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Hanna Elementary Student Handbook

Welcome to Hanna Elementary School.  We are pleased to have you be
a part of our school family.

This booklet has been prepared to give you and your children helpful
information regarding Hanna Elementary. We hope you will read it
carefully. Placed in a convenient location, it will provide you with a quick
and easy reference to most questions you might have concerning school
procedures.

SCHOOL BEGINS: August 22, 2022

SCHOOL CLOSES: May 26, 2023

School Times

Normal School Day Monday-Thursday: 8:00 a.m. - 3:15 p.m.

Regular Student Day Friday: 8:00 a.m. - 3:15 p.m.

Early Dismissal Day: 8:00 a.m. - 1:00 p.m.

Hanna Elementary School
PO BOX 1000

Hanna, WY 82327
307-325-6523
307-325-6524

Fax Number

307-325-9811

Website

www.crb2.org

E-mail Addresses

Staff email addresses are all formatted with first initial last name
@crb2.org. Example: mgeorge@crb2.org
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Hanna Elementary Faculty and Staff

Principal Laura Niswender

Secretary Mary George

Kindergarten Teira Scott

Grade 1 Heather Jones

Grade 2 Debbie McCully

Grade 3 McKean Madsen

Grade 4 Sarah Jones

Grade 5 Kyle Warren

Grade 6 Jackie Jones

Music/Band Kit Felton

P.E./STEAM/Tech Zack Scott

Resource Barbara Gonzales
Heather Bergman

Resource Aides Mindee Sutter
Allison Madsen

Speech Gerry Vagt

Guidance Counselor Hannah Good

Title I/Reading Ryan Grossnickle

School Nurse Renee Scott

Occupational Therapist Carla Johnson

Cook Joanne Cruz

Custodian Ruth Nelsen

Custodian Mary Cushing
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Student Registration

While school fees are no longer paid, it still remains necessary to register
students each fall before school begins.  The public will be notified of
registration dates prior to the beginning of school.  It is very important that
the registration cards be kept up-to-date so that the school has the
correct address, telephone number, (plus emergency numbers), and
guardianship listed for all students.  Notify the office of any changes in
address and phone numbers throughout the year.  Registration of
students allows us to share needed information with you regarding
placement, supplies needed, etc. and helps us to make the first day of
school go as smoothly as possible.

Attendance Information

Arrival & Departure Time

Children should arrive in time for the beginning of school each morning
which is 8:00 a.m. Children should not arrive any earlier than 7:50 a.m.
There will be no supervision of children on the playground before school.
School is dismissed at 3:15 p.m. on Monday through Thursday and school
day Fridays (check school calendar). There will be no supervision of
children on the playground after school is dismissed.

Bad Weather

In the event of severe weather, blizzards, or other emergencies, we will
follow these guidelines:

If there is any change in the regular schedule, it will be announced on
Radio Station 99.3 beginning at 6:00 AM. It will also be sent out via
E-Notes* (text) to every family and posted on the school websites.

Most likely, if the weather is too severe for travel or for normal school
operations, we will implement one or more of the following three options.

1. Two-hour delay. All bus schedules and class schedules will start
exactly two hours after their normal time. If this happens, then we
probably have information from WYDOT and the weather service
that conditions are improving enough that we can carry on. It is
also possible that after a two-hour delay, conditions change and
we may have to cancel the entire day. Stay tuned to the radio for
further announcement.

2. “Attendance Centers.” Teachers and students report to the school
in the town in which they reside. Teachers may share work via
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Google Drive and/or Schoology, and will have activities
throughout the day for students. All teachers, aides, and students in
town will report to Hanna Elementary (or HEM), but those who are
unable to travel will report to their local school. This will mean that
HES (and HEM) teachers and students also will report to schools in
Elk Mountain and Medicine Bow. Bus routes will only run in the town
of Hanna. The kitchens in Elk Mountain and Medicine Bow do have
a supply of food to provide lunch for all if this does happen.

3. School canceled. If conditions are too bad to travel and/or start
school in the morning, and conditions seem unlikely to improve, the
school day may be canceled. In this case, we will have to
schedule a make-up day before the end of the year.

*Parents, please be sure to communicate with the school secretary if your
cell phone number and/or emails change, so that you receive the
text/email notifications.

Attendance

Regular attendance is of prime importance in the educational
process. All students are expected to attend school in order to maximize
the effectiveness of the school's educational program. Students are
responsible for being in their assigned places at the proper time. When
this is not possible because of health, family obligations, or other factors,
the following procedures should be followed:
  A.  Tardiness
● Late to school - report to the office for an admit slip.

  B.  Absences
● You need to bring a note or the parent/guardian needs to call the

office.
If you know in advance that you will be absent, you must provide a note
or phone call from your parent/guardian explaining the reason.
● It is the student's responsibility to obtain all make-up work from his/her

teachers immediately upon return to school. Students will get a day
to complete work for every day he/she misses. Failure to complete
make-up work will result in a lower grade.

