
 

Traduction en cours...

Object 1

 

French immersion

Handbook headings
It is possible that at the very beginning of the school year the ”School

Board” organizes  a  training of  several  days  for  teachers  new to  the

parish.

 

I.Breakdown of the school year  
 

There are 4 periods of 9 weeks.  The first  is  very long,  from back to

school to Thanksgiving. The school year ends at the end of May.
 

II.Reports cards and progress reports  
 

At the end of each period, the report card leaves at home. It acts as a

school report card.

The progress report is an intermediate document, given every 3 weeks.
 

Scoring system: A, B, C, D, F. 

A = 100 - 93 pts

B = 92 - 85 pts



C = 84 -75 pts

D = 74 - 67 pts

F = 66 - 0 pts
 

The grading system is different for Kindergartens: we use 3, 2 , 1 for the

report  card  and  S  for  satisfactory,  N  for  need  improvement,  U  for

unsatisfactory.
 

III.Educational operation:   
 

-  Lesson plans  : weekly planning.  To  enter the  OnCourse site. On this

site you can access lesson plans from American colleagues and copy

and  paste,  since  we  are  supposed  to  do  exactly  the  same  thing

anyway. Be careful not to forget to check the small “post plans” box

when you are done ! Lesson plans are to be posted weekly.        
-  Eureka  :  math method used throughout the school and throughout

the parish, it is the only method to use and follow. We try to move at

the  same  pace  as  colleagues  at  the  same  level.  In  principle,  the

school  board  provides  the  teacher's  guides  and  exercise  files  in

French.        
- P lanning time : each day, each teacher has a certain amount of time

without  the  students  to  prepare  the  class.  PLC  meetings  and

collaboration are held during this time.        
 
 
 
 
 
 

IV.Tests and LEAP  
 

a.The tests
- Immersion teachers must pass the same tests (evaluations) as their



American colleagues in the following subjects: math, science and

social  studies.  These  tests  must  be  translated  into  French  (ask

American  colleagues  to  share  the  modifiable  docs).  In  general

there is one test per week in each subject.        
-  Immersion  students  do not  necessarily  have a  sufficient  level  of

French to take these tests independently , especially at the start of

the year. It will therefore be necessary to guide the students by

reading and explaining the instructions.        
-  Corrected tests  must be sent home for parents to read them. A

copy  in  English  can  be  attached  to  the  test  in  French  so  that

parents  understand  the  test.  Parents  then  return  the  tests  to

school. They must be archived to have proof of the student's work

in the event of a dispute.        
- Students' results must be entered in JPAMS. The tests are generally

marked on about thirty points (normally the American colleagues

provide  a  corrected  copy  before  the  test,  with  the  number  of

points per question). When entering the notes, you must convert

the number of points out of thirty into the number of points out of

a hundred. For example, a student who had 25 correct answers on

a 30-point test will obtain 83% success, which corresponds to a C.

You will therefore have to enter the score of 83 on JPAMS. Once all

the  percentages  have  been  entered  and  the  notes  have  been

saved, the corresponding letters (A, B, C, D, F) will appear on the

screen.        
- The math tests work like this from the 1st grade (the Kinder have a

less strict grading system, see section II). On the other hand, the

100 point system only applies to science and social studies from

the 3rd grade. For 1st and 2nd grade, it is rather an assessment of

the type “satisfactory work” or “insufficient work”.        
- In French and in sport, we evaluate as we want, it is just necessary

that at the end of each period (every 9 weeks), there is at least 6



notes entered for each subject, including therefore in French and

sport.        
-  Once all the marks for the period have been entered, the JPAMS

site calculates  an average per pupil  per subject.  With the math

means, we calculate an index which will have to be reported at a

PLC meeting. To calculate the index, there are 150 points for each

average of A, 100 points for each average of B, and 80 points for

each average of C (zero points for D or F). Then divide this sum of

points by the number of students. This index is to be calculated at

the end of each period.        
 

b.LEAP (only concerns 3rd and 4th grades)
LEAP  is  the  national  exam  for  all  American  students  from  grade  3

onwards.  They take a  math,  science,  social  studies  and English  test.

LEAP exams are in English, even for immersion students.

LEAP takes place for a week, in late April or early May. It is really an

atmosphere  of  examination,  it  is  necessary  to  remove  all  the

educational displays and the students must remain silent.

The weeks preceding LEAP are devoted to cramming.
 

