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Restroom Procedure
Found in the Pre-K Procedures Manual

Adults may coach children in wiping and other toilet issues but 
are not allowed to aid them with hands on help.  Adults can help 
with fasteners and buttons when help is needed. Accidents do 
happen! Please keep in mind that the activity level at school can 
distract children from responding to an urge to use the restroom, 
more so than at home. Many children will have occasional 
“accidents”. All accidents will be handled with consideration for 
the child’s dignity. All children are required to keep an extra set of 
clothes to include underwear and socks at school. These items 
should be clearly labeled and placed in a Ziploc bag and replaced 
if used. Teachers and aides are unable to change children. Should 
the child urinate or have a bowel movement in/on his/her clothes, 
the child will be responsible for clean-up and changing 
independently. Staff will monitor the children at the restroom 
door. Should the child not have the privacy required to maintain 
dignity due to the restroom having multiple stalls, etc., one adult 
from the classroom will escort the child to the nurse’s office 
restroom. The adult will monitor him or her through the process 
of cleaning up and changing clothes. Should the extent of the 
accident go beyond the ability of the child to clean-up with 
guidance, or the child’s change of clothing may not be available, 
the parent will be called in to help the child clean up and change 
their clothes or the parent may be asked to take the child home 
for a bath. 

• Two adults are required for restroom breaks in main
hallways so that both the boys’ and girls’ bathrooms will
have an adult in direct line of sight to monitor behavior.

• Adults will ensure that children wash their hands using soap
and water when available, and hand sanitizer when not.




