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Vision of Texas School Libraries 

 

Texas school libraries are essential interactive collaborative learning environments, ever evolving to provide 

equitable physical and virtual access to ideas, information, and learning tools for the entire school community. 

 

Mission of Texas School Libraries 

 

Certified librarians and trained staff nurture a culture of literacy and inquiry throughout the school community. 

An integral part of instructional teams, librarians collaborate with teachers on curriculum design and 

delivery.  They maintain a professionally developed collection of print and digital materials and assist learners 

in locating resources that match their academic and personal interests. Librarians model and teach information 

literacy and digital citizenship, empowering learners to make ethical, informed choices in an increasingly 

complex and evolving global environment. 

 

Common Beliefs of Texas School Libraries 

 

1. School libraries promote information literacy requiring targeted instruction to efficiently locate, accurately 

evaluate, ethically use, and clearly communicate information in various formats. 

2. School libraries provide access to information for inquiry including the pursuit, creation, and sharing of 

knowledge, and support for both student and professional learning. 

3. School libraries support reading for learning and pleasure which are essential skills for college and career 

readiness and for life. 

4. School libraries are vital technology centers, providing access to devices and online resources, supporting 

personalized learning, and teaching digital literacy including privacy, safety, etiquette, creative credit, 

cyberbullying, and creating a positive digital footprint. 

5. School libraries are essential, safe, and inviting centers for teaching and learning. 

6. School libraries are effective when staffed by full-time, certified school librarians at every school, 

supported by trained paraprofessionals. 

 

 

 

Adapted from School Library Programs: Standards and Guidelines for Texas/Revised August 2017 Texas 

State Library and Archives Commission and Texas Education Agency. 
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Objective 

 

 The primary role of the Library program is to support the curriculum of the campus by providing  materials 

 that enhance, extend, and support classroom teaching and by guiding students to become effective users of 

 information. The campus Library program will be shaped by the goals and objectives of the campus, the 

 scope of the curriculum, the teaching patterns in the school, and the students and staff.  

 

Six Major Components of School Library Standards 

 
 
 

 Strand I  Information Literacy 

 Strand II Inquiry  

 Strand III Reading 

 Strand IV Digital Learning 

 Strand V Safe and Nurturing Environment 

 Strand VI Leadership 

 Strand VII Appendix  

 

 

Summary of Goals and Principles for Leaner-Centered Strands 

Strand 1: Information Literacy: School library programs offer information literacy instruction that enables 

students to efficiently locate, accurately evaluate, ethically use, and clearly communicate information in 

various formats. 

Dimension 1: Learners and educators use information to effectively accomplish a specific purpose; they also access 

and evaluate print and digital resources for their inquiry needs, academic needs, and/or personal needs. 

Dimension 2: Learners and educators practice the ethical and legal use of information; including transformative fair 

use, intellectual freedom, information access, privacy, proprietary rights, and validation of information as approval in 

local policy EFA, federal law (1st Amendment), and best library practice (Library Bill of Rights). 

Strand 2: Inquiry: School library programs provide access to information for inquiry learning, which includes 

the pursuit, creation, and sharing of knowledge, as well as support for both student and professional learning. 

Dimension 1: The school library program includes a carefully curated collection of current materials in a variety of 

formats, including curation of open educational resources (OER) that are uniquely suited to support inquiry learning 

and the needs and interests of all users. 

Dimension 2: The school library program is based on an inquiry approach to learning that students use to pursue, 

create, and share knowledge. 

Dimension 3: The school library program offers opportunities for learners to explore real world problems by 

interacting with relevant information in a variety of formats. 

Dimension 4: The school library program offers professional development opportunities that promote best practices 

in inquiry-based teaching and learning. 
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Strand 3: Reading – School library programs promote reading as an essential skill for learning, personal 

growth, and enjoyment which are essential skills for college, career, and community. 

Dimension 1: The library encourages students to read a variety of literature for information and pleasure. The library 

provides access to physical and virtual collections of high quality, current resources in a variety of formats (print, 

audio, electronic) and platforms (readable on most devices) which reflect input from stakeholders. 

Dimension 2: The library supports, supplements, and elevates literacy instruction through research based strategies 

and participation in national, state, and local reading initiatives. 

Dimension 3: Library materials reflect diversity, student choice for leisure reading, and reading for information as 

well as the needs of the curriculum and the state standards 

Dimension 4: Library programs encourage collaboration with other types of libraries (e.g. public, academic, 

governmental, special), information institutions (e.g. museums, institutes, and virtual field trips), and community 

partners. 

Strand 4: Digital Learning - Effective school libraries are a vital hub with equitable access to emerging 

technologies which provide curated and open access to a variety of print and digital resources. They support 

best instructional practices and curriculum standards through the integration of resources while assessing the 

impact on student learning. 

Dimension 1: The library program effectively uses and promotes the use of technology applications and tools across 

all content areas for discovery, collaboration, critical analysis, creation, and presentation of learning. 

Dimension 2: The library program utilizes a variety of engaging technology tools that demonstrate learning in a 

measurable way. 

Dimension 3: The library program actively provides an equitable, diverse, and open collection of digital and print 

resources, including open educational resources (OER), which support the academic and personal needs of students. 

Virtual library materials are available at point of need. 

Dimension 4: The library program provides creative, innovative, and ethical use of current and emerging 

technologies in the construction and presentation of knowledge. 

Dimension 5: The library program models and encourages the understanding of federal, state, and local policies and 

procedures for responsible use of digital tools. 

Dimension 6: The library encourages students to use digital intellectual property responsibly, understand current 

copyright rules, make responsible online decisions, understand the significance of a digital identity, and use positive 

digital citizenship practices. 

Strand 5: Safe and Nurturing Environment - School libraries are essential, safe, and flexible environments and 

are inviting centers for teaching and learning. 

Dimension 1: The school library program features a learning environment that cultivates a sense of community and 

respect among all students and staff.  

Dimension 2: The school library program features a facility that meets the needs of individual students, small groups, 

and classes as defined by Texas Administrative Code (TAC) regarding Library Facilities. 

Dimension 3: The school library program extends library based learning opportunities for families through 
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community-centered activities. 

Dimension 4: The school library program is a central element of the school through its impact on student 

achievement, digital literacy, and school/culture.  

Dimension 5: The school library facility is a safe, inviting, and accessible location with appropriate signage to 

indicate services, protocols and expectations. 

Strand 6: Leadership - School library program activities show evidence of best practices when modeled by a 

full-time, certified school librarian in every school supported by trained paraprofessionals. 

Dimension 1: The school library program incorporates leadership activities, best practices, and professional 

development across campus, district, and professional communities. The program includes opportunities for 

collaboration among members of the learning community and opportunities to help learners become independent 

users and producers of ideas and information. 

Dimension 2: The school library offers purposeful professional development that is aligned to the needs of the 

learning community. 

 Dimension 3: The library program is included in campus and district planning. 

Dimension 4: The school library program activities are evaluated using data analysis in order to improve student 

outcomes. 

Dimension 5: The school library program is designed to ensure that all students have equal access to appropriate 

resources necessary for academic success. 

Dimension 6: The library program has a mission, vision, goals, objectives and a strategic plan which is in alignment 

with campus, district, and statewide plans and incorporates sound policies and procedures. 

Dimension 7: The school library program budgets are used to purchase and update print and digital resources.  

Dimension 8: The library program works with stakeholders to promote library activities. 

Dimension 9: The library advocates for and protects each user’s right to privacy, confidentiality, and age appropriate 

principles of intellectual freedom. Student privacy is protected as indicated by best library practices (ALA Privacy) 

and federal FERPA law. 

Strand 7: Appendix - Additional metrics in support of measurability involving services to students and 

teachers.  

Dimension 1: Percentage of students receiving instruction from the librarian either in person or virtually each grading 

period. 

Dimension 2: Special Programming and Events (events can count for more than one expectation when measuring) 

Dimension 3: Collaboration including co-teaching, co-creating, and co-assessing lessons with teachers.  

Dimension 4: Extended Hours (in person, or via virtual means such as text, email, chat) 

Dimension 5: Collection Age  
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Dimension 6: Collection Refresh Rate *Refresh means removing outdated, worn items and replacing with current 

items.  

Dimension 7: Elementary collection size - Minimum recommendations (Libraries Count, AASL, 2012) 

Dimension 8: Secondary collection size – Minimum recommendations (Libraries Count, AASL, 2012)  

Dimension 9: Use of resources (Print and Digital) per student Dimension 10: Digital Resources 
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Manual Processing of Books 
 

Receiving Process: 

 

1. Check Packing order slip against the books received.  

2. Examine books for defects.  If defective, contact jobber.  

3. Stamp ownership on books. 

4. On inside back cover write in book information:  

Book Company 

PO Number 

Date Received  

Price of book 

Barcode Number  

Call Number 

   

                           Computer Processing 

   

1. Download required data. 

2. Open cataloging tab. 

3. Click on Import Title 

4. Select option as appropriate for specific MARC Records. 
5. Browse for file. 

6. Click Import. 

 

  Mechanical Preparation 

 

                 After materials have been selected, ordered, received, classified, and cataloged, there are some purely routing                    

                 operations necessary for circulation.  

         

1. Libraries may use a date slip. 

2. The call number is placed on each item where it will be the most visible.  

3. The call number should be approximately 1 ½” from the bottom of the spine. 

4. Transparent vinyl, acetate, or Mylar covers may be placed over the jackets of books and recordings. These 

covers keep the material clean, protect them, from wear, and invite use. 

5. Covers may be put on current issues of magazines to protect.  
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Acquisitions 

 All requisitions must be approved by principal. Requisition of materials will be entered into district's purchasing 

 program to purchasing agent for approval and PO (Purchase Order) assignment. The PO is then returned to the 

 librarian to be e-mailed or faxed to the company addressed. 

 

 All materials should be purchased from the approved vendors' list provided by the purchasing department as 

 supported by the local School Board Policy. All major purchases for the district will be done based on 

 recommendation of bids submitted. It is permissible to purchase from other companies, if the total does not 

 exceed the state bidding policy amount ($10,000.00). 

 
 Follow the district's procedures for purchase orders. 

 

 No BACK ORDERS will be allowed.  

 

 

Selection of Materials for the Library Resource Center 
 
 The Board delegates the responsibility for the selection of the learning resources to the professional staff employed 

 by the district. 

 

 Criteria for selection shall: 
 

1. Be supportive and consistent with the educational goals of the state and district, as well as the aims and 

objectives of the individual school; 

 

2. Enrich and support the curriculum and the personal needs of users; 

 

3. Meet high standards of quality in 

• Presentation 

• Physical format 

• Educational significance 

• Readability 

• Authenticity 

• Artistic quality and/or literary style 

• Factual content 

 

4. Be appropriate for the subject area and for the age, emotional development, ability level, learning style, and    

social development of the students for whom the materials are selected; 

 

        5.   Be designed to provide a background of information that will motivate students and staff to examine their 

  own attitude and behavior, to comprehend their duties, responsibilities, rights and privileges as  

  participating citizens in our society, and to make intelligent judgment in their daily lives; 

 

6. Provide information on opposing sides of controversial issues so that users may develop, under guidance, 

the skill of critical analysis. 

 

 The selection of learning resources dealing with controversial issues shall be directed toward maintaining a 

 balanced collection representing various views. Libraries shall clarify historical and contemporary forces by 

 presenting and analyzing intergroup tension and conflict objectively, placing emphasis on recognizing and 
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 understanding social and economic problems. 

 

The selection of material shall be a cooperative continuing process in which administrators, teachers, and librarians 

are guided by standards, approved lists, and reviewing media. 

 

 Delegation of Responsibilities 

 

 The selection of materials for the library is a collaborative effort between the librarian, professional personnel, and 

 the students of each school. Ultimate responsibility for the care of materials in the library rests with the librarian. 
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Donations 
 

 Gifts 

 

 Gift materials added to the collection of the library must meet the same criteria as the materials selected for 

 purchase. 

 

 Memorials 

 
 It is preferred that the selection of materials for memorial gifts be made by the librarian. However, if the group 

 wishing to purchase a memorial would prefer a list of materials for their selection, such a list will be provided by 

 the librarian. 

 

Classification and Cataloging Policy 

 
 All materials for the library, if not shelf-ready are classified, cataloged, and processed in the library. The Dewey 

 Decimal Classification system is used for deciding classification number for nonfiction. In determining subject 

 headings, Sears List of Subject Headings is used. 

 

              Non-fiction Books 
  The classification number with the first three letters of the author's last name in capitals is the call number of a 

 book. 

  

398.2   

FOW   

 

 Fiction Books 
 Fiction is arranged alphabetically by the author's last name. The call number is FIC with the first three letters of the 

 author's last name in capitals marked underneath. 

 

FIC   

TOL   

 

 Easy Books 

  All easy fiction and nonfiction books are arranged alphabetically or Dewey classification number. The E 

 can be apply to call number in accordance with campus needs with the first three letters of the author's 

 last name in capitals marked underneath. 

 

E E 

CAR 398.2 

 FOW 
            

 

...... 

Biography 

Biography books are arranged alphabetically by the last name of the subject of the biography. The call 

number is 92, with the first three letters of the name of the subject of the biography below in capitals. 920 

will be used for collective biographies. 

 

92 920 

JEF SOT 
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Spanish 

Spanish books are those written in the Spanish language. Books written in both English and Spanish are 

placed in this category.  

 

Easy Fiction Non-Fiction 

SP SP SP 

E FIC 499.00 

BLA BLA BLA 

Reference 

The Reference books are shelved together and marked with letters REF in capitals above the 

classification number. 

 

REF 

ABR 

 

Professional Development 

This is a collection of books for professional development. They are marked with a PRO above the 

classification number. 

  

PRO 

463 

 

 

Teacher Reserve  

This is a special section of books set aside temporarily, as requested by the teacher to supplement the 

curriculum. The Reserve Books may be checked out by students enrolled in the teacher's class. 

 

Arrangement of Materials 

 
The materials in the library are organized according to standard procedures so that teacher and student 

can locate them independently and easily. 

 

The books are arranged, in general, by the Dewey Decimal Classification system for non-- fiction and 

alphabetically by the author's last name for fiction. 

 

The audiovisual materials are arranged by the Dewey Decimal Classification system.
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Audio Visual Coding 
 

Since there is no total agreement among authorities and a general lack of uniformity in AV materials, 

some degree of individual discretion on the part of the catalog must be allowed.  

 

Median Code 

Cassettes CAS 

Records RD 

Videos VID 

Charts PC 

Kits KIT 

Compact Discs (Audio) CD 

Picture Print PP 

Digital Video Disc DVD 

Blue Ray Disc BRD 

  

Equipment Code 

Overhead Projector EQ OP 

Television Monitor EQ TV 

Video Cassette Recorder EQ VCR 

TVNCER Combo EQ TVC 

Cassette Recorder EQ CR 

Projection Screens EQ SCR 

Laptop Computer EQ LAP 

Camcorder EQ VC 

Listening Center EQ LIS 

Microphone Combo EQ MPC 

Scanner EQ SCN 

Calculators EQ CAL (Revised 2010) 

Multimedia Projectors EQ MUL 

Flash Drive EQ FD 

Camera EQ CAM 

Boom Box EQ BB 

DVD Player EQ DVD 

Document Camera EQ DOC 

IPad EQ IPA 

 

Any equipment not on the above list may be labeled as per the discretion of the school librarian. However, 

EQ must be part of the coding. 
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Incentive Reading Programs 
 
Reading programs are available in both elementary and secondary levels to enhance the students' reading 

comprehension and critical thinking skills and to increase students' achievement on standardized tests. 

 

Suggested Promotional Reading Programs 

 

• Scholastic Book Fairs    

• Banned Books Week 

• Accelerated Reader 

• Bluebonnet Books  

• National Children's Book Week    

• Read Across America 

• Teen Read Week 

• Pizza Hut Book It! 

• 2x2 Reading List 

• Lone Star Reading List 

• Tayshas Reading List 

• Tejas Star Reading List 

• Maverick Graphic Novel Reading List 

• Little Maverick Graphic Novel Reading List 

• The Spirit of Texas Reading Program-Middle School 

• The Spirit of Texas Reading Program-High School 

• Lariat Reading List 

• Texas Topaz Nonfiction Reading List 

• El día de los niños/El día de los libros 
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Circulation and Borrowing Privileges 

 

Teachers may keep print materials and/or audiovisual equipment for an indefinite period of time. When 

someone else needs such material, a note may be sent requesting its return. Equipment is checked out 

whenever it is needed but is to be brought back as per campus need.   

 

 

Fines 
 

Fines for overdue books may be levied at the discretion of the librarian. The size of the daily fine may 

vary depending on the nature of the materials. A fine should not exceed the replacement cost of the item. 

 

Payment for Lost or Damaged Books 

1.   Payment for lost materials is based upon the cost of the replacement. Monies should be deposited 

 into the Library Fund Account. Monies from this fund should be used to replace lost materials or 

 other materials needed at the library. 

2.  A record of the money must be kept. A receipt for payment of lost material must be given to the 

 individual. 

3.  If a lost-and-paid for book is found, the fine for the time the book has been overdue is deducted 

 from the refund and remainder will be returned to the student/parent. Maximum fine should not 

 exceed full cost of the book. 

4.  If damage is great enough to deem the book usable, the cost of the replacement will be charged.   

 

Repairing of Books 
 

When books are returned to the library, a quick check should be made to see if any repairs are needed. 

Loose spines should be quickly glued; torn pages should be reinforced and mended with tape. The spines 

and corners of a book are reinforced by using the special tape for this purpose. 

 

Maintenance and Repair of Equipment 

 
All Audio Visual equipment should be properly tagged with a repair tag giving a complete description of the 

malfunction and submitted to the Audio Visual Department. 

 

Inventory of Materials 

 
An up-to-date inventory is necessary in order to: 

 

• Ensure that the automated system reflects the collection. 

• Identify items missing and replace accordingly. 

