
Rider parents, students and staff, 
 

I would like to thank all of you for your support and patience through this unprecedented 
time. The leadership team and I recognize the importance of returning students to school campuses 
for in-person instruction, as well as the overarching need to protect the health and safety of our 
students, school staff, and broader community. Our goal is to help reduce COVID-19 transmission 
in the school setting, while meeting the educational needs of all students. The guidelines referenced 
in this plan are based on guidance from (but not limited to) the following: U.S. Centers for Disease 
Control and Prevention (CDC), Oklahoma Department of Health, W.W. Hastings Hospital, Cherokee 
and Muskogee County Health Departments and the Oklahoma State Department of Education. 
Regular updates will be made to this plan based on information provided by these various federal, 
state and local agencies. 

While it is our hope and goal to create and maintain the safest environment possible, to say 
that there won’t be risks would be dishonest. For example, there is absolutely no way to 
maintain 100% “social distancing” in school settings such as hallways, buses, and classrooms. 
However, we are going to do everything we can to implement and do it when we can, hopefully 
minimizing the times we can not.  

The Oklahoma State Department of Health has developed the Oklahoma COVID-19 Alert 
System; a four-tiered risk measurement tool with corresponding color categories that identify the 
current COVID-19 risk level. This tool offers the public and local elected officials an easy way to 
recognize each county’s risk level.  It is updated weekly, on Fridays at noon. 

We will follow the State Department of Health’s COVID-19 Alert System per the Oklahoma 
State Department of Education.  The color-coded risk phases will determine the recommendation 
and/or the requirements found in this document.  Within Hulbert Public Schools’ plan, you will find 
several “new” policies and procedures. Please know that none of these are meant to be penalizing 
or mean...they are all from current guidance and 
determined to be what is best for our entire school system at this time. Our hope is that 
some of these are just temporary; however, we must be diligent and consistent in their 
implementation. 

Please contact your student’s building principal with any questions regarding any of this 
information. This plan is not meant to be the “end all” for this pandemic and our response to it. It will 
change as we get more data and information. Also note that we are just like you in that we 
hear all kinds of things daily and continually have more questions. We share in the frustration 
that occurs when everything is not crystal clear. We realize there are so many levels of 
anxiety, worry, and unknowns. Our wish is to be a stabilizing influence on your student and to 
provide them the complete education that we all want for our children. I truly believe in our 
staff, our community, our parents, and our students...we will get through this together! 
 
Jolyn Choate 
Superintendent 
 
 
 



 
PUBLIC HEALTH PROTOCOLS 

SCREENINGS 
 
STAFF 

1. Each employee will complete the “Employee Self-Screening” form before arrival at his/her 
site. 

2. Temperature checks will be administered at arrival. This will be determined by the current 
guidance available. 

3. At any time during the day, if a staff member has a fever, they will be required to go home 
immediately. They will only be allowed to return to work after 3 calendar days of being 
fever-free with no fever reducing medication AND a negative COVID test OR a medical 
release document from a physician. 

 
STUDENTS 

1. Each student will be administered the “Student Self-Screening” form, by a parent or 
guardian, prior to arriving at school. THIS DOCUMENT DOES NOT NEED TO BE 
RETURNED TO THE SCHOOL. 

2. Temperature checks will be administered at arrival of the student to the campus.  Check 
stations will be: bus exits, cafeteria, parent drop-off, and high school entrances. 

3.  If a fever is detected at any time during the day, the student will be isolated until 
arrangements are made to pick them up. They will be required to stay home for 3 calendar 
days until they are fever-free (without fever reducing medication) or they have a medical 
release document from a physician. 

 
Please do not send your child to school if they have a temperature or are symptomatic of 
any contagious illness. It is extremely important that our families partner with us in 
monitoring the health of our students and families. 
 
VISITORS 

1. All visits must be scheduled and pre-approved by building administration. 
2. All visitors will be required to complete the “Essential Visitor Screening” form and have 

temperature taken before entry into the building. They will also be required to wear a mask 
for the duration of their visit. 

 
 
 
 
 
 
 
 
 



EMPLOYEE SELF-SCREENING Form 
 
The district is concerned for your safety and the safety of your co-workers, students and 
families. We are monitoring the development of Coronavirus. In the interest of ensuring a safe 
and healthy learning environment, we recommend that you voluntarily monitor your health 
status by carefully completing this self-assessment each day before coming to work. 

