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CESD Section 504 Compliance System 

Forms and Procedures  
RICHARDS LINDSAY & MARTÍN, L.L.P. 

13091 Pond Springs Road, Suite 300 • Austin, Texas 78729 

Telephone (512) 918-0051 • Facsimile (512) 918-3013 • www.504idea.org 

 
Copyright 1999-2019, RICHARDS LINDSAY & MARTÍN, L.L.P. Some Rights Reserved, governed by the restrictions 

below.  These materials are protected under United States and International Copyright Laws and Treaties. 

 

Public schools may:  

·       reproduce these materials only for internal operational educational (non-commercial) purposes, 

·       reproduce these materials on internal educational websites (i.e. non-public websites) only to allow for remote 

downloading and printing by school employees, and 

·       adapt these materials into PDF format only for manual data input, with no local or remote data storage (for the 

avoidance of doubt, this material may not be integrated with any technology system or used in an automated manner 

to store or capture data). 

 

All other reproduction, distribution, adaption or transmission, in any form or by any means now known or hereafter 

created (including without limitation photocopying, recording, or by any information storage and retrieval system) is 

prohibited without the express prior written permission of RICHARDS LINDSAY & MARTÍN, L.L.P. Contact RICHARDS 

LINDSAY & MARTÍN, L.L.P. for more details.  An electronic version of the forms is now available from SuccessEd. 

 

 
 

***An important note about the ADA Amendments Act of 2008 (ADAAA). In January of 2009, the provisions 

of the ADAAA went into effect. This legislation significantly changed Section 504 eligibility. In January of 2012, 

the U.S. Department of Education (ED) issued a guidance letter with an attached question and answer document 

addressing the changes. Dear Colleague Letter, 112 LRP 3621 (OCR 2012). Further, the Office for Civil Rights 

(OCR) has released a number of letters of finding with respect to ADAAA issues and has updated a Q&A document 

to address these changes. This document, Protecting Students with Disabilities: Frequently Asked Questions about 

Section 504 and the Education of Children with Disabilities, an FAQ from OCR-Chicago (last revised September 

25, 2018), is available on the OCR website at http://www.ed.gov/about/offices/list/ocr/504faq.html. To date, there 

has been no change in ED’s Section 504 regulations. 

 

These Forms Are Not Legal Advice. The forms reflect our best efforts in 2019 to address the changes 

consistently with current OCR findings and guidance. If you use these forms or make changes to your 

school’s §504 process based on these forms, involve your school attorney in the discussion.   

 

This is the final update for the paper forms, but changes will still be required for compliance down the road. 

The forms have evolved in response to questions, concerns, and comments from educators using the forms, and in 

response to OCR Letters of Finding, decisions from the courts, and our on-going efforts to make the forms 

compliant and usable.  This is the final edition of the forms. No further updates will be made to the paper 

forms. All future changes to the CESD Section 504 Compliance System and Forms will be available exclusively  

through the SE 504 product through our friends at SuccessEd. Their contact information is available on the last 

page. Please note that as time passes, OCR guidance, letters of finding, changes in Section 504 and the ADA will 

require changes to school compliance efforts. Reliance on these forms will not protect schools or students when 

requirements change in the future. CESD’s future efforts to maintain a compliant system of forms and 

procedures is available exclusively in SE 504.       

 

The following materials should not be viewed as the only method of Section 504 compliance. In response to 

requests from CESD members, the following materials were created in 1999. These forms are updated each year for 

the Fall §504 Conference. We sought to build and maintain a set of operational guidelines that implemented the 

§504 regulations, and a set of forms to assist the school in implementing the guidelines. By creating the guidelines 

and forms as a system, we sought to ensure consistency in language and action and, to the extent possible, have the 

forms guide §504 Committees through their tasks to ensure that proper procedures are followed. There are many 

http://www.504idea.org/
http://www.504idea.org/
http://www.ed.gov/about/offices/list/ocr/504faq.html
http://www.ed.gov/about/offices/list/ocr/504faq.html
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ways to articulate the rules and to gather, analyze, and communicate the information necessary for §504 compliance. 

This system is merely one method of achieving procedural compliance.  

 

These documents were designed to work as a whole, and not to be used separately from each other.  If you 

choose to use a single document or a few forms from these materials, understand that you must, together with your 

school attorney, review the rest of your system of compliance to ensure that it is consistent with the CESD materials 

you use, and to ensure that as a result of your entire program, your district is in compliance. In the CESD 

Compliance System, §504 compliance with a particular regulation is sometimes handled by several forms working 

in concert. Unless all of the forms are used, an element of compliance may not be met. For example, the referral 

form, the parental consent and notice form, the two input forms and the evaluation form combine to provide 

coverage of the compliance issues arising from §504 evaluation. Deleting any of those forms or important elements 

of the forms may jeopardize compliance.  

 

Train your staff. Remember that no system of compliance is effective if the individuals called upon to implement it 

do not understand what is expected or how the system works. Training in whatever system your district creates or 

adopts is essential to ensure that teachers and others are referring potentially eligible students, evaluations and 

placements are properly made, and that the required accommodations and services are implemented. 

  

Your state law may require additional modifications to this system. Check with your local school attorney. 

While these materials have a Texas accent, they are based on federal law. For example, you will see references to 

the Texas Assessment (STAAR), ARD Committees (the Texas designation for the IEP Team), as well as two forms 

unique to Texas. The dyslexia form for initial evaluations and re-evaluations (Form 16) addresses requirements of 

the Texas Dyslexia Law, and Form 17 addresses Texas’ General Education Homebound rules.   

 

CESD §504 COMPLIANCE SYSTEM DOCUMENTS 

  
1. Operational Guidelines: The structural framework for the District’s §504 program. This document describes 

how the District will operate the program and implement the §504 regulations, including when the various forms 

will be used, by whom, and how. 

 

2. Procedures for §504 Due Process Hearing: This document lays out the procedures for responding to a request 

for a hearing under §504, describing the District’s responsibilities, choosing a hearing officer, and the rules for 

operating the hearing itself. 

 

3. Child Find Notice: Provided in both English and Spanish, this document provides notice of the District’s §504 

duties to parents of potentially eligible §504 students. 

 

4. §504 Referral: This is the document that begins the process of §504 for a child. It gathers basic information on 

the child’s academic, behavioral and social progress at school, and serves as the basis for the Coordinator’s 

determination of whether a §504 Evaluation should be sought. This form is now also provided in Spanish. 

 

5. Notice and Consent for Initial Evaluation under §504: Following the receipt of the Referral and the decision 

that a §504 Evaluation should be pursued this form is sent home to the parents to gain consent for initial evaluation. 

Included with it is a copy of Form 6, the Notice of Parent Rights. For any Texas student requiring dyslexia 

assessment, Form 5-Supplement should be used as well. The form is available in Spanish. 

 

5-Supplement. Notice and Consent for Texas Dyslexia Assessment (NEW): To comply with Texas notice 

requirements for dyslexia assessment, the dyslexia pieces from the original Form 5 Notice and Consent have been 

removed from Form 5 and gathered here together with the newly required notice language.  

 

6. Notice of Parent Rights & Procedural Safeguards Under §504: A short document (provided to the parent in 

English or Spanish) to inform parents of their rights under §504. This document is provided to the parent after 

referral, regardless of whether the decision is made to evaluate under §504.  

 

7. Teacher Input for §504 Evaluation: A document designed to seek information from a student’s teacher or 

teachers about classroom performance and behavior. 

 

8. Parent Input for §504 Evaluation: A document designed to seek information from the parent about the child’s 

functioning and activities at home. It also provides the parents an opportunity to be involved in the process.  
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9. Notice of §504 Meeting: Provided in both English and Spanish, this document is sent to the parent prior to each 

§504 meeting, describing what will occur and giving the time, and place of the meeting. Note that this form assumes 

that parents are participants in the §504 Committee. If that is not the case in your district, use the alternate language 

at the end of the form. The form is now available in Spanish. 

 

10. §504 Initial Evaluation and Periodic Re-Evaluation: This form is used by the §504 Committee to determine 

initial eligibility in Section 504, and to fulfill the regulatory requirement for periodic Re-Evaluation (at least every 

three years). The form prompts the Committee to ask the right questions and to review the required data and 

includes the Notice of §504 Evaluation Results (English and Spanish). 

 

11. Notice of Section 504 Evaluation Results. This notice is sent to the parents following evaluations to indicate 

what occurred. This notice of results form is designed to be used following any type of §504 Evaluation (initial, 

annual review, re-evaluation, etc.). Other documents are attached to this notice for delivery to the parents. 

 

12. Parental Consent for §504 Services. Consistent with OCR guidance in the Frequently Asked Questions about 

Section 504 and the Education of Children with Disabilities, this form documents the parent’s consent for Section 

504 Services, refusal to consent for initial Section 504 services, as well as a parent’s decision to revoke consent for 

continued Section 504 services. Note that the Section 504 Services Plan is still completed for the child to document 

the school’s offer of FAPE, but no services are implemented due to the refusal to consent or revocation of consent. 

This form is also provided in Spanish. 

 

13. §504 Student Services Plan: Should the §504 Committee determine that the student is eligible and in need of a 

Plan, it uses this form to create a placement. The completed plan is delivered to the parent and school personnel and 

third-party contractors who have the duty to implement the plan. A behavior management form is part of the Plan 

form and is completed if necessary. 

 

14. §504 Annual Review: This form is designed to be used when a full evaluation is not required, but minor 

changes to the Services Plan, or no changes, are needed.  

 

15. §504 Evaluation and Manifestation Determination: When disciplinary removals trigger the need for 

evaluation, this document walks the Committee through the required questions. This form also now includes a 

Notice of Evaluation to inform the parents of the results of the manifestation determination. 

 

16. Texas Dyslexia & Section 504 Initial Evaluation & Periodic Re-Evaluation: When the 504 Committee is 

performing an evaluation (whether initial or re-evaluation) that includes possible identification of dyslexia under the 

Texas Dyslexia Law, this form should be used. It guides the Committee in meeting requirements of Texas law 

(including Orange Book changes in 2018) as well as 504. This form is also used for three-year re-evaluations for 

students with dyslexia eligible under 504. 

 

17. General Education Homebound. This form is designed to assist Texas §504 Committees in determining 

whether homebound services are available under regular education for §504-eligible students, and what types of 

services are appropriate. It should be used in conjunction with the §504 Evaluation form (Form 10).    

 

18. Accommodations in Extracurricular Athletics. This form is designed to address the dynamic created by 

OCR’s 2013 guidance on extracurricular athletics. That guidance recognized that accommodations for Section 504 

students in extracurricular athletics did not have to be determined in a Section 504 meeting. The form provides will 

serve to document in writing the accommodations agreed to outside of a Section 504 meeting. 

 

19. Notice of Denial of Parent Request for Section 504 Evaluation. Form 19 serves to communicate to the parent 

that a parent request for 504 evaluation has been refused by the school. The form should include the reasons for the 

refusal and should be delivered with a copy of the Section 504 Notice of Rights. 

 

20. Sample Letter to Parent on Section 504 Snapshot for Annual Review. Form 20 is a sample letter that can be 

used to notify the parent when the coordinator determines that an annual review is not required for the student 

pursuant to the new protocol. The first page is for students with plans, the second for technically eligible students. 

 

21. Annual Notice for Section 504 Students with Learning Difficulties in Texas (NEW). This new form is a 

vehicle for the notice required under Tex. Ed. Code §26.0081.  
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What’s new in the CESD Forms for 2019-2020? 

 
Page numbers reflect the number appearing in the footer of the forms. 

 

Introductory materials, p. 1: Updated copyright notices and date of forms release; page 2 language added to 

address 2019 as final year for paper updates.   

 

Compliance System Documents List, pages 2-3: Descriptions provided for new Form 5-Supplement to address 

notice requirements prior to Texas dyslexia assessments required by 19 TAC §74.28(f), and decription of new Form 

21 providing annual notice to Texas students with learning difficulties required by Tex. Ed. Code §26.0081. 

 

Operational Guidelines, Section 17 Procedural Protections, Local Grievance Procedure, p.11-12:  Significant 

changes were made to the local grievance process in response to OCR activity on the issue. Language was added to 

clearly identify those authorized to grieve under the policy, as well as the subject matter grievable; more specificity 

provided with respect to timelines, penalties for late filing, FERPA confidentiality in the grievance, and the right to 

provide documents to support the grievance. Upon receipt of grievance, mandatory language added on notice to 

grievant of next steps, action to be taken by 504 Coordinator and availability of remediation should the grievant 

desire. Tinelines for grievance decision and details of appeal rights also added. Section 27, Pre-Kindergarten 504 

process, p. 14: New section added in response to requests from schools providing pre-kindergarten programs for 

nondisabled students to address the school’s 504/ADA obligations. “Otherwise qualified” is explained in the pre-k 

context. FAPE is not required in these situations, nor is the Section 504 Committee process utilized for FAPE. An 

interactive process with parents and school is described to address the school’s duty to not discriminate. Section 28, 

Texas Annual Notice for Students with Learning Difficulties, p. 14: New section added to assist Texas school 

compliance with Tex. Ed. Code §26.0081. 

 

§504 Referral, Form 4, p. 20: “ESL” program reference changed to “EL”.  

 

Notice and Consent for 504 Evaluation, Form 5, p. 27-28: All language addressing dyslexia assessment has been 

removed and now forms the basis of Form 5-Supplement to allow for additional notice language required by the 

Texas dyslexia law. This form will be used in conjunction with Form 5-Supplement whenever the initial Section 504 

evaluation will include a Texas dyslexia law assessment. A checkbox for Dyslexia Supplement is added to upper left 

of the first page of the form as a reminder to the 504 Committee. 

 

Notice and Consent for Texas Dyslexia Assessment, Form 5-Supplement p. 29-32: Entirely new form addressing 

the requirements of 19 T.A.C. §74.28 on notice prior to Texas dyslexia assessment. The form must be provided five 

school days prior to the assessment. Language must be added by the district with respect to previous interventions 

and strategies attempted, expected time frame for the assessment, and point of campus contact for the parent. A 

checkbox is added to the upper left corner of the first page to remind the Committee of duty to attach the Texas-

required annual notice for students with learning difficulties (New Form 21). This form is also provided in Spanish. 

 

Parent Input Form, Form 8 p. 39.  Modified language with respect to parent and student perception of difficulities 

at school to require additional detail.  

 

504 Student Services Plan, Form 13, p. 59: Language added to document food substitution/modification under 

USDA rules; p. 60: added yes or no checkbox for dyslexia services and clarified instructions. 

 

Texas Dyslexia & Section 504 Initial Evaluation & Periodic Re-Evaluation, Form 16 p. 68:  Language added to 

instructions to included reference for need to complete Form 5-Supplement for dyslexia assessment. 

 

GEH Homebound, Form 17, p. 75: updated to match 2019-2020 Student Attendance Accounting Handbook 

including nonsubstantive language changes in requirements. 

 

Annual Notice for Section 504 Students with Learning Difficulties in Texas (NEW), Form 21, p. 80-83. Includes 

language generally responsive to the required notice pieces but will require specific entries by districts to make the 

notice compliant. Note that a copy of TEA’s §26.0018(c) compliant notice must also be attached. Should the school 

already have a notice for §26.0081 for all purposes (RtI, MTSS, etc.) a specific Section 504 notice is not required so 

long as students who have learning difficulties and are Section 504 eligible receive the relevant district notice. This 

form is only required in Texas.      
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 Section 504 Operational Guidelines  

             Form 1, page 1 of 10 

 

Operational Guidelines for Section 504 
 

1. Child Find. As part of the on-going identification and referral process, the District will make reasonable efforts to 

identify and locate every qualified disabled Student residing within the District who is not receiving a public 

education. The District shall inform the Parents or Guardians of these potentially eligible Students (who may be 

attending private or homeschools) of the District’s duties under §504. As part of the Child Find effort the District 

shall annually publish the Child Find Notice in local newspapers, student handbooks, and/or place the Notice in 

locations likely to be seen by Parents of eligible Students (such as supermarkets, pediatrician’s offices, etc.).  

Additionally, every teacher within the District should have information regarding the District’s overall early 

intervention process, understand how to initiate a §504 Referral and know how to identify Students who should be 

referred. 

 

2. Referral. The District shall refer for an evaluation of any Student who, “because of handicap, needs or is believed 

to need special education or related services before taking any action with respect to the initial placement of the 

person in regular or special education and any subsequent significant change in placement.” 34 CFR §104.35(a). 

Students with physical or mental impairments whose needs are addressed through early intervention, RtI, or health 

plans will not be excluded from consideration for possible Section 504 referral, even when current interventions, 

services or health plans successfully address their impairment-related needs. The Parent may also initiate a Section 

504 referral. The District acknowledges and respects the parents’ right to request a special education evaluation for 

their child at any time. 

 

When a §504 referral has been initiated, the Section 504 Referral Form [hereinafter, “Referral Form”] should be 

quickly forwarded to the Campus or District §504 Coordinator [hereinafter “Coordinator”]. The Referral Form is 

designed to be filled in by the person initiating the referral, but may be supplemented as necessary by the 

Coordinator, utilizing information from the Student’s cumulative folder or other sources. From that basic 

information, the Coordinator will determine whether a §504 Evaluation is necessary. If District staff believe that no 

§504 Evaluation is required, the Coordinator shall forward the Notice of Parent Rights form (Form 6) to the Parents, 

with a letter explaining why the Referral did not lead to a §504 Evaluation at this time. Form 19 (Notice of Denial of 

Parent Request for Section 504 Evaluation) serves as the letter to provide parents the reasons for the refusal of the 

evaluation. 

 

3. Consent for Evaluation. If a §504 Evaluation is necessary, the Coordinator should send to the Parent Notice of 

Parent Rights under §504 [hereinafter, “Parent Rights”], together with a Notice and Consent for Initial Evaluation 

under §504 Form [hereinafter, “Notice and Consent”], and a Parent Input for Section 504 Evaluation Form 

[hereinafter, “Parent Input”]. If no parental consent is received for §504 Evaluation, the Coordinator should remind 

the Parent every semester (or at other intervals as determined by the District) of the District’s continued desire to 

conduct an Evaluation under §504. 

 

4. Evaluation. When the consent is received from the parent, the Coordinator should: 

 

a.  Gather evaluation data and coordinate/direct the completion of the various Input Documents. The evaluation 

data consists of information from a variety of sources, including efforts and results of early intervention activities, 

aptitude and achievement testing, teacher recommendations, student’s historical and current physical and mental 

condition (including data on conditions in remission and episodic conditions), social or cultural background, 

adaptive behavior, and mitigating measures; the Teacher Input form to be completed by one or more teachers, and 

the Parent Input form with information about the Student’s activities/behaviors at home, health and medical 

records if available, and any other data the parent would like the Committee to consider. Should current special 

education data exist (an evaluation upon which a Student was either dismissed from special education or upon 

which a finding of no IDEA eligibility was made), that data should also be considered.   

 

 b.  Ensure that should formalized testing be considered by the §504 Committee as evaluation data, the tests: 

  

1) Have been validated for the specific purpose for which they are used and are administered by trained 

personnel in accordance with the instructions provided by the tests’ creators; 

 



 

©1999-2019 RICHARDS LINDSAY & MARTÍN, L.L.P.   Some Rights Reserved, governed by the restrictions imposed on page 1.   

CESD §504 Compliance System, November 12, 2019           Final CESD Forms      Page 6 of 83 

           Section 504 Operational Guidelines 

          Form 1, page 2 of 10 

 
2) Include those tailored to assess specific areas of educational need and are not merely designed to provide a 

single intelligence quotient;   

            

3) Are selected and administered to ensure that when a test is administered to a student with impaired sensory, 

manual, or speaking skills, the tests results accurately reflect the student’s aptitude or achievement level or 

whatever other factor the test purports to measure, rather than reflecting the student’s impaired sensory, manual, 

or speaking skills (except where those skills are the factors that the test purports to measure).  

            

c. Determine who will be in the group of knowledgeable people [hereinafter, the “§504 Committee” or 

“Committee”] (including persons with knowledge of the Child, the meaning of the evaluation data and the 

placement options).  

                                                                                           

 d.  Schedule a §504 Evaluation by the Committee.  

 

e. Give the Parents notice of the time and place of the evaluation meeting, inviting the Parent to attend if that is 

the District’s policy. Written notice, while not required, is preferred, and can be accomplished utilizing the Notice 

of Section 504 Meeting form. 

 

At the §504 Evaluation, the Committee should: 

 

a. Draw upon information from a variety of sources, including, but not limited to, efforts and results of early 

intervention activities, aptitude and achievement testing, teacher recommendations, physical condition, social or 

cultural background, adaptive behavior and the Parent and Teacher/Administrator input forms; 

 

b. Ensure that all information reviewed in the evaluation is documented and carefully considered, and that Section 

504 decisions are made consistently with the Americans with Disabilities Act Amendments Act of 2008, including 

appropriate consideration of mitigating measure (as provided in paragraph 16 of these Operational Guidelines), 

recognition of changes made to major life activities, the appropriate consideration of impairments that are episodic 

or in remission, and Congressional declarations on the definition of substantial limitation.  

 

c. Complete the Section 504 Evaluation form. If the Student is determined to be eligible [hereinafter, “eligible 

student”] and is determined to need accommodations, aids or services from the school, the Committee moves on 

to the Section 504 Student Services Plan [hereinafter, “Services Plan”] form to develop appropriate services and 

accommodations. If no eligibility is found, the Parents are so informed in writing.  The Section 504 regulations do 

not require signatures on the 504 Evaluation document, and consequently, the form does not ask for signatures. 

  

d. Should the Parent refuse consent to the initial provision of Section 504 services by completing, signing, and 

returning Form 12 to the campus or district Section 504 Coordinator, the Services Plan should be appropriately 

annotated with the Parent’s refusal to consent. Section 504 services detailed on the Services Plan will not be 

provided to the Student, but the completed Plan will serve as documentation of the District’s offer of FAPE to the 

Student. 

 

At the conclusion of the Evaluation/Placement meeting, the Coordinator provides notice to the parent (Notice of 

Section 504 Evaluation Results form) of the 504 Committee’s findings, and copies of the completed Evaluation 

form, the Services Plan (if eligible), and the Refusal of Consent Form (if appropriate).  

 

5. Records. Section 504 records, including any evaluation data, shall be kept in a separate §504 folder under the 

control of the Coordinator, as part of the Student’s cumulative folder, or in any other location determined to be 

appropriate by the District or campus. Regardless of location, the District will maintain the confidentiality of §504 

records as required by the Family Educational Rights and Privacy Act (FERPA). Where §504 records are kept 

separately from the cumulative folder, a reference to the records and their location will be placed in the cumulative 

folder to ensure that the campus with responsibility for the Student is aware of its §504 obligations to the eligible 

student and that personnel and third-party contractors who have a duty to implement the plan have access to 

necessary records including the plan itself. 
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           Section 504 Operational Guidelines 

           Form 1, page 3 of 10 

 
6. Free Appropriate Public Education (FAPE). No eligible Student may be excluded by the District from 

receiving a public elementary or secondary education. When considering the educational placement for eligible 

students, the Committee will ensure that the services provided are:  

            

a.  Appropriate. The §504 services are designed to meet the individual needs of the eligible Student as adequately 

as the needs of nondisabled students and are based upon adherence to the regulatory procedures relating to 

educational setting, evaluation and placement, and procedural safeguards. The Committee may place an eligible 

Student in a program that the District does not operate in order to satisfy this requirement, but in so doing, the 

District remains responsible for ensuring that the requirements of §504 are met.  

 

b.  Free. An eligible Student’s educational program provided under §504 is provided without cost to the Parent of 

the eligible Student, regardless of where those services are provided or by whom. Should the Committee 

determine that placement in a program not operated by the District is required for the eligible Student to receive 

FAPE, the District shall ensure that adequate transportation is provided to and from the program at no greater cost 

than would be incurred by the eligible Student or his or her parents or guardians if the student were placed in the 

program operated by the District. The only costs of educational services that may be assessed the eligible Student 

are those borne by nondisabled students and their Parents (such as tickets to athletic events, purchases of 

yearbooks, gym clothes, etc.). When the District has made available a FAPE as required by §504, and the eligible 

Student or his or her Parents or Guardians choose to place the Student in a private school, the District is not 

required to pay for the eligible Student’s education in the private school.   

            

7. Parental Rights to Refuse Consent & Revoke Consent for Section 504 Services. The District recognizes the 

Parent’s right to refuse consent for initial Section 504 Services as well as to revoke consent for continued Section 

504 Services at any time. The Parent may exercise the right to refuse consent or revoke consent by completing, 

signing, and returning Form 12 to the campus or district §504 Coordinator. In the absence of a Form 12 written 

refusal or revocation, the District will assume that the Parent consents to Section 504 Services. See, for example, 

Tyler (TX) ISD, 56 IDELR 24 (OCR 2010)(no parent signature required by the Section 504 regulations in order to 

implement a 504 Services Plan). Following either a refusal to consent or revocation of consent, the Parent may 

consent to §504 Services at any time (as long as the Student remains eligible for §504 Services) by contacting the 

§504 Coordinator to schedule a Section 504 meeting.  

 

8. Least Restrictive Environment (LRE). The Committee shall create a placement for the eligible Student that 

ensures the provision of educational services with persons who are not disabled to the maximum extent possible 

appropriate to the needs of the eligible Student. The regular classroom is the appropriate placement, unless it is 

demonstrated that the eligible Student’s education in the regular classroom with the use of supplementary aids and 

services cannot be achieved satisfactorily. Should the Committee place an eligible student in a setting other than the 

regular classroom, it shall take into account the proximity of the alternative setting to the eligible Student’s home.   

 

9. NonAcademic Services & Extracurricular Activities. The District shall ensure that the provision of 

nonacademic and extracurricular services and activities (such as meals, recess, counseling services, physical 

recreational athletics, transportation, health services, recreational activities, special interest groups or clubs 

sponsored by the recipients, referrals to agencies which provide assistance to handicapped persons, and employment 

of students, including both employment by the recipient and assistance in making available outside employment) are 

provided so that:  

  

 a. Eligible Students are afforded an equal opportunity to participate in such service and activities.  

  

b. Eligible Students participate with nondisabled students to the maximum extent appropriate to the needs of the 

eligible Student.  

 

Counseling. Should the District provide personal, academic, or vocational counseling, guidance, or placement 

services to its students, those services shall be provided without discrimination on the basis of disability. The 

District shall ensure that disabled students are not counseled toward more restrictive career objectives than are 

nondisabled students with similar interests and abilities.  



 

©1999-2019 RICHARDS LINDSAY & MARTÍN, L.L.P.   Some Rights Reserved, governed by the restrictions imposed on page 1.   

CESD §504 Compliance System, November 12, 2019           Final CESD Forms      Page 8 of 83 

 

           Section 504 Operational Guidelines 

           Form 1, page 4 of 10 

 
Physical education and athletics. In providing physical education courses and athletics and similar programs and 

activities to any of its students, the District will not discriminate on the basis of disability. Disabled students shall 

have equal opportunity to participate in the District’s physical education courses, as well as interscholastic, club, 

or intramural athletics operated or sponsored by the District.  The District will offer disabled students physical 

education and athletic activities that are separate or different from those offered to nondisabled students only if 

separation or differentiation is consistent with the requirements of LRE and only if no qualified disabled student is 

denied the opportunity to compete for teams or to participate in courses that are not separate or different.  

