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“We are a school district with an unrelenting focus on learning. 
All students will succeed, as success is our only option.” 

 



Welcome to our Early Learning Programming! We are 
excited to have your family join ours as we embark upon an 
amazing journey with your child(ren) to begin constructing 
a foundation upon which we can build for the remainder of 
their educational endeavors. We are extremely blessed for 

the opportunity to partner with you on behalf of your child. 
We want each child to begin with a positive learning 

experience so they will be motivated to become life-long 
learners. 

 
Our main goal for children in our Early Learning 

Programming is to provide a safe, healthy, and nurturing 
environment that promotes the physical, emotional, and 

cognitive development of young children. We have designed 
a constructivist program that is an extension of Parents as 

Teachers to accomplish these critical traits while continually 
responding to the needs of our families. 

  

  
HOLLISTER EARLY LEARNING PROGRAM MISSION 

STATEMENT 
“The Hollister Early Learning Programs offer a safe, nurturing, 

developmentally-appropriate environment for children ages birth through five 
years. Our focus is to provide a stimulating early care and education experience 

which promotes each child’s social/emotional, physical and cognitive 
development. Our goal is to build a foundation for children as they become 

life-long learners within the Hollister R-V School District and beyond.” 
 



Programming objectives:  We will work towards each child: 
·         Feeling safe and accepted 
·         Learning how to share and play/work with others 
·         Having opportunities to develop independence 
·         Building and maintaining positive self-worth 
·         Learning and practicing making wise choices 
·         Developing a sense of values and respect for self and others 
.       Having successful learning experiences which builds a foundation for academic experiences 
and life-long pursuits 
·         Developing knowledge of basic skills (i.e., counting, alphabet, colors, shapes, letter and 
number recognition, etc.) 
·         Develop beginning writing skills 
·         Expressing oneself positively 
·         Using curiosity productively to extend his or her interest 
·         Gaining self-confidence 
Your child will grow in these objectives through our use of standards based on Project Construct 
and Missouri Early Learning Standards. These early childhood ideas, developed by the Missouri 
Department of Elementary and Secondary Education, provide early childhood educators and 
parents understanding about the competencies needed to succeed in kindergarten and beyond. 
 

Accidents 
In the event of an injury, parents will be notified by phone. Minor accidents may be reported 
when the child is picked up. First aid will be administered by the school nurse or her designee. 
These individuals will determine if the child should be transported to an emergency facility. If 
the decision is made to transport, the parents will be notified before, or as the child is being 
transported, to the location listed on the enrollment form. An incident report will be completed 
by the supervising staff member for all parties involved. The incident report must be signed at 
the time of pick-up. 
 

Arrival and Parking 
Parents may park in the lower parking lot on the west side of the Early Childhood Center. Please 
do not park in the bus lot on the south side of the building. This lot is reserved for buses only. 

 
 
 
 



Attendance  
Good attendance is essential to the success of students. Excessive absenteeism or frequent 
tardiness hinders student academic progress and is strongly discouraged. Please be sure to notify 
your child’s teacher if an extended/advance absence is known. Students who are absent for a 
period of two weeks without notification to our office will be dismissed from programming.  
 

 Behavior Expectations and Discipline  
The children in our center will be allowed to express themselves, but will also be expected to 
follow a simple and understandable set of rules. The rules will be explained to the children on a 
level which they will understand. The rules and expectations will be appropriate for the 
developmental level of the children within the group. 
  
The staff will use Discipline with Love and Logic to help the children develop self-control and 
the ability to assume responsibility for their actions. This will include choices, empathy, and 
logical consequences. A separation of one (1) minute per year of age may be used if necessary 
for recovery time. However, no child will be permitted to intimidate or harm others, themselves, 
or destroy property. If this occurs, the child may be removed from our facility at the discretion of 
the administration. 
  

Biting Policy  
We understand that biting in young children is normal in early childhood development. Experts 
in the field of child development tell us that biting occurs as a primary result of a child’s inability 
to communicate. Children may become frustrated by a new experience, such as another child 
taking away their toy, or suddenly being around many other children, and may bite as a response. 
Most of these reasons are not related to behavior problems. Therefore, we will not focus on the 
punishment for biting, but on effective techniques that address the reason for biting. 
   