V.Teacher evaluation   
 

-  The  “walk  through”  :  observations  of  the  class  made  by  the
management  without  notice.  Just  last  a  few  minutes.  Not
necessarily feedback afterwards.        

- “Inspections” : longer observations (often an entire session), always
by  management.  Systematic  feedback  (possibly  visually),  with  a
report to sign and a note. See Teach Point for comments.        
 

VI.Acronyms  
 



PLC  :  Professional  Learning  Community  =  weekly  meetings  between

colleagues of the same grade and in the presence of management to

share notes and agree on progressions. 
SLT  : Student Learning Target =  a diagnostic assessment in math and

French, provided by the administration, which will come back several

times a year to see the progress of the students (this test is therefore

much too hard at the start of the year, c 'is normal). The SLT is to be

translated into French.

RTI  :  Response To Intervention = form to be completed for students

with difficulties (behavior or learning) to establish a remediation plan,

in partnership with school specialists. 
1508 : this is the code for designating pupils with disabilities.

ADD : Attention deficit disorder = disorders of attention

ADHD  :  code  for  students  with  ADD  H,  attention  disorders  with  or

without hyperactivity. 
PD : Professional Develop ment = compulsory training and consultation

days

PGP  :  Professional  Growth  Plan  =  an  action  plan  over  the  year  to

improve the results of SLT.

PBIS  :  Positive  Behavior  Interventions  and  Support  =  all  class

management systems by reward, see the section below.

IEP meetings : parent-teacher meetings.
 

VII.   General functioning of parish schools
 

At the start of the year, you will receive a “handbook” (guide) which will
detail the operation of each school.

 

L   unch   : meal of re 20 minutes maximum under supervision of teachers.

There is no meridian break, the class resumes after the toilet break. The

Kindergartens of Ville Platte have a break after lunch.



 

P    ledge    :  it  is  the  oath  of  allegiance  to  the  nation.  It  is  done  in  2

languages for immersion.
 

D   uty   : it's the day of service. We welcome the students, we supervise

recess and we accompany the children to the parents' bus and cars.
 

Counselor : If a student exhibits difficult behavior in the classroom, you

can refer him or her to the Counselor (school counselor) by filling out a

form provided for this purpose.
 

To send a  student  to  the infirmary  :  you must  fill  out  a  small  form

indicating the reason for your complaint and the time you left the class.
 

VIII.Sickness and days off  
 

Teachers are entitled to 10 days absence each year. Days not used in

the year are carried over to those of the following year, but this is only

possible  once.  A  replacement  comes  into  the  class.  Substitutes

supervise the class but do not teach. It's up to us to leave enough work

to keep the kids busy all day.
 

IX.PBIS:  Positive  Behavioral  

Interventions and Supports
 

It is a set of tools and techniques intended to help the teacher manage

his class.

●  Pax  :  class  management  technique,  non-negotiable,

implemented in each school to manage student behavior.    
● R écompenses : what are dollars (positive reinforcement) with

images of mascots for schools. Mamou: Buddy Bear dollars,

Ville Platte: Paw Bucks.    



● I nfractions (minor x3 → major): for behavioral and disciplinary

problems .    
 
 
 

X.Important websites for the operation  
 

Each teacher will  receive at the beginning of the year a professional

email address and codes to access the websites mentioned below.
 

● Oncourse    
Each teacher must post their lesson plan at the end of the week for the

following week. The “  lesson plan  ”  is  the  lesson plan  .  The teacher

copies / pastes that of his colleagues of the same level except in French.
 

● JPAMS    
We  note  the  absences  of  the  students  and  we  write  the  students'

scores (see section “Tests”).
 

● Frontline    
In  Ville  Platte,  the  teachers  themselves  register  their  absences.  In

Mamou, the secretariat does it.

In Mamou, every Friday after having “sign out”, you have to validate

the number of hours of the week. If this is not done on Friday, it must

be done no later than 9 a.m. every Monday.
 

● Teachpoin   t   :    
Return of observations made in class by the superior.

 

● Eventbrite :    
I nscription to training.
 

XI.Teaching materials  



 

● Grants    
In order to obtain funds to equip the equipment classes, it is possible to

request Grants. Grants are grants. You must fill out a form and submit a

file. If the Grant is obtained, an expense report will have to be made in

order to request another one.

Resource sites and foundations:

FACE Dual Language Fund : grant allocated by the cultural services of

the French Embassy in the USA. You must request it in September at

the latest, but you will have to watch the dates on their website.

The Richard Guidry Cajun and Creole Language Fund
 

● In each school    
Unlimited photocopies.
 

