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What is SBLC? 
 

 

School Building Level Committee is a general education, data driven, decision – 
making committee. The SBLC meets on a scheduled basis to solve problems or 
address concerns from teachers, parents, or other professionals on an individual 
student who is experiencing difficulty in school because of academic behavior, 
and/or other problems. The SBLC reviews and analyzes all screening data, 
including Response to Intervention (RtI) results to determine the most beneficial 
option for the student. 

Each school establishes a committee of knowledgeable persons to conduct 
assessment and referral activities. The SBLC is responsible for gathering 
information assessment, maintaining SBLC records, and monitoring the progress of 
any student referred. This DOES NOT mean that SBLC will be responsible for 
implementation of RtI, keeping parents updated on the students’ progress, 
completing assessments, etc. 
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SBLC Schedule 
 

 

 
 

SBLC meetings will be conducted on a regular basis (i.e., once a month, every two weeks etc.) 

in order to meet the specific needs of the students in each individual school setting. The SBLC 

may meet more frequently, as needed, in order to effectively and efficiently address new 

student concerns and to review the progress of students previously addressed. 

In order for meetings to be efficient and productive, activities may need to be conducted by 

SBLC members on an on-going daily basis. Examples include collecting information, scheduling 

meetings with teachers and parents, reviewing records, etc. Meeting length can be pro- 

actively managed through such as pre-meeting activities and maintaining access to all essential 

policies forms/documents records, and other related material. Lengthy meetings may indicate 

the need to increase the frequency of meetings. 

Meeting Dates 
2nd and 4th Thursday of each month 

3:00 PM 
TAP Conference Room 

 

 
 
 
 
 
 
 
 
 

 
These dates are tentative and may be subject to change. 

September 14th and 28th  
October 12th and 26th  

November 9th and 30th  
December 14th    

January 11th and 25th  
February 8th and 22nd    

March 8th and 22nd  
April  12th and 26th  
May 22nd (End of Year Report) 
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Referring to Gifted 
 

 

 
 

1. A parent, teacher, or other school personnel suspects a student might be 

gifted should refer the child to SBLC using the SBLC 130 form. 

2. The chairperson or designee gathers and reviews data on the student. The 

student’s name is entered into the Monthly SBLC Progress Report. 

3. If a decision is made to proceed with the screening parents are contacted to 

determine their interest in continuing the process. The chairman/designee 

reviews the student’s gifted screening results. 

4. If it is determined that the student has passed the screening, the green referral 

folder is completed and the student is schedule for the next SBLC meeting. 

Parents are invited to attend. 

 

 
Documents for Gifted located in Appendix A. 
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Referring to Speech 
 

 

 

1. A parent, teacher, or other school personnel suspects a student might need 

speech services they should refer the child to SBLC using the SBLC 130 form. 

2. The chairperson or designee gathers and reviews data on the student. The 

student’s name is entered into the Monthly SBLC Progress Report. 

3. If a decision is made to proceed with the screening, parents are contacted to 

determine their interest in continuing the process. 

• At this point the parent has to give consent for the student to be 

screened. 

4. If consent is given, the Speech Pathologist will conduct a screening on the 

student and inform the appropriate personnel of screening results. 

 
 
Documents for Speech located in Appendix A. 
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What is RtI? 
 

 

 

What is RtI? 
Response to Intervention is a three-tiered problem-solving approach that identifies students 
with a potential for remediation and/or enrichment early. It provides them with systematically 
applied strategies and targeted instruction at varying levels of intervention. RtI’s goal is to 
close achievement gaps for all students by addressing small learning problems before they 
become insurmountable. (NYSED 2008) 

 
RtI and the Three-tiered Model of School Support 
The three-tiered model provides increasing intensity of instruction to students in direct 
proportion to individual needs. Each tier has a set of support structures or activities that helps 
teachers implement research-based curricular and instructional practices designed to improve 
student achievement. 

 
 
 
 

Tier 3 
• 1 to 5% of students 
• intensive instruction 

 
Tier 2 
• 5 to 15% of students 
• targeted instruction 

 

Tier 1  
• 80-90% of students 
• universal screening 
• core instruction 
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The RtI Process 
 

 

 

1. Prior to referral to SBLC 

Identify at-risk students using all available data (previous assessments, report cards, discipline 
report, attendance, RTI, etc.). Student is identified as needing intervention after review of 
one or more of the following: 

 
 

DIBELS Scores Pattern of poor classroom behavior 

Pattern of poor attention skills Pattern of poor social skills 

Significant emotional issue Numerous   Discipline/detention referrals 
 

STAR reading scores 9 weeks Benchmark Scores 
 

Pattern of poor grades Articulation or Language Concerns 

Hearing or Vision Concerns Attendance 

 

Identify the specific skill(s) your student needs to work on and improve. Target specific 
grade appropriate academic skill areas, such as: phonograms, letter/word recognition, 
oral reading fluency, comprehension, number recognition/concepts, math facts, specific 
math concepts (shapes, time, money, et c.), word problems, writing skills, or spelling skills. 

If behavior is a concern, try to target the specific behavior - inattention, out of seat, talking 
out, motivation, work refusal, etc. 

2. As soon as you get your results, fill out SBLC 130 form immediately so a RTI plan can be 
created and begun.  

3. Parent conferences 
Make sure to hold parent conferences to address concerns and document results using 
your parent contact log. 

4. Provide classroom interventions (Tier 1) and document results. 
Tier 1 interventions are considered general academic and behavior instruction and support 
provided to all student in all settings. 
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5. Submit the following to the chairman. 
• SBLC 130 Form 
• STAR Results 
• DIBELS Results 
• Benchmark Data 
• Parent Contact Log 
• Behavior Log 
• Any other information you find helpful in making a proper decision about your student 

The SBLC 130 form can be requested from the chairman. You will be contacted about a time 
to come to SBLC to discuss your student. 

6. SBLC Meeting 

We will try to arrange for a para to be with your class so you can come to your scheduled 
meeting on time. 

If RTI is needed, we (the committee and teacher) will complete the RtI Plan and set a goal 
for your student. A letter will be sent to the parent with an information fact sheet. 

1. Intervention Log (front and back) - used to document the intervention to be used, 
dates, frequency, and amount of time the intervention is provided to the student. It 
also gives a place for weekly progress monitoring data. 

2. Data Chart - an optional chart to visually chart progress monitoring data. Other 
charts from DIBELS, STAR, or ELS can be used if data accompanies the chart. 

3. Fidelity Checklist - completed by an SBLC member to determine if the intervention is 
being implemented as planned. 

4. Progress Monitoring Summary – SBLC 150 form for teacher to send each six weeks to 
the parent to update them on their child's RtI progress or lack of progress. 
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The student will participate in the intervention as planned. Remember the intervention 
should address a specific skill area and not a general subject area. If there is a problem, let 
SBLC Team know as soon as possible. Make sure to also document when the student is 
absent. 

Progress monitoring SHALL be weekly. You may choose to use any of the following 
information, however be consistent and use the same measure each time. Try to use data 
already available so you do not increase your work load. 

• Raw data -# of words read, # of math facts known, # of words/minute 
• Grades - usually from a test 
• Computer reports - STAR, DIBELS,  

Note: Read over the possible interventions on the RtI Plan or go to interventioncentral.com or another 
website to find a research-based intervention for the specific area of difficulty. 

7. Progress Monitoring to Parents 

Each 6 weeks, a progress report shall be sent to the parent. Use SBLC 150 form and data 
from your Intervention Log. If you keep up with the data collection regularly, it will show 
progress or lack of progress at a glance. This information can and should be used for parent 
conferences 

8. After 12 Weeks of Intervention 

The Intervention Log will be reviewed by SBLC and a determination by the committee will 
be made if interventions will continue or change, refer student for 504, or refer student to 
support services. 

Your data is important in making these decisions and is part of the evaluation process 
which is used to help determine eligibility for special education services. 

If you have questions, DO NOT wait the full 12 weeks to ask them. Talk to the SBLC 
chairperson as soon as possible and document all steps taken. 

 
 

Documents for RtI located in Appendix A & B. 
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What is 504 
This is a type of plan that falls under Section 504 of the Rehabilitation Act of 1973. This is part 
of the federal civil rights law that prohibits discrimination against public school students with 
disabilities. That includes students with learning and attention issues who meet certain 
criteria. 

Like an IEP, a 504 plan can help students who have learning and attention issues. The plan 
helps the student to learn and participate in the general education curriculum by outlining a 
child’s specific needs with accommodations, modifications and other services. These measures 
“remove barriers” to learning. 

Who Qualifies 
K–12 public school students with disabilities. Section 504 defines “disability” in very broad 
terms. That’s why children who aren’t eligible for an IEP may qualify for a 504 plan. Section 
504 defines a person with a disability as someone who: 

• Has a physical or mental impairment that “substantially” limits one or more major 
life activity (such as reading or concentrating). 

• Has a record of an impairment 
• Is regarded as having an impairment, or a significant difficulty that isn’t temporary. 

For example, a broken leg isn’t an impairment, but a chronic condition, like a 
food allergy, might be. 

 
Having a disability doesn’t automatically make a student eligible for a 504 plan. First, an 
evaluation to decide if a child’s disability “substantially” limits his ability to learn and 
participate in the general education classroom. This evaluation can be initiated by either the 
parent or the school. If the school initiates the evaluation, it must notify the parents and get 
the parents’ consent to evaluate a child for a 504 plan. 

