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Background and Purpose 
 
Louisiana state law (R.S. 24.4) requires local education agencies (LEAs) to establish a 
comprehensive Pupil Progression Plan based on student performance on the Louisiana 
Educational Assessment Program with goals and objectives that are compatible with the 
Louisiana Competency-Based Education Program and which supplements the minimum 
standards approved by the State Board of Elementary and Secondary Education (BESE). The plan 
shall address student placement and promotion and shall require the student’s mastery of 
grade-appropriate skills before he or she can be recommended for promotion.  
 
The law states that “particular emphasis shall be placed upon the student’s proficiency in grade- 
appropriate skills which may be considered in promotion and placement; however, each local 
school board shall establish a policy regarding student promotion and placement.” The law goes 
on to require the state Department of Education to establish, subject to the approval of BESE, 
the level of achievement on the fourth and eighth grade LEAP test⎯in mathematics, English 
language arts, science, and social studies⎯needed for students to advance to grades five and nine. 
BESE must also determine the nature and application of various intervention options to be used 
when students fail to meet the minimum academic standards approved by the board. 
 
BESE established minimum standards in Bulletin 1566 – Pupil Progression Policies and Procedures. 
In October 2017, BESE approved, as Notice of Intent, revisions to Bulletin 1566 that relate to 
placement, promotion, and supports and interventions for students not meeting minimum 
academic standards. BESE has also approved regulations pursuant to state law that relate to 
placement and promotion in Bulletin 741 – Louisiana Handbook for School Administrators, which 
includes but is not limited to instructional time, grading policies, and graduation requirements. 
These bulletins also adhere to federal and state laws and regulations that govern the placement 
and promotion of students with disabilities, English learners, and transfer students.  
 
The purpose of this document is to assist LEAs in developing their required Pupil Progression Plan 
in accordance with applicable laws and regulations, and to codify LEA policies and procedures 
related to student placement and promotion. In each section of this document, language that 
conforms to applicable laws and regulations has been prepopulated. Space is provided for LEAs 
to add any additional local policies and procedures that fulfill the mandate of the law and support 
students in acquiring proficiency in grade-appropriate skills. Once completed, submitted to the 
Louisiana Department of Education, and published locally, teachers shall determine promotion 
or placement of each student an individual basis. LEAs may review promotion and placement 
decisions in order to ensure compliance with their established policy, and reviews may be 
initiated by a school’s governing body, the local superintendent, or a student’s parent or legal 
custodian. 
 
Questions about this document should be directed to PPP@La.Gov 

 

Table of Contents 
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I. Placement of Students in Kindergarten and Grade 1 
 
Kindergarten 
Schools can only make recommendations to parents regarding student enrollment in 
kindergarten, since kindergarten is not mandatory. However, in accordance with state law (R.S. 
17:221), once students have enrolled in kindergarten, they are subject to compulsory attendance 
laws and promotion requirements set forth by the LEA. 
 
Every child, as a prerequisite to enrollment in any first grade of a public school, shall meet one of 
the following criteria: 
 

● attended a full-day public or private kindergarten for a full academic year; or 
● passed an academic readiness screening administered by the LEA at the time of 

enrollment for first grade 
 

The minimum age for kindergarten shall be one year younger than the age required for that child 
to enter first grade. Each local educational governing authority, by rule, may provide for a child 
of younger age to enter kindergarten, provided that such child has been evaluated and identified 
as gifted in accordance with state regulations for such evaluation. 

 
Grade 1 

● Any child admitted to kindergarten pursuant shall be eligible to enter first grade upon 
successful completion of kindergarten, provided all other applicable entrance 
requirements have been fulfilled.  

 
● The age at which a child may enter the first grade of any public school at the beginning of 

the public school session shall be six years on or before September thirtieth of the 
calendar year in which the school year begins.  

 
● Any child transferring into the first grade of a public school from another state and not 

meeting the requirements herein for kindergarten attendance shall be required to pass 
an academic readiness screening administered by the LEA prior to the time of enrollment 
for the first grade.  

 
In the space below, please describe any additional placement considerations or policies 
required by the LEA. Include the names of any required assessments and explain how results 
will be used. 
 
Students shall receive a minimum of 80% on the Kindergarten Post-test in Reading skills and a 
minimum of 80% on the Kindergarten Post-Test in math skills.   
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II. Placement of Transfer Students 
 

● A student who has transferred from a public school, in- or out-of-state, or a nonpublic 
school, shall be granted credit for work completed in the previous school. A properly 
certified transcript shall be required with the student’s record of attendance, levels of 
achievement, history of immunization, and units of credit earned.   

● Evaluation information for exceptional students transferring from another school 
system shall be reviewed by pupil appraisal and approved by a supervisor of special 
education before the student is enrolled in a special education program. 

● Students in grades 5 and 9 transferring to a public school from any in-state nonpublic 
school, any approved home study program, or a Louisiana resident transferring from 
any out-of-state school, shall be required to pass the English language arts and 
mathematics portions of the LEAP placement test.  

 

In the space below, please describe any additional considerations or local policies related to 
placement of transfer students. 
 
Upon determining the grade level, the last Common Assessments for reading and math from 
the previous grade level will be administered and combined to derive one overall score.  The 
student must achieve a 75% or higher overall score.  Results are final, and Common 
Assessments cannot be repeated.   
 
 

Approved Schools Within the State and Out of State Schools (public/nonpublic) 
 

● When a student transfers to a school within the Allen Parish System from a school 
within the state, the following policy will be adhered to: 
1. The student must furnish a record from the transferred school to the enrolling 

school. 
2. During the interim period, pending receipt of student records and/or the results 

of testing, temporary placement shall be made at the discretion of school officials.  
3. State guidelines will be followed as stated in Bulletin 741 and listed below.  

a.    A student transferred from a state-approved school will be allowed credit for 
work completed in the former school.  

b. When a student transfers from one school to another, a properly certified 
transcript showing the student's record of attendance, achievement, and the 
units of credit earned required. 

c.    The school issuing the high school diploma must account for all credit required 
for graduation, and the records must show when and where this credit was 
earned.  

4. Students in grades five and nine transferring to Allen Parish from an approved 
non-public school shall be required to pass the English Language Arts and 
Mathematics portions of the LEAP Placement Test. 
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● Approved out-of-state schools (public/nonpublic) 
 

When a student transfers to a school within the Allen Parish System from an out-
of-state school, the following policy will be adhered to: 
 

1. The student must furnish a record from the transferred school to the enrolling 
school.  

2. During the interim period, pending receipt of student records and/or the results 
of testing, temporary placement shall be made at the discretion of school officials.  

3. State guidelines will be followed as stated in Bulletin 741 and listed below. 
a. A student transferred from a state-approved school will be allowed credit for 

work completed in the former school.   
b. When a student transfers from one school to another, a properly certified 

transcript showing the student's record of attendance, achievement, and the 
units of credit earned required. 

c. The school issuing the high school diploma must account for all credit required 
for graduation, and the records must show when and where this credit was 
earned. 

4. Louisiana resident students in grades five and nine transferring to Allen Parish 
from any out-of-state school shall be required to pass the English Language Arts 
and Mathematics portions of the state-selected placement test. 

 
 
Home Study and Unapproved Schools (public/nonpublic) 

 
When a student applies for admission or re-admission from non-approved school, the following 
policies and procedures shall apply: 

 
Grades 1-8:  

 
1. The principal of the receiving school shall determine grade level in which the 

student is to be tested using the following criteria: 
a. If a student has been out of the public school system for two or more years, 

the WRAT (Wide Range Achievement Test)) must be administered. 
b. Prior public school attendance and academic records 
c. Attendance and academic records from the sending school 
d. Grade Level age appropriateness 
e. Review of any standardized testing completed by the student while not 

enrolled in a public school 
2. Upon determining the grade level, the last Common Assessments for reading 

and math from the previous grade level will be administered and combined to 
derive one overall score.  The student must achieve a 75% or higher overall 
score.  Results are final, and Common Assessments cannot be repeated.  (Ex. If a 
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student is determined to be on 3rd grade level, then he/she must take and score 
75% on the 2nd grade level exam.   

3. An assessment fee of $25 will be charged per student for the administration of 
the grade level exams.  The fee shall be refunded upon the student's enrollment 
in the Allen Parish School System the semester immediately following the test 
administration. 

 
Grades 9-12 - Procedure Used For Determining Carnegie Credit 

 
1. The principal of the receiving school shall evaluate written materials 

presented by the student to substantiate mastery of eligible subject matter 
in the pursued Carnegie units of credit. Materials shall include such 
documents as:    
a. a complete outline of each of the subjects taught; 
b. lists of books/materials used; 
c. copies of the student’s work; 
d. copies of the student’s standardized test results, if available; 
e. written statements by third parties who have observed the child’s 

progress; or any other evidence of the quality of the program pursued; 
2. Credit exams shall consist of a cumulative post- test or a cumulative exam 

from an approved online program. 
3. The principal of the receiving school shall request locally adopted exams not 

covered by the post-tests or online program for the verification of Carnegie 
unit credit(s) from the District Test Coordinator for those courses that he/she 
believes the student has previously mastered.   An assessment fee of $25 per 
test will be charged per student with the total not to exceed $100.  The fee 
shall be refunded upon the student’s enrollment in the Allen Parish School 
System the semester immediately following the test administration. 

4. Testing shall be completed ten (10) working days before the first day of 
classes of the semester.  The parent(s) are responsible for providing the Allen 
Parish District Test Coordinator, at least ten (10) working days prior to the 
testing date, appropriate documentation required as stated in the Allen 
Parish Pupil Progression Plan.   

5. Students shall not be allowed to take exams for verification of Carnegie unit 
credits in courses previously completed in a public school setting.       

6. Students shall not repeat exams for verification of Carnegie unit credits. 
7. Students shall score a minimum of 67% on credit exams to earn Carnegie 

credit.   

  III. Promotion for Students in Kindergarten and Grades 1, 2, 3, 5, 6, 
and 7 
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Teachers shall, on an individual basis, determine the promotion of each student according to the 
local Pupil Progression Plan. Particular emphasis shall be placed upon the student’s proficiency 
in grade-appropriate skills.  
 
In the space below, please describe the LEA’s policies and procedures that will be used to 
determine promotion for students in Kindergarten and Grades 1, 2, 3, 5, 6, and 7. 
 

If a parent/guardian requests that their child be retained when the child has met the 
pupil progression requirements for the grade level in order to be promoted to the 
next grade level, the parent must submit a letter to the superintendent requesting 
that their child be retained and the reason(s) for the request. 

 

Kindergarten 

In order to be promoted to 1st grade, students must demonstrate proficiency in 
kindergarten skills by meeting ALL of the following criteria: 
 

1. Student has scored a minimum of 80% on the End-Year ELA Module 4 
Assessment. 

 
2. Student has scored a minimum of 80% on the End-Year Math 

Assessment. 
 

3. Students not meeting the standard in numbers 1 and 2 may be reviewed 
by the School Building Level Committee to determine retention in 
Kindergarten or promotion to first grade.  If it is determined that the 
student will be promoted, a parent conference must be conducted. 

 
All schools will be on a 9-weeks grading period. 
 
 

Grade 1 

1. Student has a minimum grade of an absolute "D" (1.0) average in both ELA and 
mathematics. An absolute “D” is defined as a total of four (4) quality points being 
earned per subject for the school year.  Of the total four (4) quality points, a 
minimum of three (2) must be earned during the second semester.   

 
All schools will be on a 9-weeks grading period. 

 
 
 
 

Grade 2 
2. Student has a minimum grade of an absolute "D" (1.0) average in both ELA and 

mathematics. An absolute “D” is defined as a total of four (4) quality points being 
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earned per subject for the school year.  Of the total four (4) quality points, a 
minimum of three (2) must be earned during the second semester.   

