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COLCORD ALTERNATIVE SCHOOL POLICIES AND PROCEDURES 

MISSION STATEMENT 

The mission of the program is to educate the whole child; to enable the child; to develop the 

academic, technical,  and life skills necessary to become a happy, healthy, productive, responsible 

adult.  

PURPOSE AND PHILOSOPHY 

The purpose of the Alternative School is to support high challenge teens that have not experienced 

success in the traditional school setting and encourage them to remain in school through graduation; to 

empower them with common knowledge, technical competency, and while doing so, perpetuate the 

value of learning. 

The Colcord Alternative School addresses the social, personal and educational needs of students who 

are at risk of dropping out of school or who have already dropped out and want to return. The school is 

voluntary, for the student who makes a commitment to attend regularly, to work hard, and 

to be respectful of others.  In return, each student will receive from the staff, respect, fairness, 

friendship, and an environment that is appropriate for his or her learning styles. 

The Colcord Alternative School is a public high school program that operates at capacity with up to 

15-30 students and receives its accreditation through the local school system.  The school is structured 

for grades 6-12. 

The Alternative School is a successful and effective program because: 

1.  High challenge students are given the opportunity to receive a high school education in a 

smaller learning environment. 

2. From the initial interview with the parent and the student, the student’s role and needs, and the 

school’s expectations are clearly defined. 

3. Students are expected to live up to high ethical and intellectual standards. 

4. The staff is committed to supporting the academic, social, and emotional needs of all School 

students. 
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STUDENTS 

       Colcord Alternative School is a public high school program, part of the Colcord Public Schools, for 

young people grades 6 through 12.  (Juniors and Seniors will have preference for placement.)  The 

purpose is to support high-challenge teenagers who’ve experienced difficulties in the regular school 

system and to teach and encourage them to remain in school through graduation.  Students must 

meet the required course work and academic standards set by the Board of Education for the 

District.  Colcord Alternative School students will be required to meet the same graduation 

requirements as students who attend traditional school.  Therefore, graduating students will receive 

a standard high school diploma.  Students are encouraged to take responsibility for their own 

education and to endeavor to succeed through their own initiative. Credits will only be given to work 

completed in its entirety. 

ENROLLMENT 

The process for enrollment is as follows: 

a.  Fill out application papers for Colcord Alternative School and return to the high school 

counselor 

b. The HS counselor & Administration will meet with the parent and the student to determine if 

he/she is eligible. 

c. Counselor will enroll the student 

d. Class work begins 

 

NUMBER OF STUDENTS  

 

The school’s goal is to keep the school small with a friendly atmosphere, so everyone can BE 

ACQUAINTED AND FEEL COMFORTABLE.  This usually necessitates a waiting list; so that a 

student must often wait his/her turn before entering. 

 

INDIVIDUALIZED 

 

One of the main reasons the School must remain small in size is so each student can be taught 

individually.  Curriculum has been purchased specifically for this alternative program.  The 

School follows the state mandated Oklahoma Academic Standards in the curriculum.  Each 

student may work at his/her own level.  However, students must learn responsibility in work 

habits and are required to complete a required amount of work to earn credit.  Students may 

progress at a faster or slower pace, but not at the expense of academic success. 
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COURSES OFFERED 

 

The School offers any high school course necessary for graduation in the four core areas of Math, 

English, Social Studies, and Science.  In addition, life skills, careers, and counseling will be 

offered.  Students may be allowed to return to the regular school for electives that cannot be 

completed on the alternative campus or attend Career Tech at the discretion of the 

Administration. 

ACADEMIC OBJECTIVE 

 

In order for the Alternative School to provide a means for students to gain a high school education, it is a 

requirement that all students make progress each semester so that placement in this program is 

positive and not placing students further behind. 

 

ACADEMIC COURSEWORK 

A.  You must make the commitment to learn, and you will sign a contract stating that you agree 

to the rules.  The rules regarding course work are that you must complete 3 ½ credits each 

semester.  Three of the credits must come from core classes and ½ may come from elective 

classes.  Coursework requirements will be prorated according to the number of days 

remaining in the semester upon a student’s enrollment. 

B. If you choose not to complete the work and are behind at the end of 6 weeks, you will 

receive a weekly list of the course work that must be completed in order for you to meet the 

requirements.  A notice will be sent to the parent or guardian of possible removal from the 

School. 

C. Each semester you will be informed of your standing at Colcord Alternative School. 

 

COUNSELING 

 

Counselors are available to work with students, parents or guardians, and faculty.  Counseling will be 

provided through the school and outside agencies. 

 

Life skills will be provided in a group setting to focus on skills necessary to be successful in life. 

