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6 ft

Stay at least 6 feet  
(about 2 arms’ length)  

from other people.

Stay home when you are sick,  
except to get medical care.

Clean and disinfect 
frequently touched 

objects and surfaces.

Cover your cough or sneeze with a 
tissue, then throw the tissue in the 

 trash and wash your hands.

Wash your hands often with soap  
and water for at least 20 seconds.

Stop the Spread of Germs

cdc.gov/coronavirus
316917-A May 13, 2020 11:00 AM

Help prevent the spread of respiratory diseases like COVID-19.

Do not touch your   
eyes, nose, and mouth.

When in public, wear a 
cloth face covering over 
your nose and mouth.
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Call ahead before visiting your doctor. 
• Call ahead. Many medical visits for routine

care are being postponed or done by
phone or telemedicine.

• If you have a medical appointment that cannot be postponed, call your 
doctor’s office. This will help the office protect themselves and
other patients.

If you are sick, wear a cloth covering over 
your nose and mouth.
• You should wear a cloth face covering over your 

nose and mouth if you must be around other
people or animals, including pets (even
at home).

• You don’t need to wear the cloth face covering if you are alone.
If you can’t put on a cloth face covering (because of trouble
breathing for example), cover your coughs and sneezes in some
other way. Try to stay at least 6 feet away from other people.
This will help protect the people around you.

Note: During the COVID-19 pandemic, medical grade facemasks 
are reserved for healthcare workers and some first responders. 
You may need to make a cloth face covering using a scarf 
or bandana.

If you develop emergency warning signs for COVID-19 get 
medical attention immediately.  
Emergency warning signs include*:

• Trouble breathing

• Persistent pain or pressure in the chest

• New confusion or not able to be woken

• Bluish lips or face

*This list is not all inclusive. Please consult your medical
provider for any other symptoms that are severe or concerning
to you.

Call 911 if you have a medical emergency. If you have a 
medical emergency and need to call 911, notify the operator 
that you have or think you might have, COVID-19. If possible, 
put on a facemask before medical help arrives.

CS 316120-A     05/03/2020

cdc.gov/coronavirus

Prevent the spread of COVID-19 if you are sick
Accessible version: https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html

If you are sick with COVID-19 or think you might 
have COVID-19, follow the steps below to help 
protect other people in your home and community.

Stay home except to get medical care. 
• Stay home. Most people with COVID-19

have mild illness and are able to recover at
home without medical care. Do not leave
your home, except to get medical care. Do
not visit public areas.

• Take care of yourself. Get rest and stay hydrated.

• Get medical care when needed. Call your doctor before
you go to their office for care. But, if you have trouble
breathing or other concerning symptoms, call 911 for
immediate help.

• Avoid public transportation, ride-sharing, or taxis.

Separate yourself from other people and 
pets in your home. 
• As much as possible, stay in a specific room and

away from other people and pets in your
home. Also, you should use a separate
bathroom, if available. If you need to be around other
people or animals in or outside of the home, wear a
cloth face covering.

 ɞ See COVID-19 and Animals if you have questions
about pets: https://www.cdc.gov/coronavirus/2019-
ncov/faq.html#COVID19animals

Monitor your symptoms.
• Common symptoms of COVID-19 include fever and 

cough. Trouble breathing is a more serious
symptom that means you should get
medical attention.

• Follow care instructions from your healthcare provider and
local health department. Your local health authorities
will give instructions on checking your symptoms
and reporting information.
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Cover your coughs and sneezes.
• Cover your mouth and nose with a tissue when 

you cough or sneeze.

• Throw used tissues in a lined trash can.

• Immediately wash your hands with soap and water for at least 
20 seconds. If soap and water are not available, clean your 
hands with an alcohol-based hand sanitizer that contains at 
least 60% alcohol.

Clean your hands often.
• Wash your hands often with soap and water 

for at least 20 seconds. This is especially 
important after blowing your nose, 
coughing, or sneezing; going to the 
bathroom; and before eating or 
preparing food.

• Use hand sanitizer if soap and water are not available. Use 
an alcohol-based hand sanitizer with at least 60% alcohol, 
covering all surfaces of your hands and rubbing them 
together until they feel dry.

• Soap and water are the best option, especially if your hands 
are visibly dirty.

• Avoid touching your eyes, nose, and mouth with 
unwashed hands.

Avoid sharing personal household items.
• Do not share dishes, drinking glasses, cups, 

eating utensils, towels, or bedding with 
other people in your home.

• Wash these items thoroughly after using them with soap and 
water or put them in the dishwasher.