 
All schools will be on a 9-weeks grading period. 
 

D. Grade 3 
Student has a minimum grade of absolute "D" (1.0) average in both mathematics and 
ELA. An absolute “D” is defined as a total of six (6) quality points being earned per 
subject for the school year. Of the total six (6) quality points, a minimum of two (3) must 
be earned during the second semester.  If a student meets these criteria, the following 
point system will apply. A numerical value has been assigned to each individual 
requirement as follows:  

ELA – 2 points 
Math Grade --- 2 points 
Average of Social Studies and Science --- 1 point 

 
All schools will be on a 6-weeks grading period. Students must score 4 out of the 5 
points to be promoted. 
 

E. Grade 5 
Student has a minimum grade of an absolute "D" (1.0) average in ELA, and Mathematics. 
If a student meets these criteria, the following point system will apply. A numerical 
value has been assigned to each individual requirement as follows:  

ELA --- 2 points 
Math Grade --- 2 points  
Science Grade --- 1 point 
Social Studies Grade-- 1 point  
 

All schools will be on a 6-weeks grading period.  Students must score 5 out of the 6 
points to be promoted. A student must have a grade of absolute “D” (1.0). An absolute 
“D” is defined as a total of six (6) quality points being earned per subject for the school 
year.  Of the total six (6) quality points, a minimum of three (3) must be earned during 
the second semester, in which one of these three (3) quality points must come from the 
last six weeks.  
 
 
 
 
 

 
E. Grade 6 
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Student has a minimum grade of an absolute "D" (1.0) average in ELA, and Mathematics.  
If a student meets these criteria, the following point system will apply. A numerical 
value has been assigned to each individual requirement as follows:  

ELA Grade --- 2 points 
Math Grade --- 2 points 
Science Grade --- 1 point 
Social Studies Grade-- 1 point  
 

All schools will be on a 6-weeks grading period.  Students must score 5 out of the 6 
points to be promoted. A student must have a grade of absolute “D” (1.0). An absolute 
“D” is defined as a total of six (6) quality points being earned per subject for the school 
year.  Of the total six (6) quality points, a minimum of three (3) must be earned during 
the second semester, in which one of these three (3) quality points must come from the 
last six weeks.   

 
F. Grade 7  
Student has a minimum grade of an absolute "D" (1.0) average in ELA, and Mathematics.  
If a student meets these criteria, the following point system will apply.  A numerical 
value has been assigned to each individual requirement as follows:  

ELA Grade --- 2 points 
Math Grade --- 2 points 
Science Grade --- 1 point 
Social Studies Grade-- 1 point 

 
 

All Students must score 5 out of the 6 points to be promoted. A student must have a 
grade of absolute “D” (1.0). All schools will be on a 6-weeks grading period. absolute “D” 
is defined as a total of six (6) quality points being earned per subject for the school year. 
Of the total six (6) quality points, a minimum of three (3) must be earned during the 
second semester, in which one of these three (3) quality points must come from the last 
six weeks.   
 

Note:  Students in grades 1-8 will not be considered for promotion based on any summer school 
courses from other parishes without approval from the student’s principal, parish supervisor, 
and superintendent.   
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III. Promotion of Students in Grade 4 

 
●    Each LEA shall identify third and fourth grade students who have not met an acceptable 

level of performance that would enable them to successfully transition to the next grade 
level. Fourth grade students who have not met the acceptable level of performance may 
be retained or promoted, but in either case, shall be provided with an individual academic 
improvement plan that adheres to the following requirements: 

o The school shall convene an in-person meeting with the student’s parent or legal 
custodian, all teachers of core academic subjects, and specialized support 
personnel, as needed, to review the student’s academic strengths and 
weaknesses, discuss any other relevant challenges, and formulate an individual 
academic improvement plan designed to assist the student in achieving 
proficiency in all core academic subjects. All participants shall sign the 
documented plan and meet to review progress at least once more before the next 
administration of the LEAP assessment. 

o The student shall be provided with focused, on-grade level instructional support 
that is appropriate to the content area(s) in which the student has not yet 
achieved proficiency. Instruction shall be aligned with state academic content 
standards. 

o The student shall be identified as requiring an academic improvement plan in the 
state Student Information System (SIS). 

o The student shall be afforded the opportunity to receive grade-level instruction 
during the summer. 

o Each LEA shall adopt a written policy pertaining to the development of individual 
academic improvement plans. This policy shall be included in the Pupil Progression 
Plan. 

o The Department shall audit a random sampling of students identified as needing 
an individual academic improvement plan in each local education agency each 
year. 

● The LDOE will provide to each LEA a roster of third and fourth grade students who have 
scored below the “Basic” achievement level in at least two core academic subjects. Such 
roster will assist the LEA in making final determinations relative to students’ required 
individual academic plans. 

o The decision to retain a student as a result of his/her failure to achieve the 
standard on the LEAP shall be made by the LEA in accordance with this pupil 
progression plan.  

o The individual academic improvement plan shall continue to be in effect until such 
time as the student achieves a score of “Basic” in each of the core academic 
subjects that initially led to the development of the student’s individual academic 
plan. 
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In the space below, please describe any local polices or additional considerations used to 
determine promotion of students at the end of the fourth grade.  
 
Grade 4 

1) Students will adhere to the High Stakes Testing Policy.  
Student has a minimum grade of an absolute "D" (1.0) average in ELA and 
Mathematics.  An absolute “D” is defined as a total of six (6) quality points being 
earned per subject for the school year.  Of the total six (6) quality points, a 
minimum of three (3) must be earned during the second semester.   

2) If a student meets these criteria, the following point system will apply.  A numerical 
value has been assigned to each individual requirement as follows:  

 
ELA Grade --- 2 points   
Math Grade --- 2 points   
Science Grade --- 1 point  
Social Studies --- 1 point 
 

All schools will be on a 6-weeks grading period.   Students must score 5 out of the 6 
points to be promoted.  
 

 

V. Promotion and Support of Students in Grade 8 and High School 
Considerations 
 

Regular Grade 8 Promotion 
Eighth grade students shall score at least at the “Basic” achievement level in either English 
language arts or mathematics and “Approaching Basic” in the other subjects in order to 
be promoted to the ninth grade. Students who do not meet the promotion standard after 
taking the eighth grade state assessments in the spring, following the completion of 
summer remediation, may be placed on a high school campus in the transitional ninth 
grade. For any student who recently completed the eighth grade and is transferring into 
the LEA from another state or country after the completion of summer remediation, the 
LEA shall review the student’s academic record to determine appropriate placement in 
ninth grade or transitional ninth grade. Such placement shall occur no later than October 
1 of each school year. 
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Grade 8 Promotion Waivers 
● The LEA may waive the state policy for students scoring at the “Unsatisfactory” 

level in English language arts or mathematics, if the student scores at the “Basic” 
level in the other, provided that the student has participated in the spring 
administrations of LEAP and has attended the summer remediation program 
offered by the LEA. 

● An LEA, through its superintendent, may grant a waiver on behalf of individual 
students who are unable to participate in LEAP testing or unable to attend LEAP 
summer remediation, including summer remediation required for placement in 
transitional ninth grade, because of one or more of the following extenuating 
circumstances as verified through appropriate documentation: 

 
o Physical Illness―appropriate documentation must include verification that 

the student is under the medical care of a licensed physician for illness, 
injury, or a chronic physical condition that is acute or catastrophic in 
nature. Documentation must include a statement verifying that the illness, 
injury, or chronic physical condition exists to the extent that the student is 
unable to participate in remediation. 

o Custody Issues―certified copies of the court-ordered custody agreements 
must be submitted to the LEA at least ten school days prior to summer 
remediation 

 

Transitional 9th Grade 

● Any first-time eighth grade student who does not meet the passing standard set forth 
in BESE Bulletin 1566, §703, and any student not eligible for any waiver pursuant to 
§707 of the bulletin, after completing summer remediation, may be placed on a high 
school campus in transitional ninth grade. 

● LEAs shall follow the guidelines set forth in §703 to determine, based on evidence of 
student learning, whether eighth grade students may be promoted to the ninth grade 
or placed on a high school campus in transitional ninth grade. The percentage of an 
LEA’s eighth graders placed in transitional ninth grade is expected to remain stable over 
time. In the event that the percentage of an LEA’s eighth graders placed in transitional 
ninth grade exceeds the percentage of eighth graders in that LEA eligible for transitional 
ninth grade at the conclusion of the prior school year, the local superintendent of that 
LEA shall provide a written justification to the state superintendent. 

● The initial decision to place a student in the transitional ninth grade or to retain a 
student in the eighth grade shall be made by the school in which the student is enrolled 
in the eighth grade, in consultation with the student’s parents. 

● The LEA shall admit transitional ninth grade students, subject to any admissions 
requirements approved by the school’s governing authority or charter authorizer.  
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● For any student who recently completed the eighth grade from another state or country 
and is transferring into the LEA after summer remediation has taken place, the LEA shall 
review the student’s academic record to determine appropriate placement in ninth 
grade or transitional ninth grade. Students placed in the transitional ninth grade shall 
complete the remediation program offered by the LEA. Such placement shall occur no 
later than October 1 of each school year. 

● After one full year of transitional ninth grade, students shall be included in the ninth 
grade graduation cohort for high school accountability purposes.  

● Students enrolled in transitional ninth grade shall receive appropriate academic 
supports in any subjects in which they did not score at or above proficient, as 
determined by BESE. A plan outlining such academic supports shall be included in the 
student’s individual graduation plan (IGP). Progress pursuant to such specified 
academic supports shall be reviewed at least once throughout the school year in order 
to determine effectiveness and any needed adjustments. 

 
In the space below, please describe any local policies or additional considerations used to 

determine promotion of students at the end of the eighth grade. 
 

Criteria for determining if an eighth grade student not meeting Allen Parish 8th Grade Pupil 
Progression Criteria for ELA and/or Math will be promoted to the 9th Grade:  

1. Students will adhere to the High Stakes Testing Policy.  
2. Student has a minimum grade of an absolute "D" (1.0) average in ELA, and Mathematics.  

If a student meets these criteria, the following point system will apply.  A numerical 
value has been assigned to each individual requirement as follows:  

ELA Grade --- 2 points  
Math Grade --- 2 points 

      Science Grade --- 1 point  
      Social Studies Grade--- 1 point 

 
All schools will be on a 6-weeks grading period. Students must score 5 out of the 6 points to be 
promoted. A student must have a grade of absolute “D” (1.0). An absolute “D” is defined as a 
total of six (6) quality points being earned per subject for the school year. Of the total six (6) 
quality points, a minimum of three(3) must be earned during the second semester, in which 
one of these three (3) quality points must come from the last six weeks. 
 
b. High School promotion and transition considerations:  

 
    Instructional Minutes: When awarding credit based on instructional time, LEAs shall provide 
    a minimum of 7,965 instructional minutes for one Carnegie credit, and students shall be in  
    attendance for a minimum of 7,515 minutes. In order to grant one-half Carnegie credit, LEAs 
    shall provide a minimum of 3,983 instructional minutes, and students shall be in attendance 
    for a minimum of 3,758 minutes. 
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    Individual Graduation Planning: By the end of the eighth grade, every student (with the 
    assistance of his parent or other legal custodian and school guidance personnel, counselor) or 
    IEP team (when applicable) shall begin to develop an Individual Graduation Plan (IGP).  An IGP 
   guides the next academic year's coursework, assisting students in exploring educational and 
   career possibilities and in making appropriate secondary and postsecondary education 
   decisions as part of an overall career/postsecondary plan. 