 

The counselor will be actively involved with each student beginning with entry into the program and 

continuing until termination of involvement in the program.  The counselor arranges 

students’ class schedules based upon recommendations from Colcord High School, and 

discusses academic progress with students and parents as needed.  If individual counseling 

is needed referrals may be made with parental permission. 
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If a student arrives at the School in an emotionally distressed condition, he or she may request to 

work in a quieter place.  The student will not be questioned about the cause of distress, but 

the student may talk with a counselor about the problem if he or she chooses. 

 

The staff will be actively involved with families of students and will be available upon request. 

 

ATTENDANCE POLICY 

 

A.  You may not be absent more than 20% of unexcused days per semester regardless of 

the reason other than medical.  You must be in attendance at least 80% of the school 

year to remain in the alternative school.  A warning letter will be sent home after the 4th 
absence, after the 8th absence you will be placed on an “attendance contract”.  The 

Oklahoma Department of Education requires students who attend an alternative School 

to attend a minimum of four hours and twelve minutes a day.  Students must remain in 

good standing with attendance at Career Tech and /or regular high school.  If you are a 

full day student you may be dismissed at 2:00 pm depending on tardies and absences. 

This will be at the discretion of the instructor.  Students, who leave the alternative 

school due to absences and are accepted back at the regular school, may lose credit for 

their uncompleted course work at the alternative school. 

B. You must attend from 8:30 to 3:30 Monday-Friday.  There will be no make- up time. 

C. You are expected to arrange appointments around the school schedule. 

D. Attend class every day. 

E. When an absence is unavoidable arrange to contact the school by 9 am. 

F. Tardies after 9:10 am will be counted as an absence.  Three tardies constitutes one 

absence.  Excessive tardiness could lose your privilege to be in the Alternative Education 

Program. 

G. A parent or guardian must contact the school before permission will be given to a 

student to leave before the scheduled time of departure. 

H. Any student not committed to the program that does not attend at least 80% of the 

time, regardless of the type of absence, will be dropped from the program and return to 

regular school. 

I. Students are required to participate in any scheduled all day activities. 

J. Attendance will be prorated according to the number of days remaining in the semester 

upon a student’s enrollment. 

K. Colcord High School will be responsible for reporting excessive absences or truancy to 

the District Attorney’s Office. 
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EXCEPTIONS 

 

1.  Death in the family 

2. Career Tech REQUIRES you to be elsewhere 

3. Work or school extra-curricular activity approved by the school 

4. Illness of the student (see Colcord High School Student Handbook regarding these 

absences) 

5. Court summons 

6. Observance of a religious holiday 

7. Any emergency declared by the State of Oklahoma 

 

A call is required if you are going to be absent by 9 am. 

 

If you leave the building without permission it will be reported to the police.  Your parent 

will be notified and you will not be able to return to the alternative school until a 

meeting with parents and administration has resolved the situation. 

 

DRESS CODE 

 

Students of Colcord Alternative School are expected to dress appropriately and neatly, and 

to conduct themselves in a manner that will reflect credit to themselves, their 

families and school. 

 

The Board of Education of Colcord Public Schools believes that a student dress code 

appropriate to maintain good order and decorum as an essential part of the school 

district’s educational mission.  Colcord Public School students are expected to dress 

appropriately and to conduct themselves in a manner that will bring credit to 

themselves, their families and the school.  Although it is impossible to identify and 

label every variation in student attire as acceptable or unacceptable, the School 

District provides the following guidelines concerning student attire at school, at 

school –sponsored or  authorized functions and on school vehicles.  Colcord 

alternative students will be expected to familiarize themselves with and follow the 

dress code published in the Colcord Public Schools Handbook. 
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DRIVING  

A.  If students choose not to use the transportation through the Colcord School bus 

then transportation to and from class is the responsibility of the parent, 

guardian or student. 

B.  You may drive your vehicle and park in designated areas. 

C. You must drive safely and quietly.   Park in designated areas only and respect 

the other occupants of the school complex. 

D. You may not use your vehicle as a “lounging” area – when you arrive on campus 

– vacate!  When you are dismissed, get in your vehicle and leave. 

E. Park appropriately and only where designated. 

F. If it is determined by Staff that you are driving irresponsibly, you may lose your 

driving privileges. 

G. Colcord Alternative School is a closed campus. 

H. You may not sit in or on cars at lunch or before school. 

 

ALCOHOL AND DRUG-FREE POLICY 

   The Colcord Alternative School (“School”) provides a drug and alcohol free education environment and 

strictly adheres to a Zero Tolerance Policy concerning drugs and alcohol.  The use, possession, 

dispensing, distribution, manufacture, or being under the influence of a controlled substance or 

intoxicating beverage on school property or a school function is prohibited.  Violation of this policy will 

result in suspension from school.  Because the School’s intent is that students not engage in alcohol and 

illegal chemical substance use, the School adopts the following policy: 

1. Statement of Purpose and Intent 

a) The safety of students and employees is of paramount concern. 
b) Students who engage in the use of alcohol or an illegal chemical substance pose serious 

safety risks to students, employees and the public. 
c) The use of alcohol and illegal chemical substances by students has a direct and adverse 

effect on the safety, personal health, attendance, productivity and quality of education of all 

students. 
d) The School recognizes that all students have certain personal rights guaranteed by the 

Constitutions of the United States of America and the State of Oklahoma.  This policy will 

not infringe on those right. 
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FIGHTING/WEAPONS 

A.  Any object, which can be used as a weapon is prohibited.  Suspension policy of Colcord Public 

Schools will be followed. 