Watch for symptoms 

People with COVID-19 have had a wide range of symptoms reported – ranging from mild symptoms 
to severe illness. Symptoms may appear 2-14 days after exposure to the virus. People with these 
symptoms may have COVID-19: 

● Fever (temperature of 100.4° or higher) or chills 
● Cough 
● Shortness of breath or difficulty breathing 
● Fatigue 
● Muscle or body aches 
● Headache 
● New loss of taste or smell 
● Sore throat 
● Congestion or runny nose 
● Nausea or vomiting 
● Diarrhea 

Self-check is to be completed daily by active employees before coming to work: 
 

1. In the last two weeks, did you care for or have close contact with someone diagnosed with 
COVID-19? 
 

If you answered YES, please contact your supervisor, you should remain offsite from the school 
following the last potential exposure to the COVID-19. You may be required to submit evidence of 
exposure to an infected person. Should you be required to remain offsite, you should keep in 
contact with a building representative and receive clearance from them before returning to the 
premises. You will be required to have a medical release document from a physician. 
 

2. Are you experiencing any of the symptoms above? 
 

If you answered YES, but do not know if you have been exposed to COVID-19, please contact your 
supervisor, you should remain offsite from the school and monitor your condition. If your symptoms 
worsen or you show any of the emergency warning signs for COVID-19: trouble breathing, 
persistent pain or pressure in the chest, new confusion, inability to wake or stay awake or bluish lips 
or face, seek emergency medical care immediately. You will be required to have a medical 
release document from a physician. 



STUDENT SELF-SCREENING Form  
Daily COVID-19 STUDENT SELF-SCREENING Form  
 
In an effort to prevent possible exposure of staff and students to COVID-19, you are requested to review the 
following questions each morning and PRIOR to your child riding a school bus or entering school. 
  

1. Does your child have a fever of 100 degrees1 or more?  
2. Is your child experiencing (a) a new loss of taste or smell, (b) nausea or vomiting, OR (c) diarrhea?  
3. Is your child experiencing two or more of the following symptoms of COVID-19?  

● Chills  
● Cough  
● Fatigue  
● Muscle or body aches  
● Headache  
● Sore throat  
● Congestion or runny nose  

4. Is your child experiencing ANY of the Emergency Warning Symptoms of COVID-19?  
● Shortness of breath or difficulty breathing  
● Persistent pain or pressure in the chest  
● New confusion  
● Inability to wake or stay awake  
● Bluish lips or face  

5. Has your child had, or do you think your child has, COVID-19?  
6. Has your child tested positive for COVID-19?  
7. Has your child been around a person with COVID-19?  

 
If the answer to any of these questions is “YES,” YOUR CHILD SHOULD REMAIN AT HOME and you should                   
contact the attendance clerk at your child’s school by phone or email. Students remaining home as a result of                   
COVID-19 concerns will not be penalized regarding absences. Assignments, tests, or other school work can               
be made up by arrangement with teachers.  
 
If your child is showing any of the Emergency Warning Signs listed in Question 4, seek emergency 
medical care immediately.  
 
If your answer to Question 5, 6, OR 7 is “YES,” please contact your physician and the Cherokee County 
Health Department at (918)456-8826 or W.W. Hastings Hospital COVID Hotline (833)528-0065 for specific 
guidance on the criteria to be met before your child returns to school.  
 
1 This temperature is set per the OSDE Return to Learn Oklahoma, June 2020 . 
 
 Note: By sending your child to school, you are representing to the 
School District that the answer to each of these questions is “NO.” 
 

 
 



ESSENTIAL VISITOR SCREENING Form  
NOTE: Mask must be worn the entire duration of visit.  

To ensure the safety of students and staff, we would like you to complete the following questionnaire 
on the days that you visit our school(s) to determine your state of health.  

