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Mission Statement 
     Vian Elementary School is dedicated to developing and maintaining a philosophy of respect and 
high expectations of excellence for all students, teachers, and staff.  We will meet the needs of our 
students by providing educational opportunities which empower students to develop into responsible, 
confident, productive, and contributing citizens through a school/home/community partnership. 
 

The Wolverine Way 
I am an important part of Vian Elementary.  

I am proud to be a Wolverine.  
I will be respectful, responsible, and safe.  

This is the Wolverine Way.  
Wolverine Pride! 

 
     It is important that our families, our school, and our community work together to help students 
achieve high academic standards.  In fact, unless all parties uphold their end of the bargain, students 
will not have the support necessary to succeed at school.  The following are agreed upon 
responsibilities that we as partners will carry out to support student success.  
 
The Student’s Pledge:  I have been taught that my education is important.  Education is like a tool 
that can help me get where I want to go in life.  I believe my parents and teachers should want to help 
me do my best in school.  I am the person responsible for my own decisions, and I must work to 
achieve my goals at school.  I believe I have a job as a learning student that includes these things: 
As a student I will… 
· Respect myself by eating good food, getting enough sleep, and being safe. 

· Finish all assigned school work and study for tests.  
· Be responsible for my own decisions and behavior and keep a good attitude. 
· Listen and do my best at school and at home. 
· Respect teachers, parents, and classmates. 
· Attend school regularly and come to class on time with classroom tools. 
· Tell my parents what I am doing at school. 
· Ask for help when I need it.  

  
The Parent’s Pledge:  I realize that my child’s school years are very important and I understand that 
my child’s education will help his or her achievement in further schooling, in a career, and as a 
citizen.  Therefore, I agree to take on the following responsibilities to the best of my ability: 
As a parent I will… 

· Make sure that my child attends school regularly and on time. 
· Provide a place and time for my child to study. 
· Teach my child to respect others. 
· Encourage my child to learn in and out of the classroom. 
· Make sure my child comes to school ready to learn because he/she has had an adequate night’s 

sleep and proper nutrition. 
· Be involved at school by attending Parent/Teacher Conferences or school meetings 



· Know what skills my child is learning in class during the school year. 
· Talk and read with my child every day. 
· Ask for help when I need it.  

 
The Teacher’s Pledge: I understand the importance of the school experience to every student and 
my role as a teacher and model.  Therefore, to improve student achievement, I agree to carry out the 
following: 
As a teacher I will.. 

· Provide an environment conducive to learning and mutual respect. 
· Implement the instructional model as described in the school plan. 
· Set clear and consistent expectations for students. 
· Provide instruction that includes Oklahoma Standards. 
· Provide whole group and individual instruction. 
· Match instruction to needs assessments and diagnostic data. 
· Use a variety of teaching techniques. 
· Provide scientifically research based reading instruction. 
· Provide developmentally sequenced instruction. 
· Provide parents with home activities and strategies. 
· Consult with other teachers/tutors of my students to discuss student progress. 
· Continue my own learning to ensure quality instruction. 
· Support open communication with parents and be available for conferences. 
· Encourage each child to achieve high standards. 
· Establish goals and expectations for each child and communicate student progress in an 

understandable manner. 
  
The Principal’s Pledge: I realize that my role as principal is important to the success of every 
student.  My role as the leader of the curriculum and instruction is to improve student achievement.  I 
agree to carry out the following: 
As principal I will… 

· Protect instructional time in each classroom making sure that each teacher teaches ninety 
minutes of reading instruction each day. 

· Make sure that Title1 and other plans for improvement are followed. 
· Encourage teachers and students alike in the learning process. 
· Provide a safe and caring learning environment. 
· Listen to the concerns and questions of students, teachers and parents. 
· Provide for the annual review of curriculum and plans for improvement. 
· Establish and maintain high expectations for achievement. 

  
A copy of this pledge is signed by all parties each school year and kept in each student’s file 
in the classroom. 
 
 
 



 
Official School Day 

     Classes officially begin at 8:20 A.M. and end at 3:10 P.M.  Teachers are on duty at 7:50 A.M., and 
no student should arrive on campus before that time.  Students are not allowed into classrooms 
before 7:50 A.M.  
  

School Attendance 
      In compliance with state law, Vian Elementary is responsible for keeping accurate attendance 
records for each pupil.  Students may miss no more than ten (10) days per semester.  If a child is ill 
they certainly must stay home, but the parent or guardian must notify the school. Oklahoma’s 
Compulsory Attendance Law states  “It shall be the duty of any parent, guardian, or person having 
charge of any child of compulsory attendance age to notify the child’s school concerning the cause of 
any absences of such child.”  The parent must call the school on the day of the absence. A note from 
a doctor or dentist is required in order for the absence or tardy to be logged in the official attendance 
register as a doctor visit. Excessive absences will be reported to the District Attorney, and the 
student may be retained. Students in Pre-K and Head Start are enrolled in these programs 
voluntarily, however, once enrolled their attendance is mandatory just as attendance is mandatory for 
students in upper grades. By enrolling a child in the program the parent signifies agreement to comply 
with all the policies and procedures of the school district and the Head Start agency.  Vian 
Elementary is accountable to the Oklahoma State Department of Education for the attendance and 
education of these students. Pre-K and Head Start students who miss more than ten(10) days in 
a semester or who accumulate excessive tardies may be released from the program.  
  

Tardiness 
     Helping a child attend school for the entirety of a school day every day communicates the 
importance of education to the child.  Entering class late and/or  leaving class early causes the 
student to miss instructional time and is distracting to the classroom. Missing any part of the school 
day is a tardy, whether the portion of the day that is missed is at the beginning or the end of 
the day. 
Students who arrive at school after 8:25 must visit the Principal’s office to check in. Parents must visit 
the Principal’s office in order to check a child out of school before 3:10.  The parent must sign the 
child out of school; the secretary will note the time of the early departure in the official attendance 
register; and the child will be called from the classroom to meet the parent at the office. 
  

Arrivals 
     Cars may pull through the driveways in front of the Elementary and Early Childhood Center to drop 
students off between 7:50 and 8:20.  A slow and steady flow of traffic should be maintained.  Do not 
park in the pull-through areas. Parents who wish to walk their child into the buildings must park on the 
street or in the four visitor spaces directly in front of the main Elementary building.  Do not park 
behind the buses for any reason. For the safety of all students, the bus parking lot is off limits to all 
traffic.  
     Students who ride buses must depart from the bus area immediately upon arrival and report to 
their homeroom.  From there, students may visit the cafeteria for breakfast or attend to other business 



as directed by the teacher.  
Departures 

     The student pick-up area is located in front of the Early Childhood Center.  All students who are 
designated as pick-ups will wait in this area.  Cars may pull through the loop at the direction of the 
street signs and the faculty on duty. Students are escorted to this area beginning at 3:10.  Students 
must maintain proper behavior  during this time.  Misbehaving students will be sent to the Principal’s 
office.  All cars must remain on city streets and in the loading zone.  For the safety of all students, the 
bus parking lot is off limits to all traffic. Parents who wish to walk up to retrieve their child must park 
on the street or in the four visitor spaces directly in front of the main Elementary building. 
     Parents who arrive for after school pick-up before 3:10 may wait at the pick-up area.   For the 
safety of all students, adults may not wait for children at the doors of the classrooms.  
     Bus riders are escorted to the bus area at 3:10.  Teachers monitor the area and students are not 
allowed to board a bus unless the driver is on board. 
Students who walk home from school are dismissed at 3:10 to wait at the pick-up area.  They may 
begin walking home after the buses depart.  
 

Visitors 
     Visitors are not permitted in our building at this time. Parents may contact their child’s teacher to 
set up an appointment on Friday for tutoring. 
 

 Transportation Changes 
     A student must have a note from a parent to go home with a friend, to be picked up by someone 
that is not listed on the enrollment form, or to ride a bus other than the bus that is designated on the 
enrollment form.  The office must issue a bus pass in order for a student to ride home with the friend.  
  

Announcements 
     Morning announcements are made by the Principal at 8:20.  Announcements are added to a 
Google Doc throughout the day.  Teachers are responsible for checking the Announcements via the 
Google Doc each day prior to dismissal.  The Principal reminds students and faculty of important 
events, leads students in the Pledge to the American Flag, the Oklahoma Flag Pledge, the Vian 
Elementary Student Pledge and a moment of silence. 
     It is important that students be informed of after school activities and transportation before they 
leave home each day.  If you are concerned that your child will not remember the instructions given at 
home, write a note to the teacher with the necessary information.  Nothing is more important to us 
than returning your child safely to you each day.  Please help us make this as easy as possible by 
sending a note to the teacher or by calling the office with any emergency changes to your child’s 
afternoon transportation by 2:30.  

 
Office and Classroom Telephone Use 

     A school phone is a business phone and may not be used by students except in case of an 
emergency.  Parents are welcome to contact their child’s teacher in person or by phone before or 
after school or during the teacher’s planning period.  The teacher will communicate his or her 
extension and planning period to the parents at the beginning of the school year.  Phone calls for 



teachers will not be forwarded to the classroom during instructional periods.  Parents may leave 
messages for teachers by calling 918-773-5311 extension 112.  
  

Illness and Medication 
     In cooperation with the Sequoyah County Health Department, Vian Elementary attempts to halt 
the spread of illness by sending sick children home, until they are well.  Please keep your child home 
if they have fever, vomiting, pink eye, staph infection, ringworm, excessive coughing, rashes, head 
lice, or any other contagious condition.  Students must be free of fever without medication for 24 
hours before they may return to school.  A student with a persistent contagious condition must have a 
signed doctor’s permission slip in order to return to school. 
     All Vian Elementary classrooms are equipped with basic first aid equipment for the treatment of 
minor bumps, scrapes, cuts and itches.  With parent permission, teachers administer acetaminophen 
for headaches.  
 
     Parents are contacted immediately if a child is seriously injured.  Parents are also contacted if a 
child complains excessively or requests pain reliever frequently.  In such cases, a child may need to 
discuss physical needs with a parent or require  medical attention beyond the expertise of the 
teacher.  Parents may provide a non-prescription pain reliever for their own child. A parent must bring 
the medication to the office in the original packaging with the dosage and child’s name clearly visible. 
Students may not transport any medications on school buses.  Parents must come to the office to 
pick up any medications that are left at the end of the school year.  Medications that are not picked up 
will be disposed of safely. Prescription medications for students must be delivered to the office by the 
parent. The medication must be in the original prescription bottle with the child’s name, dosage 
instructions, and physician clearly visible. Parents will be contacted by the office when medications 
need to be refilled or picked up.  
  

