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Mission Statement: 

Minden High School promotes student success 

by maintaining a supportive, nurturing 

community that teaches all students of a 

diverse population how to be self-reliant, 

productive citizens. 
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PRINCIPAL'S MESSAGE 
 

 The information contained in this handbook is presented with the hope that it will 
be a valuable aid in helping you at Minden High School.  We strongly urge you to read 
and study this handbook in order to become familiar with the contents.  The handbook 
includes policies and procedures that have a very definite influence on your day-to-day 
school life. 
 We welcome you to Minden High School and hope that you will always be 
conscious of its traditions and requirements.  This school will be whatever YOU make it.  
Let US always have the determination to do the things which will make it 
OUTSTANDING! 
      Robin Tucker, Principal 

 
ALMA MATER 

 
Minden High, we'll always love you 

Hold your honor high 
We will cherish every memory 

Of your dear old name; 
Higher yet we hold your banner 

Wave it far and wide, 
Now we pledge anew to Minden 

Dear old Minden High. 
 

All students should promptly stand during the Alma Mater. 
 

 
ADMINISTRATIVE OFFICE STAFF 

 
Robin Tucker, Principal 

Shaun Houston, Assistant Principal 
Rebecca Wilson, Assistant Principal 

 
Alan Shaw, Guidance Counselor 

Sherie Lester, Guidance Counselor 
 

Suzanne Williams, Secretary 
Samantha Ellington, Secretary 

Paula Lary, Secretary 
 

Webster Parish School Board does not discriminate on the basis of race, color, national 
origin, sex or disability. 

 

Section A:  Introduction to Minden High School 
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PHILOSOPHY 
 

 We believe that secondary education should be provided for all boys and girls, 
regardless of ability, personality, or other personal or social factors, and that they should 
be encouraged to remain in school until they complete a curriculum appropriate to their 
needs and capabilities. 
 We believe that pupils should be taught subject matter adapted to their individual 
abilities and aimed at enabling them to establish goals, to clarify values and beliefs, and 
to utilize resources for successful personal and family living in a democratic society.  
They should be motivated by creative and diversified instruction and continuously 
challenged to achieve.  They should be stimulated to think independently, to make 
worthwhile decisions, and to act responsibly. 
 We believe that teachers should be competent, cooperative, inspired, and 
dedicated to the ideals of our democracy.  They should have a broad academic 
background, specialized preparation in their instructional field, adequate professional 
training, the ability to communicate with young people, and a continuous desire to grow 
professionally.  They should possess intellectual, moral, and spiritual values as well as 
good physical and mental health.  They should also possess an intense desire to see their 
students grow emotionally, intellectually, and socially. 
 We believe that the school should cooperate with the community in planning and 
implementing a flexible educational program.  The school should endeavor to keep the 
community informed through an active program of public relations.  School resources 
should be made available to the community and the school should make effective use of 
community resources. 
 We believe that the school plant should be designed and equipped to meet the 
curriculum needs.  It should be attractive, comfortable, and well-kept. 
 We believe that our program of education should be constantly evaluated and 
improved to meet the needs of our youth in a changing democratic society. 

 
PURPOSE OF HANDBOOK 

This handbook was written to assist parents, students, and administration to ensure fair 
and consistent practices.  However, it is to the discretion of the administration to adjust 
consequences or other actions if deemed necessary to be in the best interest of the school, 
students, or teachers. 

SCHOOL WEBSITE 
www.mindenhigh.com  

 
GRADES ONLINE 

www.parentcenter.websterpsb.org/jpweb   
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HISTORY OF MINDEN HIGH SCHOOL 
  

Minden High School has a rich heritage of education and culture.  It serves an 
area of over one hundred fifty square miles.  In 1901, the first year of its existence as a 
high school, Minden High School graduated one senior, Harry Crichton.  Since 1901, a 
total of over 6,000 students have received diplomas from this fine institution. 
 1850: The Minden Seminary for girls was organized by Reuben Drake and 
Charles Veedor.  It was the first of its kind west of the Mississippi River.  About this time 
The Male Academy was founded under the leadership of John D. Watkins. 
 1890:  The Male Academy and the Female College were united and the name 
changed to Minden Normal and Business College. 
 1897:  The Webster Parish School Board voted to establish a central parish high 
school in Minden.  A building was offered by the trustees of the college and Minden's 
first public high school was organized. 
 1907:  The school was reorganized by Mr. C.A. Ives when he became principal.  
Among other things, public school music was taught for the first time.  It was also during 
this year that the school first became a state approved high school. 
 1910:  A new building was constructed and used for grades 1-11. 
 1924:  A new high school building was erected and the old building became the 
grammar school.  During the years of 1921 to 1927, the schools at Mims, Turner, Rocky 
Comfort, Rocky Ridge, Beech Springs, Antioch, Pine Grove, and Oak Grove were 
consolidated into the Minden High School. 
 1936:  The first stadium, with a seating capacity of 350, was erected.  
 1938:  The main gymnasium was built. 
 1939:  After another subscription campaign, a new concrete stadium was built.   
 1946:  Through the combined efforts of the Chamber of Commerce, the Lions 
Club, the Civitan Club, and the city of Minden, funds were again raised and an addition 
to the stands on the east side then reached 1200 seating capacity. 
 1949:  New elementary schools were completed and the old grammar school 
building became the junior high school. 
 1954:  A new high school building was constructed.  Junior High was moved to 
the old high school building and the old junior high school building was demolished. 
 1955:  A new football stadium was built for Minden High School.  The new 
stadium enlarged the approximate seating capacity from 3,000 to 5,000. 
 1956:  A new cinder track was constructed. 
 1960:  A new junior high school was constructed, and the girls' gymnasium was 
remodeled.  Stands were erected on the track field. 
 1972:  Renovations were made to the old building. 
 1974:  Webster High School, with a rich academic and athletic history, was 
consolidated with Minden High School.  The class of 1975 became the largest graduating 
class in the history of Minden High School with 248 graduates. 
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 1975-2000:  Additions were made with a new library, covered walkways, air-
conditioning, all-weather track, tennis courts, and computer labs. 
 2003:  Minden School District approved a bond issue to construct a new 
classroom building, new cafeteria, new gym, and make major renovations at MHS. 
 2007:  Minden High moves into Phase I of new construction.  
            2008:  Minden High completes Phase II of new construction and begins a 
Freshman Academy. 
 2016:  A rain event that was deemed the “100 year flood” did extensive damage 
to the MHS football stadium, old gym, and surrounding areas.   
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GRADING POLICY 
  

No system of marking will solve all the problems involved with reporting grades 
to students and parents.  Nevertheless, in order to provide as much uniformity as possible 
among Webster Parish teachers, the following procedures shall be followed in marking 
student achievement and assigning grades. 

1. Points shall be recorded for all tests and carry equal value.   
 2.  The number of points for each question shall be determined by each teacher, 
and the total possible points shall be recorded in the gradebook at the top or bottom of the 
column.  The number of points made by each student shall be recorded in the same 
column beside the student's name.   
 3.  Using points does not mean that only objective tests must be given.  When 
subjective tests are given, points may still be used by assigning a given number of points 
to each question. 
 4.  At the end of each nine-weeks grading period the teacher shall total the points 
earned by each student.  The percentage of possible points scored by the student shall 
determine the student's grade based on the Louisiana state grading scale.   
 5.  Teachers are to give either unit tests or cumulative tests during each grading 
period. 
 6.  The semester grade in any subject is determined by the average of the nine-
weeks grades.  The final grade shall be determined by averaging the two nine-weeks 
percentages. 
 7.  A student who passes either the first or second semester of any high school 
course may be awarded 1/2 credit. 
 8.  A student who fails the first semester in a full unit course may pass the course 
by making a percent high enough during the second semester to average to 67%.  The 
two semester grades shall be averaged to determine the session grade. 
 

GRADING SCALE 
*Adopted by the Louisiana Dept. of Education  

   PERCENT    LETTER 
        93-100          A 

85-92                                           B 
75-84          C 
67-74          D 
0-  66          F 

Note:  This grading scale became effective for the 2011-12 school year and was set by 
the State Dept of Education.  This grading scale will be used as a uniform, state-wide 
grading scale.  Previously earned grades will follow the scale as set by the school/district 
that was used for that particular year. 
Note:  Honors classes have a 5% incentive added to the grade for computation purposes.   

 
 

Section B:  Graduation and Grade Information 
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GRADING PERIODS AND REPORT CARDS 
 

 Parents are strongly encouraged to regularly check the parish parent center to 
review their child’s grades, discipline, and attendance.  Report cards are sent home at the 
end of each nine-week grading period.  The following schedule will be used for 
distribution of the reports during the 2015-16 school year. 
 1st Nine Weeks:  Aug. 12-Oct. 16  Progress Reports:  Sept. 10 
 2nd Nine Weeks: Oct. 19-Dec. 18  Progress Reports:  Nov. 12  
    FALL SEMESTER ENDS DEC. 18 
 3rd Nine Weeks: Jan. 7-March 9  Progress Reports:  Feb. 4   
 4th Nine Weeks: March 10-May 17     Progress Reports:  April 14    

SPRING SEMESTER ENDS MAY 17 
FINAL EXAMS WILL BE MAY 12-13 

MHS GRADUATION WILL BE FRIDAY, MAY 13 AT 7:00 PM 
    

 
HIGH SCHOOL CLASSIFICATIONS 

  
The school uses the following scale of Carnegie units for classification of high 

school students.   
   FRESHMAN:   0  -   4 1/2 units  
   SOPHOMORE: 5  - 10 1/2 units AND be a 2nd year student 
   JUNIOR:  11- 15 1/2 units AND be a 3rd year student 
   SENIOR:  16 -  UP units AND be a 4th year student 
 Any deviation from this scale must be examined on a case-by-case study.  
Students will not be moved from one grade level to the next at mid-term. 

 
 

HONOR ROLL 
  

Principal's List:  Straight "A's" (May include A+, A, or A-) 
"A" Honor Roll:  92.5%-Up 
"B" Honor Roll:  84.5%-92.49% 

Note:  Students with grades less than 73.5% or "I" grades will not be considered for 
Honor Roll. 

 
 

CORRESPONDENCE STUDY COURSES 
  

Credit toward high school graduation may be earned through correspondence 
work from an independent company thru former LSU correspondence.  Information about 
the course work may be obtained from the guidance counselors.  This is the only method 
by which correspondence study credits may be earned.  All costs for tuition and books 
must be paid by the student. 
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GRADUATION REQUIREMENTS 
Requirements for students entering Fall 2008 (LA Core 4 Curriculum): 
ENGLISH  Shall be English I, II, III, and IV(4 Units) 
MATHEMATICS Algebra I or Algebra 1 pt 2, Geometry, Algebra II, additional math 
course (4 units) 
SCIENCE  Biology, Chemistry, 1 unit from physical science cluster, and 1 
unit from Biology II, Chemestry II, Earth Science, Environmental Science, Agriscience 
II, etc.  (4 units) 
SOCIAL STUDIES  American History, Civics, Free Enterprise, 1 of the following 
World History, World Geography, AP European History, or Western Civilization. And 1 
unit from World History, World Geography, Western Civilization, AP European History, 
Law Studies, Psychology, Sociology, or African American Studies. (4 units) 
HEALTH Shall have 1/2 unit of health.(1/2 unit) 
PHYSICAL EDUCATION  1 1/2 units of P.E. or equivalent.(1/2 unit) 
FOREIGN LANGUAGE 2 units in the same foreign language or 2 speech courses. (2 
units) 
ARTS 1 unit of Fine Arts Survey or 1 unit of Art, Dance, Music, Theatre Arts, or 
Applied Arts (1 unit) 
ELECTIVES  A total of 3 elective units.  A total of 24 Carnegie units are needed. 
COMPUTER SCIENCE  Beginning with the freshmen class of 2003-04, students must 
have one unit of computer course credit.  This reduces the number of elective units 
required to 7 for these students. 
 
BASIC CORE DIPLOMA OPTION:  (24 UNITS) 
*difference is 3 units of science, 3 units of social studies, 8 electives 
 
CAREER DIPLOMA OPTION:  (23 UNITS) 
*same as Basic Core Diploma, but electives must be Career and Technical (7 units) 
 
*TO MAKE ANY CHANGES IN A DIPLOMA PATHWAY, PARENTS ARE 
REQUIRED TO MEET WITH GUIDANCE COUNSELOR TO REVIEW 
INDIVIDUAL STUDENT SITUATION.   
 
