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THIRD GRADE 

Spreadsheet 
A type of software application program. These programs manipulate numerical information and string 
data in columns and rows of cells, perform calculations quickly, and can be used for financial record 
keeping and forecasting.  

Cell 
The intersection of a row and a column on a spreadsheet in which data can be entered. Cells are 
designated by their column letter and row number-- B4. 

Row 
The horizontal divisions of a spreadsheet that intersect the vertical divisions (columns) to form cells in 
which data can be entered. Rows are labeled numerically (1,2,3,4,...). 

Column 
The vertical divisions of a spreadsheet that intersect the horizontal divisions (rows) to form cells in 
which data can be entered. Columns are labeled alphabetically (A,B,C,...AB,AC,AD...). 

Data A general term for pieces of information that a computer processes. 

Chart 
A visual representation of data selected on a spreadsheet; may be a line, bar, or pie chart; created by 
the "Chart Wizard" in Microsoft Excel. 

Hard drive 
The large storage area on your computer in which documents, files, programs, and data are 
stored.  The hard drive is usually assigned the drive letter of C and is often several gigabytes in size. 

Multimedia 
Any combinations of video, sound, text, animation, and graphic images in a computer-based 
environment. 

Audio Sound 

Video A series of still photos placed in rapid succession to create motion. 

E-mail 
(Electronic mail): Messages, usually text, sent from one person to another via an Internet connection 
and a computer. E-mail can also be sent automatically to a large number of addresses (Mailing List). 

Digital 
Camera 

A hardware peripheral that allows users to take digital pictures and then transfer those images into the 
computer where they can be edited for use in documents or presentations. 

Scanner 
A peripheral device that converts text or pictures into bit-mapped data that is put into a computer. The 
digitized images can then be edited. 

Peripheral 
A hardware device that connects to a computer, usually by a cable.  A scanner, digital camera, 
keyboard, and mouse are peripherals.  

Boolean 

Implied Boolean search strategies use the +, -, and “” symbols to narrow a search.  Keying a + or – sign 
in front of a word will force the inclusion or exclusion of that word in the search statement.  Putting 
quotation marks around two or more words will force them to be searched as a phrase in that exact 
order.  Whenever you see a Web search tool or database query system that allows you to use AND, OR, 
and NOT to improve your search, the chances are it uses Boolean techniques. The most common 
Boolean operators are AND (you're looking for all terms), OR (you're looking for at least one of the 
terms), and NOT (you're excluding a term). 

URL 
An Internet address, usually consisting of the access protocol, the domain name, and optionally the 
path to a file or resource residing on that server. 

Hyperlinks 
A link from a hypertext file to another location or file; typically activated by clicking on a highlighted 
word or icon at a particular location on the screen 

Internet 
Toolbars 

A bar usually near the top of a window, that displays buttons with icons to provide quick access to 
certain functions within the Internet – for example, Back, Forward, Stop, Refresh 

Copyright 

Legally, the exclusive rights of the owner of the copyright on a work to make and distribute copies, and 
perform and display the work in public (these last two mainly apply to plays, films, dances and the like, 
but could also apply to software). A work, including a piece of software, is under copyright if it displays 
a copyright notice. The copyright owner is the person or company whose name appears in the 
copyright notice on the box, or the disk or the screen or wherever. 

 