• Provide information on status for reports and insurance purposes. 
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Use and Care of Library Equipment and Materials 

 

Do not move equipment when switch is ON as this will burn out the bulb. Turn off equipment when not in 

use. 

 

It is the duty of the user to report any damage or defect in the machine to the library so that it may be 

repaired. 

 

Do not let the students handle Audio Visual equipment. 

 

Students will not be allowed to check out materials and equipment for teachers. This may be done by 

teachers ONLY. 

 

 

Weeding 

 

Weeding is the process of clearing the collections in the library resource center of those materials 

which have outlived their usefulness. 

 

Guidelines for Weeding Library Materials 

   

All librarians are encouraged to weed their collections every year in order to maintain materials that are 

still useful and timely. 

 

Weeding is defined as the practice of discarding excess copies, rarely used books, and materials with 

incorrect information or no longer relevant to the curriculum or needs of students. 

 

Weeding should not be used as a means for withdrawing materials which are of a controversial nature 

or needing re-evaluation. The district adopted policy for handling the re-evaluation of materials should 

be followed for controversial material. 

 

General guidelines for weeding are: 

 

1.  Last date of circulation - If the material has not been in general use during the past three to 

 five years (depending on the type of material). 

 

2.  Physical condition - If the condition is badly worn or excessively dirty, the item may be   

             weeded, and a decision concerning replacement should be made. 

 

3. Timeliness 

 

   This is one of the most frequent criteria: 

 

(a)  out-of-date materials, particularly in the sciences and technology. A rule of thumb is to 

 reconsider almost anything more than three to  five years of age, 

 

(b)  materials no longer in demand, or that no longer support the curriculum or current 
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 community needs 

  

(c)  older editions no longer used 

 

(d)  dated textbooks, where they are part of the collection. 

 

4.  Reliability 

 

  Viewpoints change and must be reflected in the collection. 

 

5.  Ephemera 

 

  Certain subject areas, from inspirational tones to how to make a million dollars, go out of 

 fashion  and use. This type of fad literature should be weeded, particularly when it is found that   

            a title no longer circulates, is no longer timely, or the information seems unreliable. 

 

6.  Duplicates 

 

  Where there are duplicates and none seem to be circulating or used, a single copy may be  all         

             that is needed. At a later date (one to two years) the single copy should be reconsidered for   

             weeding. 

 

7.  Reference works should be given special attention in order that all the above criteria be 

 applicable in all of the special areas. Current information in this area is critical. 

  

  The weeding may be done every year, but a complete weeding every four years is 

 imperative. The persons who do the best job of weeding the collection are those who have a 

 thorough understanding of the school's curriculum and of the existing collection. 

 

  For more information on Weeding go to: 
  https://www.tsl.texas.gov/sites/default/files/public/tslac/ld/ld/pubs/crew/crewmethod12.pdf  

 

 

Removing Equipment from Inventory 

 
1. Notify inventory clerk that the item is no longer useful. 

 

2. When someone from the inventory offices comes to pick up the equipment have the proper 

 documentation ready. 

 

3.          Keep a list of inventory. 
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PERSONNEL 

 

TITLE:            Librarian 

 

QUALIFICATIONS: Education/Certification: Bachelor's/Master’s degree from an Accredited   

                                     College or University, Valid Texas Librarian or Learning Resources Specialist  

                                     certificate or endorsement. 

 

REPORTS TO:          Principal 

 

PERFORMANCE  RESPONSIBILITIES: 

 

Instruction 

 

1.       Provides group instruction and individual guidance to students to help them locate resources and    

          use research techniques. 

 

2.       Consults teachers on appropriate use of materials and helps them schedule materials for  

          classroom instruction. 

 

3.       Serves as information resource for users of library/media center materials and provides staff  

          development opportunities for teachers on the availability and use of campus and district   

           learning resources. 

 

Library Programs 

 

4.       Effectively plans school library program to meet identified needs. 

 

5.       Assists in preparation of bibliographies and curriculum guides. 

 

6.       Manages acquisitions, processes, organizes, distributes, and maintains inventory of resources. 

 

7.       Coordinates development and maintenance of community resource file. 

  

8.        Maintains schedules for instructional television programs and encourages the use of technology   

           for educational purposes. 

 

9.       Creates a library/media center environment that is conducive to learning and appropriate to the  

          maturity level and interests of students. 

 

10.     Uses appropriate and effective techniques to encourage community and parent involvement. 

 

Student Management 
 

11.      Carries out discipline in accordance with board policies and administrative regulations. 

 

12.       Interacts with students to promote positive attitudes toward school library. 

 

Administration 
 

13.       Compiles budget and cost estimates based on documented program needs. 
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14.        Compiles, maintains, and files all reports, records, and other documents required. 

 

15.        Complies with federal and state laws, State Board of Education rule, and board policy   

             in the library/media services area. 

 

16.         Develops and coordinates a continuing evaluation of the library/media center program  

 and makes changes based on the findings. 

 

17.         Complies with all district and campus routines and regulations. 

 

18.         Supervises clerical aide(s), student aide(s), and volunteers. 

 

19.         Supervises library aide(s) in the performance of his/her duties. 

  

Communication 
 

20.           Maintains a positive and effective relationship with supervisors. 

 

21.           Communicates effectively with colleagues, students, and parents. 

 

22.           Performs related duties assigned by supervisor. 

 

Working Conditions: 
 

Mental Demands/Physical Demands/Environmental Factors: Maintains emotional control 

under stress. Climbing, stretching, frequent light lifting of books and boxes. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



18 
 

 

 

 

 

 

 

 

 

 

 

 

 

PERSONNEL 

 

TITLE:              Library Resource Center Aide 

 

QUALIFICATIONS: High School Diploma/GED Effective after January 20, 1999, new  

                                       Employees will be required to have a minimum of thirty college hours   

                                       toward a degree in   education. 

 

REPORTS TO: Principal/Librarian 

 

PERFORMANCE RESPONSIBILITIES: 

 

1.         Types, faxes, and e-mails orders, reports, bibliographies, forms, library schedules,      

             letters to  publishers, and catalog cards. 

 

2.        Orders and receives books selected for purchase by the librarian. 

 

3.        Maintains computerized files of catalog cards, vertical file material, and publishers'  

           catalogs. 

 

4.        Writes/prints notices to homeroom teachers concerning overdue books and collects fines  

            for such books. 

 

5.       Make simple repairs on damaged books. 

 

6.       Prepares books for reserve on teachers' requests and maintains the reserve shelf. 

 

7.       Prepares current magazines for shelving and maintains the back issues stacks. 

 

8.      Assists in the annual inventory of library materials and the preparation of lists of missing   

         books and books to be discarded. 

 

9.      Processes and shelves incoming books. 

 

10.    Circulates and shelves all materials and equipment. 

 

11.    Maintains current inventory of supplies and suggests items for acquisition as needed. 

 

12.    Maintains the general neatness and attractiveness of the library and its displays. 

 

13.    Helps student locate reference materials and other instructional materials. 

 

14.    Reads to groups of students (Elementary level). 

 

15.    Assists the librarian in maintaining proper student discipline. 

 

16.    Trains and supervises student media assistants (Secondary level). 

 

17.    Performs related duties assigned by supervisor. 
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Student Aide/Community Service Volunteer Description 

The student should be provided with a variety of experiences to retain their interest and to help them increase 

their research skills. As they begin to understand the organizational structure of a library, student aides will 

see its relationship to school academics and to the public library. Student aides may: 

1. Assist teachers and students with the proper operation of equipment. 

2. Help fellow students locate needed materials. 

3. Help to circulate, shelve, receive, and process new materials. 

 

Professional Growth 

Librarians should keep abreast of the latest trends in literacy, information, and technology. Reading 

professional literature and attending professional conferences and meetings is mandatory to meet 

recertification requirements. Librarians may attend any workshops or courses offered by colleges and 

universities to fulfill the certification requirements. 

The scope of a school library program must be expanded or altered to meet changing concepts. Membership in 

at least one of the following professional organizations is highly recommended. 

1. American Library Association 

2. American Association of School Libraries 

3. Texas Library Association 

4. Texas Computer Education Association 

5. Professional Teaching Organizations 

 

Library Resource Schedule 

The library will be open according to campus needs. The library may be available to all students before and 

after school and during the lunch periods; therefore, the librarian and library aide should be exempt from any 

other duties during this time. 

All libraries will open for services after the first week of the new school year for scheduling. For inventory 

purposes, the libraries will close two weeks prior to the end of the school year. If more time needed at the 

beginning or end of the school year, the librarian and the principal shall discuss and decide on a suitable 

schedule for the library staff and one that will be beneficial for the students as well. 

Elementary: 

Students will use a combination of flexible and fixed schedules as approved by the campus principal based on 

campus needs. The librarian will schedule 30 to 45 minute class visits for grades K-5 on a biweekly basis 

based on campus student population and need. Flexible scheduling allows information skills to be taught at 

the point of need in a meaningful context that meets a curricular objective. In addition, students will be able to 

see the library as a resource center, a place where they can go to obtain information. 
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Secondary: 

At the secondary level, a flexible schedule will be in effect; allowing an individual student and students in 

groups to come to the library as need arises. Students, who are not accompanied by a teacher or a teacher aide, 

must bring with them a written library pass from the teacher that they are assigned to at that time in order to 

be admitted to  the library. A library pass is not required after the last period. Books may be checked out at 

any time of the library day.  

In order to better utilize the library, teachers should assign projects for research.  This is a teacher-initiated 

effort where the teacher assigns the topic, reserves the library, takes the class to the library, and works right 

along with the students in obtaining the information they need. The librarian plays a very important role in 

facilitating the materials, coordinating efforts with the teacher, and assisting individual students in using the 

electronic catalog. 

 

Participation in Curriculum Planning 

The library staff plays a key role in curriculum planning and development, as prescribed by the Library 

Standards and Guidelines and the District's Curriculum and Instruction Department. 

 

Librarians support student success in learning TEKS through the following. 

 

• Identification of existing library resources (print and electronic) that support curriculum. 

• Purchase resources to support the curriculum. 

• Providing access to library resources for curriculum support. 

• Alignment of learning objectives in library's information literacy program with TEKS student objectives. 

• Collaborate with classroom teachers do design and deliver instruction for curriculum support. 

• Design of professional development for administrators, classroom faculty and overall school community. 

• Implement TEKS Library objectives through direct and individual instruction. 
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1.1.0 Learners and educators use information effectively to accomplish a specific purpose; they also access and evaluate print and digital 

resources for their inquiry needs, academic needs, and/or personal needs. 

Distinguished Accomplished Proficient Developing Improvement Needed 

1.1.1 All students 

participate: 

• In active learning 

such as centers or 

technology tools 

• As engaged 

collaborators 

• As synthesizers of 

information 

• In personalized learning 

within the context of 

the assignment 

• In personalized learning 

of their own design 

All students participate: 

• In active learning 

• As engaged 

collaborators 

• As synthesizers of 

information 

• In personalized learning 

within the context of 

the assignment 

Most students participate: 

• In active learning 

• As engaged 

collaborators 

• As synthesizers of 

information 

Most students participate: 

• In active learning 

• As synthesizers of 

information 

Some students participate: 

• As synthesizers of 

information 

STRAND 1 – INFORMATION LITERACY: School library programs offer information literacy instruction that enables students to 

efficiently locate, accurately evaluate, ethically use, and clearly communicate information in various formats. 
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1.1.2 90% of students and 

educators are able to: 

• Locate information 

• Evaluate information 

• Effectively use 

information such as 

state digital resources, 

open educational 

resources, and print 

resources 

80% of students and 

educators are able to: 

• Locate information 

• Evaluate information 

• Effectively use 

information such as 

state digital resources, 

open educational 

resources, and print 

resources 

70% of students and 

educators are able to: 

• Locate information 

• Evaluate information 

• Effectively use 

information such as 

state digital resources, 

open educational 

resources, and print 

resources 

60% of students and 

educators are able to: 

• Locate information 

• Evaluate information 

• Effectively use 

information such as 

state digital resources, 

open educational 

resources, and print 

resources 

50% of students and 

educators are able to: 

• Locate information 

• Evaluate information 

• Effectively use 

information such as 

state digital resources, 

open educational 

resources, and print 

resources 
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1.2.0 Learners and educators practice the ethical and legal use of information including transformative fair use, intellectual freedom, information 

access, privacy, proprietary rights, and validation of information as approved in local policy EFA, federal law (1st Amendment), and best library 

practices (Library Bill of Rights). 

Distinguished Accomplished Proficient Developing Improvement Needed 

1.2.1 90% of student 

projects show respect for 

intellectual property by: 

• Obeying copyright 

laws and observing 

proprietary rights 

• Using information 

ethically and legally 

• Having a high respect 

for personal privacy 

80% of student projects 

show respect for 

intellectual property by: 

• Obeying copyright 

laws and observing 

proprietary rights 

• Using information 

ethically and legally 

• Having a high respect 

for personal privacy 

70% of student projects 

show respect for 

intellectual property by: 

• Obeying copyright 

laws and observing 

proprietary rights 

• Using information 

ethically and legally 

• Having a high respect 

for personal privacy 

60% of student projects 

show respect for 

intellectual property by: 

• Obeying copyright 

laws and observing 

proprietary rights 

• Using information 

ethically and legally 

• Having a high respect 

for personal privacy 

50% of student projects 

show respect for 

intellectual property by: 

• Obeying copyright 

laws and observing 

proprietary rights 

• Using information 

ethically and legally 

• Having a high respect 

for personal privacy 

1.2.2 90% of educators 

demonstrate respect for 

intellectual property by: 

• Obeying copyright laws 

• Using information 

ethically 

• Respecting personal 

privacy 

80% of educators 

demonstrate respect for 

intellectual property by: 

• Obeying copyright laws 

• Using information 

ethically 

• Respecting personal 

privacy 

70% of educators are 

taught to show respect for 

intellectual property by: 

• Obeying copyright laws 

• Using information 

ethically 

• Respecting personal 

privacy 

60% of educators are 

taught to show respect for 

intellectual property by: 

• Obeying copyright laws 

• Using information 

ethically 

• Respecting personal 

privacy 

50% of educators are 

taught to show respect for 

intellectual property by: 

• Obeying copyright laws 

• Using information 

ethically 

• Respecting personal 

privacy 
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1.2.0 Learners and educators practice the ethical and legal use of information including transformative fair use, intellectual freedom, information 

access, privacy, proprietary rights, and validation of information as approved in local policy EFA, federal law (1st Amendment), and best library 

practices (Library Bill of Rights). 

Distinguished Accomplished Proficient Developing Improvement Needed 

1.2.3 90% of students 

have access to 

information resources 

that are developmentally 

appropriate with regard to: 

80% of students have 

access to information 

resources that are 

developmentally 

appropriate with regard to: 

70% of students have 

access to information 

resources that are 

developmentally 

appropriate with regard to: 

60% of students have 

access to information 

resources that are 

developmentally 

appropriate with regard to: 

50% of students have 

access to information 

resources that are 

developmentally 

appropriate with regard to: 

• Age • Age • Age • Age • Age 

• Education • Education • Education • Education • Education 

• Ethnicity • Ethnicity • Ethnicity • Ethnicity • Ethnicity 

• Language • Language • Language • Language • Language 

• Income • Income • Income • Income • Income 

• Physical limitations • Physical limitations • Physical limitations • Physical limitations • Physical limitations 

• Geographic barriers • Geographic barriers • Geographic barriers • Geographic barriers • Geographic barriers 

1.2.4 90% of student 

learning projects show 

evidence of the ability 

to evaluate and validate 

information for: 

80% of student learning 

projects show evidence of 

the ability to evaluate and 

validate information for: 

• Authority 

70% of student learning 

projects show evidence of 

the ability to evaluate and 

validate information for: 

• Authority 

60% of student learning 

projects show evidence of 

the ability to evaluate and 

validate information for: 

• Authority 

50% of student learning 

projects show evidence of 

the ability to evaluate and 

validate information for: 

• Authority 

• Authority • Bias • Bias • Bias • Bias 

• Bias • Credibility • Credibility • Credibility • Credibility 

• Credibility • Currency • Currency • Currency • Currency 

• Currency • Relevance • Relevance • Relevance • Relevance 

• Relevance     
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1.2.0 Learners and educators practice the ethical and legal use of information including transformative fair use, intellectual freedom, information 

access, privacy, proprietary rights, and validation of information as approved in local policy EFA, federal law (1st Amendment), and best library 

practices (Library Bill of Rights). 

Distinguished Accomplished Proficient Developing Improvement Needed 

Evidence 

Observations; Conversations; Analysis of student projects; online and social media posts; formative assessments; summative assessments; student 

self-evaluations; student conferences; analysis of student data or growth processes (portfolios, badging, or a checklist of hierarchy of skills). 

Appendix 

Instruction: 7.1.0, 7.1.1 

Collection Development: 7.5.0,7.5.1, 7.6.0, 7.7.0, 7.7.1, 7.7.2, 7.8.1, 7.8.2, 7.9.0, 7.9.1, 7.9.2, 7.10.1 
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2.1.0 The school library program includes a carefully curated collection of current materials in a variety of formats, including curation of 

open educational resources (OER) that are uniquely suited to support inquiry learning and the needs and interests of all users. 

Distinguished Accomplished Proficient Developing Improvement Needed 

2.1.1 90% of the resources 

available in the library: 

• Support student inquiry 

and/or interests 

• Are developmentally 

appropriate 

• Are culturally inclusive 

• Are aligned with state 

and district learning 

standards 

80% of the resources 

available in the library: 

• Support student inquiry 

and/or interests 

• Are developmentally 

appropriate 

• Are culturally inclusive 

• Are aligned with state 

and district learning 

standards 

70% of the resources 

available in the library: 

• Support student inquiry 

and/or interests 

• Are developmentally 

appropriate 

• Are culturally inclusive 

• Are aligned with state 

and district learning 

standards 

60% of the resources 

available in the library: 

• Support student inquiry 

and/or interests 

• Are developmentally 

appropriate 

• Are culturally inclusive 

• Are aligned with state 

and district learning 

standards 

50% of the resources 

available in the library: 

• Support student inquiry 

and/or interests 

• Are developmentally 

appropriate 

• Are culturally inclusive 

• Are aligned with state 

and district learning 

standards 

STRAND 2 INQUIRY: School library programs provide access to information for inquiry learning, which includes the pursuit, creation, 

and sharing of knowledge, as well as support for both student and professional learning. 
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2.1.0 The school library program includes a carefully curated collection of current materials in a variety of formats, including curation of 

open educational resources (OER) that are uniquely suited to support inquiry learning and the needs and interests of all users. 