Clean all “high-touch” surfaces everyday.
• Clean and disinfect high-touch surfaces 

in your “sick room” and bathroom. Let 
someone else clean and disinfect surfaces 
in common areas, but not your bedroom 
and bathroom.

• If a caregiver or other person needs to clean and disinfect a sick 
person’s bedroom or bathroom, they should do so on an 
as-needed basis. The caregiver/other person should wear a 
mask and wait as long as possible after the sick person has 
used the bathroom.

High-touch surfaces include phones, remote controls, counters, 
tabletops, doorknobs, bathroom fixtures, toilets, keyboards, 
tablets, and bedside tables.

• Clean and disinfect areas that may have blood, stool, or body fluids  
on them.

• Use household cleaners and disinfectants. Clean the area or item 
with soap and water or another detergent if it is dirty. Then 
use a household disinfectant.

 ɞ Be sure to follow the instructions on the label to ensure 
safe and effective use of the product. Many products 
recommend keeping the surface wet for several minutes 
to ensure germs are killed. Many also recommend 
precautions such as wearing gloves and making sure you 
have good ventilation during use of the product.

 ɞ Most EPA-registered household disinfectants should 
be effective.

How to discontinue home isolation
• People with COVID-19 who have stayed home  

(home isolated) can stop home isolation 
under the following conditions:

 ɞ If you will not have a test to determine if you are still 
contagious, you can leave home after 
these three things have happened:

 § You have had no fever for at least 72 hours (that 
is three full days of no fever without the use of 
medicine that reduces fevers) 
 
AND

 § other symptoms have improved (for example, when 
your cough or shortness of breath has improved) 
 
AND

 § at least 10 days have passed since your symptoms 
first appeared.

 ɞ If you will be tested to determine if you are still 
contagious, you can leave home after these three 
things have happened:

 § You no longer have a fever (without the use 
of medicine that reduces fevers) 
 
AND

 § other symptoms have improved (for example, when 
your cough or shortness of breath has improved) 
 
AND

 § you received two negative tests in a row, 24 hours 
apart. Your doctor will follow CDC guidelines.

In all cases, follow the guidance of your healthcare provider and local health 
department. The decision to stop home isolation should be made 
in consultation with your healthcare provider and state and local 
health departments. Local decisions depend on 
local circumstances.
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What you should know about COVID-19 to 
protect yourself and others

Know about COVID-19
• Coronavirus (COVID-19) is an illness caused 

by a virus that can spread from person 
to person.

• The virus that causes COVID-19 is a new 
coronavirus that has spread throughout 
the world. 

• COVID-19 symptoms can range from mild 
(or no symptoms) to severe illness.

Know how COVID-19 is spread
• You can become infected by coming into 

close contact (about 6 feet or two 
arm lengths) with a person who has 
COVID-19. COVID-19 is primarily spread 
from person to person.

• You can become infected from respiratory 
droplets when an infected person coughs, 
sneezes, or talks.

• You may also be able to get it by touching a 
surface or object that has the virus on it, and 
then by touching your mouth, nose, or eyes.

Protect yourself and others from COVID-19
• There is currently no vaccine to protect 

against COVID-19. The best way to protect 
yourself is to avoid being exposed to the 
virus that causes COVID-19.

• Stay home as much as possible and avoid 
close contact with others.

• Wear a cloth face covering that covers your 
nose and mouth in public settings.

• Clean and disinfect frequently 
touched surfaces.

• Wash your hands often with soap and water 
for at least 20 seconds, or use an alcohol-
based hand sanitizer that contains at least 
60% alcohol.

milk Practice social distancing
• Buy groceries and medicine, 

go to the doctor, and 
complete banking activities 
online when possible.

• If you must go in person, 
stay at least 6 feet away from 
others and disinfect items you 
must touch.

• Get deliveries and takeout, 
and limit in-person contact as 
much as possible. 

Prevent the spread of 
COVID-19 if you are sick
• Stay home if you are sick, 

except to get medical care.

• Avoid public transportation, 
ride-sharing, or taxis.

• Separate yourself from other 
people and pets in your home. 

• There is no specific treatment 
for COVID-19, but you can seek 
medical care to help relieve 
your symptoms.

• If you need medical attention, 
call ahead.

Know your risk for 
severe illness
• Everyone is at risk of 

getting COVID-19.

• Older adults and people of 
any age who have serious 
underlying medical conditions 
may be at higher risk for more 
severe illness. 
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COVID-19: Quarantine vs. Isolation

QUARANTINE keeps someone who was 
in close contact with someone who has 
COVID-19 away from others.

