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Merritt Student/Parent Handbook

Welcome to Merritt Schools. May your educational experience be enjoyable and most rewarding.
Take part in the activities of the school that are of interest to you and those activities will add to
your skills and achievements.  Your four years in high school will pass too fast. Make the most
of your time here. Work with your teachers and principal. They will assist you to achieve success
in your effort.

Jeff Daugherty, Superintendent

Welcome to Merritt High School. Whether this is your first year with us, or whether you have
been here in other years, we want you to know we are glad to have you. It is our hope to work
with both parents and children to achieve the greatest degree of understanding and education
possible. To help achieve these goals, we have prepared a handbook as a guide for each of you.

Don Bradshaw, High School Principal

Board of Education
Wes Graham
Kent Jackson
Justin Koch
Utah Robinson
Dwight Spitz

Administrative Personnel
Jeff Daugherty, Superintendent
Tawn Rundle, Asst. Superintendent
Don Bradshaw, High School Principal
Amy Edler, Elementary Principal
Sarah Peffer, High School Asst. Principal
Jaime Partain, Counselor
Oren Laub, Athletic Director
Erin Gibbins, Business Manager
Joanie Dusek, Registrar, HS Secretary
Jennifer Rangel, Activities Secretary, MS Receptionist
Lisa Adams, Elementary Secretary
Brandi Pruitt, HS Receptionist
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Admissions
General
To enroll in Merritt Public School the student must:

● live within Merritt School District boundaries
● complete an enrollment packet
● provide a copy of Birth Certificate
● updated Shot Records
● and two proofs of residency
● copy of previous school check out sheet (if applicable)
● copy of HS transcript (if applicable)

All students, including transfer students, are required to furnish evidence of all the required
immunizations of a valid exemption before they may be allowed to enroll and attend school in
Oklahoma. (Oklahoma Statute 1210.191)

Link to 20-21 Required State of Oklahoma Immunizations

Merritt Virtual Academy (MVA)
MVA is an option to traditional school that is offered to students enrolled in Merritt Public
Schools.  MVA offers the same classes and activities that students in the traditional classroom do,
but virtually.  Students must apply and be accepted in order to participate in MVA.  For more
information please contact Mrs. Rundle via email or 580-225-5460 ext 204.   More information
is available on the school website.

Transfer Request
Anyone wishing to enroll in Merritt Public Schools that does not live in the district must first
contact the school superintendent (225-5460) to request a transfer application.

Enrolling from Homeschool
Unless homeschooling has been done from a program accredited by the Oklahoma State Board
of Education, a student will be required to take a test if he/she re-enters the public school
system. Results of tests may be used to determine grade placement and/or credit for the
student. All examinations will be administered by the receiving school and results, as well as
copies of the exam given, will be kept on file for one year.

Visitors
To safeguard the welfare of our students, we respectfully ask that all visitors, parents, or
guardians report to the main office. No unauthorized visitors are allowed in buildings or on
school grounds.

4

https://www.ok.gov/health2/documents/For%20Parents%20_Vaccines_Required_to_Attend_School_in_Oklahoma_School_Year_2020_2021.pdf
mailto:rundlet@merritt.k12.ok.us
https://www.merritt.k12.ok.us/41453_1


Conference with Teachers
Each teacher has a regular conference period. Parents who desire conferences with teachers
should call the building admin office and make an appointment. All visitors and parents should
come to the building office before going to talk with a teacher.

Attendance
Oklahoma State Law states, It shall be unlawful for a parent, guardian, or other person having
custody of a child who is over the age of five (5) years, and under the age of eighteen (18) years,
to neglect or refuse to cause or compel such child to attend and comply with the rules of some
public, private or other school, unless other means of education are provided for the full term the
schools of the district are in session or the child is excuses as provided…”  If a child is absent
without valid excuse four (4) or more days or parts of days within a four-week period or is absent
without valid excuse for ten (10) or more days or parts of days within a semester the attendance
officer shall notify the parent, guardian or custodian of the child and immediately report such
absences to the district attorney in the county wherein the school is located for juvenile
proceedings pursuant to Title 10 of the Oklahoma Statutes.

Student Attendance Regulations
Student attendance in class is an integral part of the learning process. Being a part of regular
instruction and participating in class discussions are invaluable ingredients of education. The
District has an expectation that students will attend school every day. School officials will keep
attendance records and report excessive absences to the District Attorney's office.

High school students, grades 9 through 12, must attend classes at least 89% of the time to earn a
passing grade in any course in which they are enrolled. Therefore, even if a student has an
academic average of 60% or better in a class, he/she cannot earn a passing grade for that class if
his/her attendance is less than 89% for the semester. A high school student who fails to comply
with the 89% attendance rule in any class will earn a failing grade in that class.

Elementary and middle school students, grades K through 8, must be in attendance at least 89%
of the total school year to be eligible for promotion to the next grade level.

Pre-Kindergarten classes are designed to be an enriching learning environment that affords
students the opportunity to master standards of learning and provide foundational skills for
Kindergarten and beyond. Consistent attendance is important to the success of the students in the
program. Students enrolling in the Merritt School District Pre-K program will comply with the
same attendance regulations as students in grades K-12 with the additional caveat of excessive
absences (9 days in a semester) resulting in being dropped from the Pre- K roll. Students missing
more than 9 days in a semester will be dropped from the Pre-Kindergarten class. Parents wishing
to re-enroll their children after 9 or more absences will need to complete the Pre-K application
and will go to the bottom of the waiting list. All enrollment procedures will need to be completed
again if a new spot becomes available in the Pre-Kindergarten program.
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It is the responsibility of the parent to notify the school when a student is absent and to be aware
of the number of absences the student has. If a student presents a physician or licensed counselor
statement within five (5) days of the student’s return, that absence will be deemed a medical
Excused Absence and will be taken into consideration if a student misses more than 9 days in a
semester for the purposes of credit and/or promotion. After the allotted five (5) days, if a parent
has called in the absence but a physician or licensed counselor statement has not been received,
the absence will remain an excused absence and cannot be changed to a Medical Excused
Absence

Link to State Attendance Law

Chronic Absenteeism
Chronic absenteeism is defined by the Oklahoma State Department of Education as absences
totaling 10% or more of the required days of attendance within a school year.  Chronic
absenteeism is in violation of the compulsory attendance law. The administration will meet
regularly to review individual student attendance. Parents and students will be notified of trends
and/or absences that are excessive or chronic. If a high number of absences and/or a historical
pattern of high absences exist, the committee may determine that a student will be on attendance
probation and may also require the parent and student to participate in an attendance hearing. All
absences deemed excused or unexcused apply to chronic absenteeism and also count against the
district for funding purposes.

Type of Absences

● Excused/Planned Absences
An excused absence is defined as being absent with parent approval and notification to
the school. Failure to do this could result in an unexcused absence. Students will be
responsible for making up all work missed.

Examples of excused absences:
❏ Illness or injury to student
❏ Doctor or Dental appointment
❏ Bereavement
❏ Serious illness or emergenc in immediate family

● Tardy
Students will be considered tardy if they are not in their assigned class when the tardy
bell sounds. Students will be absent if they are 15 minutes late or leave class 15 minutes
before class is over.  Tardy students will need to go to the office to get admittance slip
before reporting to class. Two tardies equal one unexcused absence.
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● Truant/Unexcused Absence
Any student who is absent from school without a guardian contacting the school will be
considered truant. Students will not be given credit for any missed work..