 

Accommodations to Extracurricular Athletics. In its December 2013 guidance letter on extracurricular 

athletics, OCR announced that decisions with respect to modifications, aids and services required for Section 504 

students to participate in extracurricular athletics need not be determined in a Section 504 meeting or by a Section 

504 Committee. Form 18 (Accommodations in Extracurricular Athletics) serves to describe the OCR-approved 

process, and to document the accommodations to be provided. 

  

Comparable Facilities. If the District operates a facility that is identifiable as being for disabled students, the 

District will ensure that the facility and the services and activities provided there are comparable to the other 

facilities, services and activities of the District.  

            

10. Implementation of the Section 504 Services Plan. The District or Campus §504 Coordinator should ensure 

that the Student’s Services Plan is delivered to each teacher, administrator, and any other employee or third-party 

contractor with responsibility to implement the plan. Monitoring of Services Plan implementation should be 

accomplished through parent input, the teacher appraisal process, review of teacher documentation, walkthroughs, 

and informal checks of the student’s academic, emotional, behavioral, and social progress by the Coordinator and 

appropriate administrators. 

 

11. Periodic Three-Year Re-Evaluation. At least every three years, the 504 Committee should meet to conduct a 

periodic re-evaluation of students on Section 504 Services Plans as well as those students who are eligible under 

Section 504 but not in need of a Section 504 Services Plan at this time. If the Committee completes the screening 

questions on Form 14 (Annual Review) and is satisfied that there are no significant changes in the student’s 

impairments or the student’s need for accommodations and services, it may complete the periodic re-evaluation 

using Form 14, as these screening answers have confirmed continued Section 504 eligibility and need for services. 

Should the Committee, following its completion of the Form 14 screening questions determine that there are 

significant changes to the student’s impairments or need for services, it should conduct the periodic re-evaluation of 

these changes using Form 10 instead of Form 14.  

 

Prior to a re-evaluation, the District will provide the parents with notice of the time and place of the re-evaluation 

meeting, inviting the parent to attend if that is the District’s policy. Written notice, while not required, is preferred, 

and can be accomplished utilizing the Notice of Section 504 Meeting form.  If the Student remains eligible and in 

need of a Services Plan, the Committee should focus on the Student’s changing needs due to the effects of different 

classroom subject matter, school demands and other factors. Should the Committee determine that the Student is no 

longer eligible, the Committee should dismiss the Student from 504.  The Parent shall be given notice of the results 

of the re-evaluation. 

 

“As Needed” Re-evaluation. Re-evaluation should also occur prior to any significant change of placement and 

whenever necessary to ensure the continued provision of FAPE. For example, when the school suspects that a 

technically eligible student may now be in need of services from the school due to changes in their impairment 

(or, perhaps, the decision of the parents to no longer medicate the student), the school should proceed to re-

evaluate due to the change in circumstances. The school must not wait for the three-year periodic reevaluation in 

such situations. 

 

Annual Review for some eligible students. In addition to the required periodic three-year re-evaluation, it is the 

District’s practice to conduct annual reviews for certain Section 504-eligible students. Annual review/re-

evaluation is not required under the Section 504 regulations but is a best practice for District Section 504 

programs, particularly with certain types of students and situations. Form 14 is appropriate for annual reviews/re-
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evaluations if the screening questions are answered in the affirmative. The following protocol shall be utilized to 

determine which students will be provided annual review. 

           Section 504 Operational Guidelines 

           Form 1, page 5 of 10 

 
Technically Eligible Section 504 Students do not receive annual review. Students who are technically eligible 

under Section 504 (they have a physical or mental impairment that substantially limits one or more major life 

activities under prong one but do not require a Section 504 Plan) will not be subject to annual review. 

Nevertheless, should the technically eligible student at any time develop a need for services, the school will timely 

hold a 504 meeting to evaluate need and develop a 504 plan (see “As Needed” re-evaluations). 

 

Section 504 eligible students with 504 Plans and additional concerns. For certain Section 504-eligible students 

with 504 Plans, no snapshot is necessary, and the student will receive an annual review that year if any of the 

following factors apply as determined by the Section 504 Committee: the student has a complex or intricate 

Section 504 Plan; the student has life-threatening impairments or impairments that, if improperly addressed, could 

result in serious bodily injury; or the student is moving to a new campus the following year (for example, the 

student is moving from the elementary to the middle school). The Committee’s determination will be recorded on 

the Section 504 Services Plan. 

 

Section 504 eligible students with 504 Plans. For Section 504-eligible students with 504 Plans, the following 

protocol will be used to determine whether an annual review is necessary. Note that this protocol is intended to be 

used each year to make the annual review determination for each eligible student with a 504 Plan. 

 

The snapshot.  Each year, ideally two to four weeks prior to the time an annual review would be conducted, the 

504 coordinator or designee (as appropriate) will conduct a snapshot review of each eligible student’s status. 

This review is not intended to be a lengthy or formal exercise. Rather, it is anticipated that that the snapshot can 

be completed by looking at key data points and a holding a conversation with the parent. The snapshot will 

focus on the following areas of performance: attendance; grades and classroom performance; State assessment 

and benchmarks testing; disciplinary record (including number of removal days); informal inquiries with the 

counselor and teachers (and school nurse, where appropriate) regarding the student’s performance, health, and 

social/emotional well-being; and communication with the parent via phone, email, or personal contact to inquire 

as to parent’s input on the student’s performance and well-being. Where the snapshot reveals concerns, the 

student will receive an annual review that year. Where the snapshot reveals that the student is functioning 

within the average range for students of the same age or grade, with no indication that the Section 504 Plan 

requires revision, the 504 coordinator or designee will provide the parent a letter indicating that no annual 

review will be held that year and informing the parent of 504 parent rights. Should the parent request an annual 

review, the Section 504 Committee will meet to re-evaluate.   

 

Please note: Nothing in this protocol shall be construed to limit the right of a parent of a Section 504 student to 

request a Section 504 meeting or re-evaluation at any time, nor to change the school’s duty to provide a 

periodic three-year re-evaluation.   

         

12. Discipline. The following disciplinary provisions apply to students who are in receipt of a Section 504 Services 

Plan, together with students who are eligible under Section 504 as students with a physical or mental impairment 

that substantially limits one or more major life activities, but who are not in need of a Section 504 Services Plan at 

this time (either because the impairment is in remission or because the students have no need for a Service Plan due 

to the positive effects of mitigating measures currently in place). Should the District initiate a disciplinary removal 

of the eligible Student from his educational placement for a term of more than ten consecutive school days, the §504 

Committee must first conduct an evaluation, considering various sources of data recent enough to afford an 

understanding of the behavior and disability, which includes a manifestation determination using Form 15, and 

provide the Parent with another copy of the Notice of Rights (Form 6). Prior to the evaluation, the Coordinator shall 

give the Parents notice of the time and place of the evaluation meeting, inviting the Parent to attend if that is the 

District’s policy.  

 

Written notice, while not required, is preferred, and can be accomplished utilizing the Notice of Section 504 

Meeting form. The Committee’s evaluation should determine: (1) was the conduct in question caused by, or directly 

and substantially related to the student’s disabilities?; and (2) was the conduct in question the direct result of the 
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school’s failure to implement the student’s §504 plan? If a link is determined, a disciplinary removal of longer than 

ten consecutive school days cannot occur.  

 

          Section 504 Operational Guidelines 

           Form 1, page 6 of 10 

 
Removals for less than ten days can be effected without §504 Committee approval, subject to the “pattern of 

exclusion” rule. A series of short removals (including teacher removals under §37.002 of the Texas Education Code) 

over the course of the school year that exceeds ten total days may constitute a pattern of exclusion that triggers 

applicable procedural safeguards (a manifestation determination evaluation and a right to due process) and requires 

the school to provide the Parent with another copy of the Notice of Rights (Form 6). The Committee will meet to 

conduct an evaluation prior to the tenth cumulative day of removals during a school year (and prior to each 

subsequent short term removal thereafter), to determine: (1) was the conduct in question caused by, or directly and 

substantially related to the Student’s disabilities? and (2) was the conduct in question the direct result of the school’s 

failure to implement the Student’s 504 plan? Prior to the evaluation, the Coordinator shall give the Parents notice of 

the time and place of the evaluation meeting, inviting the Parent to attend if that is the district’s policy. Written 

notice, while not required, is preferred, and can be accomplished utilizing the Notice of Section 504 Meeting form.  

If at the evaluation meeting a link is determined, the disciplinary removal cannot occur.  

 

An eligible Student who currently is engaging in the illegal use of drugs or in the use of alcohol may be removed 

from his educational placement for a drug or alcohol offense to the same extent that such disciplinary action is taken 

against nondisabled students. Further, no §504 Evaluation is required prior to the removal and no §504 due process 

hearing is available.  

            

13. Interaction with Special Education. Each student evaluated for special education who does not qualify, as well 

as each student who is dismissed from special education, shall be considered for possible referral for a Section 504 

evaluation on a case-by-case basis. If at any time the §504 Committee determines that the disabled Student needs 

special education or related aids and services in order to receive educational benefit, a special education referral 

should be initiated. With respect to students who are no longer served by special education due to parents’ 

revocation of consent for continued special education services, the school will offer a Section 504 evaluation. The 

school should make reasonable efforts to explain to the parents the §504 process and potential protections in these 

situations. Should the parents refuse consent for a §504 evaluation, the school will document such refusal. The 

District acknowledges and respects the parents’ right to request a special education evaluation for their child at any 

time. 

 

14. Interaction with Texas Dyslexia Law. In accordance with State Board of Education Rule and the Revised 

Procedures Concerning Dyslexia (2018 Orange Book), prior to testing a student individually for Dyslexia and/or 

prior to providing a student with dyslexia services, the District must refer and evaluate under Section 504, utilizing 

Form 16. The provision of standard protocol dyslexia instruction to a §504-eligible student may only be 

accomplished by a properly constituted §504 Committee. If at any time the §504 Committee determines that the 

disabled student needs special education and related services in order to receive educational benefit, a special 

education referral should be initiated. If the Student is currently under-going special education assessment (but is not 

yet IDEA-eligible) or if the Student is already IDEA-eligible, a dyslexia evaluation for the Student must occur under 

the direction of the Student’s ARD Committee. The District acknowledges and respects the parents’ right to request 

a special education evaluation for their child at any time. 

 

15. Interaction with regular education Early Intervention efforts. In an effort to meet the needs of struggling 

students as early as possible, and to reduce the misidentification of students in both Section 504 and special 

education, the District uses an early intervention process, referred to as ________________.   This simple, campus-

based process is designed to assist students struggling for any number of reasons (family issues, lack of motivation, 

poverty, etc) and in any number of ways (academically, socially, behaviorally) by providing, appropriate to the 

student’s needs, differentiated instruction, as well as additional regular education intervention programs, services 

and opportunities that may vary from campus to campus. Data from these efforts is shared with the parent and will 

become part of any Section 504 or special education evaluation. These efforts are available to all students, including 

students with disabilities. Should regular education, together with these early intervention efforts be insufficient to 

meet the needs of the struggling student, or there are grounds to suspect that the student has a physical or mental 

impairment, the District should consider seeking parental consent for an evaluation under Section 504 or special 

education, as appropriate to the student. Further, students with physical or mental impairments whose needs are 
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addressed through early intervention, RtI, or health plans will not be excluded from consideration for possible  

Section 504 referral, even when current interventions, services or health plans successfully address their 

impairment-related needs.  

 

                                                            Section 504 Operational Guidelines 

             Form 1, page 7 of 10 

 
For students who are Section 504-eligible and who continue to receive early intervention/RtI services under local 

district procedures, the role of the Section 504 Committee with respect to those services is as follows. The 504 

Committee will assist in explaining to the parents the role of early intervention/RtI services and the informal 

decision-making required to make changes to the interventions within each RtI tier. The 504 Committee, by means 

of an appropriate 504 evaluation, shall make the determination with respect to the tier of intervention in which a 

504-eligible student is placed, and shall describe to the parent the range of interventions that might be provided in 

that tier at the discretion of instructional staff. The selection of interventions within the tier shall be made pursuant 

to local policy and procedure. The 504 Committee will observe student progress and review early intervention/RtI 

data as appropriate and shall determine when a change in tier is required.  The 504 Committee remains responsible 

for all determinations necessary for the provision of a FAPE under Section 504. 

 

16. Mitigating Measures and Development of Section 504 Plans. Pursuant to the ADAAA, the determination of 

whether an impairment substantially limits a major life activity shall be made without regard to the ameliorative 

effects of mitigating measures such as—medication, medical supplies, equipment, or appliances, low-vision devices 

(which do not include ordinary eyeglasses or contact lenses), prosthetics including limbs and devices, hearing aids 

and cochlear implants or other implantable hearing devices, mobility devices, or oxygen therapy equipment and 

supplies; use of assistive technology; reasonable accommodations or auxiliary aids or services; or learned behavioral 

or adaptive neurological modifications. The ameliorative effects of the mitigating measures of ordinary eyeglasses 

or contact lenses shall be considered in determining whether an impairment substantially limits a major life activity. 

Section 504 Services plans, however, shall not be developed unless needed, at the time, in order for the student to 

have his needs met as adequately as those of nondisabled students. Should need develop, the Section 504 Committee 

shall develop an appropriate Services Plan. Further, students with physical or mental impairments whose needs are 

addressed through early intervention, RtI, or health plans will not be excluded from consideration for possible 

Section 504 referral, even when current interventions, services or health plans successfully address their 

impairment-related needs.  

 

17. Procedural Protections. The following protections apply regardless of whether the eligible Student currently 

receives a Section 504 Services Plan. The District will ensure that a system of procedural safeguards is in place with 

respect to actions regarding the identification, evaluation, and educational placement of disabled students. The 

system shall include notice, an opportunity for the Parent or Guardian of the disabled Student to examine relevant 

records, an impartial hearing with opportunity for participation by the Student’s Parent or Guardian and 

representation by counsel, and a review procedure. The impartial hearing is governed by the District’s Procedures 

for §504 Due Process Hearings. Should the Parent disagree with the identification, evaluation, or placement decision 

of a §504 Committee or the decision of a §504 hearing officer, the Parent may seek relief in state or federal court as 

allowed by law and /or access the review procedure. 

 

Upon request, the District’s §504 Coordinator shall provide a review procedure to ensure that the Section 504 due 

process hearing was properly conducted pursuant to the requirements of the §504 procedural safeguards and the 

District’s §504 due process hearing procedures. The Parent has 30 calendar days from the date that the due process 

hearing officer issues a decision to request a review.  The request should be in writing and should include a brief 

description of the basis of the request. The request for review is made directly to the District’s §504 Coordinator. 

Within 15 days of the receipt of a request for review, the District’s §504 Coordinator shall issue a decision in 

writing. The decision should be based on a review of the written request, the hearing officer’s decision, the District’s 

Procedures for §504 Due Process Hearings, any additional information provided by the Parent, and any additional 

information deemed relevant by the §504 Coordinator. 

 

Local Grievance Policy. In school districts where the governing board has adopted policies specifically addressing 

grievances with respect to discrimination and harassment on the basis of disability (such as TASB Policy FFH 

(Local) and FNG (Local) in Texas), the following provisions with respect to grievances would not apply, and the 

board’s adopted policy will be followed. In the absence of a specific grievance policy adopted by the board, the 
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following policy and procedures will govern grievances with respect to disability discrimination and harassment in 

violation of §504: 

 

This grievance policy and procedure serves to provide a mechanism for students, parents/guardians, and/or 

employees to raise complaints alleging violations of the District’s obligation to not discriminate on the basis of  

 

          Section 504 Operational Guidelines 

           Form 1, page 8 of 10 
 

 

disability in any of its programs or activities under Section 504 of the Rehabilitation and Vocational Act of 1973 (29 

U.S.C. §794a) and its implementing regulations at 34 C.F.R. Part 104. 

 

Grievances must be submitted to the District Section 504 Coordinator within 180 calendar days of the date the 

person filing the grievance becomes aware of the alleged discriminatory action or omission in violation of §504. 

Lateness in filing a grievance under this Procedure shall result in a dismissal of the grievance as untimely. 

 

A grievance must be in writing, containing the name and address of the person filing it, as well as the name of the 

student and campus of enrollment, if any. The grievance process documentation shall ensure the confidentiality of 

the student and/or parent/guardian filing the grievance pursuant to the requirements of the Family Educational 

Rights and Privacy Act (FERPA, at 20 U.S.C. §1232g) and its regulations. The grievance must contain a brief and 

plain statement of the action or omission alleged to be discriminatory, facts underlying the claim, and the remedy or 

relief sought. The Grievant may attach relevant documents for consideration and shall have the opportunity to 

submit documentary evidence no later than 20 school business days after the date of the filing of the grievance. 

Lateness in submitting documents may result in the documents not being considered as part of the grievance. 

 

The Section 504 Coordinator (or her/his campus designee) must notify the Grievant in writing of the receipt of the 

grievance, the steps of the grievance process (i.e., receipt of grievance, investigation, consideration of documentary 

evidence, and decision), and the timeline for submitting written evidence for consideration. The Section 504 

Coordinator (or her/his campus designee) shall conduct an investigation of the factual bases for the grievance. This 

investigation may be informal, but it must be thorough, considering relevant information and also affording the 

campus staff an opportunity to submit written information relevant to the grievance no later than 20 school business 

days after the date of the filing of the grievance. The Section 504 Coordinator (or her/his campus designee) may 

seek out relevant information for consideration beyond that provided by the Grievant and campus staff. The Section 

504 Coordinator (or her/his campus designee) will maintain all records relating to each grievance. The Section 504 

Coordinator may attempt to mediate a resolution of the grievance claims, if feasible, although a grievant shall not be 

required to participate in any mediation or informal resolution of the grievance claims. 

 

The Section 504 Coordinator will consider all information deemed relevant, the applicable legal requirements, 

application of the legal requirements to the facts, and issue a brief written decision on the grievance claims no later 

than 30 school business days after the date of its filing. A copy of the decision shall be provided to the Grievant 

within three school business days of its completion. Such decision may be appealed to the Superintendent or their 

designee by the filing of a written appeal, which must be submitted to the Superintendent’s office within 5 school 

business days after the date of the grievance decision. Missing of the appeal timeline under this Procedure shall 

result in dismissal of the appeal as untimely. The Grievant shall have access to other remedial options, as well, as 

indicated below. 

 

The availability and use of this grievance procedure does not prevent a person from filing a complaint with the 

Office for Civil Rights (OCR), a due process hearing request, or a civil action in federal or state court, either before, 

after, or together with, the grievance process. Resort to the grievance process shall not be required prior to any other 

remedial option.  

 

Any person with a question with respect to the appropriate grievance procedures for disability discrimination or 

harassment may contact the District Section 504 Coordinator for clarification. 

 

18. Parent Language. If the District determines that the dominant language of the parent is Spanish, the District 

will ensure effective notice in Spanish and services necessary to provide the Parent an opportunity for effective 

participation in the §504 process. If the District determines that the dominant language of the Parent is not English 



 

©1999-2019 RICHARDS LINDSAY & MARTÍN, L.L.P.   Some Rights Reserved, governed by the restrictions imposed on page 1.   

CESD §504 Compliance System, November 12, 2019           Final CESD Forms      Page 13 of 83 

or Spanish, the District will make a good faith effort to accomplish notice and provide an opportunity for effective 

parent participation in the §504 process through other means.  

 

19. Duty to Not Discriminate. The District shall ensure that no qualified disabled person shall, on the basis of 

disability, be excluded from participation in, be denied the benefits of, or otherwise be subjected to discrimination 

under any District program or activity. These protections apply regardless of whether the eligible Student currently 

receives a Section 504 Services Plan. 

          Section 504 Operational Guidelines 

           Form 1, page 9 of 10 
 

 

20. Retaliation prohibited. No District officer, employee, or contractor shall retaliate against any person because of 

his or her exercise of rights under Section 504.  

           

21. Disability-based harassment. The District will promptly investigate all claims of disability-based harassment 

and bullying of students with disabilities and take prompt and effective action to end the harassment and prevent it 

from recurring, and, as appropriate, remedy the effects of the harassment on the student. Where evidence of 

disability-based harassment or bullying is found pursuant to an investigation, and the District believes that the 

harassment or bullying has adversely impacted upon the ability of a disabled Student to have equal access to the 

District’s programs or activities, or the disabled Student’s entitlement to a free, appropriate public education, a §504 

Committee meeting will be called to consider the impact of the harassment and determine whether changes to the 

Student’s Services Plan are required.  

 

The District’s Section 504 Coordinator will periodically review disability harassment and bullying claims to 

determine whether additional changes, action or training is needed at the campus or District level. The Coordinator 

will provide training to District employees as appropriate to foster understanding of disability harassment policies, 

and compliance with harassment procedures. The Coordinator will also make reasonable efforts to publicize the 

District’s policies and procedures with respect to disability harassment and bullying so that students, faculty and 

staff, as well as parents recognize and know how to report such incidents.  

       
22. Timelines.  Unless otherwise specified in these operational guidelines or Section 504 Hearing Procedures, the 

Section 504 duties and responsibilities of the District will be completed within a reasonable time.  Per OCR 

guidance, the reasonable time requirement is satisfied by the District’s compliance with analogous state IDEA 

timelines. Where the student’s physical or mental impairment and needs are readily ascertainable, the District 

recognizes that full use of the time allowed under IDEA timelines is unreasonable, and the Section 504 evaluation 

should be completed more quickly. 

 

23. Notice of Parent Rights Under Section 504. A copy of the Notice of Rights (Form 6) should be provided to the 

Parent, and the provision of the Notice of Rights documented: (1) at the time consent for initial evaluation for 

Section 504 is sought; (2) if the school declines a parental request for §504 evaluation; (3) at any time after the 

Notice of Rights Form is revised; (4) when the student reaches the age of majority (notice to the adult student); (5) 

when the Committee meets to conduct a manifestation determination; (6) when a Parent request for a Section 504 

Meeting is refused by the school; and (7) at any time upon Parent request. When the notice is provided outside of an 

evaluation meeting, the campus should document the delivery of rights to the Parent or adult student (e.g., a note in 

the student’s file or a Parent contact log). 

 

24. Temporary Impairments. “A temporary impairment does not constitute a disability for purposes of Section 504 

unless its severity is such that it results in a substantial limitation of one or more major life activities for an extended 

period of time. The issue of whether a temporary impairment is substantial enough to be a disability must be 

resolved on a case-by-case basis, taking into consideration both the duration (or expected duration) of the 

impairment and the extent to which it actually limits a major life activity of the affected individual. Impairments 

causing limitations that last, or are expected to last, for six or fewer months may still be substantially limiting, and 

thus, an individual analysis of each case is required.” Esparto (CA) Unified School District, 115 LRP 37669 (OCR 

2015). 

 

25. Transfer of Rights to the Adult Student. Upon reaching the state-determined age of majority (for example, 

eighteen years of age in Texas) the Section 504 rights previously held by the student’s parents transfer fully to the 

now-adult student, and Form 6 must be provided to the adult student. 
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26. Use of the terms “Parent” and “Surrogate” in the forms.  The term “parent” is used in the forms to identify 

the parents of the student, as well as surrogates (individuals acting in the place of parents but not to be confused with 

the highly technical “surrogate” of the IDEA world) and adult students (who upon reaching age of majority, acquire 

rights normally afforded to parents). In signature lines and greetings, the types or categories of parents are 

sometimes listed to remind the school of the various individuals who might need to be considered.  Elsewhere in the 

forms, the word “parent” is used broadly, without specific reference to surrogates or adult students for clarity of 

reading, but with the understanding that surrogates and adult students are included in the term. 

          Section 504 Operational Guidelines 

           Form 1, page 10 of 10 
 

 

27. Section 504 and Pre-Kindergarten Programs & Activities. A student’s Section 504 right to nondiscrimination 

protection and to services prior to kindergarten largely depends on what educational opportunities the school makes 

available to nondisabled peers of the same age.  For example, when the only pre-k programs in a district exist for 

students who are special education-eligible, there are no district programs and activities for nondisabled pre-k 

students. Consequently, Section 504 would provide equal opportunity for the student with a disability (who does not 

qualify under IDEA) to participate and benefit in those nonexistent programs and activities.   

 

When the school provides pre-kindergarten programs to nondisabled students, some Section 504 rules will apply.  

“Section 104.38 of the Department’s Section 504 regulations specify that recipients of Federal financial assistance 

from the Department that provide preschool education may not on the basis of disability exclude qualified persons 

with disabilities, and must take into account the needs of these persons in determining the aid, benefits, or services 

to be provided. 34 CFR §104.38.…” OSERS Dear Colleague Letter, January 9, 2017, Fn. 4. The Section 504 

regulations contain a less-than-FAPE standard for pre-kindergarten students. 34 C.F.R. § 104.38 provides: 

“Preschool and adult education. A recipient to which this subpart applies that provides preschool education or day 

care or adult education may not, on the basis of handicap, exclude qualified handicapped persons and shall take into 

account the needs of such persons in determining the aid, benefits or services to be provided.” 

 

In making the required determinations, no specific process is outlined by OCR or the regulations. See, for example, 

Kanawha County (WV) Schools, 17 IDELR 186 (OCR 1990)(“The Section 504 regulation at 34 C.F.R. 

Section 104.38 provides that for a preschool program, a recipient shall take into account the needs of the 

handicapped person in determining his/her aid, benefits or services under the program. The regulation neither 

specifies that preschool programs should follow any formal procedures nor identifies any standards which must be 

met.”). Looking to the ADA, OCR has directed “The Title II regulations, at 28 C.F.R. § 35.130(b)(7), require a 

school district to make reasonable modifications to policies, practices, or procedures that are necessary to avoid 

disability discrimination, unless it can demonstrate that such modifications would fundamentally alter the nature of 

the service, program, or activity. Under 28 C.F.R. § 35.130(b)(8), a school district may not apply eligibility criteria 

that screen or tend to screen out a disabled child or children from fully and equally enjoying any service, program, 

or activity, unless it can show that the criteria are necessary to provide the offered service, program or activity.” 

 

For nondiscrimination rules to apply, the student must be (1) “disabled” (i.e., have physical or mental impairment 

that substantially limits one or more major life activities), and (2) be “otherwise qualified.”  “Otherwise qualified” 

refers to the eligibility criteria applied to all students who desire to participate in the program or activity.  For 

example, any student’s participation in the program or activity may require the completion of a timely application 

and/or the payment of a fee. Should space be limited in the program or activity, a first-come first-served rule could 

apply to limit enrollment to the first applicants to fill the program.  As explained above, however, the program or 

activity eligibility criteria must not be discriminatory on the basis of disability. Should parents request 

accommodation that is needed due to disability with respect to the enrollment process or criteria, the request will be 

addressed by the district Section 504 Coordinator or designee. Generally, however, criteria such as completion of 

applications or first-come first-served policies would not be considered to be discriminatory on the basis of 

disability and would thus not require accommodation. Section 504 students applying to voluntary pre-K must also 

meet the regular admission criteria normally applied to all students, unless such criteria would be discriminatory. 