B. One of the purposes of the alternative school is to learn to accept differences in others and to 

learn to resolve conflicts in a peaceful manner.   Any fighting between two alternative students, 

anywhere on school grounds, this includes inside the building and in the parking lot, is not 

permitted and will result in an incident report and suspended from the program. 

 

STUDENT BREAKS 

A.  A morning and afternoon break will be given. 

B. Students will take break time in the designated areas. 

C. Students are not allowed in vehicles or outside of the building. 

 

FRIENDS 

A.  You are NOT allowed to have friends visit you on the alternative’s SCHOOL CAMPUS AT ANY 

TIME.  Nor are your friends permitted to hang around close by. 

 

B.  If there is a visitor who seems to have a legitimate reason to see you, that visitor MUST report 

to the office first.  

 

C. You are NOT allowed to go to the other school campuses to see your friends. Permission must 

be obtained from Colcord Alternative School staff or it will result in an incident report. 
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LUNCHTIME  

 

A.  Lunch will be available from the school cafeteria and eaten in the cafeteria under supervision 

from alternative education staff. 

B.  During breaks and lunch, clean up your own mess and put trash in designated receptacles. 

C. You may bring your own lunch. 

D. Colcord Alternative School is a closed campus. 

 

ELECTRONIC DEVICES 

 

Cell phones, CD players, MPG players, iPods, and any other form of electronic technology are not 

permitted in the students’ possession at school.  Students using technology without permission from 

school personnel may be subject to Colcord High School Handbook discipline measures. 

 

TOBACCO 

A.  Colcord Alternative School campus is “Tobacco Free”.  Cigarettes, lighters, matches, dip, 

e-cigarettes, etc, are prohibited.  If you are in possession of any of these items you will suffer 

PERMANENT loss of them and possibly expulsion from the program. 

 

 

B.  School tobacco regulations begin at the parking lot. 

BULLYING, HARASSMENT, HAZING POLICY 

The intentional, repeated, hurtful behavior committed by one or more students against another student 

is prohibited.  This includes physical, mental and emotional bullying, harassment or hazing.  Such 

behavior will not be tolerated on school property, at school sponsored events, or on school buses. 

Violation of this policy may result in suspension from school and/or expulsion from the alternative 

school setting. 

ALL CONTENT OF THE COLCORD PUBLIC SCHOOLS ALTERNATIVE POLICY IS SUPPLEMENTAL TO 

AND SUBJECT TO ALL OF THE RULES IN THE COLCORD HIGH SCHOOL STUDENT HANDBOOK. 
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IN-SCHOOL INTERVENTION 
In-school intervention is an optional correctional measure that may be used by the school when 

deemed appropriate by a site administrator. It involves assignment to a school site, designated by 
the school, for a prescribed course of education as determined by school representatives and 

there shall be no grade penalty. In-school intervention is not considered by law to be 
out-of-school suspension and therefore is non-appealable. In-school intervention is used as a 
form of discipline when the infraction by the student is considered serious or is a repeated 
infraction of school policy. During the intervention the student will be isolated from other 

students. The student will receive full credit for work completed in the supervised intervention. 

If a student’s conduct dictates disciplinary action, every effort will be made to continue a 
student’s attendance at Colcord Middle/High School. In serious cases of misconduct, in-school 
intervention may be assigned.  

Students must also understand the following policies and procedures of ISI. 

● Students who are serving ISI will only be eligible for extracurricular events at the 
discretion of the building principal, but will not be allowed to attend practice until ISI 
ends at 3:15. 

● Students who chose to be suspended and not take advantage of ISI will not be 
allowed to make up assigned work and will be counted absent for those days under 
self-imposed suspension.  

● Breaks and lunch will be taken under the supervision of school staff and separate 
from other students. 

● Student will be expected to do all academic work before returning to regular classes. 
 

Circulation of Policy 

      This policy shall be given broad circulation to all applicants to the School which shall include 

prominent display in published admission materials. 

 

ADOPTED this 11th day April, 2019, by the Board of education of the Colcord School District.  Revised 

according to Colcord High School Student Handbook, April 11th, 2019. 

 

Colcord Public Schools will be reviewing the Addendum for Alternative Education Handbook.  Any 

revisions will be placed on the September 2019 Colcord Public Schools Board Agenda for consideration.  
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