Head Lice 
     Vian Public Schools has a no nit policy concerning head lice.  When nits or lice are found, the hair 
must immediately receive treatment to kill the lice and all nits must be removed.  Parents are 
responsible to treat the problem and return the child to school as soon as possible.  Students with 
head lice may NOT ride school buses.  Parents must bring the child to the office the next day to 
receive clearance before readmission to class.  Excessive absences due to head lice will be handled 
in accordance with the school attendance policy regarding truancy. 
 

Immunizations 
     State law requires that all students in the public schools of Oklahoma have up to date 
immunizations.  An immunization record must be presented before a child may be enrolled in school. 
All immunizations must be kept up to date. 
  

Change in Student Information 
     It is extremely important that the school office receive notification immediately of any change in 
address, telephone number or emergency contact during the school year.  Children frequently 
become ill or need parent attention during the day, and a parent or guardian should be available by 



phone at all times.  
  

Withdrawal From School 
     A parent must contact the office to officially withdraw a student from school.  A check-out sheet will 
be given to all the child’s teachers, the media center  and cafeteria to determine if the child has 
returned all school materials in good condition and has paid all cafeteria charges.  Official records will 
be mailed to the child’s new school.  Students wishing to transfer from the Vian Public School District 
must apply for a transfer in the office. 

  School Supplies 
     A supply list is provided at the end of the school year so that parents may prepare for the year to 
come.  The list is published in the local paper and available at Wal-Mart.  J.O.M. supplies will be 
given out  at the direction of the J.O.M. Coordinator. 
     Textbooks and library books are furnished by the district and are school property.  Lost or 
damaged textbooks and library books must be paid for before report cards, awards, or schedules are 
released.  

Lockers 
     Lockers are issued for the convenience of our students in grades 3, 4, 5, and Head Start 
classrooms in the main Elementary building.  The student is responsible for the care of the locker and 
for keeping it neat and organized.  Students must not do anything to deface or modify the locker in 
any way.  Stickers or tape must never be placed on the surface of a locker but magnets are allowed.  
     4th and 5th Grade Students may rent a combination lock for a deposit of $5.00.  Students may 
bring their own locks, but must give the combination or key to their first hour teacher.  Money or 
valuable items should never be left in lockers. Head Start and 3rd grade students are not allowed to 
have locks. 
  

Grade Reports 
     A report card  is printed for students to take home at the end of each nine weeks period.  Those 
students earning no grade below an A for the semester earn a place on the Superintendent’s Honor 
Roll.  Those students earning no grade below a B for the semester earn a place on the Principal’s 
Honor Roll.  
     Parents may access a student’s grades online with a unique password that is provided by the 
school district’s student accounting software. 

 
Meals 

     Breakfast and lunch is provided for all students at no cost.  Weekly menus will be printed in the 
local newspaper and posted at school.  Breakfast is served between 8:00 a.m. and 8:20 a.m. 
Students may bring their own lunch.  Extra milk is available.  

  
Missed Class Work 

     Students absent from class are responsible to get all assignments from their teachers upon their 
return to class.  Students must turn in completed assignments in accordance with the teacher’s policy 
concerning missed class work.  
  



Snacks 
     Students are allowed to purchase snacks from the elementary snack cart at the discretion of the 
classroom teacher.  The money that is collected from the snack cart is used to purchase classroom 
supplies. Students are not allowed to buy snacks from other students or from other buildings on 
campus during the school day.  Students are also not allowed to sell candy or snacks to elementary 
children during the school day.  Vian Elementary complies with state law limiting student access to 
foods of minimal nutritional value except on special occasions. 
 

 Dress and Grooming 
     Students are allowed to wear shorts before November 1 and after March 1.  Please check the 
weather to make sure clothing is appropriate for the conditions. Shorts and skirts should be the length 
of the fingertips when the hands are straight at the student’s side. Shoes must be worn at all times 
and flip-flops are strongly discouraged.  Athletic shoes that cover the toes and that tie snugly to the 
feet are preferred because they allow the student to run and participate in P.E. and recess activities 
safely. Spaghetti straps  and midriff baring shirts are not allowed.  Straps on all shirts must be at least 
two inches wide on both shoulders, and the shirt must fit snugly under the arm. Hats are not to be 
worn inside the building and hoods must remain down.  Clothing, jewelry, or hairstyles that are in any 
way considered disruptive to the classroom or distracting to students will not be permitted.  Revealing 
clothing or clothing of extreme style may not be worn at school.  Clothing displaying an alcoholic 
beverage, drugs, obscene or rude print and other items of poor taste will not be permitted.  
  

Safety Drills 
     Fire, tornado, lockdown, security, and evacuation drills are conducted each semester in 
compliance with state law.  Students are expected to maintain good behavior during these exercises 
in order to ensure their safety in the event of an actual emergency.  

 
Bus Transportation 

     All Vian Public School buses operate according to State Department of Education regulations. 
Students are required to conduct themselves on the bus as they would in the classroom.  Safety is 
stressed.  The driver has absolute authority and will maintain discipline in order to prevent accidents. 
RIDING THE BUS IS A PRIVILEGE AND NOT A RIGHT.  This privilege is provided by the Vian 
Board of Education.  The administration has the authority to suspend any student from riding the bus 
should student conduct warrant it.  Parents are always notified of disciplinary issues that occur on the 
bus or at the bus stop. 
 
Students must maintain the following rules on the bus and in loading areas:  

· Observe classroom conduct.  Use quiet voices.  
· Stay in your seat. 
· Help keep the bus clean. 
· Do not eat or drink on the bus. 
· The use of tobacco is prohibited on the bus. 
· Obey the driver at all times. 
· Be courteous.  Profane language is not allowed. 



· Do not vandalize the bus or tamper with bus equipment. 
· Keep head, hands and feet inside the bus. 
· Do not bring matches or other flammable devices on the bus. 
· The bus driver is authorized to assign seats. 

  
Students will be disciplined for failure to comply with the bus rules.  
 
     Parents or guardians will receive a copy of the school’s bus safety policy each year. The policy 
must be signed by the parent or guardian in order for the student to receive bus privileges. 
     If a child is suspended from the bus it is the responsibility of the parent to provide the child with 
transportation to and from school.  Absences due to bus suspension will be considered truancy.  
     Students who are suspended from the bus on the date of their class field trip may not ride the bus 
and therefore forfeit their field trip privileges.  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 Vian Elementary Corrective Consequences 
     Vian Elementary School is committed to student learning, mutual respect, and safety for everyone. 
The Wolverine Way is posted in every classroom to empower students with skills necessary to 
achieve excellence.  
  

Decide whether a student's behavior is a minor or major behavior. 

↓                                                          ↓ 
Minor Behavior    Major Behavior 

● Disruption 
● Inappropriate Language/Gestures 
● Inappropriate Location 
● Late/Missing Assignments 
● Low-Intensity Disrespect/Defiance 
● Dishonesty 
● Physical Contact/Aggression 
● Property Misuse 
● Teasing/Name Calling 
● Technology Violation 
● Other 

  ● Abusive Language/Profanity 
● Alcohol, Tobacco, Drug Use 
● Disrespect/Defiance 
● Failure to Report to Class 
● Fighting/Physical Aggression 
● Forgery 
● Leaving School Property 
● Left Class without Permission 
● Theft 
● Threat 
● Vandalism/Property Damage 
● Weapons 
● 3 Minors = 1 Major (3 Minor ODR forms are attached) 

 

Classroom Management Steps    Office Management Steps 

Step 1: Redirection, Increased Support, and Praise Others 
Redirect the student and remind them of the expected behavior 
Increase proximity to student and active supervision 
Consider whether the student needs extra support for assigned task 
Acknowledge other students’ positive behaviors 
 
If behavior continues, proceed to Step 2. If a student demonstrates 
expected behavior, acknowledge with behavior-specific praise. 
 
Step 2: Warning 
Give verbal warning by stating the behavior that needs to stop and the 
consequence that will occur if it continues. 
 
If behavior continues, proceed to Step 3. If a student demonstrates 
expected behavior, acknowledge with behavior-specific praise. 
 
Step 3: Staff Delivers Consequence 
Administer consequences to students. 
Potential consequences include: 

● Conference with Student, Brainstorm Replacement Behavior 
● Contact Home 
● Loss of Privilege: _______________________ 
● Restitution 
● Send to Buddy Classroom 

 
Step 4: Complete ODR Form 
Referring staff members should fill out all sections on ODR form. 
 
If the same behavior occurs 3 times in one week, proceed to Step 5. 
 
Step 5: Complete Additional ODR Form for Major Behavior 
Referring staff members should fill out all sections on ODR form except 
“Administrative Response.” Check “3 Minors = 1 Major”.  

  Step 1: Ensure Safety 
Ensure all students and staff are safe. Evacuate area if needed. 
 
Step 2: Utilize De-escalation Techniques to Approach Student 
Move slowly                                       Speak privately and calmly 
Minimize body language                   Keep reasonable distance 
Speak respectfully                             Establish eye-level position 
Use brief language                            Acknowledge cooperation 
Withdraw if situation escalates 
 
Step 3: Complete ODR Form 
Referring staff members should fill out all sections on ODR form except 
“Administrative Response.”  
 
Step 4: Submit ODR Form and Send Student to Office 
Submit completed ODR form to office. 
Send students to the office, with an escort, or contact office, to let them 
know a student is coming. 
Avoid discussion with students- use short, direct statements to instruct 
the student (e.g., “Please walk with me to the office.” 
 
Step 5: Administrator Delivers Consequence 
Potential consequences include: 

● Conference with Student, Brainstorm Replacement Behavior 
● Contact Home/Parent Meeting 
● Loss of Privilege: _______________________ 
● In School Suspension 
● Out of School Suspension 
● Time in Office 

 
Step 6: Administrator Meets with Teacher 
Administrator follows up with the teacher to discuss the incident, 
response, and plan for preventing future problematic behaviors. 



 
                                                                          Bullying 
     Students are encouraged to inform school personnel if they are the victim of or a witness to acts of 
harassment, intimidation, bullying or threatening behavior. Reports of bullying are investigated 
immediately. Privacy is always protected during these investigations. Parents of both students will be 
contacted after the investigation. Our school has a zero tolerance for bullying. Consequences and 
remedial action will be enforced for students that are determined to have demonstrated bullying 
behavior at or away from school that affects the school day negatively. There is a bully reporting tab 
on the school website for anonymous reporting. Social skills are taught in classrooms to help prevent 
bullying. 
 

