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General	Information	
L%1&B*,$#*C$&%2,&1,$2^3*,%1B&4*,C23&(#"C1B9#1,&$%2$&2((3J&$"&233&4*+2+C*23&$#2+,2C$*"+,&#1<2#B31,,&"4&$%1&

49+B*+<&,"9#C16&&'()*+,'*-!./0.!'*10.*!+2'*).13!04+5('! 24+2'*).13!.(!6*+*'01!04+!-.0.*!7'04.!

)(891204)*!0'*!24+2)0.*+!:2./!0!;<=>&W&,1(2#2$1&,1C$*"+&*+&$%*,&:2+923&X*33&*+C39B1&,(1C*4*C&(#"C1B9#1,&

#132$1B&$"&2CN9*#*+<_&1a(1+B*+<_&2+B&52+2<*+<&<#2+$&49+B,6&

&

-+&2CC"#B2+C1&X*$%&.C%""3&8"2#B&O"3*CJ_&8O&A"C23_&$%1&.9(1#*+$1+B1+$&2+B&2B5*+*,$#2$*Z1&,$244&,%233&^1&

#1,("+,*^31&4"#&B1Z13"(*+<&2+B&1+4"#C*+<&(#"C1B9#1,&4"#&$%1&"(1#2$*"+&"4&$%1&/*,$#*C$6&L%1,1&

(#"C1B9#1,&,%233&C"+,$*$9$1&$%1&2B5*+*,$#2$*Z1&#1<932$*"+,&"4&$%1&/*,$#*C$&2+B&,%233&C"+,*,$&"4&<9*B13*+1,_&

%2+B^""),_&52+923,_&4"#5,_&2+B&2+J&"$%1#&B"C951+$,&B14*+*+<&,$2+B2#B&"(1#2$*+<&(#"C1B9#1,6&L%1&

.9(1#*+$1+B1+$&,%233&2((#"Z1&$%*,&.$2$1&2+B&R1B1#23&0#2+$,&:2+923&"+&2+&2++923&^2,*,_&"#&2,&

2((#"(#*2$1_&*4&41B1#23_&,$2$1&"#&3"C23&C%2+<1,&*+&#1<932$*"+,&"#&("3*CJ&X2##2+$&*551B*2$1&C%2+<1,6&

?+8242-.'0.2@*!'*7,10.2(4-!A9'()*+,'*-B!0'*!-,CD*).!.(!E(0'+!'*@2*:!C,.!-/011!4(.!C*!0+(9.*+!C3!./*!

E(0'+>!AF*6*'!.(!E&!G()01B!
&

Business	Department	Mission	
!

H,'! I2-.'2).! J2--2(4!K.0.*8*4. `&!"#$%&'"()*+,&-./&,%233&(#"Z*B1&$%1&%*<%1,$&N923*$J&*+,$#9C$*"+_&
*+,$#9C$*"+23&,$244&2+B&42C*3*$*1,&$"&1+,9#1&$%2$&1Z1#J&,$9B1+$&*,&1N9*((1B&$"&%*,b%1#&<#12$1,$&2C2B15*C&
("$1+$*236&!"#$%&'"()*+,&-./&23,"&*+$1+B,&$"&%13(&<#2B92$1&2&#1,("+,*^31&(1"(31&"4&%*<%&5"#23&
C%2#2C$1#_&C2(2^31&"4&(1#,"+23&2+B&(#"41,,*"+23&,9CC1,,_&X%"&,%233&%2Z1&2&(",*$*Z1&*5(2C$&"+&,"C*1$J6&
 
L%1&89,*+1,,&/*Z*,*"+d,&(#*52#J&<"23&*,&$"&(#"$1C$&$%1&2,,1$,&"4&$%1&B*,$#*C$&2+B&$"&1+,9#1&$%2$&233&
4*+2+C*23&$#2+,2C$*"+,&2#1&(1#4"#51B&*+&2CC"#B2+C1&X*$%&<1+1#233J&2CC1($1B&2CC"9+$*+<&(#2C$*C1,6&

Business	Department	Staff	
L%1&89,*+1,,&/1(2#$51+$&,$244&,%233&(1#4"#5&593$*(31&#"31,e&%"X1Z1#_&2B1N92$1&*+$1#+23&C"+$#"3,&2+B&
,1(2#2$*"+&"4&B9$*1,&,%233&^1&52*+$2*+1B&2$&233&$*51,&#1<2#B31,,&"4&$%1&,*=1&"4&$%1&^9,*+1,,&B1(2#$51+$&
,$2446&L%1&,$244&C"+,*,$,&"4`&

G2+&K29<%+_&89,*+1,,&:2+2<1#b'952+&M1,"9#C1,&]&DIQUF&IY[]TPIT_&Ha$6&@QTI&]&fZ29<%+g+"#$%%"()*+,6+1$&
.%2++"+&O1++*+<$"+_&WCC"9+$,&O2J2^31&:2+2<1#&]&DIQUF&IY[]TPIT_&Ha$6&@QP\&]&,(1++*+<$"+g+"#$%%"()*+,6+1$&
L"+B2&8#J2+$_&89,*+1,,&;44*C1&W,,*,$2+$bO2J#"33&]&DIQUF&IY[]TPIT6&Ha$6&@QPT&]&$^#J2+$g+"#$%%"()*+,6+1$&
!

W33&89,*+1,,&/1(2#$51+$&,$244&2#1&1a(1C$1B&$"&C"5(3J&X*$%&$%1`&

!  L(+*!(6!M./2)-!04+!K.04+0'+!&'0).2)*-!6('!N*O0-!M+,)0.('-!AE(0'+!&(12)3!IP!;MO/2C2.=Q!!
!  K)/((1!E(0'+!&(12)2*-Q!*-9*)20113!L??!G()01!'*70'+247!6'0,+Q!
!  R('./!P(9S24-!TKI!M891(3**!P04+C((SQ!!
!  R('./!P(9S24-!TKI!U2-)01!J04,01Q!-,C$804,01-!04+!9'()*+,'*-Q !
!  R('./!P(9S24-!TKI!K*4-2.2@*!T46('80.2(4!?7'**8*4. Q!04+!



North	Hopkins	ISD:	State	&	Federal	Grants	Manual,	2021	 Page	8	
&&

!  R('./!P(9S24-!TKI!N*)/4(1(73!F*-9(4-2C1*!V-*!W,2+*124*->!!
!

H2C%&,$244&515^1#&,%233&%2Z1&2+&9(]$"]B2$1&f"^&B1,C#*($*"+&"+&4*31&*+&$%1&'952+&M1,"9#C1,&
B1(2#$51+$6&>%2+<1,&$"&f"^&B1,C#*($*"+,&,%"93B&^1&52B1&X%1+&,9^,$2+$*23&C%2+<1,&"CC9#&*+&f"^&B9$*1,&
"#&#1,("+,*^*3*$*1,6&

Organizational	Chart	–		
&

&

L%1&.9(1#*+$1+B1+$_&89,*+1,,&:2+2<1#_&2+B&0#2+$,&:2+2<1#&2#1&1a15($&(",*$*"+,&9+B1#&$%1&RA.W6&
L%1&R*+2+C1bWCC"9+$,&O2J2^31&2+B&O2J#"33&(",*$*"+,&2#1&+"+]1a15($&(",*$*"+,&9+B1#&$%1&RA.W6&

General	Ledger	Maintenance	(†)	
01+1#23&31B<1#&1+$#*1,&,%233&^1&52B1&"+&2+&"+]<"*+<&^2,*,&2,&+11B1B6&H+B]"4]$%1]5"+$%&2+B&1+B]"4]
$%1]J12#&1+$#*1,&,%233&^1&52B1&"+&2&$*513J&^2,*,6&&H+B]"4]$%1]J12#&1+$#*1,&,%233&^1&52B1&(#*"#&$"&$%1&
29B*$&4*13B&X"#)&^J&$%1&B*,$#*C$d,&1a$1#+23&29B*$&4*#56&&
&
L%1&89,*+1,,&:2+2<1#&,%233&^1&#1,("+,*^31&4"#&5"+*$"#*+<&$%1&<1+1#23&31B<1#&52*+$1+2+C1&"+&2&
5"+$%3J&^2,*,&2,&(2#$&"4&$%1&5"+$%3J&H+B]"4]:"+$%&O#"C1,,6&L%1&89,*+1,,&:2+2<1#&,%233&%2Z1&93$*52$1&
#1,("+,*^*3*$J&4"#&$%1&2CC9#2CJ&"4&$%1&<1+1#23&31B<1#6&L%1&<1+1#23&31B<1#&,%233&^1&#1Z*1X1B&4"#&2CC9#2CJ&
*+&2#12,&,9C%&2,_&^9$&+"$&3*5*$1B&$"&$%1&4"33"X*+<`&
&

!  >2,%&2+B&*+Z1,$51+$&^232+C1,&1N923&$%1&#1,(1C$*Z1&^2+)&"#&*+Z1,$51+$&5"+$%3J&
,$2$151+$,&

!  W<1B&(9#C%2,1&"#B1#,_&#1C1*Z2^31,&2+B&(2J2^31,&
!  K1#*4J&$%2$&49+B&2CC"9+$,&2#1&*+&^232+C1&
!  K1#*4J&$%2$&^2+)&2CC"9+$&#1C"+C*3*+<&*$15,&2#1&(",$1B&$"&$%1&<1+1#23&31B<1#&

.9(1#*+$1+B1+$&

89,*+1,,&
:2+2<1#&

R*+2+C1bWCC"9+$,&
O2J2^31bO2J#"33&

0#2+$,&
:2+2<1#&
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Journal	Entries	(†)	
W33&<1+1#23&31B<1#&1+$#*1,&,%233&^1&*+&^232+C1&DB1^*$,&,%233&1N923&C#1B*$,F6&W&G"9#+23&K"9C%1#&,%233&^1&
9,1B&$"&B"C951+$&233&1+$#*1,6&W33&f"9#+23&1+$#*1,&,%233&^1&+95^1#1B&4"#&$#2C)*+<&(9#(",1,6&L%1&89,*+1,,&
:2+2<1#_&WCC"9+$,&O2J2^31&:2+2<1#_&2+B&O2J#"33b;44*C1&W,,*,$2+$&,%233&^1&29$%"#*=1B&$"&C#12$1&f"9#+23&
1+$#*1,6&L%1&.9(1#*+$1+B1+$&,%233&^1&29$%"#*=1B&$"&2((#"Z1&f"9#+23&1+$#*1,6&&W33&"4&$%1&24"#151+$*"+1B&
^9,*+1,,&,$244&,%233&^1&29$%"#*=1B&$"&(",$&f"9#+23&1+$#*1,&$"&$%1&<1+1#23&31B<1#6&&
&
W33&(2J#"33&<1+1#23&f"9#+23,&,%233&^1&*+$1#42C1B&$"&$%1&4*+2+C1&,J,$15&^J&$%1&(2J#"33&B1(2#$51+$6&L%1&
(2J#"33&B1(2#$51+$&,%233&Z1#*4J&$%2$&$%1&(#1](",$&(2J#"33&<1+1#23&f"9#+23,&2+B&$%1&4*+2+C1&(2J#"33&
<1+1#23&f"9#+23,&2#1&*+&^232+C1&2+B&(",$1B&2CC9#2$13J&$"&$%1&<1+1#23&31B<1#6&W33&(2J#"33&<1+1#23&f"9#+23,&
59,$&^1&(",$1B&$"&$%1&4*+2+C1&<1+1#23&31B<1#&+"&32$1#&$%2+&$%1&2C$923&(2JB2$16&
!
W33&C%2+<1,&$"&$%1&<1+1#23&31B<1#&,%"93B&^1&(",$1B&X*$%*+&$%1&,251&5"+$%&2,&$%1&C%2+<1,&"CC9##1B_&*4&
(",,*^31_&"#&2,&,""+&2,&(#2C$*C2^316&W$&$*51,_&(#*"#&$"&C3",*+<&$%1&5"+$%_&2BB*$*"+23&#1C"+C*3*+<&f"9#+23&
1+$#*1,&52J&^1&(",$1B&*+&2CC"#B2+C1&X*$%&$%1&C#12$*"+&2+B&2((#"Z23&<9*B13*+1,6&&
!
.C%""3&8"2#B&M1("#$,&2+B&2&B1$2*31B&>%1C)&O2J51+$,&#1("#$&4"#&$%1&(#1Z*"9,&5"+$%&,%"93B&^1&
<1+1#2$1B&^J&$%1&WCC"9+$,&O2J2^31&:2+2<1#&2+B&2$$2C%1B&*+&8"2#B8"")&4"#&^"2#B&#1Z*1X6&L%1&
4*+2+C*23&#1("#$,&2+B&C%1C)&(2J51+$&3*,$&,%233&̂1&2((#"Z1B&̂J&$%1&.C%""3&8"2#B6!
&
W33&#1("#$,&,%"93B&^1&4*31B&4"#&29B*$&(9#(",1,&*+C39B*+<_&^9$&+"$&3*5*$1B&$"_&$%1&4"33"X*+<&&

¥ >2,%&M1C1*($,&G"9#+23& & & & &
!  01+1#23&G"9#+23&
!  >%1C)&O2J51+$,&V&>%1C)&M1<*,$1#&
!  /1$2*3&01+1#23&A1B<1#&
!  .9552#J&01+1#23&A1B<1#&

&
L%1&89,*+1,,&:2+2<1#&,%233&#1Z*1X&2&.9552#J&01+1#23&A1B<1#&"+&2&5"+$%3J&^2,*,&$"&1+,9#1&$%1&
2CC9#2CJ&"4&49+B&2CC"9+$*+<6&

Data	Entry	and	Validation	(†)	
W33&B2$2&1+$#J&,%233&^1&4#"5&$%1&2((#"(#*2$1&,"9#C1&B"C951+$D,F6&W33&B2$2&1+$#J&,%233&^1&Z23*B2$1B&
DZ1#*4*1BF&X*$%&$%1&,"9#C1&B"C951+$,6&W&,J,$15&"4&C%1C),&2+B&^232+C1&,%233&^1&*+&(32C1&$"&1+,9#1&$%2$&
233&(",$*+<,&$"&$%1&<1+1#23&31B<1#&#1,93$&*+&$%1&B1,*#1B&"9$C"516&R"#&1a25(31_&2&C2,%&#1C1*($&f"9#+23&
,%233&^1&Z23*B2$1B&$"&1+,9#1&$%2$&$%1&$"$23&25"9+$&"4&$%1&B1(",*$&52$C%1,&$%1&(",$1B&C2,%&#1C1*($&
f"9#+236&L%1&(",$1B&C2,%&#1C1*($&f"9#+23&,%233&52$C%&$%1&^2+)d,&Z23*B2$*"+&"4&$%1&B1(",*$6&

;+<"*+<_&B2*3J&B2$2&1+$#J&Z23*B2$*"+&<#12$3J&*+C#12,1,&$%1&2CC9#2CJ&"4&$%1&49+B&2CC"9+$*+<&2+B&
42C*3*$2$1,&#1C"+C*3*2$*"+&"4&$%1&5"+$%3J&^2+)&,$2$151+$,&X*$%&$%1&<1+1#23&31B<1#6&

General	Ledger	Transaction	(Minimum	Data	Required)	–	(†)	
W33&<1+1#23&31B<1#&4*+2+C*23&$#2+,2C$*"+,&,%233&#1N9*#1&$%1&4"33"X*+<&5*+*595&B2$2`&

!  I0.*!(6!./*!7*4*'01!1*+7*'!.'04-0).2(4 &?&$%1&B2$1&"4&$%1&$#2+,2C$*"+&,%"93B&^1&X*$%*+&$%1&
(",$*+<&5"+$%&2+B&X*$%*+&$%1&(",$*+<&4*,C23&J12#6&
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!  ?))(,4.!)(+*;-=! ?&$%1&(#"(1#&2CC"9+$&C"B1&,%233&^1&9,1B&4"#&233&$#2+,2C$*"+,&
!  X(,'401!A.'04-0).2(4B!4,8C*' &?&$%1&+95^1#&2,,*<+1B&,%"93B&^1&52+9233J&"#&29$"52$*C233J&

2,,*<+1B&*+&2&,1N91+$*23&"#B1#6&W&3"<&"4&$%1&f"9#+23&+95^1#,&9$*3*=1B&12C%&4*,C23&J12#&,%"93B&^1&
2Z2*32^31&*+&2&52+923&"#&29$"52$1B&4"#56&W9$"52$1B_&,J,$15]<1+1#2$1B&<1+1#23&31B<1#&1+$#*1,&
,%233&^1&12,*3J&B*,$*+<9*,%1B&4#"5&52+923&<1+1#23&31B<1#&1+$#*1,6&

!  N/*!)'*+2.!04+!+*C2.!08(,4.- ?&$%1&$"$23&B1^*$,&59,$&52$C%&$%1&$"$23&C#1B*$,&
!  F*0-(4!6('!./*!7*4*'01!1*+7*'!.'04-0).2(4 &?&$%1&#12,"+&,%"93B&1a(32*+&$%1&#12,"+&4"#&$%1&

$#2+,2C$*"+&,9C%&2,&C2,%&#1C1*($&+95^1#_&2Bf9,$51+$&$"&^9B<1$b1a(1+,1_&1$C6&
!  K,99('.247!+(),8*4.! ?&,9(("#$*+<&B"C951+$2$*"+_&*4&2+J_&,%233&^1&2$$2C%1B&$"&$%1&f"9#+23&

1+$#J&4"#5&4"#&29B*$&$#2C)*+<&(9#(",1,&
!  K2740.,'*!('!242.201-Q!0-!099'(9'20.*!

o .*<+2$9#1&"#&*+*$*23,&"4&$%1&2((#"(#*2$1&2((#"Z23D,F&
o .*<+2$9#1&"#&*+*$*23,&"4&$%1&*+B*Z*B923&(",$*+<&$%1&$#2+,2C$*"+6&

&
W33&<1+1#23&31B<1#&(2J#"33&$#2+,2C$*"+,&,%233&#1N9*#1&$%1&4"33"X*+<&5*+*595&B2$2`&

!  L/*)S!+0.* !Y!$%1&,J,$15]<1+1#2$1B&<1+1#23&31B<1#&$#2+,2C$*"+&,%"93B&#1431C$&$%1&C%1C)&B2$1&2,&
(2#$&"4&$%1&f"9#+23&1+$#J&+95^1#!

!  ?))(,4.!)(+*;-=! Y!$%1&2CC"9+$&C"B1,&C%2#<1B&4"#&233&(2J#"33&B*,^9#,151+$,_&*+C39B*+<&3*2^*3*$J&
2CC"9+$,_&,%"93B&1a*,$&*+&$%1&<1+1#23&31B<1#&(#*"#&$"&(",$*+<&$%1&,J,$15]<1+1#2$1B&f"9#+23&
1+$#*1,6&h!"$1`&/9#*+<&$%1&(2J#"33&(",$*+<&(#"C1,,_&$%1&(2J#"33&B1(2#$51+$&59,$&Z1#*4J&$%2$&233&
(2J#"33&2CC"9+$,&1a*,$&"+&$%1&<1+1#23&31B<1#6&-4&2CC"9+$,&B"&+"$&1a*,$&"+&$%1&<1+1#23&31B<1#_&$%1&
2CC"9+$,&,%"93B&^1&Z1#*4*1B&4"#&2CC9#2CJ&2+B&*4&2CC9#2$1_&$%1&3*,$&"4&2CC"9+$&C"B1,&59,$&^1&
,9^5*$$1B&$"&$%1&89,*+1,,&:2+2<1#&$"&1+,9#1&$%2$&$%1&2((#"(#*2$1&2CC"9+$,&2#1&C#12$1B&*+&$%1&
4*+2+C1&,J,$156&
&

End	of	Month	Process	
&
i*$%*+&7&B2J,&24$1#&$%1&1+B&"4&$%1&5"+$%_&233&1+B]"4]5"+$%&#1("#$,&,%"93B&^1&(#*+$1B&2+B&Z1#*4*1B&2+B&
$%1&1+B]"4]5"+$%&(#"C1,,&C"5(31$1B6&L%1#1&2#1&4"9#&DYF&,$1(,&*+&C"5(31$*+<&$%1&H+B]"4]:"+$%&(#"C1,,&
2,&3*,$1B&^13"X`&

!  M1C"+C*3*2$*"+&"4&233&^2+)&2CC"9+$,&
!  H;:&WC$*Z*$*1,&DM1("#$&01+1#2$*"+&V&K1#*4*C2$*"+F&
!  M9+&H;:&M1("#$,&D2#C%*Z23&(9#(",1,F&
!  O#"C1,,&$%1&H;:&>3",1&

&
W&R*+2+C1&H;:&>%1C)3*,$&,%"93B&^1&9$*3*=1B&$"&1+,9#1&$%2$&233&C#*$*C23&,$1(,&2#1&4"33"X1B&B9#*+<&$%1&H;:&
O#"C1,,6&
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End	of	Fiscal	Year	Process	–		
W33&C%2+<1,&$"&$%1&<1+1#23&31B<1#&,%"93B&^1&(",$1B&X*$%*+&$%1&,251&5"+$%&2,&$%1&C%2+<1,&"CC9##1B_&*4&
(",,*^31_&"#&2,&,""+&2,&(#2C$*C2^316&i*$%*+&TQ&B2J,&24$1#&$%1&4*,C23&J12#_&233&1+B]"4]4*,C23&J12#&#1("#$,&
,%"93B&^1&(#*+$1B&2+B&Z1#*4*1B&4"#&29B*$&(9#(",1,6&
&
W33&1+B]"4]4*,C23&J12#&2Bf9,$51+$,&,%"93B&^1&(",$1B&$"&$%1&<1+1#23&31B<1#&(#*"#&$"&C3",*+<&"9$&$%1&4*,C23&
J12#6&O#*"#&$"&$%1&,$2#$&"4&$%1&29B*$&4*13B&X"#)_&$%1&4"33"X*+<&2Bf9,$51+$,&,%233&^1&(",$1B&$"&$%1&<1+1#23&
31B<1#`&

!  F*)(4)21*!011!)0-/!04+!24@*-.8*4.!0))(,4.-! Y!233&C2,%&2+B&*+Z1,$51+$&2CC"9+$,&DPPQP&2+B&
PPQTF&,%233&52$C%&$%1&C"##1,("+B*+<&^2+)&"#&*+Z1,$51+$&<1+1#23&31B<1#&^232+C1,&2,&"4&W9<9,$&
UP,$_&2,&#1431C$1B&"+&$%1&#1,(1C$*Z1&5"+$%3J&,$2$151+$6!

!  F*)(4)21*!011!'*@*4,*!0))(,4.-!:2./!08(,4.-!'*)*2@*+ !04+5('!*0'4*+!0-!(6! ?,7,-.!Z%-.!Y!W33&
512,9#2^31&#1Z1+91&,%"93B&^1&(",$1B&$"&$%1&<1+1#23&31B<1#6&R"#&1a25(31_&233&,$2$1&2*B&12#+1B&
2,&"4&$%1&5",$&#1C1+$&.9552#J&"4&R*+2+C1&#1("#$&4#"5&LHW&,%233&^1&(",$1B&$"&$%1&2((#"(#*2$1&
,$2$1&#1Z1+91&2CC"9+$,6!

!  F*)(4)21*!011!-.0.*!04+!6*+*'01!7'04.!'*@*4,*!04+!*O9*4+2.,'*-!Y!$%1&#1Z1+91&2+B&
1a(1+B*$9#1,&*+&1Z1#J&<#2+$&(#"<#25&D,$2$1&2+B&41B1#23F&,%"93B&1N9236&L%1&1aC1,,&#1Z1+91&*4&
2+J&,%"93B&^1&#1C32,,*4*1B&$"&2&( 2J2^31&DTP@jF&$"&$%1&<#2+$*+<&2<1+CJ_&9+31,,&$%1&1aC1,,&
#1Z1+91&*,&2+&2BZ2+C1&(2J51+$&DB141##1B&#1Z1+91&]&TUPQF6&-4&1a(1+B*$9#1,&1aC11B&#1Z1+91_&
$%1&25"9+$&B91&4#"5&$%1&<#2+$*+<&2<1+CJ&,%"93B&^1&(",$1B&$"&$%1&#1Z1+91&2CC"9+$&2+B&
2CC"9+$,&#1C1*Z2^31&2CC"9+$,&DPTYj F6!

!  F*)(4)21*!./*! 62401!08*4+*+!C,+7*.!Y!Z1#*4J&$%2$&233&^9B<1$&251+B51+$,&D2$&$%1&49+C$*"+23&
31Z13F&%2Z1&^11+&(",$1B&$"&$%1&<1+1#23&31B<1#6&L%1&,95&"4&$%1&"#*<*+23&^9B<1$_&(39,&233&^9B<1$&
251+B51+$,&B9#*+<&$%1&4*,C23&J12#&,%233&1N923&$%1&4*+23&251+B1B&^9B<1$6!

!  F*)(4)21*!04+!9(-.!011!0))(,4.-!'*)*2@0C1*-!Y!233&49+B,&B91&4#"5&"$%1#&,"9#C1,_&2,&"4&W9<9,$&
UP,$_&,%233&^1&(",$1B&$"&$%1&<1+1#23&31B<1#6&L%1&"$%1#&#1C1*Z2^31,&DTPIQF&,%233&^1&512,9#2^31&
2+B&1a(1C$1B&$"&^1&#1C1*Z1B&X*$%*+&\Q&B2J,&24$1#&$%1&1+B&"4&$%1&4*,C23&J12#&*+&2CC"#B2+C1&X*$%&
$%1&B*,$#*C$d,&2CC"9+$*+<&,$2+B2#B,6!

!  F*)(4)21*!04+!9(-.!011!0))(,4.-!9030C1*-!Y!233&(2J2^31,&B91&$"&"$%1#,&D,9C%&2,&Z1+B"#,F_&2,&"4&
W9<9,$&UP,$_&,%233&^1&(",$1B&$"&$%1&<1+1#23&31B<1#6&L%1&25"9+$,&B91&4"#&233&<""B,&2+Bb"#&
,1#Z*C1,&#1C1*Z1B&2,&"4&W9<9,$&UP,$&2#1&C32,,*4*1B&2,&2CC"9+$,&(2J2^31&2+B&(2*B&B9#*+<&$%1&+1a$&
4*,C23&J12#6&L%1&B*,$#*C$&%2,&1,$2^3*,%1B&2&.1($15^1#&P[ $%&C9$]"44&4"#&(#*"#&J12#&2CC"9+$,&
(2J2^31,_&9+31,,&$%1&2CC"9+$,&(2J2^31&1a(1+,1&1aC11B,&kPQ_QQQ&2+B&*,&)+"X+&(#*"#&$"&$%1&1+B&
"4&$%1&29B*$&4*13B&X"#)6&h!"$16&L%1&2CC"9+$,&(2J2^31&2CC"9+$&DTPPQF&*+&$%1&(#*"#&4*,C23&J12#&2+B&
$%1&+1a$&4*,C23&J12#&59,$&^1&*+&^232+C1_&1aC1($&4"#&C"+,$#9C$*"+&#1$2*+2<1_&*4&2+J6l!

!  F*)(4)21*!011!0))',*+!:07*-!04+!C*4*62.-!0-!(6!?,7,-.!Z%-.!Y!W33&2CC#91B&X2<1,&2+B&^1+14*$,&
D"^f1C$&C"B1,&TP\j&2+B&TTPPF&,%233&^1&(",$1B&$"&$%1&<1+1#23&31B<1#_&1,(1C*233J&4"#&233&X2<1,&
12#+1B&*+&W9<9,$&^9$&,C%1B931B&$"&^1&(2*B&*+&$%1&+1a$&4*,C23&J12#&D24$1#&.1($15^1#&P,$F6!

!  F*)(4)21*!011!NFK!+*+,).2(4-!04+!9038*4.-!0-!(6!?,7,-.!Z%-.!Y!W33&LM.&15(3"J11&2+B&
15(3"J1#&B1B9C$*"+,&2+B&1a(1+,1,&,%233&^1&(",$1B&$"&$%1&<1+1#23&31B<1#&2+B&(2*B&$"&LM.&
^14"#1&$%1&1+B&"4&$%1&4*,C23&J12#6&W+J&49+B,&#152*+*+<&*+&"^f1C$&C"B1&TP[[&,%233&^1&#1C"+C*31B&
$"&*B1+$*4J&9+B1#&2+Bb"#&"Z1#(2J51+$,&$"&$%1&LM.6!

!  F*)(4)21*!011!804+0.('3!04+!@(1,4.0'3!+*+,).2(4-!0-!(6!?,7,-.!Z%-.!Y!W33&52+B2$"#J&D,"C*23&
,1C9#*$J_&X*$%%"3B*+<&$2a_&2+B&<2#+*,%51+$,F&2+B&Z"39+$2#J&B1B9C$*"+,&D*+,9#2+C1&2+B&"$%1#&
^1+14*$,F&,%233&^1&(",$1B&$"&$%1&<1+1#23&31B<1#&2+B&B*,^9#,1B&2,&#1N9*#1B&^J&32X6&W+J&
#152*+*+<&49+B,&*+&"^f1C$&C"B1,&TP[P_&TP[U&2+B&TP[I&,%233&̂1&#1C"+C*31B&2$&J12#&1+B6!
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!  F*)(4)21*!011!I,*!N(!04+!I,*!U'(8!0))(,4.-!0-!(6! ?,7,-.!Z%-.!Y!W33&/91&L"&2+B&/91&R#"5&
2CC"9+$,&,%233&^1&*+&^232+C1&$%#"9<%"9$&$%1&J12#&2+B&2$&$%1&1+B&"4&$%1&4*,C23&J12#6&&D"^f1C$&
C"B1,&TP7j&2+B&PT\jF6&!

!  F*)(4)21*!011!9'*902+!*O9*4-*-!0-!(6! ?,7,-.!Z%-.!Y!W33&(#1(2*B&1a(1+,1,&,%233&^1&(",$1B&$"&$%1&&
<1+1#23&31B<1#&$"&"^f1C$&C"B1&PYPQ6&W&(#1(2*B&1a(1+,1&*,&$J(*C233J&"+1&$%2$&*,&#1(#1,1+$,&2&
B*,^9#,151+$&"4&49+B,&D(2J51+$F&4"#&<""B,&"#&,1#Z*C1,&$%2$&X*33&^1&#1C1*Z1B&"#&9$*3*=1B&*+&$%1&
+1a$&4*,C23&J12#6&R"#&1a25(31_&2&52*+$1+2+C1&2<#1151+$&$%2$&%2,&2&$1#5&"4&G2+92#J&P,$&$%#"9<%&
/1C15^1#&UP,$_&X"93B&%2Z1&2+&1a(1+,1&4"#&\&5"+$%,&*+&$%1&C9##1+$&4*,C23&2+B&2&(#1(2*B&
1a(1+,1&"4&\&5"+$%,&2$&$%1&1+B&"4&$%1&4*,C23&J12#6&h!"$16&L%1&(#1(2*B&1a(1+,1,&,%"93B&^1&
C312#1B&*+&$%1&+1a$&4*,C23&J12#&^J&(",$*+<&$%1&1a(1+,1&$"&$%1&2((#"(#*2$1&1a(1+,1&2CC"9+$&
C"B1D,F6!

!  F*)(4)21*!./*!62O*+!0--*.-!1*+7*'!:2./!011!62O*+!0--*.!0++2.2(4-Q!+*1*.2(4-Q!('!)/047*-!Y!W33&
2,,1$,&2CN9*#1B&B9#*+<&$%1&4*,C23&J12#&,%233&^1&2BB1B&$"&$%1&4*a1B&2,,1$&B2$2^2,1_&X%*C%&*,&
9(B2$1B&2++9233J&^J&"9#&$%*#B](2#$J&Z1+B"#_&M>-&]&M1C"#B,&>"+,93$2+$,_&-+C6&>2(*$23&2,,1$,&,%233&
^1&#1C"#B1B&*+&"^f1C$&C"B1&\\j j 6&W33&2,,1$,&B*,(",1B&"4&D,"3B&"#&3",$F&,%233&^1&#15"Z1B&4#"5&$%1&
4*a1B&2,,1$&B2$2^2,16!

!  F*)(4)21*!./*!6,4+!C0104)*!0-!(6!?,7,-.!Z%-.!Y!W33&C%2+<1,_&#1B9C$*"+,_&2BB*$*"+,_&2+Bb"#&
B1,*<+2$*"+,&h#1,$#*C$1B_&C"55*$$1B_&2,,*<+1B_&1$C6l&"4&49+B&^232+C1&2CC"9+$,&,%233&^1&(",$1B&
$"&$%1&<1+1#23&31B<1#6&W33&^9B<1$2#J&49+B&^232+C1&2CC"9+$,&D"^f1C$&C"B1&U7QQF&,%233&^1&(",$1B&
$"&$%1&2((#"(#*2$1&49+B&^232+C1&2CC"9+$&D$J(*C233J&"^f1C$&C"B1&U\QQF6&h!"$16&>%2+<1,&$"&$%1&
^9B<1$1B&2+B&C"55*$$1B&49+B&^232+C1,&,%"93B&^1&,9(("#$1B&^J&5*+9$1,&"4&8"2#B&2((#"Z236&
L%1&.9(1#*+$1+B1+$&2+B&89,*+1,,&:2+2<1#&2#1&+"$&29$%"#*=1B&^J&$%1&.C%""3&8"2#B&$"&2,,*<+&
49+B&^232+C1,6l!

Segregation	of	Duties	(†)	
W$&2&5*+*595_&$%1&^9,*+1,,&"44*C1&,$244&,%233&"(1#2$1&9+B1#&2&,1<#1<2$*"+&"4&B9$*1,_&*+C39B*+<&^9$&+"$&
3*5*$1B&$"_&$%1&4"33"X*+<`&

!  M4+('-*8*4.!(6!)/*)S-! Y!L%1&,251&,$244&515^1#&,%233&+"$&(#1(2#1&04+&1+B"#,1&2CC"9+$,&
(2J2^31&"#&(2J#"33&C%1C), _&$"&$%1&1a$1+$&412,*^31_&X*$%&2&3*5*$1B&,$2446&!

!  E04S!'*)(4)2120.2(4-!Y!L%1&,251&,$244&515^1#&,%233&+"$&(#1(2#1&C2,%&B*,^9#,151+$,_&C2,%&
B1(",*$,_&"#&"$%1#&C2,%&$#2+,2C$*"+,&04+&#1C"+C*31&$%1&B*,$#*C$d,&^2+)&2CC"9+$,_&$"&$%1&1a$1+$&
412,*^31_&X*$%&2&3*5*$1B&,$2446!

!  J024.024!4(4$)0-/!0))(,4.247!'*)('+-! Y!L%1&,251&,$244&515^1#&,%233&+"$&(#1(2#1&+"+]C2,%&
<1+1#23&31B<1#&$#2+,2C$*"+,&04+!(",$&$%1&$#2+,2C$*"+,&$"&$%1&<1+1#23&31B<1#_&$"&$%1&1a$1+$&
412,*^31&X*$%&2&3*5*$1B&,$2446!

!  &,')/0-247!04+!F*)*2@247!6,4).2(4-!Y!L%1&,251&,$244&515^1#&,%233&+"$&,1#Z1&2,&$%1&4*+23&
2((#"Z1#&"4&2&(9#C%2,1&"#B1#&04+&Z1#*4J&#1C1*($&"4&$%1&<""B,6!

!  L(4.'0).!J0407*8*4.! Y!L%1&,251&,$244&515^1#&,%233&+"$&2((#"Z1&2&C"+$#2C$&4"#&<""B,&"#&
,1#Z*C1,&04+&%2Z1&,"31&2((#"Z23&29$%"#*$J&$"&B*,^9#,1&$%1&(2J51+$&4"#&$%1&C"+$#2C$1B&<""B,&"#&
,1#Z*C1,6!

!  W*4*'01!G*+7*'!J024.*404)*!Y!L%1&,251&,$244&515^1#&,%233&+"$&(#1(2#1_&2((#"Z1&2+B&(",$&2&
<1+1#23&31B<1#&$#2+,2C$*"+_&9+31,,&2&,(1C*4*C&1aC1($*"+&1a*,$,&*+&$%1&B*,$#*C$&(#"C1B9#1,6!
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Retention	of	Records	(†)	
W33&4*+2+C*23&#1C"#B,&4"#&$%1&C9##1+$&4*,C23&J12#&,%233&^1&#1$2*+1B&4"#&29B*$&(9#(",1,&*+&2CC"#B2+C1&X*$%&
$%1&B*,$#*C$&A"C23&M1C"#B,&M1$1+$*"+&.C%1B931&2$&$%1&B*,$#*C$d,&2B5*+*,$#2$*"+&^9*3B*+<6&O#*"#&J12#&
#1C"#B,&,%233&^1&$#2+,41##1B&$"&2+B&2#C%*Z1B&*+&$%1&#1C"#B,&,$"#2<1&C3",1$&*+&$%1&B*,$#*C$m,&
2B5*+*,$#2$*"+&^9*3B*+<6&/1,$#9C$*"+&"4&#1C"#B,_&2$&$%1&1a(*#2$*"+&"4&$%1&#1C"#B,_&,%233&23,"&^1&*+&
2CC"#B2+C1&X*$%&$%1&B*,$#*C$d,&A"C23&M1C"#B,&M1$1+$*"+&.C%1B9316&R(.*[!N/*!I*-.',).2(4!K)/*+,1*!A12-.!
(6!011!'*)('+-!+*-.'(3*+B!2-!0!9*'804*4.!+(),8*4.> &c+31,,&2&#1C"#B&$%2$&%2,&^11+&B1,$#"J1B&*,&
,(1C*4*C233J&3*,$1B&"+&2&/1,$#9C$*"+&.C%1B931_&*$&*,&(#1,951B&$"&,$*33&1a*,$6&N/*!1()01!'*.*4.2(4!9*'2(+!('!
6*+*'01!'*.*4.2(4!9*'2(+Q!:/2)/*@*'!2-!1(47*'Q!-/011!9'*@021>!

R*+2+C*23&#1C"#B,_&,9(("#$*+<&B"C951+$,_&,$2$*,$*C23&#1C"#B,_&2+B&233&"$%1#&+"+]R1B1#23&1+$*$J&#1C"#B,&
(1#$*+1+$&$"&2&R1B1#23&2X2#B&59,$&^1&#1$2*+1B&4"#&2&9*'2(+!(6!./'**!3*0'- &4#"5&$%1&B2$1&"4&,9^5*,,*"+&
"4&$%1&4*+23&1a(1+B*$9#1&#1("#$&"#_&4"#&R1B1#23&2X2#B,&$%2$&2#1&#1+1X1B&N92#$1#3J&"#&2++9233J_&4#"5&$%1&
B2$1&"4&$%1&,9^5*,,*"+&"4&$%1&N92#$1#3J&"#&2++923&4*+2+C*23&#1("#$_&#1,(1C$*Z13J_&2,&#1("#$1B&$"&$%1&
R1B1#23&2X2#B*+<&2<1+CJ&"#&(2,,]$%#"9<%&1+$*$J&*+&$%1&C2,1&"4&2&,9^#1C*(*1+$6&A"!LUF!"##>ZZZB&&

L%1&B*,$#*C$&,%233&52*+$2*+&<#2+$]#132$1B&#1C"#B,&*+&2&C"5^*+2$*"+&"4&(2(1#&2+B&131C$#"+*C&4"#52$,6&L%1&
4"33"X*+<&#1C"#B,&,%233&^1&52*+$2*+1B&*+&4"#52$D,F&,(1C*4*1B&^13"X`&

!  0#2+$&2((3*C2$*"+,&2+B&<#2+$&2X2#B&+"$*4*C2$*"+,&DO2(1#&2+B&O/R&4*31,F&
!  0#2+$&#1Z1+91,&2+B&1a(1+B*$9#1,&DW,C1+B1#&R*+2+C1&.J,$15F&
!  0#2+$&(9#C%2,*+<&#1C"#B,&DW,C1+B1#&M1N9*,*$*"+&V&R*+2+C1&,J,$15,_&(2(1#_&O/R&2+B&HaC13&4*31,F&
!  0#2+$&1a(1+B*$9#1&B#2X]B"X+,&D#1*5^9#,151+$,F&?&O2(1#_&O/R_&2+B&HaC13&4*31,&

&
-+&2CC"#B2+C1&X*$%&41B1#23&#1<932$*"+,_&$%1&B*,$#*C$&,%233&52*+$2*+&$%1&<#2+$]#132$1B&#1C"#B,&*+&2+&"(1+&
2+B&52C%*+1]#12B2^31&4"#52$6&.(1C*4*C233J_&$%1&B*,$#*C$&,%233&9,1&$%1&4"33"X*+<&4"#52$,&$"&,$"#1&
131C$#"+*C&B2$26&A"LUF!"##>ZZ\B&

!  :*C#","4$&(#"B9C$,&,9C%&2,&i"#B_&HaC13_&WCC1,,_&1$C6&
!  R*+2+C*23&:2+2<151+$&.J,$15_&W,C1+B1#&R*+2+C1_&'M_&O9#C%2,*+<_&1$C6&5"B931,&

&

L%1&M1C"#B,&>9,$"B*2+&4"#&$%1&4*+2+C*23&#1C"#B,&"4&$%1&B*,$#*C$&*,&$%1&.9(1#*+$1+B1+$6&W33&N91,$*"+,&
#132$1B&$"&$%1&#1$1+$*"+_&B1,$#9C$*"+_&2+Bb"#&2BB*$*"+&"4&+1X&#1C"#B&,1#*1,&,%233&^1&B*#1C$1B&$"&$%1&
/*,$#*C$d,&M1C"#B,&:2+2<151+$&;44*C1#&DM:;F_&8#*2+&A"X1_&.9(1#*+$1+B1+$6&

Data	System	Security	&	Access	to	Records	(†)	
L%1&9̂,*+1,,&B1(2#$51+$&,$244&%2+B31,&2+Bb"#&(#"C1,,1,&2&,9^,$2+$*23&25"9+$&"4&C"+4*B1+$*23&
*+4"#52$*"+6&W33&,$244&*,&,$#*C$3J&(#"%*^*$1B&4#"5&#1Z123*+<&C"+4*B1+$*23&*+4"#52$*"+&$"&2+&9+29$%"#*=1B&
*+B*Z*B9236&&c+31,,&#1N9*#1B&^J&R1B1#23_&,$2$1_&2+B&3"C23&,$2$9$1_&$%1&B*,$#*C$&*,&+"$&#1N9*#1B&$"&(1#5*$&
(9^3*C&2CC1,,&$"&$%1*#&#1C"#B,6&L%1&B*,$#*C$&,%233&52)1&233&<#2+$]#132$1B&#1C"#B,&2Z2*32^31&4"#&2CC1,,&$"&
$%1&41B1#23&<#2+$*+<&2<1+CJ&2+Bb"#&(2,,]$%#"9<%&1+$*$J&9("+&#1N91,$6&A"!LUF!"##>ZZ]B&
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W33&^9,*+1,,&"44*C1&,$244&,%233&,*<+&2&>"+4*B1+$*23*$J&W<#1151+$&"+&2+&2++923&^2,*,6&W5"+<&$%1&5",$&
C#*$*C23&*+4"#52$*"+&*,&B"C951+$2$*"+&#132$1B&$"&15(3"J11d,&O1#,"+233J]-B1+$*4*2^31&-+4"#52$*"+&DO--F&
,9C%&2,&%123$%_&^1+14*$,_&4*+2+C*23_&425*3J&515^1#,_&"#&"$%1#&(1#,"+23&*+4"#52$*"+6&A"LUF!"##>ZZ^B&
K*"32$"#,&X*33&^1&,9^f1C$&$"&B*,C*(3*+1_&15(3"J51+$&$1#5*+2$*"+_&2+Bb"#&52J&^1&#1("#$1B&$"&$%1&
2((#"(#*2$1&31<23&29$%"#*$*1,6&K*"32$*"+,&"4&,"51&(#"$1C$1B&*+4"#52$*"+_&,9C%&2,&%123$%&"#&51B*C23&
*+4"#52$*"+_&*,&23,"&(#"$1C$1B&^J&41B1#23&32X,_&,9C%&2,&'-OOW6&
&
c+31,,&+"$*4*1B&"$%1#X*,1&^J&$%1&41B1#23&<#2+$*+<&2<1+CJ_&$%1&B*,$#*C$&,%233&#1$2*+&233&4*+2+C*23&2+B&
(#"<#25&#1C"#B,&#132$1B&$"&$%1&<#2+$&2X2#B&*+&2CC"#B2+C1&X*$%&$%1&41B1#23&<#2+$6&c("+&#1N91,$&4#"5&
$%1&41B1#23&<#2+$*+<&2<1+CJ_&$%1&B*,$#*C$&,%233&$#2+,41#&$%1&#1C"#B,&$"&$%1&#1N91,$*+<&41B1#23&2<1+CJ6&A"&
LUF!"##>ZZ_B!
&
L%1&^9,*+1,,&"44*C1&,$244&,%233&^1&29$%"#*=1B&$"&2CC1,,&$%1&B*,$#*C$d,&4*+2+C*23&2+Bb"#&(2J#"33&,J,$15D,F&
4"#&f"]̂#132$1B&(9#(",1,&"+3J6&c,1&"4&$%1&,J,$15,&4"#&(1#,"+23&#12,"+,&"#&^1+14*$&X*33&#1,93$&*+&
B*,C*(3*+2#J&2C$*"+_&9(&$"&2+B&*+C39B*+<&15(3"J51+$&$1#5*+2$*"+6&
&
H2C%&,$244&515^1#&,%233&$2)1&2((#"(#*2$1&,$1(,&$"&1+,9#1&$%2$&$%1*#&#1,(1C$*Z1&C"5(9$1#&,J,$15&*,&
52+2<1B&*+&2&C"+$#"331B&1+Z*#"+51+$&$"&(#1Z1+$&9+29$%"#*=1B&2CC1,,6&W$&+"&$*51&D*+C39B*+<&39+C%&
^#12),F&,%233&2&C"5(9$1#&,J,$15&^1&3"<<1B&"+&$"&2&4*+2+C*23&B2$2&,J,$15&X%*31&9+2$$1+B1B&^J&$%1&
#1,(1C$*Z1&,$244&515^1#6&W33&C"5(9$1#&,J,$15,&,%233&#1Z1#$&$"&2&,C#11+&3"C)&24$1#&\!824,.*-! (6!4(4,-* 6&

Assignment	of	Access	and	Passwords	(†)	
WCC1,,&$"&B2$2&,J,$15,&,%233&^1&^2,1B&"+&$%1&,(1C*4*C&f"^&B9$*1,&2+B&#1,("+,*^*3*$*1,&"4&12C%&,$244&
515^1#6&&
&
H2C%&,$244&515^1#&,%233&^1&#1,("+,*^31&4"#&,1C9#*+<&$%1*#&2,,*<+1B&D,131C$1BF&(2,,X"#B6&W$&+"&$*51&
,%233&(2,,X"#B,&^1&,%2#1B&X*$%&"$%1#,&"#&(",$1B&*+&Z*,*^31&3"C2$*"+,&X*$%*+&$%1&,$244&515^1#d,&X"#)&
,(2C16&K*"32$"#,&"4&$%*,&#1,$#*C$*"+&,%233&^1&,9^f1C$&$"&B*,C*(3*+2#J&2C$*"+_&*+C39B*+<&^9$&+"$&3*5*$1B&$"&
15(3"J51+$&$1#5*+2$*"+6&
&
/2$2&,J,$15&2CC1,,&$"&$%1&29$%"#*=1B&5"B931,_&,%233&^1&B1$1#5*+1B&^J&$%1&89,*+1,,&:2+2<1#&2+B&
.9(1#*+$1+B1+$6&&H2C%&,$244&515^1#&,%233&%2Z1&2CC1,,&$"&$%1*#&#1,(1C$*Z1&B2$2^2,1D,F&2+B&$2^,&X*$%*+&2&
B2$2^2,1&^2,1B&"+&$%1*#&(",*$*"+6&.1C9#*$J&#"31,&X*33&^1&1,$2^3*,%1B&2+B&2,,*<+1B&X*$%&$%1&,(1C*4*C&
2CC1,,&$"&12C%&5"B9316&-+&$%1&1Z1+$&$%2$&2&,$244&515^1#&<2*+,&2CC1,,_&B91&$"&%952+&"#&,"4$X2#1&1##"#_&
$%2$&%1b,%1&*,&+"$&1+$*$31B&$"_&*$&*,&$%1&#1,("+,*^*3*$J&2+B&B9$J&"4&$%1&,$244&515^1#&$"&+"$*4J&$%1&.1C9#*$J&
WB5*+*,$#2$"#_&"#&$%1&89,*+1,,&:2+2<1#&#1<2#B*+<&$%1&2^*3*$J&$"&2CC1,,&$%1&#1,$#*C$1B&B2$2^2,1&"#&
5"B931D,F6&

Revoking	Access	(†)	
WCC1,,&$"&B2$2&,J,$15,&2#1&,9^f1C$&$"&C%2+<1&2+Bb"#&#1Z"C2$*"+&X%1+&C%2+<1,&"CC9#&$"&2&,$244&
515^1#d,&(",*$*"+_&B9$*1,&"#&#1,("+,*^*3*$*1,6&WCC1,,&$"&B2$2&,J,$15,&2#1&23,"&,9^f1C$&$"&#1Z"C2$*"+&
X%1+&2&,$244&515^1#&Z*"32$1,&$%1&M1,("+,*^31&c,1&09*B13*+1,6&H2C%&,$244&515^1#&,%233&,*<+&2&
M1,("+,*^31&c,1&09*B13*+1,&1Z1#J&4*,C23&J12#6&
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Business	Staff	Training	(†)	
HZ1#J&,$244&515^1#&52J&̂ 1&,C%1B931B&$"&2$$1+B&2$&312,$&"+1&$#2*+*+<&2+Bb"#&C"+41#1+C1&"(("#$9+*$J&
(1#&J12#6&&
&
L#2*+*+<&52J&*+C39B1_&^9$&*,&+"$&3*5*$1B&$"_&$"(*C,&*+&$%1&4"33"X*+<&2#12,`&
&

!  WCC"9+$&C"B*+<&&
!  O2J#"33&2+B&'952+&M1,"9#C1,&>"5(3*2+C1&-,,91,&
!  OH-:.&/2$2&M1("#$*+<&2+B&n923*$J&
!  0W.8&&
!  W9B*$&#1N9*#151+$,&
!  A1<23&C%2+<1,_&,9C%&2,&O9#C%2,*+<&
!  .$2$1&2+B&R1B1#23&0#2+$,&:2+2<151+$&
!  /2$2&,J,$15&D,"4$X2#1F&
!  L#2Z13&09*B13*+1,&
!  ;$%1#&f"^]#132$1B&2#12D,F&#1N91,$1B&^J&2&,$244&515^1#&
!  ;$%1#&f"^]#132$1B&2#12D,F&2,,*<+1B&^J&$%1&15(3"J11m,&,9(1#Z*,"#&2,&2&<#"X$%&"(("#$9+*$J&

&
.$244&515^1#,&$%2$&%2Z1&2$$2*+1B&LW.8;&C1#$*4*C2$*"+&,$2$9,&X*33&^1&244"#B1B&2+&"(("#$9+*$J&$"&2$$1+B&
2$&312,$&TQ&%"9#,&(1#&J12#&D4"#&2&$"$23&"4&\Q&1Z1#J&U&J12#,F&$%#"9<%&LW.8;&"#&2&LW.8;]2((#"Z1B&>Hc&
(#"Z*B1#6&L#2*+*+<&"(("#$9+*$*1,&4"#&"$%1#&C1#$*4*C2$*"+&"#&3*C1+,*+<&(#"<#25,_&,9C%&2,&2&>OW_&,%233&^1&
(#"Z*B1B&*+&2&52++1#&$%2$&,11),&$"&511$&$%1&C"+$*+9*+<&1B9C2$*"+&#1N9*#151+$,&4"#&$%2$&,(1C*4*C&
C1#$*4*C2$*"+&"#&3*C1+,16&
&
WBB*$*"+23&$#2*+*+<&#1N91,$,&,%"93B&^1&,9^5*$$1B&$"&$%1&15(3"J11m,&*551B*2$1&,9(1#Z*,"#6&-$&*,&$%1&
15(3"J11d,&#1,("+,*^*3*$J&$"&#1N91,$&2BB*$*"+23&$#2*+*+<&$%2$&%1b,%1&4113,&X*33&^1&^1+14*C*23&*+&
(1#4"#5*+<&$%1&2,,*<+1B&f"^&$2,),6&W$&$*51,_&$%1&*551B*2$1&,9(1#Z*,"#&52J&23,"&#1C"551+B&"#&B*#1C$&
$%2$&2&,$244&515^1#&2$$1+B&,(1C*4*C&$#2*+*+<&$"&*5(#"Z1&$%1*#&,)*33,&"#&C"5(3J&X*$%&2&0#"X$%&O32+6&
&
-+&2+&144"#$&$"&,9(("#$&C"5(3*2+C1&"4&4*,C23&("3*C*1,&2+B&(#"C1B9#1,_&$%1&^9,*+1,,&"44*C1&,%233&C"+B9C$&
$#2*+*+<&4"#&C25(9,&2+B&B1(2#$51+$&2B5*+*,$#2$*Z1&2+B&,9(("#$&,$244_&2,&2((#"(#*2$16&>#*$*C23&$#2*+*+<&
2#12,&,%233&*+C39B1_&^9$&+"$&^1&3*5*$1B&$"`&

!  WC$*Z*$J&WCC"9+$&:2+2<151+$&
!  89B<1$&/1Z13"(51+$&O#"C1,,&
!  >2,%&:2+2<151+$&
!  .$2$1&2+B&R1B1#23&0#2+$,&:2+2<151+$&
!  ;$%1#&2#12D,F&#1N91,$1B&^J&$%1&.9(1#*+$1+B1+$&"#&B1(2#$51+$bC25(9,&2B5*+*,$#2$"#&

& 	
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State	and	Federal	Grant	Management	(†)	
L%1&/1(2#$51+$&"4&>"+$#2C$,_&0#2+$,&2+B&R*+2+C*23&WB5*+*,$#2$*"+&D>0RWF&2$&$%1&L1a2,&HB9C2$*"+&

W<1+CJ&*,&#1,("+,*^31&4"#&"Z1#,11*+<&233&(%2,1&"4&41B1#23&2+B&,$2$1&C"+$#2C$,&2+B&<#2+$,&2X2#B1B&$"&

LHW&<#2+$11,_&*+C39B*+<&*+B1(1+B1+$&,C%""3&B*,$#*C$,_&"#&AHW,6&L%1&B1(2#$51+$&%"9,1,&$%1&4"33"X*+<&

B*Z*,*"+,&̀

!  0#2+$,&WB5*+*,$#2$*"+&/*Z*,*"+&

¥ O#"Z*B1,&C1+$#23*=1B&2B5*+*,$#2$*"+&"4&233&4"#5932&2+B&B*,C#1$*"+2#J&,$2$1]2((#"(#*2$1B&

49+B,&2+B&41B1#23&<#2+$&49+B,&2X2#B1B&$"&LHW6&

!  R1B1#23&R*,C23&>"5(3*2+C1&2+B&M1("#$*+<&/*Z*,*"+&

¥ ;Z1#,11,&2C$*Z*$*1,&"4&41B1#23&<#2+$&(#"<#25,&$"&B1$1#5*+1&X%1$%1#&"#<2+*=2$*"+,&2#1&

*+&C"5(3*2+C1&X*$%&4*,C23&#1N9*#151+$,&$"&1+,9#1&$%2$&<#2+$&#1C*(*1+$,&,(1+B&49+B,&*+&

$%1&52++1#&,(1C*4*1B&^J&$%1&<#2+$&(#"<#256&

!  R1B1#23&R*,C23&:"+*$"#*+<&/*Z*,*"+&

¥ :"+*$"#,&$%1&1a(1+B*$9#1,&"4&41B1#23&<#2+$&#1C*(*1+$,&$"&1+,9#1&41B1#23&49+B,&2#1&9,1B&

4"#&29$%"#*=1B&(9#(",1,&*+&C"5(3*2+C1&X*$%&41B1#23&,$2$9$1,_&#1<932$*"+,_&2+B&$1#5,&

2+B&C"+B*$*"+,&"4&$%1&41B1#23&2X2#B,6&

&

>"5(3*2+C1&X*$%&233&41B1#23&2+B&,$2$1&<#2+$&#1N9*#151+$,&*,&1,,1+$*23&$"&1+,9#1&$%2$&233&<#2+$1B&49+B,&

#152*+&X*$%&$%1&B*,$#*C$6&R2*39#1&$"&C"5(3J&X*$%&<#2+$&#1N9*#151+$,&52J&#1,93$&*+&B1+*23&"4&

#1*5^9#,151+$&#1N91,$,&2+Bb"#&#1N91,$,&4#"5&$%1&<#2+$*+<&2<1+CJ&$"&#1$9#+&2&("#$*"+&"#&*+&,"51&

C2,1,&233&<#2+$&49+B,6&&L%1&L1a2,&HB9C2$*"+&2<1+CJ&2C$,&2,&$%1&(2,,]$%#9&1+$*$J&4"#&52+J&"4&$%1&c+*$1B&

.$2$1,&/1(2#$51+$&"4&HB9C2$*"+&Dc./HF&41B1#23&<#2+$,6&

&

LHW&0#2+$&;(("#$9+*$*1,&2#1&(",$1B&"+&$%1&LHW&X1^(2<1&$"&(#"Z*B1&2B5*+*,$#2$*Z1&<9*B2+C1_&

$*513*+1,_&B91&B2$1,_&(#"<#25],(1C*4*C&<9*B13*+1,_&9,1&"4&49+B,_&2+B&52+J&5"#1&#1,"9#C1,6&

&

R1B1#23&M1<932$*"+,&4"#&R1B1#23&0#2+$&WX2#B,&

&

W33&41B1#23&<#2+$&49+B,&2#1&,9^f1C$&$"&$%1&C"5(3*2+C1&X*$%&WB5*+*,$#2$*Z1&DH/0WMF&2+B&O#"<#2552$*C&

DH..W_&-/HW_&1$C6F&#1<932$*"+,&4"#&12C%&41B1#23&<#2+$&2X2#B6&&

&

L*$31&UY&"4&$%1&>"B1&"4&R1B1#23&M1<932$*"+,&DUY&>RMF_&)+"X+&2,&$%1&HB9C2$*"+&/1(2#$51+$&01+1#23&

WB5*+*,$#2$*Z1&M1<932$*"+,&DH/0WMF_&(1#$2*+,&$"&LHW&<#2+$,6&R"#&2&C"5(31$1&B1,C#*($*"+&"4&$%1&41B1#23&

#1<932$*"+,&$%2$&2((3J&$"&41B1#23&1B9C2$*"+&<#2+$&2X2#B,_&Z*,*$&c./Hd,&H/0WM&X1^,*$16&M141#&$"&$%1&

H/0WM&:2$1#*23,&2+B&M1,"9#C1,&(2<1&"4&$%1&LHW&X1^,*$1&4"#&B1$2*3,&"+&+1X&41B1#23&#1<932$*"+,_&
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*+C39B*+<&$%1*#&1441C$*Z1b2((3*C2^*3*$J&B2$1_&(9#(",1_&2&3*,$&"4&$%1&;:8&C*#C932#,&$%1J&#1(32C1_&2+B&3*+),&

$"&#132$1B&LHW&<#2+$11&&<9*B2+C16&

&

R"#&,$2$1]2B5*+*,$1#1B&41B1#23&<#2+$,_&LHW&,%233&+"$*4J&$%1&B*,$#*C$&"+&$%1&!"$*C1&"4&0#2+$&WX2#B&

D!;0WF&"4&$%1&2((3*C2^31&2B5*+*,$#2$*Z1&#1<932$*"+,6&&

&

`/*4!./*!+2-.'2).a-!1()01!9(12)2*-!04+5('!9'()*+,'*-!)(4612).!:2./!./*!6*+*'01!'*7,10.2(4-Q!./*!+2-.'2).!

-/011!)(8913!:2./!./*! 8('*!'*-.'2).2@* !'*7,10.2(4-!24!011!0-9*).-!(6!6*+*'01!04+!-.0.*!7'04.-!

80407*8*4.> !

&

;Z1#Z*1X&"4&$%1&HB9C2$*"+&/1(2#$51+$&01+1#23&WB5*+*,$#2$*Z1&M1<932$*"+,&DH/0WMF6&L%1&H/0WM_&2,&

251+B1B&"+&/1C15^1#&T\_&TQPY_&*+C39B1,&,*a&D\F&,9^(2#$,&2+B&593$*(31&2((1+B*C1,&9+B1#&T&>RM&O2#$&

TQQ&"4&H/0WM&2,&+"$1B&^13"X`&

&

¥ .9^(2#$&W&?&WC#"+J5, &2+B&/14*+*$*"+,&

¥ .9^(2#$&8&?&01+1#23&O#"Z*,*"+,&

¥ .9^(2#$&>&?&O#1]2X2#B&M1N9*#151+$,&

¥ .9^(2#$&/&?&O",$]2X2#B&M1N9*#151+$,&

¥ .9^(2#$&H&?&>",$&O#*+C*(31,&

¥ .9^(2#$&R&?&W9B*$&M1N9*#151+$,&

¥ W((1+B*C1,&?&-&$%#"9<%&j-&

&

01+1#233J_&T&>RM&O2#$&TQQ&2((3*1,&$"&233&(#"<#25,&9+B1#&$%1&HZ1#J&.$9B1+$&.9CC11B,&WC$&DH..WF&2+B&

52J&2((3J&$"&"$%1#&c.&/1(2#$51+$&"4&HB9C2$*"+&<#2+$,6&RHNM>!N/*!N2.1*!bTT!;T890).!?2+=!&'(7'08!2-!