C. District Attendance Policy
http://go.boarddocs.com/wy/crb2/Board.nsf/goto?open&id=B6AV6R7E
8C19/

At any point, the principal may request a conference with the parent(s)/
student to develop an individualized attendance plan.
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Withdrawal and Transfers from School

The procedure for withdrawal or transferring is as follows:
● Secure an authorization note from your parent or guardian to be

given to the office.
● Obtain appropriate forms from the office and have them completed

by the teachers.
Make sure all fees and fines are paid, and all textbooks and equipment
are returned.

Responsibilities

Parent Responsibilities
● As an involved parent, I will support my son/daughter by ensuring

that he/she attends school daily and arrives at school on time.
● I will encourage my son/daughter to participate in extracurricular

activities.
● In addition to attending parent-teacher conferences, I will seek

information regarding my son's/daughter's progress by conferring
with my child, his/her teachers, the principal and other school
district personnel.

● I will communicate positive information regarding teachers,
principals, and other campus personnel when discussing school
with my son/daughter.

● I will encourage my son/daughter to dress according to the
district's dress code.

● I will provide a place to do homework that has appropriate lighting
and contains all material required by my child's teachers.

Student Responsibilities
● I will come to school ready to learn.
● I will have each day's homework completed.
● I will work to reach my potential.
● I will be involved in an extracurricular activity during the year.
● I will make my parents aware of all parent-teacher conferences

and encourage them to attend.
● I will respect my classmates, school visitors, and all school

personnel.
● I will comply with the school rules.
● I will participate in learning conflict resolution.
● I will keep my parents informed of schoolwork (share notes that are

sent home).
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Teacher Responsibilities
● I will be available thirty minutes before and thirty minutes after

school to help students, provided that students arrange
appointments.

● I will be prepared with lesson plans and teach the state and district
standards.

● I will have fair classroom rules and expectations posted and follow
and enforce these rules consistently.

● I will grade in a fair, timely, and equitable manner.
● I will keep parents informed about each student’s behavior and

academic progress.
● I will provide quality teaching and leadership.
● I will continue efforts to develop professionally.
● I will provide resources to help all students be successful in their

learning.
● I will demonstrate professional behavior and a positive attitude.

General Information

School Accessibility

In the interest of maintaining the safety and security of our students and
staff, during school hours all doors into the school will be locked.  Please
check-in with the school office when you are visiting the school.  Also, if
you are picking up or returning a student during the school day, please
be sure to sign him/her in/out from the office, and obtain a student
release note to give to the teacher.

Closed Campus

Students may not leave the school grounds during the school day for any
reason unless a parent or guardian accompanies them.  This policy
includes, but is not limited to, the lunch break.  You are welcome to pick
up your student for lunch and return him/her at the end of the lunch
period.  As stated previously, you need to sign your student in and out of
school from the office any time you pick him/her up during the school
day.

Winter Clothes/Weather Requirements for Recess

Hanna Elementary has its own weather station on the roof to check
actual conditions at the school (this may vary from Internet weather
reports, as they measure at a different location).

● Outside recess occurs when the temperature (as noted by
the weather station) and wind chill factor are at 0F or higher.
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● Inside recess occurs when the temperature (as noted by the
weather station) and wind chill factor are at -1F or lower.

With extreme cold temperatures (20F or below), we request students to
have the following Winter gear to be outside:

● Gloves
● Hat/Hoodie
● Winter Coat
● Appropriate Winter Shoes/Boots (no open toe or

athletic/indoor shoes)
● Pants/Snow Pants (no holes in pants)

Students who do not have the proper gear will be asked to sit inside the
cafeteria or office during recess. If you need assistance procuring Winter
gear for your child, please don’t hesitate to notify the office.

Dress Code

The main purpose of a dress code is to limit distractions and for the
purpose of hygiene. To maintain simplicity, the following guidelines will be
used. Staff interpretation will be final. Students will call home for
appropriate clothing.
● No profane or suggestive wording on clothes (beer or tobacco ads,

vulgar writing or symbols on T-shirts, etc.).
● No caps, hats, scarves etc. worn in school except "Hat Day" or

Homecoming Week.
● No undergarments will be showing.
● Clothing that is excessively revealing, such as short mini skirts, short

shorts, low cut halter tops, mesh shirts (unless a T-shirt is worn
underneath) or shirts which expose the midriff.

● Tank tops must have at least a 1" shoulder.

Displays of Affection

Public displays of affection by students at school and at
school-sponsored activities are unacceptable behavior and, as such, are
not allowed.

Student Phone Use

The importance of phone lines being accessible for incoming calls and
school business requires that we limit phone use by students.  Students will
only be allowed to use the telephone if they have permission from their
teacher or the office.  Students will be asked to use the phone outside of
class time whenever possible (during recess, lunch, etc.).  We discourage
parents from making direct phone calls to students during school time;
however, we will be happy to give your child a message.
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Cell Phone Use

Cell phones and electronic devices have become an essential
communication tool in the 21st Century.  Many devices can be used as
instructional tools as well.