Distinguished Accomplished Proficient Developing Improvement Needed 

2.1.2 The library provides 

resources that include: 

• Print and audio-visual 

materials 

• Subscriptions to a 

variety of digital 

materials, including 

streaming video, royalty 

free images and music 

• Electronic and audio 

books 

• Access to subject 

experts such as 

university, museum, and 

institute personnel 

• Curated open 

educational resources 

The library provides 

resources that include: 

• Print and audio-visual 

materials 

• Subscriptions to a 

variety of digital 

materials, including 

streaming video, royalty 

free images and music 

• Electronic and audio 

books 

• Access to subject 

experts such as 

university, museum, and 

institute personnel 

The library program 

provides resources that 

include: 

• Print and audio-visual 

materials 

• Subscriptions to a 

variety of digital 

materials, including 

streaming video 

• Electronic and audio 

books 

The library program 

provides resources that 

include: 

• Print and audio-visual 

materials 

• Subscriptions to a 

variety of digital 

materials 

The library program 

provides resources that 

include: 

• Print materials 



 

Texas State Library and Archives Commission and the Texas Education Agency 

School Library Programs: Standards and Guidelines for Texas | Revised August 2017 

29  

2.2.0 The school library program is based on an inquiry approach to learning that students use to pursue, create, and share knowledge. 

Distinguished Accomplished Proficient Developing Improvement Needed 

2.2.1 90% of projects 

done in the library use 

an inquiry-based learning 

model that requires 

students to pursue, create, 

and share knowledge. 

80% of projects done in 

the library use an inquiry- 

based learning model 

that requires students to 

pursue, create, and share 

knowledge. 

70% of projects done in 

the library use an inquiry- 

based learning model 

that requires students to 

pursue, create, and share 

knowledge. 

60% of projects done in 

the library use an inquiry- 

based learning model 

that requires students to 

pursue, create, and share 

knowledge. 

50% of projects done in 

the library use an inquiry- 

based learning model 

that requires students to 

pursue, create, and share 

knowledge. 

2.2.2 90% of student 

library instructional 

activities: 

• Focus on information 

literacy skills 

• Are developmentally 

appropriate 

• Are student-centered 

80% of student library 

instructional activities: 

• Focus on information 

literacy skills 

• Are developmentally 

appropriate 

• Are student-centered 

70% of student library 

instructional activities: 

• Focus on information 

literacy skills 

• Are developmentally 

appropriate 

• Are student-centered 

60% of student library 

instructional activities: 

• Focus on information 

literacy skills 

• Are developmentally 

appropriate 

• Are student-centered 

50% of student library 

instructional activities: 

• Focus on information 

literacy skills 

• Are developmentally 

appropriate 

• Are student-centered 

2.2.3 90% of inquiry 

instruction is vertically 

aligned and collaboratively 

designed to ensure a 

systematic approach. 

80% of inquiry instruction 

is vertically aligned and 

collaboratively designed 

to ensure a systematic 

approach. 

70% of inquiry instruction 

is vertically aligned and 

collaboratively designed 

to ensure a systematic 

approach. 

60% of inquiry instruction 

is vertically aligned and 

collaboratively designed 

to ensure a systematic 

approach. 

50% of inquiry instruction 

is vertically aligned and 

collaboratively designed 

to ensure a systematic 

approach. 
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2.3.0 The school library program offers opportunities for learners to explore real world problems by interacting with relevant information 

in a variety of formats 

Distinguished Accomplished Proficient Developing Improvement Needed 

2.3.1 90% of inquiry 

projects are based on real 

world issues and problems. 

80% of inquiry projects are 

based on real world issues 

and problems. 

70% of inquiry projects are 

based on real world issues 

and problems. 

60% of inquiry projects are 

based on real world issues 

and problems. 

50% of inquiry projects are 

based on real world issues 

and problems. 

2.3.2 90% of classes 

receive instruction in 

the location and use of 

relevant information in 

order to develop answers 

and solutions to real world 

problems. 

80% of classes receive 

instruction in the location 

and use of relevant 

information in order to 

develop answers and 

solutions to real world 

problems. 

70% of classes receive 

instruction in the location 

and use of relevant 

information in order to 

develop answers and 

solutions to real world 

problems. 

60% of classes receive 

instruction in the location 

and use of relevant 

information in order to 

develop answers and 

solutions to real world 

problems. 

50% of classes receive 

instruction in the location 

and use of relevant 

information in order to 

develop answers and 

solutions to real world 

problems. 

2.3.3 90% of inquiry 

projects include the 

opportunity to: 

• Consider diverse points 

of view 

• Use critical thinking 

skills 

• Make informed 

judgments 

80% of inquiry projects 

include the opportunity to: 

• Consider diverse points 

of view 

• Use critical thinking 

skills 

• Make informed 

judgments 

70% of inquiry projects 

include the opportunity to: 

• Consider diverse points 

of view 

• Use critical thinking 

skills 

• Make informed 

judgments 

60% of inquiry projects 

include the opportunity to: 

• Consider diverse points 

of view 

• Use critical thinking 

skills 

• Make informed 

judgments 

50% of inquiry projects 

include the opportunity to: 

• Consider diverse points 

of view 

• Use critical thinking 

skills 

• Make informed 

judgments 
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2.4.0 The school library program offers professional development opportunities that promote best practices in inquiry-based teaching 

and learning. 

Distinguished Accomplished Proficient Developing Improvement Needed 

2.4.1 Staff are offered 

professional development 

in the area of inquiry: 

• Individually at the point 

of need 

• Through collaborative 

planning of inquiry 

projects 

• In small group sessions 

• Through book study/ 

PLC groups 

• In formal classes 

Staff are offered 

professional development 

in the area of inquiry: 

• Individually at the point 

of need 

• Through collaborative 

planning of inquiry 

projects 

• In small group sessions 

• Through book study/ 

PLC groups 

Staff are offered 

professional development 

in the area of inquiry: 

• Individually at the point 

of need 

• Through collaborative 

planning of inquiry 

projects 

• In small group sessions 

Staff are offered 

professional development 

in the area of inquiry: 

• Individually at the point 

of need 

• Through collaborative 

planning of inquiry 

projects 

Staff are offered 

professional development 

in the area of inquiry: 

• Individually at the point 

of need 

2.4.2 Best practices in 

inquiry learning are 

promoted using: 

• Conversations 

• Web presence 

• Social media 

• Presentations 

• Other educators 

beyond the district 

level 

Best practices in inquiry 

learning are promoted 

using: 

• Conversations 

• Web presence 

• Social media 

• Presentations 

Best practices in inquiry 

learning are promoted 

using: 

• Conversations 

• Web presence 

• Social media 

Best practices in inquiry 

learning are promoted 

using: 

• Conversations 

• Web presence 

Best practices in inquiry 

learning are promoted 

using: 

• Conversations 
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2.4.0 The school library program offers professional development opportunities that promote best practices in inquiry-based teaching 

and learning. 

Distinguished Accomplished Proficient Developing Improvement Needed 

Evidence 

Analysis of student bibliographies for inquiry projects and library collection analysis. 

Professional development reports submitted by the librarian, observations, attendance data for workshops given by the librarian, analysis of social 

media used, and portfolio analysis. 

Artifacts (student work), formative assessments, summative assessments, student self-evaluations, observations, student conferences or conversa- 

tions, student data or growth processes (portfolios, badging, or a checklist of a hierarchy of skills), analysis of student data, professional development 

certificates, and social media posts. 

Appendix 

Instruction: 7.1.0, 7.1.1, 7.3.0 

Collection Development: 7.5.0, 7.5.1, 7.6.0, 7.6.1, 7.7.0, 7.7.1, 7.7.2, 7.8.0, 7.8.1, 7.8.2, 7.9.0, 7.9.1, 7.9.2, 7.10.1, 9.10.0 

Professional Development: 7.16.0 
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3.1.0 The library encourages students to read a variety of literature for information and pleasure. The library provides access to physical 

and virtual collections of high quality, current resources in a variety of formats (print, audio, electronic) and platforms (readable on most 

devices) which reflect input from stakeholders. 

Distinguished Accomplished Proficient Developing Improvement Needed 

3.1.1 90% of library 

informational texts: 

• Are academically 

aligned to the 

curriculum 

• Connect to real-world 

events, 

• Reflect students’ 

experiences, 

• Address social and 

environmental issues 

80% of library 

informational texts: 

• Are academically 

aligned to the 

curriculum 

• Connect to real-world 

events, 

• Reflect students’ 

experiences, 

• Address social and 

environmental issues 

70% of library 

informational texts: 

• Are academically 

aligned to the 

curriculum 

• Connect to real-world 

events, 

• Reflect students’ 

experiences, 

• Address social and 

environmental issues 

60% of library 

informational texts: 

• Are academically 

aligned to the 

curriculum 

• Connect to real-world 

events, 

• Reflect students’ 

experiences, 

• Address social and 

environmental issues 

50% of library 

informational texts: 

• Are academically 

aligned to the 

curriculum 

• Connect to real-world 

events, 

• Reflect students’ 

experiences, 

• Address social and 

environmental issues 

3.1.2 90% of library 

materials for pleasure 

reading are available in 

multiple formats and 

platforms which: 

• Celebrate diverse 

points of view 

• And meet personal 

reading needs 

80% of library materials 

for pleasure reading are 

available in multiple 

formats and platforms 

which: 

• Celebrate diverse 

points of view 

• And meet personal 

reading needs 

70% of library materials 

for pleasure reading are 

available in multiple 

formats and platforms 

which: 

• Celebrate diverse 

points of view 

• And meet personal 

reading needs 

60% of library materials 

for pleasure reading are 

available in multiple 

formats and platforms 

which: 

• Celebrate diverse 

points of view 

• And meet personal 

reading needs 

50% of library materials 

for pleasure reading are 

available in multiple 

formats and platforms 

which: 

• Celebrate diverse 

points of view 

• And meet personal 

reading needs 

STRAND 3 READING: School library programs promote reading as an essential skill for learning, personal growth, and enjoyment 

which are essential skills for college, career, and community. 
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3.1.0 The library encourages students to read a variety of literature for information and pleasure. The library provides access to physical 

and virtual collections of high quality, current resources in a variety of formats (print, audio, electronic) and platforms (readable on most 

devices) which reflect input from stakeholders. 

Distinguished Accomplished Proficient Developing Improvement Needed 

3.1.3 Input is requested 

from 90% of the students 

and staff to identify their: 

• Personal reading needs 

• Academic reading 

needs 

• Informational reading 

needs 

Input is requested from 

80% of the students and 

staff to identify their: 

• Personal reading needs 

• Academic reading 

needs 

• Informational reading 

needs 

Input is requested from 

70% of the students and 

staff to identify their: 

• Personal reading needs 

• Academic reading 

needs 

• Informational reading 

needs 

Input is requested from 

60% of the students and 

staff to identify their: 

• Personal reading needs 

• Academic reading 

needs 

• Informational reading 

needs 

Input is requested from 

50% of the students and 

staff to identify their: 

• Personal reading needs 

• Academic reading 

needs 

• Informational reading 

needs 

3.1.4 The library provides 

a consistent way for 

students to respond to 

literature using three or 

more methods such as: 

• Social media 

• Booktalks/trailers 

• Podcasts 

• Blog posts 

• Reading promotions 

• Programs/clubs 

The library provides 

a consistent way for 

students to respond to 

literature using two or 

more methods such as: 

• Social media 

• Booktalks/trailers 

• Podcasts 

• Blog posts 

• Reading promotions 

• Programs/clubs 

The library provides 

a consistent way for 

students to respond to 

literature using one or 

more methods such as: 

• Social media 

• Booktalks/trailers 

• Podcasts 

• Blog posts 

• Reading promotions 

• Programs/clubs 

The library provides 

a consistent way for 

students to respond to 

literature using a single 

method such as: 

• Social media 

• Booktalks/trailers 

• Podcasts 

• Blog posts 

• Reading promotions 

• Programs/clubs 

The library does not 

provide a consistent way 

for students to respond to 

literature. 
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3.2.0 The school library program supports, supplements, and elevates literacy instruction through research based strategies and 

participation in national, state, and local reading initiatives. 

Distinguished Accomplished Proficient Developing Improvement Needed 

3.2.1 90% of the 80% of the lessons are 70% of the lessons are 60% of the lessons are 50% of the lessons are 

lessons are created and created and implemented created and implemented created and implemented created and implemented 

implemented using using research-based using research-based using research-based using research-based 

research-based reading reading strategies. reading strategies. reading strategies. reading strategies. 

strategies.     

3.2.2 Student participation Student participation Student participation Student participation Student participation 

in library, school, and in library, school, and in library, school, and in library, school, and in library, school, and 

community sponsored community sponsored community sponsored community sponsored community sponsored 

literacy events are literacy events are literacy events are literacy events are literacy events are 

celebrated monthly. celebrated every other celebrated each semester. celebrated once a year. celebrated every 2 years 

 month.   or less. 
 

3.3.0 Library materials reflect diversity, student choice for leisure reading, and reading for information as well as the needs of the 

curriculum and the state standards. 

Distinguished Accomplished Proficient Developing Improvement Needed 

3.3.1 The library solicits 

input from 90% of students 

and staff to evaluate and 

select resources related to 

the curriculum and reading 

by surveying library 

committees and review 

groups. 

The library solicits input 

from 80% of students and 

staff to evaluate and select 

resources related to the 

curriculum and reading 

by surveying library 

committees and review 

groups. 

The library solicits input 

from 70% of students and 

staff to evaluate and select 

resources related to the 

curriculum and reading 

by surveying library 

committees and review 

groups. 

The library solicits input 

from 60% of students and 

staff to evaluate and select 

resources related to the 

curriculum and reading 

by surveying library 

committees and review 

groups. 

The library solicits input 

from 50% of students and 

staff to evaluate and select 

resources related to the 

curriculum and reading 

by surveying library 

committees and review 

groups. 
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3.3.2 Library materials 

reflect state standards in 

all subject areas. 

Library materials reflect 

state standards in core 

subject areas. 

Library materials reflect 

state standards in only 

three core subject areas. 

Library materials reflect 

state standards in only two 

core subject areas. 

Library materials reflect 

state standards in only one 

core subject areas or in no 

core subject areas. 
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3.3.0 Library materials reflect diversity, student choice for leisure reading, and reading for information as well as the needs of the 

curriculum and the state standards. 

Distinguished Accomplished Proficient Developing Improvement Needed 

3.3.3 Review tools Review tools such as Review tools such as Review tools which might No review tools 

such as peer reviews, peer reviews, library library periodicals are used reflect bias such as vendor (peer reviews, library 

library periodicals, and periodicals, are used when when selecting library reviews and online sources periodicals, and 

authoritative sources, are selecting library materials materials for pleasure and are the only tools used authoritative sources) are 

used when selecting library for pleasure and academic academic reading. when selecting library used when selecting library 

materials for pleasure and reading.  materials for pleasure and materials for pleasure and 

academic reading.   academic reading. academic reading. 
 

3.4.0 Library programs encourage collaboration with other types of libraries (e.g. public, academic, governmental, special), information 

institutions (e.g. museums, institutes, and virtual field trips), and community partners. 

Distinguished Accomplished Proficient Developing Improvement Needed 

3.4.1 The library program The library program The library program The library program The library program does 

collaborates monthly collaborates every two collaborates once a collaborates once a year not provide access to 

with regional libraries, months with regional semester with regional with regional libraries, available resources from 

institutions, and/or libraries, institutions, and/ libraries, institutions, and/ institutions, and/or district, regional, or state- 

community partners or community partners or community partners community partners level libraries, institutions, 

to provide access to to provide access to to provide access to to provide access to and/or community 

additional programs and additional programs and additional programs and additional programs and partners. 

resources for students and resources for students and resources for students and resources for students and  

faculty. faculty. faculty. faculty.  
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3.4.0 Library programs encourage collaboration with other types of libraries (e.g. public, academic, governmental, special), information 

institutions (e.g. museums, institutes, and virtual field trips), and community partners. 

Distinguished Accomplished Proficient Developing Improvement Needed 

3.4.2 The library provides The library provides The library provides once The library provides The library provides a 

a monthly learning a every other month a semester a learning a yearly learning learning experience or 

experience or activity learning experience or experience or activity experience or activity activity every two years or 

that supplements the activity that supplements that supplements the that supplements the less that supplements the 

reading experience such as the reading experience reading experience such as reading experience such as reading experience such as 

guest speakers, authors, such as guest speakers, guest speakers, authors, guest speakers, authors, guest speakers, authors, 

storytellers, and virtual or authors, storytellers, and storytellers, and virtual or storytellers, and virtual or storytellers, and virtual or 

field trips. virtual or field trips. field trips. field trips. field trips. 

Evidence 

Observation, conversations, student artifacts, online and social media posts, conference attendance, sharing learning with others. 

Appendix 

Instruction: 7.1.0, 7.1.1, 7.3.0, 7.3.1, 7.3.2 

Collection Development: 7.5.0, 7.5.1, 7.6.0, 7.6.1, 7.7.0, 7.7.1, 7.7.2, 7.8.0, 7.8.1, 7.8.2, 7.9.0, 7.9.1, 7.9.2, 7.10.0, 7.10.1 

Community Engagement: 7.2.0, 7.2.1, 7.4.0, 7.4.1 
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4.1.0 The library program effectively uses and promotes the use of technology applications and tools across all content areas for 

discovery, collaboration, critical analysis, creation, and presentation of learning. 