Section 504 requires evaluation procedures that prevent students from being misclassified, 
incorrectly labeled as having a disability or incorrectly placed. 

https://www.understood.org/en/learning-attention-issues/treatments-approaches/educational-strategies/accommodations-what-they-are-and-how-they-work
https://www.understood.org/en/learning-attention-issues/treatments-approaches/educational-strategies/modifications-what-you-need-to-know
https://www.understood.org/en/school-learning/special-services/504-plan/504-plan-terms-to-know
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504 Process 
 

 

 

1. Prior to SBLC Meeting 

Make sure you have all documentation from the RtI process, DIBELS, STAR, 
benchmark, and parent contact logs. 

The SBLC will collect the above information and invite all parties to the next SBLC meeting. 

- Special Education Supervisor 
- Principal 
- SBLC Committee 
- Childs Teacher 
- Childs Parents 

Note: No 504 documents will be accepted or signed without notice of meeting 

sent to Special Education Supervisor. 

1.  SBLC meeting 

The SBLC, with the parent as an invited participant, after reviewing and analyzing all 
screening data, including intervention results, will determine the most beneficial 
accommodations for the student. 

During this process we will complete an IAP for the student and have all participating 
individuals sign and date. The SBLC chairperson will make a copy of the IAP for the 
students’ folder, their parent, and the teacher. 

Upon receiving, the teacher will begin to administer the accommodations and 
modifications listed on the IAP. The teacher will attach an accommodations and 
modification label to each of the student’s class work. 

 
 
Documents for 504 located in Appendix C. 
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Special Education Services Process 
 

 

 

A referral for an individual evaluation should be made when the following provisions have been 
met. 

1. The SBLC provides documentation that the RtI process addressing academic and/or 
behavior concerns, or the speech or language intervention(s) addressing communication 
have included: 

 
a. scientifically researched-based intervention(s) implemented with fidelity as 

evidenced by DATA SHEETS, COMPUTER-GENERATED CHARTS/GRAPHS, or other 
permanent products 

b. monitoring of the student's progress relative to peers, at reasonable intervals 

AND 

c. there is graphed evidence that the student's rate of progress relative to peers was 
not adequate. 

 
2. An immediate referral may be made to Pupil Appraisal services for an individual 

evaluation of those students suspected of having low-incidence impairments such as 
hearing impairment, visual impairment, deaf-blindness, traumatic brain injury, mental 
disability (moderate or severe), multiple disabilities, some students with severe autism, 
011hopedic impairments and/or significant health issues; or based on substantial 
documentation by the SBLC of any student suspected of being likely to injure him/her-self 
or others. Screening activities should be completed during the evaluation for these 
students. 

 
3. All referrals for enrolled students to Pupil Appraisal for evaluation shall be made 

through the SBLC with the approval of the principal/designee. The principal/designee 
signature must be on the Child Data Sheet (SBLC 1). If it is the opinion of the SBLC that 
the student be referred for an initial evaluation, Pupil Appraisal staff shall be present to 
review the supporting documentation to ensure there are adequate data to suspect the 
student may have an exceptionality as described in Bulletin 1508. 
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Appendix A 
(Universal Documents) 



 

 

 
 

SBLC 130 
 
 

TALLULAH ELEMENTARY SCHOOL 
SCHOOL BUILDING LEVEL COMMITTEE 

STUDENT REFERRAL FORM 
 
 

  DATE:    

DOB:    

STUDENT:    
TEACHER:    
GRADE:  _   

TO: RESPONSE TO INTERVENTION TEAM COORDINATOR 

I request that the above listed student be reviewed by the RtI Team to assist in providing 
interventions in an effort to improve his/her overall academic performance. 

I have observed problem(s) that interfere with his/her educational progress in the following 
areas: 
□ Attendance □ Behavioral / Social Adjustment 
□ Speech □ Motor Development 
□ Medical/Health □ Vision □ Hearing 
□ Academic Area(s) □ Gifted □ Talented 
List Areas:    
Other:    

COMMENTS: 
  

   
   
   
   

 

Parent’s Name:    
Address:  _ 
Phone:  _ 

NOTE: This for is to be submitted to the SBLC Chairperson  
 
 
 

White – SBLC copy Yellow – Teacher Copy     
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SBLC 140 
 

 

 
 

Student:   Date:    

Concerns: (check all that apply)  
□ Visual Difficulties □ Handwriting Difficulties 
□ Communication Difficulties □ Written Language Difficulties 
□ Hearing Difficulties □ Listening Comprehension 
□ Gross Motor Difficulties □ Math Computation 
□ Reading Fluency □ Math Problem Solving 
□ Reading Comprehension □ Visual Difficulties 
□ Reading Vocabulary 
□ Word Recognition 

□ Social Problems (Describe)    
□ Emotional Problems (Describe)  _ 
□ Classroom Behavior Describe)    

General Education Academic Intervention(s) (complete for academic concerns) 

Reading 
Tier One: Core Reading Program    

Tier Two Intervention (please describe content/program, how often student receives intervention, & student 
progress) 
Intervention/s:    
Beginning Date:    
Frequency: (ex. 30 mins 3xs week)    
Progress Monitoring Status:   Satisfactory or Unsatisfactory 
Changes to Intervention:    

Tier Three Intervention (please describe content/program, how often student receives intervention, & student 
progress) 
Intervention/s:    
Beginning Date:    
Frequency: (ex. 30 mins 3xs week)    
Progress Monitoring Status:   Satisfactory or Unsatisfactory 
Changes to Intervention:    

Math 
Tier One: Core Math Program    

Tier Two Intervention (please describe content/program, how often student receives intervention, & student 
progress) 
Intervention/s:    
Beginning Date:    
Frequency: (ex. 30 mins 3xs week)    
Progress Monitoring Status:   Satisfactory or Unsatisfactory 
Changes to Intervention:    

Tier Three Intervention (please describe content/program, how often student receives intervention, & student 
progress) 
Intervention/s:    
Beginning Date:    
Frequency: (ex. 30 mins 3xs week)    
Progress Monitoring Status:   Satisfactory or Unsatisfactory 
Changes to Intervention:    
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SBLC 140 
 

 

 
 

Student:   Date:    
 

Classroom Management and Intervention (complete for behavioral concerns) 

 
Attach a copy of your classroom management plan or BIP (Behavior Intervention Plan) 

List specific child behaviors targeted by classroom interventions: 

 
Beginning Date:    
Frequency: (ex. 30 mins 3xs week)    
Progress Monitoring Status:   Satisfactory or Unsatisfactory 
Changes to Intervention:    

Student Progress in General Education 

Beginning Date:    
Frequency: (ex. 30 mins 3xs week)    
Progress Monitoring Status:   Satisfactory or Unsatisfactory 
Changes to Intervention:    
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SBLC 150 
 

 

 
 

TALLULAH ELEMENTARY SCHOOL 
SBLC PARENT PROGRESS REPORT 

 
 

DATE:    

Currently, your child,  , is receiving intervention(s) in 

the following area(s): 

□ Reading 
□ Math 
□ Behavior 
□ Other:    

The status of your child’s progress in the intervention: 

□ Your child is making growth and the intervention will continue. 

□ An intervention change is recommended to better meet your child’s needs. 

□ Enough data has been collected from the intervention to make a decision about further 

action. A meeting will be held on (attach Parent Participation 

Letter). 

□ Other:    

 

Thank you, 

 
 

If you have any further questions, please contact the school’s SBLC chairperson 

(  ) at  . 
 
 

White – SBLC copy Yellow – Teacher Copy 
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Madison Parish Speech Therapy Services 
(Permission to Screen) 

 
 
 
 

 
I,  , give permission for the Speech Pathologist to 

screen my child  _, for possible speech and/or 

language concerns. 

 
 

Parents Signature:    

Date:    

School:    

DOB:    

 
 
 

Please complete and return to Tallulah Elementary School: SBLC Committee/Principal’s Office 
 
 
 
 
 
 
 
 
 
 
 
 
 

White – Special Services Yellow – SBLC Copy Pink – Parent 
Diane Strozewski © 2017 



 

 

 

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    

Accom. Provided by Date   
☐Read Aloud ☐Outline/Study Guide 
☐Shortened Assignments   ☐Preferential seating 
☐Color Coding/Overlay ☐Break between tasks 
☐Modified Reading Level    ☐Peer Tutor 
☐Extended Time ☐Small Group ☐Other 
☐Assistive Technology-Describe    
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SCHOOL BUILDING LEVEL COMMITTEE AGENDA 

~CONFIDENTIAL~ 
 

DATE:    TIME:    PLACE:    

STUDENTS TO BE REVIEWED:   
A.   PREVIOUS CASES GRADE TEACHER/PERSONNEL TO BE PRESENT 

1.   
2.   
3.   
4.   
5.   
6.   
7.   

 
COMMENTS: 

  

   
 

STUDENTS TO BE REVIEWED: 

  

B.   NEW CASES GRADE TEACHER/PERSONNEL TO BE PRESENT 

1.   
2.   
3.   
4.   
5.   
6.   
7.   