● Teacher/Staff have sole discretion in the classroom and may
approve use during class time.  Unless instructed, the student's
devices shall be turned off and put away.

● Cell phones and electronic devices may be used in other areas
within the school building, on school grounds, and on school
transportation as designated by the administration.

If a student is found to be using a cell phone/electronic device without
teacher/staff permission during class the cell phone/electronic device will
be confiscated and turned in to the office.  Disciplinary consequences
for using these devices without permission:

● 1st offense-student can pick up the cell phone/electronic devices
at the end of the day from the office.

● 2nd offense-parent/guardian must pick up the cell
phone/electronic devices from the office.

● 3rd offense-Category 1 offense one day suspension.
No student will be called out of class to make a call or receive a
message except in an emergency.

School Staff’s Duty to Report Abuse/Neglect

If school personnel believe that child abuse or neglect has taken place,
they are required, by law, to report that concern to the Department of
Health and Human Services.

“Any person who knows or has reasonable cause to believe or suspect
that a child has been abused or neglected or who observes any child
being subjected to conditions or circumstances that would reasonably
result in abuse or neglect, shall immediately report it to the child
protective agency or local law enforcement agency or cause a report to
be made.”  W.S. 14-3-205

Snacks

Gum, candy, pop, etc. are not allowed unless special arrangements
have been made with the classroom teacher. They are also not allowed
between classes or in the halls.
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Personal Items

Any item that does not contribute to the educational mission of Hanna
Elementary School is not allowed, such as: IPods, Gameboys, video
games, cell phones, laser lights, etc.  Such items shall be collected by the
staff and retained for the parent to retrieve, or will be returned to the
student at the end of the semester.

Lost & Found

It is most helpful if clothing and other items are labeled.  We encourage
parents and students to stop by the office from time to time to check the
lost and found.  Clothing and articles not claimed will be given to
charities at the end of the school year.

Building & Grounds

Please encourage children to respect and take care of the property of
the school system.  In order for parents to know the whereabouts of their
children, the students should leave the school grounds at dismissal time.

Communication

We feel that communication is very important to the success of our
program.  We would like to keep you highly informed, involved and fully
aware and a part of the education of your child.  Because we realize this
cannot happen by any single vehicle, many attempts and opportunities
to accomplish this close communication are made available.

Notes going home with students, our reporting system, parent/teacher
conferences and the Hanna Elementary Newsletter are a few of the
means by which we can hope to accomplish this communication.  If you
have any questions or concerns about your child’s academic or social
progress, please feel free to contact your child’s teacher should you wish
for a conference during the school day.

Textbooks

Textbooks and library books are provided for your child’s use at school.  If
a textbook or library book is checked out to your child, he/she is
responsible for keeping track of it and keeping it in good condition.  Lost
or damaged books must be paid for at the end of the school year.

Student Health
Medication
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No medication, either prescription or non-prescription, including Aspirin,
Tylenol, cough medication, etc., may be taken at school unless there is a
completed "Medication Permission Request Form JHCD-E or JHCD-E1", or
JHCD-E2 on file in the office.  These forms are available from the school
nurse or the office secretary.  Forms are also available at the local
doctor's office. Any medication for which a form is on file must be
brought in by the parent or guardian in the original unexpired container,
be properly labeled, and kept in a safe place.

Immunization

The 2010 Wyoming State Legislature passed a law requiring that all school
children must have an Official Record of Immunization form completed
and signed by a physician, public health authority, or a school nurse prior
to their entry into school. The only exception is if the child has an official
completed medical or religious exemption form from the Wyoming
Department of Health.

Student Insurance

Student insurance is available and is optional. The school acts as an
intermediary in supplying the insurance and assumes no liability either for
injuries or negotiations with the company.  Under certain circumstances,
the school will pay football insurance.  Proof of medical insurance is
required for activity participation including practice.  If a student is
covered by a family policy, it must be noted on the Emergency Health
Form that is required for activity participation. If no insurance is carried at
home, the student must subscribe to the policy offered at school.  In case
of an injury, it is imperative that the injury be reported immediately to the
coach or sponsor.
 

Emergency Medical Treatment

Emergency medical permission slips must be filled out and on file in the
office prior to participation in any activities by any student.  These
permission slips are part of the emergency and health information forms
required for all students each year.  A contact person other than parent
or guardian must also be listed in case of emergencies.  Coaches and
sponsors must carry a copy of these emergency medical forms with them
on activity trips.