 
 
ADDITIONAL GRADUATION NOTES 
 1.  Graduation exercises shall be scheduled during the last two weeks of the 
regular school session. 
 2.  In order to be eligible for honor selection, a student must be a citizen of the 
United States, and have been in the local school his/her entire senior year, unless he/she 
is a transfer from another school in the Webster Parish School System. 
 3.  In order to participate in the graduation ceremony, a student must have 
completed all the requirements for graduation set forth by the State of Louisiana 
Department of Education.  All courses must be completed and all final grades reported to 
the principal by the date set by administration.  A student who lacks 1/2 credit or more 
will not be allowed to participate in the graduation ceremony.  Students must have 
cleared ALL school-related debts prior to graduation. 
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 4.   Only those students eligible to receive a regular high school diploma or a 
Certificate of Achievement (special education students) shall be allowed to participate in 
graduation ceremonies.  Students completing the General Educational Development 
(GED) program will not be allowed to take part in regular high school graduation 
ceremonies. 
 
FINAL SENIOR GRADES: 
 
Final senior grades for all students shall be finalized and completed in Jpams no later 
than noon on the day prior to the last day set for seniors.  The seniors’ last day is set by 
WPSB.  Honor graduates shall not be determined until these grades are computed. The 
school administrator shall submit the list of averages to the district supervisory staff by 4 
PM, on the day which grades are finalized.  In the case of extenuating circumstances, the 
principal shall make the final decision as to the deadline for a student to submit additional 
work that may impact his/her graduation requirements.   
 
HONOR GRADUATES FOR GRADUATION CEREMONIES: 
 
Each school shall use final grade calculations in Jpams to determine honor graduates for 
the purpose of graduation ceremonies, e.g.  (Top Ten/Top Ten Percent/Other School 
Honors).  The principal shall look at each final, loaded, numeric cumulative grade point 
average to determine honor graduates after grades are finalized on the day prior to the last 
day set for seniors. After the deadline for final calculation of grades, the grade file shall 
become “Read Only” in Jpams until further notice.  In the event of a tie, the principal 
shall look to the last decimal point in Jpams to make the final decision of honor 
graduates. Honor graduates and their rankings will be announced on seniors’ last day. 
This procedure is not to omit or change the “cum laude” honor distinctions that are set by 
the WPSB.   
 
*Adopted by the Webster Parish School Board Pupil Progression Policy Summer 2014. 
 
GRADUATION POLICY SET BY WEBSTER PARISH SCHOOL BOAD 
 
The Webster Parish School Board, in accordance with the regulations set forth by the 
Louisiana Board of Elementary and Secondary Education (BESE), shall require students, 
in order to be eligible for graduation, to successfully complete at a minimum the 
requirements mandated by BESE and outlined in the Louisiana Handbook for School 
Administrators, Bulletin 741, and the Webster Parish School Board Pupil Progression 
Plan.  The School Board may impose additional requirements as it deems appropriate. 
 
 
Revised:  June 30, 2008 
Revised:  July 18, 2016 
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GRADUATION EXERCISES 
 
 

The Webster Parish School Board shall not allow any student to participate in 
commencement exercises until he/she has successfully completed all graduation 
requirements as prescribed by the Louisiana Board of Elementary and Secondary 
Education (BESE).  Special Education students must meet all program requirements to 
receive an exit document and participate in commencement exercises. 
 
Students who complete their work at midterm may participate in the senior class spring 
activities and graduation. 
 
Decisions regarding the venue, date, and time of graduation exercises shall be set by the 
school principal.   All graduation ceremonies shall be conducted in a dignified manner.  
Any person, guest or participant shall be removed from the ceremony if the behavior is 
contrary to established graduation rules and regulations as set forth by the Webster Parish 
School Board and each school.  Any graduating senior who commits a serious major or 
criminal infraction after the last regular regular class period as upheld by the 
Superintendent or his/her designee, shall be excluded from year-end activities, including 
graduation exercises.  Diplomas may be given or mailed to the student after the close of 
the school year.  Seniors shall be made aware of this policy prior to final exam period and 
notice of the policy to parents from the school. 
 
Students must be clear of all financial obligations in order to participate in graduation 
exercises, end of year activities, and any extracurricular activities. 
 
 
Revised:  September 28, 2009 
Revised:  July 18, 2016 
 
 
 
 

STATE END OF COURSE EXAMS 
 

WHAT IS THE END OF COURSE EXAM AND WHO TAKES IT? 
The EOC is the state test for Louisiana students seeking a high school diploma.  It is 
given in the following subject areas:  English II and English III, Algebra I and Geometry, 
American History and Physical Science.   
 
WHICH SECTIONS MUST BE PASSED TO GRADUATE?  In order for a student to 
receive a diploma, he/she must pass EITHER English I or English II, EITHER Algebra or 
Geometry, and EITHER American History or Biology.  However, even if the student has 
already passed a required section, he/she must still take the test when enrolled in the 
course.  The EOC exam will count as their final test exam score in that particular class 
and is makes up 1/7 of the overall grade for that course. 
  
WHAT SORT OF QUESTIONS APPEAR ON THE EOC? 
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In addition to multiple-choice questions, the exam requires students to answer short-
answer and essay questions.  It asks students to use facts and concepts to solve problems.  
The test is administered via computer in a computer lab setting. 
 
WHAT HAPPENS TO STUDENTS WHO FAIL THE TEST? 
Students who fail the test are offered special help and multiple opportunities to take a 
retest. 
 
DO STUDENTS WHO FAIL PARTS OF THE EXAM HAVE TO RETAKE THE 
WHOLE EXAM? 
No.  Students have to re-take only the tests they did not pass. 
 
IS PASSING THE TEST THE ONLY REQUIREMENT FOR GRADUATION? 
No.  Students must also pass a certain number of courses.  High school students must 
complete a minimum of 24 Carnegie units of credits to graduate from high school.   
 
HOW CAN I HELP MY CHILD PREPARE FOR THE EOC? 
Talk with your child’s core subject area teachers or the school’s guidance counselor.  
There are numerous opportunities for tutorial work at MHS and by accessing websites 
such as the Louisiana Department of Education website at www.louisianaschools.net, 
Louisiana PASS at www.louisianapass.org, and RU Ready at www.rureadyinfo.net.    
 

TRANSCRIPTS 
 A transcript of high school records may be obtained from the office for the 
purpose of applying for scholarships or awards. However, it is important to note that this 
is not an OFFICIAL transcript.  OFFICIAL transcripts are obtained after the State 
Department of Education verifies all records after a student graduates. We will be happy 
to provide students with UNOFFICIAL transcripts as a way to verify grades or for the 
purpose of submitting college scholarship applications.  
 
 

 
HONORS CLASS REQUIREMENTS 

 
Course Offerings   Minden High School offers “honors” courses in Science, English, 
Social Studies, and Mathematics. 
 
Honors Credit   Students in the honors course will receive a boost in GPA by 
having a 5% bonus added to their grade (i.e.: Student makes an 85% in the honors class, 
the grade on the report card will reflect 85%, the GPA will be calculated on 5% of 85= 
4.25% for a total of 89.25%). 
 
 
Requirements for Entry Into Program at 9th Grade Level   
1.)  Student scores Mastery/Advanced on the 8th grade LEAP exam and/or 2.) Teacher 
recommendations 3.) Successful score on Honors Entrance Exam given at the 8th grade 
level 4.) Overall GPA in the subject area in which he/she is wishing to enroll in an honors 
course shall be a “B” average or above.  *Students must meet 3 of the 4 criteria in order 
to be enrolled in an honors course. 
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Requirements for Entry Into Program After the 9th Grade   
Students must meet at least two of the following three criteria:  1.) Have at least a 95% in 
the same content area course pursued for the year;  2.) A written recommendation from 
current teacher in the content area 
 
Requirements to Remain in the Honors Program   
Remaining in the honors program is based on factors relative to the department in which 
the course is taken (i.e.: Remaining in the English honors would be based solely on 
performance in the English curriculum and not the performance in math or science).  
Students must have a final grade of at least 85% in the honors class.  Students must 
satisfactorily complete requirements for the course including such items as research 
papers, science projects, or other major content items. 
 
Exit from the Honors Program  
If a student qualifies to take an honors course in the 9th grade and elects not to take the 
class, this will be treated the same as withdrawing from an honors course and the student 
will not qualify to re-enter the honors program in that subject discipline.  If a 
parent/student decides to withdraw from an honors class, he/she must have a withdrawal 
letter signed by the parent and student.  After withdrawing, a student will not be allowed 
to re-enter an honors course in that department for his/her remaining years in high school. 
 
Appeals    
Any appeal concerning a decision on entry or exit from the honors program will be heard 
by a committee consisting of the principal, assistant principal, and the chairperson of the 
department involved. 
 
Dual Enrollment Courses may also be offered depending on the number of students 
requesting classes.  Honors credit may also be offered in the subjects of Algebra III, 
Biology II, English III DC Honors, English IV DC Honors, Psychology, Multiple 
Business Courses, American History, Spanish II, Physics, Chemistry, and World History. 

 
 
 
 
 

   

What is TOPS? 
 

 Louisiana's Tuition Opportunity Program for Students (TOPS) is a comprehensive 
program of state scholarships and one of the most innovative and progressive student 
assistance programs in the nation.  TOPS has five components, all of which are available 
for qualified undergraduate students. 
 
 You must apply for all TOPS awards by submitting that version of the Free 
Application for Federal Student Aid (FAFSA), which corresponds to the year you plan to 
enroll in a postsecondary school.  You must enter the name of a school located in 
Louisiana for your application to be considered.  The FAFSA may be filed after January 
1 and must be received prior to the state deadline published on the form.  A FAFSA 

Section C:  College Preparation 
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packet may be obtained from your high school guidance counselor or college financial 
aid office or by calling the Office of  Student Financial Assistance at 1-800-259-5626 or 
online at http://www.fafsa.ed.gov. 
 
 The TOPS program has undergone many revisions during the past few legislative 
sessions.  Students should not wait until their senior year to start planning in this 
direction.  The program requires a set grade point average, ACT score, and certain 
coursework.  You may contact one of our two guidance counselors to get more detailed 
information.  TOPS Curriculum requirements do not always line up with graduation 
requirements, so make sure of both when scheduling classes. 

 
  
 
*It is advised to continually meet with counselor to review TOPS requirements for 
each student’s individual situation and to begin TOPS planning EARLY! 
*TOPS requirements often change and it is important for parents and students to 
follow the requirements for their student based on their graduation year.  (Ex:  
criteria for Class of 2017 is different than the Class of 2018) 
 
 

 
 
 

MINIMUM ADMISSIONS REQUIREMENTS LOUISIANA FOUR YEAR 
COLLEGES 

 
FOR MORE INFORMATION YOU MAY CHECK THE BOARD OF REGENTS 
WEBSITE AT www.regents.state.la.us.  This information changes from year to year 
and it is important to check the requirements of EACH university you are interested 
in to know their specific requirements. 

 
 
 

COLLEGE NIGHT 
 The Minden High School National Honor Society and the Minden High School 
Guidance Counselors host a “College Night” at Minden High School during the fall term.  
Juniors and Seniors, along with their parents, are encouraged to attend.  Over twenty-five 
regional colleges and universities participate in this information session. 
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ACT EXAMS 
 All Louisiana colleges and universities require students to have an ACT score for 
admission.  ACT scores are also used for TOPS requirements.  Currently, students must 
have a minimum composite ACT score of 20 for TOPS consideration.  The following 
information is useful in planning an ACT test date.  The APRIL ACT exam date is the 
last that will be considered for TOPS eligibility. 
 
ACT TEST DATE:     REGISTRATION DEADLINE: 
Sept. 10, 2016      Aug. 5, 2016 
Oct. 22, 2016      Sept. 16, 2016 
Dec. 10, 2016      Nov. 4, 2016 
Feb. 11, 2017      Jan. 13, 2017 
April 8, 2017      March 3, 2017 
June 10, 2017      May 5, 2017 
 
 
*Louisiana state-wide test for all juniors will be March 21, 2017. 
*fee waivers are available for those with financial difficulties; see a guidance counselor 
for more details. 
*Seniors seeking scholarships at college/universities should note that most institutions 
require all applications by Dec. 1; therefore, the Oct. ACT test of their senior year would 
be the last one prior to the December deadline. 
 