 
COMMENTS: 
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Tallulah Elementary School 
Parental Contact Log 

 
Teacher:   Month/Year:    

 

Date Student Type of 
Response Code Reason Response/Result 

     
     
     
     
     
     
     
     

 

Types of Response Codes: 
A. Spoke with parent / guardian 
B. Busy signal 
C. Disconnected 
D. Scheduled a call back 
E. No adult home 
F. Declined to speak with me 
G. Parent / guardian called me 
H. Held face-to-face conference with parent 
I. Left message 
J. Other (List in comments)- 
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Appendix B 
(RtI – Academic and Behavior) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
If you have a student that is below grade level and you are giving accommodations or modifying 

assignments, this student should be referred to SBLC. 
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TALLULAH ELEMENTARY SCHOOL 

Response to Intervention Problem Solving Worksheet 
 

Student of Concern:  Date  
Teacher:   _ 

 
Identifying the Problem 
Skill Deficit  

Determined by (assessment 
used): 

 

Setting (large or small group, 
etc.): 

 

Academic or behavior in 
measurable terms 

 

 
Determining Cause 
Determine root cause:  

Construct hypothesis:  
 

Solutions 
Analyze data to set measurable goals (limit one to three goals): 

 
Goal #1 
In  (#) weeks,  (student name) will  (e.g. read/compute) 
  (words/numbers) correctly in  (duration of time) from selected grade  (level)   
  (passage/material). 

 

Goal #2 
In  (#) weeks,  (student name) will  (e.g. read/compute) 
  (words/numbers) correctly in  (duration of time) from selected grade  (level)   
  (passage/material). 

 

Student’s parents notified of Tier 2 Intervention: Yes No 
 

A Committee will review Tier 2 intervention data on  . 
 

Signatures of Committee Members: 
 

_ 
Teacher Date 

_ 
Administrator Date 

 
 

Other Date 
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TALLULAH ELEMENTARY SCHOOL -EXAMPLE 
Response to Intervention Problem Solving 

Worksheet 
 

Student of Concern:  Date    
 

Identifying the Problem 
Skill Deficit Reading accuracy 

Determined by 
(assessment used) 

MobyMax, DIBELS, STAR, ELS Benchmark 

Setting 
(large or small group, etc.) 

1:1 administration on both assessments, accurately reflects students’ 
reading performance 

Academic or behavior in 
measurable terms 

Currently reading with 76% accuracy on grade-level material 

 
Determining Cause 
Determine root cause: Student’s miscues are not noticed by the student. The student continues to read when 

the text clearly does not make sense. 
Construct hypothesis: Student does not self-monitor while reading connected text 

 
Solutions 
Analyze data to set measurable goals (limit one to three goals): 

 
Goal #1 
In 12 weeks, Johnny will read with 85% accuracy (words/numbers) correctly in onesittingfrom selectedgrade 3 nonfiction 

andfictionfromSTAR. 

 
 

Goal #2 
 

In 12 weeks Johnny will read 107 WPM ~words per minute correctly from selected grade 3 nonfiction and fiction texts from 

grade level curriculum. 
 

Goal #3 – no goal needed 
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TALLULAH ELEMENTARY SCHOOL 
RtI Action Plan 

 
Student Name: Is this the student’s first referral this year? Yes  No  
Referred by: Previous Meeting Dates: 
Today’s Meeting Date: School: 

 
Members in Attendance 

   
   
   
   

 
Universal and Benchmark Assessments 

ASSESSMENT FALL WINTER SPRING 
DIBELS/STAR 

LETTER ID    
NWF- CLS/WWR    
DORF – Words Correct    

INSTRUCTIONAL RDG LVL    
STAR (Reading/Math)    
WRITING SAMPLE    

MOBYMAX 
Early Reading    
Reading    

Language    

Writing    

MATH – Fact Fluency    
MATH – Number Sense    

COMMON OR STANDARDIZED ASSESSMENT 
ELA    
MATH    

MOTOR    
SPEECH/LANGUAGE    
BEHAVIOR    

 
Intervention/Action Plan 

INTERVENTION/ACTION Person Responsible Target/Follow-up Date Follow-up Intervention 
Check 

Recommended:   This step took place: 
Yes  No  
Adequate progress noted: 
Yes  No  N/A  

Recommended:   This step took place: 
Yes  No  
Adequate progress noted: 
Yes  No  N/A  

Recommended:   This step took place: 
Yes  No  
Adequate progress noted: 
Yes  No  N/A  



Tallulah Elementary School 

Tier 1 Intervention Log 
Teacher:    Grade:    Student:    
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 READING INTERVENTION 

  
INTERVENTIONIST START DATE: 

  
DATE 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
ACTIVITY 

 
COMMENTS 
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Tallulah Elementary School 

Tier 1 Intervention Log 
Teacher:    Grade:    Student:    
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 READING INTERVENTION 

  
INTERVENTIONIST START DATE: 

  
DATE 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
ACTIVITY 

 
COMMENTS 
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K 
7 
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Tallulah Elementary School 

Tier 1 Intervention Log 
Teacher:    Grade:    Student:    
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 MATH INTERVENTION 

  
INTERVENTIONIST START DATE: 

  
DATE 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
ACTIVITY 

 
COMMENTS 

W
EE

K 
1 

        
      
      

W
EE

K 
2 

        
      
      

W
EE

K 
3 

        
      
      

W
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K 
4 
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Tallulah Elementary School 

Tier 1 Intervention Log 
Teacher:    Grade:    Student:    
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 MATH INTERVENTION 

  
INTERVENTIONIST START DATE: 

  
DATE 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
ACTIVITY 

 
COMMENTS 

W
EE

K 
7 

        
      
      

W
EE

K 
8 

        
      
      

W
EE

K 
9 

        
      
      

W
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K 
10

 

        
      
      

W
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K 
11

 

        
      
      

W
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K 
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Tallulah Elementary School 
BEHAVIORAL LOG 

 
DIRECTIONS: On a daily basis, describe what you see and hear, including your behaviors, if applicable. Do not judge, interpret, or analyze behaviors. 
Be objective and specific. For example, “John is aggressive” tells no one what John did or said which led the teacher to conclude that the target 
student is aggressive.  Begin each day’s observations on a new sheet. 

 
Student: Teacher: Grade:    

 
 

CLASS OR 
TIME SPAN 

TASK REQUIRES 
OF STUDENT 

EVENTS PRIOR 
TO BEHAVIOR 

SPECIFIC BEHAVIORS 
OF STUDENT 

RESPONSES/REACTIONS 
OF TEACHERS & PEERS 

  _   _      _   _ 

  _      _  
 

 
 

  _      _  
 

 
 
  _ 

 
   

 
  _ 

 
 

 

 
 

 

  _      _  
 

 
 
  _ 

 
   

 
  _ 

 
 

 

 

 
  _ 

 
   

 
  _ 

 
   

 
 

 

  _      _  
 

 
 
  _ 

 
   

 
  _ 

 
 

 

 
 

 

  _      _  
 

 
 
  _ 

 
   

 
  _ 

 
 

 

 

 
  _ 

 
   

 
  _ 

 
 

 

 
 

 

  _      _  
 

 

 
 
 

Goal met? (Circle one)  Y / N List Reward (s) List Consequence (s) 
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Tallulah Elementary School 
Tier 2 Behavioral Documentation Form 

 
Student Name:   Gender: Male Female Date of Birth:    

Grade:   Teacher:       

Target Area(s) (behavioral):    

Skill(s):    

 
Goal(s): 

 
   

 
Intervention: 

 
   

 
Proposed Schedule (i.e., number 
of sessions per week, length of each 
session, where intervention will take 
place: 

 
 

   

 
Integrity of Intervention 

 
observed by during number of sessions. 

Student’s parents notified of 
Tier 2 Intervention: Yes No 

A Committee will review 
Tier 2 intervention 

 
Date:    

 
Signatures of Committee Members: 

 
 

Teacher Date 
 
 

Administrator Date 
 
 

Other Date 
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Tallulah 
Elementary 

Tier 2 Individual Support Behavioral Plan 
 

Students Name: Grade:     Teachers Name: Develope      

Functional hypothesis statement regarding behavior (s) of concern: Using the information from your 
functional assessment (e.g. observations, student interview, office referrals) state your hypothesis as to what is 
currently maintaining the problem behavior (s). 

 
 

 
 

Desired Behaviors: Please list the pro-social behaviors you would like the student to display that will replace 
the problem behaviors and meet their needs. 

1.       
2.       
3.       

 

Strategies/Accommodations Provided: Please identify the specific people, times, and places where support will 
be provided. 

1.       
2.       
3.       
4.       

 

Positive Incentives: List what incentives (preferred activities, time with preferred adult, social time with friends, 
small items, etc.) the student will earn for displaying the desired behavior. 

1.       
2.       

 

Procedures for Managing Inappropriate Behavior: If the student continues to display the problem behaviors, what 
are the consequences? Please list the specific people responsible for implementing and ensuring the consequences 
are delivered. 

