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General Information

L%1&B* $#*C$&%2,81,$2/3*% % 1B&A* C23&(#"C1BI#1,8$%2$&2((38$" & BB BEAH B CEBLSHRUE2CH"+
49+B*+<&,"OH@IGE,*-1./0.1"10.*1+2%). 13104+5(1  24+2'%).13!.(16*+*01104+1-.0.*17'04.1
)(891204)*10™124+2)0.%+1:2 /10!: <=8N/&, 1 (2#2$1&, 1C$*"+&*+&$%*,&: 2+9238X*33&*+C39B1&, (LC*4*C&(#"C:
#132$1B&S$"&2CNO*#+<_&1a(1+B*+<_&2+B&52+2<*&<&<#2+$&49+B,6

&

~+&2CC"#B2+C1&X*$%&.C%""3&8"2#B&O" 3$URNBHEBIEBI Gt B&2B5*+* $#2$*71&,$244&, %2338 1
#1,("+ 3184 "#&B1Z13" (*+<&2+B&1+4"#C*+<&(#'C1BO#1,&A"#&SY1&" (1#2$*"+&" 4&$% 1 &/* $H*CSE&L %
(#'C1BO#1,80233&C"+$*$9$18$%1&2B5*+* $#2$*Z18#1<932%*"+ &"48&$% 1&/* $#*C$&2+B&,%233&C"+,*
%62+B"),_&52+923, &4"#5, &2+B&2+J&"$%1#&B"CO51+$,&B14*+*+<& $2+B2#BE" (1ADHHE&&(#'CLBI#L,
O(1#*+$1+B1-€8623382((#'Z1&$%* &.$2$1&2+B&R1B1#2380#2+$,8&:2+923&"+8&2+82++0238"2 *, &"H#&2,
2((#'(#2$]1_&*4841BSRBI& "#&3"C23&CY2+<1,&*+8&H#H1<932$* HELUHEISCIBXZP1&C%&+<1,6
2+48242-0.2@*!"*7,10.2(4-IA9'()*+,"*-BI0"*I- CD*).L (IE(0'+!"*@2*:IC,.I-/01114(.|C*10+(9.*+1C3!./*!

E(0'+>AF*6*'].('E&!G()01B
&

Business Department Mission
|

H,'l12-.2).102--2(41K.0.¥8%4. "&I"H#$%&" ()*+,&-./&,%233&(#"Z*B1&SYABNORYMI&*+ $#ICS '+ &

4 $HOCS*'+238,$24482+B&A2C*3* SIS & 1 Z IGHIR, $OB1+$&* & INO*((1B&S"&%* b% 1#8&<#12$1,$&2C2B,
("$1+$*236&!"H$%& " ()*+,&-./&23,"&*+$1+B,&$"&% 13 (BLHPBIPZBLEL1 " (318" 4&%*<%&5"#23&

C%2#2C$1# &C2(2"31&"4&(1#EH# 2382 #R38,9CC1L,, &X%"&,%2338%27Z1&2& (" *$F CAIBECSE"+

L%1&89,*+1,,&/*Z* *"+d,&(#*52#)&<"23&*,&$"&(#"$1C$&$%1&2,,1$,&"4&$%1&B* $#*C$&2+B&$"&1+,9#1¢
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Business Department Staff

L%1&89,*+1,,&/1(2#$51+$&,$244&,%233&(1#4"#5&593%*(31&#"31,e & Yo P 14 ZRHFHNDIARE
A1(2#2$*'+&"4&B9%*1,&,%233&M1 &52*+$2*+ 1 BE2$R2B3& $EB5A8L$%1&,*=1&"4&$%1&"9,*+1,,&B1(2#$51+$¢
,$248& 1L % 184BxA'+,*,$,884°
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L"+B2&8#J2+$_&89,*+1,,&;44*C1E&PBO 22 TR UF & VP I T6&Ha$6 & BIRIDA $g+"#$%%" () +,681$

|
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General Ledger Maintenance (1)
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&
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5"+$%3J&" 28, & (2#P& " URB.5"+$%3IGHEB+$%&O#"'CL, 108189 *+1,,&:2+2<1#£%62338&%271&93$*52$1&
#1,("+,**3*$I&A"#&$%1&2CCI#2CI&"4&$% 1 &K Vo NER BEZABINBE R & , %2338 1 &#1Z* 1 X1 B&A " #&2CCO#2
*+&2#12,&,9C%&2, &"9$&+"$&3*5*$1B&S " &p%1&4"33" X*+<"

&

I >2,%&2+B&*+Z71,$51+$&"232+C1,&1N923&$%1&#1,(1C$*Z1&"N2+)&"#&*+71,$51+$&5"+$%3I&
523151+

| W<1B8#C%2,1&"#B1# R *Z2"31,&2+B&(2J2"31,

I K1#*4J&3$%23&49+B& XA BHE, 23X+ C1

I K1#*4J&3$3%2$&"2+)&2CC"9+$&H#1C"+C*3*+<&*$15,&2#1& (", $1B&I' & $%1&<1+1#23&31B<1#
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Journal Entries (1)

W33&<1+1#23&31B<1#&1+$#*1,&,%233&"1&*+&"232+C1&DB 1 X% PIIRU NTZABBRB 1B, F6

9,1B&$"&B"C951+$&233&1+$#*1,6 SV/BEBL* D 202 3TN EABR A "#&$#2C)*+<&(9# (%188, *+1,,&

2+2<1# WCC"9+$,&02J2"31&:2+2<BR2J#"33b;44*C1&W, %2838 1&29%%"#*=1B&$"&C#12$1&f"90#+23

1+$#*B&LYARH*+$1+B1 8802338 1&29$% " " #*=1B&$" &2 ((#"Z 1 &' 9#-SABRBKH BEHYORE 24 "#151+$*"'+1B&

N9 *+1,,&,$24%82338&"1&29%% " #*=1B&$"& (" BE&BHHHRD "'&$%1&<1+1#23R31B<1#6&

&

W33&(2J#"33&<1+1#23&f"90#+23,&,%233&" 1 &*+$1#42C1B&$"&$%1&4*+2+C1&,J,$15&N]&$%1&(2I#"33&

(2J#"33&B1(2#$5834233&Z1#*4J&S% 2P WA (RI#H B3&<1+1#23&f"9#+23,&2+B&$%1&4*+2+C1&(2I#"33&

<1+1#23&"O#+2B1& &"232+C1&2+B&(261ERE2$131&$"&$% 1 &< 1+ 1 BABRSRIBIA B3I &<1+1#23&f"9#+23,&

59,$&M1&(",$1B&$"&$%1&4*+2+C1&<1+1#23&31B<1#&+"&32$1#&$% X+ &$%1&2C$923&(2IB2$16

|

W33&C%2+<R98H8&1+1#23&31B<1#&,%"93B&M1&(",$1B&X*$%*+&$%1&,251&5"+$%&2,&$81&C%2+<1,

(",,*\31_&"#&2,&,""+&2,&(#2CHOBLHER, &(#"#&$"&C3" *+<&$%1&5"+$%_&2BB*$*"+23&#1C"+C*3*+<&

1+$#*1,&52J&M1&(",$1B&*+&2CC"#B2+C1&X*$%&$% 1 & C# PARLDER B (GRZ

|

.C%"'3&8"2#B&M1("#$,&2+B&2&B1$2*31B&>%1C)&02J51+$,&#1 ("#$&A"#&$%1&(#17*"9,&5"+$%&,%"93

<1+1#2$1BR$INE C"9+$,&02J2"31&: 2 2+BESS2C%1B&*+&8"2#BBH Y& ' 2#B&# 1 781K BE&

4*+2+C*23&#1("#$,&2+B&C%1C)& (2952 THRR(BEZ 1R I&$%1&.C%""'3&8"2#B

&

W33&#1("#9$,&,%"93B&"1&4*31B&4"#&29B*$&(9#(",1,&*+C39B*+<_&"9$&+"$&&5*$1B&S" &$%1&4"33"X
¥ >2,9%081C1*(85"9#+23 & & & &

01+1#23&G"9#%&+23

>01C)&02J51+%$,&V&>%1C)&&11<*, $1#

/1$2*3&01+1#23&ARB<1#

.9552#J&01+1#238&A1 B 1#

&
L%, *+1,,&:2+2<1#826233&#17*1X&2&.9552#J&01+1#23&A1B<1#&"+&28&5"+$%3I&"2,* &$"&1+,9#1 &%
2CCO#2CJl&"4&49+B&2CQ&'9+$*+<6

Data Entry and Validation (1)
W33&B2$2&1+$#J&,%233&M1&4#"5&$%1&2((#" (#*2$1&," NCBEB THPRITHEH FH 8023381 1&223*B2$1B&
DZ1#*4*1BF&X*$%&$UA & 994 EF,6&WE&,J,$15&"4&C%1C),&2+B&"N232+C1&,%233&M &*+&(32C1&$"&1+,¢
233&(",$*+<,&$"&$%1&<1+1#23&31B<1#&#1,93%&*+&$%1&B1,*#1B&"9$C"516&R"#&1a25(31_&2&C2,%&
%2337 23*B2$1B&$"&1+,9#18&$%2$&$% 1 &RABRXBEPH"F$8.52$C% 1, &BWLB&C2,%&#1C1*($&

f'O#+2 W% 1&(",$1B&C2,%8&#1C1*($&F"I#+23&,%233&525C%&$%1&M2+)d,&Z2XB2$*"+&"4&$%1&B1(",*$

;<" +<_&B2*3J&B2$2&1+$#I&Z223*B2$*" +&<#12$3I&*+C#12,1,&$%1&2CCI#2CJI&"4&$%1&49+B&2CC™
42C*3*$2$1,&#1C"+C*3*2$*"+&"4&$%1&5" 1% BI&/ ORISR %1 &<1+1#28&31B<1#6

General Ledger Transaction (Minimum Data Required) - (1)
W33&<1+1#238B1RRAGERE2+,2CH*"+,&,%233&#1N*#1&$%1&4"33"X*+<&H*+*595&B2$2"

I 10.X(6L/*¥17*4%0111*+7%'1.'04-0).2(4 K&%1&B2$1&"4&$%1&$#2+,2CH*"+&, Y IBEHH1&X*$
(", $*+<&5"+$%&2+B&X*$%*+&$% L& (", $*+<&4*,C23&I12#6
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L 2)(4)(+4-=! 28%1&(#"(1#8&2CC"9+$&C"B1&,%2338 189, 1B&4 #E33&S$H2+,2CS+"+,
I X(,401A.'04-0).2(4B4,8C* @&%1&+95M1#&2, *<+1B&,%"93B&N1&52+9233]8 #829$"52$*C2331&
2, *<+1B&*+&28&,IN91+$*23& " #B1#68W&3"<&"48 5% 1&f"O#t+238+95"1#,&9$*3*=1B&12C%&4*,C2:
272*32/318&*+8&28&52+923&" #&29$"5 28I BRE BB _&,J, A +1#2$1B&<1+1#23&31B<1#&1+$#*1,&
%6233882,*3)&B*, $*+<9* % 1B&AH#"5&52+9238<1+1#238&38B<1#&1+$#*1,6
I N/*)*+2.104+14+*C208(,4.- 28%18$"$238&B1$,&59,$&52$C%E&$%18$"$23&CH1B*$,
I F*0-(416('L/MT*4A%0111*+7%1.'04-0).2(4 &&%1&#12,"+&,%"93B&1a(32*+&$%18#12,"+& A" H&SY1&
$#2+,2C$*"+8,9C%&2,&C2, %8B A1~ GRBI9, $51+$&$"& 9IB<1$bla(1+8l_&1$C6
| K,99(.2471+(),8*4.1 289(("#$*+<&B"CI51+$2$*'+ &*4&2+] & %233&"1&2$$2C%1B&S"&$%1&F"O4
1+$#I&A"HE&A" #&29IB*$&S$H2C)*+<R(IH(", 1,
I K2740.,*1('1242.201-Q!0-1099'(9'20.*
0 F<+2$OH1&"H& +*$*23,&" A&V 1 &2 ((H" (#*2ITMER (#'Z
0 F<+2$O0#1&"H&*+*$*23,&"48$%1&*+B*Z*BO23&(" $*+<&$%1&SH2+, 2C$*'+6
&
W33&<1+1#238&31B<1#&(2J#"33&$#2+,2C$*"+,&, %2338 #1NO*#18$% 184" 33" X*+<&5*+*5958B2$2"

I L/*)S!I+0.* IY1$%1&,J,$181+1#2$1B&<1+1#23&31B<1#&$#2+,2CH*"+&,%"93B&#1431C$&F$%1&C%]1
(2#$&"8B0 1 &f"OH#+23& 1 +S#I&+95N1#

I 2)(4)(+-=! YI$%1&2CC"9+$&CHPE<1BEAFRB3TE, \O#,151+$, &*+C39B*+<&3*2/+3*$J&
2CC"9+$8,%"93B&1a*, $&*+&$%18&<1+1#23& 31 B<LH&(H*"#&$ &L 1P HISIBA RIS PBE
1+$#*1,6&h!"$1° &/9#* +<&P%1&(2I#"33& (", $*+<&(#"C1,, &$%1&(2I#"33&B1(2#$51+$&59,$&Z1#*4
(2J#"33&2CC"9+$,&1a*,$&"+&$%1&<1+1#23&31B<1#6&-4&2CC"9+& RA'RA3&R1BE $E. " &&B0H &
2CC"9+%$,&,%"93B&M 1 &Z1#*4*1B&A" "#&2CCI#H2CI&2+B&*4&2CCO#231 &BYWI&IIFHE&"4&2CC"9+3$&
L9N5*$$1B&BBBR, *+1,,&:2+2< 148" &1+,9#18&$%2$&$%1&2((#"(#*2$1&2CC"9+$,&2#1 &C#12$1B&*+
4*4+2+@&1,$156&

&

End of Month Process

&

i*$%*+&B2), 4$1#8&$%1&1+B&"4&$%1 &5"HPH5 &HIB&AHBHS, &, % "93B&N 1 &(#*+$1B&2+B&Z1#*4*1B&2+EB
$%1&1FB5"+$%&(#"C1,,&C"5(31$ABGL#1 824 DY &DYF& $14C"5(31$*+<& S A} +B% & (#'C1,&
2,&3*,$1B&NM &' X

I M1C"+C*3*2%*'+&"4&233&"2+)&2CC"9+$,

I H;:&WCSHZtRDMI("#$&01+1#2$*" +&VEK1#-*C2$*"+F

' M9+&H;: &M1("#3$,&D2#C%*Z23&(&#(",1,F

I O#"C1$%1&H;&3",1&
&
WR*+2+C1&H;:&>%1 335 93B&"1&9%$*3*=1B&$"&1+,9#1&$%2$& 2 33 & BFNCIBEEPI*&285%1&H;:&
O#"Cl1,&
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End of Fiscal Year Process -
W33&C%2+<1,&%"&$%1&<1+1#23&31B<1#&,%"93B& M 1&(",$1B&X*$%*+&$%1&,251&5"+$%&2,&$%1&CY
(", *"31_&"#&2,&,""'+&2,&(#2C$*C2" 31 6RQIEB2PAB1#&$%1&4*,C23&I1214] 82 B2RRIB2HE&H K "#S,

,%"93B&NM 1 &(#*+$1B&2+B&Z1#*4*1B&4A" " #&28B*$& (9#(", 1,

&

W33&14pa*,C238&J12#&2Bf9,$51+$,&,%"93B&M1& (", $1B&$ " &$%1&<1+1#23&31B<I#H&(#*"#&$"&C3" *+<&"
J12#6&O#H*"#8&$"&$%1&,$2#$&"4&$%1&29B*$&4A*13B&X"#)_&$%1&4"33"X*+<&2Bf9,$51+$,&,%233&M 1 &('
31B<1&

F¥)(4)21*10111)0-/104+124@*-.8*D))(,4.-! Y1233&C2,%&2+B&*+Z1,$51+$ICIDER 8BE
PPORF&02338&523C%&$%1&C"##1,("+B*+<&"2+) &"#&+ T BFRIFMBR2B2& C1,&2,&"4&W9I<9,$&
UP$_&2,&#1431C$1B&“+&$%1&#1,(1C$*Zl&5"+$%3J&,$2$151+$6
F*)(4)21*10111*@*4,*10))(,4.-1:2./108(,4.-1")*2@*+ 104+5(1*0'4*+10-1(61?,7,-.12% "~ IYIW33&
512,9#2"31&#121+91&,%"93B&"1&(",$1B&$"&$%1&<1+1#23&31B<1#6&R"#&1a25(31_ &233&,$2%
2,&"48&%$%1&5", $&#1C1+$&.9552#I&"4&R*+2+C1&# 1 ("#$&AH#"5&LHW&,%233&M 1 & (", $1B&$"&F$% 1é
JSP$2518#171+91&2CCI'9+%$,6

F*)(4)2 ¥'01%.0.*104+!16*+*'017'04.1"@*4,*104+1*09*4+2.,"*-1 YI$%1&#121+91&2+B&
1a(1+B*$9#1,&*+&1Z1#I&<#2+P&(#"<#25&D,$2$1&2+B&A4A1B1#23F&,%"93B&1N9236&L %1&1aC1l,
2+J&,%"93B&NM1&#1C32,,*4{IBRI3AXFAF &H"&$% 1 &<#2+$*+<&2&1+81),,&$%1&1aCl,,&
#171+91&*,&2+&2BZ2+C1&(2J51+$&DB141#4AREHBRI4Q1a(1+B*$9#1,&1aC11B&#1Z1+91 &
$%1&25"9+$& BB S 1&<#2+$*+<& B4619BB& N 1& (", $1B&$"&$%1&#171+91&2CC"9+$&2+B&
2CC"9+$,&#1C1*Z22/31&2 @B THHS,

F*)(4)21*L/*! 62401!08*4+*+!C,+7*"WZ1#*4 ) 2$8233&"9B<1$&251+B51+$,&D2$&$%1&49+CH*"+23&
31Z13F&%2Z1&M1+&(",$1B&$"&$%1&<1+1#23&31B<1#6&L%1&,95&"4&$%1&" "#*<*+23&"9B<1$
251+B51+3$,89#*+<&$%18&4*, C2B2BBRAMN9238&$%1&4*+23&251+B1B&"9B<1$6
F*)(4)21*104+19(-.101110))(,4.-1"*)*2@0C1M1233849+B,&B9I1&4#"5&"$% 1 #&.,"OAD A< BB, 48
UP$_&%233&"1&(",$1B&$"&$%l&<1+1&%&'&9/8%1*22"3]’,@QF&/()233&"1&512,9#2"31&
2+B&1a(1CH1BERAEICL*Z1B&XPABAK), &2451#8&$%1&1+B& "4 & SYRHEP T2 FBPHLH & X*$% &
$%1&B*,$#*C$d,&2CC"9+$*+<&,$2+B2#B,6

F*)(4)21*104+19(-.101110))(,4.-19030C 1#Y1233&(2J2"31,&B91&$" & " SBURZTEB"#,F_&2,8"48&
W9<9,$&®_F&,%233&"l&(",$1B&$"&$%1&<l+l#23&31B<1#6&L%1&25"9+$,&891&4"#&233&<""B,&2
,l#Z*Cl,&#lCL]B’&Z,&W&<9,$&’E@#1&C32,,*4*18&2,&2CC"9+$,&6—23I&(‘B’5B&BQ#*+<&$%1&+la$&
4*,C23&J12#6&L%1&B*,$#*C$&%2,&1($2531#EH§&2@$4@"#&(#*"#&JlZ#&ZCC"9+$,&

(232731, &9+31,,8&$%1&2CC"9+$,8@1238aC11B,&kPQ BB+, &)+"X+&(#* " #4018 1+B&
"4&$%1&29B* S AH AR "$16& 1 P&2CC"9+$,&(2J2/31&2CTPRBE& D &5% 1 & (#*"#&4*,C23&J12#8&2+B&
$%1&+1a$&4*,C23&J12#8&59,$&"18&1ECABRELCH&C "+, $#ICS*" +&#1$2*6R<1 &*4&2+]
F*)(4)21*1011!0))",*+!:07*-104+!C*4*62.-10-/(&,7,-.!12% " 'Y"W33&2CC#91B&XB&,&+14*$,&
DM1CS&C'BL,&TRYB&TTIRP0233&M1&(",$1B&$"&$%1&<1+1#23&31B<1# &1,(1C*233J&4"#&233&
12#+lB&*+&W9<9,$&"9$&,C%1893lB&$"&"l&(2*B&*+&$%1&+M$Wl@m\512#&D24$1#&
F*)(4)21*1011INFK!+*+,).2(4-104+!9038*4.-06!?,7,-.12% " 1YIW33&LM.&15(3"J11&2+B&
15(3"J1#&B1B9C$*"+,&2+B&1a(1+,1,&,%233&"1&(",$1B&$"&$%1&<1+1#23&31B<1#&2+B&(2*B&$
N 4A"#18&5%1&1+B&"4&$%1&4*,C23&I12#6&W+I& AR &K TSP LG TRHPBR& N 1&#1C"+C*31B&
$"&*B1+$*4J&9+B1#8&2+Bb"#&" 4% @IKI$%1&LM.6
F*)(4)21*011!804+0.('3104+!@(1,4.0'3!1+*+).2(4-10-(8\7,-.12% "~ IYIW33&52+B2$"#J&D,"C*23&
JALCOH B &X*$%%"3B*+<&$2a &2+B&<2#+*,%51+F,F&2+B&Z"39+$2#I&B1B9CSH*"+,&D*+,94#2+C:
N +14%$,F&,%2338M1&(",$1B&$"&$%1&<1+1#23&31B<1#&2+B&B*,"9#,1B&2,&#1N9*#1B&"J&32X
#152*+*+<&49+B,&fHB$&C"B1,&TP[P_&TP[U&2-EB&ER[R#1C"+C*31B&2$&J12#&1+B6
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F¥)(4)21*101 111, *IN(104+11,*1U'(810))(,4.-10-1(6!  ?,7,-.1Z%" IY\W33&/91&L"&2+B&/IL&RH"5&
2CC"9+$,& %2338 1 &*+&232+C18$%#"9<%"9$8$%1&I12#82+B8&2$8&$%1&1+B&"4&$%1&4*%,C2
C"B1,ZP7j&2+B&PTFH&