Dismissals

If a student needs to leave school due to illness, doctor or other
appointment, it is required that the child be picked up from school.  They
will not be allowed to walk or ride their bikes. Students will not be released
to person(s) not listed on the Emergency Health Form unless written or
verbal permission is given by the parent.
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Hot Lunch and Breakfast Program

Procedure for School Meal Charges

Carbon County School District #2 participates in the National School
Breakfast/Lunch Program and provides a variety of well-balanced
nutritious meals.  Students are encouraged to enjoy a school
breakfast/lunch every day.  The program is operated under
Offer-vs-Served, which allows students to refuse up to two food items in
order to cut down on food waste.  The District does not allow charging of
lunches.  However, we realize a student may forget their meal money
from time to time.  Once a student owes for five meals, he/she will no
longer be provided with a school meal until such time as all five charges
have been paid.  Students are to purchase their meals in the school
office prior to the meal period.  Students may participate in the
breakfast/lunch program.  All students eating at school are to remain in
the cafeteria while eating.

Parents whose children may qualify for free or reduced-price
lunches/breakfasts are encouraged to complete and submit an
application form, any time during the school year, to the office for
consideration.  In accordance with Federal Law and U.S. Department of
Agriculture policy, this institution is prohibited from discriminating on the
basis of race, color, national origin, sex, age, or disability.
To file a complaint of discrimination, write USDA, Director, Office of Civil
Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or
call 1-800-795-3272 (voice) or 202-720-6382 (TTY).  USDA is an equal
opportunity provider and employer.
Breakfast prices are as follows:

Regular price: $2.00

Reduced price: $0.30

Adult price: $3.50

Breakfast will be served from 7:35 a.m. to 7:55 a.m.

Lunch prices are as follows:

Reduced price: $0.40

Grades K-6 $3.00 per meal

Grades 7-12 $3.25 per meal

Adults & guests $5.00 per meal

Additional milk may be purchased for $0.50 per carton

Lunch periods are as follows:

K-2 11:15 a.m.-11:40 a.m. 3-6 11:35 a.m.-12:00 p.m.
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Pupil Progress Information

Promotion and Retention

It is the principal’s responsibility to place students in grades and classes
with input/recommendations from the classroom teacher.  Several
factors are taken into consideration in recommendation for promotion or
retention:

1. Pupil academic progress as determined by teacher
observation, student’s daily work, scores on teacher-made tests
and scores on standardized tests. 

2. Pupil ability
3. Pupil maturity and age
4. Parent input
5. Special education placement

When retention is a consideration, a conference will be held with the
parent and appropriate school staff.

Letter Grading

It is our belief at Carbon County School District #2 that certain subjects
need letter grading in the intermediate grades (3-6).  We also feel that
the transition from the Satisfactory/Unsatisfactory (S/U) grading system to
a letter grading system (A, B, C, D, and F) should be a gradual one.  It is
on this basis that we have instituted the limited use of letter grades across
grades 3, 4, 5, and 6.

The letter grade assigned to a subject area will, in some cases, be based
on a percentage grading scale.  When this is the case, the following
scale will be used:
  A =   90%-100%          D = 65%-69%
  B =   80%-89%             F = 0%-64%
  C =   70%-79%
 
PLEASE BE AWARE: This scale is a tool to be used in the evaluation of your
child's work.  In no case is it meant to take priority over a teacher's
professional judgment.
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School Discipline Code
Statement of Expectations

The staff of Hanna Elementary School believes that all students
have a right to a safe and encouraging learning environment so that
they can learn to their fullest potential. With that right comes the
responsibility for doing their part to contribute to and not take away from
that positive learning environment. Our expectations can best be
explained in our vision statement of HES-R.A.C.E. to Success. We believe
that all students can live up to these expectations and our discipline
code is directed towards that belief.

School Rules

Respect:
● Use respectful words and tone of voice when talking to anyone.
● Leave other people’s property alone.
● Keep hands, feet and objects to self.
● Follow instructions from adults the first time given.
● Work to solve problems constructively

Achievement:
● Be in your seat and ready when class begins
● Have appropriate materials.
● Have your homework completed.

Confidence:
● Participate positively in class
● Learn from your mistakes

Excellence:
● Stay on task.
● Always give your best effort
● Learn all you can

Each teacher will have a discussion with their class about the school
vision and discuss how these expectations should be followed in the
classroom as well as across the school. While most discipline issues can be
dealt with in discussion with the teacher and student as well as the
parent, repeated disruptions or major disruptions will result in a visit with
the principal. If a child is sent to the principal by the teacher, the
principal will discuss with the child a plan for not letting things progress to
this point in the future. A call or note to the parents will follow. A second
trip to the principal’s office will result in a lunch detention and a call to
the parent.
If a child establishes a pattern of repeated disruption, a meeting will be
called with the parents, teacher, principal, counselor, and the child
where appropriate. This team will develop a plan to monitor the
behaviors and to help the child be successful.
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Lunch Detention

The purpose of lunch detention is to correct inappropriate or
unacceptable behavior. If assigned to a detention, then the student will
report to the assigned room during recess and lunch.

● Staff may assign detention.
● A record will be kept on PowerSchool of all disciplinary

occurrences.
● There will be a staff member assigned to detention.

