Use of District Facilities

The Perryton Independent School District allows limited use of District facilities by outside organizations.
Such use of District facilities shall not be permitted when it interferes with the educational program of
any scheduled campus or District activities, including facility maintenance and/or repair projects.

All requests must be submitted in writing with contact information, dates and area(s) requested on the
Facility Use Application. All requests will be considered according to these guidelines. The administration
reserves the right to deviate when necessary to achieve the overall purpose of the guidelines.

Restricted Facilities
The following facilities shall not be available for non-school use:

e Band halls

e Vocational facilities

e Administrative offices
e Science labs

User Groups

Group A: District Affiliated Groups or Governmental Agencies
This group includes student support groups, such as Booster Clubs, Parent-Teacher Associations, or
Alumni Groups. It also includes professional teacher organizations and local or state agencies.

There will be no charge for the use of District facilities by these groups.

Group B: Non-profit Groups
This group would include other accredited educational institutions, such as community colleges or other
school districts.

It also includes not-for-profit community groups, such as civic organizations, youth groups, or churches,
so long as the following criteria are met:

1. The purpose of the group is to enrich the lives of district children or the community.
2. The event is for the benefit of our community.
3. The staff is primarily composed of volunteers.

There is no charge for the use of District facilities by these groups, but personnel related costs, such as
security or custodial services, will be charged if provided.

Group C: Commercial Groups
This group would include for-profit or commercial organizations that charge fees to participate or gain
financially from the proposed rental.

In the event that it is not clear which User Group classification applies to a particular group, a
determination shall be made by the superintendent or designee. Such determination shall be final
and cannot be appealed.



Scheduling
In accordance with local policy GKD, requests for non-school use of District facilities shall be considered
on a first-come, first-served basis.

Academic and extracurricular activities sponsored by the District shall always have priority when any use
is scheduled. See local policy FM. The Superintendent shall have authority to cancel a scheduled non-
school use if an unexpected conflict arises with a District activity.

Facility Use Application Forms must be submitted at least ten (10) calendar days prior to the scheduled
event to ensure full heating, cooling, and personnel services. Non-school activities shall not be
scheduled more than six months in advance of use.

Approval of Use
In accordance with local policy GKD, the principal is authorized to approve use of facilities on a school
campus. The Superintendent is authorized to approve use of all other District facilities.

No approval shall be required for non-school-related recreational use of the District’s unlocked, outdoor
recreational facilities, such as the track, playgrounds, tennis courts, and the like, when the facilities are
not in use by the District or for a scheduled non-school purpose.

User Agreement

Any organization or individual approved for a non-school use of District facilities shall be required to
complete a written agreement indicating receipt and understanding of this policy and any applicable
administrative regulations, and acknowledging that the District is not liable for any personal injury or
damages to personal property related to the non-school use.

Security

The district may require outside groups to provide security during the scheduled event. Organizations
shall comply with all federal, state and local laws, regulations and licensing requirements. Custodian(s)
will not be considered as security personnel. Security will be paid according to the Facility Rental Fee
Schedule.

Insurance
Prior to approval and use of the facility, users in Category 3 may be required to furnish proof of liability
coverage for events.

Fees for Use

Non-school users shall be charged a fee for the use of designated facilities, including personnel costs for
supervision, custodial services, food services, security, or technology services, according to the Facility
Rental Fee Schedule.

A completed copy of the Facilities Use Application, and proof of acceptable liability insurance, if
applicable, must be on file prior to scheduling the rental of any facility. The full estimated rental
payment must be paid 24 hours before the event takes place.

If facilities are damaged, fees will be assessed and future use of the district’s facilities may be restricted.



The renter will be assessed a rental fee from the time the facility is opened until it is closed or vacated. If
the renter uses the facility longer than the scheduled time, overage fees will be accessed. School
custodians will be on duty at all times when school facilities are in use and will see that the building is
opened and closed. Custodians will be paid according to the Facility Rental Fee Schedule.

The use of kitchens will require the use of a Child Nutrition Department staff member assessed at rates
indicated on the Facility Rental Fee Schedule.

General Rules
All users of school district facilities shall:

e Obtain and complete the Facilities Use Application

e Ensure that permission to use the facility or any portion thereof shall not be transferred to a
third party.

e Ensure that all district facilities are left neat and in orderly condition ready for the next school
day.

The following must be on file prior to scheduling the rental of any District facility:

e The completed and signed Facility Use Application.
e A currentinsurance certificate, if applicable.

It is the sole responsibility of the renter to provide these documents. No reminders will be issued.
Provide full payment 24 hours before the event takes place.

Allow the office of the Superintendent to determine the availability for the requested facility. The office
will then notify the representative with a copy of the approved application and the total for cost.

Ensure that prior approval is received before signs, banners and/or decorations are erected and that the
group takes down all decorations immediately following the event. Decorations may not deface school
property. The use of open flames, such as candles, is strictly prohibited. Items to be hung or flown for
stage productions or special lighting in the auditoriums must be submitted one week prior to the event.
Under no circumstances should any item be affixed to any stage curtain in the auditoriums.

Ensure that no fixtures, equipment or furniture shall be removed from any building or rearranged
between rooms except with prior approval from the building principal.

Ensure that all food, candy, gum and drinks are allowed only in designated areas and must be removed
and the area left clean after event.

Prohibit the possession and use of tobacco products in district buildings and/or on school property.

Ensure that alcoholic beverages or drugs in any form are not brought into the buildings or on school
grounds in accordance with the Texas State Laws and Drug Free Schools Policy.



PERRYTON INDEPENDENT SCHOOL DISTRICT

FACILITY RENTAL FEE SCHEDULE

Facility Group C Base Fee Group B Group A
Commercial Add per hr. Non-Profit District Groups
PHS Gym $180.00 $60.00 $0.00 $0.00
PHS Cafeteria $150.00 $50.00 $0.00 $0.00
PHS Kitchen $100.00 $30.00 $0.00 $0.00
PHS Auditorium $250.00 $80.00 $0.00 $0.00
PJH Gym $150.00 $50.00 $0.00 $0.00
PJH Cafeteria $150.00 $40.00 $0.00 $0.00
PJH/Kinder Kitchen $100.00 $30.00 $0.00 $0.00
PJH Auditorium $250.00 $80.00 $0.00 $0.00
Williams Gym $125.00 $40.00 $0.00 $0.00
Williams/Wright Cafeteria $150.00 $20.00 $0.00 $0.00
Williams/Wright Kitchen $100.00 $30.00 $0.00 $0.00
Wright Gym $125.00 $40.00 $0.00 $0.00
Kinder Gym $125.00 $40.00 $0.00 $0.00
Kinder Cafeteria $150.00 $50.00 $0.00 $0.00
Classroom (all campuses) $25.00 $25.00 $0.00 $0.00
Football Field Lights $200.00 $75.00 $0.00 $0.00
Softball/Baseball Field Lights | $200.00 $75.00 $0.00 $0.00

Base fee covers three hours of use

Personnel Costs Per Hour
Custodian $15.00
Child Nutrition Staff Member $15.00
Security $25.00
Technical Support $20.00

Minimum of three hours for staff
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