Once enrolled in the pre-k program or activity, the school will utilize the following interactive process to determine 

whether and which reasonable accommodation might be needed. The student’s pre-kindergarten teacher, the parents, 

and other staff as determined by the school, will discuss the student’s impairment, including consideration of 

available medical data, the Section 504 eligibility standard, and, if eligible, the student’s disability-related needs and 

the impact of those needs on participation in the program or activity. Reasonable accommodations will be offered to 
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ensure students with disability are not excluded and will be documented in writing. The school, however, is not 

required to fundamentally alter the pre-kindergarten program to comply with Section 504 or the ADA.” 

28. Texas Annual Notice to Students with Learning Difficulties.  Pursuant to the requirements of Texas 

Education Code §26.0081(d), Texas schools will provide Form 21 annually to parents of students with learning 

difficulties eligible under Section 504. The notice can be provided during a Section 504 meeting. This form is only 

calculated to provide the required notice to Section 504 students. 

                 Section 504 Hearing Procedures 

           Form 2, page 1 of 3 

 

Section 504 Due Process Hearing Procedures 
 

Right to Due Process. In the event a parent or guardian [hereinafter “parent”] wishes to contest an action or 

omission on the part of the District with regard to the identification, evaluation, or placement of a disabled child 

under §504 of the Rehabilitation Act of 1973 [“§504”], the parent has a right to an impartial hearing before an 

impartial hearing officer. Omissions on the part of the District with regard to a disabled child might include, for 

example, the District's failure to identify a child eligible for services under §504. Thus, a child’s identification as 

eligible for services under §504 is not an absolute prerequisite to the right to due process. 

 

The parent must exercise the right to an impartial hearing by providing the written request for hearing (described 

below) within the state-law timeline for a special education due process hearing under the IDEA. In Texas, the 

application of this rule means that requests for a Section 504 due process hearing must be made in writing within 

one year of the District’s action or omission.  

 

Parent Participation & Representation.  A parent has the right to participate, speak, and present information at the 

due process hearing, and to be represented by legal counsel or any other type of advocate or representative of their 

choice at their expense. If a parent is to be represented by a licensed attorney at the due process hearing, he or she 

must inform the District’s §504 Coordinator and the appointed hearing officer of that fact in writing at least seven 

(7) calendar days prior to the hearing date. Failure to notify the §504 Coordinator and the appointed hearing officer 

of that fact in writing shall constitute good cause for a continuance of the hearing date. (See “Continuances” below). 

 

Initiation of Due Process Procedures. A parent who wishes to challenge a District’s action or omission with regard 

to the identification, evaluation, or placement of a disabled child must submit a written Request for a Due Process 

Hearing to the District’s §504 Coordinator. Such a written request must make clear that the parent is seeking a due 

process hearing under §504 before an impartial §504 Hearing Officer. The written request may be made on a form 

provided by the District for that purpose. If an intent to seek a due process hearing under §504 is not clear from the 

face of a Request, the District’s 504 Coordinator may contact the parent to clarify the Request and ascertain whether 

the parent wishes to initiate a §504 due process hearing. The Coordinator may also assist the parent in clarifying any 

questions regarding due process rights under §504. The reasonable time involved in ascertaining whether an 

ambiguous or unclear Request seeks a due process hearing under §504 shall toll the time lines set forth in these 

procedures (meaning that such time will not count toward the time line days specified in these procedures). If after 

such communication, the District is still unsure whether the parent is requesting a due process hearing under §504, 

the District shall initiate due process procedures, and the appointed Hearing Officer will hold a pre-hearing 

conference to decide whether the parent is seeking a due process hearing under §504, and whether the Hearing 

Officer has jurisdiction to entertain the claims and issues raised by the parent. (See “Pre-Hearing Conferences” 

below). 

 

Appointment of a Hearing Officer. Within fifteen (15) days of the date of receipt of a clear Request for a Due 

Process Hearing, the District will appoint an impartial Hearing Officer to preside over the hearing and issue a 

decision. The Hearing Officer will be hired by the District as an independent contractor at no expense to the parent. 

The Hearing Officer shall not be a current employee of the District and shall not be related to any member of the 

District’s Board of Trustees to a degree prohibited under the Texas Nepotism Statute. The Hearing Officer need not 

be an attorney but shall be familiar with the requirements of §504 and the District’s Hearing Procedures under §504. 

The District’s choice of an impartial Hearing Officer is final and may not be made an issue at the due process 

hearing, since such an issue would not relate to the identification, evaluation, or placement of a disabled child under 

§504. If a parent disputes the impartiality of the appointed Hearing Officer, he or she may raise such issue in a 

review of the Hearing Officer's opinion by a court of competent jurisdiction (See “Review Procedure” below), or in 
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a complaint to the appropriate Office for Civil Rights regional office (See “Complaints to the Office for Civil Rights 

(OCR)” below ). 

 

Scheduling of Hearing. The appointed Hearing Officer shall issue an Order Setting Hearing Date to the parent and 

the District’s §504 Coordinator in writing at his or her earliest opportunity. Such Order shall set a date for a hearing 

to be held within fifteen (15) days of the date of issuance of the Hearing Officer’s Order. The Order shall also set 

forth a mutually agreeable time and place for the hearing. 

 

           Section 504 Hearing Procedures 

           Form 2, page 2 of 3 

 
Pre-Hearing Conference. The Hearing Officer may also order a Pre-Hearing Conference at which the parent or his 

or her representative will state and clarify the issues to be addressed at the hearing. The Pre-Hearing Conference can 

also serve to resolve preliminary matters, clarify jurisdictional issues, and answer the parties’ questions regarding 

the hearing process. 

           

Dismissals. If, after the Pre-Hearing Conference, the Hearing Officer finds that the parent, as a matter of law, 

alleges and raises no factual claims or legal issues that come within his or her jurisdiction as a §504 Hearing Officer, 

he or she may dismiss the hearing and issue an order to that effect explaining the bases for such finding. 

 

Continuances. Upon a showing of good cause, the Hearing Officer, at his or her discretion, may grant a continuance 

of the hearing date and set a new hearing date by issuing a written Amended Order Setting Hearing. 

 

Conduct of Hearing. The hearing shall be conducted in an informal, non-adversarial manner. The parties shall 

address the Hearing Officer by name (i.e. Mr. or Ms.). The hearing shall be closed or open to the public, at the 

parent’s request. The parties are free to provide the Hearing Officer with information or opinion as to the validity 

and weight to be given the information presented to him or her. Neither the Federal nor Texas Rules of Evidence or 

Civil Procedure, however, will apply. The Hearing Officer is not required to entertain any legal evidentiary 

objections to the admissibility, authenticity, or probative value of either oral testimony or documentary exhibits 

offered at the hearing. In the exercise of his or her discretion, however, the Hearing Officer may reasonably limit 

testimony and introduction of documentary exhibits for reasons of relevance. (See also “Submission of Documentary 

Exhibits” below). 

 

Recording. Instead of a formal written transcript produced by a court reporter, the entire due process hearing will be 

tape-recorded. The parent may obtain a copy of the tape recording at his or her request. In order for an accurate 

recording to be made, the parties and witnesses shall introduce themselves at the beginning of their presentations. If 

a parent proceeds to a review of the due process hearing decision to a court of competent jurisdiction (See “Review 

Procedure” below), the District will prepare a written transcript of the hearing tape recording to be offered to the 

court as an exhibit. 

 

Witnesses. Witnesses will present their information in narrative form, without the traditional question and answer 

format of legal proceedings. Cross-examination of witnesses will not be allowed, but a party may request that the 

Hearing Officer, at his or her discretion, ask a witness a certain question. 

 

Format for Presentations. The parent will present its case first, by making an opening statement which outlines the 

parent’s position on all issues, presenting personally, calling additional witnesses, and making a closing argument. 

All of the preceding may be done either personally or through counsel, except for personal presentations or 

statements. At the end of the District’s presentation, the Parent may offer a short response to the District’s case. The 

above format is not required but may be helpful in organizing the presentation of the case to the Hearing Officer. 

 

Submission of Documentary Exhibits. As part of their presentations, the parties may submit any reports, 

evaluations, correspondence, notes, or any other documents that may support their positions and that the Hearing 

Officer will admit at his or her discretion. Each separate documentary exhibit submitted to the Hearing Officer by 

either party must be marked numerically (i.e., Parent 1, Parent 2; District 1, District 2, etc.).The Hearing Officer 

may, in the exercise of his or her discretion, reasonably limit the number of documents to be submitted for his or her 

review, as well as the number of witnesses and the length and/or scope of their presentations or statements. 
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Written Closing, Arguments or Briefs. The parties may submit, at the Hearing Officer’s discretion, a written 

Closing Argument summarizing and characterizing the information presented at the hearing and providing legal 

authority in support of their position. Time lines for the submission of Closing Arguments shall be set by the 

Hearing Officer at the conclusion of the hearing. 

 

Closing of Hearing. At the conclusion of all presentations, the Hearing Officer will close the hearing and set a date 

for the issuance of the written decision. The Hearing Officer may make an oral ruling at the conclusion of the 

hearing or take the case under advisement but must in all cases issue a written opinion addressing and ruling on all 

issues raised by the Petitioner and indicating what corrective action, if any, the District must take. Formal findings 

of fact and conclusions of law, however, are not required. Any issue or claim raised by the parent that is left  

           Section 504 Hearing Procedures 

           Form 2, page 3 of 3 

 
unaddressed by the Hearing Officer in his or her decision will be deemed to have been denied to the parent. The 

decision must be issued to both parties within fifteen (15) days after the hearing. 

 

Decision Timeline. A decision must be issued within forty-five (45) days after the date the Request for a Due 

Process Hearing is received by the district. 

            

Remedies and Relief. The Hearing Officer must confine his or her orders and rulings to those matters that involve 

identification, evaluation, or placement of children under §504 and to the provisions of the regulations implementing 

§504. If a parent has raised issues or claims outside of the areas of identification, evaluation, or placement, that are 

not within the Hearing Officer's jurisdiction, the Hearing Officer will make appropriate findings to that effect either 

in the written decision, or at any time prior to the issuance of a decision (for example, at a Pre-Hearing Conference). 

A Hearing Officer may not award attorneys’ fees as a part of relief granted to a parent. 

 

Review Procedure. Upon request, the District’s §504 Coordinator shall provide a review procedure to ensure that 

the Section 504 due process hearing was properly conducted pursuant to the requirements of the §504 procedural 

safeguards and the District’s §504 due process hearing procedures. The Parent has 30 calendar days from the date 

that the due process hearing officer issues a decision to request a review.  The request should be in writing and 

should include a brief description of the basis of the request. The request for review is made directly to the District’s 

§504 Coordinator. Within 15 days of the receipt of a request for review, the District’s §504 Coordinator shall issue a 

decision in writing. The decision should be based on a review of the written request, the hearing officer’s decision, 

the District’s Procedures for §504 Due Process Hearings, any additional information provided by the Parent, and any 

additional information deemed relevant by the §504 Coordinator. 

 

Access to Courts.  A parent may seek relief available under Section 504 and the ADA in a state or federal court of 

competent jurisdiction. 

 

Complaints to the Office for Civil Rights (OCR). At any time, a parent may file a complaint with OCR if he or 

she believes that the District has violated any provision or regulation of §504. The filing of a complaint does not 

affect the hearing process, or the timelines set forth above. OCR addresses §504 complaints separately and 

independently of the local hearing process, in accordance with the guidelines set forth in OCR’s Complaint 

Resolution Manual. 
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           Section 504 Child Find Notice 

             Form 3, page 1 of 1 

 

 

 
§504 Child Find Notice 

[To be placed on District letterhead] 
 

 

Pursuant to Section 504 of the Rehabilitation Act of 1973, the District has a duty to identify, refer, 

evaluate and if eligible, provide a free, appropriate public education to disabled students.  For additional 

information about the rights of parents of eligible children, or for answers to any questions you might 

have about identification, evaluation and placement into Section 504 programs, please contact the 

District’s Section 504 Coordinator_________________________________________________________  

by phone at ____________________ or by mail at ___________________________________________  

____________________________________________________________________________________.                           

                                                   

 

 

 

 

Aviso Sobre La Identificación de Estudiantes Incapacitados 

bajo la Seccion 504 

 

 

 

Bajo la Seccion 504 del Decreto de Rehabilitación de 1973, el Distrito Escolar esta obligado a identificar, 

referir, evaluar, y proporcionar servicios educativos apropriados y gratuitos a estudiantes incapacitados 

que califican para recibir servicios bajo esta ley. Si usted desea mas información sobre los derechos de 

padres de niños incapacitados, o si tiene preguntas sobre la identificación, evaluación, y colocación de 

niños en el programa de Seccion 504, favor de ponerse in contacto con el Coordinador de 504 del Distrito                                                               

___________________________________________ al numero ________________________, o por 

correo a la siguiente dirección: ___________________________________________________________ 

____________________________________________________________________________________. 
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                 Section 504 Referral 

                 Form 4, page 1 of 4 

 

Section 504 Referral 
[To be completed by campus personnel referring the student and supplemented by the Campus 504 

Coordinator or designee. In the case of a parent referral, the parent is only expected to complete the first box 

of information. Attach additional pages as necessary] 

 
Student:                                                    Student ID #:                                Date of Birth: 

Grade:                    Referral Date:                                       Campus: 

Referred by:                                                                 Position/Relation to Student: 

Reason for Referral (attach additional pages if necessary): 

                                                  

Attendance 

Is this student enrolled in school? Yes  No  If No, explain: 

This student has been absent           days out of          school days this school year.  Reason(s):    

 

                                                                                                                                                    

This student was absent           days out of          school days last school year.   Reason(s):                                                                                                                                                             

 

List schools previously attended:                                                                                                                          

 

Student Grade Reports  

Current Year Grade Report by Grading Period     ___ - ___ Year Grades ___ - ___ Year Grades 

Subject 1 2 3 4 5 6 Final  Subject  Subject  

             

             

             

             

             

             

             

             

             

  

Over time, this student’s grades:  (check the appropriate box) 

have become higher each year  stayed about the same each year  have become lower each year  

dropped suddenly in ___ grade  Data not available    

 

Compared with most of the other students in this school, this student’s grades:  (check the box) 

are better  are about the same  are worse  

data not available      

 

Has the student ever been retained?              If YES, list grade level(s) where retention occurred and reason 

for retention(s)  
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                 Section 504 Referral 

                 Form 4, page 2 of 4 

 
Discipline Information (Attach copies of any behavioral plan or contract) 

Identify the behaviors exhibited by the student (check all that apply) 

Poor attention and concentration  Shifts from one uncompleted task to another  

Often loses things necessary for tasks  Interrupts or intrudes on others  

Excessively high/low activity level  Difficulty working with peers  

Difficulty following directions  Difficulty remaining seated  

Fidgets, squirms or seems restless  Confrontational/assaultive   

Dress code violations  Leaves class without permission  

Brings inappropriate items to school  Other  

In response to these behaviors, what behavior management techniques have been attempted? 

 

Results of these techniques: 

 

 

Has this student been suspended, expelled or removed to DAEP during the 

previous or current school year?   

 

No 

  

Yes (see below) 

 

If yes, explain and attach copies of all disciplinary referrals (including those that resulted in discipline  

other than suspension, expulsion, or DAEP), and PEIMS report totaling removal days. 

 

Early Intervention & Alternative Programs   (attach relevant plans or other documentation) 

What types of efforts have been attempted to meet the student’s needs?  (check all that apply) 

Alternative Learning Setting  Title I  Summer School  Dyslexia  

EL/Bilingual Ed. Program  Tutoring  TAKS/STAAR Remediation  Gifted & Talented  

Mentoring  Other  

If the student received assistance from the campus’ early intervention team (CST, SST, Core Team), please  

attach plans created for the student and data gathered on student’s response.  

 

List services or programs considered and rejected for this student?  Why? 

Has the student ever been special education eligible? No  Yes, please attach dismissal ARD  

Has the student ever been referred to special education?  No  Yes, please attach eligibility ARD   

 
Mitigating Measures (Identify any mitigating measures currently in use or provided for the student’s  

benefit. Check all that apply, describe the measure(s) in use.  

Medication:  

Medical supplies, equipment, or appliances:  

Low-vision devices (which do not include ordinary eyeglasses or contact lenses):  

Prosthetics including limbs and devices:  

Hearing aids and cochlear implants or other implantable hearing devices:  

Mobility devices:  

Oxygen therapy equipment and supplies:  

Assistive technology:  

Reasonable accommodations (includes early intervention, RTI, differentiated instruction and informal help from 

teachers): 

 

Auxiliary aids or services (includes health plans, emergency plans):  

Learned behavioral or adaptive neurological modifications (including dyslexia and remedial instruction):  

Other:   

Identify any mitigating measure checked above that is neither provided by the school nor implemented by the school: 
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                 Section 504 Referral 

                 Form 4, page 3 of 4 

 
Evaluation Data from State Assessment (STAAR) 

STAAR Latest Administration  

School Year: 

 STAAR Previous 

School Year: 

 STAAR Previous 

School Year: 

 

Subject 

Pass? 

(Y/N) 

Scaled 

Score 

  

Subject 

Pass? 

(Y/N) 

Scaled 

Score 

  

Subject 

Pass? 

(Y/N) 

Scaled 

Score 

           

Reading    Reading    Reading   

Mathematics    Mathematics    Mathematics   

Writing    Writing    Writing   

Science    Science    Science   

Social Studies    Social Studies    Social Studies   

English/LA    English/LA    English/LA   

                 

Over time, this student’s test scores:  (check the appropriate box) 

have become better each year  have stayed about the same each year       have become worse each year  

dropped suddenly in ___ grade  data not available    

 

Compared to the mean of the district/campus/classroom, this student’s test scores:  (circle comparison group and check 

the appropriate box) 

improved each year  stayed about the same each year  worsened each year  Other:  

 

Health Information      Person conducting screening:                                                                     

Attach information relating to any doctor’s order, diagnoses, or evaluation pertaining to disability (example, medical 

reports, psychological reports, ADD/ADHD diagnostic information, etc.) 

  

Does student exhibit any signs of health or medical problems?   If yes, attach observations. No  Yes   

Is there a need for further assessment of referral of a medical problem? No  Yes   

If further assessment is necessary, please describe what new data is necessary. 

 

Is student receiving any medication at school? No  Yes, list medications: 

 

 

Does the student require adaptive equipment or facility 

adaptation? 

No  Yes, attach list of needs  

Does the student currently have a health plan?                                           No  Yes, attach a copy of the plan.  

  

Does the student have a physical or mental impairment that is episodic?  No  Yes   

If yes, please describe the condition, when and how often it is active, and its impact on the student when it is active. 

 

 

 

  

Does the student have a physical or mental impairment that is in remission?  No  Yes  

If yes, please describe the condition, when it was active, at what point it went into remission, and its impact on the 

student when it was active. 
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                 Section 504 Referral 

                 Form 4, page 4 of 4 

  
Vision      Type of screening:                                        Date of screening 

(Vision examination must have been administered within a year from the date of referral)                                                             

Visual acuity before correction:  Right                  Left                   

Visual acuity with correction:           Right                  Left                   

Interpretation of results:                                                                                                                             

 

Does the student exhibit any known difficulty with near-vision? Yes. If Yes, attach 

explanation. 

No  Yes  

Does student exhibit any signs of health or medical problems?  If yes, attach observations. No  Yes  

Is there a need for further assessment of a medical problem?  No  Yes   

If further assessment is necessary, please describe what new data is necessary. 

 

As a result of the screening, is there any indication of a need for further assessment or 

adjustment?  If Yes, please explain. 

 

No  Yes  

 

Has any follow-up treatment been recommended?  If Yes, please explain. 

 

 

No  Yes  

 

 

Hearing          Date of most recent screening:                                 Type of screening: 

Results: 

Interpretation of results:                                                                                                                             

As a result of the screening, is there any indication of a need for further assessment or 

adjustment? If yes, please explain. 

 

 

No  Yes   

 

Has any follow-up treatment been recommended? If Yes, please explain. 

 

 

No  Yes  

 

 

Home Language Survey 

1. Identify the language most frequently used in the student’s home: 

    English   Spanish  English and Spanish  Other:   

2. Identify the language most frequently used by the student’s parents: 

    English  Spanish  English and Spanish  Other:  

3. Identify the language most frequently used by the student: 

    English  Spanish  English and Spanish  Other:  

4. Is an LPAC in place for this student?  If yes, please attach relevant LPAC records for 

Section 504 Committee review during evaluation. 

No  Yes   
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                  Section 504 Referral (Spanish) 

                 Form 4, page 1 of 4 

 

Remisión Section 504 
[To be completed by campus personnel refering the student and supplemented by the Campus 504 

Coordinator or designee. In the case of a parent referral, the parent is only expected to complete the first box 

of information. Attach additional pages as necessary] 

 
Estudiante:                                             Número ID #:                     Fecha de Nacimiento: 

Grado/Nivel:                 Fecha de Remisión:                              Escuela: 

Remisión iniciada por:                                                                 Relación al estudiante: 

Razon para la remisión (Añada páginas si es necesario): 

                                                  

Asistencia: 

Esta registrado en una escuela? Si  No  Si responde No, explique: 

El estudiante ha estado ausente           días de          días escolares este año escolar.  Razon(es):    

 

                                                                                                                                                        

El estudiante ha estado ausente           días de          días escolares el pasado año escolar.  Razon(es):                                                                                                                                                                

 

Escuelas previamente asistidas:                                                                                                                          

 

Reportes de Calificaciones  

Presente año escolar (por periodo escolar)    ___ - ___ Año Escolar ___ - ___ Año Escolar 

Curso 1 2 3 4 5 6 Final  Curso  Curso  

             

             

             

             

             

             

             

             

             

  

Con el tiempo, las calificaciones del estudiante:  (indique en el espacio apropiado) 

Han subido cada año  Siguen similares  Han bajado cada año  

Bajaron de repente en:  Datos no asequibles    

 

Comparado con estudiantes en su escuela, las calificaciones:  (indique en el espacio apropiado) 

Son mejores  Son similares  Son peores  

Datos no asequibles      

 

Ha sido retenido en un ano?              Si SI, indique el año de retencion y la(s) razon(es)  
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                  Section 504 Referral (Spanish) 

                 Form 4, page 2 of 4 

 
Comportamiento  (Incluya copias de Plan de Comportamiento u otros datos) 

Indique el comportamiento del estudiante (indique todos los comportamientos presentados) 

Mala atención y concentración  Va de una tarea incompleta a otra  

Pierde materiales escolares  Interrupte o se entromete con otros  

Nivel de actividad alto/bajo  Dificultad trabajando con otros  

Dificultad siguiendo instrucciones  Dificultad quedándose sentado  

Inquietud  Agresivo   

Violaciones de uniforme  Sale de la clase sin permiso  

Trae artículos prohibidos a la escuela  Otro  

Que intervenciones han sido implementadas para mejorar el comportamiento? 

 

Resultados: 

 

 

Ha sido suspendido, expulsado or puesto en programa disciplinario el año 

escolar pasado o presente?   

 

No 

  

Si 

 

Si SI, explique y incluya documentos u otros datos apropiados con éste documento 

 

Programas de Intervención Académica (Incluya documentos u otros datos) 

Cuales programas de intervencion han sido intentadas?  (Indique todos los intentados) 

Programa Alternativo  Title I  Escuela de Verano  Dislexia  

Programa Bilingüe  Tutoría  Tutoría para el examen 

TAKS/STAAR 

 Programa Avanzado  

Mentor  Otro  

Si el estudiante ha recibido asistencia de algun comité de intervencion en la escuela, incluya  

Planes de intervención y datos sobre los resultados de tales intervenciones.  

 

Indique los servicios o programas considerados y rechazados para el estudiante?  Porque? 

Ha recibido educación especial? No  Si, incluya documentos, si existen  

Ha sido considerado para educación especial?  No  Si, incluya documentos, si existen  

 

Medidas Aliviantes (Indique cualquier medida para aliviar las dificultades del estudiante):  

Indique cuales estan en efecto y explique.  

Medicamento:  

Equipo o aparatos médicos:  

Equipo o aparatos para la vista (no incluyendo anteojos o lentes de contacto):  

Miembros prostéticosn u otras prótesis:  

Audífonos u otros aparatos para el oido:  

Aparatos para asistir con la movilidad:  

Equipo de oxígeno:  

Otra tecnología de asistencia:  

Adaptaciones (incluyendo intervenciones, asistencia RTI, instrucción diferente, y ayuda del maestro):  

Planes de auxilio/emergencia o para condiciones médicas:  

Estrategias aprendidas o adquiridas por el estudiante  

Otro:   

Identifique las medidas que no sean proporcionadas por la escuela: 
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                            Section 504 Referral (Spanish) 

                 Form 4, page 3 of 4 

 
Datos de Exámenes Estatales (STAAR) 

STAAR   

Última administración  

Año escolar: 

 STAAR previo 

Año escolar: 

 STAAR  Previo 

Año escolar: 

 

Asignatura 

Pasó? 

(Si/No) 

Nota   

Asignatura 

Pasó? 

(S/N) 

Nota   

Asignatura 

Pasó? 

(S/N) 

Nota 

           

Lectura    Lectura    Lectura   

Matemáticas    Matemáticas    Matemáticas   

Escritura    Escritura    Escritura   

Ciencia    Ciencia    Ciencia   

Estudios 

Sociales 

   Estudios 

Sociales 

   Estudios 

Sociales 

  

Ingles    Ingles    Ingles   

                 

Con el tiempo, las notas del estudiante:  (Indique donde apropiado) 

Han mejorado cada año  Son similares       Han empeorado cada año  

Bajaron de repente en el ___ año  Datos no asequibles    

 

Comparado con el promedio de la escuela, las notas del estudiante:  (Indique donde apropiado) 

Han mejorado  Son similares  Han empeorado  Otro:  

 

Información de Salud:  

Incluya documentación de órdenes de doctor, diagnosis, or evaluación de discapacidad (por ejemplo, reportes médicos, 

reportes psicológicos, diagnosis de ADD/ADHD, etc.) 

  

Muestra el estudiante señas de problemas médicos?   Si SI, incluya observaciones. No  Si   

Hay causa para evaluación adicional del problema médico? No  Si   

Si se necesita mas evaluación, indique que información se necesita 

 

Recibe medicamento en la escuela? No  Si (indique los medicamentos): 

 

 

 

Necesita equipo de adaptación or o modificación de 

medio ambiente escolar? 

No  Si, (indique las necesidades) 

 

 

 

Tiene el estudiante un Plan de Salud (Health Plan)?                                           No  Si, (incluya el Plan de Salud).  

  

Tiene el estudiante una condición que va y viene con el tiempo?  No  Si   

Si SI, explique la condición, cuando se activa, con cual frecuencia, y el efecto al estudiante cuando era activa. 

 

 

 

  

Tiene el estudiante alguna condición que presentemente esta en remisión?  No  Si  

Si SI, explique la condición, cuando fue activa, cuando cesó, y el efecto al estudiante cuando era activa. 
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                 Section 504 Referral (Spanish) 

                 Form 4, page 4 of 4 

  
Vista      Tipo de evaluación:                                        Fecha de evaluación: 

(Incluya evaluaciones de la vista, con preferencia a evaluaciones de menos de un año antes)                                                             

Resultados de la evaluación de la vista:                                                                                                                             

 

Tiene dificultad para ver de cerca? Si SI, explique. No  Si  

Tiene dificultad par aver de lejos? Si SI, explique No  Si  

Hay razon para mas evaluación de la vista? Si SI, explique. 