 
    Financial Aid Planning: Louisiana requires public school students graduating spring 2018 and  
    beyond to take one of the following steps as part of their Individual Graduation Plan:  

1. Complete the FAFSA; or 

2. Complete the Louisiana TOPS form; or 

3. Certify a waiver in writing to the LEA (sample: non-participation LEA form/Letter); 
or 

4. Receive a waiver through the district hardship waiver process. 

     Early Graduation: Each LEA shall develop an early graduation program allowing students to 
      accelerate their academic progress, complete all state graduation requirements, and receive  
     high school diploma in less than four years. 

● The early graduation program may include distance education (§2326), dual 
enrollment (§2327), and Carnegie credit and credit flexibility (§2314). 

● LEA’s shall not have any polices or requirements that would prevent students from 
graduating in less than four years.   

Components of the Local Early Graduation Program: 
The principal of the high school shall verify that the high school transcript has 14 or more credits 
by the end of the student’s second year in high school and four of the six LEAP2025 tests have 
been completed with a score of basic or above.  The principal shall submit a letter to the 
superintendent by the Fall of the student’s third year in high school requesting approval for early 
graduation.   
 
 

In the space below, please describe any local policies or additional considerations used 
to determine the promotion of students in Grades 9 and above and to support their 
attainment of a high school diploma. 
 

 
List detailed and specific LEA Carnegie unit requirements and promotion requirements by grade 

level for grades 9-12. 

 
 
 

http://www.louisianabelieves.com/docs/counselor-toolbox-resources/individual-graduation-plan-(blank).pdf?sfvrsn=2
https://fafsa.ed.gov/
https://www.osfa.louisiana.gov/AwardSystem/faces/jsf/onlineApp/onlineAppFAFSA.jspx
http://www.louisianabelieves.com/docs/default-source/course-choice/fafsa-parental-opt-out.pdf?sfvrsn=2
http://www.louisianabelieves.com/docs/default-source/course-choice/parent-opt-letter.docx?sfvrsn=2
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Grades 9-12  

All district schools will be on a seven-period day consisting of at least 7, 965 minutes per 
year or at least 7,965 minutes for an eight- period day. 

 
● Grade 9:  Student must earn a minimum of 4 Carnegie Units.  

 
● Grade 10:  Student must earn a minimum of 10 Carnegie Units. Students who 

score below the Approaching Basic achievement level in any subject area on the 
LEAP 2025 will receive remediation in that subject area.  

 
● Grade 11: Student must earn a minimum of 16 Carnegie Units in the Career 

Diploma track or 17 for the College/Career Diploma Track. 
 

● Candidates for graduation with a Tops University Diploma: Student must earn a 
minimum of 24 Carnegie Units.   

 
● Candidates for graduation with a Tops Tech Diploma: Student must earn a 

minimum of 23 Carnegie Units. 
 

Describe the LEA’s policy for awarding ½ unit of credit. 

One-half unit increments of credit may be awarded to a student enrolled in a full credit 
course on the recommendation of the principal and the approval of the superintendent 
provided the student has met the following conditions: 

 
1. Achieved academic success of 67% or better. 
2. Has met attendance requirements of a minimum of 83 days within a given 

semester. 
 

Students that participated in 30 hours of LEAP 2025 summer remediation may receive a ½        
credit for remediation if the summer LEAP 2025 exam is passed and attendance 
requirements are met. 

List the set of courses for which students will have the opportunity to earn credit by proficiency. 

Courses that are allowed to be assigned a credit by proficiency are the courses that are 
offered under each schools individual choice of pathways.  These courses include 
Customer Service, Fema, OSHA10, etc.   
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VI. Support for Students 
 

School year support 

● The individual academic plan for each student identified in §701 of BESE Bulletin 1566 will 
outline the responsibilities of each party for students who have failed to achieve the 
standards by the end of fourth grade.  

● The LEA will design and implement additional instructional strategies to move the 
students to grade-level proficiency by providing at least two of the following, which will 
be documented in the individual academic improvement plan:  

o The student is placed in the classroom of a teacher who has been rated “Highly 

Effective” pursuant to his/her most recent evaluation or has achieved a value-

added rating of “Highly Effective” pursuant to his/her most recent evaluation, or 

has documented evidence derived from state summative assessments of 

improving the academic performance of students having individual academic 

improvement plans in the past. 

o The student completes summer remediation. 

o Additional instructional time is provided during or outside of the school day to 
expose the student to high-quality instruction. This will not result in a student 
being removed from English language arts, mathematics, science, or social studies 
courses. 

o The student is provided access to on grade-level instruction that is aligned to 
Louisiana State Standards, which may include some below grade-level content and 
support needed to address the student’s identified weaknesses. 

● Remediation programs used throughout the school day and school year will not account 
for more than 35 percent of total instructional minutes. 

The LEA will offer, at no cost, extended, on-grade level instruction through summer remediation 
to students who did not take the spring LEAP tests or who failed to meet the standard set forth 
in §701 and §703 of BESE Bulletin 1566. The LEA will provide transportation to and from the 
assigned remediation summer site(s) from, at a minimum, a common pick-up point. 

Student with disabilities attending summer remediation will receive special supports as needed. 

 
 
Summer remediation 
 
Pursuant to state law (R.S. 17:24.4), LEAs shall continue to offer summer remediation to any 
student not meeting promotion standards as determined by BESE.  Summer remediation 
programs will meet all of the following requirements: 
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● Uses curriculum determined by the Louisiana Department of Education to fully align to 
Louisiana State Standards (Bulletin 141 – Louisiana Standards for English Language Arts,             
Bulletin 142 – Louisiana Standards for Mathematics, Bulletin 1962 – Louisiana Science 
Content Standards, and Bulletin 1964 – Louisiana Social Studies Content Standards). 

● Utilizes teachers rated “Highly Effective” pursuant to the teacher’s most recent evaluation 
or have achieved a value-added rating of “Highly Effective” on the most recent evaluation. 

● Limits remedial (below grade-level) instruction to only necessary and focused skills as 
identified from top-quality assessments and does not account for more than 35 percent 
of the total summer remediation instructional time. 

 

 
 

VII. Promotion and Placement of Certain Student Populations 
 

Students Identified with a Special Education Disability 
Educational and placement decisions for exceptional students in all grades will be made with 
regard to least restrictive environment requirements, appropriate to students’ needs, as 
required by State and Federal law (Bulletin 741 §331; Bulletin 1530 §403; Bulletin 1566 §501; 
Bulletin 1566 §503; IDEA).  Promotion and placement policies will be monitored by the school 
principal and Allen Parish School Board supervisors.    
 

● Students with disabilities attending summer remediation shall receive special supports 
as needed. 

● Promotional decisions for exceptional students served through Special Education are 
reviewed annually as part of an IEP conference.  IEP teams shall determine promotion to 
the next grade level for students who fail to meet state or local performance standards 
for promotion.  Such determination shall be made only if the student has not otherwise 
met local requirements for promotion or has not scored at or above the basic 
achievement level on the English language arts or mathematics components of the 
required state assessment and at or above the approaching basic achievement level on 
the other (Bulletin 1530 §403). Placement decisions (to promote or retain) are 
documented in the student's IEP record (Bulletin 741 §331; Bulletin 1566 §507)).  If the 
IEP team determines retention is the best placement, parents will receive written 
notification of the decision, reasons supporting the decision and due process 
procedures (Bulletin 1566 §507).   

 
Students Identified with a Section 504 Disability 

● Promotional decisions for students identified through Section 504 will be reviewed on a 
case by case basis and determined by the SBLC based on the student’s proficiency in 
grade-appropriate skills in accordance with his/her Individual Accommodation Plan, and 
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in consideration of the District Pupil Progression Plan, State High Stakes Testing Policy, 
and applicable promotion waivers. 

 
Students Identified with Characteristics of Dyslexia 

● Promotional decisions for students identified with characteristics of dyslexia will be 
based on performance of an absolute “D” derived from instruction in a Multisensory 
Structured Language program and the core curriculum, and in consideration of the 
District Pupil Progression Plan, State High Stakes Testing Policy, and applicable 
promotion waivers (Bulletin 1903, APSB 504 Handbook). 

 
Students with disabilities  

● Students with disabilities attending summer remediation shall receive special supports as 
needed. 

● IEP teams shall determine promotion to the next grade level for a student with a disability 
who fails to meet state or local established performance standards for the purposes of 
promotion. Such determination shall be made only if, in the school year immediately prior 
to each grade level in which the student would otherwise be required to demonstrate 
certain proficiency levels in order to advance to the next grade level, the student has not 
otherwise met the local requirements for promotion or has not scored at or above the 
basic achievement level on the English language arts or mathematics components of the 
required state assessment and at or above the approaching basic achievement level on 
the other (Bulletin 1530 §403). 

 

English learners  
● The requirements of Title VI of the Civil Rights Act of 1964 are as follows: 

o Establish procedures to identify language minority students. 
o Establish procedures to determine if language minority students are Limited English 

Proficient. 
o Establish procedures for age-appropriate placement and determine the specialized 

language services or program the district will use to address the linguistic and cultural 
needs of the Limited English Proficient student. 

 
● Limited English Proficient (EL) students shall participate in the statewide assessments 

pursuant to Bulletin 118.  Increasing the expectations for the academic content that 
students must master in grades K-12 requires a parallel increase in expectations for 
English language acquisition.     

o Establish procedures to monitor former Limited English Proficient students for two 
years.  

o Ensure that no EL student shall be retained solely because of limited English 
proficiency. 
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In the space below, please describe any local policies or additional considerations related to 
the promotion and placement of students with disabilities, English learners,  

or other student populations.   
 
Describe the procedures the LEA has established to identify language minority students. 

 
All students entering the school system for the first time must complete the Home 
Language Survey, which identifies language minority students. The completed survey is part 
of the permanent record of every student in the district.  Allen Parish School Board's form 
includes the following questions:  

● What language did your child learn when s/he first began to talk? 
● What language does your child use most frequently at home? 
● What language do you use most frequently to speak to your child? 
● What language is most often spoken by the adults in the home? 

 
 

Describe the procedures the LEA has established to determine if language minority students are 
Limited English Proficient. 

 

Any student whose registration form indicates a home language other than English is a 
language minority student and shall be assessed to determine his degree of English 
proficiency by the Language Assessment Scales (LAS). 

 
 

Describe the procedures for age-appropriate placement and the specialized language services 
or program the LEA will use to address the linguistic and cultural needs of the Limited English 
Proficient student. 

 
1. The placement of the EL student into an appropriate educational program shall 

be viewed as an ongoing process.  The student's English proficiency level as 
determined by LAS shall be considered.  If there is a discrepancy between the 
chronological age and grade placement based on records and/or screening, a EL 
student shall be placed in the approximate grade level of his age-mates. 

2. EL students shall be provided instructional programs which foster their success in 
math, social studies, and language arts. (Alternative programs and alternate 
methods may be necessary.)  

3. English as a Second Language (ESL) instruction will be provided by certified 
teachers.  

4. Content courses should be sheltered, i.e., simplified by language proficiency level 
and/or concreteness provided by graphic materials.  Evaluation of student’s 
progress should be made in terms of successful mastery of the skills outlined in 
the state adopted curriculum guides for the courses.  

5. EL students shall be provided special language services which address their need 
for becoming fluent and literate in English. 
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6. All support services and activities available to students in Allen Parish shall be 
accessible to the EL student as required for equal access by Title VI of the Civil 
Rights Act of 1964. 

7. Grades assigned to a EL student shall not be based solely upon English 
proficiency or lack of it.  The student shall be assigned grades based on 
cooperation, effort and participation in classroom assignments to the degree his 
English language proficiency allows, and upon the level of progress attained as 
evaluated on an individual basis.   
No EL student shall be retained solely on lack of English proficiency.   