180 Room 
     Consequences are a natural outgrowth of actions.  They are needed to let a child know that 
acceptable behaviors are worthy of reward, and that unacceptable behaviors are not permitted. 
Children must learn that they are responsible for the choices they make.  Vian Elementary has 
provided an area for students who demonstrate unacceptable actions.  In this area, the child has time 
to reflect on his or her inappropriate actions. The 180 room is a place where students choose to make 
a “turnaround” in their negative behaviors.  Students sit quietly in a study seat and complete a 
behavior contract about the Wolverine Way as well as their usual class work.  A student may work in 
the 180 room for a few minutes or a few days, depending on the severity of the inappropriate 
behavior.  Hourly breaks are provided and lunch is served if the student is to be in the 180 room all 
day.  The atmosphere is calm, and students are allowed to complete their work in peace under 
constant supervision.  
 
                                              Cell Phones and Electronic Devices 
     Cell phones and other electronic devices can be extremely distracting and disruptive to the 
learning environment. Students are not allowed to access such devices during the school day.  Cell 
phones may not be concealed in pockets, clothing or purses and taken into classrooms even if they 
are turned off or silenced.  Students who choose to bring a cell phone or electronic device to school 
do so at their own risk. Vian Elementary is not responsible for lost, stolen, or damaged devices. 
  

· First Offense - Device confiscated for one day. Students will receive a warning. 
· Second Offense - Device confiscated until parent retrieves it from the office. 
· Subsequent offenses will result in one day in the 180 room for each offense.  

  
OK Transform Grant and Positive Behavior Interventions and Support (PBIS) 

      After receiving the School Climate Transformation Grant, Vian Elementary School has been 
committed to developing, enhancing, and expanding systems of support for elementary students by 
implementing an evidence-based multi-tiered behavioral framework for improving behavioral 
outcomes and learning conditions for all students.  
     The framework Vian Elementary School chose to implement is called Positive Behavior 
Interventions and Support (PBIS).  PBIS is a multi-tiered behavioral framework that emphasizes 
positive behavior and support for all students.  In conjunction with PBIS, Vian Elementary School also 



implemented Live School, which is a program to track and reward positive student behavior. 
Students earn behavior points which can be redeemed in the classroom or the Vian Elementary 
School Store.  The emphasis is on meeting positive student behavior goals.  

 
Referral, Screening, and Evaluation 

     This notice is to inform parents of activities to be conducted throughout the year by the local 
school district in coordination with the Oklahoma State Department of Education. Personally 
identifiable information shall be collected and maintained in a confidential manner in carrying out the 
following activities: 
     Referral: Preschool children ages 3 through 5 and students enrolled in K-12 who are suspected of 
having disabilities which may require special and related services may be referred for screening and 
evaluation through the local schools. Local school districts and the Regional Education Service 
Centers coordinate with the Sooner Start Early Intervention Program in referrals for identification and 
evaluation of infants and toddlers who may be eligible for early intervention services from birth 
through two years of age or for special education and related services beginning at 3 years of age. 
The Oklahoma Area wide Service Information System (OASIS), through a toll free number 
(1-800-42-OASIS), also provides statewide information and referrals to local schools and other 
service providers. 
     Screening: Screening activities may include vision, hearing, and health. Other screening activities 
may include: review of records and educational history, interviews, observations, and specially 
developed readiness or educational screening instruments. The Regional Education Service Centers 
provide assistance and consultation to local schools in these efforts: 
     Educational Screening – Educational screening includes procedures for the identification of 
children who may have special learning needs and may be eligible for special education and related 
services. Each school district in the state provides educational screening. No child shall be 
educationally screened whose parent or legal guardian has filed written objection with the local school 
district. Second through twelfth grade students shall be screened as needed or upon request of the 
parent, legal guardian, or teacher. Students entering the public school system from another state or 
from within the state without previous educational screening, shall be educationally screened within 6 
months from the date of such entry. 
     Written consent of the parent or legal guardian for such evaluation must be on file with the local 
school district prior to any child receiving an initial evaluation for special education and related 
services.  
  

Kindergarten Enrollment 
     Children, who will be 5 before September 1st of the enrollment school year are eligible for 
kindergarten classes. 
  

Enrollment in Vian Elementary 
     All students are required to fill out an enrollment packet every year.  The documents will include 
but are not limited to: a Vian Elementary enrollment form, a Home Language Survey, Federal School 
Lunch form, Vian Public School Bus Discipline Policy, Title 1 Teacher/Student/Parent/Principal 
Contract, and an E-Rate survey. You must present the following documents to enroll your child: 



1. Child’s state issued birth certificate 
2. Custody or guardianship documents (if applicable) 
3. Child’s current shot record 
4. Child’s social security card 
5. Child’s CDIB card (if they are of Indian descent) 
6. Parent’s state issued photo I.D.(driver’s license) 
7. Proof of residency (eg. a utility bill)  

Non-resident students must apply for a transfer in the office.  The transfer application will be reviewed 
by the administration and the parent will be notified as to the approval or denial of the transfer.  
 

Testing 
     The State of Oklahoma requires that criterion referenced tests be administered to all third, fourth, 
and fifth grade students. Third and fourth grade students are tested in math, reading, and writing. 
Fifth graders must take tests in math, reading/language arts, and Science. Students in grades 
kindergarten through second are assessed with the Stanford Achievement Test.  Additionally, our 
pre-k students take the Early Literacy Quick Assessment  throughout the year, and all students in 
grades kindergarten through fifth are assessed throughout the year with the STAR screening and 
diagnostic tests to determine reading abilities.  Third grade students must demonstrate proficiency in 
these assessments as well as on classroom assignments in order to be considered for promotion 
each year.  Students are placed in classes and advanced or retained based on academic 
achievement, not parent request.  Social promotion is illegal according to the Reading Sufficiency Act.  

  
Field Trips 

     Field trips will not be scheduled at this time due to Covid-19. 
 

Head Start Enrollment 
     In cooperation with KiBois Head Start, Vian Elementary offers a three-year-old and a four-year-old 
program. Enrollment is each year in the spring. To qualify for the three-year-old program, the child 
must be three years of age before September 1, 2020. Four-year-olds must be four years of age 
before September 1, 2020.  The child must be potty trained.  Three-year-old children must come to 
pre-enrollment in order to participate in a screening that is required for entry into the program. 
At the appointment, the parent is required to complete a Head Start application, a Vian Elementary 
enrollment form, and present the following documents: 
          1. Child’s state issued birth certificate 

2. Child’s current shot record 
3. Child’s CDIB card (if they are of Indian descent) 
4. Child’s Sooner Care or insurance card 
5. Parent’s state issued photo I.D.(driver’s license) 
6. Proof of residency (eg. a utility bill)  
7. Proof of income 
8. Social Security card for ALL family members 
9. Custody or guardianship documents (if applicable) 
 



Enrollment in these classes is limited. 
 Incomplete applications cannot be accepted.  

  
Students With Special Needs 

     No student will be denied access to any program due to accessibility of facility or the need for 
special or modified equipment.  It is necessary that the  administration receive notice at least two 
weeks in advance of the event. 

  
Insurance 

     Insurance for students is available through a reputable company selected by school officials. 
Students will have the opportunity to enroll, taking advantage of the 24 hour or school time coverage 
plans. Insurance or affidavits must be obtained from teachers or in the principal’s office. The cost of 
student insurance cannot be paid by public school general funds. Therefore, the school district will 
provide insurance information to parents, but the cost of the student insurance policy is the parent’s 
responsibility. 
 

Drug and Alcohol Free School 
Vian Public School is a 24 hour tobacco-free zone. 

      Possession and use of illicit drugs and unlawful possession and use of alcohol is wrong and 
harmful.  Students are prohibited from using, being under the influence of, possessing, furnishing, 
distributing, selling, conspiring to sell or possess or being in the chain of sale or distribution of 
alcoholic beverages, non-intoxicating beverages (as defined by Oklahoma law, i.e., 3.2 beer), illegal 
or illicit drugs, or other mood altering substances at school including k2 or any incense, while at 
school, in school vehicles, or at any school-sponsored event. “Mood-altering substances” includes 
paint, glue, aerosol sprays, and similar substances. 
     Over the counter medications being used for an abusive purpose, i.e., when they are not used in 
compliance with the prescription or directions for use and are not being used to treat a current health 
condition of the student are also prohibited. 
      Violation of these rules will result in disciplinary measures, which may include suspension for the 
remainder of the current semester and the following semester and will be reported to all enforcement 
authorities.  

Reading Sufficiency Act 
(Updated April 9, 2020) 

  
     The purpose of this document is to provide guidance to districts as they make promotion and 
retention decisions for third graders under the Reading Sufficiency Act (RSA) for the 2020-2021 
school year. This document will outline the steps districts should take for their third-grade students. 
The purpose of the RSA is to ensure that third-grade students have sufficient reading ability to be 
successful in later grades. Under the RSA, third-grade students have four pathways to promotion.  
 
Pathway 1 - Meet RSA criteria on the Oklahoma State Testing Program Without Oklahoma 
State Testing Program (OSTP) scores. 
 



Pathway 2 - Meet the end-of-year grade level target for third grade on one of the screening 
assessments approved by the State Board of Education  
     Examine the screening assessment scores of all third-grade students. If a student meets the 
grade-level target for STAR reading at any time during first, second or third grade, including 
benchmark windows or progress monitoring, then the student may be promoted through this pathway. 
 
Pathway 3 - Meet the requirements of one of the good-cause exemptions  
     Determine if any of the remaining third-grade students meet the criteria for one of the seven 
good-cause exemptions listed below. Ensure the required documentation is included in the student’s 
permanent record. Students promoted through this pathway must continue to receive intervention 
through an IEP, English Language Academic Plan (ELAP) or an Academic Progress Plan (APP) until 
the student demonstrates grade-level proficiency in reading as measured by an approved screening 
assessment.  
     Good-Cause Exemption 1 Students who are English learners who have had less than two years 
of instruction in English and are identified as Limited English Proficient/ English learner on an 
approved screening too.  
     Good-Cause Exemption 2 Students with disabilities whose Individualized Education Plan (IEP) 
indicates they are to be assessed with the Oklahoma Alternate Assessment Program (OAAP) Proof 
of IEP that requires assessment with OAAP. 
     Good-Cause Exemption 3 Students who demonstrate an acceptable level of performance on an 
alternative standardized reading test approved by the Oklahoma State Board of Education. 
     Good-Cause Exemption 4 Students who demonstrate through a teacher-developed portfolio that 
they can read on grade level. Work included in the portfolio must be completed independently by the 
student.  
     Good-Cause Exemption 5 Students with disabilities who participate in the Oklahoma School 
Testing Program (OSTP) and who have an Individualized Education Program (IEP) reflecting that the 
student has received intensive remediation in reading and has made adequate progress toward IEP 
Goals. 
     Good-Cause Exemption 6 Students who have received intensive remediation in reading for two 
or more years but still demonstrate a deficiency in reading and who were previously retained for 
academic reasons. 
     Good-Cause Exemption 7 Students facing exceptional emergency circumstances that prevent 
them from being assessed during the testing window. 
 
