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ABC Directory 

 

ABC Director: Tanya Harvill 

 

Phone Number: (479)641-2364 

Fax: (479)641-7569 

 

 

 

ABC Classroom Teachers Contact Information: 

Phone Number: (479)641-2364 

Email: tanya.harvill@atkinsschools.org 

Email: andrea.moore@atkinsschools.org 

Email: debbie.waddle@atkinsschools.org 

Email: dawn.collins@atkinsschools.org 

Email: stacy.branscum@atkinsschools.org 
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Atkins ABC School 

Purpose and Operational Policies 

The purpose of the Atkins ABC Program is to provide safe, healthy, and nurturing experiences 

for children. The objectives for the ABC Program will focus on the following components: 

 Conduct health screening through health care providers or school based health services 

 Provide nutritional meals and snacks 

 Provide a developmentally appropriate curriculum to improve gross and fine motor 

skills, language, cognition, social and self-help skills 

 Provide opportunities for interaction with peers that will promote exploration and 

curiosity of the world 

 Enhance parental competencies and involvement 

 

To assure that no religious activity is paid for subsidized by public funds or occurs in any 

manner suggesting governmental endorsement of any religion or message: 

a) ABC funds must not be used exclusively to support allowable ABC program costs 

incurred to provide non-religious instruction and activities during the ABC day; and 

b) No religious activity may occur during any ABC day regardless of the source of funds 

used to support the activity. 

 

Programs Operational Calendar 

The ABC program follows the same calendar as the Atkins School District. A calendar will be 

given to all parents and a calendar will be posted on the parent bulletin board. 

 

Parent Involvement 

Parent involvement is a major component of the Atkins ABC Program. We encourage 

participation to ensure the best possible experiences for your child. Many activities and events 

are planned through the fiscal year to engage parent involvement. 

Atkins ABC Program has an “open door” policy and parent/guardian is welcome and 

encouraged to visit the center at any time. Visitors are required to check in at the elementary 

school office and obtain a visitors badge. 

Parent conferences will be scheduled in the fall and the spring to keep parents informed of 

their child’s developmental progress. Conferences may also be held when the parents or the 
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child’s teacher deems it necessary to address special circumstances such as hearing or vision 

disturbances, behavioral problems, or sudden changes in behavior patterns.  

The parents will receive a monthly newsletter, a monthly school calendar, and a monthly lunch 

menu. 

 

Volunteer Policies 

 A volunteer will be defined as a person who helps with classroom activities and projects but is 

not considered in the staff/child ratio, and who is not given disciplinary control over children. A 

volunteer must be under the direct supervision of the classroom teachers at all times and 

complete a background check, child maltreatment check, and volunteer packet. Volunteer will 

not exceed one volunteer for each five children within the classroom. (An exception shall be 

given to parents who volunteer to assist on field trips or classroom parties.) Volunteers must 

check in at the elementary school office and receive a volunteer badge. 

 

Admissions and Discharge Policy 

Admissions: No child shall be discriminated against because of his/her race, color, sex, age, 

handicap, or natural origin. 

 

Prior to admittance the following items must be completed: 

 Completed application 

 Proof of current immunizations and completed health history 

 Parent’s must read the parent handbook and sign the parent agreement on the data 

sheets. 

 Immunizations recommended by the State Health Department are required before 

enrollment may take place. 

 Legal Birth Certificate 

 Social Security Card 

 Health Screening 

 Proof of eligibility, must include one (1) of the following for each parent in the 

household. 

1. Previous year’s tax forms 

2. Recent check stubs verifying at least 30 days of pay (within a month of the date 

of the application.) 

3. Notarized statement of unemployment 

4. Schedule C or Schedule F (for self-employed only) 
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5. Approved and signed by district official, Free or Reduced lunch application or 

approval letter 

6. Letter from a DHS caseworker showing family gross income is <200% of Federal 

Poverty Level, verification of household income must be visible on the form. 

a) TEA/SNAP Approval 

b) Child care voucher approval 

c) Verification of ARkids A with current eligibility status 

7. Proof of Residency 

8. If necessary, guardianship papers 

It is the parent/guardian(s) responsibility to maintain all records and keep them current as 

immunizations occur. Any changes in the following areas are required to be updated in the 

child’s file: address, work or home phone numbers, emergency information, custody 

information, and immunizations. 