Biting Policy 
 ·         The bitten area is cleaned with soap and warm water. A cold compress is applied to the bite. 
If at any time the skin is broken due to a bite, both parents of the children involved will be 
contacted. 
·         If a child continues biting and is biting two (2) or more times per day, and is causing undue 
stress to the other children in the environment, this is considered a severe situation and it may 
become necessary to send a child home at the discretion of administration. 
 Biting policy for HABITUAL BITING 
 ·         The first time a child bites another child, the parent will be informed, but not required to 
remove the child. A teacher will closely supervise their play for the remainder of the day in order 
to intervene quickly if needed. 



·         Any child that bits two(2) time in the same day will be separated from the other children to 
play near the teacher for the remainder of that activity period, or until the teacher feels the child 
can control his/her emotions. A teacher will closely supervise their play for the remainder of the 
day in order to intervene quickly if needed. An incident report will be written, a conference 
scheduled with the parents, and a plan of action will be discussed. 
·         If a child continues to bite after consistent implementation of intervention techniques, he/she 
may be permanently dismissed from the center in order to ensure the safe of all children in our 
care. 

Child Abuse Policy 
As professionals in contact with young children and their families, Hollister Early Learning 
Programming is required by law to assist the Department of Health and Senior Services to 
become aware of children who may be abused or neglected. According to law, public or private 
school teachers, educational administrators, guidance or family counselors, as well as child care 
workers are mandated reporters. Thus, it is the policy of the Hollister Early Learning Programs 
to report any and all suspected cases of child abuse and/or neglect to the administration of the 
Hollister Early Childhood Center. Our school will offer full cooperation of its staff during the 
investigation of the reported incident.  

 

Child to Adult Ratios 
State of Missouri Licensure child-to-adult ratios are maintained at all times in our tuition-based 
classrooms that fall under licensure governance.  
 

Clothing  
Children will be playing outside; please dress accordingly. It is a common misconception that 
being outside in cold air will make children ill; however, especially in centers, fresh air is very 
health and will help prevent illness. For these reasons we ask that you bring a warm coat, hat and 
mittens every day for your child. We will bundle them and ourselves and have a good time 
getting fresh air! 
  
Please dress your child in play clothes. Throughout the day all children will have a variety of 
experiences that include outside play, creative art, sand and water, and serving and feeding 
themselves. With this many opportunities to learn, and spill, it is expected that children will get 
messy.  We see messes as learning opportunities to be embraced for young children. If adults 
allow children to experience accidents, and helping to clean them up, they will learn from them. 
  
You can help your child’s teacher by: 
·         Labeling your child’s outer clothing – especially boots, mittens, hats, and rainwear. (We 
have had children with identical jackets and coats!) 



·         Not sending cowboy boots or dressy shoes 
·         Comfortable clothes, as dressy clothes tend to restrict active participation 
·         Having an extra change of size/season appropriate LABELED clothing in a plastic bag 
(underwear, pants, shirt, and socks) to leave at school 
·         Making sure the clothing your child wears each day is easy to take off and put on so your 
child can use the bathroom freely 

 
Conferences  

Conferences between parents, staff, and children may be arranged at an acceptable time for all 
concerned parties. Parents wishing to have a conference in addition to scheduled district 
offerings should make their request to their child’s teacher. Please feel free to speak to the 
teacher at a convenient time or call the center during regular hours: (417) 243-4015, ext. 1311 or 
1313. Some of our students’ individual educational plans may call for additional meetings that 
will be scheduled by staff.  
 