 
 
 

NCAA INITIAL ELIGIBILITY REQUIREMENTS 
CLASSES OF 2005, 2006, AND 2007:  All student athletes must complete 14 core 
courses to be eligible to participate in NCAA Division I or II sports.  
CLASS OF 2008:  Division I students must have 16 core classes; Division II requires 14 
core classes. 
MORE INFORMATION may be obtained at the NCAA website:  
www.ncaaclearinghouse.net.  Information may also be obtained in the Guidance 
Counselors’ offices. 
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BUS RULES 
 A school bus with undisciplined passengers is a hazardous bus.  The misbehavior 
of the students can lead to accidents.  Therefore, for the safe operation of the school bus,  
students should be aware of and obey the following safety rules: 
 1.   Cooperate with the driver; your safety depends on it. 
 2.   Be on time; the bus will not wait. 
 3.   Cross the road cautiously when waiting for and leaving the bus. 
 4.   Follow the driver's instruction when loading and unloading. 
 5.   Remain quiet enough not to distract the driver. 
 6.   Have written permission and be authorized by the assistant principal to get off 
       at a stop other than your own. 
 7.   Do not stand when the bus is in motion. 
 8.   Do not extend arms, head, or other objects out of windows or doors. 
 9.   Do not throw objects in the bus nor out of the windows and doors. 
 10. Do not use the emergency doors except for emergencies. 
 11. Do not eat or drink on the bus. 
 12. Do not use or possess tobacco, matches, cigarette lighters, obscene materials, 
       weapons or other prohibited items on the bus. 
 13.  No objects are allowed on the bus if prohibited by state or federal law or local 
       school board policies. 
 14. Do not damage the bus in any way. 
 15. Be courteous, safety-conscious, protect your riding privilege. 
 16. Follow all posted rules and respect the bus driver. 
 FAILURE TO COMPLY WITH THE BUS RULES MAY RESULT IN 
SUSPENSION OF BUS RIDING PRIVILEGES OR SUSPENSION FROM SCHOOL. 

 
CAFETERIA 

 You may pay for meals by the day, week, or month.  There will be no charging 
allowed.  Students should help by: 1. Depositing all lunch litter in garbage cans,   
2. Returning all trays and utensils to the cleaning area, 3. Leaving the table and floor 
areas clean, 4. Avoid excessively loud talking and noise.  Students are not allowed to 
"hold spots" in the lunch line for friends.  There is no charging of meals in the M.H.S. 
cafeteria and it is the responsibility of the student to turn in free lunch applications 
to the cafeteria manager.   

 
CLOSED CAMPUS 

Minden High School operates under a closed campus policy as required by the 
Webster Parish School System.  Students are not permitted to leave the campus 
between classes or at lunch.  Students cannot have items (lunch, etc.) dropped off at 
the street during school.  If a student needs special dietary requirements which 
necessitate lunch being brought to the school, this must be cleared with the administration 
in advance.  Therefore, students may not have relatives or friends drop food such as fast 
food from local restaurants. Any student leaving school without administrative 
permission will be considered to be skipping school.  The student will be suspended 
if he/she leaves campus without properly checking-out in the office. Parents will be 

Section D:  School Policies 
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made aware of the problem and a return to school conference will be held prior to 
returning to school. Also, students who are in restricted areas while on campus will 
receive appropriate punitive action. 

 
 

CO-CURRICULAR ACTIVITIES 
 Minden High School is proud to offer students a wide variety of co-curricular 
activities.  Representatives from various organizations can be contacted for information 
about membership and participation.  The following is a list of MHS organizations: 
 The Crimson Tide Band of Pride  Cheerleaders 
 Crimson Chorus/Mixed Chorus  Drama Club 
 National Honor Society   Flag Corps    
 Foreign Language Club   JROTC 
 Tider Line    First Priority 
 Future Business Leaders (FBLA)  Student Council 
 Future Farmers of America (FFA)   
 Cross Country Track    Quiz Bowl Team 
 Track-Boys/Girls    Bowling 
 Grig Staff    Golf      
 4-H     Softball--Varsity/Jr. Varsity 
 Louisiannes    Baseball--Varsity/'Jr. Varsity 
 Quiz Bowl Team    Football--Varsity/J.V./Freshmen 
 Ring Staff    Basketball-- Varsity/J.V./Freshmen  
 Nature Club    Tech Team     
 Red Wave 

      
GUIDELINES FOR CO-CURRICULAR ACTIVITIES 

 1.  Adult sponsors, who are accountable to Webster Parish School Board, must be 
present at all times during all sessions of an after-school rehearsal or activity; students 
must never be unsupervised at any activity. 
 2.  Only school personnel and students directly involved may attend practice 
sessions of high school groups (Band, La-Annes, Cheerleaders, Tider Line, etc.).  
Exceptions:  parents or interested school personnel upon invitation of the sponsor. 
 3.   All groups (school-affiliated or not) using school facilities are responsible for 
restoring those facilities to their original state of order and cleanliness after each event. 
 4.  No group may use school facilities after regular school hours without the 
approval of the administration. 
 5.  The school sponsor in charge of any group using school facilities is directly 
responsible for the conduct and safety of those in the group.  He/she is expected to 
conduct himself/herself appropriately and see that group members do likewise.   
 
Misconduct should be dealt with immediately and repeat offenders denied further 
participation. 
 6.  Students are to remain in the room(s) or auditorium where the rehearsal is 
being held under the supervision of the sponsor. 
 7.   All planned practices must be scheduled with the administration. 
 8.  Avoid conflicts between other groups and their activities and students by 
conferring with other sponsors. 
 9.   After-school practice time should be limited; consideration must be given for 
the student's regular school work. 
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 10.  All coaches and sponsors need to check the school calendar in the principal's 
office before scheduling. 
 All rules of Minden High School apply to students on trips to and from extra-
curricular activities.  Dress code and grooming rules are to be enforced throughout a 
season or year.  The following guidelines explain the policy to be followed regarding 
disciplinary actions. 
  I.  Suspension from one activity or game 
      A.  The use of alcohol or drugs not during school or school activity. 
      B.  Suspension from school. 
      C.  Repeated detention offenses, not warranting suspensions (5). 
      D.  Missing detention and receiving additional days (twice). 
      E.  Disrespect for authority--teacher, coach, sponsor. 
      F.  Tobacco use during school or school activities. 
      G.  After two suspensions the student will be suspended for 6 weeks or 
           one season (athletics).  After 3 suspensions, the student will be suspended  
           from co-curricular activities for the remainder of the school year. 
 II.  Warning to be handled by coach or sponsor 
      A. All school disciplinary infractions not warranting suspension may be 
handled by coach or sponsor. 
 
 
Absentee Policy: 
 
 1.  All students MUST be in attendance 2 class periods on the day of the 
activity. 
 2.  All students must be in attendance on days after school activity during the 
school week.  Repeated offenses can warrant extra-curricular suspension. 
 3.  Any student approaching serious truancy issues may be removed from 
participation in extra activities. 
 4.  Students must be present during the school day in order to participate in after-
school practices. 
AWARDS:  Any award given is the property of Minden High School until the student 
graduates and can be taken up and kept.  (i.e.:  letter jackets, etc.) 
GUIDELINES FOR ELECTED POSITIONS WITHIN CLUBS OR STUDENT BODY 
 The following standards were established in order to have one uniform set of 
guidelines for all organizations and events.  Any student in violation of these policies will 
be removed if already elected or removed from the ballot before an election.  These 
standards apply only to offices in clubs and positions that are to be voted on by students 
or faculty (club officers, class officers, homecoming court and queen, student council, 
MHS Darling, MHS Gent, Boys State, Girls State, Fair Queen): 
 1.  A student must have an overall 2.0 G.P.A. 

2.  Students that have been involved in serious disciplinary actions will not be  
     allowed to participate or be considered for these activities.  

 3.  Any arrest and conviction outside school for behavior is not acceptable for 
      Minden High School students (alcohol, drugs, violence, indecent behavior). 
 4.  Any student not meeting the attendance standards for the previous semester. 
 5.  For homecoming maid, court, queen, and MHS Darling contestants:  must be 
       in good disciplinary standing according to rule 2 above. 
 6.  Must not owe any debts to the school. 
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 7.  A student may be removed from his/her position if a serious discipline  
      occurs during the time of the event and/or leadership position.   
 
 

DROP POLICY FOR COURSES 
 Students may only change schedules during the time period allocated in the 
handbook section governing such.  Students, in particular seniors, who chose to drop a 
course after the deadline, shall receive an “F” in the class. 

 
 

ENTERING THE BUILDING 
(Time for start/end of school may change due to WPSB changes) 

 1.  Students will remain outside the building and away from the doorways in the 
morning unless (A) the temperature is below 45 degrees, (B) it is raining hard enough 
that existing shelters offer inadequate protection. 
 2.  Students needing admits/excuses must enter courtyard doors nearest 
attendance office and go immediately to attendance desk by 7:25 A.M.  Students are not 
allowed to be in main buildings and gym area before beginning of school. 
 3.  Students should not be brought to school prior to 7:00.  Duty teachers will not 
be on duty until 7:00.  (This time may vary if WPSB changes school times) 
 4.  Students are not allowed inside either building during the lunch period unless 
going to the cafeteria, going to the restroom, or going to the library. 
 5.  Students registered for classes in distant buildings such as agriculture and 
carpentry are expected to report to class regardless of weather.  They are also expected to 
be on time and prepared to work.  Tardiness/absence from these classes will be treated as 
any other.  Such students should keep an umbrella or other protective covering at 
school at all times in the event such a need arises. 
 7.  No food or drinks will be brought into buildings. THIS WILL BE 
STRICTLY ENFORCED!!! 
 8. Students shall not be in areas referred to as “off limits” areas.  This includes 
parking lots during school hours, outside classroom windows, along the Richardson 
Street side of the auditorium and other areas that might be so designated by teachers or 
administration. 

 

HALL PASSES 
Students are not permitted in the halls during class time unless they are 

accompanied by a teacher or have a hall pass from an authorized staff member.  The hall 
pass shall state the time of departure and destination.  

 
 

DEBTS 
 Students are responsible for paying their financial obligations to the school.  
Charging is not allowed in the cafeteria at any time.  All debts must be cleared before a 
student is allowed to participate in any school activity.  Activities include, but are not 
limited to, all dances, clubs, athletics, band, Red Wave, Tider Line, Louisi-Annes, and 
cheerleaders.  All debts must be paid in order to run for any office as well as being 
considered for any school honor or award. 
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 TEXTBOOKS/EDUCATIONAL RESOURCES 
 Textbooks/Assigned Educational Resources are the responsibility of the student.  
Textbooks are issued upon registration and book numbers are recorded by the teacher.  It 
is the student's responsibility to keep up with the assigned textbooks.  Upon leaving 
school, students shall be charged for any textbook not returned or returned in poor 
condition.  Cost of textbooks range from $50.00 to over $100.00 each.  Therefore, 
students must keep up with all educational resources that are assigned to the student.  If 
you lose or destroy your textbooks, library books, or other materials owned by MHS or 
WPSB, compensation must be paid for the cost of replacement. 

 

MAKE UP WORK 
 Students are responsible immediately upon return to school for requesting  
make-up work from their respective teachers.  If dates of a student's absence are known 
in advance, the teacher shall be notified and planned assignments may be given.  A 
student may not make up work for an UNEXCUSED absence.  Students are required to 
make up the missed work as quickly as possible.  Teachers shall be consulted about due 
dates at the time of receiving the assignments.  Failure to complete the assignments in a 
TIMELY fashion will result in no credit being received for missed work.  Generally, 
three days is sufficient for assignments to be completed after a 1 to 3 day absence.  If an 
assignment or exam is announced on a given day and the student is absent the next day, 
the assignment/exam shall be due/done upon the next day of attendance.  Students 
missing class due to club/organization meetings are responsible for the period's work and 
shall have the opportunity to make up any missed assignments.  Students shall not be 
pressured to skip club meetings approved through the office.  Various departments may 
set policies governing the establishment of specific days during the week for make-up 
work. 

