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J. L. Jones Elementary School
620 District Drive
Minden, LA 71055

Ph. 318-377-1815     Fax 318-377-5257
Jessica Spence, Principal

Krystal Harrison, Dean of Students
Amber Shockley, Secretary

Principal’s Message
Welcome to J. L. Jones Elementary School!  We are excited about beginning a new school year.
In order to achieve a high level of success, we feel that it is important to clearly define goals for
our students to reach and maintain. This handbook is prepared for you, the J. L. Jones
Elementary School student. It contains information about the academic curriculum, our school
organizations and the school’s general regulations. It will acquaint students and parents with JES
policies.  General procedures are also included; however, please be aware that situations arise
from time to time that will be addressed on an individual basis.

Vision Statement
J. L. Jones Elementary School is a place where all students are encouraged to meet high
expectations and to strive for excellence academically, socially, and emotionally in a safe and
supportive atmosphere.  Our goal is to work in a partnership with our parents and community to
create an environment where students are empowered to discover their strengths and to achieve
their maximum potential.

History of J. L. Jones Elementary
On September 4, 1954, the history of J. L. Jones Elementary School began, with Mr. Eddie L.
Heard as its first principal.  The school was named in honor of the late principal, J. L. Jones, by
citizens, patrons, and alumni of Webster Parish. For the thirty-one years this school was a part of
Webster High School, with its wonderful heritage, colorful history, high standards, outstanding
achievement, and recognition. When on its own, J. L. Jones was made up of Pre-K through 5th

grade.  In 2011, Webster Parish consolidated its four elementary schools and made J. L. Jones
the school for all Minden 2nd and 3rd grade students. It has continued to strive for excellence in
teaching and student achievement.
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J. L. Jones Elementary School Guidelines and Policies:

~ For a complete listing of all elementary student policies, please see the WPSB Elementary Student Handbook
located at www.websterpsb.org or contact the school office for a printed version.

Visitors to the School
J. L. Jones Elementary School requires all adult visitors to obtain the principal’s permission prior to visiting the
school’s grounds or its buildings.  Only those persons who have presented themselves to the school's office and who
have received approval to visit may be considered authorized to visit other areas of the school.  Only
parents/guardians who have made prior arrangements to conference with a teacher will be allowed in the building.
Students from other schools, virtual schools, or home school programs will not be permitted to visit J. L. Jones. While
on campus, visitors must adhere to the rules and policies of the school.  A search by use of a metal detector by the
principal or his designee(s) may be conducted on reasonable suspicion.  The principal has the authority to contact law
officials to remove unauthorized persons from the school campus.

J. L. Jones Elementary School utilizes the following method of visitor identification:

1. Visitors must register using the Webster Parish School Board visitor’s form.
2. A visitor’s pass will be issued, which must be worn at all times while on campus.
3. Visitors should sign out on the WPSB visitor’s form prior to leaving campus.

Open Door Policy
The principal welcomes visits from students, parents and community members.  Students wishing to speak with the
principal must request permission to leave class from their teacher, and must be issued a hall pass.  Students should
report immediately to the school office and request a meeting with the principal.  If the principal is unavailable,
students will be called to the office as soon as possible. All requests will be honored as time permits.

Parents and other community members are urged to call the school office and request a meeting with the principal if
the need arises.  Although J. L. Jones Elementary School operates under an open door policy, there may be times
when the principal is unavailable.  Making an appointment to meet with the principal ensures that no one is unduly
inconvenienced.

Parent-Teacher Conferences
Parents may request a conference with any or all teachers throughout the school year.  The faculty and staff of J.L.
Jones Elementary believe that communication between the school and the home is of the utmost importance. Faculty
members will be happy to meet with parents at a time convenient to all parties concerned. Parents are asked to first
contact their student’s teacher(s) to arrange a conference, virtual or in-person, before calling the school office to make
an appointment.

Change of Address/Telephone
If at any time during the school year, a student moves to a different address or has a change in phone numbers, the
change must be reported to the office. Changes of address need to be verified by 2 proofs of residency.

Telephone
The office telephone is used for school business and may be used by students only in cases of emergency and with
the permission of office staff.  Students cannot be called to the phone.  Only messages deemed urgent will be
delivered.

Bus Transportation
Bus transportation is provided for students residing more than one mile from school.  Students who refuse to obey the
bus driver or the teachers on duty, or who fail to follow bus rules and regulations may be suspended and/or lose
transportation privileges. WPSB does not provide transportation to baby-sitters or day-care facilities.

Changes in Transportation
Parents must notify the school office in writing if their child is to be a car rider instead of a bus rider. Due to restrictions
and limitations because of Covid-19, students this school year may not be allowed to ride a bus that is not their
assigned bus. If a child needs transportation that is not on their assigned bus, please call the school in advance to
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make arrangements.  If conditions on the bus do not allow temporary passes,  the parent/guardian must make
arrangements for someone to pick up the child from school.

Lost and Found
All articles found on school grounds should be turned into the proper places: library books should be turned into the
librarian, textbooks that are found should be turned into the appropriate teacher.  Money and other valuables must be
turned in to the school office.  Articles of clothing should be given to classroom teachers.  The school faculty and staff
cannot be responsible for valuables which students bring to school.  It is recommended that students leave all
valuables at home.  If special circumstances make it necessary for a student to bring substantial cash or valuables to
school, please bring them to the office for safe keeping. Clothing items, backpacks etc. should be permanently
labeled with the child’s name. Lost articles that are not claimed within a reasonable period of time will be given to a
local charity organization.

Accidents
Any accident that occurs at the school or at any event sponsored by the school must be reported immediately to the
faculty or staff member supervising at the time and to the school office.

Crisis Plan
The Webster Parish School Board has implemented a comprehensive district-wide Crisis Plan to deal with emergency
situations affecting our schools, students, and staff. As part of this plan, we practice a variety of drills throughout the
year.

In the event of an emergency, the first priority of each school administration will be to keep students under
their care and to keep them safe, and out of harm's way. In accordance with the Crisis Plan and in the interest
of safety, please note that no students will be allowed to be checked out of school by a parent or guardian,
until after the emergency situation has been brought under control and it is safe to resume normal activities.
Please note that during an emergency or drill, parents/guardians/visitors will be locked out of the buildings at
any WPSB site affected. If a parent/guardian/visitor is in a WPSB building at the time an emergency or drill
commences, you will not be allowed to leave until the matter is under control and we have been given the all
clear. We appreciate your understanding and support of our efforts.

Assemblies
Due to limitations because of Covid-19, we will not have large assemblies this school year. In the event that we are
able to have assemblies, students are to report to their regularly scheduled class and walk with their teacher to the
assembly.  Good conduct is always expected of students during assemblies.  Good citizenship is shown through
listening and showing support for persons conducting the programs.  Guests are often present at assemblies.
Student behavior is a reflection of the entire school, and misbehavior will not be tolerated.  We want to make a
positive impression for visitors and guests.

Textbooks and Library Books
All basic texts and library books are lent to students for their use during the school year.  The students will pay for
workbooks and other supplies. Textbooks are to be kept clean and handled carefully.  Students must pay for damaged
or lost textbooks and library books.

Grading Scale
Nine-week averages in each course are computed using test grades, exams, homework grades and daily
performance grades.  Letter grades will be assigned based on numeric averages as indicated:

Average Grade
93 – 100                         A
85 – 92                           B
75 - 84                            C
67 – 74                           D
0 – 66                           F

S               Satisfactory Progress
U               Unsatisfactory Progress
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N               Needs Improvement
I                Incomplete

The semester grade in any subject is determined by averaging the two nine-week grades.  The final grade is
determined by averaging the two semester grades.