 Daily Activities  
Daily schedules reflect the Creative Curriculum and include time for the following activities: 
·         Sensory Tables provide a variety of wet/dry materials to manipulate. 
·         Art/Craft Center allows children the opportunity to create and explore with scissors, glue, paper, markers, and 
other creative materials 
·         Dramatic Play enables children to use their imagination, express their feelings, and role play using 
housekeeping equipment, dress-up clothes, and a variety of other supplies 
·         Building and Construction allows children to experiment and create using blocks, Legos, cars, trains, and 
other materials 
·         Group Time fosters literacy by providing opportunities to use books and music together. Music and movement 
are a daily part of activities. We sing songs, read books, recite the alphabet, count, etc. 
·         Manipulatives are a variety of puzzles, stringing beads, lacing cards, and other equipment to foster fine motor 
growth 
·         Gross Motor Area/Playground provides opportunities for running, jumping, climbing, and other gross motor 
skills. 
 

Developmental Screening/Assessment  
Every child enrolled in the Hollister Early Learning Programs will receive a developmental 
screening. Screening is a simple, but effective way to measure the child’s development. It is not 
to be confused with intelligence tests. The assessment will be conducted by the Hollister Parents 
as Teachers staff.  After the screening is complete all parents will be offered a conference to 
discuss their child’s development. The screening results will be shared with your child’s teacher 
so that they may design plans that specifically meet the needs of the children that are enrolled. 
 



Discipline Policies and Procedures 
The definition of inappropriate behavior is verbal or physical activity which may include, but is 
not limited to, such behavior that: 
  
·         Requires constant attention from the staff 
·         Inflicts physical or emotional harm on other children or adults 
·         Demonstrates disrespectful or inappropriate behavior during the school day 
 Children shall not be permitted to intimidate or harm others, harm themselves or destroy 
property. 
  
19CSR 30 – 62.182 
  
Infractions of this regulation could result in immediate dismissal from the Hollister Early 
Learning Programs 
  
A very important part of the preschool experience is helping children learn how to get along in 
the world and enjoy being with other children as well as following the direction of an adult other 
than the parent. The teaching teams will focus on the Hollister Early Childhood Center’s Tiger 
Code traits of Be Kind, Be Safe, Be a Learner  and try to reinforce these behaviors as often as 
possible through modeling and positive feedback. 
  
Our discipline policy will consist of the following strategies: 
 ·         Corporal punishment is never used 
·         Encouraging children to “use their words” when having a disagreement with another child 
·         Teacher will help facilitate child in attempting to settle their own disputes 
·         Redirecting behavior whenever possible 
·         Occasionally, time out is helpful (one (1) minute per year of age) 
·         Sometimes separation of children who are having a dispute remedies the problem 
·         When appropriate, children will be spoken with individually about a concern 
·         The parents will be made aware of any significant discipline concerns from the staff 
  
A conference with the parents may need to be scheduled to discuss a concern. A telephone call or 
conference with the parent may be necessary to discuss problematic behavior. At this time, the 
parent and the teacher (with possible assistance from the program director and/or a parent 
educator from Parents as Teachers) will discuss strategies to assist the child while in the Early 
Learning Programs. 
***If behaviors persist beyond the measures taken as described above, it may be deemed 
necessary to pursue alternative placement for the child. 



  

 Dismissal 
Our Early Learning Programming does not provide transportation for programming; however 
transportation for students with an Individualized Education Plan (IEP) in place will be 
determined on a case-by-case need.  An authorized adult must sign his/her child in and out on the 
daily attendance sheet located at the entrance of the classroom. Parents wishing to authorize 
others to pick up their child may add the names to their child’s enrollment form or call the Early 
Learning Programs Office. Unfamiliar persons must produce an official form of identification 
before a child can be released into their care. 

 
Dismissal Policy 

Children may be dismissed from the program after: 
  
·         A child has been picked up late in excess of three times 
·         Habitual biting (see policy) 
·         Per Department of Health and Senior Services/Child Care Licensing below: 
  
Rule 19 CSR 30-62.132 (pg. 40) 
 A)    10. “After attempts have been made to meet a child’s individual needs, any child who 
demonstrates an inability to benefit from the care offered by the child care provider or whose 
presence is detrimental to the other children may be discharged from the facility.” 
B)    11. “Care of a child may be discontinued if the provider and the parent(s) cannot establish a 
mutually satisfactory working relationship.” 
C)    11. “Children shall not be permitted to intimidate or harm others, harm themselves, or 
destroy property.” 
 