F¥)(4)21*101119'*902+1*@19*-10-1(6! ?,7,-.12% ~ IYIW33& (#1(LH&+, 1,&,%233& 1& (", $1BE&S"&$%18&
<1+1#23831 B &A1CS$EC"BLEPEP#1(2*B&1a(1+,1&*&S3BI&" +1&$%2$&* &#1 &1, 1+$,&2

B* NO#,151+$&"4&49+B,&D(2J51+$F&A"#&<""B & "#&,1#Z*C1,&$%2$&X*338" 1&# 1T *Z 1 B& " #&9I$*
+1a$84* C238J12#6&R"#81a25(31_&28&52*+$1+2+C1&2<#1151+$&$%2$& NBRADBDABE " 48 G2+
/1C15"M1#&UP 8X"93B&%271&2+&1a(1+,1&4 #E\&E"+$%, &*+8&$% 1&COHH1+$&4* C23&2+B&2&(#1
1a(1+,1&"4&\&5"+$%,&2$&$%1&1+B&"48$%0 KA1 ERAIBIRIHBR B A(&,%"93BE& 1&
C312#1B&*+&$%1&+1a$84* C238I124#&NI&(" $*+<8$%18&1a(1+,18$"&$%1&2((#" #*2$181a(1+,18
C"B1D,F6

F¥)(4)21*1./41620%+10--* -1 1%+ 7%1:2. /101116 20*+10--*.10++2.2(4-Q!+*1*.2(4-Q!("!)/OARF3BE&

2,,1$, @ CNO*#1B&B#*+<&$%1&4* C238J124#8 M @SFEVUR2RBEB L1 $&B2BRIR CI&* &
9(B2$1B&2++9233J8 )& "IHRBYGRHEL+B"# GBI HB,&>"+ 93$2+$ 682¢1$2382,,1$,8,%233&
A&H#1C"#B1B&*+&" M1CH G BRIB3&2, 1$,&B*, (", 1B&"4&D, "3 BR/IBAR /AR H15"Z 1 B&AH"58$%1&
4*a1B&2, BRS2"2,B

F¥)(4)21*1./*16,4+1C0104)*10-1(62,7,-.12% "~ IY\W33&C%2+<1, &#1BIC$*'+, &2BB*$*'+, &2+Bh"#&
B1,*<+2$*'+ &h#1 $#*C$1B_&C"55*$$1B_&2, *<+1B_&1$CHI&"4849+B& 232+C1&2CC"9+$,8,%23
$"8$%18&<1+1#238UBBRHE $2#849+B& 232+C182CEITHB.EIB 1& RMQI3E 1&(", $1B&
$"&$%1&2((#" (#*2$1&49+B& 232+C182EC233$& M1 CS&C" BERUKIGE>%2+<1,&$"&$%1&
A9B<1$1B&2+B&C"55*$$1B&A9+BE&N232+C1,&,%"93B&"1&,9(("#$1B& NI&5*+9$1,&"4&8" 2#B&2((#'
L%1Q(1#*+$1+B1G+BBI,*+1, &:2+2<1R# R "$RI$%"#*=1B& I&$%1&.C%""388"24#BES"&2, *<+&
49+B&"232+01,6l

Segregation of Duties (1)
W$&2&5*+*595 &$%18&"9,*+1,,&"44*C1&,$244&,%233&"(1#2$1&9+B1#8&2&,1<#1<2$*"+&"4&B9$*1, &*+C
3*5*$1B&$" &$%18&4"B3"X*+<

M4+(-*8*4.1(6!)/*)S-!  YIL%1&,251&,$244&515 1 #&,%2338+"SRIHA (BrHE1&2CC"9+$,&

(2327318 #&(2I#"338CRIR$%1&1a$1+$8412 *31_&X*$%8R8E3*5*$1B&,$2446
E04S!'%)(4)2120.2(4VIL%1&, 2518, $2448515 N1 #&,%2338&+"$&(#1(2#1&C2,%&B* "9#,151+$, &C2,%
B1("*$, &H&"$%1#&C2,%E&SH2+ DESEICE+C*318$%1&B* $#+CHd, &2+ BRREIFLS1a$1+$&
412,731 _&X*$%&2&3*5*$1B&, $2446

J024.02414(40-/10))(,4.2471)(+-1  YIL%1&,251&,$2448515 1 #8&,%233&+"$&(HO2R0&+"+
<1+1#23831B<1#&$#2+ DESE" GRS 1&$H#2+2CHB " &$%1&<1+1#238 BIBRIH1&1a$1+$&

412 *\318X*$%&2&3*5*H1 B&, $2446
&,)/0-247104+IF*)*2@24716,4).2(3AL%1&, 251&,$2448515 1 #&,%233&+"$&, 1#Z182,&$%184*+23&
2((H"Z1#&"4&2&(9#C%2, 1 OABI#E* 4 I&H1C1*($&"4&$%I1&<"B,6

L(4.'0).10407*8*4.] YIL%1&,251&,$2448&515 1#&,%2338+"$&2((#'Z1&2&C"+$#2C$&A"HE<""B,&"
AHZ*CI0&+&62718&,"318&2((#"Z23&29$%" #*$I&$"&B* "O#,18$%1&(2]51+$&4"#&$%1&C"+$#2C$1B
1#Z*C1,6
W*4*011G*+7*1J024.*404)*ML%18518&,$244&515 1 #8&.,%2338&+"$&(#1(2#1_&2((#'Z1&2+B&(",$&2
<1+1#23831B<1#&$#2+,2CS$*"+_&9+31,,&2&,(1C*4*C&1aCL($*" +&1a*,$,&*+&$%1&B* $#*CS&(#'C
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Retention of Records (1)
W3384*+2+C*23&#1C"#B,&4"#&$%1&C##1+$&4*,C23&I12#&,%233& M &#1$2*+1B&A " #&29B*$& (9#(",1,«
$%1&B* $#*CS&A"C23&M1C"#BLOAE BERHL $9B1 $#*CHd,&2B5*+*, $#2$*"+ &OGHBBA&I 1 2#&
#1C"#B,&,%233&* 1BBHA B&$"&2+B&2#CY%*Z1B&*+&$%1&#1C"#B,&,$"#2<1&C3",1$&*+&$%1&B* $#*CSir
2B5*+* $#2$*"+&MN9* 3EABHICS*"+&"4&#1C"#B,_&2$&$%1&1a(*#2$*"+& PR IITRLBI &HEB,
2CC"#B2+C1&X*$%&$%1&B* $#*CHd,&A"C23&M1C"#B, &R SINF & L AUABOBHGRIAL12-.!
(6!011!"™)("+-1+*-'(3*+B!2-10!9*'804*4.1+(),8*4.> &+31,,&2&#1C"#B&$%2$&%2,&"11+&B1,$#"J1B&*,&
,(1C*4*C233)&3* $1B&"+8&28&/1,$H#ICH"+&.C% BT R 'S S* FARHN*IE ()0 1! *4.2(419%2(+1 (!

6*++'011"* *4.2(419%2(+QL:/2)*@*12-11(47*Q!-/01119*@D21>

R*+2+C*238#1C"#B, & 9(("#$*+<&B"C951+$, & $2%* $*C238&#1C"#B,| RPBBEZBBRF $BIELL T #B, &
(L#$*+1+$8$"&2&R1B1#238&2X 2# B BT SEBE&IAR2QH | (6]./*413*0'-  &#'5&$%18&B2$1E&"4&, 95+, *"+&
"48$%184*+2381a(1+B*$OH1&HL("HS& # &A"H&R1B1#23&2X2#B,&$%2$8&2#1&#1+1X 1B&NO2#S1#3I&" H#:
B2$1&"4&$%1&,975*, '+ & A8 1ENO2#$1#3I& H&2++923&4*+2+C*23&#1 ("HEP FBRANRSSIE3]_ &2, &#1 ('
R1B1#23&2X2#B*+<&2<1+CJ8UWB@ %81 +$*$I&*+&$%1&C2, 1&" 48 B IS ECHE S ZREB

L%1&B* $#*C$&,%233&52* {RAITBUERAL C"H#B, &*+ 828 C "5 +2$*"+&"4&(2(1#8&2+B&131CH#"+*C&A"#52$,
433" X*+<&H#1C"#B,&, %2338 1 &52* 4252 B ER: L C*4*1B&E3"X

I O#2+$&2((3*C2%*"+,&2+B&<#2+$&2X2#B&+"$*4*C2$*"+,&DO2RL #&2+B&0O/R&4*31,F
I O#2+$&#171+91,&2+B&1a(1+BWF1L AR +2+C1&.J, 58D
I O#2+$&(9#C%2 *+<&#1 WHBI&BAAINOI* *$*"+&VE&R*+2+C1&, K$28# &0O/R&2+B&Ha@13&4*31,F
I O#2+8%(1+B*$9#1&BIBXK+,&D#1*5"9#,151+ B3 (1#_&O/R2+HB&C13&4&F31,
&
-+&2CC"#B2+C1&X*$%&41B1#23&#1<932%*"+, &$%1&B* $#*C$& PHPIZRHREHATHEEBO L RIH RS
2+B&52C%1#12B2"31&4"#52$6&.(1C*4*C233J_&$%1&B* $#*CH&, %2 33850 $LH SAHIB X *+<&
131C$#"+*C&BRIRF-"##>778B

I *C#","4$&(#"B9C$,&,9C%&2,&i"#B_&HaC13_&RCC1,, &1$C6
' R*+2+C*23&:2+2<151+$&.J, UL K+ BB +2+C1_&QDI#HCY%2,*+<_&1$C6&5"B931,
&

L%1&M1C"#B,&>9, B2 $%18&4*+2+C*23&#1C"#B,&"4& #9181, 8WV33&NIL,$*"+,&
#132$1B&$"&$%1&#1$1+$*"+_&B1,$#ICH*"+_&2+Bb"#&2BB*$*"+&"4&+1X&#1C"#B&,1#*1,&,%233&"1&B
[*,$#*C$d,&M1C"#B,&:2+2<151+$&;44*C 118U YA "R R .9 (1#*+$1+ BB $

Data System Security & Access to Records (1)
L%1&)*+1,,&B1(2#$51+$&,$244&%2+B31,&2+Bb"#&(#"'C1,,1,&2&,9",$2+$*23&25"9+$&"4&C"+4*B1+$*23¢
*+A"#52$*"+6&W33&,$2448*,&, $#*CE3I&(H "% * N *$1B&AH#"'5&#17123*+<&C"+4*B1+$*23&*+4"#52$*"+&$" &~
*+B*Z*B928634, &H#INI*#1B&NI&R1B1#23 &,$2%1 &2+BRBHTIBEFBZESRY & +"$&H#INI*#1B&S"&(1#5*$&
(9"3*C&2CC1,,&%"&$% 1 *#ADCRB, 68 C$&,%2338&52) &232REBE#FC"#B,&272*32"31&4"#&2CC1,,&%$"&
$%18&41B1#238&<#2+$*+<&2<1+CIIVYBYHRAZ, 1 +$*$I& 9 ("+&HINQY 6 ##>7 8B
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W338&19,*+1, &"44*QUIRB2B3&, X HEAPB1 +$*23*$I&W<H#KHRIA R 2++9238 RY568<&$% 185" $&
CH#*$*C238*+4"#52$*"+&* &B"CI51+$2$*"+&#132$1 B&H1& 15 BB RIlcR-4*2/31&-+4"#52$*"+&DO--F&
9C%&Z23$% & 1+14%$, &4*+2+C*23 &A25*3]&515M#, &"HEl SRANSABH| WEBSH>ZZ8B
K*"32$"#,&X*33&"1&,9M1C$&S$"&B* C*(3*+1_&15(3"I51+$&$1#5*+2$*"+ &2+Bh"#8&52J&"1&#1("H#S1B&S"E
2((#"(#2$18&31<23829$% H*$32F "+, &"4&, "5 1&(H " $1CS1B&*+4"#52$*"+ & 9C%&2,8&%123$%8& #&51B*C2
“HA"HE2$*+ &* &23,"&(#"$1CH1BEA2-&32X, & IC%E&B&'-OOW6

&

C+31,,&+"$*4*1 B&"$%1#X* 18 I&$% 1841 B1#23&<#2+$*+<&2<1+CJ_&$1&B* $H*CS&,%233&H#1$2*+8&2!
(H"<#25&#1C"#B,&#132$1B&S$"&$% 18 <H#2+$&2X2#BE&*+8&2CC " #B2+C1E&X*$%&$% 184 1B 1#23&<#2+$6&C
$%1841B1#238<#2+$GL LWL &B* $H*C$&,%2338$#2+,41#8$%1&H1C #B, 83" &$% 1 &HEND 1, $*+<&41B]
LUF!"##>771 B

&
L%18&"9,*+1,,&"44*C1&,$244&,%233&"18&29$%"#*=1B&S$"&2CC1, &$%1&B* $#*CSd,&4*+2+C*23&2+Bb"#!
A" #&FTH132$1B&(9H#(",1,&"+3]6&C, 1&"4&$% 18, ( BEBRBYBI2 "+ &"HE&N1+14*$&X*33&#1,93$&*+&

B* C*(3*+2#J&2C$*"+_&9(&$"&2+B&*+C39B*+<&15(3"I51-€B&$1#5*+2$+"+6

&
H2C%&,$2448&515MN1#&,%2338$2) 1&2((#" (#2518, $1(,&$"&1+,9#18&$%2$&$% 1*#&#1,(1C$*Z1&C"5(9$1#&
52+2<1B&*+&28&b#"33AB Z*#"+51+$&$" &(#1Z 1 ZHWA4"#*=1B&2CC1, 6& W& +"&$*51&D*+C39B*+<&39+C%
A#12),F&,%2338&2&C"5(9$1#&,,$158 183"<<1B&"+&$"&28&4*+2+C*238&B2$2&,J, $15&X%*31&9+2$$1+B1
#1,(1C$*Z1&,$2448515"1#6&W33&C"5(9$1#&, HETA/E50RBRR , C#11+&3\BRRASLHBIA(4,* &

Assignment of Access and Passwords ()
WCC1,,&%$"&B2%2&,J,$15,&,%233&"1&"2,1B&"+&$%1&,(1C*4*C&f""&B9$*1,&2+B&#1,("+,**3*$*1,&"4&12
5157 #6&

&
H2C%&,$2448&515"1#&,%233&M &#1 ,("+,*"31&A4"#&,1 CO#*+<&$%1*#&2,,*<+1B&D,131C$1BF&(2,, X"#B6&
,%233&(2,,X"#B,8M2#1B&X*$%&"$% 1#,&"#&(",$1B&*+&Z* **31&3"C2$*"+,&X*$%*+&$%1&,$244&515" 1 #
,(2C16&K*"32%"#,&"4&$%* &#1,$#*CH*"'+&,%233&M1 &, INM1CH&S"&B*,C*(3*+2#J&2C$*"+_&*+C39B*+<&NI¢
15(3"J51+$&$1#5*+2$*&6

&

12$2&,3,$15&2CC1,,&$"&$%18&29%%"#*41]1 BRHBIBL1&B1$1#5*+1 BB IHB 12+2< 182 +B8
9(1#*+$1+B1+882C%&,$2448&515"M1#&,%2338&%221&2CC1,,&%5"&$%1*#&#1,(1C$*Z21&B2%$2"2,1D,F&2+Bé
B2$272,1&"2,1B&"+&$%1*#& (", *$*"+6&.1CO#*$I&#"31,&X*338&"1&1,$2"3*,%1B&2+B&2,,*<+1B&X*$%&$H
2CC1,,&%$"&12C%&5"B9316&-+&$%1&171+$&$%2$&2&,$244&515M1 #&<2*+,&2CC1,, &B91&$"&%952+&'
$%2$&%1b,%18&*,&+"$&1+$*$31B&S" &*$&*,&$%1LE&#L,("+,**3*$I&2+B&BI$I&"4&$%1&,$2448&515M1 #&¢
WB5*+* $#2%"# §UeBR, *+1,,&:2+2<1##1 <2#B-<&$%1&2"*3*$J&$"&2CC1,,&$%1&#1, $#*C$1B&B2$2"2,1&"#
5"B931D,B6

Revoking Access (1)

WCCL1,,&%"&B2%$2&,R8#3 &, 9M1CI&S"&C%2+<1&2+Bb"#&#1Z"C2$*"+&X%1+&C%2+<1,&"CCI#&S"&2&,%.
515M#d,&(",*$*"+_&B9$*1, &"#&#1,("+,**3*$*1,6&WCC1,,&$"&B2$2&, DN &R S1&2B7'E 25" +&
X%1+&2&,$244&51 Z*1ZREBY% M, ("+,*/3181&09*B13*+ &R C%&,$244&515 M1 #&,%233&,*<+8&2&
M21,("+,*"31&c,1&09*B13&A]1#J&4* C238J12#6
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Business Staff Training (1)

HZ1#J&,$244851P23@18&,C%1BI31B&S" & ZHRIIBRSE"+18$# 2B 4R C"+41#1+C1&" (("#$9+*$I&
(1#8&J12&6
&
L#2*+*1%2)&*+C39BRINO$&* &+"$&3*5* RIB LB+ &$%1&4" 33" X*+<&2#12,"
&

I WCC"9+$&C"BR+<&

| 02J#"33&2+B&'952+&M1,"9#C1,&>"5(3*2+CR&-,,91,

| OH-:..&/2$2&M1("#$*+<&2+B&ND23*$J

| OW.8&

| WOB*$&#INO* #1581 +$,

| A1<238&C%2+8C%&R2,&0IHCIB2 *+<

| .$2$1&2+B&R1B1#2380#2+$,&:2+2<151+$

I /2$2&,J,$15&D,"4$X Bt 1F

| L#2713&09*B1%®+1,
I :$%1#&F#132$1B&2#12D,F&#1N91, $1B&MNI&28&, B244&515 M #
I $%1#&F#132$1B&2#12D,F&2, *<+1 BIG3RIDARE 9 (1#Z* R4&2&<#"X$%&" (("#$ B’ *$J
&
$2448515M#,8$%2$8%2718&2$$2*+1B&LW.8;&C1#$*4*C2$*"+&,$2$9,8X*3381 18244 " #B1B&2+&" (("#$9-
2$&31TER %" 9#, & (1#8J12#&DA"#&28$"$238&" 48\ QBAF §IBABRT RIHAR L W .8]2((#'Z1B&>Hc&
(#"Z*BI#HB&L#2*+*+<&" (("#$I+*$*1, 84 "#H& " S 1 HERL HEBME CRIF <& (#'<#25, &,9C%&2,8&2&BOW_&,%233&"
(#"'Z*B1B&*+&2&52++1#&$%2%$&,11),8&%$"&511$&$%1&C"+$*+9*+<&1BIC2$*"+&#1NI*#151+$,&4"#&$%24
C1#$*4*C2$*"+&"#&RC1+,16
&
WBB*$*"+238$#2*+*+<&#1N91,$,8,%"93B&"1&, 9" E55$ 1 HA B AEDIBE2 S 1Q(1#Z X # BS&*, &$%1&
15(3"J11d,&#1,("+,**3*$J&$"&#1NI1, $&2BB*$*"+238&$#2*+*+<&$%2$8&%1b,%18&4113,&X*33& M1 & 1 +14%(
(1#4"#5*+<&$%1&2, *<+1B&f" &FBYW51, &$%1&*551B*2$1&,9(1#2*,"#8&52)823,"&#1C"551+B&"#&B*#1C
$%2$&28&,$244&515"1#8&2$$1+B&, (1C* 8" &EHHZ 1 &GIR1*#&,)*33,&"#&C"5(3I&X*$% &2 8O# "X $%&032+6
&
-+&2+&144"#$&$"&,9(("#$&C"5(3*2+C1&"4&4* C23&("3*C*1,&2 1 RAGH €] BOAA* RIW/962338&C"+BICH&
$H2*+*+<Q4"#8&C25(9,82+B&B1(2#$51+$&2B5*+* $#2$*71&2+B&, 9(("#$&, $2 441 2 CEARIH #2516 &
2#12,&,%233&*+C39B1_&"9$&+"$&"&&3*5*$1B&S$"

I WCS$*Z*$I&WCC"9+$&:2+2&151+$

| 89B<1$&/1Z13"(51+$&0#"€1,,

I >2,%&:2+2<151+%

| .$2$1&2+B&R1B1#2380#2+$,&:2+2<151+$

I :$%1#&2#12D,F&#1N91,$1BA(I&S%H18B1 €4 &B1(2#$51+$bC25(9,&2B5*+* $82%"#
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State and Federal Grant Management (1)