● Activity Absence
An activity absence is given when the student is engaged in a school sponsored activity.
Participating must meet  eligibility requirements. For any activity absence, students are
required to pick up assignments before leaving for the activity, and all work must be
completed Upon return to class.

● Suspension Absences
Absences due to disciplinary suspension will not count against the excessive absent rule.
All work completed during the suspension can receive no higher than a 70.

* Family vacations and Non-Merritt School sponsored events, activities and travel are not
considered an excused absence, but an unexcused absence..

*For District reporting and funding purposes, state and federal entities do not distinguish
between an excused and unexcused absence. All absences whether excused or unexcused count
against the District.

Admission After Absences
Students should report to the office upon return to school after an absence to pick up their
admittance slip.

A student has one additional day for every day absent to make up any work missed during an
excused absence.  It is the student’s responsibility to see instructors about makeup work or
schedule any missed tests.

Truancy Court
Students with excessive absences may be  sent to Truancy Court through the Beckham County
Judge.

Dental and Medical Appointments
Dental and medical appointments should be made for non-school hours if possible.  If
unavoidable, regular absence procedures must be followed and a note from the doctor must be
provided for absence to be considered excused.

Ten Day Rule
The student’s first obligation should be academic and to maintain a strict attendance. The State
Board of Education has set a Ten Day Rule which limits students to 10 activity absences per
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year.  This rule should be considered when enrolling in elective courses. Regional, state and
district contests do not count against the 10 days. Any exceptions to the rule must be approved
by the building principal.

The Merritt Board of Education recognizes the educational merits of the activity program and
hopes that the restrictions placed on activities will not adversely affect any individual or
program.

Grades
Grade Scale
A 90-100
B 80-89
C 70-79
D 60-69
F Below 60

The grade issued at the end of each semester reflects the student’s work for the entire semester.
Credit will be awarded to a student who has been in attendance the required days and completed
the required work successfully.

Progress Reports
Progress reports are available online 24/7 at the student/parent portal.  Paper progress reports
will be sent home at the end of each quarter.

Making up zeros or low grades
Grades will be allowed to be made up at the discretion of the teacher and or the principal.

Benchmark Tests
Benchmark tests will be given at the end of each semester in all 7th - 12th grade classes. All
students will be required to take the benchmark tests. Each benchmark test will count as two test
grades.

ZAP (Zeros Aren’t Permitted)
ZAP is an after-school program that will be held Tuesday - Thursday for JH/HS and Tuesday and
Thursdays for MS from 3:30 – 4:30 for any student who has not turned in an assignment in a
timely manner or turned in an incomplete assignment. The driving purpose is to teach the life
skill of personal accountability; doing what is required.  This program is not a punishment, but
an opportunity to complete work that will help students in the learning process.

Parents of students will be notified when a student is assigned to ZAP. Students must stay the
whole hour and if they complete their missing assignment, must find other work to work on or
read their library book.  They will not be permitted to leave until 4:30.
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Completed assignments must be turned in to the ZAP teacher or if it is a digital assignment, they
must show proof to the ZAP teacher it was completed. Assignments completed will be graded by
the regular classroom teacher with the maximum grade of 60%.

Graduation Requirements
Students who have accumulated a minimum of 23 credits may participate in graduation
ceremonies at Merritt High School. To graduate from Merritt High School, a student must earn a
minimum of 24 credits.

State Graduation Requirements
Language Arts 4 credits
Science 3 credits
Mathematics 3 credits
Social Studies 3 credits
Arts 2 credits

Remember graduation requirements and college admission requirements are not the
same.

Oklahoma College Prep Requirements
English 4 credits
Laboratory Science 3 credits
Mathematics 3 credits
History and Citizenship Skills 3 credits
Either Foreign Language/non-English Language or Computer Technology 2 credits
Fine Arts 1 credit
Another unit selected from any of the above or career 1 credit

Students entering college that do not complete these credits may be required to take a course in
areas they are deficient for no credit.

Grade Placement
To become a You must have completed
(10) Sophomore 6 credits
(11) Junior 12 credits
(12) Senior to graduate 24 credits

Career Tech
Merritt School is an active participant of the Western Technology School at their Burns Flat and
Sayre campuses.  This school serves as an extension of our school to offer courses that we
cannot.
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Juniors and seniors may attend half-day sessions of the Career Tech schools at Burns Flat or
Sayre if they are properly enrolled in Merritt Public Schools and meet the Career Tech program’s
guidelines and application deadlines.

Three credits may be earned upon successful completion of a session. Transportation will be
furnished. Any use of private transportation without a written permit and parental consent is
strictly prohibited.

Concurrent Enrollment
Concurrent enrollment allows junior and seniors who meet requirements to take online college
courses from an accredited college while attending high school.  Upon successful completion of
the college course, the student receives high school credit as well as college credit for the course.
Students are required to pay the college for the courses and the textbooks.  Tuition waivers are
available to seniors.  See Mrs. Costello, the counselor for more information.

Early Graduation
There is a lot of hard work that goes into earning the privilege of graduating from high school.  The
culminating event is the ability to walk across that stage and receive your diploma.  In an effort to make
this possible for the early graduate we need to clearly define declaration deadlines to ensure the student
has gone through all necessary steps to walk across the stage with their peers. These steps and deadlines
are clearly defined below:

In order to walk on Graduation you must have 23 credits completed by 3:30pm of the last day of school.
You then have an additional month to finish your 24th credit to receive your certified diploma.

Spring Early Graduate Deadlines (no exceptions)
● Student must declare for early May graduation by the first day of class of the 2nd Semester.

○ To note, you do not qualify for federal financial aid until your grade cohort graduates.
○ Graduation Panel pictures are done during 1st semester, if you decide to declare after Fall

Break, you may not be included in the graduation panel.
● Those declaring for early graduation must see Mr. Bradshaw and Mrs. Costello ASAP. There you

will be supplied with a list of deadlines and events that are MANDATORY. Examples are...
○ Cap and gown order (Typically done in September)
○ Graduation practices
○ Senior deadlines and sign ups

Student and parent must sign and date below in acknowledgement that you understand these dates,
deadlines, and responsibilities that are you and your student’s.

Class Load
Seniors must enroll in 7 classes.
Juniors must enroll in 8 classes.
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Sophomores must enroll in 8 classes.
Freshman must enroll in 8 classes.
Deviations from this must be approved by the principal.

College Day
Seniors are permitted a college day for the purpose of making a visitation to the institution of
their choice. Students must have an ACT test score on file before they can obtain a visitation
form. Students must obtain a visitation form from the main office. Proper verification must be
furnished to the principal that the visitation took place upon the student’s return to school. This
will be charged as an activity absence not counting against semester exemption.

Class Changes
All class changes must be made through the principal’s office. Students will have three days after
the beginning of each semester for changes in schedules. After that, only changes that are
approved by the principal will be made. Each class change after enrollment must be in writing,
signed by both teachers and returned to the office.

Honors/Awards

Selection of Valedictorian and Salutatorian
● High School: A student must be in attendance at Merritt High School the last semester of

the junior year and the first semester of the senior year before they are eligible for
Valedictorian or Salutatorian.

The graduating student with the highest average will be the Valedictorian. The graduating
student with the second highest average will be the Salutatorian. All students who are
within a ½ point will be considered a tie. Valedictorian and Salutatorian averages will be
figured using the first seven semesters and the third nine weeks of the twelfth grade.