Emergency Procedures 
·         Fire  - Drills will be conducted monthly. An approved site is designated to provide 
maximum safety for child should a fire occur. 
·         Tornado  - Tornado drills are conducted by the school district. The FEMA safe room is 
designated to provide maximum safety for children should a tornado occur. 
·         Evacuation – Campus-wide evacuation drills will be conducted by the school district. 
Evacuation will be under the direction of the superintendent, principals, or center director. In the 
event of an evacuation, parents will be notified where to pick up their children. 
·         Intruder/Lockdown – In the event of a lockdown, no one will be admitted or released from 
the facility until the person in charge of the lockdown gives the all-clear command. 
 



 Emergency Procedure maps can be found on the wall near the main entrance of each 
classroom. 

 

Enrollment Procedures 
Enrollment is based on the availability of positions. 
The following forms must be completed and returned prior to admission into the program: 
Child Care Enrollment Form - must be completed thoroughly, front and back (including full 
addresses). 
Immunization records – an updated immunization record must accompany forms at the start of 
each school year. Updates are also required when new immunizations are given. 
Infant/Toddler Feeding and Care Plan – required for all children less than 2 years of age. 
Please keep all of the above forms current. In the event that telephone numbers or addresses 
change throughout the school year, it is very important that you inform us as soon as possible. 
One additional item for our tuition-based classrooms: 
Child Medical Examination Report (Infant/Toddler/Preschool) - must be completed and 
signed by your child’s physician prior to admission 
 

Field Trip Rules and Regulations  
The Hollister Early Learning Programs shall be responsible for the care, safety and supervision 
of children on field trips when children are transported away from the facility. The following 
guidelines will be followed: 
  
·         Parents shall be informed in writing prior to field trips 
·         Written parental consent shall be obtained before a child may participate in a field trip away 
from the facility 

- All interactions, behaviors and experiences of students on field trips are confidential in 
nature. Sharing information/experience that you observed of a child’s behavior, speech, 
language, etc. is confidential in nature and cannot be shared to others verbally, written, or 
on social media. A violation of this rule, revokes a parent’s right to go on any future field 
trips planned.  

·         Short, unscheduled walks may be taken without parent notification 
·         The driver of any vehicle used to transport children shall be at least 18 years of age and have 
a valid driver’s license 
·         All vehicles used to transport children shall be licensed in accordance with Missouri law 
·         Emergency information shall accompany each child on the field trip 
·         Staff/child ratios shall be maintained at all times during field trips 
  
Children shall be released only to authorized individuals during field trips. 



 
 

Food Service 
     The cafeteria serves a nutritionally balanced breakfast and lunch daily.  
 

Breakfast is served from 7:40 a.m. – 8:05 a.m.  A closed lunch hour is maintained; no child 
may go home for lunch or leave the school grounds.  Students are encouraged to pay for 
breakfasts ($1.25) and lunches($2.05) in advance, either weekly, bi-weekly, monthly, by the 
quarter or the semester.  Charging is discouraged.  When an unpaid lunch bill reaches $20.00, 
students will be served a sack lunch and milk until the account is paid up to date.  Qualifying 
individuals are encouraged to apply for free and reduced price meals. Breakfast and lunch 
menus are posted on the school website monthly. 
 

The school district encourages eligible families to submit an application for free and reduced 
price meals.  Not only would free or reduced price status help your family, it also helps the 
school district to qualify for increased state/federal funding.  Applications for free or reduced 
price meals will be sent home with students on the first day of school.  You may apply for free or 
reduced price meals at any time throughout the school year, should your financial situation 
change. 
 
Visitors during lunch sessions will be treated to a guest seating area to allow for a special 
experience for you and your child. We thank you for your cooperation in using this area and for 
understanding that only your student will be able to accompany their visitor.  
 

Health Care General Requirements 
The provider shall report to the local health department if any child in the facility is suspected of 
having a reportable disease as defined by section 210.003, RSMo. In the event of an outbreak of 
a communicable disease in the facility, caregivers shall implement control measures 
recommended by a local state health authority as required by the department. 
 