Lo VU&(2#$51+$8"4&>"+$H#2082+$,8&2HBE 2+ C*23& WB5*++ $#2$*" +R BRI & HBIC2$*"+&
W<1+@RAL, ("+ " 31&ABRH, 11++<8233&(%2,1&"4&41B1#2382+B&, $2$1&C"+$#2C$,&2+BE<H2+$,&2X 2#
LHW&<#2+$11, &*+C39B*+<&*+B1(1+B1+$&,C%""3&Bt, HHTHL(RH#BEA-BEBED, 1,8$%1&4"33"X*+<&
B*Z* *'+ &
| O#2+$,&WB5*+* SHIBTH*"+&
¥ O#'Z*B1,&C1+$#23*=1B&2B5*+* $# ARAHBAB2R2 +B&B* C#1$*"+J2(1& $2RH1B&
49+B,&2+B&A4A1B1#23&<#2+$&49+B,&2X28B1B&S$"&LHW6
| R1B1#E3,C28%(3*2+CR+B&ML("HS*+<&/*Z&*"+
¥ ;Z1#,11,82C$Z*$*1,&" 4841 B1#23&<H#2+$&(H'<#25,8$"&B1S1#5*+1& XU 1% 1H& " #<2+*=2
*+&C"5(3*2+C1&X*$%INTIAG 1 +$,&$" 81+ 0#18$%2$&<H#2+$&H#1CH(*1+$,&,(1+B&A49+B,&
$9%1852++1#8&,(1C*4*1B&MNI&$Y 1 &<H28SE&(#"<#256
| RIB1#23&R*,C23&:"+*$"#*+<8G+Z* *"+
¥ e &$%1&1a(1+B*$0#1, & 4&4A1B1H#238<#2+$8HLCH(*1+$,8&$ &1+ 0#1&41B1#23849+B,
4"#829%$%"#*=1B&(O#(", 1,&*+ QBT 1&X*$%&A1B1#23&,$2$9$1, &#1<932$*"+, &2+B&ASLH!
2+B&C"+B*$*"+ &"4&$%1841B1#2382X2#B,6
&
>"5(3*2+C1&X*$%&233841B1#2382+B&, $2$1& <#2+$RHINTRRIBIHEA &$%2$8233&<#2+$1B&4A9+B, &
#152*%+&X*$%8&$%1&B* $H*CS6&R2*39#18$"&C"5(3I&K1$% & 5228 $L/OA$E* 4 &B1+*238"4&
#1*570#,151+$&#1NOL,$,&2+Bh " #EH 1IN BSI01 & <H#2+$*+<&2<1+CIEBREHIBOHE B&*+&,"51&
C2,1,8338<#2+$&489B16& 122, &HBIC2$*"+&2<1+CJI&2CS, HEEIIR1 8P $I&A HE52+&"4&$%1&C+$1B&
$2$1,8/1(2#$51+$&"4&HBYRIC./HF&41B1#238&&#2+$,6
&
LHW&O0#2+$&: (("#$9+BH1& (", $1B&"+&$%1&LHWEX1N(2<18$"&(#"Z*B1&2B5*+* $#2$*71&<9*B2+C1_&
$*513*+1, &BO1&BRBEHEG],(LC*AE&<9*B13*+1, &9,1&"4&49+B, &2+B&52+J&5"#L&H1,"9#C1,6
&
R1B1#23&M1<932$*"+ &4 "#&R1B1#238082+$&WX2#B,
&
W338&41B1#23&<#2+$849+B, SIEIRYHETTH(3*2+C 1RIBH%* $#2$*Z 1&DH/OWMF &2+ B&O#&#2552$+C
B1..W &/HW _&1$CHEF&H#1<932$*"+ &A4"#812CORRAXBEH23&<H2+$&
&
L*$31&UY&"48$%1&>"B1&"4&R1B1#23&M1<932$*"+,&DU YEB RIS+ && K PESRIPIHIRL +1#238&
WB*+* $#2$*Z18&M1<932$*"+ & DH/(MWSEE+ &$"&L HW&<#2+$,6&R"#8&28&C"5(31$1&B1, CHH($*"+&"4&$%1&
#1<932%*"+ &$%2$82((3]&$"8&41B1#238&1BIC2$*"+&<HR BRI BARIEBY NZX IS M1 41#8.S$" &% 1
H/OWM&:2$1#+23 &2+B&M1, EHAR,"48&$%1&LHWEX 1" *$184"#&B1$2*3,&"+&+1X&A1B1#238#1<932$*"+,
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*+C39B*+<&$%1*#&1441CS*ZRNRICBCRL_ &(9#(",1_&28&3* $&"4&$%1&;:8&C#CI32#,&$%1I&#1(32C1_&:
$"8#132$1B&LHW& & 9*521C&6

&

R'#&,$2[RB5*+* $1#1B&A1B1#238<#2+$, &LHW&,%2338+"$*4J&$%1&B* $#*CH&"+&$%1&!"$*C1&"48&0#:
D!;0WF&"48$%18&2((3*C2"31&2B5*+* $#2$* 2] 1 <932$*"

&

AL 42-12).a-11()0119(12)2%-104+5 (19" ()*+,*-1)(4612).1:2./1/¥I6*+*011*7,10.2(4-Q!./*14+2-.2).!
-/0111)(89131:2./1./41 8(*I':-.'2).2@* 17,10.2(4-124101110-9%).-1(6!6*+*01104+!-.0.*7'04.-!

80407*8*4.> |

&

Z1#HZ*¥1X&"4&$%1&HBIC2$* +&/1 (DASAHLRRWBE*+* $#2$*71&M1<932$*"+ &DH/OWMFE&L%1&H/OWM_
251+B1B&"+&/1C15"M#&T\_&TQPY_&*eBIDB DA 2#E&BE&593$*(31&2((1+BEBR4&TE>RME&O2#$&
TQQ&"4&H/IOWM&2,&+"$1B8A13"X"

&

ON2HSE VB CHI5, @+BE&/14*+*$*&,
ON2HSE T +1#2380OH"Z* B+,
ON2HSEIBDH2X2#BEMINO*#158+$,
ON2H$E/BED" J2X2HBEMINO*#158+S,
9N (2H$&AE" $LOH+C*EB1,

9N 2HSEREVIB*SEMING*#1H1+$,
W((1+B*C178&8$%6#"9<%B&-

K K K K K K K

&

01+1#233J_&T&>RM&O2#$8TQORH (8425 & 9+B 1AW I&. $9B1+$&.9CC11B, & WESEEH..
52J&2((3J&$"&"$%1#&C.&/1(2#$51+$&"4& HBIC2BRHBRANG IN2DLTTTS90).122+=1&'(7'0812-1
-9%)262)0113!*0) 1, +*+16'(81"ILUFI&O".I"##>1AF*6**4)*[1Z_1&0".I"dc>"B

&

L%1&H/OWM&*+&*$,&1+$*#1$I&C2+&  1BBGCIFTBEPHRI$5 1 +$&01+1#238&WB5*+* $#2$*Z1&
M1<932$*"+, &DH/OWMF&2+B&:$%1#8&W((3*C2/ 31 &0#®+ $&M1<932$*"+,

&

L1C%+*C23&2, *,$2+C1&2+B&*+$1#*5&<9*B2+C1&C2+& B EEHN BB SRS Z1&MINI*#151+$, &

>" $8O#*+C*(31, &2+BE&WIB*$&MINO*#151+$,84"#&R1B1#23&WX2#B,808&C6.68 6 MIBTESE"4&HBICE
<9*B2+C1&,%"93B&"N1&5"+*$"#1B&$"&1+,9#1&$%2$&2BB*$*"+23&#1NO*#151+$, 2R3 R*683*$*1,&*,,9;
115"#2+B95_&"9$&+"$&C"B*4*1B&*+&SYRBIRIPNIKA &2+B&C"5(3*1B&X*$%6

&
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L"&1+,9#1&C"+,*,$1+CI&X*$%&$%1&H/OWM_&$%1&B* $#*C$&,%233&9$*3*=1&$%1&2C#"+J5,&2+B&B!
*+&$%1&H/OWM&EA"#&<1+1#23&$1#5,&#132$1B&$"&$%1&52+2 2 FRMADIEES AAIBAINABE <#
WC#"+J5,&2+B&/14*+* 2+ & 1&4" 9+ BIIFHRAH>E Yo" I< &0 &#1,(1CH* 2R 3J

&

O#"<#2552$*C&#1<932@*#8&2C%&"4&$%1&B* $#*CSd,&41B1#23&<#2+$&2 X 2HER S PHAKAD REHBE&+) 1B&
0#2+$&WX2#BH&12,J&2CC1,,&$"&$%1&R*,C23&09*B13*+1, &W33"X2"31&>",$, &2+Bb"#&"$%1#&(#"<#.
#1<932%*" &6

WSS 1&/+ $H*CS&3I1Z13 &52+2<*+<&.$2$1&2+B&R 1B BRCGEIRI IS5 HPBECI , & N 1$X11+&$%1E
R*+2+C1&DWCC"9+$*+<_&BIB<I$*+<_ &OIHC%2,*+<_&O02J#"33_&1REBBHRIIHR:RINL PBHC 1,
H2C%&#1,(1C$*Z1&BL(2#$51+$&, %233& 1 &H#1,("+,* 3184 #&$% 1 #&BO$* 1, SBHRIEH 321K 1, &2,
$%1852+2<151+$8"4&,$2$182+Bb"#&41B1#23&<#2+$,68L%1&BI$*1,&"4&12CY&BL(2#$51+$82#1&3* ¢
<1+1#238$1#5,6&WBB*$*"+23_&,(LC*4*C&BI$*1,8&2+B&HL, ("+,*M*3*$*1,&52I8 1&3* $1BEX*$Y*+&2+8&21
C"5(3*2+C1&X*$%*+&$%* & 2+9236&

R*+2+C1&/1(2#$5%

¥ W, *$+<8IOHPES, & 2+ 2< BE*$%& OB 1S+ <&<H2+$ &49+B 6&OHL (2#*+<&2+BE&(", $*+<&SV1&*+*¢
A9B<1$&2+B&2338251+B51+$,&%$"8$%1&<181#23&31B<1#6

¥ W, * $*+<8$%1&'952+&M1,"9RC 14" &3 BE25(9, B1(2#H$51+HX*$%&B1S1HE*+*+<&$%1&(2I#"33&
B* $#0$*"+& CDER"#8233&J42+B 1B&, $2446

¥ O#1(2#*+<8&2338KH22B1 B&A*+2+C*238H1("#$,8&D5"+$%3J_&N92#$1#388&2+Bb"#82++923F6

¥ O#1(2#*+<8&23384*+2+C*23&H#1C"#B, &4 " #&$% 182 ++923&4*+2+C*23829B*$82+B& *+<318&29B*$.

¥ H+ 9#*+<&C"5(3*2+C1&X*$%&$% 1&RW. MOL2$& B3 <BZ8BI#"33& 1a(1+B*$%¢1,6

¥ WBfO,$*+<&$%1&<1+1#238&31B<1# &2, &2((HUH1A(RIAS LB 111, C"+C*3*2$*"+&"4&$%18&
$*51&2+B&1AAHSEHL("H#S, &2,82((#"(#*2$1&*48&2Bf9,$51+$,&2#18+1C1,,2#]

¥ [1Z13"(*+<&2+B&52*+$2*+*+<8&233&,232#]&, CHIBDBC RS H1+CI& 1$X11+8&3"C23R2+B&+"+
3"C23&(2J&#2$1,&D-+C39B1,8"2,1&,232#*1, &, $* (B4 BRI AMR(2IF

¥ 242<+<&$%18BAB2J&C2,%&+11B, &4 #&<#2+$&1a(1+B*$9#1, 4B LBEBI2 W6 &<
#1*570#,151+$,_&2,&2((#"(#*@$1

¥ 1242<%4+<&233&(9HCY24BEE2+ $H2C$9238C"55*$51+$,&*+&C"5(3*2+C 18X *$%&$% 1&<H#2+$&(1#*
2+B&233"X2"31&C", $&(#*&C*(31,

¥ M1$2%+*+<&23384%+2+C*238#1C"#B,&4" #&$% 1&#1NO*#1B&31+<$%&"4&$*5 1 @D[&I12#, F &4 "#&2

¥ 1242<*+<&23384%a1B&2,,1$,82+B&1+ 0 +<&C"5(3*2+C1&X*$HTRRI Y # B HEATR1#238&,
<9*B13*+4&,
&

'952+&M1,"9#C 141 (2#$51+$&

¥ W, > $*+<&$92BEO, &V &/* $H#* CH&AL2B I8 % & $% 1 &#1 CHI*$51+$&2+B&Yo* #* 14X BABB3&<#2+3$
,$244
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&

W, * $++082+$,8:2+2< 18, 9#18%2$&2338462BEB&, $244&511$8$% HAMKBSIRL &

<O*BI¥31, &2,&2((#"(#*2$1EDR233&,$2$1&C1#$*4*C2$*"+&HANI*#151+$,F

H+, 0+ <&$%2$&2338«B2BE8., $244&%2Z 182& " "&B1, CH*($*"+ & 1SR RGYBEBI 1382+ B&
49+B*+<6&DW+B_&$% 2 PEDTREBE BB AL *<+&2&FN&B L, CH*($*'+&"+82+&2++923&"2 * F
O#1(2#*+28)&<%3I&HA41 @H BN #HEC1HS*4*C2$*"+&H#1 ("#$,82, &#1IN &1 B&NI&H..W

2%+ $2+*+<&2OBMIRBI&' M&L5(3" I1184*31, &4 " #&A*+2+C*23829B*$& #&, *+<31&29B*$&(9#(", 1, &
2((#" (#2$ 18

W, * $+ <& IOHPES, &: 2+ 2< 1#& 2+ BR(9, &V &/* $#*CS&AL2B B BHEB LS LHE*+*+<8$%1&(" *$*"+&
$*$31_&M"31&-/&2+B&"$%1#&,232#]&*+4"#52$*"+&4"#89,1&*+&C"5(31$*+L&$Y 1 &<#2+$&2((3*C
M1$2*+*+<&233&(1#,"++138&#1C"#B,&4" #&$% 1&#1NO*#1B&31+<$%&"48$*51&DRR.I12#, F &4 " #8&29

0#2+$,&:2+2<18

¥

¥

i"#)*+<&C"(1#2$*Z138$"Q#1&$%2$8 2338 <#2+$&2CH*Z*$*1,&2#1&C"332N#2$*Z138(32++1B&:
2((#" (#*2$1&$"812C%&C (9,6

O#"Z*B*+<&,9(("#$*+<&B"CI51+$2$*"+&A4"#& OB<1$1B&<#2+$,849+B,6&W+B_&, 0"5*$$*+<8&2338
251+B51+$,8$"8$%1&4*+2+C1&B1(24#$51+$&$"&42C*3*$2$1& 0B&1$&251+B51+$,6

W, * $*€&$%18&'952+&M1,"OBORI# & (2#$5 1+ $E&X*$U&B 1S LHE*+*+<&$%1&(2I#"33&B* $H*AO$"+
C"B1D,F&A"#&233684R21B&, $2446

O#1(2#*+<&2338#HA2$1 B&(#"<#2552$*C&D172392$*"+F&H#1("#$,8D5"+$%3J_&NO2#$1#3J8&2+Bb
2++923E6
M1C1*Z*+<&2+B&5"+$"#*+<8&$% 1 &845ARBHBEAS, &2 &2((#"(#*2$1_&2+B& 9"5*$$*+<&
2Bf9,$51+$, &*4&2+J)_&3$"&$%1&4*+2+CIRB1(2#$51+$

G <& $001&, (1+B*+<&$%#1, %" 3B, &$YoH" 9<% "9$8& SV 18 <H#2+$& (1#*" B&S" & 1+, 0#1&$%2$&$Y
2C$*Z*$*1, 82418 *+<&C"+BIC$S1BE&,J,$152$*C233J&$%o#" 9<% " BB&So 1 &<#2+$&(1#*"B
MLZ*1X*+<&2+B&2((#'Z*+<&233&(I#CY2,*+<&2+B&C"+$#2C$923&C"55*$51+$,&*+8&C"5(3*2+C1&
<#2+$&(1#*'B,&2+B&233"X2"31&C" $&#*+C*(31,

M1$2*+++<@PEBE 2" + 82+ BE&(H'<#255282C &8 H1C"#B, &4 " HE&SW 1&HINO*#1B&31+<$%&"4&$*51&1
J12# F&A"#&29B*$&(9&(" 1,
O#"Z*B*+<&*+4"#52$*"+&$"&$%1&'952+ & IAD 2 IR, (2#$5 1+ $EH 1 <2#HB*+<8&$% 18+95 1 #&2+B&
$I(1&" A& <HRIBBIBE&(" *$*"+,&2((#"Z1B&*+&$%1&<H#2+$&2((3*C2$*" +& N I&SY 1 &EH2 +$*+<&29$%'
K1#+4J*+<&X*$%8&$%1&' M&B1(2#$51 +$& $AARI TR E24285 1 1 $& Y& T SIE284&
41B1#238&<9*B13*+1, &2,&2((#"'(#*2$1&DW+B_&233&,$2$1&C1#$* & C2$*" +&H#1NO*#151+$,F
K1#*4J*+<&X*$%&$%1&'M&B BE5a 2338 462BEB&, $2448%27182&f "&B1,CH#*($*"+&X*$%&$% 1.
<#2+18#132$1B&B9$*1,&2+B&A49+B*+<6&DW+B|EBIBLBRIFPE4E2EH & B 1, CHH($*"'+&"+82+&
2++9238"2 &F
K1#*4J%+<&X*$%8&$%1&' M&B 1S5St «SifB0&1 C$*F2848W++923&M1("#$82+B&C "+BICH +<&$% 1.
HINO*#1B&(9"N3*C&+"$*CL& #1211 +<_&B&2((#"(#*2$1

&

¥ W, *$*+<&$%1&'MEBL(2#RBRHBB 1P 1#5*+*+<&$%1& (", *$*"'+ & &/ S31 BN B #&,232#I&
*+4"#52$*"+8&4"#8&9,1&*+&C"5(31$*+<&$%1&<#248&2((3*C2$*"+
&
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02J#"83(2#$51+$&

&

¥

2%+ $2%+*+ <& 2OBHIRBI&(2J#"33815(3"J11&4*31, & A" #&A*+2+C*23&29B*$& #&, *+<31&29B*$&(9#("
2((#" (#2$ 18

W, * $*+<QS04PES, &: 2+2< B *$%&BLS1#5*+*+<EIWILLS*$31_&M"31&-/&2+B&"$%1#&,2324#]&
“HA"HE2$ +8A"#&, 1&*+8&C"5(31$*+<&$% 1 &<#248&2((3*C2$*"+
M1$2*+*+<&2338&(2J#"33&#1C"#B, &4 " #&$% 1&#1NO*#1B&31+<$%&"4&$*51 & &I 1 2#, F &4 #&29B"
W, * $*+<&$%1&'952+&M1,"O#CH2E B & 2+ 2 < 1H*$6&B1S1H5*+*+< QP BREB* $# 9$*"+&
C"B1D,F&A"#&233684R21B&, $2446
M1C1*Z182+B&#1Z*1X&L*51&2+B&HA4"#$&B"CI51+$2$*"+&$"&C"5(2#1 85" & (2I#" 3B&B* $#*"9$*

W33&B1(2#$51+%,&,%233&(#"Z2*B1&,$244&$#2*+*+<&A"#E&SY% 1*#&#1,(1C$*Z1&,$244&2+B&"$%1#&,$244
HL<2#B*+<&$%1&<#2+$&52+2<151+$&BI$*1,&2+B&#H1,("+,*\*3*$*1,&4"#& B2 C%&,$244&515"1#6

&

&
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Part] - State Grants

State Programs - Allotments

&
L%1&L1a2,&HBIC2$*"+&W<1+CIm,& . $2$1&RI+B*+<&/*Z* *'+&* &#1,("+,* 31 & REBRARBEH5. &1 #*+<& 5% 1 &
.C%""'3&O#"<#PBROF&2+B&X123$%&1N923*=2$*"+& (#"Z*,*"+,&"4&$%1&L 1a2,&HBIC2$*"+&>"B16&-+&2
$61&R.0&82,*C&W33"$51+$_&$%1&B* $#*C&H#L1C1*21,&,$2P1&(#"<#25&233"$51+%$,&$"&511$&$%1 &+
,$9B1+$&("(932%*"' &, B01&,(1C*23&(#"<#25&233"$51+$,&,%233&ASEHABLR&L J"+B&$Y1&N2,*C&
(#'<#25FR6RC2B15*C&+11B, &R +8/ +#"331B&*+ &PRA3&(H" <H