 

With the approval of the Division of Early Childhood Services, we reserve the right to hold a 

dismissal conference and discharge any child: 

1. Who continually refuses to follow pre-established safety rules after behavior 

conferences have been held to address the issue. 

2. When the child or the person responsible for the child continually displays abusive 

behavior or bad language in the presence of other children. 

3. Who continually destructs the property of the center. 

4. Who continually inflicts physical injury to another child. 

5. Whose parents continually fail to pick their child up by 2:45. 

6. Who have excessive tardies (10 or more) and/or unexcused absences. 

 

Arrival 

The classrooms open at 7:45 A.M. and close at 2:45 P.M. Upon arrival, parents are expected 

to: 

a. Escort their child to the bathroom door and instruct the child to use the restroom and 

wash their hands. Remain in the hallway until your child has completed these tasks. DO 

NOT LEAVE YOUR CHILD UNATTENDED. 

b. Escort their child to his/her classroom where you will sign them in. 

c. Ensure that the child is under the supervision of his/her teacher and health check has 

been completed prior to departing from the classroom. 

NOTE:  ONLY ABC students and staff are allowed in the restrooms. 
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Departures 

Parents are expected to sign their children out in the afternoon each day prior to removing 

them from the classroom. Parents are also expected to pick their children up no later than 

2:45. 

 

Release 

For the protection of the children, each child will only be released to his/her parents or other 

persons authorized on the enrollment form. If your child is to be picked up by anyone other 

than yourself, the following are required: 

1. A signed and dated statement that includes the person’s name and parental permission 

for the child to be released to that person prior to the intended pick up date. 

2. A picture identification and signature will be required prior to the child’s departure from 

the room. 

3. No child will be released to anyone who is under 18 years of age unless parents have 

conferenced with the program director. 

4. No child will be released to anyone who is suspected to be intoxicated or under the 

influence of alcohol or drugs. 

5. If custody arrangements change, the program director must be notified immediately in 

writing and provided with copies of the court order. The program has no legal authority 

to refuse either parent the right to pick up a child unless the director has been 

provided a copy of the court order. 

Any visitor to the child care building must be approved and cleared through the elementary 

school office, the Director of the ABC, and the classroom teacher. 

 

Attendance Policy 

Please notify the classroom teacher if your child will be absent. We ask this for two reasons: 

 1) We are concerned about your child.  

2) It is necessary to maintain a quality program.  

After 10 unexcused absences, students will be dropped from the ABC Program. Should this 

occur, you will be notified by mail. 
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Tardy Policy 

School starts at 7:45, and it is important that your child is here on time. Please notify the 

classroom teacher if your child will be tardy due to prearranged appointments. Students 

arriving after 7:55 will be considered tardy. Parents arriving after 2:45 will be considered 

tardy. Excused tardies will be assessed by the ABC Director. After five unexcused tardies 

parents will be required to attend a conference with the classroom teacher and the ABC 

Director to discuss further actions. Excessive tardies (10) can result in the student’s dismissal 

from the program. 

Atkins ABC utilizes the Time and Temperature line at (479)968-2789 when setting the school 

time. Please make a habit to check it regularly against your clocks to make sure your children 

are on time to school. 

 

Early Dismissal Due to Weather or Emergency Situations 

Early dismissal of students due to weather or emergency situations is difficult to coordinate. 

Because of this it is important that the preschool teacher and the elementary school office 

maintain current information regarding your wishes for your child should one of these occur. 

Please help us by providing the requested information to your child’s teacher and letting her 

know of any changes of phone number and address in that information. You should listen to 

the local radio station for weather or emergency closing information. 

 

Health Policy 

Daily inspections: Every child shall be inspected upon arrival to the classroom prior to the 

parent’s departure. The child’s teacher will check the child for any excludable symptoms or 

questionable marks on the body. Preschool teachers are mandated reporters of child 

abuse/maltreatment. 