If you had close contact with a 
person who has COVID-19

• Stay home until 14 days after your
last contact.

• Check your temperature twice a day 
and watch for symptoms of COVID-19.

• If possible, stay away from people who
are at higher-risk for getting very sick
from COVID-19.

ISOLATION keeps someone who is sick or 
tested positive for COVID-19 without 
symptoms away from others, even in 
their own home.

If you are sick and think or know 
you have COVID-19

• Stay home until after

 ū 3 days with no fever and

 ū Symptoms improved and

 ū 10 days since symptoms 
first appeared

If you tested positive for COVID-19 
but do not have symptoms

Inform 
National 

Picture of 
COVID-19

Case 
Identification

Testing 
Expansion

Healthcare 
Monitoring

Illness 
Monitoring

Collect and Analyze Data to 
Understand COVID-19 and Its Spread

Provide Tools and Guidance 
to Minimize Impact

Support STLT Public 
Health Capacity

Critical 
Infrastructure 

Guidance

Vulnerable Populations 
Protection Strategies

Travel 
Guidance

Contact 
Tracing

Clinical 
Recommendations

Clinician 
On-call

Tools and 
Checklists

Innovative 
Technologies

COVID Corps

Training

• Stay home until after

 ū 10 days have passed since your
positive test.

If you live with others, stay in a specific 
“sick room” or area and away from other 
people or animals, including pets. Use a 
separate bathroom, if available.

cdc.gov/coronavirus
CS317422-A 6/8/2020 2PM
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PLEASE TAKE NOTE OF THE FOLLOWING 

1. COMPLETE ALL AREAS ON FORM EXCEPT PARTS FOR CENTRAL OFFICE

2. COPY OF POSITIVE COVID-19 TEST MUST BE SUBMITTED WITH

APPLICATION

3. DOCUMENTATION THAT CHILD’S SCHOOL OR PLACE OF CARE HAS

BEEN CLOSED OR THE CHILDCARE PROVIDER OF CHILD IS UNAVAILABLE

DUE TO COVID-19 PRECAUTIONS MUST BE SUBMITTED WITH

APPLICATION

4. THE NAME AND RELATION OF THE INDIVIDUAL FOR WHOM THE
EMPLYEE IS TAKING LEAVE BECAUSE THE INDIVIDUAL IS SUBJECT TO A
QUARANTINE OR ISOLATION ORDER OR IS ADVISED TO SELF-
QUARANTINE MUST BE SUBMITTED WITH APPLICATION

5. COMPLETED FORM AND REQUIRED PROPER DOCUMENTATION MUST
BE SUBMITTED TO CENTRAL OFFICE NO LATER THAN THIRD WORKING
DAY UPON RETURNING TO WORK
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EVANGELINE PARISH SCHOOL BOARD
APPLICATION FOR EMERGENCY PAID SICK LEAVE (COVID-19 PANDEMIC)

NAME:  EMPLOYEE NUMBER:  

ADDRESS:  

WORKSITE: POSITION:  

Please check the appropriate item(s) for which the leave is being requested:
1. The employee is subject to a federal, state or local quarantine or isolation order related to COVID-19.
2. The employee has been advised by a health care porvider to self-quaratine due to concerns related to COVID-19.
3. The employee is experiencing symptoms of COVID-19 and is seeking a medical diagnosis.
4. The employee is caring for an individual, who is subject to either number 1 or 2 above.
5. The employee is caring for his or her child because the school or place of care of the child has been closed or the

childcare provider of such child is unavailable due to CODVID-19 precautions.
6. The employee is experiencing any other substantially similar condition specified by the Secretary of Health

and Human Services in consultation with the Secretary of the Treasury and Secretary of Labor.
Per 29 USC 2601 et seq and 29 CFR Part 826, eligible employees who are unable to work (or telework) shall be elibigle for up to ten (10) days of paid sick leave available to 
use for the qualifying reasons above.  For items 1-3, the rate of pay will be at the employee's regular rate of pay, or minimum wage, whichever is greater.  For items 4-6, 
the rate of pay will be compensated at two-thirds (2/3) their regular rate of pay, or minimum wage, whichever is greater.  Pay shall not exceed:  $511 per day for items 1-3 
and $200 per day for items 4-6.  Child means a biological, adopted or foster child, a stepchild, a legal ward, or a child of a person standing in loco parentis, who is under 18 
years of age; or 18 years of age or older and incapable of self-care because of a mental or physical disability.  Individual means an immediate family member, roommate or
similar person with who the employee has a relationship that creates an expectation that the employee would care for the person if he or she self-quaranted or was quarantined.
Additionally, the individual being cared for shall be subject to a federal, state or local quarantine or isolation order or have been advised by a health care provider to self-
quarantine based on a belief that he or she has COVID-19, may have COVID-19 or is particularly vulnerable to COVID-19.