Report Cards
Students receive a report card each grading period. The report card is to be signed by the parent or guardian and
returned to the student’s homeroom teacher.  If there is a question or concern, parents are asked to contact the
school.  Final report cards will be mailed to students’ homes after the last day of school.

Progress Reports
Progress reports are sent home halfway through the 9 weeks grading period. These reports are designed to help
parents or guardians monitor their child’s progress before official grades are assigned.  The student is responsible for
showing this report to his/her parents or guardian. Progress reports are to be signed and returned to the school.

Honor Roll
An honor roll listing will be published at the end of each nine-week grading period.  Students receiving “A’s” in all
subjects will be listed on the Principal’s List. Students with a cumulative GPA of 93% or higher for the six weeks, with
no grade lower than a B, will be listed on the “A” Honor Roll.  Students with a cumulative grading period GPA of 85%
or higher, with no grade lower than a C, will be listed on the “B” Honor Roll.

Attendance
Students are required by Louisiana law to be in attendance a minimum number of days per school year.  It is also the
law of the state of Louisiana that personal illnesses (as verified by a doctor), deaths in the family, or extenuating
circumstances (as agreed to by the principal) are the only basis for excusing an absence.

When an absent child returns to school, a doctor’s excuse or note must be sent to the homeroom teacher excusing
the absence. In case of a communicable disease (mumps, measles, chicken pox, impetigo, etc.), a doctor’s certificate
to return is required.  Students are responsible for making up all work missed during their absence. All excuses
must be turned in within 5 days of student’s return to school. Report card grades will reflect any work that is not
completed.  In the case of excessive absences, a doctor’s note may be required to verify a chronic illness.

Checking Out of School
Students may be checked out of school early by a parent/guardian or designated adult with identification and must be
released to that adult by a school official. Early check-outs should be made before 2:15 P. M. Students may not
check themselves out of school and leave the campus without adult supervision.  Excessive checking out of school
may result in violation of truancy /attendance laws, and may affect grades and required days of attendance. Webster
Parish policy requires that the names of student with five or more unexcused absences or tardies be turned
in for attendance investigations.  The Truancy Department of the District Attorney’s office will notify the
parent/guardian in the case of unexcused absences. Parents or guardians may be fined in the event their child is
found to have excessive or habitual unexcused absences.

School Tardiness
Students arriving after 7:45 A.M. will be counted as tardy.  Unexcused or habitual tardiness will result in students
being referred to the Truancy Office.

School Fees
School fees for the 2021 school year have been waived.

Jones Elementary School Uniform Policy
All students attending J. L. Jones Elementary must adhere to the school uniform policy.  Brand names, logos, or
labels must not be displayed on any item of clothing, including belts or socks.  Only approved school logos are
permitted.
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TOPS
Oxford shirts, Polo-style shirts, and Peter Pan style shirts (all with collars) must be worn.  The colors must be solid
navy, solid white, or solid red.  No stripes, plaids, or designs on any part of the shirt.  Shirts may be short or long
sleeved.  All tops must be completely tucked inside the bottoms.  Undershirts must be white or the color of the uniform
shirt worn.   Turtlenecks can be worn under a uniform shirt, but not alone.  Turtlenecks must be white or the color of
the uniform shirt worn.  Solid navy, solid red, or solid white sweatshirts (without hoods) are allowed over uniform
shirts.  No hooded pullovers. There will be a uniform t-shirt that may be purchased through the school office.  These
UNIFORM T-SHIRTS may be worn any day of the week with uniform pants.

LONG PANTS AND SHORTS
Navy or khaki traditional uniform-style pants and shorts must be worn.  Shorts are to be knee length but no shorter
than 2 inches above the knee.  Garments must not exceed actual waist and hip measurements by more than 2
inches.  All pants must be straight-legged and hemmed at the bottom.  Capri pants (navy or khaki) must be made of
non-stretch woven fabric.  Garments must not have slits, cuts, rips, or frays.  Garments are to be made of cotton,
cotton/polyester, or twill blends.  No stretch, spandex, nylon, or denim fabrics allowed.  Sweat pants, pajama pants,
and jogging pants are not to be worn.  Pants and shorts are to be worn at the waistline.  NO SAGGING.

SKIRTS, SKORTS, AND JUMPERS
Girls must wear traditional uniform style skirts, skorts, or jumpers in solid navy, solid khaki, or red and navy plaid only.
Outfits are to be knee length but no shorter than 2 inches above the knee.  Skirts and skorts are to be worn at the
waistline.  No hip-hugger styles allowed.

BELTS
A belt is encouraged at all times for third grade students.  Belts must be worn at the waist, must be buckled, and must
be visible.  Nicknames on belts and other clothing are not allowed, no oversized buckles and no offending emblems
on belts/buckles.  Ribbons or scarves may NOT be worn as belts. Belts are not required for elastic waist pants without
belt loops.

JACKETS/SWEATERS
Jackets and sweaters to be worn inside the building are to be solid-color lightweight jackets (navy, black, red, tan,
brown, gray, or white); waist length, and open full length down the front. These jackets/sweaters may be
monogrammed with student’s given name/ initials (no nicknames). No hooded pullovers.  Hoods and caps will not
be worn inside the building.  Heavy coats may be worn to school during cold weather; however, these coats will be
placed on a coat hook in the classroom for the duration of the school day.

SHOES
Shoes are to be dress shoes or athletic shoes.  No open-toed or slide on shoes of any type may be worn. Shoes
must fully enclose the foot.  Crocs, backless shoes, sandals, house and sport slippers are not allowed. Straps on
shoes are to be worn in the manner they are designed to be worn.  Shoes will be fully laced and tied as not to flop up
and down on the feet.  Shoes having lights or wheels such as Heelies or Skate shoes are not allowed.

SOCKS
Socks, tights, or hosiery must be worn.

HAIR
Hair of both male and female students is to be clean and properly groomed.  Grooming tools (brushes, combs, picks,
rat tail combs) are not permitted on campus and should be left at home. Hair that is deemed a distraction will be
addressed by the administration.

SPIRIT DAY ATTIRE
● Spirit Day will be observed on designated days.  Spirit day is NOT every Friday. Please make sure to check

Facebook, J Text, and the school newsletter for spirit days.
● Students can wear a J.L. Jones or Minden High spirit shirt on the designated spirit days.
● Jeans (long or knee length) made from blue denim may be worn only if the students wears a school spirit

shirt.
● Traditional uniform pants (long or short), navy or khaki, may be worn with the school spirit shirt/sweatshirt.
● Girls may wear blue denim Capri pants or crop pants with the school spirit shirt.
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● No stretch, nylon, or spandex fabrics are to be worn.
● Garments must not be excessively tight.
● Garments with rips, cuts, frays, or slits may not be worn.
● Appropriate belts, shoes, and socks must be worn.

MISCELLANEOUS
● Hoods and caps may not be worn inside the building.
● If boots are worn, pant legs must fit, and be worn over the boots.
● Pant legs must not be tucked inside shoes or boots.
● Legs of pants must not be rolled or tucked in any manner.  Pants may have neat cuffs no higher than the

ankles.
● Short, light-weight blue denim jackets may only be worn on Spirit Day or when announced for special

activities.  No large cuts, frays, slits, or rips that show skin.