-9*)262)0113!*O)1,+*+!6'(8!"!LUF!&0'.!"##>!AF*6*'*4)*[!Z_!&0'.!"cc>"B!

&

L%1&H/0WM&*+&*$,&1+$*#1$J&C2+&^1&2CC1,,1B&2$`&HB9C2$*"+&/1(2#$51+$&01+1#23&WB5*+*,$#2$*Z1&

M1<932$*"+,&DH/0WMF&2+B&;$%1#&W((3*C2^31&0#2+$&M1<932$*"+,6&

&

L1C%+*C23&2,,*,$2+C1&2+B&*+$1#*5&<9*B2+C1&C2+&^1&2CC1,,1B&2$`&c+*4"#5&WB5*+*,$#2$*Z1&M1N9*#151+$,_&

>",$&O#*+C*(31,_&2+B&W9B*$&M1N9*#151+$,&4"#&R1B1#23&WX2#B,&o&c6.6&/1(2#$51+$&"4&HB9C2$*"+6&-+$1#*5&

<9*B2+C1&,%"93B&^1&5"+*$"#1B&$"&1+,9#1&$%2$&2BB*$*"+23&#1N9*#151+$,&"#&431a*^*3*$*1,&*,,91B&Z*2&2+&;:8&

:15"#2+B95_&^9$&+"$&C"B*4*1B&*+&$%1&H/0WM&2#1&)+"X+&2+B&C"5(3*1B&X*$%6&

&
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L"&1+,9#1&C"+,*,$1+CJ&X*$%&$%1&H/0WM_&$%1&B*,$#*C$&,%233&9$*3*=1&$%1&2C#"+J5,&2+B&B14*+*$*"+,&*+C39B1B&

*+&$%1&H/0WM&4"#&<1+1#23&$1#5,&#132$1B&$"&$%1&52+2<151+$&"4&41B1#23&<#2+$&49+B,6&L%1&H/0WM&

WC#"+J5,&2+B&/14*+*$*"+,&C2+&^1&4"9+B&*+&LUF!"##>#&$%#"9<%&"##>%_&#1,(1C$*Z13J6&

&

O#"<#2552$*C&#1<932$*"+,&4"#&12C%&"4&$%1&B*,$#*C$d,&41B1#23&<#2+$&2X2#B,&2#1&%J(1#3*+)1B&*+&$%1&A*,$&"4&

0#2+$&WX2#B,&4"#&12,J&2CC1,,&$"&$%1&R*,C23&09*B13*+1,_&W33"X2^31&>",$,_&2+Bb"#&"$%1#&(#"<#2552$*C&

#1<932$*"+,6&

 
W$&$%1&/*,$#*C$&31Z13_&52+2<*+<&.$2$1&2+B&R1B1#23&0#2+$,&,%233&^1&2&C"332^"#2$*Z1&(#"C1,,&^1$X11+&$%1&
R*+2+C1&DWCC"9+$*+<_&89B<1$*+<_&O9#C%2,*+<_&O2J#"33_&1$C6F_&'952+&M1,"9#C1,_&2+B&0#2+$,&:2+2<1#6&
H2C%&#1,(1C$*Z1&B1(2#$51+$&,%233&^1&#1,("+,*^31&4"#&$%1*#&B9$*1,&2+B&#1,("+,*^*3*$*1,&2,&$%1J&#132$1&$"&
$%1&52+2<151+$&"4&,$2$1&2+Bb"#&41B1#23&<#2+$,6&L%1&B9$*1,&"4&12C%&B1(2#$51+$&2#1&3*,$1B&^13"X&*+&
<1+1#23&$1#5,6&WBB*$*"+23_&,(1C*4*C&B9$*1,&2+B&#1,("+,*^*3*$*1,&52J&^1&3*,$1B&X*$%*+&2+&2#12&"4&
C"5(3*2+C1&X*$%*+&$%*,&:2+9236&&

R*+2+C1&/1(2#$51+$&

¥ W,,*,$*+<&$%1&0#2+$,&:2+2<1#&X*$%&^9B<1$*+<&<#2+$,&49+B,6&O#1(2#*+<&2+B&(",$*+<&$%1&*+*$*23&
^9B<1$&2+B&233&251+B51+$,&$"&$%1&<1+1#23&31B<1#6&

¥ W,,*,$*+<&$%1&'952+&M1,"9#C1,_&O2J#"33&2+B&>25(9, &B1(2#$51+$,&X*$%&B1$1#5*+*+<&$%1&(2J#"33&
B*,$#*^9$*"+&C"B1D,F&4"#&233&<#2+$]49+B1B&,$2446&

¥ O#1(2#*+<&233&<#2+$]#132$1B&4*+2+C*23&#1("#$,&D5"+$%3J_&N92#$1#3J&2+Bb"#&2++923F6&

¥ O#1(2#*+<&233&4*+2+C*23&#1C"#B,&4"#&$%1&2++923&4*+2+C*23&29B*$&2+B&,*+<31&29B*$_&2,&2((#"(#*2$16&

¥ H+,9#*+<&C"5(3*2+C1&X*$%&$%1&RW.M0&*+&C"B*+<&233&(2J#"33&2+B&+"+](2J#"33&1a(1+B*$9#1,6&

¥ WBf9,$*+<&$%1&<1+1#23&31B<1#_&2,&2((#"(#*2$1_&24$1#&$%1&>25(9,&A12B1#m,&#1C"+C*3*2$*"+&"4&$%1&
$*51&2+B&144"#$&#1("#$,_&2,&2((#"(#*2$1&*4&2Bf9,$51+$,&2#1&+1C1,,2#J&

¥ /1Z13"(*+<&2+B&52*+$2*+*+<&233&,232#J&,C%1B931,&$"&1+,9#1&C"+,*,$1+CJ&^1$X11+&3"C23&2+B&+"+]
3"C23&(2J&#2$1,&D-+C39B1,&^2,1&,232#*1,_&,$*(1+B,&2+B&1a$#2]B9$J&#2$1,&"4&(2JF&

¥ :2+2<*+<&$%1&B2J]$"]B2J&C2,%&+11B,&4"#&<#2+$&1a(1+B*$9#1,&2+B&B#2X*+<]B"X+&C2,%&
#1*5^9#,151+$,_&2,&2((#"(#*2$1&

¥ :2+2<*+<&233&(9#C%2,*+<&2+B&C"+$#2C$923&C"55*$51+$,&*+&C"5(3*2+C1&X*$%&$%1&<#2+$&(1#*"B,&
2+B&233"X2^31&C",$&(#*+C*(31,&

¥ M1$2*+*+<&233&4*+2+C*23&#1C"#B,&4"#&$%1&#1N9*#1B&31+<$%&"4&$*51&D[&J12#,F&4"#&29B*$&(9#(",1,&

¥ :2+2<*+<&233&4*a1B&2,,1$,&2+B&1+,9#*+<&C"5(3*2+C1&X*$%&$%1&*+Z1+$"#J&2+B&B*,(",*$*"+&41B1#23&
<9*B13*+1,&
&

'952+&M1,"9#C1,&/1(2#$51+$&

¥ W,,*,$*+<&$%1&>25(9,&V&/*,$#*C$&A12B1#,%*(&X*$%&$%1&#1C#9*$51+$&2+B&%*#*+<&"4&233&<#2+$]49+B1B&
,$244&
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¥ W,,*,$*+<&0#2+$,&:2+2<1#&2,,9#1&$%2$&233&<#2+$]49+B1B&,$244&511$&$%1&'*<%3J&H441C$*Z1&
<9*B13*+1,_&2,&2((#"(#*2$1&D2+B_&233&,$2$1&C1#$*4*C2$*"+&#1N9*#151+$,F&

¥ H+,9#*+<&$%2$&233&<#2+$]49+B1B&,$244&%2Z1&2&f"^&B1,C#*($*"+&X*$%&$%1&<#2+$]#132$1B&B9$*1,&2+B&
49+B*+<6&DW+B_&$%2$&233&<#2+$]49+B1B&,$244&,*<+&2&f"^&B1,C#*($*"+&"+&2+&2++923&^2,*,F&

¥ O#1(2#*+<&2+J&'*<%3J&H441C$*Z1&2+Bb"#&C1#$*4*C2$*"+&#1("#$,&2,&#1N9*#1B&^J&H..W&

¥ :2*+$2*+*+<&29B*$]#12BJ&'M&15(3"J11&4*31,&4"#&4*+2+C*23&29B*$&"#&,*+<31&29B*$&(9#(",1,_&2,&
2((#"(#*2$1&

¥ W,,*,$*+<&$%1&0#2+$,&:2+2<1#&2+B&>25(9,&V&/*,$#*C$&A12B1#,%*(&X*$%&B1$1#5*+*+<&$%1&(",*$*"+&
$*$31_&M"31&-/&2+B&"$%1#&,232#J&*+4"#52$*"+&4"#&9,1&*+&C"5(31$*+<&$%1&<#2+$&2((3*C2$*"+&

¥ M1$2*+*+<&233&(1#,"++13&#1C"#B,&4"#&$%1&#1N9*#1B&31+<$%&"4&$*51&D[&J12#,F&4"#&29B*$&(9#(",1,&
&

0#2+$,&:2+2<1#&

¥ i"#)*+<&C""(1#2$*Z13J&$"&1+,9#1&$%2$&233&<#2+$&2C$*Z*$*1,&2#1&C"332^"#2$*Z13J&(32++1B&2+B&
2((#"(#*2$1&$"&12C%&C25(9,6&

¥ O#"Z*B*+<&,9(("#$*+<&B"C951+$2$*"+&4"#&^9B<1$1B&<#2+$,&49+B,6&W+B_&,9^5*$$*+<&233&<#2+$&
251+B51+$,&$"&$%1&4*+2+C1&B1(2#$51+$&$"&42C*3*$2$1&^9B<1$&251+B51+$,6&

¥ W,,*,$*+<&$%1&'952+&M1,"9#C1,bO2J#"33&B1(2#$51+$&X*$%&B1$1#5*+*+<&$%1&(2J#"33&B*,$#*^9$*"+&
C"B1D,F&4"#&233&<#2+$]49+B1B&,$2446&

¥ O#1(2#*+<&233&<#2+$]#132$1B&(#"<#2552$*C&D1Z2392$*"+F&#1("#$,&D5"+$%3J_&N92#$1#3J&2+Bb"#&
2++923F6&

¥ M1C1*Z*+<&2+B&5"+*$"#*+<&$%1&$*51&2+B&144"#$&#1("#$,_&2,&2((#"(#*2$1_&2+B&,9^5*$$*+<&
2Bf9,$51+$,_&*4&2+J_&$"&$%1&4*+2+C1&B1(2#$51+$&

¥ :"+*$"#*+<&$%1&,(1+B*+<&$%#1,%"3B,&$%#"9<%"9$&$%1&<#2+$&(1#*"B&$"&1+,9#1&$%2$&$%1&<#2+$&
2C$*Z*$*1,&2#1&^1*+<&C"+B9C$1B&,J,$152$*C233J&$%#"9<%"9$&$%1&<#2+$&(1#*"B&

¥ M1Z*1X*+<&2+B&2((#"Z*+<&233&(9#C%2,*+<&2+B&C"+$#2C$923&C"55*$51+$,&*+&C"5(3*2+C1&X*$%&$%1&
<#2+$&(1#*"B,&2+B&233"X2^31&C",$&(#*+C*(31,&

¥ M1$2*+*+<&233&2((3*C2$*"+&2+B&(#"<#2552$*C&<#2+$&#1C"#B,&4"#&$%1&#1N9*#1B&31+<$%&"4&$*51&D[&
J12#,F&4"#&29B*$&(9#(",1,&

¥ O#"Z*B*+<&*+4"#52$*"+&$"&$%1&'952+&M1,"9#C1,bO2J#"33&B1(2#$51+$&#1<2#B*+<&$%1&+95^1#&2+B&
$J(1&"4&<#2+$]49+B1B&(",*$*"+,&2((#"Z1B&*+&$%1&<#2+$&2((3*C2$*"+&^J&$%1&<#2+$*+<&29$%"#*$J&

¥ K1#*4J*+<&X*$%&$%1&'M&B1(2#$51+$&$%2$&233&<#2+$]49+B1B&,$244&511$&$%1&'*<%3J&H441C$*Z1&.$244&
41B1#23&<9*B13*+1,_&2,&2((#"(#*2$1&DW+B_&233&,$2$1&C1#$*4*C2$*"+&#1N9*#151+$,F&

¥ K1#*4J*+<&X*$%&$%1&'M&B1(2#$51+$&$%2$&233&<#2+$]49+B1B&,$244&%2Z1&2&f"^&B1,C#*($*"+&X*$%&$%1&
<#2+$]#132$1B&B9$*1,&2+B&49+B*+<6&DW+B_&$%2$&233&<#2+$]49+B1B&,$244&,*<+&2&f"^&B1,C#*($*"+&"+&2+&
2++923&^2,*,F&

¥ K1#*4J*+<&X*$%&$%1&'M&B1(2#$51+$&$%1&'*<%3J&H441C$*Z1&.$244&W++923&M1("#$&2+B&C"+B9C$*+<&$%1&
#1N9*#1B&(9^3*C&+"$*C1&"#&%12#*+<_&2,&2((#"(#*2$1&

¥ W,,*,$*+<&$%1&'M&B1(2#$51+$&X*$%&B1$1#5*+*+<&$%1&(",*$*"+&$*$31_&M"31&-/&2+B&"$%1#&,232#J&
*+4"#52$*"+&4"#&9,1&*+&C"5(31$*+<&$%1&<#2+$&2((3*C2$*"+&

&
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O2J#"33&/1(2#$51+$&

¥ :2*+$2*+*+<&29B*$]#12BJ&(2J#"33&15(3"J11&4*31,&4"#&4*+2+C*23&29B*$&"#&,*+<31&29B*$&(9#(",1,_&2,&
2((#"(#*2$1&

¥ W,,*,$*+<&$%1&0#2+$,&:2+2<1#&X*$%&B1$1#5*+*+<&$%1&(",*$*"+&$*$31_&M"31&-/&2+B&"$%1#&,232#J&
*+4"#52$*"+&4"#&9,1&*+&C"5(31$*+<&$%1&<#2+$&2((3*C2$*"+&

¥ M1$2*+*+<&233&(2J#"33&#1C"#B,&4"#&$%1&#1N9*#1B&31+<$%&"4&$*51&D[&J12#,F&4"#&29B*$&(9#(",1,&

¥ W,,*,$*+<&$%1&'952+&M1,"9#C1,&V&0#2+$,&:2+2<1#&X*$%&B1$1#5*+*+<&$%1&(2J#"33&B*,$#*^9$*"+&
C"B1D,F&4"#&233&<#2+$]49+B1B&,$2446&

¥ M1C1*Z1&2+B&#1Z*1X&L*51&2+B&H44"#$&B"C951+$2$*"+&$"&C"5(2#1&$"&(2J#"33&B*,$#*^9$*"+&#1C"#B,6&
&

W33&B1(2#$51+$,&,%233&(#"Z*B1&,$244&$#2*+*+<&4"#&$%1*#&#1,(1C$*Z1&,$244&2+B&"$%1#&,$244_&2,&2((#"(#*2$1_&
#1<2#B*+<&$%1&<#2+$&52+2<151+$&B9$*1,&2+B&#1,("+,*^*3*$*1,&4"#&12C%&,$244&515^1#6&

& 	
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Part	I	-	State	Grants	

State	Programs	–	Allotments	
&
L%1&L1a2,&HB9C2$*"+&W<1+CJm,&.$2$1&R9+B*+<&/*Z*,*"+&*,&#1,("+,*^31&4"#&2B5*+*,$1#*+<&$%1&R"9+B2$*"+&
.C%""3&O#"<#25&DR.OF&2+B&X123$%&1N923*=2$*"+&(#"Z*,*"+,&"4&$%1&L1a2,&HB9C2$*"+&>"B16&-+&2BB*$*"+&$"&
$%1&R.O&82,*C&W33"$51+$_&$%1&B*,$#*C$&#1C1*Z1,&,$2$1&(#"<#25&233"$51+$,&$"&511$&$%1&+11B,&"4&,(1C*4*C&
,$9B1+$&("(932$*"+,6&L%1&,(1C*23&(#"<#25&233"$51+$,&,%233&^1&9,1B&$"&"#$$%&'&()&D^1J"+B&$%1&^2,*C&
(#"<#25F&$%1&2C2B15*C&+11B,&"4&,$9B1+$,&1+#"331B&*+&2&,(1C*23&(#"<#256&&

.$2$1&O#"<#25&233"$51+$,&2#1&1,$*52$1B&2+B&(2*B&$"&,C%""3&B*,$#*C$,&$%#"9<%&2&.9552#J&"4&R*+2+C1&
$15(32$1&C#12$1B&^J&$%1&L1a2,&HB9C2$*"+&W<1+CJ6&L%1&2C$923&,$2$1&233"$51+$,&2#1&C23C932$1B&2,&+"$1B&
^13"X&*+&12C%&#1,(1C$*Z1&,1C$*"+6&W&,1$$31]9(&(#"C1,,&"CC9#,&2$&$%1&1+B&"4&12C%&4*,C23&J12#&?&49+B,&
"X1B&$"&2&B*,$#*C$&2#1&(2*B&^J&LHW&2+B&49+B,&"X1B&^J&2&B*,$#*C$&2#1&(2*B&$"&LHW&D"#&LHW&#1B9C1,&$%1&
4"33"X*+<&4*,C23&J12#&49+B,&^J&$%1&25"9+$&"X1B&$"&$%1&,$2$1F6&

W&(1#C1+$2<1&"4&12C%&,$2$1&233"$51+$&59,$&^1&,(1+$&"+&pB*#1C$q&1a(1+B*$9#1,&4"#&$%1&<*Z1+&,(1C*23&
(#"<#256&L%1&C9##1+$&(1#C1+$2<1,&2+B&(#"<#25&*+$1+$&C"B1&DO->F&2#1&+"$1B&^13"X&^J&(#"<#25`&

!  K9*)201!M+,)0.2(4! ! ! \ \ d ! ! &TL!"Z!
!  L0'**'!e!N*)/42)01!M+,)0.2(4! ! \ \ d ! ! &TL!""!
!  K.0.*!L(89*4-0.('3!M+,)0.2(4! ;KLM=! \ \ d ! ! &TL!Z#!
!  E21247,015MKG!M+,)0.2(4!! ! \ \ d ! ! &TL!"\!
!  I3-1*O20!! ! ! ! %##d! ! &TL!Z!̂
!  M0'13!M+,)0.2(4!?11(.8*4.! ! %##d! ! &TL!Z]!
!  LLJF!H,.)(8*-!E(4,- !! ! \\d ! ! &TL!Zf!

&
&
E,+7*.247!K9*)201!&'(7'08!?11(.8*4.-!
&
L%1&(1#](9(*3&1a(1+B*$9#1,&"4&41B1#23_&,$2$1&2+B&3"C23&49+B,_&*+C39B*+<&2C$923&(1#,"+23&1a(1+B*$9#1,&
2+B&2C$923&+"+](1#,"++13&1a(1+B*$9#1,&59,$&^1&*+&C"5(3*2+C1&X*$%&41B1#23&#1<932$*"+,&hH..W&2+B&UY&
>RMl6&W,&2&^1,$&(#2C$*C1_&$%1&B*,$#*C$&,%233&1+,9#1&$%2$&$%1&2((#"(#*2$1&(#"<#25&*+$1+$&C"B1&DO->F&2+B&
C25(9,bB1(2#$51+$&"#<2+*=2$*"+&C"B1,&2#1&9,1B&B9#*+<&$%1&^9B<1$&2+B&1a(1+B*$9#1&(#"C1,,1,6&
Ha(1+B*$9#1,&C"B1B&$"&O->&II&D9+B*,$#*^9$1BF&2+B&;#<2+*=2$*"+&>"B1&III&X*33&^1&B*,$#*^9$1B&^J&LHW&
9,*+<&2&51$%"B"3"<J&$%2$&52J&*+C39B1`&,$9B1+$&1+#"3351+$&^J&C25(9,_&,$244&RLH,_&,N92#1&4""$2<1&"4&
^9*3B*+<,&D4"#&49+C$*"+,&,9C%&2,&UY_&U[_&[P_&1$C6F_&"#&"$%1#&51$%"B"3"<J&2,&52J&^1&B1$1#5*+1B&^J&LHW6&
&
/9#*+<&$%1&^9B<1$&(#"C1,,_&$%1&1,$*52$1B&,$2$1&233"$51+$&,%233&^1&C23C932$1B&̂J&$%1&89,*+1,,&:2+2<1#&
2+Bb"#&.9(1#*+$1+B1+$&̂2,1B&"+&(#*"#&J12#&,(1C*23&(#"<#25&1+#"3351+$_&2Z1#2<1&B2*3J&2$$1+B2+C1&
DW/WF_&2+B&(#"f1C$1B&#1Z1+91&^2,1B&"+&$%1&5",$&C9##1+$&.9552#J&"4&R*+2+C1&$15(32$16&L%1&
.9(1#*+$1+B1+$&%2,&<3"^23&"Z1#,*<%$&"4&233&,$2$1&,(1C*23&(#"<#25,6&L%1&0#2+$,&:2+2<1#&,%233&^1&
#1,("+,*^31&4"#&(#"<#2552$*C&C"5(3*2+C16&O#"<#2552$*C&C"5(3*2+C1&,%233&*+C39B1_&^9$&+"$&3*5*$1B&$"`&
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(#"<#25&13*<*^*3*$J_&(#"<#25&B1,*<+_&*+,$#9C$*"+23&B13*Z1#J_&1+$#Jb1a*$&(#"C1B9#1,_&(#"41,,*"+23&
B1Z13"(51+$_&2+B&C1#$*4*C2$*"+6&
&

!  .(1C*23&HB9C2$*"+& & & &
!  >2#11#&V&L1C%+*C23&HB9C2$*"+& & &
!  r 0*4$1B&V&L231+$1B&HB9C2$*"+& & &
!  .$2$1&>"5(1+,2$"#J&HB9C2$*"+&D.>HF& &
!  8*3*+<923bH.A&HB9C2$*"+&& & &
!  /J,31a*2& & & & &
!  H2#3J&HB9C2$*"+&& & & &
!  >>:M&;9$C"51,&8"+9,&& & &
!  rr'*<%&.C%""3&W33"$51+$& & &

&
rO->&TP&*,&+"$&2&B*#1C$&,$2$1]49+B1B&(#"<#25&2,&"4&'8&U&DTQPIF&^9$&,%"93B&C"+$*+91&$"&^1&9,1B&$"&
C32,,*4J&0L]#132$1B&1a(1+,1,6&
rrO->&UP&X2,&B*,C"+$*+91B&X*$%&'8&U&DTQPIF_&^9$&#1,*B923&49+B,&D*4&2+JF&,%"93B&C"+$*+91&$"&^1&C"B1B&$"&
O->&UP&9+$*3&PQQs&"4&$%1&2<<#1<2$1&'*<%&.C%""3&W33"$51+$&,*+C1&*$,&*+C1($*"+&%2,&^11+&1a(1+,1B6&
&
L%1&4*+2+C1&B1(2#$51+$_&,(1C*4*C233J&$%1_&89,*+1,,&:2+2<1#_&,%233&^1&#1,("+,*^31&4"#&$%1&4*+2+C*23&
C"5(3*2+C1&*+&12C%&"4&$%1,1&,(1C*23&(#"<#25,6&R*+2+C*23&C"5(3*2+C1&,%233&*+C39B1_&^9$&+"$&3*5*$1B&$"`&
^9B<1$*+<&B1Z13"(51+$&V&5"+*$"#*+<_&4*+2+C*23&#1("#$*+<&$"&LHW_&4*+2+C*23&29B*$_&C23C932$*+<&(1#](9(*3&
1a(1+B*$9#1,&^J&(#"<#25_&2+B&(9#C%2,*+<&X*$%&,$2$1&233"$51+$&49+B,6&
&
W,&(2#$&"4&$%1&^9B<1$&2B"($*"+&(#"C1,,_&$%1&89,*+1,,&:2+2<1#&,%233&Z1#*4J&$%2$&$%1&(#"(",1B&^9B<1$&
*+C39B1,&2((#"(#*2$*"+,&*+&12C%&"4&$%1&,(1C*23&(#"<#25,&"4&"#!$%&&&$%2+&$%1&(1#C1+$2<1,&,$2$1B&2^"Z1&
2,&#1N9*#1B&B*#1C$&1a(1+B*$9#1,&4"#&12C%&,(1C*23&(#"<#256&h!"$16&-4&$%1&/*,$#*C$&B"1,&+"$&^9B<1$&$"&
C"5(3*2+C1_&*$&52J&+"$&,(1+B&$"&C"5(3*2+C16l&
&
&'(7'08!T4.*4.!L(+*-!;&TL-=!Y!U?KFW!
&
L%1&52+B2$1B&(#"<#25&*+$1+$&C"B1,&D2,&B14*+1B&*+&$%1&RW.M0&"#&#1C1+$3J&^J&LHWF&2#1&C32,,*4*1B&2,&82,*C&"#&
H+%2+C1B6&L%1&O->,&*+&$%1,1&C32,,*4*C2$*"+,&4"#&#1<932#&2+B&,(1C*23&(#"<#25&233"$51+$,&2#1&+"$1B&^13"X`&
&
82,*C&.1#Z*C1,&?&O->&Pj&

!  O->&PP&& 82,*C&HB9C2$*"+23&.1#Z*C1,&
&
H+%2+C1B&.1#Z*C1,&?&O->&Tj&?&Uj&

!  O->&TP&& 0*4$1B&V&L231+$1B&
!  O->&TT&& >2#11#&V&L1C%+*C23&HB9C2$*"+&
!  O->&TU&& .(1C*23&HB9C2$*"+r &
!  O->&TY&& WCC131#2$1B&HB9C2$*"+&D.$2$1&>"5(1+,2$"#J&HB9C2$*"+Frr &
!  O->&T[&& 8*3*+<923&2+B&H.A&HB9C2$*"+rrr &
!  O->&T\&& !"+ ]/*,C*(3*+2#J&W3$1#+2$*Z1&HB9C2$*"+&O#"<#25rr &
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!  O->&T@&& /*,C*(3*+2#J&W3$1#+2$*Z1&HB9C2$*"+&O#"<#25&?&82,*Crr &
!  O->&TI&& /*,C*(3*+2#J&W3$1#+2$*Z1&HB9C2$*"+&O#"<#25&?&.>H&.9((3151+$23rr &
!  O->&UQ&& L*$31&-_&O2#$&W&.C%""3X*B1&WC$*Z*$*1,&#132$1B&$"&.>H&D>25(9,1,&

&X*$%&YQs&"#&5"#1&1B9C2$*"+233J&B*,2BZ2+$2<1B&,$9B1+$,Frr &
!  O->&UP&& '*<%&.C%""3&W33"$51+$&DB*,C"+$*+91B&49+B*+<&TQP@]TQPIF&
!  O->&UT&& O#1)*+B1#<2#$1+_&M1<932#&
!  O->&UU&& O#1)*+B1#<2#$1+_&.(1C*23&HB9C2$*"+r &
!  O->&UY&& O#1)*+B1#<2#$1+_&.$2$1&>"5(1+,2$"#Jrr &
!  O->&U[&& O#1)*+B1#<2#$1+_&8*3*+<923bH.Arrr &
!  O->&U\&& H2#3J&HB9C2$*"+&W33"$51+$&D!1X&*+&TQPI]TQTQF&
!  O->&U7&& /J,31a*2&D!1X&*+&TQPI]TQTQF&
!  O->&U@&& >"331<1_&>2#11#&2+B&:*3*$2#J&M12B*+1,,&D>>:MF&?&D!1X&*+&TQPI]TQTQF&
!  O->&YU&& /J,31a*2_&.(1C*23&HB9C2$*"+&D!1X&*+&TQTQ]TQTPFr &

&
rO->&C"B1,&9,1B&*+&.(1C*23&HB9C2$*"+&52+B2$1B&,(1+B*+<&#1N9*#151+$&
rrO->&C"B1,&9,1B&*+&.$2$1&>"5(1+,2$"#J&HB9C2$*"+&52+B2$1B&,(1+B*+<&#1N9*#151+$&
rrrO->&C"B1,&9,1B&*+&8*3*+<923bH.A&52+B2$1B&,(1+B*+<&#1N9*#151+$&
&
-4&$%1&p*+$1+$q&"4&2&(2#$*C932#&C"9#,1&"#&(#"<#25&*,&"+1&"4&$%1&H+%2+C1B&.1#Z*C1,_&$%1&2((#"(#*2$1&O->&
,%233&^1&9,1B&4"#&$%1&1a(1+B*$9#1,&1Z1+&*4&2+&*+C*B1+$23&,$9B1+$D,F&^1+14*$,&4#"5&$%1&(#"<#256&R"#&
1a25(31_&$%1&,232#J&"4&2&8*3*+<923&-+,$#9C$*"+23&W*B1&,%"93B&^1&(2*B&PQQs&4#"5&O->&T[_&*4&$%1&*+$1+$&"4&
%*,b%1#&(",*$*"+&*,&$"&,9(("#$&8*3*+<923&,$9B1+$,&1Z1+&$%"9<%&P&"#&T&+"+]8*3*+<923&,$9B1+$,&23,"&^1+14*$&
4#"5&2&,5233&<#"9(&*+,$#9C$*"+23&,1$$*+<6&
!

K.,+*4.!K9*)201!&'(7'08!M4'(118*4.!F*9('.247!;&MTJK=!

L%1&,(1C*23&(#"<#25&1+#"3351+$&,%233&^1&#1("#$1B&$"&LHW&$%#"9<%&$%1&OH-:.&B2$2&,9^5*,,*"+,6&>25(9,&
O#*+C*(23,&,%233&^1&#1,("+,*^31&4"#&B1Z13"(*+<&(#"C1B9#1,&$"&*B1+$*4J&$%1&1+$#J&2+B&1a*$&"4&,$9B1+$,&*+$"&
$%1&,$2$1&52+B2$1B&,(1C*23&(#"<#25,6&L%1&(#"C1B9#1,&,%233&C"5(3J&X*$%&$%1&L1a2,&HB9C2$*"+&>"B1_&
>%2($1#&TI&4"#&12C%&#1,(1C$*Z1&,(1C*23&(#"<#256&L%1&1+$#J&2+B&X*$%B#2X23&"4&,$9B1+$,&*+&,(1C*23&
(#"<#25,&,%233&^1&*+&2CC"#B2+C1&X*$%&$%1&B*,$#*C$d,&W$$1+B2+C1&WCC"9+$*+<&O#"C1B9#1,&'2+B^"")_&
LHWd,&'()*%"(! +((%"*,"-%!+--#)"(."/!0,"*1##2!3'++04 &2+B&$%1&5%6,&!'()*%"(!7,(,!'(,"*,8*&!35'7'49 &

c("+&1+#"3351+$&2+B&$%#"9<%"9$&$%1&,C%""3&J12#_&$%1&.$9B1+$&-+4"#52$*"+&.J,$15&DW,C1+B1#F&,%233&^1&
9,1B&$"&#1C"#B&,$9B1+$&1+#"3351+$&*+&12C%&,(1C*23&(#"<#256&L%1&,$9B1+$&1+#"3351+$&#1C"#B&,%233&
*+C39B1&$%1&1+$#J&2+B&1a*$&B2$1D,F&4"#&233&,(1C*23&(#"<#25,&$%2$&<1+1#2$1&,$2$1&49+B*+<6&

L%1&OH-:.&W++923&L*513*+1,&,%233&^1&9,1B&$"&1+,9#1&$%2$&(#*"#&$"&$%1&,9^5*,,*"+&"4&$%1&R233_&.9551#&
2+B&Ha$1+B1B&S12#&OH-:.&.$9B1+$&/2$2&$%2$&233&,$9B1+$,&2#1&(#"(1#3J&C"B1B&*+&$%1*#&#1,(1C$*Z1&,(1C*23&
(#"<#25,6&L%1&>25(9,&O#*+C*(23,&,%233&#1Z*1X&$%1&2((#"(#*2$1&L./.&#1("#$,&(#*"#&$"&233&OH-:.&
.9^5*,,*"+ ,&$"&1+,9#1&$%2$&$%1&,$9B1+$&,(1C*23&(#"<#25&1+#"3351+$&*,&2CC9#2$1&2+B&#12,"+2^31&
C"5(2#1B&$"&$%1&%*,$"#*C23&B2$26&L%1&#1("#$,&3*,$1B&"+&$%1&$2^31&^13"X&*+C39B1&,"51_&^9$&+"$&233_&"4&$%1&
#1("#$,&$%2$&12C%&(#*+C*(23&,%233&#1Z*1X&2+B&,*<+]"44&"+&^14"#1&$%1&,9^5*,,*"+&"4&OH-:.&B2$2&$"&LHW6&



North	Hopkins	ISD:	State	&	Federal	Grants	Manual,	2021	 Page	24	
&

K,C82--2(4! F*9('.!g ! F*9('.!R08* !
R233& O/:P ]PTQ]QQT& AHOb8AbH.A&2+B&O2#1+$23&/1+*23&.$9B1+$,&
! O/:P ]PTQ]QQU& .$9B1+$&O#"<#25&M",$1#&
! O/:P ]PTQ]QQ[& .$9B1+$&/2$2&M1Z*1X&
! O/:P ]PTQ]QQI& /*,2<<#1<2$*"+&"4&OH-:.&.$9B1+$&/2$2&
.9551# & O/:U ]PTQ]QQY& /*,2<<#1<2$*"+&"4&OH-:.&.9551#&W$$1+B2+C1&/2$2&
! O/:U ]PTQ]QPU& .(1C*23&O#"<#25,&W$$1+B2+C1&/2$2&
! O/:U ]PTQ]QP[& O#1Z*"9,&S12#&WZ1#2<1&/2*3J&W$$1+B2+C1&/2$2&
Ha$1+B1B&S#& O/:Y ]PTQ]QQP& Ha$1+B1B&.C%""3&S12#&DH.SF&.1#Z*C1,&M",$1#&
! O/:Y ]PTQ]QQY& 8*3*+<923bH.A&.9551#&.C%""3&M",$1#&
&

K.066!U,11$.28*!Mh,2@01*4.-!;UNM-=!04+!&03'(11!?))(,4.! L(+247!

W$&$%1&^1<*++*+<&"4&12C%&,C%""3&J12#_&$%1&,232#*1,&"4&233&,$244&,%"93B&^1&B1$1#5*+1B&^2,1B&"+&$%1*#&
(",*$*"+&2+B&2,,*<+51+$6&.(1C*4*C233J_&X1&+11B&$"&)+"X&$%1&4"33"X*+<`&

!  i%2$&$%1&15(3"J11&X*33&B"t& & /1$1#5*+1,&$%1&49+C$*"+&C"B1&
!  i%2$&*,&$%1&RA.W&,$2$9,&"4&15(3"J11t& /1$1#5*+1,&$%1&"^f1C$&C"B1&hHa15($&,$244&?&\PPI&2+B&

&&&&&!"+ ]1a15($&,$244&?&\PTI l&
!  i%1#1&$%1&15(3"J11&X*33&X"#)t&& /1$1#5*+1,&$%1&"#<2+*=2$*"+&C"B1&D52J&^1&,(3*$F&
!  i%"&X*33&^1+14*$t& & & /1$1#5*+1,&$%1&("(932$*"+&,1#Z1B&"#&O->&D52J&^1&

,(3*$F&
&

/1$1#5*+*+<&$%1&C"##1C$&(2J#"33&2CC"9+$&B*,$#*^9$*"+&C"B1D,F&*,&C#*$*C23&$"&1+,9#1&$%2$&233&(2J#"33&C",$,&
2#1&1a(1+,1B&*+&$%1&C"##1C$&2CC"9+$&C"B1D,F6&L%*,&*,&1a$#1513J&*5("#$2+$&4"#&,$244&2,,*<+1B&"+&2&(2#$]
$*51&"#&4933]$*51&^2,*,&$"&,9(("#$&2&,(1C*23&(#"<#256&;+3J&$%1&(2J#"33&C",$,&4"#&,1#Z*C1,&X%",1&*+$1+$&*,&
$"&,1#Z1&"+1&"#&5"#1&,(1C*23&(#"<#25&52J&^1&C%2#<1B&$"&$%1&,(1C*23&(#"<#25&O->6&
&
81,$&O#2C$*C1&$"&1+,9#1&2CC9#2CJ&"4&.$244&RLH,&^J&,(1C*23&(#"<#25`&&
8J&?,7,-.!%c./ _&12C%&,C%""3&J12#_&$%1&>25(9,&O#*+C*(23,&,%233&(#1(2#1&2&.$244&RLH,&#1("#$&$%2$&*,&^2,1B&
"+&$%1&C25(9,&:2,$1#&.C%1B9316&L%1&.$244&RLH&#1("#$&,%233&#1431C$&$%1&+251,&"4&233&,$244_&$%1&(",*$*"+_&
2+B&$%1&2,,*<+51+$D,F&^J&O->&C"B16&R"#&1a25(31_&2&$12C%1#&$%2$&$12C%1,&Y&,(1C*23&1B9C2$*"+&C32,,1,&2+B&
Y&C2#11#&2+B&$1C%+*C23&1B9C2$*"+&C"9#,1,_&,%"93B&%2Z1&6[&RLH,&*+&O->&TU&D.(1C*23&HB9C2$*"+F&2+B&6[&RLH,&
*+&O->&TT&D>2#11#&L1C%+"3"<JF6&h!"$16&L%1&52,$1#&,C%1B931&,%233&#1431C$&$%1&$12C%*+<&2,,*<+51+$&4"#&233&
$12C%1#,&2+B&1Z1#J&C"9#,1&,1C$*"+&,%233&#1431C$&$%1&p*+$1+$q_&"#&("(932$*"+&,1#Z1B&C"B16&L%1&("(932$*"+&
,1#Z1B&C"B1,&D&MTJK!&(9,10.2(4!K*'@*+!L(+*!N0C1*!#Z#!24!MO/2C2.!K*).2(4F&2+B&(#"<#25&*+$1+$&C"B1,&
2#1&C"##132$1B&^13"X`&
&

!  O"(932$*"+&.1#Z1B&>"B1&QY& O->&TP&& 0*4$1B&V&L231+$1B&
!  O"(932$*"+&.1#Z1B&>"B1&Q[& O->&TT&& >2#11#&V&L1C%+*C23&HB9C2$*"+&
!  O"(932$*"+&.1#Z1B&>"B1&Q\& O->&TU&& .(1C*23&HB9C2$*"+&
!  O"(932$*"+&.1#Z1B&>"B1&QU& O->&TY&& WCC131#2$1B&HB9C2$*"+&D.$2$1&>"5(1+,2$"#J&HB9C2$*"+F&
!  O"(932$*"+&.1#Z1B&>"B1&QT& O->&T[&& 8*3*+<923&HB9C2$*"+&
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!  O"(932$*"+&.1#Z1B&>"B1&Q7& O->&T[&& H.A&HB9C2$*"+&
!  O"(932$*"+&.1#Z1B&>"B1&QU& O->&T\&& !"+ ]/*,C*(3*+2#J&W3$1#+2$*Z1&HB9C2$*"+&O#"<#25&
!  O"(932$*"+&.1#Z1B&>"B1&QU& O->&T@&& /*,C*(3*+2#J&W3$1#+2$*Z1&HB9C2$*"+&O#"<#25&?&82,*C&
!  O"(932$*"+&.1#Z1B&>"B1&QU& O->&TI&& /*,C*(3*+2#J&W3$1#+2$*Z1&HB9C2$*"+&O#"<#25&?&.>H&

.9((3151+$23&
!  O"(932$*"+&.1#Z1B&>"B1&QU& O->&UQ&& L*$31&-_&O2#$&W&.C%""3X*B1&WC$*Z*$*1,&#132$1B&$"&.>H&

D>25(9,1,&X*$%&YQs&"#&5"#1&1B9C2$*"+233J&
B*,2BZ2+$2<1B&,$9B1+$,F&

&
W33&,$244&2,,*<+1B&$"&,9(("#$&233&,$9B1+$,_&+"$&,(1C*4*C233J&,1#Z1B&*+&2&,(1C*23&(#"<#25_&,%233&^1&C"B1B&2,&
^2,*C&("(932$*"+&,1#Z1B&DQPF&2+B&$%1&^2,*C&(#"<#25&*+$1+$&C"B1&DPPF6&
&
L%1&O->&C"B1,&4"#&$%1&+"+]C25(9,&,$244&,%233&#1431C$&X%2$&$%1J&B"_&X%1#1&$%1J&2#1&2,,*<+1B&$"&X"#)_&
2+B&$%1&,(1C*23&(#"<#25D,F&$%2$&$%1J&,9(("#$6&L%1&.9(1#*+$1+B1+$&,%233&C"332^"#2$1&X*$%&$%1&89,*+1,,&
:2+2<1#&$"&*+,9#1&$%2$&+"+]C25(9,&,$244&2#1&C"B1B&(#"(1#3J6&

L%1&.$244&RLH,&#1("#$,&,%233&^1&,9^5*$$1B&$"&$%1&89,*+1,,&:2+2<1#&+"&32$1#&$%2+&$%1&B12B3*+1&"4&
.1($15^1#&PQ$%&2$&$%1&^1<*++*+<&"4&12C%&4*,C23&J12#6&L%1&89,*+1,,&:2+2<1#&,%233&Z1#*4J&$%1&.$244&RLH,&
2+B&1+,9#1&$%2$&49+B,&2#1&^9B<1$1B&*+&$%1&2((#"(#*2$1&(2J#"33&2CC"9+$&C"B1,6&89B<1$&C%2+<1,&2+Bb"#&
251+B51+$,_&*4&2+J_&,%233&^1&(#1(2#1B&^J&$%1&89,*+1,,&:2+2<1#6&&h!"$16&L%1&5*+*595&,(1+B&
(1#C1+$2<1,&,%233&^1&Z1#*4*1B&2<2*+&$"&1+,9#1&$%2$&$%1&^9B<1$1B&25"9+$&^J&O->&,$*33&511$,&"#&1aC11B,&
$%1&5*+*595&,(1+B&(1#C1+$2<1&^J&,(1C*23&(#"<#256l&

W4$1#&2((#"Z23&"4&$%1&.$244&RLH,&#1("#$,_&$%1&89,*+1,,&:2+2<1#&,%233&,9^5*$&$%1&.$244&RLH,&$"&$%1&(2J#"33&
B1(2#$51+$&4"#&$%1&(9#(",1&"4&9(B2$*+<&$%1&(2J#"33&B*,$#*^9$*"+&#1C"#BD,F&"4&12C%&B*,$#*C$&15(3"J116&&

&>25(9,&O#*+C*(23,&,%233&^1&#1,("+,*^31&$"&1+,9#1&$%2$&2+J&C%2+<1,&$"&,$244&2,,*<+51+$,&2#1&,9^5*$$1B&
$"&$%1&89,*+1,,&:2+2<1#&X*$%*+&4*Z1&D[F&B2J,&"4&$%1&2,,*<+51+$&C%2+<16&L%1&(#*"#&(#"C1,,&"4&Z1#*4J*+<&
$%1&RLH,b2CC"9+$&C"B1,_&2((#"Z23&"4&$%1&RLH&#1("#$_&2+B&,9^5*,,*"+&"4&$%1&#1("#$,&$"&$%1&(2J#"33&
B1(2#$51+$&,%233&"CC9#&9("+&$%1&#1C1*($&"4&2,,*<+51+$&C%2+<1,6&

L%1&,$244&RLH,&^J&,(1C*23&(#"<#25&,%233&^1&#1("#$1B&$"&LHW&$%#"9<%&$%1&OH-:.&B2$2&,9^5*,,*"+,6&
>25(9,&O#*+C*(23,&,%233&^1&#1,("+,*^31&4"#&B1Z13"(*+<&(#"C1B9#1,&$"&1+,9#1&$%2$&12C%&,$244&515^1#_&
1,( 1C*233J&*+,$#9C$*"+23&,$244_&%2,&$%1&C"##1C$&("(932$*"+&,1#Z1B&C"B1&*+&$%1&C25(9,&52,$1#&,C%1B9316&
L%1&(#"C1B9#1,&,%233&C"5(3J&X*$%&$%1&B*,$#*C$d,&W$$1+B2+C1&WCC"9+$*+<&O#"C1B9#1,&'2+B^"")_&LHWd,&
'()*%"(!+((%"*,"-%!+--#)"(."/!0,"*1##2!3'++04 &2+B&$%1&5%6,&!'()*%"(!7,(,!'(,"*,8*&!35'7'49 &

L%1&.$9B1+$&-+4"#52$*"+&.J,$15&DW,C1+B1#F&,%233&^1&9,1B&$"&C#12$1&$%1&B*,$#*C$bC25(9,&52,$1#&
,C%1B931_&*+,$#9C$"#&#1C"#B,_&2+B&C"9#,1b,1C$*"+&#1C"#B,6&.(1C*4*C233J_&1Z1#J&C"9#,1&#1C"#B&,%233&#1431C$&
$%1&C"##1C$&.1#Z*C1&-/&D2,&+"$1B&"+&LH/.&>"B1&L2^31&>QTT&.1#Z*C1]-/ Fe&2+B_&1Z1#J&,1C$*"+&C"9#,1&#1C"#B&
,%233&#1431C$&$%1&C"##1C$&O"(932$*"+&.1#Z1B&>"B1&D2,&+"$1B&"+&LH/.&>"B1&L2^31&>QUQ&O"(932$*"+]
.1#Z1B]>"B1F6&&

L%1&OH-:.&W++923&L*513*+1,&,%233&^1&9,1B&$"&1+,9#1&$%2$&(#*"#&$"&$%1&,9^5*,,*"+&"4&$%1&R233&2+B&
.9551#&OH-:.&.$244&/2$2&$%2$&233&,$244&2#1&(#"(1#3J&C"B1B&*+&$%1*#&#1,(1C$*Z1&,(1C*23&(#"<#25,6&L%1&
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>25(9,&O#*+C*(23,&,%233&#1Z*1X&$%1&2((#"(#*2$1&L./.&#1("#$,&(#*"#&$"&233&OH-:.&.9^5*,,*"+,&$"&1+,9#1&
$%2$&$%1&,$244&B2$2&^J&,(1C*23&(#"<#25&1+#"3351+$&*,&2CC9#2$1&2+B&#12,"+2^31&C"5(2#1B&$"&$%1&
%*,$"#*C23&B2$26&L%1&#1("#$,&3*,$1B&"+&$%1&$2^31&^13"X&*+C39B1&,"51_&^9$&+"$&233_&"4&$%1&#1("#$,&$%2$&12C%&
(#*+C*(23&,%233&#1Z*1X&2+B&,*<+]"44&"+&^14"#1&$%1&,9^5*,,*"+&"4&OH-:.&B2$2&$"&LHW6&

K,C82--2(4! F*9('.!g ! F*9('.!R08* !
R233& O/:P ]PPQ]QQY& .$244&RLH&.9552#J&
! O/:P ]PPQ]QQ[& .$9B1+$&2+B&.$244&>"9+$,&^J&.1#Z*C1&-/&
! O/:P ]PPQ]QQ\& .$244&RLH&^J&M;AH&-/&
! O/:P ]PPQ]QQ7& O2J#"33&-+4"#52$*"+&^J&O#"<#25&-+$1+$&>"B1&TP&$%#9&T[&
& O/: P]PPP]QQP& -+B*Z*B923&.$244&O#"4*31,&DO->&>"B1&2+B&O"(&.1#Z1B&,%"93B&52$C%F&
&

K.0.*!?11(.8*4.!&'(7'08 !MO9*4+2.,'*-!L(891204)*!
&
L%#"9<%"9$&$%1&4*,C23&J12#&2+B&2$&$%1&1+B&"4&$%1&4*,C23&J12#_&$%1&89,*+1,,&:2+2<1#_&,%233&C23C932$1&$%1&
(1#*"B*C&2+B&4*+23&,(1+B&(1#C1+$2<1,&4"#&12C%&,(1C*23&(#"<#256&L%1&233"C2$1B&1a(1+B*$9#1,&^J&(#"<#25&
*+$1+$&C"B1&DO->F&,%233&^1&9,1B&$"&B1$1#5*+1&C"5(3*2+C16&-+&$%1&1Z1+$&$%2$&B*#1C$&1a(1+B*$9#1,&4233&
^13"X&$%1&52+B2$1B&(1#C1+$2<1,_&$%1&89,*+1,,&:2+2<1#&,%233&1+,9#1&$%2$&$%1&B14*C*$&25"9+$&*,&
^9B<1$1B&*+&$%1&4"33"X*+<&4*,C23&J12#6&L%1&B14*C*$&25"9+$,_&*4&2+J_&,%233&^1&(#"Z*B1B&^J&$%1&89,*+1,,&
:2+2<1#&$"&$%1&>25(9,&V&/*,$#*C$&WB5*+*,$#2$"#,&+"&32$1#&$%2+&;C$"^1#&P,$&4"#&(32++*+<&2+B&^9B<1$*+<&
(9#(",1,6&L%1&>25(9,&V&/*,$#*C$&WB5*+*,$#2$"#,&,%233&,9^5*$&$%1&(#"(",1B&^9B<1$&$"&$%1&89,*+1,,&
:2+2<1#&+"&32$1#&$%2+&!"Z15^1#&P,$&"4&$%1&4"33"X*+<&4*,C23&J12#6&
&
L%1&LHW&.(1C*23&W33"$51+$,&:"+*$"#*+<&O#"<#25&D.W:OF&51$%"B"3"<J&2+B&1a(1+B*$9#1&#2$1&C23C932$*"+&
X"#),%11$&,%233&^1&9,1B&^J&$%1&4*+2+C1&B1(2#$51+$_&,(1C*4*C233J&$%1&89,*+1,,&:2+2<1#_&$"&1+,9#1&
C"5(3*2+C1&X*$%&#1N9*#1B&,(1+B&(1#C1+$2<1,6&L%1&.W:O&,%233&*+C39B1&$%1&,9((3151+$23&,$2$1&
233"$51+$&(#"<#25,`&P6F&.(1C*23&HB9C2$*"+_&T6F&>"5(1+,2$"#J&HB9C2$*"+_&U6F&8*3*+<923&HB9C2$*"+_&Y6F&
>2#11#&2+B&L1C%+"3"<J&HB9C2$*"+_&[F&/J,31a*2_&\F&H2#3J&HB9C2$*"+_&2+B&7F&>>:M 6&L%1&0*4$1B&2+B&
L231+$1B&1a(1+B*$9#1,&DO->&TPF&X*33&23,"&^1&5"+*$"#1B&^J&$%1&LHW6&
&
c("+&#1C1*($&"4&2&LHW&O#13*5*+2#J&.W:O&#1("#$_&$%1&89,*+1,,&:2+2<1#&,%233&#1Z*1X&$%1&#1("#$&2+B&
,9^5*$&2+J&2BB*$*"+23&*+4"#52$*"+&$"&LHW&X*$%*+&PQ&B2J,&"4&$%1&#1("#$6&-4&$%1&#1,93$,&"4&2&LHW&.(1C*23&
W33"$51+$,&:"+*$"#*+<&O#"<#25&#1("#$&*+B*C2$1&$%2$&$%1&B*,$#*C$&B*B&+"$&"Z1#&2&(1#*"B&"4&$%#11&DUF&4*,C23&
J12#,_&9$*3*=1&$%1&,$2$1&233"$51+$&(#"<#25&49+B,&*+&2CC"#B2+C1&X*$%&LH>_&LW>&"#&LHW&<9*B13*+1,_&$%1&
89,*+1,,&:2+2<1#&,%233&X"#)&X*$%&$%1&0#2+$,&:2+2<1#&$"&B1Z13"(&2&>"##1C$*Z1&WC$*"+&O32+6&-4&$%1&
>"##1C$*Z1&WC$*"+&O32+&*+B*C2$1,&$%2$&$%1&B*,$#*C$&59,$&#1$9#+&,$2$1&233"$51+$&(#"<#25&49+B,&$"&LHW_&$%1&
49+B,&,%233&^1&,9^5*$$1B&$"&LHW&X*$%*+&$%1&233"$$1B&$*51&(1#*"B6&-4&$%1&>"##1C$*Z1&WC$*"+&O32+&*+B*C2$1,&
$%2$&$%1&B*,$#*C$&,%233&C"##1C$&"(1#2$*"+23&(#"C1B9#1,&#132$1B&$"&$%1&^9B<1$*+<&2+B&1a(1+,*+<&"4&,$2$1&
233"$51+$&(#"<#25&49+B,_&$%1&89,*+1,,&:2+2<1#&,%233&X"#)&X*$%&$%1&0#2+$,&:2+2<1#&$"&B#24$&2+B&
*5(3151+$&$%1&"(1#2$*"+23&(#"C1B9#1,6&
&
K.0.*!?11(.8*4.!&'(7'08 !G*701!F*h,2'*8*4.-!;NML!*O)*'9.- =!
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&
.$2$1&32X,_&,(1C*4*C233J&>%2($1#&TI&2+B&>%2($1#&Y@&*+C39B1&#1N9*#151+$,&#132$1B&$"&(#"<#25&13*<*^*3*$J&
2+B&233"X2^31&49+B,6&HaC1#($,&4#"5&12C%&,$2$1&233"$51+$&(#"<#25&49+B&#1N9*#151+$,&2#1&+"$1B&*+&$%1&
4"33"X*+<&,1C$*"+,6&
&

Gifted	and	Talented	
L%1&0*4$1B&2+B&L231+$1B&(#"<#25&59,$&2B%1#1&$"&,$2$1&32X_&L1a2,&HB9C2$*"+&>"B1&DLH>F&TI6PTP6&
>%2($1#&TI&2BB#1,,1,&$%1&(#"<#2552$*C&<9*B13*+1,&#132$1B&$"&13*<*^*3*$J_&*B1+$*4*C2$*"+_&(#"<#25&
,1#Z*C1,_&2+B&9,1&"4&49+B,6&&

.(1C*4*C233J_&12C%&,C%""3&B*,$#*C$&,%233&*B1+$*4J&,$9B1+$,&13*<*^31&4"#&$%1&0L&(#"<#25&2+B&,1#Z1&$%1&
,$9B1+$,&*+&2+&2((#"(#*2$1&52++1#6&W33&,$9B1+$&*B1+$*4*C2$*"+&2+B&1+#"3351+$&,%233&511$&$%1&,(1C*23&
(#"<#25&<9*B13*+1,&*+&$%1&.$9B1+$&W$$1+B2+C1&WCC"9+$*+<&'2+B^"")&D.WW'F6&.$9B1+$&1+#"3351+$&B2$2&
,%233&^1&,9^5*$$1B&$"&LHW&$%#"9<%&$%1&OH-:.&R233&.9^5*,,*"+&2,&"4&$%1&,+2(,%"$&B2$16&L%1&2$$1+B2+C1&
2+Bb"#&C"+$2C$&%"9#&B2$2&4"#&49+B*+<&(9#(",1,&,%233&^1&,9^5*$$1B&$"&LHW&$%#"9<%&$%1&OH-:.&.9551#&
.9^5*,,*"+6 &

i%*31&$%1#1&*,&+"&B*#1C$&0L&233"$51+$&"+&$%1&.9552#J&"4&R*+2+C1,_&$%1#1&,$*33&1a*,$,&$%1&,$2$9$"#J&
#1N9*#151+$&$"&"441#&2&0L&(#"<#256&/*,$#*C$,&,%"93B&C"+$*+91&$"&#1("#$&1a(1+B*$9#1,&$"&$%1&0L&O->&
C"B1&DTPF&$%#"9<%&OH-:. &#1("#$*+<6&

H2C%&,C%""3&B*,$#*C$&59,$&2++9233J&C1#$*4J&$"&$%1&C"55*,,*"+1#&$%2$&$%1&B*,$#*C$&%2,&1,$2^3*,%1B&2&
(#"<#25&4"#&<*4$1B&2+B&$231+$1B&,$9B1+$,&2,&#1N9*#1B&^J&>%2($1#&TI&2+B&$%2$&$%1&(#"<#25&*,&C"+,*,$1+$&
X*$%&$%1&,$2$1&(32+&B1Z13"(1B&9+B1#&.1C$*"+&TI6PTU&

Career	and	Technical	Education	(CTE)	
L%1&>2#11#&2+B&L1C%+*C23&HB9C2$*"+&(#"<#25&59,$&2B%1#1&$"&,$2$1&32X_&L1a2,&HB9C2$*"+&>"B1&DLH>F&
TI6P@P&2+B&LH>&Y@6PQ\6&>%2($1#&TI&2BB#1,,1,&$%1&(#"<#2552$*C&<9*B13*+1,&#132$1B&$"&13*<*^*3*$J_&
*B1+$*4*C2$*"+_&2+B&(#"<#25&,1#Z*C1,6&>%2($1#&Y@&2BB#1,,1,&$%1&49+B*+<&X1*<%$D,F&2+B&233"X2^31&C",$,6&

.(1C*4*C233J_&12C%&,C%""3&B*,$#*C$&,%233&*B1+$*4J&,$9B1+$,&13*<*^31&4"#&$%1&>LH&(#"<#25&2+B&,1#Z1&$%1&
,$9B1+$,&*+&2+&2((#"(#*2$1&52++1#&$"&"^$2*+&,$2$1&49+B,6&L%1&:2,$1#&.C%1B931&,%233&,1#Z1&2,&$%1&
"44*C*23&B"C951+$&$"&,9(("#$&$%2$&12C%&,$9B1+$&X2,&1+#"331B&*+&2&>LH&C"9#,16&W33&,$9B1+$&*B1+$*4*C2$*"+&
2+B&1+#"3351+$&,%233&511$&$%1&,(1C*23&(#"<#25&<9*B13*+1,&*+&$%1&.$9B1+$&W$$1+B2+C1&WCC"9+$*+<&
'2+B^"")&D.WW'F6&.$9B1+$&1+#"3351+$&B2$2&,%233&^1&,9^5*$$1B&$"&LHW&$%#"9<%&$%1&OH-:.&R233&
.9^5*,,*"+&2,&"4&$%1&,+2(,%"$&B2$16&L%1&2$$1+B2+C1&2+Bb"#&C"+$2C$&%"9#&B2$2&4"#&49+B*+<&(9#(",1,&
,%233&^1&,9^5*$$1B&$"&LHW&$%#"9<%&$%1&OH-:.&.9551#&.9^5*,,*"+6&

Special	Education	
L%1&.(1C*23&HB9C2$*"+&(#"<#25&59,$&2B%1#1&$"&,$2$1&32X_&L1a2,&HB9C2$*"+&>"B1&DLH>F&TI6QQU&2+B&LH>&
Y@6PQT6&>%2($1#&TI&2BB#1,,1,&$%1&(#"<#2552$*C&<9*B13*+1,&#132$1B&$"&13*<*^*3*$J_&*B1+$*4*C2$*"+_&2+B&
(#"<#25&,1#Z*C1,6&>%2($1#&Y@&2BB#1,,1,&$%1&49+B*+<&X1*<%$D,F&2+B&233"X2^31&C",$,6&
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.(1C*4*C233J_&12C%&,C%""3&B*,$#*C$&,%233&*B1+$*4J&,$9B1+$,&13*<*^31&4"#&$%1&.(1C*23&HB9C2$*"+&(#"<#25&2+B&
,1#Z1&$%1&,$9B1+$,&*+&2+&2((#"(#*2$1&52++1#&$"&"^$2*+&,$2$1&49+B,6&L%1&,$9B1+$d,&-+B*Z*B923*=1B&
HB9C2$*"+&O32+&D-HOF&,%233&,1#Z1&2,&$%1&"44*C*23&B"C951+$&$"&,9(("#$&$%2$&12C%&,$9B1+$&*,&13*<*^31&4"#&
,(1C*23&1B9C2$*"+_&$%1&$J(1&"4&*+,$#9C$*"+23&2##2+<151+$_&2+B&$%1&+95^1#&"4&C"+$2C$&%"9#,&$"&^1&
,1#Z1B&*+&2&,(1C*23&1B9C2$*"+&,1$$*+<6&W33&,$9B1+$&*B1+$*4*C2$*"+&2+B&1+#"3351+$&,%233&511$&$%1&,(1C*23&
(#"<#25&<9*B13*+1,&*+&$%1&.$9B1+$&W$$1+B2+C1&WCC"9+$*+<&'2+B^"")&D.WW'F6&.$9B1+$&1+#"3351+$&B2$2&
,%233&^1&,9^5*$$1B&$"&LHW&$%#"9<%&$%1&OH-:.&R233&.9^5*,,*"+&2,&"4&$%1&,+2(,%"$&B2$16&L%1&2$$1+B2+C1&
2+Bb"#&C"+$2C$&%"9#&B2$2&4"#&49+B*+<&(9#(",1,&,%233&^1&,9^5*$$1B&$"&LHW&$%#"9<%&$%1&OH-:.&.9551#&
.9^5* ,,*"+6&

