Employee Conduct

The Winn Parish School Board believes the teaching profession occupies a position of public trust
involving not only the individual teacher's personal conduct, but also the interaction of the school
and the community. Education is most effective when these many relationships operate in a
friendly, cooperative, and constructive manner. A teacher's conduct, as well as the conduct of all
employees throughout the school district, should meet acceptable standards of the community and
show respect for the law and the rights of others. :

All employees, volunteers, student teachers, interns, and any other person affiliated with the Winn
Parish School Board have the responsibility to be familiar with and abide by the laws of the state,
the policies and decisions of the School Board, and the administrative regulations and procedures
designed to implement Board policies. Employees and others shall also comply with the standards
of conduct set out in this policy and with any other policies, regulations, procedures, or guidelines
that impose duties, requirements, or standards of conduct attendant to their status as School Board
employees.

Employees and all others shall be expected to observe at least the following standards of conduct:

« Be courteous to students, one another, and the public and conduct themselves in a
professional and ethical manner.

o Recognize and respect the rights and property of students, other employees, and the public.
o Maintain confidentiality of all matters relating to students and other employees.

« Demonstrate dependable attendance and punctuality with regard to assigned activities and
work schedules.

o Observe and adhere to all terms of an employee's contract or job description.
 Strive to keep current and knowledgeable about the employee's area of responsibility.

o Refrain from promoting personal attitudes and opinions for matters other than general
discussion.

 Refrain from using undue influence to gain, or attempt to gain, promotion, leave, favorable
assignments, or other individual benefit or advantage.

o Advocate positive personal behavior on or off campus and attempt to avoid improprieties
or the appearance of improprieties.
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While the operation of the School Board and its schools is governed by the provisions of this and
all other Board policies, regulations, and procedures, as well as procedures of the individual
schools, no policy manual can list each and every instance of misconduct that is precluded.
Accordingly, employees are cautioned that the appropriateness of certain action or behavior must
necessarily be dictated by the nature of the position held by the employee and standards of
common sense. By virtue of one's education and experience, an employee knows and understands
that certain actions or conducts are unacceptable even in the absence of formal Board policy. For
instance, without the need of a specific prohibition or warning, a classroom teacher should be
aware of the impropriety of certain practices such as leaving students unattended, using profanity
or sexually suggestive language, or bringing a firearm onto campus. Such conduct constitutes both
incompetence and willful neglect of duty. Such conduct, as well as violation of any state or federal
law or Board policies, regulations, or procedures, or school regulations or procedures, shall result
in the imposition of discipline up to and including termination.

WPSB Policy Manual: http://www.winnpsb.org/caps/

I, , have read and understand the Winn Parish School
Board policy on basic employee conduct and agree to adhere to its provisions.

Signed

Date
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