GENERAL DRESS CODE GUIDELINES
1. Uniforms are mandatory.  All students attending J. L. Jones Elementary must adhere to the school

uniform/dress code policy.  Uniforms must be clean and in good repair.
2. All students should dress conservatively enough so as not to distract students’ focus on learning.
3. Bandanas, doo-rags, caps, and other head coverings other than those that are part of regular attire should

not be worn or brought on campus.  Acceptable head coverings must only be worn during appropriate times.
4. Shorts, skirts, skorts, and jumpers must be knee length but no shorter than 2 inches above the knee.  Allow

adequate fit or comfort.  Excessively tight fitting garments are not allowed.
5. All students must have shirts completely tucked in at all times so that the entire belt is visible.
6. No low cut necklines or armholes that reveal undergarments.
7. Students may not wear tank tops, muscle shirts, or sleeveless jerseys.
8. Hair rollers are prohibited.
9. Students must not wear clothing, jewelry, emblems, symbols, signs, or other things which refer to drugs,

alcohol, weapons, violence, gang related activities, cultural bias or exhibit profane or obscene
language/gestures.

10. No body piercings other than ears. For safety reasons, earrings worn must be studs or fit snugly against the
ear lobe.

11. Tattoos are not allowed.
12. No oversized jewelry such as rings and earrings that extend beyond the width of the finger, or bracelets,

watches, and medallions with widths larger than one and one-half inches.
13. Spiked necklaces and belts are not allowed.
14. Wallet chains/straps are not permitted.

J. L. Jones Elementary School has instituted this dress code in an effort to increase standards of dress, conduct and
academic achievement, while also helping promote school safety, improve discipline, and enhance the learning
environment.

Students will be checked each morning upon arrival onto the campus.  Students failing to comply with dress code
rules will be sent to the office to call home.  Repeated failure to comply with the dress code may result in further
disciplinary actions.

THE ADMINISTRATION RESERVES THE RIGHT TO MAKE CHANGES AND ALLOWANCES FOR ANY AND ALL
DRESS CODE ITEMS LISTED.

Rules and Regulations for Students
The following rules and regulations pertain to all students attending J. L. Jones Elementary School:

1. Students must recognize the authority of teachers and school personnel at all times.
2. Profanity, either in words or gestures, is strictly forbidden.
3. Possession and/or use of tobacco products, alcohol or other drugs is a violation of the drug policy of the Webster

Parish School Board.  The policy states: If anyone is caught with any drugs (selling, using or in possession of),
parents will immediately be notified and possible expulsion will follow.
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4. Students may not leave the campus without permission, having checked out through the school office.
5. Students may not bring visitors to school.
6. Students are not permitted in the halls during class periods unless accompanied by a staff member or having

been issued a hall pass by an authorized staff member.
7. The office telephone is for school business and may be used by students in case of emergency only, with

permission of authorized personnel.
8. Students are allowed to bring electronic devices to school, but they must be turned off and kept out of sight.

These items may be subject to confiscation if seen or heard, and neither J. L. JONES ELEMENTARY nor WPSB
shall be responsible for any electronic devices that are lost, stolen, or damaged.

9. Students are to walk at all times on campus, with the exception of on the playground.
10. Students must respect other students’ rights and feelings at all times.  Students may not tamper or use property

of other students without permission by the owner. Students must avoid statements or expressions (both verbal
and non-verbal) that threaten or put others down. Bullying will not be tolerated.

11. Students should attend to their own business.  If each student is spending time taking care of his or her own
business, there will be no time for others. Gossips and instigators of trouble will be punished.

12. Students may not hit, kick, push, or play rough. Horseplay, wrestling, and/or “play-fighting” is NOT allowed!
13. Students may not throw rocks, dirt or any other item.
14. Students must keep their hands to themselves. Any inappropriate touch will be reported to the school office.

Fighting will result in severe consequences.
15. Students must take pride in their school.  Students must not write on walls, tables, desks, or deface any area of

the school.
16. All trash is to be placed in wastebaskets.  Littering shows disrespect for the school and will not be tolerated.
17. In the event that a student willfully damages or destroys school property, the student and his/her guardian will be

held responsible for repair or replacement of that property.

Rules and regulations are developed to make the school as safe and comfortable as possible.  Rules are necessary
to ensure that each student is allowed to obtain the best education possible while at J. L. Jones Elementary School.
Students are to be held in strict accountability for their actions. The basic rules of society are expected to be followed
at J. L. Jones Elementary School:  respect for other individuals, their rights, and their property is fundamental.

Tobacco, Alcohol, and Drugs
No tobacco products are to be used at school or on school sponsored trips or activities.  Possession at school will be
treated as having the intent to use the product on school grounds.  Jones Elementary will strictly follow Webster
Parish guidelines concerning alcohol and other drugs.

Suspensions
Mandatory suspension or expulsion shall punish students committing specified infractions.  Other infractions may be
punished by suspension, expulsion or provided with alternative education opportunities as indicated under
discretionary suspensions.  All students shall be held strictly accountable for their behavior. Any student under
suspension or expulsion shall not be allowed on ANY WPSB property, this includes athletic events at other
WPSB schools.

Corporal Punishment

We do not adminster corporal punishment.

THE ADMINISTRATION RESERVES THE RIGHT TO MAKE CHANGES AND ALLOWANCES FOR ANY AND ALL
RULES LISTED.

Health Information – Helpful Guidelines to Help Break the Cycle
The ultimate goal for our school system is to educate your child. In order for this to take place, your child must be
healthy and in the right frame of mind to learn. For your child's well-being and for the protection of other students and
staff, the following recommendations are provided to you for your consideration.

● Fever - Students with fever of 100.0 or greater should remain home until they are fever free for 24 hours
without fever reducing medications. If the fever continues for more than 48 hours, it is recommended that
he/she be seen by a doctor.
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● Vomiting/Diarrhea - Students who are vomiting and/or have diarrhea should remain home until he/she has not
vomited or had diarrhea for 24 hours. It is advised that you stop milk and milk products for the next few days.
It is recommended that you contact your doctor if your child becomes dehydrated: vomiting/diarrhea persists
more than 24 hours, child cries without tears, lips and mouth are dry, strong smelling or dark urine, eyes
appear sunken and child looks weak or lethargic.

● "Pink Eye”/Conjunctivitis - Students who have redness in the white of the eye, watery or thick drainage with
mucus and pus that causes the eyelids to stick together, and complains that their eye burns, itches, or feels
as if they have something in it, should remain home from school. Pink eye is a highly contagious condition. In
order for your child to return to school, he/she must receive a note from the doctor stating that it is no longer
contagious and he/she can return to school.

● Colds - A typical cold lasts about 1 week, causing a stuffy nose, mild cough, and low-grade fever, generally
Jess than 100 degrees. If your child has a temperature above 100 degrees, a bad cough, sore throat, ear
ache, or headache, he/she should remain home. If these symptom s persist for 48 hours, it is recommended
that your child be seen by a doctor.

● Nasal Discharge - Students who have a yellow/green discharge from the nose for more than 3 days, a
yellow/green discharge accompanied by a fever, or who are coughing up yellow/green mucus should be seen
by a doctor.

● Ringworm - The infection manifest itself usually in the form of one to four flat, ring-shaped sores that can be
dry or scaly, or crusted and moist. Ringwom1can be transmitted as long as untreated sores remain on the
skin.  Ringworm medication may be purchased at any drugstore without a prescription.  In order to return to
school, you must send proof of treatment. A note from your doctor, pharmacist, or a medication label is
acceptable. Your child will not be admitted back to school without this note. Once treatment has begun and
proof of treatment has been provided, your child may return to school. Upon return, the affected area must be
covered.

● Unidentified Rash – If your child is referred to the school nurse or school office with an unidentified rash, your
child will not be able to return to school until the rash is detern1ined non-contagious by a physician. Proof
from a physician is necessary to return to school.