Distinguished Accomplished Proficient Developing Improvement Needed 

4.1.1 90% of student 

activities demonstrate use 

of: 

• Current and emerging 

technologies 

• Effectively integrate use 

across all content areas 

80% of student activities 

demonstrate use of: 

• Current and emerging 

technologies 

• Effectively integrate use 

across all content areas 

70% of student activities 

demonstrate use of: 

• Current and emerging 

technologies 

• Effectively integrate use 

across all content areas 

60% of student activities 

demonstrate use of: 

• Current and emerging 

technologies 

• Effectively integrate use 

across all content areas 

50% of student activities 

demonstrate use of: 

• Current and emerging 

technologies 

• Effectively integrate use 

across all content areas 

 

4.2.0 The library program utilizes a variety of engaging technology tools that demonstrate learning in a measurable way. 

Distinguished Accomplished Proficient Developing Improvement Needed 

4.2.1 90% of library 

activities offer students 

a variety of engaging 

technology tools to: 

80% of library activities 

offer students a variety of 

engaging technology tools 

to: 

70% of library activities 

offer students a variety of 

engaging technology tools 

to: 

60% of library activities 

offer students a variety of 

engaging technology tools 

to: 

50% of library activities 

offer students a variety of 

engaging technology tools 

to: 

• Effectively • Effectively • Effectively • Effectively • Effectively 

• Efficiently • Efficiently • Efficiently • Efficiently • Efficiently 

• Purposefully • Purposefully • Purposefully • Purposefully • Purposefully 

• demonstrate learning • demonstrate learning • demonstrate learning • demonstrate learning • demonstrate learning 

STRAND 4 DIGITAL LEARNING: Effective School Libraries are a vital hub with equitable access to emerging technologies which provide 

curated and open access to a variety of print and digital resources. They support best instructional practices and curriculum standards 

through the integration of resources while assessing the impact on student learning. 
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4.3.0 The library program actively provides an equitable, diverse, and open collection of digital and print resources including open 

educational resources (OER) which support the academic and personal needs of students. Virtual library materials are available at point 

of need. 

Distinguished Accomplished Proficient Developing Improvement Needed 

4.3.1 90% of the library 80% of the library 70% of the library 60% of the library 50% of the library 

resources provided will resources provided will resources provided will resources provided will resources provided will 

be equitable, diverse, be equitable, diverse, be equitable, diverse, be equitable, diverse, be equitable, diverse, 

openly accessible, and openly accessible, and openly accessible, and openly accessible, and openly accessible, and 

have a balanced point of have a balanced point of have a balanced point of have a balanced point of have a balanced point of 

view that supports the view that supports the view that supports the view that supports the view that supports the 

academic and personal academic and personal academic and personal academic and personal academic and personal 

needs of students. needs of students. needs of students. needs of students. needs of students. 

4.3.2 Students are Students are instructed Students are instructed Students are instructed Students are not instructed 

instructed in the access in the access and use of in the access and use of in the access of library in the access and use 

and use of library materials library materials in person library materials in person. materials in person. library materials. 

in person, virtually, and and virtually.    

using a variety of devices.     
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4.4.0 The library program provides creative, innovative, and ethical use of current and emerging technologies in the construction and 

presentation of knowledge. 

Distinguished Accomplished Proficient Developing Improvement Needed 

4.4.1 90% of students and 

educators are instructed 

in the use of current and 

emerging technologies 

for the construction and 

presentation of their 

knowledge in: 

80% of students and 

educators are instructed 

in the use of current and 

emerging technologies 

for the construction and 

presentation of their 

knowledge in: 

70% of students and 

educators are instructed 

in the use of current and 

emerging technologies 

for the construction and 

presentation of their 

knowledge in: 

60% of students and 

educators are instructed 

in the use of current and 

emerging technologies 

for the construction and 

presentation of their 

knowledge in: 

50% of students and 

educators are instructed 

in the use of current and 

emerging technologies 

for the construction and 

presentation of their 

knowledge in: 

• Creative • Creative • Creative • Creative • Creative 

• Ethical • Ethical • Ethical • Ethical • Ethical 

• Innovative ways • Innovative ways • Innovative ways • Innovative ways • Innovative ways 
 

4.5.0 The library program models and encourages the understanding of federal, state, and local policies and procedures for responsible 

use of digital tools. 

Distinguished Improvement Needed 

4.5.1 Library activities comply with federal, state, and local board 

policies, legislation, and regulations of the district’s responsible use 

documents. 

Library activities do not comply with federal, state, and local board 

policies, legislation, and regulations of the district’s responsible use 

documents. 
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4.6.0 The library encourages students to use digital intellectual property responsibly, understand current copyright rules, make 

responsible online decisions, understand the significance of a digital identity, and use positive digital citizenship practices. 

Distinguished Accomplished Proficient Developing Improvement Needed 

4.6.1 90% of students are 

taught to: 

• Maintain a reputable 

digital identity 

• Model effective use of 

the tenets of digital 

citizenship 

• Use digital intellectual 

property responsibly 

80% of students are taught 

to: 

• Maintain a reputable 

digital identity 

• Model effective use of 

the tenets of digital 

citizenship 

• Use digital intellectual 

property responsibly 

70% of students are taught 

to: 

• Maintain a reputable 

digital identity 

• Model effective use of 

the tenets of digital 

citizenship 

• Use digital intellectual 

property responsibly 

60% of students are taught 

to: 

• Maintain a reputable 

digital identity 

• Model effective use of 

the tenets of digital 

citizenship 

• Use digital intellectual 

property responsibly 

50% of students are taught 

to: 

• Maintain a reputable 

digital identity 

• Model effective use of 

the tenets of digital 

citizenship 

• Use digital intellectual 

property responsibly 

Evidence 

Artifacts (student work), demonstrations of technology use, observations, student curation of websites (personal or library), student identification of 

inappropriately filtered websites; website and database statistics, (take out demonstrate access) training logs, checklists of student accomplishments, 

(take out publicly displayed in a variety of locations), checklists of training and topics covered, virtual training, survey results, formative and summative 

assessments performance tasks, student portfolios. 

Appendix 

Instruction: 7.1.0, 7.1.1, 7.3.0, 7.3.1, 7.3.2 

Tools: 7.13.0, 7.13.1, 7.14.0, 7.14.1, 7.14.2, 7.14.3 

Policies and Procedures: 7.15.0, 7.15.1, 7.15.2, 7.15.3 
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5.1.0 The school library program features a learning environment that cultivates a sense of community and respect among all students 

and staff. 

Distinguished Accomplished Proficient Developing Improvement Needed 

5.1.1 The library 

environment is: 

• Stimulating 

• A focal point of learning 

• A place of community 

within the school 

• Flexible and provides 

a variety of spaces to 

accommodate different 

activities and learning 

needs 

• Home to a variety of 

resources to meet 

the need of a diverse 

learning community 

The library environment is: 

• Stimulating 

• A focal point of learning 

• A place of community 

within the school 

• Flexible and provides 

a variety of spaces to 

accommodate different 

activities and learning 

needs 

The library environment is: 

• Stimulating 

• A focal point of learning 

• A place of community 

within the school 

The library environment is: 

• Stimulating 

• A focal point of learning 

The library environment is: 

• Stimulating 

5.1.2 Library policies, 

procedures and programs 

are created with input 

from the entire learning 

community, classroom 

teachers, students, other 

campus staff, and parents. 

Library policies, 

procedures and programs 

are created with input 

from classroom teachers, 

students, and other 

campus staff. 

Library policies, 

procedures and programs 

are created with input 

from classroom teachers 

and students. 

Library policies, 

procedures and programs 

are created with input 

from classroom teachers. 

Library policies, 

procedures and programs 

are created with no 

input from the learning 

community. 

STRAND 5 SAFE AND NURTURING ENVIRONMENT: School libraries are essential, safe, and flexible environments and are inviting 

centers for teaching and learning. 
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5.2.0 The school library program features a facility that meets the needs of individual students, small groups, and classes as defined by 

the Texas Administrative Code (TAC) regarding Library Facilities 

Distinguished Accomplished Proficient Developing Improvement Needed 

5.2.1 90% of the library 

facility meets TAC state 

and federal guidelines for: 

• Simultaneous access 

• Space for individual 

students, small groups 

and/or classes 

• A flexible, inclusive, 

safe, and aesthetically 

appealing environment 

for learning 

*Please see Appendix 

Dimension 7.17.2 for 

specific square footage by 

student enrollment 

80% of the library facility 

meets TAC state and 

federal guidelines for: 

• Simultaneous access 

• Space for individual 

students, small groups 

and/or classes 

• A flexible, inclusive, 

safe, and aesthetically 

appealing environment 

for learning 

70% of the library facility 

meets TAC state and 

federal guidelines for: 

• Simultaneous access 

• Space for individual 

students, small groups 

and/or classes 

• A flexible, inclusive, 

safe, and aesthetically 

appealing environment 

for learning 

60% of the library facility 

meets TAC state and 

federal guidelines for: 

• Simultaneous access 

• Space for individual 

students, small groups 

and/or classes 

• A flexible, inclusive, 

safe, and aesthetically 

appealing environment 

for learning 

50% of the library facility 

meets TAC state and 

federal guidelines for: 

• Simultaneous access 

• Space for individual 

students, small groups 

and/or classes 

• A flexible, inclusive, 

safe, and aesthetically 

appealing environment 

for learning 
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5.3.0 The school library program extends library based learning opportunities for families through community-centered activities. 

Distinguished Accomplished Proficient Developing Improvement Needed 

5.3.1 Programs are offered 

that: 

• Include family 

participation 

• Include learning 

community 

participation 

• Take place either 

during or beyond the 

school day 

• Occur at least once a 

month 

Programs are offered that: 

• Include family 

participation 

• Include learning 

community 

participation 

• Take place either 

during or beyond the 

school day 

• Occur at least twice per 

semester 

Programs are offered that: 

• Include family 

participation 

• Include learning 

community 

participation 

• Take place either 

during or beyond the 

school day 

• Occur at least once per 

semester 

Programs are offered that: 

• Include family 

participation 

• Include learning 

community 

participation 

• Take place either 

during or beyond the 

school day 

• Occur at least once per 

year 

Programs are offered that: 

• Include family 

participation 

• Include learning 

community 

participation 

• Take place either 

during or beyond the 

school day 

• Occur less than once 

per year 
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5.4.0 The school library program is a central element of the school through its impact on student achievement, digital literacy, and 

school/culture. 

Distinguished Accomplished Proficient Developing Improvement Needed 

5.4.1 Library program 

activities: 

• Contribute positively to 

the school culture 

• Allow students to 

practice digital literacy 

skills 

• Connect students with 

information and each 

other 

• Focus on critical 

thinking skills necessary 

for academic success 

• Use print and 

digital resources to 

personalize learning for 

students 

Library program activities: 

• Contribute positively to 

the school culture 

• Allow students to 

practice digital literacy 

skills 

• Connect students with 

information and each 

other 

• Focus on critical 

thinking skills necessary 

for academic success 

Library program activities: 

• Contribute positively to 

the school culture 

• Allow students to 

practice digital literacy 

skills 

• Connect students with 

information and each 

other 

Library program activities: 

• Contribute positively to 

the school culture 

• Allow students to 

practice digital literacy 

skills 

Library program activities: 

• Are disconnected from 

the school culture 

 

5.5.0 The school library facility is a safe, inviting, and accessible location with appropriate signage to indicate services, protocols and 

expectations. 

Distinguished Accomplished Proficient Developing Improvement Needed 

5.5.1 The library facility The library facility has The library facility has General campus protocols Protocols for safety are not 

has designated protocols designated protocols for designated protocols for for safety are followed in in place. 

for safety that are posted safety that are posted safety. the library.  

publicly and practiced publicly.    
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annually.     
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5.5.0 The school library facility is a safe, inviting, and accessible location with appropriate signage to indicate services, protocols and 

expectations. 

Distinguished Accomplished Proficient Developing Improvement Needed 

5.5.2 Library signage is 

present to designate all 

sections of the library, 

expectations, and: 

• Is clear 

• Is readable 

• Uses positive language 

• Uses best practices in 

design 

Library signage is present 

to designate all sections of 

the library, expectations, 

and: 

• Is clear 

• Is readable 

• Uses positive language 

Library signage is present 

to designate all sections of 

the library, expectations, 

and: 

• Is clear 

• Is readable 

Library signage is minimal. No signage is present. 

Evidence 

Student observations, conversations, and projects. Library promotions such as displays and décor, book fairs, creation areas, book clubs, poetry 

readings, reading nights, guest readers, and other special events. Atmosphere such as welcoming environment, ongoing library activities celebrating 

diversity, high student and staff usage, student feelings of ownership, student involvement, increased student test scores in areas covered by library 

instruction. 

Appendix 

Special Events: 7.2.0, 7.2.1, 7.4.0, 7.4.1 

Space: 7.17.0, 7.17.1, 7.17.2, 7.17.3, 7.17.4 

Collection Development: 7.5.0, 7.5.1, 7.6.0, 7.6.1, 7.7.0, 7.7.1, 7.7.2, 7.8.0, 7.8.2, 7.9.0, 7.9.1, 7.9.2, 7.10.0, 7.10.1 
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6.1.0 The school library program incorporates leadership activities, best practices, and professional development across campus, district, 

and professional communities. The program includes opportunities for collaboration among members of the learning community and 

opportunities to help learners become independent users and producers of ideas and information. 

Distinguished Accomplished Proficient Developing Improvement Needed 

6.1.1 90% of library 

program activities show 

evidence of the application 

of: 

• Evidence based 

practices to improve 

student achievement 

• Use of high educational 

standards 

• Professionalism 

80% of library program 

activities show evidence of 

the application of: 

• Evidence based 

practices to improve 

student achievement 

• Use of high educational 

standards 

• Professionalism 

70% of library program 

activities show evidence of 

the application of: 

• Evidence based 

practices to improve 

student achievement 

• Use of high educational 

standards 

• Professionalism 

60% of library program 

activities show evidence of 

the application of: 

• Evidence based 

practices to improve 

student achievement 

• Use of high educational 

standards 

• Professionalism 

50% of library program 

activities show evidence of 

the application of: 

• Evidence based 

practices to improve 

student achievement 

• Use of high educational 

standards 

• Professionalism 

6.1.2 The library program 

resources are aligned with: 

• School educational 

standards 

• District educational 

standards 

• State educational 

standards 

• National educational 

standards 

The library program 

resources are aligned with: 

• School educational 

standards 

• District educational 

standards 

• State educational 

standards 

The library program 

resources are aligned with: 

• School educational 

standards 

• District educational 

standards 

The library program 

resources are aligned with: 

• School educational 

standards 

The library program 

resources are not aligned 

with standards of any kind. 

STRAND 6 LEADERSHIP: School library program activities show evidence of best practices when modeled by a full-time, certified 

school librarian in every school supported by trained paraprofessionals. 
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6.2.0 The school library offers purposeful professional development that is aligned to the needs of the learning community. 

Distinguished Accomplished Proficient Developing Improvement Needed 

6.2.1 90% of professional 

development offered via 

the library program is 

aligned with: 

80% of professional 

development offered via 

the library program is 

aligned with: 

70% of professional 

development offered via 

the library program is 

aligned with: 

60% of professional 

development offered via 

the library program is 

aligned with: 

50% of professional 

development offered via 

the library program is 

aligned with: 

• Campus needs • Campus needs • Campus needs • Campus needs • Campus needs 

• District needs • District needs • District needs • District needs • District needs 

• And/or library needs • And/or library needs • And/or library needs • And/or library needs • And/or library needs 

6.2.2 90% of library staff 

professional development 

activities are focused on: 

80% of library staff 

professional development 

activities are focused on: 

70% of library staff 

professional development 

activities are focused on: 

60% of library staff 

professional development 

activities are focused on: 

50% of library staff 

professional development 

activities are focused on: 

• New trends • New trends • New trends • New trends • New trends 

• Best practices • Best practices • Best practices • Best practices • Best practices 

• Emerging technologies • Emerging technologies • Emerging technologies • Emerging technologies • Emerging technologies 

6.2.3 Library staff 

participates in professional 

development as a learner 

and as a teacher in at least 

5 of these ways: 

Library staff participates in 

professional development 

as a learner and as a 

teacher in at least 4 of 

these ways: 

Library staff participates in 

professional development 

as a learner and as a 

teacher in at least 3 of 

these ways: 

Library staff participates in 

professional development 

as a learner and as a 

teacher in at least 2 of 

these ways: 

Library staff only attends 

required professional 

development 

• Social media • Social media • Social media • Social media  

• Virtual • Virtual • Virtual • Virtual  

• Regional • Regional • Regional • Regional  

• Local • Local • Local • Local  

• State • State • State • State  

• National conferences • National conferences • National conferences • National conferences  
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6.3.0 The school library program is included in campus and district planning. 

Distinguished Improvement Needed 

6.3.1 The library program is included in campus and district planning. The library program is not included in campus and district planning. 
 

6.4.0 The school library program activities are evaluated using data analysis in order to improve student outcomes. 

Distinguished Accomplished Proficient Developing Improvement Needed 

6.4.1 Library program data 

is analyzed each reporting 

period: 

• To determine 

the success of 

implemented programs 

for students 

• For evidence of the 

library’s role in student 

achievement 

Library program data 

is analyzed twice per 

semester: 

• To determine 

the success of 

implemented programs 

for students 

• For evidence of the 

library’s role in student 

achievement 

Library program data 

is analyzed once per 

semester: 

• To determine 

the success of 

implemented programs 

for students 

• For evidence of the 

library’s role in student 

achievement 

Library program data is 

analyzed annually: 

• To determine 

the success of 

implemented programs 

for students 

• For evidence of the 

library’s role in student 

achievement 

Library program data is 

not analyzed to improve 

student outcomes. 
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6.5.0 The school library program is designed to ensure that all students have equal access to appropriate resources necessary for 

academic success. 