Hours/Days of Operation 
Programming will be closed most days when the school is closed with a few exceptions. We will 
be closed for the school-scheduled holidays and breaks. If Hollister Schools are closed or 
cancelled due to inclement weather or reasons beyond our control, our programs will be closed 
as well. Parents should listen to public announcements concerning emergency closings. In case 
of an emergency closing, children need to be picked up from programming within 30 
minutes of the announced school dismissal time. 
The school district uses a communication system called SISK12. When official paperwork is 
filed, your main telephone number is recorded in our system and you automatically will receive 
any district-wide notifications which are released. Notification will also be included on local 
radio stations KRZK (106.3 FM), KOMC (100.1 FM), KHOZ (102.9 FM) and KLFC (88.1 FM). 



In addition to these radio stations cancellations are included on the Branson Weatherfone at 
336-5000 and on the School District website www.hollister.k12.mo.us. 
 

 Ill Children  
Upon arrival, observation of children for illnesses or contagious disease shall be noted. If a 
contagious disease occurs, parents will be notified immediately. Parents must pick up their child 
within one hour of notification. Symptoms include, but are not limited to: 
  
·         Temperature above 99 degrees (under arm) 
·         Vomiting or loose stools 
·         Severe coughing (turns red, whooping or croupy sounds) 
·         Difficulty breathing 
·         Yellowish skin or eyes 
·         Unusual spots or rashes 
·         Sore Throat/trouble swallowing 
·         Severe itching of body or scalp or any sign of lice or nits 
·         Matted or oozing eyes 
·         An infected skin patch(es)-crusty, bright yellow, dry or gummy areas of the skin 
·         Any other medical concerns at the discretion of center staff and/or listed by the 
Missouri Department of Health 
  
Children will be monitored until they are picked up. Parental contact will be made and the 
decision made shall be recorded and filed in the child’s record. The ill child shall be kept isolated 
from the other children until the parent arrives. The caregiver shall be in close proximity to the 
child until the parent arrives. Close proximity means that a caregiver is close enough to hear any 
sounds a child might make that would indicate a need for assistance. If a parent does not 
respond, the center may be obligated to notify 911 emergency systems and have the child sent 
for medical attention. 
  
 Note: The Hollister Early Learning Programs will not be administering any medications. 
  

Children WILL NOT be allowed to return until they are free of symptoms (WITHOUT 
MEDICATION) for a minimum of 24 hours. 

 

Late Arrival 
Students arriving after 8:10 am will check in at the main ECC office before going to class and 
will be counted tardy or absent depending on the time of arrival. Students should be 

http://www.hollister.k12.mo.us/
http://www.hollister.k12.mo.us/


accompanied by a parent/guardian or have a note signed by parent/guardian giving the reason 
why student is late. 
 

Medication/Health  
 A medication form must be filled out prior to medication begin administered. All medication 
must be in the original container with the label attached. All medication must be labeled with the 
child’s name and dosage. Prescription medications must be labeled and include the pharmacy, 
child’s name, physician’s name, date, medication, name, dosage, and time information. Please be 
aware that sunscreen is considered a medication and must also have a medication form filled out 
prior to use at the center. 
  
The parent/guardian must fill out the health office permission form or bring a note stating the 
student’s name, time medication is to be given, reason for medication, the last time medication 
was given (we are prohibited by law from administering the initial dose of any medication), and 
a parent/guardian signature. Appropriate release forms must be signed by parent/guardian and 
the physician. 
  
A school nurse is available to assist your child with most health needs. The health office will 
work with center staff to make every effort to contact you when your child is ill or seriously 
injured. Most minor illnesses and injuries that occur at school can be treated in our health office 
or by their designee, enabling your child to return to class. 
  
-Head Lice 
Students will be screened at the discretion of building administration and health office. Those 
with live lice will be excluded from school until cleared by the nurse or office. 
  
-Communicable Disease Policy 
A student shall not attend school while afflicted with any contagious or infectious disease or 
while liable to transmit such a disease after having been exposed. Any situation involving a 
contagious or infectious disease must be reported to the health office. 
 