● Media Center in Ville Platte    
You can laminate, bind, go get large format paper. Please note, it closes

at 4 p.m.
 

● Purchases    
● Mardel in Lafayette (Ambassador Caffery)    
● Teacher Pets (Crowley)    
● Walmart (request the card that exempts payment of taxes)    
● Dollar Tree    

 
 

XII.    Involvement of immersion programs in

the community 
 

You  may  be  asked  to  bring  students  to  these  events  to  recite  the

“Pledge”, sing in French or participate in the parade.

In order of the school calendar: 



 

● R adio KVPI: local radio, with a program in French.    
● Homecoming: city high school party, at the start of the school

year. There are displays.    

● Cajun Music Festival: Cajun music festival in Mamou.    
● November 11: commemoration of army veterans.    
● Courthouse de Ville Platte in December: once a year, the court

meets in French.    
● Christmas: At Ville Platte, the students will sing and offer cards

to residents at the Nursing Home and will sing and visit the

lights of the Town Hall. In Mamou, a visit to the retirement

home is also planned.    
● Balfa: Cajun music festival    
● Mardi Gras : Mamou's students make a parade.    
●  French  Night:  each  teacher  presents  his  region  to  the

community.  This  will  be  used  for  the  compulsory  cultural

report requested by CODOFIL for the immigration services.    
 
 
 
 
 

XIII.Crisis plan   
 

A filing cabinet must always be highlighted near the door in the event

of  an alert.  It  details  the procedure  in  the event  of  evacuation and

intrusion into the school. It is important to know the details.
 
 

XIV.Specifics of Mamou  
 

● Daily school rhythm : 
You have to point when you arrive at school and when you leave. 



Regular day  : 7:35 am at the latest in the morning and once all  the

students of the class have left, around 3:00 pm.

Duty day        : 7.10 am at the latest and around 3.10 pm.

The school gate closes at 4 p.m. If you have to stay longer, you will

have to get out the car.

Class begins at 7.45 a.m. and ends at 2.50 p.m.

There  are  2  recreations  during  the  day:  9:40  am  /  9:50  am in  the

morning and 1:10 pm / 1:25 pm in the afternoon. In the event of rain,

the Kindergarten remain in their classes under the supervision of the

service teacher. The 1st and 2nd grades go into the gymnasium and the

3rd and 4th grades stay in their hallway.
 

● Communication with parents :    
1 or  2  days  before  the  start  of  the school  year,  it's  the  “Meet  and

Greet”: the parents bring the school materials requested by the school.

This is the opportunity to meet them for the first time.

From 1st  grade,  students  have 2  “folders”  (plastic  bag):  one for  the

French class, one for the ELA class. There is only one in Kinder.

In the folder, there is a sheet called the “conduct”. At the end of the

day, the teacher indicates the behavior of the student.

S = Satisfactory,   N = needs improvement, U = Unsatisfactory

Every Monday, the teacher must send the “study guide” to the parents.

It  is  a  document  which  details  the  program  of  the  week  in  each

discipline.

You can give homework (Eureka homework sheets, French vocabulary

to learn ...) but always specifying that it is optional, and in English so

that parents can help.  

Parents  can  request  a  meeting  here  called  “conference”  during  our

planning time.
 

● Class budget : 



At the start of the year, the principal announces how much money is

allocated to each class (approximately $ 70 per class).
 

● Awards Ceremony :    
Organization  of  awards  ceremonies  every  9  weeks  to  reward  good

marks (Banner roll - Superintendent list, Honor roll - Principal list, Merit

roll - Faculty list), attendance (Perfect attendance) and behavior (Star

Student).

Is done once per period in the gymnasium: Kindergarten, 1st and 2nd

grades together, then 3 and 4th grade.
 
 
 
 

● French report cards :    
It's the report card that comes home every 9 weeks. Kinder in paper

format (general + French),  for the other general  classes in computer

format  (printed  by  the  secretary)  and  French  in  paper  format  (to

manage yourself).
 

● Attendance / academic / pbis meetings :    
Each  teacher  is  part  of  a  committee  which  meets  every  period  to

organize  the  system  of  rewards  linked  to  attendance,  grades  and

behavior.
 

● Buddy bear store :    
The last week of each month, with their dollars, students can go to the

Buddy bear store to buy toys or passes. 
 

● Pass :    
It is a pass for different types of activities: wearing camouflage, buying

popcorn, watching a movie, etc.
 

● Green dollar :    



$ 5 ticket that rewards attendance every week.
 

