
Filling out the FAFSA steps: 

1. Go to www.fsaid.ed.gov/npas/index.htm 

2. Both dependent student and parent need a FSA ID. (This ID is your electronic signature that 

consists of a username and password that you must use to log in) 

a. Click “Create an FSA ID now” (You will need this ID for the next four years or more, and 

the password has to be updated every 18 months. 

b. If you already have an FSA ID you may edit it with the Edit button. 

c. Fill out the information and hit continue. 

d. Fill out the Profile information and hit continue. 

e. You will now Review and Confirm the information. 

3. Go to www.fafsa.gov 

4. Click on the green “Start a new FAFSA” 

5. Click “Enter your (the student’s) FSA ID” or Log in by typing the student’s first name, last name, 

Social Security Number and birthday and then click next. 

6. It will bring up an identical page asking you to make sure you typed everything correct, if so, 

click next. 

7. Click on the blue “Start 2017-2018 FAFSA” 

8. On the Save Key page, type in your first name twice and click next. This will be your password to 

get back in if you do not complete it today. 

9. On the next page, just click next, this page is just informational. 

10. Answer the questions on this page and click next.  You don’t have to enter the driver’s license 

information. 

11. Student Eligibility page tips: 

a. Seniors will click “never attended college, first year” If you took dual enrollments credits 

in high school, then click “attended college, first year.” 

b. I recommend either using 1st bachelors or Associates degree (general education/transfer 

program) even if you are undecided. 

c. Answer yes to work study if you would like to get a part time job on campus while going 

to college. 

d. Only answer college if your parents has completed a 4 year Bachelor’s degree.  If they 

only have an associate’s degree or just some college, answer high school, click next. 

12. Enter your high school name, town and state and click next. 

13. School selection page tips: 

a. You can enter up to 10 colleges.  Enter all schools you are considering. 

b. The left box you can enter the town, city and click search to look up colleges or you can 

enter the following codes in the box on the right and click search. 

i. Federal School Code 

005018- Central Wyoming College (CWC) 

003928- Casper College 

003931- Northwest College (Powell) 

003933- Western Wyoming College (Rock Springs) 

003930- Sheridan/Gillette College 

003929- Eastern Wyoming College (Torrington) 

009259- LCCC (Cheyenne) 

003932- University of Wyoming 

http://www.fafsa.gov/


c. Click next to the school name and then click add.  After you have all the colleges you 

want, click next. 

14. Select what your housing plan is for each school, remember some colleges require freshman to 

live in the dorms.  Click next 

15. Dependency- this section is very important. 

16. Do you have any children you are supporting, yes or no? 

17. The next question asks about being a ward of the court.  That means were you ever with the 

Dept. of Family Services or at a boys or girls home. 

18. Are you in a legal guardianship?  This means does someone else besides your parents have 

guardianship of you?  (Like a grandma or an aunt and was it done through the courts) 

19. Are you homeless? Most schools have a homeless liaison that can document that you are not 

living with your parents. 

20. If all those questions are a no, and you are not older than 24, then you will have to provide your 

parent’s tax information. 

21. Select “I will provide parent information” unless you answered yes to one of the above 

questions. Click next. 

22. At the bottom of the page next to the “need help,” click on the save button.  It is good to save 

your work. 

23. Answer all questions about your parents’ information, click next. 

24. Have your parent’s completed their taxes for 2015? 

25. Parents will need to apply for a FSA ID 

26. Parents can then fill out the remaining questions off of their taxes. 

27. If the student filed taxes or will, the student will fill out the remaining questions. 

28. If you need help with this step, click save on the bottom of the page. 

a. Then click EXIT on the bottom right hand side of the page. 

b. Then click HOME on the top left hand side of the page. 

c. If not hit next to the last page. 

29. Are you a preparer? A preparer is someone getting paid for filling out your FAFSA, in most cases 

just click “no.” 

30. Enter your FSA ID and parent’s FSA ID if needed’ agree to the terms of agreement and click, 

“SUBMIT MY FAFSA NOW.” 


