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SALADO INDEPENDENT SCHOOL DISTRICT 

 
Request for Qualifications 

 

The Salado Independent School District (“District”) is seeking Submissions in response to this 

Request for Qualifications (“RFQ”) for architectural and engineering site and facilities 

assessment, space programming design and planning services (“Architect”) for the following 

project: 

 

District-wide Site and Facilities Assessment and Planning Project 
 

DEADLINE FOR SUBMISSIONS: 

 

No later than 4:00 p.m. on Wednesday, November 30, 2016 

 

Submissions shall be clearly marked: 

 

“Submissions – Architectural and Engineering Services  

for District-wide Site and Facilities Assessment and Planning Project” 

 

Submissions shall be delivered to: 

 

  Salado Independent School District 

  Attention:  Dr. Michael Novotny, Superintendent of Schools 

P.O. Box 98 

601 N. Main Street 

Salado, Texas 76571 

 

In event clarification or additional information is needed, you may contact Dr. Novotny, 

Superintendent of Schools, at the address above or by e-mail at michael.novotny@saladoisd.org. 

 

The District reserves the right to accept or reject any Submission or any part thereof or any 

combination of Submissions and to waive any or all formalities.  All responses in the Submission 

may be used by the District in the selection process.  The District reserves the right to verify the 

accuracy and completeness of all responses by utilizing any information available to the District 

without regard to whether such information appears in the Submission. 

 

By providing a Submission, each Architect agrees to waive any claim it has or may have against 

the District, its Trustees, agents and employees, and any reference sources, arising out of or in 

connection with the administration, evaluation, or recommendation of any Submission; waiver of 

any requirements in the Request for Qualifications; acceptance or rejection of any Submission 

and award of a Contract. 

 

The District’s form of agreement is included with this Request for Qualifications. 
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Introduction 

 

The District invites architects and any other qualified professionals (“Architect”) to provide 

Submissions for architectural and engineering site and facilities assessment, space programming 

design and planning services (“the Project”).   

 

Overview 

 

The Project consists of District-wide site and facilities assessment, space programming design 

and planning services in order to assess and plan the management of the District’s current 

facilities.  The site and facilities assessment should include a survey of all District facilities that 

addresses the following issues: 

 

1. Educational adequacy of all facilities; 

2. Parity among school facilities; 

3. Identification and ranking of facilities with deficiencies; 

4. Cost estimates for repairing identified deficiencies; 

5. Possible scenarios for facilities management, based on cost of maintenance, and possible 

new campus and/or realignment. 

 

Items to be considered in the site and facilities assessment and planning include the following: 

1. School capacity 

a. The number of students housed in temporary buildings 

b. Capacity of core facilities 

c. Availability of parking 

d. Capacity of classrooms, hallways and lunchrooms 

2. Support for programs – facility support for District programs 

a. Academic Core spaces 

b. Special Education 

c. Ancillary Instruction 

d. Art Classrooms and Labs 

e. Music 

f. Vocational 

g. Athletic Facilities 

h. Auditorium/Performing Arts 

i. Media Center/libraries 

3. Technology 

a. Standardization of technology within the District 

b. Technical/physical infrastructure support for technology systems 

4. Security and supervision 

5. Instructional Aids (e.g., Smart Boards) 

6. Physical characteristics 

a. Physical appearance 

b. Building envelope, including roofs, windows, exterior doors 

c. Elevators (for buildings of more than one story) 

d. Restrooms to meet TAS and water conservation standards 
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e. Common area finishes 

f. Room finishes 

g. HVAC and DDC controls 

h. Energy efficiency including electricity, gas and water usage 

i. Parking lots and driveways 

j. Temporary buildings 

k. Kitchen equipment 

7. Learning environment 

a. Adequate space 

b. Noise level and acoustics conducive to learning 

c. Good indoor occupant temperature and lighting comfort 

d. Environmental compliance 

8. Relationship of spaces 

a. Facilities are conducive to learning and appropriately designed based on use (e.g., 

administration is easily accessible at main entrance, student dining is offset from 

main school activities, adequate direction signage) 

 

The facilities to be included in the Project are listed in Exhibit A.  The budget for the Project will 

be determined by the District Board of Trustees (“Board”) in consultation with the selected firm.   