● Buddy bear and positive referral :    
Buddy Bear is the school mascot. Every Friday, a high school student

dressed as a bear comes to class. The teacher selects a student whose

attitude was exemplary during the week. This student makes a “hug”

and receives a candy.

The teacher then completes a small diploma called “Positive Referral”.

The principal calls the parents and the pupil obtains a “Golden Ticket”.
 

● “  Golden Ticket”   :       

Small ticket given by the principal who gives the right to have a little
extra recreation.
 
 

XV.   Specificities of Ville   Platte  
 

● When we arrive at school in the morning, we “clock in”. Before

7.15 am when you are on duty, before 7.45 am on other days.    
● There are 2 breaks during the day (see with your colleagues of

the same grade) . In case of rain, students stay in their classes

under the supervision of the teacher.    
● The Paw Buck: it is a reward (in counterfeit dollar bills, 1, 5 and

10)  given to the students  for  their  behavior  or  their  work.

During the last week of each month, students will exchange

their Paw Bucks for small toys. It's the Paw Den.    
●  A sum of barely 5 dollars is allocated to each student for the

purchase of teaching materials for the class.      
 
 
 
 
 
 
 



 

XVI.Practical  information relating to daily  

life
 

● N umber of social security    
If you arrive before the planned week of training at Baton Rouge, this is

the first thing to do: 

- Opelousas: 5097 Interstate 49S (Service Road)        
- provide their employment contract, J1 and passport        
-  a provisional paper is provided which is used to open a

bank account, pass your license, etc.        
-  the official  paper arrives by mail  after approximately  2

weeks        
 

● Driving license    
- you can pass your permit at the DMV of Ville Platte (1004 W La Salle

St)        
-  the  code  goes  without  an  appointment,  you  can  pass  it  several

times in succession, until it is obtained.        
- we can be helped by a person, a colleague for example, if we need a

translator.        
- The license costs between $ 30 and $ 40. We pass it in our own car,

or that of a colleague. You just need proof of insurance.        
- The DMV gives us our ID (identity card) or / and our driver's license

(approximately $ 30 each).        
 

● Car insurance    
- Progressive (but there are others), around $ 160 per month        
- All State costs between $ 100 and $ 150 depending on the car.        
- Possibility of being sponsored by French or American colleagues to

reduce the price of insurance.        



 

● Technical inspection    
- it is very fast and it has nothing to do with that in France.        
-  For example, at Eunice: Gary's Inspection, 951 W Laurel Ave. But

there are also garages in Ville Platte.        
- for oil change, tire inflation, you can go to Walmart or Oil express in

Eunice.        
- In Eunice, Mr. Lombas' garage is' 'Miller's Automotive Repair' ', 348

Highway 13 N        
- In Mamou, there is “ Tricia's Auto Parts & Tire Center”.        

 

● Bank    
- The bank '' Chase '' is very present everywhere in the USA (practical

when traveling), even if it is found neither in Mamou, nor in Ville

Platte, nor in Eunice, only in Opelousas (234 N Court St).        
- You can pay your rent with the Chase app, section `` Quick Pay with

ZelleR ''        
- At Chase, we are given 3 checks for free.        
- The visa card is a Debit Card.        

 

● Obtaining cash in supermarkets (cashback)    
-  Walmart: (no charge) for each payment, you can request up to $

100.        
- Super 1 (no charge), you can request up to $ 50.        
- Dollar Tree: not interesting because we pay a tax.        

 
 
 

● Internet    
- Spectrum ($ 75 per month)        
- ATT (about $ 50 per month)        

 

● Electricity    



- CLECO        
 

● Phone plan    
-  Teachers  have  kept  their  French  plan,  with  Free.  Disadvantage:

sometimes we are asked for a local number, so we have to give

that of a colleague.        
- American plan: ATT. About $ 32 per month with 1 G.        

 

● Money transfer (in any case, between France and the USA)    
- Transferwise        

 
 

XVII.                   Organizational chart
Resource persons at the School Board:

●  Mike  Lombas:  Deputy  Superintendent  and  French  Program

Manager    
● Amy Lafleur takes care of the salaries of the Evangeline parish    
● John Deranger and Connie Guillory for IT    
● Wanda Verrette: she is not part of the School Board but she knows

the entire Cajun community in the region (including, for example,

people who can come and tell  traditional stories in the classes).

Wanda speaks French. Her sister Val works at Mamou's school.    

La première est très longue, de la rentrée à Thanksgiving.
Contribute a better translation

Original text