● 8th Grade: A student must be in attendance at Merritt School the last semester of the
seventh grade year and the first semester of the eighth grade year before they are eligible
for Valedictorian or Salutatorian of the eighth grade.

The eighth grade student with the highest average will be the Valedictorian. The eighth
grade student with the second highest average will be the Salutatorian. All students who
are within a ½ point will be considered a tie. Valedictorian and Salutatorian averages will
be figured using the first three semesters and the third nine weeks of the eighth grade.
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Academic Scholar Diploma of Distinction
Oklahoma Academic Scholars receive a certificate of recognition from the State Board of
Education and the local high school, a gold seal affixed to their diploma, and the honor recorded
on their official transcript.

Graduating seniors who meet all of the requirements listed below shall be recognized by the
local school district and the State Board of Education as an Oklahoma Academic Scholar:

● Accumulate over Grades 9, 10, 11 and the first semester of Grade 12, a minimum
grade point average of 3.7 on a 4.0 scale or be in the top 10% of their graduation
class.

● Complete (or will complete) the curricular requirements for a standard diploma.
● Achieve a 27 composite score on the ACT or 1220 combined reading and

mathematics score on the SAT. The ACT or SAT must have been taken on a
national test date or state administered test date. For students with documented
disabilities requiring testing accommodations not available on a national or state
administration date, a qualifying score on the ACT or SAT may be demonstrated
using alternate administration dates.

State Honor Society
The top 10% of the student body making the highest average during the previous two semesters
are nominated to the state honor society. Students must be working at or above the grade level to
be considered.

Honor Roll
Superintendent’s Honor Roll: any full-time students with no grade lower than an A.
Principal’s Honor Roll: any full time student with no grade lower than a B.

Academic Achievement Certificates
Students may receive certificates of achievement for academic performance at the discretion of
their teachers.

Discipline

Control and Discipline
School Law of Oklahoma, Section 124: the teacher of a child attending a public school shall
have the same right as a parent or guardian to control and discipline such child during the time
the child is in attendance or in transit to or from the school or any other school function
authorized by the school district or classroom presided over by the teacher.  Students must
remember that any and all school personnel have authority over the student body.  School
personnel are to be addressed with respect at all times.
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Discipline
Student Conduct should reflect the highest standards of our community and school. Students are
expected to conduct themselves in a manner which exemplifies respect for oneself, other people
and the property of others. At all times students will be cooperative and display class and dignity.

The Merritt  Board of Education believes that the school’s primary goal is to educate. However,
without an established standard of social behavior the education process will have difficulty
succeeding.  When a student’s behavior interferes with the rights of others, action must be taken
for the benefit of the individual student and all other students.

Each teacher will establish classroom procedures, rewards, and/or consequences for student
behaviors.  Appropriate behavior will be rewarded with praise, special activities, or positive
phone calls to parents.

Disciplinary action will be taken for unacceptable behaviors.  Following is a partial list of
unacceptable actions or behaviors. The school administration may deem other behaviors in
addition to this list and the discipline record to be inappropriate and disciplinary action may be
taken.

● Disobedience and insubordination
● Violation of state, local, or school regulations
● Disrupting class or assembly
● Disrupting the operation of the school
● Conduct that jeopardizes the safety of others
● Possession, use, sale, or distribution of alcohol, controlled and dangerous substances, or

other habit-forming narcotics.
● Violation of compulsory attendance laws
● Assault and/or use of weapons
● Profanity or obscenities
● Indecency
● Gambling
● Arson
● Vandalism
● Rock throwing
● Fighting
● Possession/Use of tobacco on school property
● Public Display of Affection (PDA)
● Violation of bus riding rules and regulations
● Acts interfering with the teaching/learning process
● Truancy
● Possession of firearm or dangerous substances

If disciplinary action is needed, past conduct records will be considered in the resolution.
Disciplinary action may include, but is  not limited to:
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1. Written and/or verbal warning.
2. Parental disclosure, i.e., phone and/or written notice, or conference.
3. Temporary or permanent removal from class or group.
4. Alternative school assignment.
5. Work details at noon and after school.
6. Corporal punishment with parental consent.
7.   In School Detention
8. Short term suspension
9. Review committees with written recommendations.
10. Financial restitution.
11. Involving law enforcement agencies.
12. Refer to social agencies for counseling and resolutions.
13. Long term suspension.
14. Expulsion.
15. Any disciplinary actions deemed appropriate by the administration within the policies

set forth in the policy handbook of the Board of Education of Merritt Public School
District.

Additionally, administrators shall have the authority to enforce other disciplinary actions which
they find warranted by situations not covered in the list above.

Suspension for Possession of Firearm
Any pupil who has been found in possession of any firearm while on any public school property
or while in any school bus or any other vehicle used by a public school for transportation of
students or teachers shall be suspended for a period of time to be determined by the local school
board on a case-by-case basis. (For purposes of this section, the term “Firearm” shall mean and
include all weapons as defined by 18 U.S.S., Section 921. The right to appeal provisions
provided for in Section 21-101 of Title 70 of the Oklahoma Statutes shall apply to suspension
provided for in the section.)

Search and Seizures
Search and Seizure State law (Section 24-102 of Title 70) provides that “Pupils shall not have
any reasonable expectation of privacy toward school administrators or teachers in the contents of
a school locker, desk or other property. School personnel shall have access to school property in
order to properly supervise the welfare of pupils. School lockers, desks and other areas of school
facilities may be opened and examined by school officials at any time and no reason shall be
necessary for such search.”

Hazing/Gang Activity
It is the policy of the board of education that membership in secret fraternities or sororities, or in
other clubs or gangs not sponsored by established agencies or organizations is prohibited.

Any student wearing, carrying, or displaying gang paraphernalia, or exhibiting behavior or
gestures which symbolize gang membership, or causing and/or participating in activities which
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intimidate or affect the attendance of another student will be subject to disciplinary action
including suspension or expulsion.

Incidents involving initiations, hazing, intimidation, and/or related activities of such group
affiliations which are likely to cause bodily danger, physical harm, or personal degradation or
disgrace resulting in physical or mental harm to students are prohibited.

Dangerous Weapons/Substance/Electronics
The superintendent, principal, teacher, or security personnel of any public school in the state of
Oklahoma, upon reasonable suspicion, shall have the authority to detain and search or authorize
the search, of any student or property in the possession of the student, when said student is on
any school premises or while in transit under the authority of the school, or while attending any
function sponsored or authorized by the school, for dangerous weapons or controlled dangerous
substances, as identified in the Dangerous Substances Act of the Oklahoma Statutes, electronic
devices or for missing or stolen property if said property be reasonably suspected to have been
taken from a student, a school employee or the school during school activities. The search shall
be conducted by a person of the same sex as the person being searched and shall be witnessed by
at least one other authorized person, said person to be of the same sex if practicable.

The extent of any search conducted pursuant to this section shall be reasonably related to the
objective of the search and not excessively intrusive in light of the age and sex of the student and
the nature of the infraction. In no event shall a strip search of a student be allowed. No student’s
clothing, except cold weather outerwear, shall be removed prior to or during the conduct of any
warrantless search.

The superintendent, principal, teacher, or security personnel searching or authorizing the search
shall have authority to detain the student to be searched and to preserve any dangerous weapons
or, controlled dangerous substances, intoxicating beverages, low-point beer, electronic device, or
missing or stolen property that might be in their possession including the authority to authorize
any other persons they deem necessary to restrain such studentor to preserve any dangerous
weapons or, controlled dangerous substances, intoxicating beverages or missing or stolen
property.