 
 
 
 

We agree to the conditions of this plan: 
 

Student:   Parent/Guardian:   

Staff Member:  Teacher:     

Principal:   Counselor:  

This plan will be reviewed on:        
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Tallulah Elementary School 
Universal Behavior Screener 

Date:  School:  __ 
 

Student:  _Grade:  _ Teacher Completing Screener:    
 

Directions: Read the characteristic and circle the corresponding frequency according to the frequency chart below. 
Provide comments for all scores marked 2 or higher. 
Frequency Scale:  0- Not a problem 1- Once a week or less    2- Two to three times a week    3- Daily 

 
Frequency Characteristics Comments 

 DISRUPTIVE BEHAVIORS Provide comments for 
scores 2 or higher 

0 1 2    3 Defiant behaviors: obstinate, insist on having own way, 
Excessive stubbornness 

1. 

0 1 2 3 Impulsive: blurts out, interrupts others, interrupts instruction, lacks self-control 2. 
0 1 2 3 Violent, anger reactions, overly aggressive: 

Explosive/uncontrolled anger, easily provoked, unanticipated violence/throws objects, 
aggression toward others 

3. 

0 1 2 3 Seeks excessive attention: makes noises, class clown, disrupts others, quarrelsome, 
excessive swearing 

4. 

 INATTENTIVE BEHAVIORS Provide comments for 
scores marked 2 or higher 

0 1 2 3 Does not complete tasks, careless, disorganized: Disorderly, loses or misplaces materials 5. 

0 1 2 3 Does not follow academic instruction: inattentive, omits all or parts of things, makes 
many errors 

6. 

0 1 2 3 Unable to retain information: poor memory, forgets easily 7. 

 SOCIAL BEHAVIORS Provide comments for 
scores marked 2 or higher 

0 1 2 3 Lack of affection or bond with others: difficulty maintaining friendships, blames others, 
not liked by age peers, lies to peers/cheats on games, jealousy, substitute adult company 
for peer relationships 

8. 

0 1 2 3 Difficulty accepting/understanding others point of view: lacks empathy, feels 
persecuted, cruel/mean, egocentric, poor problem solver 

9. 

0 1 2 3 Difficulty dealing with authority: resents constructive criticism, insists on having own 
way, unreasonable 

10. 

 EMOTIONAL BEHAVIORS Provide comments for ALL 
SCORES ABOVE “0” 

Yes No ** Danger to self and /or others: deliberately harms self, homicidal/suicidal thoughts, 
etc., (MUST EXPLAIN, IF YES) 

11. 

0 1 2 3 Depressed/loss of pleasure: low energy, irritability or excessive anger, excessive 
tearfulness or crying, does not eat well, socially withdrawn, pessimistic attitude. 

12. 

0 1 2 3 Attachment issues: excessive/unusual desire to be with teacher during work or play, 
excessive clinginess 

13. 

0 1 2 3 Persistent anxiety/worry: pessimistic about future, somatic complaints, inability to relax, 
unrealistic worrying, irrational fears 

14. 

0 1 2 3 Distorted perception of reality: magical thinking, excessive fantasizing, persistent lying, 
confusion regarding time 

15. 

0 1 2 3 Illogical thoughts: hallucinations, delusions, unawareness of reality, compulsions, 
obsessions 

16. 

0 1 2 3 Mood swings: drastic mood swings throughout the day 17. 

 EXCESSIVE AMOUNTS OF INCOMPLETE WORK  

Yes No Due to In-school or Out of school suspensions 18. 
Yes No Due to off-task behaviors 19. 
Yes No Due to lack of comprehension of assignments: anxiety, skill level tasks often incorrect, 

late turning in assignments 
20. 

Yes No 
 

Exhibits academic regression: sudden decline in grades, change in skill acquisition and 
/or application 

21. 
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Tier 2 Academic/Behavioral Log Form 
 
Tier 2 Documentation Form for Progress Monitoring Page 1 of 2 

 
  

Intervention 
Used 

 
Days 

Implemented 

 
Interventionist 

Integrity 
observed 

(name/date) 

Intervention 
implemented 

with 
Integrity 

Progress 
Monitor 

(score/date) 

 
Student 

Responded 

Continue or 
Modify 

Intervention 

Baseline         80% or better       

Example      Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
1-1 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
1-2 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
2-1 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
2-2 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
3-1 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
3-2 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
4-1 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
4-2 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
5-1 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
5-2 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
6-1 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
6-2 

     Y N    
Y 

 
N 

 
C/M 

 
N 
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Tier 2 Documentation Form for Progress Monitoring (Page 2 of 2) 

 
  

Intervention 
Used 

 
Days 

Implemented 

 
Interventionist 

Integrity 
observed 

(name/date) 

Intervention 
implemented 

with 
Integrity 

Progress 
Monitor 

(score/date) 

 
Student 

Responded 

Continue or 
Modify 

Intervention 

Baseline         80% or better       

Example      Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
7-1 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
7-2 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
8-1 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
8-2 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
9-1 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
9-2 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
10-1 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
10-2 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
11-1 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
11-2 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
12-1 

     Y N    
Y 

 
N 

 
C/M 

 
N 

Week 
12-2 

     Y N    
Y 

 
N 

 
C/M 

 
N 
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SAMPLE LETTER 

 
 
 
 
 
 
 
 
 

Date: 

 
Parent Notification of Services 

Letter 

Dear Parent or Guardian of  , 
 

We are pleased to provide Response to Intervention (RtI) Services to your son/daughter. The goal of RtI is to help 

ensure academic success for all of our students. RtI is a school-based process by which students are regularly 

screened and monitored to assess if they are responding to classroom instruction and progressing as expected. 

This service supports our goal to properly prepare students to meet the Louisiana Common Core State Standards. 

All students are Universally Screened three times a year in grades Kindergarten through 3rd. Using the results 

of the screening, grade level literacy benchmarks, English Language Arts Assessments, Math Assessments, and 

classroom performance, students are placed in one of the following tiers: 
 

□ Tier 1 - progressing as expected with instruction provided within the classroom 

□ Tier 2 - additional support with targeted instruction. This can be in the form of small group instruction, 

additional instructional time, or a variety of other interventions both within and outside of the classroom. 

□ Tier 3 - students not adequately progressing in Tier 2 services or who have qualified by the results of scores 

are provided with more intense and frequent intervention services often with specialized program or materials. 

 

Ongoing progress monitoring every  (indicate frequency) will help determine the specific level of 

interventions and the need to continue or terminate these services. If you have any questions, please call 

(Service Provider) at (school phone number). 

 

 
Sincerely, 

Building Principal 

 

 
 
 
 
Diane Strozewski © 2017



 

 

 
 
 

SAMPLE LETTER 
Parent Notification Termination of Service 

Letter 

SCHOOL LETTERHEAD 
 
 

 
Date: 

 
 

Dear Parent or Guardian of  , 
 
 

We are pleased to inform you that you son/daughter no longer requires Response to Intervention (RtI) 

Tier 2 or Tier 3 Services. The goal of RtI is to help ensure academic success for all of our students. RtI is 

a school- based process by which students are regularly screened and monitored to assess if they are 

responding to classroom instruction and progressing as expected. This service supports our goal to 

properly prepare students to meet the Louisiana Common Core State Standards in Literacy. 

Your child will continue to be monitored within the classroom setting to ensure academic 

success. If you have any questions, please call (Service Provider) at (school phone number). 

 
 
 

Sincerely, 
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Appendix C 
(504) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
If you have a student that is below grade level and you are giving accommodations or modifying 

assignments, this student should be referred to SBLC. 
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Tallulah Elementary School 

CONSENT FOR SECTION 504 EVALUATION 

Date of Request:  _ 
 

Student Name:     

School:    

DOB    
 
Grade:    

Parent/Legal Guardian Name    
 

Address: Phone:    
 
 

The Madison Parish School System has responsibilities under Section 504 of the Rehabilitation Act of 1973, 
which include the responsibility to identify, evaluate, and if the child is determined eligible under Section 504, to 
afford access to appropriate educational services. 

 
I understand that my child has been referred for an evaluation under Section 504. The evaluation will draw upon 
information from a variety of sources which may include, but are not limited to: an educational records review; 
observations of my child; parent/student/teacher input or interviews; assessments; and other relevant information. 
The purpose of the evaluation is to determine whether my child meets eligibility requirements under Section 504. 
I have been informed of my rights under Section 504 and understand the purpose of the evaluation. 

Once your permission is received in writing, the screening process will begin. 
 

 

Date Returned:           /         /           
 

 
Diane Strozewski © 2017 
  

PERMISSION TO CONDUCT AN INDIVIDUAL SCREENING 
 
Please check the appropriate boxes below and provide your signature 

 

 

 

I consent to the Section 504 evaluation of my child. 

I refuse consent for the Section 504 evaluation of my child. 
 
I have received a copy of the Section 504 Parental Rights and Procedural Safeguards. 

