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Attachment 
Any file linked to an email message is an attachment. Many mail packages use MIME 
encoding to attach files. 

Bitmap 

Bitmap or raster images are one of the two major graphics types. Any picture you see on the 
Web (or hot off a scanner, or on a page created with a desktop publishing application) is 
called a bitmap. As its name suggests, a bitmap is a map of dots--similar to what you see 
when you look at a newspaper photo under a strong magnifying glass--that looks like a 
picture when viewed from a distance. Bitmaps come in many file formats (GIF, JPG, TIF, 
BMP, PICT, and PCX, to name a few) and can be read by paint programs and image editors 
such as Adobe Photoshop. They are resolution dependent and cannot be enlarged 
indefinitely without losing quality. 

Vector 

A vector image is one of the two major graphic types (the other being bitmap). Vector 
graphics are made up of many individual objects. Each of these objects can be defined by 
mathematical statements and has individual properties assigned to it such as color, fill, and 
outline. Vector graphics are resolution independent because they can be output to the 
highest quality at any scale.  Vector images generally have much smaller image sizes than 
bitmap/raster images.   

gif 

(Graphics Interchange Format) Most color images and backgrounds on the Web are GIF files. 
This compact file format is ideal for graphics that use only a few colors, and it was once the 
most popular format for online color photos. However, GIF has lost ground to the JPEG 
format when it comes to photos. GIF images are limited to 256 colors, but JPEGs can contain 
up to 16 million colors--and they can look almost as good as a photograph. 

jpg (jpeg) 

(Joint Photographic Experts Group) This file format for color-rich images was developed by 
the Joint Photographic Experts Group committee. JPEG compresses graphics of photographic 
color depth better than competing file formats like GIF, and it retains a high degree of color 
fidelity. This makes JPEG files smaller and therefore quicker to download. You can choose 
how much to compress a JPEG file, but the smaller you compress the file, the more color 
information will be lost. JPEG files can be viewed by a variety of downloadable software on 
both the PC and Mac. 

tif 
Tagged Interchangeable File Format – TIF (PC) or TIFF (Macintosh). A widely used graphic 
image format which is recommended for master copies and archival purposes.  It is not 
recommended for Web files or email because it is a large file.   

IP Address 
IP (Internet Protocol) Address: The address of the computer understood by other computers 
on the Internet. 

Layout 

In word processing and desktop publishing, layout refers to the arrangement of text and 
graphics on a page. The layout of a document can determine which points are emphasized, 
and whether the document is pleasing to the viewer. While no computer program can 
substitute for a professional layout artist, a powerful desktop publishing system can make it 
easier to lay out professional-looking documents. WYSIWYG (see below) helps layout 
considerably because it allows you to lay out a document on the display screen and see what 
it will look like when printed. In database management systems, layout refers to the way 
information is displayed. You can change the layout by selecting different fields. 
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Resolution 

Resolution is a measure of graphics that's used to describe what a printer can print, a 
scanner can scan, and a monitor can display. In printers and scanners, resolution is 
measured in dots per inch (dpi) -- the number of pixels a device can fit in an inch of space. A 
monitor's resolution refers to the number of pixels in the whole image, because the number 
of dots per inch varies depending on the screen's dimensions. For example, a resolution of 
800 by 600 means that there are 800 pixels across the screen and 600 pixels from top to 
bottom. 

Virtual 

Not real. The term virtual is popular among computer scientists and is used in a wide variety 
of situations. In general, it distinguishes something that is merely an idea from something 
that has physical reality. For example, virtual memory refers to an imaginary set of locations, 
or addresses, where you can store data. It is imaginary in the sense that the memory area is 
not the same as the real physical memory composed of transistors. The difference is a bit 
like the difference between an architect's plans for a house and the actual house. A 
computer scientist might call the plans a virtual house. Another analogy is the difference 
between the brain and the mind. The mind is a virtual brain. It exists as an idea, but the 
actual physical matter is the brain. The opposite of virtual is real, absolute, or physical. 

HTML 
(Hypertext Markup Language): The standard coding language used to construct World Wide 
Web documents. 

 