Any student found to be in possession of dangerous weapons or, controlled dangerous
substances, intoxicating beverages, low-point beer, electronic device, or missing or stolen
property may be suspended by the superintendent or principal for a period not to exceed the
current school semester and the succeeding semester. Any such suspension may be appealed to
the board of education of the school district.

Electronic Devices
A student may use a personal phone or electronic device during instruction time only with prior
consent of the school principal or classroom teacher.  Administration may look through school
issued devices for safety reasons.

Discipline for breaking electronic device rules: first offence, take up device and parent must pick
up phone/device; second offence, one day ISD and parent must pick up phone/device; each
additional infraction will result in an additional day for each infraction and parent must pick up
phone/device.
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Designated locations for electronic device storage are available in each classroom.  If a student
chooses not to place their device in said storage, devices must remain turned off and in a location
that is not visible in class.

Tobacco Use Prohibited
The use of a tobacco product or vapor product shall be prohibited 24/7 in or on an educational
facility that offers an early childhood education program or in which children in grades
kindergarten through twelve are educated.  The use of a tobacco product or vapor product shall
also be prohibited 24/7 in school vehicles, and at any school-sponsored or school-sanctioned
event or activity.

Signs will be posted in prominent places on school property to notify the public that smoking or
other use of tobacco products is prohibited

Students are also prohibited from possessing tobacco or vapor products on, in, or upon any
school property.  If students are found to be carrying tobacco/vapor products, the product will be
confiscated.

Patrons who violate this policy will be asked to leave the school premises.  Students violating
this policy will be disciplined.

Signs will be posted in prominent places on school property to notify the public that smoking or
other use of tobacco products is prohibited. Employees and patrons shall refrain from the use of
tobacco.

Bullying
Bullying is a serious problem that can dramatically affect the ability of students to progress
academically and socially.  Harassment, intimidation, and bullying is defined as  any gesture,
written or verbal expression, or physical act that a reasonable person should know will harm
another student, damage another student’s property, place another student in reasonable fear of
harm to the student’s person or damage to the student’s property, or insult or demean any student
or group of students in such a way as to disrupt or interfere with the school’s educational mission
or the education of any student. These behaviors include, but are not limited to actions with or
through cell phones or text messaging.

Bullying is an unacceptable behavior and will not be tolerated on school grounds, in school
vehicles , at designated school bus stops, at school sponsored activities, or at school sanctioned
events.

Harassment Policy
It is the policy of this school district that threatening behavior, harassment, intimidation, and
bullying of students by other students, personnel, or the public will not be tolerated. This policy
is in effect while the students are on school grounds, in school transportation, or attending school
sponsored activities, and while away from school grounds if the misconduct directly affects the
good order, efficient management, and welfare of the school district.

Harassment is intimidation by threats of or actual physical violence; the creation by whatever
means of a climate of hostility or intimidation; or the use of language, conduct or symbols in
such a manner as to be commonly understood to convey hatred, contempt, or prejudice or to have
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the effect of insulting or stigmatizing an individual. Harassment includes but is not limited to
harassment on the basis of race, sex, creed, color, national origin, religion, marital status, or
disability.

As used in the School Bullying Prevention Act, “harassment, intimidation and bullying” means
any gesture, written or verbal expression, electronic communication or physical act that a
reasonable person should know will harm another student, damage another student’s property, or
insult or demean any student or group of students in such a way as to disrupt or interfere with the
school’s educational mission or the education of any student. Harassment, intimidation, and
bullying include, but are not limited to, gestures or written, verbal or physical acts, or electronic
communications. Such behavior is specifically prohibited.

Harassment set forth above may include, but is not limited to, the following:
1. Verbal, physical, or written harassment or abuse
2. Repeated remarks of a demeaning nature
3. Implied or explicit threats concerning one’s grades, achievements, etc.
4. Demeaning jokes, stories, or activities directed at the student

As mandated by Senate Bill 992, all forms of harassment, intimidation, instigation, bullying are
prohibited and will not be tolerated. Students involved in such behavior will be subject to
appropriate discipline, including suspension and expulsion.

Extra Curricular Activities/Athletics
Athletics
Football
Basketball
Softball
Baseball

Cross Country
Track
Powerlifting

Athletic Eligibility
To be eligible to represent the school in athletic contests with other schools a student must meet
the following requirements:

1. Be under 19 years of age,
2. Have not been enrolled in high school more than eight consecutive semesters,
3. Have passed five (5) subjects during the last semester,
4. Not be under discipline suspension, or probation for misconduct,
5. Have parents’ consent on a health certificate presented to the coach or principal,
6. Have 90% attendance during the semester,
7. Be eligible on a weekly basis, (fail no classes two consecutive weeks).

Athletic Class Change
7th-12th grades students must first get a class change form from the principal, then obtain the
signature from the coach student is currently enrolled with and the coach/teacher of the
sport/class the student wished to enter.  The sending coach will have the right to deny or grant
any change from one sport to another.
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E-Sports
E-sports is an online gaming competition.  Students in grades 9-12 may participate.  Students
will be enrolled in the e-sports class in order to participate in competitions.  Eligibility
requirements must be met in order to participate.

FFA
FFA is an organization for students enrolled in vocational agriculture classes. This organization
deals with agricultural related projects and jobs. It is open both to boys and girls and is a regular
part of the Merritt School curriculum. The chapter advisor, administration, and school board are
the governing members of this group.

Yearbook
The Merritt School will publish an annual each year. It will be sponsored by both the Merritt
School and the annual staff.
The annual staff and sponsor will have full responsibility for all decisions having to do with the
publication and sale of the yearbook.

Weekly Eligibility
Students must be in attendance 90% of the time. Those who have failed one class during the
week shall be placed on scholastic probation for the following week. If the student fails a class
during the probation week, that student shall not be allowed to participate in any extracurricular
activities during the following week or any week thereafter until the grades are satisfactory. Each
Friday, teachers shall report to their principal a list of all students who are failing their classes.
The principal shall publish a failing list each week.

MUST BE ELIGIBLE to participate in the following:
Football

Basketball
Track

Softball
Baseball

FFa Stock Shows
FFA Jackpot Shows

FFA Contest
Basketball Clinics
Student Council

Rodeo

Speech Contests
Cheerleading
4-H Events

FFA State Convention
Academic Competition

Yearbook Ad Sales
Senior Activities (during school hours)
Junior Activities (during school hours)

V0-Tech Competitions
Gifted Activities/Trips

E-Sports

ELIGIBILITY NOT REQUIRED to attend:
FFA Labor Auction
Field Trips (hourly)

Senior Activities
Junior Activities
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Assemblies
Christmas Programs

Sophomore Trip to Vo-Tech
FFA Banquet (attendance)

Jr/Sr Prom & Banquet
Senior Career Day

Pep Rallies

Extra Curricular Activity Dress Code
All students representing Merritt Public Schools at public events, i.e., athletic, music, or other
activities which take place before the public, will dress in a manner so as to project the best
image possible on our school and community. It is the expectation of the administration of
Merritt Schools that activity sponsors establish and enforce standards for dress at public events
which meet or exceed standards previously set forth in this policy handbook. These standards
shall be submitted in writing to the principal for approval.