 

 
NON-SCHOOL FUNDRAISERS 

 Various school organizations are involved in a variety of fundraisers.  For this 
reason, students and faculty members are not to bring candy or any other fundraiser items 
from organizations outside the school. 

 
PARENT CONFERENCES 

 Parents may make appointments for conferences with the principal, assistant 
principals, counselors, or teachers through the office.  These conferences must be 
scheduled before or after school or during the teacher's planning time.  Please contact the 
school office at 377-2766 for an appointment.   
 

PARKING 
Student parking is very limited and students must strive to conserve space when 

parking.  Students are not permitted to park in areas designated "Faculty/Staff".  All cars 
driven to school must be registered in the school business office.  A parking permit   
(COST $1.00/vehicle) must be displayed in the rear window of the vehicle.  Students 
should register any vehicle that they might drive to school during the course of the school 
year.  Students parking in "NO PARKING" zones or "FACULTY/STAFF" may be towed 
away at the owner's expense. Vehicles cannot be parked on grass areas or in prohibited 
zones.  Students are not permitted to drive from 1 campus location to another campus 
location during school hours. 
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 Vehicles must be vacated immediately.  Students are not to return to the vehicle 
until the end of the day.  Any others trips to the parking area must be approved by the 
school administration.  Students must understand that vehicles can be searched according 
to applicable laws.  Vehicles must not contain any item that is prohibited from school 
grounds (i.e.: guns, alcohol, drugs, etc.).  Items such as these will result in expulsion. 
 Parking tickets will be issued to those violating parking regulations.  Tickets 
must be paid before the student can drive onto the campus again. 
 

 
 

CELLULAR PHONES AND OTHER ELECTRONIC DEVICES 
 

 
No student, unless authorized by the school principal or his/her designee, shall use or 
operate any cellular telephone, personal computer, laptop electronic instrument, iPad, 
iPod, tablet device, e-reader, or similar devices during the normal school hours of 
operation in any Webster Parish school building, on the grounds thereof, or in any school 
bus.  Normal school hours can include detention:  before, during or after school. 
Violation of this policy shall be grounds for disciplinary action by the school, including 
but not limited to suspension and/or expulsion from school.  Student devices will at no 
time be permitted to connect to the Webster Parish School Board or school’s internal 
network. 
 
If a student’s electronic device(s) is seen or heard during the normal school hours of 
operation, the device(s) will be confiscated and turned in to the appropriate administrator.  
At the first offense, the parents will be contacted and required to come to school to 
retrieve the device and sign contract to note the return of the phone.   
 
Upon subsequent offenses, student may only have phone returned by paying the 
designated fines: 
 

Second Offense - $15.00 (The phone is kept until fine is paid and parent retrieves 
the phone from school administration.) 
 
Third Offense - $25.00 (The phone is kept until fine is paid and the parent 
retrieves the phone from the school administration.) 
 
Fourth Offense – Phone will remain in possession of school until the end of the 
term. 

 
Refusal to relinquish a device shall constitute willful disobedience and shall be handled 
accordingly. 
 
The school or the Webster Parish School Board shall not be responsible for confiscated 
items if not picked up by parent within ten (10) days of the last day of school.  The school 
shall not be responsible for any electronic devices, including cell phones, which are 
stolen, lost or damaged while on school board property. 
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During standardized testing all electronic devices shall be strictly prohibited from the 
testing environment at all times. Any electronic device confiscated during the testing 
window and/or in a testing environment will be kept for the remainder of the school year. 
 
A properly authorized medical device worn by a student shall not be considered to be a 
violation of this policy. 
 
 
Revised:  August 16, 2004 
Revised:  July 18, 2016 
 
 

 
SCHEDULE CHANGE POLICY 

 All student schedules are completed by computer process with teacher 
assignments determined according to an established class schedule.  Every effort will be 
made to offer each student a different teacher than one they previously failed when 
repeating a course.  Either the student or the teacher may make the change request under 
these circumstances.  Changes will be made ONLY if the Master Schedule permits the 
change without totally disrupting the remainder of the student's class schedule. 
  It is recommended that all schedule changes be made within two days of the 
beginning of a semester in order to allow some days in reserve for possible sickness.  
Students must be present a minimum of EIGHTY (80) days per term in order to be 
considered for credit. 
 The following procedure must be followed in this order for the schedule change: 
 1.  Conference with current teacher, student, parent(s). 
 2.  Written request from parent to principal. 

 
STUDENT INSURANCE 

1.  One student accident insurance company will have exclusive rights each year 
to enroll students in Webster Parish Schools in a Student Accident Insurance Plan. 
 2.  Terms and conditions of the plan and company will be established by the 
Student Accident Insurance Committee subject to the approval of the WPSB. 
 3.  All schools will give each student and/or parent an opportunity to enroll. 
 4.  Students participating in athletics may (1) enroll in the Student Accident 
Insurance Plan offered, or (2) their parents may sign a waiver releasing the school and/or  
school board from all liability associated with their participation in athletics.  The term 
athletics shall include cheerleaders, intramural sports, and interscholastic sports. 
 5.  Webster Parish and Minden High School do not carry liability insurance for 
student coverage.  Students and parents are offered the Student Accident Insurance 
Policy.  Parents may select this coverage or sign the Insurance Waiver form.  Not 
enrolling in the Student Insurance shall be interpreted as waiving this coverage. 

 
VALUABLES 

 The school faculty and staff cannot be responsible for valuables which students 
bring to school.  It is recommended that students leave all valuables at home.  If special 
circumstances make it necessary for a student to bring substantial cash or valuables to 
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school, please bring it to the office.  Students are reminded that even lockers with locks 
are not totally secure.  PLEASE LEAVE YOUR VALUABLES AT HOME. 

 
VISITORS 

 All visitors MUST check in through the office upon arrival at school.  Students 
are not permitted to visit with persons who might drive onto the areas around campus.  A 
Webster Parish School Visitor Pass must be worn by ALL visitors while on campus.  
Students may not receive items dropped off at the street.  The sidewalks surrounding the 
campus mark off limits areas and should not be crossed to make contact with friends. 
 
 
 
 

 
 

Minden High School practices Positive Behavior Support and emphasizes positive 
ways for students to handle themselves with clearly defined expectations and 
consequences.  The PBS Committee meets regularly throughout the year to target specific 
behaviors to improve and reward activities will be planned for students who meet 
guidelines for expectations given.  The faculty and staff will do its part to maintain order 
and discipline, but students must also know and adhere to all school rules in order to 
make Minden High School a place that is safe, orderly, and an excellent school in which 
to earn a top-notch education. 

 
PBS Expectations 

MHS Tiders ROLL……Respect Others, Obey All 
School Rules, Lead Positively, Learn Effectively 

 
 

MINDEN HIGH SCHOOL RULES AND DISCIPLINE POLICY 
 Rules and regulations are necessary in order that a society or unit of society 
function orderly.  The following is a list of rules and consequences applied at Minden 
High School.  There cannot be a complete list of all unforeseen circumstances or events 
and therefore this list cannot be interpreted as being all-inclusive.  The administration 
reserves unto itself the right to interpret and apply the rules and consequences to each 
individual situation.   
 ALL schools within the WPSB now follow the uniform discipline matrix  
implemented during summer 2014.  The document may be found on the Webster Parish 
School Board’s web-site at www.websterpsb.org.   

 
  
  

 
 
 
 

Section E:  Discipline Policy 
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 STUDENT CODE OF CONDUCT AND DISCIPLINE GUIDELINES 
The Webster Parish School Board recognizes the necessity for reasonable control and 
discipline over the conduct of pupils under its jurisdiction. Every teacher in the public 
school system shall endeavor to hold each pupil to a strict accountability for any 
disorderly conduct in school, in school sponsored activities, on the playgrounds of the 
school, on the street, while going to or returning from school and during intermission or 
recess. To assist the teacher, the Board shall establish regulations for the use of 
disciplinary measures within the schools and continually monitor and appraise their 
usefulness. Louisiana Revised Statute 17:416 provides the foundation for addressing the 
discipline of students within the school setting and at school sponsored events or 
activities.  

POSITIVE BEHAVIORAL SUPPORTS  

All Webster Parish Schools shall establish a school-wide system of discipline, which 
utilizes Positive Behavioral and Intervention Supports. Schools shall establish, post, and 
provide direct instruction on school-wide behavioral expectations to each student at the 
beginning of each school year and reinforce expectations throughout the school year. 
School personnel shall provide yearly training to all school staff on positive behavioral 
supports and the school-wide discipline plan. Each school shall establish a school 
leadership team, which meets regularly to review behavioral and related data and guide 
the positive behavior process.  

 
 AUTHORITY OF SCHOOL PRINCIPALS  
Principals shall have both the authority and the duty to take disciplinary action whenever 
the behavior of any pupil(s) materially interferes with or substantially disrupts the 
maintenance of a proper atmosphere for learning within the classroom or other parts of 
the school. Depending on the severity of the offense committed by the student, the 
principal retains the right and the responsibility to use any appropriate form of discipline 
available including suspension, recommending expulsion, and/or law enforcement. 
However, no pupil shall be disciplined in any manner by the School Board or school 
principal, teacher, or other school employee for the use of force upon another person 
when it can be reasonably concluded that the use of such force more probably than not 
was committed solely for the purpose of preventing a forcible offense against the pupil or 
a forcible offense provided that the force used must be reasonable and apparently 
necessary to prevent such offense. A pupil who is the aggressor or who brings on a 
difficulty cannot claim the right stated above to defend himself.  

 

AUTHORITY OF SCHOOL TEACHERS  

A. Teaching Behavioral Expectations and Remediation of Deficits  
Each teacher shall in the beginning of each school year and periodically 
throughout the school year provide his or her students with the rules of the 
school and how those apply in their particular classroom. The teacher should 



MHS Student Handbook 

25 
 

teach the behavioral expectation and provide a system to acknowledge 
appropriate behavior and remediate behavioral deficits.  

 
B. In-School Alternatives and Preservation of Instructional Time  

Since academic achievement is associated with the amount of instructional time 
received by a student, the use of alternatives (re-teaching, remediation, brief 
time-out in classroom, calls to parents, notes home, behavior plans) to removal 
from class is encouraged. In addition, counseling alternatives (school counselors 
and/or other appropriate mental health professionals employed by the district or a 
contracted outside agency) are encouraged.  

C. Each teacher may take disciplinary action (no state form required) to correct a 
pupil) who disrupts a normal classroom activity, who is disrespectful to a teacher, 
who willfully disobeys a teacher,  who violates school rules or who interferes with 
an orderly education process. The disciplinary action taken by the teacher shall 
be in accordance with such regulations and procedures established by the 
school’s Minor Infraction Policy and in accordance with Board policy.  

 

TEACHER/STAFF INTERVENTIONS  

A. Each school is required to have a documented Minor Infraction Policy in accordance 
with their School Wide Positive Behavioral and Interventions Support Plan.  

B. Interventions to correct student behavior may include but are not limited to the 
following:  

1. Restating of desired behavior and verbal reminder  
2. Re-teaching desired behavior; student-teacher conference  
3. Verbal warning  
4. Written warning, phone call/note home to parent  
5. Parent conference 
6. Behavioral Contract  
7. Individual Behavior Management plan  
8. Denial of special privileges (computer time, not withholding of recess or PE)  
9. Assignment of special extra duties  
10. Supervised isolation of the student within the classroom or other area approved 

by the administrator or  
designee (time-out)  

11. Assignment of reasonable written or oral work  
12. Referral for a counseling session  
13. Peer mediation/conflict resolution  
14. Detention-during school hours   
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STUDENT REMOVAL FROM CLASSROOM  

A. A pupil may be immediately removed from a classroom by the teacher and 
placed in custody of the administrator or designee if the pupil's behavior prevents 
the orderly instruction of other pupils, poses an immediate threat to the safety of 
pupils or the teacher, or when a pupil exhibits disrespectful or threatening 
behavior toward a teacher. If removed, the student shall receive credit for school 
work missed when it is completed by the student based on its accuracy. Students 
who are not preventing instruction may be referred to the office but do not 
warrant immediate removal.  