1. Name: ____________________________________________________  
2. Phone Number: ____________________________________________  
3. In what capacity are you needed at school: 

O Substitute  
O Mentor  
O Volunteer  
O OKDHS  
O Counselor 
O Other (please explain) ________________________________________  

4. Without the use of appropriate Personal Protective Equipment (PPE), have you been directly 
exposed to someone under investigation for, or with a confirmed case of COVID-19 (Coronavirus) 
in the past 14 days? 
O Yes 
O No 

5. What is your temperature today? ____________ 
6. Have you experienced any of the following symptoms? (check all that apply) 

O fever or chills 
O cough or shortness of breath 
O Loss of taste and smell  
O GI symptoms (vomit, nausea or diarrhea)  
O Chills  
O Headache  
O Muscle pain  
O Sore throat  
O Fatigue  
O Congestion or runny nose (unrelated to seasonal allergies)  
O None  

7. Are you currently under investigation for COVID-19 (Coronavirus), or have you tested 
positive for COVID-19 in the past 14 days?  
O Yes  
O No  

8. Have you, or a member of your household, traveled internationally by air or sea in the  
past 14 days?  
O Yes  
O No  



 

Levels of Contact  
Guidelines for Exposure  
These guidelines are intended to mitigate, not eliminate, risk. No single action or set of 
actions will completely eliminate the risk of COVID-19 transmission, but implementation of 
several coordinated interventions can greatly reduce that risk. This situation is evolving 
quickly and you will be updated as the situation changes.  
 
First Level Contact: If you have been diagnosed with a lab-confirmed case of COVID-19 
(first level contact) and have been told to isolate (usually for 10 days), please notify the 
appropriate school personnel immediately. Stay home and quarantine until you are not 
experiencing symptoms for 3 full calendar days at the end of the quarantine or until you 
have been released to come back by a licensed MD or DO.  
 
Second Level Contact: If you have been in close contact with a lab-confirmed case of 
COVID-19 (second-level contact), for an extended period of time notify appropriate school 
personnel, stay home and quarantine for 14 days. If you experience symptoms and/or 
become a first level contact follow guidelines of a first level contact.  
 
Third Level Contact: If you have been in contact with a person who has been in  
contact with someone with a lab-confirmed case of COVID-19 (third-level contact), 
self-monitor with daily temperature checks and contact your primary-care provider. You 
may report to work/school. However, if in this scenario you develop symptoms, stay home 
and contact your health-care provider and appropriate personnel. 

Symptoms may include: 
● Fever or chills  
● Cough  
● Shortness of breath or difficulty  
● Fatigue  
● Muscle or body aches  
● Headache  
● New loss of taste or smell  
● Sore throat  
● Congestion or runny nose  
● Nausea or vomiting  
● Diarrhea  

 



 
RETURN to LEARN  

General Guidelines for Families  
Hulbert Public Schools 

 
PROTECTING OUR SCHOOL COMMUNITIES  

The following guidelines are shared with our school communities, including students, families, and staff, 
in an effort to lessen the risk of transmission of COVID-19. Over the past several weeks, representatives from 
the district's stakeholder groups, as well as leaders in specialized areas of the school district's service areas, 
have been researching the constantly evolving literature from the education, medical, and public health 
sectors. The goal has been to create carefully layered, flexible, and developmentally appropriate practices that 
will ensure the strongest advice given by the American Academy of Pediatricians (AAP): All policy 
considerations for the coming school year should start with a goal of having students physically present in 
school. (https://tinyurl.com/yc4stuh8)  

A host of reasons support this AAP recommendation, from the importance of in-person learning to the 
damage of social isolation; and Hulbert Public Schools is in complete agreement. The truth remains, however, 
that ensuring this goal will require all of us to work together.  

The information presented in this document is shared so that all of our community can begin school 
with a shared understanding of our responsibility in keeping our students and staff safe from COVID-19. We 
know we cannot eliminate the virus; but with wise choices, we can slow the spread. 
 