● Antibiotics - Antibiotics are not administered in the school setting according to the Webster Parish Medication
Policy. If antibiotics are prescribed, it is recommended that the child remain home for 24 hours after treatment
has been started, unless the doctor states otherwise; then a doctor's note to return to school is requested.

PLEASE ENCOURAGE YOUR CHILD TO WASH HANDS FREQUENTLY, TO COUGH INTO THEIR ARM OR A
TISSUE, AND TO DISCARD ANY USED TISSUE INTO THE GARBAGE CAN.

Medication Information
The Webster Parish School Board policy toward medication at school follows Louisiana state law. NO STUDENT
MAY TAKE OR USE ANY MEDICATION AT SCHOOL UNLESS A MEDICATION FORM IS COMPLETED AND
SIGNED BY THE PRESCRIBING PHYSICIAN.  This form may be picked up from the school office for your child’s
physician to complete. If this form is not completed and submitted to the school office, the parent must come to the
school to dispense medication.

All medications are to be turned in to the office by the parent or guardian. Even with the medication form on file,
students are not allowed to bring the medication to school. Parents or guardians are responsible for bringing
medication to the office and signing it in. Office staff will dispense the medications and keep a record.

Aspirin, Tylenol, cough drops, and other over the counter medications may not be taken at school.
Possession of them at school by students is a violation of the Drug Free policy of Webster Parish Schools.

Field Trips
Field trips to off campus sites may be planned when a teacher and the principal feel that such a trip would be a
valuable teaching tool.  During field trips, all Jones Elementary School rules and regulations apply.  Students must
follow the school dress code and conduct code.  Students with pending disciplinary actions or owing school debts are
not eligible to go on field trips.
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SCHOOL BREAKFAST AND LUNCH PROGRAM

Cafeteria Procedures
Cafeteria Rules
1. All students are to exhibit good conduct in the cafeteria.
2. Students must walk at all time in the cafeteria, and should stand in line appropriately.
3. No carbonated beverages in cans or bottles are to be brought into the cafeteria.
4. No food is to be taken out of the cafeteria.
5. Trash must be picked up and placed in the wastebaskets.
6. The noise level in the cafeteria must be kept low.

Cafeteria Information
Breakfast will be served for J. L. Jones Elementary School students and staff from 7:15 AM-7:45 AM daily. All
students will go to the cafeteria upon arrival to get a breakfast plate. All students are eligible to eat free lunch and
breakfast this year.  Students may purchase extra milk, juice, or water.

Homework Policy
The purpose of homework for students in Webster Parish will be:

● To provide a link between home and school
● To reinforce skills taught at school and increase student achievement
● To encourage responsibility and develop good study habits

Time Allotment
The time allotted to homework should increase gradually from grade to grade.  The following is a list of approximate
daily time allotments (may vary according to child):

● Grades K-2 – 10 to 30 minutes
● Grades 3-4 – 30 to 45 minutes
● Grade 5 – 30 to 60 minutes

Please contact the school if your child is spending an exceptional amount of time on homework on a daily basis.  We
can then work on a solution together. Nightly reading is recommended for all students (K-5). There is a positive
correlation between the amount of time listening to or reading to children and academic success.  We believe it
improves classroom performance.  Therefore, we strongly encourage parents to set aside time for reading to build
fluency and confidence.

Guidelines
Homework assignments must be carefully planned by the teacher in accordance with the following guidelines:

1. The purpose of the assignment and its relation to what has been learned in the classroom will be clearly
understood by the student.

2. Every homework assignment will be accounted for (i.e., some papers will be self-checked, some teacher
checked, some shared with peers, etc.).

3. Where students are departmentalized, or have more than one teacher, assignments will be coordinated by
the teachers to avoid exceeding daily time allotments.

4. Teachers will communicate regularly with parents to report incomplete homework assignments.
5. Teachers may grade homework that is assigned for students to show they have learned the skills or

information
Teacher Responsibilities

1. Clearly explain homework assignments.
2. Post homework assignments on the board.
3. Monitor completion of homework in a timely manner.
4. Be mindful of students’ obligations to home, community, and other school activities.
5. Provide the student with necessary make-up work and assignments upon return to school.

Student Responsibilities
1. Write homework assignments down each day and seek further explanation if needed.
2. Place homework assignments in a designated folder.
3. Complete assignments in a legible manner.
4. Return assignments on the following day or the due date.
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5. Study reading/spelling words and math facts daily.
Parent Responsibilities

1. Provide a suitable place and time for homework and studies.
2. Encourage students to do his/her own work.
3. Assist students with homework and mastery of specific skills (spelling works, math facts), and check to see

that homework is completed and placed in backpack.
4. Notify the school of family emergencies so students will be given appropriate time to make up work.
5. Make available, if possible, such resource materials as magazines, newspapers, dictionaries, or reference

books.
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Bullying

J. L. Jones Elementary School believes that all students have a right to a safe and healthy school environment, and
we have an obligation to promote mutual respect, tolerance, and acceptance among students, staff, and volunteers.
Behavior that infringes on the safety of any student will not be tolerated. A student shall not bully or intimidate any
student through words or actions.

Definition of Bullying: (As provided in Act 861 of 2012)

A pattern of one or more of the following:
• gestures, including but not limited to obscene gestures and making faces;
• written, electronic, or verbal communications, including but not limited to calling names, threatening harm,

taunting, malicious teasing, or spreading untrue rumor;
• electronic communication including but not limited to a communication or image transmitted by email, instant

message,
• text message, blog, or social networking website through the use of a telephone, mobile phone, pager,

computer, or other electronic device;
• physical acts, including but not limited to hitting, kicking, pushing, tripping, choking, damaging personal

property, or unauthorized use of personal property;
• repeatedly and purposefully shunning or excluding from activities;

where the pattern of behavior is exhibited toward a student, more than once, by another student or group of students
and occurs, or is received by, a student while on school property, at a school-sponsored or school-related function or
activity, in any school bus or van, at any designated school bus stop, in any other school or private vehicle used to
transport students to and from schools, or any school sponsored activity or event.

The pattern of behavior must have the effect of physically harming a student, placing the student in reasonable fear of
physical harm, damaging a student’s property, placing the student in reasonable fear of damage to the student’s
property, or must be sufficiently severe, persistent, and pervasive enough to either create an intimidating or
threatening educational environment, have the effect of substantially interfering with a student’s performance in
school, or have the effect of substantially disrupting the orderly operation of the school.

Reporting Bullying

Bullying should be reported by:
• any student who feels they are being bullied;
• any student or adult who witnesses someone else being bullied;
• any student or adult who has credible information that an act of bullying has taken place
• parents who feel their child is being bullied;
• teachers, school employees, school volunteers, or school chaperones who either witness bullying or are

informed of bullying.
When to report:

• immediately;
• a verbal report must be reported on the same day as the person witnessed the bullying or learned of the

incident and a written report must be filed no later than 2 days thereafter.
How to report bullying:

• verbal reports must be made on the same day the incident occurred or on the same day it was learned;
• a bullying report form (included below) should be completed and turned in to the school principal or assistant

principal within 2 days of making the verbal report;
• additional blank copies of the bullying report form can also be obtained from the school office or from any

teacher on JES campus.
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Bullying Report Form J. L. Jones Elementary School
Webster Parish School Board

Instructions: Complete this form, responding only to the questions you feel comfortable answering and
are able to report accurately. Submit this form to the principal or assistant principal. This form may be
completed by the person reporting the incident or by the school employee to whom the incident is being
reported.