B. If a pupil is preventing the delivery of instruction and is removed from class in 
kindergarten through grade 6, he/she shall not be permitted to return to class for 
at least thirty (30) minutes unless agreed to by the teacher. A pupil removed from 
class for preventing instruction in grades 7 through 12 shall not be permitted to 
return to class during the same class period, unless agreed to by the teacher 
initiating the disciplinary action.  

C. Upon the pupil being removed from class and sent to the principal's office, the 
principal or designee shall advise the student of the particular misconduct of 
which he is accused as well as the basis for such accusation, and the pupil shall 
be given an opportunity to explain his version of the facts. The principal shall 
conduct a counseling session with the pupil to discuss the particular misconduct 
and establish a course of action. If the principal determines that the removal of 
the student from class was warranted, the pupil shall not be readmitted to the 
classroom until the principal has implemented one of the following disciplinary 
measures:  

a. Conference with Student 
b. Parent Notification 
c. Detention  
d. In School Suspension 
e. Out of School Suspension 
f. Initiation of expulsion hearings  
g. Requiring the completion of all assigned school and homework which 

would have been assigned and completed by the pupil during the period 
of suspension.  

h. Any other disciplinary measure authorized by the principal with the 
concurrence of the teacher or School-wide PBIS Team.  

D. When a pupil has been removed from a classroom, the teacher may request the 
parent or legal guardian of the student to have a conference with the teacher in 
the presence of the principal or his or her designee. Upon multiple removals from 
the same classroom, the teacher and principal shall discuss the pupil's disruptive 
behavior and contemplated disciplinary measures to be taken before the principal 
implements such measures. If appropriate, a referral of the matter may be made 
to the school counselor. In addition, a conference between the teacher or other 
appropriate school employee and the pupil's parent or legal guardian may be 
required prior to the pupil being readmitted.  
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E. Students who are suspended and/or expelled from school may not be on ANY 
school campus, school bus, school function or school athletic event during the 
term of the suspension and/or expulsion.  

F. Discipline assignments take precedence over all school activities (athletic events, 
band practice, field trips, etc.) Students suspended and/or expelled may not 
attend, participate or represent the school in any school activity during the terms 
of that exclusion or removal. Students returned to campus after a recommended 
expulsion may continue to be prohibited from extracurricular activities. 

G. When a student transfers from one school to another within the Webster Parish 
School System, the student's discipline/attendance records for that school year 
will also be transferred. The student will continue at the appropriate step in the 
discipline process at the new school. Additionally, if a student exits to another 
school or district or enters from another school or district discipline reports will be 
requested and reviewed.  

  

 

 

ADMINISTRATIVE INTERVENTIONS AND DEFINITIONS  

The following chart provides a written description of the disciplinary interventions 
(consequences) that may be assigned to a student that commits a behavior infraction.  

 
Disciplinary  
Intervention/Consequence  
 

Brief Description  
 

After School Detention and/or 
Saturday Detention 

After school detention or Saturday Detention is held at the 
school site. A certified teacher monitors the detention 
activities. The child does not miss class time. The parent or 
guardian must pick the child up following After School 
Detention. The parent or guardian must drop off and pick up 
the student for Saturday Detention. No transportation is 
provided to students assigned to detention.  
 

PBIS Check-In/ Check-Out A student specific plan that is aimed at improving problem 
behavior. Parents, students and school staff work together to 
develop and implement this plan.  
 

Confiscation For cell phones and electronics: (Refer to Board Policy)  
1st Violation: Parent must pick up and Sign Webster Parish 
approved form.  
2nd Violation: Remainder of Year Confiscation. The parent 
must pick up the item on the last day of school for students. 
All items not picked up within two weeks of the students’ last 
day of school will be donated to charity or discarded by the 
principal.  
When cell phones are confiscated all of the working parts of 
the phone must be submitted (including the SIM card).  
 
Failure to comply with the confiscation results in a 
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Recommendation for Suspension. Student possession of cell 
phone is deemed ownership.  
 
For all other items (i.e. toys, games): at the principal’s 
discretion  

Teaching Effective Study Skills/In 
School Suspension (ISS) 

The removal of a student from his regular instruction for a 
period, a half-day or whole day. The student will be 
supervised and presented meaningful activities, which teach 
students appropriate replacement behaviors. Students who 
are assigned TESS/ISS will be marked as present and are 
allowed to complete missed class work/tests for full credit.  

Loss of Privileges 
 
 

A student may be denied certain privileges such as, but not 
limited to, attending athletic events, extra-curricular activities, 
school dances, and awards/graduation ceremonies for 
misbehavior. 

Out of School Suspension  The student is suspended home for a period of time. This 
intervention is not to be used until and after other available 
consequences have been exhausted or only in the most 
extreme cases (weapons, fights, drugs, etc.). The student is 
marked unexcused absent each day they are suspended. 
The student may complete assignments and shall receive 
either partial or full credit for such work if it is completed 
satisfactorily and timely. No student will be readmitted to 
school without a Return From Suspension Conference. 
The parent or legal guardian of the student must physically 
return the child to school. Failure to comply with the 
conference results in the parent and student being referred 
to the Child Welfare and Attendance Office. 

Parent Notification Phone calls, notes home, letters, meetings with parents, 
automated calls, emails. May occur each time a behavior 
referral form is completed. 

Bullying  Bullying include but not limited to a pattern of:  (1) written, 
electronic, or verbal communications that threaten to do 
harm, (2) obscene gestures, taunting or malicious teasing, 
(3) persistent shunning or excluding a student, or 
 (4) physical harm, such as hitting, pushing or damaging 
personal property. Teachers or other school personnel who 
receive a complaint about bullying must verbally notify the 
principal on the day of the report and in writing within two 
days of the report. The principal must notify parents and 
launch an investigation on the day of notification. The 
investigation must be completed with ten days. 

Referral to School Counselor School based counseling or mental health services aimed at 
improving student behavior. Written parental consent is 
required for mental health services by an outside agency. 

Restitution or Repair Payment or repair for damages to personal or school 
property. 

School Specific Interventions Interventions that vary from school to school that are used 
for certain behavior infractions. They may include, but are 
not limited to, things like cafeteria duty, community service or 
lunch detention.  

Zero on Assignment This consequence applies only when a student cheats on a 
test or steals a test. State testing security policy will apply for 
state-mandated tests.  

 
 
DUE PROCESS IN THE DISCIPLINARY PROCESS  
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Every student must be afforded due process in the disciplinary process. Procedural due process 
is essentially based on the concept of "fundamental fairness". It includes an individual's right to 
be adequately notified of charges or proceedings, and the opportunity to be heard at these 
proceedings. When a student has a written referral and is presented to the office the following 
must occur:   

1. The student must be told what he is accused of and by whom (faculty member).  
2. The student must be given an opportunity to tell his version of the facts.  
3. Student must be allowed to provide any witnesses to the event.  
4. The student must be informed of the administrator’s action on the infraction 

(consequence).  
5. Attempts will be made to contact parents or guardians by personal phone call at the 

numbers provided if the disposition is one of the following: Saturday or After School 
Detention, In School Suspension, Out of School Suspension, and Recommended 
Expulsion (a certified letter will be sent by Child Welfare and Attendance Office to 
address on file). 

6. Parents are not present during the principal’s investigation or interviewing of the student.  
 
 
MIDDLE & HIGH SCHOOL DISCIPLINE MATRIX 

The following disciplinary chart contains MAJOR behavior infractions and suggested possible 
consequences to be applied at each behavior occurrence.  The principal or his/her designee will 
investigate to validate that the behavior infraction was committed and determine the appropriate 
action. The seriousness of the offense, academic placement, attitude, age, pattern of misconduct, 
and degree of cooperation of the student, and any other aggravating or mitigating circumstances 
will be considered in determining which actions should be taken. MINOR behavior infractions will 
be handled by the classroom teacher or other appropriate school staff as outlined in each 
school’s established PBIS plan. The process is intended to be instructional and corrective, not 
punitive. 

Major Infraction 1st Offense 
Possible Consequences 

2nd Offense 
Possible Consequences 

3rd & Subsequent Offenses 
Possible Consequences 

Possession	  of/	  Use	  of/	  
Under	  Influence	  of	  
Drugs,	  Alcohol,	  or	  
Drug	  Paraphernalia	  –	  
Under	  16	  Years	  Old	  

• Out	  of	  School	  
Suspension	  Pending	  
Hearing	  	  

• Possible	  
Recommendation	  for	  
Expulsion	  

• Law	  Enforcement	  will	  be	  
notified.	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  	  

• Recommendation	  for	  
Expulsion	  for	  2	  Complete	  
Semesters	  

• 	  Law	  Enforcement	  will	  be	  
notified.	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  	  

• Recommendation	  for	  
Expulsion	  for	  2	  Complete	  
Semesters	  

• 	  Law	  Enforcement	  will	  be	  
notified.	  

Possession	  of/	  Use	  of/	  
Under	  Influence	  of	  
Drugs,	  Alcohol,	  or	  
Drug	  Paraphernalia	  –	  
16	  Years	  and	  Older	  

• Out	  of	  School	  
Suspension	  Pending	  
Hearing	  	  

• Possible	  
Recommendation	  for	  
Expulsion	  

• Law	  Enforcement	  will	  be	  
notified.	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  	  

• Recommendation	  for	  
Expulsion	  for	  4	  Complete	  
Semesters	  

• 	  Law	  Enforcement	  will	  be	  
notified.	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  	  

• Recommendation	  for	  
Expulsion	  for	  4	  Complete	  
Semesters	  

• 	  Law	  Enforcement	  will	  be	  
notified.	  

Possession	  of	  Weapon	  
–	  Knife	  (less	  than	  2”	  
blade).	  
	  

• In	  School	  Suspension	  
• Out	  of	  School	  

Suspension	  	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  
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Possession	  of	  Weapon	  
–	  Knife	  (2”	  blade	  or	  
longer).	  

• Out	  of	  School	  
Suspension	  Pending	  
Hearing	  	  

• Possible	  
Recommendation	  for	  
Expulsion	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  	  

• Recommendation	  for	  
Expulsion	  	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  	  

• Recommendation	  for	  
Expulsion	  

Possession	  of	  
Weapon-‐	  Mace,	  
Pepper	  Spray,	  Brass	  
Knuckles,	  or	  any	  
instrument	  meant	  to	  
harm	  self	  or	  others.	  	  
	  

• In	  School	  Suspension	  
• Out	  of	  School	  

Suspension	  	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  

Possession	  of/	  Use	  of	  
Tobacco,	  e-‐Cigarettes	  
and/or	  lighter.	  

• Detention	  
• In	  School	  Suspension	  

• In	  School	  Suspension	  	  
• Out	  of	  School	  Suspension	  

• Out	  of	  School	  Suspension	  
• Possible	  Recommendation	  

for	  Expulsion	  
Fighting	  
	  

• Parent	  Notification	  
• In	  School	  Suspension	  	  
• Out	  of	  School	  

Suspension	  
• Law	  Enforcement	  may	  

be	  notified.	  

• Out	  of	  School	  Suspension	  
• Law	  Enforcement	  may	  be	  

notified.	  	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  

• Law	  Enforcement	  will	  be	  
notified.	  

• Possible	  Recommendation	  
for	  Expulsion	  

Instigating	  a	  Fight	   • Parental	  Notification	  
• In	  School	  Suspension	  	  

• Parental	  Notification	  
• Saturday	  Detention	  

• Parental	  Notification	  
• Out	  of	  School	  Suspension	  

Disrespect	  (major	  
infraction)	  

• Parent	  Notification	  
• Conference	  with	  

Student	  
• Referral	  to	  School	  

Counselor	  
• Detention	  
• In	  School	  Suspension	  	  
• Out	  of	  School	  

Suspension	  	  

• Detention	  
• Referral	  to	  School	  

Counselor	  
• In	  School	  Suspension	  	  
• Out	  of	  School	  Suspension	  

	  

• In	  School	  Suspension	  	  
• Out	  of	  School	  Suspension	  

Cursing	  Any	  Adult	  on	  
School	  Campus	  or	  at	  
School	  Functions	  

• In	  School	  Suspension	  	  
• Out	  of	  School	  

Suspension	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  

• Possible	  Recommendation	  
for	  Expulsion	  

Intentional	  Striking	  of	  
a	  School	  Employee	  

• Out	  of	  School	  
Suspension	  Pending	  
Hearing	  

• Possible	  
Recommendation	  for	  
Expulsion	  

• Criminal	  Charges	  May	  Be	  
Filed	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  

• Recommendation	  for	  
Expulsion	  

• Criminal	  Charges	  Will	  Be	  
Filed	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  

• Recommendation	  for	  
Expulsion	  

• Criminal	  Charges	  Will	  Be	  
Filed	  

Threats	  to	  a	  School	  
Employee	  
	  
	  
	  
	  

• Out	  of	  School	  
Suspension	  Pending	  
Hearing	  

• Law	  Enforcement	  may	  
be	  notified.	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  

• Recommendation	  for	  
Expulsion	  

• Law	  Enforcement	  will	  be	  
notified.	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  

• Recommendation	  for	  
Expulsion	  

• Law	  Enforcement	  will	  be	  
notified.	  