Arkansas regulations require children with the following symptoms to be removed from child 

care services: 

 NO CHILD OR STAFF SHALL BE ADMITTED WHO HAS A CONTAGIOUS OR INFECTIOUS 

DISEASE. If there is a question whether the child or staffs condition is contagious or 

infectious, a physician’s statement will be required. 

 Fever (A child or staff member with a body temperature of 100). Child may return to 

school the next full school day after 24 hours fever free without medication. 

 Diarrhea or watery stools. Child may return to school the next full school day after 24 

hours diarrhea free without medication. 
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 Blood or mucus in stools. 

 Vomiting illness. Child may return to school the next full school day after 24 hours vomit 

free without medication. 

 Rash or Body rashes not obviously associated with heat or allergic reaction to 

medication. Child may return to school the next full school day pending a doctor’s note 

of being non-contagious. 

 Sore throat if associated with fever or swollen glands in the neck. 

 Strep Throat. Child may return to school the next full school day after 24 hours of 

antibiotic treatment. 

 Chicken Pox. Child may return to school the next full school day when all lesions have 

crusted (usually 6 days after the rash appears). 

 Rubella. Child may return to school the next full school day 6 days after the onset of 

rash, pending a doctor’s note. 

 Whooping Cough. A child may return to school the next full school day 5 days after the 

initiation of antibiotic treatment.  

 Mouth sores with drooling. 

 Abdominal pain which lasts more than 2 hours. 

 Severe Coughing. Episodes of coughing which may lead to repeated gagging, vomiting, 

or difficulty breathing. May return to school the next full school day after 24 hours of 

not taking any medication. 

 Pink Eye. Pink or red which may be swollen with white, green, or yellow discharge and 

bloodshot eyes. Child may return to school the next full school day after they have been 

on antibiotics for 24 hours. 

 Impetigo. Child may return to school the next full school day 24 hours after treatment is 

initiated. 

 Ringworm (A fungal infection of the scalp or skin). Child may return to school the next 

full school day after an evaluation and treatment by a health care provider. A doctor’s 

note will be required. 

 Untreated scabies. Child will be sent home immediately. May return to school the next 

full school day after the entire household has been treated and a doctor’s note for 

every member of the household has been provided. 

 Head lice. Child will be sent home immediately. They may return to school the next full 

school day after treatment and complete removal of lice and nits. 

 Sudden change in behavior such as: lethargy or lack of responsiveness, unexplained 

irritability or persistent crying, difficulty breathing. 

 Active tuberculosis, until a health care provider or health official states that the child is 

on appropriate therapy and can attend school. A doctor’s note will be required. 

 Mumps. A child may return to school the next full school day 5 days after the onset of 

gland swelling, pending a doctor’s note. 
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 Measles. A child may return to school the next full school day 4 days after the onset of 

rash, pending a doctor’s note. 

 Hepatitis A. A child may return to school 1 week after onset of illness or as directed by 

the health department, pending a doctor’s note. 

 

Communicable Illness 

If a communicable illness occurs within the classrooms, a health notice will be posted at the 

sign-in sheet listing the signs and symptoms of the illness. 

If your child has lice or nits you will be asked to take him/her home for treatment. After 

treatment is completed the child must be re-checked by the teacher prior to readmission to 

class. If nits alive or dead remain, the child may not return to class. Upon return for re-check 

by teacher you will be required to provide the treatment packaging to prove that the child 

has been treated. 

 

Isolation 

Any child who becomes ill or unable to participate in daily activities shall be isolated in a 

separate area and supervised. The parent or person authorized to pick up the child will be 

notified and must pick up the child within 30 minutes. 

In an attempt to provide a safe environment for all of the children, all children must be fever 

free without medication, diarrhea, or vomiting for 24 hours before returning to the center on 

the next full school day. If a child has been put on antibiotics to treat an illness, they must 

have taken the antibiotics for 24 hours prior to returning to the classroom on the next full 

school day. If there is a question whether the child’s condition is infectious, a physician’s 

statement will be required. 