Pathway 4 - Unanimous decision by the Student Reading Proficiency Team to promote with 
probation  
     Students who do not meet any of the criteria above should be considered by a Student Reading 
Proficiency Team (SRPT). The SRPT includes the parent or guardian, the child’s current reading 
teacher, future reading teacher and a certified reading specialist (if one is available).  
 
     If the team makes a unanimous decision to promote to fourth grade with probation, then the 
principal and superintendent must approve the promotion. Any student promoted on a probationary 
basis will receive intensive reading instruction in fourth grade as outlined through an Academic 



Progress Plan (APP) until the student demonstrates grade-level proficiency through one of the 
approved screening assessments. 
 
     If any member of the SRPT disagrees with a promotion decision, or the principal or superintendent 
do not approve the promotion, then the student is to be retained for third grade. Any student who is 
retained must receive intensive reading instruction as outlined through an APP for the entire year. 
The parent or guardian must be notified in writing that the student will be retained.  
  
     As the SRPT is making a decision, it is important to keep in mind the progress of the student. 
Examining progress monitoring data that has been gathered while the student was on an Academic 
Progress Plan can help the SRPT determine if the student is able to continue making needed 
progress if intervention continues, regardless of grade placement.  
 
     In addition, students in Kindergarten, First, or Second Grades, that do not meet the benchmark on 
the approved screening instrument, will be placed on an Academic Progress Plan (APP), and will 
receive remediation in reading until the student has met the reading benchmark. 

 
Search and Seizure 

     The superintendent or principal, teacher, or security personnel of any public school in the State of 
Oklahoma, upon reasonable suspicion, shall have the authority to detain and search or authorize the 
search of any pupil or property in the possession of the pupil when said pupil is on any school 
premises or while in transit under the authority of the school, or while attending any function 
sponsored or authorized by the school, for dangerous weapons or controlled substances, as defined 
in the Uniform Controlled Dangerous Substances Act, and hereinafter referred to a controlled 
dangerous substances, intoxicating beverages, low-point beer, as defined by Section 163.2 of Title 37 
of the Oklahoma Statutes, or for missing or stolen property if said property be reasonably suspected 
to have been taken from a pupil, a school employee or the school during school activities. The search 
shall be conducted by a person of the same sex as the person being searched and shall be 
witnessed by at least one other authorized person, said person to be of the same sex if practicable. 
      The superintendent or principal authorizing the search shall have authority to detain the pupil or 
pupils to be searched and to preserve any dangerous weapons or controlled dangerous substances 
that might be in their possession including the authority to authorize any other persons they deem 
necessary to restrain such pupil or pupils or to preserve any dangerous weapons or controlled 
substance. 
      Pupils shall not have any reasonable expectation of privacy toward school administrators or 
teachers in the contents of a school locker, desk or other school property. School personnel shall 
have access to school lockers, desks, and other school property in order to properly supervise the 
welfare of pupils. School lockers, desks, and other areas of school facilities may be opened and 
examined by school officials at any time and no reason shall be necessary for such search.  

  
Asbestos Hazard Emergency Response Act Compliance 

     All of the buildings of Vian Public Schools were inspected for building materials containing 
asbestos and a report of this inspection, laboratory analysis of the samples and other pertinent data 



are included in the Asbestos Hazard Emergency Response Act (AHERA) management plan for each 
organizational unit is on file on the office of the Principal of that unit and the master AHERA 
management plan is on file in the office of the Superintendent of Schools.   These AHERA 
management plans are available for the public to review upon request to the building Principal or to 
the Superintendent of Schools.  These documents are made available to enable the public to 
determine if the AHERA management plan has been satisfactorily implemented. 
 

 Meningitis Information 
     This information  was prepared with information obtained from the Oklahoma State Department of 
Education and Oklahoma State Department of Health and is provided to parents of Vian Elementary 
in conjunction, and compliance with SB 1467. 

What is meningococcal disease? 
     Meningococcal (men-IN-jo-kok-ul) disease is a rare but sometimes fatal disease caused by a 
bacterium called Neisseria meningitidis. The disease causes either meningitis, severe swelling of the 
brain and spinal cord, or meningococcemia, a serious infection of the blood. 

Signs and Symptoms of Meningitis 
  Headache Fever Chills Stiff neck Extreme tiredness Vomiting 
Sensitivity to light  Rash of small purplish black-red dots 

Who is at risk from meningococcal disease? 
     Although the risk is extremely low, disease does occur. Babies less than a year old have the 
highest risk for meningococcal disease, but no vaccine is available to protect them. Teenagers and 
young adults, aged 15 to 22 years, are at increased risk because of behaviors that spread the 
disease. On average two to three people in this age group get meningococcal disease every year in 
Oklahoma. More than half of these could be prevented by vaccine. College freshmen living in 
dormitories have a greater chance of contracting the disease than other persons their age. Others at 
increased risk are those with immune system problems, without a spleen, and traveling to parts of the 
world where the disease is more common. 

How is the disease spread? 
     The disease is spread by droplets in the air and direct contact with someone who is infected. That 
includes coughing or sneezing, kissing, sharing a water bottle or drinking glass, lipstick, lip 
balm–anything an infected person touches with his or her mouth. 

Is meningococcal disease dangerous? 
     Yes, every year in the United States about 2,500 people are infected and about 300 people a year 
die, in spite of treatment with antibiotics. Of those who live, about 400 a year lose their arms or legs, 
become deaf, have problems with their nervous systems, become mentally retarded, or suffer 
seizures or strokes. This is why preventing the disease is important. If your child has symptoms of 
meningococcal disease contact your health-care provider immediately. 

How can meningococcal disease be prevented? 
     Vaccines can prevent many types of meningococcal disease, but not all types. There are two 
vaccines available in the United States that protect against four of the five most common strains of 
the meningococcal bacteria. Teenagers and young adults can also reduce their risk by taking good 
care of themselves, by eating a balanced diet, getting enough sleep and exercise, as well as avoiding 
cigarettes and alcohol. 



Is the meningococcal vaccine safe? 
     Yes, both vaccines are safe; however, there are risks with any vaccine. About half of the people 
who get the vaccine will have pain and redness where the shot was given, but because the vaccine is 
not made from the whole bacteria, it cannot cause bloodstream infections or meningitis. A small 
percentage of people who get the vaccine develop a fever. Vaccines, like all medicines, carry a risk of 
an allergic reaction, but this risk is very small. Your physician will discuss the risks and benefits of the 
vaccine with you.  

Does the meningococcal vaccine work? 
     Yes, the new meningococcal vaccine protects about 90 percent of the people who receive it from 
meningococcal disease caused by types A, C, Y, and W-135. These types cause almost two-thirds of 
all meningococcal disease in teenagers in the United States. It does not prevent type B, which causes 
about one third of the cases in teenagers. 

Does the meningococcal vaccine prevent all cases of meningitis? 
      No, however, 63 percent of the meningitis cases in 18-22 year olds occurring in Oklahoma from 
2000 through 2005 could have been prevented by vaccination. The meningococcal vaccine does not 
include type B. Scientists have not been able to make a vaccine that will protect against type B. Other 
bacteria and viruses can also cause meningitis. More information about these causes can be found at 
the National Meningitis Association Web site  www.nmaus.org. 

Where can I get the vaccine for my son or daughter? 
     If your child has health insurance you can obtain the meningococcal vaccine from your health-care 
provider. Local county health departments have the vaccine available at no charge for all children 
who have no health insurance, are Medicaid eligible, are Native American, or whose health insurance 
does not pay for vaccines, and are either 15 through 18 years of age, or who do not have a spleen, 
have certain immune system problems, or who will be traveling to certain parts of the world. 

Is this vaccine required to attend school in Oklahoma? 
     This vaccine is not required to attend kindergarten through the 12th grade in Oklahoma. However, 
it is required for students who are enrolling in colleges and other schools after high school who will 
live in dormitories or on-campus housing. 

Where can I get more information? 
     For more information contact your healthcare provider, the Sequoyah County Health Department 
at 918-775-6201 or visit the Oklahoma Department of Health at  www.ok.gov/health  
 

Collection of Personally Identifiable Information  
     Educational records containing personally identifiable information collected by schools in the 
identification, location, screening, and evaluation of children shall be maintained in accordance with 
Family Educational Rights and Privacy Act (FERPA) and the Policies and Procedures for Special 
Education in Oklahoma. School districts develop and implement a local policy regarding the 
collection, storage, disclosure, and destruction of confidential student records. Parents may obtain a 
copy of the local policy form the local school district’s administrator. 
  
     These are the rights of parents and children regarding personally identifiable information in 
accordance with FERPA. 

·  To inspect the student's’ education records; 



  
·  To request the amendment of education records to ensure that they are not inaccurate, 

misleading, or in violation of the student's’ privacy or other rights; 
  
·  To consent to disclose education records, except where consent is not required to authorize 

disclosure; 
  

       · To file complaints with the Family Policy and Regulations Office, United States 
Department of Education, Washington D.C. 20202, concerning alleged violations of the requirements 
of FERPA. 

  
·  To obtain a copy of the FERPA policy adopted by the local school district upon request being 

made to the local school administrator. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  



                                                            Vian Public School 
2020-2021 Educational Plan 

These guidelines may be updated frequently based on the changing and fluid environment of the COVID-19 
situation. All updates will be based on current information provided by the Centers for Disease Control, and 

State and Local Health Agencies.  

PURPOSE 

The purpose of this plan is to provide expectations and guidance to families for the 2020-2021 school year. 
This plan may be modified as necessary and this document will be updated. 
 

ACADEMIC PLANS 

In order to prevent the spread of COVID-19, Vian Public Schools will begin the 2021 school year in                  
our Purple and Gold Rotation Schedule. Vian Public School officials will continually and closely              
monitor student and staff health and community transmission rates of Coronavirus throughout the             
school year. Decisions regarding a change in educational schedule will be based on current health               
data and made with the advice of local health professionals.  
 
Purple and Gold Rotation Schedule 

● Student schedules will rotate so that social distancing may be implemented in classrooms and 
on school buses. The student body will be split in half - Team Purple and Team Gold. Team 
Purple will attend school on campus while Team Gold participates in class online. The next 
week Team Gold will attend school on campus and Team Purple will participate in class online. 
The groups will rotate each week.  

● Students attending school on campus will attend Monday - Thursday and participate in online 
learning through Google Classroom on Friday.  

● During alternate weeks, students must log in to Google Classroom, communicate with 
teachers and submit assignments in order to be considered in attendance. Grades will be 
taken and students may pass or fail a course or grade depending on participation and 
performance.  