Compensatory	Education	(SCE)	
L%1&>"5(1+,2$"#J&HB9C2$*"+&(#"<#25&59,$&2B%1#1&$"&,$2$1&32X_&L1a2,&HB9C2$*"+&>"B1&DLH>F&TI6Q@P&
2+B&LH>&Y@6PQY6&>%2($1#&TI&2BB#1,,1,&$%1&(#"<#2552$*C&<9*B13*+1,&#132$1B&$"&13*<*^*3*$J_&p2$&#*,)q&
*B1+$*4*C2$*"+_&2+B&(#"<#25&,1#Z*C1,6&>%2($1#&Y@&2BB#1,,1,&$%1&49+B*+<&4"#5932&2+B&233"X2^31&C",$,6&
L%1&.>H&(#"<#25&*,&49+B1B&^2,1B&"+&4233&OH-:.&,+2(,%"$&C"9+$&"4&1+#"331B&,$9B1+$,&X%"&2#1&#1("#$1B&
2,&1C"+"5*C233J&B*,2BZ2+$2<1B&2+B&$%1&C1+,9,]^2,1B&X1*<%$&2,,"C*2$1B&12C%&*B1+$*4*1B&,$9B1+$d,&
%"51&2BB#1,,6&W33&,$9B1+$&*B1+$*4*C2$*"+&2+B&1+#"3351+$&,%233&511$&$%1&,(1C*23&(#"<#25&<9*B13*+1,&*+&
$%1&.$9B1+$&W$$1+B2+C1&WCC"9+$*+<&'2+B^"")&D.WW'F6&.$9B1+$&1+#"3351+$&B2$2&,%233&^1&,9^5*$$1B&$"&
LHW&$%#"9<%&$%1&OH-:.&R233&.9^5*,,*"+&2,&"4&$%1&,+2(,%"$&B2$16&L%1&C25(9,&2B5*+*,$#2$"#&DO#*+C*(23F&
2+B&$%1&>%*3B&!9$#*$*"+&WB5*+*,$#2$"#&,%233&^1&#1,("+,*^31&4"#&$%1&C"331C$*"+_&52*+$1+2+C1&2+B&
Z1#*4*C2$*"+&"4&,$9B1+$&%"51&2BB#1,,&2+B&4#11b#1B9C1B&39+C%&13*<*^*3*$J&#1,(1C$*Z13J6&6&

.(1C*4*C233J_&12C%&,C%""3&B*,$#*C$&,%233&*B1+$*4J&,$9B1+$,&13*<*^31&4"#&$%1&>"5(1+,2$"#J &HB9C2$*"+&
(#"<#25&2+B&,1#Z1&$%1&,$9B1+$,&*+&2+&2((#"(#*2$1&52++1#&$"&"^$2*+&,$2$1&49+B,6&L%1#1&2#1&4"9#$11+&
DPYF&2$&#*,)&*+B*C2$"#,&*+&,$2$1&32X6&/*,$#*C$,&52J&23,"&9,1&C"5(1+,2$"#J&1B9C2$*"+&49+B,&$"&,9(("#$&
,$9B1+$,&X%"&2#1&*B1+$*4*1B&2,&1C"+"5*C233J&B*,2BZ2+$2<1B_&1Z1+&*4&$%1J&2#1&+"$&*B1+$*4*1B&2,&2$&#*,)6&&
L%1&>25(9,&O#*+C*(23_&"#&B1,*<+11_&2$&12C%&C25(9,&,%233&^1&#1,("+,*^31&4"#&*B1+$*4*C2$*"+&"4&233&2$&#*,)&
,$9B1+$,6&L%1&2$]#*,)&,$9B1+$&1+#"3351+$&,%233&^1&#1("#$1B&$"&LHW&$%#"9<%&$%1&OH-:.&R233&.9^5*,,*"+6&
&
L%1&.>H&(#"<#25&C"5(3*2+C1&*,&9+3*)1&$%1&"$%1#&,(1C*23&(#"<#25,&*+&$%2$&*$&#1N9*#1,&,(1C*4*C&
B"C951+$2$*"+&2,&"9$3*+1B&*+&$%1&R*+2+C*23&WCC"9+$*+<&.J,$15&M1,"9#C1&09*B1&DRW.M0F&:"B931&I6&N/*!
I2-.'2).!T89'(@*8*4.!&104!;IT&=!04+!L089,-!T89'(@*8*4.!&104-!;LT&=!0'*!./*!9'280'3!-(,')*!(6!
+(),8*4.0.2(4!6('!./*!*O9*4+2.,'*!(6!KLM!6,4+- 6&L%1&/-O&2+B&>-O,&,%233&*+C39B1&$%1&.>H&<"23,_&
,$#2$1<*1,_&2C$*Z*$*1,&2+B&#1,"9#C1,&D.$244&RLH,&2+B&^9B<1$1B&49+B,F6&
&
WCC"#B*+<&$"&LHW_&2++9233J&X*$%*+&P[Q&B2J,&24$1#&$%1&32,$&B2J&(1#5*,,*^31&$"&,1+B&B2$2&4"#&$%1&OH-:.&
B2$2&R-!WA&:*BJ12#&#1,9^5*,,*"+&T&D$J(*C233J&32$1&G93JF_&$%1&/*,$#*C$&,%233&131C$#"+*C233J&,9^5*$&2&O/R&

Z1#,*"+&"4&$%1&/-O&2+B&2$&312,$&$X"&DTF&>-O,&$%#"9<%&$%1&LHW.H&,J,$156&L%1&B1$1#5*+2$*"+&#1<2#B*+<&
X%*C%&>-O,&$"&,9^5*$&$"&LHW&,%233&^1&^2,1B&"+&$%1&LHW&<9*B13*+1,&*+&$%1&RW.M0_&:"B931&I6P6T&.9552#J&
"4&R*3*+<&M1N9*#151+$,6&L%1&/*,$#*C$d,&,9^5*,,*"+&B2$1,&,%233&^1&2,&+"$1B&^13"X&$"&1+,9#1&C"5(3*2+C1&
X*$%&$%*,&C#*$*C23&#1N9*#151+$6&
&
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!  >25(9,&O#*+C*(23,&,%233&,9^5*$&$%1*#&>-O,&$"&$%1&.9(1#*+$1+B1+$&C3!H).(C*'!%-. !6('!'*@2*:>&
!  >25(9,&O#*+C*(23,&,%233&,9^5*$&$%1*#&4*+23_&>-O,&$"&$%1&.9(1#*+$1+B1+$&C3!X,4*!%\./ >&
!  L%1&.9(1#*+$1+B1+$&,%233&,9^5*$&$%1&/-O&2+B&>-O,&$%#"9<%&LHW.H&X*$%*+&$%1&P[Q]B2J&B12B3*+1_&

('!X,13!%-._&X%*C%1Z1#&*,&12#3*1#6&
&
R*+2+C*23&<9*B13*+1,&#132$1B&$"&,9((3151+$_&+"$&,9((32+$_&$2#<1$1B]2,,*,$2+C1&Z1#,9,&,C%""3]X*B1&
C25(9,&1a(1+B*$9#1,_&,$244*+<&4"#5932,_&f"^&B1,C#*($*"+,_&$*51&2+B&144"#$_&,$9B1+$&C2,1&C"9+$,_&3"C23&
*B1+$*4*C2$*"+&C#*$1#*2&2+B&233"X2^31&C",$,&2#1&B1,C#*^1B&*+&:"B931&\&.$2$1&>"5(1+,2$"#J&HB9C2$*"+6&

Bilingual	and	ESL	
L%1&8*3*+<923&2+B&H.A&(#"<#25&59,$&2B%1#1&$"&,$2$1&32X_&L1a2,&HB9C2$*"+&>"B1&DLH>F&TI6Q[U&2+B&LH>&
Y@6PQ[6&>%2($1#&TI&2BB#1,,1,&$%1&(#"<#2552$*C&<9*B13*+1,&#132$1B&$"&13*<*^*3*$J_&*B1+$*4*C2$*"+_&2+B&
(#"<#25&,1#Z*C1,6&>%2($1#&Y@&2BB#1,,1,&$%1&49+B*+<&X1*<%$D,F&2+B&233"X2^31&C",$,6&

.(1C*4*C233J_&12C%&,C%""3&B*,$#*C$&,%233&*B1+$*4J&,$9B1+$,&13*<*^31&4"#&$%1&8*3*+<923&"#&H.A&(#"<#25&2+B&
,1#Z1&$%1&,$9B1+$,&*+&2+&2((#"(#*2$1&52++1#&$"&"^$2*+&,$2$1&49+B,6&W33&,$9B1+$&*B1+$*4*C2$*"+&2+B&
1+#"3351+$&,%233&511$&$%1&,(1C*23&(#"<#25&<9*B13*+1,&*+&$%1&.$9B1+$&W$$1+B2+C1&WCC"9+$*+<&'2+B^"")&
D.WW'F6&.$9B1+$&1+#"3351+$&B2$2&,%233&^1&,9^5*$$1B&$"&LHW&$%#"9<%&$%1&OH-:.&R233&.9^5*,,*"+&2,&"4&
$%1&,+2(,%"$&B2$16&L%1&2$$1+B2+C1&2+Bb"#&C"+$2C$&%"9#&B2$2&4"#&49+B*+<&(9#(",1,&,%233&^1&,9^5*$$1B&
$"&LHW&$%#"9<%&$%1&OH-:.&.9551#&.9^5*,,*"+6&

New	Allotments	created	by	HB	3,	86th	Legislative	Session	
&
'"9,1&8*33&U&C#12$1B&$%#11&+1X&233"$51+$,&$%2$&X*33&#1N9*#1&4*+2+C*23&#1("#$*+<`&$%1&BJ,31a*2&233"$51+$_&
$%1&C"331<1_&C2#11#&2+B&5*3*$2#J&#12B*+1,,&D>>:MF&"9$C"51,&^"+9,_&2+B&$%1&12#3J&1B9C2$*"+&233"$51+$6&&
L%1&RW.M0&%2,&^11+&9(B2$1B&*+&W(#*3&TQTP&X*$%&4*+23&#931,&#132$1B&$"&$%1&9,1&"4&$%1,1&233"$51+$,_&^9$&
$%1&233"$51+$,&2+B&,$2$9$"#J&32+<92<1&2#"9+B&$%1*#&9,1&2#1&B1,C#*^1B&^13"X6&

L%1&9,1&"4&$%1&BJ,31a*2&233"$51+$&59,$&^1&*+&2CC"#B2+C1&X*$%&LH>&Y@6PQU&2+B&C2+&^1&9,1B&"+3J&4"#&2&
,$9B1+$&X%"&*,&#1C1*Z*+<&,1#Z*C1,&*+&2CC"#B2+C1&X*$%&2+&-HO&9+B1#&.1C$*"+&TI6QQ[&"#&2&(32+&B1Z13"(1B&
9+B1#&.1C$*"+&[QY_&*,&#1C1*Z*+<&*+,$#9C$*"+&$%2$&511$,&BJ,31a*2&C#*$1#*2&1,$2^3*,%1B&^J&$%1&.$2$1&8"2#B&
"4&HB9C2$*"+&2+B&*,&(#"Z*B1B&^J&2&(1#,"+&X*$%&,(1C*4*C&$#2*+*+<&*+&(#"Z*B*+<&$%2$&*+,$#9C$*"+_&"#&$%2$&*,&
(1#5*$$1B&$"&9,1&5"B*4*C2$*"+,&*+&$%1&C32,,#""5&"#&2CC"55"B2$*"+,&*+&$%1&2B5*+*,$#2$*"+&"4&
2,,1,,51+$&*+,$#951+$,&"+&$%1&^2,*,&"4&%2Z*+<&BJ,31a*2&"#&2&#132$1B&B*,"#B1#6&&.C%""3&B*,$#*C$,&2#1&
(#"%*^*$1B&4#"5&9,*+<&5"#1&$%2+&TQ&(1#C1+$&"4&$%1&BJ,31a*2&233"$51+$&$"&C"+$#2C$&X*$%&2&(#*Z2$1&
(#"Z*B1#&$"&(#"Z*B1&,9((3151+$23&2C2B15*C&,1#Z*C1,&#1C"551+B1B&*+&$%1&,$9B1+$d,&-HO&"#&[QY&(32+6&&
.$9B1+$,&52J&+"$&^1&1aC9,1B&4#"5&,C%""3&$"&#1C1*Z1&$%1,1&,9((3151+$23&,1#Z*C1,6&&W$&312,$&PQQ&(1#C1+$&
"4&$%1&BJ,31a*2&233"$51+$&59,$&^1&9,1B&*+&2CC"#B2+C1&X*$%&LH>&Y@6PQU6&

L%1&9,1&"4&$%1&12#3J&1B9C2$*"+&233"$51+$&59,$&^1&*+&2CC"#B2+C1&X*$%&LH>&Y@6PQ@&2+B&C2+&"+3J&$"&49+B&
(#"<#25,&2+B&,1#Z*C1,&B1,*<+1B&$"&*5(#"Z1&,$9B1+$&(1#4"#52+C1&*+&#12B*+<&2+B&52$%&*+&<#2B1,&
(#1)*+B1#<2#$1+&$%#"9<%&$%#11_&*+C39B*+<&(#"<#25,&2+B&,1#Z*C1,&B1,*<+1B&$"&2,,*,$&$%1&B*,$#*C$&*+&
2C%*1Z*+<&$%1&<"23,&4#"5&$%1&B*,$#*C$d,&12#3J&C%*3B%""B&3*$1#2CJ&2+B&52$%152$*C,&(#"4*C*1+CJ&(32+,&
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2B"($1B&9+B1#&LH>&PP6P@[6&W$&312,$&PQQ&(1#C1+$&"4&$%1&12#3J&1B9C2$*"+&233"$51+$&59,$&^1&9,1B&*+&
2CC"#B2+C1&X*$%&LH>&Y@6PQ@6&

W$&312,$&[[&(1#C1+$&"4&$%1&C"331<1_&C2#11#&2+B&5*3*$2#J&#12B*+1,,&"9$C"51,&^"+9,&59,$&^1&9,1B&*+&
2CC"#B2+C1&X*$%&LH>&Y@6PPQ&*+&<#2B1,&@&$%#"9<%&PT&$"&*5(#"Z1&C"331<1_&C2#11#&2+B&5*3*$2#J&#12B*+1,,&
"9$C"51,6&

&

& 	
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Part	II	-	Federal	Grants	
!

WC#"+J5,&2+B&B14*+*$*"+,&#132$1B&$"&41B1#23&<#2+$&52+2<151+$&2#1&3*,$1B&*+&$%1&H/0WM_&.9^(2#$&W_&
TQQ6Q&$%#"9<%&TQQ6P_&#1,(1C$*Z13J_&2+B&52J&^1&2CC1,,1B&2$`&HB9C2$*"+&/1(2#$51+$&01+1#23&
WB5*+*,$#2$*Z1&M1<932$*"+,&DH/0WMF&2+B&;$%1#&W((3*C2^31&0#2+$&M1<932$*"+,6&

L%1,1&2C#"+J5,&2+B&B14*+*$*"+,&2#1&9,1B&$%#"9<%"9$&$%*,&52+9236&;+1&"4&$%1&5",$&C#*$*C23&B14*+*$*"+,&*,&
$%2$&"4&2&p+"+]41B1#23&1+$*$Jq6&i%1+&$%*,&B14*+*$*"+&*,&9,1B&*$&#141#,&$"&$%1&p,C%""3&B*,$#*C$q_&2,&2&
#1C*(*1+$&"4&2&41B1#23&<#2+$&2X2#B6&

General	Provisions	(Conflict	of	Interest	&	Disclosure):	
L%1&/*,$#*C$&,%233&C"5(3J&X*$%&233&01+1#23&O#"Z*,*"+,&"4&H/0WM&D.9^(2#$&8F6&.(1C*4*C&2#12,&"4&C"5(3*2+C1&
2#1&+"$1B&^13"X`&

U*+*'01!F*7,10.2(4-!;MIW?F=!
&

P6 L%1&B*,$#*C$&,%233&1a1C9$1&2+&"#<2+*=2$*"+23&C"+43*C$&"4&*+$1#1,$&B*,C3",9#1&D,*<+1B&^J&$%1&
.9(1#*+$1+B1+$F&"+3J&*4&$%1&B*,$#*C$&1+$1#,&*+$"&2&#132$*"+,%*(&X*$%&2+&"9$,*B1&1+$*$J&2,&
B1,C#*^1B&*+&$%1&H/0WM&"#<2+*=2$*"+23&C"+43*C$&#1<932$*"+,6&A"!LUF!"##>Z%f;)=;" =B&?.!./2-!.28*Q!
./*!+2-.'2).!/0-! 4( !-,)/!'*10.2(4-/29-> &h!"$16&H/0WM&#1N9*#1,&$%2$&*4&2&+"+]R1B1#23&1+$*$J&%2,&2&
(2#1+$_&244*3*2$1_&"#&,9^,*B*2#J&"#<2+*=2$*"+&D$%2$&*,&+"$&2&,$2$1_&3"C23&<"Z1#+51+$_&"#&-+B*2+&$#*^1F_&
$%1&+"+]R1B1#23&1+$*$J&59,$&23,"&52*+$2*+&X#*$$1+&,$2+B2#B,&"4&C"+B9C$&C"Z1#*+<&"#<2+*=2$*"+23&
C"+43*C$,&"4&*+$1#1,$6l&

T6 H5(3"J11,&X*33&B*,C3",1&2+J&C"+43*C$,&#132$1B&$"&(9#C%2,*+<_&C"+$#2C$&52+2<151+$&"#&"$%1#&
1a(1+B*$9#1&"4&41B1#23&<#2+$&49+B,6&hH/0WM&#1N9*#1,&$%2$&15(3"J11,&1+<2<1B&*+&$%1&,131C$*"+_&

2X2#B&2+B&2B5*+*,$#2$*"+&"4&C"+$#2C$,&B*,C3",1&C"+43*C$,&$"&$%1&B*,$#*C$>l&"!LUF!"##>Z%f;)=;%=B&
&

K.0.*!F*7,10.2(4-!;K.0.*!G0:=!

L%1&/*,$#*C$&%2,&1,$2^3*,%1B&C"+43*C$&"4&*+$1#1,$&("3*C*1,&h.C%""3&8"2#B&O"3*CJ&88RW_&>WW_&>8_&>88&2+B&
/8/F6&&

P6 .C%""3&8"2#B&O"3*CJ&/8/&A1<23&,$2$1,`&W&3"C23&<"Z1#+51+$&"44*C1#&DB14*+1B&2,&$%1&.C%""3&8"2#B&
2+B&.9(1#*+$1+B1+$F&,%233&4*31&2&C"+43*C$,&B*,C3",9#1&,$2$151+$&X*$%&#1,(1C$&$"&2&Z1+B"#&*4&$%1&
Z1+B"#&1+$1#,&*+$"&2&C"+$#2C$&X*$%&$%1&B*,$#*C$&"#&$%1&B*,$#*C$&*,&C"+,*B1#*+<&1+$1#*+<&*+$"&2&
C"+$#2C$&X*$%&$%1&Z1+B"#&2+B&$%1&"44*C1#&%2,&2&C"+43*C$&"4&*+$1#1,$&"#&%2,&2CC1($1B&<*4$,&*+&
1aC1,,&"4&kPQQ&*+&$%1&2<<#1<2$1&*+&2&PT]5"+$%&(1#*"B6&

T6 .C%""3&8"2#B&O"3*CJ&/8/&A1<23&,$2$1,`&L%1&.9(1#*+$1+B1+$&,%233&4*31&2+&244*B2Z*$&X*$%&$%1&8"2#B&
O#1,*B1+$&B*,C3",*+<&2&,9^,$2+$*23&*+$1#1,$_&2,&B14*+1B&^J&A"C23&0"Z1#+51+$&>"B1&P7P6QQT_&*+&
2+J&^9,*+1,,&"#&#123&(#"(1#$J&$%2$&$%1&.9(1#*+$1+B1+$&"#&2+J&"4&%*,&"#&%1#&#132$*Z1,&*+&$%1&4*#,$&
B1<#11&52J&%2Z16&

&

G()01!F*7,10.2(4-!;G()01!E(0'+!&(12)3!04+5('!&'()*+,'*-= !
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P6 .C%""3&8"2#B&O"3*CJ&>8&A"C23&,$2$1,`&H2C%&15(3"J11_&^"2#B&515^1#&"#&2<1+$&"4&$%1&B*,$#*C$&
X%"&*,&1+<2<1B&*+&$%1&,131C$*"+_&2X2#B&"#&2B5*+*,$#2$*"+&"4&2&C"+$#2C$&,9(("#$1B&^J&2&41B1#23&
<#2+$&"#&2X2#B&2+B&X%"&%2,&2&("$1+$*23&C"+43*C$&"4&*+$1#1,$&2,&B14*+1B&2$&>"B1&"4&R1B1#23&
M1<932$*"+,_&L*$31&T_&,1C$*"+&TQQ6UP@_&,%233&B*,C3",1&$"&$%1&B*,$#*C$_&*+&X#*$*+<_&2+J&C"+43*C$&$%2$&
511$,&$%1&B*,C3",9#1&$%#1,%"3B&*+&>%2($1#&P7\&"4&$%1&A"C23&0"Z1#+51+$&>"B16&&-+&2BB*$*"+_&
12C%&15(3"J11_&̂"2#B&515^1#&"#&2<1+$&"4&$%1&B*,$#*C$&,%233&C"5(3J&X*$%&2+J&"$%1#&C"+43*C$&"4&
*+$1#1,$&#1N9*#151+$,&*5(",1B&^J&$%1&<#2+$*+<&2<1+CJ&"#&2&(2,,]$%#"9<%&1+$*$J6&

T6 .C%""3&8"2#B&O"3*CJ&/8/&A"C23&,$2$1,`&W+J&"$%1#&15(3"J11&X%"&*,&*+&2&(",*$*"+&$"&2441C$&2&
4*+2+C*23&B1C*,*"+&*+Z"3Z*+<&2+J&^9,*+1,,&1+$*$J&"#&#123&(#"(1#$J&*+&X%*C%&$%1&15(3"J11&%2,&2&
,9^,$2+$*23&*+$1#1,$_&2,&B14*+1B&^J&A"C23&0"Z1#+51+$&>"B1&P7P6QQT_&,%233&4*31&2+&244*B2Z*$&X*$%&
$%1&.9(1#*+$1+B1+$e&%"X1Z1#_&$%1&15(3"J11&,%233&+"$&^1&#1N9*#1B&$"&4*31&2+&244*B2Z*$&4"#&$%1&
,9^,$2+$*23&*+$1#1,$&"4&2&#132$*Z16&&

!
H./*'!L(4612).!(6!T4.*'*-.!F*h,2'*8*4.- !

P6 L%1&B*,$#*C$&,%233&C"5(3J&X*$%&233&2BB*$*"+23&C"+43*C$&"4&*+$1#1,$&#1N9*#151+$,&#1N9*#1B&^J&$%1&
41B1#23&<#2+$*+<&2<1+CJ&2+Bb"#&$%1&(2,,]$%#"9<%&1+$*$J&DLHWF6&

26 L%1&/*,$#*C$&,%233&B*,C3",1&*+&X#*$*+<&$"&$%1&<#2+$*+<&2<1+CJ&2+Bb"#&(2,,]$%#"9<%&
1+$*$*1,&2+J&("$1+$*23&C"+43*C$&"4&*+$1#1,$&C"+C1#+*+<&$%1&1a(1+B*$9#1&"4&41B1#23&"#&,$2$1&
<#2+$&49+B,6&L%1&LHW&/*Z*,*"+&"4&0#2+$,&WB5*+*,$#2$*"+&>"+43*C$&"4&-+$1#1,$&/*,C3",9#1&
R"#5&,%233&^1&9,1B&B*,C3",1&$%1&("$1+$*23&C"+43*C$6&

^6 L%1&/*,$#*C$&,%233&B*,C3",1&*+&X#*$*+<&$"&$%1&<#2+$*+<&2<1+CJ&2+Bb"#&(2,,]$%#"9<%&
1+$*$*1,&2+J&Z*"32$*"+,&"4&41B1#23&C#*5*+23&32X&*+C39B*+<&4#29B_&^#*^1#J_&"#&<#2$9*$J&
Z*"32$*"+,&2441C$*+<&2&41B1#23&<#2+$&2X2#B6&c("+&B1$1C$*"+&"4&2+J&4#29B_&2^9,1&"#&X2,$1&
X*$%&41B1#23&<#2+$&49+B,_&$%1&/*,$#*C$&,%233&(#"5($3J&+"$*4J&$%1&(#"(1#&31<23&29$%"#*$*1,&
2+B&(9#,91&2((#"(#*2$1&C#*5*+23&2+Bb"#&C*Z*3&2C$*"+,6&L%1&LHW&/*Z*,*"+&"4&0#2+$,&
WB5*+*,$#2$*"+&>"+43*C$&"4&-+$1#1,$&/*,C3",9#1&R"#5&,%233&^1&9,1B&$"&B*,C3",1&$%1&
Z*"32$*"+D,F6&&

C6 L%1&.9(1#*+$1+B1+$&,%233&^1&#1,("+,*^31&4"#&"Z1#,11*+<_&#1("#$*+<_&2+B&B"C951+$*+<&
2+J&4#29B_&2^9,1_&"#&X2,$1&"4&41B1#23&<#2+$&49+B,6&&

B6 L%1&.9(1#*+$1+B1+$&,%233&^1&#1,("+,*^31&4"#&C"5(31$*+<&$%1&>1#$*4*C2$*"+&.$2$151+$&"+&
$%1&LHW&/*Z*,*"+&"4&0#2+$,&WB5*+*,$#2$*"+&>"+43*C$&"4&-+$1#1,$&R"#5,6&

16 L%1&/*,$#*C$&,%233&#1C32,,*4J&4#29B931+$&1a(1+B*$9#1,&52B1&X*$%&41B1#23&<#2+$&2X2#B,&$"&
3"C23&B*,$#*C$&49+B,_&*616&$%1&01+1#23&R9+B&"+&2&$15("#2#J&^2,*,&2+B&,%233&,11)&$"&
#1C"Z1#&$%1&49+B,&4"#&4#29B931+$&1a(1+B*$9#1,&4#"5&$%1&*+B*Z*B923D,F&(1#(1$#2$*+<&$%1&
4#29B6&

&

>"+43*C$&"4&-+$1#1,$&R"#5,`&&

¥ >"+43*C$&"4&-+$1#1,$&/*,C3",9#1&D>-.F&?&L1a2,&H$%*C,&>"55*,,*"+&

¥ >"+43*C$&"4&-+$1#1,$&/*,C3",9#1&R"#5&]&LHW&/*Z*,*"+&"4&0#2+$,&WB5*+*,$#2$*"+&

¥ :2+B2$"#J&/*,C3",9#1&R"#5&]&LHW&/*Z*,*"+&"4&0#2+$,&WB5*+*,$#2$*"+&
&
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W33&B*,$#*C$&15(3"J11,&2#1&(#"%*^*$1B&4#"5&,"3*C*$*+<&<*4$,&"#&$")1+,&4#"5&Z1+B"#,&"#&"$%1#&(2#$*1,&X%"&
2#1&2441C$1B&^J&D"#&%2Z1&2+&*+$1#1,$&*+F&2&41B1#23&<#2+$&2X2#B6&

-+&2BB*$*"+_&233&B*,$#*C$&15(3"J11,&2#1&(#"%*^*$1B&4#"5&2CC1($*+<&)"&#$.-.(%*&<*4$,&"#&$")1+,&4#"5&
Z1+B"#,&"#&"$%1#&(2#$*1,&X%"&2#1&2441C$1B&^J&D"#&%2Z1&2+&*+$1#1,$&*+F&2&41B1#23&<#2+$&2X2#B&$%2$&1aC11B&
2+&+"5*+23&D*+B*Z*B923F&Z2391&"4&kT[&h-M.&^9,*+1,,&<*4$&3*5*$l&2+B&2+&2<<#1<2$1&Z2391&"4&kPQQ&h"#&C9##1+$&
>"+43*C$&"4&-+$1#1,$&3*5*$_&X%*C%1Z1#&*,&31,,l&*+&2&4*,C23&J12#6&L%1&9+,"3*C*$1B&<*4$,&"#&$")1+,&52J&^1&2&
+"5*+23&5123_&Z1+B"#&1a%*^*$&(#"5"$*"+23&*$15,_&C231+B2#,_&"#&"$%1#&+"5*+23&Z2391&*$15,&+"$&
,(1C*4*C233J&1aC39B1B&^13"X`&

¥ -$15,&(#"%*^*$1B&2$&2&(9^3*C&13151+$2#J&2+B&,1C"+B2#J&,C%""3,&,9C%&2,&B#9<,_&$"^2CC"&"#&
23C"%"3&(#"B9C$,&

&
/*,$#*C$&15(3"J11,&X%"&Z*"32$1&$%*,&2B5*+*,$#2$*Z1&B*#1C$*Z1&,%233&^1&,9^f1C$&$"&B*,C*(3*+2#J&2C$*"+_&9(&$"&
2+B&*+C39B*+<&$1#5*+2$*"+&"4&15(3"J51+$&X*$%&$%1&B*,$#*C$6&K*"32$*"+,&$%2$&1aC11B&$%1&41B1#23&>"+43*C$&
"4&-+$1#1,$&$%#1,%"3B,&,%233&^1&#1("#$1B&$"&$%1&41B1#23&<#2+$*+<&2<1+CJ&2+Bb"#&(2,,]$%#"9<%&1+$*$J&^J&
$%1&.9(1#*+$1+B1+$6&

Pre-Federal	Award	Requirements:	
L%1&41B1#23&2X2#B*+<&2<1+CJ&2+B&(2,,]$%#"9<%&1+$*$*1,_&*+&2CC"#B2+C1&X*$%&"!LUF!"##>ZZ" _&2#1&
#1N9*#1B&$"&1Z2392$1&$%1&#*,)&"4&$%1&/*,$#*C$&*+&#1,(1C$&$"&4*+2+C*23&,$2^*3*$J_&N923*$J&"4&52+2<151+$&
,J,$15_&%*,$"#J&"4&(1#4"#52+C1&D<#2+$,F_&29B*$&#1("#$,&2+B&2^*3*$J&$"&1441C$*Z13J&*5(3151+$&$%1&<#2+$&
(#"<#256&

L"&C"5(3J&X*$%&$%*,&#1N9*#151+$_&$%1&R1B1#23&R*,C23&:"+*$"#*+<&/*Z*,*"+&2$&LHW&C"+B9C$,&2+&2++923&#*,)&
2,,1,,51+$&"4&233&,9^#1C*(*1+$,_&*+C39B*+<&3"C23&1B9C2$*"+23&2<1+C*1,_&$"&B1$1#5*+1&$%1*#&("$1+$*23&#*,)&
"4&+"+C"5(3*2+C16&82,1B&9("+&$%1&"9$C"51&"4&$%1&#*,)&2,,1,,51+$_&,9^#1C*(*1+$,&2#1&2,,*<+1B&2&#*,)&
31Z13&"4&3"X_&51B*95_&"#&%*<%6&

L%1&B*Z*,*"+&9(B2$1,&$%1&#*,)&2,,1,,51+$&5"B13&2++9233J&$"&1+,9#1&$%2$&#*,)&*+B*C2$"#,&2+B&X1*<%$,&
#1431C$&C9##1+$&#*,),_&,9C%&2,&1C"+"5*C&C"+B*$*"+,e&("3*$*C23&C"+B*$*"+,e&#1<932$"#J&C%2+<1,e&9+#13*2^31&
*+4"#52$*"+e&4*+2+C*23&(#"^315,&$%2$&C"93B&312B&$"&B*Z1#,*"+&"4&<#2+$&49+B,e&3",,&"4&1,,1+$*23&(1#,"++13e&
3",,&"4&2CC#1B*$2$*"+e&#2(*B&<#"X$%e&+1X&2C$*Z*$*1,_&(#"B9C$,_&"#&,1#Z*C1,e&2+B&"#<2+*=2$*"+23&
#1,$#9C$9#*+<6&&

L%1&#*,)&2,,1,,51+$&C#*$1#*2&*+C39B1&*+B*C2$"#,&2+B&X1*<%$,&B1#*Z1B&4#"5&593$*(31&,"9#C1,6&H2C%&
,9^#1C*(*1+$&*,&233"$$1B&("*+$,&^2,1B&9("+&$%1,1&C#*$1#*2_&2+B&2,,*<+1B&2&#*,)&31Z13&"4&%*<%_&51B*95_&"#&
3"X&^2,1B&"+&$%1&$"$23&+95^1#&"4&("*+$,&233"$$1B6&

L%1&C9##1+$&LHW&C#*$1#*2&$"&B1$1#5*+1&$%1&#*,)&31Z13&*,&2Z2*32^31&"+&$%1&LHW&X1^,*$1&2$`&W++923&R1B1#23&
R*,C23&M*,)&W,,1,,51+$&o&L1a2,&HB9C2$*"+&W<1+CJ6&&

L%1&1441C$,&"4&$%1&B*,$#*C$d,&#*,)&31Z13&B1$1#5*+1B&^J&LHW&52J&*5(2C$&$%1&B*,$#*C$,&*+&$%1&4"33"X*+<&X2J,`&
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¥ *+,,&-&()+.)&/!0-.()!1&23)+.)+3(4&LHW&9,1,&2&B*441#1+$*2$1B&<#2+$&+1<"$*2$*"+&(#"C1,,&4"#&
41B1#23&<#2+$&2((3*C2$*"+,6&;#<2+*=2$*"+,&X*$%&2&51B*95&"#&%*<%&#*,)&31Z13&2#1&,9^f1C$&$"&2&5"#1&
,$#*+<1+$&<#2+$&+1<"$*2$*"+&#1Z*1X&$%2+&$%",1&X*$%&2&3"X&#*,)&31Z136&

¥ ')18%-.:.%"(!;#".(#8."/9&H2C%&J12#_&LHW&,131C$,&,9^#1C*(*1+$,&4"#&4*,C23&5"+*$"#*+<_&2CC"#B*+<&
$"&$%1*#&#*,)&31Z13,6&L%1&%*<%1#&J"9#&"#<2+*=2$*"+d,&#*,)&31Z13_&$%1&5"#1&3*)13J&J"9&2#1&$"&^1&
,131C$1B&4"#&5"+*$"#*+<6&

L%1&89,*+1,,&:2+2<1#&,%233&"^$2*+&$%1&B*,$#*C$d,&#*,)&2,,1,,51+$&31Z13&^J&2CC1,,*+<&$%1&0RR>&M1("#$,&
2+B&/2$2&>"331C$*"+,&,1C9#1&2((3*C2$*"+&"+&2+&2++923&^2,*,6&

L%1&/*,$#*C$&,%233&*5(3151+$&,$#2$1<*1,&2,&+"$1B&^13"X&$"&1+,9#1&$%2$&*$,&#*,)&31Z13&4"#&41B1#23&<#2+$,&
52+2<151+$&*,&B1$1#5*+1B&$"&^1&p3"Xq`&

P6 L*513J&,9^5*,,*"+&"4&233&#1N9*#1B&(#"<#2552$*C&2+B&4*+2+C*23&#1("#$,&
T6 L*513J&2+B&C"+,*,$1+$&,9^5*,,*"+&"4&#1*5^9#,151+$&#1N91,$,&2,&2+&*+B*C2$*"+&$%2$&$%1&B*,$#*C$&

*,&#1<932#3J&,(1+B*+<&$%1&41B1#23&<#2+$&49+B,&$"&C"+B9C$&2((#"Z1B&<#2+$&2C$*Z*$*1,&
U6 >"5(3J*+<&X*$%&$%1&41B1#23&<#2+$&2X2#B&4*,C23&<9*B13*+1,&2+B&233"X2^31&C",$&(#*+C*(31,&
Y6 H+,9#*+<&$%2$&233&<#2+$]#132$1B&,$244&2#1&(#"(1#3J&$#2*+1B&*+&$%1*#&#1,(1C$*Z1&<#2+$,&52+2<151+$&

#"31&"+&2$&312,$&2+&2++923&^2,*,6&
[6 /1Z13"(*+<&2+B&*5(3151+$*+<&B*,$#*C$&("3*C*1,&2+B&(#"C1B9#1,&4"#&233&C#*$*C23&^9,*+1,,&49+C$*"+,&&
\6 /1Z13"(*+<&2+B&*5(3151+$*+<&<#2+$&52+2<151+$&(#"C1B9#1,&2+B&*+$1#+23&C"+$#"3,&

&
-4&$%1&/*,$#*C$&*,&B1$1#5*+1B&$"&^1&2&p%*<%&#*,)q&B*,$#*C$_&*$&,%233&C"5(3J&X*$%&233&"4&$%1&2BB*$*"+23&
#1N9*#151+$,&2,&*5(",1B&^J&$%1&41B1#23&<#2+$*+<&2<1+CJ&2+Bb"#&(2,,]$%#"9<%&1+$*$J6&-+&2BB*$*"+_&$%1&
/*,$#*C$&,%233&B1Z13"(&2+B&*5(3151+$&,$#2$1<*1,&$"&C"##1C$&$%1&*B1+$*4*1B&B14*C*1+C*1,&*+&2+&144"#$&$"&
5"Z1&$"&2&p3"X&#*,)q&1+$*$J&,$2$9,6&

!"&(#1]2X2#B&1a(1+,1,&"#&"^3*<2$*"+,&,%233&^1&52B1&^J&$%1&/*,$#*C$&(#*"#&$"&$%1&2((#"Z23&"4&$%1&41B1#23&
<#2+$*+<&2<1+CJ&"#&(2,,]$%#"9<%&1+$*$J6&A"!LUF!"##>_\fB&!"+ ]29$%"#*=1B&(#1]2X2#B&1a(1+,1,_&*4&2+J_&
,%233&^1&(2*B&4#"5&3"C23&/*,$#*C$&49+B,_&*616&$%1&01+1#23&R9+B6&

Grant	Application	Process	
L%1&B*,$#*C$&52J&^1&13*<*^31&$"&2((3J&4"#&p1+$*$3151+$q&2+Bb"#&pC"5(1$*$*Z1q&41B1#23&<#2+$&49+B,6&&

R1B1#23&1+$*$3151+$&<#2+$&49+B,&*+C39B1_&^9$&2#1&+"$&3*5*$1B&$"_&HZ1#J&.$9B1+$&.9CC11B,&WC$&DH..WF_&
-+B*Z*B923,&X*$%&/*,2^*3*$*1,&HB9C2$*"+&WC$&D-/HWF_&2+B&>2#3&/6&O1#)*+,6&L%1&p52a*595q&2+Bb"#&p4*+23q&
1+$*$3151+$&2X2#B,&4"#&$%1&B*,$#*C$&2#1&(",$1B&"+&$%1&LHW&0#2+$,&:2+2<151+$&X1^(2<1&2$`&
WB5*+*,$1#*+<&2&0#2+$&o&L1a2,&HB9C2$*"+&W<1+CJ6&L%1&.9(1#*+$1+B1+$&2+Bb"#&89,*+1,,&:2+2<1#&,%233&
"^$2*+&$%1&2++923&1+$*$3151+$&25"9+$,&2+B&^1<*+&$%1&<#2+$&B1Z13"(51+$&(#"C1,,&X*$%&$%1&2((#"(#*2$1&
,$2)1%"3B1#,6&

W&3*,$&"4&C"5(1$*$*Z1&<#2+$,&2B5*+*,$1#1B&^J&$%1&LHW&2#1&23,"&(",$1B&"+&$%1&LHW&0#2+$,&:2+2<151+$&
X1^(2<1&2$`&O#"<#25.12#C%&D,$2$16$a69,F6&L%1&.9(1#*+$1+B1+$&,%233&"^$2*+&$%1&C"5(1$*$*Z1&<#2+$&
*+4"#52$*"+&$"&B1$1#5*+1&X%1$%1#&$%1&<#2+$D,F&*,&2((#"(#*2$1&4"#&$%1&B*,$#*C$6&."51&C"5(1$*$*Z1&<#2+$,&
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52J&%2Z1&52$C%*+<]49+B,&2+Bb"#&*+])*+B&(2J51+$&#1N9*#151+$,_&X%*C%&52J&(32C1&2&^9#B1+&"+&$%1&
B*,$#*C$d,&2Z2*32^31&4*+2+C*23&#1,"9#C1,6&&

LHWd,&0#2+$&;(("#$9+*$*1,&X1^(2<1&(#"Z*B1,&2&X123$%&"4&*+4"#52$*"+&#132$1B&$"&2Z2*32^31&<#2+$,&,9C%&
2,`&
h%$$(`bb^9#31,"+6$126,$2$16$a69,b0#2+$;(("#$9+*$*1,b4"#5,b0#2+$O#"<#25.12#C%62,(al&
&

¥ W*4*'01!04+!U2-)01!W,2+*124*-!

¥ &'(7'08!W,2+*124*-!

¥ &'(7'08 $K9*)262)!&'(@2-2(4-!04+!?--,'04)*-!

¥ W*4*'01!&'(@2-2(4-!04+!?--,'04)*-!

¥ I*C0'8*4.!04+!K,-9*4-2(4!L*'.262)0.2(4!

¥ G(CC3247!L*'.262)0.2(4!

¥ K0891*!?9912)0.2(4!

¥ I*0+124*-!04+!I,*!I0.*-!6('[!7'04.!09912)0.2(4Q!08*4+8*4.-!04+!7'04.!'*9('.247>!
&

?11!+2-.'2).!-.066!24@(1@*+!24!./*!80407*8*4.!(6!6*+*'01!7'04.!0:0'+-!-/011!C*!0:0'*!(6!./*-*!
'*-(,')*-> !

L%1&,C%""3&B*,$#*C$d,&<#2+$&2((3*C2$*"+&(#"C1,,&4"#&41B1#23&<#2+$,&*,&*339,$#2$1B&^13"X&"+&2&43"XC%2#$&
D-339,$#2$*"+&PF6&W,&+"$1B&"+&$%1&43"XC%2#$_&233&<#2+$&2((3*C2$*"+,&59,$&^1&#1Z*1X1B&^J&$%1&89,*+1,,&
:2+2<1#&2+B&>25(9,&V&/*,$#*C$&WB5*+*,$#2$"#,6&-+&2BB*$*"+_&233&<#2+$&2((3*C2$*"+,&$%2$&X*33&,9(("#$&
,$9B1+$&*+,$#9C$*"+&2$&"+1&"#&5"#1&C25(9,1,_&59,$&^1&B1Z13"(1B&*+&C"332^"#2$*"+&X*$%&$%1&#1,(1C$*Z1&
C25(9,&(#*+C*(23D,F6&.(1C*4*C&<#2+$&2C$*Z*$*1,&$"&,9(("#$&$%1&2C2B15*C&(#"<#25&2$&2&C25(9,&,%"93B&^1&
#1431C$1B&*+&$%1&>25(9,&-5(#"Z151+$&O32+6&

T11,-.'0.2(4!%>!W'04.!?9912)0.2(4!?99'(@01!U1(:)/0'.!

&

N/*!62401!099'(@01!(6!011!7'04.!09912)0.2(4-!-/011!C*!./*!K,9*'24.*4+*4.>!

0#2+$&;#*<*+2$"#&&

>25(9,&
WB5*+*,$#2$"#&2+Bb

"#&.*$1]82,1B&
>"55*u11&

>9##*C9395&V&
-+,$#9Cv"+&M1Z*1X&

R*+2+C1&M1Z*1X&
R*+23&W((#"Z23&

.9(1#*+$1+B1+$&
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L%1&0#2+$,&:2+2<1#&,%233&X"#)&C"332^"#2$*Z13J&X*$%&$%1&4*+2+C1&B1(2#$51+$&$"&1+,9#1&$%2$&233&<#2+$&
^9B<1$&,C%1B931,&2#1&C"5(31$1B&9,*+<&$%1&C"##1C$&2CC"9+$&C"B1&,$#9C$9#1&D2,&2((#"(#*2$1Fe&$%1&
B*,$#*C$d,&(9#C%2,*+<_&$#2Z13_&2+B&"$%1#&(#"C1B9#1,e&2+B&2#1&2B1N92$13J&B"C951+$1B&*4&(#*"#&2((#"Z23&*,&
#1N9*#1B&^J&$%1&<#2+$*+<&2<1+CJ&"#&(2,,]$%#"9<%&1+$*$J&DLHWF6&

L%1&0#2+$,&:2+2<1#&,%233&"^$2*+&(#1]2((#"Z23&4"#&$%1&4"33"X*+<&2C$*Z*$*1,_&X%*C%&%2Z1&^11+&*B1+$*4*1B&
^J&$%1&<#2+$*+<&2<1+CJ&"#&(2,, ]$%#"9<%&1+$*$J&DLHWFe&

¥ .$9B1+$&1B9C2$*"+23&4*13B&$#*(,&?&LHW&/*Z*,*"+&"4&0#2+$,&WB5*+*,$#2$*"+&4"#5&

¥ '",$*+<&"#&,("+,"#*+<&C"+41#1+C1,&]&LHW&/*Z*,*"+&"4&0#2+$,&WB5*+*,$#2$*"+&4"#5&

¥ ;9$ ]"4],$2$1&$#2Z13&]&LHW&/*Z*,*"+&"4&0#2+$,&WB5*+*,$#2$*"+&4"#5&

¥ M1N91,$&4"#&W((#"Z23&"4&.(1C*23&"#&c+9,923&>",$,&?&LHW&/*Z*,*"+&"4&0#2+$,&WB5*+*,$#2$*"+&4"#5&

¥ M1N91,$&4"#&W((#"Z23&"4&O2#$*C*(2+$&.9(("#$&>",$,&?&LHW&/*Z*,*"+&"4&0#2+$,&WB5*+*,$#2$*"+&4"#5&
&
W+&2((#"Z1B&C"(J&"4&2&(#1]2((#"Z23&4"#5_&*4&#1N9*#1B_&,%233&^1&2$$2C%1B&$"&$%1&(9#C%2,1&"#B1#&4"#&29B*$&
(9#(",1,6 &

0#2+$,&$%2$&#1N9*#1&52$C%*+<&"#&*+])*+B&B*,$#*C$&C"+$#*^9$*"+,&,%233&^1&1Z2392$1B&4"#&"Z1#233&*5(2C$&"+&
$%1&B*,$#*C$d,&C9##1+$&2+B&49$9#1&3"C23&49+B,6&&

!"&41B1#23&<#2+$&49+B,&,%233&^1&^9B<1$1B_&1+C95^1#1B_&"#&,(1+$&9+$*3&1*$%1#&"4&$%1&4"33"X*+<&%2,&
"CC9##1B`&&

hA"C23&B1C*,*"+&?&24$1#&2,, 1,,*+<&#*,)&"4&^9B<1$*+<&49+B,&X*$%"9$&2&!;0Wl&

!  <#2+$&%2,&^11+&2((#"Z1B&^J&$%1&<#2+$*+<&2<1+CJ&2+B&2&!"$*C1&"4&0#2+$&WX2#B&D!;0WF&%2,&
^11+&*,,91B&$"&$%1&B*,$#*C$e&"#&&

!  $%1&1+$*$3151+$&<#2+$&%2,&^11+&#1C1*Z1B&^J&$%1&B*,$#*C$&2+B&$%1&<#2+$&2((3*C2$*"+&%2,&^11+&
,9^5*$$1B&$"&LHW&

h!;LH`&LHW&233"X,&41B1#23&<#2+$&1a(1+B*$9#1,&4#"5&$%1&<#2+$&2((3*C2$*"+&p,$25(]*+&B2$1qe&%"X1Z1#_&
1a(1+B*$9#1,&$%2$&#1N9*#1&LHWd,&,(1C*4*C&2((#"Z23&2#1&+"$&2((#"Z1B&9+$*3&$%1&!;0W&*,&*,,91B6l&

L%1&<#2+$&2((3*C2$*"+&,%233&^1&$%1&,"9#C1&B"C951+$&$"&C#12$1&$%1&"#*<*+23&^9B<1$6&L%1&89,*+1,,&
:2+2<1#&,%233&#1Z*1X&$%1&<#2+$&2((3*C2$*"+_&1,(1C*233J&$%1&89B<1$&.C%1B931,_&2+B&"+3J&^9B<1$&
233"X2^31&1a(1+B*$9#1,&2+B&"^f1C$&C2$1<"#*1,6&M1,1#Z1B&49+B,_&*4&2+J_&,%233&^1&*+C39B1B&*+&$%1&"#*<*+23&
^9B<1$6&&

L%1&89,*+1,,&:2+2<1#&,%233&+"$*4J&$%1&0#2+$,&:2+2<1#&X%1+&$%1&49+B,&%2Z1&^11+&^9B<1$1B&2+B&2#1&
#12BJ&4"#&1a(1+B*$9#1&^J&$%1&2((#"(#*2$1&C25(9,&"#&B1(2#$51+$6&

General	Provisions	and	Assurances	
01+1#23&O#"Z*,*"+,&2+B&W,,9#2+C1,&2((3J&$"&233&<#2+$,&2B5*+*,$1#1B&^J&LHW6&WBB*$*"+23&(#"Z*,*"+,&2+B&
2,,9#2+C1,&52J&2((3J&$"&,(1C*4*C&<#2+$,6&L%1&.9(1#*+$1+B1+$&,%233&*+4"#5&233&,$244&*+Z"3Z1B&*+&$%1&
1a(1+B*$9#1&"4&<#2+$&49+B,&"4&$%1&(#"Z*,*"+,&2+B&2,,9#2+C1,&4"#&12C%&<#2+$&(#"<#25_&2,&2((#"(#*2$16&
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!951#"9,&#1,"9#C1,&2#1&2Z2*32^31&"+&LHWd,&O#"Z*,*"+,&2+B&W,,9#2+C1,&X1^(2<1&2$`&
%$$(`bb$126$1a2,6<"ZbR*+2+C1w2+Bw0#2+$,b0#2+$,bWB5*+*,$1#*+<w2w0#2+$bO#"Z*,*"+,w2+BwW,,9#2+C1,b&

¥ W*4*'01!&'(@2-2(4-!04+!?--,'04)*-!;N/*!R*:!MIW?F=!

¥ I*C0'8*4.!04+!K,-9*4-2(4!;N/*!R*:!MIW?F= !

¥ G(CC3247!L*'.262)0.2(4!;N/*!R*:!MIW?F=!
&

Certification	Regarding	Debarment,	Suspension,	Ineligibility,	and	Voluntary	Exclusion	
L%1&B*,$#*C$&59,$&+"$&2X2#B&2&C"+$#2C$&h#1N9*#1B&4"#&233&41B1#23&<#2+$,_&#1<2#B31,,&"4&B"332#&25"9+$l&$"&2&
Z1+B"#&X%*C%&*,&B1^2##1B&"#&,9,(1+B1B&"#&*,&"$%1#X*,1&1aC39B1B&4#"5&"#&*+13*<*^31&4"#&(2#$*C*(2$*"+&*+&
41B1#23&<#2+$&2X2#B&(#"<#25,6&A"!LUF!"##>"%ZB&
&
L%1&89,*+1,,&:2+2<1#&,%233&Z1#*4J&$%1&13*<*^*3*$J&"4&12C%&Z1+B"#&^14"#1&2X2#B*+<&2&C"+$#2C$&2+Bb"#&
*,,9*+<&2&(9#C%2,1&"#B1#6&

L%1&89,*+1,,&:2+2<1#&,%233&5"+*$"#&"+<"*+<&C"+$#2C$,&$"&Z1#*4J&$%1&C"+$#2C$"#d,&C"5(3*2+C1&X*$%&$%1&
B1^2#51+$_&,9,(1+,*"+_&*+13*<*^*3*$J&2+B&Z"39+$2#J&1aC39,*"+&(#"Z*,*"+,6&-+&$%1&1Z1+$&$%2$&2&Z1+B"#&*,&
,9,(1+B1B&"#&B1^2##1B&B9#*+<&2&C"+$#2C$_&$%1&B*,$#*C$&,%233&C"+$*+91&$%1&C"+$#2C$&*+&4"#C1&9+$*3&$%1&
C"+$#2C$&32(,1,6&L%1&C"+$#2C$&$1#5&,%233&+"$&*+C39B1&2+J&1a$1+,*"+,&$"&$%1&"#*<*+23&$1#5&"4&$%1&C"+$#2C$6&
&
L%1&89,*+1,,&:2+2<1#&,%233&&Z1#*4J&$%2$&Z1+B"#,&2#1&+"$&"+&$%1&.$2$1&"4&L1a2,&"#&R1B1#23&
DXXX6,256<"ZF&B1^2##1B&3*,$,6&
&

Lobbying	Certification	
R"#&233&41B1#23&<#2+$,&*+&1aC1,,&"4&kPQQ_QQQ_&$%1&B*,$#*C$&,%233&C1#$*4J&"+&$%1&<#2+$&2((3*C2$*"+&$%2$&+"&
41B1#23&<#2+$&49+B,&2#1&1a(1+B1B&4"#&$%1&(9#(",1&"4&3"^^J*+<6&hW((1+B*a&--&?&'Pl &L%1&89,*+1,,&
:2+2<1#&2+B&0#2+$,&:2+2<1#&,%233&f"*+$3J&1a1C9$1&2&A"^^J*+<&>1#$*4*C2$*"+&R"#5 &h.$2+B2#B&R"#5&?&AAA`&
/*,C3",9#1&"4&A"^^J*+<&WC$*Z*$*1,l_&2,&2((3*C2^31_&*4&$%1&B*,$#*C$&9,1B&49+B,&"$%1#&$%2+&41B1#23&<#2+$&
49+B,&4"#&3"^^J*+<&2C$*Z*$*1,6&
&
L%1&.9(1#*+$1+B1+$&,%233&1+,9#1&$%2$&233&C"+$#2C$&2X2#B&B"C951+$,&X*$%&41B1#23&<#2+$&49+B,&C"+$2*+&
$%1&2((#"(#*2$1&3"^^J*+<&C1#$*4*C2$*"+&32+<92<16&
&

Budgeting	Grant	Funds	
L%1&89,*+1,,&:2+2<1#&,%233&^9B<1$&<#2+$&49+B,&*+&$%1&2((#"(#*2$1&49+B&C"B1&2,&29$%"#*=1B&^J&R*+2+C*23&
WCC"9+$2^*3*$J&.J,$15&M1,"9#C1&09*B1_&"#&$%1&<#2+$*+<&2<1+CJ_&2,&2((#"(#*2$16&-+&2BB*$*"+_&$%1&"^f1C$&
1a(1+B*$9#1&C"B1,&+"$1B&"+&$%1&<#2+$&2((3*C2$*"+&,%233&^1&C"+,*,$1+$&X*$%&$%1&^9B<1$1B&2CC"9+$&
C"B1,6&&

R"#&1a25(31_&*4&$%1&<#2+$&2((3*C2$*"+&*+C39B1B&kT_QQQ&4"#&p\TPI&O#"41,,*"+23&.1#Z*C1,q_&$%1&^9B<1$&,%233&
*+C39B1&2+&2((#"(#*2$*"+&4"#&O#"41,,*"+23&.1#Z*C1,&*+&"^f1C$&C"B1&\TPI6&'"X1Z1#_&*4&$%1&*+$1+$&X2,&$"&
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1a(1+B&49+B,&$"&(2J&2&:2$%&>"+,93$2+$_&$%1&<#2+$&2((3*C2$*"+&52J&+11B&$"&^1&251+B1B&$"&5"Z1&$%1&
p\TPI&O#"41,,*"+23&.1#Z*C1,q&49+B,&$"&$%1&C"##1C$&"^f1C$&C"B1&p\TII&;$%1#&O#"41,,*"+23&.1#Z*C1,q6&?11!
*O9*4+2.,'*-!-/011!C*!80+*!6'(8!./*!)(''*).!U?KFW!(CD*).!)(+* >&

R1B1#23&<#2+$&49+B,&,%233&^1&^9B<1$1B&2+B&2Z2*32^31&4"#&9,1&+"&32$1#&$%2+&UQ&B2J,&24$1#&#1C1*($&"4&$%1&
!;0W &"#&4#"5&$%1&,$25(]*+&B2$1_&X%*C%1Z1#&*,&12#3*1#6&

89B<1$&251+B51+$,_&*4&2+J_&,%233&^1&2((#"Z1B&^J&$%1&.9(1#*+$1+B1+$&$"&1+,9#1&$%2$&$%1&
#1C32,,*4*C2$*"+&"4&49+B,&*,&233"X2^31&9+B1#&$%1&<#2+$&52+2<151+$&<9*B13*+1,&#132$1B&$"&^9B<1$&
251+B51+$,6&."51&<#2+$,&233"X&2&$#2+,41#&"4&49+B,_&9(&$"&T[s&"4&$%1&<#2+$&2X2#B_&^9$&"+3J&X*$%*+&$%1&
,251&"^f1C$&C32,,&2+B&*4&$%1&+1X&"^f1C$&C"B1&B"1,&+"$&#1N9*#1&,(1C*4*C&2((#"Z23&4#"5&$%1&<#2+$*+<&
2<1+CJ6&

L%1&LHW&0#2+$,&/*Z*,*"+&%2,&B1Z13"(1B&<9*B2+C1&#132$1B&$"&pi%1+&$"&W51+Bq&<#2+$,&2B5*+*,$1#1B&^J&
$%1&LHW6&L%1&<9*B2+C1&B"C951+$&*,&(",$1B&"+&$%1&LHW&X1^,*$1&2$`&
%$$(`bb$126$1a2,6<"ZbR*+2+C1w2+Bw0#2+$,bWB5*+*,$1#*+<w2w0#2+$62,(a6&

L%1&<9*B2+C1&B"C951+$&C"+$2*+,&$%1&4"33"X*+<&<9*B2+C1&̀

P6 c,1&L2^31&P&4"#&41B1#233J&49+B1B&<#2+$,&2+B&4"#&<#2+$,&49+B1B&4#"5&^"$%&41B1#23&2+B&,$2$1&
,"9#C1,6&&

T6 c,1&L2^31&T&4"#&,$2$1]49+B1B&<#2+$,6&M141#&$"&$%1&p.131C$&0#2+$11,q&C"395+&*4&$%1&!;0W&*,&
4"#&"Z1#&kP&5*33*"+6&

&
-+&2BB*$*"+&$"&LHWd,&<9*B13*+1,_&41B1#23&#1<932$*"+,&#1N9*#1&$%2$&$%1&B*,$#*C$&251+B&$%1&<#2+$&2((3*C2$*"+&
X%1+&<#2+$11,&B1Z*2$1&4#"5&$%1&"#*<*+23&,C"(1&"#&<#2+$&"^f1C$*Z1,6&;$%1#&251+B51+$,&52J&^1&
+1C1,,2#J&X%1+&$%1&B*,$#*C$&C%2+<1,&$%1&B1,*<+2$1B&0#2+$&; 44*C*23_&B*,1+<2<1,&4#"5&<#2+$&2C$*Z*$*1,&4"#&
5"#1&$%2+&$%#11&DUF&5"+$%,_&"#&2&T[s&#1B9C$*"+&*+&$%1&$*51&B1Z"$1B&^J&2&<#2+$&"44*C*236&&

81,$&O#2C$*C1&4"#&:"+*$"#*+<&0#2+$&Ha(1+B*$9#1,&

L%1&89,*+1,,&:2+2<1#&,%233&5"+*$"#&$%1&+11B&4"#&251+B51+$,&2$&312,$&N92#$1#3J&$%#"9<%"9$&$%1&<#2+$&
(1#*"B&2+B&2$&312,$&"+1&DPF&5"+$%&(#*"#&$"&$%1&<#2+$&251+B51+$&B12B3*+1_&2,&2((3*C2^316&-4&2+&
251+B51+$&*,&+1C1,,2#J&4"#&2+J&"4&$%1&#12,"+,&,(1C*4*1B&^J&$%1&(2,,]$%#"9<%&1+$*$J&DLHWF&"#&*+&41B1#23&
#1<932$*"+,_&$%1&89,*+1,,&:2+2<1#&,%233&*+*$*2$1&$%1&251+B51+$&(#"C1,,&2+B&C"332^"#2$1&X*$%&0#2+$,&
:2+2<1#&(#*"#&$"&,9^5*,,*"+&"4&$%1&<#2+$&251+B51+$6&L%1&2((#"Z23&(#"C1,,&"4&2&<#2+$&251+B51+$&
,%233&^1&$%1&,251&2,&$%1&<#2+$&2((3*C2$*"+&(#"C1,,_&*616&$%1&.9(1#*+$1+B1+$&,%233&2((#"Z1&233&41B1#23&
<#2+$&251+B51+$,6&

L%1&89,*+1,,&:2+2<1#&,%233&^1&#1,("+,*^31&4"#&1+,9#*+<&$%2$&$%1&4*+2+C1&,J,$15&^9B<1$&C"##1,("+B,&$"&
$%1&5",$&#1C1+$&<#2+$&!;0W6&&
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Financial	and	Program	Management	
L%1&/*,$#*C$&59,$&C"5(3J&X*$%&233&#1N9*#151+$,&"4&41B1#23&<#2+$&2X2#B,&*+C39B*+<&$%1&(#"Z*,*"+,&"4&$%1&
R1B1#23&R9+B*+<&WCC"9+$2^*3*$J&2+B&L#2+,(2#1+CJ&WC$&DRRWLWF&2+B&$%1&R*+2+C*23&W,,*,$2+C1&c,1&"4&
c+*Z1#,23&-B1+$*4*1#&2+B&>1+$#23&>"+$#2C$"#&M1<*,$#2$*"+&D>>MF6&A"!LUF!"##>"%%B&

FFATA	Reporting	
L%1&B*,$#*C$&,%233&#1("#$&$%1&4"33"X*+<&4"#&233&41B1#23&<#2+$&2X2#B,_&2,&2((#"(#*2$16&L%1&89,*+1,,&
:2+2<1#&,%233&^1&#1,("+,*^31&4"#&C"331C$*+<&2+B&#1("#$*+<&$%1&*+4"#52$*"+6&

1. The following data about sub-awards greater than $25,000 
a. Name of entity receiving award [entity = district] 
b. Amount of award  
c. Funding agency  
d. NAICS code for contracts / CFDA program number for grants  
e. Program source  
f. Award title descriptive of the purpose of the funding action  
g. Location of the entity (including congressional district)  
h. Place of performance (including congressional district)  
i. Unique identifier of the entity and its parent; and  
j. Total compensation and names of top five executives (same thresholds as for 
primes)  

2. The Total Compensation and Names of the top five executives if:  
a. More than 80% of annual gross revenues from the federal government, and those 
revenues are greater than $25M annually and  
b. Compensation information is not already available through reporting to the SEC.  