LAYERED MITIGATION PRACTICES  
 
DAILY TEMPERATURE CHECKS - Each morning, families are asked to take their children's temperatures, as 
a fever of 100.4 or greater may be an indication of an active case of COVID-19. If this is the case, please keep 
your child home to monitor for additional symptoms.  
RESPONSE TO ADDITIONAL SYMPTOMS - While many children will present with fever initially, many will 
not. Other symptoms that may develop initially include the following: chills, cough, shortness of breath or 
difficulty breathing, fatigue, muscle or body aches, headache, loss of taste or smell, sore throat, congestion, 
runny nose, nausea, vomiting and diarrhea. Any of these are cause for keeping a child home from school.  
HYGIENE -  Handwashing is one of the best means of protection against infection. Students will be reminded 
to wash their hands often with soap and water for at least 20 seconds, especially after blowing their noses, 
coughing, or sneezing; going to the bathroom; and before eating. They will also have access to an 
alcohol-based hand sanitizer throughout the school building when hand washing opportunities are not readily 
available.  
SOCIAL DISTANCING - While it will be difficult to maintain distance between the students at school, each site 
will be devising plans to provide for this precaution in the common areas of hallways, classrooms, cafeterias, 
gyms and buses.  
FACE COVERINGS - Evidence continues to mount on the role and importance of face coverings in interrupting 
the spread of COVID-19. The latest indication is that the use of face coverings protects both the wearers and 
those with whom they come in contact. Face coverings are mandatory. 
ADDITIONAL INFORMATION - Details on the above practices and expectations for their implementation in 
Hulbert's Elementary, Middle and Secondary schools follow.  



 
 

Return to Learn  
Elementary Guidelines for Families  

Hulbert Public Schools 
 

EXPOSURES, DIAGNOSES, & RETURN TO SCHOOL AFTER COVID-19 
In regard to exposures, diagnoses, and positive tests, the CDC recommends the following:  

● Anyone who has had close contact with someone positive for COVID-19 should stay home for 14 days 
after exposure, based on the time it takes to develop the illness.  

● Any child who tests positive or has COVID-19 symptoms may return to school after three days with no 
fever and diminished respiratory symptoms and ten days since symptoms first appeared. Two 
consecutive negative COVID-19 tests given 24 hours apart would also indicate that a child may return 
to school. The negative test results should be provided to the school upon return.  

● A child who tested positive for COVID-19 but had no symptoms can return to school after 10 days have 
passed since the test. Two consecutive negative COVID-19 tests given 24 hours apart would also 
indicate that a child may return to school. The negative test results should be provided to the school 
upon return. 

● As always, be sure to call the school to report your child's absence.  
● For more information, visit the following website: https://www.cdc.gov/coronavirus  

 
MASKS FOR ELEMENTARY STUDENTS  
Face masks for elementary students are required with some exemptions (see Mask Exemptions). All students 
are asked to have a mask available at all times, except when eating meals, naptime, recess and physical 
education when social distancing is possible. Schools will promote and reinforce the use of face coverings for 
all students; however, masks will not be provided by the school for the duration of the school year. Practices 
such as mask-wearing will be more feasible the older the student, as younger students may touch their faces 
more than usual when wearing a mask.  Students in grades Pre-K through 3rd grade, may remove their masks 
when they are in their classrooms.  
 
COVID-19 SYMPTOMS AT SCHOOL  
If a teacher suspects that a student may have COVID-19 symptoms, he/she will contact the office to arrange 
for an adult to come to the classroom and escort the student to an isolation room. Parents will be contacted 
immediately to pick up their child and seek a medical opinion. 
 
ARRIVAL & DISMISSAL  
As students arrive at school in the morning, they will be directed to go to their classrooms or a general area in 
which social distancing is feasible. Students will not be gathered in large groups to wait for their school day to 
begin. Parents will not be escorting their children into the building. All parents will be asked to remain in their 
cars and drive through the drop-off line to ensure a safe exit from and entrance into their family vehicles. While 
awaiting dismissal, students will be in their classrooms, still following social distancing guidelines by not waiting 
in large groups.  
 



BREAKFAST & LUNCH  
Students will wash hands prior to eating. As much as possible, the children will be seated in the cafeteria in a 
manner to allow for distancing. When cafeteria space is limited, students will be directed to eat in another area 
in order to provide for distancing. No guests will be allowed to have lunch on-site as long as the threat of 
COVID exposure is predominant in the community. Parents are encouraged to limit the times they check their 
students out for lunch in an effort to minimize unnecessary potential exposure.  
 
RECESS  
The elementary site will develop a recess schedule that allows daily outdoor playtime for all students. Recess 
schedules may vary due to limiting the number of students in any one area. Plans above are subject to change 
as new information becomes available or as new situations arise related to COVID-19.  
 