 
 
Describe the procedures the LEA has established to monitor former Limited English Proficient 
students for two years. 

 
Allen Parish will track progress of former Limited English Proficient students by 
monitoring test achievement levels and report cards at the school level. 

VIII. Alternative education placements 
 

Alternative schools/programs serve students who are not succeeding in the traditional 
educational setting and offer a venue that aids in preventing these students from 
dropping out of school. Alternative schools/programs provide educational and other 
services to students who have a variety of behavioral and other needs that cannot be 
adequately met in a traditional school setting.  (Refer to Bulletin 741, §2903 and Bulletin 
131) 
 
In the space below, please describe the LEA’s policies for placement of students in an 
alternative program or school, including any promotion policies that may differ from 
what was provided above.  
 

List the written policies for all alternatives to regular placements. 
 

Purpose and Philosophy 
 

 Allen Parish believes that education should provide students with every opportunity to 
develop those skills necessary for success in today’s world. Therefore, our purpose is  

a. to provide an alternative program for expelled students and IDEA students 
which enables the students to continue their education and not lose a 
semester or a year of coursework prior to returning to their regular setting or 
home-based school and 

b. To reduce the parish dropout rate and increase the graduation rate. 
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Give a brief description of each approved alternative school/program/setting operating in the 
LEA, including the entrance and promotion criteria. 

 
1. Deviations from Standards 

a. (Standard 2.016.00) The alternative program will house only a small group of 
students. 

b. (Standard 2.096.00) Curriculum and time requirement policy allowances are 
needed. 

2. Student eligibility/entrance requirements 
a. Students who are in grades 6-12 and have been expelled. 
b. IDEA students assigned to the school as an Interim Alternative Educational Setting 

(IAES). 
c. Students will be placed in the same grade level as they were in at the school of 

origin.   
d. Grading and reporting procedures:  Grades are reported to parents on mid-six-

week progress reports, at the end of the six-week marking period. All state and 
local standards are incorporated in our grading and reporting system.        

3. Staff 
          Allen Parish has one location that serves the entire district, and two teachers serve at that 
          location.   

 
4. Educational Support Services 

     Additional services are accessed through the juvenile system, child welfare and  
          attendance, and Allen Parish Pupil Appraisal. 
 

5. Parental and Community Involvement 
  A more aggressive plan has been devised to better address the need of getting parents  
          and community more involved in the activities involving the Alternative Program. 
 

6. In-service Training 
  There is an in-service for all new teachers held by the parish supervisors and  
           administration. In addition to this, there are in-services during the school year to  
           address professional development.  
 

7. Program Evaluation 
 The program is evaluated in accordance with Allen Parish policies.  Students take  

appropriate state mandated tests. Teachers are evaluated informally and formally each 
year. 
 
 
 

Describe the LEA’s procedures for placement in adult education programs.  
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An Adult Education Program will be offered to anyone meeting specified criteria. Upon 
recommendation of the principal and counselor with the approval of parents or guardians, 
students who are 18 years old or older and are experiencing difficulties in the existing 
instructional program may be placed in the Adult Education Program.   

No student may be excluded from the program due to a disabling condition.  The Allen Parish 
Adult Education Program shall be defined as an academic Instructional program offering adults 
18 years of age and older, with less than a secondary education, the opportunity to continue 
their education to at least the level of completion of secondary school.   

Requirements for taking the General Educational Development Tests are as follows:   A student 
must be 18 years of age or older, unless married or admitted under ACT 59. If a student has not 
reached the age of 18 at the time of recommendation, a waiver must be approved by both the 
superintendent and supervisor of adult education. 

 
Describe the curriculum used to deliver coursework for alternate education programs. 

1. Curriculum and Instruction 
a. Class Schedule:  Students will operate on a 7 period class day. 
b. Course Offerings:  Courses taught are the Carnegie units required in Bulletin 741. 

Courses are taught according to state standards and benchmarks.  
c. Methods of Instruction:  Due to deficient reading ability of many of the students, 

teachers make additional efforts to address each type of learner. Additional 
efforts are provided through computer-assisted instruction. E2020. 

d. Plan for Awarding Carnegie Units:  Appropriate standards and objectives must be 
met.  In addition, secondary students must pass their state mandated tests as 
requirements for graduation. 

 

IX. Due process related to student placement and promotion 
 

In the space below, please describe the LEA’s due process procedures related to student 
placement for regular education students, students with disabilities having an 
Individualized Education Program plan, and students having an Individual 
Accommodation/Section 504 plan.  

 
Describe the LEA’s policies on due process procedures for teachers, students and parents as 
related to student placement for the following:  
 
 
Regular Education Students 

 
Due process involving placement may be initiated by an individual student, parent, 
and/or teacher.  If an appeal concerning placement is made by a student, 
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parent/guardian, and/or teacher, it shall follow the proper lines of authority as outlined 
in the established grievance procedures of Allen Parish as follows: 

1. Any student, parent/guardian, and/or teacher having a question concerning 
placement shall first attempt to resolve the matter in a conference with the 
assigned teacher, upon approval by the principal.     

2. If as a result of the appeal to the teacher, the matter is not resolved, the grievant 
shall then contact the principal. 

3. If the placement of the student remains unresolved, the grievant shall submit an 
appeal in writing to the superintendent within fifteen (15) days of the initial 
meeting giving the full details of his/her grievance. 

4. If the grievance is not resolved after following the lines of authority, the grievant 
may request a review by the board. The request shall be made in writing through 
the superintendent, and should be specific in terms of action desired.  

5. No student, including EL, shall be denied access to any support service or activity 
(federally-assisted program such as Title I, II, Migrant, Bilingual Education, 
Vocational Education and Guidance counseling) or extra-curricular activities, 
summer program and library services. 

6. Due process procedures for qualified disabled students must be consistent with 
those defined in Section 504 of the Rehabilitation Act of 1973. 

 
 
 
Students with Disabilities 

 
Act 754 states the procedural safeguards that are to be used during the identification, 
evaluation and placement processes. These include: full and effective notice; formal 
parental approval; the right to an independent individual evaluation; confidentiality; 
surrogate parents; conciliation and due process hearing.  In the case of the qualified 
students with disabilities, the due process procedures must be consistent with those 
described in the Individuals with Disabilities Education Act (IDEA) Part B. It is the policy 
of the Allen Parish School System to adhere to these procedural safeguards. 

 
Section 504 Students 

 
Due process procedures for qualified disabled students must be consistent with those 
defined in Section 504 of the Rehabilitation Act of 1973 
 
 
 

 



25 
 

X. Additional LEA policies related to student placement and 
promotion 

 
In the space below, please describe any additional LEA policies related to student placement 
and promotion that have not been addressed in other sections of this document 
 
 

ALLEN PARISH ATTENDANCE POLICY 
 

● Elementary and Middle School attendance requirements: 
In order for any student to be considered for promotion, he/she must first be 
present the required number of days.  Elementary students must be present a 
minimum of 167 days to be eligible to receive credit for the courses taken.  The 
attendance policy also applies to students enrolled in kindergarten. Middle 
School students must be in attendance at least 167 days of each year and be in 
membership at the end of each school session. 
 

● Elementary and Middle School suspension requirements: 
A pupil who is suspended out of school for ten days or fewer shall be assigned 
school work missed while he/she is suspended and shall receive 50% credit for 
such work if it is completed satisfactorily and timely as determined by the 

principal or his designee, upon the recommendation of the pupil’s teacher.  This 
does not apply to in-school suspension.  Students in in-school suspension can 
earn full credit. 
 
 

● High School attendance requirements: 
Secondary students must be present a minimum of 83 days per semester to be 
eligible to receive Carnegie credit for the courses taken.  Exception can be made 
only in the event of extended personal illness verified by a physician or other 
extenuating circumstances approved by the Parish Supervisor of child Welfare 
and Attendance, in consultation with a principal. 
 

● High School suspension requirements:   A pupil who is suspended for ten days 
or fewer shall be assigned school work missed while he/she is suspended and 
shall receive 50% credit for such work if it is completed satisfactorily and timely 
as determined by the principal or his designee, upon the recommendation of 
the pupil’s teacher. 
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XI. LEA assurances and submission information 
 
Assurance is hereby made to the Louisiana Department of Education that this Allen Parish 
School Board 2019-2020 Pupil Progression Plan has been developed in compliance with 
all applicable federal and state laws and regulations. If any local policy outlined in this 
plan conflicts with federal or state laws or regulations, I understand that federal and state 
laws and regulations shall supersede the local policy. 
 
Date approved by local school board or governing authority: June 10,2019  
 
 

_________________________________                _______________________________ 
Michael K. Doucet     Cathy Farris 
Superintendent     Board President 
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Allen Parish 

 

 
 
 

Addendum 
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Allen Parish Grading Policies:  K – 2 
 
Grading Policies – Kindergarten 
 
 

1. An ELA Portfolio and a Math Portfolio will be maintained for each student.  For 
each grading period, each portfolio (ELA and Math) must contain a minimum of 8 
samples of student work that reflect skills addressed within that grading period.  
Student work samples must be scored.  Students work samples must be 
maintained in the portfolio for the entire year. 

2. For ELA, three of the samples will be each Module Unit Assessment (Units 1, 2, 
3).  The other 5 samples will be from Cycle Assessments and should correlate to 
the standards identified on the Kindergarten Learning Report for that grading 
period. 

3. For the Math Portfolio, samples will come from Eureka Math. 
4. Student work that will be sent home to parents will be decided upon at the school 

level. 
5. Kindergarten teachers will report student progress for math and ELA standards to 

parents on the Allen Parish Kindergarten Learning Report every nine weeks.  
Progress recorded on the Allen Parish Kindergarten Learning Report will be 
determined by the nine-week EL ELA Module Assessment and the nine-week 
Math Assessment. 

6. Pupil Progression to 1st Grade will be determined by the EL ELA Module 4 End-
Year Assessment and the Math End-Year Assessment. 
 

If a parent/guardian requests that their child be retained when the child has met the 
pupil progression requirements for the grade level in order to be promoted to the 
next grade level, the parent must submit a letter to the superintendent requesting 
that their child be retained and the reason(s) for the request. 

 

Kindergarten 

In order to be promoted to 1st grade, students must demonstrate proficiency in 
kindergarten skills by meeting ALL of the following criteria: 
 

4. Student has scored a minimum of 80% on the End-Year ELA Module 4 
Assessment. 

 
5. Student has scored a minimum of 80% on the End-Year Math 

Assessment. 
 

6. Students not meeting the standard in numbers 1 and 2 may be reviewed 
by the School Building Level Committee to determine retention in 
Kindergarten or promotion to first grade.  If it is determined that the 
student will be promoted, a parent conference must be conducted. 
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All schools will be on a 9-weeks grading period 
 
 
Grading Policies - Grades 1-2 
 
The Standard Grading System used by all public schools in Grades 1-2 for evaluation 
and reporting purposes shall be in accordance with the scale below.  Additionally, all 
grades used for averaging will have been scored by the teachers only. NOTE:  Grades 
for ELA and Math must be aligned to the Louisiana Standards.  In all subjects, grades 
must be reflective of a student’s knowledge in the content area.   
 
