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TORNADO DISASTER PLAN 
(PROCEDURES) 

 
 
When a "tornado warning" has been received in the school, the principal or a designated staff member will take 
immediate steps to establish cloud spotters.  These cloud spotters (adults) should be located so they are able to see 
in all directions.  The cloud spotters should report all dangerous-looking clouds to the principal or a designated staff 
member. 
 
When a "tornado warning" has been received in the superintendent's office, the information will be verified with the 
weather bureau, when possible.  The message will then be relayed to all district schools. 
 
The principal or a designated staff member must check weather conditions in the area to determine if it is necessary 
for the students to be moved into protected areas.  It is not necessary to wait for the "weather alert" from the super- 
intendent's office before moving students into the protected areas.  If the principal or designee deems it advisable to 
move students to protected areas, they should be moved immediately. 
 
A "recall" signal cannot be given by the superintendent's office.  Each principal or designee will need to determine in 
his or her best judgment when it is safe for the students to leave the protected areas and return to the classroom. 
 
A protected area is any area designated for use in an emergency. 
 

1. Elementary students should be moved to the Early Childhood Building/Tornado Shelter at the east end of the 
building. 

 
2. When either of these movements are not possible or feasible, the following steps should be taken: 

 
A. Students who are housed in single story building should be moved into the interior corridors. 

 
B. Students housed in single story buildings that do not have corridors should seek refuge under tables, 

desks, etc. 
 

C. If students are housed in annexes adjacent to a main building, the students should be moved from the 
annexes into the main building when space is available. 

 
3. The middle school has a tornado shelter. 

 
4. The high school gym locker rooms are underground and are certified as tornado shelters.   

 
5. During a tornado emergency, the school will retain students and faculty in the school building, or elsewhere, 

when less than one hour of warning time is given. 
 
Teachers are to ensure all students have exited the room before directing them to any of the designated areas. 
Administrators will circulate in the buildings to ensure all areas are clear of students and staff. 
 