Date:  /  /   
Parent Signature 



 

 

 
Tallulah Elementary School 

SECTION 504 INITIAL EVALUATION REPORT 
 

STUDENT: SCHOOL: DATE:    
DATE OF BIRTH:    GRADE:    TEACHER:    
PARENT/GUARDIAN:   PHONE:    
ADDRESS:        
WAS PARENT NOTIFIED OF MEETING AND RIGHTS?  YES  NO SBLC 
COMMITTEE: NAME     TITLE 

 

 

 

PARENT/GUARDIAN SIGNATURE:    
STUDENT SIGNATURE:     

 

DATA REVIEWED: 
   Vision 

 
   ADD/ADHD Checklist/s 

   Hearing  DIBELS 
   Medical  Student Work Samples 
   Speech/Language  WRAT Testing 
   Social/Behavioral  Brigance Testing 
   Dyslexia Checklist/s  Testing Conducted by Pupil Appraisal 
   Academic Records Test Name    
   Teacher Narrative/s  Accommodations 
   Parent Narrative  Other (Please explain)    

 

Which major life function(s) is/are affected? 
  Learning 
  Self Care 

  Walking 
  Manual tasks 

  Seeing 
  Working 

  Hearing 
  Speaking (communication) 

  Reading   Concentrating   Thinking  Major Bodily Functions 
  Breathing   Communicating   Eating   Sleeping 
  Standing   Lifting   Bending   Other    

 

Identified Areas of Concern: 
   Impulsivity    
   Inattention, Distractibility    
   Excessive Body Movement    
   Language    

 
Reading 
Writing 
Spelling 
Other   

 

Strengths: 

Weakness: 

Based on the information gathered during this evaluation conducted by the School Building Level 
Committee, does he/she meet the definition of a qualified disabled person in accordance with 
Section 504 of the Rehabilitation Act of 1973? Yes  No 

 
Recommendations: 
   Schedule Student 504 Meeting or  Continue to monitor student’s school performance 

Copies: 504 Coordinator Student Folder Parent 
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PARENT AND STUDENT RIGHTS 
IN STUDENT DETERMINATION OF PROGRAM ELIGIBILITY AS DEFINED IN 
SECTION 504 OF THE REHABILITATION ACT OF 1973 

 
The following is a description of the rights granted by federal law (Section 504 of the Rehabilitation Act of 
1973) to students with disabilities. The law states that "qualified disabled persons will not be discriminated 
against on the basis of disability in any program, activity or employment practice. A disabled person is 
defined as any person who has a physical or mental impairment which substantially limits one or more 
major life activities, has a record of such impairment, or is regarded as having such impairment." The intent 
of the law is to keep students and parents fully informed concerning decisions about the student and their 
right to agree or disagree with any of these decisions. 

 

 
YOU HAVE A RIGHT TO: 

 
1. Have your child take part in and receive benefits from public educational programs without discrimination 

because of his/her disabling condition. 
2. Have the school system advise you of your rights under federal law (Section 504). 
3. Have your child receive a free appropriate public education? This includes the right to be educated with non-- 

disabled students to the maximum extent appropriate to the needs of the disabled child. It also includes the 
right to have the school system make reasonable accommodations to allow your child an equal opportunity to 
participate in school and school-related activities. 

4. Receive notice with respect to identification, evaluation, or placement of your child. 
5. Have your child educated in facilities and receive services comparable to those provided  non-disabled 

students. 
6. Have your child receive special education and related services if he/she is found to be eligible under the 

Individuals with Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act. 
7. Have evaluation, educational and placement decisions made based upon a variety of information sources and 

by persons who know the student, the evaluation data, and placement options. 
8. Have transportation provided to and from an alternative placement setting at no greater cost to you than would 

be incurred if your child were placed in a program operated by the school system. 
9. Have your child be given an equal opportunity to participate in non-academic and extracurricular activities 

offered by thedistrict. 
1O.  Examine all relevant records relating to decisions made regarding your child's identification, evaluation, 

educational program, and placement. · 
11. Obtain copies of educational records at a reasonable cost unless the fee would effectively deny access to the 

records. 
12. Receive a response from the school system to reasonable requests for explanations and interpretations of 

your child's records. 
13. Request amendment of your child's educational records if there is reasonable cause to believe that they are 

inaccurate, misleading, or otherwise in violation of the privacy rights of your child. If the school district refuses 
this request for amendment it shall notify you within a reasonable time and advise you of the right to a hearing. 

14. Have an opportunity to present complaints and/or to request mediation or an impartial due process hearing 
related to decisions or actions regarding your child’s identification, evaluation, educational program or 
placement. You and your child may take part in the hearing and be represented by counsel. 

15. Request payment of reasonable attorney fees if you are successful on your claim. 
16. File a local grievance. 

 
For more information regarding Section 504, or if you have questions or need additional assistance, 

 
 

---------------------------------------------------- 
Parent/Guardian Signature Date 

 
 
 
 
 

Revised 06/17 



SECTION 504 
INDIVIDUAL ACCOMMODATION PLAN (IAP) 

 

 

 
Local Educational Agency (LEA): 

 
STUDENT 
Last Name: First Name: Louisiana Secure I.D.: DOB: Grade: 
School: 504 Chairperson: 
Date of Annual 504 Plan: Date of Most Recent Section 504 Evaluation (within 3 years): 
Triennial Review Due Date: 

 
 

 

PART A. SECTION 504 DISABILITY (Check all that apply): Identified impairment that substantially limits one or more major life activities: 
(More than one source of supporting data needed. Attach any additional information.) 

 

ACADEMIC/LEARNING CHARACTERISTICS OF 
Documentation of evidence-based intervention(s) should be provided. 

1 DYSLEXIA (Bulletin 1903) 04 OTHER ACADEMIC/LEARNING DISABILITY (Select all that apply): 

2 DYSGRAPHIA Math Reading Other 
If other, specify:   

Specify screening instrument used and all supporting data considered. Attach any additional information. 
 

 

 

 
SOCIAL/EMOTIONAL  CHARACTERISTICS OF 
Evidence of diagnosis by authorized provider required. 

03 ADD/ADHD 26 DISRUPTIVE MOOD DYSREGULATION DISORDER 
5 BEHAVIOR DISORDER 08 BIPOLAR DISORDER 
6 OPPOSITIONAL DEFIANT DISORDER 09 AUTISM SPECTRUM DISORDER (ASD) 
7 ANXIETY DISORDER 24 OTHER (none of the above applies) (Specify):   

Specify screening instrument used and all supporting data considered. Attach any additional information. 
 
 

 

 
MEDICAL 
Evidence of diagnosis by authorized provider required. 

10 DIABETES/HYPOGLYCEMIA/OTHER RELATED DISORDER 18 DIGESTIVE OR EATING DISORDER 
11 SEVERE ASTHMA OR OTHER RESPIRATORY CONDITION 19 BLADDER DISORDER 
12 SEVERE ALLERGIES OR ANAPHYLAXIS 20 NEUROLOGICAL DISORDER 
13 CHRONIC FATIGUE SYNDROME 21 CIRCULATORY/ENDOCRINE DISORDER 
14 MIGRAINE HEADACHES 23 DRUG OR SUBSTANCE ABUSE RELATED 
15 BROKEN (expected 6+ months duration) OR MISSING BODY PART 22 OTHER SYNDROME OR RARE DISEASE (Specify):   
16 EYE ABNORMALITY/VISION IMPAIRMENT 25 OTHER (none of the above applies) 
17 EAR ABNORMALITY/HEARING IMPAIRMENT If other, specify:   

Specify all supporting data considered including doctor's name, diagnosis and date of diagnosis as well as any other information used in the 
eligibility determination process. Attach any additional information. 

 

 

 

 

DOCUMENTATION 

(27) Behavior Management/Intervention Plan is attached (if appropriate) Yes No Comments/Additional Supporting Data: 

(28) Medical Plan/IHP is attached (if appropriate) Yes No    

(29) Other relevant documents are attached (if appropriate) Yes No 

10/31/2016 
If no accommodations are necessary, go directly to Part J. 1 
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Select One 

 
Local Educational Agency (LEA): 

 

STUDENT 
Last Name: First Name: Louisiana Secure I.D.: School: 

 
CLASSROOM  ACCOMMODATIONS  AND MODIFICATIONS 
*Below are accommodations and modifications that can be utilized within the classroom, classroom tests, and district assessments. 

These should be aligned to the accommodations for state assessments in Part I to the extent possible. 
 
 

 

PART B. AREA(S) WHERE IAP IS NEEDED: (Teachers responsible for the subjects checked must receive a copy of this IAP.) 
Math Art/Music Computer Lab Vocational Electives English Field Trips 
Reading Spelling Physical Education Library Social Studies Gifted/Talented 
Writing Science Health Other:  

Specify the rationale for accommodations for the indicated setting(s), including the data used to make the determination. Attach any additional information. 

 

The listed accommodations must be appropriate and must not subvert the purpose of the test. 
The District 504 Coordinator should be consulted for appropriateness of other accommodations not listed below. 

 

PART  C. ACCOMMODATIONS FOR SETTING 
(01) Assign preferential seating (09) Change location to increase physical access 
(3) Reduce/minimize distractions (11) Stand near student when giving directions/redirection 
(4) Provide home/school communication (details attached) (12) Use notebook for assignments/materials/homework 
(08) Post or provide visual cues and/or markers (07) Other 
(13) Instruction:  Specify reason:   
If other, specify:   

Specify the rationale for accommodations for the indicated setting(s), including the data used to make the determination. Attach any additional information. 
 