Person Reporting the Incident: Date of Report:

__
Person Reporting the Incident:

□ Parent   □ Student   □ School Employee   □Chaperone or Volunteer

Description of incident (Include the names of those involved and as much detail as possible: what, where, when,
how, etc.)
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

List the name(s) of any witnesses to the incident.
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

----------------------------------------------------------------------------------------------------------------------------------------------

I agree that all of the information on this form is accurate and true to the best of my knowledge.

Signature of Person Filing Report Date

Received by:
Name Position Date
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WEBSTER PARISH SCHOOL BOARD
ELEMENTARY SCHOOL STUDENT CODE OF CONDUCT

Role of Positive Behavioral Interventions and Support (PBIS) - A well-managed classroom and school
is the most proactive approach to maintaining appropriate student behavior in any school. Clearly
established rules must be taught to students, reinforced frequently, and enforced consistently by all school
staff. Consequences for rule violations should be assigned to students quickly, fairly, and consistently to
impact student behavior. Positive reinforcement of desired behaviors exhibited by students also serves to
impact the behaviors of all students.

Role of Restorative practices – The aim of restorative practices is to develop a climate and culture which
manages conflict and tensions by repairing harm and building relationships. Restorative practices promote
inclusiveness, relationship-building and problem-solving, through such restorative methods as circles for
teaching and conflict resolution to conferences that bring victims, offenders and their supporters together to
address wrongdoing. Instead of punishment, students are encouraged to reflect on and take responsibility
for their actions and come up with plans to repair harm.  Restorative practices combined with PBIS will
create a school learning climate that is effective for the teaching and learning climate.

Minor Infractions: A record of minor infractions for violation of classroom, school, or bus rules will be kept
by the classroom teacher. Consequences for minor infractions should adhere to the following guidelines:

● 1st Infraction: Restorative practices, conference with student, documentation of infraction,
parental contact made by the teacher.

● 2nd Infraction: Restorative practices, conference with student, documentation of infraction,
parental contact made by the teacher.

● 3rd Infraction: Restorative practices, conference with student, documentation of infraction, school
specific interventions, parental contact.

● 4th Infraction: Teacher/Staff member completes major referral form for repeated rule violation,
restorative practices, and refer to School Building Level Committee/IEP team.

Distinguishing between Major and Minor Infractions: The degree of misbehavior distinguishes Minor
from Major Infractions.

Classroom Disruption
● Minor: Out of seat behavior, off task conversation, eating and drinking, making noises with

materials, etc. causing temporary interruption and student responds to redirection after correction.
● Major: Sustained or repeated loud talking, arguing, yelling, repeated out of seat behavior, etc. that

causes a sustained and repeated interruption in class and student does not respond to redirection.
Bus Disruption

● Minor: eating or drinking on bus, littering, inappropriate remarks (ex: profanity) directed to
inanimate object, loud talking while bus is not in motion, dress code violation, etc.

● Major: disrupting, distracting, or disobeying driver while bus is in service, placing body parts outside
of window, loud vocalizing across rows in bus or outside of bus, profanity directed at others, etc.

Disrespect
● Minor: rolling eyes or making smacking noises while complying with request of person in authority.
● Major: walking away from teacher/staff member or out of class while being corrected, yelling, using

profanity or name calling in response to being corrected, etc.
Inappropriate Language:

● Minor: cursing or rude messages not intended to intimidate such as swearing at inanimate objects
or in conversation with another student, etc.

● Major: student delivers a message (spoken, written, or gesture) designed to threaten or intimidate.
Physical Contact
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● Minor: tripping, shoving, or "horse-play" without intent to harm.
● Major: fighting, hitting, inappropriate grabbing of body parts or shoving with intent to harm.

15



Authority of School Principals

Principals shall have both the authority and the duty to take disciplinary action whenever the behavior of
any pupil(s) materially interferes with or substantially disrupts the maintenance of a proper atmosphere for
learning within the classroom or other parts of the school. Depending on the severity of the offense
committed by the student, the principal retains the right and the responsibility to use any appropriate form
of discipline available including suspension, recommending expulsion, and/or law enforcement. However,
no pupil shall be disciplined in any manner by the School Board or school principal, teacher, or other school
employee for the use of force upon another person when it can be reasonably concluded that the use of
such force more probably than not was committed solely for the purpose of preventing a forcible offense
against the pupil or a forcible offense provided that the force used must be reasonable and apparently
necessary to prevent such offense. A pupil who is the aggressor or who brings on a difficulty cannot claim
the right stated above to defend himself. This applies to all WPSB students in person and/or virtually.
Additionally, the student shall not be readmitted to the class until the principal has implemented at least
one of the following disciplinary measures:

● Ensure effective implementation of Behavior Intervention Plan (BIP) if applicable
● Conferencing with the principal or his designee
● Referral to counseling
● Peer mediation
● Referral to the School Building Level Committee (SBLC)/Individualized Educational Plan (IEP) team
● Restorative practices
● Loss of privileges
● Detention
● In-school suspension
● Out-of-school suspension
● Initiation of expulsion Conferences
● Referral for assignment to an alternative setting
● Requiring the completion of all assigned school and homework that would have been assigned and

completed by the student during the period of out-of-school suspension.
● Any other disciplinary measure authorized by the principal with the concurrence of

the teacher or the SBLC/IEP team.

Authority of School Teachers

A. Teaching Behavioral Expectations and Remediation of Deficits

Each teacher shall in the beginning of each school year and periodically throughout the school year
provide his or her students with the rules of the school and how those apply in their particular
classroom. The teacher should teach the behavioral expectations following the guidelines of
restorative practices and acknowledge appropriate behavior and remediate behavioral deficits.

B. In-School Alternatives and Preservation of Instructional Time

Since academic achievement is associated with the amount of instructional time received by a
student, the use of alternatives (restorative practices, re-teaching, remediation, brief time-out in
classroom, calls to parents, notes home, behavior plans) to removal from class is encouraged. In
addition, counseling alternatives (school counselors and/or other appropriate mental health
professionals employed by the district or a contracted outside agency) are encouraged.
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C. Each teacher may take disciplinary action (no state form required) to correct a pupil) who disrupts a
normal classroom activity, who is disrespectful to a teacher, who willfully disobeys a teacher, who
violates school rules, or who interferes with an orderly education process. The disciplinary action
taken by the teacher shall be in accordance with such regulations and procedures established by
the Webster Parish School Board Student Code of Conduct.

Level 1 Infractions: Less Serious Offenses – In person and/or virtually
Major

Infraction
Definition of Infraction 1st Offense

Possible
Consequences

2nd Offense
Possible

Consequences

3rd and Subsequent
Offenses
Possible

Consequences
Uses Profane
or Obscene
Language to
Another
Student

Vulgar verbal messages
words or gestures that
include swearing, cursing, or
name calling used to
another student

Restorative
practices
Conference with
Student
Parent Contact

Restorative
practices
Loss of Privilege
Conference with
Student
Parent Contact

Restorative practices
Loss of Privilege
Conference with Student
Parent Contact
Refer to school
counselor/behavior
interventionist
Refer to SBLC/IEP team
Corporal Punishment/Out
of school suspension
(OSS)

Disturbs the
School

Behavior causing major
disruption of instruction or
any school activity that
includes, but is not limited
to, sustained loud talking,
yelling or screaming, noise
with materials, and/or
sustained out-of-seat
behavior

Restorative
practices
Conference with
Student
Parent Contact

Restorative
practices
Loss of Privilege
Conference with
Student
Parent Contact

Restorative practices
Loss of Privilege
Conference with Student
Parent Contact
Refer to school
counselor/behavior
interventionist
Refer to SBLC/IEP team
Corporal
Punishment/OSS

Repeated
Rule Violation

A student has had repeated
(3 or more) infractions in
another category and
continues to violate the
same rule

Restorative
practices
Conference with
Student
Parent Contact

Restorative
practices
Loss of Privilege
Conference with
Student
Parent Contact

Restorative practices
Loss of Privilege
Conference with Student
Parent Contact
Refer to school
counselor/ behavior
interventionist
Refer to SBLC/IEP team
Corporal
Punishment/OSS

Writes
profane
and/or
obscene
language or
draws
obscene
pictures

Writes or draws pictures,
words, or images considered
indecent or offensive, such
as graffiti, letters, notes,
posters, etc.