If students fail to show up for a lunch detention, an additional detention
will be assigned. If a student repeatedly fails to show up for a detention,
then the student will be considered insubordinate and may receive a
suspension.

Students will eat their lunch during this detention under the supervision of
a staff member and apart from their classmates.

Specific Behaviors

We believe that if all students follow the expectations as outlined in the
school vision, then further disciplinary consequences will not be
necessary. However, if a child chooses to be disruptive, the following
procedures and consequences will be followed.

Category I
Definition: Behaviors that cause no physical harm to another person;
minor damages to property; are not defiant of school authority.
 
Examples: Littering, graffiti, class disruption, profanity (not directed at any
person), inappropriate displays of affection as determined by staff,
violation of dress code, cheating, inappropriate behavior during school
activities.
 
Consequences:

● First Offense: Verbal warning by adult supervisor
● Second Offense: One-day suspension
● Third Offense: Three-day suspension
● Additional Offenses: Five-day suspension.

 
Category II
Definition: Behavior that is potentially harmful to another person, violation
of another's property right, defiance of authority, use of hate language.
 
Examples: Unauthorized absence from school/class (truant), rowdiness,
verbally abusing another student, non-direct sexual harassment, spitting
at someone or something, forgery, throwing a snowball, rock, etc.
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Consequences:
● First Offense: One-day suspension
● Second Offense: Three-day suspension
● Third Offense: Five-day suspension.  
● Additional Offenses: Five-day suspension

 
Category III
Definition: Behavior that causes injury to another person, theft of another
person's property, use or possession of tobacco or nicotine delivery
devices (i.e. e-cigarettes/vaping devices), open defiance of school
authority, directed sexual harassment.
 
Examples: Theft, insubordination (unwilling to submit to authority), fighting,
extortion, verbal abuse, threatening a staff member, abuse of
technology.

Consequences:
● First Offense: Three-day suspension.
● Second Offense: Five-day suspension.
● Third Offense: Recommendation for Board suspension and/or

expulsion. 
 
Category IV
Definition: Behavior that could cause serious injury to self or others or
illegal acts.
 
Examples: Physical attack of a staff member, vandalism, possession or use
of a dangerous weapon, bomb threat, false fire alarm, possession or use
of alcohol or illegal drugs on school activities or school property.
 
Consequences:
Principal will determine the length of the suspension (3 – 10 days); parents
will be notified with possible recommendation to the School Board for
expulsion.

Threats: If a threat is made in which the language involves serious harm to
another person, and/or involves the use of weapons, this information will
be reported to local law enforcement. The parents will be notified that
law enforcement will be questioning the student regarding the threat.
 
Consequences:

● In-school or out-of-school suspension. Possible expulsion

Principal will determine the length of the suspension (3 – 10 days); parents
will be notified with possible recommendation to the School Board for
expulsion.

The principal may choose in-school or out-of-school suspension where
suspension is called for.  Suspension shall be defined as removal from
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school (in case of out-of-school suspension) or classes (in the case of
in-school suspension.)  For out-of-school suspension, the student will be
excluded from participation in school activities of any kind, including
practices, during the period of the suspension.  The period of suspension is
stated in terms of “school days.”  (Five day suspension means five school
days.)  If the period of suspension extends over a weekend, the student
will be excluded from participation during the weekend as well.

In the case of out-of-school suspension, homework credit may be
granted on an individual basis with teachers.  On the occasion that
in-school suspension is assigned, credit will be granted only for work
turned in to the principal at the end of each day of the suspension.  

ISS (In School Suspension)

Administrators will find an area for isolation and supervision of students. A
student being sent out of class to the office will automatically result in a
conference with the parent(s), teacher, and administrator. This
conference will be arranged as soon as possible. Any other instances of
class dismissal may result in detention, ISS and/or OSS. Students serving an
ISS may not practice or participate in any game or school activity that
day.

OSS (Out of School Suspension)

Any student sent to the office for serious violation of the discipline code
may be sent home. Class work will be sent home with the student and
expected to be turned in to the teacher upon return to class. The
discipline code is accumulative and Categories I, II & III may result in
severe penalties for lesser offenses if the student has been disciplined
before during the year.

School Bus Rules

Regulations of the State Board of Education provide that:
1. Passengers of a school bus shall be limited to regular and

approved pupils.
2. No person may enter the bus who is under the influence of liquor or

drugs or who is known to be drinking.
3. Smoking, or any use of tobacco, is prohibited on a school bus.
4. Knives, guns (loaded or unloaded), shells, or any explosive articles

are prohibited.
5. Animals are prohibited.
6. Pupils who are disobedient and refuse to cooperate may be

denied the privilege of riding the school bus.  Suspension for
disobedience may occur.  They must have written permission from
the school authority in charge of transportation before being
allowed the privilege of riding the bus again.
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Prior to boarding the school bus:
1. Be on time and wait for the bus at the approved school bus stop.
2. Stay out of the road while waiting for the bus.
3. DO NOT participate in horseplay or destroy surrounding property.
4. Wait for the school bus to come to a complete stop before

attempting to board the bus.
5. Do not run toward the bus in an effort to be first aboard the bus.