● On Fridays, teachers will be available for tutoring sessions during regular school hours. 
Students must make appointments in advance.  

● Students can maintain activity eligibility if attendance and grade requirements are met. Vian 
Public Schools grading and eligibility policies are in effect.  

● Students have access to school resources, such as a Chromebook and/or hotspot if necessary 
to participate in Google Classroom at home. The student assumes responsibility for the device 
and must bring it to class each week and keep it in working order. The student is responsible 
for replacing the device if it is broken or lost.  

● Students and staff must stay home if exhibiting symptoms of illness. 
● Staff will increase cleaning of school buildings and buses. 
● Students are encouraged to drink from personal water bottles rather than fountains.  
● Students and staff will observe increased hand washing procedures and have access to 

sanitizers. 



● Masks are required for all staff and students. Students in grades PK-3 may remove masks 
when in class.  

● Visitor access to buildings will be limited. 
● Full meal service provided for on-site students and choices will be provided. Food will be 

packaged in individual containers and students will eat in classrooms rather than in the 
cafeteria.  

● Families or students may pick up meals when students are learning through Google 
Classroom.  

 
Distance Learning 

● If COVID-19 infections increase and it becomes unsafe or impossible to conduct school in 
person, students will complete assignments through an online platform only.  

● Students have access to school resources, such as a Chromebook and/or hotspot if necessary 
to participate in school at home. The student assumes responsibility for the device and must 
keep it in working order and return it to school at the appropriate time. The student is 
responsible for replacing the device if it is broken or lost.  

● Grades will be taken and students may pass or fail a course or grade depending on 
participation and performance.  

● Students can maintain activity eligibility if attendance and grade requirements are met. Vian 
Public Schools grading and eligibility policies are in effect.  

● Students may choose to enroll in distance learning individually. These students will participate 
in online learning, but may be required to come to school for certain assessments. Students 
are eligible to return to the physical classroom. Re-entry will be handled on a case-by-case 
basis by building administration. Families may meet with building principals to apply for 
distance learning.  

● Meal services are offered, but food must be picked up by family members or students.  
 
Traditional Classroom 

● Traditional in-person learning will resume if COVID-19 infections decrease and it is safe to fully 
return to school. 

● Traditional school calendar will be observed.  
● Staff will increase cleaning of school buildings and buses. 
● Students and staff will observe increased hand washing procedures and have access to 

sanitizers. 
● Visitor access to buildings will be limited. 
● Students and staff must stay home if exhibiting symptoms of illness.  
● Students are encouraged to drink from personal water bottles rather than fountains. 
● Students can maintain activity eligibility if attendance and grade requirements are met. 
● Masks encouraged, but not required for staff and students 
● Full meal service provided as usual. 

 

TEMPERATURE CHECKS 
Masks are required on Vian Public School campus at all times. Temperature checks will be performed 



on each student before they enter the school building. Students who have a temperature of 100 
degrees or higher will be sent to the office to have their temperature checked again in an isolated 
area. If the reading is confirmed, the student will remain in place and the parent/guardian will be 
notified immediately. The student will not be allowed to stay at school.  
 

TRANSPORTATION 

 
The following bus rider regulations are in addition to the regular district bus rider rules.  
1. Parents are responsible to check student(s) temperature each morning before boarding buses.  
2. Masks are required to be worn while riding the bus (AM & PM).  
3. All buses will be sanitized and wiped down daily.  
4. Regular bus routes will be running as in the past.  
5. Vian Public Schools recommends alternate transportation, other than school buses, for students, if 
possible.  
6. Social distancing will be practiced as much as possible.  
7. Bus windows may be open to maximize air flow. .  
8. Assigned seating may be implemented for all students.  
9. No food or drink will be permitted on buses.  
10. Same protocol for allowing a student to re-enter the learning environment after testing positive for 
COVID-19 will be used for school transportation.  
 

COMMUNICATION OF POSITIVE COVID-19 CASES 

If/When we have a confirmed Covid-19 case at Vian Public Schools, we will send a message to 
parents of the affected student and to any parent that had known contact with an individual who has 
Covid-19. Contact tracing will be done under the direction of the Health Department and within the 
guidelines of FERPA.  
 

MANAGING COVID-19 CASES AND PERSONAL PROTECTIVE EQUIPMENT 

The items herein are written under the guidance of medical professionals, who urge all policymakers 
and patrons to acknowledge that COVID-19 policies are intended to mitigate, not eliminate, risk. No 
single action or set of actions will completely eliminate the risk of SARS-CoV-2 (Covid-19) 
transmission, but implementation of several coordinated interventions can greatly reduce that risk. 
This document is fluid and is not an exhaustive manual of our approach or policies regarding 
Covid-19. This is however a guide to answer questions posed in our community round table 
discussions and our community survey. Our mission is to implement as many mitigating practical 
measures within the confines of the school day and provide the best education possible.  
 
Management of Positive Covid-19 cases and management of suspected cases of Covid-19 will be 
orchestrated under the direction of the Health Department and maybe more, or less, restrictive based 
on data at the time. Health Department guidance may supersede the protocols listed below. These 
protocols are intended to be a guidance document to help answer questions that may arise and serve 



as a minimum criteria with the information available at this moment in time.  
 
When a student tests positive for Covid-19  
Students who test positive for Covid-19 will be sent home and may return when they meet the 
appropriate Oklahoma State Health Department (OSDH) criteria for release from isolation. The school 
district is committed to the protection of student rights, and the names of students who test positive 
will not be released. However, the school will make every effort to contact parents who have students 
that may have been in contact with a student who has  COVID-19.  
Release From Isolation Guidance for COVID-19 Cases  
For releasing symptomatic cases of COVID-19 from isolation, the Oklahoma State Department of 
Health (OSDH) and other local health departments in Oklahoma follow the CDC guidance for release 
from isolation. Once you meet the criteria outlined in one of the strategies below , you are considered 
released from isolation.  
 

Asymptomatic patients with COVID-19 should remain isolated until:  
Individuals with laboratory-confirmed COVID-19 who have not had any symptoms may 
discontinue home isolation when at least 10 days have passed since the date of their first 
positive COVID-19 diagnostic test and have had no subsequent illnesses.  
 
Symptomatic patients with COVID-19 should remain isolated until: 
● Symptom-Based Strategy:  

● At least 24 hours has passed since recovery defined as resolution of fever without the 
use of fever-reducing medications AND 

● improvement in respiratory symptoms (e.g. cough, shortness of breath) AND  
● At least 10 days have passed since symptoms first appeared  

● Test-Based Strategy:  
● Resolution of fever without the use of fever-reducing medications AND  
● Improvement in Respiratory symptoms (e.g. cough, shortness of breath) AND  
● Negative results of an FDA EUA COVID-19 molecular assay for detection of 

SARS-COV-2 from at least 2 consecutive respiratory specimens collected at least 24 
hours apart (total of two negative specimens.)  

 
When a student has symptoms of Covid-19  
Students with a fever of 100 degrees or higher will be sent home and are highly encouraged to get 
tested for Covid-19. Students with symptoms may return to school once they are fever-free for 24 
hours without medication. Parents who desire not to have their child tested for Covid-19 after running 
a fever in excess of 100 degrees will be treated as a presumed positive case and the options listed in 
the section titled When a student tests positive for Covid-19 above will serve as a guideline for 
reentry.  
Deviations from this protocol may be granted upon recommendation and consent from the Health 
Department and approved by the principal. Students with symptoms other than a fever will be 
managed on a case by case basis with guidance from the Health Department.  
 



 
When a sibling, parent, or other person living in the household has Covid-19  
Any student who resides in a household with an active, positive, case of Covid-19 will be asked to 
stay home for a period of 14 days. The student may participate in distance learning during quarantine.  

 
What to do if you are sick: https://coronavirus.health.ok.gov/what-do-if-you-are-sick  
 
State and county coronavirus statistics https://coronavirus.health.ok.gov/  
 
Locations where I can get tested for COVID-19 https://coronavirus.health.ok.gov/testing-sites  
 
Communication with Parents and Community  
● It is vital that lines of communication remain open. If your child has tested positive or may have                   
been exposed to Covid-19, please notify your school immediately, so we can all coordinate with the                
Health Department on action steps that need to ensue in an effort to maintain a safe environment.  
● All communication with parents and the community will be delivered through mass messenger (call 
and text) and the district web page and Facebook page. Direct communication with site principals, 
offices, and teachers through phone, text and email will be used on a regular basis. Vian Public 

https://coronavirus.health.ok.gov/what-do-if-you-are-sick
https://coronavirus.health.ok.gov/
https://coronavirus.health.ok.gov/testing-sites


Schools is committed to strong communication and responsive action. If you need assistance and 
cannot reach your site, you may reach out to Victor Salcedo, Superintendent, at 
vsalcedo@vian.k12.ok.us 
Instruction, Health Protocols, and Activities 
Vian public schools will conduct all school activities consistent with and informed by applicable health 
orders, protocols and guidelines. The Oklahoma State Department of Health (OSDH) has developed 
the Oklahoma COVID-19 Alert System, a multitiered risk measurement tool with corresponding color 
categories that identify the current COVID-19 risk level on a county-by-county basis. These 
designations, as modified below for purposes of school operations and which, at a minimum, all 
public schools should conduct activities in accordance with, will be updated weekly each Friday 
based on updates to the Oklahoma COVID-19 Alert System. Vian Public Schools will use these 
guidelines to determine safe procedures and policies for students, staff, and visitors.  Vian Public 
Schools may impose stricter requirements, but will not go below these minimum standards for safety.  
 

Oklahoma School Safety Protocols 
 

 
 

GREEN LEVEL - Fewer than 1.43 cases per 100,000 
 

YELLOW LEVEL - More than 1.43 but fewer than 14.39 cases per 100,000  
 

ORANGE LEVEL 1 - More than 14.39 but fewer than 25 cases per 100,000  
 

https://coronavirus.health.ok.gov/covid-19-alert-system
https://sde.ok.gov/sites/default/files/documents/files/Oklahoma%20Schools%20Safety%20Protocols%20Draft.pdf


ORANGE LEVEL 2 - More than 25 but fewer than 50 cases per 100,000  
 

RED LEVEL - 50 or more cases per 100,000  

EMPLOYEE GUIDELINES 

  
Before Entering Building  

● Until further notice, employees must take their temperature and answer a screener BEFORE 
reporting to their work area. A Google Form will be provided to the employee for the purpose 
of filling out the screener and logging temperature. If Google access is not available to 
employees, a paper form will be provided. If an employee does not have a personal 
thermometer, one will be provided at the site to take temperature upon arriving to work.  