Threats	  of	  Death	  or	  
Serious	  Bodily	  Injury	  

• Parent	  Notification	  
• Referral	  to	  School	  

• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  
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to	  Another	  Student	  
	  
	  
	  

Counselor	  	  
• Detention	  
• In	  School	  Suspension	  
• Suspension	  

• Law	  Enforcement	  may	  be	  
notified.	  

• Law	  Enforcement	  may	  be	  
notified.	  	  

Gambling	  
	  
	  
	  
	  

• Parent	  Notification	  
• Referral	  to	  School	  

Counselor	  
• Detention	  
• In	  School	  Suspension	  

• Detention	  
• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

• Out	  of	  School	  Suspension	  

On	  Campus	  Skipping	  
Class	  

• Parent	  Notification	  
• Referral	  to	  School	  

Counselor	  
• Detention	  
• In	  School	  Suspension	  

• Detention	  
• In	  School	  Suspension	  

• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

Leaves	  Campus	  
Without	  Permission	  

• Parent	  Notification	  
• In	  School	  Suspension	  
• Suspension	  

• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

• Suspension	  Pending	  Hearing	  

Off	  Limits	  Area	   • Parental	  Notification	  
• In	  School	  Suspension	  

• Parental	  Notification	  	  
• Saturday	  Detention	  

• Parental	  Notification	  
• Out	  of	  School	  Suspension	  

Horseplay	  That	  Results	  
in	  Injury	  

• Parent	  Notification	  
• Referral	  to	  School	  

Counselor	  
• Detention	  
• In	  School	  Suspension	  	  
• Out	  of	  School	  

Suspension	  

• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

• Out	  of	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

Pending	  Hearing	  

Theft	  or	  Destruction	  of	  
Property	  (over	  $100)	  

• Restitution	  (mandatory)	  
• Out	  of	  School	  

Suspension	  (mandatory)	  
• Law	  Enforcement	  may	  

be	  called.	  

• Restitution	  (mandatory)	  
• Suspension	  Pending	  

Hearing	  

• Restitution	  (mandatory)	  
• Suspension	  Pending	  Hearing	  
• Recommendation	  for	  

Expulsion	  

Theft	  or	  Destruction	  of	  
Property	  (under	  $100)	  

• Restitution	  (mandatory)	  
• Parent	  Notification	  
• Referral	  to	  School	  

Counselor	  
• Detention	  
• In	  School	  Suspension	  

• Restitution	  (mandatory)	  
• Parent	  Notification	  
• Out	  of	  School	  Suspension	  

• Restitution	  (mandatory)	  
• Parent	  Notification	  
• Out	  of	  School	  Pending	  

Hearing	  

Initiating	  False	  Fire	  
Alarm	  

• Parent	  Notification	  
• Referral	  to	  School	  

Counselor	  
• Detention	  
• In	  School	  Suspension	  
• Out	  of	  School	  

Suspension	  

• Out	  of	  School	  Suspension	   • Out	  of	  School	  Suspension	  
Pending	  Hearing	  

Tampering	  with	  
Another	  Person’s	  
Food,	  Drink,	  &	  
Personal	  Property	  

• Parent	  Notification	  
• Referral	  to	  School	  

Counselor	  
• In	  School	  Suspension	  
• Out	  of	  School	  

Suspension	  

• Out	  of	  School	  Suspension	   • Out	  of	  School	  Suspension	  
Pending	  Hearing	  

Public	  Displays	  of	  
Affection	  

• Parent	  Notification	  
• Warning	  
• Conference	  with	  

• Referral	  to	  School	  
Counselor	  

• Detention	  

• Referral	  to	  School	  
Counselor	  

• In	  School	  Suspension	  
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Student	  
• Referral	  to	  School	  

Counselor	  
• Detention	  

• In	  School	  Suspension	   • Out	  of	  School	  Suspension	  

Sexual	  Harassment/	  
Inappropriate	  Bodily	  
Contact	  

• Parent	  Notification	  
• Conference	  with	  

Student	  
• Referral	  to	  School	  

Counselor	  
• Detention	  
• In	  School	  Suspension	  
• Out	  of	  School	  

Suspension	  

• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

Pending	  Hearing	  

• Out	  of	  School	  Suspension	  
Pending	  Hearing	  

• Possible	  Recommendation	  
for	  Expulsion	  

Dress	  Code	  –	  Major	  
Violations	  such	  as,	  but	  
not	  limited	  to,	  
incorrect	  or	  
inappropriate	  
clothing.	  

• Parent	  Must	  Bring	  
Correct	  Clothing	  

• Alternative	  Placement	  
Until	  Properly	  Clothed	  

• Detention	  

• Parent	  Must	  Bring	  Correct	  
Clothing	  

• Alternative	  Placement	  
Until	  Properly	  Clothed	  

• Detention	  
• In	  School	  Suspension	  

• Parent	  Must	  Bring	  Correct	  
Clothing	  

• Alternative	  Placement	  Until	  
Properly	  Clothed	  

• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

Misuse	  of	  School	  
Issued	  Technology	  &	  
Computer	  

• Parent	  Notification	  
• Loss	  of	  Privileges	  
• Referral	  to	  School	  

Counselor	  
• Detention	  
• In	  School	  Suspension	  
• Out	  of	  School	  

Suspension	  

• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

• Out	  of	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

Pending	  Hearing	  

Failure	  to	  Serve	  
Assigned	  
Consequence	  	  

• Parent	  Notification	  
• Makeup	  Date	  +	  1	  

Additional	  Date	  
	  

• In	  School	  Suspension	  
• Saturday	  Detention	  

• Out	  of	  School	  Suspension	  

Major	  Classroom	  
Disruption	  Where	  
Instruction	  Completely	  
Stops	  
	  
	  
	  
	  
	  
	  

• Parent	  Notification	  
• Temporary	  Removal	  

from	  Class	  
• Referral	  to	  School	  

Counselor	  
• Detention	  
• In	  School	  Suspension	  

• Referral	  to	  School	  
Counselor	  

• Detention	  
• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

Willful	  Disobedience	  
	  
	  
	  
	  
	  
	  

• Parent	  Notification	  
• Temporary	  Removal	  

from	  Class	  
• Referral	  to	  School	  

Counselor	  
• Detention	  
• In	  School	  Suspension	  

• Parent	  Notification	  
• Referral	  to	  School	  

Counselor	  
• Detention	  
• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

• Parent	  Notification	  
• Referral	  to	  School	  

Counselor	  
• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

Repeated	  and	  
Documented	  Minor	  
Infractions	  from	  Same	  
Teacher/Habitual	  
Violation	  of	  Rules	  
	  

• Parent	  Notification	  
• Temporary	  Removal	  

from	  Class	  
• Referral	  to	  School	  

Counselor	  
• Detention	  

• Parent	  Notification	  
• Referral	  to	  School	  

Counselor	  
• Detention	  
• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  

• Parent	  Notification	  
• Referral	  to	  School	  

Counselor	  
• In	  School	  Suspension	  
• Out	  of	  School	  Suspension	  
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• In	  School	  Suspension	  

Possession	  or	  Use	  of	  
Cell	  Phone	  or	  
Electronic	  
Telecommunications	  
Device	  

• Confiscation	  –	  Parent	  
must	  pick	  up	  and	  sign	  
for	  phone.	  

• Confiscation	  –	  Remainder	  
of	  School	  Year	  

• Confiscation	  –	  Remainder	  of	  
School	  Year	  

• Out	  of	  School	  Suspension	  

Use	  of	  Cell	  Phone	  with	  
Malicious	  Intent	  

• Parental	  Notification	  
• Confiscation—Parent	  

must	  pick	  up	  and	  sign	  
for	  phone	  

• Behavior	  Contract	  	  

• Parental	  Notification	  
• Confiscation	  –	  Remainder	  

of	  School	  Year	  
• In	  School	  Suspension	  

• Parental	  Notification	  
• Confiscation—Remainder	  of	  

School	  Year	  
• Out	  of	  School	  Suspension	  

Use	  of	  Another	  
Student’s	  Cell	  Phone	  

• Parental	  Notification	  	  
• After	  School	  Detention	  

• Parental	  Notification	  
• In	  School	  Suspension	  

• Parental	  Notification	  
• Saturday	  Detention	  

 
 
 
 

Discipline Reference Chart of Revised Statute 17:416 

Offense Statute Consequence(s) 
Any Serious Offense RS 17:416 B(1)(a) Principal may recommend for expulsion. 
Knife with Blade 2” and 
up 

RS 17:416 B(1)(b)(ii)(cc) Principal SHALL recommend expulsion 
except if less than 11 years old in PK-5, 
principal may but shall not be required 
to recommend expulsion. Pupil may only 
be readmitted to school, including an 
alternative education program, in 
accordance with the provisions of RS 
17:416C(2)(d) and RS 17:416B(3)(d). 
*See footnotes. 

Knife with Blade under 2”  
Grades K-12 

RS 17:416 B(1)(b)(ii)(cc) Principal may suspend but, at a 
minimum, SHALL place student in in-
school suspension. 

Possession of Firearm 
Grades K-5 

RS 17:416 C(2)(c)(i) Expel for a minimum of 2 Complete 
School Semesters and refer to the D.A. 
Superintendent may modify the length 
of such minimum expulsion in writing 
on a case by case basis. Pupil may only 
be readmitted to school, including an 
alternative education program, in 
accordance with the provisions of RS 
17:416C(2)(d) and RS 17:416B(3)(d). 
*See footnotes. 

Possession of Firearm 
Grades 6-12 

RS 17:416 C(2)(a)(i) 
RS 17:416 C(2)(b)(i) 

Expel for a minimum of 4 Complete 
School Semesters and refer to the D.A. 
Superintendent may modify the length 
of such minimum expulsion in writing 
on a case by case basis. Pupil may only 
be readmitted to school, including an 
alternative education program, in 
accordance with the provisions of RS 
17:416C(2)(d) and RS 17:416B(3)(d). 
*See footnotes. 

Possession of 
Firearm/Knife in a Motor 

RS 17:416F School officials SHALL have total 
discretion on imposing any disciplinary 
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Vehicle with No Intent actions. 
Possession of Dangerous 
Weapon or 
Instrumentality Other 
Than a Knife 

RS 17:416 B(1)(b) Principal SHALL suspend and 
recommend expulsion. If expelled, pupil 
may only be readmitted to school, 
including an alternative education 
program, in accordance with the 
provisions of RS 17:416C(2)(d) and RS 
17:416B(3)(d). *See footnotes. 

Possession and/or 
Distribution of Drugs 
Grades K-5 

RS 17:416 C(2)(c)(ii) Superintendent SHALL make 
recommendation for action to Board. 

Possession and/or 
Distribution of Drugs 
Grades 6-12 
Under 16 Years of Age 

RS 17:416 C(2)(a)(ii) 
RS 17:416 C(3)(a)/(b) 
RS 17:416.2A(2) 

Expel for a minimum of 2 Complete 
School Semesters. Pupil may only be 
readmitted to school, including an 
alternative education program, in 
accordance with the provisions of RS 
17:416C(2)(d) and RS 17:416B(3)(d). 
*See footnotes. If arrested, principal 
SHALL refer within 5 days after arrest, 
for testing/screening for alcohol/drug 
abuse. If evidence is found, pupil must 
be referred for treatment.  