Non-Curricular Clubs and Organizations
Academic Teams
Merritt High School and junior high students compete against other schools in OSSAA academic
tournaments. Membership on the teams is based on a competitive tryout basis.

4-H
4-H empowers youth to reach their full potential, working and learning in partnerships with
adults for a positive change.

FCA
FCA focuses on serving, equipping, empowering, and encouraging people to make a difference
for Christ. (Having this organization is based on the availability of a sponsor each year.)

KeyClub/Builders Club
Key Club/Builder Club is an organization that encourages students to get involved in the
community.  They are partner organizations with the local Kiwanis Club.  Kay Club is for 9-12
grade students and Builders Club is for 6-8 grade students.

Rodeo Team
Rodeo Team is an organization for students competing at the state junior high and high school
rodeos. The rodeo team will adhere to the same academic standards as all other school sports and
activities.

Student Council
Student Council helps share students’ ideas, interests, and concerns with teachers and school
administrators. They often also help raise funds for school-wide activities, including social
events, community projects and school reform.
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Student Expectations

Dress Code
Every student’s hair shall be well groomed and clean, and not distracting to the educational
process. Hair will be a natural color, neat and well kept. It will at no time cover eyes, as it
distracts from the educational process. All students are to be dressed appropriately for the
activity in which they are involved. It should be understood that appropriate dress for school
shall promote cleanliness, modesty, and should not create distractions within the educational
environment. The principals, superintendent and athletic director shall be responsible for
determining whether the student is in compliance with the rule, and a violation of this rule shall
result in disciplinary action.

Items specifically prohibited:
● Obscene or suggestive lettering or pictures: including alcoholic, drug, or tobacco

promotions.
● Hats, caps, bandannas, armband, headbands, hairnets, muscle shirts, tank tops, bike

shorts, and billfold chains.
● Clothing which exposes or reveals inappropriate areas of the body (shirts or tops that do

not cover the mid section).
● Shirts less than three inches wide at the shoulder.
● Clothing which is torn, cut, mutilated, or does not have a finished border.

(Holes/distressing in pants can not be four inches above the knee cap.)
● Dresses, shorts, or skirts which do not extend down within four inches of the knee cap

(slits in skirts must be within six inches of the knee cap.)
● Undergarments, leggings, or tights not appropriately covered by outerwear.
● Overall straps not attached pants which sag below a reasonable waist line.
● No facial jewelry other than earrings. All other facial jewelry must be covered or

removed.
● Sunglasses without medical documentation.
● All other items of dress determined to be disruptive to the educational environment.

Leaving School/Closed Campus
When a student arrives at school, they are not allowed to leave until their academic day is
complete or by permission of the school and parent. Such permission during school hours shall
be given only in case of illness, or upon personal request of the guardian, within the discretion of
the principals or designee. Parents or guardians must sign a student out through the office if they
make a request. The student must sign out and into school through the main office. Students
leaving school without permission of school authorities will be considered truant. Only
parents/guardians may deliver lunch to students on campus by bringing the food to the main
office. After picking up their lunch in the main office students will eat in the cafeteria or
commons. Students may not go off campus for lunch.
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School Bus Policies
The school board will furnish transportation for students and will do everything in its power to
provide safe buses and competent drivers.

Bus routes are established to give the best possible service to all individuals. Buses will come as
close as possible to every child’s home, but they should not be expected to leave maintained
roads when doing so would jeopardize the safety of other passengers, or risk sticking or tearing
up a bus.

The school bus driver is the sole authority over the passengers on his bus. He is expected to keep
good order and discipline at all times. He is granted the same authority to correct an unruly child
that the teacher has in the classroom. Students that misbehave while being transported may lose
their bus riding privileges.

Illness at School
Students needing special care at school due to some special condition, illness, or disease should
give information to the main office including a statement from parents or doctor concerning the
difficulty and care needed.

Flag Salute
Instruction in the history and etiquette of the United States flag shall be given in one or more
grades. Students are authorized to recite the pledge of allegiance to the flag. Students not wishing
to participate in the pledge shall not be required to do so.

Activity Trips
The students must go and return in the bus or in cars provided unless they make special
arrangements with the person in charge of the activity. The breaking of this rule automatically
suspends one from the activity. The activity bus is insured for liability. All groups who represent
the school or persons who accompany school groups to other schools or other towns are subject
to the authority of faculty members and all other school rules.

Class Meetings
Class meetings will be held only upon request of the sponsor and must be cleared through the
office. Fundraising activities are to be Fundraising activities are to be turned in and cleared
through the office of the high school principal.

Class Purchases
Students will not be allowed to purchase materials for organizations. Under no circumstances
will students be allowed to charge any items to the school.
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Class and Extra Curricular Sponsors
The sponsor is not responsible for any accidents incurred on trips or parties. If class parents are
desired, they may be elected from a list of nominees prepared by the sponsor and class and
approved by the school board.

Class officers
Each class will elect the following officers at the first class meeting of the year: president,
vice-president, secretary, treasurer, student council rep.

The secretary of the class shall keep accurate records of all class funds. All class earnings shall
be turned into the office to be deposited in the bank under the activity fund. All bills are to be
paid by check from the office.

Food and Drink
Food and drinks are not permitted in the classrooms, lockers, or halls. Clear water bottles are
allowed, however privileges may be revoked if rules are not followed.  The lobby at the high
school and community center is available for food and drink in allotted times or with permission.

Hall and Classroom Procedures
Be prompt to class. You must be in your seat when the bell rings. The teacher, not the bell,
dismisses class. All nonessential material should be left in your locker or backpack. Students are
not to leave the classroom without a written pass from the teacher which states the destination of
the student, time excused from classroom, and teacher’s signature. Be courteous in the halls,
running and shouting are not permitted.

Lost and Found
All lost and found items should be reported to the office. Check with the secretary for items
misplaced.

Lockers
Lockers are assigned through the building admin office. Gym lockers are assigned by the coach.
STUDENTS ARE NOT TO SHARE LOCKERS OR CHANGE LOCKERS. In the event the
locker is defective; the students should report that to the secretary. Locker assignments shall be
controlled strictly by the main office. If locks are used on lockers, one key must be given to the
building principal.

7-12 lockers are available by request only - they will not be assigned.

Library
Library rules will be posted in the library.

Telephones
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The telephones are business phones and are to be used for school business. Students may obtain
permission to use the phone in the main office for school business or an emergency. Students
may not use phones other than those designated for student use.

Assemblies
Students are to be prompt and orderly when attending assemblies. We do expect our students to
behave as ladies and gentlemen. Disorderly conduct will not be tolerated and those who choose
to disrupt will be removed and are subject to appropriate discipline.

Student Relationships
There should be no public display of affection between students while on or near school property
during school hours or while attending a school sponsored activity.

Student Parking
Students are to park in the parking lot south of the school. Vehicles are to enter and exit the
parking lot through the appropriately designated gates, i.e., not entering through exit gates.
Vehicles will be parked in a forward manner, i.e., not backed into the designated parking spaces.
It is the responsibility of the students to demonstrate proper use of the parking facilities if they
expect to retain driving and parking privileges on campus. Tag numbers of and all vehicles used
by the student as school transportation shall be registered in the main office. Vehicles must
remain parked in the parking lot unless permission is obtained from the principal to move any
vehicle after that vehicle has entered the campus.

Students must come directly into school when they park. No sitting in the vehicle. Students may
not go to the parking lot without permission from the principal’s office.