GRADING SCALE 

Grading Scale for Regular Courses 

 Grade Percentage Quality Points 

A 100-93 3.5 - 4.0 

B 92-85 2.5 - 3.4 

C 84-75 1.5 - 2.4 

D 74-67 1.0 - 1.4 

F 66-0 Below 1.0 

 
     

Grading Scale for Sp. Ed. Courses 

  Grade Percentage 

S 100-85 

NI 84-67 

U 66-0 

     
 

For each nine-week grading period, parents will receive a progress report at the end of 
the third week and end of the sixth week, with the report card being sent home at the 
end of the ninth week. 
For ELA only, the first grading period:  The first progress report will reflect an “R” for 
readiness with the student’s phase as determined by the first Benchmark Assessment 
of EL. 
 
Parent Conferences will be conducted at the end of the third week of school for first and 
second grades.  At this conference, parents will receive their child’s progress report with 
information regarding their child’s ELA phase as determined by the first Benchmark 
Assessment of EL, as well as, information regarding Math and Social Living.      
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Required Grades by Grade Level: 
Grade 1:   

● ELA – A minimum of 8 grades per nine weeks is required.  One grade will be 
from the three Module (Unit) Assessments in EL being combined to derive one 
grade, and this cannot be dropped.  The remaining 7 grades will be derived from 
Cycle (Reading Foundations) Assessments in EL. The lowest grade of the Cycle 
(Reading Foundations) Assessments will be dropped.  If an Oral Reading 
Fluency Grade is recorded, this will be limited to 1 grade per grading period and 
must reflect fluency and accuracy.   

 
     

For the first grading period only, Cycle Assessments must be 
divided into two grades, one grade from the decoding section and one 
grade from the encoding section (Spelling Section).  This is in order to 
have 8 grades for the first grading period.  For the remaining three 
grading periods, the Cycle Assessments do not need to be divided into 
two grades. 

 
 

● Math – A minimum of 8 grades per nine weeks is required. 
 

● Social Living – A minimum of 7 grades per nine weeks is required.  
o S, NI, and U will be used for social living. The following scale 

will be used:   
▪ S=85-100;  
▪ NI=67-84;  
▪ U=66 and below.  
  

o When averaging these grades the scale will be as follows:   
▪ S=2  
▪ NI=1 
▪ U=0         

      
● Handwriting – A minimum of 5 grades per nine weeks is required.  Do 

not drop the lowest grade. 
o S, NI, and U will be used for handwriting grades. When 

averaging these grades the following scale will be used:   
▪ S=2  
▪ NI=1  
▪ U=0 

 
   Grade 2:   

● ELA – A minimum of 8 grades per nine weeks is required.   
    One grade will be from the three Module (Unit) Assessments in EL being 

combined to derive one grade, and this cannot be dropped.  The remaining 7 
grades will be derived from Cycle (Reading Foundations) Assessments, 
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including Mid-Module and End-of Module Assessments, in EL. The lowest 
grade of the Cycle (Reading Foundations) Assessments will be dropped.  If 
an Oral Reading Fluency Grade is recorded, this will be limited to 1 grade 
per grading period and must reflect fluency and accuracy.   
     

       For the first grading period only, Cycle Assessments must be 
divided into two grades, one grade from the decoding section and one 
grade from the encoding section (Spelling Section).  This is in order to 
have 8 grades for the first grading period.  For the remaining three 
grading periods, the Cycle Assessments do not need to be divided into 
two grades. 

 
● Math – A minimum of 8 grades per nine weeks is required. 
 
● Social Living – A minimum of 7 grades per nine weeks is required.  

   
● Handwriting – A minimum of 5 grades per nine weeks is required. 

o Do not drop the lowest grade.   
o S, NI, and U will be used for handwriting grades. When 

averaging these grades the following scale will be used:   
▪ S=2;  
▪ NI=1;  
▪ U=0. 

     
1. WEBPAMS Grade Book Requirements:                              

a. Grade sheets and Attendance will be printed at the end of each six weeks 
and kept in an Attendance Folder/Binder. They should be kept at the 
school for a minimum of three years. 

b. Grade Sheets and Attendance Folders/Binders will be checked 
periodically by each school’s administration and made available to district 
personnel upon request. 
 

2. When over 50% of a class fails an assignment/assessment, then that score 
cannot be recorded.  The standard for that assignment/assessment must be 
retaught and retested.  The highest score of the two will be recorded.  

 
3. Homework cannot be used as a grade.  Projects/Performance Tasks that 

require work done outside of school (make a poster, research, etc.) are not 
considered homework.  These may be used as required grade(s). 

 
4. Scores from Formative Assessments (Grades 1 and 2) cannot be used as a 

grade. 
 

5. If an Oral Reading Fluency Grade is recorded, this will be limited to 1 grade per 
grading period and must reflect fluency and accuracy.   
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6. Accelerated Reader cannot be used as a grade.   
 

7. If a Math Fluency Grade is recorded, this will be limited to 1 grade per grading 
period, and it will not be timed.    

 
8. A student shall receive no lower than a 50% credit on any 

assignment/assessment.  This does not apply to an assignment/assessment 
where a student was suspended or refused to do an assignment.  Incidents of 
cheating will be addressed through discipline. 

 
9. A pupil who is suspended out of school for ten days or fewer shall be assigned 

school work missed while he/she is suspended and shall receive 50% of the 
earned grade for such work if it is completed satisfactorily and timely as 
determined by the principal or his designee, upon the recommendation of the 
pupil’s teacher.  This does not apply to in-school suspension.  Students in in-
school suspension can earn full credit. 

 
10. All grades recorded in grade books for ELA must be labeled by EL Module, 

Lesson, and Unit/Cycle Number.  For all other subjects, grades must be labeled 
by Louisiana Student Standards. Recorded grades must be dated using the 
date of administration. Assessments administered during a grading period must 
be recorded during that grading period. Assessments recorded in grade books 
must have a minimum of sixteen (16) items (Items from a rubric can total 16 
points or more). 

 
           When a graded assignment is given, the grade for that assignment must be 

posted in WEBPAMS within 7 calendar days of the date given. Extenuating 
circumstances must be approved by administration at the school  

  level. 
 
 
 Grades will be posted in WEBPAMS for each nine week grading period as per the 
following schedule: 

● Third Week of the Grading Period – 2 grades must have been posted. 
● 6th Week of the Grading Period – 3 more grades to make a total of 5 

grades must have been posted. 
● 9th Week of the Grading Period – 3 more grades to make a total of 8 

grades must have been posted. 
   EXCEPTION:  ELA – the first grading period – grades by the 6th week of  
  school must have been posted and 4 more grades to make a total of 8 

grades by the 9th week of school.   
  

  
11. Use numerical percentage grades and letter grades or numerical percentage 

grades only in grade books (97% is recorded as 97/A or 97). On computer and 
cumulative cards, use letter grades and number grades.  Grading period 
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averages must be recorded in grade books, and/or computer grade sheets with 
grading period averages must be kept with grade books. 

 
12. In order to derive six weeks grades, numerical percentage grades will be 

averaged. For ELA – The lowest Cycle Assessment grade will be dropped.  
Module Unit Assessment grades will NOT be dropped.  For all other subjects, 
the lowest grade per subject will be dropped. This dropped grade is not one 
received as a result of cheating, suspension, or refusal to do an assignment. 
The remaining grades will be averaged to determine six weeks grades.  When 
averaging grades for a six weeks grade, a round-up procedure will be used.  
Any six weeks average with a 0.5 or higher will be rounded up.  (Examples:  
78.9 = 79; 82.5 = 83; 93.6 = 94; 65.4 = 65)   The numerical average will be 
changed to a letter grade and recorded on the report card. 

 
13. A parish grading scale in which students are evaluated every day is to be used 

in all Physical Education classes.  See individual faculty handbooks for a more 
detailed explanation. 

 
14. Semester grades will not be required on the report cards or cumulative cards. 

In order to derive final grades, convert the 6 six week’s letter grades to their 
quality-point equivalents.  Average the 6 grades to get one final grade in quality 
points. A round-up procedure will not be used for final grades. 

 
All special education students will receive grades in the same manner as regular 

education students unless otherwise indicated on the student’s IEP.  Only students 

pursuing a Certificate of Achievement should be graded using S, NI, or 

 
 
 
 

 
Grade 1 

1. Student has a minimum grade of an absolute "D" (1.0) average in both 
ELA and mathematics. An absolute “D” is defined as a total of four (4) 
quality points being earned per subject for the school year.  Of the total 
four (4) quality points, a minimum of three (2) must be earned during 
the second semester.   

 
All schools will be on a 9-weeks grading period. 
 

 
Grade 2 

1. Student has a minimum grade of an absolute "D" (1.0) average in both 
ELA and mathematics. An absolute “D” is defined as a total of four (4) 
quality points being earned per subject for the school year.  Of the total 
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four (4) quality points, a minimum of three (3) must be earned during 
the second semester.   

 
All schools will be on a 9-weeks grading period. 

Allen Parish Grading Policies – Grades 3-4 
 

 
The Standard Grading System used by all public schools in Grades 1-4 for evaluation 
and reporting purposes shall be in accordance with the scale below.  Additionally, all 
grades used for averaging will have been scored by the teachers only. NOTE:  Grades 
for ELA and Math must be aligned to the Louisiana Standards.  In all subjects, grades 
must be reflective of a student’s knowledge in the content area.   
 
GRADING SCALE 
 

Grading Scale for Regular Courses 

 Grade Percentage Quality Points 

A 100-93 3.5 - 4.0 

B 92-85 2.5 - 3.4 

C 84-75 1.5 - 2.4 

D 74-67 1.0 - 1.4 

F 66-0 Below 1.0 

 
    Remove Grading Sped Grading Scale for all grade levels 

Grading Scale for Sp. Ed. Courses 

  Grade Percentage 

S 100-85 

NI 84-67 

U 66-0 

     
 

 
Required Grades by Grade Level: 

   
 Grade 3: 

● Math – A minimum of 8 grades per six weeks is required. 
 

● Social Studies – A minimum of 7 grades per six weeks is required.  
 

● Science – A minimum of 7 grades per six weeks is required.  
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● ELA – A minimum of 10 grades per six weeks is required.  Of these 10 

grades, 2 grades (no more, no less) must come from Spelling. 
 

● Handwriting – A minimum of 3 grades per six weeks is required.  
o Do not drop the lowest grade.   
o S, NI, and U will be used for handwriting grades. When 

averaging these grades the following scale will be used:   
▪ S=2;  
▪ NI=1;  
▪ U=0. 
 

  EXCEPTION:  Eight (8) grades in ELA are required during the grading periods of 
the administration of LEAP 360 Diagnostic and Interim Assessments and LEAP 2025 
Assessments. There will be NO SPELLING grades given during the grading periods that 
these assessments given.  Spelling instruction should continue, but does not have to be 
graded. Six (6) grades are required in Math during the grading periods of the 
administration of LEAP 360 Diagnostic and Interim Assessments and LEAP 2025 
Assessments.  A copy of the Student Reports for LEAP 360 Assessments will be sent 
home with the Progress Report or Report Card depending on when the assessments 
are administered. 
 
 
 
 Grade 4:   

● Math – A minimum of 8 grades per six weeks is required. 
 

● ELA – A minimum of 10 grades per six weeks is required. 
●  Of these 10 grades, no more than 2 grades can be taken from 

Spelling. 
● Social Studies – A minimum of 7 grades per six weeks is required.  

 
● Science – A minimum of 7 grades per six weeks is required.  

 
EXCEPTION:  Eight (8) grades in ELA are required during the grading periods of the 
administration of LEAP 360 Diagnostic and Interim Assessments and LEAP 2025 
Assessments. There will be NO SPELLING grades given during the grading periods that 
these assessments given.  Spelling instruction should continue, but does not have to be 
graded. Six (6) grades are required in Math during the grading periods of the 
administration of LEAP 360 Diagnostic and Interim Assessments and LEAP 2025 
Assessments.  A copy of the Student Reports for LEAP 360 Assessments will be sent 
home with the Progress Report or Report Card depending on when the assessments 
are administered. 
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1. WEBPAMS Grade Book Requirements:                              

a. Grade sheets and Attendance will be printed at the end of each six weeks 
and kept in an Attendance Folder/Binder. They should be kept at the 
school for a minimum of three years. 

b. Grade Sheets and Attendance Folders/Binders will be checked 
periodically by each school’s administration and made available to district 
personnel upon request. 
 

