
 

 

Drew Central School District 

 

Job Description 
Middle School Counselor 

 

*Essential Duties and Responsibilities: 

 

 Demonstrate knowledge of counseling theory and techniques. 

 Demonstrate knowledge of child and adolescent development. 

 Establish goals for the counseling program appropriate to the setting and the students served. 

 Plan the counseling program with appropriate resources. 

 Develop measures to evaluate the counseling program. 

 Create an environment of respect and rapport. 

 Establish a culture of productive communication. 

 Manage routines and procedures in the counseling setting. 

 Establish expectations/norms for student behavior in the counseling setting. 

 Communicate with students to determine their needs. 

 Prepare student class schedules. 

 Assist students in the formulation of academic, personal/social, and career plans based on 

knowledge of student needs. 

 Deliver counseling serves and resources to support students. 

 Provide classroom guidance lessons. 

 Use assessment to guide counseling service. 

 Perform other duties and responsibilities with fidelity. 

*TESS (Teacher Excellence and Support System) 

 

Qualifications 
 

 Applicant must hold a current Guidance and School Counseling license. 

 Applicant must have effective leadership skills. 

 Applicant must have an acceptable level of proficiency with computers and programs associated 

with the position. 

 Previous experience is preferred, but not required. 

 

Job Application 

www.drewcentral.org 

>District Info 

>Job Opportunities 

 

http://www.drewcentral.org/
http://www.drewcentral.org/Forms/certapp.doc


 

Send completed application, copies of transcript(s), license, and resume’ to: 

Melissia Vincent 

Director of Instruction 

250 University Drive 

Monticello, AR 71655 

or 

Melissia.Vincent@drewcentral.org 

 

Salary 

District Salary Schedule (available on website) 

 

Contact Information 

Patti Smith, Principal 

Phone: 870-367-5235 

Patti.Smith@drewcentral.org 

 

Equal Opportunity Employer 
Drew Central Schools is committed to maintaining a work and learning environment free from discrimination on the basis of 

race, color, religion, national origin, pregnancy, gender identity, sexual orientation, marital/civil union status, ancestry, place 

of birth, age, citizenship status, veteran status, political affiliation, genetic information or disability, as defined and required 

by state and federal laws. Additionally, we prohibit retaliation against individuals who oppose such discrimination, and 

harassment or who participate in an equal opportunity investigation. 

 

Posted 5/22/2020 (until filled) 