$2818&0#"<#25&233"$51+$,&2#1&1,$*52$1B&2+B&(2*B&$"&,C% "' 3&B*,$#*C$,&$%#"9<%&2&.9552#I&""
$15(32$1&C#1251B&"NJ&$%1&L1a2,&HBIC2$*" +&W<1+CJI6&L%1&2C$923&,$2$1&233"$51+3F,&2#1&C23
N3"X&*+&12C%E&#1,(1C$*Z1&,1CH* HR&WEL1$R3CCO#,&2$8&$%1&1+B&"4&12CPERBHBCE3&I12#&
"X1B&$"&2&B*,$#*C$&2#1&(2*B&NI&LHW&2+B&49+B,&"X1B&N) &2 & BD $1& CHEREH REPBR & A RN
4"33"X*+<&4*,C23&J12#&49+B,&"J&$%1&25"9+$&"X1R&$"&$%1&,$2$1F6

WE&(1#C1+$2<1&"4&12C%&,$2$1 & Z3BXBA R (&H & "+&pB*#1CH&la(1+B*$9#1,84 " #&$%1&<*Z1+&,(1C*2%
(#'<#256&L%1&CO##1+$&(1#C2+HBRLA  €#258&*+$1+$&C "B IEMRH>FEB&N 13" X &N & (#"€#25

I K9%)201!M+,)0.2(4 ! ! \\d! ! &TLI"Z
I LO™*'1eIN*)/42)01!M+,)0.2(4! ! \\d! ! &TLI"
I K.0.*IL(89*4-0.('3IM+,)0.2(4! ;KLM=\\d! ! &TIAH
I E21247,015MKG!M+,)0.2(4 ! \\d! ! &TLI"™
I 13-1*020! ! ! ! Y%##Hd | &TLIZN
I MO'13!M+,)0.2(41?11(.8*4. ! Y%##Hd | &TL!Z]
' LLJFIH,.)(8*-IE(4,- ! ! \\d ! ! &TL!Zf

&

&

E,+7*.2471K9*)201!&'(7'08!711(.8*4.}

&

L%1&(140(*3&1a(1+B*$9#1,&"4&41B1#23 &, $2$182+B&3"C23849+B, &*+C39B*+<8&2C$923&(1#,"+23&1:
2+B&2C$923 A" ++138&1a(1+B*$9#1,&59,$& M1 &*+&C"5(3*2+C1E&X*$%&A1B1#238#1<932$*"+ &hH.. W&
>RMIB&&28N, $&(#2C$*CL_&$%18&B* $#*CH&, WBIBBRALIGIASURBR<H258*+$1+$&C"B1&DO->F&2+B&
C25(9,bB1(2#$51+$8 " #<2+*=2$*"+&2IARO, 1B&BI#*+<&$%1& 9B<1$&2+B&1a(1+B*$8#1&(#'C1,,1,6
Ha(1+B*$9#1,&C"B1B&S$"&O->&I1&D9+B* $#*"9$1BF&2+B&;#<2+*=2$*"+&>"B1&III&X*33& 1 &B* $#* 9$1E
9,*+<&28&51$%"B"3"%UIEE.52J&*+C39B1°&, $9B1+$&1+#"3351+$8& J&C25(9, & $244&RLH, & N92#1&4™$
AQ*3B*+<,&DA"#&A9+C$*"+,8,9C%&2,&UY_&U[ &[P_&1$COF_&"#&"$%1#&51$%"B"3"<)&28852J8 1&B1S
&

19#*+<8$%1&"IB<1$&(#"C1,,_&$%1&1,$*5 B BRISIBI 823381 & C2BTRBAAKB+1,,&:2+2<1#&
2+Bh"#8(1#*+$1+B1-8R 1B&"+&(#*"#&J12#8&, (LC*23&(H"<#258 1+ RBBRA<IRB2*3]&2$$1+B2+C1&
DW/WE2+B&(#'f1C$1BE&H1Z1+918"2, 1B&"+&$%1&5" $&CO##1+$&.9552#)&" 48812+ C18$15(32$1
O(1#*+$1+B1-8H2& 3" 238" Z1#,*<% $&" 48 FRBE EBBAH" <#25, 6 & DHUED, &: 2+ 2< 18962338 1&

#1,("+,* 318" H&(H"<H#2552$*C&C"5(3*2 OB 1682552$+*C&C"5(3*2+C1&, %233 RATIBOB$E3*5*$1BE&S" &

North Hopkins ISD: State & Federal Grants Manual, 2021 Page 21
&



(#'<#25&13*<*M3*$]_&(#H"<#25&B1,*<+_&*+,$#9CH*"+23&B13*Z1#J)_&1+$#Ibla*$&(#"'CLBI#1, &(#'41,*
B1713"(51+$2+B&C1#$*4*CR$*"+6

&
I .(1C*23&HB9C2&*"'+ & & &
I >2#11#&VE&L1C%+*C23&HBRC2$*" &
I r0*4$1B&V&L231+$1B&HBY@2$*"'+ &
I .$28$1&>"5(1+,2$"#I&HB9C2$*"+&D . &HF
I 8*3*+<923bH.A&HBI&2%*"+ & &
Fo,3la*& & & & &
' H2#3J&HBOCZ®*"+ & & &
I >>:M&;9$C"51,&8"+9& & &
omr*<%&.C%""'3&W33"$81+$ & &

&

r0->&TP&* &+BB&2&$RS$]49+B1B&(H <#2582,8"48&'8&ULDTQPIF& 9$&,%"93B&C"+$*+91&$"&"1&9,1B&S$'
C32,*4)&e132$1B&1a(1+8&L,6
rrO->&UP&X2,&B* C"+ B &H%&'8&UEDTQPIF_&"9$&#1,*B923849+B,&D*48&2+JF&,%"93B&C"+$*+91&$"8
0->&UP&9+$*3&PQQE&4ESUNBY6& . CY""3& W33 "$51EE&*$, &*+C1 (W2 11+&1a(1+,&B6
&
L%1&4*+2+C1&B1(2#$51+$_&,(1C*480232)BBWDALH & %2338 1&H# 1, ("+,* 3184 " H#&S$V 1&4*+2+C*23&
C"5(3*2+C18&*+&12C%&"4&$%1,1&, (1C* 2R {2 <@ EBIB.C"5(3*2+C1&,%233ROEBABB*$1B&S" &
AOB<1$*+<&B1Z13"(51+$&VES "+ $ #+<_&A*+2+C*23&#1("HE*+<&$"&L HURIDHI2YCIRARBEB*S_&
1a(1+B*$O#1, &N I&(#"<H2BBOHCY2 *+<&X*$%&,$2$1&233"$5@+$849+B,
&
W, & (2#$&"4&$%1& IB<1$82B" ($* SREBE 1+ 188 2+2< 189623387 1#*418$%2$&$%1&(#"(", 1B& 9B<1$&
*+C39B1,&2((#" (#2$*"+,&*+&12C%&"4&$%18&, (1 C*2 3PV REA6 1 & (1#C 1+$2<1,8,$2$8 B&2M"Z 1
2,&#1NO*#1B&B*#1C$&1a(1+B*$9#1,84"#8&12C% &AM SABRHAGTTH 1 &/ $H*CS&B"1,&+"$8 IB<1$8&$"&
C"5(3*2+C1_&*$B2$&, (1+B&S$"&C"5(3*2&C 16l
&
&'(7'081T4.*4 IL(+*-1:&TL-=MU?KFW
&
L%18&52+B2$1B&(#"<#25&*+$1+$&C"B1,&D2,&B14*+1 BEHHENVA HSBIG/NRELIHIL C32, *4*1B&2,882 *C&"#!
H+%62+C1B6&L%180->,&*+8&$%1,1&C32, *4*C2$*"+ &A"#E&H#1 <932#82 +B& F1E2 2R (M SUDHETI X $51 +
&
82,*C&. 1#HZ*QEE>&R

| O->&RR. 82,*C&HBIC2$*"+23&.187*C1,

&
H+%2+C1B&. 1#Z2?2@L & TI&)j &

| O->&BR 0*4$1B&V&L2318 $1B

I O->&EBR >2#11#8&V&L1C%+*C23&HBIC2$*"+

| O->&B& .(1C*23&HBIC 288"+

I O->BR& WCC131#2$1B&HBIC2$*"+&D.$2$18>"5(1€2$#iR&1B9

I O->&H& 8*3*+<923&2+B&H. A&HBACR$*"'+

I 0->&R& 1"+ /% C*(3*+2#I&W3S1#+2$*Z1&HBIC2$* 1 &OH#"<#25
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I O->&R@&@ [*,C*(3*+2#I&W3$1#+2$*Z1&HBIC2$*" 2B HBr#&25&

I O->&B& [*,C*(3*+2#I&W3$1#+2$*Z1 &HBIC2$*"2&DI& SHLTIH 1+ $2B &

I O->&8Q L*$31&0285&WE&E.CH%"'3X*B1&WCSH*Z*$*1,&#132$1B&HRR&.>H&D>25(9,1,
&*$%&YQs&"#&5"#1&1B9C2%$*"'+233J&B*,2BZ2+3$2118&,$9B1+%,F

0->&8R *<0p&. CY%""3& W33 "SBB*E"+$*+91B&49+B*+IRPPRE@

O->&ER O#1)*+B1#<2#$1+ &MA<932#

0->&\81& O#1)*+B1#<2#$1+ &.(1C*23&HBRC2$*"+

O->8% & O#1)*+B1#<2#31+ &.$2$1&>"5(1+128"#J

O->d4[&& O#1)*+B1#<2#$1+ &8*3*+<823bH.A

O->&8\& H2#3J&HB9C2$*"'+&W33"$51+3$&D! TKITGET QP

0->&8R 13,31a*2&D!1X&*+&TTIPTQF

0->8E@ >"331<1_&>2#11#8&2+B&:*3*$2#J&M12B*RIDES MHALFD T GF

0->&¥& 13,31a*2_&.(1C*23&HBIC2$*"+&D! 1 NEOTERTQ

&

r0->&C"B1,&9,1B&*+&.(1C*23&HBIC2$*"+&52+B2$1B&, (1+B*+&&H#INO*#151+$
MO->&C"B1,&9,1B&*+&.$2$1&>"5(1+,2$"#I&HBIC2$*"+&52+B2$1B&, (1+B*+&&H#1NO*#151+$
rmrO->&C"B1,89,1B&*+&8*3*+<923bH.A&52+B2$1B&, (1+B1#EBA1INI*#15

&
-48$%1&p*+$1PRAEIACII2HEC " O#, 1 & "H&(H'<#258* &"+1&"4&$%1&H+%62+C1B&. 1#Z*C1, &$%1&2((#"(#
962338/189,1B&A"#8$%18&1a(1+B*$9#1,&171+&*4&2+&*+C*B1+$A2RERIBA LS REPBFERRIE
1a25(31_&$%1&,232#]&"48288*3*+<9238N¢BHACH'IBBBR1&(2*B&PQQS&4A# '5&O->&T[_&*4&$%18&*+$1+
%% D LH&(" *$*"+&*,&$" &, O(("#$&S8*3*+<0238,$9B1+$,&171+& 1B BLYORRRUBIBIHS, &23, "8 1 +14*$&
MH#"'5828,52338<#"9(&*+ $#ICS*"+288, 1$$*+<6

|

K.,+*4.1K9*)201!&'(7'08!M4'(118*4.1F*9(".247;,&MTJIK=

L9%1&, (1C*23&(#"<#25& 1 +#"3351+$&, %2338 1&# 1 ("#$1B&S" &L HWE&$%o#" 9<% &$% 1 &QH(9,&B2$2&,9"5*,,
O#*+C*(ZBp233&N1&H# 1, ("+,* 3184 "#&B1Z13" (*+<&(#'C1BI#1,8$"&*B1+$*4J8$%1& 1R 2&2$HR 1 a*$&"48&
$%18&,$2$1&52+B2$1B&, (1C*23& (K% 4 R5H6€ 1 BI&H233&C"5(3I&X*$%&$%1&L 1a2,&HBIC2$*"+&>"B1_&
>062($1#&TI&A #&12C%&H#1,(1C$Z1&, (1C RIRE1<B2TB 2+ BEX*$UBH2X 238,48, $9BL+$,8*+&,(1C*23&
(#'<#25,&,%2338 1&*+82CC"#B2+C18X*$% SBSHNEBLSETRMRC "9 +$*+<8O#"C1BI# 1, &2+B"™)
LHWARY"(! +((%"™*,"-Yol+--#)"(."/10,"* 1##213'++04 @+B&$BUH,&"'()*%"(17,(,I'(,"*,8*&!35'7'49 &

c("+&1+#"3351+$&2+B&$%0#"9<%"9$&$%1&,C%""'3&JI12#_&$%1&.$9B1+S&M CHER X33 HIBR
9,1B&$"&#1C"#B&,$9B1+$&1+#"3351+$&*+&12C%&,(1C*23&(#"<#25830 PAS & OB HBB Xo2B3&
*+C39B1&$%1&1+$#I&2+B&1a*$&B2$1D,F&4 " #&233&,(1C*23&(#"<#25,&$%&P&<1+1#2$1&,$2$1&49+B*

L%I@H-:.&W++923&L*51 F6P33& 189, 1B&S" &1+, 0#18$%2$& (#*"#8S"&$% 1&, 95+ & O6G B %1 &R233
2+B&Ha$1+B1BE&SHR#&. $IB1+$&/2$28$% ADEAIIRA 24 X1 #3I8.C"B1BE&*+&$% 1 #8&#1,(1C$*Z1&,(1C*23&
(#"<#25,68&L96185(9,&O#*+C*(B8)233&H# 1 Z* L XREHEE2S1&L ./ &H#1 ("HEH*"HES"8TBE .. &

ONB* Ky 8181+ O#18$%2$8$%18&, $IB1+$&, (1C*23& (H'<#258 1 +#"3351+$8&* &2CCOH2$1&2+BEH12,"+2
C"5(2#1B&S$"&HRAL $"#* C23BRIRBA ("#$,83* $1B&"+&$%18&$2131&" 13" X&*+C39B1&,"51 &NO$&+"$&23:
#1("#$,8$%2$8 12 C&(#*+C*(23&,%233& A ZARX 8QABRHEESY1&,9/5%, *'+&"4&OH-:.&B282&$"&LHW6
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| K,C82--2(4 F*9(.Ig ! F*9('.IR08* !

R233 O/:P JPTQQQE AHObSADRABLO2#1+$238/1+*23&.80B1+$,

! O/:P IPTQQQR .$9B1+$&OH# <#25&MES1#

! O/:P |PTQQQR| .$9B1+$&/2$2&M1Z*1X

! O/:P IPTQQQR/| /*,2<<#1<2$*"+&"48&0H-:.& $9B1+$8/2$2

9551# & | O/:U |PTQQQ /*2<<#1<2$*"+&"4&OH-:.&.9551#&W$$1+B2+&18&/2$2
! O/:U JPTQQPY]| .(1C*2380#"<#ANEH1+B2+C1aL$2

! O/:U IPTQQPR.| O#1Z*'9,&S12#&WZ1#2<1&/2*3J&W$$1-882+C1&/2$2
Ha$1+B1B& O/:Y |PTQQQR Ha$1l+B1B&.C%""3&S12#&DH.SF&. 1#&C1,&M" $1#

! O/Y PTQQQ¥ 8*3*+<923bH.A&.9551#&.C%""'3&M",$1#

&

K.066!U828*IMh,2@01*4.-;UNM-=8RB{112))(,4.! L(+247

WHEP%1&N L <*++*+<&"4&12C%&,C%"3&I12# &$%1&,232#*1,&"4&233&,$244&,%"93B&"1&B1$1#5*+1B.
("*$*"+&2+B&2,,*<+51+$6&.(1C*4*C233J_&X1&+11B&$"&)+"X&$%1&4"33"X*+<

 i%2$&$%1&15(3"J11&X*BEBI't  /1$1#5%+1,8$%1&49+C$*"+&C"B1
I %258 &SRAMNE, $28N&15(3"I11 /1$1#5*+1,8$%1&" 1 CH&EIABEBE, $228RP|&2+ R
8&I&&Y1a15($&, $2PERT &
| i%1#1&8$%18&15(3"J11&X*33&X H)t /1$1#5*+1,8$%1&" #<2+*=2$*"+&C"B1&D5288"1&,(3*$F
I i%"&X*33& M +1&$t & & 1$1#5%+1,8$%1&("(932$*"+&, 1#Z1B&"#&0O->&D52J&"1&
("B
&

[1$1#5%+*+<&$%1&C " ##1CS&(2J#"33&2CC"9+$&B* $#*79$*"+&C"B1D,F&* &C#*$*C238$"&1+,9#18$%2%(
2#1&1a(1+,1B&*+8&$%1&C ##1C$&2CC"9+$&C"B1D, FBEA B BE R BB 58441 B&"+&2&{24#$
$*51&"#&AGTRL& 2, * &$"&, I(("#$8&2&, (1C2BREBE; +3I8$%1&(2I#"33&C" $,84 " #& 1#Z*CL,&X%", 1&*+$1+$
$'&,1#Z18"+1& " #&5"#18&,(1C*23&(#"<#25&52J& 1 &CY%2#<1B&$"&$%1&, @ C*23&(#'<#25&0->6
&
81,$&0#2CHBIL+,9#1&2CCIH2CI&"4& . $244&RLH,8MNI&, (1E*23& (#"<#25
8J&,7,-.1%cC./ _&12C%&,C%"" 381925 @MURE*(2R06233&(#1(2#182& $244&RLH, &H#1 ("HS&SV2$8*, &2,
"+&$YHLR5(9,&2,$1#&.C%1BI316&L %18 $244&RLHEHL ("H#$&, %233&#1431C$&$%1&+251,&"48233&,$24
2+B&$%1&2,,*<+51+$D,F&NI&O->&C "B16&R"#8&1a25(31_&2&$ 1 RUIG L2 BAGPIC W BBE
Y&C2#11#8&2+B&$1C%+*C23&1BIC2$*'+&C"9#,1, &, %"93B&YDZ1LBRRIHESCLHEBERILRL H, &
*+&O->EIT2H1 1#8&L 1CY%+ BRAIB16&L %1852, $1#&,C%1B931&,%2338#1431C$E$%18S12C%* +<&2, *<+E
$12C%1#,82+B&1Z1#J&C"9#,1&, 1 CSAIBCKRBRABP*+$1+$0_&"#&("(932%*"+&,1#Z1B&C"B16&L%1&("(93
1#Z1B&C"BREIIKI&(9,10.2(41K* @*+IL(+*INOBTHI24IMO/2C2. |K* RRUB&(#"<#25&*+$1+$&C"B1,&
2#18C"##132$1B&&L3"X

&
I 0"(932%$*"+&.1#Z1B&>"B&&QY->& BR 0*4$1B&V&L231&$1B
I O"(932%*"+&.1#Z:HR&QE O->&BR >2#11#&V&L1C%+*C23&HBIC2$+"+
I 0"(932%$*"+&.1#Z1B&>"B&&QD->&BI& .(1C*23&HBIC2&*"+
I 0"(932%$*"+&.1#71B&>"B&&QU->&B& WCC131#2$1B&HBIC2$*"+&D.$2$1&>"5(1+,2$"#8&HE
I 0"(932%$*"+&.1#Z1B&>"B&&QO->& W& 8*3*+<QPHEDC2$*&+
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0"(932$*"+&. 1#ZSBRI&TR.  O->&H& H.A&HBOC2&"+
0"(932$*"+&.1#Z1B&>"B&&QU->&R& "+ /% C*(3*+2#I&W3S1#+2$*Z1&HBIC2$*& &OH#"<#25
0"(932$*"+&.1#71B&>"B&&QU->&B@ [* C*(3*+2#I&W3$1#+2$*Z 1&HBIC2$* FROIHBEH 258,
0"(932$*"+&.1#Z1B&>"B&&QU->& & [* CH(3*+2#I&W3$1#+ BOT 2&HI+&OH" <1PZB&I&.
9((3151+$2&
I 0"(932$*'+&.1#Z1B&>"B&&QU->&ER L*$31&- &O2#$&WE.CY%""3X*B1&WCS$*Z*$*&,&#132$1
D>25(9,1, &*$%&Y Qs&"#&5"#18&1BIC2$*"+233&
B* 2BZ2+$2<1B&, $9B&+$,F

&

W33&,$2448&2,,*<+1B&$"&,9(("#$&233&,$9B1+$, &+"$&,RLXAROARIPRAHT EB25 &,%233&"1&C"B1B&2,&
N2, *C&("(932%*"+&,1#Z1B&DQPF&2+B&$%1&" 2, *C&(#"<#25&8+$1+$&C"B1&DPPF6

&
L%1&0->&C"B1,&4"#&PU2BL, & $244&,%233&#1431C$&X%2$&$%1LI&B"_ &X%1#1&$%1I&2#1&2,,*<+1B
2+B&%$%1&,(1C*23&(#"<#25D,F&$%2$ & 5200 1&(DE*#$6+B 1 $806233&C" 332N #2$1 & XBBWRIBUEL &
2+2<1#&"&*+,9#18&$%2$&25(9,&,$2448&2#1&C"B1B&(#&(1#3J6

L%1&.$244&RLH,&&]1762838" 18, 9"5*$$1 B &Y &SV BE2+2< 148 "&32$1#8$%2+&$% 1 &BIR2B3*+1&
1($15M1#&PYR LS 18N L <F++*+<&" A& 12C % &4*, CREREAIIL 28GR LU 1862338 7 1#+ 418 $%1&. $244&RLH, &
2+B&1+ 9#1&$%2$849+B, &2#18&"IB<1$1B&*+&$UL&2((#" (#*2$1&(2I#"33&2CC"9+$&C"B1,6&89B<1$&C
251+B51+$, &*482+] &,%233&"1&(HA(ABIBEN) &:2+2<1B&&N!" BB 1&5*+*595&., (1+B&