Nutrition 
Breakfast, lunch and snack will be provided. Our center participates in the USDA Child and 
Adult Care Food Program and serves meals that meet their guidelines. Written notice must be 
given in case of allergies or special food needs. Please do not allow your child to bring gum, 
candy, or food items to school unless you have approved it with your child’s teacher prior to 
bringing it. If your child would like to bring a special snack to share with the class, please follow 
the guidelines below: 



·         Any food or drink must be purchased in the original container. We are sorry, but home-baked 
items will not be served. Birthday candles or items with flames will not be used. 
·         Please be aware that we may have children who have serious allergies (especially to 
peanuts.) 
*Infant Room: Parent’s Choice Formula will be served to all babies less than one year of age 
when approved by parents. Pureed foods will be offered to infants after parents have introduced 
foods at home and informed the director of approved foods. 
 

Notice to Withdraw Child 
A written notice must be given two weeks in advance if a child is leaving the program or a 
schedule change is requested. Schedule changes will be considered according to availability. 
 

Photography and Videos  
Please be informed that your child may be photographed or have video taken of them during 
daily activities at the center. These photos/videos will be used only for purposes relating to our 
program.  Should you wish to have your child excluded from such photos and/or videos we will 
need a signed statement from a parent/guardian indicating that no photographs/video footage 
may be taken of your child. 

Report of Absence 
In the event of an absence, the parent/guardian is asked to call (243-4015 option 2) by 9:00 am 
and give the student’s name, grade, teacher, and reason for the absence. When returning to 
school, the student should bring a note from the parent to the teacher. 
 

Returning to School 
Upon return to school, the student must bring a note from parent/guardian to the office before 
classes begins. If the student has been to a doctor or dentist, a Return to Work/School form 
should accompany the student to the office so that accurate records may be kept. 
 

Safe Sleep Policies 
Providing infants with a safe place to grow and learn is very important. For this reason, the 
Hollister Early Learning Programs uses information in this policy on safe sleep practices for 
infants up to 1-year-old. We follow the recommendations of the American Academy of 
Pediatrics (AAP) and the Consumer Products Safety Commission to provide a safe sleep 
environment and reduce the risk of sudden infant death syndrome (SIDS). SIDS is “the sudden 
death of an infant under 1 year of age, which remains unexplained after a thorough 
investigation.” The staff, substitute staff, and volunteers at the Hollister Early Learning Program 
follow the AAP safe sleep policy. 



 
 
Sleep Position 
·         Infants will be placed flat on their backs to sleep every time unless there is a physician-, 
practitioner- or clinician-signed sleep position medical waiver up to date on file. In the case of a 
waiver, a waiver notice will be posted at the infant’s crib without identifying medical 
information. The full waiver will be kept in the infant’s file. 
·         Infants will not be placed on their side for sleep. 
·         Devices such as wedges or infant positioners will not be used since such devices are not 
proven to reduce the risk of SIDS. 
·         Infants who use pacifiers will be offered their pacifier when they are placed to sleep, and it 
will not be put back in should the pacifier fall out once they fall asleep. 
·         Pacifiers will be cleaned between each use, checks for tears, and will not be coated in any 
sweet or other solution. 
·         Parents are asked to provide replacement pacifiers on a regular basis. 
·         While infants will always be placed on their backs to sleep, when an infant can easily turn 
over from back to front and front to back, they can remain in whatever position they prefer to 
sleep. 
  
Sleep Environment 
 ·         Our program will use Consumer Product Safety Commission guidelines for safety-approved 
cribs and firm mattresses. 

o   Crib slats will be less and 2 3/8” apart 
o   Infants will not be left in bed with drop side down 
o   Playpen weave will be less than ¼” 

·         Consumer Product Safety Commission safety-approved cradles and bassinets may also be 
used for sleeping if the infant meets the weight and height requirements 
·         Infants will not be placed to sleep on any standard bed, waterbeds, couches, air mattresses, or 
on other soft surfaces 
·         Only one infant will be placed to sleep in each crib. Siblings, including twins and triplets, 
will be placed in separate cribs. 
·         The crib will have a firm tight-fitting mattress covered by a fitted sheet and will be free from 
blankets, loose bedding, toys, and other soft objects (i.e., pillows, quilts, comforters, sheepskins, 
stuffed toys, etc.) 
·         To avoid overheating, the temperature of the rooms where infants sleep will be checked and 
will be kept on a level that is comfortable for a lightly-clothed adult. 
·         Sleep clothing, such as sleepers, sleep sacks, and wearable blankets may be used as 
alternatives to blankets. 