● Each site principal will verify temperature log on a daily basis  
● No one with a fever will be allowed to remain at work until fever free for at least 24 hours 

WITHOUT MEDICATION. The CDC considers a person to have a fever when he or she has a 
measured temperature of 100° F (38° C) or greater  

● Sanitize hands at entry station(s) provided when hand washing at a sink is not practical  
● A mask will be provided for employees to wear or the employee may provide his or her own. 

Masks are mandatory for all employees.  
 

While in the Building:  
● Limit size of gatherings as much as possible.  
● To the greatest extent possible, maintain at least six feet of distance between individuals at all 

times  
● Adhere to sneeze and cough etiquette  
● Wash hands vigorously (20 seconds or more) and routinely, or use provided hand sanitizer  
● Wash hands/sanitize when handling any personal belongings. If you are gathering multiple 

students’ belongings, you should wash your hands/sanitize before moving to a new students’ 
personal items  

● Try to avoid using any areas that are not essential to your task.  
● Where and when possible, open classroom doors and windows to allow ventilation given 

security and weather concerns. Exterior doors to all  buildings will remain closed and locked at 
all times.  

 
Leaving the Building:  

● Gloves are available for all tasks in the cleaning process.  
● While cleaning, please keep doors and/or windows open to allow for proper ventilation 
● If disinfecting wipes are not available, custodians will make or advise the proper bleach 

solution for cleaning.  
● Disinfect surfaces of the areas you and students were in contact with - door handles, sinks, 

soap dispensers, light switches, countertops, chairs, tables, desks, phones,other classroom 
equipment, etc. 



● Use a disinfecting wipe or approved cleaner to clean electronics, as opposed to spraying them 
directly.  

● Sanitize all manipulatives, shared books, toys, etc. Disinfectant spray may be used on items 
that are difficult to wipe down.  

● Secure the location before leaving. 
Custodial staff will be required to wear a KN95 mask when cleaning a room previously occupied by 

an individual who tested positive for COVID-19. Teaching staff are not responsible for cleaning a 
classroom or area where a known infection has occurred. 

EMPLOYEE EXPOSURE GUIDELINES 

 
Employees with COVID-like symptoms but NO KNOWN EXPOSURE or close contact to someone 
with COVID-19: 

● Notify the site principal of status 
● Employees with a fever should stay at home until they are free of fever (100°) and signs of a 

fever for at least 24 hours, without the use of fever-reducing medications  
● Employees with COVID-like symptoms and NO fever may come to work and must wear a 

mask  
● Documentation kept by administrator or designee including employee name, date, symptoms  
● Site principal and employee will contact Delaina Risley for leave clarification related to 

COVID-like symptoms  
 
Employees with known exposure to COVID-19:  
Notify building principal and  superintendent Victor Salcedo IMMEDIATELY 

● Definition of COVID-19 exposure  
○ Individuals in close contact with an affected person. Close contact includes:  

■ Living in the same household as a person with COVID-19  
■ Caring for a person with COVID-19  
■ For COVID-19, a close contact is defined as any individual who was NOT wearing 

PPE and was within 6 feet of an infected person who was also NOT wearing PPE for 
at least 15 minutes starting from 2 days before illness onset (or, for asymptomatic 
patients, 2 days prior to positive specimen collection) until the time the patient is 
isolated.  

● Employee has been near but NOT in close contact with a confirmed COVID-19 case, there is a 
low risk of infection and employee may continue to go to work and school but should monitor 
health for 14 days.  Wearing a mask is required. 

● Employees in close contact with someone who has a confirmed case of COVID-19  
○ Contact your physician and do not come to work 
○ Employees may return to work after 

■ Quarantine for 14 days or after exposure based on the time it takes to develop illness  
■ Physician releases employee to return to work 

○ Monitor your health for fever, cough and shortness of breath during the 14 days 
 

https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-plan/appendix.html#contact


Employees returning to work if confirmed to have COVID-19:  
If an employee has previously tested positive for COVID-19, they can discontinue home isolation and 
return to work under the following conditions:  

● At least 24 hours have passed since recovery - defined as resolution of fever without the use 
of fever-reducing medications AND,  

● Other symptoms have improved (for example, when your cough or shortness of breath have 
improved) AND,  

● At least 10 days have passed since symptoms first appeared AND, 
● The employee has received a negative test result or release from a health care provider or the 

Health Department 
 
Travel  
Given CDC guidance, employees who choose to travel outside of the country will be required to meet 
with Delaina Risley for return-to-work guidelines. 

STUDENT GUIDELINES 

 
Before Entering Building:  

● Parents must keep their student at home if they are sick and notify school.  
● Parents must take their child’s temperature before coming to school. 
● Any student with a fever after arrival will be taken to the office and sent to a quarantine room. 

The CDC considers a person to have a fever when he or she has a measured temperature of 
100° F or greater.  

● Parents will be contacted and the student will be required to return home until fever free for at 
least 24 hours WITHOUT MEDICATION.  

● Parents will be required to notify school prior to returning.  
● Appointed personnel at the building will assess whether a student is cleared to return to 

school.  
● Students and/or parents may not bring food items to school for sharing with other students. 
● Masks will be provided to students, but students may bring their own.  
● Students will be required to wear masks if Sequoyah County is in level yellow or above.  

While in Building:  
● Avoid close contact (less than 6 feet space, greater than 15 minutes).  
● Cover, cough or sneeze in elbow or tissue and follow with hand hygiene.  
● Avoid touching eyes, nose and mouth.  
● Routine hand washing every 2 hours suggested.  
● Wash hands with soap and water for 20 seconds. Sing The Wolverine Song once to ensure 20 

seconds have elapsed.  
● Use hand sanitizer (60-95% alcohol based) only when hand washing is not practical.  
● Students are highly encouraged to bring their own water bottle to school.  
● Avoid large gatherings and stay socially distant from others, even when outside. 
● Adhere to rules of traffic flow in the hallway  

 



VISITOR GUIDELINES 

● Visitor access to school buildings will be limited.  One parent/family will be allowed in the office 
at a time.  Parents are encouraged to call the office of their child’s school before coming.  

● School staff will be on hand at the entrance of the Elementary Building and early Childhood 
Center to walk young students into classrooms daily.  

● Parents/Guardians may make appointments to see teachers when students are not present.  
● Masks are required at Vian Public Schools at all times for visitors during the school day. 
● Classroom parties are suspended for the 2021 school year.  
● Parents/Guardians must remain in their vehicles during pick-up time.  

  

FINAL THOUGHTS 

Bringing students, parents, and the community together is what public schools do best. Our success 
in responding to the 2020-2021 school year during COVID-19 conditions will require a community 
mindset and strong communication feedback between home and school. For any assistance with this 
plan, contact Victor Salcedo, Superintendent, at vsalcedo@vian.k12.ok.us  We thank you in advance 
for your flexibility and understanding as we continue to partner in delivering a safe educational 
environment and education for our students.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:vsalcedo@vian.k12.ok.us


AUTHORIZATION TO USE OR DISCLOSE PROTECTED HEALTH INFORMATION ("PHI")  
 

Patient 
Name:  

    Medical Record 
#  

Date of Birth:      Social Security #  
 

I hereby authorize the Oklahoma State Department of Health ("OSDH") to release the following 
information to:   

 
Vian Public Schools  

301 W. Hunter Vian, OK 74962  
phone: (918)773-5798 x100     fax (918)773-3051  
Superintendent’s email: vsalcedo@vian.k12.ok.us 

 
Information to be shared: Medical information relating to a positive confirmation of the novel coronavirus 
(SARS-CoV-2 or COVID-19) in the minor patient named above.  

The information may be disclosed for the following purpose(s) only: To notify the school that the minor 
patient attends in order for the school and OSDH to take measures that prevent the further spread of the 
coronavirus.  

I understand that by voluntarily signing this authorization:  
● l authorize the use or disclosure of the PHI as described above for the purpose(s) listed.  
● I have the right to withdraw permission for the release of my information. If I sign this 

authorization to use or disclose information, I can revoke this authorization at any time. The 
revocation must be made in writing to the person/organization disclosing the information and 
will not affect information that has already been used or disclosed 

● I have the right to receive a copy of this authorization.  
● I understand that unless the purpose of this authorization is to determine payment of a claim 

for benefits, signing this authorization will not affect the eligibility for benefits, treatment, 
enrollment or payment of claims.  

● The medical information may indicate that the minor patient has the novel coronavirus 
(SARS-CoV-2 or COVID-19), a communicable disease.  

● I understand I may change this authorization at any time by writing to the person/organization 
disclosing the PHI.  

● I understand I cannot restrict information that may have already been shared based on this 
authorization.  

● Information used or disclosed pursuant to the authorization may be subject to re-disclosure by 
the recipient and no longer be protected by the Privacy Regulation.  

● Unless revoked or otherwise indicated, this authorization's automatic expiration date will be 
one year from the date of my signature or upon the occurrence of the following event: 

 

mailto:vsalcedo@vian.k12.ok.us


 
 

   

Signature of Patient or Legal Representative  Date 

   

Description of Legal Representative’s Authority  Expiration date (if longer than one year from 
date of signature or no event is indicated) 

 
Oklahoma State Department of Health Community and Family Health Services Administration -            
HIPAA Document - retain for a minimum of 6 years  July 2020  

 
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 



 

INTRODUCTION 

 
The guidelines in this document apply to Vian Elementary students who are either:  

● Full-time virtual students 
● Students participating in distance learning as a result of the Purple/Gold rotation schedule 

 
The district has compiled a comprehensive collection of online content and digital resources as well 
as implemented Google Classroom. The district has upgraded outdated hardware, purchased new 
Chromebooks and has defined a technology plan that supports digital learning for students. The 
district is poised to transition to a distance learning model, but there should not be an expectation that 
the delivery model is fully developed. 
Changes and modifications are to be expected. The Distance Learning Instructional Plan (DLP) has 
three major components:  Content Delivery, Digital Resources, and Instructional Support. 

 
• Content Delivery defines the online resources students will use for core instructional areas and 

the supplemental resources that may be used to enhance student learning.  
 
• Digital Resources provides the steps the district is taking to ensure that all students will have 

access to hardware devices and the Internet in order to engage with digital instructional 
materials. If the district is unable to provide a student digital resources, an alternative 
instructional plan will be implemented.  

 
• Instructional Support defines the expectations and supports the district will provide for staff to 

prepare distance learning resources and how the district will support parents as they assist 
their children at home. 

 
The following table provides a concise overview of each component. 

 
 
 

CONTENT 
DELIVERY 

Students will have access to digital (online) learning materials 
and instructional activities to remain engaged in learning during 
the time that schools are closed.  
 

● Students will access “Google Classroom” that will provide 
most of the materials required for sustaining a student’s 
academic preparation in essential learning areas. 

