
WYOMING INDIAN SCHOOLS 

BUS DRIVER/ CUSTODIAN 

JOB DESCRIPTION 

TITLE:  Bus Driver/Custodian 

QUALIFICATIONS: 

1. Must be able to pass required annual physical examination for bus drivers. 

2. Demonstrated driving proficiency with a safe and accident free driving record. 

3. CDL with Bus/Passenger Endorsement 

4. Must be able to read basic operating instructions and write reports. 

5. Demonstrate aptitude or competence for assigned custodial responsibilities. 

6. Any alternatives to the above qualifications as the Board may find appropriate 

or acceptable. 

REPORTS TO:  Building Principal  

JOB GOAL: To transport students to and from school safely and provide students with 

a safe, attractive, comfortable, clean and efficient place in which to learn, 

play and develop. 

PERFORMANCE RESPONSIBILITIES OF BUS DRIVER/CUSTODIAN: 

1. Obey all traffic laws 

2. Observes mandatory safety regulations for school buses 

3. Maintains discipline when students are on the bus 

4. Files student discipline reports with the appropriate building principal as 

necessary 

5. Keeps assigned bus clean 

6. Keeps assigned schedule 

7. Checks bus before each operation for mechanical defects 

8. Notifies proper authority in case of mechanical failure or lateness 

9. Discharges students only at authorized stops and provide assistance across 

highways and roads 

10. Exercises responsible leadership when on out-of-district school trips 

11. Transports only authorized students 



12. Reports all accidents, completes accident reports, and submits to drug testing 

requirements accordingly 

13. Adheres to the rules and regulations of the district 

14. Attends all school district in-service workshops for transport 

15. Keep building and premises, including sidewalks, driveways and play areas, 

neat and clean at all times 

16. Regulate heat and ventilation systems to provide temperatures appropriate to 

the season and to ensure economical use of fuel, water and electricity 

17. Shovels, plows, and sidewalks, driveways, parking areas and steps as 

appropriate 

18. Checks daily to ensure that all exit doors are open and that all panic bolts are 

working properly during the hours the building is occupied 

19. Sweeps classrooms daily and dusts furniture 

20. Cleans corridors after school each day and during the day when their 

condition requires it 

21. Cleans and disinfects toilet floors daily and cleans all sanitary fixtures and 

drinking fountains daily 

22. Washes all windows, both inside and outside, as often as may be necessary 

23. Keeps the grounds free of rubbish 

24. Performs grounds keeping chores such as grass cutting, tree trimming and 

flowerbed tending to maintain the school grounds in a safe and attractive 

condition 

25. Cleans all chalk/white boards daily unless teacher directions to do otherwise 

26. Makes building repairs within his/her capabilities 

27. Reports the need for major repairs or any damage to school property promptly 

to the head custodian (if applicable) and building principal 

28. Within his/her capability, maintains a regular serving schedule on all motors 

and other mechanical equipment that require scheduled servicing 

29. Remains on the school premises during the school hours and during non-

school hours when use of the building has been authorized and his/her 

attendance is required by the principal or head custodian (if applicable) 



30. Assumes responsibility for the opening and closing of the building each 

school day and for determining, before leaving, that all doors and windows are 

secured, and all lights, except those left on for safety reasons, are turned off 

31. Keeps an inventory of supplies, equipment, and fuel on hand, and requisitions 

needed supplies far enough in advance so that they may be delivered in time 

to not hinder the performance of custodial duties 

32. Conducts an on-going program of general maintenance, upkeep and repair 

33. Moves furniture or equipment within buildings as required for various 

activities and as directed by the building principal or head custodian (if 

applicable) 

34. Complies with local laws and procedures for the storage and disposal of 

supplies, trash, rubbish and waste 

35. Within his/her capability, conducts periodic inspections and tests of all 

electrical installations in the school to ensure their safe condition 

36. Raises the United States and Wyoming flags at or before 8:00 a.m. on each 

school day and lowers them at or after 4:00 p.m. 

37. Assists in the summer preventative maintenance programs established for the 

schools.  This type of work can be, but it not limited to, repainting, sanding, 

finishing, stripping, and waxing floors, minor repairs involving carpentry 

skills, etc. 

38. Will be an active participant in school district approved in-service training 

programs 

39. Performs additional duties as may be assigned by the building principal, head 

custodian (if applicable), and bus garage supervisor or transportation director 

TERMS OF EMPLOYMENT:  12 month work year with salary and fringe benefits to 

be established by the Board. 

EVALUATION:  Performance of this job will be evaluated in accordance with 

provisions of the Board’s policy on the evaluation of support staff. 

 
 
_________________________________________   __________________ 
Name Date 



 
Approved: 
 
_________________________________________   __________________ 
Supervisor Date 
 