 

No  Si  

 

Se ha recomendado algun tratamiento para problema de la vista? Si SI, explique. 

 

 

No  Si  

 

 

Oido Tipo de evaluación:                                        Fecha de evaluación: 

(Incluya evaluaciones del oido) 

Resultados: 

Interpretación de resultados:                                                                                                                             

Hay indicación de necesidad de mas evaluación del oido? Si SI, explique. 

 

 

No  Si   

 

Se ha recomendado algun tratamiento para problema del oido? Si SI, explique. 

 

 

No  Si  

 

 

Lenguaje del Hogar 

1. Indique el lenguaje utilizado con frecuencia en el hogar: 

    Ingles   Español  Ingles y Español  Otro:   

2. Indique el lenguje utilizado con frecuencia por los padres: 

    Ingles  Español  Ingles y Español  Otro:  

3. Indique el lenguaje utilizado con frecuencia por el estudiante: 

    Ingles  Español  Ingles y Español  Otro:  

4. Se ha ordenado un comité LPAC?  Si SI, incluya documentación apropriada. No  Si   
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Initial as completed        Section 504 Notice and Consent for Initial Evaluation 

2 Copies sent to Parent ___      Form 5, page 1 of 1 

1 Copy signed & returned ___      

Notice of Section 504 Rights Included ___  

Form 5 Dyslexia Supplement included___                      

               

 
Notice and Consent for Initial Section 504 Evaluation 

[If this evaluation includes dyslexia assessment in Texas,  

utilize Form 5-Supplement as well.] 

 

 
Date Sent/Mailed:                                              Student’s Name:                                                     

Campus:                                                                      Grade:                          Student ID #: 

Parents: 

Address: 

Home Phone:                                                              Work Phone: 

 

We have carefully reviewed your child’s school records and information from teachers.  Additional 

information is necessary to determine your child’s educational needs and whether he/she might be 

eligible for assistance in the regular classroom under Section 504. We ask that you consent to an 

evaluation under §504 for the following reasons_____________________________________________ 

___________________________________________________________________________________

___________________________________________________________________________________ 

                                                                                                                                                                            

In many cases, the §504 evaluation may simply consist of the Section 504 Committee reviewing and 

interpreting existing school records, including anecdotal evidence, observations, prior testing, grades, 

standardized test scores, and other data, in order to determine if your child qualifies for 

accommodations in the regular classroom. For students who have been involved in the early 

intervention process, the §504 evaluation will include a review of the classroom assistance and 

interventions provided, the results of those efforts, and any other data generated by that process. In 

addition to reviewing the data described above, the district desires to conduct the following 

assessments: ________________________________________________________________________ 

___________________________________________________________________________________

___________________________________________________________________________________ 

                                                                                                                                                                           

Please review the enclosed document entitled “Notice of Parent Rights,” which informs you of your 

rights under Section 504.    If you CONSENT to the evaluation, please check the “consent” statement, 

sign and return one copy of this letter.  If you REFUSE consent, please check the “refuse consent” 

statement, sign and return one copy of this letter. Keep the other copy of this letter and the Notice of 

Parent Rights for future reference. 

 

Please call                                                   (Coordinator) at                            if you have any questions. 

    

As the parent/legal guardian of the above referenced student, I have received notice of my Section 504 

parent rights.  I understand that this is not an offer of a Special Education evaluation. 

 

___I hereby CONSENT to an evaluation under Section 504.    

___I hereby REFUSE consent to an evaluation under Section 504.  

 

_____________________                    ________________________             ___________________  

Parent/Guardian signature  Parent/Guardian printed name             Date 
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Initial as completed           Section 504 Notice and Consent for Initial Evaluation (Spanish) 

2 Copies sent to Parent ___      Form 5, page 1 of 1 

1 Copy signed & returned ___      

Notice of Section 504 Rights Included ___  

Form 5 Dyslexia Supplement included___                      

                     

Aviso y Permiso para Evaluación Inicial Seccion 504 

 
Fecha de Envio:                                              Nombre de Estudiante:                                                     

Escuela:                                                                      Grado:                          Numero ID #: 

Padres: 

Dirección 

Teléfono (casa):                                                              Teléfono (trabajo): 

 

Hemos revisado cuidadósamente los archivos e información de los maestros de su estudiante. Se 

necesitan mas datos para determinar las necesidades educativas de su estudiante y si califica para recibir 

asistencia en sus clases regulares bajo la ley Seccion 504. Pedimos que nos de permiso para una 

evaluación en acuerdo con la ley Seccion 504 por las siguientes razones      

             

            

 

En muchas situaciones, la evaluación Seccion 504 consistirá simplemente de un reviso e interpretación 

por un Comité de Seccion 504 de archivos escolares, incluyendo observaciones, calificaciones antiguas, 

calificaciones en cursos, datos de pruebas nomalizadas, y otros datos, para determinar si su estudiante 

califica para recibir asistencia y servicios bajo la ley Seccion 504. Para esos estudiantes que ya han 

recibido algunas intervenciones de asistencia, la evaluación Seccion 504 incluirá un reviso de esa 

asistencia, las intervenciones provistas, los resultados de tales intervenciones, y cualquier otros datos 

generados por el proceso de intervención. Ademas de revisar los datos aqui mencionados, el Districto 

desea administrarle a su estudiante las siguientes pruebas:______________________________________ 

___________________________________________________________________________________

___________________________________________________________________________________ 

 

Por favor revise el documento incluido, con el título “Aviso a Padres de Estudiantes Incapcitados de sus 

Derechos Legales bajo la Seccion 504 del Decreto de Rehabilitación de 1973,” el cual le informa de sus 

derechos bajo la ley Seccion 504. Si da su permiso a la evaluación propuesta, favor de marcar en el 

espacio apropriado al final de esta carta, firmar, y regresar una copia. Si rechaza permiso, favor de marcar 

en el espacio apropiado, firmar, y regresar una copia. Retenga la otra copia de esta carta y de el Aviso de 

Derechos para su futura referencia. 

 

Favor de llamar a                (Coordinador) al número                     si tiene alguna 

pregunta. 

 

Siendo el padre or guardian legal del estudiante indicado, he recibido el aviso de mis derechos bajo la ley 

Seccion 504.  Entiendo que esto no sera una evaluación para educación especial. 

 

  Doy permiso para la evaluación de Seccion 504 

  Rechazo permiso para la evaluación Seccion 504 

 

            

Firma     Nombre   Fecha 

 



 

©1999-2019 RICHARDS LINDSAY & MARTÍN, L.L.P.   Some Rights Reserved, governed by the restrictions imposed on page 1.   

CESD §504 Compliance System, November 12, 2019           Final CESD Forms      Page 29 of 83 

Initial as completed            Notice and Consent for Texas Dyslexia Assessment 

2 Copies sent to Parent ___      Form 5-Supplement, page 1 of 2 

1 Copy signed & returned ___      

Notice of Section 504 Rights Included ___ 

Annual Texas Learning Difficulty Notice__                      

               

 

Notice and Consent for Texas Dyslexia Assessment 

[If this is an initial Section 504 evaluation, this form should be utilized in addition to Form 5 to 

address the Section 504 notice and consent requirements.]  

 

 

Date Sent/Mailed:                                              Student’s Name:                                                     

*By rule, the notice must be provided five school days prior to the dyslexia assessment. 

Campus:                                                                      Grade:                          Student ID #: 

Parents: 

Address: 

Home Phone:                                                              Work Phone: 

 

                                                                                                                                                                            

We have carefully reviewed your child’s school records and information from teachers.  Additional 

information is necessary to determine your child’s educational needs and whether he/she might be 

eligible for reading assistance provided through the state’s dyslexia program. We ask that you consent 

to an evaluation under §504 for the following reasons  _______________________________________ 

___________________________________________________________________________________

___________________________________________________________________________________ 

 

The following information is provided to assist you in understanding the assessment the district desires 

to conduct. 

 

(1) Description of the evaluation procedure to be used for your student. Dyslexia assessment 

includes both formal and informal data examining academic skills, cognitive processes, and potential 

additional areas, which are collectively used to determine whether the student demonstrates a pattern of 

performance indicating dyslexia. Specific areas of assessment will include letter knowledge, reading 

words in isolation, decoding unfamiliar words, reading fluency, reading comprehension, spelling, 

phonological/phonemic awareness, rapid naming, and may include additional areas such as vocabulary, 

listening comprehension, written expression, handwriting, orthographic processing, math processing, 

phonological memory, verbal working memory, and/or processing speed. 

  

(2) What interventions and strategies has the school attempted, and what has it learned from 

those efforts? 

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________ 

___________________________________________________________________________________

___________________________________________________________________________________ 

 

(3) How long will it take to complete the evaluation? At most, the dyslexia assessment will be 

completed in 45 school days. Typically, these types of assessments are completed in about ________ 

school days.  
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          Notice and Consent for Texas Dyslexia Assessment 

             Form 5-Supplement), page 2 of 2 

 

 

(4) If you have questions about the assessment or want additional information, the following is 

your campus point of contact:__________________________________________________________ 

___________________________________________________________________________________

______________________________________________________________________________  

 

The following links provide relevant parent training and information projects, and other parent 

resources you might find helpful.  

• Legal Framework for the Child-Centered Special Education Process: 

https://fw.esc18.net/display/Webforms/ESC18-FW-LandingPage.aspx?DT=G&LID=en 

• Partners Resource Network: https://prntexas.org 

• Special Education Information Center: https://www.spedtex.org 

• Texas Project First: http://www.texasprojectfirst.org 

                                                                                                                                                                           

Please review the enclosed document entitled “Notice of Parent Rights,” which informs you of your 

rights under Section 504.    If you CONSENT to the dyslexia assessment and evaluation, please check 

the “consent” statement, sign and return one copy of this letter.  If you REFUSE consent for the 

dyslexia assessment and evaluation, please check the “refuse consent” statement, sign and return one 

copy of this letter. Keep the other copy of this letter and the Notice of Parent Rights for future 

reference.    

   

As the parent/legal guardian of the above referenced student, I have received notice of my Section 504 

parent rights.  I understand that this is not an offer of a Special Education evaluation. 

 

___I hereby CONSENT to a dyslexia assessment and evaluation under Section 504.    

___I hereby REFUSE consent to a dyslexia assessment and evaluation under Section 504.  

 

 

_____________________                    ________________________             ___________________                                                                                                 

Parent/Guardian signature  Parent/Guardian printed name             Date 
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Initial as completed        Notice and Consent for Texas Dyslexia Assessment 

2 Copies sent to Parent ___             Form 5-Supplement, page 1 of 2 

1 Copy signed & returned ___      

Notice of Section 504 Rights Included ___ 

Annual Texas Learning Difficulty Notice__                      

          

 
Aviso y Permiso para Examen de Dislexia en Texas 

 [If this is an initial Section 504 evaluation, this form should be utilized in addition to 

Form 5 to address the Section 504 notice and consent requirements.]  

 

 
Fecha de Entrega/Envío:                                     Nombre del Estudiante:                                                     

*Por reglamento, el Aviso debe ser proporcionado cinco días antes del examen. 

Escuela:                                                                  Grado:             Número de Identificación #: 

Padres: 

Dirección: 

Teléfono (Casa):                                                        Teléfono (Trabajo): 

 

                                                                                                                                                                            

Hemos revisado los archivos escolares de su estudiante y la información de los maestros 

cuidadósamente. Se necesita mas información para determinar sus necesidades educativas y decider si 

pudiera ser apto para recibir asistencia a traves del programa estatal de dislexia. Le pedimos su permiso 

para examen de dislexia y evaluación bajo la Sección 504 por las siguientes razones:  

__________________________________      

___________________________________________________________________________________

___________________________________________________________________________________ 

 

La siguiente información sirve para asistirles en entender el examen que el distrito desea realizar. 

 

(1) Descripción de los procedimientos de evaluación que seran empleados con su estudiante. El 

examen de dislexia incluye datos ambos formales e informales que examinan competencias académicas, 

procesos cognitivos, y otras posibles areas, que se usan en conjunto para determinar si el estudiante 

demuestra tendencias de desempeño que indiquen dislexia. Específicamente, las áreas del examen 

incluirán conocimiento de letras, lectura de palabras en aislamiento, decodificación de palabras 

desconocidas, fluidez de lectura, comprendimiento de lectura, deletreo, percepción fonológica, 

nombramiento rápido, y puede incluir otras áreas como vocabulario, comprendimiento auditivo, 

expression en escrito, caligrafía, procesamiento ortográfico, procesamiento matemático, memoria 

fonológica, memoria funcional verbal, y/o rapidez de procesamiento. 

 

(2) Cuales intervenciones y estrategias fueron intentadas, y que se ha aprendido de esas medidas? 

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________ 

___________________________________________________________________________________

___________________________________________________________________________________ 
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          Notice and Consent for Texas Dyslexia Assessment 

             Form 5-Supplement), page 2 of 2 

 

 

(3) En cuanto tiempo se completará el examen? A lo máximo, el examen de dislexia será completado 

en 45 días escolares. Típicamente, estos examenes son completados en aproximádamente    

días escolares. 

 

(4) Si tiene preguntas sobre el examen o gusta mas información, la siguiente es su persona de 

contacto: __________________________________________________________    

___________________________________________________________________________________

______________________________________________________________________________  

 

 

Los siguientes enlaces web proporcionan proyectos de capacitación e información pertinente, y otros 

recursos que pudiesen hayar útiles.  

• Legal Framework for the Child-Centered Special Education Process: 

https://fw.esc18.net/display/Webforms/ESC18-FW-LandingPage.aspx?DT=G&LID=en 

• Partners Resource Network: https://prntexas.org 

• Special Education Information Center: https://www.spedtex.org 

• Texas Project First: http://www.texasprojectfirst.org 

                                                                                                                                                                           

Favor de revisar el documento adjunto titulado “Aviso de Derechos de los Padres,” el cual le informa de 

sus derechos bajo la ley Sección 504. Si da PERMISO al examen de dislexia y evaluación Sección 504, 

favor de indicar en la línea abajo marcada PERMISO, firme, y devuelva una copia de esta carta. Si 

rechaza permiso para el examen de dislexia y evaluación Sección 504, favor de marcar la línea que 

indica RECHAZO, firme, y y devuelva una copia de esta carta. Guarde la otra copia de esta carta y el 

Aviso de Derechos de los Padres para consulta futura. 

 

Como padre/guardián legal de el estudiante al cual se refiere, he recibido aviso de mis derechos de padres 

bajo la Sección 504. Reconozco que este NO es una proposición de evaluación para Educación Especial. 

 

___ Doy PERMISO a un examen de dislexia y evaluación bajo la Sección 504.    

___ RECHAZO permiso a un examen de dislexia y evaluación bajo la Sección 504.    

 

 

_____________________                    ________________________             ___________________                                                                                                 

Firma de Padre/Guardián Legal Nombre de Padre/Guardián Legal       Fecha 
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Section 504 Notice of Parent Rights & Procedural Safeguards 

          Form 6, page 1 of 2 

           Form 6, page 1 of 2  

 

Notice of Rights & Procedural Safeguards for Disabled Students and their Parents  

Under §504 of the Rehabilitation Act of 1973 

 
The Rehabilitation Act of 1973, commonly known in the schools as “Section 504,” is a federal law passed by the 

United States Congress with the purpose of prohibiting discrimination against disabled persons who may participate 

in, or receive benefits from, programs receiving federal financial assistance. In the public schools specifically, §504 

applies to ensure that eligible disabled students are provided with educational benefits and opportunities equal to 

those provided to non-disabled students. 

 

Under §504, a student is considered “disabled” if he or she suffers from a physical or mental impairment that 

substantially limits one or more major life activities. Section 504 also protects students with a record of an 

impairment, or who are regarded as having an impairment from discrimination on the basis of disability. Students 

can be considered disabled, and can receive services under §504, including regular or special education and related 

aids and services, even if they do not qualify for, or receive, special education services under the IDEA. 

 

The purpose of this Notice is to inform parents and students of the rights granted them under §504. The federal 

regulations that implement §504 are found at Title 34, Part 104 of the Code of Federal Regulations (CFR) and entitle 

eligible student and their parents, to the following rights: 

 

1. You have a right to be informed about your rights under §504. [34 CFR 104.32] The School District must provide 

you with written notice of your rights under §504 (this document represents written notice of rights as required 

under §504). If you need further explanation or clarification of any of the rights described in this Notice, contact 

appropriate staff persons at the District’s §504 Office and they will assist you in understanding your rights. 

 

2. Under §504, your child has the right to an appropriate education designed to meet his or her educational needs as 

adequately as the needs of non-disabled students are met. [34 CFR 104.33]. You have the right to refuse consent for 

services at any time. 

 

3. Your child has the right to free educational services, with the exception of certain costs normally also paid by the 

parents of non-disabled students. Insurance companies and other similar third parties are not relieved of any existing 

obligation to provide or pay for services to a student that becomes eligible for services under §504. [34 CFR 

104.33]. 

 

4.  To the maximum extent appropriate, your child has the right to be educated with children who are not disabled. 

Your child will be placed and educated in regular classes, unless the District demonstrates that his or her educational 

needs cannot be adequately met in the regular classroom, even with the use of supplementary aids and services. [34 

CFR 104.34]. 

 

5.  Your child has the right to services, facilities, and activities comparable to those provided to non-disabled 

students. [34 CFR 104.34]. 

 

6.  The School District must undertake an evaluation of your child prior to determining his or her appropriate 

educational placement or program of services under §504, and also before every subsequent significant change in 

placement. [34 CFR 104.35]. You have the right to refuse consent for initial evaluation. 

 

7.  If formal assessment instruments are used as part of an evaluation, procedures used to administer assessments 

and other instruments must comply with the requirements of §504 regarding test validity, proper method of 

administration, and appropriate test selection. [34 CFR104.35]. The District will appropriately consider information 

from a variety of sources in making its determinations, including, for example: aptitude and achievement tests, 

teacher recommendations, reports of physical condition, social and cultural background, adaptive behavior, health 

records, report cards, progress notes, parent observations, statewide assessment scores, and mitigating measures, 

among others. [34 CFR 104.35]. 
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         Section 504 Notice of Parent Rights & Procedural Safeguards 

         Form 6, page 2 of 2 

 
8.  Placement decisions regarding your child must be made by a group of persons (a §504 committee) 

knowledgeable about your child, the meaning of the evaluation data, possible placement options, and the 

requirement that to the maximum extent appropriate, disabled children should be educated with non-disabled 

children. [34 CFR 104.35]. 

 

9.  If your child is eligible under §504, he or she has a right to periodic reevaluations. A reevaluation must take 

place at least every three years. [34 CFR 104.35]. 

 

10. You have the right to be notified by the District prior to any action regarding the identification, evaluation, or 

placement of your child. [34 CFR 104.36] 

 

11. You have the right to examine relevant documents and records regarding your child (generally documents 

relating to identification, evaluation, and placement of your child under §504). [34 CFR 104.36]. 

 

12. You have the right to an impartial due process hearing if you wish to contest any action of the District with 

regard to your child’s identification, evaluation, or placement under §504. [34 CFR 104.36]. You have the right to 

participate personally at the hearing, and to be represented by an attorney, if you wish to hire one. 

 

13. If you wish to contest an action taken by the §504 Committee by means of an impartial due process hearing, you 

must submit a Notice of Appeal or a Request for Hearing to the District's §504 Coordinator at the address below. In 

Texas, you must submit the required notice or request in writing within one year of the action or omission giving 

rise to your complaint. Failure to make a timely request will result in the loss of your opportunity to pursue a due 

process hearing on that action or omission.  

 

[Districts in other states should replace the Texas limitation period with the appropriate time limit which 

could be the state’s timeline for filing of a special education due process hearing.]   

 

A date will be set for the hearing and an impartial hearing officer will be appointed. You will then be notified in 

writing of the hearing date, time, and place. 

 

[INSERT TYPED NAME, ADDRESS, 

AND PHONE OF §504 COORDINATOR, AND COPY] 
 

14. If you disagree with the decision of the hearing officer, you have a right to seek a review of the decision by 

making a written request to the District’s Section 504 Coordinator, and/or you may seek relief in state or federal 

court as allowed by law.   

 

15. You also have a right to present a grievance or complaint through the District’s local grievance process. The 

District will investigate the situation, take into account the nature of the complaint and all necessary factors, and 

respond appropriately to you within a reasonable time.  Parents may contact the District’s Section 504 Coordinator 

for more information about the District’s grievance process. 

 

16. You also have a right to file a complaint with the Office for Civil Rights (OCR) of the Department of Education. 

The address of the OCR Regional Office that covers this school district is: 

 

 

Director, Office for Civil Rights, Region VI 

1999 Bryan Street, Suite 1620, Dallas, Texas 75201-6810, Tel. 214-661-9600 
 

 

[IF YOU ARE NOT IN REGION VI OF OCR, WHITE OUT, INSERT TYPED NAME, ADDRESS  & 

PHONE OF OCR REGIONAL OFFICE COVERING YOUR AREA, AND COPY] 
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Aviso a Padres de Estudiantes Incapacitados de sus Derechos Legales  

y Aseguranzas Procesales bajo la Seccion 504 del Decreto de Rehabilitación de 1973  

 
El Decreto de Rehabilitación de 1973, conocido generalmente como la “Seccion 504,” es una ley federal legislada 

por el Congreso de los Estados Unidos. El propósito de esta ley es de prohibir discriminación contra estudiantes 

incapacitados y asegurar que tengan oportunidades y beneficios educativos tan adequados como los de estudiantes 

sin incapacidades. 

 

Bajo la Seccion 504, un estudiante es considerado “incapacitado” si padece de un impedimento o condición física o 

mental que limita substanciálmente por lo menos una de sus actividades vitales. La ley tambien protege a estudiantes 

que han tenido un impedimento o condición física o mental substancial en el pasado, o que son considerados 

incapacitados aunque realmente no lo sean. Estudiantes pueden ser considerados incapacitados bajo la Seccion 504 y 

pueden recibir asistencia educativa bajo esa ley, incluyendo servicios educativos regulares o especiales y otra 

asistencia relacionada aunque no reciban educación especial segun la ley federal IDEA. 

 

El propósito de este Aviso es de explicarle los derechos legales garantizados bajo la Seccion 504 a estudiantes 

incapacitados y a sus padres. Los reglamentos federales que dan efecto a la Seccion 504 (los cuales se encuentran en 

el Título 34, Parte 104 del Código Federal de Reglamentos, o CFR) otorgan a los padres de familia y a estudiantes 

incapacitados los siguientes derechos: 

 

1. Usted tiene derecho a ser informado de sus derechos bajo la Seccion 504. [34 CFR 104.32]. El distrito escolar 

debe darle información escrita sobre sus derechos (este Aviso precísamente sirve para informarle de sus derechos). 

Si necesita que le expliquen o clarifiquen cualquier de los siguientes derechos, los dirigentes apropiados del distrito 

escolar le ayudarán a resolver sus preguntas. 

  

2. Bajo la Seccion 504, su hijo/a tiene derecho a una educación apropriada diseñada para satisfacer sus necesidades 

educativas individuales tan adecuádamente como las de estudiantes sin incapacidades. [34 CFR 104.33]. Usted tiene 

el derecho de rechazar, a cualquier punto, su permiso a recibir servicios. 

 

3. Su hijo/a tiene derecho a servicios educativos gratuitos, con la excepción de gastos que normalmente se les 

cobran tambien a estudiantes sin incapacidades (o a sus padres). Compañías de seguros, y otras terceras personas 

similares, no son libres de sus obligaciones normales para proporcionar o pagar por servicios para un estudiante 

considerado incapacitado bajo la Seccion 504. [34 CFR 104.33]. El recibir asistencia educativa bajo la Seccion 504 

no disminuye su derecho a recibir otra asistencia pública o privada de cualquier tipo. 

 

4. Su hijo/a tiene derecho a ser colocado en el ambiente educativo que permita máximo contacto y relaciones con 

estudiantes sin incapacidades. [34 CFR 104.34]. A menos que sus necesidades educativas no puedan ser satisfechas 

ahí, su hijo/a será colocado en clases regulares. 

 

5. Su hijo/a tiene derecho a equipo, clases, edificios, servicios y actividades comparables a las que son 

proporcionadas a estudiantes sin incapacidades. [34 CFR 104.34]. 

 

6. Su hijo/a tiene derecho a una evaluación antes de determinar una colocación educativa o programa de asistencia 

bajo la Seccion 504, y tambien antes de cualquier cambio importante en colocación subsequente. [34 CFR 104.35]. 

Usted tiene el derecho de rechazar permiso para la evaluación inicial. 

 

7. Procedimientos utilizados para administrar pruebas y otras evaluaciones educativas deben cumplir con los 

requisitos de la Seccion 504 en cuanto a la validez de las pruebas, su forma de administración, y las areas necesarias 

de evaluación. [34 CFR 104.35]. El distrito considerará apropiadamente información de diversas fuentes y orígenes, 

incluyendo, por ejemplo: pruebas de aptitudes y aprovechamiento, recomendaciones de maestros, reportes de 

condición física, antecedentes sociales y culturales, análysis de comportamiento adaptado, reportes médicos, 

calificaciones, reportes de progreso, observaciones de los padres, anécdotas de maestros, calificaciones de pruebas 

estatales, y medidas aliviantes, entre otras. [34 CFR 104.35]. 

      

 



 

©1999-2019 RICHARDS LINDSAY & MARTÍN, L.L.P.   Some Rights Reserved, governed by the restrictions imposed on page 1.   

CESD §504 Compliance System, November 12, 2019           Final CESD Forms      Page 36 of 83 

            Section 504 Notice of Parent Rights & Procedural Safeguards (Spanish) 

         Form 6, page 2 of 2 

 
8. Las decisiones de colocación educativa deben realizarse por un grupo de personas (llamado el comité 504) que 

conocen la situación de su hijo/a, el significado de los resultados de las evaluaciones, las opciones de colocación, y 

la obligación legal de asegurar el ambiente educativo que permita el máximo contacto con estudiantes no 

incapacitados. [34 CFR 104.35]. 

 

9. Si es considerado incapacitado bajo la Seccion 504, su hijo/a tendrá derecho a nuevas evaluaciones, llamadas re-

evaluaciones, periódicamente. Generalmente re-evaluaciones educativas se haran para cada niño incapacitado por lo 

menos cada tres años. [34 CFR 104.35.] 

 

10. Usted tiene derecho a que el distrito escolar le avise antes de tomar cualquier acción en relación a la 

identificación, evaluación o colocación educativa de su hijo/a. [34 CFR 104.36]. 

 

11. Usted tiene derecho a examinar archivos y documentos relacionados a la educación de su hijo/a (normalmente 

archivos y documentos con relación a la identificación, evaluación o colocación educativa de su hijo/a). [34 CFR 

104.36]. 

 

12. Usted tiene derecho a una audiencia imparcial si no esta de acuerdo con las acciones del distrito en relación a la 

identificación, evaluación, o colocación educativa de su hijo/a. Usted tiene la oportunidad de participar 

personalmente en tal audiencia y de ser representada por un abogado, si desea contratarlo. [34 CFR 104.36]. 