(1#C1+$2<1,&, %2338 1&Z1#*4*1B&2<2*+&$"& 1+ 9#18&$%62$&$% 18 OB<1$1B&25"9+$& I&O->&, $*33&5
$%1&5*+*595&, (1+B&(1#C1+$2<18"J&, (1C*23&K#"<#256l

WAS1#&2((#"'223&"48&$%1&.$244&REVN BRI ESL:: 8+2<1#£090233&,9"5*$&$%0 1R F2EAR& $% 1 & (2I#"33&
B1(2#$51+&"#&$%1&(9#(",1&"4&9(B2$*+<&$%1&(2J#"33&B*,$#*"9$*"+&#1C"#BD,F&"4&1&C%&B* , $#*C$

&25(9,&0#*+C*(280233&"1&#1,("+,*"31&$"&1+,9#1&$%2$&2+I&C%2+<1,&$"&,$244&2,,*<+51+$,&2#1&,¢
$"&$YBBY+1,,&:2+2<1#8*$%*+RA&D[F&B2J,&"4&$%1&2,,*<+51 +H&AR@HHUB(#"'C1, &"4&Z1#*4J*+<&
$%1&RLH,b2CC"9+$&C"B1,_ &2((#"223&"4&$%1&RLH&H1("#$_&2+B&,9"5*, *"+&"4&$%1&H1("#$,&$"&$%
B1(2#$51+$&,%233&"CCO#&I("+&$%1&H#1C1*($&"4&2,,*<&51+$&C%2+<1,6

L%1&,$2448&RLH, & &K ICITRR, %2338 1&#1 ("#$1B&S" &L HWE&$%o#"9<%&$% 1&OH-1. &B2$2&,9N5*, *"+,6&
>25(9,80#*+C*(2862338 N 1&H1, ("+,* 31&4 " H#&B1Z13" (*+<&(#"C1BI#1,&$ RAGISE KLBULBRE &1 #

1,( 1C*233J&*+ $HOCS*"+23&,$244_&%2,8$% 18 CEHHITIBEC TR+ $%18C25EE2%1B9316&

L%1&(# C1B9#1,&,%233&C"5(3I&X*$% & SMIRBERH#CHE\RCC"9+$*+<&O#"C1BI#1,EPHBIIR

000" (14+((%","-%1+--#)"(."/10, * 1##213'++04  @+B&$WBYEB,&!" ()*%"(17,(,'(,"*,8*&!135'7'49 &

L%1&.$9B1+$&-+4"#528*"+& . IVBIGREB 15623387 1&9,1 B&$281 &$%1&B*, $#*CHbC25(9,&52,$1#&
,C%1B931_&*+,$#9CH " #RAEIB'BRC"9#,1b,1C$*"+&# 1A FR B2 3341 81L& C"9#,1&#1C"#B&,%233&#1431CH&
$%1&C"##1C$&. 1#Z7*C1&-/&D2,&+"$1B& "t RAT/SEIDRUE Z*C/1Fe&2+BZ&#I &, 1CH*"+&C"IHIEB R
,%2338&#1431CH&$%1&C"##1C$&0O"(932%*'+&.1#Z1B&>"B1&D2,&+"$1B&"+&LH/.&>"B1&L2"31&>QUQ&C
A#Z1B>"B1FB&

L%IBH-:. &W++923&L*51F%P33&"1&9,1B&$"&1+,9#1&P%02P&(#*"#&$"&$%1&,9"58 FBE& "4&$%1&R233
.9551#&0H-:.&.R482$28$%2$& 2338 $& (H1#3I&C"B1B&*+&$% 1 *#&#1,(1C$*Z1&,(1C*23&(#"<#25,6 &L %1
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>25(9,&0#*+C*(B8p233&#1Z*1X&$%1&2((#"(#*2$1&L.[.&#L("#$,&(#H*"#8&$"&233&OH-:.&.9"5*, *"+ &$"&1+,9
$%2$&$SBUA&KB2SZKIT*23& (#"'<#25&1+#"3351+$&*,&2CCI#2$1&2+B&#12,"+2"31&C"5(2#1B&$"&$%1&
%*,$"#28&B2$26&L%1&#1("#$,&3*,$1B&"+&$%1&$2"31&"13"X&*+C39B1&,"51_&"N9$&+"$&233_&"4&$%1
(#*+C*(23&,%233&H#1 Z* I X § B A&AL 4" #1 &$%1 &, 9"5*, *"+&"4&OH-:.&B2&2&$"&LHW6

| K,C82--2(4 F*9(.Ig ! F*9('.IR08* !
R233 O/:P |PPQRQ¥| .$244&RLH&.9552#]

O/:P JPPQQQR. .$9B1+$&2+B&.$2448&>"9+$,8 & R#Z*C1&-]

O/:P |PPQQQE| .$244&RLH& I&MEAH&-/

O/:P |PPQQQZ| 02J#"33&+4"#52$*" +& N I&OH#" <#25&-+$1+$&>"BE&TP&$Y#9&
O/: PIPPRQQR| -+B*Z*B923&.$244&0#"4*31,&D0O->&>"B1&2+B&0"(&.1#Z&B&,

oo = |—|—

K.0.*1?11(.8*4.1&'(7'08 IMO9*4+2.,"*-L(891204)*

&

L%#"9<%"9$&$%18&4*,C23&J12#&2+B&2$&$%1&1+B&" 48K %618 & D23RHRLHH RFIBLR 3CI32$518&$%1&
(1#*"B*C&2+B&A4*+23&,(1+B&(1#C1+$2<1,84"#&12C%&,(1C*23&(#"<#256&L%1&233"C2$1B&1a(1+B*$94
*+3$1+$&C"B1&D023B&"1&9,1B&$"&B1$1#5*+1&C"5(3*2+C16&-+&$%1&1Z1+$&$%2$&B*#1C$&1a(1+B*$
N3"X&$%1&52+B2$1B&(1#C1+$289,* ®BIBIR+2<1#826233&1+,9#1&3$%2$&$%1&B14*C*$&25"9+$&*,&
"OB<1$1B&*+8&$%18&4"33"X*+<& A WBPEBINZEBS&25"9+S$, &*4&2+] & SBABEEIREBB FR1,, &

242<1#&" &Y% (9,&V &/* S QPBS*+* $H2$"#,&+"&32$1#8&F5%2+&;C$" N 1#&P,$&4" " #&(32++*+<&2+B&"N9B:
(9#(",1,6&L%225(9,&V&/* $H#H*CHBEW*, $#23"806233&,9"5*$&$%01&(#"(",1B&"IB<1883"C$%1&
242<1#&"&32$1#&$%2+8&!"Z 15N #EINAR NI X*+<&4* CR3&I12#6

&

L%1&LHW&.(1C*23&W33"$51+$,&:"+*$"#*+ DAUHOEPRA"B"3"<J&2+B&1a(1+B*$9#1&#2$1&C23C932%*"+
X"#),%11$&,%233&"1&9,1B&"NJ&$%1&4*+2+C1&B1(2#$51+$88, (1 L& LA TREBRA +,9#1&
C"5(3*2+C1&X*$%&#1NO*#1 REHTIBR2<WBH61& W:0&,%233&* 9538BAE3151+$238,$2$1&
233"$51+3&(#"'<#2B6F&.(1C*23&HBIC2%*"'+ &T6F&>"5(1+,2$"#J&HBI9C2%*"'+ &UBF&8*3*+<923&HB9IC2
>2#11#8&2+B&L1C%+"3"<J&HBIF32$;31a® &\F&H2#3J&HBDKERRF 8>\ 6001 &0*4$1B&2+B&
L23+$1B&1a(1+B*$9#1,&DO->&TPF&X*33&23,"&"1&5"+*$'G1B& N I&$%1&LHW6

&

C("+&#1C1*($&"4&2& LHW&O#13*5*+2#J& W: O8F T H I LBAAREL0233&H# 1 Z* 1 X &SN 1&# L ("#$&2+B&
,9N5*$&2+J&2BB*$*"'+238&*+4"#525*" SRVBB HYP Q& B2J,&"4 & SVRURELEHEB1,93%,& "4 PREZDRI&.
W33"$51+8,&:"+*$"#*+<&O#"<#25&#1("#$&*+B*C2$1&$%2$&$%1&B* $#*CI&B*B&+"$&"Z1#&2& (1#*"B&".
J12#, &9%$*3*=1&%$%1&,$2$18&233"$51+$&(#"<#25&49+B,&*+&2CC"#B2+C1L&X*$%&LH> &LW>&"#&LHW.
89,*+1,,&:2+2<1#06238"#) & X*$% & PHALER2+2< 1#&"B1213"(&2&>"##1CH*Z1&WCH*"'+&032+6&-4&$%1&
S"##1CHZ1&WCH"'+&032+&*+B*C23$1,&5%25&$%1&B* $#*C$&59,5&#1$9#+&,$2$1&233"$51+$& (#"<#2!
49+B,&,%233&"1&,9"5*$$1B&$"&LHWEX*$%*+&$%1&233"$$1B&S*51 & (1#*" B6&-4&SFARBT &1 CH*Z1&W
$%23&$%1&B* $#*CH&, VRAIAZLEH #H2IBRH " C1BI#1,&#132$1B&$ " &$%1&N9B<1$*+<&2+B&1la(1l+,*+<&"4&,9
233"$51+$&(#"<#25&49+B,88.3%1 & : 2+2<1#£96238&) & X*$% & AL, &: 2+2< 1B B#245&2+B&
*5(3151+3&$%1&" (1#2$*"+23&(#"CRBO#1,

&

K.0.*1?11(.8*4.1&'(7'08 |G*701!F*h,2'*8*4.-I;NMED)*'9.- =
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&

$2$1&32X,_&,(1C*4*C233J&>%2($PARHEABEL39B1&H#INI* #151+$,&#13281B&S$"&(#"<#25&13*<**3*$.
2+B&233"X2"31&49+B,6&HaC1#($,&4#"'5&12C%&,$2$1&233"$51+$&(#"<#25&49+B&H#1INO*#151+$,&2#1&
4"33"X*4&,1C$*" &6

&

Gifted and Talented
L%1&0*4$1B&2+B&L231+$1B&(#"<#25&59,$&2B% 1#848 A RG2BARIRK'+&>"B1&DLH>6& TIGPTP
>002($1#&TI&2BB#1,,1,&3%1&(#"<#2552$*C&<9*B13*+1,&#132$1B&$"&13*<**3*$] &*B1+$*4*C2$*"+ &
JA1#Z7*C1L&2+B&9,1&"4&6&+B,

.(1C*4*C233J_&12C%&,C%""3&B* $#*C$&,%233&*B1+$*4J&,$9B1+$,&13*<*"31 &4 "#&$%1&O0L & (#"<#25&
$9B1+3,8*+&2+&2((#"(#*2$1&52ABBEGBOB1+$&*B1+$*4*C2$*"+&2+B&1+#"3351+$&,%233&511$&$% 1 &, (
(#"'<#25&<9*B13*+1,&*+&$%1&.$9B1+$&W$$1+B2+&BBNORDMBWE6&.$9B1+$&1+#"3351+$&B2$2&
,%233&M1&,9"5*$$1B&S" &L HW&$%#"'9<%&$%1&OH-:.&R233&.9"5*, *"+&2,&"4&$%1&,+2(,%"$&B2$16&L
2+Bb"#&C"+$2C$&%"9#&B2$28& 4" #8&A49+B*+<&(9#(",1,&,%233&"1&,9"5*$$1B&P"&L HWE$Yo#" 9<% &$%1 &
ON5* FM+6 &

i%*318%1#1&* & #REBL&233"$51+$&"+&$%1&.9552#]&"4&R*+2+C1, &$%1#1&,$*33&1a*,$,&$%1&,$2%9
#INO*#151+$&$"&"441#8&2&0L&(#"<#256&/*,$#*C$,&,%"93B&C"+$*+91&$"&#1("#$&1a(1+B*$9#1,&$"&$%
C"BIRTPF&#"9<@ig-:. &1("#$*+86

H2C%&,C%""3&B*,$#*CEBBBERE1#$*4I&$"&$%1&C"55%, ¥+ 1#&$%2$&$%1&B* $#*C$&%2,&1,$2"3*,%
(#'<#2584"#8&<*4$1B&2+B&$231+$1B&,$9B1+$,&2,&H#IN*#1B&NI&>%2($1#&TI&2+B&$%2$&$% 1 & (#" <A
X*$%%1&,$2$1&(32+&B17213"(1B&9+B1#&.1C&*"+&TI6PTU

Career and Technical Education (CTE)

L%1&>2#11#&2+B&L1C%+*C23&HBIC2$*"+& (#"<#25&59,$&2B%1#1&%$"&,$2$1&32X_&L1a2,&HBI9C2$*"
TIBP@P&2+BMEERER>%2($1#&TI&2BB#1,,1,&3%1&(#"<#2552$*C&<9*B13*+1,&#132$1B&$" &1 3*<**3*:
*B1+$*4*C2$*"+_&2+B&(#"'<#25&,1#7*C1Ye@BBE($ &P &49+B*+<&X1*<%$D,F&2+B&233'&2/31&C",$,6

.(1C*4*C233J_&12C%&,C%""3&B* $#*C$&,%233&*B1+$*4J&,$9B1+3$,&13*<*"31&4"#&$%1&>L H& (#"<#25
$9BL+$,&*+&2+&2((#"(#*2$1&52++1#&$"&""$2*+&,$2$1&49+B,6&L%1&:2,$1#&.C%1B931&,%233&,1#7Z1.
"44*C*23&B"CHEES"' &, 9(("#$&$%2$&12C%&,$IB1+$&X2,&1+#"331B&*+&2&>LH&C"9#,16&W33&,$9B1+$¢
2+B&1+#"3351+%$&,%233&511$&$%1&,(1C*23&(#"<#25&<9*B13*+1,&*+&$%1&.$9B1+$&WS$1+B2+C1&W
'2+BM")&D.WW'F6&.$9B1+$&1+#"3351+$&B2$2&,%233&"1&,9"5*$$ 1 BRS 1RIBGHV.EHRZBI& %0

ONE* ¥+ &2 &"4&$%1&,+2(,%"$&B2$16&L%1&2$$1+B2+C1&2+Bb"#&C"+$2C$&%"9#&B2$28&4 " #&49+B*+
,%2338M1&,9"5*$$1B&$"&LHWE&$%#"9<%&$%1&0OH-:.& . 95B1#&.9"5*, *"'+6

Special Education
L%1&.(1C*23&HBIC2$*"+&(#"<#25&59,$&2B%1#1&$" &, $SRABDEZZX" €428 &DLH>F&TI6QQU&2+B&LH>&
Y @6PEE>%2($1#&TI&2BB#1,,1,&$%1&(#"<#2552$*C&<9*B13*+1,&#132$1B&$"&13*<*M*3*$]_ &*B1+$*4*(
(#"<#25&,1#Z*C1,6&>%2(ERBR¥1,,1,&3%18&49+B*+<&X1*<%%$D,F&2+B&2#"X2"31&C",$,6
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.(1C*4*C233J_&12C%&,C%""32B3SBCHRA4&,$9B1+9$,& 1 3*<* UL FRIBAB2 P4 "« &25&2+B&
A#Z718%5%1&,$9B1+$,&*+&2+&2((#"(#*2$1&52++1#&$"&""$2*+& , B 4 8- 6 REZ6BRA23*=1B&
HBIC2$*"'+&032+&H2A3IB% 1#71&2,&$%1&"44*C*23&B"C951+$&$"&, 9(("#$ & $YRFEI2EPR4L, $B8B 1 +$&
,(1C*23&1B9C2%*"+_&$%1&PI(1&"4&*+,$HICH*"+23&2##2+<151+$_&2+B&$Y%1&+95M1#&"4&C"+$2CH&NA
A#Z1B&*+&2&,(1C*23&1BIC2$*6EENEBRREHIB1+$&*B1+$*4*C2$*" +&2+B&1+#"3351+$&,%233&511$&$%1
(#"'<#25&<9*B13*+1,&*+&$%1&.$9B1+$SNUPEIEBRHEE+<&'2+BM")&D. WW'F6&.$9B1+$& 1+#"3351+$&B2$:
,%233&M1&,9"5*$$1B&S" &L HW&$%#"9<%&$%1&OH-:.&R233&.9"5*, *"+&2,&"4&$%1&,+2(,%"$&B2$16&L
2+Bb"#&C"+$2C$&%"I#&B2$28 4" #8&A49+B*+<&(9#(",1,&,%233&"1&,9"5*$$1B&P"&L HWE$Yo#" 9<% &$%1 &
ON5* | F+6&

Compensatory Education (SCE)
L%1&>"5(1+,2$"#I&HBOC2$*"+&(#"<#25&59,$&2B%1#1&%$"&,$2$1&32X_&L 1a2,&HBIC2$*"+&>"B1&DLH:
2+B&LH¥@ 6PERAS%2($1#&TI&2BB#1,,1,&$%1&(#"<#2552$*C&<9*B13*+1,&#132$1B&$"&13*<**3*$] &=
*B1+$*4*C2$*"+_&2+B&IHZ¥C1,6&>%2(§RBEBHL,,1,&$%AEB*+<&4"#5932 23888231 &C"8&5,6

L%1& >H&(#"'<#25&*,&49+B1B& 22BEDKI-:.&,+2(,%"$&C"9+$&"4&1+#"331B&,$9B1+$,&X %" &2# 1 &# 1 ("#S
2,&1C"+"5*C233J&B*,2BZ2+$2<1B&2+B&PD IBENXH, K %$&2,,"C*2$1B& 12 CUREBAMNPTAH, &
%"51&2BB#1BW33&,$9B1+$&*B1+$*4*C2$*"+&2+B&1+#"3351+$&,%233&511$&$%1&,(1C*23&(#"<#25&<!
$%1&.$9B1+$&W$$1+B2+C1&WCC"9+$*+<&'2+BN")&D. WW'F6&.$9B1+$&1+#"3351+$&B2$2&,%233&"1
LHW&$%#"9<%&$%1&OH-:.&R233&.9"5*, PEA-EA 86 BB A% Y61 & C25(9,&2B5*+* $#2$ " #&DO#*+C*(23F &
2+B&$%18&>%*3B&!9$#*$*"+&WBS*+* $#2$"#&,%233&M &#1,("+,*"31&4"#&$%1&C"331C$*"+_&52*+$1+2
Z1#*4*C2$*"+&"4&,$9B1+$&%"51&2BB#1,,&2+B&4#11b#1B9C1B&39+C%&M*<*N*3*$J&#1,(1C$*Z213I6

(1C*4*C233]_&TICYREB* $#*C$&,%2338*B1+$*4J&,$9B1+$, &I+ 344 &FIVEDL S +&

(H"<#2582+B&, 1#Z18$%18& $OBL+$,&*+8&2+&2((#" (#*2$18&52++1#8$" & "1 & RINBA/DDBIAL +&
PYF&2$&H*,) &+ +B*C2$"#, &*+ HSIHICIBG2823,"&9,1&C"5(1+,2$ #IHIBR29+B,&$"&, 9(("#$&
$OB1+$,&X%"&2#1&*B1+$*4*1B&2,&1C"+"5*C233)&B* 2BZ2+$2<1B_&17Z1+&*4&$%1I&2#1&+"$&*B1+$*
L%1&5(9,&0#*+C*(23_&"#&B1BSCUPCYE&C25(9,&, %2338 1&H#1, ("+,* 3184 #& BRLBILCRGH*NE
$OB1+$,68LIHEIS SB1+$8&1+#"3351+$&,%2338 1 &H1("#$1B&S" &L HWESY6#"9<%&$YF1ERH-:. &R233&.C
&

L%1& >H&(#"<#25&C"5(3*2+C18&* &9+3*)1&$%1&"$% 1#8&, (LC*23&(#"<#25,&*+&$%2$8&*$&H1INO*#1 &, (1C
B"CO51+$2$*'+&2,&"9$3*+1B&*+&$%1&R*+2+C*23&WCC"9+$*+<&.J,$15&M 1, "BUNLO@B1 &DRW.MOF&
12-.'2).1T89'(@*8*4.1&1041;1 T&=104+1L089,-T89'(@*8*4.1&104-1;L T&=10"*1./%19'280'3!-(,')*1(6!
+(),8*4.0.2(416('L/*1*09%4+2. *I(BIKLM!6,4+- 68961&/-0&2+B&>-0,&,%233&*+C39B18&$%1& >H&<"23, &
$H2$1<*1, &2C$*Z*$*1,82+B&H1,"9#C1,&D.$2 BRI B BIDHEIFS

&

WCC #B*+<&$" &4H923308%*+&P[Q&B2J, 8P4 RER2, $8&B2J&(1#5%, *'31&$"&,1+B&B2$2&4 " #&$%18&0H
B2$2&R-IWA&:*BJ12#8&#1,975*, *"+&T&D$JI(*C23 30 BR$AIBAITB WC$#" +*C23TB&2&O/R&
Z1#,*"+&"4&$%18&/-08&2+B&2$S EITP DG 9<% &$% L&LHW. HER L HIB B 1 $1#5*+ 2$*"+&#1<2#B*+<&
X%*C%&>-0,8$"&,9"5*$&$" &LHW&, %23 3841 &L M NBRCFB 1 3*+1,8*+&$%1&RW.MO_&:"BI31&I6P6T&.955
"4&R*3*+<&MINO*# 1B VLG $#*CSd,&,975*, *'+&B2$1,& %2338 1&2,&+"$1BE& N 1 3HB L ELEOH1&C"
X*$0%6&$%* &CH*$*C238#18I9*#151+$6