 

Medication Administration 

Prior to administering any medications, the following criteria must be met: 

 There must be a signed and dated parental consent. 

 Medication must be in the original container with the child’s name and current date on 

the bottle with a child resistant cap. 

 The amount, dose, length of time, and route for the medication must be given and must 

also be clearly legible on the medication container. We must also be informed what the 

medication is being given for. 
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 If a caregiver is uncertain of the above information, it will be clarified by the parent or 

pharmacist prior to acceptance of the medication. 

 The director or assigned designee will be responsible for giving all medications. 

 Parents are responsible for picking up any medication that is brought to the classroom. 

 All medications are to be given to the Director or assigned designee. 

 Dosages greater than specified on the label cannot be given. 

 An individual medication record will be kept within each child’s individual file, the 

following information must be printed on it: 

1. Child’s name 

2. Known allergies 

3. Name of Medication 

4. Date of prescription 

5. Time medication is to be given 

6. Signature of parent 

7. Signature of staff accepting medication 

8. Signature of staff administering medication 

Oral instructions on medication for a child will NOT be accepted. 

The school is not responsible for any reaction your child might experience from a medication 

the center is instructed to give. 

 

Tylenol/Motrin 

Children with a slight fever may be given liquid Tylenol or Motrin if parental permission is on 

file in the child’s records. You may request that if your child runs a fever, he/she be given the 

appropriate dosage of Tylenol/Motrin, per his/her weight, as prescribed by the instructions on 

the bottle until the child can be picked up. You will be responsible for informing staff of the 

dosage to administer to you child. 

 

Cleansing of Bedding and Toys 

 Preschool toys shall be cleaned weekly 

 Cots shall be cleansed weekly 

 Cot sheets and blankets shall be washed weekly 

 

Accident Policy 

Procedures: 



11 | P a g e  
 

All full time staff members will be trained in Adult and Child CPR and First Aid. 

Prior to admission to the program, the following information must be completed and on file: 

1. Emergency medical release form to treat an injured child. 

2. Emergency contacts, phone numbers, and addresses of the following: 

 Dentist 

 Physician 

 Hospital (preferred) 

 Alternative person to contact in the event of an emergency other than parents 

As a natural part of the growth process, children explore their environment and test their limits. 

Therefore, children will experience some scrapes, falls, and bruises as they grow up. In the 

event of an emergency or accident the following steps will be taken: 

1. In the event a child is injured while in our care, immediate attention will be given. 

Appropriate actions will be taken to meet the child’s needs. Parent(s) or guardian(s) will 

be notified of all injuries. 

2. In the event a child has an accident, the teacher will fill out an “Injury Report”. The 

parent/guardian(s) will sign it and it will be placed in the child’s file. The 

parent/guardian(s) will be given a copy of the “Injury Report”. 

3. Parents or guardians and licensing will be contacted immediately if medical treatment is 

necessary. 

4. If any child is injured and requires medical attention, an adult will remain with the child 

until the parent/guardian(s) arrive. 

5. If a hospital preference is not specified, the child will be taken to the nearest hospital. 

Parents will be responsible for any medical expenses incurred. 

6. If a child intentionally injures another child, the parent/guardian(s) will receive an 

“Incident Report” informing you of this matter. The parent/guardian(s) will sign it and it 

will be placed in the child’s file. 

7. If a child continually inflicts injuries on other children or is damaging Program property 

the child may be dismissed with the approval of The Division of Early Childhood Services. 

 

To prevent possible hazards, the following shall be maintained: 

 At no time shall children be left unattended. 

 Daily playground inspections shall be performed to assess for safety standards 

maintenance. 

 Electrical outlets shall be covered with protective caps. 

 Staff purses and bags shall be stored out of the children’s reach. 

 All cleaning supplies and poisonous substances shall be kept in locked cabinets out of 

the reach of children. 
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 Daily room inspections shall be performed each morning by the teacher. 

 Siblings will not be allowed to play on the playground or in the classroom. 