Distinguished Accomplished Proficient Developing Improvement Needed 

6.5.1 90% of library 

activities offer: 

• Developmentally 

appropriate print and 

digital resources 

• Equal access to all 

students and classes 

• Compliance with 

ADA (American with 

Disabilities Act) 

guidelines 

80% of library activities 

offer: 

• Developmentally 

appropriate print and 

digital resources 

• Equal access to all 

students and classes 

• Compliance with 

ADA (American with 

Disabilities Act) 

guidelines 

70% of library activities 

offer: 

• Developmentally 

appropriate print and 

digital resources 

• Equal access to all 

students and classes 

• Compliance with 

ADA (American with 

Disabilities Act) 

guidelines 

60% of library activities 

offer: 

• Developmentally 

appropriate print and 

digital resources 

• Equal access to all 

students and classes 

• Compliance with 

ADA (American with 

Disabilities Act) 

guidelines 

50% of library activities 

offer: 

• Developmentally 

appropriate print and 

digital resources 

• Equal access to all 

students and classes 

• Compliance with 

ADA (American with 

Disabilities Act) 

guidelines 

6.5.2 90% of the library 

schedule offers space for: 

• Flexibility 

• Use at point of need 

• Curriculum support 

• Personalized learning 

80% of the library schedule 

offers space for: 

• Flexibility 

• Use at point of need 

• Curriculum support 

• Personalized learning 

70% of the library schedule 

offers space for: 

• Flexibility 

• Use at point of need 

• Curriculum support 

• Personalized learning 

60% of the library schedule 

offers space for: 

• Flexibility 

• Use at point of need 

• Curriculum support 

• Personalized learning 

50% of the library schedule 

offers space for: 

• Flexibility 

• Use at point of need 

• Curriculum support 

• Personalized learning 
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6.6.0 The library program has a mission, vision, goals, objectives and a strategic plan which is in alignment with campus, district, and 

statewide plans and incorporates sound policies and procedures. 

Distinguished Accomplished Proficient Developing Improvement Needed 

6.6.1 The library program 

has a mission, vision, 

goals, objectives, and a 

strategic plan that: 

• Is aligned with campus, 

district, statewide 

standards 

• Stresses literacy, critical 

thinking and digital 

literacy 

• Supports accessibility 

for all users 

• Is updated every 3 to 5 

years 

The library program has 

a mission, vision, goals, 

objectives, and a strategic 

plan that: 

• Is aligned with campus, 

district, statewide 

standards 

• Stresses literacy, critical 

thinking and digital 

literacy 

• Supports accessibility 

for all users 

• Is updated every 5 to 

10 years 

The library program has 

a mission, vision, goals, 

objectives, and a strategic 

plan that: 

• Is aligned with campus, 

district, statewide 

standards 

• Stresses literacy, critical 

thinking and digital 

literacy 

• Supports accessibility 

for all users 

• Is updated as directed 

by supervisors 

The library program has 

a mission, vision, goals, 

objectives, and a strategic 

plan that: 

• Stresses literacy, critical 

thinking and digital 

literacy 

• Supports accessibility 

for all users 

• Is updated periodically 

The library program does 

not have a mission, vision, 

goals, objectives or a 

strategic plan. 

6.6.2 Library policies and 

procedures: 

• Are revised once per 

year 

• Are approved by 

administrators and the 

school board 

• Are available online for 

stakeholder review 

Library policies and 

procedures: 

• Are revised once every 

two years 

• Are approved by 

administrators and the 

school board 

• Are available online for 

stakeholder review 

Library policies and 

procedures: 

• Are revised once every 

three years 

• Are approved by 

administrators and the 

school board 

• Are available online for 

stakeholder review 

Library policies and 

procedures: 

• Are revised once every 

four years 

• Are approved by 

administrators and the 

school board 

• Are available online for 

stakeholder review 

Library policies and 

procedures: 

• Are revised once every 

five years 

• Are approved by 

administrators and the 

school board 

• Are available online for 

stakeholder review 
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6.7.0 The school library staff and volunteers are cross-trained on various aspects of the library program in order to better serve students 

and staff. 

Distinguished Accomplished Proficient Developing Improvement Needed 

6.7.1 The library program 

provides staff and 

volunteer training at least 

once per month on topics 

such as: 

• Positive customer 

services 

• Digital resources 

• Library organization 

• Scheduling that 

maximizes student 

access 

The library program 

provides staff and 

volunteer training at least 

twice per semester on 

topics such as: 

• Positive customer 

services 

• Digital resources 

• Library organization 

• Scheduling that 

maximizes student 

access 

The library program 

provides staff and 

volunteer training at least 

once per semester on 

topics such as: 

• Positive customer 

services 

• Digital resources 

• Library organization 

• Scheduling that 

maximizes student 

access 

The library program 

provides staff and 

volunteer training at least 

once per year on topics 

such as: 

• Positive customer 

services 

• Digital resources 

• Library organization 

• Scheduling that 

maximizes student 

access 

The library program does 

not provide staff or and 

volunteer training. 

 

6.8.0 The library program works with stakeholders to promote library activities. 

Distinguished Accomplished Proficient Developing Improvement Needed 

6.8.1 The library program The library program works The library program works The library program works The library program 

works with stakeholders with stakeholders every with stakeholders every with stakeholders yearly to works with stakeholders 

monthly to promote library other month to promote semester to promote promote library activities. every two years or less to 

activities. library activities. library activities.  promote library activities. 
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6.9.0 The library advocates for and protects each user’s right to privacy, confidentiality, and age-appropriate principles of intellectual 

freedom. Student privacy is protected as indicated by best library practices (ALA Privacy) and federal FERPA law. 

Distinguished Improvement Needed 

6.9.1 The library advocates for and protects each user’s right to privacy, 

confidentiality, and age-appropriate principles of intellectual freedom. 

The library does not advocate for and protect each user’s right to 

privacy, confidentiality, and age-appropriate principles of intellectual 

freedom. 
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Evidence 

Reviews for resources ordered, examples of student works (artifacts), action research results, survey results, library usage statistics, lesson plans, flyers 

and brochures related to library services, library guides matched to standards, the library website, results of projects that can establish causality be- 

tween services/lessons and student achievement, student observations, student conversations, online and social media posts, conference attendance, 

sharing learning with others, 

Evaluations of professional development workshops implemented, survey results assessing the school community’s professional development needs, 

evidence of presentations at conferences. 

Committee invitations, communications, and meeting notes; examples of committee projects completed. 

Examples of library materials, lessons showing accommodations and strategies for differentiated learning styles, evidence of collaboration with Special 

Education teachers, weekly library schedules. 

Library policy statements and actions taken for challenges (if any). 

Copies of the old and new Mission, Vision, and Strategic Plan, statements on how the library mission, vision, and strategic plan supports literacy, criti- 

cal thinking, technology, and accessibility, evidence of activities supporting the mission, vision, and strategic plan. 

Copies of current policies, evidence that policies are placed online or in a location accessible to the school community, letters showing approval for the 

current policies. 

Library collection statistics such as Follett reports, weeding reports, grant applications, letters requesting community support, charts aligning new/re- 

cently purchased materials to specific curriculum areas, needs assessments. 

Recruitment materials for volunteers, job statements and responsibilities for staff and volunteers, materials documenting professional development 

for staff and volunteers, schedules and examples of weekly tasks completed by volunteers and staff. 

Evidence of soliciting community feedback on purchases, evidence (reviews, charts) of alignment of resources to the curriculum, copies of materials 

distributed to stakeholders, copies of data collected (i.e. surveys, library statistics, changes in test scores in relation to programming). 

Copies of distributed reports, meetings attended, emails, elevator speeches, social media messages, website pages, and marketing materials. 

Descriptions of programs implemented, pictures showing programs, materials distributed for programs, notes from meetings, feedback from attend- 

ees (students, parents, administrators, teachers), recordings of programs, statistics. 

Copies of distributed reports, meetings attended, emails, elevator speeches, social media messages, website pages, and marketing materials. 

Notes regarding requests, emails, reports on collaborative programs, feedback from stakeholders, evidence of programming supporting intellectual 

freedom for all stakeholders (i.e. banned books week, copyright workshops, etc.). 
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Instruction: 7.1.0, 7.1.1, 7.3.0, 7.3.1, 7.3.2 

Professional Development: 7.16.0 

Policy and Procedures, Data, Planning: 7.15.0, 7.15.1, 7.15.2, 7.15.3 

Space: 7.17.0, 7.17.1, 7.17.2, 7.17.3, 7.17.4 

Collection Development: 7.5.0, 7.5.1, 7.6.0, 7.6.1, 7.7.0, 7.7.1, 7.7.2, 7.8.0, 7.8.1, 7.8.2, 7.9.0, 7.9.1, 7.9.2, 7.10.0, 7.10.1 

Budget: 7.11.0, 7.11.1, 7.12.0, 7.12.1 

Staffing: 7.18.0, 7.19.0, 7.20.0 

Appendix: 
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7.1.0 Percentage of students receiving instruction from the librarian either in person or virtually each grading period. 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.1.1 Elementary 90% 

Secondary 70% 

Elementary 80% 

Secondary 60% 

Elementary 70% 

Secondary 50% 

Elementary 60% 

Secondary 40% 

Elementary 50% 

Secondary 30% 
 

7.2.0 Special Programming and Events (events can count for more than one expectation when measuring) 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.2.1 The library program The library program The library program The library program The library program 

consistently provides frequently provides special occasionally provides seldom provides special rarely provides special 

special programming programming and events special programming programming and events programming and events 

and events for example; for example; literacy and events for example; for example; literacy for example; literacy 

literacy nights, book fairs, nights, book fairs, author literacy nights, book fairs, nights, book fairs, author nights, book fairs, author 

author visits, and student visits, and student literary author visits, and student visits, and student literary visits, and student literary 

literary readings. readings. literary readings. readings. readings. 
 

7.3.0 Collaboration includes co-teaching, co-creating, and co-assessing lessons with teachers. 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.3.1 The library program The library program The library program The library program The library program 

consistently collaborates regularly collaborates with initiates collaboration with collaborates when rarely plans with 10% of 

with 80% of core 70% of core classroom 50% of core classroom requested with 30% of core classroom teachers, 

classroom teachers to teachers to plan, teach and teachers to plan and teach core classroom teachers teaching random lessons. 

plan, teach and evaluate evaluate engaging lessons. lessons. to get ideas about what to  

engaging lessons.   include in library lessons.  

STRAND 7 APPENDIX: Additional metrics in support of measurability involving service to students and teachers. 
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7.3.0 Collaboration includes co-teaching, co-creating, and co-assessing lessons with teachers. 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.3.2 Lessons integrate 

information skills with core 

curricular objectives that 

encourage higher order 

thinking. 

Lessons integrate 

information skills with core 

curricular objectives that 

encourage independent 

thinking. 

Lessons integrate 

information skills with core 

curricular objectives. 

Lessons tend to focus 

either on information skills 

or core content with little 

integration. 

Lessons are not connected 

to curricular needs. 

Lessons are largely rote 

requiring little inquiry or 

effort from students. 
 

7.4.0 Extended Hours (in person, or via text, email, chat, or other virtual means) 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.4.1 The library program The library program offers The library program offers The library program offers The library program 

offers extended hours sixty extended hours forty-five extended hours thirty extended hours thirty rarely or never provides 

minutes before or after minutes before or after minutes before or after minutes before or after extended hours. 

school, and/or during non- school, and/or during non- school, and/or during non- school, and/or during non-  

instructional time more instructional time more instructional time weekly. instructional time twice  

than twice weekly. than twice weekly.  monthly.  
 

Collection 
 

7.5.0 Collection Age 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.5.1 Average copyright Average copyright date no Average copyright date no Average copyright date no Average copyright date is 

date no more than 10 more than 12 years. more than 14 years. more than 16 years. more than 16 years. 

years, while following     

a recognized weeding     

process.     
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7.6.0 Collection Refresh Rate *Refresh means removing outdated or worn items and replacing or adding updated items. 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.6.1 At least 5% of the At least 4% of the At least 3% of the At least 2% of the At least 1% of the 

collection, including collection, including collection, including collection, including collection, including 

audiobooks and eBooks, is audiobooks and eBooks, is audiobooks and eBooks, is audiobooks and eBooks, is audiobooks and eBooks, is 

refreshed annually. refreshed annually. refreshed annually. refreshed annually. refreshed annually. 
 

Collection Size - Minimum recommendations (Libraries Count, AASL, 2012) 
 

7.7.0 Elementary Minimum — Collection Size of Print and Digital Resources 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.7.1 15,000 print or 

18 books per student 

whichever is greater 

13,000 print or 16 books 

per student whichever is 

greater 

11,000 print or 14 books 

per student whichever is 

greater 

9,000 print or 12 books 

per student whichever is 

greater 

Less than 7,000 books 

or fewer than 12 books 

per student whichever is 

greater. 

7.7.2 2,600 digital or 80% 

print/20% digital ratio 

Fewer than 20% digital 

materials 

Fewer than 15% digital 

materials 

Fewer than 10% digital 

materials 

No digital resources 

 

7.8.0 Secondary Minimum — Collection Size of Print and Digital Resources 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.8.1 13,000 print or 

16 books per student 

whichever is greater. 

12,000 print or 14 books 

per student whichever is 

greater. 

10,000 print or 12 books 

per student whichever is 

greater. 

8,000 print or 10 books 

per student whichever is 

greater. 

Less than 8,000 books 

or fewer than 10 books 

per student whichever is 

greater. 

7.8.2. 3,600 digital or 60% 

print/40% digital ratio 

Fewer than 30% digital 

materials 

Fewer than 20% digital 

materials 

Fewer than 10% digital 

materials 

No digital resources 
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7.9.0 Use of resources (Print and Digital) per student - Average (total circulation for the year divided by the total number of students 

including “in-house” usage) 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.9.1 Elementary: 70 

materials checked out per 

student per year 

Elementary: 50 materials 

checked out per student 

per year 

Elementary: 30 materials 

checked out per student 

per year 

Elementary: 20 materials 

checked out per student 

per year 

Elementary: Less than 10 

materials checked out per 

student per year 

7.9.2 Secondary 18 

materials checked out per 

student per year 

Secondary 15 materials 

checked out per student 

per year 

Secondary 12 materials 

checked out per student 

per year 

Secondary 9 materials 

checked out per student 

per year 

Secondary: Less than 6 

materials checked out per 

student per year 
 

7.10.0 Digital Resources 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.10.1 Digital resources Digital resources offered Digital resources offered Digital resources offered No digital resources 

offered through the state through the state library through the state library through the state library available on or off campus. 

library with additional available on and off available on and off available on campus.  

digital resources available campus with outside campus.   

on and off campus with access from a common    

outside access from a district website or mobile    

common district website app.    

or mobile app.     
 

Budget 
 

7.11.0 Budget Per Year (resources; not operational) (print, digital materials including audiobooks and eBooks) (ADA = Average Daily 

Attendance) 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.11.1 $20.00 x ADA $16.00 x ADA $12.00 x ADA $8.00 x ADA $6.00 x ADA 
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7.12.0 Budget Per Year (operational) *Capital items such as computers are not reflected in this budget line; however, travel and 

professional development are included. 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.12.1 10% of Resources 

Budget 

8% of Resources Budget 6% of Resources Budget 5% of Resources Budget 1% of Resources Budget 

***This budget assumes a standard classroom technology package is available for all instructional spaces including libraries, labs, fine arts, athletic 

instructional spaces, and the cafetorium/auditorium/lecture hall and this budget is for technology enhancements. 
 

Technology 
 

7.13.0 Technology devices per student seat in the library. 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.13.1 Greater than 

1:1*; With multiple 

devices dedicated for 

student use in the library. 

(Chromebook, iPad, etc.) 

1:1 devices dedicated for 

student use in the library. 

1:2 devices dedicated for 

student use in the library. 

1:4 devices dedicated for 

student use in the library. 

Devices shared in ratio 

greater than 1:4 in the 

library. 

***Multiple devices available so that students can choose the appropriate device for the task at hand. 
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7.14.0 Technology Access 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.14.1 All technology All technology devices All technology devices All technology devices Technology devices 

devices available in the available in the library available in the library available in the library available in the library are 

library are refreshed at are refreshed at least are refreshed at least are refreshed at least more than 8 years old. 

least every 3 years on a every 4 years on a rotating every 5 years on a rotating every 7 years on a rotating  

rotating schedule. schedule. schedule. schedule.  

7.14.2 The library offers The library offers access The library offers access The library offers available The library does not offer 

access to relevant to relevant technologies, to relevant technologies, access to digital resources available access to digital 

technologies, tools, tools, resources and tools, resources and and the Internet only in resources and the Internet. 

resources and services for services for group services. library and classrooms.  

individualized instruction. instruction.    

7.14.3 The library offers The library offers adequate The library offers adequate The library offers adequate The library offers limited 

adequate bandwidth to bandwidth to support bandwidth to support bandwidth to support 24/7 bandwidth to support 

support 24/7 wired and 24/7 wired and wireless 24/7 wired and wireless wired and limited wireless wired connections 

wireless connections connections throughout connections throughout connections throughout throughout the campus 

throughout the campus the campus and the library the campus and the library. the campus and the library. and the library. 

and the library with with limited number of    

hotspots available to hotspots available to    

checkout to students. checkout to students.    
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7.15.0 The library program maintains a webpage, advocates for the program through social media, and complies with ADA (the American 

with Disabilities Act). 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.15.1 The library program 

maintains a separate 

interactive library 

webpage as part of the 

campus website; with 24/7 

access to digital resources 

tailored to users’ needs 

updated weekly by the 

librarian. 

The library program 

maintains a separate static 

library webpage as part 

of the campus website; 

with 24/7 access to 

digital resources; updated 

monthly by the librarian. 