 
At the present time, the district has no federal grant sub-awards greater than $25,000. 
&

Financial	Management	System	
L%1&/*,$#*C$d,&4*+2+C*23&52+2<151+$&,J,$15_&W,C1+B1#&R*+2+C1&.J,$15_&,%233&^1&9$*3*=1B&$"&#1C"#B_&
1a(1+B&2+B&$#2C)&233&41B1#23&<#2+$&#1Z1+91,&2+B&1a(1+B*$9#1,6&L%1&4*+2+C*23&52+2<151+$&,J,$15&,%233&
^1&52*+$2*+1B&*+&2&52++1#&$%2$&(#"Z*B1,&2B1N92$1&*+$1#+23&C"+$#"3,&"Z1#&$%1&B2$2&*+$1<#*$J_&,1C9#*$J&
2+B&2CC9#2CJ&"4&$%1&4*+2+C*23&B2$26&A"!LUF!"##>Z#";0=B&

L%1&4*+2+C*23&52+2<151+$&,J,$15&59,$&C"+$2*+&*+4"#52$*"+&(1#$2*+*+<&$"&233&41B1#23&2X2#B,_&
29$%"#*=2$*"+,_&"^3*<2$*"+,_&9+"^3*<2$1B&^232+C1,_&2,,1$,_&1a(1+B*$9#1,_&*+C"51&2+B&*+$1#1,$&2+B&^1&
,9(("#$1B&^J&,"9#C1&B"C951+$2$*"+6&W33&1a(1+B*$9#1,&"4&41B1#23&<#2+$&49+B,&,%233&^1&*+&2CC"#B2+C1&
X*$%&$%1&B*,$#*C$d,&X#*$$1+&(#"C1B9#1,&,9C%&2,&C2,%&52+2<151+$_&2CC"9+$,&(2J2^31_&(9#C%2,*+<_&$#2Z13_&
233"X2^31&C",$,_&C2(*$23&2,,1$&$#2C)*+<_&C"+$#2C$&52+2<151+$_&2+B&"$%1#&(#"C1B9#1,_&2,&2((#"(#*2$16&-+&
2BB*$*"+_&$%1&B*,$#*C$&,%233&*+C39B1&X#*$$1+&(#"C1B9#1,&$"&*5(3151+$&$%1&#1N9*#151+$,&"4&T&>RM&TQQ6UQ[&
O2J51+$,6&A"!LUF!"##>Z#";C=;]=&
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Records	Retention	
L%1&4*+2+C*23&52+2<151+$&,J,$15&,%233&^1&9$*3*=1B&$"&,$"#1_&52*+$2*+_&2+B&#1("#$&233&#1N9*#1B&41B1#23&
<#2+$&*+4"#52$*"+6&A"!LUF!"##>ZZ_B&>"+,1N91+$3J_&$%1&B*,$#*C$&,%233&1+,9#1&$%2$&2CC1,,&$"&$%1&B2$2&*,&
#1,$#*C$1B&$"&29$%"#*=1B&*+B*Z*B923,&*+&2CC"#B2+C1&X*$%&$%1&B*,$#*C$d,&/2$2&.1C9#*$J&2+B&WCC1,,&("3*C*1,6&
-+&2BB*$*"+_&$%1&B*,$#*C$&,%233&#1$2*+&233&41B1#23&<#2+$&#1C"#B,&4"#&2&(1#*"B&"4&4*Z1&D[F&J12#,&*+&2CC"#B2+C1&
X*$%&$%1&B*,$#*C$d,&A"C23&M1C"#B,&M1$1+$*"+&O32+6&h!"$1`&L%1&B*,$#*C$d,&#1$1+$*"+&(1#*"B&1aC11B,&$%1&
$%#11&DUF&J12#&#1$1+$*"+&(1#*"B&#1N9*#1B&*+&$%1&H/0WM6l&L%1&B*,$#*C$d,&M1C"#B&:2+2<151+$&;44*C1#&
DM:;F_&$%1&.9(1#*+$1+B1+$_&,%233&^1&#1,("+,*^31&$"&1+,9#1&$%2$&233&#1C"#B,&2#1&#1$2*+1B_&,$"#1B&2+B&
2CC1,,*^31_&2,&2((#"(#*2$16&

List	of	Federal	Grant	Awards	
W&3*,$&"4&233&41B1#23&<#2+$&2X2#B,&,%233&^1&52*+$2*+1B&$"&*+C39B1&233&H/0WM&#1N9*#1B&B2$2&DB1+"$1B&X*$%&
2+&rF&2+B&B*,$#*C$]#1N9*#1B&*+4"#52$*"+&3*,$1B&^13"X`&hA*,$&"4&233&41B1#23&<#2+$&2X2#B,&X*$%&$%1&#1N9*#1B&
*B1+$*4*C2$*"+&*+4"#52$*"+&*,&*+C39B1B&*+&$%1&Ha%*^*$&.1C$*"+l&A"!LUF!"##>Z#";C=;%=B&

¥ L%1&>R/W&$*$31&2+B&+95^1#r _&&

¥ R1B1#23&2X2#B&*B1+$*4*C2$*"+&+95^1#&2+B&J12#r _&&

¥ !251&"4&$%1&R1B1#23&2<1+CJr _&2+B&&

¥ !251&"4&$%1&(2,,]$%#"9<%&1+$*$Jr _&*4&2+J6&

¥ 0#2+$&(1#*"B&D,$2#$&2+B&1+B&"4&$%1&<#2+$&2X2#BF&

¥ 0#2+$&2X2#B&DB"332#&25"9+$&"4&2X2#BF&

¥ 0#2+$,&:2+2<1#&4"#&12C%&<#2+$&D01+1#233J_&$%1&W,,$6&.9(1#*+$1+B1+$&4"#&>V-&,%233&,1#Z1&2,&$%1&
0#2+$,&:2+2<1#_&9+31,,&"$%1#X*,1&+"$1BF&

¥ .9^<#2+$,_&*4&2+J&

¥ LHW]2,,*<+1B&#*,)&31Z13&4"#&12C%&<#2+$_&2,&2(( #"(#*2$1&

¥ W((3*C2^31&41B1#23&#1<932$*"+,&D;:8&W]@7&"#&H/0WM_&^2,1B&"+&$%1&B2$1&"4&<#2+$&2X2#BF&
&

;+&2$&312,$&2&N92#$1#3J&̂2,*,_&$%1&89,*+1,,&:2+2<1#_&,%233&#1Z*1X&$%1&,$2$9,&"4&12C%&41B1#23&<#2+$&49+B6&
L%1&#1Z*1X&,%233&*+C39B1&2&C"5(2#*,"+&"4&^9B<1$&$"&1a(1+B*$9#1,6&&A"!LUF!"##>Z#";C=;\ =B&

Internal	Controls	
-+$1#+23&C"+$#"3,_&B14*+1B&*+&"!LUF!"##>%_&*,&2&(#"C1,,_&*5(3151+$1B&^J&$%1&B*,$#*C$_&B1,*<+1B&$"&(#"Z*B1&
#12,"+2^31&2,,9#2+C1&#1<2#B*+<&$%1&2C%*1Z151+$&"4&"^f1C$*Z1,&*+&$%1&4"33"X*+<&C2$1<"#*1,6&

¥ H441C$*Z1+1,,&2+B&144*C*1+CJ&"4&"(1#2$*"+,&

¥ M13*2^*3*$J&"4&#1("#$*+<&4"#&*+$1#+23&2+B&1a$1#+23&9,1e&2+B&

¥ >"5(3*2+C1&X*$%&2((3*C2^31&32X,&2+B&#1<932$*"+,6&
&

L%1&B*,$#*C$&%2,&2+&1441C$*Z1&,J,$15&"4&*+$1#+23&C"+$#"3,&*+&(32C1&$"&(#1Z1+$_&B1$1C$&2+B&#1B9C1&$%1&#*,),&
"4&4#29B_&X2,$1&2+B&2^9,1&"4&41B1#23&<#2+$&2X2#B,_&*+&2CC"#B2+C1&X*$%&$%1&-+$1#+23&>"+$#"3&-+$1<#2$1B&
R#251X"#)&D>;.;F&2+B&LHWd,&-+$1#+23&>"+$#"3,&09*B2+C1&'2+B^"")6&A"!LUF!"##>Z#ZB&
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-4&2+J&X12)+1,,&*+&2+&*+$1#+23&C"+$#"3&*,&B1$1C$1B_&$%1&*+$1#+23&C"+$#"3&(#"C1B9#1,&,%233&^1&#1Z*,1B&$"&
2BB#1,,&$%1&X12)+1,,D1,F_&2,&$%1&+11B&2#*,1,&B1(1+B1+$&9("+&$%1&,1Z1#*$J&D52$1#*23*$JF&"4&$%1&
X12)+1,,6&

Bonds	
-4&$%1&<#2+$*+<&2<1+CJ&#1N9*#1,&$%2$&$%1&B*,$#*C$&"^$2*+&^"+B*+<&2+Bb"#&*+,9#2+C1&4"#&2&,(1C*4*C&(#"f1C$_&
$%1&B*,$#*C$&,%233&1+,9#1&$%2$&$%1&^"+B,&2#1&"^$2*+1B&4#"5&2&C"5(2+J&$%2$&%"3B,&2&C1#$*4*C2$1&"4&
29$%"#*$J&2,&,(1C*4*C&*+&UP&>RM&O2#$&TTU_&.9#1$J&>"5(2+*1,&/"*+<&89,*+1,,&X*$%&$%1&c+*$1B&.$2$1,6&&

L%1&.9(1#*+$1+B1+$&,%233&^1&#1,("+,*^31&4"#&"^$2*+*+<&*+,9#2+C1&2+Bb"#&^"+B*+<_&2,&2((#"(#*2$16&

Payments	from	the	Granting	Agency	and	to	Vendors	
O2J51+$,&$"&Z1+B"#,&,%233&^1&52B1&(#"5($3J&*+&2CC"#B2+C1&X*$%&41B1#23&#1<932$*"+,&2+B&,$2$1&32X6&
.(1C*4*C233J_&*+&2CC"#B2+C1&X*$%&$%1&L1a2,&O#"5($&O2J51+$&WC$_&$%1&B*,$#*C$&,%233&(2J&233&*+Z"*C1,&X*$%*+&
UQ&B2J,&"4&#1C1*($&"4&$%1&<""B,b,1#Z*C1,&2+B&$%1&*+Z"*C1_&X%*C%1Z1#&*,&32$1#6&

L%1&B*,$#*C$&%2,&B1$1#5*+1B&$%2$&*$&X*33&+"$&2CC1($&2BZ2+C1B&(2J51+$,&4"#&41B1#23&<#2+$&49+B,6&
WCC1($2+C1&"4&2BZ2+C1B&(2J51+$,&#1N9*#1&B1(",*$*+<&"4&$%1&49+B,&*+&2+&*+$1#1,$]^12#*+<&^2+)&2CC"9+$_&
$#2C)*+<&"4&*+$1#1,$&12#+*+<,_&2+B&#1$9#+&"4&233&*+Z1,$51+$&12#+*+<,&*+&1aC1,,&"4&k[QQ&(1#&J12#&$"&$%1&
<#2+$*+<&2<1+CJ6&A"!LUF!"##>Z#\;c=B&

L%1&B*,$#*C$&,%233&,11)&#1*5^9#,151+$&4"#&41B1#23&<#2+$&1a(1+B*$9#1,_&#2$%1#&$%2+&9,*+<&2+&2BZ2+C1B&
(2J51+$&51$%"B6&>"+,1N91+$3J_&$%1&B*,$#*C$&,%233&(#1(2#1&2+B&,9^5*$&2&pB#2X]B"X+q&"4&41B1#23&<#2+$&
49+B,&"+3J&24$1#&$%1&(2J51+$,&%2Z1&^11+&52B1&2+B&B*,$#*^9$1B&$"&$%1&Z1+B"#&Z*2&52*3_&1](2J2^31,&"#&
"$%1#&B13*Z1#J&51$%"B6&L%1&B#2X]B"X+&"4&1a(1+B1B&49+B,&,%233&^1&+1$&"4&233&#1^2$1,_&#149+B,_&C"+$#2C$&
,1$$3151+$,_&29B*$&#1C"Z1#*1,&2+B&*+$1#1,$&12#+1B_&2,&2((#"(#*2$16&L%1&WCC"9+$,&O2J2^31&:2+2<1#&,%233&
^1&#1,("+,*^31&4"#&(#1(2#*+<&$%1&B#2X]B"X+&"4&41B1#23&<#2+$&49+B,6&W33&B#2X]B"X+,&,%233&^1&#1C"#B1B&
"+&$%1&<1+1#23&31B<1#&2,&2&#1C1*Z2^31&X%1+&$%1&B#2X]B"X+&(#"C1,,&*,&C"5(31$1&2+B&(",$1B&$"&$%1&C2,%&
2CC"9+$&9("+&#1C1*($&"4&$%1&#1C1*Z2^316&

L"&1+,9#1&$%2$&$%1&B*,$#*C$&B"1,&+"$&B#2X&B"X+&2+J&2BZ2+C1B&49+B,_&$%1&B#2X&B"X+&,%233&"CC9#&24$1#&
$%1&PQ$%&"4&$%1&4"33"X*+<&5"+$%&$"&1+,9#1&$%2$&233&(2J#"33]#132$1B&3*2^*3*$*1,_&,9C%&2,&41B1#23&$2a1,&2+B&
L1a2,&L12C%1#&M1$*#151+$&.J,$15&B1(",*$,_&%2Z1&^11+&B*,^9#,1B&4#"5&$%1&B*,$#*C$,&^2+)&2CC"9+$,6&L%1&
B#2X]B"X+&"4&(2J#"33&1a(1+B*$9#1,&,%233&^1&+1$&"4&233&2CC#91B&X2<1,&D"^f1C$&C"B1&TP\PF&2+B&(2J#"33&
3*2^*3*$*1,&D"^f1C$&C"B1&TTPPF6&

W33&1a(1+B*$9#1,&59,$&511$&$%1&;^3*<2$*"+&M931,&DL*$31&UY_&7\67Q7&F6&;^3*<2$*"+,&$%2$&2#1&3*N9*B2$1B&2+B&
#1C"<+*=1B&2,&1a(1+B*$9#1,&59,$&511$&$%1&233"X2^31&C",$&(#*+C*(31,&*+&T&>RM&TQQ_&.9^(2#$&H&"4&H/0WM&
D2,&2((3*C2^31F&2+B&(#"<#25&#931,_&#1<932$*"+,_&2+B&<9*B13*+1,&C"+$2*+1B&13,1X%1#16&

L%1&89,*+1,,&:2+2<1#&"#&B1,*<+11&,%233&,$#*Z1&$"&pB#2X]B"X+q&41B1#23&<#2+$&49+B,&"+3J&2&5"+$%3J_&"#&
2$&312,$&N92#$1#3J&̂2,*,6&NM?!'*h,*-.-!./0.!GM?-!80S*!.28*13!+'0: $+(:4-! .(!*4-,'*!./0.!6,4+-!0'*!
C*247!,-*+!04+!./0.!7'04.!0).2@2.2*-!0'*!C*247!8*.!./'(,7/(,.!./*!7'04.!9*'2(+> &
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Cost	Sharing	or	Matching	Funds	
L%1&0#2+$,&:2+2<1#&,%233&1+,9#1&$%2$&#1N9*#151+$,&4"#&C",$&,%2#*+<&2+Bb"#&52$C%*+<&49+B,&2#1&
2((#"Z1B&$%#"9<%&$%1&<#2+$&2((#"Z23&(#"C1,,&(#*"#&$"&$%1&,9^5*,,*"+&"4&$%1&<#2+$6&W$&2&5*+*595_&$%1&
0#2+$,&:2+2<1#&2+B&$%1&.9(1#*+$1+B1+$&59,$&2((#"Z1&$%1&C"55*$51+$&"4&233&C",$&,%2#*+<&2+B&
52$C%*+<&<#2+$&49+B,6&&

-4&C",$&,%2#*+<&"#&52$C%*+<&49+B,&2#1&#1N9*#1B&2,&(2#$&"4&2&41B1#23&<#2+$&2X2#B_&$%1&#1N9*#1B&B*#1C$&"#&
*+])*+B&1a(1+B*$9#1,&,%"93B&^1&#1C"#B1B&2+B&$#2C)1B&"+&$%1&<1+1#23&31B<1#6&-4&52$C%*+<&<#2+$&49+B,&
2#1&#1N9*#1B&*+&$%1&01+1#23&R9+B&DR9+B&PIIF_&$%1&B*,$#*C$&,%233&9$*3*=1&2&,9^]"^f1C$&$"&,1(2#2$13J&$#2C)&
$%1&1a(1+B*$9#1,&4"#&#1("#$*+<&2+B&C"5(3*2+C1&(9#(",1,6&

W33&,$244&(2*B&X*$%&C",$&,%2#*+<&2+B&52$C%*+<&49+B,_&,%233&^1&,9^f1C$&$"&$%1&41B1#23&L*51&2+B&H44"#$&
/"C951+$2$*"+&#1N9*#151+$,6&

>",$&,%2#*+<&2+B&52$C%*+<&49+B,&$%2$&2#1&2,&2&#1,93$&"4&B"+2$1B&,1#Z*C1,&"#&,9((3*1,_&,%233&^1&#1C"#B1B&
2+B&$#2C)1B&*+&2CC"#B2+C1&X*$%&$%1&41B1#23&#1<932$*"+,&;LUF!"##>Z#]=>&

Program	Income	
L%1&B*,$#*C$&B"1,&+"$&(32+&$"&<1+1#2$1&2+J&(#"<#25&*+C"51&2,&(2#$&"4&2&41B1#23&<#2+$&2X2#B6&R1B1#23&
#1<932$*"+,&;LUF!"##>Z#=̂&233"X&$%1&B*,$#*C$&$"&<1+1#2$1&(#"<#25&*+C"51&$"&"44,1$&41B1#23&<#2+$&2X2#B&
C",$,6&-+C"51&12#+1B_&*4&2+J_&59,$&^1&1a(1+B1B&*+&2CC"#B2+C1&X*$%&$%1&<#2+$&#1N9*#151+$,6&&

-+&$%1&1Z1+$&$%2$&$%1&B*,$#*C$&"($,&$"&<1+1#2$1&(#"<#25&*+C"51&2,&(2#$&"4&2&41B1#23&<#2+$&2X2#B&*+&$%1&
49$9#1_&233&#1C"551+B2$*"+,&4"#&(#"<#25&*+C"51&2C$*Z*$*1,_&,%233&^1&#1Z*1X1B&2+B&2((#"Z1B&^J&$%1&
0#2+$,&:2+2<1#&2+B&$%1&.9(1#*+$1+B1+$6&

-4&(#"<#25&*+C"51&2C$*Z*$*1,&2#1&2((#"Z1B_&$%1&0#2+$,&:2+2<1#&"Z1#&$%1&2C$*Z*$*1,&,%233&1+,9#1&$%2$&$%1&
C",$,&"4&<1+1#2$*+<&$%1&(#"<#25&*+C"51&2#1&+"$&41B1#23&<#2+$&49+B,_&2#1&+"5*+23&*+&C",$_&2#1&"44,1$&
4#"5&$%1&(#"<#25&*+C"51_&2+B&511$&233&"4&$%1&41B1#23&#1N9*#151+$,6&L%1&LHW&/*Z*,*"+&"4&0#2+$&
WB5*+*,$#2$*"+&M1N91,$&$"&WBB&O#"<#25&-+C"51&$"&R1B1#23&"#&.$2$1&0#2+$&WX2#B&2+B&Ha(2+,*"+&
/13*Z1#J&"4&O#"<#2552$*C&.1#Z*C1,&R"#5&,%233&^1&9,1B&$"&#1N91,$&29$%"#*=2$*"+&$"&9,1&2+J&(#"<#25&
*+C"51&$"&,9(("#$&2&,$2$1&"#&41B1#23&<#2+$6&&

N/*!+2-.'2).!-/011!4(.!'*.024!043!9'(7'08!24)(8 *!*0'4*+!./'(,7/!0!6*+*'01!7'04.!9'(7'08> !

Period	of	performance	(Obligations)	
W33&233"X2^31&<#2+$&1a(1+B*$9#1,&,%233&^1&*+C9##1B&B9#*+<&$%1&<#2+$&(1#*"B_&*616&^1<*+&B2$1&2+B&1+B&B2$1&
"4&$%1&41B1#23&<#2+$&2X2#B&2,&B1,*<+2$1B&"+&$%1&!"$*C1&"4&0#2+$&WX2#B&D!;0WF6&L%1&0#2+$,&:2+2<1#&
,%233&+"$*4J&$%1&2((#"(#*2$1&B1(2#$51+$,_&,9C%&2,&O9#C%2,*+<_&'952+&M1,"9#C1,_&R*+2+C1_&O2J#"33_&1$C6&
"4&$%1&<#2+$&(1#*"B,&4"#&12C%&41B1#23&<#2+$&2X2#B&$"&1+,9#1&C"5(3*2+C1&2,&+"$1B&^13"X`&

¥ !"&15(3"J11&,%233&^1&%*#1B&2+B&(2*B&4#"5&41B1#23&<#2+$&49+B,&1aC1($&B9#*+<&$%1&41B1#23&<#2+$&
(1#*"B&

¥ !"&(9#C%2,1&"^3*<2$*"+&,%233&^1&52B1&4#"5&41B1#23&<#2+$&49+B,&1aC1($&B9#*+<&$%1&41B1#23&<#2+$&
(1#*"B&
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¥ !"&(2J#"33&"#&+"+](2J#"33&1a(1+B*$9#1,&,%233&^1&52B1&4#"5&41B1#23&<#2+$&49+B,&1aC1($&B9#*+<&
$%1&41B1#23&<#2+$&(1#*"B6&

&
L%1&B*,$#*C$d,&O9#C%2,*+<&/12B3*+1,&%2Z1&^11+&1,$2^3*,%1B&$"&42C*3*$2$1&$%1&(9#C%2,1&"4&233&<""B,&2+B&
,1#Z*C1&X*$%*+&$%1&4*,C23&J12#&2+Bb"#&<#2+$&(1#*"B6&L%1&(9#C%2,*+<&B12B3*+1&4"#&+"+]41B1#233J&49+B1B&
(9#C%2,1,&*,&W(#*3&UQ$%&"4&12C%&4*,C23&J12#6&L%1&(9#C%2,*+<&B12B3*+1&4"#&41B1#233J&49+B1B&(9#C%2,1,&X*33&
4"33"X&$%*,&,251&B12B3*+1_&9+31,,&$%1&B12B3*+1&*,&2Bf9,$1B&$"&4233&X*$%*+&$%1&<#2+$d,&(1#*"B&"4&
(1#4"#52+C16&W$&2&5*+*595_&$%1&(9#C%2,*+<&B12B3*+1,&4"#&41B1#233J]49+B1B&(9#C%2,1,&,%233&1+B&
2((#"a*52$13J&$X"&DTF&5"+$%,&(#*"#&$"&$%1&1+B&"4&$%1&<#2+$&(1#*"B&$"&1+,9#1&'*)*29. &2+B&,- *&"4&$%1&
<""B,&"#&,1#Z*C1,&4"#&$%1&*+$1+B1B&<#2+$&2C$*Z*$*1,6&

W33&"^3*<2$*"+,&X*$%&41B1#23&<#2+$&49+B,&59,$&"CC9#&B9#*+<&$%1&<#2+$&(1#*"B6&;^3*<2$*"+,&$%2$&"CC9#&
^14"#1&"#&24$1#&$%1&<#2+$&(1#*"B&2#1&+"$&233"X2^31&C",$,6&L%1&"^3*<2$*"+,&59,$&^1&3*N9*B2$1B&*+&
2CC"#B2+C1&X*$%&$%1&<#2+$&B12B3*+1,_&1,(1C*233J&2,&$%1J&#132$1&$"&$%1&4*+23&B#2X]B"X+&"4&41B1#23&<#2+$&
49+B,6&A"!LUF!"##>Z#cB&

09*B2+C1&#1<2#B*+<&$%1&"^3*<2$*"+&"4&41B1#23&<#2+$,&49+B,&hL*$31&UY&7\67Q7l&C2+&^1&4"9+B&*+&LHWd,&
01+1#23&2+B&R*,C23&09*B13*+1,6&HaC1#($&4#"5&$%1&<9*B13*+1,&*,&+"$1B&^13"X`&

&

Procurement	Standards	and	Expenditure	of	Grant	Funds	
O#"C9#151+$&X*$%&2+B&1a(1+B*$9#1&"4&<#2+$&49+B,&,%233&^1&$%#"9<%&$%1&B"C951+$1B&(9#C%2,*+<_&
4*+2+C1&"#&(2J#"33&B1(2#$51+$&(#"C1,,1,&*+&(32C1&4"#&+"+]<#2+$&49+B,&2+B&,%233&%2Z1&2BB*$*"+23&
#1N9*#151+$,&2,&+"$1B&^13"X&$"&1+,9#1&4933&C"5(3*2+C1&X*$%&41B1#23&#1<932$*"+,_&,(1C*4*C233J&$%1&
O#"C9#151+$&.$2+B2#B,&*+&5*067!8!9:7!;.-)!8<< 4=>?@8<<4=8A4&

L%1&B*,$#*C$&,%233&C"5(3J&X*$%&$%1&<1+1#23&(#"C9#151+$&#1N9*#151+$&"4&$%1&H/0WM&DT&>RM&TQQF&
*66*).2@*!X,13!%Q!"#%f!04+!08*4+*+!24!R(@*8C*'!"#"#>!L%1&B*,$#*C$&,%233&9$*3*=1&2&(9#C%2,1&"#B1#&2+B&
1+C95^#2+C1&,J,$15&$"&52+2<1&$%1&1a(1+B*$9#1&"4&233&41B1#23&<#2+$&49+B,&9+31,,&"$%1#&51$%"B,&,9C%&
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2,&C#1B*$&C2#B,_&B*#1C$&(2J51+$,_&1$C6&2#1&29$%"#*=1B&*+&$%1&B*,$#*C$d,&"(1#2$*+<&(#"C1B9#1,6&W33&
(9#C%2,1,&,%233&̂1&*+&2CC"#B2+C1&X*$%&$%1&B*,$#*C$d,&.C%""3&8"2#B&O"3*C*1,&D>'&A1<23&2+B&A"C23F6&N/*!
+2-.'2).!9,')/0-247!9'()*+,'*-!-/011!)(8913!:2./!011!6*+*'01Q!-.0.*Q!04+!1()01!9'(),'*8*4.!
'*h,2'*8*4.-> !T6!0!)(4612).!0'2-*-!C*.:**4!./*!6*+*'01Q!-.0.*!04+!1()01!'*h,2'*8*4.-Q!./*!-.'2).*'!
'*h,2'*8*4.!-/011!9'*@021>!
&
L%1&B*,$#*C$&,%233&2B%1#1&$"&,$2$1&32X&2+B&41B1#23&<9*B13*+1,&#132$1B&$"&C"5(1$*$*Z1&(#"C9#151+$&"4&
<#2+$&(9#C%2,1,6&.(1C*4*C233J_&$%1&B*,$#*C$&,%233&C"5(3J&X*$%&$%1&L1a2,&HB9C2$*"+&>"B1_&>%2($1#&YY&
#1<2#B*+<&$%1&29$%"#*=1B&C"5(1$*$*Z1&(#"C9#151+$&"($*"+,&2Z2*32^31&$"&,C%""3&B*,$#*C$,6&-+&2BB*$*"+_&
2+J&C"5(1$*$*Z1&(#"C9#151+$&#1N9*#151+$,&,(1C*4*C&$"&2&41B1#23&<#2+$&59,$&23,"&^1&2B%1#1B&$"&4"#&233&
<#2+$&(9#C%2,1,6&R"#&1a25(31_&2&41B1#23&<#2+$&52J&#1N9*#1&$%2$&233&(9#C%2,1,&2+Bb"#&C"+$#2C$,&$%2$&
1aC11B&kPQQ_QQQ&^1&2((#"Z1B&^J&$%1&<#2+$*+<&2<1+CJ&^14"#1&2((#"Z23&"4&2&(9#C%2,1&"#B1#&"#&C"+$#2C$6&
&
WBB*$*"+23&C"5(3*2+C1&X*$%&41B1#23&<9*B13*+1,&52J&*+C39B1&,(1C*4*C&2((#"Z23&4"#&(9#C%2,1,&4#"5&,"31&
,"9#C1,&Z1+B"#,_&+"+]2((#"(#*2$1&C2+C1332$*"+&32+<92<1&*+&593$*]J12#&C"+$#2C$1B&(9#C%2,1,_&Z1+B"#&
,131C$*"+&C#*$1#*2_&2+B&"$%1#&<9*B13*+1,&,(1C*4*C&$"&2&41B1#23&<#2+$6&
&
N/*!+2-.'2).!-/011!,.212i*!./*!U2404)201!?))(,4.0C212.3!K3-.*8!F*-(,')*!W,2+*!;U?KFW=!?))(,4.!L(+*!
K.',)., '*!.(!'*)('+!011!903'(11!04+!4(4$903'(11!*O9*4+2.,'*->&WBB*$*"+23&<9*B2+C1&#1<2#B*+<&$%1&
RW.M0&WCC"9+$&>"B1&.$#9C$9#1&*,&2Z2*32^31&"+&$%1&LHW&i1^,*$1&DXXX6$126$1a2,6<"ZF&2+B&$%1&B*,$#*C$d,&
>%2#$&"4&WCC"9+$,&M141#1+C1&09*B16&

L%1&0#2+$,&:2+2<1#&4"#&12C%&41B1#23&<#2+$&,%233&^1&#1,("+,*^31&4"#&$%1&(#"<#2552$*C&2+B&1Z2392$*"+&
C"5(3*2+C1&2+B&$%1&.9(1#*+$1+B1+$&,%233&^1&#1,("+,*^31&4"#&$%1&4*+2+C*23&C"5(3*2+C16&&

Federal	Regulations	-	Education	Department	General	Administrative	Regulations	(EDGAR)	
L%1&B*,$#*C$&,%233&2B%1#1&$"&$%1&M+,)0.2(4!I*90'.8*4.!W*4*'01!?+8242-.'0.2@*!F*7,10.2(4-!;MIW?F=&
2+B&2+J&2BB*$*"+23&<#2+$],(1C*4*C&C",$&(#*+C*(31,6&L%1&T&>RM&O2#$&TQQ&c+*4"#5&WB5*+*,$#2$*Z1&
M1N9*#151+$,_&>",$&O#*+C*(31,_&2+B&W9B*$&M1N9*#151+$,&4"#&R1B1#23&WX2#B,&*+C39B1&+951#"9,&
#1N9*#151+$,&"4&$%1&<#2+$116&&

W33&#149+B,_&#1^2$1,_&B*,C"9+$,_&"#&"$%1#&C#1B*$,&$"&<#2+$&1a(1+B*$9#1,&,%233&^1&(",$1B&$"&$%1&4*+2+C1&
<1+1#23&31B<1#&2,&,""+&2,&$%1&C#1B*$&*,&)+"X+6&h!"$16&-$&*,&1,,1+$*23&$"&(",$&233&C#1B*$,&$"&$%1&<1+1#23&
31B<1#&"+&2&$*513J&^2,*,&$"&1+,9#1&$%2$&$%1&B*,$#*C$&B"1,&+"$&B#2X]B"X+&<#2+$&1a(1+B*$9#1,&*+&1aC1,,&"4&
2C$923&1a(1+B*$9#1,&+1$&"4&233&C#1B*$,6l&
&
WBB*$*"+23&*+4"#52$*"+&#132$1B&$"&$%1&H/0WM&*,&3"C2$1B&2$`&
%$$(`bbXXXT61B6<"Zb("3*CJb49+Bb#1<b1B<2#M1<b1B<2#6%$53&
&

State-Administered	Federal	Grant	Guidelines	and	Requirements	
&
L%1&B*,$#*C$&,%233&23,"&2B%1#1&$"&01+1#23&2+B&R*,C23&09*B13*+1,&1,$2^3*,%1B&^J&$%1&L1a2,&HB9C2$*"+&
W<1+CJ6&&L%1&<9*B13*+1,&4"#&<#2+$,&2X2#B1B&^14"#1&2+B&24$1#&/1C15^1#&T\_&TQPY&2#1&%J(1#3*+)1B&
^13"X &̀
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&
¥ W*4*'01!04+!U2-)01!W,2+*124*-!;./'(,7/!I*)*8C*'!"]Q!"#%_=!
¥ W*4*'01!04+!U2-)01!W,2+*124*-[!MIW?F!;06.*'!J03!%Q!"#"#=!

!
L%1&B*,$#*C$&,%233&23,"&2B%1#1&$"&<#2+$],(1C*4*C&C",$&#1N9*#151+$,&1,$2^3*,%1B&^J&$%1&L1a2,&HB9C2$*"+&
W<1+CJ6&&L%1&<#2+$],(1C*4*C&<9*B13*+1,&4"#&C9##1+$&B*,$#*C$&<#2+$,&2#1&%J(1#3*+)1B&9+B1#&$%1&0#2+$&
;(("#$9+*$*1,&X1^(2<1&2$`&09*B13*+1,_&O#"Z*,*"+,_&2+B&W,,9#2+C1,&o&L1a2,&HB9C2$*"+&W<1+CJ6&
]&

¥ "#" %$"#"" !MKK?!L(4-(12+0.*+!U*+*'01!W'04.!&'(7'08!W,2+*124*-!
o MKM?!N2.1*!TQ!&0'.!?!T89'(@247!E0-2)!&'(7'08-!
o MKM?!N2.1*!TTQ!&0'.!?!N*0)/*'5&'24)2901!N'024247!
o MKM?!N2.1*!TbQ!&0'.!?!K.,+*4.!K,99('.!04+!?)0+*82)!M4'2)/8*4.!;K06*!e!P*01./3!

K.,+*4.-=!
¥ TIM?Q!&0'.!E!U('8,10!04+!&'*-)/((1!;K9*)201!M+,)0.2(4=!
¥ MKKMF!TT!04+!TTT!M1*8*4.0'3!04+!K*)(4+0'3!K)/((1-!M8*'7*4)3!F*12*6!
¥ K.'(47!U(,4+0.2(4-!W'04.!

&

Procurement	Tracking	and	Documentation	
&
L%1&89,*+1,,&:2+2<1#&,%233&X"#)&X*$%&$%1&0#2+$,&:2+2<1#&2+B&.9(1#*+$1+B1+$&$"&1+,9#1&C"5(3*2+C1&
X*$%&233&41B1#23_&,$2$1&2+B&3"C23&(#"C9#151+$&#1N9*#151+$,&2+B&4"#&1+,9#*+<&$%2$&$%1&B*,$#*C$&52*+$2*+,&
2+&9(]$"]B2$1&(#"C9#151+$&%*,$"#J&$"&*+C39B1_&^9$&+"$&3*5*$1B&$"_&$%1&*+4"#52$*"+&^13"X&4"#&233&41B1#23]
49+B1B&(9#C%2,1,&B8!9:7!8<<4=>?B+CC4&
&

¥ r M2$*"+231&4"#&$%1&51$%"B&"4&(#"C9#151+$&

¥ r.131C$*"+&"4&C"+$#2C$&$J(1&

¥ r >"+$#2C$"#&,131C$*"+&"#&#1f1C$*"+&

¥ r82,*,&4"#&$%1&C"+$#2C$&(#*C1&

¥ A*,$&"4&233&(#"C9#151+$,&^J&$J(1&

¥ A*)1]*$15&C2$1<"#J&DC"55"B*$J&C"B1F&

¥ WBZ1#$*,151+$&B2$1D,F&"4&$%1&(#"C9#151+$&

¥ M1312,1&B2$1&"4&$%1&(#"C9#151+$&,(1C*4*C2$*"+,&

¥ .131C$*"+&C#*$1#*2&4"#&Z1+B"#,&

¥ ;(1+*+<&B2$1&"4&$%1&(#"C9#151+$&

¥ A*,$&"4&Z1+B"#,&,9^5*$$*+<&2&(#"(",23b^*B&

¥ .131C$*"+&"4&K1+B"#&

¥ /2$1&"4&C"+$#2C$&2X2#B&

¥ 81<*+&B2$1&"4&C"+$#2C$&

¥ H+B&B2$1&"4&C"+$#2C$&

¥ >"+$#2C$&W5"9+$&
rH/0WM],(1C*4*C&(#"Z*,*"+,&hT&>RM&TQQ6UP@D*Fl6&
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L%1&(#"C9#151+$&%*,$"#J&#1C"#B,&2+B&"$%1#&(#"C9#151+$&#1C"#B,&,%233&^1&#1$2*+1B&*+&2CC"#B2+C1&X*$%&
$%1&41B1#23_&,$2$1&2+Bb"#&3"C23&#1$1+$*"+&(1#*"B,_&X%*C%1Z1#&*,&<#12$1#6&L%1&(#"C9#151+$&#1C"#B,&,%233&
^1&52B1&2Z2*32^31&$"&$%1&41B1#23&<#2+$*+<&2<1+CJ_&(2,,]$%#"9<%&1+$*$J&DLHWF_&2+B&29B*$"#,_&2,&
2((#"(#*2$16&

Purchasing	Efficiency	Strategies	
!
W33&(9#C%2,1,&,%233&^1&(9#C%2,1B&4#"5&2&Z2#*1$J&"4&N923*4*1B&Z1+B"#,&X*$%&$%1&2^*3*$J&$"&(1#4"#5&
,9CC1,,4933J&9+B1#&$%1&$1#5,&2+B&C"+B*$*"+,&"4&2&(#"(",1B&(#"C9#151+$6&L%1&B*,$#*C$&,%233&,$#*Z1&$"&
2Z"*B&2CN9*,*$*"+&"4&9++1C1,,2#J&"#&B9(3*C2$*Z1&*$15,&B8!9:7!8<<4=>?B/CC4!&
&
L%1&B*,$#*C$&,%233&*5(3151+$&$%1&4"33"X*+<&,$#2$1<*1,&$"&52a*5*=1&41B1#23&<#2+$&49+B,`&
&

¥ >"+,"3*B2$*"+&"4&(9#C%2,1,&$"&"^$2*+&Z"3951&(#*C*+<_&2,&2((#"(#*2$1&

¥ HZ2392$1&$%1&C",$&144*C*1+C*1,&"4&312,1,&Z1#,9,&(9#C%2,1,&"4&1N9*(51+$&

¥ c$*3*=1&C""(1#2$*Z1&(9#C%2,*+<&2<#1151+$,_&2,&2((#"(#*2$1_&$"&"^$2*+&Z"3951&(#*C*+<&B8!9:7!
8<<4=>?B&CC&

¥ c$*3*=1&41B1#23&"#&,$2$1&1aC1,,b,9#(39,&(#"(1#$J&,9((3*1,&"#&1N9*(51+$&*+&3*19&"4&(9#C%2,*+<&
+1X&,9((3*1,&"#&1N9*(51+$_&2,&2((#"(#*2$1&B8!9:7!8<<4=>?B,CC&

¥ c$*3*=*+<&Z2391]1+<*+11#*+<&*+&C"+,$#9C$*"+&(#"f1C$,&$"&,11)&C",$&#1B9C$*"+,&B8!9:7!8<<4=>?B2CC&

¥ /1Z13"(&Z1+B"#&,131C$*"+&C#*$1#*2&$"&,131C$&$%1&^1,$&Z1+B"#&B8!9:7!8<<4=>?BDCC&

¥ /1Z13"(&2&$#2C)*+<&,J,$15&"4&233&*+4"#523&2+B&4"#523&(#"C9#151+$,&B8!9:7!8<<4=>?B+CC&

¥ WZ"*B&p$*51&2+B&52$1#*23,q&C"+$#2C$,&*4&"$%1#&23$1#+2$*Z1,&1a*,$&B8!9:7!8<<4=>?BECB>CC&

¥ :"+*$"#&Z1+B"#&(1#4"#52+C1&$"&1+,9#1&$%2$&$%1&Z1+B"#&&(#"Z*B1,&$%1&,1#Z*C1,&2+Bb"#&<""B,_&2,&
2((#"(#*2$1&B8!9:7!8<<4=>?BFCC&

¥ H+,9#1&$%2$&233&C"+$#2C$&2+B&Z1+B"#&B*,(9$1,&2#1&#1,"3Z1B&*+&$%1&5",$&2BZ2+$2<1"9,&52++1#&&

¥ :*+*5*=1&$%1&#*,)&"4&f9#*,B*C$*"+23&*,,91,&^J&1+,9#*+<&$%2$&233&C"+$#2C$,&X"93B&^1&3*$*<2$1B&*+&2&
C"9#$&X*$%*+&$%1&C"9+$J_&C*$J&2+Bb"#&,$2$1_&2,&2((#"(#*2$1&

&

L%1&B*,$#*C$&52J&C"5(31$1&2&#1Z*1X&"4&$%1&(#"C9#151+$&,J,$15&$"&,134]C1#$*4J&$%2$&$%1&(#"C9#151+$&
,J,$15&*,&144*C*1+$&2+B&1441C$*Z1&B8!9:7!8<<4=8GC>&L%1&89,*+1,,&:2+2<1#&,%233&X"#)&X*$%&$%1&
.9(1#*+$1+B1+$&$"&"Z1#,11&$%1&C"5(31$*"+&"4&$%1&,134]C1#$*4*C2$*"+6&L%1&#1,93$,&"4&$%1&C1#$*4*C2$*"+&,%233&
^1&B*,$#*^9$1B&$"&233&<#2+$&52+2<151+$&,$2446&-4&B14*C*1+C*1,&2#1&+"$1B_&$%1&89,*+1,,&:2+2<1#&,%233&
X"#)&X*$%&$%1&.9(1#*+$1+B1+$&$"&B1Z13"(&2&>"##1C$*Z1&WC$*"+&O32+&$"&#151BJ&$%1&B14*C*1+C*1,_&2,&
2((#"(#*2$16&

Conflict	of	Interest	
L%1&.9(1#*+$1+B1+$&,%233&1a1C9$1&2+&;#<2+*=2$*"+23&>"+43*C$&"4&-+$1#1,$&B"C951+$&$"&B*,C3",1&*4&2+J&
C"+43*C$,&1a*,$&*+&$%1&2((3*C2$*"+_&#1C1*($&"4_&"#&1a(1+B*$9#1&"4&41B1#23&<#2+$&49+B,6&?4!('7 042i0.2(401!
)(4612).!(6!24.*'*-.!+(*-! 4(. !09913!.(!./*!+2-.'2).!0.!./2-!.28*!Y!./*'*! 0'*! 4( !90'*4.Q!0662120.*!('!
-,C-2+20'3!('7042i0.2(4-!'*10.*+!.(!./*!+2-.'2).>&
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L%1&.9(1#*+$1+B1+$_&89,*+1,,&:2+2<1#_&2+B&0#2+$,&:2+2<1#&,%233&12C%&1a1C9$1&2&>"+43*C$&"4&-+$1#1,$&
R"#5&$"&B*,C3",1&2&C"+43*C$&"4&*+$1#1,$_&2,&2((#"(#*2$1_&#132$1B&$"&$%1&2X2#B*+<&"4&2&C"+$#2C$&"#&
,9^,$2+$*23&1a(1+B*$9#1,&X*$%&41B1#23&<#2+$&49+B,6&.9^,$2+$*23&1a(1+B*$9#1,&,%233&^1&B14*+1B&2,&2&
(9#C%2,1&*+&1aC1,,&"4&kPQ_QQQ6&&

R(!*891(3**Q!(662)*'Q!('!07*4.!803!90'.2)290.*!24!./*!-*1*).2(4Q!0:0'+Q!('!0+8242-.'0.2(4!(6!0!
)(4.'0).!-,99('.*+!C3!0!U*+*'01!0:0'+!26!/*!('!-/*!/0-!0!'*01!('!0990'*4.!)(4612).!(6!24.*'*-.> !T4!
0++2.2(4Q!4(!*891(3**Q!(662)*'!('!07*4.!(6!./*!+2-.'2).!803!4*2./*'!-(12)2.!4('!0))*9.!7'0.,2.2*-Q!
60@('-Q!('!043./247!(6!8(4*.0'3!@01,*!6'(8!)(4.'0).('-!('!90'.2*-!.(!-,C)(4.'0).('->! ?11!*891(3**-!
-/011!)(8913!:2./!./*!M+,)0.('-a!L(+*!(6!M./2)-!;IP!MO/2C2.=>!b2(10.('-!(6!./*!L(+*!(6!M./2)-!-/011!C*!
-,CD*).!.(!+2-)291240'3!0).2(4Q!24)1,+247!C,.!4(.!1282.*+!.(Q!.*'8240.2(4!(6!*891(38*4.!:2./!./*!
+2-.'2).>!

Vendor	Competition	
L%1&89,*+1,,&:2+2<1#&2+Bb"#&.9(1#*+$1+B1+$&,%233&^1&#1,("+,*^31&4"#&,131C$*+<&2+B&2X2#B*+<&
C"+$#2C$,&$"&Z1+B"#,&$%2$&2#1&N923*4*1B&$"&(#"Z*B1&$%1&<""B,&2+Bb"#&,1#Z*C1,&$"&^1&(9#C%2,1B&X*$%&
41B1#23&<#2+$&49+B,6&L%1&Z1+B"#&,131C$*"+&(#"C1,,&,%233&1+,9#1&$%2$&$%1&B*,$#*C$&B"1,&+"$&#1,$#*C$&
C"5(1$*$*"+&25"+<&N923*4*1B&Z1+B"#,&B8!9:7!8<<4=>HC>&

Vendor	Selection	Criteria	
L%1&B*,$#*C$&%2,&,131C$1B&Z1+B"#&N923*4*C2$*"+&C#*$1#*2&$%2$&*+C39B1,_&^9$&*,&+"$&3*5*$1B&$"_&$%1&4"33"X*+<`&

¥ O2,$&1a(1#*1+C1&X*$%&$%1&B*,$#*C$&

¥ >",$&"4&<""B,&2+B&,1#Z*C1,_&*+C39B*+<&49$9#1&C",$,&"4&52*+$1+2+C1&

¥ K1+B"#d,&4*+2+C*23&,$2^*3*$J&2+B&(",*$*"+&2,&*$&#132$1,&$"&$%1&2^*3*$J&$"&(#"Z*B1&$%1&<""B,&2+Bb"#&
,1#Z*C1,&

¥ .5233_&5*+"#*$J_&X"52+]"X+1B_&"#&32^"#&,9#(39,&2#12&4*#5,&
&
L%1&B*,$#*C$&,%233&+"$&#1,$#*C$&Z1+B"#&C"5(1$*$*"+&^J&#1N9*#*+<&2+J&"4&$%1&4"33"X*+<&2,&,131C$*"+&C#*$1#*2`&
A"!LUF!"##>Z%cB&

¥ c+#12,"+2^31&#1N9*#151+$,_&,9C%&2,&1aC1,,*Z1&1a(1#*1+C1&"#&̂"+B*+<_&̂#2+B&+251&(#"B9C$,_&
"#&<1"<#2(%*C&(#141#1+C1,&$%2$&X"93B&9+B93J&#1,$#*C$&C"5(1$*$*"+&25"+<&N923*4*1B&Z1+B"#,&

¥ W#^*$#2#J&#1,$#*C$*"+,&$%2$&2#1&+"$&1,,1+$*23&$"&$%1&^*Bb(#"(",23&,(1C*4*C2$*"+,&
&

Vendor	Database	
W&Z1+B"#&B2$2^2,1&,%233&^1&52*+$2*+1B&^J&$%1&4*+2+C1&B1(2#$51+$_&*+&$%1&4*+2+C1&,J,$15&DW,C1+B1#&
89,*+1,,&.J,$15F6&K1+B"#&,131C$*"+&,%233&*+C39B1&$%1&4"33"X*+<&C#*$1#*2`&
&

!  '2,&+"$&^11+&B1^2##1B&"#&,9,(1+B1B&^J&$%1&.$2$1&"4&L1a2,&"#&41B1#23&<"Z1#+51+$&
!  -,&3*C1+,1B&"#&#1<*,$1#1B&X*$%&$%1&.$2$1&"4&L1a2,&$"&(1#4"#5&$%1&C"+$#2C$1B&,1#Z*C1,_&2,&

2((#"(#*2$1&
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!  '2,&"^$2*+1B&$%1&5*+*595&*+,9#2+C1&3*5*$,&2+Bb"#&^"+B*+<&1,$2^3*,%1B&^J&$%1&B*,$#*C$_&2,&
2((#"(#*2$1&

!  '2,&B*,C3",1B&2+J&413"+J&C"+Z*C$*"+,&2+Bb"#&C#*5*+23&%*,$"#J_&2,&2((#"(#*2$1&
&
W33&Z1+B"#,&,%233&C"5(31$1&$%1&2((#"(#*2$1&Z1+B"#&4"#5,&2,&#1N9*#1B&^J&41B1#23&"#&,$2$1&#1<932$*"+,&
2+B&$%1&B*,$#*C$6&L%1&B*,$#*C$&#1N9*#1,&$%2$&1Z1#J&Z1+B"#&%2Z1&$%1&4"33"X*+<&B"C951+$,&"+&4*31`&

¥ R"#5&i ]I &?&-+$1#+23&M1Z1+91&.1#Z*C1&

¥ >"+43*C$&"4&-+$1#1,$&n91,$*"++2*#1&D>-nF&?&L1a2,&H$%*C,&>"55*,,*"+&

¥ R13"+J&>"+Z*C$*"+&!"$*C1&

¥ R*+<1#(#*+$*+<&D-4&X"#)*+<&B*#1C$3J&X*$%&,$9B1+$,F&

¥ >#*5*+23&82C)<#"9+B&2+B&R*+<1#(#*+$*+<&D*4&X"#)*+<&B*#1C$3J&"#&*+B*#1C$3J&X*$%&,$9B1+$,F&

¥ >1#$*4*C2$1&"4&-+,9#2+C1&DX*$%&$%1&/*,$#*C$&2,&2BB*$*"+23&*+,9#1BF&*4&,1#Z*C1,&X*33&^1&#1+B1#1B&"+&
B*,$#*C$&(#"(1#$J&

&
K1+B"#,&,%233&^1&2,,*<+1B&2&(#*52#J&Z1+B"#&C2$1<"#J&C"B1&$"&$#2C)&2<<#1<2$1&(9#C%2,1,&^J&p3*)1&
*$15,q6&

Vendor	Management	
&
W3$%"9<%&$%1&B*,$#*C$&52*+$2*+,&2&(#1]N923*4*1B&Z1+B"#&B2$2^2,1_&$"&1+,9#1&"(1+&C"5(1$*$*"+_&Z1+B"#,&
,%233&^1&233"X1B&$"&1+$1#&C"5(1$*$*"+&2$&2+J&$*51&B9#*+<&$%1&,C%""3&J12#6&
&
W&Z1+B"#&C"5(32*+$&#1("#$&,%233&^1&C"5(31$1B&$"&#1("#$&C"5(32*+$,&2<2*+,$&Z1+B"#,&K1+B"#&
O1#4"#52+C1&M1("#$,&,%233&^1&,9^5*$$1B&$"&$%1&.9(1#*+$1+B1+$&4"#&#1Z*1X&2+B&(",,*^31&2C$*"+6&
>"5(32*+$&#1("#$,&^1C"51&2&(1#52+1+$&#1C"#B&"4&$%1&Z1+B"#&2+B&59,$&^1&2CC9#2$1&$"&<92#2+$11&2+&
1N9*$2^31&#1,"39$*"+&2+B&$"&,1#Z1&2,&2&#13*2^31&<9*B1&4"#&49$9#1&2C$*"+_&#1<2#B*+<&2&Z1+B"#d,&
(1#4"#52+C16&K1+B"#&>"5(32*+$&M1("#$,&,%233&^1&)1($&*+&$%1&/*,$#*C$&89,*+1,,&;44*C16&

	
Bid	and	Proposal	Specifications	
L%1&B*,$#*C$&,%233&B1Z13"(&X#*$$1+&^*Bb(#"(",23&,(1C*4*C2$*"+,&$%2$&2#1&(#"Z*B1B&$"&1Z1#J&N923*4*1B&
Z1+B"#&$"&1+,9#1&C"+,*,$1+CJ&*+&$%1&(#"C9#151+$&(#"C1,,6&W&Z1+B"#&$%2$&*,&233"X1B&$"&2,,*,$&X*$%&$%1&
B1Z13"(51+$&"4&,(1C*4*C2$*"+,&,%233&^1&*+13*<*^31&$"&,9^5*$&2&(#"(",23&4"#&$%1&,(1C*4*C&(#"C9#151+$&2,&
$%*,&52J&(#"Z*B1&2&^2##*1#&$"&"(1+_&C"5(1$*$*"+&25"+<&$%1&N923*4*1B&Z1+B"#,6&A"!LUF!"##>Z%c;C=B!L%1&
^*Bb(#"(",23&B"C951+$,&59,$&*+C39B1&<9*B2+C1&$"&Z1+B"#,&#1<2#B*+<&$%1&4"33"X*+<`&

¥ L*51_&B2$1&2+B&(32C1&"4&^*Bb(#"(",23&"(1+*+<&

¥ W+$*C*(2$1B&2X2#B&B2$1_&2,&2((3*C2^31&

¥ i#*$$1+&,(1C*4*C2$*"+,&2+B&2BB1+B95,_&2,&2((#"(#*2$1&

¥ A*,$&"4&233&^*Bb(#"(",23&#1N9*#1B&B"C951+$,&,9C%&2,&>-n_&R13"+J&>"+Z*C$*"+&!"$*C1_&1$C6&

¥ 8*BbO#"(",23&.%11$&

¥ 8*BbO#"(",23&1Z2392$*"+&C#*$1#*2_&*+C39B*+<&$%1&X1*<%$,_&2,&2((3*C2^31&
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¥ ;$%1#&B"C951+$,_&2,&2((#"(#*2$1&4"#&2&,(1C*4*C&^*Bb(#"(",23&
&

L%1&B*,$#*C$d,&,(1C*4*C2$*"+,&,%233&*+C"#("#2$1&2&C312#&2+B&2CC9#2$1&B1,C#*($*"+&"4&$%1&$1C%+*C23&
#1N9*#151+$,&4"#&$%1&52$1#*23_&(#"B9C$_&"#&,1#Z*C1&$"&^1&(#"C9#1B6&.9C%&B1,C#*($*"+&59,$&+"$_&*+&
C"5(1$*$*Z1&(#"C9#151+$,_&C"+$2*+&412$9#1,&X%*C%&9+B93J&#1,$#*C$&C"5(1$*$*"+6&L%1&B1,C#*($*"+&52J&
*+C39B1&2&,$2$151+$&"4&$%1&N923*$2$*Z1&+2$9#1&"4&$%1&52$1#*23_&(#"B9C$&"#&,1#Z*C1&$"&^1&(#"C9#1B&2+B_&
X%1+&+1C1,,2#J_&59,$&,1$&4"#$%&$%",1&5*+*595&1,,1+$*23&C%2#2C$1#*,$*C,&2+B&,$2+B2#B,&$"&X%*C%&*$&
59,$&C"+4"#5&*4&*$&*,&$"&,2$*,4J&*$,&*+$1+B1B&9,16&/1$2*31B&(#"B9C$&,(1C*4*C2$*"+,&,%"93B&^1&2Z"*B1B&*4&2$&
233&(",,*^316&i%1+&*$&*,&*5(#2C$*C23&"#&9+1C"+"5*C23&$"&52)1&2&C312#&2+B&2CC9#2$1&B1,C#*($*"+&"4&$%1&
$1C%+*C23&#1N9*#151+$,_&2&p^#2+B&+251&"#&1N9*Z231+$q&B1,C#*($*"+&52J&^1&9,1B&2,&2&512+,&$"&B14*+1&
$%1&(1#4"#52+C1&"#&"$%1#&,23*1+$&#1N9*#151+$,&"4&(#"C9#151+$6&A"!LUF!"##>Z%c;C=;] =B>&

L%1&0#2+$,&:2+2<1#&,%233&X"#)&X*$%&$%1&89,*+1,,&:2+2<1#&2+B&.9(1#*+$1+B1+$&$"&"Z1#,11&233&
^*Bb(#"(",23&B"C951+$,&^14"#1&#1312,1&$"&$%1&Z1+B"#&$"&1+,9#1&$%1&B"C951+$,&C"5(3J&X*$%&$%1&
41B1#23&#1N9*#151+$,6&

Procurement	Methods	
L%1&B*,$#*C$&,%233&9,1&"+1&"4&$%1&(#"C9#151+$&51$%"B,&233"X1B&^J&41B1#23&#1<932$*"+,&$"&(#"C9#1&<""B,&
2+B&,1#Z*C1,&X*$%&41B1#23&<#2+$&49+B,&I8!9:7!8<<4=8<J>!-+&2BB*$*"+_&$%1&B*,$#*C$&,%233&C"5(3J&X*$%&,$2$1&
(9#C%2,*+<&32X,&2+B&3"C23&8"2#B&O"3*CJ_&>'&A1<23&2+B&A"C236&

L%1&(#"C9#151+$&51$%"B&,%233&^1&B1$1#5*+1B&^2,1B&"+&$%1&$J(1&"4&<""B,&"#&,1#Z*C1,&$"&^1&(9#C%2,1B&
X*$%&41B1#23&<#2+$&49+B,6&L%1&89,*+1,,&:2+2<1#&,%233&X"#)&X*$%&$%1&.9(1#*+$1+B1+$&*+&,131C$*+<&$%1&
2((#"(#*2$1&(#"C9#151+$&51$%"B&4"#&12C%&(#"C9#151+$6&&

N/*!+2-.'2).!-/011!0+/*'*!.(!./*! '3")!-&")-+K)+L&!6*+*'01!'*7,10.2(4-Q!-.0.*!10:-Q!1()01!9(12)2*-!04+5('!
9'()*+,'*-!:/*4!./*!7,2+04)*!+(),8*4.-!0'*!24!)(4612).> !ALUF!"##>_#Z;)=B!

Procurement	Levels	and	Requirements	
L%1&B*,$#*C$&%2,&B1Z13"(1B&2+B&*5(3151+$1B&2&O9#C%2,*+<&A1Z13,&2+B&M1N9*#151+$,&>%2#$&4"#&+"+ ]
41B1#23&2+B&41B1#233J]49+B1B&(9#C%2,1,6&L%1&C%2#$&*+C39B1,&$%1&4"33"X*+<&B2$2`&

¥ O9#C%2,1&>"55*$51+$&W5"9+$&

¥ .9(("#$&h/"C951+$2$*"+l&M1N9*#1B&

¥ WBB*$*"+23&R"#5,&M1N9*#1B_&*4&2+J&

¥ MRObMRn&M1N9*#151+$&

¥ 8"2#B&W((#"Z23&M1N9*#151+$&

¥ WBZ1#$*,*+<&M1N9*#151+$&
&
&
&
&
&
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-339,$#2$*"+&xT&?&!"#$%&'"()*+,&-./&O9#C%2,*+<&A1Z13,&2+B&M1N9*#151+$,&

&

Purchase Commitment Amount Support Required Additional 
Forms

RFP/RFQ Board 
Approval

Advertising

For purchases less than $49,999 1 Quote Not Required Not Required Not 
Required

Not Required

For purchases over $50,000
(non-construction)

Competitive Procurement/Texas

3 Quotes from Purchasing 
Cooperatives or  

Competitive Procurement
(Education Code 44.031)

Not Required if 
Quotes Available 
from Purchase 
Cooperatives

Not Required if 
Quotes 

Available from 
Purchase 

Cooperatives

Board 
Agenda 

Item 
Required

Required
Two (2) 

consecutive 
weeks if 

RFP/RFQ is 
required

For purchases over $50,000
(construction)

Competitive Procurement/Texas 

Competitive Procurement

(Gov Code 2269)

Bid or Proposal Required Board 
Agenda 

Item 
Required

Required
Two (2) 

consecutive 
weeks

SOLE SOURCE PURCHASE
$50,000 and over
(Below $50,000 no Agenda Item)

1 Quote Sole Source 
Documentation

Not Required Agenda 
Item 

Required

Not Required

For purchases less than $10,000

(Micro-purchase/Fed Funds)

1 Quote, but make sure 
reasonable pricing

Not Required Not Required Not 
Required

Not Required

For purchases $10,000 - $250,000

(Small Purchase/Fed Funds)

3 Quotes from Purchasing 
Cooperatives

Not Required Not Required Board 
Agenda 

Item 
Required 

(above 
$50,000)

Not Required

For purchases over $250,000

(Single Acquisition Threshold/Fed)

Competitive Procurement
(EDGAR Methods)

(Cost/Price Analysis)

Bid or Proposal
(Tabulation Form)

Required Board 
Agenda 

Item 
Required

Required
Two (2) 

consecutive 
weeks

SOLE SOURCE PURCHASE
$50,000 and over
(Below $50,000 no Agenda Item)

1 Quote Sole Source 
Documentation

(TEA Document 
Justification)

Not Required Agenda 
Item 

Required

Not Required

For purchases less than $10,000

(Micro-purchase/Fed Funds)

1 Quote, but make sure 
reasonable pricing

Required
Documentation

Not Required Not 
Required

Not Required

For purchases $10,000 - $50,000

(Small Purchase/Fed Funds)

3 Quotes from Purchasing 
Cooperatives

Not Required Not Required Not 
Required

Not Required

For purchases over $50,000

(Single Acquisition Threshold/Fed)

Competitive Procurement

(ARM Section 17)

Bid or Proposal Required Board 
Agenda 

Item 
Required

Required
Two (2) 

consecutive 
weeks

North Hopkins ISD Purchasing Levels and Requirements

Purchases with State and Local Funds

Purchases with Federal Grant Funds

Purchases with Child Nutrition Funds
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!"$16&L%1&$%#1,%"3B&,%233&^1&B1$1#5*+1B&^J&1a(1+B*$9#1,&4"#&p3*)1]*$15,q&*+&$%1&2<<#1<2$1&"Z1#&2&4*,C23&
J12#&D.1($15^1#&P,$&$%#"9<%&W9<9,$&UP,$F6&&L%1&89,*+1,,&:2+2<1#&,%233&#1Z*1X&1a(1+B*$9#1,&4#"5&233&
B*,$#*C$&49+B,&D3"C23_&,$2$1&2+B&41B1#23F&^J&p3*)1]*$15q&"+&2$&312,$&2&N92#$1#3J&̂2,*,&$"&5"+*$"#&$%2$&$%1&
B*,$#*C$&B"1,&+"$&1aC11B&2+J&p3*)1]*$15q&C2$1<"#*1,6&L%1&B*,$#*C$&131C$1B&$"&9,1&2&C"B*+<&,J,$15&4"#&
p3*)1]*$15,q&$%2$&*,&,*5*32#&$"&$%1&.$2$1&"4&L1a2,&O#"C9#151+$&>"55"B*$J&>"B1,6&&
&
L%1&y3*)1]*$15q&C2$1<"#*1,&,%233&^1&1+$1#1B&*+&$%1&4*+2+C1&,J,$15_&D,9C%&2,&W,C1+B1#&89,*+1,,&.J,$15F_&
2,&Z1+B"#&C2$1<"#*1,&2+B&,%233&^1&*+B*C2$1B&"+&1Z1#J&(9#C%2,1&"#B1#&2,&*339,$#2$1B&^13"X6&&
&

&
&
L%1&89,*+1,,&:2+2<1#&,%233&#1Z*1X&2++923&1a(1+B*$9#1,&4#"5&233&B*,$#*C$&49+B,&D3"C23_&,$2$1&2+B&41B1#23F&
24$1#&$%1&C3",1&"4&$%1&4*,C23&J12#&$"&B1$1#5*+1&*4&2+J&2BB*$*"+23&p3*)1]*$15q&C2$1<"#*1,&,%"93B&^1&2BB1B&
4"#&$%1&4"33"X*+<&4*,C23&J12#6&L%1&^9B<1$1B&49+B,&^J&3*)1]*$15&C2$1<"#*1,&52J&23,"&^1&%13(493&*+&
(32++*+<&4"#&32#<1&1a(1+B*$9#1,&*+&2&(2#$*C932#&3*)1]*$15&C2$1<"#J&*+&2&<*Z1+&4*,C23&J12#6&
&
J2)'( $&,')/0-*!&'(),'*8*4.!J*./(+ !