&
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I >25(9,&0#*+C*(3806233&,9"5*$&$% 1 *# BHARPHE+$1+B1+S8H).(C*'1%" 16('1*@2*:>&

| >25(9,&0#*+C*(28)233&,9"5*$&$9H12880,&$" & SH1&*+$1+B1-€53!1X,4*196\ &

I L%18(1#*+$1+B1&806233&,9"5*$&$%1&/-0&2+B&>-0,&$% K AR AIRRIJB12B3*+1_&
('1X,131% &X%*C%1Z1#&* &1 2#3*1#6

&
R*+2+C*238<9*B13*+1,&#132$1B&S$"CIGRIBI3S+$_&$2#PH1B2+C1&Z1#,9,&, CPA*ERLE
C25(9,&1a(1+B*$9#1, & $244*+<8A4 #5932, & &BIGH5182+B&144"#$_& $9B1+$&C2,18C"9+$, &3"C2:
*B1+$*4*C2$*" +&CH*$1#+2&2+B&233"X2/31&C", $, & 2B B \BSPIBE 5L +, 23 " #I&HBIC28*"+6

Bilingual and ESL
L%1&8*3*+<923&2+B&H.A&(#"'<#25&59,$&2B%1#1&$"&,$2$1&32X_&L1a2,&HBQO2$2HB&' BE&DL H>F&T
Y @6P6E>%2($1#&TI&2BB#1,,1,&$%1&(#"'<#2552$*C&<9*B13*+1,&#132$1B&$"&13*<*M*3*$J_&*B1+$*4*(
(#'<#25&,1#7*C1,6&>%2@RBR¥1,,1,85%1&49+B*+<&X1*<%%$D,F&2+B&2X3"X2"31&C",$,6

.(1C*4*C233J_&12C%&,C%""3&B*,$#*C$&,%233&3BI UL BRABIAR & 1B*+<923&"#&H. A&(#'<#25&2+B&
A#7183%1&,$9B1+$,&*+&2+8&2((#"(#*2$1&52++1#&$"&" " $2*+&,$2$18&49+B,6&W33&,$9B1+$&*B1+$*4*C
1+#"3351+$&,%233&511$&$%1&,(1C*23&(#"<#25&<9*B13*+1,&*+&$%1&.$9B1+$&W$$1+B2+C1&WCC"¢
D.WW'F6&.$98&1+#"3351+$&B2$2&,%233&"1&,9"5*$$1B&$" &L HW&$%#"'9<%&$%1&OH-:.&R233&.9"5*,
$%1&,+2(,%"$&B2$16&L%1&2$$1+B2+C1&2+Bb"#&C"+$2C$&%"I#&B2$2&4"#&49+B*+<&(9#(",1,&,%23¢
$"&LHW&$Y#"9<%&$%1&OH-:.&.9551#& .8/ 5%, *"+6

New Allotments created by HB 3, 86th Legislative Session

&
"9,1&8*33&U&C#12$1B&$%#11&+1X&233"$51+$,&$%2$&X*33&H#LN* #1&4*+2+C*23&HL("#P*+< &$%1&
$%1&C"331<1 &C2#11#&2+B&5*3*$2#J&#12B*+1,,&D>>:MF&"9$C"51,&""+9, &2+B&$%1&12#3J&1B9C:
L%1&RW.M0&%2,&(B2$&B& &W (#*3& POFRE4*+238&#931,8#132$31B&S"&$5%1&9,1&"4&$%1,1&233"$51+4
$%1&233"$51+%,&2+B&,$2$9%"#J&32+<92<1&2#"9+B&$%01*#&9,1&2&1&B1,C#**1B&"13"X6

L%1&9,1&"4&%$%1&BJ,31a*2&233"$51+$&59,3&"1&*+&2CC"#B2+C1&X*$%&LH>&Y QI6RERI&2+B&C2+&”
$OB1L+3& X[ EHALCL*Z2*+<&, 1#7*C1,&*+&2CC"#B2+C1&X*$%&2+&-HO&I+B1#&.1C$*"+&TI6QQ[&"#&2&(3
9+B1#&.1C$*"+&[QY_&* &#1CL*Z*+<&*+,$#ICH*"+&$%2$&511$,&BJ,31a*2&C#*$1#*2&1,$2"3*,%1B&"NI&
"4&HBI9C2%$*"+&2+B&* &(#"'Z*B1B&"N I &2&(1#, *MEBEWHR AT E<&* +&(#"Z*B*+<&$%2$&*+,$#ICH*"+_&"#&SU
(1#5*$$1B&$"&9,1&5"B*4*C2%*"+,&*+&$%1&C32, #""5&"#&2CC"55"B2$*"+,&*+&$%1&2B5*+* $#2$*"+&"4¢
2,,1,,51+$&*+,$#951+%,&"+&$%1&"2 * &"4&%27*+<&BJ,31a*2&"#&28&#132$1B&B*,"#B1#6&&.C%""3&B*,$
(#'%**B&AH"5&9,*+<&5"#1&$%2+&TQ&(1#C1+$&"4&$%1&BJ,31a*2&233"$51+$&$"&C"+$#2CH&X*$%&
(#'Z*B1#&$"&(#"Z2*B1&,9((3151+$23&2C2B15*C&,1#Z*C1,&#1C"551+B1B&*+&$%1&,$9B1+$d,&-HO& " #&|
$9B1+$,&52)&+"$&"1&1aC9,1B&4#"5&,C% "' 3&$"&#1C1*Z21&$%1 1879 B A& B22H&PQQ&(1#C1+$&
"4&%$%1&BJ,31a*2&233"$51+$&59,$&"1&9,1B&*+&2CC"#B2+CE&X*$%&LH>&Y @6PQU6

L%1&9,1&"48$%1&12#3J&1BIC2$*" +&233"$51+$&59, $&"1&*+&2CC"#B2+C1&X*$%&LH>&Y @6PQ@&2-
(#'<#25,&2+B&, 1#7*C1,&B1,*<+1B&S$"&*5(#"Z1&,$IB1+$&(1#4"#52+C1&*+&H#12B*+<&2+B&52$%&* +&<H:
(H1)*+BLH#<2#$1+&SYH"9<%8SYott11_&*+CI9B*+<&(#'<#25, 82+ BRAGRIT T 8BS% 1&B* $#*CS&*+8.

2C%*1Z*+<8&$%1&<"23,&4#"5&$%1&B* $#*CSd,&12#3J&C%*3B% " "B&3*$1#2CI&2+B&52$%152$*C, & (#'"
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2B"($1B&9+B1#&1 H>&PRGPEBL 2, $&PQQ&(1#C1+$&"4&$%1&12#3I&1BIC2$*"'+&233"$51+$&59,$&11&9,
2CC"#B2+C1&X*$%&LH>&Y @6PQ@6

W$&312,$&[[&(1#C1+$&"4&$%1&C"331<1_&C2#11#&2+B&5*3*$2#I&#12B*+1,,&"9$C"51,&""+9,&59,$&"1
2CC"#B2+C1&X*$%&LH>&Y @6PPQ&*+&<#2B1,& @ &$%#"I<%&PT&S "&*5(#"21&C"331<1_&C2#11#&2+E
"9$C"51,6%

&

&

North Hopkins ISD: State & Federal Grants Manual, 2021 Page 30
&



Part Il - Federal Grants

WCH"+J5, &24HRIB*+*$*"+ &#132$1B&S$ &A1 B1#23&<#2+$852+2<151+$&2#1&3* $1B&*+&$%L&H/OWM _&.
TQQBYH"9<% & FORB1, (1C$* A BB&52I8 1&2CC1, 1BEEE RS +8&/1(2#$51+$&01+1#23&
WB5*+* $#Z88&M1<932$*"+ &DH/OWMF&2+B&;$% 1#&W((3*C2" 318082+ $&M1<932$*"+,

L9%1,1&2C#"+J5,&2+B&B14*+*$+"+ &2#18&9,1BE&$YH#"9<%"ISLBVAEEBAIRBZG& CH $*C23&BLA* ++$+"+ &* &
$062$&"4&28PBA#2381+$*$I(6&I% 1 +&$%*, &BLA*+*$+"+&* &9,1B&*$&H14 BHATSH S8 &P Yo" 38 B*,
#1C*(*1+$8&"4&28 41 B1#238&<H#R+$&2X2#B6

General Provisions (Conflict of Interest & Disclosure):
L%1&/* $#*CPH&,%233&C"5(3I&X*$%&233&01+1#23&0#"Z* *"+,&"4&H/OWM&ED .9ON2#$&8F6&.(1C*4*C&2#
2#1&+"$1B&MEX

U*+*011F*7,10.2(4-1MIW?F=
&

P6 L%1&B* $#*C$&,%23381a1CO$182+8& #<2+*=2$*"+23&C"+43*C$&"4&*+$1#1,$&B* C3" 9#1&D,*<+
9(1#*+$1+B1+&F3J8*48$%18B* $#*CS&L+$1#,8*+$"&28H132$*"+,%6* (&X*$%&2+&"9$, *B1&1+$*$.
B1,C#** 1B&*+&$%1&H/OWME& " #<2+*=2$*"+23&C" +ABATHRIFI IS TRPE &R 1./2-1.28*Q!
JE142-12).1/0-1 4( 1-))/1*10.2(4-129-> &1"$16&H/OWMEH1NO*#1 88D B1#238 1 +HHIRE:
(2H#1+$_&244*3*2$1_&"#& 9N *B*2#)& BB LB G828, $2$1_&3"C238&<"Z1#+51+$_B/E&-+B*2+&$H*
$%1&+|R1B1#23&1+$*$I859, BR2EFR+EX#*$$1+&,$2+B2#B, &' 48C"+BICSEC " Z1#++<&"#<2+*=2$*"+23
C'+43*C$,8"48*+$&#1,$6l

T6 H5(3"J11,&X*33&B* C3" ARAAB*CS &#13231B&S"&(IHCY2 *+<_&C"+$#2C$&52+2<151+$&"#&"$% 1#&
1a(1+B*$O#1&"4&41B 1#238&<H2BEONDNEIB|O*# 586 28R(3"J11,&1+<2<1B &% &, 131C$*'+ &
OX2#B&2+B&2B5*+* $#2$+"+&"48. @+ BT +43* @ &$% 1 &B* $EHOSFI"##> 7 Yof=: Vi
&

K.0.*IF*7,10.2(4-1:K.0.*1G0 £

L%1&/* $#*C$&%2,&1,$273*,%1B&C"+43*CH&"4&*+$1#1,$&("3*C*1,&h.C% " 38 *BI BEEDBECI&B88RW_&>'
/8/F6&

P6 .C%"'388"2#B&0O"3*CJ&/8/8DAKDI& 3" C238&<"Z 1#+51+$EDBECHIBE2, &$%18.Co%""3&8"2#B&
2+B&(1#*+$1+B1FR623384*31&28C"+43*C$,&B*,C3",9#1&,$2$151+$&X*$%&H1,(1CSE&S"&28&Z 1 +]
Z1+B"#81+$1#,&*+$"82&C"+$H2CH&X*$%&$% 1&B* SHL K, *BASW LR+ SHICHEE +$"&28&
C"+$#2C$EX*$%E&$% IRIREBIH] RCAHE Y2, & 28 C+43*C$& A& +$1#1,$&"#8%2,8&2CCL($1B&<*4%,:
1aC1,,&"4&kPQQ&*+&$%182<<#1 IR ST KL FRD

T6 .C%""3&8"2#B&O"BIRAZ <2852$1, 16 1Q(1#*+$1+B1-E8623384*3182+8 ABBEA% 188" 2#B&
O#1,*B1+$&B* C3" *+<&2&,9", $2+$*23&*+$1#1,$_&2,&B14*+1B&NI&A"C23&0"Z1#+51+$&>"B1&P’
2+J819,*+1, &"H&H123&(#" (1#$IRSU2SEIAIB 1 EH& 2+ " 48Y0* & " HE&Yo 1 #&H#132$*Z 1, &*+&$% 1 &4*
B1<#11&52J8%8&716

&

G()01!F*7,10.2(4-1;G()0LIE(0&{12)3104+5("1&' ()*+,*-= |
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P6 .C%""3&8"2#B&0"3*CI& BRI L IBCY&15(3"J11_&N'2#B&515 M #&"#8&2<1+$&"4&$%1&B* $H*CS&
X%"8&* &1+<2<1B&*+8&$%1&,131C$*"+ &2X2#BE"H#&2B5*+* $#2$*"+&"482&C"+$#2C$&,9(("#$1B&
<H2+$&"HE&IX2HB&2+BEX%"&%2, & TR STINIDRIEE +$1#1,$82,&B14*+1B&2$&>"B1&"4&R1B1#238
M1<932$*"'+, &L*$31&T & 1C$*"+&TQQEUP@_&,%233&B* C3",18$"&$%1&B* $#H*CS_&*+&XH$*
511$,&$%1&B* C3",9#18$%#1,%"3B&*+&>%2($1#&P7\&"48$%18&A"C2380"Z 1#+51+$&>"B16&&+
12C%&15(3" I B 2#B&5 15 N #& " #&2<1+$&" 48 5% 1&B* $#*C$&, %233&C"5(3I&X*$%&2+I&"$% 1#&(
*+$1#1, SEHINO*#151+$,8*5(", 1B&NI&$Y1&<H#2+$*+<&2 <BICHD HARA (B $I6

T6 .C%""3&8"2#B&O"3*CI&/S/EPPELR+I& " $% 1#8&15(3"J11&X %" &, &*+8&2& (", *$*"+&$"&2441C$&2&
4%+2+C*23&B1C* *"+&*+Z"3Z*+<&2+J&"9,*+1, &1 +$*$I& " #&H#123&(#"(1#$I&*+&X%*CY&$% 1&15(:
9N $2+$+23&*+$1#1,$_&2,&B14*+1B&NI&A"C23&0"Z1#+51+$&>"B1&P7P6QQT_&,%23384*31&2+
$%1B(1#*+$1B1+88&%"X1Z1# &$%1&15(3"I11&,%2338&+"$& 1 &H#1INO*#1B&S"&4*3182+8&244*B2Z

JON$2+$*23&*+P1#1,$&"4&25%132%$*216
I

H./*1L(4612).1(6!T4.**-.1F*h,2*8*4.- |

P6 L%1&B* $#*C$&,%233&C"5(3J&X*$%&233&2BB*$*"'+23&C"+43*CH&"4&*+$1#1,$&H#INI*#151+$,&
A1B#23&<#2+$*+<&2<1+CI&2+Bb"}BBH &A1 +$*$IEDLHWF6

26 L%1&/* $#*CP&,%233&B*,C3",1&*+&X#*$*+<&$"&$% 1 &<#2+$*18B2XA<« TR 2+Bb"#&(2,,
1+$*$*1,&2(F3&+$*23&C"+43*CH&"4&*+$1#1,$&C"+C1#+*+<&$%1&1a(1+B*$9#1&"4&41B1#
<#2+$&ABYWOIEAWEFZ2"+&"4&0#2+3$, &WB5*+* $#25*"'+&>"+43*CH&"4&-+$1#1,$&/*,C3",9#:
R"#58%0233&"1&9,1B&B*,C3",1&$%1&("$1+823&C"+43*C$6

"6 L%1&/*,$#H*CPH&,%233&B*,C3", 1&*+&X#*$*+<&$" &S 1&<#2+$* 8B 2RA<TE&2+Bb"#&(2,,
1+$*$*1,&2+I&Z*"32$*"+,&"4&41B1#23& C#*5*+23&22R 8 ITBR <9 *$I &
Z*"'32%*"+,&2441C$*+<&2841B1#23&<H2HER2ZPEBB &L "48&2+I&4#29B &219,1&"#&X2,$1&
X*$%8&41B1#23&<#2+$&49+B,_&$%1&/* $H*CH&,%233&(#"5($3I&+"$*4I&$% 1 &(#" (1#&31<
2+B&(9#,91&2((#"(#*2$1&C#*5*+23&2+Bb"#& (BRYIRPIOIR 47 * *"'+&"4&0#2+$,&

WB5*+* $#2$*"+&>"+43*C$&"4&-+$1#1,$&/*, CHABB&RIES, 1B&$ "&B*,C3",1&$%1&
Z*"32$*"+086

C6 L%1&(1#*+$1+B1886233& N1 &#1,("+,*"31&4"#&"Z1IRF1{H#S* @+ B&B"C951+$*+<&
2+J&4#29B_&2%HAX2,$1&"4&41B1#23&<#2&&49+B,6

B6 L%18(1#*+$1+B1&B06233&1&#1,("+,**31&4"#&C"5(31$*+<&$%1&>1#$*4*C2$*"+&.$2$151+
$%L&LHWE/*Z* *"+&"4&0#2+$,&WB5*+* $#2$*"'+&>"+ABRBE T4 &-+$1#1,$&

16 L%1&/*,$#*C$&,%233&#1C32,,*4J&4#29B931+$&1a(1+B* HBIABBRBEPERELNRMAB,&$"&
3"C23&B*,$#*C$&49+B,_&*616&$% MRHXIAAFPIZRIHIRN2,*,&2+B&,%233&,11)&$"&
#1C"Z1#8&$%18&49+B,&4"#8&4#29B931+$&1a(1+B*$9B1ZBOZHARARAR #(1$#2$*+<&$%1&
4A#29B6

&
>"+43*CH&"4&-+$1#1,$ER"#5, &

¥ >"+43*C$&"4&-+$1#1,$&/*,C3", BB RAP>&H$%*C,&>"55% & "+
¥ >"+43*CH&"4&-+$1#1,$&/* BIHDEA HWEZ * *"+&"4&0#2+$,&WBS*+* $&2$*"+
¥ 2+B2$"#J&F,C3", 9# RRH#5§& HWEL* "' +&"4&0#2+$, & WB5*+* 25"+
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W33&B* $#*C$&15(3"J11,&2#1 &(#"%**$1B&A#H"5&,"3* C*$*+<&<*4$,&"#&$") 1+,&4#"5&Z1+B"#,&"#&"$% 14
2#1&2441C$1B&MNI&IR2&EAB1#],$&* +F&2&A1B1#238&#2+$&2X2#B6

+&2BB*$*"-B3BB* $#*C$&15(3"I 11,8241 &(H"%**$1 B&AHBERE COMRS:RE " #8&S") 1+,&4#"5&

Z1+B"#,&"H#&" S 1H&(2HS* 1, & X %" &2# 1 & BAHRS2 BRR 2+ 8+ $ 12 R SRBEF23& <#2+ SEPK2¥BRaC11B&
2+&"5*+238DB*Z*BOZIID L& " A8M-M.&"9 *+1, &<*4$&3*5+$|&2+BE2+82 <<#1< PXURT 2RILE 148K,
>"+43*C$&"4&-+$1H# B SERSB*CY1Z 1#B8RDKAXIT2BE&L W, "3*C*$1B&<*4$, &"HEGIRA R &
+'5%+23&5123 &Z1+B"#&IHYB'SE+238*$15, &C231+B2#, &"#&"$YRBEZ2B91&*$15 8+"$&
,(1C*4*C283TC39B1B& 1 EX

¥ -$15,&#"%**$1B&LEBB2RE&E13151+$2#I&2+B&,1C"+B2# FQCIRXBLKBHI<, &$""2CC"&"#&
23C"%"3&(#'BECS,
&
[*$#*C$&15(3"I11,&X%"&Z*"32$1&$%*,& 2B5BF#. BEISFA RP62338&"1&,9M1C&S$"&B*,C*(3*+2#]&2C$*"+_¢&
2+B&*+C39B*+<&$1#5*+2%*"+&"4&15(3"I51+$&X*$ VA I BAR B, & 8% A 1aC11B&$%1&41B1#23&>"+43*C
"4&-+$1#1,$&$%#1,%"3B,&, %2338 1&#1("#$1B&$"&$%1&41B1#23&<#2 +IBUHD<IHEEIK2IBD "#&(2,,

$%1B(1#*+$1+B1-6

Pre-Federal Award Requirements:
L%1&41B1#23&2X2#B*+<&2<1+CIA# A& 1+$*&*+&2CC"#B2+CIRKTHUE> 77 @# K
#INO*#1B&$"&172392$1&$%1&#*,)&"4&$%1&/* $#*CH&*+&#1,(1CH&P"&4*+2+C*23&,$2"*3*$J_&N923*$J
J,$15_&%*,$"#I&"4&(1#4"#52+C1&D<#2+$,F_&29B*$&#1("#$,&2+B&2"*3*$J&$"&1441C$*Z13J&*5(3151-
(H"<#256

