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RESIGNATION OF PROFESSIONAL STAFF MEMBERS 
 
 
The Board of Trustees will accept a resignation from any teacher or administrator for the 
ensuing school year when it is presented in writing prior to May 15 of the current year. 
Teachers or administrators who consider resigning, but who have not done so prior to 
May 15, must keep the Superintendent informed of their plans. 
 
Certified employees must give written notice of their intent to resign as soon as possible. 
Each request by a teacher or administrator to be released from a contract will be 
considered on its merit by the Board of Trustees. Each request granted will cause an 
informational letter to be placed in the Platte County School District #1 personnel file of 
the employee. 
  
When a request for contract release is granted by the Board of Trustees, the teacher or 
administrator will be required to pay to Platte County School District #1 an amount to be 
determined by the date of the request. This payment is for liquidated damages to cover 
costs of securing a replacement and/or restructuring student learning situations. 
 
The following schedule will be used to determine liquidated damages assessed for late 
resignation requests. The June 1 through June 30 dates refer to resignation requests for the 
ensuing contract year. All other dates refer to resignation requests for the current contract 
year. 
 
 
 
 After  Through        Amount 
 June 1  June 30  $500 
 July 1  July 31   $1000 
 Aug 1   Last teacher work day           $2000 
   per school calendar 
    
 
 
 If a teacher or administrator resigns or leaves his/her position without giving the notice 
outlined above, the Board of Trustees may call for legal action against the teacher or 
administrator and may also file a formal complaint with the Wyoming State Department 
of Education asking for a revocation or suspension of the teacher’s or administrator’s 
certificate in addition to assessment of liquidated damages. 
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