·         Bibs and pacifiers will not be tied around an infant’s neck or clipped on to an infant’s 
clothing during sleep. 
·         Smoking will not be allowed in or near the Hollister Early Learning Program Center. 
  
Supervision 
 ·         When infants are in their cribs, they will be within sight and hearing of staff at all times. 
·         A staff member will visibly check on the sleeping infants frequently. 
·         When an infant is awake, they will have supervised “tummy time.” This will help babies 
strengthen their muscles and develop normally. 
·         Infants will spend limited time in car seats, swings, and bouncer/infant seats when they are 
awake. 
  
Training 
·         All staff, substitute staff, and volunteers at the Hollister Early Learning Program will be 
trained on safe sleep policies and practices. 
·         Safe sleep practices will be reviewed with all staff, substitute staff, and volunteers each year. 
In addition, training specific to these policies will be given before any individual is allowed to 
care for infants. 
·         Documentation that staff, substitutes, and volunteers have read and understand these policies 
will be kept in each individual file. 
·         All staff, substitutes, and volunteers at the Hollister Early Learning Program will be trained 
on first aid for unresponsive infants as well as what to do when they have a question or need 
assistance before they are allowed to care for infants. 
 
When the Policy Applies  
This policy applies to all staff, substitute staff, parents, and volunteers when they place an infant 
to sleep in the Hollister Early Learning Program. 
  
Communication Plan for Staff and Parents: 
Parents will review this policy when they enroll their child in the Hollister Early Learning 
Program and a copy will be provided in the parent handbook. Parents are encouraged to follow 
this same policy when the infant is at home. These policies will be posted in prominent places. 
Information regarding safe sleep practices, safe sleep environments, reducing the risk of SIDS in 
child care, as well other program health and safety practices will be shared if any changes are 
made. A copy will also be provided in the staff handbook. 
 
 
 
 



 
 
  
Any individual who has questions may ask: 
  

Hollister Early Learning Program 
Hollister R-V School District 

1792 State Highway BB 
Hollister, MO 65672 

Cathy Dalton, Director 
(417) 243-4015, ext. 1311 

  
The information contained in this publication should not be used as a substitute for the medical care and advice of your 
pediatrician. There may be variations in treatment that your pediatrician may recommend based on individual facts and 
circumstances. 
 

Special Needs  
We want to include all children for care in our center. Please inform us if you have any concerns 
about your child’s individual needs being met. We will make every effort to meet the needs of all 
children.  However, if, due to staffing ratios, expenses of special equipment, or space restrictions, 
we feel we cannot adequately meet the needs of your child at our center, we will not accept them 
for care. We will be honest with what we can and cannot provide. If your child has any type of 
special need or diagnosis, according to Missouri State Licensing, we must be informed by having 
a doctor complete the Individual Plan for Specialized Care. A decision will then be made 
whether we can provide the type of care that your child requires. 
 

State/District Requirements  
The Hollister Early Learning Programs are licensed through the Missouri Department of Health 
and Senior Services. A copy of the licensing handbook and regulations as well as copies of 
individual licensing reports are available upon request in the office and at the MDHSS website. 
Parents may request a copy of their child’s personal file, which is also located in the main office. 
  

Supplies 
Parents will need to provide supplies for their child based upon classroom issued lists. Please 
remember the following tips: 
·         labeled with child’s name: 
·         do not bring items to the center that are labeled keep out of reach of children (including hand 
sanitizer, medications, diapering cream and even some lotions). 



·         Please be very attentive to what is brought to the center with your child and stored in cubbies 
as they are accessible to children. 
 