● Instruction and content will be delivered utilizing 
Oklahoma Academic Standards. 

 
DIGITAL 

RESOURCES 

Students will have access to digital learning devices and Internet 
connectivity in order to engage with instructional learning 
materials.  
 

● Vian  Public Schools will provide internet access in the 



school parking lot. 
● Hotspots will be available contingent upon funding. 

 
 

INSTRUCTIONAL 
SUPPORT 

Teachers will continue to be provided professional development 
and strategies for teaching in a digital (online) learning 
environment. 
 

● Parents will need encouragement and strategies for 
assisting their children with learning expectations at 
home. There is not an expectation that parents are their 
children's teacher. 

 
 
 

CONTENT DELIVERY 

 
Adapted Learning – Adapted learning experiences are provided outside of the traditional classroom. 
 
 Asynchronous learning - Asynchronous learning is when students learn at different times and 
communication with teachers is not live. This allows students to work at their own pace. 
 
Synchronous learning— Synchronous learning is when learners participate in an online learning 
course at the same time but in different locations. Synchronous learning allows learners to interact 
with the instructor and other participants. This is done through software that creates a virtual 
classroom. This allows for instant feedback and clarification. 

 
Blended Virtual Learning (Hybrid Learning)—Blended learning is an instructional approach that 
includes a combination of online and in-person learning activities. For example, students can 
complete online self-paced assignments by a certain date and then meet on-site or online for 
additional learning activities. 
 
Learning Management System—A learning management system (LMS) is a software application for 
the administration, documentation, tracking, reporting, and delivery of educational courses, training 
programs, or learning and development programs. 
 
Google Classroom—Google Classroom is the learning platform that streamlines all the digital tools 
and content for a simpler and more connected learning experience. 
 
Virtual Learning (Online Learning)—Virtual Learning is a system for learning and teaching using 
the internet and special software. 
 
Zoom or Google Meet Video Conferencing —Video conferencing refers to the use of video 
technology (both hardware and software) to create a virtual meeting between two or more people in 
different physical locations. Participants can see and hear each other through this technology. 



 
Paper/Pencil – Information for picking up and turning in assignments will be provided by your child’s 
teacher. 
 
Content Delivery may include any of the following: 

● Face-to-face instruction through ZOOM or Google Meet. 
● Flipped lessons/labs using video lessons and screencasts 
● Short formative assignments through learning management system platforms (Google 

Classroom),email, or the school website 
● Threaded discussions through Google Classroom and/or email 
● Virtual labs, scenarios, demonstrations 
● Hands-on activities that can be completed at home 
● Independent reading, writing, research, exercise, and projects 

ATTENDANCE REQUIREMENTS 

 
Teachers will take attendance daily, but the meaning of attendance changes.  Distance learning 
attendance is more about ENGAGEMENT than physical presence. Monitoring attendance will be as 
follows:  
 

● Active Time Spent in LMS – This indicates time a student is active in a course that is logged 
and recorded by an LMS and is used by the district as a method to track participation in the 
course.  
 

● Student Submissions in an LMS – This indicates required coursework submissions by a 
student in a course that is logged and recorded by a learning management system (LMS) and 
is used by the district as a method to track participation in the course.  
 

● Other Indicators in an LMS – This indicates specific feature(s) that are logged and recorded 
by al earning management system (LMS) and is used by the district as a method to track 
participation in the course.  
 

● Teacher Tracked Work Time – This indicates time a student is actively working on group 
projects and/or offline work that is logged and recorded by the course teacher and is used by 
the district as a method to track participation in the course.  
  

● Teacher and Student Communication – This indicates academic-based communication 
between a student and the course teacher or the teacher and parent/guardian and is logged by 
the teacher and is used by the district as a method to track participation in the course.  
 

● Other Indicators Tracked by the Teacher – This is a description of student participation 
activities that are logged and recorded by the course teacher and is used by the district as a 
method to track participation in the course. 



 
All students are expected to have contact with their classroom teacher each week and preferably 
each day.  If that does not happen, the district will develop other means to check on families or 
students who do not regularly check in with their child’s teacher. The district will consider safe, 
welfare checks to deliver supplies and transfer homework assignments. The district may involve 
attendance officers and court action if attendance is not documented within 5 school days. 
 
The principal will create a log of all enrolled students, by week, and the teacher will mark those who 
have participated in the learning opportunities and any communication with parents/guardians. 
Communication with parents/guardians must be documented at least once a week.  
 
How attendance participation may look: 

● Attending Zoom or Google Meet 
● Participating in threaded discussions 
● Submitting work 
● Taking an assessment online and/or paper/pencil 
● Uploading a video 
● 1:1 communication via phone/email 

Attendance in distance learning courses is performance-based. Attendance is measured by 
successfully making progress in each course, staying on pace and turning in completed assignments 
in a timely manner. The following are the DLP required attendance guidelines: 
 

● If a student does not keep up with assignments, the student may be considered truant. 
●  If necessary, the district will follow the truancy policy set forth by the Vian Board of Education. 

 

MONITORING STUDENT PROGRESS 

 
Monitoring student progress is an important feature of the program. Students and parents may 
monitor grades by obtaining a Web-GAGE username and password from the office. Teachers are 
accountable to input grades and assessments into the program in a timely manner.  
 
Active communication between facilitating instructors, students, and parents/guardians is strongly 
encouraged. Parents/Guardians must provide the school with a current email address and working 
phone number. The teacher will communicate with parents/guardians to designate preferred methods 
of communication.  
 
As in a physical classroom, success in a distance learning classroom requires active participation 
with each course on a daily basis. Students are expected to stay on target and maintain adequate 
progress in my online course in order  to remain in the program. The requirement for staying on target 
is equivalent to the time spent in the traditional classroom. There will be frequent one-on-one 
communication with the principal and teachers,  



and parents/guardians will be contacted if student progress requires attention.  The course work is as 
rigorous as a face-to-face class and students must monitor their own progress, pay attention to their 
work, and submit work in a timely manner.  
 

ACADEMIC INTEGRITY AND PLAGIARISM 

 
Academic integrity is a concept used to address the many facets of authenticity within a student’s 
work. Each student will act with academic integrity at all times. Any violation of this policy will result in 
the failure of the assignment or course in which the violation occurred. A student who upholds a high 
standard of academic integrity maintains that all work turned in is his or her own and is based on the 
knowledge he or she has acquired. To put it in very simple terms, it means students should not cheat 
or plagiarize. Plagiarism is copying or using ideas or words from another person, or an Internet or 
print source and 
presenting them as your own. 
 

STUDENT ACCOUNTABILITY 

● Students shall participate in all assessments required by the school and state of Oklahoma. 
● Students will be expected to log into Google Classroom and actively participate in the 

lessons/modules/learning opportunities presented each day. 
● Credits will be awarded upon course completion with a passing grade.  
● Students must log on to classes, communicate with teachers daily, and submit work in a timely 

manner 
● Students are responsible for abiding by the student handbook and internet use agreement.  
● Involvement in the program may be reassessed at any time. Re-entry in to the physical 

classroom must be approved by the building principal.  
● Tutoring services are available on Fridays. Students will be required to come to school to take 

state and class mandated assessments as needed.  
● There will be frequent, if not daily communication between students, teachers, parents, and 

school principals regarding student progress toward grade level mastery. 
● The school district expects seniors to meet all graduations requirements. 
● Students must meet academic eligibility requirements and be on campus for a minimum of one 

class per day in order to maintain activity eligibility. It must be the same class each day. 
● Seniors are expected to meet all requirements for graduation.  

 

TEACHER ACCOUNTABILITY 

 
 Vian Elementary Teachers will: 

● Create and share high quality educational activities with all students and ensure that virtual 
students receive access to the same curriculum as students who are present in the classroom. 

● Empower students to reach grade level proficiency by providing quality educational resources 
and supports. 



● Encourage students and families that learning can still take place at home and that students 
can reach grade level proficiency with diligent work and cooperation with the teacher. 

● Collaborate with families and colleagues frequently in order to maintain a positive school 
climate and make progress together. 

● Remain positive and encouraging to students, families, the community, and each other. 
● Make contact with their students and/or the parent of the student, monitor progress, and offer 

assistance on a regular basis. Teachers must communicate with parents of full-time virtual 
students no less than once a week.  Administration will provide a template for teachers to 
document communication with parents.  This documentation is required by the state 
department for accreditation and attendance accountability.  

 
Format of Virtual Classrooms and Online Learning Expectations 

All Vian Public School teachers will use Google Classroom as the primary means of sharing curricular 
content. Teachers may incorporate the use of other programs within Google Classroom that are 
appropriate to the grade and age level of the student. Resources may include but are not limited to: 

 
● Tumble Books 
● IXL 
● Exact Path 
● Scholastic Management Suite 
● Kahn Academy 
● Reading A-Z 

 

● Vocabulary A-Z 
● Reflex Math 
● Kami 
● Screencastify 
● See-Saw 
● YouTube educational videos 

 
 

● Mrs. Ecker and Mrs. Wingo will be made co-teachers in every Google Classroom so that virtual 
observations and evaluations may take place. 

 
● Teachers will also maintain an up-to-date web page on the VPS website. The webpage need 

not be extensive, but shall contain the teacher’s current teaching assignment, schedule, 
contact information, and a live link to the teacher’s Google Classroom(s).  
 

● Elementary teachers may have one Google Classroom or multiple classrooms. They may 
organize the content within these units in their own, but the organizational strategy must be 
clear and accessible by students and parents.  
 

● As in the physical classroom, teachers in grades PK - 3 will provide instruction in Reading, 
Math, and Language Arts daily (Monday - Friday). This must include, but is not limited to: 

○ A live class session or video of the classroom teacher (or a grade level colleague) 
providing direct instruction to students for each of the three subjects. The length 
and content of the video should be appropriate to the age level and attention span of the 
student.  



■ Teachers are encouraged to remember our Daily 5 focus on MINI-LESSONS that 
focus on direct and brief sets of instruction, interspersed with students frequently 
demonstrating skills that have been taught.  

■ Teachers are encouraged to plan together and collaborate within their grade 
level to create video content. For example, one 1st grade teacher is responsible 
for the video lesson for Math, one for Reading, and one for Language Arts. They 
share the videos in Google Drive and upload the recordings into their respective 
classrooms daily.  

○ An assignment or task that the student must complete. 
 

● Teachers in grades 4-5 shall include Science and Social Studies content in their lessons as 
they do in their physical classrooms and will provide a live teaching video in these content 
areas at least once a week. 
 

