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IMPORTANT
PURCHASER MUST READ:

(copyright law)

“Special Education
Operational Guidelines”

This product and the printed hard copy are copyrighted, with all rights reserved. Under the copyright
laws, this product may not be copied in whole or part without written consent from Carlene Marak or
Stetson Associates, except in the normal district/shared service/charter school use of the product. The
purchasing district/ shared services arrangement/charter school is expected to customize and copy the
purchased material within the district/SSA/charter school as needed, however, this proprietary
copyright notice page must be included any permitted copies. (This © notice is the first page under
the Table of Contents section. Do not delete. Purchaser must inform others of copyright when
document is disseminated within district/ssa/or charter schools.)
 
 
Of course, the federal regulations and state rules that are included within the materials are NOT
copyright protected. The document in part and entirety is under the copyright provision.
This copyright does not allow for copies to be made for others , whether or not sold, and all material
purchased may not be given, or loaned to another person outside of the purchasing ESC / district /
shared service districts or charter schools.
 
PLEASE KEEP IN MIND THIS DOCUMENT HAS A COPYRIGHT AND IS SUBJECT TO
INJUNCTIVE RELIEF AND DAMAGES PURSUANT TO 17 USC §§501-504 SHOULD THIS
COPYRIGHT BE VIOLATED. DO NOT SHARE WITH ANY OTHER DISTRICT, SCHOOL OR
SSA.
 
 
 
©Carlene Marak and Stetson Associates, Revised June 2017
Registration # TX4-030-492
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TABLE OF CONTENTS
Section 1. - INTERVENTION / REFERRAL

Section 2. - FULL INDIVIDUAL AND INITIAL EVALUATION

(scientifically based programs / early intervening services)
I. Prior to Initial Referrals to Special Education

II. Appropriate Student Referrals for Special Education Services
III. Membership of the RtI Committee
IV. General Education Responsibilities
V. Timeline – Referral to Evaluation
VI. Special Education Department Responsibilities

A. Referral Packet Completed
B. Schedule ARD/IEP Meeting
C. Timeline
D. Transfers from Outside the District – already in Special Education

VII. Referrals for Specific Areas: (Review of Existing Evaluation Data)
A. Adapted Physical Education (APE)
B. Assistive Technology Team
C. Attention Deficit Disorder (ADD/ADHD)
D. Early Childhood Intervention (ECI)
E. Homebound Instruction
F. Limited English Proficient (LEP)
G. Occupational Therapy and / or Physical Therapy
H. Preschool Program for Children with Disabilities (PPCD)
I. Private / Nonpublic Schools
J. Psychological Referral
K. Regional Day School Program for the Deaf
L. Specific Learning Disabilities
M. Texas School for the Deaf (TSD)
N. Texas School for the Blind and Visually Impaired (TSBVI)

VIII. Child Find
IX. Home Language Survey
X. Language Proficiency Assessment Committee

I. Initial Evaluation (Timeline / Exceptions)
II. Reevaluation
III. Evaluation Procedures
IV. Review of Existing Evaluation Data (REED)
V. Determination of Eligibility and Placement
VI. Additional Procedures for Evaluating Specific Learning Disabilities
VII. Written Evaluation Reports (including Related Service Reports)
VIII. Evaluation of Language, Physical, Sociological and other Conditions

A. Language Dominance
B. Language Proficiency
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Section 3. - DISABILITY CRITERIA

Section 4a. - ARD/IEP SECTION
INDIVIDUAL EDUCATION PROGRAM

C. Physical
D. Emotional/Behavioral
E. Sociological
F. Intellectual

(Academic Achievement / Functional Performance)
IX. Evaluation of Learning Competencies

X. Assistive Technology Devices and Services
XI. Special Provisions:

A. Adapted Physical Education
B. Atlantoaxial Dislocation Condition
C. Attention Deficit Disorder (ADD-ADHD)
D. Auditory Impairment
E. Autism
F.  Evaluation of Very Young or Students with Severe Disabilities

Functional Vocational Evaluation (see L. below)
G. Functional Behavioral Assessment (FBA)

H. Homebound or Hospitalized
I. Limited English Proficient (LEP)
J. Speech Impairment
K. Visual Impairment
L. Vocational Evaluation (including Functional Voc. Eval.)