The library program 

maintains a separate 

library webpage as part 

of the campus website; 

updated monthly by the 

campus webmaster. 

The library program has 

a presence on the district 

website; updated as 

needed by the campus 

webmaster. 

The library program does 

not have library webpage. 

7.15.2 The library program 

is compliant with ADA (the 

American with Disabilities 

Act) and offers access 

across multiple devices. 

The library program is 

compliant with ADA (the 

American with Disabilities 

Act) and offers access from 

some devices. 

The library program is 

compliant with ADA (the 

American with Disabilities 

Act) and offers access 

across a single type of 

device. 

The library program is 

compliant with ADA (the 

American with Disabilities 

Act). 

The library program is not 

compliant with ADA (the 

American with Disabilities 

Act). 

7.15.3 Almost daily use of 

at least two social media 

tools. 

Regular (at least twice per 

week) use of at least one 

social media tool. 

Weekly use of at least one 

social media tool. 

Infrequent (monthly or 

less) use of one social 

media tool. 

No use of social media. 

 

7.16.0 Professional Development 

Distinguished Proficient Improvement Needed 

Professional development certificates showing 

attendance beyond what is required for 

certification requirements. 

Professional development certificates 

showing attendance to fulfill district or state 

requirements. 

Minimal Professional development attendance 

certificates. 
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Facilities 
 

7.17.0 Facilities comply with current Commissioner’s Rules for school facilities. 

Distinguished Accomplished Proficient Developing Improvement Needed 

7.17.1 Facilities exceed 

current Commissioner’s 

Rules for School Facilities. 

Facilities comply with 

current Commissioner’s 

Rules in all areas. 

Facilities comply with 

current Commissioner’s 

Rules for in most areas. 

Facilities comply with 

current Commissioner’s 

Rules in some areas. 

Does not comply with 

current Commissioner’s 

Rules Concerning Facilities. 

7.17.2 Less than 100 students - Libraries for campuses with a planned student capacity of 100 or less shall be a minimum of 1,400 square feet. 

101 to 500 students - Libraries for campuses with a planned student capacity of 101 to 500 shall be a minimum of 1,400 square feet plus an 

additional 4.0 square feet for each student in excess of 100. 

501 to 2000 students - Libraries for campuses with a planned student capacity of 501 to 2,000 shall be a minimum of 3,000 square feet plus an 

additional 3.0 square feet for each student in excess of 500. 

2001 or more students - Libraries for campuses with a planned student capacity of 2001, or more shall be a minimum of 7,500 square feet plus an 

additional 2.0 square feet for each student in excess of 2,000. 

7.17.3 All furnishings 

are mobile, flexible, and 

functional enough for a 

variety of instructional and 

non-instructional uses. 

Most furnishings are 

mobile, flexible, and 

functional enough for a 

variety of instructional and 

non-instructional uses. 

Some furnishings are 

mobile, flexible, and 

functional enough for a 

variety of instructional and 

non-instructional uses. 

Very few  furnishings 

are mobile, flexible, and 

functional enough for a 

variety of instructional and 

non-instructional uses. 

Furnishings are not mobile, 

flexible, and functional 

enough for a variety of 

instructional and non- 

instructional uses. 

7.17.4 The library program 

provides the tools and 

a dedicated space that 

is open for informal, 

unscheduled self-directed 

tasks that encourage a 

hands-on, problem-solving 

approach to learning. 

The library program 

frequently provides a 

space that accommodates 

some learning tasks such 

as centers and some self- 

directed learning. 

The library program 

regularly provides a space 

that accommodates some 

events such as book fairs 

and some learning tasks 

such as book clubs, reading 

promotions, and learning 

centers. 

The library program 

occasionally provides 

temporary space to 

accommodate special 

events such as book fairs 

or library promotions. 

The library program does 

not provide space for 

special programming or 

events such as book fairs 

or library promotions. 
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Staffing 

Certified Librarian = A person who has completed the requirements to be certified as a school librarian according to the requirements of the Texas 

Education Agency. 

Paraprofessional = A paraprofessional is an employee of a local education agency who provides instructional or clerical support on campuses as defined 

by the Texas Education Agency. 

ADA = Average Daily Attendance per the Texas Education Agency. 
 

7.18.0 Elementary (Measurability should be based on the combination of professional and paraprofessional staff.) 

Number of 

Students 

 

Distinguished 

 

Accomplished 

 

Proficient 

 

Developing 
Improvement 

Needed 

250-500 ADA 

Professional 

1 1 .5 .5 0 

250-500 ADA 

Paraprofessional 

1 .5 .5 0 0 

501-1000 ADA 

Professional 

1 1 1 1 .5 

501-1000 ADA 

Paraprofessional 

1.5 1.25 1 .5 .5 

1001+ ADA 

Professional 

2 1.5 1.25 1 .5 

1001+- ADA 

Paraprofessional 

2 2 1 1 .5 



 

Texas State Library and Archives Commission and the Texas Education Agency 

School Library Programs: Standards and Guidelines for Texas | Revised August 2017 

67  

7.19.0 Secondary (Measurability should be based on the combination of professional and paraprofessional staff.) 

Number of 

Students 

 

Distinguished 

 

Accomplished 

 

Proficient 

 

Developing 
Improvement 

Needed 

250-750 ADA 

Professional 

1 1 1 .5 0 

250-750 ADA 

Paraprofessional 

1.5 1.25 1 .5 1 

751-1200 ADA 

Professional 

1 1 1 1 .5 

751-1200 ADA 

Paraprofessional 

1 .75 .5 .25 .5 

1201+ -2000 ADA 

Professional 

2 2 2 1.5 1 

1201+ -2000 ADA 

Paraprofessional 

2 1.5 1 1 1 

2001+ 

Professional 

2 2 2 2 1 

2001+ 

Paraprofessional 

3 2.5 2 1.5 1 
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District Level Staff (*certification = school library certificate) to act in a leadership role for all campus libraries. 

Paraprofessional will perform clerical tasks such as downloading records, updating software, and dealing with vendor orders in order to support 

professionals in curricular goals. 
 

7.20.0 District Level Staffing (Measurability should be based on the combination of professional and paraprofessional staff.) 

Number of 

Campuses 

 

Distinguished 

 

Accomplished 

 

Proficient 

 

Developing 
Improvement 

Needed 

2-10 campuses 1 certified* lead no 

campus 

1 certified lead no 

campus 

1 certified lead no 

campus 

1 certified lead w/ 

campus 

No lead librarian 

2-10 campuses 1 paraprofessionals .75 paraprofessional .5 paraprofessionals No paraprofessionals No paraprofessionals 

11-25 campuses 1 certified professional 1 certified professional 1 certified professional 1 certified professional 1 certified professional 

11-25 campuses 2 paraprofessionals 1.5 paraprofessionals 1 para-professional .5 para-professional No para-professional 

26-50 campuses 2 certified professionals 2 certified professionals 2 certified professionals 1 certified professionals 1 certified professionals 

26-50 campuses 1.5 para-professionals 1 paraprofessionals .5 paraprofessionals .5 paraprofessionals .5 paraprofessionals 

51-100 campuses 2 certified professionals 2 certified professionals 2 certified professionals 1 certified professional 1 certified professional 

51-100 campuses 3 paraprofessionals 2.5 paraprofessionals 2 paraprofessionals 2 paraprofessionals 1 paraprofessionals 

101-150 campuses 3 certified professionals 

(1 w/admin 

certification) 

3 certified professionals 

(1 w/admin 

certification) 

3 certified professionals 

(1 w/admin 

certification) 

2 certified professionals 2 certified professionals 

101-150 campuses 3 paraprofessionals 2.5 paraprofessionals 2 paraprofessionals 2 paraprofessionals 2 paraprofessionals 

150+ campuses 4 cert. professionals 

(2 w/admin 

certification) 

4 cert. professionals 

(1 w/admin 

certification) 

4 cert. professionals 

(1 w/admin 

certification) 

3 cert. professionals 

(1 w/admin 

certification) 

2 cert. professionals 

150+ campuses 4 para-pro’s 3.5 para-pro’s 3 para-pro’s 3 para-pro’s 3 para-pro’s 
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Appendix A 

Rio Grande City CISD Student Acceptable Use Policy 

Internet access is now available to parents, students, and teachers at most of our Rio Grande City CISD campuses. Our 

goal in providing this service is to promote educational excellence in our district by facilitating resource sharing, 

innovation, and communication for parents, students and teachers. 

 

The availability of the internet gives students and teachers access to electronic mail, communication with people all 

over the world, information and news from around the world, access to many university library catalogs and databases, 

and many other opportunities not available without the use of the internet. With this access comes the availability of 

materials that may not be considered to be of educational value in the context of the school setting. 

 

Rio Grande City CISD has taken all available precautions to restrict access to these materials and other information 

that may be controversial to its users. However, it is impossible to examine all web sites that may be deemed 

unsuitable to our educational standards. Because internet is used as part of the school's instructional program, conduct 

will be subject to the school's code of conduct as formalized by individual standards or responsibility, school, and 

district policies. At the same time, Rio Grande City CISD places a high value on a student’s right to freedom of 

expression. 

 

The terms and conditions for use are provided here so that all will be aware of the responsibilities which accompany 

the privilege of use. In general, this requires efficient, ethical and legal utilization of the network resources. Rio 

Grande City CISD also disapproves of plagiarism and copyright violations. According to the Copyright Act of 1976, 

"Fair Use" means that you may freely use any information that you legally find on the information networks as long 

as you do so only for scholarly purposes. You may not plagiarize or sell what you find. Plagiarism is defined as 

"Taking ideas or writings from another person and offering them as your own." Credit should always be given to the 

person who created the article or the idea. 

 

If a Rio Grande City CISD user violates any of these provisions, his or her account with internet will be terminated 

and future access could possibly be denied. The following terms and conditions should be read carefully by parents, 

students and staff. 

 

Terms and Conditions 

 

The following will not be permitted and not limited to: 

• Sending or displaying offensive or pornographic messages or pictures 

• Harassing, insulting, or attacking other users on the internet or our network 

• Engaging in promoting violence or gang activity 

• Receiving or transmitting information pertaining to dangerous instrumentalities such as bombs, 

firearms, or explosive devices. 

• Damaging computer, computer systems or computer networks 

• Trespassing into other users folders, work, files, or computers 

• Intentionally wasting limited resources 

• Employing the network or internet for commercial purposes 

• Transmitting personal information without written permission 

• Intentionally disrupting information network traffic or crashes the network and/or 

connected systems 

• Degrades or disrupts equipment or system performance 

• Violation of copyright laws 

• Plagiarism 

• Students shall refrain from inappropriate communication with a student or groups of 

students or minors, including, but not limited to, electronic communication such as cell 
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phone, text messaging, e-mail, instant messaging, blogging, or interacting with other 

individuals on social networking web sites and in chat rooms. 

• Sexual harassment of a student, including harassment committed by another 
student, includes unwelcome sexual advances; requests for sexual favors; or sexually 

motivated physical, verbal, or nonverbal conduct when the conduct is so severe, 

persistent, or pervasive 

• Students must refrain from bullying which occurs when a student or group of 
students engages in written or verbal expression, expression through electronic means, 

or physical conduct that occurs on school property, at school sponsored or school-

related activity, or in a vehicle operated by the District 

• Any person taking, disseminating, transferring, possessing, or sharing obscene, 
sexually oriented, lewd, or otherwise illegal images or other content, commonly referred 

to as “sexting,” will be disciplined according to the Student Code of Conduct 

 

Consequences and Violations 

Consequences and violations include but are not limited to: 

• Suspension and/or revocation of network access 

• Suspension and/or revocation of computer access 

• In-School suspension 

• Conference with parent or guardian 

• School expulsion 

• Legal action and prosecution by legal authorities 
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Internet User Agreement and Parent Permission Form 

 
As a user of the Rio Grande City CISD, I hereby agree to comply with the stated acceptable use policy. 
I have read and understand the terms and conditions stated in the policy and I agree to the consequences 
if I violate them. 

 

Student Signature:   Date: 

  

 

Campus:     

 
As the parent or legal guardian of the minor student above, I grant permission for my child to access 
the Internet services provided by the Rio Grande City CISD. I understand that individuals and 
families may be held liable for any violations that may occur through the use of the internet. I also 
understand that some materials on the Internet may be objectionable but that the Rio Grande City CISD 
is doing everything possible that will help in screening some of these materials. I will not hold Rio 
Grande City CISD liable if my child should intentionally view a questionable site without consent 
by the Rio Grande City CISD staff. I further understand that I will be notified if my child is accessing 
this questionable material by a campus administrator. 

 

Parent Signature:   Date: 

  

 

Address:    

 

City:    
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Appendix C 

School Library Bill of Rights 

The American Association of School Librarians reaffirms its belief in the Library Bill of Rights of 

the American Library Association. Media personnel are concerned with generating understanding of 

American freedoms through the development of informed and responsible citizens. To this end the 

American Association of School Librarians asserts that the responsibility of the school library media 

center is: 

 To provide a comprehensive collection of instructional materials selected in compliance with basic 

written selection principles, and to provide maximum accessibility to these materials. 

 To provide materials that will support the curriculum, taking into consideration the individual's 

needs, and the varied interests, abilities, socioeconomic backgrounds, and maturity levels of the 

students served. 

To provide materials for teachers and students that will encourage growth in knowledge, and that 

will develop literary, cultural and aesthetic appreciation, and ethical standards. 

To provide materials which reflect the ideas and beliefs of religious, social, political, historical, and 

ethnic groups and their contribution to the American and world heritage and culture, thereby 

enabling students to develop an intellectual integrity in forming judgments. 

To provide a written statement, approved by the local Boards of Education, of the procedures for 

meeting the challenge of censorship of materials in school library media centers. 

 To provide qualified professional personnel to serve teachers and students. 

 (Approved by American Association of School Librarians Board of Directors, Atlantic City, 1969.) 
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Appendix D 

Library Bill of Rights 

The American Library Association affirms that all libraries are forums for information and ideas, 

and that the following basic policies should guide their services. 

I. Books and other library resources should be provided for the interest, information, and 

enlightenment of all people of the community the library serves. Materials should not be excluded 

because of the origin, background, or views of those contributing to their creation. 

II. Libraries should provide materials and information presenting all points of view on current and 

historical issues. Materials should not be proscribed or removed because of partisan or doctrinal 

disapproval. 

III. Libraries should challenge censorship in the fulfillment of their responsibility to provide 

information and enlightenment. 

IV. Libraries should cooperate with all persons and groups concerned with resisting abridgment of 

free expression and free access to ideas. 

V. A person’s right to use a library should not be denied or abridged because of origin, age, 

background, or views. 

VI. Libraries which make exhibit spaces and meeting rooms available to the public they serve 

should make such facilities available on an equitable basis, regardless of the beliefs or affiliations of 

individuals or groups requesting their use. 

Adopted June 19, 1939, by the ALA Council; amended October 14, 1944; June 18, 1948; February 

2, 1961; June 27, 1967; January 23, 1980; inclusion of “age” reaffirmed January 23, 1996. 
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Appendix E 

Disclaimer  

The United States Constitution and Bill of Rights apply to all citizens regardless of age. There is 

free choice in the matters of the mind. A number of professional groups have attempted to express 

their views through statements on people’s rights. The following appendices present nationally 

endorsed statements supporting intellectual freedom and the statements have been considered in 

formulating the library policies.  
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Appendix F 

The Freedom to Read Statement 

The freedom to read is essential to our democracy. It is continuously under attack. Private groups 

and public authorities in various parts of the country are working to remove or limit access to 

reading materials, to censor content in schools, to label "controversial" views, to distribute lists of 

"objectionable" books or authors, and to purge libraries. These actions apparently rise from a view 

that our national tradition of free expression is no longer valid; that censorship and suppression are 

needed to counter threats to safety or national security, as well as to avoid the subversion of politics 

and the corruption of morals. We, as individuals devoted to reading and as librarians and publishers 

responsible for disseminating ideas, wish to assert the public interest in the preservation of the 

freedom to read. 

Most attempts at suppression rest on a denial of the fundamental premise of democracy: that the 

ordinary individual, by exercising critical judgment, will select the good and reject the bad. We trust 

Americans to recognize propaganda and misinformation, and to make their own decisions about 

what they read and believe. We do not believe they are prepared to sacrifice their heritage of a free 

press in order to be "protected" against what others think may be bad for them. We believe they still 

favor free enterprise in ideas and expression. 

These efforts at suppression are related to a larger pattern of pressures being brought against 

education, the press, art and images, films, broadcast media, and the Internet. The problem is not 

only one of actual censorship. The shadow of fear cast by these pressures leads, we suspect, to an 

even larger voluntary curtailment of expression by those who seek to avoid controversy or 

unwelcome scrutiny by government officials. 

Such pressure toward conformity is perhaps natural to a time of accelerated change. And yet 

suppression is never more dangerous than in such a time of social tension. Freedom has given the 

United States the elasticity to endure strain. Freedom keeps open the path of novel and creative 

solutions, and enables change to come by choice. Every silencing of a heresy, every enforcement of 

an orthodoxy, diminishes the toughness and resilience of our society and leaves it the less able to 

deal with controversy and difference. 

Now as always in our history, reading is among our greatest freedoms. The freedom to read and 

write is almost the only means for making generally available ideas or manners of expression that 

can initially command only a small audience. The written word is the natural medium for the new 

idea and the untried voice from which come the original contributions to social growth. It is 

essential to the extended discussion that serious thought requires, and to the accumulation of 

knowledge and ideas into organized collections. 

We believe that free communication is essential to the preservation of a free society and a creative 

culture. We believe that these pressures toward conformity present the danger of limiting the range 

and variety of inquiry and expression on which our democracy and our culture depend. We believe 

that every American community must jealously guard the freedom to publish and to circulate, in 

order to preserve its own freedom to read. We believe that publishers and librarians have a profound 

responsibility to give validity to that freedom to read by making it possible for the readers to choose 

freely from a variety of offerings. 
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The freedom to read is guaranteed by the Constitution. Those with faith in free people will stand 

firm on these constitutional guarantees of essential rights and will exercise the responsibilities that 

accompany these rights. 