Restorative
practices
Conference with
Student
Parent Contact

Restorative
practices
Loss of Privilege
Conference with
Student
Parent Contact

Restorative practices
Loss of Privilege
Conference with Student
Parent Contact
Refer to school
counselor/ behavior
interventionist

Refer to SBLC/IEP team
Corporal
Punishment/OSS
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Violates traffic
and safety
regulations

To break any law or rule that
pertains to the obstruction and
flow of traffic and/or safety
regulations

Restorative
Practice Lesson
Conference with
Student
Parent Contact

Restorative
practices
Loss of Privilege
Conference with
Student
Parent Contact

Restorative practices
Loss of Privilege
Conference with Student
Parent Contact
Refer to school
counselor/behavior
interventionist
Refer to SBLC/IEP team
Corporal
Punishment/OSS

Gambling Wagering money or property Restorative justice
lesson
Conference with
Student
Parent Contact

Restorative
practices
Loss of Privilege
Conference with
Student
Parent Contact

Restorative practices
Loss of Privilege
Conference with Student
Parent Contact
Refer to school
counselor/behavior
interventionist
Refer to SBLC/IEP team
Corporal
Punishment/OSS

Improper
Dress/Dress
Code
Violation*
*This may
include the
improper use
of, or refusal to
wear, a face
mask after
guidelines
have been
given.

Out of dress code Restorative
practices
Conference with
Student
Parent Contact

Restorative
practices
Loss of Privilege
Conference with
Student
Parent Contact

Restorative practices
Loss of Privilege
Conference with Student
Parent Contact
Refer to school
counselor/behavior
interventionist
Refer to SBLC/IEP team

Academic
Dishonesty
(cheating)

Cheating that occurs in relation
to a formal academic exercise
and may include plagiarism,
fabrication, or deception

Restorative
practices
Complete modified
assessment/assign
ment
Conference with
Student
Parent Contact

Restorative
practices
Partial credit
Loss of Privileges
Conference with
Student
Parent Contact

Restorative practices
Zero Credit
Conference with Student
Parent Contact
Refer to school
counselor/behavior
interventionist
Refer to SBLC/IEP team
Corporal
Punishment/OSS

Misusing the
internet other
forms of
technology

Violating the Webster Parish
School Board Internet Use
Policy

Restorative
practices
Conference with
Student
Parent Contact

Restorative
practices
Loss of Privilege
Conference with
Student
Parent Contact
Refer to school
counselor/behavior
interventionist
Refer to SBLC

Restorative practices
Conference with Student
Parent Contact
Corporal
punishment\OSS

Note: Repeated violations (4) of the above infractions will be coded as a Level 2 Repeated Rule Violation and have
Level 2 Consequences.
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Level 2 Infractions: Offenses which may seriously disrupt the learning
environment – in person and/or virtually

Major Infraction Definition of
Infraction

1st Offense
Possible

Consequences

2nd Offense
Possible

Consequences

3rd and Subsequent
Offenses
Possible

Consequences
Repeated Rule
Violation

A student has
repeated (4 or
more) infractions in
another category
and continues to
violate the same
rule

Restorative
practices
Conference with
Student
Parent Contact
Refer to Counselor

Restorative
practices
Loss of Privilege
Parent Contact
Refer to SBLC for
Behavior Plan,
Refer to Counselor
and/or School
Nurse
Corporal
punishment/OSS

Restorative practices
Parent
Contact/Conference
Conference with
Supervisor of Student
Services
Refer to school
counselor/behavior
interventionist
Refer to SBLC/IEP team
Corporal
punishment/OSS

Willful Disobedience*

*This may include
repeated, intentional
refusal to follow
social distancing
guidelines.

Deliberate choice to
break a rule or
disobey a directive
given by a person in
authority

Restorative
practices
Conference with
Student
Parent Contact
Refer to Counselor

Restorative
practices
Loss of Privilege
Parent Contact
Refer to SBLC/IEP
team Refer to
Counselor and/or
School Nurse
Corporal
Punishment/OSS

Restorative practices
Parent Contact
Parent Conference
Conference with
Supervisor of Student
Services
Corporal
Punishment/OSS

Treats an authority
with disrespect

Talking back,
mocking, gesturing,
or any blatant act
which demonstrates
a disregard or
interference with
authority or
supervising
personnel.

Restorative
practices
Conference with
Student
Parent Contact
Refer to Counselor

Restorative
practices
Loss of Privilege
Parent Contact
Refer to SBLC/IEP
team
Refer to Counselor
and/or School
Nurse
Corporal
Punishment/OSS

Restorative practices
Parent Contact
Parent Conference
Conference with
Supervisor of Student
Services
Corporal
Punishment/OSS

Is guilty of conduct or
habits injurious to his
associates (no intent)

Any unintentional
non-malicious act
that causes injury,
damage, or pain to
another

Restorative
practices
Conference with
Student
Parent Contact
Refer to Counselor

Restorative
practices
Loss of Privilege
Parent Contact
Refer to SBLC /IEP
team
Refer to Counselor
and/or School
Nurse
Corporal
Punishment/OSS

Restorative practices
Parent Contact
Parent Conference
Conference with
Supervisor of Student
Services
Corporal
Punishment/OSS
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Possesses
Tobacco or Lighter

The
possession of
tobacco
products,
electronic
cigarettes, or
lighters on
school
grounds, at
school-spons
ored events,
or on school
transportation
vehicles

Restorative
practices
Conference with
Student
Parent
Contact/Confere
nce
Refer to
Counselor
Confiscation

Restorative
practices
Loss of Privilege
Parent
Contact/Confere
nce
Refer to
SBLC/IEP team
Refer to
Counselor and/or
School Nurse
Confiscation

Restorative practices
Parent Contact/Conference
Confiscation
Chemical analysis of Vape
instrument
Conference with Supervisor of
Student Services
Corporal Punishment/OSS

Cuts, defaces, or
injures any part of
public school
building/vandalism
, under $100

Damage,
destruction, or
defacement of
property
belonging to
the school or
others valued
at under $100

Restorative
practices
Conference with
Student
Parent Contact
Refer to
Counselor
Restitution

Restorative
practices
Loss of Privilege
Parent Contact
Refer to
SBLC/IEP team
Refer to
Counselor and/or
School Nurse
Restitution
Corporal
Punishment/OSS

Restorative practices
Parent Contact
Parent Conference
Restitution
Conference with Supervisor of
Student Services
Corporal Punishment/OSS

Leaves classroom
without permission
– skipping class

Exiting a
classroom or
instructional
area without
explicit
permission of
the instructor

Restorative
practices
Conference with
Student
Parent Contact
Refer to
Counselor

Restorative
practices
Parent Contact
Refer to
SBLC/IEP team
Refer to
Counselor and/or
School Nurse
Corporal
Punishment/OSS

Restorative practices
Parent Contact -
Parent
Conference with   Supervisor
of Student Services
Corporal Punishment/OSS

Is guilty of stealing
(valued less than
$100)

Taking or
obtaining the
property of
another
without
permission or
knowledge of
the owner
without
violence
valued at less