SUPPLIES  
Sharing of supplies such as crayons, markers, scissors and pencils will not be allowed. Students will keep their 
individual supplies separated from those of others in individually labeled containers or cubbies. Any 
manipulatives needed for instructional purposes will be sanitized prior to use by another student.  
 
SNACKS 
No classwide snacks will be allowed or distributed at school. Students choosing to bring a snack to school may 
bring an individually wrapped snack for themselves. We are exploring options in providing snacks. 
 
BEFORE AND AFTER CARE  
Before and After Care programs at the elementary site will follow the guidelines established by HPS.  When 
appropriate, a parent may escort his or her child to the building to check-in, but the adult will need to be 
wearing a mask.  If a heightened level of protocol is deemed necessary, drop off and pick up for beyond school 
hours will take place at the entrance to the Before and After Care program without the parent exiting the family 
vehicle.  
 
  
WATER FOUNTAINS AND RESTROOMS  
As school opens, all traditional “bubble up” water fountains will be disconnected. Most schools now have water 
bottle filling stations; these will remain connected and available to students and faculty. Students and staff are 
encouraged to bring filled water bottles or other non-breakable water containers to school with them. Student 
restrooms will be cleaned multiple times throughout the day by the site custodial staff, who will use portable 
disinfectant foggers to sanitize the areas. Staff restrooms will also be disinfected periodically throughout the 
school day. 
 
Hulbert Public Schools Plans above are subject to change as new information becomes available or as 
new situations arise related to COVID-19.  
 
 
 
 



Return to Learn 
Secondary Guidelines for Families  

Hulbert Public Schools  
 
EXPOSURES, DIAGNOSES, & RETURN TO SCHOOL AFTER COVID-19 
In regard to exposures, diagnoses, and positive tests, the CDC recommends the following:  

● Anyone who has had close contact with someone positive for COVID-19 should stay home for 14 days 
after exposure, based on the time it takes to develop the illness.  

● Any child who tests positive or has COVID-19 symptoms may return to school after three days with no 
fever and diminished respiratory symptoms and ten days since symptoms first appeared. Two 
consecutive negative COVID-19 tests given 24 hours apart would also indicate that a child may return 
to school. The negative test results should be provided to the school upon return.  

● A child who tested positive for COVID-19 but had no symptoms can return to school after 10 days have 
passed since the test. Two consecutive negative COVID-19 tests given 24 hours apart would also 
indicate that a child may return to school. The negative test results should be provided to the school 
upon return. 

● As always, be sure to call the school to report your child's absence.  
● For more information, visit the following website: https://www.cdc.gov/coronavirus  

 
MASKS FOR MIDDLE AND HIGH SCHOOL STUDENTS  
Face masks for secondary students are required with some exemptions (See Mask Exemptions). For this 
reason, Hulbert's secondary students will be expected to wear masks throughout the day - whether on school 
buses, in hallways or in classrooms. Students are reminded that by wearing a mask at school, they are 
protecting both themselves and those around them. As the school year commences, students should include a 
face mask in their list of school supplies. With respect to the spread of the virus, the optimal, safest situation is 
for all students and staff to wear masks at all times. When a student wears a mask at school, it is a sign of 
respect for both classmates and teachers; and by extension it is confirmation that the wearer understands 
his/her responsibility to his/her immediate family, extended family, school family, and the greater Hulbert 
community. To the extent possible, schools will promote and reinforce the use of face coverings for all 
students; however, masks will not be provided by the school for the duration of the school year.  
 
COVID-19 SYMPTOMS AT SCHOOL  
If a teacher suspects that a student may have COVID-19 symptoms, he/she will contact the office to arrange 
for an adult to come to the classroom and escort the student to an isolation room. Parents will be contacted 
immediately to pick up their child and seek a medical opinion. 
 
ARRIVAL & DISMISSAL 
Arrival routines will look different this year in an effort to allow students to maintain a safe physical distance 
from one another as they wait for the first hour bell to begin class. Each site will work with the layout and 
options in their specific building to maximize opportunities for distancing in the minutes before school begins. 
At the end of the day, students will be released in a staggered manner to avoid all students traveling 
simultaneously through the halls toward the same exit. 
BREAKFAST & LUNCH  



Students will be reminded to access lavatories for hand washing prior to meal service. Accessible hand 
sanitizer dispensers will be available too. Because mealtime, by its very nature, presents many opportunities 
for the spread of germs, schools will be offering students a variety of seating options to provide safer situations 
than the typical cafeteria setting would allow. Students will be reminded that sharing food is not a safe practice. 
plans above are subject to change as new information becomes available or as new situations arise related to 
COVID-19.  
 