:*C#" ](9#C%2,1,&52J&^1&2X2#B1B&X*$%"9$&,"3*C*$*+<&C"5(1$*$*Z1&(#*C1&"#&#2$1&N9"$2$*"+,&*4&$%1&+"+]
R1B1#23&1+$*$J&C"+,*B1#,&$%1&(#*C1&$"&^1&#12,"+2^31&^2,1B&"+&#1,12#C%_&1a(1#*1+C1_&(9#C%2,1&%*,$"#J&"#&
"$%1#&*+4"#52$*"+&2+B&B"C951+$,&*$&4*31,&2CC"#B*+<3J6&/*,$#*C$&C#1B*$&C2#B,&C2+&^1&9,1B&4"#&5*C#"]
(9#C%2,1,&*4&(#"C1B9#1,&2#1&B"C951+$1B&2+B&2((#"Z1B&^J&$%1&,C%""3&B*,$#*C$&A"!LUF!"##>Z"#;0=;%=;22=B>&&

L%1&,C%""3&B*,$#*C$&*,&#1,("+,*^31&4"#&B1$1#5*+*+<&2+B&B"C951+$*+<&2+&2((#"(#*2$1&5*C#"](9#C%2,1&
$%#1,%"3B&^2,1B&"+&*+$1#+23&C"+$#"3,_&2+&1Z2392$*"+&"4&#*,)_&2+B&*$,&B"C951+$1B&(#"C9#151+$&
(#"C1B9#1,6&L%1&5*C#"](9#C%2,1&$%#1,%"3B&9,1B&^J&$%1&,C%""3&B*,$#*C$&59,$&^1&29$%"#*=1B&"#&+"$&
(#"%*^*$1B&9+B1#&.$2$1&"#&3"C23&32X,&"#&#1<932$*"+,6&.C%""3&B*,$#*C$,&52J&1,$2^3*,%&2&$%#1,%"3B&%*<%1#&
$%2+&$%1&R1B1#23&$%#1,%"3B6&A"!LUF!"##>Z"#;0=;%=;22=!04+!;222=>!

L%1&89,*+1,,&:2+2<1#&,%233&C"+B9C$&2+&1Z2392$*"+&"+&2+&044,01!C0-2-&"4&$%1&B*,$#*C$d,&*+$1#+23&C"+$#"3,_&
LHW]2,,*<+1B&#*,)&31Z13&2+B&B"C951+$1B&(#"C9#151+$&(#"C1B9#1,&$"&B1$1#5*+1&$%1&2((#"(#*2$1&5*C#"]
(9#C%2,1&$%#1,%"3B&

Micro-Purchase	Procedures	–	Less	than	$10,000	
L%1&&'(),'*8*4.!C3!J2)'( $9,')/0-* !52J &̂1&$%1&5",$&4#1N91+$3J&9,1B&51$%"B&B91&$"&$%1&4#1N91+$&
(9#C%2,1&"4&<""B,&"#&,1#Z*C1,&$%2$&2#1&31,,&$%2+&kPQ_QQQ&*+&$%1&2<<#1<2$1_&2,&B14*+1B&*+&LUF!"##>%&2+B&
$%1&<#2+$*+<&2<1+CJ6&L%1&B*,$#*C$&,%233&(9#C%2,1&<""B,&2+B&,1#Z*C1,&9+B1#&$%*,&51$%"B&4#"5&25"+<&
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N923*4*1B&Z1+B"#,_&^9$&X*33&+"$&C"5(1$*$*Z13J&(#"C9#1&$%1&5*C#"](9#C%2,1,_&9+31,,&*+&$%1&2<<#1<2$1&*+&2&
PT]5"+$%&(1#*"B&D4*,C23&J12#F_&$%1&B*,$#*C$&1aC11B,&41B1#23&"#&,$2$1&32X&$%#1,%"3B,&A8!9:7!8<<4=8<!B.CBQ&
"#&$%1&B*,$#*C$d,&$%#1,%"3B&*+&8"2#B&O"3*CJ&>'&A1<23&"#&A"C236&

L%1&4*+2+C1b(9#C%2,*+<&B1(2#$51+$&,%233&B*,$#*^9$1&5*C#"](9#C%2,1,&1N9*$2^3J&25"+<&N923*4*1B&
Z1+B"#,&$"&$%1&52a*595&1a$1+$&(",,*^31&2+B&,%233&1+,9#1&$%2$&$%1&(#*C1&*,&#12,"+2^316&

Micro-Purchase	Procedures	–	Up	to	$49,999	[Or	lesser	amount	based	on	Board	Policy	CH	Local]	
W,&"4&!"Z15^1#&PT_&TQTQ_&"!LUF!"##>Z"#;0=;%=;2@=&,$2$1,&$%2$&2&<#" =>%*%8,$!%"(.(?!@,?!."-8%,&%!(#!(A%!
@.-8#=:)8-A,&%!(A8%&A#$*!):!(#!BCDEDDD9&!"+ ]R1B1#23&1+$*$*1,&52J&1,$2^3*,%&2&$%#1,%"3B&%*<%1#&$%2+&
$%1&5*C#"](9#C%2,1&$%#1,%"3B&*B1+$*4*1B&*+&$%1&RWM&*+&2CC"#B2+C1&X*$%&$%1&#1N9*#151+$,&"4&$%*,&
,1C$*"+6&L%1&+"+]R1B1#23&1+$*$J&52J&,134]C1#$*4J&2&$%#1,%"3B&9(&$"&k[Q_QQQ&"+&2+&2++923&^2,*,&2+B&59,$&
52*+$2*+&B"C951+$2$*"+&$"&^1&52B1&2Z2*32^31&$"&$%1&R1B1#23&2X2#B*+<&2<1+CJ&2+B&29B*$"#,&*+&
2CC"#B2+C1&X*$%&zTQQ6UUY6&L%1&,134]C1#$*4*C2$*"+&59,$&*+C39B1&2&f9,$*4*C2$*"+_&C312#&*B1+$*4*C2$*"+&"4&$%1&
$%#1,%"3B_&2+B&,9(("#$*+<&B"C951+$2$*"+&"4&2+J&"4&$%1&4"33"X*+<`&

DWF&W&N923*4*C2$*"+&2,&2&3"X]#*,)&29B*$11_&*+&2CC"#B2+C1&X*$%&$%1&C#*$1#*2&*+&zTQQ6[TQ&4"#&$%1&
5",$&#1C1+$&29B*$e&
D8F&W+&2++923&*+$1#+23&*+,$*$9$*"+23&#*,)&2,,1,,51+$&$"&*B1+$*4J_&5*$*<2$1_&2+B&52+2<1&4*+2+C*23&
#*,),e&"#_&
D>F&R"#&(9^3*C&*+,$*$9$*"+,_&2&%*<%1#&$%#1,%"3B&C"+,*,$1+$&X*$%&.$2$1&32X6&

&
L%1&B*,$#*C$d,&8"2#B&O"3*CJ&>'&A"C23&%2,&2&kT[_QQQ&$%#1,%"3B&4"#&8"2#B&2((#"Z23&"4&(9#C%2,1,6&

L%1&/*,$#*C$&%2,&+"$&131C$1B&$"&&,134]C1#$*4J&2&$%#1,%"3B&9(&$"&kYI_III&*+&2CC"#B2+C1&X*$%&L1a2,&32X&DLH>&
YY6QUPF6&&

K8011!&,')/0-*!&'()*+,'*- !$!j %#Q###!$!j"_ cQccc!!

L%1&&'(),'*8*4.!C3!K8011!&,')/0-*!&'()*+,'*- &,%233&^1&9,1B&^J&$%1&B*,$#*C$&X%1+&$%1&(9#C%2,1&"4&
<""B,&"#&,1#Z*C1,&B"&+"$&1aC11B&kT[Q_QQQ_&$%1&.*5(3*4*1B&WCN9*,*$*"+&L%#1,%"3B&;LUF!"##>%=>&L%1&
(9#C%2,*+<&B1(2#$51+$&,%233&#1N9*#1&X#*$$1+_&152*31B_&"#&42a1B&N9"$2$*"+,&4#"5&2$&312,$&$%#11&DUF&
N923*4*1B&Z1+B"#,&4"#&233&,5233&(9#C%2,1,_&*616&(9#C%2,1,&$%2$&B"&+"$&1aC11B&k[Q_QQQ&h$%1&,$2$1&32X&
$%#1,%"3B&X%*C%&#1N9*#1,&2&C"5(1$*$*Z1&(#"C9#151+$l6&!"$16&L%1&N9"$1,&C2+&^1&4#"5&$%#11&DUF&
,1(2#2$1&Z1+B"#,&X*$%*+&2&N923*4*1B&(9#C%2,*+<&C""(1#2$*Z1&"#&B*441#1+$&(9#C%2,*+<&C""(1#2$*Z1,&$"&
511$&^"$%&$%1&H/0WM&2+B&,$2$1&32X&#1N9*#151+$,&4"#&C"5(1$*$*Z1&(#"C9#151+$6&

L%1&B*,$#*C$&,%233&B"C951+$&$%1&N9"$2$*"+,&4#"5&Z1+B"#,6&L%1&.5233&O9#C%2,1&n9"$2$*"+,&,%233&^1&
$2^932$1B&^J&$%1&89,*+1,,&:2+2<1#6&&

L%1&B*,$#*C$&,%233&,$#*Z1&$"&"^$2*+&,5233&(9#C%2,1,&4#"5&N923*4*1B&Z1+B"#,&9+B1#&2&>""(1#2$*Z1&
O9#C%2,*+<&O#"<#25&A8!9:7!8<<4=>?!B&CB>&HZ1+&$%"9<%&$%1,1&C""(1#2$*Z1&(9#C%2,*+<&(#"<#25,&%2Z1&
C"5(1$*$*Z13J&(#"C9#1B&$%1&Z1+B"#&C"+$#2C$,_&$%1&B*,$#*C$&,%233&C"5(2#1&$%1&(#*C*+<&25"+<&$%1&Z1+B"#,&
$"&,131C$&$%1&^1,$&N923*$J&2+B&(#*C16&
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L%1&>""(1#2$*Z1&O9#C%2,*+<&(#"<#25,&,%233&(#"Z*B1&2+&H/0WM&C"5(3*2+C1&C1#$*4*C2$*"+&"+&2+&2++923&
^2,*,6&-4&$%1&>""(1#2$*Z1&42*3,&$"&(#"Z*B1&$%1&C1#$*4*C2$*"+_&$%1&B*,$#*C$&,%233&+"$&(9#C%2,1&<""B,&"#&
,1#Z*C1,&$%#"9<%&$%1&>""(1#2$*Z1&X*$%&41B1#23&<#2+$&49+B,6&M15*+B1#`&/*,$#*C$&59,$&,$*33&"^$2*+&2$&312,$&
T&N9"$1,&4#"5&C""(1#2$*Z1,&$"&1+,9#1&C"5(3*2+C16&

L%1&B*,$#*C$&*,&C9##1+$3J&(2#$*C*(2$*+<&*+&$%1&4"33"X*+<&C""(1#2$*Z1&(9#C%2,*+<&(#"<#25,`&

¥ F*72(4!f!NT&K!&,')/0-247!L($(9 !

¥ N?KE!E,3!E(0'+!

¥ K.0.*!(6!N*O0-!L($H9!&,')/0-247!&'(7'08!;NOK80'.E,3=!

¥ K(,')*:*11!L((9*'0.2@*!&,')/0-247 !
!!

Sealed	Bid	Procedures	–	Over	$250,000*	
L%1&&'(),'*8*4.!C3!K*01*+!E2+-&D4"#523&2BZ1#$*,*+<F&51$%"B&,%233&^1&9,1B&^J&$%1&B*,$#*C$&X%1+&$%1&
(9#C%2,1&"4&<""B,&"#&,1#Z*C1,&1aC11B&kT[Q_QQQ&*4&$%1&2CN9*,*$*"+&"4&$%1&<""B,&"#&,1#Z*C1,&31+B,&*$,134&$"&
2&4*a1B&(#*C1&C"+$#2C$&2+B&$%1&,131C$*"+&"4&$%1&,9CC1,,493&^*BB1#&C2+&^1&52B1&(#*+C*(233J&"+&$%1&^2,*,&"4&
(#*C1&A8!9:7!8<<4=8<!BMCB>CB>&L%1&B*,$#*C$&,%233&C"5(3J&X*$%&$%1&,1231B&^*B&#1N9*#151+$,_&2,&B14*+1B&^J&
$%1&H/0WM_&2,&+"$1B&^13"X`&

¥ 8*B,&59,$&^1&,"3*C*$1B&4#"5&2+&2B1N92$1&+95^1#&"4&^*BB1#,_&^9$&+"&31,,&$%2+&$X"&DTF&^*BB1#,&

¥ 8*B,&59,$&^1&(9^3*C3J&2BZ1#$*,1B&2+B&^*BB1#,&,%233&^1&(#"Z*B1B&2+&2B1N92$1&25"9+$&"4&$*51&$"&
(#1(2#1&2+B&,9^5*$&$%1*#&^*B6&A"C23&C#*$1#*2&,%233&*+C39B1`&

o L%1&B*,$#*C$&,%233&(9^3*C3J&2BZ1#$*,1&233&^*B,&*+&2CC"#B2+C1&X*$%&,$2$1&32X_&*616&2$&312,$&
$X"&DTF&$*51,&*+&$X"&,1(2#2$1&X11),&

o L%1&B*,$#*C$&,%233&(#"Z*B1&+"&31,,&$%2+&$1+&DPQF&B2J,&4"#&^*BB1#,&$"&(#1(2#1&2+B&,9^5*$&
$%1*#&^*B,&

¥ 8*B,&59,$&C"+$2*+&B1$2*31B&,(1C*4*C2$*"+,&$"&1+,9#1&$%2$&^*BB1#,&%2Z1&2&C312#&9+B1#,$2+B*+<&"4&
$%1&<""B,&"#&,1#Z*C1,&$%2$&$%1&B*,$#*C$&*,&,11)*+<&$"&(9#C%2,1&

¥ 8*B,&59,$&,(1C*4J&$%1&$*51_&B2$1_&2+B&B*,$#*C$&3"C2$*"+&X%1#1&^*B,&X*33&^1&"(1+1B&(9^3*C3J&

¥ 8*B,&59,$&^1&2X2#B1B&^2,1B&"+&2&4*a1B&(#*C1&C"+$#2C$&$"&$%1&3"X1,$&#1,("+,*Z1&2+B&#1,("+,*^31&
^*BB1#6&L%1&B*,$#*C$&,%233&C"+,*B1#&B*,C"9+$,_&$#2+,("#$2$*"+&C",$,_&2+B&3*41&CJC31&C",$,&"+3J&*4&
$%1,1&42C$"#,&X1#1&*+C39B1B&*+&$%1&^*B&,(1C*4*C2$*"+,6&L%1&B*,$#*C$&X*33&C"+,*B1#&(2J51+$&
B*,C"9+$,&^1C29,1&$%1&B*,$#*C$&B"1,&#"9$*+13J&$2)1&2BZ2+$2<1&"4&(2J51+$&B*,C"9+$,6&

¥ 8*B,&X*33&^1&1Z2392$1B_&#2+)1B_&2+B&2&#1C"551+B2$*"+&4"#&2X2#B&52B1&$"&$%1&.C%""3&8"2#B&2$&
2&#1<932#3J&,C%1B931B&^"2#B&511$*+<6&&

o -4&+"&^*BB1#&*,&#1C"551+B1B_&$%1&B*,$#*C$&,%233&#1f1C$&233&^*B,&2+B&1Z2392$1&X%1$%1#&$"&
5"B*4J&$%1&^*B&,(1C*4*C2$*"+,&$"&*+*$*2$1&2&+1X&^*B&(#"C1,,&

¥ L%1&B*,$#*C$&,%233&+"$*4J&$%1&,9CC1,,493&^*BB1#&2+B&(#"C1,,&$%1&C"+$#2C$&B"C951+$,&2+Bb"#&
(9#C%2,1&"#B1#,_&2,&2((#"(#*2$1&

¥ L%1&B*,$#*C$&,%233&+"$*4J&233&"4&$%1&9+,9CC1,,493&^*BB1#,&$"&1+,9#1&$%2$&N923*4*1B&^*BB1#,&2#1&
1+C"9#2<1B&$"&,9^5*$&^*B,&B9#*+<&49$9#1&^*B&"(("#$9+*$*1,&

&
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kR(.*>!N/*!-.0.*!'*7,10.2(4-!;NML!L/09.*'!__=!'*10.*+!.(!)(89*.2.2@*!9'(),'*8*4.!-/011!C*!
2891*8*4.*+!0.!0!j\#Q###!./'*-/(1+!*@*4!./(,7/!./*!6*+*'01!'*7,10.2(4-!011(:!7'*0.*'!61*O2C212.3>!

Competitive	Proposal	Procedures	–	Over	$250,000	
L%1&&'() ,'*8*4.!C3!L(89*.2.2@*!&'(9(-01 &51$%"B&,%233&^1&9,1B&^J&$%1&B*,$#*C$&X%1+&$%1&2CN9*,*$*"+&
"4&$%1&<""B,&"#&,1#Z*C1,&1aC11B,&kT[Q_QQQ&2+B&B"1,&+"$&31+B&*$,134&$"&2&4*a1B&(#*C1&C"+$#2C$&A8!9:7!
8<<4=8<!BMCB8CB>!L%1&B*,$#*C$&,%233&C"5(3J&X*$%&$%1&C"5(1$*$*Z1&(#"(",23&#1N9*#151+$,_&2,&B14*+1B&^J&
$%1&H/0WM_&2,&+"$1B&^13"X`&

¥ M1N91,$,&4"#&O#"(",23,&DMORF&59,$&^1&(9^3*C3J&2BZ1#$*,1B&

¥ L%1&MRO&,%233&*B1+$*4J&$%1&1Z2392$*"+&42C$"#,&2+B&$%1*#&X1*<%$&*+&2X2#B*+<&$%1&(#"(",23&

¥ O#"(",23,&,%233&^1&,"3*C*$1B&4#"5&2+&2B1N92$1&+95^1#&"4&^*BB1#,_&^9$&+"&31,,&$%2+&$X"&DTF&
N923*4*1B&Z1+B"#,&

¥ O#"(",23,&,%233&^1&1Z2392$1B_&#2+)1B_&2+B&2&#1C"551+B2$*"+&4"#&2X2#B&52B1&$"&$%1&.C%""3&
8"2#B&2$&2&#1<932#3J&,C%1B931B&^"2#B&511$*+<&A"!LUF!"##>Z"#;C=;"=;22=B&

o L%1&B*,$#*C$&,%233&B1Z13"(&2+&*+,$#951+$&$"&1Z2392$1&12C%&(#"(",23&2+B&#2+)&$%1&
(#"(",23,&^2,1B&"+&$%1&1Z2392$*"+&,C"#1,&

o L%1&B*,$#*C$&,%233&1Z2392$1&12C%&(#"(",23&^J&C"55*$$11&"#&+"&31,,&$%2+&$X"&DTF&B*,$#*C$&
,$244&X*$%&)+"X31B<1&"4&$%1&MRO&,(1C*4*C2$*"+,&

o -+&2CC"#B2+C1&X*$%&,$2$1&32X_&$%1&Z1+B"#&X%"&*,&#2+)1B&%*<%1,$&2,&(#"Z*B*+<&$%1&p&
(#"(",23&5",$&2BZ2+$2<1"9,&$"&$%1&B*,$#*C$q&,%233&^1&+"$*4*1B&"4&$%1&("$1+$*23&2X2#B&

!  L%1&B*,$#*C$&52J&+1<"$*2$1&X*$%&$%1&Z1+B"#&"+3J&2,&*$&#132$1,&$"&("$1+$*23&C",$&
,2Z*+<,&

!  -4&$%1&B*,$#*C$&2+B&Z1+B"#&C12,1&$"&+1<"$*2$1_&$%1&B*,$#*C$&,%233&+"$*4J&$%1&Z1+B"#&
*+&X#*$*+<&^14"#1&,$2#$*+<&$"&+1<"$*2$1&X*$%&$%1&T+B&%*<%1,$&#2+)1B&Z1+B"#6&

¥ L%1&B*,$#*C$&,%233&+"$*4J&$%1&,9CC1,,493&(#"(",1#&2+B&(#"C1,,&$%1&C"+$#2C$&B"C951+$,&2+Bb"#&
(9#C%2,1&"#B1#,_&2,&2((#"(#*2$1&

¥ L%1&B*,$#*C$&,%233&+"$*4J&233&"4&$%1&9+,9CC1,,493&(#"(",1#, &$"&1+,9#1&$%2$&N923*4*1B&^*BB1#,&2#1&
1+C"9#2<1B&$"&,9^5*$&^*B,&B9#*+<&49$9#1&^*B&"(("#$9+*$*1,&

&
!"+C"5(1$*$*Z1&O#"(",23&O#"C1B9#1,&
&
L%1&&'(),'*8*4.!C3 !R(4)(89*.2.2@*!&'(9(-01&51$%"B&,%233&^1&9,1B&^J&$%1&B*,$#*C$&X%1+&$%1&

(9#C%2,1&
"4&<""B,&"#&,1#Z*C1,&*,&4#"5&2&p,"31&,"9#C1&Z1+B"#q&A8!9:7!8<<4=8<!BKCJ>!!
&
W&,"31&,"9#C1&Z1+B"#&*,&B14*+1B&2,&2&Z1+B"#&$%2$&511$,&$%1&4"33"X*+<&#1N9*#151+$,`&

¥ L%1&2CN9*,*$*"+&"4&(#"(1#$J&"#&,1#Z*C1,_&$%1&2<<#1<2$1&B"332#&25"9+$&"4&X%*C%&B"1,&+"$&1aC11B&
$%1&5*C#"](9#C%2,1&$%#1,%"3B&A8!9:7!8<<4=8<!BKCB>CJ&

¥ L%1&<""B,&"#&,1#Z*C1,&2#1&"+3J&2Z2*32^31&4#"5&2&,*+<31&,"9#C1!A8!9:7!8<<4=8<!BKCB8CJ&
o L%1&B*,$#*C$&,%233&2CN9*#1&2+B&52*+$2*+&2&C"(J&"4&2&Z1+B"#d,&,"31&,"9#C1&31$$1#&X%*C%&

,(1C*4*1,&$%1&,$2$9$"#J&"#&"$%1#&#12,"+&4"#&*$,&,"31&,"9#C1&,$2$9,&
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o L%1&LHW&/*Z*,*"+&"4&0#2+$,&WB5*+*,$#2$*"+&M1N91,$&4"#&!"+C"5(1$*$*Z1&O#"C9#151+$&
D."31& ."9#C1F& W((#"Z23& R"#5&,%233& ^1& 9$*3*=1B& $"& #1N91,$& (#*"#& 2((#"Z23& "4& 2& +"+]
C"5(1$*$*Z1_&,"31&,"9#C1&(#"(",236&

o L%1&B*,$#*C$d,&."31&."9#C1&G9,$*4*C2$*"+&R"#5&,%233&^1&C"5(31$1B&2+B&,9^5*$$1B&X*$%&$%1&
,*+<31&,"9#C1&(#"(",236&

¥ W&(9^3*C& 1a*<1+CJ& "#& 151#<1+CJ& X*33& +"$& (1#5*$& 2& B132J& #1,93$*+<& 4#"5& $%1& C"5(1$*$*Z1&
,"3*C*$2$*"+&(#"C1,,&A8!9:7!8<<4=8<!BKCB=CJ&

o L%1& B*,$#*C$& ,%233& B1C32#1& 2& (9^3*C& 1a*<1+CJ& "#& 151#<1+CJ& (#*"#& $"& 52)*+<& ,9C%& 2,&
(9#C%2,1&"4&<""B,&"#&,1#Z*C1,&9+B1#&$%*,&51$%"B&

¥ L%1&<#2+$*+<&2<1+CJ&"#&(2,,]$%#"9<%&1+$*$J&29$%"#*=1B&$%1&9,1&"4&2&+"+]C"5(1$*$*Z1&(#"(",23&
51$%"B&A8!9:7!8<<4=8<!BKCBNCJ&

o L%1& B*,$#*C$& ,%233& "^$2*+& X#*$$1+& 2((#"Z23b29$%"#*=2$*"+& 4#"5& $%1& <#2+$*+<& 2<1+CJ& "#&
(2,, ]$%#"9<%&1+$*$J6&

¥ W4$1#&,"3*C*$2$*"+&"4&2&+95^1#&"4&,"9#C1,_&C"5(1$*$*"+&*,&B1$1#5*+1B&$"&^1&*+2B1N92$1&A8!9:7!
8<<4=8<!BKCBGCJ&

o L%1&B*,$#*C$&,%233&B1$1#5*+1&$%2$&C"5(1$*$*"+&*,&*+2B1N92$1&*4&24$1#&$X"&DTF&,"3*C*$2$*"+,&
"4&^*B,&2+Bb"#&(#"(",23_&"+3J&"+1&Z1+B"#&*,&#1,("+,*Z1&$"&$%1&,"3*C*$2$*"+,&

!
R(. *>!NM?!/0-!099'(@*+!M+,)0.2(4!K*'@2)*!L*4.*'-!24!./*!4(4$)(89*.2.2@*!9'(9(-01!)0.*7('3 >!

Other	Procurement	Guidelines	
&
K1+B"#&O#141#1+C1,&

-+&2CC"#B2+C1&X*$%&,$2$1&(9#C%2,*+<&32X,_&$%1&B*,$#*C$&,%233&C"5(3J&X*$%&$%1&L1a2,&HB9C2$*"+&>"B1&DLH>&
>%2($1#& YYF& *4& $%1& (#"C9#151+$& <9*B13*+1,& 2#1& ,$#*C$1#& 9+B1#& ,$2$1& 32X& $%2+& 41B1#23& #1<932$*"+,6&
M1<2#B31,,& "4& $%1& (#"C9#151+$& 51$%"B_& $%1& B*,$#*C$& ,%233& 1+C"9#2<1& ,5233_& 5*+"#*$J_& X"52+]"X+1B&
2+B&32^"#&,9#(39,&2#12&4*#5,&$"&C"5(1$1&X*$%&"$%1#&N923*4*1B&Z1+B"#,&^J&*5(3151+$*+<&,$#2$1<*1,&$"&
1+C"9#2<1&$%1*#&(2#$*C*(2$*"+_&$"&$%1&1a$1+B&412,*^31&X*$%&2&3*5*$1B&,$2446&A8!9:7!8<<4=88J>&

W,& 2((#"(#*2$1_& 2+B& *+& 2CC"#B2+C1& X*$%&"! LUF! "##>Z""Q! $%1& B*,$#*C$&,%"93B_& $"& $%1& <#12$1,$& 1a$1+$&
(#2C$*C2^31&9+B1#&2&R1B1#23&2X2#B_&(#"Z*B1&2&(#141#1+C1&4"#&$%1&(9#C%2,1_&2CN9*,*$*"+_&"#&9,1&"4&<""B,_&
(#"B9C$,_& "#& 52$1#*23,& (#"B9C1B& *+& $%1& c+*$1B& .$2$1,& D*+C39B*+<& ^9$& +"$& 3*5*$1B& $"& *#"+_& 2395*+95_&
,$113_&C151+$_&2+B&"$%1#&52+942C$9#1B&(#"B9C$,F6&L%1&#1N9*#151+$,&"4&$%*,&,1C$*"+&59,$&^1&*+C39B1B&
*+&233&,9^2X2#B,&*+C39B*+<&233&C"+$#2C$,&2+B&(9#C%2,1&"#B1#,&4"#&X"#)&"#&(#"B9C$,&9+B1#&$%*,&2X2#B6&

L%1&89,*+1,,&:2+2<1#&,%233&1+,9#1&$%2$&Z1+B"#&(#141#1+C1,&2#1&*+C39B1B&*+&233&,(1C*4*C2$*"+,_&(9#C%2,1&
"#B1#,&2+B&C"+$#2C$,_&2,&2((#"(#*2$16&

&

&

K1+B"#&M1,$#*C$*"+,&
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&
-+&2CC"#B2+C1&X*$%&"!LUF!l"##>"%]&$%2$&(#"%*^*$*"+,&C1#$2*+&$131C"559+*C2$*"+,&2+B&Z*B1"&
,9#Z1*332+C1&,1#Z*C1,&"#&1N9*(51+$_&$%1&89,*+1,,&:2+2<1#&2+B&L1C%+"3"<J&>"+,93$2+$&,%233&#1Z*1X&2+B&
2((#"Z1&233&$131C"559+*C2$*"+&C"+$#2C$,&4"#&<""B,&2+B&,1#Z*C1,&X*$%&41B1#23&<#2+$&49+B,&$"&*+C39B1&$%1&
4"33"X*+<`&
&

D2F&M1C*(*1+$,&2+B&,9^#1C*(*1+$,&2#1&(#"%*^*$1B&4#"5&"^3*<2$*+<&"#&1a(1+B*+<&3"2+&"#&<#2+$&
49+B,&$"`&

DPF&O#"C9#1&"#&"^$2*+e&
DTF&Ha$1+B&"#&#1+1X&2&C"+$#2C$&$"&(#"C9#1&"#&"^$2*+e&"#&
DUF&H+$1#&*+$"&2&C"+$#2C$&D"#&1a$1+B&"#&#1+1X&2&C"+$#2C$F&$"&(#"C9#1&"#&"^$2*+&
1N9*(51+$_&,1#Z*C1,_&"#&,J,$15,&$%2$&9,1,&C"Z1#1B&$131C"559+*C2$*"+,&1N9*(51+$&"#&
,1#Z*C1,&2,&2&,9^,$2+$*23&"#&1,,1+$*23&C"5("+1+$&"4&2+J&,J,$15_&"#&2,&C#*$*C23&
$1C%+"3"<J&2,&(2#$&"4&2+J&,J,$156&W,&B1,C#*^1B&*+&O9^3*C&A2X&PP[]TUT_&,1C$*"+&@@I_&
C"Z1#1B&$131C"559+*C2$*"+,&1N9*(51+$&*,&$131C"559+*C2$*"+,&1N9*(51+$&(#"B9C1B&
^J&'92X1*&L1C%+"3"<*1,&>"5(2+J&"#&{LH&>"#("#2$*"+&D"#&2+J&,9^,*B*2#J&"#&244*3*2$1&"4&
,9C%&1+$*$*1,F6&

D*F&R"#&$%1&(9#(",1&"4&(9^3*C&,241$J_&,1C9#*$J&"4&<"Z1#+51+$&42C*3*$*1,_&(%J,*C23&
,1C9#*$J&,9#Z1*332+C1&"4&C#*$*C23&*+4#2,$#9C$9#1_&2+B&"$%1#&+2$*"+23&,1C9#*$J&
(9#(",1,_&Z*B1"&,9#Z1*332+C1&2+B&$131C"559+*C2$*"+,&1N9*(51+$&(#"B9C1B&^J&
'J$1#2&>"559+*C2$*"+,&>"#("#2$*"+_&'2+<=%"9&'*)Z*,*"+&/*<*$23&L1C%+"3"<J&
>"5(2+J_&"#&/2%92&L1C%+"3"<J&>"5(2+J&D"#&2+J&,9^,*B*2#J&"#&244*3*2$1&"4&,9C%&
1+$*$*1,F6&
D**F&L131C"559+*C2$*"+,&"#&Z*B1"&,9#Z1*332+C1&,1#Z*C1,&(#"Z*B1B&^J&,9C%&
1+$*$*1,&"#&9,*+<&,9C%&1N9*(51+$6&
D***F&L131C"559+*C2$*"+,&"#&Z*B1"&,9#Z1*332+C1&1N9*(51+$&"#&,1#Z*C1,&(#"B9C1B&
"#&(#"Z*B1B&^J&2+&1+$*$J&$%2$&$%1&.1C#1$2#J&"4&/141+,1_&*+&C"+,93$2$*"+&X*$%&$%1&
/*#1C$"#&"4&$%1&!2$*"+23&-+$133*<1+C1&"#&$%1&/*#1C$"#&"4&$%1&R1B1#23&89#129&"4&
-+Z1,$*<2$*"+_&#12,"+2^3J&^13*1Z1,&$"&^1&2+&1+$*$J&"X+1B&"#&C"+$#"331B&^J_&"#&
"$%1#X*,1&C"++1C$1B&$"_&$%1&<"Z1#+51+$&"4&2&C"Z1#1B&4"#1*<+&C"9+$#J6&

&

L%1& B*,$#*C$& ,%233& C"5(3J& X*$%& $%1& 41B1#23& #1<932$*"+,& #132$1B& $"& $%1& (#"C9#151+$& "4& #1C"Z1#1B&
52$1#*23,&A"!LUF!"##>Z"ZB&2+B&$%1&."3*B&i2,$1&/*,(",23&WC$6&

R"#&233&(9#C%2,1,&$%2$&1aC11B&$%1&.*5(3*4*1B&WCN9*,*$*"+&L%#1,%"3B&"4&kT[Q_QQQ_&$%1&B*,$#*C$&,%233&
(1#4"#5&2&C",$&"#&(#*C1&2+23J,*,&X*$%&1Z1#J&(#"C9#151+$&A8!9:7!8<<4=8NJ>!.1C"+B3J_&233&(9#C%2,1,&$%2$&
1aC11B&$%*,&$%#1,%"3B&,%233&C"5(3J&X*$%&41B1#23&^"+B*+<&#1N9*#151+$,&,9C%&2,&A8!9:7!8<<4=8OJ[&

¥ 8*B&<92#2+$11&4#"5&12C%&^*BB1#&"4&4*Z1&(1#C1+$&D[sF&"4&$%1&C"+$#2C$&(#*C1&

¥ O1#4"#52+C1&^"+B&"+&$%1&(2#$&"4&$%1&C"+$#2C$"#&4"#&PQQs&"4&$%1&C"+$#2C$&(#*C1&

¥ O2J51+$&^"+B&"+&$%1&(2#$&"4&$%1&C"+$#2C$"#&4"#&PQQs&"4&$%1&C"+$#2C$&(#*C16&
&
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L%1&.9(1#*+$1+B1+$&,%233&^1&#1,("+,*^31&$"&1+,9#1&$%2$&233&(9#C%2,1,&2^"Z1&$%*,&$%#1,%"3B&2#1&
<92#2+$11B&X*$%&$%1&2((#"(#*2$1&^*B&<92#2+$11_&(1#4"#52+C1&^"+B&2+B&(2J51+$&^"+B6&&

W33&C"+$#2C$,&,%233&C"+$2*+&$%1&2((3*C2^31&(#"Z*,*"+,&B1,C#*^1B&*+&T&>RM&TQQ&W((1+B*a&--&A8!9:7!8<<4=8AJ4!
-+&2BB*$*"+_&233&C"+$#2C$,&4"#&,1#Z*C1,&2+Bb"#&<""B,&(9#C%2,1B&X*$%&41B1#23&<#2+$&49+B,&,%233&^1&
,9^f1C$1B&$"&$%1&,251&#1Z*1X&2+B&2((#"Z23&(#"C1,,&2,&233&"$%1#&B*,$#*C$&C"+$#2C$,6&&L%1&>"+$#2C$&
O#"C1B9#1,&2+B&>"+$#2C$&M1Z*1X&>%1C)3*,$&2#1&2((3*C2^31&$"&233&41B1#233J&49+B1B&C"+$#2C$,6&

L%1&B*,$#*C$&,%233&#1$2*+&233&#1C"#B,&#132$1B&$"&$%1&(#"C9#151+$&"4&<""B,&2+B&,1#Z*C1,&*+&2CC"#B2+C1&
X*$%&41B1#23_&,$2$1&2+B&3"C23&#1N9*#151+$,6&-+&2BB*$*"+_&233&(#"C9#151+$&#1C"#B,&,%233&^1&2Z2*32^31&4"#&
*+,(1C$*"+&2+Bb"#&29B*$&B9#*+<&$%1&3*41&"4&$%1&#1C"#B,6&L%1&B*,$#*C$&,%233&52*+$2*+&233&(#"C9#151+$&
#1C"#B,&4"#&4*Z1&D[F&J12#,&*+&2CC"#B2+C1&X*$%&$%1&B*,$#*C$d,&A"C23&M1C"#B,&M1$1+$*"+&.C%1B9316&

Property	Standards	and	Management	
L%1&B*,$#*C$&,%233&,241<92#B&233&(#"(1#$J&DC2(*$23&2,,1$,&2+B&*+Z1+$"#JF&(9#C%2,1B&X*$%&41B1#23&<#2+$&
49+B,&9+B1#&$%1&,251&<9*B13*+1,&2,&(#"(1#$J&(9#C%2,1B&X*$%&+"+]41B1#23&49+B,&A8!9:7!8<<4=><J>!
WBB*$*"+23&*+,9#2+C1&4"#&(#"(1#$J&(9#C%2,1B&X*$%&41B1#23&<#2+$&49+B,&,%233&^1&2CN9*#1B&*4&,(1C*4*C233J&
#1N9*#1B&^J&2&41B1#23&<#2+$&2X2#B6&L%1&.9(1#*+$1+B1+$&,%233&"Z1#,11&$%1&2CN9*,*$*"+&"4&*+,9#2+C1&4"#&233&
41B1#233J&49+B1B&(#"(1#$J6&
&
L*$31&$"&41B1#233J]"X+1B&(#"(1#$J&#152*+,&Z1,$1B&*+&$%1&R1B1#23&0"Z1#+51+$6&L%1&B*,$#*C$&59,$&,9^5*$&
2++9233J&2+&*+Z1+$"#J&3*,$*+<&"4&41B1#233J]"X+1B&(#"(1#$J&*+&*$,&C9,$"BJ&$"&$%1&R1B1#23&2X2#B*+<&
2<1+CJ6&c("+&C"5(31$*"+&"4&$%1&R1B1#23&2X2#B&"#&X%1+&$%1&(#"(1#$J&*,&+"&3"+<1#&+11B1B_&$%1&B*,$#*C$&
59,$&#1("#$&$%1&(#"(1#$J&$"&$%1&R1B1#23&2X2#B*+<&2<1+CJ&4"#&49#$%1#&R1B1#23&2<1+CJ&9$*3*=2$*"+&A8!9:7!
8<<4=>8J>!&
&

Federally-funded	Capital	Assets		
&
L%1&B*,$#*C$&%2,&+"$&2+B&X*33&+"$&9,1&41B1#23&<#2+$&49+B,&$"&(9#C%2,1&#123&(#"(1#$J&
&
-4&$%1&B*,$#*C$&"X+,&2+Bb"#&(9#C%2,1,&#123&(#"(1#$J_&$%1&$*$31&$"&$%1&#123&(#"(1#$J&2CN9*#1B&"#&*5(#"Z1B&
9+B1#&2&41B1#23&2X2#B&X*33&Z1,$&9("+&2CN9*,*$*"+&X*$%&$%1&B*,$#*C$&A8!9:7!8<<4=>>B.CJ4&
&

Federally-funded	Capital	Assets		
&
L%1&B*,$#*C$&52J&9,1&41B1#23&<#2+$&49+B,&$"&(9#C%2,1&C2(*$23&2,,1$,&D$2+<*^31&2+B&*+$2+<*^31&2,,1$,F&2+B&
,9((3*1,&*4&2((#"Z1B&^J&$%1&<#2+$*+<&2<1+CJ6&L%1&B*,$#*C$&,%233&+"$&9,1&41B1#23&<#2+$&49+B,&$"&(9#C%2,1&
*+$2+<*^31&(#"(1#$J&DB14*+1B&*+&A8!9:7!8<<4>JC>&-4&$%1&B*,$#*C$&(9#C%2,1,&*+$2+<*^31&(#"(1#$J_&$%1&$*$31&$"&
$%1&*+$2+<*^31&2,,1$,&Z1,$&9("+&2CN9*,*$*"+&X*$%&$%1&B*,$#*C$&A8!9:7!8<<4=>GJ4&
&
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L%1&41B1#233J]49+B1B&C2(*$23&2,,1$,&,%233&^1&9,1B&"+3J&4"#&$%1&29$%"#*=1B&(9#(",1,&2+B&,%233&^1&
B*,(",1B&"4_&2$&$%1&1+B&"4&$%1&9,1493&3*41&"#&1+B&"4&$%1&<#2+$&(1#*"B_&*+&2CC"#B2+C1&X*$%&$%1&<#2+$&2X2#B&
<9*B13*+1,&A8!9:7!8<<4=>=J>&L%1&B*,$#*C$&,%233&+"$&9,1&$%1&41B1#233J]49+B1B&C2(*$23&2,,1$,&$"&<1+1#2$1&
(#"<#25&*+C"516&L%1&(9#C%2,1&"4&C2(*$23&2,,1$,&,%233&^1&#1C"#B1B&*+&"^f1C$&C"B1&\\Uj&*+&2CC"#B2+C1&
X*$%&$%1&RW.M0&2+B&2+J&3"C23]9,1&2CC"9+$&C"B1,6&
&

Federally-funded	Supplies	
L%1&41B1#233J]49+B1B&,9((3*1,&,%233&^1&9,1B&"+3J&4"#&$%1&29$%"#*=1B&(9#(",1,6&.9((3*1,&,%233&*+C39B1&233&
+"+]2,,1$,&,9C%&2,&C"+,952^31&,9((3*1,&2+B&+"+]C"+,952^31&*+Z1+$"#J&D1N9*(51+$&X*$%&2&9+*$&C",$&
4#"5&kP_QQQ&$"&kY_IIIF6&W+J&#1,*B923&D9+9,1BF&,9((3*1,_&*+&1aC1,,&"4&k[_QQQ&*+&$"$23&2<<#1<2$1&Z2391_&2$&
$%1&1+B&"4&$%1&<#2+$&(#"<#25&"#&(#"f1C$&52J&^1&9,1B&4"#&2+J&"$%1#&41B1#23&<#2+$&(#"<#256&A"!LUF!
"##>Z%_B&;$%1#X*,1_&$%1&,9((3*1,&,%233&^1&#1$2*+1B&^J&$%1&B*,$#*C$&"#&,"3B&^9$&59,$&#1*5^9#,1&$%1&
<#2+$*+<&2<1+CJ&4"#&$%1&B*,$#*C$&9,1&"#&,231&"4&$%1&,9((3*1,6&L%1&B*,$#*C$&,%233&*5(3151+$&(9#C%2,*+<&
B12B3*+1,&4"#&$%1&(9#C%2,1&"4&41B1#233J]49+B1B&,9((3*1,&$"&1+,9#1&$%2$&#1,*B923&,9((3*1,&2#1&+"$&
2Z2*32^31&2$&$%1&1+B&"4&$%1&<#2+$&(1#*"B&"#&(#"f1C$6&L%1&(9#C%2,1&"4&,9((3*1,&,%233&^1&#1C"#B1B&*+&"^f1C$&
\UIj _&*+&2CC"#B2+C1&X*$%&$%1&RW.M0&2+B&2+J&3"C23]9,1&2CC"9+$&C"B1,6&
&

Capitalization	Policy	and	Definitions	
&
>2(*$23&W,,1$,&
L%1&B*,$#*C$&,%233&9$*3*=1&$%1&,251&C2(*$23*=2$*"+&("3*CJ&4"#&+"+]<#2+$&2+B&<#2+$]49+B1B&2,,1$&(9#C%2,1,6&
L%1&B*,$#*C$d,&C2(*$23*=2$*"+&$%#1,%"3B&4"#&2,,1$,&*,&k[_QQQ&(1#&9+*$&C",$6&L%1&B*,$#*C$&%2,&2B"($1B&$%1&
H/0WM&;LUF!"##>%=&B14*+*$*"+,&"4&(#"(1#$J&2,&+"$1B&^13"X`&

&
¥ F,:.(,$!,&&%(&&512+,&$2+<*^31&"#&*+$2+<*^31&2,,1$,&9,1B&*+&"(1#2$*"+,&%2Z*+<&2&9,1493&3*41&"4&

5"#1&$%2+&"+1&J12#&X%*C%&2#1&C2(*$23*=1B&*+&2CC"#B2+C1&X*$%&0WWO6&;LUF!"##>%=>&!
¥ GH).:@%"(&512+,&$2+<*^31&(1#,"+23&(#"(1#$J&D*+C39B*+<&*+4"#52$*"+&$1C%+"3"<J&,J,$15,F&

%2Z*+<&2&9,1493&3*41&"4&5"#1&$%2+&"+1&J12#&2+B&2&(1#]9+*$&2CN9*,*$*"+&C",$&X%*C%&1N923,&"#&
1aC11B,&$%1&31,,1#&"4&$%1&C2(*$23*=2$*"+&31Z13&1,$2^3*,%1B&^J&$%1&+"+]R1B1#23&1+$*$J&4"#&4*+2+C*23&
,$2$151+$&(9#(",1,_&"#&k[_QQQ6&;LUF!"##>%=!

¥ F#@:)(."/!*%I.-%&&512+,&52C%*+1,&9,1B&$"&2CN9*#1_&,$"#1_&2+23J=1_&(#"C1,,_&2+B&(9^3*,%&B2$2&
2+B&"$%1#&*+4"#52$*"+&131C$#"+*C233J_&*+C39B*+<&2CC1,,"#*1,&D"#&p(1#*(%1#23,qF&4"#&(#*+$*+<_&
$#2+,5*$$*+<&2+B&#1C1*Z*+<_&"#&,$"#*+<&131C$#"+*C&*+4"#52$*"+6&;LUF!"##>%=!

¥ J%"%8,$!:)8:#&%!%H).:@%"(&512+,&1N9*(51+$&X%*C%&*,&+"$&3*5*$1B&$"&#1,12#C%_&51B*C23_&
,C*1+$*4*C&"#&"$%1#&$1C%+*C23&2C$*Z*$*1,6!

o Ha25(31,&*+C39B1&"44*C1&1N9*(51+$&2+B&49#+*,%*+<,_&5"B932#&"44*C1,_&$131(%"+1&
+1$X"#),_&*+4"#52$*"+&$1C%+"3"<J&1N9*(51+$&2+B&,J,$15,_&2*#&C"+B*$*"+*+<&
1N9*(51+$_&#1(#"B9C$*"+&2+B&(#*+$*+<&1N9*(51+$_&2+B&5"$"#&Z1%*C31,6!

¥ K"L#8@,(.#"!(%-A"#$#/?!&?&(%@&&512+,&C"5(9$*+<&B1Z*C1,_&2+C*332#J&1N9*(51+$_&,"4$X2#1_&
4*#5X2#1_&2+B&,*5*32#&(#"C1B9#1,_&,1#Z*C1,&D*+C39B*+<&,9(("#$&,1#Z*C1,F_&2+B&#132$1B&#1,"9#C1,6&
;LUF!"##>%=!

¥ ':%-.,$!:)8:#&%!%H).:@%"(&512+,&1N9*(51+$_&X%*C%&*,&9,1B&"+3J&4"#&#1,12#C%_&51B*C23_&
,C*1+$*4*C_&"#&"$%1#&$1C%+*C23&2C$*Z*$*1,6&!
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o Ha25(31,&"4&,(1C*23&(9#(",1&1N9*(51+$&*+C39B1&5*C#",C"(1,_&a]#2J&52C%*+1,_&,9#<*C23&
*+,$#951+$,_&2+B&,(1C$#"51$1#,6!

¥ ')::$.%&&512+,&233&$2+<*^31&(1#,"+23&(#"(1#$J&"$%1#&$%2+&$%",1&B1,C#*^1B&*+&l"##>%&
HN9*(51+$6&W&C"5(9$*+<&B1Z*C1&*,&2&,9((3J&*4&$%1&2CN9*,*$*"+&C",$&*,&31,,&$%2+&$%1&31,,1#&"4&$%1&
C2(*$23*=2$*"+&31Z13&1,$2^3*,%1B&^J&$%1&+"+]R1B1#23&1+$*$J&4"#&4*+2+C*23&,$2$151+$&(9#(",1,&"#&
k[_QQQ_&#1<2#B31,,&"4&$%1&31+<$%&"4&*$,&9,1493&3*416&;LUF!"##>%=!
!

Acquisition	Cost	
 

L%1&B*,$#*C$&%2,&23,"&2B"($1B&$%1&H/0WM&B14*+*$*"+&"4&WCN9*,*$*"+&C",$&2,&+"$1B&^13"X`&
&

¥ +-H).&.(.#"!-#&(&512+,&$%1&C",$&"4&$%1&2,,1$&*+C39B*+<&$%1&C",$&$"&#12BJ&$%1&2,,1$&4"#&*$,&
*+$1+B1B&9,16&WCN9*,*$*"+&C",$&4"#&1N9*(51+$_&4"#&1a25(31_&512+,&$%1&+1$&*+Z"*C1&(#*C1&"4&$%1&
1N9*(51+$_&*+C39B*+<&$%1&C",$&"4&2+J&5"B*4*C2$*"+,_&2$$2C%51+$,_&2CC1,,"#*1,_&"#&29a*3*2#J&
2((2#2$9,&+1C1,,2#J&$"&52)1&*$&9,2^31&4"#&$%1&(9#(",1&4"#&X%*C%&*$&*,&2CN9*#1B6&WCN9*,*$*"+&
C",$,&4"#&,"4$X2#1&*+C39B1,&$%",1&B1Z13"(51+$&C",$,&C2(*$23*=1B&*+&2CC"#B2+C1&X*$%&<1+1#233J&
2CC1($1B&2CC"9+$*+<&(#*+C*(31,&D0WWOF6&W+C*332#J&C%2#<1,_&,9C%&2,&$2a1,_&B9$J_&(#"$1C$*Z1&*+&
$#2+,*$&*+,9#2+C1_&4#1*<%$_&2+B&*+,$2332$*"+&52J&^1&*+C39B1B&*+&"#&1aC39B1B&4#"5&$%1&2CN9*,*$*"+&
C",$&*+&2CC"#B2+C1&X*$%&$%1&+"+]R1B1#23&1+$*$Jm,&#1<932#&2CC"9+$*+<&(#2C$*C1,6&ALUF!"##>%B&

&

L%1&B*,$#*C$&,%233&9$*3*=1&$%1&*+Z"*C1&C",$_&*+C39B*+<&233&#132$1B&C",$,_&$"&#1C"#B&$%1&C",$&"4&$%1&1N9*(51+$&
"+&$%1&4*a1B&2,,1$&B2$2^2,16&

-+Z1+$"#J&-$15,&
L%1&B*,$#*C$&23,"&$#2C),&p*+Z1+$"#J&*$15,q&2,&*$15,&X*$%&2&9+*$&C",$&^13"X&kY_III6&L%1,1&*$15,&,%233&
%2Z1&2&$2<&244*a1B&$"&$%1&*$15&4"#&*+Z1+$"#J&$#2C)*+<&2+B&*+,9#2+C1&(9#(",1,&"+3J6&-+Z1+$"#J&*$15,&,%233&
*+C39B1&C"5(9$*+<&B1Z*C1&2+B&"$%1#&49#+*$9#1&2+B&1N9*(51+$&$%2$&4233&^13"X&$%1&k[_QQQ&C2(*$23*=2$*"+&
31Z136&L%1&B*,$#*C$&,%233&$#2C)&$%1,1&*$15,&4"#&*+,9#2+C1&(9#(",1,&2+B&,%233&C"+B9C$&2+&2++923&*+Z1+$"#J&
"4&$%1,1&*$15,&$"&$%1&1a$1+$&(",,*^316&O9#C%2,1,&"4&*+Z1+$"#J&D$2<<2^31F&*$15,&,%233&^1&52B1&4#"5&
"^f1C$&C"B1&\UI j &2CC"9+$,6&

Identifying	and	Tracking	Federally-Funded	Assets	
&
L*$31,&$"&41B1#233J&49+B1B&1N9*(51+$&2+B&,9((3J&(9#C%2,1,&,%233&^1&#1$2*+1B&^J&$%1&B*,$#*C$_&9+31,,&
"$%1#X*,1&+"$*4*1B&^J&$%1&<#2+$*+<&2<1+CJ6&A"!LUF!"##>Z%Z;0=B&W,&B*,$#*C$&(#"(1#$J_&$%1&B*,$#*C$&,%233&
244*a&2&$2<_&*+Z1+$"#J_&2+B&B*,(",1&"4&233&2,,1$,&D+"+]<#2+$&2+B&<#2+$]49+B1BF&2CC"#B*+<&$"&$%1&B*,$#*C$d,&
4*a1B&2,,1$&(#"C1B9#1,6&L%1&B*,$#*C$&(#"C1B9#1,&,%233&*+C39B1&$%1&#1C"#B*+<&"4&233&2,,1$,&"+&2&B2$2^2,1&
X*$%&$%1&4"33"X*+<&*+4"#52$*"+`&
&

PF I2-.'2). $2--,*+!.07!;('!2+*4.262)0.2(4!4,8C*'=!
TF I0.*!(6!0)h,2-2.2(4!
UF I*-)'29.2(4!(6!0--*. !
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YF K*'201!4,8C*'Q!('!(./*'!2+*4.263247!4,8C*'!
[F U,4+247!-(,')*Q!2>*>!6,4+!)(+*!
\F U*+*'01!,-*!(6!0--*.!;9*')*4.07*= !
7F L(-.!(6!0--*. !;0)h,2-2.2(4!)(-.=!
@F V-*!04+!)(4+2.2(4!(6!./*!0--*.!;R*:Q!V-*+Q!*.)>=!
IF G()0.2(4!(6!0--*.!;C,21+247!04+!'((8!4,8C*'=!
PQF H:4*'!(6!0--*.!.2.1*Q!.392)0113!./*!+2-.'2).!
PPF I2-9(-2.2(4!+0.0!24)1,+247!./*!+0.*!(6!+2-9(-01!04+!-01*!9'2)*!(6!9'(9*'.3!!

!

R(.*>!E(1+!2.*8-!0'*!'*h,2'*+!C3!6*+*'01!'*7,10.2(4-!;MIW?FQ!"!LUF!"##>Z%Z;+=;%=B!