While riding the school bus:
1. Bus riders must remain in their seats until the destination has been

reached and the bus is stopped.
2. If seats are assigned by the driver, the assigned seat must be

occupied until permission is given to make a change.
3. Face forward at all times while the bus is in motion.
4. Remain in your seat while the bus is in motion.
5. Any behavior which is distracting – loud talking, throwing things,

fighting, inappropriate language, etc. is not acceptable.
6. Do not torment younger students.
7. Do not drop paper on the floor. Cleanliness of the bus depends

upon the cooperation of all students.
8. For the safety of all concerned, do not put hands or head out of

the window at any time.
9. Any person willfully damaging or marring a bus will be held

responsible.
10.All of the above listed State regulations.

The consequences that our school uses on the above infractions are:
1st offense: verbal warning
2nd offense:  assigned seat with written discipline form sent to the

principal
3rd offense:  suspension of bus privileges for 3 days
4th offense:  suspension of bus privileges for 10 days
5th offense:  suspension of bus privileges for the remainder of the

school year

A Severe Clause is used if a child commits a hazardous offense, e.g.
number 4 of State regulations or fighting.

1st offense:  immediate suspension of bus riding privileges for 10 days
2nd offense:  immediate suspension of bus privileges for remainder of year

It is not the policy of the school to make bus riding an unpleasant
experience.  However, please remember, it is not the driver, the principal,
or the school that excludes a student from riding the bus. He excludes
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himself because of anti-social behavior that may endanger the safety of
all students, including himself.

Parent Notification-School Bus Cameras on CCSD#2 buses

The State of Wyoming has required the installation of video/audio
cameras on school busses.  There are 7 cameras total, 4 on the inside
and 3 on the outside.  These cameras can record both what is said and
done on the bus.  The video/audio cameras will be used to monitor
student behavior to maintain order on the school busses to promote and
maintain a safe environment.  Students and parents are hereby notified
that the content of the tapes may be used in a student disciplinary
proceeding.  The contents of the tapes are confidential student records
and will be safeguarded.  Tapes will be retained, only if necessary, for use
in a student disciplinary proceeding or other matters as determined
necessary by the administration.  In addition, the 3 outside cameras will
record loading and unloading and also the license plates of any vehicles
that violate the blinking lights at bus stops.  These systems will improve
student security and safety on our school buses.

Activities Information

Field Trips

Field trips are an integral part of our academic program. They are
carefully planned by teachers as an appropriate experience to
supplement classroom activities. Proper behavior is expected of all
students participating in field trips. Parents will be notified of all field trips
and the itinerary of each. Permission slips with parental signatures are
required before a student may participate in any field trip, except when
the activity is at the High School or in town (in town trips are covered by a
school year permission slip provided during registration).

Parents may be asked to help supervise on field trips. Only school
personnel, students, and official supervisors are covered by the district’s
liability insurance.

Band

In 5th and 6th grades, students are given the opportunity to participate in
band. In making this decision, they assume the responsibility of private
practice and band participation. Rental instruments are made available
to students.

23



Parties

Birthday observances and other parties are left up to the individual
classroom teacher. If you would like to send birthday treats to school
contact your child’s teacher. All Birthday/holiday treats should be
pre-packaged or prepared in a commercial kitchen. Halloween,
Christmas, and Valentine’s Day will be celebrated school-wide with
parties.

Assemblies

Assemblies are scheduled throughout the school year. All students and
teachers will attend these assemblies. Students will proceed to the
assembly area in an orderly fashion, remaining with their class during the
entire assembly. Students are expected to behave in an appropriate
manner.

Activity Fee for WHSAA Activities

There will be an annual activity fee for all WHSAA recognized activities.
(Free/Reduced student’s fee will be waived)
$75.00-High School Student 9-12
$40.00-Middle/Junior High Student 6-8 (5th if allowed to play due to low
participation)
$200.00-Maximum per Family

Visitors to Class

We welcome parents to visit our school. However, we ask that you
receive prior approval from the office and teacher. There are times when
assemblies, schedule changes, etc., may make it impossible to visit a
certain class on the day and time indicated. Arrangements for a student
visitor must be made with the office and the teacher at least one day
prior to the planned visit. All visitors need to check in at the office upon
arrival and wear a school visitor ID badge. School visitation will be for one
day only. Visitors will pay for lunch if they will be here during the lunch
period.