Possession and/or 
Distribution of Drugs 
Grades 6-12 
16 Years Old or Older 

RS 17:416 C(2)(a)(ii) 
RS 17:416 C(3)(a)/(b) 
RS 17:416.2A(2) 

Expel for a minimum of 4 Complete 
School Semesters. Pupil may only be 
readmitted to school, including an 
alternative education program, in 
accordance with the provisions of RS 
17:416C(2)(d) and RS 17:416B(3)(d). 
*See footnotes. If arrested, principal 
SHALL refer within 5 days after arrest, 
for testing/screening for alcohol/drug 
abuse. If evidence is found, pupil must 
be referred for treatment. 

Felony Conviction RS 17:416D(1) May be expelled by 2/3 vote of the 
School Board for a period of time 
determined by the board.  

Incorrigible 
17 Years Old with Less 
Than 5 Credits 

RS 17:224B May be recommended by principal for 
expulsion, assignment in alternative 
education program, or transferred to 
adult education. 

Incorrigible  
18 Years Old with Less 
Than 
10 Credits 

RS 17:224B May be recommended by principal for 
expulsion, assignment in alternative 
education program, or transferred to 
adult education. 

Incorrigible  
19 Years Old with Less 
Than 
15 Credits 

RS 17:224B May be recommended by principal for 
expulsion, assignment in alternative 
education program, or transferred to 
adult education. 

 

*RS 17:416C(2)(d)(i)   Any student expelled from school may be readmitted to school on a 
probationary basis at any time during the specified period of expulsion on such terms and 
conditions stipulated by the school board and agreed to in writing by the student and parent and 
must also comply with the provisions of RS 17:416B(3)(d).  

*RS 17:416B(3)(d)(i)    No pupil expelled for firearm, knife, or dangerous weapon or 
instrumentality or drug related offense shall be admitted or readmitted to schools for a 
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probationary basis until the pupil produces written documentation he and his parent/legal 
guardian have enrolled and participated or is participating in a rehabilitation/counseling program 
related to reason(s) for expulsion. 

See RS 17:416B(3)(d)(ii) for what rehabilitation or counseling may include.      

DUE PROCESS IN THE DISCIPLINARY PROCESS  

Every student must be afforded due process in the disciplinary process. Procedural due process 
is essentially based on the concept of "fundamental fairness". It includes an individual's right to 
be adequately notified of charges or proceedings, and the opportunity to be heard at these 
proceedings. When a student has a written referral and is presented to the office the following 
must occur:   

1. The student must be told what he is accused of and by whom (faculty member).  
2. The student must be given an opportunity to tell his version of the facts.  
3. Student must be allowed to provide any witnesses to the event.  
4. The student must be informed of the administrator’s action on the infraction 

(consequence).  
5. Attempts will be made to contact parents or guardians by personal phone call at the 

numbers provided if the disposition is one of the following: Saturday or After School 
Detention, In School Suspension, Out of School Suspension, and Recommended 
Expulsion (a certified letter will be sent by Child Welfare and Attendance Office to 
address on file). 

6. Parents are not present during the principal’s investigation or interviewing of the student.  
DUE PROCESS IN THE DISCIPLINARY PROCESS  

Every student must be afforded due process in the disciplinary process. Procedural due process 
is essentially based on the concept of "fundamental fairness". It includes an individual's right to 
be adequately notified of charges or proceedings, and the opportunity to be heard at these 
proceedings. When a student has a written referral and is presented to the office the following 
must occur:   

7. The student must be told what he is accused of and by whom (faculty member).  
8. The student must be given an opportunity to tell his version of the facts.  
9. Student must be allowed to provide any witnesses to the event.  

The student must be informed of the administrator’s action on the infraction (consequenc 

 
SUSPENSIONS 

 Suspensions are a disciplinary measure, which may be used in a variety of 
discipline cases.  Suspensions shall be governed by the following policies: 
     A. Students may be suspended by the principal, or his designee, for an indefinite 
period of time or for a specific number of days. 
     B.  Students will not be allowed to make up work missed and they will receive a grade 
of zero for any work, tests, or other graded activities during the time of suspension. 
     C.  Every attempt will be made to contact the parent/guardian of a student that has 
been suspended prior to the end of the school day.  In every case a copy of the suspension 
will be sent home with the student or mailed to the parent/guardian. 
     D.  Parent/guardian's signature is required on the suspension form before student is re-
admitted.  A conference with the parent/guardian may be required prior to the student's 
readmission to school.  This will be indicated on the suspension form. 
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     E.  The following causes may bring about a student's suspension however, these are 
not meant to be inclusive: 
          public display of affection                          the use of obscene language or gestures 
          possession of obscene literature                   deliberate refusal to obey a teacher 
          physically abusing a student or member of the staff  
          blackmailing, threatening, or intimidating students or teachers 
          possession in school of any type of weapon  
      

gambling       vandalism     cheating  use of narcotics or alcohol 
          repeated violations of school rules and policies theft 
          leaving campus without permission      fighting on school grounds or buses 
          use or possession of tobacco              excessive tardiness to class or school 
          throwing rocks or other dangerous objects   willful destruction of school property 
          distribution of materials not previously approved by administration          
Students suspended must not return to the campus during the school day or attend 
any school functions or activities during the period of the suspension.  Any student 
who breaks any rule of Minden High School may be suspended at the discretion of 
the administration.     

 
SENIOR AND/OR END OF SCHOOL PRANKS 

 Students participating in end-of-the-school-year pranks will be handled according 
to rules regulating vandalism and disorderly conduct.  Any graduating senior who is 
found guilty of school vandalism, violence, disorderly conduct, defacing property or any 
rude or unacceptable behavior may be barred from participation if graduation.  This 
includes but is not limited to graffiti, littering school property, defacing grounds with 
vehicles, smoke bombs, stink bombs, or pepper spray, rude or obnoxious behavior, and 
disrespect to any staff member.  Such damages will also be prosecuted through the local 
police department and court system.  The end of school should be a time to enjoy on a 
positive note.  Students are reminded that serious discipline infractions on the last day of 
school can result in hearing and consequences to begin the next school year. 
 

 
ATTENDANCE 

 In order to be eligible to receive credit for courses a student must be in attendance 
for a minimum of 80 days per term.  The ONLY exception to the attendance regulations 
shall be delineated extenuating circumstances that are verified and approved by the 
Supervisor of Child Welfare and Attendance. 
 1.  Students who become ill at school will not be allowed to check out unless a 
parent/guardian/grandparent comes to the school to sign them out.  
 2.  Students who check out to go to a doctor/dentist/orthodontist/counselor/etc. 
MUST bring a doctor's excuse when they return to school.  
 3.  Routine doctor's checkups should be scheduled after school hours whenever 
possible.  The following guidelines are applicable in such situations when this is not 
possible:  a.) students who visit a doctor for a routine check-up and are cleared to return 
to school in the morning are not excused from afternoon classes;  b.) students who must 
visit a doctor for a routine check-up in the afternoon are not excused from morning 
classes.  Waivers from this requirement should be sought in advance from school 
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administration.  Time of appointment should be noted on the doctor's excuse.  Doctor's 
notes written by relatives/friends without a true doctor visit will be unexcused. 
 4.  Absences for the purpose of taking care of personal business are not excused. 
 5.  Students must bring a note from parent or guardian explaining an absence.  
These notes shall be presented in the Assistant Principal's office upon arrival at school.  
Students will receive an excused permit if the reason(s) for the absence are within  
acceptable bounds.  A student may NOT make up work for an UNEXCUSED absence.  
The following reasons would warrant an excused absence: 
  a.) Illness, injury, or extenuating medical circumstances which can be 
       confirmed by a doctor, hospital, or parental notification. 
  b.) Absences caused by a school-sponsored activity (i.e.: FBLA trip, etc.) 
  c.) Death in the immediate family.  The excuse must give the name of the 
       relative and the place of the funeral if not Minden. 
  d.) All other excuses MUST be approved by the Assistant Principal.   
 6.  UNEXCUSED absences will be issued for such things as "I went hunting", "I 
had to get pictures made", "I had a hair appointment".  Students cannot expect to do well 
in school if they are absent for frivolous reasons.  A parent note must be sent to validate. 
 7.  FIVE consecutive days absent will require a doctor's excuse.  The excuse must 
be brought to the Attendance office upon return.  The doctor's excuse must be brought 
within two days after a student returns to school, or it will be considered invalid.  
Doctor's excuses that have been altered may result in legal prosecution. 
 8.  If a student must attend court, the absence for that period of time will be 
excused.  The student should be in class except for the time of the court appearance. 

These attendance rules will be enforced fairly and consistently.  The Assistant 
Principal will not remind students to clear excuses.  Teachers are to consider absences 
unexcused if an excuse from the attendance office is not shown to them within two days 
of the student’s return to school. 
Students missing in excess of ten days during a semester  (not including days excused by 
doctor’s note) will NOT receive credit for the courses pursued. 
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MINDEN HIGH SCHOOL DRESS CODE 2016-2017 

 

           It is the responsibility of each student to use good judgment in one’s total appearance as to not 
distract from the purpose of the school. Cleanliness is a basic consideration. Any form of dress that 
disrupts, distracts, is revealing, unsafe, or obscene will not be allowed. Minden High School has a student 
uniform policy for all grades. The uniform gives the school a positive and distinctive identity and reflects 
the values of the school and community. All students are required to wear uniforms each day except for 
those days designated as “non-uniform” at the discretion of the school administration.  

The administration has the authority in determining appropriate or inappropriate attire or 
appearance. 

 
SHIRTS Students may wear crimson red or light blue, non-pique, polo-style shirts with a  
 white “M” that may be purchased through Minden Athletic.  Shirts must be 

tucked in. 
 

PANTS/SHORTS Only khaki and navy blue traditional uniform style pants/shorts/skirts are 
SKIRTS/SKORTS acceptable.  They must have belt loops and be worn with a belt that is visible at 
all times.   
JUMPERS  Shorts and skirts must be no more than 2” above the kneecap. Plaid uniform 

skirts are not allowed. Pants must remain hemmed at the bottom.   
Denim or stretch style/legging/skinny pants are not allowed. 
 

SHOES/SOCKS A full style closed-toe and closed-heel shoe must be worn.  Male students must 
wear socks with the shoes.  Female students may wear socks or hose.  Sandals of 
any kind are not allowed. 

 

BELTS   An appropriate sized belt must be worn and be visible at the waist. 
 

SWEATSHIRTS/  Students may wear the school approved polo shirt and/OR MHS approved 
sweatshirt or  
HOODIES/  hoodie at any time during the year. Permitted colors (must be solid): crimson, 
white, black, baby blue, or  
ZIP-UP HOODIES/ gray. Sweatshirts and hoodies may either be plain/solid color with no logo OR 
have MHS  
PULLOVER   wording/lettering. If a sweatshirt/hoodie/sweater/zip-up hoodie is removed or 
unzipped, then the MHS polo  
SWEATERS  shirt must be worn. Shirts must be tucked in at all times. 
       
JACKETS/  Jackets/coats must be of windbreaker style or traditional, short coat style. Only 
solid color 
COATS   jackets/coats without logos (other than zippers or logos smaller than 2” square) 
are permitted.    
   Jackets/coats must be either solid red, solid navy blue, solid black, solid 
brown/khaki,  
   solid gray, or solid white.     

HEADWEAR  Caps, hats, hoodie hoods, scarves, and other head-coverings of any kind are 
NOT allowed on campus or to     be worn at any time while at school.  
 

UNDERSHIRTS Any shirt worn under the school approved uniform must be of school colors 
including crimson, white,     black, baby blue, and gray. 
 