2.  When over 50% of a class fails an assignment/assessment, then that score 
cannot be recorded.  The standard for that assignment/assessment must be 
retaught and retested.  The highest score of the two will be recorded.  

 
3. Homework cannot be used as a grade.  Projects/Performance Tasks that require 
work done outside of school (make a poster, research, etc.) are not considered 
homework.  These may be used as required grade(s). 

 
 4. Scores from LEAP 360 Diagnostic   and Interim Assessments (3rd and 4th Grade 
ELA and Math) cannot be used as a grade. 

 
5. If an Oral Reading Fluency Grade is recorded, this will be limited to 1 grade per 

grading period and must reflect fluency and accuracy.   
 

6. Accelerated Reader cannot be used as a grade.   
 

7. If a Math Fluency Grade is recorded, this will be limited to 1 grade per grading 
period, and it will not be timed.   
 

8. A student shall receive no lower than a 50% credit on any 
assignment/assessment.  This does not apply to an assignment/assessment 
where a student was suspended or refused to do an assignment.  Incidents of 
cheating will be addressed through discipline. 

 
9. A pupil who is suspended out of school for ten days or fewer shall be assigned 

school work missed while he/she is suspended and shall receive 50% of the 
earned grade for such work if it is completed satisfactorily and timely as 
determined by the principal or his designee, upon the recommendation of the 
pupil’s teacher.  This does not apply to in-school suspension.  Students in in-
school suspension can earn full credit. 

 
10. All grades recorded in grade books for all subjects must be labeled by Louisiana 

Student Standard(s) and for all other subjects by skill. Recorded grades must be 
dated using the date of administration. Assessments administered during a 
grading period must be recorded during that grading period. Assessments 
recorded in grade books must have a minimum of sixteen (16) items (Items from 
a rubric can total 16 points or more). 
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11. When a graded assignment is given, the grade for that assignment must be 

posted in WEBPAMS within 7 calendar days of the date given.  50% of the 
required grades must be posted by progress report date.  Extenuating 
circumstances must be approved by administration at the school level. 

  
12. Use numerical percentage grades and letter grades or numerical percentage 

grades only in grade books (97% is recorded as 97/A or 97). On computer and 
cumulative cards, use letter grades and number grades.  Grading period 
averages must be recorded in grade books, and/or computer grade sheets with 
grading period averages must be kept with grade books. 

 
13. In order to derive six weeks grades, numerical percentage grades will be 

averaged. The lowest grade per subject will be dropped. This dropped grade is 
not one received as a result of cheating, suspension, or refusal to do an 
assignment. The remaining grades will be averaged to determine six weeks 
grades.  When averaging grades for a six weeks grade, a round-up procedure 
will be used.  Any six weeks average with a 0.5 or higher will be rounded up.  
(Examples:  78.9 = 79; 82.5 = 83; 93.6 = 94; 65.4 = 65)   The numerical average 
will be changed to a letter grade and recorded on the report card. 

 
14. A parish grading scale in which students are evaluated every day is to be used in 

all Physical Education classes.  See individual faculty handbooks for a more 
detailed explanation. 

 
15. Semester grades will not be required on the report cards or cumulative cards. In 

order to derive final grades, convert the 6 six week’s letter grades to their quality-
point equivalents.  Average the 6 grades to get one final grade in quality points. A 
round-up procedure will not be used for final grades. 

 
16. All special education students will receive grades in the same manner as regular 

education students unless otherwise indicated on the student’s IEP.  Only 
students pursuing a Certificate of Achievement should be graded using S, NI, or 
U. 

 
Grade 3 

1. Student has a minimum grade of absolute "D" (1.0) average in both 
mathematics and ELA. An absolute “D” is defined as a total of six (6) 
quality points being earned per subject for the school year. Of the total 
six (6) quality points, a minimum of three (3) must be earned during the 
second semester.   

 
2. If a student meets these criteria, the following point system will apply. 

A numerical value has been assigned to each individual requirement 
as follows:  
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ELA Grade --- 2 points 
Math Grade --- 2 points 
Average of Social Studies and Science --- 1 point 

 
All schools will be on a 6-weeks grading period. Students must score 4 out  
of the 5 points to be promoted.  
 
 

     Grade 4 
1. Students will adhere to the LA State 4th Grade Promotion Policy. 
 
2. Student has a minimum grade of an absolute "D" (1.0) average in ELA 

and Mathematics.  An absolute “D” is defined as a total of six (6) 
quality points being earned per subject for the school year.  Of the total 
six (6) quality points, a minimum of three (3) must be earned during the 
second semester.   

 
3. If a student meets the above criteria, the following point system will  
            apply.  A numerical value has been assigned to each 
 

ELA Grade --- 2 points   
Math Grade --- 2 points   
Science Grade --- 1 point  
Social Studies --- 1 point 

 
All schools will be on a 6-weeks grading period.   Students must score 5  
out of the 6 points to be promoted.  
 
 

     If a parent/guardian requests that their child be retained when the child 
has met the pupil progression requirements for the grade level in order to be 
promoted to the next grade level, the parent must submit a letter to the 
superintendent requesting that their child be retained and the reason(s) for 
the request. 

 
 
 

Allen Parish Grading Policies - Grades 5-8 

 
The Standard Grading System used by all public schools in Grades 5-8 for evaluation 
and reporting purposes shall be in accordance with the scale below. Additionally, all 
grades used for averaging will have been scored by the teachers only. 
 
NOTE: Grades for ELA and Math must be aligned to Louisiana Standards. In all 
subjects, grades must be reflective of a student’s knowledge in the content area. 
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GRADING SCALE                   

Grading Scale for Regular Courses 

 Grade Percentage Quality Points 

A 100-93 3.5 - 4.0 

B 92-85 2.5 - 3.4 

C 84-75 1.5 - 2.4 

D 74-67 1.0 - 1.4 

F 66-0 Below 1.0 

Remove Grading Scale for Sped 

Grading Scale for Sp. Ed. Courses 

  Grade Percentage 

S 100-85 

NI 84-67 

U 66-0 

 
 
 
 
1. WEBPAMS Grade Book Requirements:                              

a. Grade sheets will be printed at the end of each six weeks and kept in a 
Folder/Binder. They should be kept at the school for a minimum of three 
years. 

b. Grade Sheets Folders/Binders will be checked periodically by each 
school’s administration and made available to district personnel upon 
request. 

2. A minimum of 8 grades per six weeks is required in ELA and math. A minimum of 7 
grades per six weeks is required in all other subjects.  

 
EXCEPTION:  6 grades in all subjects are required during the grading periods of    
the administration of LEAP 360 Diagnostic and Interim Assessments (ELA and Math) 
and LEAP 2025 Assessments.   A copy of the Student Reports for LEAP 360 
assessments will be sent home with the Progress Report or Report Card depending 
on when the assessments are administered.  

        
3. Homework cannot be used as a grade.  Projects/Performance Tasks that require 

work done outside of school (make a poster, research, etc.) are not considered 
homework.  These may be used as required grade(s). 
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4. Scores LEAP 360 Diagnostic and Interim Assessments (ELA and Math) cannot be 
used as a grade. 

 
5. Accelerated Reader cannot be used for a grade. 

 
6. A parish grading scale in which students are evaluated every day is to be used in all 

Physical Education classes. See individual faculty handbooks for a more detailed 
explanation. 

 
7. When over 50% of a class fails an assignment/assessment, then that score cannot 

be recorded.  The standard for that assignment/assessment must be retaught and 
retested.  The highest score of the two will be recorded. 

 
8. A student shall receive no lower than 50% credit on any assignment/assessment.  

This does not apply to an assignment/assessment where a student was suspended 
(in which the suspension policy will be followed) or refused to do an assignment. 

 
9. Any grades recorded in grade books/WebPams in all subjects must be labeled by 

Louisiana Student Standards.  Recorded grades must be dated using the date of 
administration. Assessments administered during a grading period must be 
recorded during that grading period.  Assessments recorded in grade books must 
have a minimum of fourteen (14) items (Items from a rubric can total 14 points or 
more).  Grades cannot be weighted.  All assessments must be out of 100%. 

 
10. Remediation/Enrichment/Exploratory classes: student grades each six weeks can 

be determined by student participation, activities, and class responsibilities using S 
(Satisfactory); N (Needs Improvement); or U (Unsatisfactory).  These grades must 
be included on Mid-Six Weeks Progress Reports.  The decision to use this method 
or to give grades (see #8) is left to the discretion of the principal. 

 
11. When a grade assessment is given, the grade for that assessment must be posted 

on WebPams within 7 calendar days of the date given.  50% of the required grades 
must be posted by Progress Report time.  Extenuating circumstances must be 
approved by the school’s administration. 

 
12. Use numerical percentage grades and letter grades or numerical percentage 

grades only in grade books/WebPams (97% is recorded as 97/A or 97). On 
computer and cumulative cards, use letter grades and number grades. Grading 
period averages must be kept with WebPams. 

 
13. In order to derive six weeks grades, numerical percentage grades will be averaged. 

The lowest grade will not be dropped in grades 7 and 8.  The lowest grade per 
subject will be dropped in grades 5 and 6. This dropped grade is not one received 
as a result of cheating, suspension or refusal to do an assignment. The remaining 
grades will be averaged to determine six weeks grades.  When averaging grades 
for a six weeks grade, a round-up procedure will be used.  Any six weeks average 
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with a 5 or higher will be rounded up.  (Examples 78.9 = 79; 82.5 = 83; 93.6 = 94.0; 
65.4 = 65).  The numerical average will be changed to a letter grade and recorded 
on the report card. 

 
 
14. Semester grades will not be required on the report cards or cumulative cards. In 

order to derive final grades, convert the 6 six week’s letter grades to their quality-
point equivalents.  Average the 6 grades to get one final grade in quality points. A 
round-up procedure will not be used for final grades. 

 
15. All special education students will receive grades in the same manner as regular 

education students unless otherwise indicated on the student’s IEP.  Only students 
pursuing a Certificate of Achievement should be graded using S, NI, or U. 

 
 

 

 
 

 

 
 

Allen Parish Grading Policies:  9 – 12 

The Standard Grading System used by all public schools in Grades 9-12 for evaluation 
and reporting purposes shall be in accordance with the scale below. Additionally, all 
grades used for averaging will have been scored by teachers only. 
 

Grading Scale for Regular Courses 

 Grade Percentage Quality Points 

A 100-93 3.5 - 4.0 

B 92-85 2.5 - 3.4 

C 84-75 1.5 - 2.4 

D 74-67 1.0 - 1.4 

F 66-0 Below 1.0 

 
Remove Grading Scale for Sped Courses 
 

Grading Scale for Sp. Ed. Courses 



42 
 

  Grade Percentage 

S 100-85 

NI 84-67 

U 66-0 

 
 

1. WEBPAMS Grade Book Requirements: 
             Grade Sheets and Attendance will be printed at the end of each six weeks and 
kept in an           
             Attendance Binder. 
 

2. A minimum of 8 grades per 6-weeks is required in all subjects except physical 
education, in which students are to be evaluated every day.  
EXCEPTION: During the sixth 6 weeks, 7 grades in all subjects are required for 
12th graders.  
 
