
Mrs. Bailey’s Super Squad 

Classroom Policies and Procedures 

Rules: 

1. Show respect. 
2. Make good choices.  
3. Solve challenges .  

What do I do when... 

When I arrive at school: If I have not had breakfast, I go to the cafeteria. If I 

am not eating breakfast, I go to the field or the gym and follow the directions of 

the duty teachers.  

BEFORE I come into the classroom- I go to my locker to put my 

backpack up and get any needed supplies for the day. I need to bring my 

pencil bag, my classroom folder, my planner, and library book to class.  

When I come into the classroom (morning): I do my attendance and lunch 

count. I turn in any notes or money to Mrs. Bailey’s mailbox. I sharpen pencils. I 

get my Mentor Sentence/Word Study notebook out and do my daily work.  

 When I come into the classroom (afternoon): I do my attendance. I put 

my things down at my desk and get ready to line back up for recess and lunch. 

AFTER LUNCH: I get my supplies ready for the day by sharpening pencils. I get my 

Mentor Sentence/Word Study notebook out and do my daily work.  

When I have a note, money, or information packet for the teacher, 

office, or other staff member: I put this in Mrs. Bailey’s mailbox on her desk.  

When I need to go to the restroom: I need to go to the restroom in the 

morning before I come to class and during lunch/recess before I come to class. 

Other designated times to go to the restroom will be during task time (8:45 a.m.- 

9:45 a.m. and 12:45 p.m. - 1:45 p.m.). If I have an emergency, I may raise my hand 

and point to the door letting Mrs. Bailey know that I need to go. When she sees 

me, she will either give me a nod “yes” to go or hold up a finger to say “wait.” If 

she nods, I must sign out.  

 



When I need to blow my nose: If it is during instruction time, I raise one 

hand and put one hand over my nose to let Mrs. Bailey know I need to blow my 

nose. If she nods, I may get up and get tissue. If it is during task  time, I may go get 

a tissue and blow my nose.  

When I have trash to throw away: I may throw trash away during transition 

time and at designated times. I may not randomly get out of my seat to throw 

trash away. If it is not during Mrs. Bailey’s instructional time, I may raise my hand 

with trash in hand. When Mrs. Bailey sees me, she will either nod with a “yes”, or 

she will hold up a finger telling me to wait.  

When I use technology: I am responsible for taking care of my equipment. I 

must only get the computer that is assigned to me. I must only get the mouse or 

headphones that are assigned to me. I must take care of them while I am using 

them. I may not leave them on the floor for others to step on. When I am 

finished, I must put them back neatly and plug the computer in to let it charge. I 

must put the mouse and headphones back in their designated spots.  

When I need to go to the nurse: If I just need a band-aid, Mrs. Bailey will 

supply me with one. It is up to Mrs. Bailey’s discretion to determine if I need to 

see the nurse or not. Mrs. Bailey will write me out a pass. I must sign out of the 

classroom and take the written pass and the hall pass when I leave.  

When I have a problem with another student: I am part of the super 

squad. That means we are a team. If I am having a problem with another student, 

I need to file a complaint and put it in Mrs. Bailey’s mailbox. If it is an urgent 

matter (ie. Someone hitting me or hurting me in any way), I need to tell Mrs. 

Bailey immediately. I need to remember to treat others the way I want to be 

treated.  

When I forgot something from my locker: If I forget my pencil bag, I may 

borrow a pencil from Mrs. Bailey for the day. If I forget my planner or classroom 

folder, I may sign-in and get it at the end of class or during task time. If I forget 

something else, I may tell Mrs. Bailey, and she will use her discretion as to 

whether or not I may go get it.  

When I need supplies: I will be supplied with a pencil bag with five sharpened 

pencils and five erasers at the beginning of the week. It is my responsibility to 



bring my pencil bag to class. When I need other supplies, such as scissors or 

markers, I may request them from Mrs. Bailey.  

When I need to say something: Mrs. Bailey loves it when I participate in class 

discussion. Mrs. Bailey wants me to ask questions and give my insight during class 

discussion. However, I must remember that I am not the only one in the class. In 

order for all of us to be able to participate, I need to raise my hand and wait my 

turn. If I think I will forget what I want to say, I need to write it down.  

When I am working in a group: It is my responsibility to be a productive 

member of my group. I need to do my part. I need to be respectful of others. I 

need to do my share of the work, and I need to help clean up. I also need to 

remember that I am part of a team, and that I should not expect everyone to do 

things MY way. I have to learn to compromise.  

When I am finished with my work: I am at school to learn. Sometimes, I 

might finish an assignment before others, but that doesn’t mean it is time to play. 

I have several anchor activities that I may choose from: 1. I may select an activity 

from my monthly Bingo card. 2. I may get on Getepic.com and read. 3. I may read 

my library book silently. 4. I may work on any assignments that I haven’t 

completed.  

When I don’t do my work: There will be consequences to my actions if I 

choose not to use my time in class wisely. There may be times when I have to take 

work home to finish it there, or I may have to stay in at recess to complete my 

work.  

When I am absent: When I am absent, it is in my best interest to find out what 

I missed as soon as possible. I can do this in a variety of ways: I can check 

edmodo.com for the week’s and day’s assignments. I can ask Mrs. Bailey if there 

is anything that I need to make up. I can check my guided reading/task time folder 

for assignments. I can check Flocabulary for missing assignments as well.  

When I get ready to go to activity: I need to clean my area. I am responsible 

for throwing away trash and leaving my area neat.  

When I need to leave the room for any reason: I MUST let Mrs. Bailey 

know that I am leaving. I must also sign out of the classroom. Failure to do this 

will result in discipline.  



When I have a problem at recess: It is best to tell the recess teacher when I 

have a problem at recess. If it is a problem with a student in my own classroom, I 

need to also let Mrs. Bailey know.  

When I don’t know how I’m getting home: It is school policy that all of my 

transportation issues are decided upon and taken care of BEFORE I come to 

school in the morning. If my transportation changes, my parent needs to write a 

note and send it with me to school. However, if for some reason, I leave home 

without knowing how I am supposed to get home, I need to let Mrs. Bailey know 

immediately.  

When I am getting ready to go home (in the afternoon): Just because 

Mrs. Bailey announces that it is time to go to my locker or that it is time to clean 

up, it does not mean that I have permission to get up and do what I want. I need 

to be quiet as I gather my things. I need to be quiet in the hallway. I need to 

throw away my trash. I need to clean up after myself. When first bell rings, it does 

not mean that all others may play. During dismissal time, we are to work on our 

anchor activities, study our vocabulary words, or read silently.  

Snacks and water 

Students are allowed to bring WATER (Only) in a container with a lid. They may drink water 

throughout class. However, they will not be allowed to have water bottles near technological 

equipment.  

At about 9:30 a.m. and 1:30 p.m., students will be allowed to eat a nutritious snack. Parents may 

send snacks such as cereal, crackers, or pretzels. DO NOT SEND ITEMS THAT MAY 

CONTAIN PEANUTS or SUGARY SNACKS.  

Class parties/special snack days 

Parents may send store bought snacks and drinks to help with class parties. Parents, 

please come and please help with class parties! 🙂 

 

Student Signature: _________________________________ 

Parent Signature:___________________________________ 