Maintaining	Capital	Asset	Inventory	&	Records	
W33&41B1#233J]49+B1B&C2(*$23&2,,1$,&,%233&^1&52*+$2*+1B&*+&2+&"(1#2^31&,$2$16&-4&#1(2*#,&2#1&+1C1,,2#J_&$%1&
B*,$#*C$&52J&(2J&4"#&$%1&#1(2*#,&"4&$%1&41B1#233J]49+B1B&2,,1$,&X*$%&41B1#23&<#2+$&49+B,_&9+31,,&
1a(#1,,3J&#1,$#*C$1B&^J&$%1&<#2+$*+<&2<1+CJ6&W33&41B1#233J]49+B1B&C2(*$23&2,,1$,&,%233&%2Z1&2&$2<&244*a1B&
$"&$%1&2,,1$,&$"&B*,$*+<9*,%&$%1&2,,1$,&4#"5&+"+]41B1#233J&49+B1B&2,,1$,6&

L%1&B*,$#*C$&4*a1B&2,,1$&(#"C1B9#1,&#1N9*#1&2+&2++923&*+Z1+$"#J&D"#&5"#1&4#1N91+$3J&*4&#1N9*#1B&^J&2&
<#2+$*+<&2<1+CJF&"4&233&C2(*$23&2,,1$,&2+B&#1C"+C*3*2$*"+&"4&$%1&2,,1$&#1("#$,6&AR(.*>!U*+*'01!
'*h,2'*8*4.-!LUF!"##>Z%Z;+=;%=!'*h,2'*-!04!24@*4.('3!0.!1*0-.!(4)*! *@*'3!"!3*0'->B&

L%1&B*,$#*C$d,&2++923&*+Z1+$"#J&"4&C2(*$23&2,,1$,&,%233&^1&C"+B9C$1B&^J&2&$%*#B](2#$J&Z1+B"#&]&C9##1+$3J&
M>-&]&M1C"#B,&>"+,93$2+$,_&-+C6&A",$_&B252<1B_&"#&,$"31+&2,,1$,&,%233&^1&#1C"#B1B&"+&$%1&4*a1B&2,,1$,&
B2$2^2,1&X*$%&$%1&B2$1&"4&$%1&3",,6&L%1&B*,(",*$*"+&#1C"#B,&,9C%&2,&$%1&3",,&#1("#$&D("3*C1&#1("#$&4"#&
$%14$,F&,%233&^1&52*+$2*+1B&X*$%&$%1&C2(*$23&2,,1$&#1C"#B,6&

-+&2BB*$*"+_&$%1&B*,$#*C$&,%233&$#2C)&233&<#2+$]49+B1B&C2(*$23&2,,1$&(9#C%2,1,&^J&<#2+$_&"#&49+B&C"B1_&2,&
2((#"(#*2$16&L%1&B*,(",23&"4&<#2+$]49+B1B&2,,1$,&,%233&^1&*+&2CC"#B2+C1&X*$%&41B1#23&<9*B13*+1,&2+B&
<#2+$],(1C*4*C&<9*B13*+1,_&*4&2+J6&W$&2&5*+*595_&$%1&B*,(",*$*"+&B2$1_&#12,"+_&2+B&,231&(#*C1&"4&233&
41B1#233J]49+B1B&2,,1$,&,%233&^1&#1C"#B1B&*+&$%1&4*a1B&2,,1$,&B2$2^2,16&A"!LUF!"##>Z%Z;+=B&
&
/9#*+<&$%1&3*41&"4&$%1&2,,1$_&$%1&B*,$#*C$&,%233&1+,9#1&$%2$&233&2,,1$,&(9#C%2,1B&X*$%&41B1#23&<#2+$&49+B,&
2#1&*+,9#1B&2<2*+,$&3",,6&L%1&C",$,&$"&*+,9#1&2+B&52*+$2*+&D#1(2*#F&2,,1$,&(9#C%2,1B&X*$%&41B1#23&<#2+$&
49+B,&2#1&<1+1#233J&233"X2^31&C",$,_&9+31,,&,(1C*4*C233J&(#"%*^*$1B&^J&2&<#2+$*+<&2<1+CJ6&A"!LUF!
"##>Z%#B&
&
M>-&(#"Z*B1,&2+&131C$#"+*C&B2$2^2,1&"4&R*a1B&W,,1$,_&X%*C%&*,&)1($&*+&$%1&B*,$#*C$&89,*+1,,&;44*C16&
&

Cost	Principles	
W33&<#2+$&1a(1+B*$9#1,&59,$&^1&233"X2^31&9+B1#&$%1&R1B1#23&>",$&O#*+C*(31,&DT&>RM&TQQ&?&.9^(2#$&HF_&$%1&
<#2+$&2((3*C2$*"+&(#"<#25&2,,9#2+C1,_&$%1&<#2+$*+<&2<1+CJd,&("3*C*1,_&2+B&$%1&B*,$#*C$&("3*C*1,&2+B&
(#"C1B9#1,6&
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&
L%1&01+1#23&O#"Z*,*"+,&4"#&.131C$1B&-$15,&"4&>",$&D>",$&O#*+C*(31,F&2#1&2Z2*32^31&"+&$%1&/1(2#$51+$&"4&
HB9C2$*"+&H/0WM&X1^(2<16&
&
L%1&B*,$#*C$&,%233&2B%1#1&$"&$%1&>",$&O#*+C*(31,&4"#&41B1#23&<#2+$,&hH/0WM&.c8OWML&Hl&2+B&2+J&
2BB*$*"+23&<#2+$],(1C*4*C&C",$&(#*+C*(31,6&01+1#23&C#*$1#*2&2441C$*+<&$%1&233"X2^*3*$J&"4&C",$,&*+C39B1,_&^9$&
52J&+"$&^1&3*5*$1B&$"_&$%1&4"33"X*+<`&A"!LUF!"##>_#ZB!04+!A"!LUF!"##>Z"#;C=;^=B&

!  >",$,&59,$&^1&#12,"+2^31&2+B&+1C1,,2#J&A"!LUF!"##>_#_B!
o W&C",$&*,&#12,"+2^31&*4_&*+&*$,&+2$9#1&2+B&25"9+$_&*$&B"1,&+"$&1aC11B&$%2$&X%*C%&X"93B&

^1&*+C9##1B&^J&2&(#9B1+$&(1#,"+&9+B1#&$%1&C*#C95,$2+C1,&(#1Z2*3*+<&2$&$%1&$*51&$%1&
B1C*,*"+&X2,&52B1&$"&*+C9#&$%1&C",$6&

o !1C1,,2#J&*,&B14*+1B&2,&C",$,&+11B1B&$"&C2##J&"9$&$%1&<#2+$&2C$*Z*$*1,&
!  81&233"C2^31&$"&R1B1#23&2X2#B,&A"!LUF!"##>_#\B&
!  81&29$%"#*=1B&"#&+"$&(#"%*^*$1B&9+B1#&.$2$1&"#&3"C23&32X,&"#&#1<932$*"+,6&
!  >"+4"#5&$"&2+J&3*5*$2$*"+,&"#&1aC39,*"+,&,1$&4"#$%&*+&$%1,1&(#*+C*(31,_&R1B1#23&32X,_&$1#5,&2+B&

C"+B*$*"+,&"4&$%1&R1B1#23&2X2#B_&"#&"$%1#&<"Z1#+*+<&#1<932$*"+,&2,&$"&$J(1,&"#&25"9+$,&"4&C",$&
*$15,6&

!  81&C"+,*,$1+$&X*$%&("3*C*1,_&#1<932$*"+,_&2+B&(#"C1B9#1,&$%2$&2((3J&9+*4"#53J&$"&^"$%&R1B1#23&
2X2#B,&2+B&"$%1#&2C$*Z*$*1,&"4&$%1&<"Z1#+51+$23&9+*$6&&

!  81&2CC"#B1B&C"+,*,$1+$&$#12$51+$6&W&C",$&52J&+"$&^1&2,,*<+1B&$"&2&R1B1#23&2X2#B&2,&2&B*#1C$&
C",$&*4&2+J&"$%1#&C",$&*+C9##1B&4"#&$%1&,251&(9#(",1&*+&3*)1&C*#C95,$2+C1,&%2,&^11+&233"C2$1B&
$"&$%1&R1B1#23&2X2#B&2,&2+&*+B*#1C$&C",$6&&

!  HaC1($&2,&"$%1#X*,1&(#"Z*B1B&4"#&*+&H/0WM_&^1&B1$1#5*+1B&*+&2CC"#B2+C1&X*$%&<1+1#233J&
2CC1($1B&2CC"9+$*+<&(#*+C*(31,6&&

!  !"$&^1&*+C39B1B&2,&2&C",$&"#&9,1B&$"&511$&C",$&,%2#*+<&"#&52$C%*+<&#1N9*#151+$,&"4&2+J&"$%1#&
R1B1#23&2X2#B&*+&1*$%1#&$%1&C9##1+$&"#&2&(#*"#&(1#*"B_&1aC1($&2,&,(1C*4*C233J&(#"Z*B1B&^J&R1B1#23&
32X&"#&#1<932$*"+6&&

!  81&$%1&+1$&"4&233&2((3*C2^31&C#1B*$,6&A"!LUF!"##>_#]B&
!  81&2B1N92$13J&B"C951+$1B6&

&

Cost	Allocation	Plan	and	Indirect	Cost	Rate	
&
W33&B*,$#*C$&C",$,&X*$%&41B1#23&<#2+$&49+B,_&X%1$%1#&B*#1C$&"#&*+B*#1C$_&,%233&511$&$%1&5*+*595&
#1N9*#151+$,&"4&233"X2^*3*$J&2,&,(1C*4*1B&*+&$%1&"!LUF!"##>_#Z6&-+&2BB*$*"+_&$%1&C",$,&59,$&511$&$%1&
<1+1#23&(#"Z*,*"+,&4"#&,131C$1B&*$15,&"4&C",$&;"!LUF!"##>_"#=>&.( 1C*4*C&*$15,&+"$&3*,$1B&X*$%*+&$%1,1&
(#"C1B9#1,&,%233&^1&1Z2392$1B&^J&$%1&0#2+$,&:2+2<1#&2+B&.9(1#*+$1+B1+$&"+&C2,1]^J]C2,1&^2,*,&4"#&
233"X2^*3*$J6&L%1&<1+1#23&C",$&233"X2^*3*$J&#931,&4"#&,(1C*4*C&*$15,&"4&C",$&3*,$1B&X*$%*+&$%1,1&(#"C1B9#1,&
,%233&2((3J&$"&233&41B1#23&<#2+$&49+B,_&9+31,,&5"#1&#1,$#*C$*Z1&233"X2^*3*$J&#931,&2#1&#1N9*#1B&^J&2&
(2#$*C932#&41B1#23&<#2+$&2X2#B6&&
&
N/*!+2-.'2).!-/011!0+/*'*!.(! ./* !8('* !'*-.'2).2@*!011(:0C212.3!',1*-!:/*4!0!)(4612).!0'2-*-!C*.:**4!./*!
7*4*'01!011(:0C212.3!',1*-Q!./*!9'(7'08 $-9*)262)!011(:0C212.3!',1*-Q!04+!./*!+2-.'2).a-!011(:0C212.3!
',1*->!
!
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L%1&,251&1a(1+,1&233"C2$*"+&4"#5932&,%233&^1&9,1B&4"#&+"+]41B1#23&2+B&41B1#23&49+B1B&1a(1+B*$9#1,6&
O9#C%2,1,&,%233&^1&1a(1+,1B&$"&$%1&2((#"(#*2$1&4*,C23&J12#&2+Bb"#&<#2+$&(1#*"B_&2,&2((#"(#*2$16&R"#&
1a25(31_&*4&$%1&B*,$#*C$&(9#C%2,1,&2&,9^,C#*($*"+&"#&52*+$1+2+C1&2<#1151+$&$%2$&C"Z1#,&2&$X13Z1]
5"+$%&(1#*"B&4#"5&G2+92#J&P,$&$%#"9<%&/1C15^1#&UP,$_&"+3J&$%1&C9##1+$&J12#&1a(1+B*$9#1&2+Bb"#&
C9##1+$&<#2+$&(1#*"B&1a(1+B*$9#1&,%233&^1&(",$1B&$"&$%1&<1+1#23&31B<1#_&2,&2((#"(#*2$16&-+&$%*,&,C1+2#*"_&
$%1&4"33"X*+<&1a(1+,1,&X"93B&^1&(",$1B&$"&$%1&<1+1#23&31B<1#6&
&
>9##1+$&4*,C23&J12#& G2+92#J&$"&W9<9,$& & @&5"+$%,&& ;^f1C$&C"B1&\jjj &
& & & .1($15^1#&$"&/1C15^1#& Y&5"+$%,& ;^f1C$&C"B1&DPYPQF&
!
L%1&B*,$#*C$&%2,&131C$1B&$"&9,1&41B1#23&<#2+$&49+B,&4"#&^"$%&C"5(1+,2$*"+b^1+14*$,&2+B&+"+]
C"5(1+,2$*"+&1a(1+B*$9#1,6&&

Total	Costs	
&
L%1&.(.01!)(-.! "4&2&41B1#23&2X2#B&*,&$%1&,95&"4&233"X2^31&B*#1C$&2+B&233"C2^31&*+B*#1C$&C",$,&31,,&2+J&
2((3*C2^31&C#1B*$,6&A"!LUF!"##>_#"B!W33&#149+B,_&#1^2$1,_&B*,C"9+$,_&"#&"$%1#&C#1B*$,&$"&<#2+$&
1a(1+B*$9#1,&,%233&^1&(",$1B&$"&$%1&4*+2+C1&<1+1#23&31B<1#&2,&,""+&2,&$%1&C#1B*$&*,&)+"X+6&L%1&B*,$#*C$&
,%233&1+,9#1&$%2$&233&)+"X+&C#1B*$,&%2Z1&^11+&(",$1B&$"&$%1&<1+1#23&31B<1#&(#*"#&$"&$%1&B#2XB"X+&"+&
41B1#23&<#2+$&#1*5^9#,151+$,6&
&
L%1&B*,$#*C$&,%233&(",$&233&C#1B*$,&hB*,C"9+$,_&#1^2$1,_&#149+B,_&1$C6l&$"&$%1&<1+1#23&31B<1#&"+&2&$*513J&
^2,*,&$"&1+,9#1&$%2$&$%1&B*,$#*C$&B"1,&+"$&B#2X]B"X+&<#2+$&1a(1+B*$9#1,&*+&1aC1,,&"4&2C$923&
1a(1+B*$9#1,&+1$&"4&233&C#1B*$,6&;$%1#X*,1_&$%1&B*,$#*C$&52J&^1&C"+,*B1#1B&$"&%2Z1&B#2X+]B"X+&49+B,&
9+B1#&2+&2BZ2+C1B&C2,%&51$%"B6&L%1&WCC"9+$,&O2J2^31&:2+2<1#&,%233&1+,9#1&$%2$&233&2((3*C2^31&
)+"X+&C#1B*$,&%2Z1&^11+&(",$1B&$"&$%1&<1+1#23&31B<1#&(#*"#&$"&(#1(2#*+<&2+B&,9^5*$$*+<&2&41B1#23&
<#2+$&B#2X]B"X+&#1N91,$&4#"5&$%1&<#2+$*+<&"#&(2,,]$%#"9<%&1+$*$J6&
&
I2-.'2).!)(-.-!7*4*'0113!6011!,4+*'!.:(!80D('!)0.*7('2*-[! !

%=!)(89*4-0.2(45C*4*62.-m!04+!!
"=!4(4 $)(89*4-0.2(4!;-,9912*-Q!-*'@2)*-Q!.'0@*1582-)*1104*(,-!('!*h,298*4.=>! !

&

&

Compensation	&	Benefit	Costs	
>"5(1+,2$*"+&2+B&^1+14*$,&D(2J#"33&1a(1+B*$9#1,F&2#1&233"X2^31&C",$,&4"#&(1#,"+23&,1#Z*C1,&#1+B1#1B&
^J&B*,$#*C$&15(3"J11,&B9#*+<&$%1&(1#*"B&"4&(1#4"#52+C1&9+B1#&$%1&41B1#23&<#2+$,6&&

>"5(1+,2v"+&
V&81+1|$&

>",$,&

!"+]O2J#"33&
>",$,& L"$23&>",$,&
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W33&(2J#"33&1a(1+B*$9#1,&,%233&*+&2CC"#B2+C1&X*$%&41B1#23&C",$&(#*+C*(31,&2+B&/1(2#$51+$&"4&A2^"#&
#1<932$*"+,_&,9C%&2,&$%1&R2*#&A2^"#&.$2+B2#B,&WC$&DRA.WF6&W33&(2J#"33&1a(1+B*$9#1,&,%233&^1&(2*B&*+&
2CC"#B2+C1&X*$%&$%1&41B1#23&C",$&(#*+C*(31,6&R*#,$&2+B&4"#15",$_&$%1&(2J#"33&1a(1+B*$9#1,&59,$&^1&
29$%"#*=1B&"+&$%1&<#2+$&2((3*C2$*"+&2+B&$%1&B9$*1,&2,,*<+1B&59,$&^1&B*#1C$3J&#132$1B&$"&<#2+$&2C$*Z*$*1,6&&

Compensation	Plan	
L%1&.C%""3&8"2#B&2((#"Z1B&L12C%1#&'*#*+<&O2J&.C231&2+B&.$*(1+BbHa$#2&/9$J&O2J&.C231&,%233&^1&9,1B&$"&
C"5(1+,2$1&233&B*,$#*C$&,$244&X%1$%1#&(2*B&4#"5&3"C23_&,$2$1&"#&41B1#23&<#2+$&49+B,6&-+&2BB*$*"+_&$%1&
B*,$#*C$&,%233&(#"Z*B1&$%1&,251&15(3"J1#](#"Z*B1B&^1+14*$,&4"#&233&B*,$#*C$&,$244&X%1$%1#&(2*B&4#"5&3"C23_&
,$2$1&"#&41B1#23&<#2+$&49+B,6&

L%1&C"5(1+,2$*"+&4"#&<#2+$]49+B1B&,$244&,%233&^1&233"C2$1B&$"&$%1&#1,(1C$*Z1&<#2+$&(#"<#25&D49+BF&
^2,1B&"+&$%1&,*+<31&2+Bb"#&593$*(31&C",$&"^f1C$*Z1,&(1#4"#51B&^J&$%1&<#2+$]49+B1B&,$2446&-4&2&<#2+$]
49+B1B&,$244&515^1#&(1#4"#5,&+"+]<#2+$&2C$*Z*$*1,&B9#*+<&$%1&B2J&"#&^1J"+B&$%1&+"#523&X"#)&B2J_&$%1&
C"5(1+,2$*"+&4"#&$%1&+"+]<#2+$&2C$*Z*$*1,&,%233&^1&(2*B&4#"5&+"+]<#2+$&49+B,6&0#2+$]49+B1B&,$244&X*$%&
5"#1&$%2+&"+1&C",$&"^f1C$*Z1_&,%233&C"5(3J&X*$%&$%1&L*51&2+B&H44"#$&B"C951+$2$*"+&#1N9*#151+$,6&
-+C1+$*Z1&(2J51+$,_&,9C%&2,&(1#4"#52+C1_&(1#41C$&2$$1+B2+C1_&,241$J_&1$C6&&4"#&<#2+$]49+B1B&,$244&,%233&
^1&233"X2^31&X*$%&41B1#23&<#2+$&49+B,&*4&$%1J&2#1&^2,1B&"+&$%1&,251&C#*$1#*2&2,&+"+]41B1#23&<#2+$&
49+B1B&,$2446&

Allowable	Compensation	Costs	
>"5(1+,2$*"+&C",$,&,%233&^1&233"X2^31&*4`&

¥ L%1&C",$,&2#1&#12,"+2^31&4"#&$%1&,1#Z*C1,&#1+B1#1B&2+B&C"+4"#5,&$"&$%1&1,$2^3*,%1B&B*,$#*C$&
C"5(1+,2$*"+&2+B&^1+14*$&(32+,&4"#&1a(1+B*$9#1,&X*$%&233&"$%1#&49+B,_&*616&3"C23&49+B,&A"!LUF!
"##>_Z#;0=;%=BQ&

¥ L%1&15(3"J11,&%2Z1&^11+&15(3"J1B&*+&2CC"#B2+C1&X*$%&$%1&B*,$#*C$d,&1,$2^3*,%1B&%*#*+<&
(#"C1B9#1,&A"!LUF!"##>_Z#;0=;"=BQ&2+B&

¥ L%1&C",$,&2#1&,9(("#$1B&^J&$%1&2((#"(#*2$1&$*51)11(*+<_&2^,1+C1&$#2C)*+<_&$*51&V&144"#$&
C1#$*4*C2$*"+,_&"#&"$%1#&B"C951+$2$*"+&A"!LUF!"##>_Z#;0=;Z=BQ&2,&2((#"(#*2$1_&

¥ R1B1#233J]49+B1B&15(3"J11,&,%233&#1("#$&233&"9$,*B1&15(3"J51+$&"#&(#"41,,*"+23&,1#Z*C1,&
#1+B1#1B&$"&"$%1#&1+$*$*1,6&L%1&1a$1#+23&15(3"J51+$&2+Bb"#&(#"41,,*"+23&,1#Z*C1,&,%233&+"$&
C"+43*C$&X*$%&$%1&41B1#233J]49+B1B&2C$*Z*$*1,&X*$%&$%1&B*,$#*C$&A"!LUF!"##>_Z#;)=BQ&

¥ -+C1+$*Z1&C"5(1+,2$*"+_&,9C%&2,&,$*(1+B,_&2X2#B,_&12#3J&#1,*<+2$*"+&*+C1+$*Z1_&2$$1+B2+C1&
*+C1+$*Z1_&1$C6&2#1&*+&2CC"#B2+C1&X*$%&$%1&B*,$#*C$d,&X#*$$1+&(32+,&4"#&12C%&"4&$%1,1&*+C1+$*Z1,!A"!
LUF!"##>_Z#;6=B&

Substitute	Teachers	
.232#J&1a(1+B*$9#1,&4"#&,9^,$*$9$1&$12C%1#,&2#1&233"X2^31&4"#&2((#"Z1B&$12C%1#&(",*$*"+,6&L%1&4*+2+C1&
2+B&(2J#"33&B1(2#$51+$,&,%233&1+,9#1&$%2$&$%1&1a(1+B*$9#1,&4"#&,9^,$*$9$1&$12C%1#&C",$,&2#1&^9B<1$1B&
2+B&1a(1+,1B&4#"5&$%1&2((#"(#*2$1&2CC"9+$&C"B1D,F6&L%1&.C%""3&8"2#B&2((#"Z1B&.9^,$*$9$1&O2J&.C231&
,%233&^1&9,1B&$"&C"5(1+,2$1&233&,9^,$*$9$1&$12C%1#,&X%1$%1#&(2*B&4#"5&3"C23_&,$2$1&"#&41B1#23&<#2+$&
49+B,6&
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Stipends	and	Extra	Duty	Pay	
.$*(1+B&2+B&1a$#2&B9$J&(2J&1a(1+B*$9#1,&2#1&233"X2^31&4"#&29$%"#*=1B&2+B&2((#"Z1B&2C$*Z*$*1,6&W&
,C%1B931&"#&X"#)&3"<&,%233&^1&52*+$2*+1B&$"&,9^,$2+$*2$1&$%1&,$*(1+B&2+Bb"#&1a$#2&B9$J&(2J6&!;LH`&-$&*,&
#1C"551+B1B&^J&$%1&LHW&$%2$&2&f"^&B1,C#*($*"+&4"#&12C%&,$*(1+B&#"31&*+C39B1&$%1&B9$*1,&#132$1B&$"&$%1&
<#2+$&(9#(",1&2+B&$%1&<#2+$&49+B*+<&,"9#C16&!

L%1&.C%""3&8"2#B&2((#"Z1B&.$*(1+B&2+B&Ha$#2&/9$J&O2J&.C%1B931&,%233&^1&9,1B&$"&C"5(1+,2$1&233&
B*,$#*C$&,$244&D1a15($&2+B&+"+]1a15($F&X%1$%1#&(2*B&4#"5&3"C23_&,$2$1_&"#&41B1#23&<#2+$&49+B,6!

L%1&89,*+1,,&:2+2<1#&,%233&1+,9#1&$%2$&$%1&1a(1+B*$9#1,&4"#&,$*(1+B&2+B&1a$#2&B9$J&(2J&2#1&^9B<1$1B&
2+B&1a(1+,1B&4#"5&$%1&2((#"(#*2$1&2CC"9+$&C"B1D,F6&L%1&,$*(1+B&2+B&1a$#2&B9$J&(2J&#2$1,&,%233&^1&$%1&
,251&2,&$%1&#2$1,&9,1B&4"#&,*5*32#&3"C233J&49+B1B&2C$*Z*$*1,6&R"#&1a25(31_&*4&2&$12C%1#&,$*(1+B&4"#&
2$$1+B*+<&2&P]B2J&(#"41,,*"+23&B1Z13"(51+$&2C$*Z*$J&49+B1B&$%#"9<%&3"C23&49+B,&B9#*+<&2&+"+]
,C%1B931B&X"#)&B2J&*,&kP[Q&(1#&B2J_&$%1&$12C%1#&,$*(1+B&4"#&2$$1+B*+<&2&41B1#233J]49+B1B&P]B2J&
(#"41,,*"+23&B1Z13"(51+$&2C$*Z*$J&,%"93B&^1&kP[Q&(1#&B2J_&$""6&!

Allowable	Benefit	Costs	
/*,$#*C$&C",$,&4"#&4#*+<1&^1+14*$,_&X%1$%1#&(2*B&4#"5&3"C23_&,$2$1&"#&41B1#23&<#2+$&49+B,&,%233&^1&
233"X2^31&2,&+"$1B&^13"X&A"!LUF!"##>_Z%B[&

¥ W33&^1+14*$&C",$,&,%233&^1&*+&2CC"#B2+C1&X*$%&$%1&B*,$#*C$d,&̂1+14*$,_&1aC1($&4"#&2+J&^1+14*$,&$%2$&
52J&^1&,(1C*4*C233J&1aC39B1B&*+&2&41B1#23&<#2+$&2X2#B&

¥ W33&312Z1&^1+14*$,&,%233&^1&*+&2CC"#B2+C1&X*$%&$%1&B*,$#*C$d,&X#*$$1+&A12Z1,&2+B&W^,1+C1,&O"3*CJ&
D/H>&A1<23&2+B&A"C23F&A"!LUF!"##>_Z%;C=B&

¥ L%1&^1+14*$&C",$,&,%233&^1&B*,$#*^9$1B&1N9*$2^3J&2$&$%1&,251&233"C2$*"+&#2$1&D(1#C1+$2<1F&2,&$%1&
^2,1&C"5(1+,2$*"+&

¥ L%1&^1+14*$&C",$,&X1#1&12#+1B&2+B&(2*B&B9#*+<&$%1&<#2+$&(1#*"B&

¥ W33&^1+14*$&C",$,&,%233&^1&233"X2^31&9+B1#&$%1&-+$1#+23&M1Z1+91&.1#Z*C1_&R#*+<1&81+14*$,&09*B1&
D2+B&,9^f1C$1B&$"&$2a1,_&2,&#1N9*#1B&^J&41B1#23&,$2$9$1F&

&

Non-Allowable	Benefit	Costs	
L%1&B*,$#*C$&,%233&4(. &C%2#<1&2+J&^1+14*$&C",$,&$"&2&41B1#233J]49+B1B&<#2+$&*4&$%1&^1+14*$&C",$,&2#1&+"$&*+&
2CC"#B2+C1&X*$%&B*,$#*C$d,&^1+14*$,_&.C%""3&8"2#B&O"3*CJ_&"!LUF!"##>_Z%_&"#&"$%1#&X#*$$1+&^1+14*$&
(32+D,F6&!

Documentation	of	Compensation	and	Benefit	Costs	
-+&2BB*$*"+_&$"&$%1&$*51&2+B&144"#$&#1("#$*+<&#1N9*#151+$,_&$%1&B*,$#*C$&,%233&,9(("#$&233&C"5(1+,2$*"+&
2+B&^1+14*$&C",$,&(2*B&X*$%&41B1#23&<#2+$&49+B,&,%233&^1&,9(("#$1B&^J&$%1&4"33"X*+<&B"C951+$2$*"+&h"!
LUF!"##>_Z#;2=B[&

¥ Ha15($&,$244&
o H5(3"J51+$&2<#1151+$_&C"+$#2C$_&"#&#12,"+2^31&2,,9#2+C1_&2,&2((#"(#*2$1&
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o G"^&B1,C#*($*"+&,*<+1B&^J&$%1&15(3"J11&X*$%&32+<92<1&,*5*32#&$"`&>)"*%*!1?!5.($%!KE!M,8(!
+!N.(A!(A%!:8.@,8?!:)8:#&%!#L!&)::#8(."/!/8,"(!,-(.I.(.%&!,.@%*!,(!.@:8#I."/!,-,*%@.-!
,-A.%I%@%"(!L#8!&()*%"(&!&(8)//$."/!(#!@%%(!&(,(%!&(,"*,8*&9!&-+&2BB*$*"+_&$%1&f"^&
B1,C#*($*"+&,%233&*+C39B1&$%1&49+B*+<&,"9#C1&D49+B&C"B1F6&

o ')::$%@%"(,$!*)(.%&E!.L!,"?E!&A,$$!1%!&)::#8(%*!1?!,!.9((3151+$23&/9$*1,&R"#5&
o W^,1+C1&#1C"#B,_&*4&2+J&
o L*51&2+B&H44"#$&B"C951+$2$*"+_&2,&2((#"(#*2$1&D.15*]W++923&>1#$*4*C2$*"+_&O1#*"B*C&

L*51&2+B&H44"#$_&"#&$%1&.9^,$*$9$1&.J,$15&4"#&L*51&2+B&H44"#$F&

¥ !"+ ]Ha15($&,$244&
o H5(3"J51+$&2<#1151+$_&C"+$#2C$_&"#&#12,"+2^31&2,,9#2+C1_&2,&2((#"(#*2$1&
o G"^&B1,C#*($*"+&,*<+1B&^J&$%1&15(3"J11&X*$%&32+<92<1&,*5*32#&$"`&>)"*%*!1?!5.($%!KE!M,8(!

+!N.(A!(A%!:8.@,8?!:)8:#&%!#L!&)::#8(."/!/8,"(!,-(.I.(.%&!,.@%*!,(!.@:8#I."/!,-,*%@.-!
,-A.%I%@%"(!L#8!&()*%"(&!&(8)//$."/!(#!@%%(!&(,(%!&(,"*,8*&9!!-+&2BB*$*"+_&$%1&f"^&
B1,C#*($*"+&,%233&*+C39B1&$%1&49+B*+<&,"9#C1&D49+B&C"B1F6&

o W^,1+C1&#1C"#B,_&*4&2+J&
o L*51&2+B&H44"#$&B"C951+$2$*"+_&2,&2((#"(#*2$1&D.15*]W++923&>1#$*4*C2$*"+_&O1#*"B*C&

L*51&2+B&H44"#$_&"#&$%1&.9^,$*$9$1&.J,$15&4"#&L*51&2+B&H44"#$F&
o L*51)11(*+<&#1C"#B,&D2C$923&X"#)&%"9#,&(1#&X"#)X11)F&*+&2CC"#B2+C1&X*$%&$%1&RA.W&

2+B&$%1&B*,$#*C$d,&L*51)11(*+<&O#"C1B9#1,6&
&

Timekeeping	Records	
W33&(2J#"33&1a(1+B*$9#1,&X*$%&41B1#23&<#2+$&49+B,&,%233&C"5(3J&X*$%&H/0WM&#1<932$*"+,&,9C%&2,&$%1&
(1#*"B&"4&(1#4"#52+C1&DTQQ677F&2+B&C"5(1+,2$*"+&DTQQ6YUQF6&

L%1&O2J#"33&B1(2#$51+$&,%233&1+,9#1&$%2$&233&$*51)11(*+<&#1C"#B,&2#1&(#"(1#3J&,9^5*$$1B&^14"#1&
(2J#"33&B*,^9#,151+$,&2#1&52B1&$"&41B1#233J]49+B1B&,$2446&L%1&$*51)11(*+<&#1C"#B,&4"#&1a15($&,$244&
52J&*+C39B1&,9((3151+$23&(2J&,%11$,&4"#&2BB*$*"+23&2,,*<+51+$,&,9C%&2,&,9551#&,C%""3_&$9$"#*+<_&
(#"41,,*"+23&B1Z13"(51+$_&1$C6&*+&2CC"#B2+C1&X*$%&$%1&,9((3151+$23&&(2J&(#"C1B9#1,6&

L%1&$*51)11(*+<&#1C"#B,&4"#&+"+]1a15($&,$244&,%233&C"5(3J&X*$%&$%1&RA.W&A"!LUF!"##>_Z#;2=;Z=B6&
.(1C*4*C233J_&233&+"+]1a15($&X"#)&%"9#,&59,$&^1&,9^5*$$1B&*+&2CC"#B2+C1&X*$%&$%1&$*51&C3"C)&
(#"C1B9#1,&2+B&#1C"#B1B&$%#"9<%&$%1&B*,$#*C$d,&$*51)11(*+<&,J,$15_&L*51>3"C)&O39,6&

L%1&0#2+$,&:2+2<1#&2+B&'M&WB5*+*,$#2$"#&,%233&X"#)&C"332^"#2$*Z13J&$"&1+,9#1&$%2$&$%1&M"31&-/&2+B&
,232#J&"^f1C$&C"B1,&#1431C$1B&"+&$%1&<#2+$&2((3*C2$*"+&DO2J#"33&.9552#JF&2#1&C"+,*,$1+$&X*$%&$%1&'M_&
(2J#"33_&4*+2+C1_&2+B&OH-:.&#1C"#B,6&

Approval	of	Payroll	Expenditures	
L%1&(#"C1,,&"4&2((#"Z*+<&(2J#"33&1a(1+B*$9#1,&4#"5&<#2+$&49+B,&,%233&^1&2&C"332^"#2$*Z1&(#"C1,,&
^1$X11+&$%1&C25(9,&"#&B1(2#$51+$_&'952+&M1,"9#C1,_&0#2+$,&:2+2<151+$_&2+B&R*+2+C1&
hO9#C%2,*+<_&89B<1$*+<_&WCC"9+$*+<&2+B&O2J#"33l&B1(2#$51+$,6&H2C%&C25(9,&2+Bb"#&B1(2#$51+$&(32J,&
2+&1,,1+$*23&#"31&*+&1+,9#*+<&$%2$&233&41B1#23&<#2+$&#1N9*#151+$,&2#1&51$6&
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Selection	of	Grant-Funded	Staff	
&
L%1&0#2+$,&:2+2<1#&,%233&X"#)&C"332^"#2$*Z13J&X*$%&$%1&2((#"(#*2$1&,$2)1%"3B1#,&DC25(9,1,&2+B&
B1(2#$51+$,F&$"&*B1+$*4J&233&,$244&+11B1B&$"&2CC"5(3*,%&$%1&<#2+$&2C$*Z*$*1,6&L%1&0#2+$,&:2+2<1#&,%233&
X"#)&C"332^"#2$*Z13J&X*$%&$%1&89,*+1,,&:2+2<1#&$"&"^$2*+&1,$*52$1B&,232#*1,&4"#&(#"(",1B&<#2+$]
49+B1B&,$244&(#*"#&$"&$%1&C"5(31$*"+&"4&$%1&<#2+$&2((3*C2$*"+6&&

New	Positions	
!1X&<#2+$]49+B1B&(",*$*"+,&,%233&^1&C#12$1B&"+3J&X%1+&2&f"^&B1,C#*($*"+&%2,&^11+&B1Z13"(1B&2+B&
2((#"Z1B&^J&$%1&89,*+1,,&:2+2<1#_&.9(1#*+$1+B1+$_&2+B&$%1&0#2+$,&:2+2<1#6&L%1&0#2+$,&:2+2<1#&
,%233&1+,9#1&$%2$&$%1&(",*$*"+&*,&2((#"Z1B&"+&$%1&<#2+$&2((3*C2$*"+&2+B&$%2$&2B1N92$1&49+B,&1a*,$&$"&4*33&
$%1&(",*$*"+6&&
&
L%1&4*+2+C1&2+B&(2J#"33&B1(2#$51+$,&,%233&1+,9#1&$%2$&$%1&(",*$*"+&*,&^9B<1$1B&"+&$%1&<1+1#23&31B<1#&
2+B&$%1&(",*$*"+&*,&(2*B&9,*+<&$%1&C"##1C$&(2J#"33&2CC"9+$&B*,$#*^9$*"+&C"B1,6&
&

New	Hires	
! 1X&,$244&%*#1B&4"#&X"#)&*+&(",*$*"+,&$%2$&2#1&X%"33J&"#&(2#$*233J&49+B1B&X*$%&41B1#23&<#2+$&49+B,_&,%233&
^1&%*#1B&X%1+&2&(",*$*"+&2+B&49+B*+<&2#1&^"$%&2Z2*32^316&c("+&,1(2#2$*"+&"4&2+&15(3"J11_&$%1&%"51&
C25(9,&"#&B1(2#$51+$&"4&$%1&(",*$*"+&,%233&*+*$*2$1&2&#1N91,$&$"&#1(32C1&$%1&(",*$*"+6&

L%1&0#2+$,&:2+2<1#&,%233&#1Z*1X&$%1&#1N91,$&$"&1+,9#1&$%2$&$%1&(",*$*"+&*,&,$*33&29$%"#*=1B&2+B&
+1C1,,2#J6&>%2+<1,&$"&$%1&f"^&B1,C#*($*"+_&*4&2+J_&,%233&^1&52B1&2$&$%*,&$*516&L%1&89,*+1,,&:2+2<1#&
,%233&#1Z*1X&$%1&#1N91,$&$"&1+,9#1&$%2$&2B1N92$1&49+B,&1a*,$&*+&$%1&2((#"(#*2$1&2CC"9+$&C"B1D,F6&-4&
49+B,&B"&+"$&1a*,$_&$%1&89,*+1,,&:2+2<1#&,%233&+"$*4J&$%1&0#2+$,&:2+2<1#&$"&B1$1#5*+1&*4&49+B,&X*33&^1&
#1]2((#"(#*2$1B&$"&$%1&2CC"9+$&C"B1D,F6&W4$1#&2((#"Z23&4#"5&$%1&0#2+$,&:2+2<1#&2+B&89,*+1,,&
:2+2<1#_&$%1&.9(1#*+$1+B1+$&,%233&2BZ1#$*,1&$%1&(",*$*"+6&

L%1&,C#11+*+<&2+B&,131C$*"+&(#"C1,,&,%233&*+C39B1&2&#1Z*1X&"4&$%1&#1C"551+B1B&2((3*C2+$&$"&1+,9#1&
$%2$&%1b,%1&511$,&$%1&2+J&41B1#23&<#2+$&,$244&#1N9*#151+$,&2+B&2+J&"$%1#&<#2+$],(1C*4*C&C#1B1+$*23,6&
L%1&B*,$#*C$&,%233&2BZ1#$*,1&233&+1X&(",*$*"+,&2+B&C"331C$&15(3"J51+$&2((3*C2$*"+,&2+B&,9(("#$*+<&
B"C951+$2$*"+6&&

c("+&15(3"J51+$_&$%1&+1X&%*#1&,%233&#1C1*Z1&2+B&,*<+&2&C"(J&"4&%*,b%1#&#1,(1C$*Z1&f"^&B1,C#*($*"+&$"&
*+C39B1&$%1&<#2+$&49+B*+<&,"9#C16&!;LH`&-4&$%1&(",*$*"+&*,&49+B1B&X*$%&2&,%"#$]$1#5&<#2+$&49+B_&$%1&
15(3"J11&,%233&^1&+"$*4*1B&*+&X#*$*+<&X%1+&$%1&<#2+$&49+B*+<&X*33&32(,1_&1,(1C*233J&*4&$%1*#&(",*$*"+&X*33&
32(,1&2$&$%1&1+B&"4&$%1&<#2+$&(1#*"B6&

Transfer	of	Personnel	
i%1+&,$244&*+&2&(",*$*"+&49+B1B&X*$%&<#2+$&49+B,&*,&#1C"551+B1B&4"#&$#2+,41#&$"&2+"$%1#&C25(9,_&
B1(2#$51+$_&"#&2,,*<+51+$_&$%1&<#2+$,&52+2<151+$_&%952+&#1,"9#C1,_&2+B&4*+2+C1&B1(2#$51+$,&,%233&
X"#)&C"332^"#2$*Z13J&$"&1+,9#1&$%2$&$%1&2((#"(#*2$1&,$244&233"C2$*"+,&2+B&49+B*+<&C%2+<1,&2#1&52B1&2$&
$%1&$*51&"4&$%1&$#2+,41#6&L%1&%"51&C25(9,&"#&B1(2#$51+$&,%233&*+*$*2$1&$%1&#1N91,$&4"#&$%1&$#2+,41#_&
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1,(1C*233J&*4&*$&*,&2&$12C%*+<&2,,*<+51+$&C%2+<1&$"&2+"$%1#&C25(9,6&L%1&<#2+$,&52+2<151+$_&%952+&
#1,"9#C1,_&2+B&4*+2+C1&B1(2#$51+$,&59,$&1Z2392$1&$%1&#1N91,$1B&$#2+,41#&$"&1+,9#1&$%2$&$%1&,$244&
233"C2$*"+,_&,$244&#1N9*#151+$,_&2+B&49+B*+<&,"9#C1&C%2+<1,&2#1&*+&C"5(3*2+C1&X*$%&<#2+$&#1N9*#151+$,&
2+B&2C$*Z*$*1,6&&

R"#&1a25(31_&*4&2+&13151+$2#J&(#*+C*(23&#1N91,$,&$"&$#2+,41#&2&L*$31&-&M12B*+<&$12C%1#&$"&2&O#1]
}*+B1#<2#$1+&#1<932#&C32,,#""5&$12C%1#_&$%1&4"33"X*+<&C"+,*B1#2$*"+,&,%"93B&^1&1Z2392$1B&^J&$%1&
#1,(1C$*Z1&B1(2#$51+$,`&&

PF&'M&?&1+,9#1&$%2$&2&Z2C2+CJ&1a*,$,&*+&2&O}&$12C%1#&(",*$*"+&2+B&$%2$&$%1&$12C%1#&
#1C"551+B1B&4"#&$#2+,41#&*,&C1#$*4*1B&$"&$12C%&O}&2+B&*,,91&2&+1X&f"^&B1,C#*($*"+&$"&$%1&$#2+,41##1B&
,$244&515^1#e&&

TF&0#2+$,&52+2<151+$&?&1+,9#1&$%2$&$%1&<#2+$&,$#2$1<*1,&2+B&2C$*Z*$*1,&C2+&^1&2CC"5(3*,%1B&*+&
2&$*513J&52++1#&24$1#&4*33*+<&$%1&Z2C2+CJ&$%2$&X"93B&^1&C#12$1B&^J&$%1&$#2+,41#e&2+B&&

UF&R*+2+C1&B1(2#$51+$&?&1+,9#1&$%2$&49+B,&1a*,$,&4"#&$%1&2BB*$*"+23&O}&$12C%1#&,3"$&2+B&C%2+<1&
$%1&(2J#"33&2CC"9+$&B*,$#*^9$*"+&C"B1D,F&4#"5&L*$31&-&$"&O}&2,&"4&$%1&1441C$*Z1&B2$1&"4&$%1&$#2+,41#6&

Job	description	for	all	grant	funded	staff	
&
L%1&89,*+1,,&:2+2<1#&,%233&C"332^"#2$1&X*$%&$%1&0#2+$,&:2+2<1#&2+B&.9(1#*+$1+B1+$&$"&B1Z13"(&2+B&
B*,$#*^9$1&2&f"^&B1,C#*($*"+&$"&233&B*,$#*C$&,$244&$%2$&*,&X%"33J&"#&(2#$*233J&49+B1B&X*$%&<#2+$&49+B,6&L%1&
f"^&B1,C#*($*"+&,%233&*+C39B1&$%1&49+B*+<&,"9#C1D,F&2+B&$%1&f"^&B9$*1,&2,&$%1J&#132$1&$"&$%1&<#2+$&
(",*$*"+6&L%1&<#2+$]49+B1B&,$244&,%233&,*<+&$%1&f"^&B1,C#*($*"+&2$&15(3"J51+$&2+B&"+&2+&2++923&^2,*,_&
"#&2$&2&5*+*595_&X%1+&$%1&49+B*+<&,"9#C1_&f"^&$*$31&"#&"$%1#&C%2+<1&"CC9#,&*+&$%1&15(3"J51+$&"#&
2,,*<+51+$&"4&$%1&,$244&515^1#6&
&
L%1&f"^&B1,C#*($*"+&2+B&2,,*<+51+$&,%233&^1&,9(("#$1B&^J&B"C951+$2$*"+&,9C%&2,&<#2B1&^""),_&52,$1#&
,C%1B931_&1$C6&
&

Roster	of	all	grant	funded	staff		
&
L%1&89,*+1,,&:2+2<1#&,%233&52*+$2*+&2+&9(]$"]B2$1&#",$1#&"4&233&<#2+$&49+B1B&,$244&$"&*+C39B1&$%1&
(",*$*"+&$*$31_&2++923&,232#J_&2+B&49+B*+<&,"9#C1D,F&^J&(1#C1+$2<16&&L%1&#",$1#&"4&<#2+$&49+B1B&,$244&,%233&
*+C39B1&233&,$244&(2*B&X*$%&+"+]41B1#23&<#2+$&49+B,&X%",1&C"5(1+,2$*"+b^1+14*$,&2#1&(2*B&2,&(2#$&"4&2&
52$C%*+<&"#&C",$&,%2#*+<&#1N9*#151+$&"4&2&41B1#23&<#2+$&49+B6&
&
L%1&%"51&C25(9,&"#&B1(2#$51+$_&%952+&#1,"9#C1,_&2+B&4*+2+C1&B1(2#$51+$,&,%233&X"#)&
C"332^"#2$*Z13J&$"&1+,9#1&$%2$&$%1&#",$1#&2CC9#2$13J&#1431C$,&$%2$&B2$2&52*+$2*+1B&*+&$%1*#&#1,(1C$*Z1&
2#12&"4&#1,("+,*^*3*$J6&/*,C#1(2+C*1,_&*4&2+J_&*+&$%1&#",$1#&,%233&^1&^#"9<%$&$"&$%1&2$$1+$*"+&"4&$%1&<#2+$,&
52+2<151+$&B1(2#$51+$6&
&
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L%1&#1Z*1X&"4&$%1&#",$1#&,%233&*+C39B1_&^9$&+"$&^1&3*5*$1B&$"&$%1&4"33"X*+<`&
PF >25(9,&"#&B1(2#$51+$&?&1+,9#1&$%2$&$%1&<#2+$&49+B1B&,$244&2#1&2,,*<+1B&*+&$%1&(",*$*"+&

$*$31&2,&+"$1B&"+&$%1&#",$1#6&L%1&52,$1#&,C%1B931&"#&2,,*<+51+$&"4&*+,$#9C$*"+23&,$244&59,$&
,9(("#$&$%1&(",*$*"+&$*$31&2+B&49+B*+<&,"9#C16&

TF '952+&M1,"9#C1,&?&1+,9#1&$%2$&$%1&(",*$*"+&$*$31&2+B&,232#J&2#1&C"##1C$&2,&+"$1B&"+&$%1&
#",$1#6&-+&2BB*$*"+_&$%1&'M&B1(2#$51+$&,%233&1+,9#1&$%2$&12C%&<#2+$&49+B1B&,$244&515^1#&
%2,&2&,*<+1B&f"^&B1,C#*($*"+&"+&4*31&4"#&$%1&(",*$*"+&$*$31&+"$1B&"+&$%1&#",$1#6&W+B_&$%1&'M&
B1(2#$51+$&,%233&C"332^"#2$1&X*$%&$%1&0#2+$,&:2+2<1#&$"&1+,9#1&$%2$&233&<#2+$]49+B1B&
,$244&511$&$%1&,$2$1d,&>1#$*4*C2$*"+&"#&2#1&'*<%3J&H441C$*Z1_&2,&2((#"(#*2$16&

UF 89,*+1,,&:2+2<1#&?&1+,9#1&$%2$&$%1&49+B*+<&,"9#C1D,F&2+B&,232#J&2#1&C"##1C$&2,&+"$1B&"+&
$%1&#",$1#6&-+&2BB*$*"+_&$%1&4*+2+C1&B1(2#$51+$&,%233&1+,9#1&$%2$&$%1&(2J#"33&B*,$#*^9$*"+&
2CC"9+$&C"B1D,F&2#1&*+&2CC"#B2+C1&X*$%&$%1&RW.M06&

YF 0#2+$,&:2+2<1#&?&1+,9#1&$%2$&$%1&(",*$*"+,&2#1&29$%"#*=1B&"+&$%1&<#2+$&2((3*C2$*"+&2+B&
$%2$&$%1&OH-:.&.$244&/2$2&,9^5*$$1B&$"&LHW&*,&C"+,*,$1+$&X*$%&$%1&(",*$*"+&$*$31_&M"31&-/&2+B&
"^f1C$&C"B16&

&
L%1&#1Z*1X&,%233&"CC9#&2$&312,$&$X*C1&$%#"9<%"9$&$%1&,C%""3&J12#&$"&1+,9#1&$%2$&$%1&#",$1#&"4&<#2+$&
49+B1B&,$244&*,&2CC9#2$1&2+B&9(]$"]B2$1&$%#"9<%"9$&$%1&J12#6&&

RHNM[!T.!2-!)'2.2)01!./0.!0.!1*0-.!(4*!(6!./*!'*@2*:-!)(24)2+*!:2./!./*!-,C82--2(4!(6!./*!U011!&MTJK!
K.066!I0.0!.(!*4-,'*!./0.!0)),'0.*!+0.0!2-!-,C82..*+!0-!(6!./*!H).(C*'!-409-/(.!+0.*> !

Budgeting	of	grant	funded	staff	
&
L%1&#",$1#&"4&<#2+$&49+B1B&,$244&,%233&^1&$%1&^2,*,&4"#&^9B<1$*+<&"4&<#2+$&49+B1B&,$2446&L%1&(1#C1+$2<1&
"4&$*51&*+&12C%&49+B*+<&,"9#C1&,%233&^1&9$*3*=1B&^J&$%1&89,*+1,,&:2+2<1#&$"&C#12$1&2+B&1+$1#&$%1&,232#J&
("#$*"+&"4&$%1&<#2+$&^9B<1$6&L%1&(1#C1+$2<1,&,%233&23,"&^1&9$*3*=1B&^J&$%1&(2J#"33&B1(2#$51+$&$"&1+$1#&
$%1&(2J#"33&B*,$#*^9$*"+&2CC"9+$&C"B1D,F6&
&
-+&2BB*$*"+_&$%1&89,*+1,,&:2+2<1#&,%233&1+,9#1&$%2$&$%1&0#2+$&O1#,"++13&.C%1B931&"4&$%1&<#2+$&
2((3*C2$*"+&52$C%1,&$%1&^9B<1$&2+B&(2J#"33&2CC"9+$&C"B1D,F6&R"#&1a25(31_&*4&$%1&0#2+$&O1#,"++13&
.C%1B931&4"#&L*$31&-_&O2#$&W&*+C39B1,&2&(",*$*"+&"4&2&pQQ@&?&>"9+,13"#&D\PPIFq_&$%1&^9B<1$&2+B&(2J#"33&
2CC"9+$&C"B1&B*,$#*^9$*"+&,%233&^1&1+$1#1B&*+&2&\PPI&"^f1C$&C"B16&
&
L%1&<#2+$,&52+2<151+$_&%952+&#1,"9#C1,&2+B&4*+2+C1&B1(2#$51+$,&,%233&X"#)&C"332^"#2$*Z13J&$"&
2Bf9,$&$%1&^9B<1$&2+B&(2J#"33&2CC"9+$&C"B1&B*,$#*^9$*"+,&"4&<#2+$&49+B1B&,$244&*4&$%1&$*51&2+B&144"#$&
B"C951+$2$*"+&C"+,*,$1+$3J&#1431C$,&$%2$&$%1&(1#C1+$2<1D,F&2C#",,&$%1&49+B*+<&,"9#C1D,F&*,&+"$&2&$#91&
#1431C$*"+&"4&$%1&+"#523&X"#)&,C%1B9316&

Time	and	Effort	Documentation	
&
/*,$#*C$&,$244&49+B1B&X%"33J&"#&(2#$*233J&X*$%&41B1#23&<#2+$&49+B,&,%233&C"5(3J&X*$%&41B1#23&<9*B13*+1,&
#132$1B&$"&$*51&2+B&144"#$6&L%1&<#2+$&49+B1B&,$244_&$%1*#&*551B*2$1&,9(1#Z*,"#,_&<#2+$,&52+2<151+$_&
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%952+&#1,"9#C1,_&2+B&4*+2+C1&B1(2#$51+$,&,%233&^1&2X2#1&"4&$%1&41B1#23&<9*B13*+1,&#132$1B&$"&$*51&
2+B&144"#$&B"C951+$2$*"+6&;+&2&312,$&2+&2++923&^2,*,_&233&*5(2C$1B&,$244&,%233&^1&$#2*+1B&^J&$%1&0#2+$,&
:2+2<1#&2+Bb"#&2$$1+B&2((#"(#*2$1&$#2*+*+<&4#"5&2+&"9$,*B1&,"9#C16&

L%1&B*,$#*C$&,%233&C"331C$&2+B&5"+*$"#&$*51&2+B&144"#$&B"C951+$2$*"+&4"#&B*,$#*C$&15(3"J11,&"+3J6&N28*!
04+!*66('.!+(),8*4.0.2(4! +(*-!4(. !09913!.(!T4+*9*4+*4.!L(4.'0).('->!&

L%1&B*,$#*C$&,%233&C"5(3J&X*$%&233&41B1#23&$*51&2+B&144"#$&B"C951+$2$*"+&<9*B13*+1,6&L%1&4"33"X*+<&
#1N9*#151+$,&,%233&2((3J&$"&233&B*,$#*C$&,$244&49+B1B&X%"33J&"#&(2#$*233J&4#"5&41B1#23&<#2+$&49+B,_&
*+C39B*+<&,$244&49+B1B&$%#"9<%&+"+]41B1#23&<#2+$&49+B,&2,&(2#$&"4&2&C",$&,%2#*+<&"#&52$C%*+<&
#1N9*#151+$6&

Time	and	effort	requirements	for	staff	funded	100%	from	one	grant	(or	working	100%	of	their	time	
in	a	single	cost	objective)	
&

L%1&,$244&49+B1B&PQQs&4#"5&"+1&<#2+$&,"9#C1&B"&+"$&%2Z1&$"&52*+$2*+&(1#*"B*C&$*51&2+B&144"#$&
#1C"#B,6&'"X1Z1#_&233&15(3"J11,&59,$&C1#$*4J&*+&X#*$*+<_&2$&312,$&,15*]2++9233J_&$%2$&$%1J&X"#)1B&,"313J&
"+&$%1&(#"<#25&4"#&$%1&(1#*"B&C"Z1#1B&^J&$%1&C1#$*4*C2$*"+6&L%1&15(3"J11&2+B&%*,b%1#&*551B*2$1&
,9(1#Z*,"#&59,$&,*<+&$%1&.15* ]W++923&>1#$*4*C2$*"+&R"#5 6&
&
L%1&$*513*+1&4"#&,15*]2++923&C1#$*4*C2$*"+,&,%233&C"Z1#&2&\]5"+$%&(1#*"B6&L%1&\]5"+$%&(1#*"B&,%233&^1&
B1$1#5*+1B&(1#&2C2B15*C&,151,$1#&$"&C"*+C*B1&X*$%&$12C%*+<&2,,*<+51+$&12C%&,151,$1#6&L%1&
*551B*2$1&,9(1#Z*,"#&,%233&,9^5*$&233&,*<+1B&,15*]2++923&C1#$*4*C2$*"+,&$"&$%1&0#2+$,&:2+2<1#&2,&
+"$1B&^13"X`&

PF P,$&>1#$*4*C2$*"+&?&B91&P&X11)&24$1#&$%1&*4+&"4&$%1&\ ]5"+$%&(1#*"B&DG93J&P,$&?&G2+92#J&UP,$F&
TF T+B&>1#$*4*C2$*"+&?B91&P&X11)&24$1#&$%1&*4+&"4&$%1&\ ]5"+$%&(1#*"Br &]&DR1^#92#J&P,$&?&G9+1&

UQ$%F&
&
rL%1&T+B&,151,$1#&C1#$*4*C2$*"+&4"#&PQ]5"+$%&15(3"J11,&,%233&^1&B91&"+&$%1&32,$&X"#)*+<&B2J&"4&$%1&
,C%""3&J12#6&.9^5*,,*"+&"4&$%1&#1N9*#1B&C1#$*4*C2$*"+&,%233&^1&(2#$&"4&2&C25(9,&"#&B1(2#$51+$&,$244&
515^1#d,&C%1C)&"9$&(#"C1B9#1,6&

L%1&0#2+$,&:2+2<1#&#1Z*1X&,%233&C"+,*,$&"4&$%1&4"33"X*+<`&
PF W&#1Z*1X&"4&$%1&C1#$*4*C2$*"+&4"#5,&$"&1+,9#1&$%2$&1Z1#J&,$244&515^1#&2+B&,9(1#Z*,"#&%2,&

C1#$*4*1B&$%2$&$%1*#&,C%1B931&*,&PQQs&<#2+$&#132$1B&
TF W&$1,$&,25(3*+<&"4&,$244&2,,*<+51+$,_&*616&52,$1#&,C%1B931_&B9$J&,C%1B931_&1$C6&$"&Z1#*4J&$%1&

,C%1B931&*,&PQQs&<#2+$&#132$1B&
&
L%1&89,*+1,,&:2+2<1#&,%233&C"331C$&2+B&#1Z*1X&233&.15*]W++923&>1#$*4*C2$*"+&R"#5,6&W+J&C1#$*4*C2$*"+,&
$%2$&#1431C$&2&(1#C1+$2<1&"$%1#&$%2+&PQQs&X*33&#1N9*#1&2+&2Bf9,$51+$&"4&$%1&<#2+$&(2J#"33&1a(1+B*$9#1,&
4"#&$%1&C1#$*4*C2$*"+&(1#*"B6&&!;LH`&.$1(,&,%"93B&23,"&^1&$2)1+&$"&1+,9#1&$%2$&$%1&,$244&515^1#d,&X"#)&
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,C%1B931&*,&2Bf9,$1B&$"&PQQs&<#2+$&#132$1B_&"#&*,&C%2+<1B&4#"5&$%1&,15*]2++923&C1#$*4*C2$*"+&51$%"B&$"&
$*51&2+B&144"#$&#1("#$*+<6&L%1&89,*+1,,&:2+2<1#&,%233&4*31&$%1&C1#$*4*C2$*"+,&4"#&29B*$&(9#(",1,6&

L%1&89,*+1,,&:2+2<1#&,%233&(#1(2#1&2&f"9#+23&31B<1#&1+$#J&$"&C"##1C$&$%1&2CC"9+$&B*,$#*^9$*"+&C"B1D,F&
2,&2((#"(#*2$16&L%1&89,*+1,,&;44*C1&W,,*,$2+$&,%233&(",$&$%1&1+$#J&$"&$%1&4*+2+C1&<1+1#23&31B<1#6&

Time	and	effort	requirements	for	staff	split	funded	(funded	from	more	than	one	(1)	cost	objective	
and/or	grant	programs)	
&
L*51&2+B&144"#$&2((3*1,&$"&15(3"J11,&X%"&B"&"+1&"4&$%1&4"33"X*+<`&&

PF /"&+"$&X"#)&PQQs&"4&$%1*#&$*51&*+&2&,*+<31&<#2+$&(#"<#25&&
TF i"#)&9+B1#&593$*(31&<#2+$&(#"<#25,&&
UF i"#)&9+B1#&593$*(31&C",$&"^f1C$*Z1,&&

&
L%1,1&15(3"J11,&2#1&#1N9*#1B&$"&52*+$2*+&2&O1#*"B*C&WC$*Z*$J&M1("#$&"#&$"&2CC"9+$&4"#&$%1*#&$*51&9+B1#&
2&,9^,$*$9$1&,J,$156&L%1&B*,$#*C$&%2,&2((3*1B&$"&$%1&L1a2,&HB9C2$*"+&W<1+CJ&$"&9,1&$%1&.9^,$*$9$1&L*51&
2+B&H44"#$&.J,$156&&
&
WCC"#B*+<&$"&41B1#23&#1<932$*"+,_&$%1&4*+23&25"9+$&C%2#<1B&$"&12C%&<#2+$&2X2#B&59,$&^1&2CC9#2$1_&
233"X2^31_&2+B&(#"(1#3J&233"C2$1B6&L%1&4*+2+C1&B1(2#$51+$&,%233&(",$&2+J&Z2#*2+C1,&<#12$1#&$%2+&PQs &
$"&$%1&<1+1#23&31B<1#&"+&2&5"+$%3J&^2,*,e&"$%1#X*,1_&$%1&Z2#*2+C1,&,%233&^1&(",$1B&(#*"#&$"&$%1&4*+23&
1a(1+B*$9#1&#1("#$6&&

RHNM>!N/*!62404)*!+*90'.8*4.!-/ 011!,-*!)0,.2(4!.(!0@(2+!*O)*--!+'0:+(:4!(6!7'04.!6,4+-!+,*!.(!
,4011(:0C1*!903'(11!)(-.-!26!.28*13!0+D,-.8*4.-!.(!./*!7*4*'01!1*+7*'!0 '*! 4(.!9(-.*+! 9'2('!.(!./*!
+'0:+(:4!(6!6,4+-> !