 

 

PART  D. ACCOMMODATIONS FOR PRESENTATION/RESPONSE 
(01) Use graphic organizers as teaching/learning tools (17) Provide assistance/cues for homework and transitions 
(3) Use teacher-initiated signal to redirect attention (21) Do not count off for spelling when grading content 
(4) Prioritize tasks/assist with pacing (e.g., lists/desktop notes) (23) Computer-assisted instruction 
(5) Break tasks and procedures into sequential steps (25) Alter format of materials on page (e.g., font/spacing/color) 
(8) Modify assignments (e.g. vary length, limit number of items) (15) Use virtual/multisensory modes to reinforce instruction 
(9) Color code material (36) Monitor assignments daily 
(37) Provide study assistance (Select all that apply): Peer notes Photocopies of teachers notes Study guide Other 
If other, specify:   
(38) Assign (Select all that apply): Notetaker Peer tutor Scribe Work buddies Other 
If other, specify:   
(12) Provide options for student to obtain information and demonstrate knowledge through use of (Select all that apply): 

Alternate project Interviews Oral reports Dramatization Multiple choice items Essay responses Other 
If other, specify:   
(13) Appropriate format for instructional/supplemental materials (e.g. audio, digital, large print) (Specify):   
(14) Other (Specify):   

 

PART  E. ACCOMMODATIONS FOR TIME DEMANDS 
(1) Increase time allowed for (Select all that apply): Classroom - Time and a Half Classroom - Double Time Classroom - Other 

Homework - Time and a Half Homework - Double Time Homework - Other 
If other, specify:   Projects - Time and a Half Projects - Double Time Projects - Other 
(2) Provide timelines for completing tasks in chunks (05) Provide assistance for transitions (Specify):   
(3) Allow breaks during work periods or between tasks (09) Other (Specify):   
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Local Educational Agency (LEA): 

 
STUDENT 
Last Name: First Name: Louisiana Secure I.D.: School: 

 
 

 

PART  F.  ACCOMMODATIONS/PROVISIONS FOR BEHAVIOR CONCERNS 
(2) Establish procedures and routines to help complete activities (09) Tiered Positive Behavior Support Program 
(3) Reinforce appropriate behavior (05) Visits with counselor or other service personnel 
(4) Determine reason for behavior and teach replacement skills (12) Structured social skills training/formal instruction 
(6) Develop, implement, and monitor a structured behavior intervention plan (BIP) Note: Required for students who exhibit recurrent 
problematic behavior and/or have repeated suspensions. (Behavior Intervention Plan attached) 
(7) Minimize triggers (Specify):   
(8) Other (Specify):   

 
PART  G. ASSISTIVE TECHNOLOGY 

(1) Manipulatives (08) Digital Recorder 
(2) Organizers (09) Colored reading filters/overlays 
(3) Highlighters/Markers (10) Adapted grips, pencils, utensils, other tools (Circle) 
(24) Text to Speech Program (12) Electronic Scribe/Recorder 
(06) Digital/Electronic Books (13) FM System 
(25) Speech to Text 
(11) Calculators (Only available if a math-related disability is documented) 

Specify the math-related disability AND ALL data used to determine the appropriateness of the accommodation. Attach any additional information. 
 

 

(07) Word Processor with certain features (Select all that apply): Talking spell checker Grammar checker Word prediction Other 
If other, specify:   
(26) Other (Specify the technology needed and identify all of the data used to make this determination. Attach any additional information. 

 

 

 

PART  H.  CLASSROOM ACCOMMODATIONS FOR TESTS/QUIZZES 
(00) Accommodations are needed at this time. Yes No  (If no, proceed to Parts J and K) 
(0) Altered testing format is required at this time. Yes No  (If yes, specify below) 

Altered testing format needed: Reason for altered format:   

(1) Prior notice of tests (27) Small Group Testing 
(12) Shortened tests (08) Alternate options for demonstrating learning 
(10) Allow student to write on tests (28) Individual Testing 
(02) Increased time for written projects: 
If other, specify:   
(05) Modified test format 

(09) Increased time for completion: 
If other, specify:   

I understand that the selected accommodations must be appropriate and must not subvert the purpose of the test. I have consulted with the 
District 504 Coordinator for the appropriateness of other accommodations not listed above. 

Specify modified test format recommended:   

Note: The required read aloud criteria are only needed for ELA. Refer to Testing Manual criteria for use on state assessments in order to ensure alignment. 
Specify the reading-related disability and all data considered when making the decision to provide this accommodation. Attach any additional information. 

 

 

Specify reading discrepancy: 
If other, specify degree of deficit:   

(15) Tests read aloud (Only available if a reading-related disability is indicated and the student is reading significantly below grade level.) 

Select One Select One 

Select One 
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Local Educational Agency (LEA): 

 
STUDENT 
Last Name: First Name: Louisiana Secure I.D.: School: 

 
 

 

PART I. STATEWIDE ASSESSMENT ACCOMMODATIONS (As aligned with above accommodations and disability) 
*The accommodations below must be aligned to the practices within the classroom and must be in place 30 calendar days before the assessment. 
If a student needs an accommodation that is not noted below, a Unique Accommodation Request must be submitted to the LDOE for approval. 

Check assessments to be taken within one year: 
(01) Grades 3-8 State Assessments (02) EOC (03) ELDA (00) None (Student does not need standardized testing accommodations or 

has completed all required testing) 

Note: Standardized tests, other than state tests, may have other stipulations for accommodations. Please check with your DTC to access the specific 
accommodations criteria for each test. 

 
PAPER ONLINE 

Grades 3-4 
Math 

Grades 3-4 
ELA 

Grades 3-4 
Social Studies 

Grades 3-8 
Science 

Grades 3-8 
Math 

Grades 3-8 
ELA 

Grades 3-8 
Social Studies End Of Course 

PRESENTATION ACCOMMODATIONS 
 

Text to Speech/ 
Human Reader/ 
Recorded Voice 

 
Text to Speech/ 
Human Reader/ 
Recorded Voice 

 
Text to Speech/ 
Human Reader/ 
Recorded Voice 

 
Text to Speech/ 
Human Reader/ 
Recorded Voice 

 
Text to Speech/ 
Human Reader/ 
Recorded Voice 

 
Text to Speech/ 
Human Reader/ 
Recorded Voice 

 
Text to Speech/ 
Human Reader/ 
Recorded Voice 

Text to Speech/ 
Human Reader/ 
Recorded Voice 
(Except reading 
comprehension) 

COMMUNICATION ASSISTANCE 
FM System FM System FM System FM System FM System FM System FM System FM System 
Hearing Device Hearing Device Hearing Device Hearing Device Hearing Device Hearing Device Hearing Device Hearing Device 
Interpreter Interpreter Interpreter Interpreter Interpreter Interpreter Interpreter Interpreter 
AudioAmplification AudioAmplification AudioAmplification AudioAmplification AudioAmplification AudioAmplification AudioAmplification AudioAmplification 

    Touch Screen 
Monitor 

Touch Screen 
Monitor 

Touch Screen 
Monitor 

Touch Screen 
Monitor 

       Communication 
Assistance (Script) 

OTHER  PRESENTATION ACCOMMODATIONS 
Directions Clarified* Directions Clarified* Directions Clarified* Directions Clarified* Directions Clarified* Directions Clarified* Directions Clarified* Directions Clarified* 
Highlighting Tool* Highlighting Tool* Highlighting Tool* Highlighting Tool* Highlighting Tool* Highlighting Tool* Highlighting Tool* Highlighting Tool* 
Headphones 
or Noise Buffers* 

Headphones 
or Noise Buffers* 

Headphones 
or Noise Buffers* 

Headphones 
or Noise Buffers 

Headphones 
or Noise Buffers 

Headphones 
or Noise Buffers* 

Headphones 
or Noise Buffers* 

Headphones 
or Noise Buffers* 

RedirecttotheTest* RedirecttotheTest* RedirecttotheTest* RedirecttotheTest* RedirecttotheTest* RedirecttotheTest* RedirecttotheTest* RedirecttotheTest* 
Large Print Large Print Large Print Large Print Large Print Large Print Large Print Large Print 
Listening Device Listening Device Listening Device Listening Device Listening Device Listening Device Listening Device Listening Device 

Color Overlay Color Overlay Color Overlay Color Overlay ChangeBackground 
Font & Colors* 

ChangeBackground 
Font & Colors* 

ChangeBackground 
Font & Colors* 

ChangeBackground 
Font & Colors* 

Extra White Paper* Extra White Paper* Extra White Paper* Extra White Paper* Tactile Graphics Tactile Graphics Tactile Graphics Tactile Graphics 
Tactile Graphics Tactile Graphics Tactile Graphics Tactile Graphics General Masking* General Masking* General Masking* General Masking* 

*Accessible to all students. 
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Local Educational Agency (LEA): 

 

STUDENT 
Last Name: First Name: Louisiana Secure I.D.: School: 

 
PAPER ONLINE 

Grades 3-4 
Math 

Grades 3-4 
ELA 

Grades 3-4 
Social Studies 

Grades 3-8 
Science 

Grades 3-8 
Math 

Grades 3-8 
ELA 

Grades 3-8 
Social Studies End Of Course 

RESPONSE ACCOMMODATIONS 
Communication Assistance 

Speech to Text Speech to Text Speech to Text Speech to Text Speech to Text or 
Recorded Answers 

Speech to Text or 
Recorded Answers 

Speech to Text or 
Recorded Answers 

Speech to Text or 
Recorded Answers 

Word Processor Word Processor Word Processor Word Processor Word Processor Word Processor Word Processor Word Processor 
Alternate Keyboard Alternate Keyboard Alternate Keyboard Alternate Keyboard Alternate Keyboard Alternate Keyboard Alternate Keyboard Alternate Keyboard 
Communication 
Device 