XII. Appraisal Personnel

REGULATIONS
I. Auditory Impairment
II. Autism
III. Deaf-Blindness
IV. Emotional Disturbance
V. Intellectual Disability
VI. Multiple Disabilities
VII. Non-Categorical Early Childhood
VIII. Orthopedic Impairment
IX. Other Health Impairment
X. Specific Learning Disability
XI. Speech or Language Impairment
XII. Traumatic Brain Injury
XIII. Visual Impairment

I. Required ARD/IEP
II. Timeline
III. Written ARD/IEP Report
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Section 4b. - ADDITIONAL IEP REQUIREMENTS

IV. Definitions

(for Standards-based IEP see the next Section 4, III.E.)
V. Content of the IEP (length of instruct. day)

VI. Parent Rights / Participation
A. Participation
B. Age of Majority / Parental Rights Regarding Adult Students

VII. Membership of ARD/IEP Committee (including excusal)
VIII. ARD / IEP Meetings:

A. Initial
B. Annual
C. Reevaluation Planning ARD

New Provisions (agreements, amendments)
D. Brief / Revision ARD

E. Dismissal / Change of Placement / Summary of Performance
F. Graduation (Personal Graduation Plans)

Minimum/Recommended/Advanced Graduation Plan-Foundation & Endorsements
Assessment Provisions for Graduation

G. Independent Graduation Committee
IX. Mutual Agreement / 10 Day Recess / Facilitation
X. Transfers / New to District
XI. Private Nonpublic School Provisions (see also Section 5)

A. Placed by the District
B. Placed by the Parent (if FAPE is at issue see Section 5)

XII. Residential Placements (see also Section 5 and 8)

Accommodations – see Supplementary Aids and Services

Compulsory Attendance (see Section 6.IX.)

Graduation (see Section 4a.VIII.F.)

I. Specific Areas to Address in the ARD/IEP:

A. Adapted Physical Education (APE)
B. Assistive Technology
C. Auditory Impairment
D. Autism

End of Course (find End-of-Course under letter S. STAAR)
E. Deaf-Blindness

F. Extended School Year Services (ESY)
G. Extracurricular Activities
H.  Functional Behavior Assessment (FBA) / Behavior Intervention Plan (BIP)
I. Grading and Reporting

J. Intensive Remediation
K. Length of School Day
L. LEP (Limited English Proficient)
M.  LRE (Least Restrictive Environment) (Placement – includes Daniel R.R.) (Access to
General Curriculum)
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Section 4c. - RELATED SERVICES

N. Physical Education (Fitnessgram).
O. Preschool Program for Children with Disabilities
P. Prison
Q. Reading Diagnosis (K-2)
R. Regional Day School Program for the Deaf (RDSPD)
S. STAAR and District-wide Assessments
T. Student Success Initiative
U. Supplementary Aids and Services – Accommodations
V. Tape or Video Recording
W. TAKS (see S. STAAR)
X. Texas School for the Deaf (TSD) and (TSBVI)
Y. Transition Planning
Z. Visual Impairment

II. Teacher Accessibility and Required Input
III. Special Education Teacher/Service Provider Responsibilities

A. Initial
B. Annual
C. Brief/Revision ARD
D. Transfer ARD
E. Standards-based IEP Development

I. Definitions
II. Regulations / Categories

1. Audiology
2. Counseling
3. Early Identification
4. Interpreting Services
5. Medical Services
6. Occupational Therapy
7. Orientation and Mobility
8. Parent Counseling and Training
9. Physical Therapy
10. Psychological Services
11. Recreation
12. Rehabilitation Counseling
13. School Nurse Services
14. Social Work
15. Speech Therapy (not RS in Texas)
16. Transportation

III. Request for Related Services
Service Animals

IV. Related Services – Frequency, Location, Duration
V. Private Sector Providers



10/16/2017 Print Page

http://stetsonassociates.com/Files/ogonline/Staff/PrintArticle.html?editable=0&aid=1 8/15

Section 5. - INSTRUCTIONAL ARRANGEMENTS

I. Instructional Arrangements and Settings
1. Mainstream
2. Homebound
3. Hospital Class
4. Speech Therapy
5. Resource
6. Self-Contained (mild, moderate, severe, regular campus)
7. Off-home campus
8. Nonpublic Day School
9. Vocational Adjustment Class / Program
10. Residential Care and Treatment Facility
11. State Supported Living Center

Birth - 3 Years (AI / VI)
Non-public

II. Private Schools: Enrolled by Parent
• Definition of parentally-placed private school children with disabilities
• Definition of elementary and secondary school
• Child find for parentally-placed private school children with disabilities
• Services for parentally-placed private school children with disabilities

 (basic requirement)
• Expenditures
• Consultation
• Written affirmation
• Compliance
• Equitable services determined
• Equitable services provided
• Location of services and transportation
• Due process complaints and State complaints
• Requirement that funds not benefit a private school
• Use of personnel
• Separate classes prohibited
• Property, equipment, and supplies

III. Private Schools: Placed or Referred by the District
IV. Private Schools: Enrolled by Parent - When FAPE is at Issue
V. Contracting For Educational Placement

