
GREENLAND SCHOOL DISTRICT 
JOB DESCRIPTION 

 
Job Title: Dean of Students 
Reports to: Principal, Superintendent 
Dept./School: Assigned Campus 
Wage/Hour Status: Exempt 
   
 

Primary Purpose: 
 
Provide leadership to students and staff and ensure students have appropriate learning activities and 
experiences designed to help them fulfill their potential for intellectual, emotional, physical, and social 
growth. Enable students to develop competencies and skills to function successfully in society. 
 
 

Qualifications: 
 
Education/Certification: 
Valid Arkansas licensure with required endorsements or credentials for level assigned 
 
Special Knowledge/Skills: 
Leadership, Integrity, Dedication 
General knowledge of curriculum and instruction, leadership, budget 
Ability to lead staff and instruct students and manage their behavior 
Strong organizational, communication, and interpersonal skills 
 
Experience: 
3 years as a classroom teacher 
Instructional Leadership experience preferred, not required 
 
 

Major Responsibilities and Duties: 
 
Instructional Strategies 
 
1. Develop relentless commitment to academic achievement for all students.  Advocate, nurture and 

sustain a school culture and instructional program conducive to learning and staff professional 
growth. 

 
2. Demonstrate effective collaboration and partnership with all stakeholders.  Respond to diverse 

community interests and needs, mobilize community resources. 
 
3. Communicate and promote expectations for high-level performance from staff and students; hold 

staff and student accountable for high performance and recognize excellence and achievements. 
 
4. Articulate a clear vision, mission and goals for all students and staff; demonstrate a positive 

image of the school district and personnel. 
 
5. Promote the success of every student by ensuring management of the organization, operation 

and resources for a safe, efficient and effective learning environment. 
 
6. Promote the success of every student by acting with integrity, fairness and in an ethical manner. 
 
7. Promote the success of every student by understanding, responding to, and influencing the 

political, social, economic, legal and cultural context.  Develop relationships that foster student 
success. 

 
8. Promote success through management of the organization, operation and resources. 
 
 
 



 
Communication 
 
9. Establish and maintain open of communication by conducting conferences with parents, students, 

principals, and teachers. 
 
10. Maintain a professional relationship with colleagues, students, parents, and community members. 
 
11. Use effective communication skills to present information accurately and clearly. 
 
Professional Growth and Development 
 
12. Participate in professional growth activities to improve job-related skills. 
 
13. Keep informed of and comply with state, district, and school regulations and policies. 
 
14. Compile, maintain, and file all physical and computerized reports; financial and student records, 

and other documents required. 
 
15. Attend and participate in leadership meetings and serve on committees as required. 

 
16. Other duties as assigned by Principal and/or Superintendent. 
 
 

Supervisory Responsibilities: 
 
Supervise building personnel. 
 
 

Working Conditions: 
 
Mental Demands/Physical Demands/Environmental Factors: 
Maintain emotional control under stress. Frequent standing, stooping, bending, pulling and pushing. Move 
small stacks of textbooks, media equipment, desks, and other classroom equipment. 
 
The foregoing statements describe the general purpose and responsibilities assigned to this job and are 
not an exhaustive list of all responsibilities and duties that may be assigned or skills that may be required. 
 
  