Please check the appropriate item(s) of documentation, which is being included with application:
1. A copy of the federal, state or local quarantine or isolation order related to COVID-19 applicable to the employee

or the name of the governmental entity that issued the order.
2. Written documentation by a health care provider advising the employee to self-quarantine due to concerns related

to COVID-19 or the name of the provided who advised the employee.
3. The name and relation of the individual for whom the employee is taking leave because the individual is subject to

a quarantine or isolation order or is advised to self-quarantine.
4. The name and age of the child or children being cared for; the name of the school, place of care, or child care

provider that closed or became unavailable; and a statement that no other suitable person is available to care for
the child during the period the requested leave.  For children over fourteen (14) years of age, a statement shall be
included indicating special circumstances that require the employee to provide care during daylight hours.

If you have exhausted all of the Covid-19 Pandemic leave, do you wish to use your sick leave?
Yes No

If you are a 12 month employee and have exhausted all of the Covid-19 Pandemic leave, do you wish to use your annual leave?
Yes No

I have read the application fully and understand the conditions set forth therein.

Signature of the Employee Date

Beginning Date of Leave Ending Date of Leave

Signature of Principal or Supervisor Date

Signature of Superintendent/Designee Date

Signature of Chief Financial Officer Date

Completed form and required proper documentation must be submitted to Personnel Department at the Central Office no later than 
the third working day upon returning to work. 8



CONSENT FOR DISCLOSURE OF MEDICAL INFORMATION 

EVANGELINE PARISH SCHOOL SYSTEM 

Name of Patient:   Phone Number: 

Complete Address:  

I       am approving the release of my records from your 
agency.  I understand that the information contained in these records is confidential: however, I 
give consent for: 

Name/Agency: 

Address: 

City/State/Zip:  

to release the following information: 

 Medical 

 Psychological 

 Diagnostic Findings 

Please release/send to: Evangeline Parish School Board 

Personnel Department 

1123 Te Mamou Road 

Ville Platte, La.  70586 

COMPLETED FORM AND REQUIRED PROPER DOCUMENTATION MUST BE 
SUBMITTED TO CENTRAL OFFICE NO LATER THAN THIRD WORKING DAY UPON 
RETURNING TO WORK 
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Office of Public Health 
August 3, 2020 

 

Return-to-School Self-Certification for COVID-19* 
 

Students/Teachers/Faculty (persons) with COVID-19 symptoms and/or a positive test who were directed to care for themselves 
at home may end self-isolation when at least 24 hours have passed since recovery, meaning: 

• Fever free without the use of fever-reducing medications, and  

• Improvement in symptoms (e.g., cough, shortness of breath), and 

• At least 10 days* have passed since symptoms first appeared. 
 

Persons with laboratory-confirmed COVID-19 who have not had any symptoms may discontinue self-isolation when at least 10 
days have passed since the date of their first positive COVID-19 diagnostic test and have had no subsequent illness. 
 
Persons suspected of having COVID-19 who have been tested and receive a negative test may discontinue isolation precautions 
provided they feel well. 
 
If the person is sick with non-COVID-19 symptoms, or if the person has tested negative for COVID-19**, the person must still be 
symptom free for 24 hours before returning to school. If the person is teleschooling from home, the person does not have to 
wait the 24 hours before resuming school duties. 
 
If a person is a close contact (defined as within 6 feet for 15 minutes) of a confirmed positive, that person may return to school 
after the 14-day quarantine period has passed, as long as no symptoms develop. 

 

 
 
 

Test Date:  /  / 2020  
 
Test Result (circle one): 

 
Positive 

 
Negative 

 
Not tested  

 
Date of Symptom Onset: 

 
   / / 

 
2020 

 

 
Date of Recovery (as defined above): 

 
   / / 

 
2020 

 

 
By signing this document, I verify that I have been symptom-free for the appropriate number of days and that the 
information reported above is correct. Therefore, I can be released from isolation and may resume school-related 
activities. 

 
 
 

Signature Date 
 
 

*This form is not required by the State of Louisiana to return to school but is intended as a guide to assist Principals and persons on 
when it is safe to return to school. This form is not mandated by the State of Louisiana. 
**The test must be a negative PCR test at least five days after exposure to a positive case or suspected illness. 

Person Self-Certification 
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