 

 

Emergency Policy 

Procedures: 

1. Fire exits and evacuation plans shall be posted in every classroom. 

2. Staff and students shall be trained in safety drill procedures (fire and tornado) each 

month. The following shall be documented at the conclusion of each drill; 

 The date, time of day, number of children and staff present, and the length of 

time it took for all present to reach safety 

3. Everyone in the building at the time of the drill shall participate in the drill. 

4. Tornado and fire drill policies and emergency drill logs shall be posted in the classrooms. 

5. Smoke detectors shall be installed in each classroom. Batteries shall be checked monthly 

by the Director or assigned designee and documented on the emergency safety drill log 

following the fire drill. 

6. Fire extinguishers shall be installed in the building. Pressure gauges and expiration dates 

shall be checked each month at the conclusion of the safety drill by the Director or 

assigned designee and documented on the safety drill log. 

7. Staff and children shall review the stop, drop, and roll procedures, crawling to avoid 

smoke, and feeling the door knob prior to opening the door at the end of each fire drill. 

8. Flashlights, batteries, and radio shall be stored in each classroom in the event of a 

power failure or severe weather conditions. The radio station will be tuned to the local 

weather station for further instructions. 

In the event of severe weather or disaster, the children will remain in the building. 

 

Transition Policy and Procedures 

Maintaining supervision during transition time is essential for student safety. With this in mind, 

each time students leave the classroom, both teachers will perform a head count against the 

sign-in sheet. One teacher will do a face-name roll call. One teacher will be the last person out 

of the exiting room, whereupon they will do a visual sweep of the room. Once students arrive 

at the new destination teachers will perform another head count as well as face-name roll call. 
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Bathroom Procedures 

Students will have frequent scheduled bathroom breaks during the day. Teachers will schedule 

bathroom breaks between each transition from classroom to lunchroom, lunchroom to 

classroom, centers to whole group instruction, classroom to recess, recess to classroom, and 

after nap. During these scheduled bathroom breaks, one teacher will be stationed inside the 

girls’ restroom and one inside the boys’ restroom. Whenever a student needs an additional 

break, one teacher will take that child to the restroom and stay until they have used the 

restroom and washed their hands. Remember to have students use the paper towel to turn off 

the water. 

 

Discipline Policy 

Positive child guidance will be the constant focus of the staff to reinforce appropriate behavior 

and to foster the child’s development of positive self-esteem. Indirect guidance will be 

incorporated into daily activities to minimize behavior problems. When unacceptable behavior 

arises, the following methods of discipline shall be used: 

 The teacher will explain to the student “why” behaviors are appropriate or 

inappropriate and the consequences of their actions. 

 “Time out” is the secondary method of discipline that will be utilized by the staff. This 

type of discipline involves placing the child in an area apart from the current activities 

for an appropriate period of time. (The time shall be limited to no longer than one 

minute per year of the child’s age.) 

 Incident forms will be filled out. 

 If the negative behavior persists, a referral will be completed and a conference will be 

held to create a behavior plan for the child. 

 If extreme negative behavior occurs and places the child, teachers or other students’ in 

danger, the child will be taken to the Director’s office, and the parents as well as The 

Division of Early Childhood Services will be notified of student suspension. In extreme 

cases, a dismissal conference may be held. 

The following activities or threats of such activities are unacceptable as behavior guidance 

measures and shall not be used for children. These include, but are not limited to: 

1. Restraints (Restraining a child briefly by holding the child is allowed when the child’s 

actions place the child or others at risk of injury.) 

2. Washing mouth with soap 

3. Taping or obstruction of a child’s mouth 

4. Placing unpleasant or painful tasting substances in the child’s mouth, on lips, etc. 

5. Profane or abusive language 
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6. Isolation without supervision 

7. Placing a child in dark areas 

8. Inflicting physical pain, hitting, pinching, pulling hair, slapping, kicking, twisting arms, 

biting or biting back, spatting, swatting, etc. 

9. Yelling (This does not include a raised voice level to gain a child’s attention to protect 

the child from risk of harm.) 

10. Forcing physical activity, such as running laps, doing push-ups, etc. (This does not 

include planned group physical education activities that are not punitive in nature.) 