Restorative
practices
Conference with
Student
Parent Contact
Refer to
Counselor
Restitution

Restorative
practices
Parent Contact
Refer to
SBLC/IEP team
Refer to
Counselor and/or
School Nurse
Restitution

Restorative practices
Parent Contact
Parent Conference
Restitution
Conference with Supervisor of
Student Services
Corporal Punishment/OSS
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than $100

Possession of
non-controlled or
non-prescription
substances

The possession
of any
over-the-counte
r medicine
without
permission

Restorative
practices
Conference
with Student
Parent
Contact
Refer to
Counselor
Confiscation

Restorative
practices
Parent Contact
Refer to
SBLC/IEP team
Refer to
Counselor
and/or School
Nurse
Confiscation

Restorative practices
Parent Contact
Parent Conference
Confiscation
Conference with Supervisor
of Student Services
Corporal Punishment/OSS

Bullying/Harassment/
Threatening

(Refer to Act 861)

Unwanted and
repeated written,
verbal, or physical
behavior, including
any threatening,
insulting, or
dehumanizing
gesture by an adult
or student. This
includes any act
done with the use
of technology
(cyber bullying)
which can occur on
or off school
property

Restorative
practices
Conference
with Student
Parent
Contact
Refer to
Counselor

Restorative
practices
Loss of privilege
Parent Contact
Refer to
SBLC/IEP team
Refer to
Counselor
and/or School
Nurse

Restorative practices
Parent Contact
Parent Conference
Conference with Supervisor
of Student Services
Corporal Punishment/OSS

Forgery To use, make,
or reproduce
another's
signature

Restorative
practices
Conference
with Student
Parent
Contact
Refer to
Counselor

Restorative
practices
Loss of Privilege
Parent Contact
Refer to
SBLC/IEP team
Counselor
and/or School
Nurse
Corporal
Punishment/
OSS

Restorative practices
Parent Contact
Parent Conference
Conference with Supervisor
Student Serviced
Corporal Punishment/OSS

Possession of
obscene/
pornographic material

Possession of
sexual images
in any form
(e.g. computer,
book,
magazine,
phone,
drawing, etc.)

Restorative
practices
Conference
with Student
Parent
Contact
Refer to
Counselor
Confiscation

Restorative
practices
Loss of Privilege
Parent Contact
Refer to
SBLC/IEP team
Refer to
Counselor
and/or School
Nurse
Confiscation
Corporal
Punishment/
OSS

Restorative practices
Parent Contact
Parent Conference
Confiscation
Conference with Supervisor
of Student Services
Corporal Punishment/OSS
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Possession of Toy
Gun or Weapon that is
obviously a toy and
cannot be
misinterpreted as a
real weapon.

Possession of
toy gun or
weapon without
threat of harm
to others.

Restorative
practices
Confiscation
of Toy
Parent
Contact
Conference
with Student

Restorative
practices
Confiscation of
Toy
Parent Contact
Detention
Loss of Privilege
Conference with
Student
Refer to
Counselor

Restorative practices
Confiscation of Toy
Parent Contact
Detention
Loss of Privilege
Refer to SBLC/IEP team
Corporal Punishment/OSS

Possession of or
shooting fireworks
that do not explode.

Possession of
fireworks,
attempting to
shoot fireworks,
or shooting
fireworks that
do not
necessarily
explode.

Restorative
practices
Confiscation
of Toy
Parent
Contact
Conference
with Student

Restorative
practices
Confiscation of
Toy
Parent Contact
Detention
Loss of Privilege
Conference with
Student
Refer to
Counselor

Restorative practices
Confiscation of Toy
Parent Contact
Detention
Loss of Privilege
Refer to SBLC/IEP team
Corporal Punishment/OSS
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Level 3 Infractions: Serious offenses that compromise safety of the school
community – in person and/or virtually

Major Infraction Definition of
Infraction

1st Offense
Possible

Consequences

2nd Offense
Possible

Consequences

3rd and
Subsequent

Offenses
Possible

Consequences
Willful
Disobedience
*This may
include
intentional
refusal to
practice social
distancing
guidelines when
specific health
concerns or
conditions are
present.

Extreme, blatant
deliberate choice to
break a rule or disobey
a directive given by a
person in authority

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS

Treats an
authority with
disrespect

Extreme, blatant,
repeated disrespect,
talking back, mocking,
gesturing, or any act
which demonstrates a
blatant disregard or
interference with
authority or
supervising personnel

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team
Corporal
Punishment/OSS

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS

Making an
unfounded
charge against
authority

Accusing a member of
school staff of an act
that is unlawful and or
a violation of school
rules or policy not
supported by
evidence. False
statements or
representations about
individuals or
identifiable groups of
individuals that harm
the reputation of the
individuals or group by
demeaning them or
deterring others from
associating or dealing
with them

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team

Restorative
practices
Out of School
Suspension
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS
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Uses profane
or obscene
language to an
adult

Vulgar verbal
messages, words of
gestures that include
swearing or name
calling used to another

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team
Corporal
Punishment/OSS

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS

Is guilty of
immoral or
vicious
practices

Isolated incident that is
an unwelcome act or
comment that is
hurtful, degrading,
humiliating, or
offensive to another
person with a sexual,
physical, or racial
component. Act that is
dangerous,
aggressive, or would
be perceived as
disturbing and not
conforming to
approved standard of
social behavior or local
norms.

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team
Corporal
Punishment/OSS

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS

Is guilty of
conduct or
habits injurious
to his
associates

Any intentional and/or
malicious act that
causes injury, damage,
or pain to another

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team
Corporal
Punishment/OSS

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team
Corporal
Punishment/OSS

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS

Uses or
possesses
tobacco
products or
lighter

The possession, use,
or purchase, intent to
distribute,
concealment,
distribution, or sale of
tobacco products,
e-cigarettes or lighters
on school grounds, at
school-sponsored
events or on school
transportation vehicle

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC
/IEP team
Confiscation

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene SBLC
/IEP team
Confiscation
Corporal
Punishment/OSS

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene SBLC
/IEP team
Conference with
Supervisor of
Student Services
Confiscation
Corporal
Punishment/OSS
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Cuts, defaces,
or damages
any part of
school or
personal
property/
vandalism over
$100
(requires
restitution)

Damage, destruction,
or defacement of
property belonging to
the school or others
valued at over $100

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team
Restitution

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team
Restitution
Corporal
Punishment/OSS

OSS
Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Restitution

Instigating or
participating in
a fight

A hostile confrontation
resulting in physical
contact or an attempt
at physical contact
involving two or more
individuals

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team
Corporal
Punishment/OSS

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS

Leaves
classroom
without
permission –
skipping class

Exiting a classroom or
instructional area
without explicit
permission of the
instructor. Student
stays out of class
without permission of a
school staff member
for more than 10
minutes.