Time	and	Effort	Substitute	System	
&
L%1&c.&/1(2#$51+$&"4&HB9C2$*"+&Dc./HF&2+B&$%1&L1a2,&HB9C2$*"+&W<1+CJ&DLHWF&%2Z1&29$%"#*=1B&$%1&
9,1&"4&2&,9^,$*$9$1&,J,$15&4"#&$*51&2+B&144"#$6&&

L%1&B*,$#*C$&%2,&"($1B&$"&9,1&$%1&L*51&2+B&H44"#$&.9^,$*$9$1&.J,$15&2$&$%*,&$*516&

Non-Payroll	Costs	
&
!"+ ](2J#"33&C",$,&2#1&B14*+1B&2,&1a(1+B*$9#1,&"$%1#&$%2+&,232#*1,&2+B&^1+14*$,6&/*#1C$&+"+](2J#"33&
1a(1+B*$9#1,&*+C39B1&C"+$#2C$1B&,1#Z*C1,_&,9((3*1,_&$#2Z13_&2+B&1N9*(51+$6&L%1&1a(1+B*$9#1&"4&41B1#23&
<#2+$&49+B,&4"#&+"+](2J#"33&C",$,&,%233&2B%1#1&$"&$%1&B*,$#*C$d,&(9#C%2,*+<&("3*C*1,&2+B&(#"C1B9#1,6&-+&
2BB*$*"+&$"&$%1&+"#523&(9#C%2,*+<&(#"C1,,_&233&<#2+$&49+B,&59,$&^1&2((#"Z1B&^J&$%1&0#2+$,&:2+2<1#&
4"#&12C%&#1,(1C$*Z1&<#2+$&(#"<#25_&2,&2((#"(#*2$16&

W33&(9#C%2,1,&X*$%&41B1#23&<#2+$&49+B,&,%233&^1&*+&2CC"#B2+C1&X*$%&(9#C%2,*+<&(#"C1B9#1,6&
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Purchase	Requisitions	
O9#C%2,1&#1N9*,*$*"+,&59,$&^1&*$15*=1B&X*$%&B1$2*31B&B1,C#*($*"+,_&(#*C1,_&B13*Z1#J&B1$2*3,_&B13*Z1#Jb&
C"5(31$*"+&B2$1_&B1$2*31B&Z1+B"#&*+4"_&^*B&+95^1#_&"#&N9"$1&*+4"#52$*"+&DX%1#1&2((3*C2^31F_&23"+<&
X*$%&f9,$*4*C2$*"+_&$1#5,_&2+B&C"+B*$*"+,&C#*$*C23&$"&$%1&"#B1#6&M1N9*,*$*"+,&,9^5*$$1B&X*$%"9$&2B1N92$1&
B1$2*3&X*33&^1&#1$9#+1B&$"&$%1&"#*<*+2$"#6&

Purchase	Orders	
L%1&(#*52#J&51$%"B&4"#&233&(9#C%2,1,&*,&$"&*,,91&2&O9#C%2,1&;#B1#6&;+C1&*,,91B&^J&$%1&B*,$#*C$&2+B&
2CC1($1B&^J&$%1&Z1+B"#_&$%1&O9#C%2,1&;#B1#&*,&2&^*+B*+<&X#*$$1+&2<#1151+$&^1$X11+&
$%1&/*,$#*C$&2+B&$%1&K1+B"#6&&L%1&$J(1,&"4&(9#C%2,1&"#B1#,&2#1&+"$1B&^13"X`&&
&

¥ .*+<31&O;&?&;+1 ]$*51&(9#C%2,1&"4&<""B,&2+Bb"#&,1#Z*C1,&X%1#1&+11B&*,&*B1+$*4*1B_&"#B1#1B_&
#1C1*Z1B&2+B&O;&*,&C3",1B&*551B*2$13J6&

¥ ;(1+&(9#C%2,1&"#B1#,`&
o W++923&O;&?&R"#&2++923&C"+$#2C$,&,9C%&2,&2++923&,1#Z*C1&C"+$#2C$,_&,9^,C#*($*"+,_&1$C6&

L%1&O;&,%233&*+C39B1&2&B1,C#*($*"+&"4&$%1&<""B,&2+Bb"#&,1#Z*C1,&X*$%&,(1C*4*1B&2++923&
N92+$*$J_&9+*$&"4&512,9#1_&2+B&(#*C16&

o :"+$%3J&O;&]&W,&+11B1B&(9#C%2,1&"4&,5233&B"332#&*$15,&$%2$&2#1&1a(1C$1B&$"&^1&
(9#C%2,1B&4#"5&2&(2#$*C932#&Z1+B"#&$%#"9<%"9$&$%1&J12#6&

&
8"$%&$J(1,&"4&(9#C%2,1&"#B1#,&h.*+<31&2+B&;(1+l&52J&^1&9$*3*=1B&X*$%&41B1#23&<#2+$&49+B,_&,9^f1C$&$"&
$%1&2((#"Z23&"4&$%1&(9#C%2,1&*+&2CC"#B2+C1&X*$%&$%1&O;&2((#"Z23&(2$%6&

W33&B*,$#*C$&2((#"Z1B&Z1+B"#,&,%233&^1&+"$*4*1B&$%2$&233&(9#C%2,1,&52B1&"+&^1%234&"4&$%1&B*,$#*C$&2#1&$"&
^1&*+*$*2$1B&^J&$%1&*,,92+C1&"4&2&(9#C%2,1&"#B1#6&

Approval	of	Purchase	Orders	
L%1&B*,$#*C$&,%233&9$*3*=1&$%1&W,C1+B1#&O9#C%2,*+<&:"B931&$"&52+2<1&$%1&1a(1+B*$9#1&"4&233&41B1#23&
<#2+$&49+B,6&
&
L%1&2((#"Z23&31Z13,&+"$1B&^13"X&2#1&(2#$&"4&$%1&W,C1+B1#&O9#C%2,*+<&:"B931&2((#"Z23&(2$%6&
&

¥ >25(9,&(#*+C*(23&"#&B1(2#$51+$&%12B&?&-+*$*23&2((#"Z23&
¥ .9(1#*+$1+B1+$&?&.1C"+B&2((#"Z23&
¥ 89,*+1,,&:2+2<1#&?&R*+23&2((#"Z23&D$"&Z1#*4J&^9B<1$&2+B&2CC"9+$&C"B1,&2+B&C#12$1&$%1&O;F&

&
L%1&B*,$#*C$&,%233&2B%1#1&$"&$%1&+"#523&2((#"Z23&(2$%&4"#&(9#C%2,1&"#B1#,&X*$%&+"+]<#2+$&49+B,6&L%1&
89,*+1,,&:2+2<1#&,%233&C"332^"#2$1&X*$%&$%1&.9(1#*+$1+B1+$&$"&1+,9#1&$%2$&233&(9#C%2,1&"#B1#,&%2Z1&
^11+&C"5(1$*$*Z13J&(#"C9#1B&2,&#1N9*#1B&^J&32Xe&2+B_&$%2$&$%1&1a(1+B*$9#1&DO;F&%2,&^11+&2((#"Z1B&^J&
$%1&<"Z1#+*+<&^"BJ_&2,&2((#"(#*2$16&h!"$16&.C%""3&8"2#B&O"3*CJ&>'&A"C23&%2,&1,$2^3*,%1B&$%1&$%#1,%"3B&
"4&C"+$#2C$&2((#"Z23&^J&$%1&.C%""3&8"2#B&2$&kT[_QQQ6l&

>"+$#2C$,b(9#C%2,1,&$%2$&2#1&2((#"Z1B&^J&$%1&.C%""3&8"2#B&,%233&23,"&511$&$%1&R"#5&PTI[&>1#$*4*C2$1&
"4&-+$1#1,$1B&O2#$*1,&4*3*+<&*+,$#9C$*"+,6&&L%1&Z1+B"#&,%233&(#"Z*B1&2&+"$2#*=1B&R"#5&PTI[&(#*"#&$"&$%1&
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*,,92+C1&"4&2&(9#C%2,1&"#B1#6&W4$1#&2((#"Z23&"4&$%1&(9#C%2,1&"#B1#&2+Bb"#&C"+$#2C$_&$%1&89,*+1,,&
:2+2<1#&,%233&2CC1,,&$%1&L1a2,&H$%*C,&>"55*,,*"+&X1^,*$1&$"&2C)+"X31B<1&$%1&R"#5&PTI[6&

-+&2BB*$*"+_&233&(9#C%2,1&"#B1#,&X*$%&<#2+$&49+B,&,%233&^1&#1Z*1X1B&2+B&2((#"Z1B&^J&$%1&2((#"(#*2$1&
0#2+$,&:2+2<1#6&
&
L%1&0#2+$,&:2+2<1#&#1Z*1X&"4&(9#C%2,1&#1N9*,*$*"+,b(9#C%2,1&"#B1#,&,%233&C"+,*,$&"4&$%1&4"33"X*+<`&
&

PF L%1&1a(1+B*$9#1&*,&8%,&#",1$%&2+B&"%-%&&,8?&D2,&B14*+1B&*+&41B1#23&<#2+$&<9*B13*+1,F6&
D!;LH`&W&$1,$&"4&X%1$%1#&2+&1a(1+,1&*,&+1C1,,2#J&52J&*+C39B1&$%1&Z1#*4*C2$*"+&$%2$&$%1&
1a(1+B*$9#1&*,&$"&(1#4"#5&2&,$#2$1<J&"#&2C$*Z*$J&*+&$%1&/*,$#*C$&"#&>25(9,&-5(#"Z151+$&
O32+,6F&

TF L%1&1a(1+B*$9#1&*,&+"$&#1N9*#1B&^J&,$2$1&32X&"#&3"C23&("3*CJ6&
UF L%1&1a(1+B*$9#1&%2,&^11+&2((#"Z1B&*+&$%1&<#2+$&2((3*C2$*"+_&*4&,(1C*4*C&2((#"Z23&*,&

#1N9*#1B&4#"5&$%1&<#2+$*+<&2<1+CJ&
YF L%1&1a(1+B*$9#1&511$,&$%1&233"X2^31&C",$,&(#*+C*(31,6&
[F L%1&1a(1+B*$9#1&*,&233"X2^31&2+B&2((#"Z1B&*+&$%1&<#2+$&2((3*C2$*"+&2+B&*,&C"+,*,$1+$&X*$%&

$%1&<#2+$&(9#(",1&
\F L%1&1a(1+B*$9#1&*,&,9((3151+$23&2+B&+"$&,9((32+$*+<&2&3"C23&1a(1+B*$9#1&D!;LH`&M141#&$"&

C"5(3*2+C1&*,,91,&#132$1B&$"&,9((3151+$&2+B&,9((32+$&4"#&2BB*$*"+23&<9*B2+C16F&
&

Purchase	Order	Deadline(s)	
-+&2+&144"#$&$"&511$&233&"^3*<2$*"+&2+B&3*N9*B2$*"+&#1N9*#151+$,&"4&<#2+$&49+B,_&$%1&B*,$#*C$&%2,&
1,$2^3*,%1B&2+&W(#*3&UQ$%&(9#C%2,1&"#B1#&B12B3*+16&L%*,&B12B3*+1&,%233&^1&2B%1#1B&$"&^J&233&(9#C%2,1&
"#B1#&"#*<*+2$"#,6&W&C25(9,&(#*+C*(23&"#&B1(2#$51+$&%12B&52J&*5(",1&2+&12#3*1#&B12B3*+1&4"#&$%1*#&
#1,(1C$*Z1&C25(9,&"#&B1(2#$51+$6&
&
W&B*441#1+$&(9#C%2,1&"#B1#&B12B3*+1&52J&^1&#1N9*#1B&4"#&41B1#23&<#2+$&49+B,&$"&1+,9#1&$%2$&233&
(9#C%2,1,&"CC9#&X*$%*+&$%1&<#2+$&(1#*"B&D"^3*<2$*"+&(1#*"BF6&
&

Receipts	of	Goods	and/or	Services	
W33&B*,$#*C$&,$244&,%233&2B%1#1&$"&B*,$#*C$&(#"C1B9#1,&$"&1+,9#1&$%2$&#1C1*($&"4&233&<""B,&2+B&,1#Z*C1,&*,&
(#"(1#3J&B"C951+$1B&(#*"#&$"&*,,9*+<&(2J51+$&$"&$%1&Z1+B"#6&!"&(2J51+$&,%233&^1&52B1&$"&2&Z1+B"#&
4"#&<""B,&2+Bb"#&,1#Z*C1,&9+31,,&$%1&#1C1*($&"4&$%1&<""B,&2+Bb"#&,1#Z*C1,&%2Z1&^11+&Z1#*4*1B&2+B&
B"C951+$1B&^J&$%1&WCC"9+$,&O2J2^31&:2+2<1#6&
&
L%1&B*,$#*C$&#1C1*Z1,&233&<""B,&9+B1#&2&C1+$#23*=1B&#1C1*Z*+<&,J,$156&L%1&89,*+1,,&;44*C1&W,,*,$2+$&,%233&
#1C1*Z1_&"(1+_&2+B&Z1#*4J&$%1&#1C1*($&"4&233&"#B1#1B&<""B,6&.*<+1B&B"C951+$2$*"+&2+B&(2C)*+<&3*,$,_&*4&
2+J_&,%233&^1&4"#X2#B1B&$"&$%1&WCC"9+$,&O2J2^31&:2+2<1#&4"#&(2J51+$&2CC"#B*+<&$"&2CC"9+$,&(2J2^31&
(#"C1B9#1,6&
&
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R"#&2CC1($2+C1&"4&,1#Z*C1,_&$%1&#1N91,$"#&,%233&*+,(1C$&$%2$&$%1&X"#)&%2,&^11+&2CC"5(3*,%1B&2CC"#B*+<&
$"&$%1&2<#11B&9("+&$1#5,&2+B&C"+B*$*"+,&2+B&,C"(1&"4&X"#)6&WCC1($2+C1&"4&(2#$*23&C"5(31$*"+&,%"93B&
+"$&̂1&52B1&9+31,,&(#1Z*"9,3J&2<#11B&9("+&^J&$%1&B*,$#*C$&2+B&Z1+B"#&*+&$%1&C"+$#2C$&2+Bb"#&
2<#1151+$&4"#&,1#Z*C1,6&
&
M1C1*($&"4&(2#$*23&"#B1#,&,%233&^1&233"X2^316&O2J51+$,&4"#&(2#$*23&,%*(51+$,&,%233&^1&52B1&X*$%*+&$%1&
UQ]B2J&(2J51+$&(1#*"B6&
&
W33&,%*(51+$&1##"#,&,9C%&2,&,%"#$2<1,_&"Z1#2<1,_&B252<1,_&1$C6&,%233&^1&#1("#$1B&$"&$%1&WCC"9+$,&
O2J2^31&:2+2<1#6&L%1&WCC"9+$,&O2J2^31&:2+2<1#&,%233&^1&#1,("+,*^31&4"#&Z1+B"#&#132$*"+,&2+B&,%233&
2BB#1,,&2+B&#1,"3Z1&$%1&*,,91,&X*$%&$%1&Z1+B"#6&
&

Non-Purchase	Order	Purchases	
!"+ ]O9#C%2,1&;#B1#&(9#C%2,1,&2#1&B*,C"9#2<1B6&W+J&!"+ ]O9#C%2,1&;#B1#&(9#C%2,1,&,%233&^1&,9^f1C$&$"&
(#1]2((#"Z23&̂J&$%1&>25(9,&O#*+C*(23&2+B&0#2+$,&:2+2<1#6&&

¥ >#1B*$&C2#B,&D52J&^1&9,1B&4"#&41B1#23&<#2+$&(9#C%2,1,&*4&(#1]2((#"Z1B&(#*"#&$"&$%1&(9#C%2,1F&

¥ O2J51+$&W9$%"#*=2$*"+&
&

Credit	Card	Purchases	with	Grant	Funds	
L%1&B*,$#*C$&52J&C%"",1&$"&9,1&(9#C%2,1&C2#B,&DC#1B*$&C2#B,F&4"#&41B1#23&<#2+$&(9#C%2,1,6&"!LUF&
"##>Z"#;0=;%=;22=>&
&
L%1&B*,$#*C$&X*33&9,1&B*,$#*C$]*,,91B&C#1B*$&C2#B,&$"&52)1&(9#C%2,1,&X*$%&41B1#23&<#2+$&49+B,_&*4&$%1&
Z1+B"#&X*33&+"$&2CC1($&2&,C%""3&(9#C%2,1&"#B1#6&W+&"#*<*+23_&B1$2*31B&#1C1*($&,%233&^1&#1N9*#1B&4"#&233&
C#1B*$&C2#B&(9#C%2,1,&X*$%&41B1#23&49+B,6&-4&$%1&(9#C%2,1#&B"1,&+"$&,9^5*$&2+&"#*<*+23_&B1$2*31B&#1C1*($&
4"#&29B*$&(9#(",1,_&$%1&1a(1+B*$9#1&2+Bb"#&#1*5^9#,151+$&52J&+"$&^1&C%2#<1B&$"&2&41B1#23&49+B6&W$&
+"&$*51&,%233&B*,$#*C$&C#1B*$&C2#B,&^1&9,1B&$"&X*$%B#2X&C2,%6&
&
L%1&0#2+$,&:2+2<1#&,%233&#1Z*1X&2+B&2((#"Z1&233&C#1B*$&C2#B&1a(1+B*$9#1,&*4&$%1&1a(1+B*$9#1&*,&
#141##1B&^J&$%1&4*+2+C1&B1(2#$51+$&4"#&,1C"+B2#J&2((#"Z236&
&
L%1&0#2+$,&:2+2<1#&2B5*+*,$#2$*Z1&#1Z*1X&"4&C#1B*$&C2#B&(9#C%2,1,&,%233&C"+,*,$&"4&$%1&4"33"X*+<`&

PF ;#*<*+23_&B1$2*31B&#1C1*($&*+C39B1,&2+&*$15*=1B&3*,$&"4&X%2$&X2,&(9#C%2,1B&
TF L%1&(9#C%2,1#&%2,&B"C951+$1B&2&Z23*B&#12,"+&4"#&$%1&(9#C%2,1&X%*C%&*,&C"+,*,$1+$&X*$%&

$%1&<#2+$&<9*B13*+1,&
UF L%1&C#1B*$&C2#B&(9#C%2,1&511$,&$%1&233"X2^31&C",$,&(#*+C*(31,6&

&
!;LH`&L%1&B*,$#*C$&,%233&+"$&#1*5^9#,1&2+J&(9#C%2,1,&52B1&X*$%&2&+"+]B*,$#*C$&C#1B*$&C2#B_&1aC1($&4"#&
$#2Z13]#132$1B&1a(1+B*$9#1,_&1aC1($&*+&1a$1+92$*+<&C*#C95,$2+C1,_&X*$%&.9(1#*+$1+B1+$&2((#"Z236&
&
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R#29B931+$&C#1B*$&C2#B&(9#C%2,1,&52B1&X*$%&41B1#23&<#2+$&49+B,&,%233&^1&<#"9+B,&4"#&B*,C*(3*+2#J&
2C$*"+_&9(&$"&2+B&*+C39B*+<&$1#5*+2$*"+&"4&15(3"J51+$6&L%1&2((#"(#*2$1&31<23&29$%"#*$*1,&,%233&23,"&^1&
+"$*4*1B&^J&$%1&.9(1#*+$1+B1+$&4"#&C#*5*+23&(#",1C9$*"+_&2,&2((#"(#*2$16&WCC*B1+$23&9,1&"4&2&C#1B*$&C2#B&
$"&52)1&2+&9+29$%"#*=1B&(9#C%2,1&X*$%&41B1#23&<#2+$&49+B,&52J&^1&,9^f1C$&$"&,*5*32#&B*,C*(3*+2#J&
2C$*"+&^9$&,%233&#1N9*#1&*551B*2$1&DX*$%*+&U&B2J,&4#"5&B2$1&"4&B*,C"Z1#JF&#1,$*$9$*"+&$"&$%1&B*,$#*C$6&
AR(.*>!N/*!6'0,+,1*4.!('!0))2+*4.01!)/0'7*-!803! 4(. !C*!)/0'7*+!.(!0!6*+*'01!7'04.!6,4+Q!4('!+'0:4 $
+(:4!0-! 011(:0C1*!*O9*4+2.,'*->!
&

Petty	Cash	Purchases	with	Grant	Funds	
&
L%1&B*,$#*C$&,%233&+"$&9,1&2&(1$$J&C2,%&2CC"9+$&$"&52)1&(9#C%2,1,&X*$%&41B1#23&<#2+$&49+B,6&&
&
!;LH`&L%1&B*,$#*C$&,%233&+"$&#1*5̂ 9#,1&2+J&(9#C%2,1,&52B1&X*$%&(1#,"+23&C2,%&49+B,_&1aC1($&4"#&$#2Z13]
#132$1B&1a(1+B*$9#1,_&1aC1($&*+&1a$1+92$*+<&C*#C95,$2+C1,_&X*$%&.9(1#*+$1+B1+$&2((#"Z236&
&

Payment	Authorization	Form	(PA)	
-+&$%1&1Z1+$&$%2$&2&(9#C%2,1&"#B1#&*,&+"$&2((#"(#*2$1&4"#&2&(2J51+$_&$%1&#1N91,$"#&,%233&,9^5*$&2&
O2J51+$&W9$%"#*=2$*"+&R"#56&L%1&O2J51+$&W9$%"#*=2$*"+&R"#5&,%233&^1&2((#"Z1B&^J&$%1&0#2+$,&
:2+2<1#_&O#*+C*(23&2+B&.9(1#*+$1+B1+$&&2+B&(#"(1#3J&C"B1B&^J&$%1&89,*+1,,&:2+2<1#6&
	

Approval	of	Disbursements/Expenditures	
L%1&2CC"9+$,&(2J2^31&B1(2#$51+$&,%233&2B%1#1&$"&$%1&2CC"9+$,&(2J2^31&(#"C1B9#1,&4"#&233&C%1C)&
B*,^9#,151+$,6&.(1C*4*C233J_&233&C%1C),&*,,91B&^J&$%1&B*,$#*C$&,%233&^1&Z1#*4*1BQ&#1C"#B1B_&2((#"Z1B_&
*,,91B_&2+B&#1C"+C*31B&^J&593$*(31&*+B*Z*B923,&$"&1+,9#1&,1<#1<2$*"+&"4&B9$*1,6&L%1&,251&(#"C1B9#1,&
,%233&^1&9,1B&$"&*,,91&(2J51+$,&$"&Z1+B"#,&4#"5&3"C23_&,$2$1&2+B&41B1#23&<#2+$&49+B,6&&
&
O2J51+$,&4"#&<""B,&2+B&,1#Z*C1,&,%233&^1&52B1&X*$%*+&$%*#$J&DUQF&B2J,&"4&#1C1*($&"4&$%1&<""B,&2+Bb"#&
,1#Z*C1,&04+&2+&*+Z"*C1&*+&2CC"#B2+C1&X*$%&$%1&L1a2,&O#"5($&O2J51+$&WC$6&
&
-+&2BB*$*"+&$"&$%1&+"#523&2((#"Z23&(2$%&"4&B*,$#*C$&1a(1+B*$9#1,_&233&<#2+$&1a(1+B*$9#1,&,%233&^1&
2((#"Z1B&^J&$%1&0#2+$,&:2+2<1#&2+Bb"#&$%1&.9(1#*+$1+B1+$&9+B1#&$%1&4"33"X*+<&C*#C95,$2+C1,`&
&

PF -+Z"*C1&25"9+$&1aC11B,&$%1&(9#C%2,1&"#B1#&^J&$%1&<#12$1#&"4&P[s&"#&kTQQ&
TF O2J51+$&"4&2+&*+Z"*C1&X*33&^1&(2*B&^J&2+&2CC"9+$&C"B1D,F&"$%1#&$%2+&$%1&"#*<*+23&2CC"9+$&

C"B1D,F&$%2$&X1#1&9,1B&$"&1+C95^1#&$%1&(9#C%2,1&"#B1#&
UF L#2Z13&1a(1+B*$9#1,_&*4&+"$&1+C95^1#1B&$%#"9<%&$%1&(9#C%2,1&"#B1#&,J,$15&
YF !"+ ](9#C%2,1&"#B1#&(2J51+$&,9C%&2,&#1*5^9#,151+$,_&1$C6&&
[F M1C32,,*4*C2$*"+&"4&2&(#*"#&1a(1+B*$9#1&4#"5&"+1&2CC"9+$&C"B1D,F&$"&2+"$%1#&

&

& 	
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Selected	Item	of	Cost	–	Contracted	Services	
&
>"+$#2C$1B&,1#Z*C1,&<1+1#233J&*+C39B1&,1#Z*C1,&(#"Z*B1B&^J&2&+"+]B*,$#*C$&15(3"J116&;+&#2#1&"CC2,*"+,_&
2&B*,$#*C$&15(3"J11&52J&511$&$%1&-+$1#+23&M1Z1+91&.1#Z*C1&D-M.F&#931,&4"#&2+&*+B1(1+B1+$&C"+$#2C$"#6&
>"+$#2C$&"#*<*+2$"#,&,%233&9$*3*=1&$%1&-+B1(1+B1+$&>"+$#2C$"#&"#&H5(3"J11&/1$1#5*+2$*"+&>%1C)3*,$&$"&
B1$1#5*+1&$%1&X"#)1#&,$2$9,&(#*"#&$"&,9^5*$$*+<&2&C"+$#2C$&4"#&C"+,*B1#2$*"+6&L"&1+,9#1&C"5(3*2+C1&
X*$%&$%1&-M.&X"#)1#&C32,,*4*C2$*"+&#1<932$*"+,_&$%1&4*+23&X"#)1#&,$2$9,&C32,,*4*C2$*"+&,%233&^1&#1Z*1X1B&
2+B&2((#"Z1B&^J&$%1&.9(1#*+$1+B1+$&̂14"#1&$%1&X"#)1#&^1<*+,&,1#Z*C1,6&
&
W33&C"+$#2C$1B&,1#Z*C1,&,%233&^1&*+&C"5(3*2+C1&X*$%&$%1&O#"41,,*"+23&.1#Z*C1,&>",$,&41B1#23&#1<932$*"+,&
hT&LUF!"##>_\cB>&&R1B1#23&#1<932$*"+,&#1N9*#1&$%2$&(#"41,,*"+23&2+B&C"+,93$2+$&,1#Z*C1,&^1&#1+B1#1B&^J&
*+B*Z*B923,&"4&2&(2#$*C932#&(#"41,,*"+23&"#&$%2$&(",,1,,&2&,(1C*23&,)*33&X%"&2#1&+"$&15(3"J11,&"4&$%1&
B*,$#*C$6&
&

Contracted	Services	-	Definitions	
W!-#"(8,-(! *,&B14*+1B&*+&H/0WM!,&&2&31<23&*+,$#951+$&^J&X%*C%&$%1&B*,$#*C$&(9#C%2,1,&(#"(1#$J&"#&
,1#Z*C1,&+11B1B&$"&C2##J&"9$&$%1&(#"f1C$&"#&(#"<#25&9+B1#&2&41B1#23&<#2+$&2X2#B&A"!LUF!"##>%B>&&
&
M8#L%&&.#",$!&%8I.-%&&2#1&B14*+1B&*+&$%1&L1a2,&0"Z1#+51+$&>"B1&D>%2($1#&TT[YF&2,&,1#Z*C1,&X*$%*+&$%1&
,C"(1&"4&$%1&(#2C$*C1&"#&2CC"9+$*+<_&2#C%*$1C$9#1_&32+B&,9#Z1J*+<_&51B*C*+1_&"($"51$#J_&(#"41,,*"+23&
1+<*+11#*+<_&#123&1,$2$1&2((#2*,*+<&"#&(#"41,,*"+23&+9#,*+<6&-+&2BB*$*"+_&*$&*+C39B1,&(#"41,,*"+23&,1#Z*C1,&
*+&$%1,1&2#12,&^J&2&(1#,"+&X%"&*,&3*C1+,1B&"#&#1<*,$1#1B&*+&$%1&,$2$16&&
&
;$%1#&-#"(8,-(%*!&%8I.-%&&,%233&^1&B14*+1B&2,&,1#Z*C1,&^J&2&+"+]15(3"J11&"#&1+$*$J&$%2$&B"&+"$&511$&
$%1&(#"41,,*"+23&,1#Z*C1,&B14*+*$*"+6&

Contract	Review	and	Approval	
W33&C"+$#2C$,&2+B&(#"41,,*"+23&,1#Z*C1,&2<#1151+$,&49+B1B&X*$%&41B1#23&<#2+$&49+B,&,%233&^1&#1Z*1X1B&
2+B&2((#"Z1B&*+&2CC"#B2+C1&X*$%&$%1&B*,$#*C$&("3*C*1,&2+B&(#"C1B9#1,&4"#&233&+"+]<#2+$&49+B,6&R"#&
1a25(31_&*4&.C%""3&8"2#B&O"3*CJ&#1N9*#1,&$%2$&233&C"+$#2C$,&$%2$&1aC11B&kT[_QQQ&^1&2((#"Z1B&^J&$%1&
8"2#B&"4&L#9,$11,_&233&41B1#23&<#2+$&C"+$#2C$,&$%2$&1aC11B&kT[_QQQ&,%233&23,"&̂1&2((#"Z1B&^J&$%1&8"2#B6&
&
L%1&0#2+$,&:2+2<1#&,%233&#1Z*1X&233&C"+$#2C$,&2+B&1+,9#1&$%2$&#1N9*#151+$,&,(1C*4*C&$"&$%1&C"+$#2C$&
2+Bb"#&41B1#23&<#2+$,&2#1&51$_&2+B&$%1+&,9^5*$&$%1&C"+$#2C$D,F&$"&$%1&.9(1#*+$1+B1+$&4"#&2((#"Z236&

Federal	Regulations	Review	
L%1&0#2+$,&:2+2<1#&2+B&.9(1#*+$1+B1+$&,%233&#1Z*1X&2+B&2((#"Z1&233&C"+$#2C$1BbC"+,93$2+$&,1#Z*C1,&
2<#1151+$,&4"#&C"5(3*2+C1&X*$%&41B1#23&#1<932$*"+,&#1<2#B*+<&(#"41,,*"+23&,1#Z*C1&C",$,&;"!LUF!
"##>_\c=>&L%1&C"+$#2C$&#1Z*1X&,%233&C"+,*,$&"4&$%1&4"33"X*+<`&
&

PF >"+,93$2+$&2+Bb"#&C"+$#2C$"#&%2,&+"$&^11+&,9,(1+B1B&"#&B1^2##1B&



North	Hopkins	ISD:	State	&	Federal	Grants	Manual,	2021	 Page	76	
&

TF L%1&C"+$#2C$&2+Bb"#&49+B,&%2Z1&^11+&2((#"Z1B&*+&$%1&<#2+$&2((3*C2$*"+_&*4&,(1C*4*C&2((#"Z23&
*,&#1N9*#1B&4#"5&$%1&<#2+$*+<&2<1+CJ&

UF L%1&C"+$#2C$d,&+2$9#1&2+B&,C"(1&"4&,1#Z*C1&*,&B*#1C$3J&#132$1B&$"&$%1&41B1#23&<#2+$&2X2#B&
2C$*Z*$*1,&A"!LUF!"##>_\c;C=;%=B&

YF L%1&(2,$&(2$$1#+&"4&C",$,_&(2#$*C932#3J&*+&$%1&J12#,&(#*"#&$"&41B1#23&2X2#B,&A"!LUF!
"##>_\c;C=;Z=B!

[F L%1&C"+$#2C$&B"1,&+"$&C"+$2*+&2+J&(#"(",23&C",$,&h+"$&233"X2^31&9+B1#&41B1#23&#1<932$*"+,l&
\F i%1$%1#&$%1&(#"(",1B&C"+$#2C$1B&,1#Z*C1,&C2+&^1&(1#4"#51B&5"#1&1C"+"5*C233J&^J&B*#1C$&

15(3"J51+$&#2$%1#&$%2+&C"+$#2C$*+<&A"!LUF!"##>_\c;C=;]=B&
7F >2(2^*3*$J&"4&$%1&(#"(",1B&Z1+B"#&$"&(1#4"#5&$%1&#1N9*#1B&,1#Z*C1,&
@F L%1&N923*4*C2$*"+,&"4&$%1&C"+$#2C$*+<&4*#5&"#&*+B*Z*B923&2+B&$%1&C9,$"52#J&411,&C%2#<1B&^J&

$%1&(#"(",1B&Z1+B"#&hW&M1,951_&K*$2&"#&.$2$151+$&"4&n923*4*C2$*"+,&,%233&^1&#1N9*#1B&4"#&
233&C"+$#2C$,&X*$%&-+B1(1+B1+$&>"+$#2C$"#,6l&A"!LUF!"##>_\c;C=;^=B&

IF L%1&C"+$#2C$&2+Bb"#&C"+,93$2+$&2<#1151+$&511$,&$%1&233"X2^31&C",$,&(#*+C*(31,6&
PQF W&C"+$#2C$&,9^f1C$&$"&/2Z*,&82C"+&%2,&$%1&2((#"(#*2$1&C"+$#2C$&32+<92<1&
PPF L%1&C"+$#2C$&2+Bb"#&C"+,93$2+$&2<#1151+$&411&4"#&,1#Z*C1,&B"&+"$&1aC11B&2+J&41B1#23&<#2+$&

"#&3"C23&3*5*$,&
&

-+&2BB*$*"+_&233&C"+$#2C$,&59,$&C"+$2*+&2((3*C2^31&(#"Z*,*"+,&B1,C#*^1B&*+&+::%"*.6!KK!(#!M,8(!ODD!
F#"(8,-(!M8#I.&.#"&!L#8!"#"=>%*%8,$!G"(.(?!F#"(8,-(&!P"*%8!>%*%8,$!+N,8*&!A"!LUF!"##>Z"^B>!

?11!)(4.'0).-!:2./!6*+*'01!7'04.!6,4+-!-/011!24)1,+*!./*!"!LUF!K*).2(4!"##!F*h,2'*+!&'(@2-2(4-!
?++*4+,8 !6('!L(4.'0).-!U,4+*+!C3!VK!U*+*'01!W'04.-!;F(7*'-Q!J(''2-!e!W'(@*'!"#"%=>&

L%1&4*+23&2((#"Z23&29$%"#*$J&4"#&233&C"+$#2C$,&,%233&^1&$%1&.9(1#*+$1+B1+$_&9+31,,&$%1&C"+$#2C$&*,&"Z1#&
kT[_QQQ_&$%1+&$%1&4*+23&2((#"Z23&29$%"#*$J&,%233&^1&$%1&8"2#B&"4&L#9,$11,&$%#"9<%&2((#"Z23&2$&2&
#1<932#3J&,C%1B931B&"#&,(1C*23&̂"2#B&511$*+<6&

Required	Contract	Provisions	
&
L%1&2<#1151+$&DC"+$#2C$F&,%233&*+C39B1&$%1&4"33"X*+<&2$&2&5*+*595_&^9$&52J&*+C39B1&"$%1#&C"+$#2C$&
(#"Z*,*"+,_&2,&2((#"(#*2$16&
&

¥ .1#Z*C1,&$"&^1&(#"Z*B1B&

¥ .1#Z*C1&B2$1D,F&

¥ >"+$#2C$&M2$1&"4&O2J&?&'"9#3J_&/2*3J_&"#&R32$&W5"9+$&

¥ >"+$#2C$&L1#5&?&/2J,_&:"+$%,&"#&"$%1#&$1#5&31+<$%&

¥ R*+<1#(#*+$*+<b.1+2$1&8*33&I&>"5(3*2+C1&

¥ -+B1(1+B1+$&>"+$#2C$"#&.$2$9,&

¥ >1#$*4*C2$1&"4&-+,9#2+C1&M1N9*#151+$,&

¥ -+B15+*4*C2$*"+&C329,1&

¥ >"+4*B1+$*23*$J&
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¥ L1#5*+2$*"+&C329,1&

¥ 0"Z1#+*+<&32X&

¥ .*<+2$9#1,&
&
W33&B*,$#*C$&C"+$#2C$,&4"#&(#"41,,*"+23&,1#Z*C1,&$"&^1&49+B1B&$%#"9<%&2&41B1#23&<#2+$&2X2#B&,%233&C"5(3J&
X*$%&$%1&4"33"X*+<&C"+$#2C$&(#"Z*,*"+,&2,&#1C"551+B1B&*+&$%1&L1a2,&HB9C2$*"+&W<1+CJd,&09*B2+C1&2+B&
81,$&O#2C$*C1,&4"#&O#"41,,*"+23&.1#Z*C1,&>"+$#2C$,`&
&

¥ L%1&C"+$#2C$&*,&"+3J&1441C$*Z1&9("+&#1C1*($&^J&$%1&B*,$#*C$&"4&$%1&!;0W&4#"5&$%1&2X2#B*+<&
2<1+CJ6&&

¥ L%1&C"+$#2C$&(1#*"B&*,&23*<+1B&$"&$%1&<#2+$&(1#*"B&"4&2Z2*32^*3*$J&2,&,$2$1B&"+&$%1&!;0W&4#"5&
$%1&2X2#B*+<&2<1+CJ&D(1#*"B&"4&2Z2*32^*3*$JF6&&

¥ W33&,1#Z*C1,&X*33&^1&C"5(31$1B&B9#*+<&$%1&1441C$*Z1&B2$1,&"4&$%1&C"+$#2C$6&&

¥ W33&,1#Z*C1,&X*33&^1&*+Z"*C1B&5"+$%3J&24$1#&,1#Z*C1,&2#1&#1C1*Z1B&D#2$%1#&$%2+&(2*B&395(&,95&2$&
$%1&^1<*++*+<&"4&$%1&(1#*"B&"4&2Z2*32^*3*$J&^14"#1&,1#Z*C1,&2#1&#1+B1#1BF&2+B&(2*B&9("+&
Z1#*4*C2$*"+&"4&#1C1*($&"4&,1#Z*C1,6&&

¥ L%1&#1<932$*"+,&4"#&(#"C9#151+$&*+&"!LUF!"##>Z%f$Z"^&2#1&4"33"X1B&*+&*,,9*+<&$%1&C"+$#2C$6&&

¥ W33&(#"41,,*"+23&,1#Z*C1,&(#"Z*B1B&9+B1#&$%1&C"+$#2C$&X*33&4"33"X&$%1&(#"Z*,*"+,&"4&"!LUF!
"##>_\c&O#"41,,*"+23&,1#Z*C1&C",$,6&&

¥ L%1&C"+$#2C$&*B1+$*4*1,&$%1&49+B*+<&,"9#C1,&$%2$&X*33&^1&C%2#<1B&4"#&$%1&,1#Z*C1,&(#"Z*B1B_&
*+C39B*+<&$%1&,(1C*4*C&25"9+$&2+Bb"#&(1#C1+$2<1&"4&$%1&$"$23&C"+$#2C$&25"9+$&$"&^1&C%2#<1B&$"&
12C%&49+B*+<&,"9#C16&&

¥ L%1&C"+$#2C$&*B1+$*4*1,&2+B&3*,$,&"+3J&#12,"+2^31_&+1C1,,2#J_&2+B&233"C2^31&,1#Z*C1,&$"&^1&
(#"Z*B1B&B9#*+<&$%1&(1#*"B&"4&2Z2*32^*3*$J&"4&$%1&49+B*+<&,"9#C1,&3*,$1B&*+&$%1&C"+$#2C$6&&

¥ L%1&2B5*+*,$#2$*Z1&C",$,&C%2#<1B&$"&$%1&<#2+$&*+&$%1&C"+$#2C$&59,$&C"5(3J&X*$%&2+J&3*5*$2$*"+,&
4"#&2B5*+*,$#2$*Z1&C",$,&4"#&49+B*+<&,"9#C1,&D*4&2((3*C2^31F6&&

¥ L%1&C"+$#2C$&,(1C*4*1,&$%2$&$%1&*+Z"*C1&(#"Z*B1B&^J&$%1&C"+$#2C$"#&X*33&*+C39B1&$%1&3*,$&"4&
,1#Z*C1,&(#"Z*B1B_&B2$1,&"4&,1#Z*C1,_&2+B&3"C2$*"+D,F&X%1#1&,1#Z*C1,&X1#1&(#"Z*B1B&B9#*+<&$%1&
^*33*+<&(1#*"B6&

&

-+&2BB*$*"+_&$%1&C"+$#2C$&(#"Z*,*"+,&,%233&*+C39B1`&

¥ L%1&C"+$#2C$&,%233&+"$&%2Z1&593$*]J12#&1a$1+,*"+,&X*$%"9$&2&p+"+]2((#"(#*2$*"+&"4&49+B,q&
C2+C1332$*"+&C329,1&

¥ L%1&C"+$#2C$&1a$1+,*"+,_&*4&*+C39B1B_&,%233&#1,$#*C$&$%1&C"+$#2C$&#1+1X23,&2+Bb"#&1a$1+,*"+,&$"&
1*$%1#&2&p,"31&B*,C#1$*"+&"4&$%1&B*,$#*C$q&"#&p59$923&2<#1151+$q&2+B&+"$&2+&p29$"52$*C&
#1+1X23q6&

¥ W33&(#"B9C$,&C#12$1B&2,&2&#1,93$&"4&$%1&B*,$#*C$&,%233&^1&Z1,$1B&*+&$%1&B*,$#*C$&2+B&$%1&B*,$#*C$&,%233&
#1$2*+&233&*+$1331C$923&(#"(1#$J&#*<%$,&

&
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Contractual	Obligation	
L%1&B2$1&$%1&B*,$#*C$&1a1C9$1,&D,*<+,F&2&C"+$#2C$&4"#&(#"41,,*"+23&,1#Z*C1,&,%233&^1&B14*+1B&2,&$%1&
p"^3*<2$*"+&B2$1q6&&L%1&B*,$#*C$&C2++"$&"^3*<2$1&41B1#23&<#2+$&49+B,_&1aC1($&B9#*+<&$%1&<#2+$&(1#*"B&*+&
C"5(3*2+C1&X*$%&MIW?F!Z_!LUF!^\>^#Z_&$%1&B*,$#*C$&,%233&+"$&1a1C9$1&2&C"+$#2C$&(#*"#&$"_&"#&24$1#_&2&
<#2+$&(1#*"Be&"$%1#X*,1_&$%1&C",$,&"4&$%1&(#"41,,*"+23&,1#Z*C1,&,%233&^1&9+233"X2^31&9+B1#&$%1&41B1#23&
C",$&(#*+C*(31,6&
&
L%1&B*,$#*C$&,%233&+"$&1a1C9$1&2&A1$$1#&"4&-+$1+$&$"&>"+$#2C$&X*$%&2&$%*#B&(2#$J&(#*"#&$"&$%1&*,,92+C1&"4&2&
!"$*C1&"4&0#2+$&WX2#B&D!;0WF6&
&

Selected	Item	of	Cost	–	Travel	Expenditures	
L%1&B*,$#*C$&,%233&9,1&41B1#23&<#2+$&49+B,&4"#&$#2Z13&C",$,6&W33&$#2Z13]#132$1B&1a(1+B*$9#1,&4#"5&<#2+$&
49+B,&,%233&C"5(3J&X*$%&$%1&233"X2^31&41B1#23&C",$&(#*+C*(31,&A"!LUF!"##>_^\ BQ&$%1&.$2$1&L1a]L#2Z13&
09*B13*+1,_&.C%""3&8"2#B&O"3*CJ&D/HH&A1<23&2+B&A"C23F&2+B&$%1&B*,$#*C$d,&$#2Z13&( #"C1B9#1,6!!
!
R1B1#23&#1<932$*"+,&;"!LUF!"##>_\̂ =&B14*+1&$#2Z13&C",$,&2,[!%6:%"&%&!L#8!(8,"&:#8(,(.#"E!$#*/."/E!
&)1&.&(%"-%E!,"*!8%$,(%*!.(%@&!."-)88%*!1?!%@:$#?%%&!NA#!,8%!."!(8,I%$!&(,()&!#"!#LL.-.,$!1)&."%&&!#L!(A%!
"#" =>%*%8,$!%"(.(?!Q*.&(8.-(R9!')-A!-#&(&!@,?!1%!-A,8/%*!#"!,"!,-(),$!-#&(!1,&.&E!#"!,!:%8!*.%@!#8!
@.$%,/%!1,&.&!."!$.%)!#L!,-(),$!-#&(&!."-)88%*E!#8!#"!,!-#@1.",(.#"!#L!(A%!(N#E!:8#I.*%*!(A%!@%(A#*!)&%*!
.&!,::$.%*!(#!,"!%"(.8%!(8.:!,"*!"#(!(#!&%$%-(%*!*,?&!#L!(A%!(8.:E!,"*!8%&)$(&!."!-A,8/%&!-#"&.&(%"(!N.(A!
(A#&%!"#8@,$$?!,$$#N%*!."!$.2%!-.8-)@&(,"-%&!."!(A%!"#"=>%*%8,$!%"(.(?S&!"#"=L%*%8,$$?=L)"*%*!,-(.I.(.%&!
,"*!."!,--#8*,"-%!N.(A!"#" =>%*%8,$!%"(.(?S&!N8.((%"!(8,I%$!8%.@1)8&%@%"(!:#$.-.%&9!!
!
L%1&233"X2^31&#2$1,&"4&#1*5^9#,151+$&,%233&^1&$%1&31,,1#&"4&$%1&41B1#23&#2$1,&"#&3"C23&#2$1,6&R"#&
1a25(31_&*4&$%1&41B1#23&#2$1&"4&#1*5^9#,151+$&4"#&5*312<1&*,&[@&C1+$,&^9$&$%1&3"C23&#2$1&1,$2^3*,%1B&*+&
8"2#B&O"3*CJ&/HH&A"C23&*,&T@&C1+$,_&$%1&52a*595&#2$1&"4&#1*5^9#,151+$&4"#&5*312<1&X*$%&41B1#23&49+B,&
,%233&^1&$%1&3"C23&#2$1&"4&T@&C1+$,6&L%1&B*,$#*C$&%2,&131C$1B&$"&9,1&$%1&,$2$1&5*312<1&#2$16&
&
L%1&$#2Z13]#132$1B&1a(1+B*$9#1,&X*$%&<#2+$&49+B,&,%233&4233&X*$%*+&$%1&<#2+$&"^3*<2$*"+&(1#*"B_&9+31,,&2&
,(1C*4*C&1aC1($*"+&*,&233"X2^31&^J&$%1&<#2+$*+<&2<1+CJ6&&
&
!;LH6&!"&$#2Z13&1a(1+B*$9#1,&,%233&^1&#1C"#B1B&"+&$%1&<1+1#23&31B<1#&4"#&2&41B1#23&<#2+$&49+B&9+$*3&
WRLHM&$%1&$#2Z13&1Z1+$&%2,&"CC9##1B&2+B&$%1&2C$923&$#2Z13&1a(1+B*$9#1,&2#1&)+"X+&2+B&,9(("#$1B&^J&
B"C951+$2$*"+6&L#2Z13&(#1](2*B&"#&2BZ2+C1B&1a(1+B*$9#1,&,%233&^1&#1C"#B1B&*+&h$%1&<1+1#23&"(1#2$*+<&
49+Bl&"#&h2&(#1](2*B&2CC"9+$&D"^f1C$&C"B1&PYPQF&*+&$%1&41B1#23&<#2+$&49+Bl6&O#1](2*B&"#&2BZ2+C1B&$#2Z13&
1a(1+B*$9#1,_&*4&2+J_&,%233&+"$&^1&B#2X+]B"X+&4"#&#1*5^9#,151+$&9+$*3&?UNMF!$%1&$#2Z13&1Z1+$6&
&

Travel	Expenditures	with	Grant	Funds	(Staff)	
&
L%1&B*,$#*C$&,%233&#1*5^9#,1&41B1#23&<#2+$]#132$1B&$#2Z13&1a(1+,1,&$%2$&2#1&#12,"+2^31&2+B&+1C1,,2#J6&
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H2C%&"44*C*23&2+B&15(3"J11&"4&$%1&B*,$#*C$&%2,&2&#1,("+,*^*3*$J&$"&3*5*$&$#2Z13&$"&(9#(",1,&$%2$&2#1&
C312#3J&1,,1+$*23_&B*#1C$3J&#132$1B&$"&41B1#23&<#2+$&2C$*Z*$*1,_&2+B&$"&C"+,*B1#&$%1&5",$&1C"+"5*C23&
512+,&"4&2CC"5(3*,%*+<&$#2Z136&L#2Z131#,&2#1&1+C"9#2<1B&$"&1Z2392$1&$%1&"($*"+,`&B#*Z*+<&Z1#,9,&43J*+<_&
C2#(""3*+<&*+,$12B&"4&43J*+<_&,%2#*+<&"4&#""5,&X%1+&412,*^316&&
&
L%1&4"33"X*+<&<9*B13*+1,&,%233&2((3J&$"&$%1&1a(1+B*$9#1&"4&<#2+$&49+B,&4"#&,$244_&,$9B1+$&2+Bb"#&(2#1+$&
$#2Z13_&2,&2((#"(#*2$16&
&

!  W33&$#2Z13&1a(1+B*$9#1,&,%233&^1&#12,"+2^31&2+B&+1C1,,2#J&$"&C2##J&"9$&$%1&41B1#23&<#2+$&
2C$*Z*$*1,&

!  .9^5*,,*"+&"4&2&(9#C%2,1&#1N9*,*$*"+&4"#&233&2+$*C*(2$1B&$#2Z13&1a(1+B*$9#1,&$"&1+C95^1#&$%1&
2+$*C*(2$1B&1a(1+B*$9#1,&

!  .9^5*,,*"+&"4&B"C951+$2$*"+&2+B&#1C1*($,&$"&,9(("#$&,-(),$ &$#2Z13&1a(1+B*$9#1,&X*$%*+&[&
^9,*+1,,&B2J,&"4&$%1&$#2Z13&1Z1+$&

!  L#2Z13&1a(1+,1,&,%233&+"$&^1&#1C"#B1B&2,&$#2Z13&1a(1+,1,&*+&2&41B1#23&<#2+$&49+B&9+$*3&p24$1#&$%1&
$#2Z13&1Z1+$q&*+&C"5(3*2+C1&X*$%&$%1&;^3*<2$*"+&M931,6&

o W+J&#1N9*#1B&(#1](2*B&$#2Z13&1a(1+,1,_&,9C%&2,&2*#3*+1&$*C)1$,_&,%233&^1&#1C"#B1B&2,&
p(#1](2*B&1a(1+,1,&DPYPQFq&9+$*3&24$1#&$%1&$#2Z13&1Z1+$&*+&$%1&#1,(1C$*Z1&41B1#23&<#2+$6&
O#1](2*B&#1<*,$#2$*"+&411,&2#1&1aC1($1B&]&,11&W33"X2^31&L#2Z13&Ha(1+B*$9#1,6&

o W4$1#&$%1&$#2Z13&1Z1+$_&$%1&(#1(2*B&1a(1+,1,&,%233&^1&(",$1B&2,&1a(1+,1,&$"&2&\Yjj&
2CC"9+$&Z*2&<1+1#23&f"9#+236&

Travel	Expenditures	with	Grant	Funds	(Students)	
HB9C2$*"+23&4*13B&$#*(&1a(1+B*$9#1,&#1N9*#1&(#1]2((#"Z23&4#"5&$%1&41B1#23&<#2+$*+<&2<1+CJ&"#&(2,,]
$%#"9<%&1+$*$J6&M1N91,$,&4"#&1B9C2$*"+23&4*13B&$#*(&$#2Z13&,%233&^1&,9^5*$$1B&"+&LHW&/*Z*,*"+&"4&0#2+$,&
WB5*+*,$#2$*"+&M1N91,$&4"#&.(1C*4*C&Ha(1+B*$9#1&W((#"Z23`&HB9C2$*"+23&R*13B&L#*(,&4"#&LHW]2B5*+*,$1#1B&
41B1#23&<#2+$,&"#&$%1&41B1#23&<#2+$*+<&2<1+CJ_&2,&2((#"(#*2$16&L%1&0#2+$,&:2+2<1#&,%233&(#1(2#1&2+B&
,9^5*$&$%1&(#1]2((#"Z23&4"#5,&*+&2CC"#B2+C1&X*$%&3"C23&$#2Z13&(#"C1B9#1,6&

Allowable	Travel	Expenditures	
!  M1<*,$#2$*"+&411,&?&#1<*,$#2$*"+&411,&,%233&^1&233"X2^31&*4&$%1&1Z1+$&*,&B*#1C$3J&#132$1B&$"&<#2+$&

2C$*Z*$*1,6&M1<*,$#2$*"+&411,&52J&^1&1a(1+,1B&"+3J&B9#*+<&$%1&<#2+$&(1#*"B&2,&$#2Z13&
1a(1+B*$9#1,&D\YjjF6&-+&2CC"#B2+C1&X*$%&LHW&<9*B2+C1_&$%1&B*,$#*C$&52J&(2J&4"#&#1<*,$#2$*"+&
411,&2,&C"+$#2C$1B&,1#Z*C1,&D\TIIF&̂14"#1&$%1&$#2Z13&1Z1+$6&L%1&B*,$#*C$&%2,&131C$1B&$"&1a(1+,1&
#1<*,$#2$*"+&411,&9,*+<&2&C"+$#2C$1B&,1#Z*C1,&2CC"9+$6&M1C#12$*"+23&"#&,"C*23&1Z1+$,&,9^f1C$&$"&
2+&2BB*$*"+23&411_&2^"Z1&2+B&^1J"+B&$%1&#1<*,$#2$*"+&411_&,%233&+"$&̂1&233"X1B&X*$%&3"C23_&,$2$1_&
"#&41B1#23&<#2+$&49+B,6&

!  :123,&?&5123&1a(1+,1,&4"#&"Z1#+*<%$&$#2Z13&D*+&2CC"#B2+C1&X*$%&3"C23&$#2Z13&<9*B13*+1,F&,%233&^1&
233"X1B&4"#&B*,$#*C$&15(3"J11,&2+B&,$9B1+$,6&R(4$(@*'427/.!.'0@*1!1,4)/!*O9*4-*-!-/011!C*!
011(:*+!6'(8!1()01!6,4+-!(413!04+!:211!C*!'*28C,'-*+!0-!0!.0O0C1*!C*4*62.!./'(,7/!./*!
903'(11!-3-.*8>!L%1&B*,$#*C$&52J&2BZ2+C1&$%1&3"C23&(1#&B*15&233"X2+C1&4"#&5123,&X*$%&
"Z1#+*<%$&$#2Z13&DX#*$$1+&C1#$*4*C2$*"+_&^9$&+"&#1C1*($,_&#1N9*#1BF&"#&*,,91&2&,C%""3&C#1B*$&C2#B&
4"#&$%1&5123,&D*$15*=1B&#1C1*($,&#1N9*#1BF6&L%1&$#2Z131#&,%233&,9^5*$&2&X#*$$1+&C1#$*4*C2$*"+&$%1&
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2C$923&5123&C",$,&4"#&X"#)]#132$1B&5123,&2+B&,%233&#1$9#+&$%1&9+9,1B&5123&49+B,&h*4&2+Jl&$"&$%1&
B*,$#*C$6&L%1&5123&(1#&B*15,&,%233&^1&2Bf9,$1B&*+&2CC"#B2+C1&X*$%&-M.&#1<932$*"+,&#1<2#B*+<&$%1&
B2J&"4&B1(2#$9#1b#1$9#+&2+B&5123,&(#"Z*B1B&2,&(2#$&"4&$%1&#1<*,$#2$*"+&4116&

!  A"B<*+<&?&3"B<*+<&1a(1+,1,&4"#&"Z1#+*<%$&$#2Z13&D*+&2CC"#B2+C1&X*$%&3"C23&$#2Z13&<9*B13*+1,F&
,%233&^1&233"X1B&*4&#12,"+2^31_&+1C1,,2#J&2+B&B*#1C$3J&#132$1B&$"&41B1#23&<#2+$&2C$*Z*$*1,6&L%1&
B*,$#*C$&,%233&(2J&4"#&3"B<*+<&1a(1+,1,&9(&$"&$%1&0.W&D01+1#23&.1#Z*C1,&WB5*+*,$#2$*"+F&3*5*$,&
X*$%&41B1#23&<#2+$&49+B,6&L%1&B*,$#*C$&,%233&(2J&$%1&2C$923&C",$&"4&3"B<*+<&*+&1aC1,,&"4&0.W&3*5*$,&
"+3J&X*$%&3"C23&49+B,_&*616&01+1#23&R9+B_&*4&$%1&1a$#2&1a(1+,1&B1151B&+1C1,,2#J&2+B&2((#"Z1B&
^J&$%1&.9(1#*+$1+B1+$6&M1C1*($,&,%233&^1&#1N9*#1B&4"#&233&3"B<*+<&1a(1+,1,6&M1C#12$*"+23&"#&
(1#,"+23&,1#Z*C1,&,9C%&2,&<J5,_&,(2,_&1$C6&,%233&+"$&^1&233"X1B&X*$%&3"C23_&,$2$1&"#&41B1#23&<#2+$&
49+B,6&

!  L#2+,("#$2$*"+&?&$#2+,("#$2$*"+&1a(1+,1,&,%233&^1&233"X1B&4"#&8%,&#",1$%&1a(1+,1,&,9C%&2,&
43*<%$,_&#1+$23&C2#_&$2a*_&,%9$$31_&5*312<1&#1*5^9#,151+$_&1$C6&D*+&2CC"#B2+C1&X*$%&3"C23&$#2Z13&
<9*B13*+1,F&2+B&41B1#23&<#2+$&#1<932$*"+,&A"!LUF!"##>_^\ ;*=B>&M1C1*($,&,%233&^1&#1N9*#1B&4"#&233&
$#2+,("#$2$*"+&1a(1+,1,&$"&$%1&1a$1+$&$%2$&2&#1C1*($&*,&2Z2*32^316&L#2+,("#$2$*"+&1a(1+,1,&,%233&
^1&#12,"+2^31_&+1C1,,2#J&2+B&3*5*$1B&$"&$%1&<9*B2+C1&*+&$%1&C",$&(#*+C*(31,6&

&

Unallowable	Travel	Expenditures	
L%1&4"33"X*+<&$#2Z13&1a(1+B*$9#1,&,%233&^1&9+233"X2^31&X*$%&41B1#23_&,$2$1&2+B&3"C23&49+B,`&

 
¥ .9((3*1,&2+Bb"#&"$%1#&C"+41#1+C1&#1,"9#C1,6&hL%*,&$J(1&"4&1a(1+,1&52J&^1&233"X2^31_&2,&2&

,9((3J&1a(1+B*$9#1&*4&2&(9#C%2,1&"#B1#&*,&,9^5*$$1B&2+B&2((#"Z1B&^14"#1&$%1&$#2Z13&1Z1+$_&
$J(*C233J&2+&;(1+&O;&+"$&$"&1aC11B&2&,(1C*4*1B&25"9+$6l&&

¥ W3C"%"3*C&B#*+),&"#&^1Z1#2<1,&&

¥ H+$1#$2*+51+$&1a(1+,1,_&,9C%&2,&*+]#""5&5"Z*1,_&411]^2,1B&%"$13&251+*$*1,&,9C%&2,&<J5,_&
,(2,_&1$C6&&

¥ Ha(1+,1,&4"#&,("9,1,&"#&"$%1#&+"+]B*,$#*C$&15(3"J11,&&

¥ Ha(1+,1,&B91&$"&$%1&$#2Z131#d,&42*39#1&$"&C2+C13&2&#1<*,$#2$*"+&"#&$#2Z13&2##2+<151+$,&D1aC1($&
4"#&1a$1+92$*+<&C*#C95,$2+C1,&?&*4&233"X1B&B91&$"&1a$1+92$*+<&C*#C95,$2+C1&"+3J&3"C23&49+B,&
52J&^1&9,1B&4"#&$%1&1a(1+,1,F&&

¥ '"$13&-+$1#+1$&C%2#<1,&D9+31,,&1a(1+,1&*,&X"#)]#132$1B&2+B&(#1]2((#"Z1B&"+&$#2Z13&
29$%"#*=2$*"+&?&*4&233"X1B_&$%1&C%2#<1,&,%233&^1&1a(1+,1B&$"&3"C23&49+B,F&&

¥ !"+ ],9^,$2+$*2$1B&"#&4#29B931+$&$#2Z13&#1*5^9#,151+$&#1N91,$,&,%233&^1&+"+]233"X2^31&$#2Z13&
1a(1+,1,&4#"5&41B1#23_&,$2$1&"#&3"C23&49+B,6&L#2Z131#,&X%"&,9^5*$&4#29B931+$&$#2Z13&
#1*5^9#,151+$&#1N91,$,&,%233&^1&,9^f1C$&$"&B*,C*(3*+2#J&2C$*"+_&9(&$"&2+B&*+C39B*+<&$1#5*+2$*"+&
"4&15(3"J51+$6&&

&
-+&2BB*$*"+_&*+&2CC"#B2+C1&X*$%&H/0WM_&+" &41B1#23_&,$2$1&"#&3"C23&49+B,&,%233&^1&9,1B&4"#&$#2Z13&
1a(1+B*$9#1,&"4&+"+]B*,$#*C$&,$244&,9C%&2,&,("9,1,6&pR25*3J]4#*1+B3Jq&$#2Z13&C",$,&,9C%&2,&B1(1+B1+$&
C2#1&C",$,&A"!LUF!"##>_^\ ;)=;%=B&52J&^1&233"X2^31&X*$%&41B1#23&<#2+$&49+B,&9+B1#&H/0WM_&$%1&B*,$#*C$&
,%233&+"$&233"X&2+J&p425*3J]4#*1+B3Jq&$#2Z13&1a(1+B*$9#1,&X*$%&41B1#23&<#2+$&49+B,6&



North	Hopkins	ISD:	State	&	Federal	Grants	Manual,	2021	 Page	81	
&

Out-of-State	Travel		
;9$ ]"4],$2$1&,$244&$#2Z13&1a(1+B*$9#1,&#1N9*#1&(#1]2((#"Z23&4#"5&$%1&41B1#23&<#2+$*+<&2<1+CJ&"#&(2,,]
$%#"9<%&1+$*$J6&M1N91,$,&4"#&"9$]"4],$2$1&$#2Z13&,%233&^1&,9^5*$$1B&"+&LHW&/*Z*,*"+&"4&0#2+$,&
WB5*+*,$#2$*"+&M1N91,$&4"#&.(1C*4*C&Ha(1+B*$9#1&W((#"Z23`&;9$]"4].$2$1&L#2Z13&"#&"$%1#&41B1#23&
<#2+$*+<&2<1+CJ&(#*"#&$"&$%1&$#2Z13&1Z1+$6&L%1&B*,$#*C$&,%233&233"X&"9$]"4],$2$1&$#2Z13&X*$%&41B1#23&<#2+$&
49+B,_&X*$%&(#"(1#&(#1]2((#"Z236&

L%1&0#2+$,&:2+2<1#&,%233&(#1(2#1&2+B&,9^5*$&$%1&(#1]2((#"Z23&4"#5,&2+B&,9^5*$&2((#"Z1B&4"#5,&X*$%&
$%1&L#2Z13&W9$%"#*=2$*"+&R"#56&

Review	and	Approval	of	Travel	Expenditures	
L%1&0#2+$,&:2+2<1#&,%233&#1Z*1X&2+B&2((#"Z1&233&$#2Z13]#132$1B&1a(1+B*$9#1,&(2*B&X*$%&41B1#23&<#2+$&
49+B,&*4&$%1&1a(1+B*$9#1&*,&#141##1B&^J&$%1&89,*+1,,&:2+2<1#&4"#&,1C"+B2#J&2((#"Z236&
&
L%1&0#2+$,&:2+2<1#&#1Z*1X&,%233&C"+,*,$&"4&$%1&4"33"X*+<`&

PF W33&"#*<*+23_&B1$2*31B&#1C1*($,&*+C39B1&2+&*$15*=1B&3*,$&"4&X%2$&X2,&(9#C%2,1B&
TF L%1&$#2Z131#&%2,&B"C951+$1B&2&Z23*B&#12,"+&4"#&$%1&$#2Z13&X%*C%&*,&C"+,*,$1+$&X*$%&$%1&

<#2+$&<9*B13*+1,&2+B&(9#(",1&
UF L%1&$#2Z13&1a(1+B*$9#1,&511$&$%1&233"X2^31&C",$&(#*+C*(31,6&
YF L%1&$#2Z13&*,&+"$&4"#&$%1&.9(1#*+$1+B1+$&"#&"$%1#&*+B*Z*B923&D+"+]15(3"J11&,9C%&2,&425*3J&

515^1#_&.C%""3&8"2#B_&1$C6F6&
[F L%1&$#2Z13&*,&4"#&,$9B1+$,&B9#*+<&2+&1B9C2$*"+23&4*13B&$#*(&"#&"$%1#&2((#"Z1B&2C$*Z*$J&*+&

2CC"#B2+C1&X*$%&<#2+$&<9*B13*+1,&2+B&(9#(",1&
\F L%1&$#2Z13&*,&+"$&4"#&2&C"+$#2C$"#&"#&C"+,93$2+$&4"#&(A%.8!(#"41,,*"+23&B1Z13"(51+$&&
7F L%1&$#2Z13&X2,&2((#"Z1B&^J&$%1&<#2+$*+<&2<1+CJ_&2,&2((#"(#*2$1&D4"#&1a25(31`&"9$]"4],$2$1&

2+B&1B9C2$*"+23&4*13B&$#*(&$#2Z13F&
&

Financial	Monitoring	and	Reporting	
&
L%1&B*,$#*C$&,%233&1+,9#1&$%2$&233&<#2+$&49+B,&2#1&C"+,*,$1+$3J&5"+*$"#1B&$%#"9<%"9$&$%1&<#2+$&(1#*"B&A"!
LUF!"##>Z"cB>!L%1&5"+*$"#*+<&,%233&*+C39B1_&^9$&+"$&^1&3*5*$1B&$"`&

!  >"5(3*2+C1&X*$%&41B1#23&#1N9*#151+$,&,9C%&2,&C",$&(#*+C*(31,_&29B*$_&#1("#$*+<&#1N9*#151+$,_&
1$C6&

!  >"5(3*2+C1&X*$%&2CC"9+$&C"B*+<&*+&2CC"#B2+C1&X*$%&$%1&RW.M0&
!  :"+*$"#*+<&"4&<#2+$&1a(1+B*$9#1,&2#1&(#"(1#3J&B"C951+$1B&2+B&511$&233&233"X2^31&C",$,&
!  :"+*$"#&<#2+$&(1#4"#52+C1&,9C%&2,&*+$1#+23&C"+$#"3,_&29B*$&4*+B*+<,_&"Z1#b9+B1#&1a(1+B*$9#1,_&

1$C6&
!  -5(3151+$&,$#2$1<*1,&$"&B1$1#_&5*$*<2$1_&2+B&13*5*+2$1&X2,$1&2+B&4#29B&*+&$%1&1a(1+B*$9#1&"4&

<#2+$&49+B,&
&
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Monitoring	of	Grant	Purchases	and	Expenditures	
&
L%1&0#2+$,&:2+2<1#&,%233&C"332^"#2$1&X*$%&$%1&89,*+1,,&:2+2<1#&$"&5"+*$"#&$%1&1a(1+B*$9#1,&B9#*+<&
$%1&<#2+$&(1#*"B&$"&1+,9#1&$%2$&$%1&49+B,&2#1&,(1+$&*+&2&,J,$152$*C&2+B&$*513J&52++1#&$"&2CC"5(3*,%&
$%1&<#2+$&(9#(",1&2+B&2C$*Z*$*1,6&h81,$&O#2C$*C1]+"$&2&41B1#23&"#&,$2$1&#1N9*#151+$l&L%1&4"33"X*+<&
$*513*+1&,%233&^1&9,1B&2,&2&<1+1#23&<9*B1&4"#&,(1+B*+<&$%#1,%"3B,&4"#&2&<#2+$&(1#*"B&"4&PT&5"+$%,6&L%1&
"($*523&,(1+B*+<&$%#1,%"3B,&+"$1B&^13"X&52J&^1&2Bf9,$1B&^2,1B&"+&(#"<#2552$*C&+11B,6&R"#&
1a25(31_&*4&$%1&41B1#23&<#2+$&X*33&^1&9,1B&4"#&,9551#&2C$*Z*$*1,&,9C%&2,&,9551#&,C%""3_&2&32#<1#&
(1#C1+$2<1&"4&$%1&<#2+$&52J&+11B&$"&^1&X*$%%13B&4"#&$%",1&,(1C*4*C&2C$*Z*$*1,6&
&

!  i*$%*+&U&5"+$%,&"4&$%1&<#2+$&,$2#$&B2$1&& &&T[s &
!  i*$%*+&\&5"+$%,&"4&$%1&<#2+$&,$2#$&B2$1&& &&[Qs &
!  i*$%*+&I&5"+$%,&"4&$%1&<#2+$&,$2#$&B2$1r& PQQs &

&
rR"#&1a(1+B*$9#1,_&"$%1#&$%2+&2++923*=1B&(2J#"33_&*$m,&#1C"551+B1B&$%2$&49+B,&^1&,(1+$&X*$%*+&$%1&
4*#,$&I&5"+$%,_&,"&$%2$&$%1#1&*,&$*51&4"#&$%1&(9#C%2,1,&$"&^1&9,1B&X*$%*+&$%1&<#2+$&(1#*"B6&

L%1&B*,$#*C$&,%233&52*+$2*+&B"C951+$2$*"+&$"&,9(("#$&233&<#2+$&1a(1+B*$9#1,&2+B&(#"Z*B1&$%1&
B"C951+$2$*"+&9("+&#1N91,$&$"&$%1&B*,$#*C$d,&1a$1#+23&29B*$"#,_&<#2+$*+<&2<1+CJ&"#&"$%1#&"Z1#,*<%$&
2<1+CJ_&2,&2((#"(#*2$16&

-+&2CC"#B2+C1&X*$%&"!LUF!"##>Z"c;C=;%=`&(A%!"#"=>%*%8,$!%"(.(?!Q*.&(8.-(R!@)&(!&)1@.(!:%8L#8@,"-%!
8%:#8(&!,(!(A%!."(%8I,$!8%H).8%*!1?!(A%!>%*%8,$!,N,8*."/!,/%"-?!#8!:,&&=(A8#)/A!%"(.(?!(#!1%&(!."L#8@!
.@:8#I%@%"(&!."!:8#/8,@!#)(-#@%&!,"*!:8#*)-(.I.(?9!K"(%8I,$&!@)&(!1%!"#!$%&&!L8%H)%"(!(A,"!,""),$$?!
"#8!@#8%!L8%H)%"(!(A,"!H),8(%8$?!%6-%:(!."!)")&),$!-.8-)@&(,"-%&E!L#8!%6,@:$%!NA%8%!@#8%!L8%H)%"(!
8%:#8(."/!.&!"%-%&&,8?!L#8!(A%!%LL%-(.I%!@#".(#8."/!#L!(A%!>%*%8,$!,N,8*!#8!-#)$*!&./".L.-,"($?!,LL%-(!
:8#/8,@!#)(-#@%&9!+""),$!8%:#8(&!@)&(!1%!*)%!TD!-,$%"*,8!*,?&!,L(%8!(A%!8%:#8(."/!:%8.#*U!H),8(%8$?!
#8!&%@.,""),$!8%:#8(&!@)&(!1%!*)%!VD!-,$%"*,8!*,?&!,L(%8!(A%!8%:#8(."/!:%8.#*9!+$(%8",(.I%$?E!(A%!
>%*%8,$!,N,8*."/!,/%"-?!#8!:,&&=(A8#)/A!%"(.(?!@,?!8%H).8%!,""),$!8%:#8(&!1%L#8%!(A%!,"".I%8&,8?!
*,(%&!#L!@)$(.:$%!?%,8!>%*%8,$!,N,8*&9!5A%!L.",$!:%8L#8@,"-%!8%:#8(!N.$$!1%!*)%!TD!-,$%"*,8!*,?&!,L(%8!
(A%!:%8.#*!#L!:%8L#8@,"-%!%"*!*,(%9!KL!,!W)&(.L.%*!8%H)%&(!.&!&)1@.((%*!1?!,!"#"=>%*%8,$!%"(.(?E!(A%!
>%*%8,$!,/%"-?!@,?!%6(%"*!(A%!*)%!*,(%!L#8!,"?!:%8L#8@,"-%!8%:#8(9!

