
 

 

Allen Parish School Board 
Request for Correction of Education Records 

 

 

Student Information 

Legal Name: Last            

 First  

 Middle       

Birth Date:          Louisiana ID # (SASID#):     

Grade Level:     Last date of attendance (approx.):  
 

________________________________________________________________________ 
Under the provisions of the 1974 Family Educational Rights and Privacy Act (FERPA), I hereby 
request the following education records be considered for correction.  
 

I request a change in content from: _________________________________________________ 
______________________________________________________________________________________ 
 
____________________________________________________________________________________________________________ 
 

To: 
____________________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________________ 
 

The following misleading data is present:  ___________________________________________ 
 

____________________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________________ 
 

In referencing the 1974 Family Educational Rights and Privacy Act outlined below, please review 
and correct the information which is incorrect. 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

 
Signature of Requestor: 
 

              
 Signature                                                                                   Title                                                                                 Date           

 
PLEASE MAIL RESPONSE TO: 
 

______________________________________________ 
 
______________________________________________ 
 
______________________________________________ 
 
______________________________________________ 
 
 
 

 
 

For Office Use Only 
Received by: Date: 

Authorized Signature of APSB Employee: 

Attach any supporting documentation as necessary. 



 

 

Correction of Education Records 
 The Family Educational Rights and Privacy Act gives students the right to review their education 

record and the right to request the record’s amendment for any ministerial/clerical errors that are 

discovered after review. The process of requesting an amendment also includes provision for a 

formal hearing if there is disagreement between the student and the holder of the record as to 

whether an amendment should be made. Changing or amending the student’s educational record is 

limited to inaccurate, misleading information or if the information contained in the record is a 

violation of a student’s privacy rights [34 CFR 99.21(b)(2)]. Amendments to a student’s education 

record on substantive matters such as a grade change (when the problem is not a recording error) or 

a change in the result of disciplinary adjudication are not covered by FERPA and will not be 

considered by the educational institution under this procedure. To request an amendment to his or 

her education record, a student must follow the procedures listed below. 

 

Parents, or eligible students, may challenge the content of educational records and to ask to have 

those records corrected (including expungement) that they believe are inaccurate, misleading, or in 

violation of their privacy rights.  

Following are the procedures for the correction of records: 

Parents or the eligible student must request in writing that the Allen Parish School Board amend a 

record. In so doing, the requestor should identify the specific part(s) of the record they believe is 

inaccurate, misleading or in violation of the student's rights. 

Allen Parish School Board shall review the records and determine whether the record is eligible to 

be amended in accordance with the request within a reasonable period of time (45 school days).  

Allen Parish School Board shall prepare a written decision which will include a summary of the 

evidence presented and the reasons for the decision. 

If APSB decides the information is inaccurate, misleading, or in violation of the student's right of 

privacy, it shall amend (including expungement) the record and notify the parents or eligible 

student, in writing, that the record has been amended.  If it is decided not to amend, APSB shall 

notify the parents or eligible student of the decision and advise them of their right to challenge the 

decision.   

Allen Parish School Board shall prepare a written decision which will include a summary of the 

evidence presented and the reasons for the decision. 

If the decision was that the challenged information is not inaccurate, misleading, or in violation of 

the student's right of privacy, it will notify the parents or eligible student that they have a right to 

place in the record a statement commenting on the challenged information and/or a statement 

setting forth reasons for disagreeing with the decision. The statement will be maintained as part of 

the student's education records as long as the contested portion is maintained. 