SPIRIT DAYS  Students may wear standard, appropriately-sized blue jeans with an approved 
school organization/spirit t-shirt. No colored jeans or jeans with any type of 
holes, rips, or distressed frays are allowed. Other dress code regulations are 
applicable. If shorts are worn, they must be uniform shorts. Denim shorts are not 
allowed. 
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GENERAL APPEARANCE 
 * Student attire should be modest and appropriate in length, fit, and design. 
 * Sufficient underclothing is required.   
 * Clothing may be NO more than one size larger than the student’s measurements. Sagging 
garments will not be permitted. 
 * Shirts must be buttoned appropriately. 
 * Shirttails must be tucked in at all times during the school day. 
 * All students will be required to wear school uniforms despite any conditions or circumstances. 
 * Unnatural hair color (purple, green, blue, bright red, etc.) will not be permitted. 
 * Excessively large jewelry will not be permitted on any student. 
 * Body piercings such as nose rings, eye rings, facial piercings, or other types of visible body 
piercings other than earrings are not permitted.  Male students may not wear earrings at school during 
normal school hours.  
  Use of a Band-Aid to cover piercings is not permitted. 
 *Facial hair for male students is limited to a neatly trimmed mustache, beard, or goatee.   
  Sideburns may not extend below the lobe of the ear. 
 * Flip flops, sandals, Crocs, see-through, or mesh style shoes are not permitted. 
 * Hoods/caps/ any headwear may NOT be worn on campus. 
 * School approved hoodies/sweatshirts are acceptable, but if it is removed at any time during the 
normal school day, a school uniform shirt must be worn. 
 

Penalties may include calling home to get correct clothing, lunch detention, and suspension for continued 
violations. 

*If a teacher asks a student to remove a prohibited article of clothing or to correct a dress-code 
violation and the student refuses, administration will act on the offense as willful disobedience.  

Students are expected to comply with reasonable requests of teachers and administration at all times. 
 

 
 

 
 
 

WEBSTER PARISH SCHOOL POLICY 
 

Definition of Full-Time Students: 
Students enrolled in a high-school must meet the following criteria to be considered "full-time” 
students: 
1.  Grade 12:  Students who are fourth year high school students must take at least four periods 
during the school year. 
2. Grade 12 (fifth year seniors): Students who are fifth-year seniors may take only those courses 
needed for graduation requirement completion. 
3.  If a senior chooses to take a vocational course off campus or an off-campus college course,   
units taken as part of this program will not be included in GPA calculations or rankings. 
Parents and students need to be aware of the following details: 
1.   In order to be considered to be a "full-time" student the following must be met 

  A.  Grade 9-11:  Students must be taking seven courses. 
B.  Grade 12:  Students who are fourth year high school students must take at least four 
classes during his/her senior year. 
C.  Grade 12 (fifth-year seniors):  Students who are fifth-year seniors may take only those 
courses needed for graduation requirement completion. 

2.  Only seniors qualifying as "full-time" students may participate in graduation ceremonies, other 
school activities, senior awards, and class rankings.   
3.  Parents and students need to be aware of the fact that some of the following programs require 
students to be "full-time" in order to participate: social service programs such as SSI and food 
stamps, some scholarships, and insurance. 
 

 

Section H:  Webster Parish  Policies 
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The following Webster Parish Polices are found on the Webster Parish School Board website, 
www.websterpsb.org  
DISCIPLINE MATRIX 
EQUAL EDUCATION OPPORTUNITIES 
DUE PROCESS 
ATTENDENCE 
TRUANCY 
SCHOOL ADMISSION 
COMPULSORY SCHOOL ATTENDANCE AGES 
STUDENT ABSENCES AND EXCUSES 
STUDENT DRESS CODE 
DISCIPLINE 
STUDENT SEARCHES  
USE OF METAL DETECTORS 
STUDENT SMOKING 
STUDENT CONDUCT 
STUDENT ALCOHOL AND DRUG USE 
DANGEROUS WEAPONS 
ELECTRONIC TELECOMMUNICATION DEVICES 
SCHOOL BUS CONDUCT 
BULLYING, INTIMIDATION, HARASSMENT, AND HAZING  
STUDENT SEXUAL HARASSMENT 
CORPORAL PUNISHMENT 
SUSPENSIONS 
EXPULSION 
STUDENT INSURANCE PROGRAM 
IMMUNIZATIONS 
ADMINISTRATION OF MEDICATION 
STUDENT USE OF PERSONAL VEHICLES 
CO-CURRICULAR ACTIVITIES AND EXTRACURRICULAR ACTIVITIES 
 PARENTAL INVOLVEMENT IN EDUCATION 
ATHLETIC AND EXTRACURRICULAR ACTIVITY DRUG SCREENING 
STUDENT CLASSIFICATION ACCORDING TO CARNEGIE UNITS 
GRADING SCALE 
HONOR ROLL 
What is TOPS? 
ACT EXAMS 
NCAA INITIAL ELIGIBILITY REQUIREMENTS 
TOPS CORE CURRICULUM 
HIGH SCHOOL GRADUATION REQUIREMENTS 

PUPIL PROGRESSION PLAN 

 

STUDENT COMPUTER ACCESS AND USE 

INTERNET SAFETY:  The Internet is a vast, global computer network that provides access to major 
universities, governmental agencies, other school systems, and commercial providers of data banks.  The 
Webster Parish School Board shall establish appropriate guidelines for exploring and using Internet 
resources within the school district to enhance learning and teaching activities.  Acceptable use of these 
resources shall be consistent with the philosophy, goals and objectives of the School Board. 

Internet access is now available to enhance innovative education for students through access to unique 
resources and collaborations.  Furthermore, teachers will improve learning and teaching through research, 
teacher training, collaboration, and dissemination of successful educational practices, methods, and 
materials. 



MHS Student Handbook 

41 
 

In its continued efforts to comply with the Children's Internet Protection Act, the Board shall adopt and 
enforce a policy of Internet safety that incorporates the use of computer-related technology or the use of 
Internet service provider technology designed to block or filter Internet access for minors and adults to 
certain visual depictions, including without limitation those that are obscene, child pornographic, or 
harmful to minors, including without limitation sites that are excessively, violent, pervasively vulgar, or 
sexually harassing.  Sites which contain information on the manufacturing of bombs or other incendiary 
devices shall also be prohibited.  Only authorized persons may disable for an adult user the blocking or 
filtering mechanism in order to enable Internet access for bona fide research or other lawful purposes, 
which shall include online services for legitimate scientific or educational purposes approved by the Board, 
or access to online services of a newspaper with a daily circulation of at least 1,000.  

In addition to filtering requirements, the Board shall maintain regulations which: 

            !          Prohibit access by minors to inappropriate matter on the Internet and World Wide Web; 

            !          Address the safety and security of minors when using electronic mail, chat rooms, and other 
forms of direct electronic communications, such as "Instant Messaging"; 

            !          Prohibit unauthorized access, including what is now known as Ahacking@, and other 
unlawful on-line activities by minors online; 

            !          Prohibit unauthorized disclosure, use, and dissemination of personal information regarding 
minors; and  

            !          Institute measures designed to restrict minors' access to materials harmful to minors.  

Guidelines are provided so that Internet users are aware of the responsibilities they are about to assume.  
Responsibilities include efficient, ethical, and legal utilization of network resources.  The student and 
parent or guardians shall sign an Acceptable Use of Computers and Internet Agreement, which shall be 
required before any student will be allowed to use school system computers.  The student and 
parent/guardians signatures shall be legally binding on all parties and shall indicate they have read the 
terms and conditions carefully and understand their significance. 

COMPUTER AND INTERNET USE TERMS AND CONDITIONS 

1)         Acceptable Use - The purpose of the Internet is to support research and education in and among 
academic institutions in the United States by providing access to unique resources and opportunities for 
collaborative work.  Transmission of any material in violation of any U.S., state, local or School Board 
regulations shall be prohibited.  This includes, but is not limited to, copyrighted material, threatening or 
obscene material, or material protected by trade institutions.  Use for product advertisement, political 

lobbying, or illegal activities shall be strictly prohibited.  Subscriptions to listservers, bulletin boards, and 
on-line services must be pre-approved by the Superintendent or his/her designee. 

2)         Privileges - The use of the Internet is a privilege, not a right, and inappropriate use shall result in a 
cancellation of those privileges and may result in disciplinary or legal action by the administration, faculty, 
staff, or District Technology Committee. 

3)         Security - Security on any computer system is a high priority, especially when the system involves 
many users.  Any suspected security problem on the Internet shall be reported to the building technology 
coordinator or the principal.  The problem shall not be demonstrated to other users.  Any user identified as 
a security risk or having a history of problems with other computer systems shall be denied access to the 
Internet.  

4)         Vandalism - Vandalism shall result in cancellation of privileges and or other disciplinary actions.  
Vandalism is defined as any malicious attempt to harm or destroy hardware or software data of the school 
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system, another user, the Internet Service Provider, or other networks that are connected to Internet.  This 
includes, but is not limited to, the uploading or creation of computer viruses.  No software, programs, or 
files may be installed or downloaded by any user without the prior permission of the building technology 
coordinator, who must scan for appropriateness and viruses.   

5)         Consequences of Misuse - School principals may suspend from school any student who accesses, 
sends, receives, or configures electronically any profane or language or pictures or violates  any regulations 
for computer use, or any rules contained in the Acceptable Use Agreement. 

RESPONSIBLE USE:  The Internet user shall be held responsible for his/her actions and activities.  
Unacceptable uses of the network shall result in appropriate disciplinary action, including school 
suspension or revoking of these privileges.  Regulations for participation by anyone on the Internet shall 
include but not be not be limited to the following: 

            1.         In general, any student use of networks and telecommunications resources must be for 
educational purposes and conform to school system rules of behavior. 

                        A.        Student use of e-mail, chat rooms, net meeting rooms, and other forms for direct 
electronic communication including instant messaging systems is prohibited unless authorized and directly 
supervised by a teacher.  School system rules prohibiting indecent, vulgar, lewd, slanderous, abusive, 
threatening, sexually harassing, or terrorizing language apply to all forms of electronic communications. 

                         B.        Students shall not post any e-mail or other messages or materials on school or 
district networks or the Internet that are indecent, vulgar, lewd, slanderous, abusive, threatening, sexually 
harassing, or terrorizing. 

                         C.       Students shall not post personal information about themselves, (last name, 
addresses, or telephone numbers) or any other person. 

                        D.        Students shall not abuse or waste network resources through frivolous and non-
educational use or send chain letters or annoying or unnecessary letters to large numbers of people. 

            2.         Students shall use the Internet search engines and/or other Internet tools only under the 
direction and supervision of teachers. 

            3.         Students shall not access over the Internet visual depictions that are obscene, pornographic, 
or harmful to minors. 

            4.         Students shall not attempt to gain unauthorized access, including so-called "hacking" or 
otherwise compromise any computer or network security or engage in any illegal activities on the Internet, 
including willfully introducing a computer virus, worm, or other harmful program to the network. 

5.   Students shall observe copyright law and fair use guidelines.  Students shall not 
plagiarize or otherwise use copyrighted material without permission.  Students shall properly cite the 
source of information accessed over the Internet. 

            6.         Students shall not make any purchase on the Internet while using school equipment or 
Internet service. 

            7.         Students who may inadvertently access a site that is pornographic, obscene, or harmful to 
minors shall immediately disconnect from the site and inform the teacher. 

            8.         Degrading or disrupting equipment or system performance shall not be permitted. 
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            9.         Invading the privacy of individuals, sending of hate mail, harassing, or making 
discriminatory remarks or other antisocial behavior shall be prohibited.  

            10.       Using an account owned by another user shall be prohibited. 

            11.       Posting anonymous messages shall not be permitted. 

            12.       Perusing or otherwise accessing information on manufacturing bombs or other incendiary 
devices shall be forbidden. 

            13.       Downloading information without permission of the Technology Coordinator shall be 
prohibited. 

            14.       Accessing or creating exposure in any way to pictures, graphics, or other visual depictions 
that taken as a whole and with respect to minors, appeals to the prurient interest in nudity, sex, or excretion 
shall be prohibited. 

            15.       Accessing or creating exposure in any way to pictures, graphics, or other visual depictions 
that describe or represent in an offensive way with respect to what is suitable for minors, an actual or 
simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd 
exhibition of the genitals shall be prohibited.  

            16.       Accessing or creating exposure in any way to pictures, graphics, or other visual depictions 
that taken as a whole lack serious literary, artistic, political, or scientific value as to minors shall be 
prohibited. 

If a student has questions about whether a specific activity is permitted, he or she should ask a teacher or 
administrator.  If a student accidentally accesses inappropriate material, he or she should back out of that 
information at once.  

No one shall be permitted to use the Internet unless a completed Acceptable Use of Computers and Internet 
Agreement at has been submitted to the Superintendent or designee.  

Ref:     47 U.S.C. '254(h), Children's Internet Protection Act (CIPA); La. Rev. Stat. Ann. ''17:81, 17:100 

 

 