A. Residential Placements
B. TSBVI- Texas School for the Blind and Visually Impaired
C. TSD - Texas School for the Deaf
D. RDSPD

VI. Instructional Programs/Service Delivery
A. Adapted Physical Education

Career and Technical Education (CTE) – see below General Education - CTE
B. Behavior Improvement Class

C. Content Mastery Program Overview
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Section 6. - DISCIPLINE

D. Co-teaching
E. Early Childhood Intervention (ECI)
F. General Education Career and Technical Education (CTE)
G. Homebound Program
H. Learning in Functional Environments (LIFE)
I. Preschool Program for Children with Disabilities
J. Speech Therapy
K. Vision Services
L. Vocational Adjustment Class/Program

I. Student Code of Conduct
II. Change of Placement Decisions – Change of Placement Analysis

A. Less than 10 School Day Removals
B. More than 10 School Day Removals

1. Consecutive or Cumulative – Pattern
2. Manifestation Determination
3. FBA/BIP

C. Placement made by ARD/IEP Committee
III. Removals

A. Teacher Removal
B. ISS - In-school Suspension
C. Suspension
D.  Interim Alternative Education Setting: Removals Drugs, Weapons,Serious Bodily
Injury

• 45 School Day Rule
• DAEP
• JJAEP

E. Expulsion
F. Emergency Placement

IV.  Free Appropriate Public Education (FAPE) for Students Removed
Authority of School Personnel (§300.530 in full)
(a) Case-by-case determination
(b) General
(c) Additional authority
(d) Services
(e) Manifestation determination (see also section II.B.)
(f) Determination that behavior was a manifestation
(g) Special circumstances
(h) Notification
(i) Definitions

V. Confinement, Restraint, Time-out
A. Use of Confinement, Restraint, Seclusion, and Time-Out
B. Procedures for Use of Restraint and Time-out
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Section 7. - PROCEDURAL SAFEGUARDS SECTION

C. Time-out Guidelines
VI. Due Process

A. Procedural Safeguards
B. Conference, Hearing, Review
C. Stay Put
D. Appeal and Authority of Hearing Officer

Expedited Due Process Hearing
E. Placement during Appeals
F. Resolution Meeting
G.  Notice of Disciplinary Actions (Student Moves to another District)
H.  Protection for Students not Yet Eligible for Special Education
I. Noncustodial Parent

VII. Law Enforcement (Report of Drugs; Liability)
VIII. Discipline Records
IX. Compulsory Attendance
X. Student Discipline Chart and DISCLAIMER

I. Procedural Safeguards Notice
General – Distribution to Parents
Internet
Contents of Procedural Safeguards
Native Language

II. Prior Written Notice
Content of Notice

Notice of Evaluation
Notice of ARD Meeting
Notice of Proposal or Refusal
Electronic Mail

Timeline for Notice
Purpose, Time, Location, Attendance

III. Consent
Consent means
Consent Required for:

a. Initial Evaluation
b. Special education services
c. Reevaluation
d. Consent not required

Consent to Access Benefits (Public Insurance)
Release of Records
Consent for Certain Psychologicals
Individual Family Support Plan (IFSP)
Transfer of Records from other District

IV. Parent Participation in Meetings
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Definition
a. Parent Participation
b.  Parent Participation in Meeting (Opportunity to Examine Records)
c. Parent Participation in Placement Decision

Mandatory Medications
Parental Rights Regarding Adult Students (Section 4 ARD/IEP)

V. Confidentiality of Information
Definitions
Notice to Parents
Record of Access
Records on More Than One Child
Types and Locations of Information
Fees
Amendment of Record at Parent Request
Opportunity for Hearing
Result of Hearing
Hearing Procedure
Consent for Disclosure of Records
Records to Law Enforcement
Safeguards (training staff on confidentiality)
Destruction of Information

VI. Surrogate / Foster Parent
Definition
Criteria and Compensation
Requirement of Surrogates
Training Procedures
Foster Parents acting as Surrogates
Assignment Guidelines
Assurances
Documentation of Training for Volunteer as a Surrogate Parent
Documentation of Training for Foster Parent as Surrogate Parent
Surrogate Training Completed
Student in Conservatorship

VII. Independent Educational Evaluation (IEE)
(a) General information provided to parent
(b) Parent right to evaluation at public expense.
(c) Parent-initiated evaluations – results considered
(d) Requests for evaluations by hearing officers.
(e) Agency criteria for the IEE

Evaluator Requirements
Steps to follow to Request IEE
Criteria for Fee Setting
Parents Seeking Reimbursement
District Consideration of IEE

VIII. Complaint Procedures
IEP Facilitation
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Section 8. - ADMINISTRATION SECTION