 

Scope of Services 

 

All architectural, engineering, and consulting services for the Project as determined necessary by 

the Board in consultation with the selected Architect. 

 

Contents of Submission 

 

The Submission shall be concise and complete.  The District will require an original and ten 

(10) copies of the Submission from all interested Architects.  The original should not be 

permanently bound, so that additional copies can be made.  The Submission should include: 

 

1. A cover letter which shall include a brief statement of interest, availability, and 

intent to perform services; general qualifications for selection and signature of an 

authorized officer of the Architect who has legal authority in such matters. 

 

2. A detailed statement of Architect’s qualifications, which should include the 

following information: 

 the names and qualifications of consultants proposed for the Project; 

 all educational facilities in which Architect performed the same scope of 

services in the last seven (7) years and the name and phone number of the 

owner’s representative for each project; and 

 all projects of any type currently in progress and the name and phone number 

of the owner’s representative for each project. 

 

3. Names and qualifications of Architect’s employees and consultants (if any) 

proposed to be responsible for the Project. 
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4. A description of Architect’s process for projects of this type. 

 

5. The District requires all Architects to carry professional liability, general liability, 

auto liability and worker’s compensation/employer’s liability insurance coverage.  

Professional liability insurance should remain in force during the term of contract.  

Please state the carrier, agent, amount, expiration date and length of time you 

have maintained coverage for professional liability, general liability, auto liability 

and worker’s compensation/employer’s liability insurance coverage. 

 

6. Identify all projects within the past seven (7) years on which Architect rendered 

professional services on which a claim was asserted.  “Claim” means litigation, 

submission to a dispute resolution board, or the use of other alternate dispute 

resolution such as mediation or arbitration.  For each such project identified, 

please state the nature and description of the claim, including alleged claims for 

professional errors or omissions, contract extras, delay, disruption or impact 

claims, time extension claims, or other similar claims; the identity of the owner, 

architect or consultant, and contractor; whether Architect, or Architect’s agents, 

employees or consultants, was a party or alleged to have some responsibility for 

the claim; and the disposition of the matter.   

 

Method of Selection 

 

The Board has delegated to the Superintendent the authority to review the Submissions 

and to invite the firms he determines to be the top 3-5 firms most highly qualified for the 

Project to a presentation and interview with the Board of Trustees.  The meeting of the 

Board of Trustees is currently planned to occur on December 12, 2016 at 6:00 p.m.   

  

The Submissions will be evaluated and ranked on the basis of the following criteria: 

 

1. Experience with projects which include public schools of this type. 

 

2. Quality of past projects. 

 

3. Ability, capacity, skill, and organization to complete the assessment and 

consulting needs for the Project within budget and required schedule. 

 

4. The character, integrity, reputation, judgment, experience, location and efficiency 

of the Architect. 

 

5. Manner in which the Architect interacts with the Board of Trustees, 

administration and faculty involved with the Project. 

 

6. The number and scope of any conditions attached to the Submission. 
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7. Familiarity with the requirements of the State of Texas, Texas Education Agency, 

Texas Department of Licensing and Regulation, the County, City, and other 

entities having jurisdiction.   

 

8. Evaluation of Submission information provided. 

 

The District will first select the most highly qualified Architect based on demonstrated 

competence and qualifications, and then attempt to negotiate with the Architect a fair and 

reasonable fee. TEX. GOV’T CODE §2254.004. 

 

Texas Administrative Code, Title 22, Rule §1.147 provides:  “An Architect may submit 

information related to the monetary cost of a professional service, including information found in 

a fee schedule, only after the governmental entity has selected the Architect on the basis of 

demonstrated competence and qualifications pursuant to the Professional Services Procurement 

Act.” 
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Exhibit A:  
 

Salado ISD Facilities for the Project Include: 

 

 

 

 

All existing facilities, which include Thomas Arnold Elementary, Salado Intermediate School, 

Salado Junior High School, Salado High School, administration and support facilities. 

 

Salado ISD also seeks an analysis of new potential campus and ancillary educational facilities 

 