 

13. Si desea protestar o disputar las acciones del Comité 504 del distrito a traves de una audiencia imparcial, debe 

presentar un Aviso de Apelación escrito ante el Coordinador 504 del distrito, en la siguiente dirección. Se fijará una 

fecha para una audiencia ante un oficial imparcial, y serán notificados por escrito de la fecha, hora, y lugar de la 

audiencia. En el Estado de Texas, la petición para una audiencia imparcial se debe presentar a menos de un año 

despues de el acto u omisión que da a cabo la petición. Peticiones tardías resultaran en la perdida de oportunidad 

para una audiencia imparcial sobre tal acto u omisión.  

 

[Districts in other states should replace the Texas limitation period with the appropriate time limit which 

could be the state’s timeline for filing of a special education due process hearing.]   

 

[INSERT TYPED NAME, ADDRESS AND PHONE OF §504 COORDINATOR,  

AND COPY] 

 

14. Si usted está en desacuerdo con la decisión final del oficial imparcial de audiencia, tiene derecho a pedir por 

escrito un reviso de tal decisión al Coordinador de §504 del Districto Escolar, o a traves de petición formal a una 

corte estatal o federal tal permitida por ley. [34 CFR 104.36]. 

 

15. Tambien tiene el derecho de presentar una queja local al Coordinador de §504 del Districto Escolar (o su 

dirigente), quien investigará la situacion, considerará los temas de la queja y todo factor necesario, y le responderá 

apropiadamente dentro de un plazo de tiempo razonable. Si tiene preguntas sobre el proceso para presentar quejas 

locales, se puede comunicar con el Coordinador de §504 para obtener respuesta. 

 

16. Usted también tiene el derecho a presentar una queja ante la Oficina de Derechos Civiles de el Departamento de 

Educación de los Estados Unidos. La dirección de la Oficina Regional a la cual pertenece a este distrito es:   

  

Director, Office for Civil Rights, Region VI 

1999 Bryan Street, Suite 1620, Dallas, Texas 75201-6810, Tel. 214-661-9600 
 

[IF YOU ARE NOT IN REGION VI OF OCR, INSERT TYPED NAME, ADDRESS, AND PHONE OF OCR 

REGIONAL OFFICE COVERING YOUR AREA, AND COPY 
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Teacher Input for Section 504 Evaluation 
 

Student Name:                                                             Student ID #:                                  Grade: 

Teacher’s Name:                                                   Subject Matter:                            Date: 

                                    

Instructional Rating 

Rate the concerns you have about this student. For each skill, mark: 1= Poor  2=Below Average  3=Average  

4=Above Average  5=Superior  N=Not observed 

 1 2 3 4 5 N  1 2 3 4 5 N 

Reading Skills       Tests       

Math Skills       Follows oral directions       

Written Expression       Follows written 

directions 

      

Spelling       Organizational skills       

Classroom work       Interaction with staff       

Homework              

 

Behavioral Rating 

Rate this student’s behavior in relation to other students of the same AGE. For each behavior, mark:  

1= Poor  2=Below Average  3=Average  4=Above Average  5=Superior  N=Not observed 

 1 2 3 4 5 N 

Generally cooperates or complies with teacher requests.       

Adapts to new situations without getting upset.       

Accepts responsibility for own actions.       

Makes and keeps friends at school.        

Works cooperatively with others.       

Has an even, usually happy, disposition.       

Appropriate attention and concentration       

Compliance with teacher directives       

Brings necessary materials to class       

Sits still and controls body movement       

Completes tasks on time       

Stays on task, is easily redirected       

Remains seated       

Takes turns, waits for turn       

         

What have you done differently in your classroom to meet this student’s educational/behavioral needs?  

 

 

What were the results of these efforts?                                                                            

 

What is the Student’s current grade in this class?  

If failing, what assignments, tests or projects are problematic? 

 

         

Teacher Signature______________________  Date ______________ 
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Parent Input for Section 504 Evaluation 

 
The information requested will greatly assist the §504 Committee in evaluation of your child.  If you have 

additional information that you want the Committee to consider (and that is not requested here) please 

feel free to attach additional pages. Please disregard any question that makes you uncomfortable. If you 

would prefer to provide this information by phone, please contact ________________________________ 

at ______________________. 

 

Student Name:                                                            Date of Birth:                                   

Address:                                                                               Phone: 

School:                                                                                 Grade: 

   

General Information 
Mother’s Name:  

Occupation: Level of Education: 

Father’s Name 

Occupation: Level of Education: 

With whom does the child live?                                                 Relationship to child: 

Other Children in the Home (attach additional page if necessary) 

Name Age Relationship 

   

   

   

   

Other Adults in the student’s Home Relationship to student 

   

   

   

Do any family members have learning problems?   If yes, please explain 

 

 

Compared to other children in the family, this child’s development was: (check one) 

Slower   About the same   Faster   

 

At what age, in months, was the student able to do the following: 

Sat without support   Crawled  Walked without support  

Used spoon fairly well  First word  Reasonably well-toilet trained  

 

The Student’s Friends & Activities 
Does the student prefer to play/socialize with  Girls  Boys  No preference  

Does the student have friends his/her own age?  Yes  No  

Does the student have friends who are younger than the student? Yes  No  

Does the student have friends who are older than the student? Yes  No  
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The Student at Home 
Please check each item available for the student’s use at home:  

Computer  Books  Tape recorder  CD player  

Video games  Television  Educational toys  Radio  

 

What kinds of activities does your family do together? (Read, play games, camp, etc.) 

 

 

Have there been any important changes within the family during the last three years (For example, job 

changes, moves, births, deaths, serious illnesses, separations, divorce) 

 

 

With whom in the family is the student particularly close? 

 

Has the student ever been separated from the family due to family problem, health reasons, etc? If yes, 

please explain. 

 

How did the student react to the separation? 

 

 

Describe the student’s behavior at home with peers, siblings, neighbors, and parents. For example, is 

the student generally well-behaved? Social? Affectionate? Withdrawn?  

What methods of discipline are used with this student at home?  For example, spanking, extra chores, 

early bedtimes, taking away of privileges; is he/she given rewards for good behavior? 

 

 

How does the student react to discipline? 

 

Who usually disciplines the student at home? 

The primary language in the home is: 

How long has the student lived in the United States? 

What time does the student go to bed at night?                     Does the student eat breakfast? 

What does the student do when not in school? (Please list the student’s common indoor and  

outdoor activities.) 

 

Does your student have a part-time job after school or on weekends? If yes, please provide the average 

number of hours worked per week. 

 

The Student at School 
Do you think your student is having difficulties at school? Yes  No  

Have you discussed these difficulties with your student? Yes  No  

What type of difficulties is your student experiencing? 
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What do you think is causing the student’s difficulties at school? 

 

When did you first notice the difficulties? 

 

If you have discussed these concerns with the school, please indicate when and with whom you shared 

your concerns:  

 

If your student qualifies for Section 504, what services or accommodations do you think are necessary  

so that the student can participate and benefit from school? 

 
 

Childhood & Medical History 
Has your student ever had the following? Never Began at age? Ended at age? Still has problem 

Frequent fevers     

Frequent earaches     

Frequent vomiting     

Thumb sucking     

Nightmares     

Sleepwalking     

Head banging     

Rocking of body     

Teeth grinding     

Bedwetting     

Fingernail biting     

Temper tantrums     

Run away from home     

Breathing Issues     

Lost consciousness     

Convulsions     

Current Medical Treatment & Medication 
Doctor’s reports, letters and diagnoses can be very helpful to the 504 Committee. Please attach the student’s 

medical records so that the Committee can have a more complete picture of your child.  If you would prefer, you 

may give the District written consent to seek those records from your doctors directly.   

Please notify                                             (504 Coordinator) at                                        to get the necessary form. 

 

Please identify any medical problem for which your student is currently receiving medical care: 

 

 

Does your student appear to have any other physical health problems for which the student is not 

currently receiving medical care? 

 

Please list all medications currently taken by your student (over the counter and prescription). 

 

Please describe any side effects the student experiences from these medications. 

 

Please identify any medication(s) taken by your student for over 1 year: 

 

Please describe any hospital stays by your student, including the date, reason for the stay, the duration, 

and the result of treatment. 
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What precautions do you take at home, in the community, on vacation or when your student is with friends or others 

to address his/her medical condition or illness? 

 

 

 

 

Does your child have a medical condition or illness with symptoms that are sometimes more serious than other times?  

If yes, please answer the following questions: 

 

What is the name of the condition or illness?  

 

 

When and how often is the condition or illness a problem for your child? 

 

 

How does the condition or illness affect your child when the symptoms are most serious? (Are there things that he 

cannot do or things that are more difficult because of the condition or illness?) 

 

 

 

  

Did your child used to have a serious medical condition or illness that has gone away?  If yes, please answer the 

following questions: 

 

What is the name of the condition or illness that your child used to have?  

 

 

When did your child suffer from the condition or illness? 

 

 

How did the condition or illness affect your child when the symptoms were most serious? (Were there things that he 

could not do or things that were more difficult because of the condition or illness?) 

 

 

Is the condition or illness likely to return? 

 

 

 

Is there any other information about your student or family that you would like the Section 504 Committee to consider 

when evaluating your student for Section 504 eligibility? If so, please provide it here. 

 

 

 

 

                                                                                                                                           

Signature of Parent     Date 

 

                                                                                                                                           

Signature and Position of      Date 

person assisting (if any)             
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Información de Padres para Uso en la Evaluación Sección 504 

 
La siguiente información que se les pide a los padres asistirá al Comité §504 Committee en la evaluación 

del estudiante.  Si tiene mas información que desea ser considerada por el Comité que no esta incluida en 

este documento, favor de añadir páginas o documentos. Si no desea responder a ciertas pregunta, siga a la 

siguiente. Si prefiere dar su información por teléfono, haga el favor de llamar al siguiente número 

telefónico:_________________ 

 

Nombre del Estudiante:                                                        Fecha de Nacimiento:                                   

Dirección:                                                                                         Teléfono: 

Escuela:                                                                                            Nivel/Grado: 

   

Información General 
Nombre de la Madre:  

Ocupación: Nivel de Educación: 

Nombre del Padre 

Ocupación: Nivel de Educación: 

Con quien vive el estudiante?                                                 Relación al estudiante: 

Otros Niños en el Hogar (Añada páginas si es necesario) 

Nombre Edad Relación 

   

   

   

   

Otros Adultos en el Hogar Relación al Estudiante 

   

   

   

Otros familares han tenido problemas de enseñanza?   Si SI, explique. 

 

 

Comparado con otros niños en la familia, el desarrollamiento de el estudiante ha sido: 

Lento   Similar   Rápido   

 

A que edad, en meses, podia el estudiante hacer los siguientes: 

Sentarse sin apoyo   Gatear  Caminar sin apoyo  

Usar cuchara  Primeras 

palabras 

 Ir al baño solo  

 

Amigos y Actividades del Estudiante 
Prefiere jugar con:  Niñas  Niños  Sin preferencia  

Tiene amigos de su propia edad?  Si  No  

Tiene amigos mas pequeños? Si  No  

Tiene amigos mas grandes? Si  No  
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En el Hogar 
Indique los recursos que el estudiante tiene a su alcanze en su hogar:  

Computadora  Libros  Grabadora  Tocador de CDs  

Juegos de video  Television  Jugetes educativos  Radio  

 

Cuales actividades hace la familia juntos? (Leer, jugar, salir al campo, etc.) 

 

 

Han habido cambios importantes para la familia en los últimos tres años? (Por ejemplo, mudanzas, 

cambios de trabajo, nacimientos, muertes, enfermedades serias, etc.) 

 

Con quien de la familia se lleva mejor el estudiante? 

Ha estado separado el estudiante de la familia; por ejemplo, por razones de salud, etc? Si SI, explique 

 

 

Cómo reaccionó el estudiante a esa separación? 

 

 

Describa el comportamiento del estudiante en el hogar con otros niños, hermanos, vecinos, y padres. 

(Por ejemplo, se porta bien? Social? Cariñoso? Solitario?  

Cuales métodos de disciplina se usan en el hogar con los niños?  (Por ejemplo, nalgadas, trabajos 

hogareños, ir al cuarto, quitar jugetes, premios por portarse bien?) 

 

 

Cómo reacciona el estudiante a la disciplina? 

 

Normalmente, quien administra la disciplina en el hogar? 

El lenguaje predominante el el hogar es: 

Cuanto tiempo ha vivido el estudiante en los Estados Unidos? 

A que hora va a la cama el estudiante?                     Come desayuno? 

Que le gusta hacer al estudiante cuando no esta el la escuela? (Indique actividades comunes dentro y 

fuera de la casa.) 

 

 

Tiene el estudiante algun trabajo cuando no esta en la escuela? Si SI, indique cuantas horas. 

 

 

El Estudiante en la Escuela 
Habla el estudiante sobre difficultades o problemas escolares? Si SI, explique. 

 

Piensa que el estudiante tiene dificultades en la escuela?  Si   No  

Si SI, explique cuales. 
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Que piensa que está causando éstas dificultades? 

 

Cuando se fijó por primera vez de éstas dificultades? 

 

Si ha hablado con la escuela sobre estos problemas, indique cuando y con quien ha hablado: 

 

 

Si el estudiante califica para recibir asistencia bajo la Sección 504, que servicios piensa necesarios para 

que reciba una educación apropiada? 

 

 

Niñez e Historia Médica 
Ha tenido el estudiante los siguientes? Nunca Comienzo Fin Sigue el problema 

Fiebres frecuentes     

Dolores del oido frecuentes     

Vómitos frecuentes     

Chuparse el dedo     

Pesadillas     

Sonanbulismo (caminar dormido)     

Pegarse el la cabeza o cuerpo     

Mecerse solo     

Apretar los dientes     

Mojar la cama     

Comerse las uñas     

Berrinches     

Fugarse de la casa     

Problemas respiratorios     

Desmayo     

Convulsiones     

Tratamiento y Medicamento 
Reportes, cartas, y diagnoses de medicos pueden ayudar al Comité Sección 504. Favor de añadir estos 

documentos para que el Comité tenga información completa.  Si le es mas conveniente, puede firmar un permiso 

para que los medicos proporciones los documentos directamente a la escuela, dondre se mantendran 

confidenciálmente. 

Comuníquese con __________________(Coordinador 504) al  ___________________  para firmar permiso. 

 

Indique las condiciones o los problemas para cuales el estudiante recibe tratamiento médico: 

 

 

Tiene el estudante otros problemas de salud para cuales no recibe tratamiento? 

  

Indique todos los medicamentos que toma el estudiante (recetados o comerciales). 

 

Indique si existen efectos secundarios de estos medicamentos. 

 

Indique medicamentos que el estudiante ha tomado por mas de un año: 

 

Indique si el estudiante ha sido hospitalizado; la fecha, razones, tiempo, y resultados. 

 

 



 

©1999-2019 RICHARDS LINDSAY & MARTÍN, L.L.P.   Some Rights Reserved, governed by the restrictions imposed on page 1.   

CESD §504 Compliance System, November 12, 2019           Final CESD Forms      Page 45 of 83 

             Section 504 Parent Input (Spanish) 

                Form 8, page 4 of 4 

 

Cuales precauciones toma en su hogar, en la comunidad, durante vacación, o cuando el estudiante esta con amigos u 

otros con respecto a su condición médica o enfermedad? 

 

 

 

 

Tiene el estudiante alguna condición con síntomas que a veces son mas serios que otras veces?  Si SI, conteste las 

siguientes preguntas: 

 

Cual es la condición?  

 

Cuando y que tan frequente es es un problema para el estudiante? 

 

 

Como le afecta al estudiante esta condicion cuando los síntomas son mas severos? (De que manera le limita la 

condicion en esas ocasiones?) 

 

 

 

  

Tenía el estudiante alguna condicion que preséntemente esta en remisión?  Si SI, conteste las siguientes preguntas: 

 

Cual fue la condición?  

 

 

Cuando tenía el estudiante esa condición? 

 

Como le afectaba al estudiante esta condicion cuando los síntomas eran mas severos? (De que manera le limitaba la 

condicion cuando estaba presente y con síntomas mas graves?) 

 

 

Cual es la posibilidad que la condición recurra? 

 

 

 

Hay mas información que quiere proporcionar al Comité Sección 504 Committee para que considere cuando evalue al 

estudiante para eligibilidad bajo la Sección 504? Si hay tal información, inclúyala aqui o añada páginas, si es necesario. 

 

 

                                                                                                                                                                                    

   

                                                                                                                                           

Firma del Padre     Fecha 

 

                                                                                                                                           

Firma y Puesto de persona     Fecha 

asistiendo al Padre (si existe)  
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Notice of Section 504 Meeting 
 
Date:    

 

 

                                                                                                                                                                                                                                                                  

Student’s Name   ID #   Campus 

 

 

Dear Mr./Mrs./Ms.                                                                                                                                                        

        Parent/Guardian/Surrogate/Adult Student 

 

 

This letter is to inform you that the Section 504 Committee is planning a meeting to discuss your child’s 

educational needs.  We have scheduled a meeting at (time)              , on (date)                                           , 

at (location)                                     .   As the district has elected to invite parents as participants of the 

§504 Committee, please notify  __________________________________ at ______________ if you are 

not available for this meeting so that we may re-schedule.  Your insights and contributions will be quite 

helpful to us in effecting the best decisions possible.   

 

The meeting is scheduled for the following reason[s]: 

___Initial evaluation for eligibility  

___Annual Review (no Periodic Re-Evaluation is due)    

___Periodic Re-Evaluation (every three years)   

___Manifestation Determination (prior to disciplinary removal constituting a change in placement) 

___ Other: _________________________ 

 

Following the meeting, we will notify you of the Section 504 Committee’s decision in writing.  Please 

call me at                                    if you have any questions.       

 

        Sincerely, 

 

        Section 504 Coordinator 

 

[IMPORTANT NOTE: If parents are NOT required §504 Committee participants pursuant to 

local policy or practice in your District, replace the language “As the district has elected to invite 

parents as participants of the §504 Committee, please notify  __________________ if you are not 

available for this meeting so that we may re-schedule.” with the following: “While parents are not 

required participants of Section 504 Committees, we would very much appreciate your input.”  
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Aviso de Junta del Comité Seccion 504 
 
Fecha:    

 

                                                                                                                                                                                                                                                                  

Nombre de Estudiante   ID #   Escuela 

 

Querido/a Sr./Sra./Srta.                                                                                                                                                        

         Padre/Guardian/Sucedáneo/Estudiante Adulto 

 

 

Esta carta es para informarle que el Comité Seccion 504 esta planeando convenir una junta para 

considerar las necesidades educativas de su hijo o hija. La junta se tomará a cabo a las (time)        , el día 

(date)                        , en (location)                              . Ya que el Districto Escolar ha decidido invitar 

a padres como participantes del Comité 504, favor de comunicarse al teléfono a (person) 

_______________________, por (number) ____________ si no puede atender esta junta a la fecha 

planeada para cambiarla a otra fecha conveniente. Sus opiniones y puntos de vista nos ayudarán ha llegar 

a las mejores decisions posibles. 

 

La junta se esta planeando por la siguiente razon(es): 

___  Evaluación inicial 

___  Reviso Anual (no se necesita re-evaluación) 

___  Re-evaluación (por lo menos cada tres años) 

___  Determinación de Manifestación (requerida antes de recomendaciones disciplinarias serias) 

___ Otra: _________________________ 

 

Despues de la junta, le informaremos de las decisiones del Comité Seccion 504 en escrito.  Favor de 

comunicarse al siguiente teléfono                                     si tiene preguntas.       

 

        Sinceramente, 

 

        Coordinador Seccion 504 

 

[IMPORTANT NOTE: If parents are NOT required §504 Committee members pursuant to local 

policy or practice in your District, replace the language “Ya que el Districto Escolar ha decidido 

invitar a padres como participantes del Comité 504, favor de comunicarse al teléfono a 

____________ por ______________si no puede atender esta junta a la fecha planeada para 

cambiarla a otra fecha conveniente” with the following: “Aunque padres de niños con 

incapacidades no son participantes obligatorios del Comité Seccion 504, apreciaríamos su 

participación.”  
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             Form 10, page 1 of 2 

Section 504 Initial Evaluation & Periodic Re-Evaluation 

 
Student:                                                    Student ID #:                                Date of Birth: 

Grade:                     Campus:                                      Previous Campus: 

Today’s Date:                   (Check one): Initial Evaluation  Periodic Re-Evaluation  

For Initial Evaluation Only: Referred by:                                      Date of Referral:                               

 
§504 Committee Membership:  
By regulation, the Section 504 Committee is a group of knowledgeable people. Within the group, each required type of 

knowledge must be present. List each member attending and check the area of knowledge each provides (attach an 

additional sheet if necessary). Each required area of knowledge must be present on the committee.  

Name  Position/Title This member has knowledge of …. 
  The Child  

The meaning of the evaluation data  

The placement options  

  The Child  

The meaning of the evaluation data  

The placement options  

  The Child  

The meaning of the evaluation data  

The placement options  

  The Child  

The meaning of the evaluation data  

The placement options  

  The Child  

The meaning of the evaluation data  

The placement options  

Procedural Checklist:  

For the §504 Initial Evaluation, complete Questions 1-5. If this is a Re-Evaluation, there is no requirement for parental 

consent (mark Question 1 “N/A” and complete the other four questions). Please verify by checkmark that each 

requirement is completed before proceeding.  

1. Verify that the parent consented to §504 initial evaluation, Form 5 (Does not apply to re-evaluations)  
2. Verify that the §504 Committee is a group, including a person with knowledge in each of the required areas.  
3. Verify the Student’s dominant language:                               Dominant language of the home:   
4. Verify that the parent received Notice of Parent Rights under §504  
5. Verify how the parent was informed of the date, time, and place for this evaluation (check one)  
               In writing  By Phone  In Person  Other:  
Texas Dyslexia & Homebound: If the Committee is considering GEH Homebound, please complete this form, 

together with Form 17. If the Committee is evaluating the student for eligibility under the Texas Dyslexia Law, use 

only Form 16 for both §504 and dyslexia eligibility. Do not use this form for a dyslexia evaluation under Section 504.  

 
Evaluation Data Considered from a Variety of Sources 

The Committee reviewed and carefully considered data gathered from a variety of sources, including the Referral 

Document. [Please check each type of data reviewed by the Committee or attach copies of the data.] 

Parent input  Student work portfolio  

Teacher/Administrator Input & Recommendations   Special education records (specify)  

Aptitude and Achievement Tests  Social or cultural background  

Other Tests  Disciplinary records/referrals  

Early Intervention data  Mitigating measures  

Grade reports  Adaptive behavior  

School Health Information  Other  

Medical evaluations/diagnoses/physical condition  Other  

NOTE: If information from a conversation or other data in unwritten form was considered, please document that oral 

data relied upon by attaching written notes summarizing the conversation or data. 
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Section 504 Eligibility Determination. As directed by Congress in the ADAAA, the Section 504 Committee 

understands that the definition of disability “shall be construed in favor of broad coverage of individuals under this Act, 

to the maximum extent permitted by the terms of this Act.”  

 

1. Does the student have a physical or mental impairment? If so, please identify the 

impairment(s) in the box below. Notes (1) This is an educational determination only, and not a 

medical diagnosis for purposes of treatment. (2) Impairments that are episodic, in remission or 

mitigated should also be listed. (3) OCR guidance indicates that in “virtually every case,” 

diabetes, epilepsy, bipolar disorder and autism will result in eligibility under Section 504. 

Extensive documentation or analysis should not be required for these four impairments. (4) A 

student who has been diagnosed with ADHD following a comprehensive evaluation by a licensed 

clinician, such as a pediatrician, psychologist, or psychiatrist with expertise in ADHD and in 

accordance with NIMH standards for comprehensive evaluations is presumed eligible unless there 

is data to the contrary. (5) For a student with multiple impairments, use additional copies of this 

page if necessary for clarity. 

 

Eligibility 

Question #1 

 Yes  No  

If you answered “yes” to Question 1, identify the impairment(s) here. 

  

2. Does the physical or mental impairment affect one or more major life activities (including 

major bodily functions)? Identify the major life activity or major bodily function by checking the 

appropriate box or boxes. Note: For an impairment that is episodic, in remission, or mitigated, 

identify the activity affected when the disability was present or active. 

Eligibility 

Question #2 

 

Yes          No  

Major Life Activities include, but are not limited to: 

Caring for oneself  Eating  Lifting  Learning  Communicating  
Performing manual tasks  Sleeping  Bending  Reading  Working  
Seeing  Walking  Speaking  Concentrating  Writing  
Hearing  Standing  Breathing  Thinking  Brain function  
Interacting with others  Respiratory function  Circulatory function  Bladder function  
Functions of immune system  Normal cell growth  Digestive function  Bowel function  
Neurological function  Reproductive function  Endocrine function  Other: 

  

3. Does the physical or mental impairment substantially limit a major life activity? Notes: (1) 

“Substantially limits” does not mean “significantly restricted.” (2) This question asks whether the 

person evaluated is substantially limited in performing a major life activity as compared to the 

“average student” of the same grade or age or as compared to “most students” of the same grade 

or age. (3) The ADAAA requires that when making this determination, the Committee should not 

consider the ameliorative (helpful or positive) effects of mitigating measures (except for ordinary 

eyeglasses or contact lenses). (4) The fact that the impairment is episodic (the impact of the 

impairment is sometimes substantially limiting, but not always), or in remission, does not preclude 

eligibility if the impairment would substantially limit a major life activity when active. (5) If at the 

conclusion of the evaluation the Committee is uncertain as to whether the student is sufficiently 

impacted by the impairment to be substantially limited (but has been able to identify impairment(s) 

and impact to one or more major life activities), then due to Congress’ expressed desire for 

expanded eligibility and the less demanding substantial limitation standard after the ADAAA, the 

student should be considered substantially limited. 

 

If Eligibility Question 3 is answered “no,” explain why the student is not substantially limited 

and describe how the committee addressed the positive impact of mitigating measures (what 

measures are used by/for the student, and what was their impact?): 

 

 

 
Eligibility 

Question #3 

 

 
Yes  No  
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Section 504 Plan & Placement (completed only if each of the three preceding questions 

were answered “Yes.”). 

Does the student need Section 504 services in order for his/her educational needs to 

be met as adequately as those of non-disabled peers? Notes: (1) If the student’s needs 

are so extreme as to require special education and related services, a referral to special 

education should be considered. (2) If the student’s impairment is in remission, and 

creates no need for services or accommodations, the student is not in need of a §504 

Services Plan. (3) If the student’s needs are currently addressed by mitigating measures 

with no need for additional services or accommodations, and the mitigating measures 

are provided or implemented by the student or parents, with no action required by the 

school, the student is not in need of a §504 Services Plan. 

 

If the Plan and Placement question is answered “no,” explain why the student does 

not need a Section 504 Services Plan:  

 

 

 

 

Plan & Placement 

Question 

Yes  No  

 

If you disagree w 

Analyzing the Results of the Committee’s Answers 

1. If all four questions are answered “YES”, the student is eligible for both the nondiscrimination and FAPE (Section 

504 Services Plan) protections of Section 504. The Section 504 Committee will create a Section 504 Services Plan for 

this Student.   