Hanna Elementary School Web Page Address:

www.crb2.org

➔ Schools

➔ Hanna Elementary
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Annual Notification Of Rights

The School District, at the beginning of each year, will notify the parents
or guardian of each child in the School District and eligible students of
their rights to inspect their records and of the Board policy governing
student records.
Copies of this policy and the accompanying regulation will be available
at each school office and the District Administration Office.
The following policies are especially important for the students to be
aware of:

JICFA - HARASSMENT, INTIMIDATION AND BULLYING

States in Part…”Harassment, intimidation or bullying of students at school
is prohibited.  Harassment, intimidation or bullying means any intentional
gesture or any intentional written, verbal or physical act that a
reasonable person under the circumstances should know will have the
effect of:

1. Harming a student physically or emotionally, damaging a
student’s property or placing a student in reasonable fear of
personal harm or property damage;

2. Insulting or demeaning a student or group of students
causing substantial disruption in, or substantial interference
with, the orderly operation of school; or

3. Is so sufficiently severe, persistent or pervasive that it
creates an intimidating, threatening or abusive
educational environment for a student or group of
students.

“Written” acts include, but are not limited to handwritten or typed
communications, e-mails, text messages, blogs and other forms of
electronic communications.

At the start of each school year, every teacher shall be required to
review the district’s harassment; intimidation and bullying policy with
the students in his/her class and discuss that policy with them. This
policy shall be included in the student manual or handbook and shall
also be available to the public on the school district’s website in a
manner to be determined by the superintendent or his/her designee.
The school shall provide copies of the anti-bullying policy to parents in
a manner and method to be determined by each principal, which
may include distribution of the student handbook to parents.”
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JFCH-Possession, Distribution/Use of Alcohol/Tobacco/Drugs/Substance
States in part ...”The possession, distribution or use of alcoholic beverages,
tobacco, electronic cigarettes, dangerous or illegal drugs, or substances
which are used in such a manner as to be dangerous to the student in
any school building, on school grounds, at any school function, or while
on any school-sponsored trip is prohibited.”

JFCJ-Dangerous Weapons in the School
States in part….  “Any student who possesses, uses, transfers, carries or
sells a weapon while on school property shall be expelled from school for
not less than one (1) year, except the Superintendent or Board may
modify the expulsion on a case-by-case basis based upon the
circumstances of the violation.”

JFCL-Sexual Harassment – Students
States in part….  “It is the intent of CCSD #2 to maintain a learning
environment that is free from discrimination, including sexual harassment.
Harassment on the basis of sex is unlawful; the District prohibits any and all
vendors, sales representatives or visitors, employees, and students from
sexually harassing students in the school environment….Any student who
believes he or she has been subjected to sexual harassment shall
immediately report the alleged acts or conduct.  A verbal complaint
may be made initially ...to any administrator, teacher or counselor ...but
shall then be followed by a written report on form JFCL-R.”  This form is
available from the school office.  All complaints of sexual harassment will
be treated with confidentiality.

IHAJ-Internet Usage
States in part ...Internet “Users will be required to sign an Internet Usage
Agreement provided by the District ...By signing the agreement, students
and parents are acknowledging the use of the Internet is a privilege, not
a right, and that they are aware of their rights and responsibilities as
District users of the Internet.  If a CCSD #2 student violates any of the
provisions (in the agreement) future access will be denied.  A
violation of the Internet Usage Agreement by a student may be
considered a willful
disobedience and defiance of the authority of school personnel.  The
student shall be subject to disciplinary action as determined by District
administration.”

Carbon County School District #2 Policy JGD
The Board may suspend or expel a student from school during the school
year for the following:

1. Continued, willful disobedience or open defiance of the authority
of school personnel.

2. Willful destruction or defacing of school property.
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3. Any behavior which, in the judgment of the Board, is clearly
detrimental to the education, welfare, safety, or morals of other
pupils.

4. Torturing, tormenting, or abusing a pupil in any way, or in any way
maltreating a pupil or a staff member with physical violence.

 
The Board delegates to each principal the right to suspend a student for
not more than 10 school days on the grounds listed above. The Board
may suspend a student for a period exceeding ten school days or expel
a student if the student has been given an opportunity for a hearing. The
Superintendent shall be notified of all suspensions and cases which
warrant expulsion consideration.

Carbon County School District #2 Policy JC
It is the policy of Carbon County School District #2 that every child will
have equal access to a free and appropriate public education (FAPE).
Children who are homeless have the same rights to FAPE as do the other
children, and the District is committed to assuring that those rights are
fully protected and honored.

This policy can be found in the Carbon County School District #2 Policy
Book on page 803c.

JO-E1 Family Educational Rights and Privacy Act (FERPA)
and Notice of Directory Information
The Family Educational Rights and Privacy Act (FERPA) affords parents
and students over eighteen (18) years of age ("eligible students") certain
rights with respect to the student's education records. These rights are:

1. The right to inspect and review the student's education records within
45 days of the date the District receives a request for access. Parents or
eligible students should submit to the school principal of the attendance
center where the student attends school, a written request that identifies
the record(s) they wish to inspect. The school principal will make
arrangements for access and notify the parent or eligible student of the
time and place where the records may be inspected.