We therefore affirm these propositions: 

1. It is in the public interest for publishers and librarians to make available the widest 

diversity of views and expressions, including those that are unorthodox, unpopular, or 

considered dangerous by the majority. 

Creative thought is by definition new, and what is new is different. The bearer of every new 

thought is a rebel until that idea is refined and tested. Totalitarian systems attempt to 

maintain themselves in power by the ruthless suppression of any concept that challenges the 

established orthodoxy. The power of a democratic system to adapt to change is vastly 

strengthened by the freedom of its citizens to choose widely from among conflicting 

opinions offered freely to them. To stifle every nonconformist idea at birth would mark the 

end of the democratic process. Furthermore, only through the constant activity of weighing 

and selecting can the democratic mind attain the strength demanded by times like these. We 

need to know not only what we believe but why we believe it. 

2. Publishers, librarians, and booksellers do not need to endorse every idea or presentation 

they make available. It would conflict with the public interest for them to establish their own 

political, moral, or aesthetic views as a standard for determining what should be published 

or circulated. 

Publishers and librarians serve the educational process by helping to make available 

knowledge and ideas required for the growth of the mind and the increase of learning. They 

do not foster education by imposing as mentors the patterns of their own thought. The 

people should have the freedom to read and consider a broader range of ideas than those that 

may be held by any single librarian or publisher or government or church. It is wrong that 

what one can read should be confined to what another thinks proper. 

3. It is contrary to the public interest for publishers or librarians to bar access to writings on 

the basis of the personal history or political affiliations of the author. 

No art or literature can flourish if it is to be measured by the political views or private lives 

of its creators. No society of free people can flourish that draws up lists of writers to whom 

it will not listen, whatever they may have to say. 

4. There is no place in our society for efforts to coerce the taste of others, to confine adults to 

the reading matter deemed suitable for adolescents, or to inhibit the efforts of writers to 

achieve artistic expression. 

To some, much of modern expression is shocking. But is not much of life itself shocking? 

We cut off literature at the source if we prevent writers from dealing with the stuff of life. 

Parents and teachers have a responsibility to prepare the young to meet the diversity of 

experiences in life to which they will be exposed, as they have a responsibility to help them 

learn to think critically for themselves. These are affirmative responsibilities, not to be 

discharged simply by preventing them from reading works for which they are not yet 

prepared. In these matters values differ, and values cannot be legislated; nor can machinery 

be devised that will suit the demands of one group without limiting the freedom of others. 
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5. It is not in the public interest to force a reader to accept the prejudgment of a label 

characterizing any expression or its author as subversive or dangerous. 

The ideal of labeling presupposes the existence of individuals or groups with wisdom to 

determine by authority what is good or bad for others. It presupposes that individuals must 

be directed in making up their minds about the ideas they examine. But Americans do not 

need others to do their thinking for them. 

6. It is the responsibility of publishers and librarians, as guardians of the people's freedom to 

read, to contest encroachments upon that freedom by individuals or groups seeking to 

impose their own standards or tastes upon the community at large; and by the government 

whenever it seeks to reduce or deny public access to public information. 

It is inevitable in the give and take of the democratic process that the political, the moral, or 

the aesthetic concepts of an individual or group will occasionally collide with those of 

another individual or group. In a free society individuals are free to determine for 

themselves what they wish to read, and each group is free to determine what it will 

recommend to its freely associated members. But no group has the right to take the law into 

its own hands, and to impose its own concept of politics or morality upon other members of 

a democratic society. Freedom is no freedom if it is accorded only to the accepted and the 

inoffensive. Further, democratic societies are more safe, free, and creative when the free 

flow of public information is not restricted by governmental prerogative or self-censorship. 

7. It is the responsibility of publishers and librarians to give full meaning to the freedom to 

read by providing books that enrich the quality and diversity of thought and expression. By 

the exercise of this affirmative responsibility, they can demonstrate that the answer to a 

"bad" book is a good one, the answer to a "bad" idea is a good one. 

The freedom to read is of little consequence when the reader cannot obtain matter fit for that 

reader's purpose. What is needed is not only the absence of restraint, but the positive 

provision of opportunity for the people to read the best that has been thought and said. 

Books are the major channel by which the intellectual inheritance is handed down, and the 

principal means of its testing and growth. The defense of the freedom to read requires of all 

publishers and librarians the utmost of their faculties, and deserves of all Americans the 

fullest of their support. 

We state these propositions neither lightly nor as easy generalizations. We here stake out a lofty 

claim for the value of the written word. We do so because we believe that it is possessed of 

enormous variety and usefulness, worthy of cherishing and keeping free. We realize that the 

application of these propositions may mean the dissemination of ideas and manners of expression 

that are repugnant to many persons. We do not state these propositions in the comfortable belief that 

what people read is unimportant. We believe rather that what people read is deeply important; that 

ideas can be dangerous; but that the suppression of ideas is fatal to a democratic society. Freedom 

itself is a dangerous way of life, but it is ours. 

This statement was originally issued in May of 1953 by the Westchester Conference of the 

American Library Association and the American Book Publishers Council, which in 1970 

consolidated with the American Educational Publishers Institute to become the Association of 

American Publishers. 

Adopted June 25, 1953, by the ALA Council and the AAP Freedom to Read Committee; amended January 28, 

1972; January 16, 1991; July 12, 2000; June 30, 2004. 
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Appendix G 

 

Access to Resources and Services in the School Library 

An Interpretation of the Library Bill of Rights 

 
The school library plays a unique role in promoting, protecting, and educating about intellectual 

freedom. It serves as a point of voluntary access to information and ideas and as a learning 

laboratory for students as they acquire critical thinking and problem-solving skills needed in a 

pluralistic society. Although the educational level and program of the school necessarily shape the 

resources and services of a school library, the principles of the American Library 

Association’s Library Bill of Rights apply equally to all libraries, including school libraries. Under 

these principles, all students have equitable access to library facilities, resources, and instructional 

programs. 

School librarians assume a leadership role in promoting the principles of intellectual freedom within 

the school by providing resources and services that create and sustain an atmosphere of free inquiry. 

School librarians work closely with teachers to integrate instructional activities in classroom units 

designed to equip students to locate, evaluate, and use a broad range of ideas effectively. Intellectual 

freedom is fostered by educating students in the use of critical thinking skills to empower them to 

pursue free inquiry responsibly and independently. Through resources, programming, and 

educational processes, students and teachers experience the free and robust debate characteristic of a 

democratic society. 

School librarians cooperate with other individuals in building collections of resources that meet the 

needs as well as the developmental and maturity levels of students. These collections provide 

resources that support the mission of the school district and are consistent with its philosophy, goals, 

and objectives. Resources in school library collections are an integral component of the curriculum 

and represent diverse points of view on both current and historical issues. These resources include 

materials that support the intellectual growth, personal development, individual interests, and 

recreational needs of students. 

While English is, by history and tradition, the customary language of the United States, the 

languages in use in any given community may vary. Schools serving communities in which other 

languages are used make efforts to accommodate the needs of students for whom English is a 

second language. To support these efforts, and to ensure equitable access to resources and services, 

the school library provides resources that reflect the linguistic pluralism of the community. 

Members of the school community involved in the collection development process employ 

educational criteria to select resources unfettered by their personal, political, social, or religious 

views. Students and educators served by the school library have access to resources and services 

free of constraints resulting from personal, partisan, or doctrinal disapproval. School librarians resist 

efforts by individuals or groups to define what is appropriate for all students or teachers to read, 

view, hear, or access regardless of technology, formats or method of delivery. 

Major barriers between students and resources include but are not limited: to imposing age, grade-

level, or reading-level restrictions on the use of resources; limiting the use of interlibrary loan and 

access to electronic information; charging fees for information in specific formats; requiring 

permission from parents or teachers; establishing restricted shelves or closed collections; and 

labeling. Policies, procedures, and rules related to the use of resources and services support free and 

open access to information. 



77 
 

It is the responsibility of the governing board to adopt policies that guarantee students access to a 

broad range of ideas. These include policies on collection development and procedures for the 

review of resources about which concerns have been raised. Such policies, developed by persons in 

the school community, provide for a timely and fair hearing and assure that procedures are applied 

equitably to all expressions of concern. It is the responsibility of school librarians to implement 

district policies and procedures in the school to ensure equitable access to resources and services for 

all students. 

Adopted July 2, 1986, by the ALA Council; amended January 10, 1990; July 12, 2000; January 19, 

2005; July 2, 2008; and July 1, 2014. 
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Appendix H  

American Film and Video Associations Freedom to View 

The FREEDOM TO VIEW, along with the freedom to speak, to hear, and to read, is protected by 

the First Amendment to the Constitution of the United States. Ina free society, there is no place for 

censorship of any medium of expression. Therefore theses principles are affirmed: 

1. To provide the broadest access to film, video, and other audiovisual materials because they 

are a means for the communication of ideas. Liberty of circulation is essential to insure the 

constitutional guarantee of freedom of expression. 

2. To protect the confidentiality of all individuals and institutions using film, video, and other 

audiovisual materials. 

3. To provide film, video, and other audiovisual materials which represent a diversity of views 

and expression. Selection of a work does not constitute or imply agreement with or approval 

of the content. 

4. To provide a diversity of viewpoints without the constraint of labeling or prejudging film, 

video, or other audiovisual materials on the basis of the moral, religious, or political beliefs 

of the producer or filmmaker or on the basis of controversial content. 

5. To contest vigorously, by all lawful means, every encroachment upon the public's freedom 

to view. 

This statement was originally drafted by the Freedom to View Committee of the American Film and 

Video Association (formerly the Educational Film Library Association) and was adopted by the 

AFVA Board of Directors in February 1979. This statement was updated and approved by the 

AFVA Board of Directors in 1989. 
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Appendix I 

Code of Ethics of the American Library Association 
 

As members of the American Library Association, we recognize the importance of 

codifying and making known to the profession and to the general public the ethical 

principles that guide the work of librarians, other professionals providing information 

services, library trustees and library staffs. 

 

Ethical dilemmas occur when values are in conflict. The American Library Association 

Code of Ethics states the values to which we are committed, and embodies the ethical 

responsibilities of the profession in this changing information environment. 

 

We significantly influence or control the selection, organization, preservation, and 

dissemination of information. In a political system grounded in an informed citizenry, we 

are members of a profession explicitly committed to intellectual freedom and the freedom 

of access to information. We have a special obligation to ensure the free flow of 

information and ideas to present and future generations. 

 

The principles of this Code are expressed in broad statements to guide ethical decision 

making. These statements provide a framework; they cannot and do not dictate conduct to 

cover particular situations. 

 

I. We provide the highest level of service to all library users through 

appropriate and usefully organized resources; equitable service policies; 

equitable access; and accurate, unbiased, and courteous responses to all 

requests. 

II. We uphold the principles of intellectual freedom and resist all efforts to 

censor library resources. 

III. We protect each library user's right to privacy and confidentiality with respect 

to information sought or received and resources consulted, borrowed, 

acquired or transmitted. 

IV. We respect intellectual property rights and advocate balance between the 

interests of information users and rights holders. 

V. We treat co-workers and other colleagues with respect, fairness, and good 

faith, and advocate conditions of employment that safeguard the rights and 

welfare of all employees of our institutions. 

VI. We do not advance private interests at the expense of library users, 

colleagues, or our employing institutions. 

VII. We distinguish between our personal convictions and professional duties and 

do not allow our personal beliefs to interfere with fair representation of the 

aims of our institutions or the provision of access to their information 

resources. 

VIII. We strive for excellence in the profession by maintaining and enhancing our 

own knowledge and skills, by encouraging the professional development of 

coworkers, and by fostering the aspirations of potential members of the 

profession. 

 

Adopted at the 1939 Midwinter Meeting by the ALA Council; amended June 30, 

1981; June 28, 1995; and January 22, 2008. 
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Appendix J 

RGCCISD District Policies  

 

Work Load: DL (LEGAL) 

Instructional Resources: EF (LEGAL) 

Instructional Resources: EF (LOCAL) 

Miscellaneous Instructional Policies Study of Religion: EMI (LOCAL) 

Student Fees, Fines, and Charges: FP (LEGAL) 

Public Information Program Access to Public Information: GBA (LEGAL) 

Instructional Resources Library Media Programs: EFB (LEGAL) 
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Exhibits 

 

Request for Reconsideration of Instructional Materials: Exhibit A……………………………82-83 

Checklist for Committee’s Reconsideration of Instructional Materials: Exhibit B……………84-85 
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Exhibit A 

Request for Reconsideration of Instructional Materials 

 

School: ________________________________ 

 

Please check type of material: 

( ) Book ( ) Non-Print Material 

( ) Periodical ( ) Other 

 

Title:   

Author:   

Publisher or Producer:   

Request initiated by:   

Telephone:   

Address:   

City:   State:  Zip:   

 

The following questions are to be answered after the individual has read, viewed, or listened to 

the instructional material in its entirety. If sufficient space is not provided, attach additional 

sheets. (Please sign your name to each additional attachment.) 

 

To what in the material do you object? (Please be specific, cite pages, etc.) 

 

 

 

 

 

 

 

What do you believe is the theme or purpose of this material? 

 

 

 

 

 

 

 

   What do you feel might be the result of a student using this material? 
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    For what age group would you recommend this material? 

 

 

 

 

 

   What is good in this material? Please comment. 

 

 

 

 

 

   Would you care to recommend other instructional material of the same subject and format? 

 
 

 
   Have you been able to discuss this work with the teacher or librarian? 

 

 

 

 

   Signature of Complainant  Date   

 

 

  Please return completed form to the school principal. 

 

  Created by HCPS, May 2007 

  KQWeb/Knowledge Quest Web Edition Vol. 36(2) November/December 2007 
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Exhibit B 

 

Checklist for Reconsideration of Instructional Materials 

 

 Title: _________________________________________________________________________________ 

 Author: _______________________________________________________________________________ 

 

A. PURPOSE 

1. What is the purpose, theme, or message of the material? How well does the 

author/producer/composer accomplish this purpose? 

2. If the material is fantasy, is it the type that has imaginative appeal? 

3. Will the reading/viewing/listening to this material result in more compassionate understanding of 

human beings? 

4. Does the material offer an opportunity to better understand and appreciate the aspirations, 

achievements, and problems of various minority groups? 

5. Are any questionable elements of the story an integral part of a worthwhile theme or message? 

B. CONTENT 

1. Does material about modern times give a realistic picture of life as it is now? 

2. Does the material avoid an oversimplified view of life, one which leaves the reader with the 

general feeling that life is sweet and rosy or ugly and meaningless? 

3. When factual information is part of the material, is it presented accurately? 

4. Is prejudicial appeal readily identifiable by the potential user? 

5. Are concepts presented appropriate to the ability and maturity of the potential users? 

6. Do characters speak in a language true to the period and section of the country in which they live? 

7. Does the material offend in some way the sensibilities of women or a minority group by the way it 

presents either the chief character or any of the minor characters? 

8. Is there preoccupation with sex, violence, cruelty, brutality, and aberrant behavior that would make 

this material inappropriate for young people? 

9. If there is use of offensive language, is it appropriate to the purpose of the tex

  10.      Is the material free from derisive names and epithets that would offend minority groups?     

             children? Young adults? 

 

  11.      Is the material well written or produced? 

 

  12.     Does the material give a broader understanding of human behavior without stressing differences     

            of class, race, color, sex, education, religion or philosophy in any adverse way? 
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  13.     Does the material make a significant contribution to the history of literature or ideas? 

 

  14.     Are the illustrations appropriate and in good taste? 

 

  15.     Are the illustrations realistic in relation to the information? 

 

C.      RECOMMENDATION: 

1.       What is your reaction to the material as a whole? 

2.       What is your recommendation concerning the disposition of this material? 

3.       What is the rationale on which you base your recommendation? 

 

Signature: _____________________________________________   Date: _________________________ 

 

KQWeb/Knowledge Quest Web Edition Vol. 36(2) November/December 2007 
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Rio Grande City CISD Elementary Scope & Sequence 

 

1st Six Weeks 

 

Standard/Strand/ Dimension K – 5th Grade 

 

PLC Focus: Library Orientation/Reading/Digital 

Learning 

 

S1: D1, 2 

S2: D2, 3 

S3: D1, 3, 4 

S4: D5, 6 

S5: D1, 4 

S6: D5, 8, 9 

 

Library Orientation/Reading 

● Rules & procedures 

● Book care 

● Using a shelf marker 

● Choosing a book 

● Fiction vs. Non-Fiction 

● Practicing Good Manners 

● Accelerated Reader 

● Cyber Safety 

 

 

 

Suggested Celebrations/Events Suggested Resources 

 

National Library Card Sign-up Month 

Hispanic Heritage Month – Sept. 15 - Oct. 15 

Grandparents Day  

Patriot Day  

Diez y Seis de Septiembre  

Banned Book Week 

Scholastic Fall Book Fair 

 

 

MackinVIA 

Library Etiquette 

Dewey Decimal System 

Using the Library 

Cyber Safety for Kids 

Grandparents Day Activities 

Sept 11th Resources 

Sept. 11th 

 

Books: 
Manners in the Library by Carrie Finn 

Manners with a Library Book by Amanda 

Doering Tourville 

Song and Dance Man by K. Ackerman 

Hello, GoodBye Window by N. Juster 

Llama, Llama Gram and Grandpa, by Anna 

Dewdney 

Abuela by Arthur Dorros 

Fireboat by M. Kalman 
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2nd Six Weeks 

 

Standard/Strand/ Dimension K – 5th Grade 

 

PLC Focus: Information 

Literacy/Inquiry/Reading/Digital Learning 

 

S1: D1, 2 

S2: D2, 3 

S3: D1, 3  

S4: D3, 6 

S5: D1, 4 

S6: D5, 8, 9 

 

Culture & Heritage/Safety/Reading 
● Impact of Hispanic Culture  

● Noteworthy Hispanics 

● Bus/Fire Safety 

● Safe & Drug Free Schools  

● Citizenship 

● Halloween 

● Dictionary/Thesaurus Skills 

● Character Traits 

● Introduce Electronic Databases 

● Accelerated Reader 

● Cyber Safety 

 

 

Suggested Celebrations/Events Suggested Resources 

 

Hispanic Heritage Month – Sept. 15 - Oct. 15 

National Bullying Prevention Month 

Fire Prevention Week 

Columbus Day 

National School Bus Safety Week 

Red Ribbon Week – October 23-31 

Halloween 

Día de los Muertos 

Election Day   

Scholastic Fall Book Fair 

 

 

MackinVIA 

Hispanic Heritage Scholastic 

Colorín Colorado!  