2. If only the first three questions are answered “YES”, the Student is eligible for the nondiscrimination protections of 

Section 504, together with manifestation determination, procedural safeguards, and periodic Re-Evaluation or more 

often as needed. The Section 504 Committee will not create a Section 504 Services Plan at this time as the Student’s 

needs are currently being met as adequately as his nondisabled peers. Should such a need develop, the §504 Committee 

shall re-convene and develop an appropriate Section 504 Services Plan at that time.  

3. If any of the first three answers is “NO”, the Student is not eligible for Section 504 nondiscrimination protection and 

is not eligible for a Section 504 Services Plan.   

 

Section 504 Committee’s Decision  

The §504 Committee’s analysis of the eligibility criteria as applied to the evaluation data indicates that at this time 

(check the appropriate box or boxes):  

Not §504 Eligible. The student is not eligible under Section 504.  

§504 Eligible + Plan. The student is eligible under §504, and will receive a §504 Services Plan that governs the 

provision of a free appropriate public education to the student. The student will receive manifestation 

determination, procedural safeguards, periodic re-evaluation or more often as needed, as well as the 

nondiscrimination protections of §504. 

 

 

§504 Eligible + No Plan (In Remission). The student is eligible under §504, but will not require a §504 Services 

Plan because the physical or mental impairment is in remission, and there is no current need for services. The 

student will receive manifestation determination, procedural safeguards, periodic re-evaluation or more often as 

needed, as well as the nondiscrimination protections of §504. Should need for a Plan develop, the §504 Committee 

shall reconvene and develop an appropriate §504 Services Plan.  

 

 

§504 Eligible + No Plan (Mitigating Measures). The student is eligible under §504 but will not require a §504 

Services Plan because the student’s needs are met as adequately as his nondisabled peers due to the positive effect 

of mitigating measures currently in use. The student will receive manifestation determination, procedural 

safeguards, periodic re-evaluation or more often as needed, as well as the nondiscrimination protections of §504.  

Should need for a Plan develop, the §504 Committee shall reconvene and develop an appropriate §504 Services 

Plan. This result applies when the mitigating measures are neither provided by nor implemented by the School. 
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If you disagree with the 

Section 504 Committee’s Decision (continued) 

 

§504 Eligible + No Implemented Plan (Refusal/Revocation of Consent for Services). The Student is eligible 

under §504 but will not be served under a §504 Services Plan at this time because the Student’s Parent has either 

refused consent for initial Section 504 Services or has revoked consent for continued Section 504 Services. The 

Parent’s action is documented in Form 12. The Committee will complete the Section 504 Services Plan (Form 13), 

but the Plan will not be implemented due to the Parent’s refusal to consent or revocation of consent. The Student 

will receive manifestation determination, procedural safeguards, periodic re-evaluation or more often as needed, as 

well as the nondiscrimination protections of §504.  Should the Parent desire Section 504 Services for the Student, 

the Parent will notify the §504 Coordinator to convene a Section 504 Meeting.  

 

 

Continued §504 Eligibility. The Student remains eligible under §504 and will receive an updated §504 Services 

Plan that governs the provision of a free appropriate public education to the student. The Student will receive 

manifestation determination, procedural safeguards, periodic Re-Evaluation or more often as needed, as well as the 

nondiscrimination protections of §504. (For use with Re-Evaluations). 

 

 

Dismissal from §504. The Student is no longer eligible for Section 504 and is exited from the program. The 

Student will now receive regular education without Section 504 services. The Student will receive the 

nondiscrimination protections of Section 504 as a student with a record of an impairment, together with procedural 

safeguards, but will not receive manifestation determination, or periodic re-evaluation. 

 

 

IDEA Eligible & §504 Dismissal. The Student has been determined special education eligible by an ARD 

Committee/IEP Team. Consequently, the Student is no longer served through a Section 504 Committee and is 

exited from the program. The Student will receive a free appropriate education through the ARD Committee/IEP 

Team, together with the nondiscrimination protections and procedural safeguards of Section 504. 

 

 

Texas General Ed Homebound. As part of the §504 evaluation, the Committee considered your Student’s 

eligibility for Texas General Education Homebound. The Student is ___ is not___ eligible for General Education 

Homebound Services. (Check one if GEH was considered for this student). 

 

 

Other (please describe)   

 

 

 

                                                                                  

Additional notes or explanations by the Committee: 
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[Use this form to provide parents with notice of the results of each Initial Evaluation/Re-Evaluation 

(Form 10), Annual Review (Form 14) or Section 504/Dyslexia Initial or Re-Evaluation (Form 15) 

and information regarding their right to refuse consent or revoke consent for services. If the 

student is eligible for a 504 Plan, attach the evaluation document together with the 504 Plan (Form 

13), and the Parent Consent for Services (Form 12)]. 

 
Notice of Section 504 Evaluation Results 

     
Date ______________        

 

Dear Parent/Guardian/Adult Student,                                     

  

This letter is to inform you that the Section 504 Committee had a meeting on                                       to 

discuss your Student ________________________ (student’s name).  A copy of the evaluation form is 

attached. After careful review of relevant evaluation data, the Section 504 Committee analyzed the data to 

answer the Section 504 eligibility questions. While the evaluation document provides more detail on the 

Committee’s decision, by way of summary, the Committee determined that 

_____________________________________________________________________________________ 

______________________________________________________ (provide brief summary of decision) 

 

If the Section 504 Committee identified an impairment as part of its evaluation, this identification is an 

educational determination only as permitted by Section 504, and not a medical diagnosis for purposes of 

treatment.  

 

For Section 504-eligible Students who are in need of a Section 504 Student Services Plan: If your 

Student was determined §504-eligible, and in need of Section 504 Services Plan, a copy of your Student’s 

§504 Services Plan is also attached. You have the right to consent or refuse consent for Section 504 

Services for your Student. The District will assume that you consent for your Student to receive Section 

504 Services as indicated on the attached Section 504 Services Plan. You may also confirm your consent 

for services on the attached form should you desire. You have the right to refuse that consent (if your 

student is receiving a Section 504 Services Plan following an initial evaluation) or to revoke that consent 

(if your student is currently receiving Section 504 Services pursuant to a Section 504 Student Services 

Plan). Exercise that right in writing on the attached Parent Consent for Section 504 Services Form. 

Section 504 Services will be provided to your Student pursuant to the attached Plan until such time 

as a written, signed refusal or revocation on the attached Consent Form is received by the 

Coordinator identified below. You may revoke consent for services at any time and may give consent 

for Section 504 services at any time as long as your Student remains Section 504-eligible, and in need of a 

Section 504 Student Services Plan.  

    

If you have any questions concerning this decision or your rights to consent to services, please call me at                                                                     

____________________.  I will be more than happy to discuss any questions that you may have. 

 

Sincerely, 

 

 

Campus or District Section 504 Coordinator 

Encl. (1) Initial Evaluation, Annual Review or Re-Evaluation (Form 10, Form 14, or Form 16) 

  (2) Section 504 Services Plan, if Section 504-eligible, and in need of a Plan (Form 13) 

  (3) Parent Consent for Section 504 Services (Form 12) 
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[Use this form to provide parents with notice of the results of each Initial Evaluation/Re-Evaluation 

(Form 10), Annual Review (Form 14) or Section 504/Dyslexia Initial or Re-Evaluation (Form 16) 

and information regarding their right to refuse consent or revoke consent for services. If the 

student is eligible for a 504 Plan, attach the evaluation document together with the 504 Plan (Form 

13), and the Parent Consent for Services (Form 12)]. 

 

Aviso de Resultados de la Evaluación Seccion 504 

 

 
Fecha: ______________ 

 

Querido Padre/Guardian/Estudiante Adulto: 

 

Esta carta es para informarle que el comité de Seccion 504 se reunió en                            (meeting date) 

para discutir su Estudiante     (student’s name). Una copia de el documento de 

evaluación se encuentra con esta carta. Despues de considerar cuidadósamente todos los datos de 

evaluación, el comité analizo esos datos para determinar si su Estudiante califica para servicios o 

protecciones bajo la ley Seccion 504. Aunque el documento de evaluación contiene información mas 

detallada sobre la decision, el comité determinó lo siguiente:       

           (provide brief summary 

of decision). 

 

Si el Comité 504 identifica una discapacidad a través de su evaluación, ésta identificación es una 

determinación educacional permitida bajo la Sección 504, y no una diagnosis medica para propósito de 

tratamiento. 

 

Para estudiantes que califican bajo la ley Seccion 504 que necesitan un Plan de Servicios Seccion 

504: Si su estudiante calificó bajo la ley Seccion 504, y necesita un Plan de Servicios Seccion 504, el Plan 

se encuentra con esta carta. Usted tiene el derecho de rechazar permiso para que estos servicios se le 

proporcionen a su estudiante. El Districto Escolar asumirá que usted da permiso para que se le 

proporcionen servicios indicados en el Plan de Servicios Seccion 504. Si gusta, puede firmar para 

confirmar que da permiso. Usted tiene el derecho de rechazar permiso para que estos servicios se le 

proporcionen a su estudiante, o puede revocar tal permiso despues de darlo. Si desea revocar permiso, 

puede firmar en la linea apropriada de el Permiso para Servicios Seccion 504. Los servicios le seran 

proporcionados a su estudiante hasta que el Coordinador de Seccion 504 del Districto Escolar 

reciba en escrito su rechazo de permiso firmado. Tiene el derecho de revocar su permiso a cualquier 

tiempo mientras su estudiante califique bajo la ley Seccion 504 y reciba servicios bajo esa ley. 

 

Si tiene preguntas sobre este permiso o sus derechos, favor de llamar a   . Con gusto le trataré de 

explicar sus derechos y contestar sus preguntas. 

 

Sinceramente, 

 

 

Coordinador de Seccion 504 

 

Encl. (1) Initial Evaluation, Annual Review or Re-Evaluation (Form 10, Form 14, or Form 16) 

  (2) Section 504 Services Plan, if Section 504-eligible, and in need of a Plan (Form 13) 

  (3) Parent Consent for Section 504 Services (Form 12) 
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Initial as completed                                           Parental Consent for Section 504 Services 

2 copies sent to Parent _____                                                Form 12, page 1 of 1 
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[Use this form to document parental consent for Section 504 services, as well as a parent’s Refusal 

to Consent to initial services and Revocation of Consent for continued services] 

 

Parental Consent for Section 504 Services 

 

Date Sent/Mailed:                                              Student’s Name:                                                     
Campus:                                                                      Grade:                          Student ID #: 

Parents: 

Address: 

Home Phone:                                                              Work Phone: 

 
Parent Consents to Section 504 Services.   

 
I have been provided a copy of the Section 504 Student Services Plan for my Student together with Notice of my 

Parent Rights under Section 504. I understand my rights and the offer of services in the Services Plan.  

 

____ I CONSENT to my Student’s receipt of services offered in the attached Section 504 Student Services Plan. 

 

_____________________                          ________________________              _______________                                                                                                 

Parent/Guardian signature  Parent/Guardian printed name             Date 

 

Parent Refuses Consent or Revokes Consent for Section 504 Services. 

 

I have been provided a copy of the Section 504 Student Services Plan for my Student together with Notice of my 

Parent Rights under Section 504. I understand my rights and the offer of services in the Services Plan. I understand 

that the District will assume that I consent to my Student’s receipt of Section 504 Services as indicated on the 

attached Section 504 Student Services Plan unless I indicate my refusal to consent or revocation of consent on this 

form, sign this form, and return this form to ________________________________. (Coordinator named below). 

 

____ I REFUSE CONSENT for my Student’s receipt of services offered in the attached Section 504 Student 

Services Plan. (Initial provision of Section 504 Services). 

 

____ I REVOKE CONSENT for my Student’s continued receipt of services offered in the attached Section 504 

Student Services Plan. (Student is currently receiving Section 504 Services). 

 

I understand that because I have refused consent for Section 504 services or revoked consent for continued Section 

504 services, the attached Section 504 Student Services Plan will not be distributed to school staff, and that the 

services and accommodations listed on the Plan will not be implemented for my Student. 

 

I understand that the school’s offer of a Section 504 Student Services Plan remains open to me as long as my child 

remains eligible for services under Section 504, and that at any time I can provide consent for my Student’s receipt 

of services by contacting the District’s Section 504 Coordinator ______________ (name) at _________________ 

(phone) to schedule a Section 504 Committee meeting. 

 

_____________________                          ________________________             _______________                                                                                                 

Parent/Guardian signature  Parent/Guardian printed name             Date 

 

The parent has made clear his/her refusal to consent to the initial provision of Section 504 Services or revocation of 

consent for continued Section 504 Services but refuses to sign. The employee signature is provided by a witness to 

that refusal or revocation. 

____________________                             ________________________               _______________                                                                                                 

Name     Title                        Date 
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Initial as completed                  Parental Consent for Section 504 Services (Spanish) 
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[Use this form to document parental consent for Section 504 services, as well as a parent’s Refusal 

to Consent to initial services and Revocation of Consent for continued services] 

 

Permiso para Servicios de Seccion 504 

 
Fecha de Envio:                                              Nombre de Estudiante:                                                     

Escuela:                                                                      Grado:                          Numero ID #: 

Padres: 

Dirección 

Teléfono (casa):                                                              Teléfono (trabajo): 

 

Padre da permiso para servicios de Seccion 504 

 

He recibido una copia de el Plan de Servicios de Seccion 504 para mi estudiante, junto con el Aviso a Padres de 

Estudiantes Incapacitados de sus Derechos Legales bajo la Seccion 504. Entiendo mis derechos y los servicios 

incluidos en el Plan de Servicios. 

 

  Doy mi permiso para que se le proporcionen los servicios indicado en el Plan de Servicios de Seccion 504 

 

             

Firma de Padre    Nombre de Padre    Fecha 

 

Padre rechaza o revoca permiso para servicios de Seccion 504 

 

He recibido una copia de el Plan de Servicios de Seccion 504 para mi estudiante, junto con el Aviso a Padres de 

Estudiantes Incapacitados de sus Derechos Legales bajo la Seccion 504. Entiendo mis derechos y los servicios 

incluidos en el Plan de Servicios. Entiendo que el Districto Escolar asumirá que doy permiso para servicios de 

Seccion 504 como indicado en el Plan de Servicios de Seccion 504, al menos de que indique que rechazo o revoco 

tal permiso en escrito en este documento, con mi firma, y le entregue este documento firmado a     

(Coordinador de Seccion 504). 

 

  Rechazo permiso para que se le proporcionen servicios de Seccion 504 a mi estudiante como indicados en 

el Plan de Servicios de Seccion 504. 

 

  Revoco mi permiso para que se le continue proporcionando servicios de Seccion 504 a mi estudiante como 

indicados en el Plan de Servicios de Seccion 504. 

 

Entiendo que mi rechazo o revocación de permiso para servicios de Seccion 504 significa que el Plan de Servicios 

de Seccion 504 no sera distribuido a los maestros de mi estudiante o otros empleados del Districto Escolar, y que los 

servicios indicados en tal Plan de Servicios no seran llevados a cabo. 

 

Entiendo que el Plan de Servicios de Seccion 504 le seguirá siendo asequible tanto tiempo como su estudiante 

califique bajo la ley Seccion 504, y que a cualquier tiempo puedo ponerme en contacto con el Coordinador de 

Seccion 504 del Districto Escolar                                       al teléfono                     para convenir una junta y 

dar permiso para que se le proporcionen los servicios indicados en el Plan de Servicios. 

 

             

Firma de Padre    Nombre de Padre    Fecha 

 

El padre del estudiante rechaza o revoca permiso para que se le proporcionen servicios de Seccion 504 al estudiante 

pero rehusa firma este documento para confirmar su desición. El siguiente empleado del Districto Escolar declara 

que es testigo de tal desición.                                                                                                                                       

           Nombre                    Puesto                          Fecha  



 

©1999-2019 RICHARDS LINDSAY & MARTÍN, L.L.P.   Some Rights Reserved, governed by the restrictions imposed on page 1.   

CESD §504 Compliance System, November 12, 2019           Final CESD Forms      Page 56 of 83 

       Section 504 Services Plan 
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 Section 504 Student Services Plan 
[Please Note: If the student’s placement is General Education Homebound, services for the student 

should be documented on Form 17. This form is not to be used to create a General Education 

Homebound placement.]                 

  
Date: 

Student Name:                                                             Date of Birth:                                   

Student ID:                                                                            Phone: 

School:                                                                                  Grade: 

Student’s Impairments: 

 

  

Type of meeting generating initial Plan or changes to Section 504 Services Plan 

Initial Evaluation  Manifestation Determination Evaluation  

Annual Review/ As Needed Review  Periodic Re-Evaluation (every three years)  

Other:   

 

Certificate of Plan Distribution  (Please indicate date distributed to parent and each person responsible for Plan 

implementation, or N/A as appropriate. Each person initials to indicate receipt of Plan, understanding of his or her 

responsibility to implement the Plan, and knowledge of what to do if he/she has questions about implementation or 

the student refuses services. This plan is confidential and should only be shared and distributed as allowed by 

FERPA.) 

Person Responsible Date & Initials Person Responsible Date & Initials 

Parent/Adult Student   Administrator   

English/Language Arts teacher   Counselor   

Math teacher   Testing Coordinator    

Science teacher   Dyslexia Teacher   

Social Studies teacher    Other:    

PE teacher   Other:    

Fine Arts teacher   Other:    

CATE teacher   Other:    

Signature of 504 Coordinator or other person verifying delivery of Plan: 

 

       

Pre-Planning for Appropriate Services. Please use the following tool to outline broad areas of student need 

identified in the evaluation, and match those needs with specific services, which will be marked and more fully 

explained on the next few pages of the Services Plan. (Attach additional pages where necessary). 

Identify broad areas of need, as illuminated by the 

evaluation. (For example: student is inattentive, with 

off-task behavior and poor organization skills). 

In light of these needs, what services, accommodations, 

etc., are necessary to provide equal opportunity to 

participate and benefit in the school’s programs and 

activities? (For example, proximity seating, verbal 

redirection, assistance with an assignment notebook). 

1.  

2.  

3.  

4.  

5.  

6.  

7.  
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                     Section 504 Services Plan 

  Form 13, page 2 of 6 

   
   

Student Name:                                                      Student ID:                                                                             

Campus:                                                        Grade:                            

Student’s physical or mental impairments:  

Circle either WILL BE or WILL NOT: 

This Plan WILL BE implemented, beginning on: _______________________, and will continue until the Plan is 

replaced or student is exited. 

This Plan WILL NOT be implemented due to the parent’s refusal of consent for initial Section 504 services or 

revocation of consent for continued Section 504 services received on ________________ (date) 

Required Services & Accommodations (by course). The following form is used to document the student’s placement 

under Section 504. While checklist forms are convenient, they are also subject to confusion.  Eligibility for a Plan does 

not mean that every service or accommodation available under Section 504 is appropriate for every child. Individual 

needs determined during evaluation should guide services decisions.  For questions or concerns about the §504 Plan, 

contact  ________________________________, the designated §504 administrator or designated §504 coordinator.  

As the descriptions used here are brief, please 

use the notes and explanation space on the 

next page to ensure appropriate 

understanding and implementation for 

items checked.  Note also that the following 

items are not the only services or 

accommodations available under §504. 

Attach additional pages if necessary. 

List courses from student’s schedule and indicate services and 

accommodations required for each class. 

        

Oral Testing         

Oral Response         

Other Testing Accommodation (type?)         

Taped Texts         

Taped lecture         

Note-taking assistance         

Extended Time (by %, or explain)         

Shortened Assignment (by %, or explain)         

Peer assistance/tutoring         

Reduced paper/pencil tasks         

Use of calculator         

Preferential seating         

Assignment notebook         

Organizational strategies  (type?)         

Re-teach difficult concepts         

Use of manipulatives         

Team teaching         

Supplemental materials         

Cooling-off period         

Progress reports (frequency?)         

Technology (type?)         

         

         

         

         

         

STAAR/Statewide Assessment:  Based on the accommodations and services the student receives routinely in the 

classroom, evidence of success of such accommodations and services, and appropriate review of state criteria for 

accommodations on the STAAR/Statewide Assessment, the student should receive the following:  
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  Section 504 Services Plan  

Form 13, page 3 of 6 

 
ADA Effective Communication (Complete this section for students with vision, hearing or speech impairments.) 

 

In addition to the Section 504 free appropriate public education, these students are also entitled to effective 

communication under ADA Title II.  NOTE: For an IDEA-eligible student, this analysis and the determination of 

services should be part of the IEP process and should not conducted by the Section 504 Committee. 

 

Background: The ADA Title II regulations require that: 

1. The District must “ensure that communications with applicants, participants, and members of the public with 

disabilities are as effective as communications with others.” 28 C.F.R. §35.160(a)(1). 

2. The District must ‘furnish appropriate auxiliary aids and services where necessary to afford an individual 

with a disability an equal opportunity to participate in, and enjoy the benefits of, a service, program, or activity 

conducted by a public entity.”  28 C.F.R. §35.160(b)(1). 

3. In determining what type of auxiliary aid and service is necessary, a school “shall give primary consideration 

to the requests of the individual with disabilities.” 28 C.F.R. §35.160(b)(2). 

4. The District need not, under Title II, “take any action that it can demonstrate would result in a fundamental 

alteration in the nature of a service, program, or activity or in undue financial and administrative burdens.” 28 

C.F.R. §35.164. 

 

Section 504 Committee Analysis: 

1. Is the student’s communication with school employees, peers and others in the school environment as effective as 

the communication experienced by his nondisabled peers?  If not, how is his communication less effective? 

 

 

 

2. If his communication is not as effective as that of peers (i.e., there is a deficit), what aids and services has the 

student or parent requested to address the deficit? 

 

 

3. Do the requested aids and services appropriately address the deficit? That is, with the requested aids and services, 

is the student’s communication as effective as that of nondisabled peers?  If so, the school will provide such aids and 

services on the Section 504 Services Plan unless alternatives are proven equally effective under Question 4 or an 

exception applies under Question 5. 

 

 

4.  Does evaluation data prove that there are other equally effective aids or services that could address the deficit? If 

so, please describe the proof. 

 

 

Once alternative aids and services have been proven equally effective, the Committee may provide such aids and 

services on the Section 504 Services Plan instead of those aids and services preferred by the student and or parent.  

 

 

5. Does the Committee believe, and can it prove that its provision of the aids and services requested by the student 

or parent would result in a “fundamental alteration in the nature of a service, program, or activity or in undue 

financial and administrative burdens”?  

 

If no, then the exception does not apply, and aids and services are determined under questions 3 and 4. 

 

If yes, the Committee should timely notify the superintendent of schools or her/his designee of that belief.  The 

superintendent of schools or her/his designee may then determine whether fundamental alteration or undue 

financial or administrative burden would result “after considering all resources available for use in the funding and 

operation of the service, program, or activity.”  This determination “must be accompanied by a written statement of 

the reasons for reaching that conclusion.” 28 C.F.R. §35.164. The Committee will then be required to provide such 

aids and services on the Section 504 Services Plan that will ensure effective communication, but do not result in 

fundamental alteration, or undue financial or administrative burden. 
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Service Animal (Complete this section for a student bringing a service animal to school) 

 

In addition to the free appropriate public education under Section 504, the parent or adult student may also choose 

to utilize a service animal pursuant to the Equal Access requirements of Section 504 and the Americans with 

Disabilities Act (ADA). The Section 504 Committee does not make this choice for the student but will accommodate 

the choice below. For an IDEA-eligible student, the determination of services should be part of the ARDC or IEP 

process and should not conducted by the Section 504 Committee. 

 

Background: To meet the requirements of the ADA, the service animal must: be a dog or a miniature horse and 

must provide “work” or “perform tasks” for the student with the disability. Note that state law may identify other 

animals as potential service animals as well. 

 

“Examples of work or tasks include, but are not limited to, assisting individuals who are blind or have low vision 

with navigation and other tasks, alerting individuals who are deaf or hard of hearing to the presence of people or 

sounds, providing non-violent protection or rescue work, pulling a wheelchair, assisting an individual during a 

seizure, alerting individuals to the presence of allergens, retrieving items such as medicine or the telephone, 

providing physical support and assistance with balance and stability to individuals with mobility disabilities, and 

helping persons with psychiatric and neurological disabilities by preventing or interrupting impulsive or destructive 

behaviors. The crime deterrent effects of an animal’s presence and the provision of emotional support, well-being, 

comfort, or companionship do not constitute work or tasks for the purposes of this definition.” 28 C.F.R. §35.104. 

 

An ADA-qualifying service animal may only be excluded from school if the “animal is out of control and the 

animal’s handler does not take effective action to control it” or is not housebroken. §35.136(b)(1)-(2). 

 

Section 504 Committee Analysis: (Attach additional pages if necessary) 

1. Is the service animal required to meet the educational needs of the student with disability as adequately as 

the educational needs of nondisabled students are met? Yes __  No __    

 

Note that it is unusual for a student to need a service animal for FAPE. If this answer is yes, talk with your school 

attorney to discuss the school’s additional responsibility for the animal.  If the answer is “no” proceed to the next 

question as Section 504 and the ADA provide the student with equal access rights to the service animal regardless 

of FAPE. 

2. What services, accommodations and changes to school policy, practice, and procedure are necessary to 

enable the service animal to serve the student throughout the school day and throughout the school’s 

programs and activities? Possible discussion items should include logistics with respect to school bus 

transportation, field trips, and extracurricular activities, designation of an area at school for the service animal to 

urinate and defecate, school assistance required by the disabled student to utilize the service animal, 

accommodation of students and staff with dog dander allergies, changes to school signage prohibiting animals on 

school property, training for school staff and students, etc. 

 

Does the student need a behavior plan?  Yes __  No __ [If yes, page 6 of the Plan must be completed and attached] 

Does the student require reasonable modification of District policies, practices or procedures?  Yes __ No __ .  [If 

yes, please explain below in the notes and explanation section]  

Does the student receive health plan services?  Yes __ No __  [If yes, please attach the student’s health plan] 

Related services:  (provide details in additional notes and explanation section) 

Tutorials  Counseling  Transportation  Other ______________________________________  

General Education Homebound (Form 17):  ___ Hours per week of homebound instruction pursuant to Form 17. 

Food Substitution (complete this section only if the student presents documentation from a state licensed healthcare 

professional regarding a need to substitute or modfy foods available as part of the USDA school meal programs.)  

1. Identify the food(s) for which substitution/modification is necessary due to the student’s disability 

 

2. Identify the foods which will substitute for those listed above, as identified by the health care professional: 
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Annual Review required by the 504 Committee? Yes ___    No___  (check the appropriate rationale for review) 

___  the student has a complex or intricate Section 504 Plan; OR 

___   the student has life-threatening impairments or impairments that, if improperly addressed, could result in 

serious bodily injury; OR 

___ the student is moving to a new campus the following year.  
 

Statement on Least Restrictive Environment (choose one) 

The Section 504 Committee has determined that the services and accommodations required by the student to 

receive a free appropriate public education can be provided in the regular classroom.   OR 

 

The Section 504 Committee has determined that with the exception of the following, the services and 

accommodations required by the student to receive a free appropriate public education can be provided in the 

regular classroom.  