State Complaint Procedures
Filing a Complaint
Content of Complaint
Notice – LEA Response Required
Model Forms
Resolution Process:

a. Resolution Meeting…
b. Resolution Period
c. Written Agreement
d. Agreement Review Period

Parentally Placed in Private School Due Process Complaint
IX. Mediation
X. Due Process Hearing

Request for DPH
Representation in DPH
Prehearing Procedures
Resolution Process
Hearing Process
Hearing Decisions
Expedited DPH
Attorney Fees

XIII. Civil Action
XIV. Student Status during Proceedings

I. Scope and Applicability of Special Education
II. FAPE – Free Appropriate Public Education

Child Find (located in Section 1-Referral)
Full Educational Opportunity Goal - FEOG and Program Options

III. Special Education Defined
Scientifically Based Research Defined

IV. Personnel
Personnel Qualifications
Personnel Development

V. Curriculum for Students with Disabilities
Texas Essential Knowledge and Skills (TEKS)

(Scientifically Based Research)
Scientifically Based Research Interventions/Strategies

VI. Public Education Information Management System (PEIMS)
VII. PBMAS – Performance Based Monitoring Analysis System

including Residential Facilities
VIII. Collaboration with Agencies Regarding MOU’s

IX. Transfer of Assistive Technology Devices
X. Funding

A. Federal Funds
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Early Intervening Services
Supplementation
Maintenance of State Support
Waiver
Use of Amount (Excess Costs)
Compliance – payments
Joint Establishment of Eligibility
Maintenance of Effort (MOE)
Exception to MOE
Adjustment to Local Fiscal Effort
Schoolwide Programs under Title I of ESEA
Permissive Use of Funds

B. State Funds
Distribution
Allowable Expenditures & Indirect Cost
Special Education Allotment
Excess Funds for Video Surveillance

C. Hospitals
D. JJAEP
E. Nonpublic – Private Schools
F. Noneducational Funds
G. Public Insurance
H. TSD – Deaf or Hard of Hearing
I. RDSPD - Regional Day School Programs for the Deaf
J. TSBVI – Visually Impaired
K. Residential

XIII. State Performance Plan (SPP)
XIV. Employ and Advance Qualified Individuals with Disabilities
XV. Departmental Budget Process
XVI. Monitoring, Technical Assistance and Enforcement
XVII. Shared Service Arrangements
XVIII.Charter Schools
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Perryton Special Education SSA

POLICIES AND PROCEDURES
Local board policies and the Legal Framework for the Child-Centered Special
Education Process constitute “policies and procedures” for purposes of satisfying 34
CFR 300.201. The Perryton Special Education SSA will follow these policies and
procedures to ensure IDEA and its accompanying federal regulations, State statutes and
regulations are implemented for each qualifying student with a disability.
 
The special education programs in the Perryton Special Education SSA operate under
local district board policies and the Legal Framework for the Child-Centered Special
Education Process. This operational guidelines manual is to clarify and support local
district policy, State Board of Education and Commissioner’s Rules for Special
Education Services, and 34 Code of Federal Regulations (Individuals with Disabilities
Education Act) IDEA 2004 - Part 300 – final revised regulations dated August 14, 2006.
The local district board approved policy manual may be found in the office of the
superintendent, the administrative office of each school.
 
The Legal Framework for the Child-Centered Special Education Process may be found
online. The Perryton Special Education SSA also uses approved district forms to
document compliance with the Legal Framework for the Child-Centered Special
Education Process. Training on personnel responsible for each step in the Child-
Centered Special Education Process is conducted annually.
 
The list on the next page includes the most frequently referenced policy sections which
relate to special education services.
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Section
DMA
DMB
EEL
EHB
EHBA
EHBAA
EHBAB
EHBAC
EHBAD
EHBAE
EIED
EKB
FDC
FDD
FL
FOA
FOB
FOC
FOD
FOE
GF

Perryton Special Education SSA
SCHOOL BOARD POLICY

Policy Area
Professional Development
Professional Development: Special Programs
Contracts with Outside Agencies for Special Education Services
Curriculum Design
Special Programs: Special Education
Identification, Evaluation, and Eligibility
ARD Committee and Individualized Education Program
Students in Non-District Placement
Transition Services
Procedural Requirements
Promotion, Retention and Placement: Graduation
Testing Programs
Admissions and Attendance: Compulsory Attendance
Admissions and Attendance: Absences and Excuses
Student Records
Student Discipline: Suspension and Removal
Student Discipline: Corporal Punishment
Student Discipline: Emergency Placement
Student Discipline: Expulsion
Student Discipline: Student with Disabilities
Public Complaints

 