2. The right to request the amendment of the student's education records
that the parent or eligible student believes are inaccurate or misleading
or in violation of the student’s right of privacy. In order to request the
amendment, the parent or eligible student should write to the school
principal of the attendance center where the student attends school,
clearly identify the part of the record they want changed, and specify
why it is inaccurate or misleading or in violation of the student’s rights of
privacy. If the District decides not to amend the record as requested by
the parent or eligible student, the District will notify the parent or eligible
student of the decision and advise them of their right to a hearing, on
request, regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or
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eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information
contained in the student's education records, except to the extent that
FERPA authorizes disclosure without consent. One exception, which
permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by
or contracted for by the District as an administrator, supervisor, instructor
or teacher, or support staff member (including health or medical staff
personnel); a person serving on the Board of Trustees; a person or
company with whom the District has contracted to perform a special
task (such as an attorney, auditor, medical or mental health consultant,
or therapist); or a parent or student serving on an official committee, such
as a disciplinary or grievance committee, or assisting another school
official in performing his or her tasks. A school official has a legitimate
educational interest if the official needs to review an education record in
order to fulfill his or her professional responsibility. Upon request, the
District discloses and forwards education records, without consent, to
officials of other educational agencies or institutions in which a student
seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the District to comply with the
requirements of FERPA. The name and address of the Office that
administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW Washington, DC
20202-5901

Directory Information: The Family Educational Rights and Privacy Act
(FERPA), a Federal law, requires that Carbon County School District Two,
with certain exceptions, obtain your written consent prior to the
disclosure of personally identifiable information from a student's
education records. However, Carbon County School District Two may
disclose appropriately designated "directory information" without written
consent, unless you (the parent or eligible student) have advised the
District to the contrary in accordance with District procedures. The
primary purpose of directory information is to allow the District to include
this type of information from a student’s education records in certain
school publications or news releases. Examples include:

● A playbill, showing your student's role in a drama production
● The annual yearbook
● Honor roll or other recognition lists
● Graduation programs
● Sports activity sheets, such as for basketball, showing weight and

height of team members
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Directory information, which is information that is generally not
considered harmful or an invasion of privacy if released, can also be
disclosed to outside organizations without a parent's prior written consent.
Outside organizations include, but are not limited to, companies that
manufacture class rings or publish yearbooks. In addition, two federal
laws require local educational agencies such as Carbon County School
District Two who receives assistance under the Elementary and
Secondary Education Act of 1965 (ESEA) to provide military recruiters,
upon request, with three directory information categories - names,
addresses and telephone listings - unless parents have advised the District
that they do not want their student's information disclosed without their
prior written consent.

The District has designated, by Regulation JO-R1, the following
information as “directory information”:

● Student's name
● Participation in activities and sports sanctioned by WHSAA
● Address
● Telephone listing
● Weight and height of members of athletic teams
● Photograph
● Degrees, honors, and awards received
● Date and place of birth
● Grade level

If you do not want Carbon County School District Two to disclose
directory information from your student’s education records without your
prior written consent, you must notify the District in writing by August 31st,
at the following address: Carbon County School District Two Central
Administration Office, PO Box 1530, Saratoga, WY 82331, or the school
principal of the attendance center where your student attends school.

Non-Discrimination Statement

Carbon County School District Two does not discriminate on the basis of
“race, color, national origin, sex, or gender, sexual orientation, gender
identity/expression, physical or mental disability, age, political affiliation,
religion, genetic information or belief in relation to admission, treatment
of students, access to programs and activities, or terms and conditions of
employment.”  Inquiries concerning TitleVI, Title IX, Section 504 of the
Rehabilitation Act of 1973 or ADA may be referred to
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the Civil Rights/504/ADA Coordinator, Robin Brown, CARBON COUNTY
SCHOOL DISTRICT NO 2, P.O. Box 1530, Saratoga, WY 82331, 307-326-5271;
the Wyoming Department of Education, Office of Civil Rights
Coordinator, 2nd Floor, Hershler Building, Cheyenne, WY  82002-0050,
307/777-6198;  or the Office of Civil Rights, Region VIII, U.S. Department of
Education, Federal Office Building, Suite 310, 1244 Speer Blvd., Denver,
CO 80204-3582, TDD 303-844-3544

The Board of Trustees of Carbon County School District No. 2 has adopted
a set of policies and regulations that govern the school, their students,
and their employees. These policies and regulations will be available for
review on the internet on the District’s website: www.crb2.org

NOTE:

Notwithstanding anything in any of the District’s school handbooks to the
contrary, the principal shall have the unqualified authority and discretion
to deviate from any progressive disciplinary code contained in such
handbooks, if in the opinion of the principal, such deviation is justified
because of the circumstances.  In such cases, the principal can impose
a suspension or recommend expulsion of that student.
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Hanna Elementary School Calendar
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