11. Associating punishment with rest, toilet training, or illness 

12. Denying food (lunch or snacks) as punishment or punishing children for not eating. 

13. Shaming, humiliating, frightening, physically or mentally harming children or labeling 

children. 

Suspension 

With the approval of The Division of Early Childhood Services the Atkins ABC Program has the 

authority to suspend students from school for obstinate conduct, insubordination, infectious 

disease, or other conduct deemed inappropriate. Such suspension shall be in accordance with 

procedural due process guidelines. (Ref. Ark. Stat. Ann. 80-1516; Goss vs Lopex, 95 S Ct. (1973); 

Arkansas Commission of Pupil Discipline in Public Schools, Model School Board Policies for 

Students Discipline). The Atkins School District recognizes a zero tolerance policy for drugs and 

weapons. Your child will be sent home if either is found in possession on the school campus. 

 

Expulsion 

With the approval of The Division of Early Childhood Services the Atkins ABC Program has the 

authority to expel a student if an offense is serious enough to warrant such action. The Program 

may expel a student for the remainder of the semester or for the remainder of the school year 

or permanently for conduct where the student’s continued attendance at school would be 

unacceptably disruptive to the educational program, or would be attended with reasonable 

danger to other students and staff. 

Positive attributes will continually be accentuated by the staff and negative attributes 

minimized to foster the development of positive self-esteem. Guidance and discipline will be 

consistent and individualized for each child, and it will be appropriate for each child’s level of 

understanding. 
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Interviewing of Staff/Students by The Department of Human Services 

Staff and children are subject to be interviewed by Child Care Licensing, DCFS Special 

Investigations, and law enforcement for investigative purposes and/or for determining 

compliance with licensing requirements. When an interview has taken place, parents could be 

notified. 

 

 

Reporting Child Abuse/Maltreatment 

Act 1208 of 1991 defines abuse as any non-accidental physical injury or mental injury which is a 

variance with the history given. This includes welts, bruises, cuts, burns, scratches, and broken 

bones. Sexual abuse and emotional abuse are also reported and investigated. Neglect is defined 

as abandonment, lack of food, utilities, shelter, or lack of supervision. The Atkins ABC teachers 

are mandated reporters of child abuse/maltreatment. If a mandated reporter does not report 

abuse, he/she can be found guilty of a Class C Misdemeanor. The teacher will immediately 

notify the Program Manager, Coordinator, or Building Principal. If the Program Manager is 

unavailable, the teacher is to notify the DHS hotline number and inform the Program Manager 

as soon as possible. Teachers will place the documentation in a confidential folder. 

 

Nutritional Policy 

Meals: 

Breakfast and lunch will be served to all children in the Atkins High School Cafeteria. All of our 

menus are provided by the school district and meet the daily nutritional requirements of 

preschoolers. Menus will be posted in the preschool and sent home monthly. Parents: if 

coming to eat with your child please be advised that no food may be brought to eat, cafeteria 

food only. 

Milk shall be offered to the children each meal. Due to the Special Nutrition Program’s 

Regulations, if children have an allergy to milk, they will be required to provide a physician’s 

statement to the facility.  

Snacks: 

Mid-afternoon snacks of nutritional value shall be provided to all children in the program. No 

homemade edible items, store bought only. 
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Allergies 

If a child has any food allergies, a letter from his/her physician must be kept in the student’s file 

stating what the allergy is to and what type of reactions occur from the food or drink, please do 

not permit your child to bring food, candy, or gum to school. 

 

Quiet Time 

Children will be provided with an opportunity to rest or remain quiet on their cots each day, but 

will be encouraged to sleep. Quiet time will be at least one hour but not more than two hours 

in length. 

The program will provide individually labeled cots and top and bottom covering for each child. 

All bedding will be laundered once a week or prior to use by another child to prevent cross-

contamination of communicable illnesses. Pillows, blankets, and stuffed animals from home 

are not permitted. 

Lights may be lowered during quiet time, but there will be enough light to easily observe the 

children at all times. The children shall be supervised continually during quiet time. 