Student vehicles on school property must be “clean.”  Clean is defined as only appropriate
material brought to school– no guns, alcohol, beer cans, knives, ammo (full or empty), drug
paraphernalia – in vehicles.

Driving to School
A valid driving license is required for students driving a vehicle to school.

Prom
The prom has become an annual event. It is one way the junior class has of entertaining the
seniors at the end of the school year.

The junior class and their sponsor and class parents are the hosts for the banquet and prom. The
junior class and sponsor are responsible for selecting the theme and for organizing and getting
ready for the event.
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Jr/Sr Prom Attendance
Merritt Juniors and Seniors may bring a date, however, if the date is not currently attending
Merritt Schools, they must be approved by the Sponsor and Principal.  All Junior and Senior
dates must be above 9th grade and no older than 20 years of age.

Merritt Freshmen are not allowed to attend prom.  Merritt Sophomores may only attend if they
are the date of a Merritt Junior or Senior.

Medication
The principal or designated personnel may, after receiving written authorization from the parent
or guardian, administer a prescription medication pursuant to the directions listed on the
prescription vial label or as otherwise directed by a physician.  Medication must be stored in the
office.

Withdrawal from School
When a student withdraws from Merritt Public Schools, they should follow this procedure:

1. Notify building administration 24 hours in advance so they may contact instructors so
that grades may be compiled.

2. On the morning of the last day of attendance, get a withdrawal slip from the office. Take
to each class to be signed by each instructor.

3. Return all textbooks, electronics and library books, complete any other requirement set
forth by the school and have the withdrawal slip signed by the instructor and librarian.

4. Return the withdrawal slip to the office for signature. A copy of this slip is kept by the
office; the original is given to the student to take to the new school.

Communicable Disease Policy
The board of education has concern for the health of students and staff in the district. Any person
with knowledge of suspected or confirmed cases of communicable disease is responsible for
reporting this information to the appropriate person. Exclusions from school may be required
when it is deemed necessary to promote the safety and well being of all students and staff.
Decisions about how best to provide educational services to those students will be made by the
administration of the district with the advice available from district/county/state health officials.

Communicable diseases will be evaluated on an individual basis considering three prime factors.
1. Degree of life threatening condition.
2. Degree of communicability.
3. Whether or not the disease has been or should be confirmed with laboratory
documentation.

Students who are excluded from school will be placed on the virtual program until they are able
to return to school. School personnel who are required to be absent from their work site will be
subject to the sick leave policy of the school. Re-admittance to school and/or work site may
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require a statement by a physician or other health professional stating that the individual is no
longer infected or able to transmit the disease.

Breakfast and Lunch Program

Lunchroom
Breakfast will be served until 8:10 a.m. and lunch will be served until 12:46 p.m. each day in the
school cafeteria to the student body of Merritt School. We encourage you to participate in the
program. A lunch count will be taken by each teacher at the beginning of the first hour class.
Prices will be announced and the menu will be posted.

Good behavior is expected of all students at all times while eating. Pushing, shoving, poor table
manners, loud talk, horseplay, messy tables, etc., will not be allowed.
Each student is expected to stand in line quietly to get his plate, and take plate and milk cartons
from the table to be cleaned when finished.

Students who do not eat in the lunchroom may bring their own sack lunch from home. This will
be eaten in the lunchroom commons or designated outdoor seating.

There will be no ordering lunch out. No one will eat lunch in cars or breezeways. All PK-6th
grade lunches will be eaten in the lunchroom.

Parents/or Guardians ONLY may bring lunch to school for their child only.

Students are not allowed to consume pop in the cafeteria during lunch time.

Meal Charge Policy
The goal for Merritt School is to provide all students with healthy meals every day. However,
unpaid balances place a large financial burden on our school. The purpose of this policy is to
insure compliance with federal requirements for the USDA Child Nutrition Program and to
provide oversight and accountability for the collection of outstanding student meal balances.

*Free Meal benefits- Free status students will be allowed to receive a free breakfast and
lunch daily. A la carte items must be prepaid, extra milk, juice, or water for example.

*Reduced Meal Benefit- Reduced status students will be allowed to receive a breakfast
for $.25 and lunch for $.40 daily. Student's account balance is not to exceed $50 or they will be
asked to bring their lunch until the account is paid in full.

*Full Pay Students will pay for meals daily or make payments prior so they have credit to
be applied to meals. The balance is not to exceed $50 or they will be asked to bring their lunch
until the account is paid in full.

*Parents/Guardians- Notices of low or deficit balances will be sent home weekly with
your students Pre-K-6th. 7th-12th are mailed out twice a month.  Meals may be paid for in

25



advance at K12paymentcenter.com or with a check/cash sent to Merritt School. Funds should be
maintained to minimize the possibility that a child may be without meal money on any given
day. Any remaining funds will be carried over to the next school year.

If a student is without meal money on a consistent basis, the administration will investigate the
situation more closely and take further action as needed. If financial hardship exists, parents are
encouraged to apply for free or reduced price lunches.

Legals

Parent’s Right to Know
For Advising Parents of the Right to Know Information about a Teacher’s Qualifications as
Required by NCLB [Section 1111(6)(A) ESEA.] Guidance C-6

Dear Parent/Guardian,

At Merritt Public Schools, we are very proud of our teachers and feel they are ready for the
coming school year and are prepared to give your child a high-quality education. As a Title I
school, we must meet federal rules related to teacher qualifications as defined in No Child Left
Behind. These rules allow you to learn more about your child’s teachers’ training and credentials.
We are happy to provide this information to you. At any time, you may ask:

● Whether the teacher met state qualifications and certification requirements for the grade
level and subject he/she is teaching,

● Whether the teacher received an emergency or conditional certificate through which state
qualifications were waived, and

● What undergraduate or graduate degrees the teacher holds, including graduate certificates
and additional degrees, and major(s) or area(s) of concentration.

You may also ask whether your child receives help from a paraprofessional. If your child
receives this assistance, we can provide you with information about the paraprofessional’s
qualifications.

Our staff is committed to helping your child develop the academic knowledge and critical
thinking he/she needs to succeed in school and beyond. That commitment includes making sure
that all of our teachers and paraprofessionals are highly skilled.

If you have any questions about your child’s assignment to a teacher or paraprofessional, please
contact the school at 580-225-5460.

Meningitis Information
Meningitis is a potentially severe or fatal disease caused by a bacteria, virus, or fungi causing

26



inflammation of tissues that cover the brain and spinal cord.  Symptoms of meningitis may
include fever, rash, headache, stiff neck, nausea, vomiting, and fatigue.  It is important to
determine the cause of meningitis for purposes of treatment and whether preventive treatment of
persons who have had contact with respiratory fluids is needed.

Bacterial meningitis can be spread by direct contact with saliva or respiratory fluids from the
nose and throat of an infected person.  Vaccination is available at the Beckham Co. Health
Department. If you have any questions please contact the Beckham Co. Health Department at
(580) 225-1173.

Asbestos Hazard Emergency Response Act (AHERA) of 1987
In order to comply with the requirements of the Asbestos Hazard Emergency Response Act
(AHERA) of 1987, 40 CFR Part 763 – Asbestos Containing Materials in Schools, Merritt Public
Schools has been inspected and an asbestos Management Plan was developed outlining sampling
analyses and response actions if necessary. The Management Plan is available for viewing in the
Superintendent’s Office from 9:00 a.m. – 3:00 p.m.