LOCKER USE 
For those students who choose to use their school lockers, daily visits to store and retrieve materials will be 
limited in a manner that reduces the number of students in a hallway area at any one time. For instance, 
students with locker numbers ending in an even digit may be asked to visit lockers after even-numbered class 
periods; similarly, odd-numbered lockers can be visited after odd-numbered class periods. All students will be 
asked to refrain from decorating the inside of their lockers. At every opportunity, we will be seeking ways to 
minimize unnecessary material and items being brought into the school.  
 
LIBRARY 
Honoring the importance of reading for both pleasure and research, the school media centers will remain open 
for student use. While there may be some changes in routines and scheduling, it is our intent to keep our 
media centers open and available to our students and staff. Books will be sanitized before being reshelved.  
 
SCHOOL ACTIVITIES  
Extra and co-curricular activities such as marching band, vocal music, STUCO, drama and athletics of all 
descriptions are vital elements of a secondary student's experience. Responses to COVID-19 in these 
environments will vary, always with a keen eye to proven practices in prevention and protection. Research is 
presently underway by the National Federation of State High School Associations to help us know and apply 
the best precautions to take in order to protect our students involved in extracurricular activities. 
 
ALL SCHOOL ASSEMBLIES 
All-school assemblies will be limited at the beginning of the school year to avoid the likely possibility of 
exposure that would occur when hundreds of students gather to chant and cheer their teams to victory. As the 
year wears on, such events may be reinstated if the virus takes a turn toward diminishing infections. 
 
FALL SPORTS AND BEYOND 
It is difficult to predict what our fall and winter interscholastic sports seasons will look like. We will seek 
assistance from the Oklahoma Secondary Schools Activity Association, abiding by their guidance for safe play. 
It is equally uncertain what the high school and middle school fan experience will include. Our hope - especially 
for outdoor sports - is that fans will be able to enjoy a comparatively healthy setting by distancing and wearing 
a mask. Volleyball fans, while indoors, will allow for adequate distancing among fans. The district encourages 
wearing masks as a safety precaution that protects our athletes. As we move into winter sports and beyond, 
the virus will dictate the degree of opportunity for all of our athletes and fans.  
 
Hulbert Public Schools Plans above are subject to change as new information becomes available or as new 
situations arise related to COVID-19.  



 
MASK EXEMPTIONS AND ACCOMMODATIONS  
 

1. Persons who work or directly interact with individuals who are deaf or hard of hearing, and who rely on 
lip-reading to communicate, may remove a face covering for the duration of time as is necessary to 
communicate or interact directly with the individual(s). In this situation, consideration should be given to 
using a clear face covering. If a clear face covering is unavailable, staff members should consider using 
written communication, closed captioning or decrease background noise to make communication 
possible while wearing a cloth face covering that blocks the lips.  

2. Persons with a medical condition or disability that prevents wearing a face covering must wear a face 
shield.  

3. Persons with a medical condition for whom wearing a face covering could obstruct breathing or who are 
unconscious, incapacitated or otherwise unable to remove a face covering without assistance.  

4. Persons who are hearing impaired, or communicating with a person who is hearing impaired, where the 
ability to see the mouth is essential for communication.  

5. Persons for whom wearing a face covering would create a risk to the person related to their work, as 
determined by local, state or federal regulators or workplace safety guidelines. This includes people 
who work in a setting where cloth face coverings may increase the risk of heat-related illness or cause 
safety concerns due to introduction of a hazard (for instance, straps getting caught in machinery) may 
consult with an occupational safety and health professional to determine the appropriate face covering 
for their setting.  

6. Persons who are obtaining a service involving the nose or face for which temporary removal of the face 
covering is necessary to perform the service.  
 

Note: Persons exempted from wearing a face covering due to a medical condition who are employed in a job 
involving regular contact with others should wear a non-restrictive alternative, such as a face shield with a 
drape on the bottom edge, as long as their condition permits it. 

 