 

3. When a graded assignment is given, the grade for that assignment must be 
posted in Webpams within 7 CALENDAR DAYS of the date given.  For progress 
reports, 50% of the required grades must be posted and a P.E. grade must be 
posted by the progress report issue date.  Extenuating circumstances must be 
approved by Administration at the school level.           

 
4. Grades from assignments and exercises are to be “weighted” according to 

importance.  Record grades on a point value system, not percentages. (Ex:  25 
out of 30) 

 
5. All grades recorded in grade books for ELA and math must be labeled by State 

Standards and for all other subjects by skill.  Recorded grades must be dated 
using the date of administration. Indicate possible points of each “weighted” 
assessment or exercise.  Teachers are not allowed to record participation 
grades, except in P.E.  Test grades cannot be recorded more than once. 
 

6. Homework cannot be used as a grade.  Projects/Performance Tasks that require 
work done outside of school (make a poster, research, etc.) are not considered 
homework.  These may be used as required grade(s). 
 

7. Accelerated Reader and Accelerated Math may be used as one additional grade 
above the ten required grades. 
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8. The official district high school transcripts, report cards and cumulative records 

will record numerical six-weeks grades, semester letter grades and a final letter 
grade. District transcripts generated for state use will list final grades only. State 
generated transcripts list final grades only. 

 
9. In order to derive at the 6-weeks grade, the total point value earned will be 

divided by the total points possible. Using the tenth’s place only, the resultant 
average will be rounded up to the next whole number (Ex:  76.9 = 77, 83.5 = 84, 
and 96.4 = 96).  The numerical average will be recorded on the report card. 

 
10. In order to derive at the semester grade, the three 6-weeks alpha grades for first 

semester and second semester will convert to quality points.   
 
 

11. First semester exams will be given to all students and will be included with the 
third six weeks grades.  Second semester exams will be given to all students and 
will be posted in the second semester exam column.  For ½ credit courses taken 
during the second semester, the final exam grade will be included with the 6th six 
weeks grades.   

 
12. Quality point averages from each semester will be used to determine a 

composite average. A final average will be calculated using 85% of the 
composite average plus 15% of the quality point earned on final exam.  

 
(Add) **Special Education students that qualify for ACT 833 final exam will be 
multiplied by 5% to obtain a final course average.  
 

13. A student must earn at least three quality points in the second semester 
including the LEAP 2025 Final exam in order to pass the course. If a student fails 
a course, but meets the standard of proficiency on the LEAP 2025 exam, the 
student may retain that score to be factored into their final grade in either a credit 
recovery course or a repeat of the traditional course. 

 
EXAMPLE: 

Grading Period Grade
s 

Quality 
Points 

Calculating 1st Semester Average 

1st six-week grade 86/B 3 Add Quality Pts.:                        3+1+3 = 
7 

Divide Total by 3:                        7/3 
=2.33  
1st Semester Average = C 

2nd six-week grade 72/D 1 

3rd six-week grade 89/B 3 

Grading Period Grade
s 

Quality 
Points 

Calculating 2nd Semester Average 

4th six-week grade 74/D 1 Add Quality Pts.:                        1+2+2 = 
5 5th six-week grade 80/C 2 
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6th six-week grade 84/C 2 Divide Total by 3:                        5/3 
=1.66  
2nd Semester Average = C 

Calculating Final  Average 

Add Quality Points of first and second semester:    2.33+ 1.66 = 3.99 
Divide Total by 2:  3.99/2 = 1.99  
Final Exam Grade= 75/C  
Final  Average = Composite Average (.85) + Final Exam (.15)  
Final Average=   1.99 (.85)+2.0(.15)= 
Final Average=   1.69 +.30=1.99 
Final Average = C 

 
NOTE: The final exam grade will be posted in the 2nd semester exam     
             column.   WebPams will not round any points for final grades. 
           

14.  Students must be present a minimum of 167 days per year to be eligible to 
receive   Carnegie credit for the courses taken.  Any student missing more than 
twelve (12)   unexcused days during the school year will not be given credit for 
the courses taken. 

 
15. Students must earn at least an absolute “D” (1.0) as the final grade to attain 

Carnegie credit. 
 

16. College Dual Enrollment and Honors courses will follow the ten point scale.  Final 
grades obtained in the Dual Enrollment course/s will be added to the high school 
transcript. 

17. Credit Recovery courses shall follow local grading policy and award a final letter 
grade for earned Carnegie Unit. Grade Recovery is a component of classroom 
(tier1) and school (tier 2) intervention. When a student has failed a six weeks, the 
student may be allowed to utilize the approved district online program to recover 
the six weeks with at least a 67% average.  If the student is a senior, the student 
must have all lessons completed by graduation date.  Grade recovery can only 
be utilized with the consent of the student’s teacher of record.  All assessment 
submissions must be completed with a proctor that is a school official.   
 

18. Beginning with the students entering the 9th grade in 2014-2015 and graduating 
in the 2017-2018 school year and thereafter, the calculation of the Total grade 
point average (GPA) will use a five-(5.00) point scale for grades earned in the 
BESE/Board of Regents approved courses for Advanced Placement(AP), Gifted/ 
Talented, Honors and Dual Enrollment.  The grade value scale is listed below:  
A=5.0, B=4.0, C=3.0, D=2.0 and F=0.  Honor Graduate:  All seniors who compile 
a grade point average of 3.95 and above shall be designated as graduating 
Summa Cum Laude.  All seniors who compile a grade point average in the range 
of 3.85 to 3.94 shall be designated as graduating Magna Cum Laude.  All seniors 
who compile a grade point average in the range of 3.50 to 3.84 shall be 
designated as graduating Cum Laude. 
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19.  The computer will calculate Grade Point Averages (GPAs) and Rank in Class 

(RIC) using semester grades earned from Carnegie unit courses only. 
 

20. All special education students will receive grades in the same manner as regular 
education students with the exception of students that participate in Alternate 
Assessment and are not pursuing a high school diploma. Mainstreamed students 
in a regular education classroom setting that are alternate assessed and are not 
pursuing a high school diploma may receive S, N, or U’s on work modified to 
their functioning level. In the special education classroom setting, the special 
education teacher must assign percentage grades relating to IEP objectives 
taught.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Allen Parish Physical Education Classes Grading Policy:  1 - 6 

 
Student grades each six weeks will be determined by student interest in activities, 
participation, and class responsibilities. 
 
S=Satisfactory               N=Needs Improvement             U=Unsatisfactory 
Physical education grade must be included on Mid-Six Weeks Progress Reports. 

Allen Parish Physical Education Classes Grading Policy:  7 – 12 

 
Each student begins each six weeks with 100 points. Their grades will be determined by 
the  
number of points that they gain or lose during the six weeks.  Six weeks will conform 
with parish grading policy.  
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Grading Scale for Regular Courses 

 Grade Percentage Quality Points 

A 100-93 3.5 - 4.0 

B 92-85 2.5 - 3.4 

C 84-75 1.5 - 2.4 

D 74-67 1.0 - 1.4 

F 66-0 Below 1.0 

 
 
 
 
 
 
 
 
 
 
 

1. Students may gain points by test scores, home assignments, and research. 
A = 4             B = 3              C = 2             D = 1 

2. At no time will a student lose points because of his/her physical inability.  
(Example: Skill tests) 

3. Students may lose points for the following reasons: 
                         Points       Code 

1.1 A.  Not dressing out properly (out of complete uniform as 
selected     

                     by the  school) but participating 
                            5.0          B.  Non-participation (without legitimate excuse) 
                            3.0          C.  Lack of participation (in the opinion of the instructor, the  
                                                 student is not  trying) 
                            5.0          D.  Disruption of class 
                            3.0          E.  Unsportsmanlike-like conduct 
                            1.0          F.  Tardy for class 
                            1.0          G.  Reporting to class without material(s) requested by 
Instructor    
     (Example:  pencil and paper) 
                            5.0          H.  Use of vulgar or profane language 
                            2.0           I.   Poor personal hygiene 
                            4.0          J.   Horse play 
                            4.0          K.  Disrespect to authority                                                                                   
All special education students will receive grades in the same manner as regular 
education students with the exception of students that participate in Alternate 
Assessment and are not pursuing a high school diploma.  Mainstreamed students in a 
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regular education classroom setting that qualify for Alternate Assessment and are not 
pursuing a high school diploma may receive S, N, or U’s on work modified to their 
functioning level.  In the special education classroom setting, the special education 
teacher must assign percentage grades relating to IEP objectives taught.    
Physical education grade must be included on Mid-Six Weeks Progress Reports.  
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 Please attach the Individual Academic Improvement Plan Parent/Legal Guardian Agreement Form 
to this plan. 
  
Complete the template for each subject area identified as below “Basic.” 

Student name and grade: 

Subject area of need: 

Beginning level of proficiency/Target level of proficiency:  

Check the boxes below for each selected intervention and populate requested information: 

❏ Enrollment in 
a summer 
program 

 
 
 
 

Teacher name/rating: 
 
Summer program curriculum:  

 
Progress monitoring plan: 
 

❏ Additional in-
school 
support  

 
 

Teacher name(s): 
 
Define supports:  

 
Progress monitoring plan: 
 
 

❏ Guaranteed 
access to a 
tier 1/high 
quality 
curriculum 

Curriculum:  

❏ Placement in 
a classroom 
with a highly 
effective or 
effective 
proficient  
teacher 

Teacher name/rating: 

 

 
School 

Date: 
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Administrator 
Signature: 

  

 
 
 
 

HIGH SCHOOL POLICY ON AWARDING PROFICIENCY(P) FOR COURSES: 

 
Courses that can be awarded a P are a course that is taught within another course and 
a certification test is given for Proficiency is awarded.  This allows for 2 Carnegie Units 
to be earned.  For example: 
Ag. I:  A grade is given for Ag. I and Core is taught within the class of Ag. I.  When the 
student is given a grade for Ag. I, then that student also earns a P for Core when the 
certification test is given.  Therefore, 2 Carnegie Units are awarded.   
FACS: A grade for FACS is given and Customer Service is taught within FACS.  Once 
the student passes the Customer Service certification test, then that student earns a P 
for Customer Service.  Therefore, 2 Carnegie Units are awarded. 
If there is no certification test given within a class then no P is awarded.   
If the certification class is taught as a stand-alone class only a grade is awarded for 1 
Carnegie Unit.   
 