Communication 
Device 

Communication 
Device 

Communication 
Device 

Communication 
Device 

Communication 
Device 

Communication 
Device 

Communication 
Device 

Calculation Devices (except on fluency items) 
Calculator Calculator Calculator Calculator Calculator Calculator Calculator Calculator 
Manipulatives Manipulatives Manipulatives Manipulatives Manipulatives Manipulatives Manipulatives Manipulatives 
Multiplication Chart Multiplication Chart Multiplication Chart Multiplication Chart Multiplication Chart Multiplication Chart Multiplication Chart Multiplication Chart 
100s Chart 100s Chart 100s Chart 100s Chart 100s Chart 100s Chart 100s Chart 100s Chart 
Number Line Number Line Number Line Number Line Number Line Number Line Number Line Number Line 

Other Response Accommodations 
Slant Board Slant Board Slant Board Slant Board Slant Board Slant Board Slant Board Slant Board 
Blank Paper Blank Paper Blank Paper Blank Paper Blank Paper Blank Paper Blank Paper Blank Paper 
Word Prediction Word Prediction Word Prediction Word Prediction Word Prediction Word Prediction Word Prediction Word Prediction 
Adapted Grips, 
Writing Tools 

Adapted Grips, 
Writing Tools 

Adapted Grips, 
Writing Tools 

Adapted Grips, 
Writing Tools 

Adapted Grips, 
Writing Tools 

Adapted Grips, 
Writing Tools 

Adapted Grips, 
Writing Tools 

Adapted Grips, 
Writing Tools 

Answers Recorded Answers Recorded Answers Recorded Answers Recorded Answers Recorded Answers Recorded Answers Recorded Answers Recorded 
Transferred 
Answers 

Transferred 
Answers 

Transferred 
Answers 

Transferred 
Answers 

Transferred 
Answers 

Transferred 
Answers 

Transferred 
Answers 

Transferred 
Answers 

       Dictionary 
       Thesaurus 
Timing & Scheduling 

Extended Time Extended Time Extended Time Extended Time Extended Time Extended Time Extended Time Extended Time 
Allow Breaks Allow Breaks Allow Breaks Allow Breaks Allow Breaks Allow Breaks Allow Breaks Allow Breaks 

Setting  Considerations 
Individual Testing Individual Testing Individual Testing Individual Testing Individual Testing Individual Testing Individual Testing Individual Testing 
Small Group Testing Small Group Testing Small Group Testing Small Group Testing Small Group Testing Small Group Testing Small Group Testing Small Group Testing 
Specified Seating Specified Seating Specified Seating Specified Seating Specified Seating Specified Seating Specified Seating Specified Seating 
Alternate Location Alternate Location Alternate Location Alternate Location Alternate Location Alternate Location Alternate Location Alternate Location 

 

Accommodations such as those listed in Sections C through H enhance academic performance for many students. However, Section 504 
accommodations are required for students with a learning, behavior, or health-related condition that significantly reduces the student’s ability to 
obtain a Free Appropriate Public Education. 

Section 504 accommodations should be noted on this IAP only if they are consistently needed to provide this student equal access to educational 
opportunities or to allow the student to learn and demonstrate learning despite his/her disability. 

Students may receive the above-listed standardized testing accommodations if those accommodations are routinely received during the 
instructional period. Unique accommodations not specifically listed require approval using the unique accommodation approval form. 

Unique accommodations require additional documentation and LDOE approval 30 calendar days prior to state assessments. 
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Date: 

 
Local Educational Agency (LEA): 

 

STUDENT 
Last Name: First Name: Louisiana Secure I.D.: School: 

 
 

 

PART  J.  INSTRUCTIONAL SERVICES/INTERVENTIONS 
(1) Multisensory Structured Language Program(s) (Bulletin 1903 Guidelines) (Specify):   
(2) 3-Tier Intervention Model:   
(3) Remediation/Tutoring:   
(4) Title I Services:   
(5) Other:   

 
PART  K. SPECIAL CONSIDERATIONS 

(1) Parent programs or agency involvement suggested (Specify):   
(2) Alert bus driver or other personnel (Specify):   
(3) In-service school personnel involved with the student on the disability:   
(4) Suggest interventions strategies for periods of transition (e.g., changing classes, PE, cafeteria et al) (Attach any additional information.):   
(5) Other:   

The listed accommodations must be appropriate and must not subvert the purpose of the test or violate test security. Check with the District Section 
504 Coordinator, School Test Coordinator, and/or District Test Coordinator for the appropriateness of other accommodations not listed above. 

 
PART  L. SIGNATURES OF 504/SBLC  MEMBERS PARTICIPATING  IN THE INDIVIDUAL ACCOMMODATION PLAN 
[*Required Signatures] 

 

 

 
 

PART M. NOTIFICATION OF PARENT RIGHTS must be documented on this form or on alternate form and maintained with confidential 
records at all times. Please attach alternate form that documents notification of parental rights (if applicable). 

 
I have received a copy of Notice of Parent Rights. 

 

 
The Louisiana Department of Education and the Local Educational Agency are public service 

agencies that do not discriminate in employment or educational services on the 
basis of race, sex, religion, age, disability, or national origin. 

*Teacher 
X 

Date: 

*Principal/Designee 
X 

Date: 

*504/SBLC Chairperson 
X 

Date: 

 

Parent(s) 
X 

Date: 

504/SBLC Member 
X 

Date: 

Student 
X 

Date: 

 
**School Test Coordinator 
X 

Date: 

**Signature optional pursuant to LEA procedures. 

 

**LEA 504 Coordinator/Designee 
X 

Date: 

**Signature optional pursuant to LEA procedures. 

 

*Parent 
X 



If you have a student that is below grade level and you are giving accommodations or modifying 

assignments, this student should be referred to SBLC. 
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Appendix D 
(VOCABULARY) 
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1. Accommodations – any technique that alters the academic setting or environment. An 
accommodation generally does not change the information or amount of information expected to be 
learned. It enables students to show more accurately what they actually known. 

2. ACT 1120 – states that every child in grades K-3 will be screened, at least once, for dyslexia and related 
disorders, AD/HD, and social and emotional “at risk” factors. 

3. AD/HD – Attention Deficit/Hyperactivity Disorder – a persistent pattern of inattention and/or 
hyperactivity-impulsivity that is more frequently displayed and more severe than is typically observed 
in individuals at comparable level of development, present in at least two settings. 

4. Assessment – the act or process of gathering data in order to understand the strengths and 
weaknesses of student learning by observations, testing, interviews, etc. 

5. Assistive Technology Device – any item, piece of equipment, or product system used to increase, 
maintain or improve the functional capabilities of a student with a disability. 

6. Bulletin 1903 – Louisiana Law for the Education of Dyslexic Students 
7. Business Days – Monday through Friday, except Federal and State holidays (unless holidays are 

specifically included in the designation of business days) as used in this handbook (as identified by the 
SER Calendar). 

8. DIBELS – Dynamic Indicators of Basic Early Literacy Skills 
9. Disabled – has a physical or mental impairment which substantially limits a major life activity. 
10. Disproportionality – the inappropriate over-identification or disproportionate representation by race 

or ethnicity of children with disabilities, including particular disability categories. 
11. Due Process – the legal procedure which parents or the school board may request when in 

disagreement over policy or decision made by either party. An impartial hearing officer is appointed to 
hear the case and render a decision. 

12. Dyslexia – one of several distinct learning disabilities. It is a specific language-based disorder of 
constitutional origin characterized by difficulties in single word decoding, usually reflecting insufficient 
phonological processing abilities. These difficulties in single word decoding are often unexpected in 
relation to age and other cognitive and academic abilities; they are not the result of a generalized 
developmental disability or sensory impairment. Dyslexia is manifested by variable difficulty with 
different forms of language, often including, in addition to problems in reading, a conspicuous problem 
with acquiring proficiency in writing and spelling (NICHD, 1994). 

13. Educational Performance – reflects the total involvement of the student in the educational 
environment. It includes such things as the student’s social interaction, emotional development, 
communication, behavior and participation in classroom activities as well as academic achievement. 

14. Evaluation – the in-depth process of review, examination, and interpretation of intervention efforts, 
test results, interviews, observations, and other assessment information relative to predetermined 
criteria (Bulletin 1903, p30). 

15. Exceptionality – conditions defined in Bulletin 1508 which affect the student’s educational 
performance to the extent that the student needs special education. 
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16. Expressive Language – the act of conveying information through writing, speaking, or gesturing 
(Bulletin 1903). 

17. FAPE – Free and Appropriate Public Education 
18. FERPA – Family Education Rights and Privacy Act 
19. Grievance – the formal expression of a complaint 
20. Individual Accommodation Plan (IAP) – the plan of action written by the SBLC for eligible disabled 

students which outlines the modifications need in order for the student to receive an appropriate 
education. 

21. IDEA – Individuals with Disabilities Education Act 
22. IEP – Individualized Education Program – a document for special education students which outlines the 

goals and objective to be addressed within the educational program developed annually by school 
personnel and the student’s parents. 