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team

Restorative
practices
Loss of privileges
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team

Restorative Practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS

Is guilty of
stealing over
$100
(restitution
required)

Taking or gaining the
property of another,
valued at over $100,
without permission or
knowledge of the
owner

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team
Restitution

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team
Restitution
Corporal
Punishment/OSS

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Restitution
Corporal
Punishment/OSS

Possesses
pocket knife or
blade cutter
less than 2 ½”

Possesses pocket
knife or blade cutter in
which the blade is less
than 2 ½” in length

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
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Refer to SBLC
/IEP team
Confiscation
Corporal
Punishment/OSS

Reconvene SBLC
/IEP team
Confiscation
Corporal
Punishment/OSS

Conference with
Supervisor of
Student Services
Confiscation
Corporal
Punishment/OSS

Possession of
non-controlled
or
non-prescriptio
n substances

The possession and
distribution of any over
the counter medicine
without permission

Restorative
practices
Out of School
Suspension
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team
Confiscation

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team
Confiscation
Corporal
Punishment/OSS

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene SBLC/IEP
team
Conference with
Supervisor of Student
Services
Confiscation
Corporal
Punishment/OSS

False Alarm Initiating a warning of
fire or other
catastrophe without
valid cause; misuse of
911; discharging a fire
extinguisher

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team
Corporal
Punishment/OSS

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team
Corporal
Punishment/OSS

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS

Public
Indecency

Exposure of body parts
such as genital/buttock
areas and female
breasts in view of
public

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team
Corporal
Punishment/OSS

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team
Corporal
Punishment/OSS

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS

Trespassing
Violation

Unauthorized entering
onto school property
by an individual who
has been given prior
legal notice that entry
onto or use of the
property has been
denied, or who
remains on the
property once notified
of the request to leave.
This includes
unauthorized presence
on school property

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team
Corporal
Punishment/OSS

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team
Corporal
Punishment/OSS

Restorative practices
Parent Contact -
Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS
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while on restrictive
access, suspension, or
expulsion.

Failure to serve
assigned
consequence

Failure to serve any
detention or other
assigned consequence

Restorative
practices
Parent Contact
Refer to Counselor
and/or
School Nurse
Refer to SBLC/IEP
team
Corporal
Punishment/OSS

Restorative
practices
Parent Contact -
Conference
Refer to Counselor
or School Nurse
Reconvene
SBLC/IEP team
Corporal
Punishment/OSS

Restorative practices
Parent Contact
-Conference
Refer to Counselor or
School Nurse
Reconvene
SBLC/IEP team
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS

Possession of
Toy Gun or Toy
Weapon
designed to
mimic a real
gun or weapon.

Possession of a toy
gun or toy weapon that
can be mistaken for a
real weapon.

Restorative
practices
Conference with
Student
Parent Contact
Refer to Counselor
Confiscation

Restorative
practices
Loss of Privilege
Parent Contact
Refer to SBLC/IEP
team
Refer to Counselor
Confiscation
Corporal
Punishment/OSS

Restorative practices
Parent Contact-
Conference
Confiscation
Conference with
Supervisor of
Student Services
Corporal
Punishment/OSS

Possession of
or shooting
fireworks that
explode.

Possession of
fireworks, attempting
to shoot fireworks, or
shooting fireworks that
can or do explode.

Restorative
practices
Conference with
Student
Parent Contact
Refer to Counselor
Confiscation

Restorative
practices
Loss of Privilege
Parent Contact
Refer to SBLC/IEP
team
Refer to Counselor
Confiscation
Corporal
Punishment/OSS

Restorative practices
Parent Contact-
Conference
Confiscation
Conference with
Supervisor
Corporal
Punishment/OSS
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Level 4 Infractions – Serious Offenses which involve law enforcement
intervention (does not require arrest of student)

Major Infraction Definition of Infractions 1st and Subsequent
Offenses
Possible

Consequences
Uses or possesses
any controlled
dangerous
substances
governed by the
Uniform Controlled
Dangerous
Substance Law, in
any form

The possession, use, cultivation, manufacturing,
distribution, intent to distribute, concealment, sale,
purchase or being under the influence of any drug,
narcotic, synthetic drug, legally defined controlled
substance or any paraphernalia linked to above on
school grounds, as school-sponsored events or on
school transportation vehicles.

Restorative practices
Suspension pending a
Conference with Supervisor of
Student Services
Confiscation
OSS

Uses or possesses
alcoholic beverages

The possession, use, purchase, intent to distribute,
concealment, distribution, sale or being under the
influence of alcohol products on school grounds, at
school-sponsored events, or on school
transportation vehicles.

Restorative practices
Suspension pending a
Conference with Supervisor of
Student Services
Confiscation
OSS

Possesses a
weapon(s) as
defined by Section
921 of Title 18 of the
U. S. Code

Possessing weapons(s) designed to expel a
projectile by action of an explosive

Restorative practices
Suspension pending a
Conference with Supervisor of
Student Services
Confiscation
OSS

Possesses Firearms
(not prohibited by
federal law), knives,
or other implements
which may be used
to inflict harm or
injury.  This includes
toy guns.

Possesses firearms, knives or blades, which may
be used to inflict bodily injury or damage to property.
This includes any instrument, look-alike weapon or
object not prohibited by federal law that can place a
person in reasonable fear or apprehension of
serious harm that is on a student's person or
contained in the student's belongings, locker and/or
storage space.

Restorative practices
Suspension pending a
Conference with Supervisor of
Student Services
Confiscation
OSS

Throwing missiles
liable to injure
others

Throws any object toward a person that is either
heavy, sharp, and/or otherwise perceived to be
harmful or with such velocity and force that it would
cause physical harm or precipitate a disturbance.

Restorative practices
Suspension pending a
Conference with Supervisor of
Student Services
Confiscation
OSS

Leaves school
premises without
permission

Exiting a school campus without explicit permission
of the instructor or other person in authority

Restorative practices
Out of School Suspension
pending a Conference with
Supervisor of Student Services
OSS

Other Serious
Offenses

Any offenses which require the involvement of law
enforcement officials.

Restorative practices
Out of School Suspension
pending a Conference with
Supervisor of Student Services
Confiscation
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Suspension Appeal:

parent, or legal guardian of a student suspended shall have the right to appeal to the Superintendent or
his/her designee, who shall conduct a hearing on the merits.  If the parent or legal guardian is not present
for the hearing after having been properly notified, the hearing may proceed and the results of the hearing
shall be mailed to the parent or legal guardian within three (3) school days by certified mail, return receipt
requested.  The decision of the Superintendent on the merits of the case, as well as the term of the
out-of-school suspension, shall be final, reserving to the Superintendent the right to remit any portion of the
time of out-of-school suspension.
Notwithstanding the foregoing, the parent or legal guardian of a student who has been recommended for
expulsion but suspended instead following a hearing conducted by the Superintendent or his/her designee
shall have the right to request review by the School Board of the findings of the Superintendent or designee
at a time set by the School Board. Such request must be made within five (5) days after the decision is
rendered, or the decision of the Superintendent or designee shall be final. The School Board may affirm,
modify, or reverse the action previously taken.
The parent or legal guardian of the student may, within ten (10) school days, appeal to the judicial district
court an adverse ruling of the School Board in upholding the action of the Superintendent or designee.  The
court may reverse or revise the ruling of the School Board upon a finding that the ruling of the School
Board was based on an absence of any relevant evidence in support thereof.

Expulsion Appeal:

The parent or legal guardian of the student who has been recommended for expulsion in accordance with
state law may, within five (5) days after the decision to expel has been rendered, submit a request to the
School Board to review the findings of the Superintendent or designee at a time set by the School Board;
otherwise the decision of the Superintendent shall be final.   If requested, as herein provided, and after
reviewing the findings of the Superintendent or his/her designee, the School Board may affirm, modify, or
reverse the action previously taken.  The parent or legal guardian of the student shall have such right of
review even if the recommendation is reduced to a suspension.

The parent or legal guardian of the student who has been recommended for expulsion in accordance with
state law may, within ten (10) school days, appeal to the district court for the parish in which the student’s
school is located, an adverse ruling of the School Board in upholding the action of the Superintendent or
his/her designee.  The court may reverse or revise the ruling of the School Board upon a finding that the
ruling of the School Board was based on an absence of any relevant evidence in support thereof.  The
parent or legal guardian of the student shall have such right to appeal to the district court even if the
recommendation for expulsion is reduced to a suspension.
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