● As in the physical classroom, teachers of enrichment activities (PE, Music, Art) will provide 
instruction in their subject matter daily (Monday - Friday).  Instead of a classroom for each 
grade level, activity teachers may have a lower grade Google Classroom (EC-2nd) and an 
upper grade Google Classroom (3rd - 5th).  Virtual students will be provided with a schedule 
that will guide their participation in activity classrooms. Students will be instructed to participate 
in ALL classes, not just their preferred activities.  The time requirement for student participation 
in PE classes has not been lifted by the State of Oklahoma. Activity teachers may ask for 
students to upload assignments or require feedback from students in order to document 
participation in class activities.  

 
● Grades will be taken in all subjects as usual. The Vian Elementary teacher handbook states: 

“Students’ grades should be kept accurately and not artificially inflated.  At the same 
time, students may be given opportunities to obtain bonus points or to redo assignments 
in order to obtain mastery of the subject matter.  Teachers must use professional 
judgment in these matters. A student’s grades should accurately reflect the student’s 
progress toward curriculum goals and will help determine eligibility for retention, 
remediation, special services, or advancement.  Fair and accurate grading is essential. 
During a normal nine week period, teachers should record between 16 and 18 grades in 
each subject.  A normal nine week period is a period that does not include OSTP testing 
or significant unscheduled breaks from school due to weather” 

 
● Teachers are expected to use their professional judgement and expertise to determine when 

and how it is best and appropriate to assess students in the virtual classroom.  Assessments 
may take many forms and teachers must explore several options with their students and 
determine what is most effective for each student and situation.  

 
● Teachers may send paper/pencil activities and assignments home with students and require 

work back from students. In fact, the younger the student, the more frequent this supplemental 
practice should be. For example, students in grades PK-3 must be taught how to write in print 
and cursive and should be made to practice this skill daily. Teachers may send supplemental 
work packets home with rotation students on Thursday and provide physical work packets for 



full-time virtual students. However, these resources are a supplement to the virtual classroom 
and not a substitute for direct instruction from the teacher.  

 
The Oklahoma State Department of Education recommends the following daily schedule for 
elementary students.  When planning instruction, teachers will keep the following guidelines in mind.  
 
Prekindergarten & Kindergarten: 45 minutes a day 

● 15 minutes read-aloud and literacy skills 
● 15 minutes math 
● 15 minutes of reading skills practices (i.e. rhyming, sounds in a word, and letter names and 

letter sounds)  
● Extended learning: 

○ 30-60 minutes of outdoor play  
○ 10-20 minutes of reading with family (books of their choice)  
○ 30 minutes of imaginative play 

 
1st & 2nd Grade: 1 hour and 10 minutes a day 

● 30 minutes for read-aloud or independent reading, including reading tasks or writing prompts 
● 20 minutes for a combination of math lessons, activities, application practice or games focused 

on concepts, skills or content (i.e., number sense, computation, problem solving, etc.) three 
times a week 

● 20 minutes of science/social studies activities or lessons connected to an overarching project 
or topic of study one time a week each 

● Flexible time for physical education, music, art, world languages, etc. 
  
3rd through 5th grade: 1 hour and 20 minutes a day 

● 20 minutes of read-aloud or independent reading 
● 20 minutes of reading or writing lessons, tasks or prompts; may include 15 minutes of 

independent writing 
● 20 minutes for a combination of math lessons, activities, application practice or games focused 

on concepts, skills or content of the unit (i.e., number sense, computation, problem solving, 
etc.)  

● 20 minutes of science/social studies activities or lessons connected to an overarching project 
or topic of study  

● Flexible time for physical education, music, art, world languages, etc. 
 
The school district is committed to providing equitable education for all students and provides the 
following guidelines for students with disabilities or special needs. 
 

Individualized Learning 
● Special Education teachers will collaborate with General Education teachers to determine 

individual student needs and to design and provide instructional supports and 
accommodations to address those needs. 



● As with self-contained classrooms, Special Education teachers will provide instructional 
opportunities utilizing online &/or web-based programs. 

● Special Education teachers, paraprofessionals and Related Service providers will make direct 
contact with students &/or parents. 

● Special Education Staff members may also provide "hard copy" educational activities for 
students to engage in at home either through USPS or other means. 

● Special Education staff may identify additional learning programs to provide differentiated 
opportunities to students to access remotely as determined by student progress. 

 
What are Special Education requirements during distance learning? 

IDEA requirements cannot be waived. Requirements for IEP development and review, evaluations 
and eligibility, the provision of special education and related services, data and reporting, monitoring 
and funding are still in place. However, methods to meet these requirements may look different 
during this time. 
 
In particular, the OSDE-SES expects all districts to comply with requirements to convene IEP 
meetings for students in a timely manner. 
 
Schools should encourage family/caregiver participation at meetings via alternate means, 
including telephone or video conference, which are allowable under the Individuals with 
Disabilities EducationAct 34 CFR § 300.322. 
 
VPS will use distance technology (e.g., Zoom, conference calls) to the extent possible to provide 
Child Find meetings and hold initial and annual IEP meetings and/or evaluation/eligibility meetings. 
VPS will act in good faith to support the needs of students with disabilities during this challenging time 
while being attentive to the health and safety of students, educators and other service providers. The 
OSDE’s goal is to provide maximum flexibility regarding regulatory compliance requirements in this 
context.  The Service types, in most cases, will remain the same. If an IEP team determines that a 
student needs more support during distance learning, the team will need to amend the IEP to reflect 
changes.  Placement will need to be changed for the virtual and distance learning students.  The IEP 
will need to be amended at the beginning of the school year. 
 

Related Service Considerations 
Occupational Therapy, Physical Therapy, and Speech Therapy are related services that IEP teams 
should consider for students. Teams should detail how these services will be provided, frequency, 
dates of service, session lengths, providers, and methods of delivery. Service providers such as OT, 
PT and ST, can also assess IEP goals through virtual learning sessions with students. They can 
upload videos and resources in a group using zoom, youtube videos, Google docs, links, etc. into 
virtual platforms. They will be available to assist with parent questions and tips. Teletherapy can be 
used by these service providers as well. 
 
Related service providers should refer to their appropriate certification or professional associations for 
any additional requirements and ethical considerations that may pertain to providing services online. 



DIGITAL RESOURCES 

Students will have access to digital learning devices and Internet connectivity in order to engage with 
instructional learning materials. Students will use their home computers or will check out one of the 
district’s Chromebooks to use at home. The student’s parent /guardian must sign the VPS 
Chromebook Policy Agreement before the student will be issued a VPS Chromebook.  
 
The district is providing internet access in the school parking lot. The district has also secured a 
number of hotspots through a grant from the OSDE. Hotspots will be dispersed according to the 
terms of the grant. Eligible families may receive one hotspot per household, regardless of the number 
of students within the household. A parent/guardian must sign the VPS Hotspot Checkout Policy 
before the household will be issued a hotspot.  
 
VPS teachers will be provided internet access, technology, software, and online programs in order to 
facilitate digital learning. Teachers will also be provided professional development, strategies, and 
time to prepare lessons.  
 

INSTRUCTIONAL SUPPORT 

Instructional Support is a process to maximize individual student success, while at the same time 
serving as a screening process for students who may be in need of specialized education services. 
The process consists of a team working together to identify the student’s needs, set goals, and 
develop an intervention plan to achieve those goals. The classroom teacher, administrators, 
specialists, and parents are all members of the Instructional Support Team. The team will consider 
the use of the following instructional strategies to support student learning.  
 
1. Feedback 

● Offer continuous feedback regarding progress toward accomplishing learning objectives. 
2. Lectures 

● Lecture notes, with links to related resources and other websites embedded in them, will be 
available for the learners to review. 

● Online lectures will be shorter and more to the point than lectures in live classrooms. 
● Short lectures will provide enough information to serve as a basis for further reading, research, 

or other learning activities. 
3. Discussion 

● Use discussions to encourage participatory learning, encourage learners to analyze alternative 
ways of thinking and acting, and to explore their own experiences to become better critical 
thinkers. 

● Options include asynchronous communication or synchronous (real-time) communication 
through ZOOM or Google Meet. 

4. Self-directed learning 
● The self-directed learner can pursue individualized, self-paced learning activities that allow 

him/her to search and utilize the vast resources of the Internet by virtually visiting libraries, 
museums and various institutes worldwide, talking to professionals, accessing recent research, 



and reading newspapers and peer-reviewed scholarly journals online. Teachers will factor in all 
these resources as they create self-directed learning activities. 

● Students can write collaboratively with peers and even publish written and multimedia products 
on web pages. 

5. Mentorship 
● Weekly or even daily journals and communications can be sent between mentor and student 

via e-mail, providing an ongoing 'dialogue' which supports the development of the mentor 
relationship and offers numerous opportunities for timely feedback on student questions, 
concerns and issues. 

6. Small Group Work 
● This may include discussion groups, guided design, role-playing, or games. 

7. Projects 
● Group projects can include simulations, role-playing, case studies, problem-solving exercises, 

group collaborative work, debates, small group discussion, and brainstorming. 
● Participants should receive peer feedback to expose them to diverse viewpoints. 
● Learners can pursue special interests, write or create for an audience, and publish or present 

their 
findings and conclusions via the Internet. 

● Students can also receive feedback from experts or interested peers outside the course by 
accessing the project online. 

8. Collaborative Learning 
● Compose small group participants of differing ability levels and use a variety of learning 

activities to master material initially developed by the teacher or construct knowledge on 
substantive issues. 

● Each member of the team is responsible for learning what is taught and for helping teammates 
learn. 

 

PARENT INSTRUCTIONAL SUPPORTS 

Parents will need encouragement and strategies for assisting their children with learning expectations 
at home. There is not an expectation that parents are their children’s teachers. The following are 
some guidelines or helpful hints to help parents/guardians support students becoming learners at 
home. 

● Explain the need for the changes that are occurring at home and with school. Talk about how 
school will look for them now and that it is important that they are still learning and participating 
in an educational experience. 

● Set up a daily schedule for your family. This will be very important not only because schedules 
provide consistency for young children, but also for families who have multiple children working 
and learning from home. Post the schedule in a common area so everyone knows the 
expectations and can reference it when there are questions. 

● Find a space for your child that will be conducive to their learning. You will want it to be in a 
place 
where you can monitor and provide help when needed. 



● If your child is confused about something and you are unable to help them, reach out to their 
teacher. 

 

STUDENT PRIVACY AND SAFETY 

Vian Public School ensures compliance with state and federal laws regarding student privacy and 
safety. 

● Teachers and support staff will contact and document attendance and assignment completion. 
● Teachers and support staff will be available to support learners throughout the school day. 
● Teachers will provide regular feedback and respond routinely to the efforts of learners. 
● Schools will use engagement strategies to ensure that all students interact with learning 

materials and 
maintain contact with teachers. 