L"&C"5(3J&X*$%&$%* &H#IN*#151+$_&$%I&R1IB1I#23&R*,C23&:"+*$"#*+<&/*Z* *"+&2$&LHWE&C"+BIC$
2,,1,51+$&"4&233&,9"#1C*(*1+$, &*+CIBABHBRI2$*"'+23&2<1+C*1, &$"&B1$1#5*+1&$%N1*#&("$1+$*23¢
"4&+"+C"5(3*2+C16&82,1B&I("+&$%1&"9$C"51&"4&$%18&#*,)&2,,1,,51+$_& IMMIC*(*1+$,&2#1&2,,*<+1B
31713&"4&3"X_&51B*95_&&#&%*<%6

L%1&B*Z* *'+&9(B2$1,&$%1&#*,)&2,,1,,51+$&5"B13&2++9 2BIIXER &Y y8O#B*C2$"#,&2+B&X1*<%$,&
#1431CP&CHMH#H1+P&H*,), &,9C%&2,&1C"+"5*C&C"+B*$*"+,e&("3*$*C23&C"+B*$*"'+,e&#1<932%"#IJ&C%2+
*+4"#52$*"+e&4*+2+C*23&(#"315,&$%2$&C"93B&312B&$"&B*Z1#,*"+&"4&<#2+$&49+B,e&3",,&"4&1,,1+
3", &"A&2HENB*$2$*"+e&#2 (*B&<#"'X$%e&+1X&2CH* Z*$*1, &(#'BICS, &"#&,1#Z*C1l,e&2+B&"#<2+*=2$*"+
#1,$#9CH9#R<6

L%1&#*,)&2,,1,,51+$&CH# $1#*2&*+C39B1&*+B*C2$"#,&2+B&X1*<%$,&B1#*Z1B&4#"5&593%*(31&,"9#C1,
JOMLCH(*1+$&*,&233"$$1B&("*+$,&72,1B&I("+&$% It BRCH#*$HBE RE#*,)&31213&"4&%*<%_&51B*95_&"#
3"X&"2,1B&"+&$%1&$"$23&+95M1#& " 4&("*+&,&233"$$1B6

L%1&CO##1+$&LHWECH*$1#*2&$"&B1S1#5*+1&$%1&#*,)&312138&*,&2Z2* 32N 31+ Q268F5 BA EPIREL X 11, *$!
R*,C23&M*)&W,,1,,51+$&0&L1a2,&HBIC2%B& &W<1+CJ

L%1&1441C$,&"4&$%1&B*, $#*C$d,&#*,)&31713& BPIRFT2ABES URSHBARBHH € $%01&4"33"X*+&& X 2],

North Hopkins ISD: State & Federal Grants Manual, 2021 Page 33
&



¥ %4, &-&()+.)&/10-.()11&23)+.)+3(&HW&EI, 1,8&2&B*441#1+$*2$1 B&<H2+$&+1<"$*2$*" +&(#"C1, &4 H#&
41B1#23&<#2+$82((3*C2$*"+,6& H<2+*=2$*"+ &X*$%& 2851 B*95&" #&Y*<V%o&#* )&31713&2#1 8,97
SHHAH<L+PR<H2+$E+ 1 <" BDEHXE$V62+&$%", 1&X*$%&28& 3" BEH* )&317136

¥ )18%-.:.%"(L#".(#8."/9 812C%&JI12# &LHWE&,131C$,& I HICH(*1+$,&4"#&4* C23&5"+*$"#*+<_&2C!
$"&SULH#8H* )&31713,68L%1&%*<%1H#& I OH& H<2+*=2$*"+d,&#*))&31713_&$%1&5"#1&3*)13&.
131C$1B&A"H&S"+*$'8*+<6

L%189,*+1,,&:2+2<1#826233&""$2*+&$% 1 &B#PEL 0, 81 +$&31713&"J&2CC1, *+<&$%1&ORR>&ML("#3$,&
2+B&/2%$2&>"331C$*"+,&,1CO#1&2((3*C2$*"+&"+&2+&2++923&"2,*,6

L%1&/* $#*CP&,%233&*5(3151+$&,$#2$1<*1,&2,&+"$1B&M13"X&$"&1+,9#1&$%2$&*$, &#*,)&31Z2138&4 " #&
52+2<151+$&*,&B1$1#5*+1B&$" & 1&p3"Xq"

P6 L*513J&,9"5*, *"+&"4&2338&#1INO*#1B&(#"<#2552$*C&2+B&4*8&2+C*23&H1("H#S,
T6 L*513J82+B&C"+*$1+$&,95*, *'+&"4&#15F0BEAINO L, $,82,&2+&*+B*C2$*" +&$%2$8$% 1&B*, $#*
* &#1<932#3J&,(1+B*+<&$%18&41B1#238 <G2HERAE PGSR B&<H#2+$&2@$*Z+$*1,
UB >"5(3J++<&X*$%&$%1841B1#238&<#2+$&2X2#B&A* C238<9*B13*+1,82+B&233"X2/31&C" $&(#*+
Y6 H+ 0t +<8&$%2$8 2388 32BHBE, ERR. (H" (1#3I&SH2*+1B&*+&$% 1*#&H#1,(LCH*Z1&<#2+$,852+2<15
#'31&"+8&2$&312,$&2+&2++8238/2,* 6
[6 /1Z13"(*+<&2+B&*5(3151+$*+<&B* $#*CH&("3*C*1,&2+B&(#'CLBI#1,&4"#&233&CH*$EC23879,*+1
\6 /1Z13"(*+<&2+BE3L51+$*+<&<#2+$852+2<151+$&(# C1BOH# ], &P+ ERCHISE'"3,
&
-48$%18&/* $#*CS&* &B1$1#5*+1B&S & 1&28&p%*<%&#* )0&B* $#*CS_&*$&,%233&C"5(3I&X*$%&2338&."4
HINO*#151+$,&2,8*5(", 1B&NI&$%1&41B1#23&<#2+$*+<&2<1|60FEDBOIA&F$I6&-+&2BB*$*"+_ &$%1&
/% $#*C$&,%2338&B1713"(&2+B& 558251 €$B, &$"&C ##1CS&$%1&*B1+$*4*1B&B14*C*1+C*1,&*+&2+&144'
5"Z1&$"&2&p3"X&H#*,)q&1+$*$ 88, $2$9,6

I"&(#1]2X2#B&1a(1+, 118&""3*<2$*" 1982338 1&52B 18 N I&$% 1 &/* $H* CS&(H " #E&S '&$% 182 ((#'Z23&"4&$%1
<H2+$*+<8&2<1+CI& HRARE 9<% & 1+ FXBUEEE"#4 \TB'+ 129$%"#*=1B&RK2#B&1a(1+ 1, &*4&2+] &
%2338 1&(2*B&A#"5&3"C238&/*, $#*C$&A9+B, &*616&5%1&01+1#23&R9+B6

Grant Application Process
L%1&B* $#*C$&52I& 1&13*<**31&$"&2((3I&A" HRIBIAEPEI S 1HRZ1&41B1#23&<#28$&49+B,6&

R1B1#23&1+$*$3151+$&<#2+$849+B,&*+C39B1_& 9$&MHARISSITI$IROECL 1B, &WCERDH..W
+B*Z*B923,&X*$%&/*, 2"*3*$*1, &HBIC2$*"+&WCS&D-/HWF _&2+RS32#3356&DABY #6541 %280 &
1+$*$3151+$82X2#B, &4 " #&$% 1&B* $H*CS&2H# 1RKI\VHEBEI+ & WPHR <151 +$&X1N(2<1&2$ &

WB5*+* $1#*+<&2&0#2+$80&L 122, & HBIC BRI HEEHI+EIHB1+$&2+Bb"#&89,*+1, &: 2 8%A3B&
"N$2*+8$%182+39B3$3151+$825"9F B& 1<+ +8&$%1&<#2+$&B1Z13"(51+$&(# CL, &X*$%E&$% 1&2((#" (#*:
$2)1%"3B1#&6

W&3*,$&"4&C"5(1$*$*Z1&<#2+$,&2B5*+*, $1#1B&MNI&SWI&LHWE&E2#1&23,"&(",$1B&"+&$%1&LHW&O0#2+$
XIN2<1&2%08"<#25.12#C%&D, $2$16&06HA@ #*+$1+B1£80233& " $2*+&$%1&C"5(1$*$*Z1&<#2+$&
*+4"#52$*"+8&$"&B1$1#5*+1&X%1$%1#&$%1&<#2+$D,F&*, &2((#" (#*2$1&4"#&$%1&B* $#*CH6&."51&C"5(
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52J&%271&52$CYHB,&2+Bb " HRHB&(2I51+$&H#INI* #15 Bk B *C%&52I&(32C1&2&"I#B1+&"+&$%1&
B* $#*C$d,&272*32"31&4*+2+C*2F#1,"9#C1,6&

LHWJ,&0#2+$&; (("#$9+*$*1,&X1N(2<1&(#"Z*B1,&28&X123$%& " A& S ABBR B2 ZRHABB1 &<#2+$,&,9C%&
2,&

h%$$( bbb o#31,"+6$126,$2$1 GEAG0 (0B +*$*1,b4"#5, bO#2+$O#"<#25.12#C%%H2, (al
&

W#*4*01104+1U2-)01IW,2+*124*-

&'(7'08IW,2+*124*!

&'(7'08 $K9*)262)I&'(@2-2(4-104+17--"04 )+

W4+ 011&'(@2-2(4-104+17--'04)*

[*C0'8*4.104+!K ,-9%4-2(41L*.262)0.2(4!

G(CC3247!L*.262)012(4

K0891*179912)0.2(4

[*0+124*-104+11,*110.*-16 ([17'04.109912)0.2(4Q!08*4+8*4.-104+17'04 .19 (.24 7>

K K K K K K K K

&

?111+2-.'2).1-.066!24@ (1@*¥8R4D7*8*4.1(6!6*+*'01!7'04.10:0'+-1-/0111C*10:0*!(6!./*-*!
(> !

L9%1&,C%""3&B* $#*C$d,&<#2+$8&2((3*C2$*"+&(#'C1, &4 " #HEAIBSH#2 3L BE2 1 B ABABEX CYRHS

D-339,$#2$* BRNFR+"$1B&"+&$% 184 P ITWABES$&2((3*C2$+"+,&59,$8 N L &HIBHIBE BEL , &
2+2<1#@+B&>25(9,&V&/* $HCSAWB5*+* B4 ERRBIS*"+ &233&<#2+$82((3*C2$*"+,&$URS&X*33&,9(("#$
$OB1+$&*+ $HOCSH' +&2$&"+1&"#&5"#1&C25(9,1, &59,$& 1&B1713"(1B&*+&C 332" #2$*"+&X*$%&$%1,
C25(9,&(#*+C*(23R(FB*4*C&<#2+$82C$*Z*$*1,8$"&, 9(("#$&$% 1&2C2B15*C&(#"<#2582$&2&C25(9,&,%"
#1431C$1B&*+&$%18&>25(9,&-5(#"Z15R+$8032+6

T11,-'0.2(86>W'04.129912)0.2(41299'(@01!U1(:)/0".

>25(9,&
WB5*+* $#2$"#&2 >SO##*C93958V
"#&.*$1]82,1B& -+, $#9CV"+&M1Z*
>"55*ul11&

O#H2+P&;#*<*+28

R*+23&W((#"Z22 R*s2+C1EM1Z*
9(1#*+3$1+B1+%
&
N/*162401!099'(@01!(67034L109912)0.2(4-/011!C*1./*IK,9*'24 . *4+*4.>]
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L%XRE2+$,&:2+2<1806233&X"#)&C"332"N"#2$*Z213I&X*$%E&$%1&4*+2+C1&B1L(2#$51+$&$"&1+,9#1&$%2$!
N9B<1$&,C%1B931,&2#1&C"5(31$1B&B #KEHKRPCC"I+$&C"B1&, $#IC$I#1&D2,&2((#" (#*2$1Fe&$%1&
B* $#*C$d,&(9#C%2,*+< SRABE7HB1#&(#"'C1BI#1,e&2+B&2#1&2B1N92$13J&B"C951+$1B&*4&(#*"#&2((#
#INO*#1B&NI&$N 1 &<#2+$*+<&2< 1|HPIE&'HUR 1 +$*$ISDLHWF6

L%XRE2+$,&:2+2<1806233& " "$2*+R(#A" 22384 "#&$%1&4" 33" X*+< & BCH*T%8%271&"11+&*B1+$*4*1B&
N &P 2+$*+<&2<1+ @& "W Yo#" 9<% &1+$*$IEDLHWFe

¥ .$9B1+HBIC2$*"+23R3BLILEHWE/*Z* *"+&"4&0#2+$,&WB5*+* $#2&*"+&4"#5

¥ "M SHH<&HE,(M+,"#H+<@"+41#1+CIE HWE/*Z* ¥+ &"4&0#2+$, & WB5*+* $#2&*" +&4"#5
¥ ;9%5]"4],$251&$# 2B BWE/*Z* *'+&"4&0#2+$,& WB5*+* $#2&*"+&4"#5
¥
¥

M1IN91,$&4"#&W((#"'223&"4&.(1C*23&"#&CrRPRABEE/* BF *"+&"4&0#2+$, & WBS*+* $#2&*"+&4"#5
M1IN91,$&4"#&W((#"'Z223&"4&02#$*C*(2+3&. BE HYE&L/*BF *"+&"4&0#2+$,&WB5*+* $#2&*"+&4"#5

&
WH+E&2((#'Z1B&C" (J&" AG2QEHT2384"H5 &*A&HINO*#1B_&, %2338 1&2$$2C%1BE&S"&$%1&(IH#C%2, 1&" HE
(9#(",1,6 &

0#2+9$,8$%2$&HNBEPECYo* + <& P&BE&B*, $#*CH&C"+$#9$*"+,&,%233&"1&172392$1B&A " #&" Z1#233&*5(2
$% B8, $#*CHRDE#1+$&2+B&AGHOER&49B,6&

I"&41B1#23&<#2+$&49+B,&,%233&"1&"9B<1$1B_&1+C95"M1#1B_&"#&,(1+$&9+$*3&1*$%1#&"4&$%1&4"
"CCOH#1IR &

hA"C23&B1E&&4$1#&2, *+<&#*,)&"4&"IB<1$*+<&49+B,&X*$%"9%&2&!;0WI

| <#2+$8%2,&"11+&2((#"Z1B&N &S 1&<H2+$*+<8&2<1+CI&2+B&2&!"$*C1&"4&0H2+$&WX2#BE
A11+&*, 91B&S$"&$%1&B* S CSe&"#&
| $%1&1+$*$3151+$&<#2+$&%2,8 11 +&# 1 BI*ZAEFBLSY1&<#2+$&2((3*C2$*"+8%2,&"11+&
J975*$$1BE&S"&I&HW
H;LH &LHW&233"X,&41B1#23&8<#2+$&1a(1+B*$9#1,&4#"'5&$%1 & <#2+HRPQISTASLUN 2B &
1a(1+B*$9#1,&$%2$&H#1NO*&I@HING &2 ((#"Z2 BEBED ((#'Z1B&I+$*3&$%1&!;0W&* &*, 91B6I

L%1&<#2AERE2$*"+&,%233&M1&$%1&,"I#C1&B"CI51+$&$"&C#12$1&$%18381F1 288" IB<1$6&L%1&
2+2<1#8%233&#1Z* 1 X&$%1&<#2+$&2((3*C2$*"+_&1,(1C*233I1&$% I EBBIISROBYINRO31, &
233"X2731&1a(1+B*$9#1,&2+B&"M1C$&C2$1<"#*1,6&M1,1#21B&A9+Bt BIBIBE * AR A1 & +23&
"OB<1$8®

L%, *+1,,&:2+2<1#8206233&+"$*4 IBERASR: 2+2<1¥ %1 +&$%1&49+B,&%271&"11+&"9IB<1$1B&2+B&2#1&
#12BJ&4"#&1a(1+B*$9#1&NI&$%1&2((#"(#*2$1&C25(9,& "#&B1(2#$51+$6

General Provisions and Assurances

01+1#28H"Z2* *"+,&2+BEROH#2+C1,&2((3]&$"&233&<#2+$,&2B5*+* $1#1B&NI&LHW6E&WBB*$*"'+23& (#"Z*,*"+
2,,9%#2+C1,&521&2((3J&$"&,(1C*4*C&<#2HEBUHIH AR 802338 *+4"#5&233&,$2448&*+2"3Z1B&*+&$%1&
la(1+B*$9#1&"4&<#2+$8ABMBOA& (#"Z*,*"+,&2+B&2,,9#2+C1,&4"#8&12CY% & <H#H 2P HH2ARPR &2,
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1951#"9,&#1,"9#C1,&2#1&222*32"31&"+&LHWd,&O#"Z* *"+,&2+B&W,,9#2+C1,&X1N(2<1&2% &
%$$(bb$126$1a2,6<"ZbR*+2+C1lw2+Bw0#2+$,00#2+$,bWB5*+* $1#*+<w2w0#2+$bO#"Z* *" & w2+BwW, ¢

¥ W**01ll&'(@2-2(4-104+!?--,'04)*-LN/*IR*: IMIW?
¥ 1*C0'8*4.104+!K,-9*4-2(4;N/*IR*:IMIW?F=_!
¥ G(CC3247!L*.262)0.2(4;N/*IR*:IMIWPF=

&

Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion

L%1&B* $#*C$&59,$&+"$&2X2#BRABTNOIHPESE #&233&A1BI#23&<#2+3$, &#1<2#B31, &"ELR"'332#&25"
Z1+B"#&X%BC/B 1" 2##1B&"#&,9,(1+B1B&"#&*,&"$%1#X*,1&1aC39B1B&4A#"5& " #&*+13*<* 31 &4 "#& (2#$*C
41B1#23&<#2+$8&2X2#B & (HLHABR "##>"V& B

&

L%189,*+1,,8:2+2<1#96233&Z1#*41&$%1&13*<*N*3*$ ] & " 4& A 201 R REA# B #&€&8 28 C"+$BRCHER 2

*,9*+<&2& (IHCUZAKLD

L%189,*+1,,&:2+2<1#8&6233&5"+*$"#&"+<"*+<&C"+$#2C$,&$"&Z1#*4J&$%1&C"+$#2C$"#d,&C"5(3*2+C1&
B172#51+$_&,9,(1+,*"+_&*+13*<*M*3*$J&2+B&Z"39+$2#]&1aC39,*" +&(#"Z* ,*"+,6 821 &BWE&K 171 +$&$Y02$é
,9,(1+B1B&"#&B1M2##1 B&BI#*+<&2& C"+ S4B BSWPBBLC"+$*+91835% 1 &C"+$#2CP&*+&4"#C1&9+$*3&
C"+$#2C$&32(,1,6&L%1&C"+$#2C$&P1#5&,%233&+"$&*+C39B1&2+I&1abl+,*"+,&$"&S% 1 &EH*<*+238&F1
&

L%, *+1,,&:2+2<1#82023ZAH#*4)&P%2$&Z1+B"#,&2#1 &+"$&"+&$%1&.$2$1&"4&L 1a2,&"#&R1B1#23&
XXX6,256<"A&B1"2##1B&8*,$,6

&

Lobbying Certification
R"#&233&41B1#23&<#2+$,&A48&PAX], RV Q_&$%1&B* S CRKPBVIAITEEH 2 +$& 2 ((3' S 2R & +"&
41B1#23&<#2+$&49+B,&2#1&1a(1+B1B&4"#&$%1& (9# (ML AR & B8P 8L0189 ,*+1,,&
2+2<1#&+B8#2+$,&:2+2<1800233& "+ $ L300 P& J*+<&>1#$*4*C25+RB2+B2#BER"ZBRA &
[*,C3",9#1&"4&A" M I*+<&WCHEZ &((3*C2"3R*4&$%1&B*,$#*C$&9,1B&49+B,&"$% 1#&$%2+8&41B1#23&<#
49+B,&4"#&3"MJ*+<&2CHZ*$*1,6

&
L%1(1#*+$1+B1-8B06233&1+,9#1&$%2$&22CRBXRH#B&B"CI51+$,&X*$%&41B1#23&<#2+$&49+B,&C"+$2*+
$%L&2((#"(#*2$1&3"MI*+<&C1#$*4*C2$*" €& 32+<92<16

&

Budgeting Grant Funds

L6180 *+1,, & 2+2< 18062338 IB<1$&<#2+$&A49+B,&*+8&$% 182 ((E " B12R| &2$H"#*= FBEIIL*23&
WCC"9+$283%.J,$15&M1,"9#C1&0BBAL SN 1 &<#2+$*+<&2<1+CJ_&2,&2((#"(#*2$16&-+&2BB*$*"+_&$%1¢
1la(1+B*$9#1&C"B1,&+"$1B&"+&$%1&<#2+$&2((3*C2$*"+&,%233&M 1 &C"+,*,$1+$&X*$%&$% 1 &NOB<1$1E
C"Bl,&&

R'#&1a25(31_&*48$%1&<#2+$&2((3*C2$*"+&*+C39B1BEMT AQIORBLAYIRIL,q_&$%18& IB<1$&,%233¢
*+C39B1&2+&2((#"(#*2$*"+ &4 HEOH" 41, *"+23& 1#Z*C1,&*+&" IR $ET! BURTRIGR:+$1+$&X2,8$"&
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1a(1+B&A49+B,&$"&(2]&28:23%8&>"+,03$2+$_&$%18&<#2+$&2((3*C2$*"+8&52)8+11B&$"& 18&251+B1B&S"
P\TPI&O#"41, *23&.1#Z*C1,08&49+B,&$"&$%1&C ##1CS&THRCHATHROZM 1, *"+23&. 1#ERT1!q
*09*4+2.,"*-1-/0111C*180+*16'(8L./41)("*).IU?KFW!I(CD*).)(+* &