 

Photographs and Publicity 

Photographs of the children participating in our program may from time to time be taken and 

appear in publicity materials. Photographs may also be used in creating projects for parents for 

holidays. Photographs may also be placed in portfolios to show student growth. 

 

Social Media Policy 

Atkins ABC is committed to: 

 Maintaining the privacy and confidentiality of children attending the school, and families 

of children who attend. 

 Ensuring online safety of children and families of children who attend the school. 

o Staff posting to social media, including the Atkins ABC Preschool facebook page: 

 Must ensure that children are not identifiable within photos or named in 

posts. 

 Must ensure that, where photos taken with intention of use for social 

media posts that families of the children have consented to photos being 

taken of their child. 

o Parents/Guardians, other family members or volunteers posting to social media: 
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 Must ensure that only their child is included in the photos or posts, 

unless consent is explicitly given by parents/guardians of other children 

for their child’s photograph to be posted on social media. 

 Social media linked to Atkins ABC, in particular the Atkins ABC Preschool 

facebook page, must not be used for the promotion of personal financial 

interests, commercial ventures, personal campaigns to promote their 

businesses; however the Atkins ABC Preschool facebook page may be 

used to thank local businesses for their support of the preschool. 

 

Personal Hygiene 

Clothing: 

Please bring an extra change of labeled clothing in a zip lock bag to keep at school. Items of 

clothing to be included are: shirt, pant, sweater, underpants, and socks. These will be kept in 

the child’s cubbies in the classroom. The children play outside when weather permits and often 

engage in activities which are messy. While precautions are taken against stains, children may 

at times return home messy and dirty. Please consider this when dressing your child for the 

day. 

When soiled clothing is sent home, please return a clean set of clothing the next day. 

State Licensing also requires that “there shall be at least one hour of outdoor play per day in 

suitable weather, “therefore, please dress your child appropriately for the season or weather. If 

the child’s clothing or shoes are deemed inadequate for weather conditions, parents will be 

called and expected to bring suitable garments to the school for the child, and change the 

child. 

 

Cleansing of Soiled Clothing: 

Clothing soiled with urine, stool, vomit, or blood will NOT be washed at the facility. Stools will 

be emptied into the toilet as much as possible, however, state regulations prohibit the rinsing 

of soiled clothing. Soiled clothing will be placed in plastic bags, secured, and given to the child’s 

parents at the end of the day. 

 

Appropriate Shoes: 

In order to prevent injury to themselves or others and in order to participate in physical activity, 

children will wear tennis shoes only to school. No hard soled cowboy boots, open toed shoes, 

or flip flops allowed. Parents will be notified and the child’s shoes will be changed. 
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Apparel and Items Brought to School: 

Apparel and items brought to school (hats, coats, raincoats, umbrellas, etc) should be marked 

with your child’s name and taken home daily. This will prevent mix-ups. The school cannot be 

responsible for lost items. Children are NOT to bring backpacks or bags to school. 

 

Curriculum 

Preschool: 

Each day at Atkins ABC children are given opportunities to explore, investigate, create, imagine, 

and play. Curriculum is developed to meet the developmental needs of the children. Each day 

children are exposed to oral language, math, and science activities. All activities are hands-on 

and designed to foster success and are created to make “learning simply fun”. Games and 

cooperative activities are built into the daily curriculum. Children learn to make choices and 

decisions and how to get along with others. Curriculum is designed to assist children in 

developing to their potential and in preparing them to enter school. Our goal is to assist 

children in developing a “Love for Learning”. The following learning centers are available to 

children: 

Dramatic Play  Art 

Family Living  Blocks 

Dress Up  Music 

Sand/Water  Manipulatives 

 

Staff Members: 

Staff members at Atkins ABC are experienced and trained in Early Childhood Education. Staff 

training varies from Bachelor and Associate Degrees in Early Childhood Education, Child 

Development Associates (CDA), and Special Education (Arch Ford Coop). Certified staff 

members are required to have a minimum of 60 hours of continuing education each year, 

paraprofessionals are required to have a minimum of 30 hours of continuing education each 

year. All must remain current in CPR and First Aid. Staff members are carefully chosen and well 

qualified. 
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