 

Services and/or accommodations that cannot be provided in the regular classroom: 

_____________________________________________________________________________ 

Why can the school not provide these services and/or accommodations in the regular classroom? 

_____________________________________________________________________________ 

Where will these services and/or accommodations be provided? 

_____________________________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

Texas Dyslexia Services (required by Form 16): For students eligible under the Texas dyslexia law, is standard 

protocol dyslexia instruction required? __ Yes ___ No.  

If yes, the school will provide ___ hours per day/week/month/semester of standard protocol dyslexia instruction. 

(Please add the number of hours and circle the appropriate time frame, using the notes and explanation space below 

to provide any additional detail.) If the student is only receiving accommodations and services, AND no standard 

protocol dyslexia instruction, the accommodations and services should be documented on the grid, or elsewhere as 

appropriate on the 504 Services Plan form, and no time commitment is required here. 

 

Additional Notes and Explanation  
 

While checklist forms are convenient, they can also lead to confusion. Please use this page to ensure that the 

decisions of the Section 504 Committee are clear to school personnel and anyone else who has responsibility to 

implement the Plan or supervise its implementation.  

 

• For example, where extended time for assignments is checked, indicate the amount of extended time to be 

provided (by number of minutes or by percentage, for example).  

• Where other testing accommodation is checked, provide detail as to how the test should be adapted or the 

student’s testing experience is to be accommodated.  

• When a reasonable modification to certain policies, practices or procedures is required, indicate which 

policy, etc., and how it is to be modified (Student has extra day to complete written assignments without 

normal grade penalty under school’s late-work policy).  

 

This space should be used to document any decision, accommodation or service that does not “fit” the Service Plan 

grid, and to explain or provide detail for any item or issue where an entry on the Services Plan is unclear or subject 

to confusion.  Attach additional pages if necessary. 
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                                Section 504 Service Plan 
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Section 504 Behavior Intervention Plan 
[This form should be considered when the §504 Committee determines that the Student’s behavior 

interferes with his ability to learn or the ability of other students to learn.]  

 

 

Student Name:                                                             Student ID:                                                                             

School:                                                                                   

Date of Plan: 

 

Please list below each behavior, reinforcement, consequence and person responsible for administering the 

reinforcement or consequence. Appropriate intervention is based on assessment data, discipline history, 

social history, parent reports and other data. 

 

Behaviors targeted for intervention: 

 

 

 

Please select or add the appropriate behavior interventions for this student.  Please use the notes and 

information page to explain choices and to ensure compliance. 

Clearly defined limits  Journal of daily behaviors  Proximity seating  

Frequent reminder of rules  Reinforce appropriate behavior  Cooling off period  

Reduce distracting stimuli  Supervised unstructured time  Peer intervention  

Consistent routine  Behavioral contract (attach)  Other  

Other  Other  Other  

Communicate behavioral progress or status with parents through (check one): 

Weekly tracking form  Notes home   Phone call  

Daily tracking form  Email  Parent conference  

When a communication other than a tracking form is chosen, describe the frequency of required contact  

here (when particular behaviors occur, every two weeks, etc.). 

 

 

 

 

When a targeted behavior occurs, the following occurs: 

Targeted Behavior Reward for desired 

behavior 

Consequence for 

undesired behavior 

Person responsible for  

Reward or consequence 
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              Section 504 Annual Review 

                       Form 14, page 1 of 3 

             Form 10, page 1 of 2 

Section 504 Annual Review 

(Short-form for Annual, “As Needed,” and Some Periodic Re-Evaluations) 

 

Student:                                                    Student ID #:                                Date of Birth: 

Grade:                     Campus:                                      Today’s Date:                   

Student’s Impairments: 

Type of Evaluation:  Annual Review  “As Needed”  Periodic Re-Evaluation (every 3 years)  

 
Use of “Annual Review” Form.  Although an Annual Review is not required by federal law, the school believes that 

conducting Annual Reviews (or Annual Re-Evaluations) for some students with 504 Services Plans is a best practice to 

ensure that needs are met on an on-going basis and that changes to either the Student’s condition or need for services 

are recognized and addressed expeditiously. Whether a particular student will receive an Annual Review is determined, 

each year, by the protocol included in the 504 Operational Guidelines. This form may be appropriate for other reviews 

as warranted by changes in the student’s condition or need for services (“As Needed” Reviews or Re-Evaluations). 

This form may also be used for Periodic Re-Evaluations, as long as each of the screening questions below are answered 

in the affirmative. If both answers are not “yes,” the Annual Review Form is inappropriate for the periodic re-

evaluation and Form 10 should be used instead (or Form 16 for students identified as dyslexic in Texas).  

§504 Committee Membership: 

By regulation, the Section 504 Committee is a group of knowledgeable people. Within the group, each required type of 

knowledge must be present. List each member attending and check the area of knowledge each provides (attach an 

additional sheet if necessary). Each required area of knowledge must be present on the committee.  

Name  Position/Title This member has knowledge of …. 
  The Child  

The meaning of the evaluation data  

The placement options  

  The Child  

The meaning of the evaluation data  

The placement options  

  The Child  

The meaning of the evaluation data  

The placement options  

  The Child  

The meaning of the evaluation data  

The placement options  

  The Child  

The meaning of the evaluation data  

The placement options  

 
Dyslexia Instructions. When the student’s identification as dyslexic is being re-considered by the §504 Committee, 

Form 16 should be used instead of Form 14. When no new dyslexia assessment is being reviewed, a member with 

knowledge of the following may be invited but is not required by the Orange Book. 

Name  Position/Title This member has knowledge of….. 
  The dyslexia assessment  

The reading process  

Dyslexia and related disorders   

Dyslexia instruction  

District or charter school, state & federal guidelines for 

assessment 

 

Procedural Checklist:  

In addition to proper membership, four things must be verified before the Annual Review can be completed. (Questions 

1-4).  Please verify by checkmark that each requirement is completed before proceeding.  

1. Verify that the §504 Committee is a group, including a person with knowledge in each of the required areas.  

2. Verify that the parent received Notice of Parent Rights under §504  

3. Verify how the parent was informed of the date, time, and place for this evaluation (check one)  

               In writing  By Phone  In Person  Other:  

4. Verify that use of the Annual Review form is appropriate by completing the following screening questions.  
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            Section 504 Annual Review 

                       Form 14, page 2 of 3 

 

 
Section 504 Eligibility Determination 
As directed by Congress in the ADAAA, the Section 504 Committee understands that the definition of disability “shall 

be construed in favor of broad coverage of individuals under this Act, to the maximum extent permitted by the terms of 

this Act.” 

(A) Generally speaking, does the Student’s most recent evaluation accurately reflect all 

of the Student’s physical or mental impairments, including impairments that are 

episodic and impairments in remission?  If yes, the Student remains Section 504 eligible. If 

the answer is no, the Committee should conduct a full Re-Evaluation using Form 10.  

 

Appropriateness of 

Short Form Question 

4A 

Yes  No  

            

(B) Generally speaking, does the Student’s most recent evaluation accurately reflect the 

impact of the student’s physical or mental impairments, including impairments that are 

episodic or in remission, on the student’s ability to access and participate in the school’s 

programs and activities?  If yes, and the student has a Section 504 Services Plan in place, 

the student will continue to receive a Section 504 Services Plan. If the answer is no, the 

Committee should conduct a full Re-Evaluation using Form 10.  

 

Appropriateness of 

Short Form Question 

4B 

Yes  No  

 

Analyzing the Results: If the answer to screening questions A & B are both Yes, and the procedural steps are 

complete, proceed to evaluate using this form. Should either answer be “No,” Form 10 should be used instead of this 

form (or Form 16 when the student is dyslexic under Texas law). 

 

Evaluation Data Considered from a Variety of Sources 

The Committee reviewed and carefully considered data gathered from a variety of sources, including the Referral 

Document. [Please check each type of data reviewed by the Committee or attach copies of the data.] 

Parent input  Student work portfolio  

Teacher/Administrator Input & Recommendations   Special education records (specify)  

Aptitude and Achievement Tests  Social or cultural background  

Other Tests  Disciplinary records/referrals  

Early Intervention data  Mitigating measures  

Grade reports  Adaptive behavior  

School Health Information  Other  

Medical evaluations/diagnoses/physical condition  Other  

Dyslexia assessment/dyslexia progress data  Other  

NOTE: If information from a conversation or other data in unwritten form was considered, please document that oral 

data relied upon by attaching written notes summarizing the conversation or data.) 

 

Changes since the last evaluation: 

Please describe any changes in the Student’s impairments or changes in the student’s disability-related needs since 

the last full evaluation:___________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________          

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________          

______________________________________________________________________________________ 

______________________________________________________________________________________  
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          If you disagree with the C    
Section 504 Committee Action (select the appropriate action by checkmark) 

No changes to 504 Plan. No changes to the current Section 504 Services Plan are necessary at this time.  

The student’s existing Section 504 Services Plan will remain in place as written, subject to future Annual 

Reviews, periodic Re-Evaluations, or other reviews, should changes in the student’s impairments or need 

for services so require. 

 

 

Changes to 504 Plan. Changes to the Section 504 Services Plan are necessary. The Section 504 

Committee will proceed to make appropriate changes to the Services Plan. 

 

 

No 504 Plan (In Remission). The student remains eligible under Section 504 but will not require a 

Section 504 Services Plan because the physical or mental impairment is in remission, and there is no 

current need for services. The student will receive manifestation determination, procedural safeguards, 

periodic re-evaluation or more often as needed, as well as the nondiscrimination protections of Section 

504.  Should need for a Plan develop, the Section 504 Committee shall reconvene and develop an 

appropriate Section 504 Services Plan.  

 

 

No 504 Plan (Mitigating Measures).  The student is eligible under Section 504 but will not require a 

Section 504 Services Plan because the student’s needs are met as adequately as his nondisabled peers due 

to the positive effect of mitigating measures currently in use. The student will receive manifestation 

determination, procedural safeguards, periodic re-evaluation or more often as needed, as well as the 

nondiscrimination protections of Section 504.  Should need for a Plan develop, the Section 504 

Committee shall reconvene and develop an appropriate Section 504 Services Plan. This result applies 

when the mitigating measures are neither provided by nor implemented by the School. 

 

 

§504 Eligible + No Implemented Plan (Refusal/Revocation of Consent for Services). The Student is 

eligible under §504 but will not be served under a §504 Services Plan at this time because the Student’s 

Parent has either refused consent for initial Section 504 Services or has revoked consent for continued 

Section 504 Services. The Parent’s action is documented in Form 12. The Committee will complete the 

Section 504 Services Plan (Form 13), but the Plan will not be implemented due to the Parent’s refusal to 

consent or revocation of consent. The Student will receive manifestation determination, procedural 

safeguards, periodic re-evaluation or more often as needed, as well as the nondiscrimination protections 

of §504.  Should the Parent desire Section 504 Services for the Student, the Parent will notify the §504 

Coordinator to convene a Section 504 Meeting.  

 

 

 

 

Additional notes or explanations by the Committee: 

 

 

 

 

 

 

 

 

 

 

 

[Parents must be provided notice of the results of this meeting.  

The Notice of Section 504 Evaluation Results, Form 11,  

can be used for this purpose.] 
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Section 504 Manifestation Determination Evaluation 
[According to OCR “Section 504 allows schools to take disciplinary action against students with 

disabilities using drugs or alcohol to the same extent as students without disabilities.” OCR Revised Q&A, 

Question 16. Consequently, where there is evidence of current illegal drug or alcohol use, the student may 

be disciplined without manifestation determination. This does NOT apply to IDEA students.] 

 

Student:                                                                 Student ID #:                                 

Campus:                                                                       Date of Evaluation: 

 
Procedural Checklist:  

The method of notifying the parent of the evaluation, verification of the proper Committee members, and 

school’s provision of a Notice of Parent Rights under Section 504 must be verified before proceeding to the 

evaluation.  

1. Verify how the parent was informed of the date, time, and place for this evaluation 

in writing  by phone  in person  Other?   

2. Verify that the §504 Committee is a group, including a person with knowledge in each of the required areas. 

(See below) 

 

3. Verify that the Parent was provided a copy of the Section 504 Notice of Parent Rights (Form 6)  

 

§504 Committee Membership: 

By regulation, the Section 504 Committee is a group of knowledgeable people. Within the group, each required type of 

knowledge must be present. List each member attending and check the area of knowledge each provides (attach an 

additional sheet if necessary). Each required area of knowledge must be present on the committee.  

Name  Position/Title Knowledge of …. 

  The Child  

The meaning of the evaluation data  

The placement options  

  The Child  

The meaning of the evaluation data  

The placement options  

  The Child  

The meaning of the evaluation data  

The placement options  

  The Child  

The meaning of the evaluation data  

The placement options  

  The Child  

The meaning of the evaluation data  

The placement options  

 

Evaluation Data Considered from a Variety of Sources 

The Committee reviewed and carefully considered data gathered from a variety of sources, recent enough to afford an 

understanding of the behavior and disability, including the Referral Document. [Please check each type of data 

reviewed by the Committee or attach copies of the data.] 

Parent input  Student work portfolio  

Teacher/Administrator Input & Recommendations   Special education records (specify)  

Aptitude and Achievement Tests  Social or cultural background  

Other Tests  Disciplinary records/referrals  

Early Intervention data  Mitigating measures  

Grade reports  Adaptive behavior  

School Health Information  Disciplinary Records/referrals  

Medical evaluations/diagnoses/physical condition  Witness statements  

Other  Other  

NOTE: If information from a conversation or other data in unwritten form was considered, please document that oral 

data relied upon by attaching written notes summarizing the conversation or data.) 
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Behavior subject to disciplinary action (The 504 Committee does not address whether or not the 

alleged behavior occurred):   

 

  

List each of the student’s physical or mental impairments: 

 

 

The Section 504 Committee reviewed and discussed the data listed above. Based on this review, the 

Committee has made the following determinations: 

Question #1:  Was the conduct in question caused by, or directly and substantially 

related to the student’s disabilities? 

Yes  No  

Question #2:  Was the conduct in question the direct result of the school’s failure to 

implement the student’s Section 504 plan, if there was any such failure? 

Yes  No  

 

Analyzing the Results: If either of the questions are answered “yes,” the behavior must be considered to 

be a manifestation of the student’s disability. In that event, the student cannot be expelled or placed in the 

school’s disciplinary alternative education setting (DAEP) for more than 10 school days. 

 

Note: Regardless of the result of the manifestation determination, the parents and school can agree on a 

disciplinary placement.  The parents’ agreement must be informed, voluntary, and not coerced. 

 

 

Committee Notes: 
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Notice of Section 504 Manifestation Determination Evaluation Results 
[Use this form to ensure that parents are provided with notice of the results of the manifestation 

determination evaluation meeting. Attach the completed manifestation determination Form together with 

the §504 Services Plan (Form 13) if the student had a Plan and if the Plan was changed] 

 

 
Date        

 

Dear Parent/Guardian/Adult Student,                                     

  

This letter is to inform you that the Section 504 Committee had a meeting on                                       to 

discuss your Student ________________________ (student’s name).  A copy of the manifestation 

determination evaluation form is attached. After careful review of relevant evaluation data indicated on 

page 1, the Section 504 Committee analyzed the data to answer the manifestation determination questions 

on page 2. While the evaluation document provides more detail on the Committee’s decision, by way of 

summary, the Committee determined that ___________________________________________________ 

______________________________________________________ (provide brief summary of decision) 

 

 

A copy of the 504 Committee’s manifestation determination evaluation is enclosed.  If your student’s 

Section 504 plan was changed during the meeting, a copy of the new §504 Plan is also attached. 

 

If you have any questions concerning this decision, please call me at                                                      . 

 

I will be more than happy to discuss any questions that you may have. 

 

 

Sincerely, 

 

 

Section 504 Coordinator 

 

 

Encl. (1) Completed Manifestation Determination Evaluation Form 

  (2) §504 Services Plan (if the student had a Plan and if the Plan was changed) 

  (3) Copy of the Section 504 Notice of Rights 
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Texas Dyslexia Law and Section 504 Initial Evaluation  

& Periodic Re-Evaluation 
[Prior to dyslexia assessment, Form 5 and 5-Supplement must be completed. The following form is to be 

used when the §504 Committee is conducting an Initial Evaluation to determine eligibility under the 

Texas dyslexia law together with §504 eligibility and for Periodic Re-Evaluations (every three years) for 

Section 504-eligible students with dyslexia. Do not use Form 10 for Initial Evaluations or Re-Evaluations 

that include Texas Dyslexia Law eligibility considerations.] 

 

Student:                                                    Student ID #:                                Date of Birth: 

Grade:                     Campus:                                      Previous Campus: 

Referred by:                                                                 Position/Relation to Student: 

Date of Referral:                                                          Today’s Date: 

Type of Evaluation: Initial  Periodic (3YR) Re-Evaluation   Other:  

 
Required Texas Dyslexia Law and §504 Committee Membership:   

By regulation, the Section 504 Committee is a group of knowledgeable people. List each member attending and check 

the area of knowledge each provides. Use this chart to document proper attendance. Each type of knowledge must be 

present for the Committee to be properly constituted under Texas law for dyslexia purposes, and Federal law for 

Section 504 purposes. Note that Committee members can have more than one type of knowledge. For each member, 

check all boxes of knowledge that apply. (Attach an additional sheet if necessary). 

 

Name of Committee Member Position/Title This member has knowledge of…. 
  The Child  

The Meaning of the Evaluation Data & the dyslexia assessment  

The Placement Options  

The reading process  

Dyslexia and related disorders   

Dyslexia instruction  

District or charter school, state & federal guidelines for assessment  

  The Child  

The Meaning of the Evaluation Data & the dyslexia assessment  

The Placement Options  

The reading process  

Dyslexia and related disorders   

Dyslexia instruction  

District or charter school, state & federal guidelines for assessment  

  The Child  

The Meaning of the Evaluation Data & the dyslexia assessment  

The Placement Options  

The reading process  

Dyslexia and related disorders   

Dyslexia instruction  

District or charter school, state & federal guidelines for assessment  

  The Child  

The Meaning of the Evaluation Data & the dyslexia assessment  

The Placement Options  

The reading process  

Dyslexia and related disorders   

Dyslexia instruction  

District or charter school, state & federal guidelines for assessment  

  The Child  

The Meaning of the Evaluation Data & the dyslexia assessment  

The Placement Options  

The reading process  

Dyslexia and related disorders   

Dyslexia instruction  

District or charter school, state & federal guidelines for assessment  
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Procedural Checklist: For an Initial §504 & Dyslexia Evaluation, complete Questions 1-5. If this is a §504 Re-

Evaluation AND an initial evaluation for dyslexia eligibility, parental consent is required, so complete Questions 1-5. If 

this is a Re-Evaluation, there is no requirement for parental consent (mark Question 1 “N/A” and complete the other 

four questions). Please verify by checkmark that each requirement is completed before proceeding.  

1. Verify that the parent consented to §504 initial evaluation, Form 5 (Does not apply to re-evaluations)  

2. Verify that the §504 Committee is a group, including a person with knowledge in each of the required areas.  

3. Verify the Student’s dominant language:                               Dominant language of the home:   

4. Verify that the parent received Notice of Parent Rights under §504  

5. Verify how the parent was informed of the date, time, and place for this evaluation (check one)  

               In writing  By Phone  In Person  Other:  

NOTE on current special education eligibility, pending special education evaluation, or special education 

referral:  If the student being assessed is (1) currently eligible under special education (regardless of eligibility 

category); (2) is currently undergoing special education evaluation; or (3) is suspected of having a learning disability 

and in need of specially designed instruction, a dyslexia evaluation only under Section 504 is inappropriate. A dyslexia 

assessment (preceded by special education referral and consent under circumstance #3) should be pursued under the 

authority of IDEA and pursuant to the IDEA procedural safeguards. 
  

Texas Dyslexia Evaluation Data.   

Pursuant to the 2018 Dyslexia Handbook, (Orange Book) instructions, the Section 504 Committee will begin the 

evaluation by determining the student’s eligibility under the Texas Dyslexia Law. The evaluation data reviewed by the 

§504 Committee to make the dyslexia eligibility decision included data from the following areas (mark with a check to 

document that each area of required data was reviewed.) 

Observations of the teacher, district or charter school staff, and/or parent  

Data gathered from the classroom (including student work and results of classroom measures) and information 

found in the student’s cumulative folder (including the developmental and academic history of the student). 

 

The results of administered assessments (including both formal and informal measures) appropriate for the 

student’s level of reading development, including: reading real words in isolation; decoding nonsense words; 

phonological awareness; letter knowledge (name and associated sound); rapid naming; orthographic processing; 

fluency/rate and accuracy; reading comprehension; and written spelling. Previously administered dyslexia 

assessments must also be reviewed. (Tex. Educ. Code §38.003(b-1)).  

 

Data-based documentation of student progress during instruction and intervention  

LPAC documentation (where applicable)  

All other accumulated data regarding the development of the student’s learning and educational needs.  
 

Texas Dyslexia Law Eligibility. In making the determination of dyslexia eligibility, the Committee reviewed the 

evaluation data identified above (including the formal dyslexia assessment), and considered the factors required by the 

Orange Book as fully described therein. Based on that data, mark each area of consideration with “Agree” or 

“Disagree.”  

 Agree Disagree 

The student has experienced an unexpected lack of appropriate progress in the areas of reading 

and written spelling in relation to other abilities 

  

The student has adequate intelligence (an average ability to learn in the absence of print or in 

other academic areas). This element is not intended to require an I.Q. score. 

  

The student’s lack of progress was not due to sociocultural factors such as language differences, 

irregular attendance or lack of experiential background. 

  

Do the data show the following characteristics of dyslexia? 

Difficulty with accurate and/or fluent word reading?   

Poor spelling skills?   

Poor decoding ability?   

Do these difficulties (typically) arise from a deficit in the phonological component of language? 

Please be mindful that average phonological scores alone do not rule out dyslexia. 

  

Are these difficulties unexpected for the student’s age in relation to the student’s other 

cognitive abilities and provision of effective classroom instruction? It is not one single 

indicator, but a preponderance of data (both informal and formal) that provides the committee 

with evidence for whether these difficulties are unexpected. 

  



 

©1999-2019 RICHARDS LINDSAY & MARTÍN, L.L.P.   Some Rights Reserved, governed by the restrictions imposed on page 1.   

CESD §504 Compliance System, November 12, 2019           Final CESD Forms      Page 70 of 83 

                                                                
                   Texas Dyslexia & Section 504 Initial Evaluation & Periodic Re-Evaluation   

             Form 16, page 3 of 6 

 
Results of Texas Dyslexia Evaluation. If the Committee marked “Agree” in response to each of the preceding 

statements, the student is identified as having dyslexia and is eligible for services under the Texas Dyslexia Law. If the 

Committee answered any of the previous statements with “Disagree,” the student is not eligible under the dyslexia law 

based on Orange Book criteria and can only receive dyslexia services through action of a Section 504 Committee or 

ARD Committee when such services are required to provide the student with a free appropriate public education 

(FAPE).  Note that a student can be identified as having dyslexia by a Section 504 Committee or ARD Committee even 

if Texas Dyslexia Law requirements are not met.  This is not, however, a common result. 

 

Based on the evaluation data reviewed, and the answers to the required statements, the Committee has 

determined that (check one): 

The student is ELIGIBLE under the Texas Dyslexia 

Law. 

 The student is NOT ELIGIBLE under the Texas 

Dyslexia Law. 

 

 

 

Section 504 Eligibility. While eligibility under the Texas Dyslexia Law commonly creates eligibility under Section 

504, eligibility under Section 504 is determined based on federal eligibility requirements and the analysis below. That 

analysis must address the impact of the student’s dyslexia on the major life activity of “reading” (in addition to the 

broader major life activity of “learning”). Should the school suspect that the student has any other impairment(s) in 

addition to dyslexia, the Section 504 Evaluation should address that/those impairments as well. 

 

Evaluation Data Considered from a Variety of Sources 

The Committee reviewed and carefully considered data gathered from a variety of sources, including the Referral 

Document. [Please check each type of data reviewed by the Committee or attach copies of the data.] 

Parent input  Student work portfolio  

Teacher/Administrator Input & Recommendations   Special education records (specify)  

Aptitude and Achievement Tests  Social or cultural background  

Other Tests  Disciplinary records/referrals  

Early Intervention data  Mitigating measures  

Grade reports  Adaptive behavior  

School Health Information  Dyslexia assessment/Dyslexia progress data  

Medical evaluations/diagnoses/physical condition  Other  

NOTE: If information from a conversation or other data in unwritten form was considered, please document that oral 

data relied upon by attaching written notes summarizing the conversation or data.) 

 

Section 504 Eligibility Determination. As directed by Congress in the ADAAA, the Section 504 Committee 

understands that the definition of disability “shall be construed in favor of broad coverage of individuals under this Act, 

to the maximum extent permitted by the terms of this Act.”  

 

1. Does the student have a physical or mental impairment? If so, please identify the 

impairment(s) in the box below. Notes (1) This is an educational determination only, and not a 

medical diagnosis for purposes of treatment. (2) Impairments that are episodic, in remission or 

mitigated should also be listed. (3) OCR guidance indicates that in “virtually every case,” 

diabetes, epilepsy, bipolar disorder and autism will result in eligibility under Section 504. 

Extensive documentation or analysis should not be required for these four impairments. (4) A 

student who has been diagnosed with ADHD following a comprehensive evaluation by a licensed 

clinician, such as a pediatrician, psychologist, or psychiatrist with expertise in ADHD and in 

accordance with NIMH standards for comprehensive evaluations is presumed eligible unless there 

is data to the contrary. (5) For a student with multiple impairments, use additional copies of this 

page if necessary, for clarity. 

 

Eligibility 

Question #1 

Yes  No  

If you answered “yes” to Question 1, identify the impairment(s) here. 
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2. Does the physical or mental impairment affect one or more major life activities (including 

major bodily functions)? Identify the major life activity or major bodily function by checking the 

appropriate box or boxes. Note: For an impairment that is episodic, in remission, or mitigated, 

identify the activity affected when the disability was present or active. 

Eligibility 

Question #2 

 

Yes          No  

Major Life Activities include, but are not limited to: 

Caring for oneself  Eating  Lifting  Learning  Communicating  

Performing manual tasks  Sleeping  Bending  Reading  Working  

Seeing  Walking  Speaking  Concentrating  Writing  

Hearing  Standing  Breathing  Thinking  Brain function  

Interacting with others  Respiratory function  Circulatory function  Bladder function  

Functions of immune system  Normal cell growth  Digestive function  Bowel function  

Neurological function  Reproductive function  Endocrine function  Other: 

  

3. Does the physical or mental impairment substantially limit a major life activity? Notes: (1) 

“Substantially limits” does not mean “significantly restricted.” (2) This question asks whether the 

person evaluated is substantially limited in performing a major life activity as compared to the 

“average student” of the same grade or age or as compared to “most students” of the same grade 

or age. (3) The ADAAA requires that when making this determination, the Committee should not 

consider the ameliorative (helpful or positive) effects of mitigating measures (except for ordinary 

eyeglasses or contact lenses). (4) The fact that the impairment is episodic (the impact of the 

impairment is sometimes substantially limiting, but not always), or in remission, does not preclude 

eligibility if the impairment would substantially limit a major life activity when active. (5) If at the 

conclusion of the evaluation the Committee is uncertain as to whether the student is sufficiently 

impacted by the impairment to be substantially limited (but has been able to identify impairment(s) 

and impact to one or more major life activities), then due to Congress’ expressed desire for 

expanded eligibility and the less demanding substantial limitation standard after the ADAAA, the 

student should be considered substantially limited. 