Child Identification/Awareness
Child find services of Merritt Public School is seeking information concerning handicapped
children who might be eligible for education services from the public school and vocational
technical education program.

The Bureau of Education for the Handicapped has mandated that public education facilities will
be responsible for the education of all handicapped children aged 0-21 regardless of their
handicapping condition.

The State Department of Education has approved regulations to meet minimum guidelines to
implement such services. Merritt Public School is asking for everyone’s help in locating all
unserved handicapped children. It is the responsibility of each local school district to locate and
refer all handicapped children who are not receiving educational services from the public school
system.

To refer a child with a suspected handicap, please call 225-5460 for information and
programming available for handicapped students.

Collection of Personally Identifiable Information
Educational records containing personally identifiable information collected by schools in the
identification, location, screening, and evaluation of children shall be maintained in accordance
with Family Educational Rights and Privacy Act (FERPA) and policies & Procedures for Special
Education in Oklahoma.  School districts develop and implement a local policy regarding the
collection, storage, disclosure and destruction of confidential student records.  Parents may
obtain a copy of the local policy from the local school district’s administrator.

These are the rights of parents and children regarding personally identifiable information in
accordance with FERPA.
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● To request the amendment of education records
● To ensure that they are not inaccurate, misleading, or in violation of the student’s privacy

or other right
● To consent to disclosure of education records, except where consent is not required to

authorize disclosure
● To file complaints with the Family Policy and Regulations Office, United States

Department of Education, Washington, D.C. 20202, concerning the alleged violations of
the requirements of FERPA

● To obtain a copy of the FERPA policy adopted by the local school district upon request
being made to the local school administrator

Before any major identification, location, or evaluation, schools shall provide notice to parents.
Accommodations for other languages or means of communications may be provided upon
request.  Such notice shall occur at least annually prior to conducting these activities and shall
include the right of parents under FERPA.

Civil Rights
It is the policy of the Merritt Public Schools, district I-2, to provide without regard to race, color,
national origin, sex, age, qualified handicap, or veteran in its educational programs and activities.
This includes, but it’s not limited to, admissions, educational services, financial aid, and
employment. Inquiries concerning application of this policy may be referred to Mr. Jeff
Daugherty, coordinator of Title IX and ADA Title VI, and section 504 responsibilities.
Students, their parents, and employees of Merritt School district, No. I-2, are assured that the
district does not discriminate on the basis of race. Sex, national origin, handicap, religion or age.
Mr. Jeff Daugherty has been designated by the board of education to coordinate the school
district’s efforts to comply with this assurance.

Limited English Proficiency Identification Policy
Students who meet any one or more of the following criteria shall be identified as being limited
in English proficiency:

1. Students who were not born in the United States.
2. Students coming from an environment where the dominant language is not English.
3. Students who come from an environment where a language other than English has had

significant impact on their level of understanding of the English language.
4. Students whose parent/guardian has difficulty speaking, reading, or writing the

English language.
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Elementary Supplement to Handbook

All information in this supplement applies to Pre-K – 6th Grade and is intended as additional

guidelines/requirements to the Merritt School Handbook.

Elementary School Day

School Hours:

8:10 a.m. – 3:19 p.m.

Arrival Time:

7:50 a.m. – 8:10 a.m.

Pre K – 6th Dress Code
Our dress code is a slightly modified version of the high school dress code.

● No obscene or suggestive lettering or pictures: including alcoholic, drug, or tobacco

promotions.

● Shorts/skirts/dresses should extend beyond the longest finger on the hand with the

shoulders in a relaxed position and shall not be revealing, disruptive, or distract from the

educational process.

● 5th & 6th only - Tights and leggings may be worn only under other garments which meet

the provision of the dress code.

● Pajama style pants are not appropriate for school wear unless it is a specific dress up

day.

● Overall straps not attached pants which sag below a reasonable waist line.

● No facial jewelry other than earrings. All other facial jewelry must be covered or

removed.

● No sunglasses without medical documentation.

● All other items of dress determined to be disruptive to the educational environment

● Flip flops and open toed shoes are not prohibited at this time, but strongly discouraged.

● 4-6th grade students’ tops must be properly buttoned and cannot expose the midriff

when arms are raised from the side.  Tank tops, sleeveless dresses etc. must be three

finger widths wide and tops that expose undergarments are not permitted.

● 4-6th grade students may not wear pants with holes in them, pants that have been

permanently patched to cover holes or frayed material is acceptable.

General Information
● For health reasons, students should not exchange jackets.  Each person is to wear

his/her own jacket or coat.

● For health, safety and maintenance reasons, gum chewing is unacceptable, and students

should not have gum at school.
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● Toys, including electronic games, radios, MP3 players, CD Players, camera, iPads, play

equipment and other play items, are not to be brought to school unless specific

permission is given by the teacher for educational use.  Certain technology items (such

as e-readers) may be allowed by individual teachers for education use.  The school is not

responsible for loss, theft, or damage of such items.

● Parents picking up students during school hours are required to pick students up from

the front office between the hours of 8:15 a.m. – 3:19 p.m.

● Students are requested to wear tennis/gym shoes on days they are to participate in

physical education activities.  Cleats are not allowed.

● Pre-K thru 6th Students may not use cellular phones at school during the school day.

Phones must remain turned off and out of sight during school hours.

● Weapon facsimiles are not permitted at school.

● Unless an exception is requested and granted by the school administrations, students

are required to participate in recess as a part of the normal activities associated with the

school day.

General Arrival/Dismissal Information
Parents are requested to see that children do not arrive at school prior to 7:45 a.m.  This is for

your child’s safety as there is no supervision for your child until then.  Breakfast will begin

serving at 7:45 a.m.

Parents are requested to pick their children up promptly after school.  Remember, this is for the

safety of all students as we do not have after school supervision.

When to Keep Your Child Home from School
Deciding when a child is too sick to go to school can be difficult.  In order for your child to be

available for learning, and to control communicable diseases in our school, it is important to

keep your child home for the following reasons:

● Fever 99.9 degree and above – Your child should be fever free, and off all fever

reducing medication for 24 hours before he or she returns to school.  Students

returning to school before they are well are more susceptible to illness and may

expose others.  Please do not give your child medication to treat a fever and then

send him or her to school.

● Sore Throat or Tonsillitis – A minor sore throat is usually not a problem, but a

severe sore throat could be a symptom of a more serious illness.  If your child is

diagnosed with strep throat, he or she may return to school 24 hours after

antibiotic treatment begins.

● Spots/rash – do not send your child to school with a rash until your health care

provider has determined that it is safe to do so.  Children with ringworms,
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scabies, or impetigo can return to school after 24 hours of appropriate

treatment.  The affected areas should be covered if possible.  Proof of treatment

may be required before a student can return.

● Bad Cough/Cold Symptoms – Children with bad coughs/cold need to stay home,

and possibly see their health care prodder.  When the cough improves and the

child is feeling better they may return to school.

● Eye inflammation or Discharge – If your child’s eye is red with a cloudy or

yellow/green drainage; matted eyelids after sleep eye pain and/or redness, you

should keep your child home, and contact your health care provider.  If pink eye

is suspected at school, your child will be sent home.

● Vomiting and/or diarrhea – Your child should stay home until the illness is over,

and for at least 12 hours after the last episode (without medication.)

● Head Lice – Students with head lice must be treated with a special preparation

for killing head lice (available over the counter) and progress made on removing

the nits.  Parents will be notified and advised to treat.

