
Procedures for Reporting and Investigating Bulling

Procedure One: 
STUDENT REPORT
Any student who believes that he or she has experienced bullying or believes that another 
student has experienced bullying should immediately report the alleged acts to a teacher, 
counselor, principal, or other district employee.

EMPLOYEE REPORT:
Any district employee who suspects or receives notice that a student or group of students 
have or may have experienced bullying shall immediately notify the principal or designee. 

Procedure Two:
A report may be made orally or in writing. The principal or designee shall reduce any oral 
reports to written form.  Incident reporting forms may be obtained on the school website or 
in any office.

Procedure Three:
The principal or designee shall conduct an appropriate investigation based on the allegations 
in the report. The principal or designee shall promptly take interim action calculated to 
prevent bullying during the course of an investigation, if appropriate. 

Procedure Four:
Absent extenuating circumstances, the investigation should be completed within ten district 
business days from the date of the initial report alleging bullying; however, the principal or 
designee shall take additional time if necessary to complete a thorough investigation. 

The principal or designee shall prepare a final, written report of the investigation. The 
report shall include a determination of whether bullying occurred, and if so, whether the 
victim used reasonable self-defense. A copy of the report shall be sent to the superintendent 
or designee. 

Procedure Five:
If an incident of bullying is confirmed, the principal or designee shall promptly notify the 
parents of the victim and of the student who engaged in bullying. 

Procedure Six:
If the results of the investigation indicate that bullying occurred, the district shall promptly 
respond by taking appropriate disciplinary action in accordance with the district’s student 
code of conduct and may take corrective action reasonably calculated to address the 
conduct. 

Procedure Seven:
A student who is a victim of bullying and who used reasonable self-defense in response to 
the bullying shall not be subject to disciplinary action.
The discipline of a student with a disability is subject to applicable state and federal law in 
addition to the student code of conduct.

CORRECTIVE ACTIONS:
- training program for the individuals involved in the complaint
- comprehensive education program for the school community
- follow up inquiries to determine in any new incidents or any instances of retaliation 

have occurred



- involving students and parents in efforts to identify problems and improve the 
school climate

- increase staff monitoring of areas where bullying has occurred
- reaffirming the district’s policy against bullying
- refer to FDB for transfer provisions
- counseling for victim, student who engaged in bullying, and any students who 

witnessed the bullying
-

IMPROPER CONDUCT:
If the investigation reveals improper conduct that did not rise to the level of prohibited 
conduct or bullying, the district may take action in accordance with the student code of 
conduct or any other appropriate corrective action. 

CONFINDENTIALITY: 
To the greatest extent possible, the district shall respect the privacy of the complainant, 
persons against whom a report is filed, and witnesses. Limited disclosure may be necessary 
in order to conduct a thorough investigation.

APPEAL:
A student who is dissatisfied with the outcome of the investigation may appeal through 
FNG (local), beginning at the appropriate level.

For complete BULLYING policy, see district policy FFI (local).