 

If Eligibility Question 3 is answered “no,” explain why the student is not substantially limited 

and describe how the committee addressed the positive impact of mitigating measures (what 

measures are used by/for the student, and what was their impact?): 

 

 

 

 

Eligibility 

Question #3 

 

 

Yes  No  

 

 

Section 504 Plan & Placement (completed only if each of the three preceding questions were 

answered “Yes.”). 

Does the student need Section 504 services in order for his/her educational needs to be met 

as adequately as those of non-disabled peers? Notes: (1) If the student’s needs are so extreme 

as to require special education and related services, a referral to special education should be 

considered. (2) If the student’s impairment is in remission, and creates no need for services or 

accommodations, the student is not in need of a §504 Services Plan. (3) If the student’s needs are 

currently addressed by mitigating measures with no need for additional services or 

accommodations, and the mitigating measures are provided or implemented by the student or 

parents, with no action required by the school, the student is not in need of a §504 Services Plan. 

 

If the Plan and Placement question is answered “no,” explain why the student does not 

need a Section 504 Services Plan:  

 

 

 

 

Plan & Placement 

Question 

Yes  No  
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Analyzing the results of the Committee’s answers 

1. If all four questions are answered “YES”, the student is eligible for both the nondiscrimination and FAPE (Section 

504 Services Plan) protections of Section 504. The Section 504 Committee will create a Section 504 Services plan for 

this student.   

2. If only the first three questions are answered “YES”, the student is eligible for the nondiscrimination protections of 

Section 504, together with manifestation determination, procedural safeguards, and periodic Re-Evaluation (at least 

every three years) or more often as needed. The Section 504 Committee will not create a Section 504 Services Plan at 

this time as the student’s needs are currently being met as adequately as his nondisabled peers. Should such a need 

develop, the §504 Committee shall re-convene and develop an appropriate Section 504 Services Plan at that time.  

3. If any of the first three answers is “NO”, the student is not eligible for Section 504 nondiscrimination protection and 

is not eligible for a Section 504 Services Plan.   

 

Special instructions for implementing the decision: 

1. For students eligible under both the Texas dyslexia law and Section 504: The Committee should develop appropriate 

services using Form 13.  

2. For students determined eligible for Section 504, but not under the Texas dyslexia law: The Committee should 

consider appropriate services utilizing Form 13.  

3. For students eligible under the Texas dyslexia law but not eligible for Section 504: The Committee should consider 

appropriate accommodations and services including standard protocol dyslexia instruction. These accommodations and 

services should be documented on the appropriate local form. Do not use Form 13 for a student who is not §504-

eligible.   

If y 

 

Section 504 Committee’s Decision  

The Section 504 Committee’s analysis of the eligibility criteria as applied to the evaluation data indicates that at this 

time (check the appropriate box or boxes):  

Not §504 Eligible. The student is not eligible under Section 504.  

§504 Eligible + Plan + Dyslexia Services.  The student is identified as dyslexic, is eligible under Section 504, and 

will receive a Section 504 Services Plan that governs the provision of a free appropriate public education to the 

student. The Plan will include standard protocol dyslexia instruction services. The student will receive 

manifestation determination, procedural safeguards, periodic re-evaluation (at least ever three years) or more often 

as needed, as well as the nondiscrimination protections of Section 504. 

 

 

§504 Eligible + Plan + No Standard Protocol Dyslexia Instruction. The student is eligible under Section 504 

and will receive a Section 504 Services Plan that governs the provision of a free appropriate public education to the 

student. The student will receive manifestation determination, procedural safeguards, periodic re-evaluation (at 

least every three years) or more often as needed, as well as the nondiscrimination protections of Section 504. 

 

 

§504 Eligible + No Plan (In Remission). The student is eligible under Section 504 but will not require a Section 

504 Services Plan because the physical or mental impairment is in remission, and there is no current need for 

services. The student will receive manifestation determination, procedural safeguards, periodic re-evaluation or 

more often as needed, as well as the nondiscrimination protections of Section 504.  Should need for a Plan develop, 

the Section 504 Committee shall reconvene and develop an appropriate Section 504 Services Plan.  

 

 

§504 Eligible + No Plan (Mitigating Measures). The student is eligible under §504 but will not require a §504 

Services Plan because the student’s needs are met as adequately as his nondisabled peers due to the positive effect 

of mitigating measures currently in use. The student will receive manifestation determination, procedural 

safeguards, periodic re-evaluation or more often as needed, as well as the nondiscrimination protections of §504.  

Should need for a Plan develop, the §504 Committee shall reconvene and develop an appropriate §504 Services 

Plan. This result applies when the mitigating measures are neither provided by nor implemented by the School. 
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§504 Eligible + No Implemented Plan (Refusal/Revocation of Consent for Services). The Student is eligible 

under §504 but will not be served under a §504 Services Plan at this time because the Student’s Parent has either 

refused consent for initial Section 504 Services or has revoked consent for continued Section 504 Services. The 

Parent’s action is documented in Form 12. The Committee will complete the Section 504 Services Plan (Form 

13), but the Plan will not be implemented due to the Parent’s refusal to consent or revocation of consent. The 

Student will receive manifestation determination, procedural safeguards, periodic re-evaluation or more often as 

needed, as well as the nondiscrimination protections of §504.  Should the Parent desire Section 504 Services for 

the Student, the Parent will notify the §504 Coordinator to convene a Section 504 Meeting.  

 

 

Continued §504 Eligibility. The student remains eligible under Section 504 and will receive an updated Section 

504 Services Plan that governs the provision of a free appropriate public education to the student. The student will 

receive manifestation determination, procedural safeguards, periodic re-evaluation (at least ever three years) or 

more often as needed, as well as the nondiscrimination protections of §504. (For use with Re-Evaluations). 

 

 

Dismissal from §504. The student is no longer eligible for Section 504 and is exited from the program. The 

student will now receive regular education without Section 504 services. The student will receive the 

nondiscrimination protections of Section 504 as a student with a record of an impairment, together with 

procedural safeguards, but will not receive manifestation determination, or periodic re-evaluation (at least ever 

three years).   

 

 

IDEA Eligible & §504 Dismissal. The student has been determined special education eligible by an ARD 

Committee/IEP Team. Consequently, the student is no longer served through a Section 504 Committee and is 

exited from the program. The student will receive a free appropriate education through the ARD Committee/IEP 

Team, together with the nondiscrimination protections and procedural safeguards of Section 504. 

 

Other (please describe)  

 

 

Additional notes or explanations by the Committee: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

[Parents must be provided notice of the results of this meeting.  

The Notice of Section 504 Evaluation Results, Form 11, can be used for this 

purpose.] 
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Texas General Education Homebound Supplement 
[The following form is to be utilized when the §504 Committee is considering placement in General 

Education Homebound (GEH). The homebound eligibility decision is made as part of the Section 504 

evaluation, utilizing this form, in conjunction with Form 10. The homebound placement decision for a 

student who is §504 eligible is made in conjunction with Form 13.  

 
Date:  

Student Name:                                                                     Date of Birth:                                   

Student ID:                                                                            Phone: 

School:                                                                                  Grade: 

Student Address: 

 
GEH Committee Membership.   

While §504 eligibility is determined by a group of knowledgeable persons, including persons with knowledge of 

the child, the meaning of the evaluation data, and the placement options, the discussion of homebound (a highly 

segregated/restrictive setting) may require more specialized knowledge than the typical evaluation. For example, 

since the student’s confinement to home is based on a physical or mental impairment, understanding the student’s 

condition and resulting limitations may require the presence of individuals who can help interpret medical data (a 

nurse, for example). Further, Texas General Education Homebound eligibility and placement requires the 

attendance of three specific people: (1) a Campus Administrator; (2) a Teacher of the Student; and (3) a Parent or 

Guardian of the Student. The required groups can and should overlap to satisfy requirements under both §504 and 

GEH. Check the boxes to indicate compliance with attendance requirements. 

§504 Committee Membership: documented on Form 10  

GEH Committee Membership Requirements (provide name of person attending) 

Campus Administrator   

Teacher of the Student   

Parent/Guardian of the Student   

 

Eligibility for General Education Homebound. In order to ensure that a student is educated in the least 

restrictive environment, and is only excluded from the regular classroom due to impairment when his/her 

educational needs cannot be met there (even with supplementary aids and services), the following must be 

answered to determine a homebound placement, supplemented with requirements from the 2019-2020 Student 

Attendance Accounting Handbook [Handbook] p. 64, which must be answered to determine GEH eligibility. 
Yes  No  The Committee has received, and attaches to this form, a document from a physician 

licensed to practice in the United States, which document: 

(1) Indicates that the above-referenced student is expected to be confined at home or 

hospital bedside for a minimum of four weeks. The weeks need not be consecutive. 

(2) Indicates that the confinement is for medical reasons only. 

 

Yes  No  Based on the physician’s document, together with the Committee’s review of current 

evaluation data (including Parent input, teacher/administrator input, grade reports, work 

samples, results of standardized tests, etc., as indicated on the §504 evaluation form (Form 

10)), the Committee determines that the Student is eligible for general education homebound 

services, and that such services shall be provided to the Student as indicated below. Pursuant 

to Handbook instructions, “documentation from the licensed physician is not the sole 

determining factor in the committee’s decision-making process.” Id, p. 64.  

 

 

Results: Where both questions are answered with “Yes,” the student is eligible for General Education Homebound, 

and the Committee shall determine the type(s) and amount of instruction to be provided. If the student is also 

Section 504 eligible, the committee should also consider whether services on Form 13 are appropriate in addition 

to the homebound services on page 2 of this form. If either question is answered “No,” the student is not eligible 

for GEH services, but may be Section 504 eligible, if so, determined pursuant to Form 10, resulting in the need for 

a 504 Services Plan using Form 13.  
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General Education Homebound Services.   

General Education Instruction will be provided by a certified regular education teacher.  Pursuant to 

2019-2020 Handbook requirements (p. 64), Over the period of his or her confinement, “the student must 

be provided instruction in all core academic subject area courses in which the student is enrolled and, if 

possible, should be provided instruction in all other courses in which the student is enrolled.” The student 

will be provided instruction in the following subject areas (list all subject areas to be addressed by 

homebound instruction): 

     

     

for a total of ____ (#) hours per week of direct one-to-one instruction. [Students served at home through 

GEH will earn eligible days in attendance based on the number of hours the student is served at home per 

week by a certified regular education teacher. One hour of instruction equals one day in attendance for the 

first three hours of GEH instruction each week. When four or more hours of GEH instruction are 

provided, the student earns an entire week (five full days) of attendance. [See current Student Attendance 

Accounting Handbook for more detail]   

 

Optional services to be considered in addition to direct instruction. Check all those that apply: 

 Access to textbooks, assignments, projects and tests for self-study in the following subject areas: 

 

 
 

 Access to classroom teachers by phone in the following subject areas: 

 

 
 

 Extended time for completion of projects in the following subject areas: 

 

 
 

 Access to Novanet, Plato, educational software, distance learning, correspondence courses, or 

other on-line instruction. If yes, please detail services to be made available to the student: 

 

 

 

 Other 

 

 
 

 Formal transition from General Education Homebound to the classroom. If the Committee 

believes that a formal transition period is required for the student’s return to school, please detail the 

transition calendar or steps for the transition here. [Note, the 504 Committee should complete a 504 

Services Plan (Form 13) prior to the student’s return to school from homebound should the student 

remain eligible upon his return to school.] 

 

 

 

 

 

Additional documentation required for attendance accounting purposes: 

General Education Homebound services begin on (date):  

General Education Homebound services terminate on (date):  

 

The teacher providing General Education Homebound instruction will maintain a log of contact hours and 

other appropriate documentation related to the provision of these services. [See current Student 

Attendance Accounting Handbook for more detail on documentation requirements.]   

 



 

©1999-2019 RICHARDS LINDSAY & MARTÍN, L.L.P.   Some Rights Reserved, governed by the restrictions imposed on page 1.   

CESD §504 Compliance System, November 12, 2019           Final CESD Forms      Page 76 of 83 

Accommodations for Extracurricular Athletics  

             Form 18, page 1 of 1 

 

Accommodations for Extracurricular Athletics 
[The following form should be utilized when a student requests accommodations in extracurricular 

athletics outside of a Section 504 evaluation meeting and when no Section 504 meeting is pending.  

The form both documents the interactive process and the school’s commitment to accommodation for the 

student. This form will serve as an addition to the student’s Section 504 Plan (Form 13).  

This form is based on OCR’s Dear Colleague Letter of January 25, 2013, 113 LRP 51638 (OCR 2013), 

which authorizes the determination of accommodations, aids and services necessary for equal 

participation in extracurricular athletics to be made without the need for a Section 504 meeting.] 

 

Date:  

Student Name:                                                             Date of Birth:                                   

Student ID:                                                                            Phone: 

School:                                                                                  Grade: 

Student Address: 

Student’s physical and mental impairments: 

 

Extracurricular activity for which accommodations are sought: 

 

Names of individuals making the decision (attach additional page if necessary):  

Parent  

Coach or other representative of athletic dept.  

Other:   

 
Overview of Section 504 with respect to extracurricular activities: 

1. The Section 504 student has right to equal participation in extracurricular athletics. 

2. The student must meet legitimate nondiscriminatory requirements that apply to all students to earn a place on the 

team (including demonstration of skills during tryouts and providing evidence of medical clearance to play). 

3. Once a member of the team, the student must meet performance standards (including disciplinary and attendance 

rules) applicable to all students to remain on the team. 

4. The Section 504 right to participation in extracurricular athletics does not mean: 

• that the student will play in games. The team coach has discretion to play members of the team that in the 

coach’s judgment, place the team in the best posture to compete and win; 

• that student safety is compromised; 

• that the student with disability has an unfair advantage over the student’s competitors; 

• accommodations or other changes are required that affect the fundamental nature of the game. 

 

The process for determining Section 504 accommodations, aids and services for extracurricular activities:  

“What is called for is a reasonable, timely, good-faith effort by the individuals with the appropriate knowledge and 

expertise to determine whether there are reasonable modifications or aids and services that would provide that 

student with equal access to the particular activity.” 

 

“Examples of such modifications and aids and services include using a light along with a starter pistol so that a 

deaf runner can compete and assisting with the administration of needed medicine like insulin so a student with 

diabetes can take part in an after-school gymnastics club.” 

 

Section 504 accommodations, aids and services agreed to: 
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 Notice of Parent Rights Attached____             Notice of Denial of Parent Request for Section 504 Evaluation 

               Form 19, page 1 of 1 

 

 

 

Notice of Denial of Parent Request for Section 504 Evaluation 
 

 
Date:    

 

 

                                                                                                                                                                                                                                                                  

Student’s Name   ID #   Campus 

 

 

Dear Mr./Mrs./Ms.                                                                                                                                                        

        Parent/Guardian/Surrogate/Adult Student 

 

 

 This letter is to inform you that the District has decided to decline your request for a Section 504 

evaluation of [Student’s First Name]. Attached is a copy of the Notice of Rights and Procedural 

Safeguards under Section 504. The reasons why your request for Section 504 evaluation is being declined 

are the following: 

 

             

             

             

             

 

 Please contact me if you have any questions in this regard. 

 

        Sincerely, 

 

        Section 504 Coordinator 

 

Attached:  Notice of Section 504 Parent Rights  

 

 

[NOTE—Districts should respond within a reasonable time to parent requests for evaluation under 

Section 504 by either initiating the referral process or declining the request. Since the timeline in 

Texas for response to parent requests for IDEA evaluations is 15 school days, CESD suggests that 

such a timeline would be reasonable for responses to evaluation requests under Section 504.] 
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              Sample Letter to Parent on Section 504 Snapshot for Annual Review 

            Form 20, page 1 of 2 

 

 

 

Sample Letter to Parent on Section 504 Snapshot for Annual Review 
[Students with a Section 504 Plan] 

 

 
Date:    

 

 

                                                                                                                                                                                                                                                                  

Student’s Name   ID #   Campus 

 

 

Dear Mr./Mrs./Ms.                                                                                                                                                        

        Parent/Guardian/Surrogate/Adult Student 

 

 

 Every year, as Section 504 [Designee/Coordinator] for the [campus/district], I review the status of 

each Section 504 student we serve with a 504 Services Plan.  We refer to this review as a “snapshot.”  To 

accomplish a snapshot of your student, I focus on the following areas of performance: attendance; grades 

and classroom performance; State assessment and benchmarks testing; disciplinary record (including 

number of removal days); and informal inquiries with the counselor and teachers (and school nurse, 

where appropriate) regarding the student’s performance, health, and social/emotional well-being. You 

will also recall that I contacted you via phone/email/visit to discuss any thoughts or concerns you had 

about the student’s eligibility and services under Section 504. 

 

 Based on that snapshot review, I have determined that there is no need for a formal annual review by 

the Section 504 Committee this year. Should problems or concerns develop that require a meeting, the 

Committee will meet to address those concerns. And of course, the required periodic three-year re-

evaluation will be held at the appropriate time. 

 

 We appreciate the opportunity to work with you and encourage you to contact me should you have 

any questions or concerns. 

 

        Sincerely, 

 

        Section 504 Coordinator 

        [Contact Information] 
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Sample Letter to Parent on Section 504 Snapshot for Annual Review 

               Form 20, page 2 of 2 

 

 

 

Sample Letter to Parent on Section 504 Snapshot for Annual Review 
[Technically Eligible Students] 

 

 
Date:    

 

 

                                                                                                                                                                                                                                                                  

Student’s Name   ID #   Campus 

 

 

Dear Mr./Mrs./Ms.                                                                                                                                                        

        Parent/Guardian/Surrogate/Adult Student 

 

 

 Every year, as Section 504 [Designee/Coordinator] for the [campus/district], I review the status of 

each Section 504 student we serve with a 504 Services Plan to determine where an annual review is 

necessary. Your student, while Section 504-eligible does not have a 504 Service Plan in place, either 

because your student did not need services in order to participate and benefit at school, or because consent 

has been refused or revoked for such a Plan.   Consequently, no annual review will be scheduled.  

 

 Nevertheless, the campus has an obligation to call for an evaluation whenever campus personnel 

suspect that your student is now in need of services from the school. Should problems or concerns 

develop that require a meeting, the Committee will meet to address those concerns. And of course, the 

required periodic three-year re-evaluation will be held at the appropriate time. 

 

 We appreciate the opportunity to work with you and encourage you to contact me should you have 

any questions or concerns. 

        Sincerely, 

 

        Section 504 Coordinator 

        [Contact Information] 
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Attach copy of TEA Document__              Annual Notice for Texas Section 504 Student  

            with Learning Difficulties 

         Form 21, page 1 of 2 

               
Annual Notice for Texas Section 504 Students with Learning Difficulties 

[Note, this form does not address state requirements for students receiving services/interventions 

for learning difficulties via RtI or MTSS rather than Section 504) 

 

 
Student’s Name:                                                     

Campus:                                                                      Grade:                          Student ID #: 

Parents: 

Address: 

Delivery:  During Section 504 Meeting on (date):                     OR      Via email/mail (date): 

 

Your student is currently receiving Section 504 accommodations and services to address learning 

difficulties. As required by state law, the following notice is provided annually to assist your 

understanding of the services the school provides and the options available to you. We encourage you 

to discuss any questions or concerns with respect to your child’s services with the Section 504 

Coordinator at any time.  You can reach the campus coordinator ___________________ (name) at the 

following phone number ___________________  or by email at ____________________. 

                                                                                                                                                                            

1. Description of the assistance provided your child, including any instructional strategies.  The 

assistance, accommodations and services provided to your student under Section 504 were developed to 

meet your student’s individual needs. These services are listed on the Section 504 Services Plan on a 

grid on page 2 of the Plan, and in paragraphs that follow on the remaining pages of the Plan. Should 

you have questions about the accommodations or services, or the manner in which they are described 

on the Plan, please contact your campus coordinator. 

 

2. Information collected regarding any intervention strategies used with your child. Prior to 

determining that your student was eligible for Section 504, the 504 Committee evaluated your child’s 

needs by gathering and reviewing data from multiple sources. That data from school records, parent 

input, teacher input, and other sources provided evidence not only of need for services, but also helped 

the Committee determine what previous efforts had been successful, and those efforts or strategies that 

were not. Previous intervention’s successes and failures provide the school with information on what to 

do next. The initial Section 504 Evaluation document in your student’s records document those 

findings. Subsequent Periodic Re-evaluations and Annual Review (if necessary) will further update 

those findings and identify areas where your student needs assistance. Should you have questions about 

your student’s disability related needs, the manner in which they are addressed, or the evaluation 

documents or process, please contact your campus coordinator. 

 

3. An estimate of the duration of time for intervention strategies. Once a Section 504 Services Plan 

is in place, it will remain in place until there are changes in the student’s impairments or need for 

services that require a change. The school will not simply make changes based on the calendar, but 

instead will monitor the student to ensure that the Plan is functioning, and your student’s needs are met. 

At most, and if the Plan is successful, three years will pass between Section 504 meetings for your child 

and possible changes to the Plan. The school will call for a Section 504 meeting when it believes that 

changes are necessary.  As the parent, however, you may request a Section 504 meeting at any time. 

 

4. Dates on which a report of the child’s progress will be provide to you as the parent.  Unless the 

Section 504 Services Plan requires otherwise, you will receive progress reports and student grades 

reports at the intervals and on the same calendar as all other parents at the school. You are always 

invited to  
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            Annual Notice for Texas Section 504 Student with Learning Difficulties 

         Form 21, page 2 of 2 

 

 

contact individual teachers to discuss your student’s progress, and the campus coordinator is available 

as a resource as well. 

 

To further assist your understanding, we have attached a copy of a document created by the Texas 

Education Agency to assist parents with students experiencing learning difficulties entitled “Aiding 

Students Who Have Learning Difficulties or Who Need Special Education or Section 504 Services.”  

We hope that you find it helpful. 

 

We appreciate the opportunity to work with you and your student.  Do not hesitate to contact me if you 

have any questions. 

                                                                                                                                                        

 

                                                   (504 Campus Coordinator)                             

    

  

Attached: TEA’s “Aiding Students Who Have Learning Difficulties or Who Need Special Education 

or Section 504 Services.”   
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Attach copy of TEA Document__                          Annual Notice for Texas Section 504 Student  

            with Learning Difficulties 

         Form 21, page 1 of 2 

               
Aviso Anual para Estudiantes de Sección 504 con Dificultades de Aprendizaje en Texas 

[Note, this form does not address state requirements for students receiving services/interventions 

for learning difficulties via RtI or MTSS rather than Section 504) 

 

 
Nombre del Estudiante:                                                     

Escuela:                                                                Grado:             Número de Indentificación #: 

Padres: 

Dirección: 

Entrega del Aviso:  Durante junta Section 504 en (date):                 Or   Por email/correo (date): 

 

Su estudiante esta recibiendo adaptaciones y servicios bajo la Sección 504 para asistir con sus 

problemas de aprendizaje. Bajo ley estatal, este aviso se le proporciona cada año para asistirles en 

entender los servicios que la escuela proporciona y sus opciones disponibles. Le animamos que 

comente sus dudas, preocupaciones, o preguntas en relación a los servicios para su estudiante con el 

Coordinador Sección 504 a cualquier momento. Puede ponerse en contacto con el Coordinador de su 

escuela     (name) al número telefónico siguiente:   o por email a 

    . 

 

1. Descripción de la asistencia proporcionada a su estudiante, incluyendo estrategias de 

instrucción.  La asistencia, las adaptaciones, y los servicios proporcionados a su estudiante fueron 

desarollados para cubrir sus necesidades individuales educativas. Los servicios estan listados en el Plan 

de Servicios Sección 504 en la página 2, y en los párrafos de las páginas siguientes. Si tiene preguntas 

sobre las adaptaciones, los servicios listados, o sobre la manera en que estan descritos en el Plan, favor 

de ponerse en contact con el coordinador de su escuela. 

 

2. Información acumulada sobre estrategias de intervención usadas con su estudiante. Antes de 

determinar que su estudiante era apto para la Sección 504, el Comité 504 evaluó sus necesidades al 

acumular y analizar información de varias fuentes. Esa información, acumulada de archivos escolares, 

opiniones de los padres, opiniones de maestros, y otras fuentes, produjo evidencia no solo sobre la 

necesidad de servicios, sino tambien asistió al Comité en determinar las intervenciones previas que 

resultaron acertadas, y esas que no dieron resultado. Analizando los resultados de intervenciones 

previas nos proporciona información para decidir las próximas medidas. La Evaluación Sección 504 en 

los archivos escolares de su estudiante documenta estas decisiones. Las próximas Re-evaluaciones y 

Revisos Anuales (si son necesarios) actualizarán esas decisiones y identificarán las areas educativas 

donde sue estudiante require asistencia. Si tiene preguntas sobre las discapacides de su estudiante, la 

manera en que son tratadas, o el proceso o documento de evaluación, favor de ponerse en contacto con 

el coordinador de su escuela. 

 

3. Estimación de el periodo de tiempo para estrategias de intervención. Cuando un Plan de 

Servicios Sección 504 se pone en efecto, quedará en lugar hasta que se noten cambios en las 

discapacidades del estudiante o en sus necesidades educativas que puedan requerir cambios en el Plan. 

La escuela no hará cambios sólamente basados en fecha de calendario, sino a traves de vigilar al 

estudiante para asegurar que el Plan siga funcionando y que sus necesidades educativas sigan siendo 

satisfechas. A lo máximo, y si el Plan esta dando resultado, tres años pasarán entre juntas del Comité 

Sección 504 para su estudiante que resulten en cambios al Plan. Como padres del estudiante, tambien 

pueden pedir una junta del Comité Sección 504 cuando gusten. 
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            Annual Notice for Texas Section 504 Student with Learning Difficulties 

         Form 21, page 2 of 2 

 

4. Fechas cuando se les proporcionará reportes sobre el progreso de su estudiante. A menos que el 

Plan de Servicios Sección 504 diga lo contrario, recibirán reportes de progreso y calificaciones a los 

mismos plazos y las mismas fechas que todos los demas padres de estudiantes en la escuela. Siempre 

estan libres a ponerse en contacto con los maestros de su estudiante para comentar sobre su progreso, y 

el coordinador de la escuela será asequible como otro recurso. 

 

Para darles mas información, hemos adjuntado una copia de un documento desarollado por la Agencia 

Educativa de Texas para asistir a padres de estudiantes con dificultades de aprendizaje, titulado “Cómo 

ayudar a aquellos estudiantes que tienen dificultades de aprendizaje o precisan servicios de educación 

especial o de la Sección 504.” Esperamos que lo hayen útil. 

 

Apreciamos la oportunidad de trabajar con ustedes y su estudiante. No duden en comunicarse si tienen 

cualquier pregunta. 

 

 

                                                   (504 Campus Coordinator)                             

    

  

 

Attached: TEA’s “Aiding Students Who Have Learning Difficulties or Who Need Special Education 

or Section 504 Services.”   

  

 

 


