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FREMONT COUNTY SCHOOL DISTRICT #14 

READING INSTRUCTIONAL FACILITATOR 

JOB DESCRIPTION 

TITLE:  Reading Instructional Facilitator 

QUALIFICATIONS: 

1. Valid Wyoming State Teaching Certificate (K-8 preferred) 

2. Working knowledge of Wyoming State mandated testing programs. 

3. Reading endorsement preferred. 

4. Elementary teaching experience. 

REPORTS TO: Building Principal 

JOB GOALS:  This position is responsible for assisting and supporting teachers in 

implementing all components of the reading curriculum.  This position will also provide 

extra instruction for children who are below grade level, gathering data, and collaborating 

with classroom teachers on placement of students based on the information derived from 

the data. 

PERFORMANCE RESPONSIBILITIES 

1. Implementing a high quality reading program that is based on 

scientifically based reading research and includes instructional content 

based on the five essential components of reading instruction integrated 

into a coherent instructional design. 

2. Facilitating peer study groups. 

3. Planning and conducting literacy team meetings and workshops. 

4. Assisting in establishing exemplary classroom practices along side the 

classroom teacher. 

5. Providing sustained mentoring and coaching to classroom teachers and 

support staff. 

6. Procuring needed instructional materials for classroom teachers. 

7. Monitoring student progress and assisting in determining scientifically 

research based interventions for those students who are identified through 

screening as needing intervention. 

8. Assisting in the collection, interpretation, and reporting of data. 
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9. Plan and facilitate training with consultants. 

10. Assess students and maintain academic records as necessary. 

11. Serve as a member of the literacy team. 

12. Support grant writing as needed. 

13. Ensure appropriate communication exists between teachers, parents, and 

students on progress in reading. 

14. Attend training and workshops as necessary. 

15. Assist in facilitating the Reading Committee. 

16. Identify training needs in reading and facilitate training. 

17. Stay abreast of current research in reading instruction. 

18. Communicate with community and participate in PR activities for literacy 

at WIS. 

19. Coordinate literacy activities with special education staff. 

20. Assist with the Wyoming State mandated testing program. 

21. Coordinate efforts to improve student performance on state mandated 

testing. 

22. Assist in the overall evaluation of the effectiveness of the WIS reading 

program. 

The essential functions listed above are not exhaustive and may be supplemented as 

necessary.  The position may perform a variety of non-essential functions consistent 

with the scope and intent of the position.  This position is contingent upon 

availability of school funds. 

TERMS OF EMPLOYMENT:  Length of contract to be determined by Supervisor. 

EVALUATION:  Performance will be evaluated in accordance with the provisions of the 

Board’s policy on evaluation of staff. 

 
___________________________________ ___________________ 
Name Date 
 
___________________________________ ___________________ 
Supervisor Date 
 
 