Transportation 
School bus services may be available for eligible preschool students depending upon room 
assignment. Parents with a possible need should contact our office staff to check on availability. 
 

 Tuition and Fees 
There is a non-refundable enrollment fee of $25.00 per child due at the time of enrollment once 
per year. Tuition rates are as follows: 

-          Infant Room: 7:30 – 5:30 daily, $130 per week 
-          Two-year-old full-day class – 7:30 – 3:30 daily, $70 per week 
-          Three-year-old full-day class – 7:30 – 3:30 daily, $65 per week 
-    Four-year-old full-day class- 7:30-3:15 daily 
-Aftercare: Monday through Thursday, 3:15-5:30 and Friday 2:00-5:30. $25 per week. Use 
of aftercare will require long-term commitment for staffing purposes and enrollment cannot 
start and stop.  Attendance will be voluntary but enrollment if needed will need to remain 
routine and on-going.  

 
Tuition is due on Monday morning or the first day of each week that your child is enrolled. 
Tuition paid after Monday morning at drop-off time will result in a late fee of $5.00. Children for 
whom tuition is not paid by Tuesday morning will not be accepted for care. Tuition is charged 
based on your child’s enrollment, regardless of attendance. If the center is closed due to regular 
school closings, holidays, or inclement weather, parents will not be charged tuition. In the event 
that tuition has already been paid, the amount will be credited to the following week. 
Some of our programs accept Missouri Child Care Assistance. If you believe this could be an 
option for your family, please discuss it with our office. 
 
Late pick-up policy 
Parents who pick their child up more than 5 minutes late, based on the clock at the center, will be 
charged a late fee of $10.00. For each additional minute the parent is late, the fee will be $1.00 
per minute. (Emergency exceptions are at Director discretion.) Late fees must be paid before the 
child is accepted for care the following day. Please make every effort to be on time in order for 
our center to remain within acceptable child-to-adult ratios, and properly serve all children in our 
care. 

 

 Toys 



The Center will make a wide variety of resources available for children. We ask that personal 
toys be kept at home to avoid lost or broken items.  
 
 

 Visitor Policy 
It is our policy to encourage parents and families to visit our center at any time. Visitation will be 
limited to persons listed on the child’s enrollment form, unless written notice has been given by 
parents previous to the visit. Parents or family members who spend time in our center for regular 
visits or volunteering are required to complete a Missouri Family Care Safety Registry. Children 
who are not enrolled in our center will not be allowed into our play areas. We are sorry for any 
inconvenience but this is a licensing regulation.  
The Hollister Early Learning Programs adhere to the Family Education Right to Privacy Act. 
Families have the right to have information regarding their child treated in a confidential manner. 
You may not disclose or exchange any information regarding any child. No one is allowed to 
take photographs or videos of the children without first obtaining written permission from the 
parent and verbal permission from either the director or lead teacher. Visitors will be required to 
sign in upon entry. This entry log includes a copy of our district Confidentiality Agreement for 
your reference. 
***Visitors during lunch sessions will need to sign students out and if staying in the cafeteria are 
welcome to utilize to a special guest seating area to allow for a fun dining experience for you and your 
child. We thank you for your cooperation in using this area and for understanding that only your student 
will be able to accompany their visitor. 
  

Contact numbers and extensions   
Hollister Early Childhood Center Main Office  (417) 243-4015 

(When options begin, you may press the desired extension) 
Cathy Dalton, Early Learning Programs Director Extension 1311 
Dena Daniels, Secretary Extension 1313 
Kristina Smith, Special Services Director Extension 3108 
Tara Farquhar, Secretary, Special Services Extension 3107 
Regan Howard   Extension 1301 
Roxi Wenger  Extension 1302 
Bethany Penrod  Extension 1061 
Elizabeth Wiley   Extension 1063 
Teresa Wilkinson Extension 1304 
Courtney Holland Extension 1314 
Sarah Combs Extension 1306 
Heidi Fuller Extension 1312 



Hollister Parents as Teachers 
Canote, Traci Extension 1204 
Maria, April Extension 1204 
Ambrosier, Alyssa Extension 1204 