Transcript:  Courses obtained by a P are not figured into the GPA. 
                      Can hand calculate the GPA 
          Use only the P’s if the Carnegie Unit is needed for graduation, otherwise the 
certificate is uploaded into the state system and given to the student.   
One area of concern is that P’s are awarded for so many courses that the student can 
graduate as a junior.  It is important to make sure that some required classes are saved 
for senior year, such as Technical Writing, etc.   
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Transitional 9th Grade Promotion Policy Guidance 2018-2019 School Year  
  
The 9th grade transition is a critical time for high school students, often determining the 
likelihood of graduation; nearly 40% of overage 8th graders who are retained 
subsequently dropout of school. It is critical to acknowledge that struggling students 
need support beyond academic remediation. Struggling students need multi-faceted, 
intensive and customized support in all areas to achieve social, emotional, and 
academic progress.  
As schools seek to address the challenges of 9th grade transition, it is critical to (a) 
ensure a smooth, well-planned transition for all students and (b) plan proper supports 
for struggling students who need additional academic remediation.  
The document helps counselors (a) support school-wide student planning throughout 
Individual Graduation Plans and (b) implement Transitional 9th Grade for appropriate 
students. The following items are included to assist with Transitional 9th Grade 
Implementation:  
• Transitional 9th Grade Key Policies  
• Step 1: Identify Students  
• Step 2: Determine Placement of Non-Proficient Students  
• Step 3: Plan for Student Support  
• Step 4: Select Appropriate Curriculum  
• Counselor Tools and Supports  
• Accountability Implications  
 
TRANSITIONAL 9th GRADE KEY POLICIES  
Policy contained in Bulletin 1566, Pupil Progression Policies and Procedures, allows 
placement of students who are unable to meet the standard of proficiency in 8th grade 
in transitional 9th grade to improve the likelihood of high school graduation by providing 
the necessary remediation in a high school setting. The highlights of the transitional 9th 
grade policy include:  
Support for Students  
LEAs shall offer, at no cost, extended, on grade level instruction through summer 
remediation to students who, based on a preponderance of evidence of student 
learning, are considered to be academically struggling, did not take the spring LEAP 
tests, and failed to meet the passing standard set forth in §701 and §703 of the bulletin 
1566. The LEA shall provide transportation to and from the assigned LEAP remediation 
summer site(s) from, at a minimum, a common pick-up point.  
Local Decision-making: Placement in transitional 9th grade shall be at the discretion 
of the school where the student was enrolled in 8th grade. Schools are highly 
encouraged to use the transitional 9th grade placement option as data show that 
students placed on a high school campus are more likely to become high school 
graduates. The School Building Level Committee (SBLC)1 at the sending school will 
review data such as standardized test scores, past coursework and student behavioral 
data to determine the most appropriate setting for each student. The SBLC team must 
consist of a school counselor, administrator, teachers familiar with the student and the 
student’s guardian. Each LEA shall enroll students placed in transitional 9th grade, 
subject to any approved school admission requirements.  
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1 Students with disabilities who meet the eligibility criteria in Act 833 of the 2014 
Legislative Session will have promotion decisions determined by their IEP team. More 
information on high school special education policies may be found in this document.  
BESE Approved Language from Bulletin 1566, Pupil Progression Policies and 
Procedures:  
LEAs shall follow the guidelines set forth in §703 to determine, based on evidence of 
student learning, whether eighth grade students may be promoted to the ninth grade or 
placed on a high school campus in transitional ninth grade. The percentage of an LEA’s 
eighth graders placed in transitional ninth grade is expected to remain stable over time. 
In the event that the percentage of an LEA’s eighth graders placed in transitional ninth 
grade exceeds the percentage of eighth graders in that LEA eligible for transitional ninth 
grade at  
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the conclusion of the prior school year, the local superintendent of that LEA shall 
provide a written justification to the state superintendent.  
Inclusion in High School Graduation Cohort: Students placed in transitional 9th 
grade are considered 8th graders for accountability purposes and are not included in 
the high school graduation cohort during their first year on the high school campus. 
These students can enroll in high school-level classes, including career education 
courses, which parents and schools deem appropriate (i.e. the student is capable of 
successfully passing the course). LEAP 2025 test scores earned by students in 
transitional 9th grade shall be transferred or banked in the same manner as students 
who take LEAP 2025 exams in middle school. Students shall enter the high school 
cohort following one year in transitional 9th grade and become eligible to graduate in 
four years, provided the student meets graduation requirements within that time.  
Students who have been outside a traditional public school setting for one calendar year 
may be placed in transitional 9th grade as long as they have never been enrolled 
previously in 9th grade. The LEA determines appropriate placement in ninth grade or 
transitional ninth grade for students who transfer to the LEA from another state or 
country, no later than October 1 of each school year.  
LEAs shall address how they will make transitional 9th grade placement decisions, as 
well as address remediation, in their Pupil Progression Plans.  
STEP-BY-STEP PLANNING GUIDE  
STEP 1: Identify Students  
Identify eligible T9 students and the areas in which they are proficient or non-proficient. 
LEAs will determine appropriate placement criteria. Based on a review of local Pupil 
Progression Plans, most LEAs are basing these decisions on the following data points:  
• Benchmark assessments  
• Performance on classroom assessments  
• Course grades  
• Student growth  
• IEP goals  
• Attendance  
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STEP 2: Determine Placement of Non-Proficient Students  
The initial decision to place a student in the Transitional 9th Grade or to retain a student 
in the 8th grade shall be at the discretion of the local school or school system where the 
student was enrolled in 8th grade. However, schools are highly encouraged to make 
such placements, as data show that students placed on a high school campus are less 
likely to dropout. The School Building Level Committee (SBLC) at the middle school will 
review standardized test scores, past coursework, and student behavioral data to 
determine the most appropriate setting for each student.  
• Data indicators for student placement include: 1) Statewide assessments results (if 
available); 2) student growth data and/or results from a teacher’s SLT process; 3) 
results of benchmark assessments rated as Tier 1 or 2 through the Instructional 
Materials Review process and/or the state released ELA and math practice tests; 4) 
performance results on classroom assessments aligned to the state academic 
standards (e.g. unit assessments from Tier 1 curricula, teacher made assessments in 
EAGLE); 5) IEP goals; 6) course grades; 7) attendance; and 8) student graduation 
support profile. • Student Profile Considerations (Employment, Career Inventory, 
Transient) o Employment Considerations o Readiness - Does the student have the 
necessary skills?  
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* Interests - Knowing what students find worthy of their time and their hobbies outside of 
school go a long way in establishing rapport and in building a higher interest level in 
subject matter.  
* Anecdotal Information - offers important considerations about students in terms of their 
strengths and concerns.  
* Career Inventory Considerations o Career interest inventories typically describe or 
illustrate (often with pictures and videos) many occupations and job tasks and ask youth 
to rate how much they would enjoy doing each job or task. By rating their level of 
interest in a wide range of occupations, these inventories help young people recognize 
their predominant interests and preferences.  
* Career interest inventories can be used in school classes, in afterschool and 
community youth programs, in workforce development programs, and at home.  
* Explore free career interest inventory tools that youth can access on the Internet.  
*Adapt methods and materials to suit individual youth needs.  
* Use the career interest inventory results as a starting point for engaging youth in 
exploration and planning for careers and postsecondary education.  
* Transient Considerations o Provide solid transition programs for mobile students  
* Include administrative procedures that increase the overall quality of the school  
*Implement flexible classroom strategies  
* Incorporate collaborative support and effective communication  
 
STEP 3: Plan for Student Support  
Create a customized counseling structure (e.g., a support team) to support each 
Transitional 9th Grade student.  
The College Board’s National Office for School Counselor Advocacy (NOSCA), 
released guides for school counselors to create a comprehensive program of individual 
student planning for college and career readiness.  
Career counseling, a part of career development, is a focused effort starting in middle 
school and accelerating in high school to help students: 1) identify the career they might 
pursue; 2) attain the competencies and certifications they need to secure entry-level 
employment; and 3) build the habits and life skills necessary to be productive adults. 
Effective career counseling should:  
• encourage all teachers in each pathway to become de facto career counselors in their 
specialty, an informal-but-powerful strategy;  
• reinforce emphasis on joint curricular planning between academic and CTE teachers;  
• retain career counseling capacity (in-person or online) to provide all students with 
some form/modality of one-on-one career and college planning in both 10th and 12th 
grades;  
• form (or expand) career-technical students organizations (CTSOs) in targeted job 
sectors, relying on teacher-advisors and industry partners to mentor the student-
members of these organizations;  
• develop region-wide teacher professional development (PD) modules emphasizing 
Jump Start and specific high-demand job sectors that can be implemented in every 
school district;  
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• recruit “near-peer” mentors (i.e., recent graduates who are gainfully employed in 
targeted industries), with the option of “importing” and “exporting” some of these young 
success stories to outlying parishes that may lack this population; and  
• hold multi-school district industry mentoring events where students from different high 
schools can meet with industry partners who can then perhaps provide informal 
mentoring or help form CTSOs.  
 
Determine how often this structure should evaluate an individual student’s 
progress, specifying the data the support team will use to identify student 
progress and gaps  
• Quarterly support team meetings are recommended as interim progress checks  
• Review course grades  
• Review common assessments  
• Review attendance records  
• Review discipline reports  
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• Review teacher/mentor evaluations  
 
Evaluate student growth and identify next steps  
• Review academic data to determine if student is progressing  
• Assess whether the student has socially acclimated to the high school campus and 
matured in his/her academic life (attendance, course work, homework, class 
participation and study habits)  
• Plan ongoing counseling and mentoring  
• Create an Individualized Graduation Plan that will support the student in the 9th grade 
cohort based on his/her ongoing needs  
 
Provide Career Readiness Course Opportunities  
Career development is a lifelong process that students begin in middle school and 
accelerate in high school. Career development includes:  
a) developing an understanding of different career opportunities;  
b) learning the foundational academic skills necessary to attain and succeed in 
employment;  
c) developing the behavioral skills necessary to attain and succeed in employment;  
d) learning about different college options (types of schools, programs and schedules); 
and  
e) developing individual plans to guide learning and career searches, during and after 
high school.  
 
A Middle School/Transitional 9th Grade Career Readiness opportunity includes:  

 Career Exploration - career fairs, career presentations, Career Awareness course 
(including Financial Literacy, student interest testing)  

 College Awareness - school posters, college representatives presentations, college 
campus visit(s)  
 
STEP 4: Select Appropriate Curriculum  
Instructional materials are one of the most important tools educators use in the 
classroom to enhance student learning. It is critical those materials fully align to state 
standards and are high quality if teachers are to provide meaningful instruction. No 
program is a silver bullet, so principals must support their teachers to choose and use 
each program in a way that supports the unique students in their building.  
Review the posted instructional resource reviews.  
Hundreds of titles have been reviewed by educators and experts from across the state. 
The Department tiers programs so that schools can easily see which programs are 
more and less aligned to Louisiana’s academic standards. The rubrics for these reviews 
are available so that districts can review the materials on their own as needed as well.  
Through these reviews, the Department has also identified a number of trends in 
missing curricular components and has released a series of resources to help districts 
select high-quality curricula. These include:  
• Teacher toolbox: Comprehensive set of tools for educators and districts. Teachers 
can also access grade specific libraries for easier use.  
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• English Language Arts (ELA) planning resources: Classroom-ready daily lesson 
plans for grades 3-12. Each unit includes three culminating tasks and lessons that 
prepare students for those tasks, integrating rich texts and all standards.  
• Math planning resources: Includes resources to support math remediation and 
guides for using the Eureka math curriculum with Louisiana’s math standards.  
• Social Studies planning resources: Includes scope and sequence documents and 
instructional tasks.  
 
Once a strong curriculum is chosen, principals must ensure all teachers receive 
professional development on how to implement the curriculum. Using the curriculum 
implementation scale , principals should observe teachers, review classroom 
assessment data, and look at student work to determine the level of support teachers 
need with implementing the curriculum effectively. Principals should also use the series 
of collaboration sessions (session 1, session 2, session 3, and session 4) to learn how 
to develop a better professional development plan for their teachers around curriculum 
implementation.  
Schedule Student Coursework  
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• Exemplar struggling student school schedule  
 
Transitional 9th Grade 
Promotion Policy Guidance 
2018-2019 School Year 
Subject  

Foundational Skills Core/T9 
Credits  

Example Courses  

English  2  English I, English II  
Math  2  Algebra I, Geometry  
Physical Education  1.5  Physical Education  
Health  .5  Health  
Science  2  Biology I, Environmental 

Science, or Physical Science  
Social Studies  2  Civics, U.S. History  
Remedial/Intervention Courses 
(if applicable)  

2  Remedial or Intervention 
English / Math  
Remediation programs used 
throughout the school day and 
school year will not account for 
more than 35 percent of total 
instructional minutes  

Electives  2  Career Readiness, Agriculture, 
Business, Family and 
Consumer Science, Art, Choir, 
Etc.  

Total  14  English I, English II  

 

 