Fire Safety for Kids 

Sparky 

Cyber Safety for Kids 

Columbus Day Activities 

Stop Bullying 

 

Books:  
Clifford’s Halloween by N. Bridwell, 

Click, Clack, Boo by D. Cronin,  

Bad Kitty: Scaredy-Cat by N. Bruel,  

Fire! Fuego! Brave Bomberos by. S.M. Elya 

Enemy Pie by Derek Munson 

Chrysanthemum by Kevin Henkes 

The Recess Queen by Alexis O’neill 

Pablo Remembers by George Ancona 
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3rd Six Weeks 

 

Standard/Strand/ Dimension K – 5th Grade 

 

PLC Focus: Information 

Literacy/Inquiry/Reading/Digital Learning 

 

S1: D1,2 

S2: D3 

S3: D1,3 

S4: D1,2 

S5: D1, 4 

S6: D5, 8 ,9 

 

 

 

Patriotism/Celebrations/Reading 
● Significance of Veterans Day 

● Background of the 1st Thanksgiving 

● Christmas Traditions Around the World 

● Character Traits 

● Promote Electronic Databases 

● Accelerated Reader 

● Cyber Safety 

 

 

 

 

Suggested Celebrations/Events Suggested Resources 

 

Picture Book Month 

Veterans Day – November 11 

Thanksgiving  

Christmas  

Scholastic Fall Book Fair 

 

 

MackinVIA 

Internet Safety Tips for Kids 

Veterans Day NEA 

Thanksgiving  DLTK 

Christmas Around the World 

 

Books:   
Thank You, Sarah by L.H. Anderson 

Clifford’s Thanksgiving by N. Bridwell 

Turkey Trouble by W. Silvano 

Turkey Claus by W. Silvano 

Merry Christmas Splat by R. Scotten 

A Piñata in a Pine Tree by P. Mora 

Charro Claus and the Tejas Kid by X. Garza 

The Legend of the Poinsettia by. T. DePaola 

The Night of the Posadas by T. DePaola 

The Wall, by Eve Bunting 

H is for Honor, by Devin Scillian 
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 4th Six Weeks 

 

Standard/Strand/ Dimension K – 5th Grade 

 

PLC Focus: Information 

Literacy/Inquiry/Reading Digital Learning 

 

S1: D1, 2 

S2: D2, 3 

S3: D1, 2, 3 

S4: D1, 2 

 

U.S. Govt./Celebrations/ 

Reading/Library Orientation Review 
● Significance of presidency 

● History of Groundhog Day 

● Valentine’s Day 

● Why celebrate MLK Jr. Day? 

● Character Traits 

● Promote Electronic Databases 

● Accelerated Reader 

● Cyber Safety 

● 2x2 Reading List Introduction  

 

 

 

 

Suggested Celebrations/Events Suggested Resources 

 

100th Days of School  

Martin Luther King Jr. Day 

Groundhog Day 

Valentine’s Day 

Presidents’ Day 

Scholastic Spring Book Fair 

 

 

MackinVIA 

Internet Safety for Kids 

Martin Luther King Jr. Resources 

Martin Luther King Jr. Activities 

Groundhog Day NEA 

Valentine’s Day Resources 

Presidents’ Day NEA 

 

Books:  
Martin’s Big Words by D. Rappaport 

A Picture Book of Martin Luther King Jr. by D. 

Adler 

Olivia: The Perfect Valentine by N. Shaw,  

Olive My Love by V. Walsh 

Duck for President by D. Cronin 

Presidents Day by A. Rockwall 

Presidents’ Day by D. Marx 
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 5th Six Weeks 

 

Standard/Strand/ Dimension K – 5th Grade 

 

PLC Focus: Information 

Literacy/Inquiry/Reading/Digital Literacy 

 

S1: D1, 2 

S2: D2, 3 

S3: D1, 3 

S4: D1, 2 

S5: D1, 4 

S6: D5, 8, 9 

 

Poetry/Celebrations/Reading 
● Types of poetry 

● Literary devices 

● Simple Poetry Writing (Acrostic, 

Limerick, etc.) 

● Character Traits 

● Promote Electronic Databases 

● Accelerated Reader 

● Cyber Safety 

 

 

 

 

Suggested Celebrations/Events Suggested Resources 

 

National Poetry Month (April) 

School Library Month 

National Bookmobile Day 

Read Across America  

Dr. Seuss Birthday-March 2 

St. Patrick’s Day 

Scholastic Spring Book Fair 

 

 

MackinVIA 

Internet Safety Tips for Kids 

Dr. Seuss 

Dr. Seuss Activities 

Dr. Seuss Scholastic 

Elements of Poetry 

Poetry Activities 

 

Books:  

Waiting for the Biblioburro by M. Brown 

There Was an Old Lady Who Swallowed a 

Clover by Lucille Colandro 

The Night Before St. Patrick’s Day by N. Wing 

Imagine That!: How Dr. Seuss Wrote the Cat in 

the Hat by J. Sierra 

Dr. Seuss: The Great Doodler by K. Klimo 
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 6th Six Weeks 

 

Standard/Strand/ Dimension K – 5th Grade 

 

PLC Focus: Information 

Literacy/Inquiry/Reading/Digital Literacy 

 

S1: D1 

S2: D2, 3 

S3: D1, 3 

S4: D1, 2 

S5: D1, 4 

S6: D5, 8, 9 

 

Poetry/Celebrations/Reading/Culture & 

Heritage 
● Types of poetry  

● Literary devices 

● Environmental footprint 

● Understanding culture through literature 

● Summer Reading Promotion 

● Character Traits 

● Accelerated Reader 

● Cyber Safety 

 

Suggested Celebrations/Events Suggested Resources 

 

National Poetry Month (April) 

D.E.A.R - Drop Everything and Read-April 12 

Easter 

Earth Day 

El día de los niños/El día de los libros  

Cinco de Mayo 

Teacher Appreciation Week 

Scholastic Spring Book Fair 

Get Caught Reading Month 

Latino Books Month 

 

 

MackinVIA 

Shel Silverstein Site 

Shel Silverstein NEA 

Earth Day NEA 

Earth Day Activities 

Earth Day Scholastic 

Celebrate Cinco de Mayo 

 

Books:  

Where the Sidewalk Ends by S. Silverstein 

Falling Up by S. Silverstein 

A Pizza the Size of the Sun by J. Prelutsky 

What a Day It Was at School by J. Prelutsky  

You Read to Me, I’ll Read to You by M. Hoberman 

 

The following Strands/Dimensions from the Standards and Guidelines for Texas are library staff 

centered and ongoing throughout the year: S2: D1, 4; S5: D2, 3, 5; S6: D1-4, 6, 7; S7: D1-20 

 

*Suggested Resources are hyperlinked on District website. 

**Suggested Resources are not exhaustive, as there are countless other resources available.  
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Rio Grande City CISD Secondary Scope & Sequence 

 

1st Six Weeks 

 

Standard/Strand/ Dimension 6th – 8th grade 

PLC Focus: Library Orientation, Digital Literacy 

S1:D1-2  

S2:D2-3 

S3: D1- 4 

S4: D1-6 

S5:D1, 4 

S6: D5, 8, 9 

 

Library Orientation 

OPAC 

Electronic Resources 

Cyber Safety 

Digital Responsibility 

 

Suggested Celebrations/Events *Suggested Resources 

National Library Card Month 

Hispanic Heritage Month 

Banned Books Week 

Campus Book Club 

 

ALA ,  AASL, MackinVia 

Banned Books Week 

Hispanic Heritage Month 

National Library Card Month 

Campus Book Club 

Resources for School Librarians 

 

 

 

 

2nd Six Weeks 

 

Standard/Strand/ Dimension 6th – 8th grade 

PLC Focus: Reading & Digital Literacy 

S1: D1-2 

S2: D2-3 

S3: D1-4 

S4: D1-6 

S5: D1, 4 

S6: D5, 8, 9 

 

 

Literary Genres 

Electronic Resources 

Research Skills 

Technology Processing Skills 

Cyber Safety 

Digital Responsibility 

 

 

Suggested Celebrations/Events *Suggested Resources 

Hispanic Heritage Month cont. 

Teen Read Week 

Scholastic Book Fair 

Día De Los Muertos 

Border Book Bash Teen Book Fest 

 

 

 

ALA ,  AASL, MackinVia 

Hispanic Heritage Month 

Teen Read Week 

Scholastic Book Fair 

Día De Los Muertos 

Texas Lone Star Reading List 

Texas Tayshas Reading List 

Resources for School Librarians 
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3rd Six Weeks 

 

Standard/Strand/ Dimension 6th – 8th grade 

PLC Focus: Information Literacy, Inquiry & 

Copyright 

S1: D1-2 

S2: D2-3 

S3: D1-4 

S4: D1-5 

S5: D1, 4 

S6: D5, 8, 9 

 

Research Skills 

Technology Processing Skills 

Copyright & Fair Use 

Cyber Safety 

Digital Responsibility 

 

 

Suggested Celebrations/Events *Suggested Resources 

Veteran’s Day 

Thanksgiving 

Christmas Around the World 

 

 

 

 

 

 

ALA ,  AASL, MackinVia 

Citation Machine 

Digital Footprint 

Digital Responsibility 

Copyright & Plagiarism 

Copyright & Fair Use 

Cyber Safety 

Research Skills 

 

 

 

4th Six Weeks 
 

Standard/Strand/ Dimension 6th – 8th grade 

PLC Focus: Reading, Information Literacy , 

Inquiry & Digital Literacy 

S1: D1-2 

S2: D2-3 

S3: D1-4 

S4: D1-5 

S5: D1, 4 

S6: D5, 8, 9 

 

 

 

Literary Genres 

Research Skills 

Cyber Safety 

Digital Responsibility 

 

Suggested Celebrations/Events *Suggested Resources 

New Year Resolutions 

Martin Luther King, Jr. Day 

Black History Month 

Valentine’s Day 

President’s Day 

 

 

 

 

 

ALA ,  AASL, MackinVia 

New Year’s Resources 

Martin Luther King, Jr.  

Black History Month 

Valentine’s Day 

President’s Day 

Literary Genres 

5th Six Weeks 
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Standard/Strand/ Dimension 6th – 8th grade 

PLC Focus: Reading, Information Literacy , 

Inquiry  & Digital Literacy 

S1: D1-2 

S2: D2-3 

S3: D1-4 

S4: D1-5 

S5: D1, 4 

S6: D5, 8, 9 

 

 

 

Electronic Resources 

Digital Responsibility 

Creating Different Modes of Presentation 

Cyber Safety 

Digital Responsibility 

 

 

Suggested Celebrations/Events *Suggested Resources 

Public Schools Week 

Women’s History Month  

Teen Tech Week 

Read Across America 

National Library Week 

National Poetry Month 

 

ALA ,  AASL, MackinVia 

Women’s History Month  

Teen Tech Week 

Read Across America 

National Library Week 

National Poetry Month 

 

6th Six Weeks 
 

Standard/Strand/ Dimension 6th – 8th grade 

PLC Focus: Reading, Information Literacy , 

Inquiry  & Digital Literacy 

S1: D1-2 

S2: D2-3 

S3: D1-4 

S4: D1-5 

S5: D1, 4 

S6: D5, 8, 9 

 

Electronic Resources 

Creating Different Modes of Presentation 

Cyber Safety 

Digital Responsibility 

 

 

Suggested Celebrations/Events *Suggested Resources 

National Poetry Month Cont. 

Get Caught Reading Month 

Latino Books Month 

Earth Day 

Easter 

Teacher Appreciation Week 

Summer Reading Promotions 

 

 

 

ALA ,  AASL, MackinVia 

National Poetry Month Cont. 

Get Caught Reading Month 

Latino Books Month 

Earth Day 

Pinterest 

Teacher Appreciation Week 

Teacher Appreciation Week 

Summer Reading Promotions 
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1st Six Weeks 
 

Standard/Strand/ Dimension 9th – 12th grade 

PLC Focus: Library Orientation, Digital Literacy 

S1:D1-2  

S2:D2-3 

S3: D1- 4 

S4: D1-6 

S5:D1, 4 

S6: D5, 8, 9 

 

 

Library Orientation 

OPAC 

Electronic Resources 

Test Prep Resources 

Digital Responsibility 

Digital Footprint  

Suggested Celebrations/Events *Suggested Resources 

National Library Card Month 

Hispanic Heritage Month 

Banned Books Week 

Campus Book Club 

 

ALA ,  AASL, MackinVia 

Banned Books Week 

Hispanic Heritage Month 

National Library Card Month 

Campus Book Club 

Resources for School Librarians 

 

 

 

2nd Six Weeks 

 

Standard/Strand/ Dimension 9th – 12th grade 

PLC Focus: Reading & Digital Literacy 

S1: D1-2 

S2: D2-3 

S3: D1-4 

S4: D1-6 

S5: D1, 4 

S6: D5, 8, 9 

 

 

 

Literary Genres 

Electronic Resources 

Research Skills 

Technology Processing Skills 

Digital Responsibility 

Digital Footprint 

 

 

Suggested Celebrations/Events *Suggested Resources 

Hispanic Heritage Month cont. 

Teen Read Week 

Scholastic Book Fair 

Día De Los Muertos 

Border Book Bash Teen Book Fest 

 

 

 

ALA ,  AASL, MackinVia 

Hispanic Heritage Month 

Teen Read Week 

Scholastic Book Fair 

Día De Los Muertos 

Texas Lone Star Reading List 

Texas Tayshas Reading List 

Resources for School Librarians 
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3rd Six Weeks 
 

Standard/Strand/ Dimension 9th – 12th grade 

PLC Focus: Information Literacy, Inquiry & 

Copyright 

S1: D1-2 

S2: D2-3 

S3: D1-4 

S4: D1-5 

S5: D1, 4 

S6: D5, 8, 9 

 

 

Research Skills 

Technology Processing Skills 

Copyright & Fair Use 

Citation Formats 

Digital Responsibility 

Digital Footprint 

 

 

Suggested Celebrations/Events *Suggested Resources 

Veteran’s Day 

Thanksgiving 

Christmas Around the World 

 

 

 

 

 

 

ALA ,  AASL, MackinVia 

Citation Machine 

Digital Footprint 

Digital Responsibility 

Copyright & Plagiarism 

Copyright & Fair Use 

Cyber Safety 

Research Skills 

 

 

 

4th Six Weeks 
 

Standard/Strand/ Dimension 9th – 12th grade 

PLC Focus: Reading, Information Literacy , 

Inquiry & Digital Literacy 

S1: D1-2 

S2: D2-3 

S3: D1-4 

S4: D1-5 

S5: D1, 4 

S6: D5, 8, 9 

 

 

Literary Genres 

Research Skills 

Digital Responsibility 

Digital Footprint  

Suggested Celebrations/Events *Suggested Resources 

New Year Resolutions 

Martin Luther King, Jr. Day 

Black History Month 

Valentine’s Day 

President’s Day 

 

 

 

ALA ,  AASL, MackinVia 

New Year’s Resources 

Martin Luther King, Jr.  

Black History Month 

Valentine’s Day 

President’s Day 

Literary Genres 
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5th Six Weeks 
 

Standard/Strand/ Dimension 9th – 12th grade 

PLC Focus: Reading, Information Literacy , 

Inquiry  & Digital Literacy 

S1: D1-2 

S2: D2-3 

S3: D1-4 

S4: D1-5 

S5: D1, 4 

S6: D5, 8, 9 

 

Electronic Resources 

Digital Responsibility 

Creating Different Modes of Presentation 

Test Prep Resources 

Digital Responsibility 

Digital Footprint 

 

 

Suggested Celebrations/Events *Suggested Resources 

Public Schools Week 

Women’s History Month  

Teen Tech Week 

Read Across America 

National Library Week 

National Poetry Month 

 

ALA ,  AASL, MackinVia 

Women’s History Month  

Teen Tech Week 

Read Across America 

National Library Week 

National Poetry Month 

 

 

 

 

6th Six Weeks 
 

Standard/Strand/ Dimension 9th – 12th grade 

PLC Focus: Reading, Information Literacy , 

Inquiry  & Digital Literacy 

S1: D1-2 

S2: D2-3 

S3: D1-4 

S4: D1-5 

S5: D1, 4 

S6: D5, 8, 9 

 

Electronic Resources 

Creating Different Modes of Presentation 

Test Prep Resources 

Digital Responsibility 

Digital Footprint 

 

 

Suggested Celebrations/Events *Suggested Resources 

National Poetry Month Cont. 

Get Caught Reading Month 

Latino Books Month 

Earth Day 

Easter 

Teacher Appreciation Week 

Summer Reading Promotions 

 

ALA ,  AASL, MackinVia 

National Poetry Month Cont. 

Get Caught Reading Month 

Latino Books Month 

Earth Day 

Pinterest 

Teacher Appreciation Week 

Teacher Appreciation Week 

Summer Reading Promotions 

 

The following Strands/Dimensions from the Standards and Guidelines for Texas are library staff 

centered and ongoing throughout the year: S2: D1, 4; S5: D2, 3, 5; S6: D1-4, 6, 7; S7: D1-20 

*Suggested Resources are hyperlinked on District website. 
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