● Chicken Pox – children with uncomplicated chicken pox may return on the sixth

day after the onset of the rash or when the spots are all dried and crusted,

whichever is longer.

● Mumps – students with mumps should stay home from school for a total of five

days after the symptoms begin.

Your child should attend school if he or she has:

● Mild Cold Symptoms – If your child feels well, and there is no fever, it is usually OK to

send your child to school.

● Vague complaints of aches, pains or fatigue

● Diagnosed skin condition

● Poison ivy – poison ivy is not contagious, so students do not need to stay home.  Open

lesions should be covered when students come to school.

Remember to call the school every day that your child will be absent.  Make sure the school has

your current contact information in case your child should become ill or injured at school.  If

your child has a communicable disease, please notify the school.  In some instances, it will be

necessary for your physician to provide the school with a medical release before your child may

return to school.

Medications
Medications should be given at home if at all possible.  If medication is required during school

hours, the procedures for medication administration must be followed.  (Medicine must be
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turned in to the office upon arrival to school.  Prescription medication must be for the intended

recipient and have clear instructions on when and amount medication needs to be given.)

Medication forms can be obtained from the office in each building.

Toileting

Students who demonstrate a lack of bowel and/or bladder control are required to be picked up

for proper cleaning within a timely manner due to the health risk to other students and staff.  If

appropriate, and at the discretion of the building administrator, a parent/guardian may be

allowed to clean up a child at school if there is a restroom available.  The parent must provide

the supplies for cleaning and a change of clothes.  (Exceptions are students who have personal

care needs addressed in an IEP)

Playground Rules

● No fighting – this includes play fighting

● No rock throwing (or groundcover)

● No wrestling

● One person on the swings, no bailing out of swings

● No toys from home on playground

● Students are not allowed on the North side of the elementary building

● Students are not allowed to re-enter building during recess without teacher’s permission

● Do not climb up slides.  Slides are for sliding down only.

● No food or drink from the cafeteria or personal lunch may be brought out to recess.

● No suckers on the playground.

● No gum

● No climbing on the outside of the purple tube play set.

● One at a time on monkey bars.

● No cell phones on playground

● When recess bell rings – line up immediately at designated spot

Expected Behavior Indoors
● No hats, caps or bandanas worn inside the building

● No gum of any kind allowed

● No pop, candy or snacks are to be taken on the buses

● No running inside the buildings at any time

● No yelling inside the buildings at any time

● Keep hands and feet to yourself with walking in the halls

● No trading cards of any kind

● No throwing snow (except at designated targets with teacher permission)
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● Students must dress appropriately for the weather

● Cell phones must be turned off/silenced and put away at 8:10 when the bell rings and

are not to be accessed again until school is dismissed.

● Must have teacher permission to use school phones

● No personal iPads may be used at school

Expected Behavior in Cafeteria
● Students should be polite and respectful and practice good table manners

● Students will remain at their class’s assigned tables for the 20-minute eating time

● Walk in the cafeteria at all times

● Students should use quiet voices while waiting in line or eating at the tables.

● Students should keep hands off other people, other peoples’ food and lunch trays

● Students are encouraged to eat their lunch and not waste food

● Students who bring their lunch may not trade or give their food to others

● Before being excused from the table, students are to clean up any paper on the table

and ground and throw all trash in the trash containers.

● Students are to remain in their seats until they are excused by a teacher

● Students may not ask for food from others who bring lunch from home.

● No pop in the cafeteria

Lost and Found
Any article found on the middle school or elementary school grounds should be turned into the

“lost and found,” which is a box in each building.  Very small items (jewelry, glasses, etc.) or

money should be turned into the principal’s office.  In order to ensure that lost articles are

returned to their owner, please put your child’s name on all items.  Unclaimed lost and found

clothing articles will be sacked up at the end of each nine weeks and donated to the thrift

store.

Class Placement
Classrooms must promote student success; therefore, serious thought and consideration are

given to all class placements.  We recognize that some parents have preferences for their child’s

placement however we do not accept parent requests for classroom placement.  Please trust

our staff to balance classes in the best interest of all students. (Board approved 12/14/15)

Library Books
Students may check out two books from the school library during their class library time.  A
student is not allowed to check out another book until at least one of the books is returned.
When a book is overdue, a student is fined $0.05 for each day overdue. If a book is lost students
will be required to pay for a replacement.  Should the book be found later, any monies already
paid for its replacement will be refunded.
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Lost/Damaged Textbooks
Students who lose or damage a textbook that has been assigned to them for the school year will

be required to pay for its replacement.

Class Parties/Birthday Recognition
Please do not send invitations to out-of-school birthday parties unless the entire class is being

invited.  PreK-2nd grade teachers will TRY to allow students to have whole class treats on

birthdays as part of regular snack times. Due to the growing number of students with food

allergies we request that you refrain from sending food, drinks and party favors to the

classroom.  This also helps minimize classroom interruptions so that students and teachers may

make the most of their learning time.

The only parties that will be celebrated at school are:

Christmas

Valentines

Easter

Lower grades will celebrate the 100th day of school

Animals
Please do not bring animals on campus without prior approval from classroom teacher and

school principal.

School Phone Use
Students should only request to use the phone if it is an emergency.  Forgotten homework and
after school plans (going to a friend’s house, etc.) are not considered an emergency.

Attendance
Students are expected to attend school on time for the full number of days scheduled.  Children

must be in their classroom by 8:15 a.m.  Please understand that tardiness is very disruptive for

the teachers and students.  Students arriving after 8:15 a.m. must report to the main office

prior to going to class.

Parents should call the school before 8:15 a.m. if a child will be absent, but you can call in at any

time.  Please leave your child’s name and the reason for the absence.  Children absent from

school without a valid excuse are considered truant.  Chronic absenteeism is missing 10% or

more of the school year, even with excused absences.

Parents are urged to schedule vacations, etc. to coincide with school vacations, thus minimizing

any unnecessary disruptions to the educational process.  State Law requires students to be in
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school 80% of the time and students who miss more than eighteen  (18) days a year are in

jeopardy of not being promoted.

Truancy vs Chronic Absence

Truancy

Counts only unexcused absences

Emphasizes compliance with school rules

Relies on legal & administrative solutions

Chronic Absence

Counts all absences: excused, unexcused &

suspensions

Emphasizes academic impact of missed days

Uses community-based, positive strategies

Homework Rational
We believe that homework is an extension of a child’s learning experience.  It is designed to

increase student achievement and serves as a means of supplementing, reinforcing and

enriching the daily instructional program.  We also believe that reading is extremely valuable to

your child’s lifelong learning.  This activity may include reading to your child, reading with your

child and independent reading by your child.  Homework is also designed to foster

independence, promote responsibility and enhance the development of positive work habits.

We ask that parents support their child’s effort; see that children take responsibility for their

own work; provide satisfactory homework conditions with quiet workspace and good lighting;

provide regular scheduling of appropriate study time.

Visitors
All visitors to the middle school and elementary must sign in at the main office and sign out

when they leave.  Please remember this is for the safety of the children.

Visitors picking up students before the final bell rings will be asked to wait in the waiting area

and students will be called down to the waiting area.

**No Parents/Guardians picking up students after school may enter the halls once the bell

rings.

Withdrawals from School
Notice should be given to the principal’s office at least one day prior to the student’s withdrawal

in order that records can be prepared.  A withdrawal form signed by the parent is required prior

to sending records to another school.
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