L%1&0#2+$,&:2+2<1#&,%233&^1&#1,("+,*^31&4"#&C"5(*3*+<&2+B&,9^5*$$*+<&233&41B1#23&(#"<#25&
(1#4"#52+C1&#1("#$,&2,&#1N9*#1B&^J&$%1&41B1#23&<#2+$*+<&"#&(2,,]$%#"9<%&2<1+CJ6&

W9B*$*+<&4*+B*+<,&"#&B14*C*1+C*1,&,%233&^1&2BB#1,,1B&*+&2&$*513J&52++1#&9("+&#1C1*($&"4&$%1&+"$*4*C2$*"+6&
L%1&4*+2+C1_&%952+&#1,"9#C1,_&2+B&<#2+$&52+2<151+$&,$244&,%233&X"#)&C"332^"#2$*Z13J&$"&B1Z13"(&2+B&
*5(3151+$&2&>"##1C$*Z1&WC$*"+&O32+&$"&#1,"3Z1&$%1&4*+B*+<,&"#&B14*C*1+C*1,6&L%1&.9(1#*+$1+B1+$_&"#&
B1,*<+11_&,%233&2((#"Z1&$%1&>"##1C$*Z1&WC$*"+&2+B&5"+*$"#&$%1&$*513J&*5(3151+$2$*"+&"4&C"##1C$*Z1&
,$#2$1<*1,6&
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L%1&B*,$#*C$&,%233&B*,C3",1&$"&$%1&<#2+$*+<&2<1+CJ&*4&2+J&41B1#23&<#2+$&49+B,&%2Z1&^11+&,9^f1C$&$"&4#29B&
$"&B*,$#*C$&,$244&2+Bb"#&C"+$#2C$"#,&DZ1+B"#,F&A"!LUF!"##>%%Z!J04+0.('3!I2-)1(-,'*B>&>"##1C$*Z1&
2C$*"+,_&2,&2((#"(#*2$1_&,%233&^1&*5(3151+$1B&$"&#151BJ&$%1&3",,&"4&<#2+$&49+B,&B91&$"&4#29B6&

Draw-down	of	Grant	Funds	
L%1&B*,$#*C$&,%233&"+&2$&312,$&2&5"+$%3J&^2,*,&h"+&"#&2#"9+B&$%1&PQ$%&"4&$%1&4"33"X*+<&5"+$%l_&"#&2,&
233"X1B&"#&#1N9*#1B&^J&$%1&<#2+$&<9*B13*+1,_&B#2X]B"X+&<#2+$&49+B,&$%2$&%2Z1&^11+&,(1+$&*+&
2CC"#B2+C1&X*$%&$%1&<#2+$&<9*B13*+1,6&L%1&B#2X]B"X+&,%233&^1&4"#&233&233"X2^31&2+B&B"C951+$1B&
1a(1+B*$9#1,&$"&B2$1_&31,,&<#2+$&49+B,&#1C1*Z1B&$"&B2$1_&2,&Z1#*4*1B&^J&2&4*+2+C*23&<1+1#23&31B<1#6&&
&
RHNM[!N/*!*O9*4+2.,'*-!-/011!C*!4*.!(6!011!'*6,4+-Q!'*C0.*-Q!+2-)(,4.-Q!)'*+2.-Q!04+!(./*'!
0+D,-.8*4.-Q!26!043>!F*C0.*-!6'(8!)('9('0.*!)0'+!9'(7'08-!-/011 !01-(!C*!09912*+!.(!6*+*'01!7'04.!
0:0'+-!C0-*+!(4!04!011()0.2(4!8*./(+!;9*')*4.07*!(6!*O9*4+2.,'*-!C3!6,4+!7'(,9 B>!
&
L%1&B*,$#*C$&%2B&"($1B&$"&"(1#2$1&9+B1#&$%1&C2,%&#1*5^9#,151+$&(#"<#25&<9*B13*+1,e&$%1#14"#1_&$%1&
B*,$#*C$&,%233&,9^5*$&2&B#2X]B"X+&"4&41B1#23&<#2+$&49+B,&"+3J&X%1+&$%1&4"33"X*+<&%2,&"CC9##1B`&
&

¥ L%1&1a(1+B*$9#1&%2,&^11+&52B1&2,&1Z*B1+C1B&^J&B*,$#*^9$*"+&"4&2&(2JC%1C)&$"&2&<#2+$&49+B1B&
,$244&515^1#&"#&52*3*+<_&1](2J*+<_&"#&B13*Z1#*+<&2&(2J51+$&$"&2&Z1+B"#6&

¥ :"+$%3J&(2J#"33&3*2^*3*$J&(2J51+$,&,9C%&2,&41B1#23&$2a1,_&."C*23&.1C9#*$Jb:1B*C2#1&$2a1,_&
L12C%1#&M1$*#151+$&.J,$15_&X2<1&<2#+*,%51+$,_&2+B&*+,9#2+C1b131C$*Z1&B1B9C$*"+,&%2Z1&^11+&
B*,$#*^9$1B_&2,&2((#"(#*2$16&

¥ WCC#91B&X2<1,&DTP\PF&2+B&2CC#91B&3*2^*3*$*1,&DTTPPF&,%233&^1&B1B9C$1B&4#"5&$%1&1a(1+B*$9#1,&
#1431C$1B&"+&$%1&<1+1#23&31B<1#6&hL%1&2CC#91B&X2<1,&2+B&3*2^*3*$*1,&#1(#1,1+$&49$9#1&
B*,^9#,151+$,6l&

&
?.!4(!.28*!-/011!./*!+2-.'2).!+'0: $+(:4!043!n0+@04)*+o!)0-/!9038*4.- >!
&

Initiation	of	Draw-Down	Request	for	Reimbursement	
L%1&4*+2+C1&B1(2#$51+$&,%233&B#2X]B"X+&<#2+$&49+B,&4#"5&$%1&<#2+$*+<&2<1+CJ6&W&B1$2*31B&,9552#J&
<1+1#23&31B<1#&"4&12C%&<#2+$&49+B&,%"93B&^1&<1+1#2$1B&$"&B1$1#5*+1&*4&$%1&B*,$#*C$&*,&1+$*$31B&$"&B#2X]
B"X+&49+B,_&*616&*4&$%1&<#2+$*+<&2<1+CJ&"X1,&$%1&B*,$#*C$&2+J&49+B,6&-4&$%1&B*,$#*C$&%2,&49+B,&2Z2*32^31&4"#&
B#2X]B"X+_&2&B1$2*31B&<1+1#23&31B<1#&,%"93B&^1&<1+1#2$1B&2+B&4"#X2#B1B&$"&$%1&0#2+$,&:2+2<1#&4"#&
%*,b%1#&#1Z*1X&2+B&2((#"Z23&2+B&C1#$*4*C2$*"+6&
&
T6!0!7'04.!/0-!0!80.)/247!'*h,2'*8*4.Q!./*!+2-.'2).!-/011!+'0: $+(:4!(413!./*!011(:0C1*!08(,4.!06.*'!
@*'263247!)(891204)*!:2./!./*!1*@*1!(6!80.)/247!*O9*4+2.,'*->!!
&

Review	and	Approval	of	Draw-Down	Request	for	Reimbursement	
L%1&89,*+1,,&:2+2<1#&2+B&0#2+$,&:2+2<1#&#1Z*1X&,%233&C"+,*,$&"4&$%1&4"33"X*+<`&
&
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PF W&#1Z*1X&"4&$%1&B1$2*31B&<1+1#23&31B<1#&4"#&2+J&9+9,923&C%2#<1,&"#&#1C32,,*4*C2$*"+&"4&
1a(1+B*$9#1,&

TF W&$1,$&,25(3*+<&"4&1*$%1#&9+9,923&"#&32#<1&1a(1+B*$9#1,&$"&1+,9#1&$%2$&$%1&1a(1+B*$9#1,&
X1#1&#1Z*1X1B&2+B&2((#"Z1B&^J&233&B1,*<+2$1B&,$244&

UF :"+*$"#&$%1&(1#C1+$2<1&"4&1a(1+B*$9#1,]$"]B2$1&$"&1+,9#1&$%2$&$%1&<#2+$&49+B,&2#1&
1a(1+B1B&"+&2&$*513J&^2,*,&$%#"9<%"9$&$%1&<#2+$&(1#*"B6&h!;LH`&L%1&41B1#23&<#2+$*+<&"#&
"Z1#,*<%$&2<1+CJ&52J&B*,233"X&<#2+$&49+B&1a(1+B*$9#1,&$%2$&2((12#&$"&^1&52B1&"9$,*B1&"4&
$%1&<#2+$&(1#*"B&"#&,"&32$1&*+&$%1&<#2+$&(1#*"B&$%2$&$%1&B*,$#*C$&2+B&*$,&,$9B1+$&B*B&+"$&
^1+14*$&4#"5&$%1&B132J1B&1a(1+B*$9#16l&

&
L%1&WCC"9+$,&O2J2^31&:2+2<1#&,%233&(#1(2#1&$%1&(2(1#&2+Bb"#&131C$#"+*C&B#2X]B"X+&#1N91,$6&W&C"(J&
"4&233&,9(("#$*+<&B"C951+$2$*"+&,9C%&2,&$%1&B1$2*31B&<1+1#23&31B<1#&2+B&"$%1#&,9(("#$*+<&
B"C951+$2$*"+&,%233&^1&4*31B&4"#&29B*$&(9#(",1,6&&
&
-4&2BB*$*"+23&B"C951+$2$*"+&"4&2+&131C$#"+*C&B#2X]B"X+&*,&#1N9*#1B&^J&$%1&<#2+$*+<&2<1+CJ_&$%1&4*+2+C1&
B1(2#$51+$&"#&0#2+$,&:2+2<1#_&2,&2((#"(#*2$1_&,%233&C"5(3J&X*$%&$%1&2BB*$*"+23&#1N9*#151+$,6&R"#&
1a25(31_&LHW&2,&2+&"Z1#,*<%$&2<1+CJ_&2$&$*51,&#1N91,$,&,9(("#$*Z1&*+4"#52$*"+&#132$1B&$"&2&B#2X+&
B"X+&,9C%&2,&2&B1$2*31B&<1+1#23&31B<1#_&+2##2$*Z1&f9,$*4*C2$*"+_&"#&,9552#J&"4&1a(1+B*$9#1,&^J&"^f1C$&
C"B16&c("+&2&#1N91,$&4#"5&$%1&LHW_&$%1&WCC"9+$,&O2J2^31&:2+2<1#&,%233&#1,("+B&$"&$%1&#1N91,$&X*$%*+&
$%1&233"$$1B&$*51&$"&2Z"*B&B1,*<+2$*"+&2,&2&p%*<%&#*,)q&<#2+$116&
&
L%1&89,*+1,,&:2+2<1#&,%233&̂1&#1,("+,*^31&$"&1+,9#1&$%2$&$%1&#1N91,$1B&B#2X&B"X+&25"9+$&B"1,&+"$&
1aC11B&2&<#2+$],(1C*4*C&B#2X&B"X+&25"9+$_&"#&(1#C1+$2<16&h!;LH`&&L%1&H..W&B#2X&B"X+&(1#C1+$2<1&*,&
TQs&(1#&5"+$%&2+B&2<<#1<2$1,&12C%&5"+$%6l&
&

Final	Draw-Down	Request	for	Reimbursement	
L%1&4*+23&B#2X]B"X+&"4&<#2+$&49+B,&4#"5&$%1&<#2+$*+<&2<1+CJ&,%233&^1&52B1&X*$%*+&$%1&233"X2^31&
$*514#2516&c+31,,&$%1&R1B1#23&2X2#B*+<&2<1+CJ&"#&(2,,]$%#"9<%&1+$*$J&29$%"#*=1,&2+&1a$1+,*"+_&2&+"+]
R1B1#23&1+$*$J&59,$&3*N9*B2$1&233&"^3*<2$*"+,&*+C9##1B&9+B1#&$%1&R1B1#23&2X2#B&+"$&32$1#&$%2+&IQ&
C231+B2#&B2J,&24$1#&$%1&1+B&B2$1&"4&$%1&(1#*"B&"4&(1#4"#52+C1&2,&,(1C*4*1B&*+&$%1&$1#5,&2+B&C"+B*$*"+,&
"4&$%1&R1B1#23&2X2#B&A"!LUF!"##>Z_Z;C=B>&L%1&<#2+$&3*N9*B2$*"+&<9*B13*+1,&,%233&^1&2B%1#1B&$"&*+&52)*+<&
4*+23&(2J51+$&4"#&233&<""B,&2+B&,1#Z*C1,&#1C1*Z1B&2+B&:$,-%*!."(#!&%8I.-%!^14"#1&$%1&1+B&"4&$%1&<#2+$&
(1#*"B6&
&
L%1&4*+23&B#2X&B"X+&(#"C1,,&,%233&^1&$%1&,251&2,&2&5"+$%3J&"#&(1#*"B*C&B#2X&B"X+_&1aC1($&$%2$&233&
#149+B,_&#1^2$1,_&C#1B*$,_&B*,C"9+$,_&"#&"$%1#&2Bf9,$51+$,&$"&$%1&<1+1#23&31B<1#&59,$&^1&#1C"#B1B&*+&
$%1&<1+1#23&31B<1#&(#*"#&$"&,9^5*$$*+<&$%1&4*+23&B#2X&B"X+&#1N91,$6&L%1&4*+23&B#2X]B"X+&,%233&^1&
#1Z*1X1B&2+B&2((#"Z1B&*+&$%1&,251&52++1#&2,&2&(1#*"B*C&B#2X]B"X+6&
&
RHNM[!N/*'*!-/011!C*!4(!(,.-.04+247!9,')/0-*!('+*'-!('!9*4+247!12h,2+0.2(4-!0.!./*!.28*!(6!./*!62401!
+'0:!+(:4!(6!7'04.!6,4+-> B!
!
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L%1&B*,$#*C$&,%233&(#"5($3J&#149+B&2+J&^232+C1,&"4&9+"^3*<2$1B&C2,%&$%2$&$%1&R1B1#23&2X2#B*+<&2<1+CJ&
"#&(2,,]$%#"9<%&1+$*$J&(2*B&*+&2BZ2+C1&"#&(2*B&2+B&$%2$&2#1&+"$&29$%"#*=1B&$"&^1&#1$2*+1B&^J&$%1&
B*,$#*C$&4"#&9,1&*+&"$%1#&(#"f1C$,&A"!LUF!"##>Z_Z;+=B>!
&

Certification	of	Draw-Down	Requests	for	Reimbursement	
R1B1#23&#1<932$*"+,&;LUF!"##>_%\=!#1N9*#1&$%2$&$%1&B*,$#*C$&C1#$*4J&$%1&2CC9#2CJ&"4&$%1&2++923&2+B&4*,C23&
#1("#$,&"#&Z"9C%1#,&#1N91,$*+<&(2J51+$,&^1&,*<+1B&^J&$%1&29$%"#*=1B&*+B*Z*B923D,F6&L%1&0#2+$,&
:2+2<1#&2+B&89,*+1,,&:2+2<1#&,%233&f"*+$3J&C1#$*4J&1Z1#J&B#2X]B"X+&"4&49+B,_&*+C39B*+<&$%1&4*+23&
1a(1+B*$9#1&#1("#$&DB#2X]B"X+&"4&49+B,F&2,&+"$1B&^13"X`&
&

X?!&./"."/!(A.&!8%:#8(E!N%!-%8(.L?!(#!(A%!1%&(!#L!#)8!2"#N$%*/%!,"*!1%$.%L!(A,(!(A%!8%:#8(&!.&!
(8)%E!-#@:$%(%E!,"*!,--)8,(% E!,"*!(A%!%6:%"*.()8%&E!*.&1)8&%@%"(&!,"*!-,&A!8%-%.:(&!,8%!(A%!
:)8:#&%&!,"*!#1W%-(.I%&!&%(!L#8(A!."!(A%!(%8@&!,"*!-#"*.(.#"&!#L!(A%!L%*%8,$!,N,8*9!Y%!,8%!
,N,8%!(A,(!,"?!L,$&%E!L.-(.(.#)&E!#8!L8,)*)$%"(!."L#8@,(.#"!#8!#@.&&.#"!#L!,"?!@,(%8.,$!L,-(E!@,?!
&)1W%-(!)&!(#!-8.@.",$E!-.I.$E!#8!,*@.".&(8,(.I%!:%",$(.%&!L#8!L8,)*E!L,$&%!&(,(%@%"(&E!L,$&%!-$,.@&!
#8!#(A%8N.&%9!

&

Missed	Deadline	for	Draw-Down	Requests	for	Reimbursement	
-4&2&4*+23&B#2X]B"X+&B12B3*+1&*,&5*,,1B_&$%1&89,*+1,,&:2+2<1#&,%233&C"+$2C$&$%1&<#2+$*+<&"#&(2,,&
$%#"9<%&2<1+CJ&$"&B1$1#5*+1&*4&2&(#"C1,,&1a*,$,&$"&#1N91,$&2&4*3*+<&B12B3*+1&1a$1+,*"+6&&
&
RHNM[!NM?!/0-!+*@*1(9*+!9'()*+,'*-!.(!'*h,*-.!04!*O.*4-2(4!6('!621247!*O9*4+2.,'*!'*9('.->!N/*!
'*h,*-.!6('8!8,-.!C*!)(891*.*+Q!-274*+!C3 !./*! K,9*'24.*4+*4. Q!04+!621*+!:2./!NM?!:2./24!Z#!+03-!(6!
./*!62401!*O9*4+2.,'*!'*9('.!+*0+124*>!
&

Recording	Draw-Down	Requests	for	Reimbursement	Receivables	
L%1&#1C1*Z2^31&4#"5&$%1&<#2+$*+<&2<1+CJ&,%233&^1&#1C"#B1B&*+&$%1&<1+1#23&31B<1#6&.$2$1&<#2+$&
#1C1*Z2^31,&,%233&^1&#1C"#B1B&$"&"^f1C$&C"B1&PTYP&2+B&41B1#23&<#2+$&#1C1*Z2^31,&,%233&^1&#1C"#B1B&$"&
"^f1C$&C"B1&PTYT6&&
&
RHNM[!N/*!'*@*4,*-!'*012i*+!04+!./*!*O9*4+2.,'*-!-/(,1+!C*!*h,01!0.!./*!.28*!(6!./*!62401!+'0:!
+(:4!(6!7'04.!6,4+-> !
&

Receipt	of	Grant	Funds	
&
W33&C2,%&#1C1*Z1B&^J&$%1&B*,$#*C$&,%233&^1&B1(",*$1B_&#1C"#B1B&2+B&#1C"+C*31B&^J&593$*(31&*+B*Z*B923,_&$"&
$%1&1a$1+$&412,*^31&X*$%&3*5*$1B&,$244_&$"&1+,9#1&,1<#1<2$*"+&"4&B9$*1,6&&
&
L%1&B*,$#*C$&,%233&#1C"#B&233&<#2+$&49+B&#1C1*Z2^31,&9("+&#1C1*($&4#"5&$%1&<#2+$*+<&2<1+CJ6&L%1&#1C1*($&
"4&<#2+$&49+B,&,%233&^1&(",$1B&$"&$%1&<1+1#23&31B<1#&$"&$%1&2((#"(#*2$1&#1C1*Z2^31&2CC"9+$&C"B16&-+&$%1&
1Z1+$&$%2$&$%1&<#2+$&49+B,&#1C1*Z1B&B"&+"$&52$C%&$%1&#1C"#B1B&#1C1*Z2^31_&$%1&89,*+1,,&:2+2<1#&,%233&
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C"+$2C$&$%1&<#2+$*+<&2<1+CJ&$"&B1$1#5*+1&$%1&B*,C#1(2+CJ6&-4&$%1&<#2+$*+<&2<1+CJ&%2,&#1B9C1B&2+Bb"#&
*+C#12,1B&$%1&<#2+$&49+B,&(2*B&$"&$%1&B*,$#*C$_&2&<1+1#23&31B<1#&2Bf9,$51+$&,%233&^1&(",$1B&$"&$%1&
2((#"(#*2$1&#1Z1+91&2+B&#1C1*Z2^31&2CC"9+$,6&L%1&89,*+1,,&:2+2<1#&,%233&(#1(2#1&$%1&2Bf9,$*+<&
f"9#+23&31B<1#&1+$#J&2+B&$%1&4*+2+C1&B1(2#$51+$&,%233&(",$&$%1&1+$#J&$"&$%1&4*+2+C1&<1+1#23&31B<1#6&
&
L%1&B*,$#*C$&,%233&+"$&52*+$2*+&<#2+$&49+B,&*+&2&,1(2#2$1&^2+)&2CC"9+$6&L%1&B*,$#*C$&%2,&+"$&131C$1B&$"&
B#2X&B"X+&41B1#23&<#2+$&49+B,&9+B1#&$%1&2BZ2+C1B&C2,%&#1*5^9#,151+$&(#"<#25&<9*B13*+1,6&
&

Tracking	and	Recording	Receivables	
&
;+&2$&312,$&2&5"+$%3J&^2,*,_&$%1&WCC"9+$,&O2J2^31&:2+2<1#&,%233&#1Z*1X&233&(1+B*+<&#1C1*Z2^31,6&W<1B&
#1C1*Z2^31,_&B14*+1B&2,&7'*0.*'!./04!]#!+03- &4#"5&$%1&B2$1&"4&#1C"#B*+<_&,%233&^1&*+Z1,$*<2$1B&2+B&
#1,"3Z1B&^J&C"+$2C$*+<&$%1&<#2+$*+<&2<1+CJ6&L%1&89,*+1,,&:2+2<1#&,%233&^1&+"$*4*1B&*4&2<1B&#1C1*Z2^31,&
2#1&+"$&#1,"3Z1B&:2./24!c#!+03-&"4&#1C"#B*+<&$%1&#1C1*Z2^316&
&
W$&$%1&1+B&"4&$%1&4*,C23&J12#_&233&)+"X+&2+B&512,9#2^31&#1C1*Z2^31,&,%233&^1&#1C"#B1B&$"&$%1&<1+1#23&
31B<1#&$"&$%1&2((#"(#*2$1&<#2+$&C"B16&L%1&89,*+1,,&:2+2<1#&,%233&(#1(2#1&$%1&f"9#+23&31B<1#&1+$#J&2+B&
$%1&4*+2+C1&B1(2#$51+$&,%233&(",$&$%1&1+$#J&$"&$%1&4*+2+C1&<1+1#23&31B<1#6&
&

Grant	Compliance	Areas	 	
&

L%1&B*,$#*C$&,%233&1+,9#1&$%2$&*$&*,&*+&C"5(3*2+C1&X*$%&233&(#"Z*,*"+,&2+B&2,,9#2+C1,&"4&233&<#2+$&
(#"<#25,6&-+&2BB*$*"+_&$%1&B*,$#*C$&,%233&C"5(3J&X*$%&<#2+$&#1N9*#151+$,&,9C%&2,&&)::$%@%"(!"#(!
&)::$,"( _&C"5(2#2^*3*$J_&*+B*#1C$&C",$_&2+B&52*+$1+2+C1&"4&144"#$&,(1+B*+<&31Z13,6&

Supplement,	Not	Supplant	
L%1&$1#5&,9((3151+$_&+"$&,9((32+$&*,&2&(#"Z*,*"+&C"55"+&$"&52+J&41B1#23&,$2$9$1,&29$%"#*=*+<&
1B9C2$*"+&<#2+$&(#"<#25,6&L%1#1&*,&+"&,*+<31&,9((3151+$_&+"$&,9((32+$&(#"Z*,*"+6&M2$%1#_&$%1&X"#B*+<&
"4&$%1&(#"Z*,*"+&Z2#*1,&B1(1+B*+<&"+&$%1&,$2$9$1&$%2$&C"+$2*+,&*$6&&
&
W3$%"9<%&$%1&B14*+*$*"+&52J&C%2+<1&4#"5&,$2$9$1&$"&,$2$9$1_&,9((3151+$&+"$&,9((32+$&(#"Z*,*"+,&
^2,*C233J&#1N9*#1&$%2$&<#2+$11,&9,1&,$2$1&"#&3"C23&49+B,&4"#&233&,1#Z*C1,&#1N9*#1B&^J&,$2$1&32X_&.$2$1&
8"2#B&"4&HB9C2$*"+&D.8;HF&#931_&"#&3"C23&("3*CJ&2+B&(#"%*^*$&$%",1&49+B,&4#"5&^1*+<&B*Z1#$1B&4"#&"$%1#&
(9#(",1,&X%1+&41B1#23&49+B,&2#1&2Z2*32^316&R1B1#23&49+B,&59,$&,9((3151+$~ 2BB&$"_&1+%2+C1_&1a(2+B_&
*+C#12,1_&1a$1+B~ $%1&(#"<#25,&2+B&,1#Z*C1,&"441#1B&X*$%&,$2$1&2+B&3"C23&49+B,6&R1B1#23&49+B,&2#1&
+"#5233J&+"$&(1#5*$$1B&$"&^1&9,1B&$"&,9((32+$~ $2)1&$%1&(32C1&"4_&#1(32C1~ $%1&,$2$1&2+B&3"C23&49+B,&
9,1B&$"&"441#&$%",1&(#"<#25,&2+B&,1#Z*C1,6&hLHW&.9((3151+$_&!"$&.9((32+$&'2+B^"")_&TQPIl&!
&
PD&!;&(.%)+&"!,3-!"#$$%.()+(2!.-&!3,)&(!"&L&-&4!6%%!,&/&-.%!,#(/"!+(L3%L&/!+(!.!"#$$%.()!(3-'.%%Q!
'#")!M&!-&)#-(&/!)3!)D&!,&/&-.%!23L&-('&()4!R+(K&!.#/+)"!.-&!#"#.%%Q!K3(/#K)&/!.,)&-!)D&!2-.()!
$&-+3/!D."!&(/&/S!)D&-&!+"!3,)&(!(3!3)D&-!.%)&-(.)+L&!K3--&K)+3(!.K)+3(!.L.+%.M%&!3)D&-!)D.(!-&)#-(+(2!



North	Hopkins	ISD:	State	&	Federal	Grants	Manual,	2021	 Page	87	
&

)D&!,#(/"4!AMO)*'9.[!NM?!K,99104.Q!R(.!K,99104.!P04+C((SQ!"#%cB!MKKMF!U,4+-!0'*!04!*O)*9.2(4!.(!
./*!K,99 1*8*4.!4(.!K,99104.!',1*> !
&
L%1&B*,$#*C$&(#"C1,,&$"&1+,9#1&$%2$&233&<#2+$&49+B1B&2C$*Z*$*1,&2#1&,9((3151+$23&,%233&^1&2&C"332^"#2$*Z1&
144"#$&^1$X11+&$%1&0#2+$,&:2+2<1#&2+B&4*+2+C1&h(9#C%2,*+<l&2+B&(2J#"33&B1(2#$51+$,6&L%1,1&
B1(2#$51+$,&,%233&#1C1*Z1&$#2*+*+<&2+B&^1&2X2#1&"4&$%1&,9((3151+$&+"$&,9((32+$&(#"Z*,*"+,6&&
&
LHW&%2,&1,$2^3*,%1B&p(#1,95($*"+,&"4&,9((32+$*+<q6&-+&"$%1#&X"#B,_&$%1#1&2#1&$%#11&DUF&,C1+2#*",&*+&
X%*C%&$%1&c.&/1(2#$51+$&"4&HB9C2$*"+&X*33&(#1,951&$%2$&2&,9((32+$&%2,&"CC9##1B_&9+31,,&$%1&<#2+$11&
C2+&#1^9$&$%1&(#1,95($*"+&X*$%&B"C951+$2$*"+6&L%1&^9#B1+&"4&(#""4&*,&"+&$%1&B*,$#*C$6&

P6 O#"Z*B*+<&.1#Z*C1,&M1N9*#1B&c+B1#&.$2$1&"#&A"C23&A2X&
T6 O#"Z*B*+<&.251&.1#Z*C1,&2,&L%",1&O#"Z*B1B&*+&O#*"#&.C%""3&S12#&X*$%&.$2$1&"#&A"C23&R9+B,&
U6 O#"Z*B*+<&$%1&.251&.1#Z*C1,&*+&R1B1#23&2+B&!"+]R1B1#23&O#"<#25,&

&
L%1&0#2+$,&:2+2<1#&,%233&#1Z*1X&233&(9#C%2,1&"#B1#,&D2+B&+"+](9#C%2,1&"#B1#&(2J51+$,F6&L%1&0#2+$,&
:2+2<1#&#1Z*1X&,%233&*+C39B1&2&B1$1#5*+2$*"+&*4&$%1&(32++1B&(9#C%2,1&2+Bb"#&1a(1+B*$9#1&511$&"+1&"4&
$%1&4"33"X*+<&<9*B13*+1,`&
&

PF L%1&<#2+$&49+B,&X*33&^1&9,1B&$"&1+%2+C1_&1a(2+B_&"#&1a$1+B&#1N9*#1B&2C$*Z*$*1,6&Ha25(31,&
52J&*+C39B1&^14"#1b24$1#&,C%""3&$9$"#*+<_&2BB*$*"+23&#1,12#C%]^2,1B&*+,$#9C$*"+23&
(#"<#25,_&"#&"$%1#&,9((3151+$23&1a(1+B*$9#1,&+"$&#1N9*#1B&^J&,$2$1&32X&"#&3"C23&("3*CJ6&

TF L%1&<#2+$&49+B,&X*33&^1&9,1B&4"#&,(1C*4*C&<#2+$&2C$*Z*$*1,&*+C39B1B&$%1&<#2+$&2((3*C2$*"+&$%2$&
2#1&2^"Z1&2+B&^1J"+B&$%1&2C$*Z*$*1,&49+B1B&X*$%&3"C23&49+B,&

UF L%1&<#2+$&49+B,&X*33&^1&9,1B&$"&,9((3151+$23&<#2+$&2C$*Z*$*1,&2,&+"$1B&"+&$%1&/-O&"#&2&>-O6&
&
O#"<#25],(1C*4*C&,9((3151+$&+"$&,9((32+$&(#"Z*,*"+,&,%233&^1&C"5(3*1B&X*$%&*+&2BB*$*"+&$"&$%1&"Z1#233&
41B1#23&49+B&#1N9*#151+$,6&

Comparability	
&
>"5(2#2^*3*$J&"4&,1#Z*C1,&*,&2&4*,C23&2CC"9+$2^*3*$J&#1N9*#151+$&$%2$&2((3*1,&$"&3"C23&1B9C2$*"+23&
2<1+C*1,&DAHW,F&$%2$&#1C1*Z1&49+B,&9+B1#&L*$31&-_&O2#$&W&"4&$%1&HZ1#J&.$9B1+$&.9CC11B,&WC$&DH..WF6&L%1&
*+$1+$&"4&$%1&C"5(2#2^*3*$J&"4&,1#Z*C1,&#1N9*#151+$&*,&$"&1+,9#1&$%2$&2+&AHW&B"1,&+"$&B*,C#*5*+2$1&
D1*$%1#&*+$1+$*"+233J&"#&9+*+$1+$*"+233JF&2<2*+,$&*$,&L*$31&-&,C%""3,&X%1+&B*,$#*^9$*+<&#1,"9#C1,&49+B1B&
4#"5&,$2$1&2+B&3"C23&,"9#C1,&,*5(3J&^1C29,1&$%1,1&,C%""3,&#1C1*Z1&41B1#23&49+B,6&hLHW&L*$31&-_&O2#$&
>"5(2#2^*3*$J&"4&.1#Z*C1,&09*B2+C1&'2+B^"")_&TQP7l&
&
L%1&0#2+$,&:2+2<1#&,%233&C"+B9C$&$%1&C"5(2#2^*3*$J&$1,$&"+&2+&2++923&^2,*,&2+B&C"5(31$1&$%1&L*$31&-&
O2#$&W&>"5(2#2^*3*$J&W,,9#2+C1&/"C951+$&D>W/F_&2,&2((#"(#*2$16&&RHNM[!N/*!+2-.'2).!2-!),''*4.13!
*O*89.!6'(8 !./*!)(890'0C212.3!'*h,2'*8*4.-!+,*!.(!./*!-2471*!)089,-!7'0+*!-904 -6&-4&$%1&B*,$#*C$&*,&
+"$&1a15($_&$%1&0#2+$,&:2+2<1#&,%233&C"5(31$1&2+B&,9^5*$&$%1&>"5(2#2^*3*$J&>"5(9$2$*"+&R"#5&
D>>RF&$"&LHW&^J&$%1&5*B]!"Z15^1#&2++923&B12B3*+16&
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&
-+&C"5(31$*+<&$%1&>W/&2+B&>>R_&$%1&0#2+$,&:2+2<1#&,%233&4"33"X&$%1&(#"C1,,&"9$3*+1B&^13"X`&
&

PF /1$1#5*+1&*4&$%1&B*,$#*C$&*,&1a15($&4#"5&$%1&C"5(2#2^*3*$J&#1N9*#151+$6&-4&,"_&C"5(31$1&
2+B&,9^5*$&>W/&2+B&,$"(&%1#16&

TF -4&+"$&1a15($_&$%1&C"5(2#2^*3*$J&$1,$*+<&(#"C1,,&,%"93B&C"+$*+91&2,&+"$1B&^13"X`&
26 A*,$&233&C25(9,1,&*+&$%1&>>R&C"5(2#2^*3*$J&$1,$*+<&
^6 -B1+$*4J&233&C25(9,1,&"+&$%1&>>R&2,&L*$31&-&O2#$&W_&,)*((1B_&"#&+"+]L*$31&-&O2#$&W&
C6 /1$1#5*+1&X%1$%1#&$"&*+C39B1&B1B*C2$1B&HH&2+Bb"#&O}&C25(9,1,&*+&$%1&

C"5(2#2^*3*$J&$1,$*+<&
B6 .131C$&$1,$&51$%"B&P_&T_&"#&U&2+B&9,1&*$&C"+,*,$1+$3J&$"&233&C25(9,1,&^1*+<&$1,$1B&
16 >"5(31$1&$%1&>W/&4"#&#1Z*1X&^J&$%1&<#2+$&52+2<151+$&B1(2#$51+$6&W4$1#&#1Z*1X&

2+B&2((#"Z23&^J&$%1&<#2+$,&52+2<151+$&B1(2#$51+$_&$%1&>W/&2+B&>>R&,%"93B&^1&
4"#X2#B1B&$"&$%1&.9(1#*+$1+B1+$&4"#&,*<+2$9#16&

46 .9^5*$&$%1&>W/&2+B&>>R&$"&LHW&^J&$%1&5*B]!"Z15^1#&B12B3*+1&
&

-4&LHW&B1$1#5*+1,&$%2$&$%1&B*,$#*C$&*,&+"+]C"5(3*2+$_&$%1&0#2+$,&:2+2<1#_&>25(9,&WB5*+*,$#2$"#,_&
89,*+1,,&:2+2<1#_&2+B&.9(1#*+$1+B1+$&,%233&X"#)&C"332^"#2$*Z13J&$"&2BB#1,,&$%1&+"+]C"5(3*2+C16&-+&
2BB*$*"+_&$%1&B*,$#*C$&,%233&2Bf9,$&$%1&^9B<1$,&2,&2((#"(#*2$1_&9+$*3&$%1&B*,$#*C$&*,&*+&C"5(3*2+C1&X*$%&$%1&
C"5(2#2^*3*$J&#1N9*#151+$6&

Indirect	Cost	
0#2+$11,&59,$&%2Z1&2&C9##1+$_&2((#"Z1B&41B1#23&*+B*#1C$&C",$&#2$1&$"&C%2#<1&*+B*#1C$&C",$,&$"&$%1&<#2+$6&
L%1&*+B*#1C$&C",$&#2$1&*,&C23C932$1B&9,*+<&C",$,&,(1C*4*1B&*+&$%1&<#2+$11d,&*+B*#1C$&C",$&(32+6&L%",1&
,(1C*4*1B&C",$,&52J&+"$&^1&C%2#<1B&2,&B*#1C$&C",$,&$"&$%1&<#2+$&9+B1#&2+J&C*#C95,$2+C1,6&hLHW&-+B*#1C$&
>",$&09*B2+C16&
&
N/*!+2-.'2).!/0-!4(. !09912*+!6('!04!T4+2'*).!L(-.!F0.*!./'(,7/!./*!90-- $./'(,7/!*4.2.3!;NM?=!6('! ./*!
62-)01!3*0'!9*'2(+;-=Q!6'(8!Up!"#"%!.(! Up!"#"" >&&-4&$%1&B*,$#*C$&131C$,&$"&2((3J&4"#&2+&-+B*#1C$&>",$&M2$1&*+&
$%1&49$9#1_&$%1&0#2+$,&:2+2<1#&,%233&C"332^"#2$1&X*$%&$%1&89,*+1,,&:2+2<1#&$"&C"5(31$1&2+B&,9^5*$&
2+&-+B*#1C$&>",$&M2$1&O#"(",23&^J&$%1&1,$2^3*,%1B&B12B3*+1&2,&,(1C*4*1B&^J&$%1&(2,,]$%#"9<%&1+$*$J&
DLHWF&"+&$%1&-+B*#1C$&>",$&X1^(2<1&2$`&-+B*#1C$&>",$&M2$1,&o&L1a2,&HB9C2$*"+&W<1+CJ6&
&
L%1&B*,$#*C$d,&-+B*#1C$&>",$&M2$1_&"#&$%1&52a*595&233"X2^31&#2$1_&X%*C%1Z1#&*,&31,,&,%233&^1&9,1B&$"&(",$&
-+B*#1C$&>",$,&4"#&41B1#23&49+B,&$"&$%1&01+1#23&R9+B6&L%1&89,*+1,,&:2+2<1#&,%233&(#1(2#1&2&<1+1#23&
31B<1#&1+$#J&4"#&$%1&*+B*#1C$&C",$,6&L%1&4*+2+C1&B1(2#$51+$&,%233&(",$&$%1&1+$#J&$"&$%1&4*+2+C1&<1+1#23&
31B<1#6&
&

Maintenance	of	Effort	
&
L%1&B*,$#*C$&,%233&C"5(3J&X*$%&$%1&HZ1#J&.$9B1+$&.9CC11B,&WC$&DH..WF&2+B&-+B*Z*B923,&X*$%&/*,2^*3*$*1,&
WC$&D-/HWF&52*+$1+2+C1&"4&144"#$&#1N9*#151+$,6&
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ESSA	MOE	
R1B1#23&,$2$9$1&#1N9*#1,&$%2$&3"C23&1B9C2$*"+&2<1+C*1,&DAHW,F&#1C1*Z*+<&L*$31&-_&O2#$&W&49+B,&59,$&
C"+$*+91&$"&52*+$2*+&4*,C23&144"#$&X*$%&,$2$1&2+B&3"C23&49+B,6&W+&AHW&52J&#1C1*Z1&*$,&4933&L*$31&-_&O2#$&W&
1+$*$3151+$&*4&1*$%1#&$%1&C"5^*+1B&4*,C23&144"#$&(1#&,$9B1+$&"#&$%1&2<<#1<2$1&1a(1+B*$9#1,&4"#&$%1&
(#1C1B*+<&4*,C23&J12#&X2,&+"$&31,,&$%2+&IQ&(1#C1+$&"4&$%1&C"5^*+1B&4*,C23&144"#$&"#&2<<#1<2$1&
1a(1+B*$9#1,&4"#&$%1&,1C"+B&(#1C1B*+<&4*,C23&J12#6&:2*+$1+2+C1&"4&H44"#$&D:;HF&*,&B1$1#5*+1B&9,*+<&
,$2$1&2+B&3"C23&"(1#2$*+<&1a(1+B*$9#1,&^J&49+C$*"+_&1aC39B*+<&1a(1+B*$9#1,&4"#&C"559+*$J&,1#Z*C1,_&
C2(*$23&"9$32J_&B1^$&,1#Z*C1_&2+B&,9((3151+$2#J&1a(1+,1,&2,&2&#1,93$&"4&2&O#1,*B1+$*23&B1C32#1B&B*,2,$1#_&
2,&X133&2,&2+J&1a(1+B*$9#1,&4#"5&49+B,&(#"Z*B1B&^J&$%1&41B1#23&<"Z1#+51+$6&hLHW&H..W&:;H &
'2+B^"") l&

L%1&89,*+1,,&:2+2<1#&,%233&C"5(9$1&$%1&:;H&9,*+<&$%1&LHW&H..W&AHW&:;H&/1$1#5*+2$*"+&>23C932$*"+&
L""3&B9#*+<&$%1&^9B<1$&2B"($*"+&(#"C1,,&2+B&2$&$%1&1+B&"4&$%1&4*,C23&J12#6&!"+]C"5(3*2+C1&X*$%&H..W&
:;H&X*33&#1,93$&*+&2&#1B9C$*"+&"4&H..W&49+B,&*+&$%1&1a2C$&(#"("#$*"+&^J&X%*C%&$%1&B*,$#*C$&42*3,&$"&511$&
$%1&:;H&#1N9*#151+$e&$%1#14"#1_&$%1&4*+2+C1&B1(2#$51+$&,%233&(32+&4"#&$%1&#1B9C$*"+&"4&<#2+$&49+B,&2$&
$%1&3"C23&31Z136&-4&$%1&H..W&:;H&4233,&^13"X&$%1&#1N9*#1B&31Z13_&$%1&4*+2+C1&2+B&<#2+$&52+2<151+$&
B1(2#$51+$,&,%233&C"332^"#2$1&$"&B1Z13"(&2&(32+&$"&^#*+<&$%1&B*,$#*C$&*+$"&C"5(3*2+C1&X*$%&$%1&:;H&
#1N9*#151+$,6&

IDEA-B	MOE	
W+&AHW&$%2$&2CC1($,&-/HW]8&49+B,&*,&#1N9*#1B&9+B1#&-/HW]8&$"&1a(1+B_&4"#&,1#Z*C1,&$"&,$9B1+$,&X*$%&
B*,2^*3*$*1,_&2$&312,$&2+&25"9+$&1N923&$"&PQQs&"4&$%1&,$2$1&2+Bb"#&3"C23&49+B,&*$&1a(1+B1B&"+&,$9B1+$,&
X*$%&B*,2^*3*$*1,&B9#*+<&$%1&(#1Z*"9,&J12#6&R1B1#23&32X&(#"Z*B1,&4"9#&51$%"B,&"4&B15"+,$#2$*+<&
C"5(3*2+C1&D"#&p52*+$2*+*+<&144"#$qF_&2,&B1,C#*^1B&*+&$%1&:1$%"B,&"4&/1$1#5*+*+<&>"5(3*2+C1&,1C$*"+6&
hLHW&-/HW]8&:;H&09*B2+C1&'2+B^"")_&TQPYl&

L%1&89,*+1,,&:2+2<1#&,%233&C"5(9$1&$%1&:;H&9,*+<&$%1&LHW&-/HW]8&AHW&:;H&>23C932$*"+&L""3&B9#*+<&
$%1&^9B<1$&2B"($*"+&(#"C1,,&2+B&2$&$%1&1+B&"4&$%1&4*,C23&J12#6&!"+]C"5(3*2+C1&X*$%&-/HW]8&:;H&X*33&
#1,93$&*+&2&#1B9C$*"+&"4&-/HW]8&49+B,&*+&$%1&1a2C$&(#"("#$*"+&^J&X%*C%&$%1&B*,$#*C$&42*3,&$"&511$&$%1&
:;H&#1N9*#151+$e&$%1#14"#1_&$%1&4*+2+C1&B1(2#$51+$&,%233&(32+&4"#&$%1&#1B9C$*"+&"4&<#2+$&49+B,&2$&$%1&
3"C23&31Z136&-4&$%1&-/HW]8&:;H&4233,&^13"X&$%1&#1N9*#1B&31Z13_&$%1&4*+2+C1&2+B&<#2+$&52+2<151+$&
B1(2#$51+$,&,%233&C"332^"#2$1&$"&B1Z13"(&2&(32+&$"&^#*+<&$%1&B*,$#*C$&*+$"&C"5(3*2+C1&X*$%&$%1&:;H&
#1N9*#151+$,6&

RHNM[!N/*!62404)*!+*90'.8*4.!-/011!)(+*!011!-9*)201!*+,)0.2(4!*O9*4+2.,'*-!./0.!h,01263!0-!
*O)*9.2(4-!.(!0!-9*)262)!-,C$(CD*).!6('!.'0)S247!9,'9(-*->!U('!*O0891*Q!26!./*!+2-.'2).!80S*-!0!1(47$
.*'8!9,')/0-*!(6!*h,298*4.!6('!0!-9*)201!*+,)0.2(4!-.,+*4.Q!./*!+2-.'2).!-/(,1+!.'0 )S!./0.!*O9*4-*!
-*90'0.*13!;,-247!0!-,C$(CD*).=!.(!09913!./0.!)(-.!0-!04!*O)*9.2(4!+,'247!./*!JHM!)01),10.2(4>!

W,&(2#$&"4&$%1&-/HW]8&<#2+$&2((3*C2$*"+&(#"C1,,_&$%1&0#2+$,&:2+2<1#&X*33&+11B&$"&)+"X&$%1&(#*"#&J12#&
.(1C*23&HB9C2$*"+&1a(1+B*$9#1,&2+B&$%1&+1a$&4*,C23&J12#&^9B<1$1B&.(1C*23&HB9C2$*"+&Ha(1+B*$9#1,6&L%1&
89,*+1,,&:2+2<1#&,%233&(#"Z*B1&$%1,1&25"9+$,&$"&$%1&0#2+$,&:2+2<1#&+"$&32$1#&$%2+&G9+1&UQ$%&$"&
1+,9#1&$%2$&$%1&5",$&2CC9#2$1&25"9+$,&2#1&#1431C$1B&*+&$%1&<#2+$&2((3*C2$*"+6&>%2+<1,&$"&$%1,1&
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25"9+$,_&2,&$%1J&2#1&)+"X+_&^J&$%1&89,*+1,,&:2+2<1#&,%233&^1&,9^5*$$1B&$"&$%1&0#2+$,&:2+2<1#_&2,&
2((#"(#*2$16&

Single	Audit	
&
-+&C"5(3*2+C1&X*$%&T&>RM&TQQ_&.9^(2#$&R&?&W9B*$&M1N9*#151+$,_&$%1&B*,$#*C$&,%233&1+<2<1&2+&
*+B1(1+B1+$&29B*$&4*#5&$"&C"+B9C$&2&.*+<31&W9B*$&"4&41B1#23&2X2#B,6&L%1&,C"(1&"4&$%1&.*+<31&W9B*$&,%233&
#1N9*#1&$%1&4"33"X*+<`&

¥ L%1&29B*$&59,$&^1&C"+B9C$1B&*+&2CC"#B2+C1&X*$%&0W0W.&2+B&C"Z1#&$%1&1+$*#1&"(1#2$*"+,&"4&$%1&
B*,$#*C$&B9#*+<&$%1&29B*$&(1#*"B_&

¥ /1$1#5*+2$*"+&*4&$%1&4*+2+C*23&,$2$151+$,&2#1&(#1,1+$1B&42*#3J&*+&233&52$1#*23&2,(1C$,&*+&
2CC"#B2+C1&X*$%&<1+1#233J&2CC1($1B&2CC"9+$*+<&(#2C$*C1,_&

¥ HZ2392$1&$%1&*+$1#+23&C"+$#"3,&"Z1#&41B1#23&(#"<#25,&*+C39B*+<&$1,$*+<&$"&B1$1#5*+1&$%1&#*,)&
31Z13_&

¥ /1$1#5*+2$*"+&*4&$%1&B*,$#*C$&%2,&C"5(3*1B&X*$%&41B1#23&,$2$9$1,_&#1<932$*"+,_&2+B&$1#5,&2+B&
C"+B*$*"+,&"4&$%1&41B1#23&2X2#B,_&

¥ R"33"X&9(&"+&(#*"#&29B*$&4*+B*+<,_&2+B&

¥ .9^5*$&$%1&/2$2&>"331C$*"+&R"#56&
&
c("+&#1C1*($&"4&$%1&.*+<31&W9B*$_&$%1&89,*+1,,&:2+2<1#&,%233&B1$1#5*+1&*4&$%1&29B*$&C"+$2*+,&2+J&
>"##1C$*Z1&WC$*"+,&"4&n91,$*"+1B&>",$,6&&

¥ -4&$%1#1&2#1&2+J&>"##1C$*Z1&WC$*"+,_&2+&WC$*"+&O32+&$"&#151BJ&$%1&B14*C*1+C*1,&,%233&^1&
B1Z13"(1B&2+B&*5(3151+$1B&^J&$%1&89,*+1,,&:2+2<1#6&

¥ -4&$%1#1&2#1&2+J&n91,$*"+1B&>",$,_&2+&WC$*"+&O32+&$"&#1C32,,*4J&$%1&9+]233"X1B&1a(1+,1,&,%233&
^1&B1Z13"(1B&2+B&*5(3151+$1B&^J&$%1&89,*+1,,&:2+2<1#6&
&

L%1&89,*+1,,&:2+2<1#&,%233&131C$#"+*C233J&,9^5*$&$%1&.*+<31&W9B*$&$"&$%1&R1B1#23&W9B*$&>312#*+<%"9,1&
2$&$%1&1+B&"4&$%1&4*,C23&J12#6&K1#*4*C2$*"+&"4&$%1&,9^5*,,*"+&,%233&^1&52*+$2*+1B&4"#&29B*$&(9#(",1,6&

Reporting	Requirements	
L%1&B*,$#*C$&,%233&1+,9#1&$%2$&233&#1("#$*+<&#1N9*#151+$,&4"#&<#2+$&(#"<#25,&2#1&51$&X*$%*+&$%1&
1,$2^3*,%1B&$*513*+1,6&W&52,$1#&3*,$&"4&233&2C$*Z*$J_&(#"<#1,,_&1Z2392$*"+_&2+B&1a(1+B*$9#1&#1("#$,&,%233&
^1&C#12$1B&$"&*+C39B1&$%1&<#2+$&(#"<#25_&#1("#$&$J(1_&#1,("+,*^31&(1#,"+D,F_&2+B&B91&B2$16&>"5(31$*"+&
"4&$%1&#1("#$,&52J&#1N9*#1&$%1&C"332^"#2$*"+&"4&,1Z1#23&B1(2#$51+$,e&%"X1Z1#_&$%1&93$*52$1&
#1,("+,*^*3*$J&4"#&$%1&#1("#$*+<&#1N9*#151+$&,%233&^1&2,&+"$1B&^13"X`	

PF O#"<#2552$*C&#1("#$,&,9C%&2,&2C$*Z*$J_&(#"<#1,,&2+B&1Z2392$*"+,&?&0#2+$,&:2+2<1#& &
TF Ha(1+B*$9#1&#1("#$,&,9C%&2,&*+$1#*5_&B#2X&B"X+_&2+B&4*+23&1a(1+B*$9#1&#1("#$,&?&WCC"9+$,&

O2J2^31&:2+2<1#&
UF >"5(3*2+C1&#1("#$,&,9C%&2,&>"5(2#2^*3*$J_&:2*+$1+2+C1&"4&H44"#$_&-+B*#1C$&>",$_&1$C6&?&89,*+1,,&

:2+2<1#&
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YF '*<%3J&H441C$*Z1&.$244&#1("#$,&?&'952+&M1,"9#C1,&WB5*+*,$#2$"#&
&
L%1&0#2+$,&:2+2<1#&,%233&5"+*$"#&$%1&"Z1#233&52,$1#&3*,$&$"&1+,9#1&$%2$&233&#1("#$*+<&#1N9*#151+$,&
%2Z1&^11+&C"5(31$1B&^J&$%1&2((#"(#*2$1&C25(9,&2+Bb"#&B1(2#$51+$6&L%1&#1("#$*+<&#1N9*#151+$,&4"#&
LHW]2B5*+*,$1#1B&<#2+$,&2#1&(",$1B&^J&<#2+$&"+&$%1&LHW&0#2+$&;(("#$9+*$*1,&X1^(2<16&

Remedies	for	Non-Compliance	
L%1&B*,$#*C$&52J&^1&,9^f1C$&$"&C"+,1N91+C1,&B91&$"&+"+]C"5(3*2+C1&X*$%&41B1#23&#1<932$*"+,6&L%1&
B*,$#*C$&,%233&,$#*Z1&$"&52*+$2*+&C"5(3*2+C1&2+B&,%233&#1,("+B&2((#"(#*2$13J&$"&233&+"$*4*C2$*"+,&"4&+"+]
C"5(3*2+C1&4#"5&$%1&41B1#23&<#2+$*+<&2<1+CJ&"#&(2,,]$%#"9<%&2<1+CJ&DLHWF6&&

Grant	Closeout	Procedures	
L%1&B*,$#*C$&,%233&,9^5*$&233&<#2+$&C3",1"9$&B"C951+$,&$"&$%1&<#2+$*+<&2<1+CJ&"#&(2,,]$%#"9<%&2<1+CJ_&
2,&2((#"(#*2$1&A"!LUF!"##>Z__B>!!0#2+$&C3",1"9$&(#"C1B9#1,&,%233&*+C39B1_&^9$&+"$&^1&3*5*$1B&$"`&

!  H+,9#1&$%2$&+"&"^3*<2$*"+,&2#1&52B1&24$1#&$%1&<#2+$&(1#*"B&1+B&B2$1&
!  A*N9*B2$1&233&"^3*<2$*"+,&*+C9##1B&B9#*+<&$%1&<#2+$&(1#*"B&
!  .9^5*$&$%1&4*+23&<#2+$&(#"<#25&(1#4"#52+C1&#1("#$_&*4&2+J&
!  .9^5*$&$%1&4*+23&<#2+$&1a(1+B*$9#1&#1("#$_&*4&2+J&
!  /#2XB"X+&233&$%1&1a(1+B1B&<#2+$&49+B,&D#1*5^9#,151+$&#1N91,$F&?&:2$C%&$%1&<#2+$&

1a(1+B*$9#1&B#2X]B"X+,&X*$%&$%1&4*+2+C1&<1+1#23&31B<1#&
!  >1#$*4J&$%2$&$%1&4*+23&B#2XB"X+&"4&41B1#23&<#2+$&49+B,&*,&2CC9#2$1&D>1#$*4*C2$*"+F&
!  M149+B&2+J&1aC1,,&<#2+$&49+B,_&*+$1#1,$_&"#&"$%1#&(2J2^31,&$"&$%1&<#2+$*+<&2<1+CJ&"#&(2,,]

$%#"9<%&2<1+CJ&
!  WCC"9+$&4"#&2+J&#123&2+Bb"#&(1#,"+23&(#"(1#$J&"+&%2+B&2$&$%1&1+B&"4&$%1&<#2+$&(1#*"B&

	

L%1&0#2+$,&:2+2<1#&59,$&1+,9#1&$%2$&233&<#2+$&C3",1]"9$&(#"Z*,*"+,&2#1&51$&"+&2&$*513J&^2,*,&2+B&
#1,"3Z1B&X*$%&$%1&2X2#B*+<&2<1+CJ&$"&2Z"*B&2&$1#5*+2$*"+&"4&$%1&<#2+$&2X2#B6!

c+B1#&"!LUF!"##>Z__;/=Q&*4&$%1&+"+]R1B1#23&1+$*$J&B"1,&+"$&,9^5*$&233&#1("#$,&*+&2CC"#B2+C1&X*$%&$%*,&
,1C$*"+&2+B&$%1&$1#5,&2+B&C"+B*$*"+,&"4&$%1&R1B1#23&WX2#B_&$%1&R1B1#23&2X2#B*+<&2<1+CJ&59,$&(#"C11B&
$"&C3",1&"9$&X*$%&$%1&*+4"#52$*"+&2Z2*32^31&X*$%*+&"+1&J12#&"4&$%1&(1#*"B&"4&(1#4"#52+C1&1+B&B2$16&
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Grant	Awards	
	
List	of	Grant	Awards	(including	grant	funding	source,	grant	period,	and	grant	amount]	

&

W'04.!N2.1*5g! ?:0'+!I0.* ! LUI?!g! W'04.!&*'2(+! ?8(,4. ! U*+*'01!
F*7,10.2(4-!

H..W&TQTQ]
TQTP&

7bTYbTQTQ& & Q7bTYbTQTQ&]&
IbUQbTQTP&

kP[P_IYP& H/0WM&

LLA&-&.C%""3&
-5(#"Z151+$&
TQTQ]TQTP&

IbP[bTQTQ& & IbP[bTQTQ&]&
IbUPbTQTP&

kPP\_7@Y& H/0WM&

MHWO&TQPI]
TQTQ&

7bPbTQPI& & 7bPbTQPI&]&
IbUQbTQTQ&

kUY7P@& H/0WM&

MHWO&TQTQ]
TQTP&

7bPbTQTQ& & 7bPbTQTQ&]&
IbUQbTQTP&

kU7_\7Q& H/0WM&

>MR&]&OOMO&
TQTQ]TQTP&

PbT\bTQTP& & [bTPbTQTQ&]&
PbUPbTQTP&

kPQ7_TUQ& H/0WM&

&