23. Intervention – academic and/or behavioral techniques deigned to determine how the student learns 
best and to determine his/her rate of acquisition degree of comprehension, and extent of retention of 
curricular materials when compared to grade and teacher expectations, and to that of his/her peers. 

24. LEA – Local Education Agency 
25. Louisiana Bulletin 1508 – defines IDEA criteria for eligibility 
26. Major Life Activity – includes such activities as learning walking, seeing, speaking, breathing, hearing, 

working, caring for oneself, and performing manual tasks. 
27. Manifestation Determination – a review that is required by IDEA whenever and action involving a 

removal that constitutes a change of placement for disciplinary purposes for a student with a disability 
is contemplated 

28. Mediation – attempting to reconcile differences between the school and parents by using an objective 
third party. 

29. Measurement of the behavior of concern – the measurement of the rate, duration, magnitude, and 
frequency of a specific behavior. These measurements are not limited to buy may be obtained through 
such techniques as listed below. 

A. Behavior problems: direct observation, behavior checklist, behavior rating scales and self-report 
measures. 

B. Academic problems: counting the number or percent of items or assignments completed, 
counting the number of errors on a task, counting the number of correct responses on a task, 
and recording the amount of time spent on a task. 

30. Modifications – any technique that alters the work required in some way to make it different from the 
work required of other students in the same class. A modification generally does change the work 
format or amount of work required of students. It encourages and facilitates academic success 
(Bulletin 1903). 

31. Morphology – the pattern of word formation in a language 
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32. Multisensory Structured Language Program (MSL Program) – the type of program that is mandated by 
R.S. 17:7(11), the Louisiana Law for the Education of Dyslexic Students, for students found to have 
characteristics of dyslexia. 

33. OCR – Office of Civil Rights (federal) 
34. Officially Designated Representative (ODR) – a school board employee designated by the principal to 

attend and sign IEPs. This person is generally the principal, assistant principal, guidance counselor, or 
resource helping teacher. The ODR cannot be a teacher. 

35. OSERS – Office of Special Education and Rehabilitation Services (Federal) 
36. Parent/Student Rights – educational rights afforded parents and student by a number of Federal and 

State Laws. 
37. PBS – Positive Behavior Support 
38. Phonological Awareness – an understanding that words are made up of individual speech sounds as 

distinct from their meaning and that those sounds can be manipulated (Bulletin 1903). 
39. Pragmatics – the way language is used for communication in different situations. 
40. Procedural Safeguards – a system of providing parents or guardians with procedural safeguards: (a) 

notice of their rights; (b) an opportunity to review relevant records; (c) an impartial hearing – parents 
or guardians must be notified of their right to request a hearing regarding the identification, 
evaluation, or educational placement or persons with disabling conditions; and (d)a review procedure, 
if parents disagree with the hearing decision. 

41. Receptive Language – the act of understanding information by listening, reading, or gesturing (Bulletin 
1903) 

42. Renata D Letter – letters that are sent home twice a year to parents to allow them to indicate concerns 
about their child that might need to be addressed by the SBLC. 

43. RTI – Response to Intervention. 
44. SBLC (School Building Level Committee) – a general education, data-driven, decision-making 

committee whose standing members consist of at least the principal/designee, a classroom teacher, 
and the referring teacher. In discussing an individual student’s difficulties, the student’s parent or 
guardian in an invited participant. 

45. Screening – a brief examination that determines the presence or absence of an important impediment 
to learning (Bulletin 1903). 

46. SDE - State Department of Education 
47. Section 504 – Section 504 of the Rehabilitation Act of 1973 and its revisions 
48. Semantics – the study of meaning in language (Bulletin 1903) 
49. Scientifically based research – research that involves the application of rigorous, systematic, and 

objective procedures to obtain reliable and valid knowledge relevant to education activities and 
programs; and includes research that: 
1. Employs systematic, empirical methods that draw on observation or experiment; 
2. Involves rigorous data analyses that are adequate to test the stated hypotheses and justify the 

general conclusions drawn; 



If you have a student that is below grade level and you are giving accommodations or modifying 

assignments, this student should be referred to SBLC. 

Diane Strozewski © 2017 

 

 

3. Relies on measurement or observational methods that provide reliable and valid data across 
evaluators and observers, across multiple measurements and observations, and across studies by 
the same or different investigators; 

4. Is evaluated using experimental or quasi-experimental designs in which individuals, entities, 
programs, or activities are assigned to different conditions and with appropriate controls to 
evaluate the effects of the condition of interest, with a preference for random-assignment 
experiments, or other designs to the extent that those designs contain within-condition or across 
condition controls; 

5. Ensures that experimental studies are presented in sufficient detail and clarity to allow for 
replication or, at a minimum, offer the opportunity to build systematically on their findings; and 

6. Has been accepted by a peer-reviewed journal or approved by a panel of independent experts 
through a comparable rigorous, objective, and scientific review. 

50. Significantly modify – change in behavior is demonstrated to such a degree that – with continuation of 
the intervention program by the regular teacher and, when necessary, minimal pupil appraisal or 
student services support – the student could continue in the regular educational program. 

51. Support Services – those services provided to regular education student who are not suspected of 
being exceptional but who are experiencing difficulty in their educational performance. The purpose of 
support services is to investigate a student’s instructional/behavioral needs based on classroom 
curricula demands. 

52. Surrogate Parent – represents the student in all matters relating to the identification, evaluation, and 
educational placement of the student and the provision of a free appropriate public education; 
appointed by the IDEA Liaison 

53. Syntax – the study of how sentences are formed and of the grammatical rules that govern their 
formation (Bulletin 1903). 

54. To a significant degree – a determination of the importance of a student’s academic and/or behavioral 
problem(s) by the pupil appraisal personnel by examining: 

A. The rate, frequency, or number of occurrences 
B. The duration of the inappropriate behaviors 
C. The intensity or force with which the behavior is performed, or the multiplicity or number 

of inappropriate behaviors 
55. Universal Screening – a brief assessment of all students which measures their performance as 

compared to peers within their class, school, and/or district. 



If you have a student that is below grade level and you are giving accommodations or modifying 

assignments, this student should be referred to SBLC. 
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1. National Center on Response to Intervention 
http://www.rti4success.org/ 

 

2. What Works Clearinghouse 
https://ies.ed.gov/ncee/wwc/ 

 

3. The IRIS Center 
https://iris.peabody.vanderbilt.edu/ 

 

4. Positive Behavior Interventions and Support 
http://www.pbis.org/ 

 

5. National Dissemination Center for Children with Disabilities 
http://www.parentcenterhub.org/nichcy-gone/ 

 

6. Response to Intervention – Resources 
http://interventioncentral.com/ 

http://www.rti4success.org/
http://www.rti4success.org/
https://ies.ed.gov/ncee/wwc/
https://ies.ed.gov/ncee/wwc/
https://iris.peabody.vanderbilt.edu/
http://www.pbis.org/
http://www.pbis.org/
http://www.parentcenterhub.org/nichcy-gone/
http://www.parentcenterhub.org/nichcy-gone/
http://interventioncentral.com/

	SBLC meetings will be conducted on a regular basis (i.e., once a month, every two weeks etc.) in order to meet the specific needs of the students in each individual school setting. The SBLC may meet more frequently, as needed, in order to effectively ...
	What is RtI?
	Response to Intervention is a three-tiered problem-solving approach that identifies students with a potential for remediation and/or enrichment early. It provides them with systematically applied strategies and targeted instruction at varying levels o...

	1. Prior to referral to SBLC
	Identify at-risk students using all available data (previous assessments, report cards, discipline report, attendance, RTI, etc.). Student is identified as needing intervention after review of one or more of the following:
	DIBELS Scores Pattern of poor classroom behavior Pattern of poor attention skills Pattern of poor social skills

	The student will participate in the intervention as planned. Remember the intervention should address a specific skill area and not a general subject area. If there is a problem, let SBLC Team know as soon as possible. Make sure to also document when ...

	7. Progress Monitoring to Parents
	Each 6 weeks, a progress report shall be sent to the parent. Use SBLC 150 form and data from your Intervention Log. If you keep up with the data collection regularly, it will show progress or lack of progress at a glance. This information can and shou...

	What is 504
	This is a type of plan that falls under Section 504 of the Rehabilitation Act of 1973. This is part of the federal civil rights law that prohibits discrimination against public school students with disabilities. That includes students with learning an...
	TALLULAH ELEMENTARY SCHOOL SCHOOL BUILDING LEVEL COMMITTEE STUDENT REFERRAL FORM

	SCHOOL BUILDING LEVEL COMMITTEE AGENDA
	Types of Response Codes:


	Appendix B
	(RtI – Academic and Behavior)
	If you have a student that is below grade level and you are giving accommodations or modifying assignments, this student should be referred to SBLC.
	Student: Teacher: Grade:
	Signatures of Committee Members:
	Tallulah Elementary
	We agree to the conditions of this plan:
	Tallulah Elementary School Universal Behavior Screener

	Tier 2 Academic/Behavioral Log Form


	Appendix C
	(504)
	If you have a student that is below grade level and you are giving accommodations or modifying assignments, this student should be referred to SBLC.
	Date of Request:  _
	Student Name:     School:
	Parent/Legal Guardian Name
	Once your permission is received in writing, the screening process will begin.
	Tallulah Elementary School
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