R1B1#23&<#2+$&49+B,&,%233&"1&"9B<1$1B&2+B&P RBARTRARA 2L FASR2#1 C1*($&LI&F%1
LOW &#&A4#"'58$%1&,$26&B2%S1_&X%*C%1Z1#88 &12#3*1#6

89B<1$&251+B51+$, &*4&2+J_&,%233&"1&2((HHI1BESIXPH R & 1+,9#1&$%2$&$%1&
#1C32,,*4*C284849+B,&*,&233"X2"31&9+B1#&$%1&<#2+$&52+2<151+$&<9*B13*+1,&#132$1B&$"&"9B:
251+B51+%$,6&."51&<#2+$,&233"X&2&$#2+,41#8&"4&49+B, &9I(&$"&T[s&"4&$%1&<#2+$&2X2#B_&"N9$& "+
,251&"M1CH&C2+ BB &+1IX&" M1CH&C"B1&B"1,&+"$&H#INI*#1 & , IAZRMEGRGHO L & <#2+$*+<&
2<1+C&b

L%1&LHW&O#2+$,&/*Z* *"+&%2,&B1713"(1B&<9*B2 & # X & VBRIFRH2 +$,&2B5*+* $1#1B&NI&
$%1&L HWAK <9*B2+C1&B"C951+$&*,&(",$1B&"+&$%1&LHWEX1IN *$1&2% &
%$$("bb$126%1a2,6<"ZbR*+2+C1lw2+Bw0#2+$,bWB5*+* $1#*+<@2w0#2+$62,(a

L%1&<9*B2+C1&B"C951+$&C"+$2*+,&$%1&4"F W +<&<9*B2

P6 c,1&L2"31&P&4"#&41B1#233J&49+B1B&<#2+$,&2+B&4"#&<#2+$,&49+B1B&4#"5&""$%&41B1
O#CL,6&
T6 ,1&L2"31&T&A"#§MPH1B&<#2+$,6&M141#&$"&$%1&p.131C$&0#2+$11,0&C"395+&*4&$% 1¢
4"#&"Z1#8&KP&5*33*"+6
&
-+&2BB*$*"+&$"&LHWd,&<9*B13*+1, &41B1#23&#1<932%*"+,&#1 NIBH#1REBIAE & SHHSIB 2B TRS*"+&
X%1+84#2+$11B8 7*2$1 &A#"5&$%1& "#*<*+23&,C"(1&"#&<#2+$GMAZHABER +$,&52I&M &
+1C1,,2#J&X%1+&$%1&B* $#*CH&C%2+<1, & P& BAU R EBIAL <2< ,&4#"5&<#2+$&2CH*Z*$*1,&4"#&
5"#1&$%2+&$%#11&DUF&5"+$%, &"#&2&FiSRBPBREGIT1&B17"$1 BRAIEAZC GRB

81,$&0#2C$*C1&A"#&:"+*$"#*+<&0O#2+$&HA(1+B*$9#1,

L%, *+1,,&:2+2<1#826233&5"+*$"#&$%1&+11B&A"#&251+B51+$, &2 PERILIBEM ORHB 95 & P01 &<#2+$&
(1#'B&2+B$&312,$&"+1&DPF&5"+ BV e 8 #2+$&251+B51+$&B 12 BB{(BICR23&B& Xt
251+B51+$&*,&+1C1,,2#J&A"#&2+J&"4&$%1&#12,"+,&,(1C* 4 1 $BE D& PBRUEF FI&DLHWF & "#&*+&41B1#2
#1<932%*"+,_ &89l ,,&:2+2<1#20233&*+*$*2$1&$%1&25 (#EBH1 86X B&C" 332" #2$ 18K $H0&
2+2<1#&H*"#&$"&,9"5%, ¥ +&"4&$%1&<#2+$&251HBARLKEGR Z23&(#"C1,, & #ARRLS&251+B51+$&
,%2338&"1&%$%1&,251&2,&$%1&<#2+$&2((3rCRBI6&PUER $1+B1-E80233&2((#"Z 18 ER3#23&
<#2+$&251+B51+&,6

L%189,*+1,,&:2+2<1#826233&"1&#1,("+,*"31&4"#& 1+, 9#*+<&$%2$&$%1&4*+2+C1&,J,$15&"9IB<1$&C"##1,
$%1&5",$&H#1C1+$&<#2+3&!;0W6&
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Financial and Program Management

L%1&/* ,$#*C$&59,5&C"5(3I&X*$%&233&#INI*#151+$,&"48&4 1 BI#CIQBH 2 «REINELB"Z* *"'+,&"4&$%1&
R1B1#23&R9+B*+<&WCC W& &H2B&A*$2+,(2#1+CI&WCS&DRRWLWF&2+B&$%1&R*+2+C*23&W,,*,$2+C1¢é
C+*Z1#,23&-B1+$*4*1#&2+B&>1+$#23&>"+$#2 CH"#&M B BUESH#ETVRABF 6

FFATA Reporting
L%1&B* $#*C$&, %2338 BBELPW&E " #8&233841B1#23&<#REI&2N2ZHB 28 D6 D, *+1,,&
2+2<1#8%0233&M1&#1,("+,**31&4"#&C"331CH*+<&2+B&HL("#P*+<&b%1&*+4"#52$*"+6

1. The following data about sub-awards greater than $25,000
a. Name of entity receiving award [entity = district]
b. Amount of award
c. Funding agency
d. NAICS code for contracts / CFDA program number for grants
e. Program source
f. Award title descriptive of the purpose of the funding action
g. Location of the entity (including congressional district)
h. Place of performance (including congressional district)
i. Unique identifier of the entity and its parent; and
j- Total compensation and names of top five executives (same thresholds as for
primes)
2. The Total Compensation and Names of the top five executives if:

a. More than 80% of annual gross revenues from the federal government, and those
revenues are greater than $25M annually and

b. Compensation information is not already available through reporting to the SEC.

At the present time, the district has no federal grant sulawards greater than $25,000.
&

Financial Management System
L%1&/*,$#*C$d,&4*+2+C*23&52+2<151 ML $BERE 2+C1&.J,$18,%233&"1&9$* F#HABED' &
1la(1+B&2+B&$#BIRAP1 B1#2 382 HHRL , &2 ABKL +B*$9#8B018&4*+2+C*23&52+2<151+$&,J,$15&,%233&
N1&52*+$2*+1B&*+&28&52++1#&$%2$&(#"Z*B1,&2BIN92$1&*+$1#+23&C"+$#"3,&"Z1#&$%1&B2$2&*+$1
2+B&2CCI#2CJI&"4&$%1&4*+ T DB B2S 760

L%184%+2+C*23852+2<151+$&,J,$15&59, $&C"+$2++8* +4"#52$*" +& (1#$2*+*+<&$"&233841B1#23&2X 24
20$%" #F=2%*"+,_&"N3*<2$*"+, &O+"N3*<2$1B&N232+C1, &2,,1$, &1la(1+B*$9#1, &*+C'5182+B&*+$1#1,9
9(("#$1B&NI&, "9HC1&B"CI51+$28Y35% 1a(1+B* A1 B1#2388&49+B, &, %2338 18&*+&2CC"#B2+C1&
X*$%8$%1&B* GHHCHHL +&(#'C1BO#1,8,9C%&2,8C2,%852+2<151+$_&2CC"9+$,&(2IBHRTIBH(IHC Y62, *+<
233"X2/31&C" $2(8$23&2,, 1$&$#2C)*+<_&C"+$#2C$8&52+2<151+$_&2+B&"$%1#&(H C1BB#R, &2 &2((#"(
2BB*$*"+ &$% HEABSS W2EBYBIH*$$1+& (#'CLBEER5(3151+$&$%1&H#INI*#151+$,&"4&T&>RME&TQQ6U(
02J51+$BA"ILUF!"##>Z#",C=8=
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Records Retention
L%1&4*+2+C*23&52+2<151+$&,J,$15&,%233&"1&9%$*3*=1B&$"&,$"#1_&52*+$2*+_&2+B&H#1("#$&233&#1
<H2+P&*+A"H#E2S AN "H#>Z 2"+, 1IN91+33] &$%1&B* $#*CP&,%233&1+,9#1&$%2$&2CC1,,&$"&$%1&
#1,$#*CH1BRIS S "#*=&BB*Z2*B923,&*+&2CC"#B2+C 18X 'BIRPIIL$2&.1CoO#*$I&2+B&WCEE,,&("3*C*1,
-+&2BB*$*"'+ BIBABCPE,%2338&#1$2*+&233841B1#23&<H2#SBEL CRABRIE BRI 2EC" "#B2+C1&
X*$%&IB61BF*CHd,&A"C23&M1C"#B,&M 1S 8 B 1+ &IOB2 &B*, $#*CHd, &#1$1+$*"+&(1#*'B&1aC11B,&$%1&
$%#11&DUF&J12#&#1$1+5*"+&(1#*"'B&# 1N 9*#1 BRI ILIH#T & BAOSNME "#B&: 2+2<151+3&;44*C1#&
DM:;F_$618(1#*+$1+B1+86233&M1&#1,("+,**31&$"&1+,9#18&5%2$&233&#1C"#B,&2#1&#1$2*+1B_&,$"#1
2CC1,,*\31_&2,&2((#"(#82%16

List of Federal Grant Awards
W&3*,$&"4&233&41B1#23&<#2+$&2 X 2# B PHBIIRLX T RIRZBEB & H/OWME#1N9*#1B&B2$2&DB1+"$1B&X*$C
2+&rF&2+B&B¥SH#NCSSHEB-4"#52$*"+&3*,$1B&" 13" X &hA*, $&"4&2338&41B1#23&<#2+$&2X2#B,&X*$%&S%
*B1+$*4*C2$*" +&*+4"#52F5*"'+&*,&*+C39B1B&*+&$% 1M aURI &= T BT+ (80 =B

¥ L%1&>R/W&$*$31&2+BEHR5N1#

¥ RI1BI1#2382X2#B&*B1+$*4*C2$*"+&+95 1 #8&2+B&I12#

¥ 12518"4&$%1&R1B1#2382CIHRE

¥  1251&"4&$%1&([BH"9<%& 1 ¥ $GHUER+I6

¥ O#2+$&(1#"'B&D,$2#$82+B&1+B&"48$% 1&<#2+$&2X 2#BF

¥  O#2+$&2X2#B&DB"332#8&25"9+$884&2X 2#BF

¥ O#2+$,8:2+2< 18" #&12C%&BR1$14#233) QEBAB(14#*+$1+B1-E5HE&>\806233&, 1#7182,8$%1&
0#2+$,8:2+2<1489+31,,&"$%1#X* 1& &' $1BF

¥ ON<#2+$, 8FA&2+]

¥ LHWR, *<+1B&#*,)&31Z1384"#&12C Y& EHIHS28®, &2(

¥ W((3*C2"31&41B1#23&#1<932%*"{@D&BRAM/OWM_&"2,1B&"+&$%1& B ZNXFB&<#2+$&
&

+&28B12 SAPBHS 1R, >, 8BBI,*+1,,&:2+2<1# &,%233&#17* 1L RRIVR '8 &12C%E&A1B1#23&<#2+$&49+B68
L%®&#17*1X&,%233&*+C39B1&2&C"5(2#*,"+&"4&"9IB<1$&$"&1Na(IFBASSZH GRER

Internal Controls
-+$1#+23&C"+$BBY*+ 1 BERALUF##96&,2&(#"'C1,, &*5(3151+$1B&MNI&$%1&B* $#*CS_&B1,*<+1B&3$"&(#"Z
#12,"+2731&2,,9#2+C1&#1<2#B*+<&$%1&2C%*17151+$&"4&"1C$*Z1,&*+&$% B&A"33"X*+<&C2$1<"#*1

¥ H44a$*71+1,,&2+B&144*C*1+CJI&"4&R(1#2$*"+,
¥ M13*27M*3*$I&"A&H#L("#P*+<&4A"#HE* +$1#+238& A eRIIBS1#+23&9,
¥ >"5(3*2+C1Ll&X*$%&2((3*C2731&32X,&2+B&#1<932%*"+,6
&
L%1&B* $#*C$&%2,&2+&1441C$*Z21&,J,$15&"4&*+$1#+23&C"+$#"3,&*+&(32C1&$"&(#1Z21+$_&B1$1CH&:
"48&A#29B_&X2,$1&2+BRRYIB1#23&<#2+$&BKMHER. CC"#B2+CHUIEHS1#+23&>"+$H#3R$1B&
R#251X"#)&D>;.;@+B&LHWd,&-+$1#+23&>"+$#"3,&09*B2+C1&' QAP "F6&ZHZ B
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-482+J8X12)+1, &*+8&2+&*+$1#+23&C +$#"38* &B1$1CS1B_&$%1&*+$1#+238C"+$#"3&(#'CLBI#L, &, %z
2BB#1, &$%18&X12)+1, DI&BIBLE+11B&2#* 1,&B1(1+B1+$RA(IZE8%HI&D52$1#+23*$IF&"4&$%1&
X12)+1,,6&

Bonds

-A8$%1&<H2+$*+<&2<1+CIE&HINI*#1,&5%2$&$%1&B*  $#*CH& " $2*+&N"'+B*+<&2+Bb"#&*+ ,9#2+C1 &4 "#¢
$%1&B* $#*C$&,%233&1+,9#18&35%23&$%1&N"+B,&2#1&""$2*+1B&A#"5&2&C"5(2+1&$%2$&%"3B,&2&C1
29%%#*$J&2,&,(1C*4*C&*+&UP&>RM&O2#S&ETTU_&.9#1$I&>"5(2+*1,&/"*+<&89,*+1,,&X&$%&S%1&C+*$1

L%1&(1#*+$1+B1&B0233& N 1&#1,("+,* 31&4" "#& " "$2* +*+<&*+ 9#2+C1&2+Bb"#8&N"+B*+<&&2 &2 ((#" (#*2$16

Payments from the Granting Agency and to Vendors
02J51+%$,&%$"&Z1+B"#,&,%2338&"1&52B1&(#"5($3J&*+&2CC"#B2+C1&X*$%&41B1#238&#1<932%*"+,&2+B¢
.(1C*4*C233J_&*+&2CC"#B2+C1&X*$%&$%1&L 1a2,&0#"5($&02I51+$&WCSH_&$%1&B*,$#*CH&,%233&(
UQ&B2J,&"4&#1C1*($&"4&$%1&<""B,b,1#Z*C1 &2t BRI C62 Z1 #88&,&32$1#6

L%1&B* $#*C$&%2,&B1$1#5*+ X ERABHPBEIKRE2BZ2+C1B&(2]51+$,84"#&A41B1#238&#2+$&49+B,6
WCC1($2+C1&"48&2BZ2+C1B&(2J51+$,&#INO*#1&B1(", *$*+<&"4&$% 1849 2B+ 8 82+ 3L 2ETIDES_&
$H2C)+<&"A&*+$1#1, $&I2H+HESIGREBR 233&*+71,$51+$&12#+*+<,&*+&1aC1,,&"4&K[QQ&(1#8I12#&S"
<H2+$*+<&2<18CUBJFI"##>ZH#\;0&B

L%1&B*, $#% 232 &)&#1*5/9#,151+$&4"#8&A41B1#23&<#2+$&1a(1+B*$9#1, &#23%1#&F$%2+&9,*+<&2+&2B
(2J51+$&51%%"B6+,1N91+$3J_&$%1&B* $#*CR2#DR23BE D 5*$&2&IBHRXO& "4&41B1#23&<#2+$
49+B,&3J&248%1&(2351+$,&%2718&"11+@9BBBY, $#*"90$1B&$"&$%1&Z1+B"#KZI2&52'B " H#&1
"$%1#&B13*Z1#J&568% IR BHBX+&"4&1a(1+B1B&49+B,&,%233&M &+1$&"4&233&#172%1, &#149+B, &
,1$$3151$, &29B*$&#1C"Z1#*1,&2+B&*+$1#1,$&12#+1B_&OBMNEA152$8802J2"31&:2626A33&
N&HL,("+,*31&A H&(HL(2H* +<&SUB RBEIAZA1B1#23&<#2+$&49+B IRWIIZBRIZ&N1&#1C"#B1B&
"+&$%1&<1+1#23&31B<1#&2,&2&#1C1* 7B IRK Y1 &1 &*,&C"5(31$1&2+B&(",$1B&$"&$%1&C2,%&
2CC"9+$8&9("+&#1C1*($&"4&$%1&#&1 C1*Z22"316

L"&1+,9#1&$%2$&$%1&B* $#*CH&B"1,&+"$&B#2X&B"X+&2+J&2BZ2+C1B&49+BC KSHBLABEER &B" X +&,9
$%1 &PRA&$%1&4"33"X*+<&B" 8%, 941 & $%62$& 23R (BRSBBE3*2*3*$*1,_&,9C%&2,841B1#23&%$2a1,82+
L1a2,&L12C%I1#&M1$*#151+$&.J,$15&B1L(",*$, &%2Z1&"11+&B*,"9#,1B&A#"5&$%1& B 8IHIBS,&"2+)&2C
B#24B"X+&"4&(2J#"33&1a(1+B*$9#1,&,%2338&"1&+1$&"4&23BX/FACCFACCBRR BB & (2J#"33&

32+ ENM1CS&C"B1&TEPPF

W33&1a(1+B*$9#1,&59,$&511$&$%1&;"3*<A$BIRMIB1EMBGL T3*<2$*"+,&$%2$&2#1&3*N9*B2$1B&2+B
#1C"<+*=1B&2,&1a(1+B*$9#1,&59,$&511$&$%1&233"X2"31&C", $&(#*+C*(31,&*+&T&>RM&TQQ_&.9"(2#
D2,&2((3*C2"31F&2+B&(#"<#25&#931, &#1<932%*"+, &2+B&<9*B13*+1,&&'+$2*+1B&13,1X%1#16

L%®B9,*+1,,&:2+2<1#8&#&B1,*<+EW233&,$#*Z21&$"¢pBHA1B1#23&<#2+$&49+ B & BBBARIHE
2$&31 NRR#$1 R, * 6BIM?!'*h,*-.-1./0.\GM?-180S*1.28*13!+'0: $+(:4-! .(1*4-,"*1./0.16,4+-10"*!
C*247!,-*+104+1./0.17'04.10).2@2.2*-10"*1C*247'8*.1.I'(,7/(,.1.[¥17'04.19*'2(+> &
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Cost Sharing or Matching Funds
L%IR#2+$,&:2+2<1886233&1+,9#1&$%2$&HINI*#151+9$,84"# &I BHRHBZ2ZSEY0* +<&49+B,&2#1&
2((#"'Z1B&$%#"9<%&PN I1R(EHZAZIR (#"CL, &(#"#&$"&$%1&,9"5%, *"+&"4&$% 1 &<#2+$6&WS&2&5*+*595 ¢
0#2+$,&:2+2<12+B&SYAE&H#*+$1+B1E0,$&2((#"Z21&$%1&C"55*$51+$&"4&233&C",$&,%2#*+<&2+B&
52$C%*+<&<#2+$&4D+B,6&

-4&C" $&, Y024+ +<& " HE52$CY*+<&A9+B,&2#1&#1NO*#1B& 2B 2ABLNBIR RIBHERIGNO*#1 B&B*#1C$&"#8
*)*+BRa(1+B*$9#1,&,%"93B& 1&#1C "#B1B&2+B&$#2C)1B&"+&$%1&<1+1#23831B<1#6&-4&52$CY%*+<
2# B INO*#1B&$%1801+1#23&R9+B&DRI+B&PIIF_&$%1&B* $#* D8 URBSBOS(3H2 582884 2C)&

$%6& a(1+B*SOHB HEHL("HE +<82+B&C"5(3*2+C1&(84(", 1,6

W33&,$244&(2*B&X*$%&C",$&,%2#*+<&2+B&52$C%*+<&49+B, & UPBERBNIKIMB LRSS 85801 &
["C951+$2$*"+&#1IN9*#151 85,6

> $&,%24*+<&2+B&52$CY*+<849+B,8$%2$&2#182,&28:#1,9358 48 B "+ 2$ 1BEIBEBUHECHEDER1, &,
2+B&$#2C)1B&*+&2CC " #B2+C1&X*$%&$%1841 BISEBEHSZEPRS " +,&.

Program Income

L%1&B* $BUSK+"®3I2+&RE+1#2$1&2+I&(#"<#25&*+C"BUBER & &2 &A1 B1#23&<#2 HREBR X2EB6&
#1<932%*"H &IF!"##>7#833"X&$%1&B* $#*CH& P KE 14228 *+C"51&$"&"44,1$&41B1#23&<#2+$&2X2#B&
C",$,6&-+C"51&12#+1B_&*4&2+J_&59,$&"1&1a(1+B1B&*+&2CC"#B2+C1&X*$%E&R01 &<#2+P&HINO*#15

-+&$%1&171+$&$%2$&$%1&B* $H#* CH&"($,&P"&<1+1#2$1&(#"<#25&*+C"51&2,&(2#$&"4&28&41B1#23&<¢?
49$9#1 38R#1C"551+B2%$*"'+,&4 " #&(#"<#25&*+C"51&2C$*Z*$*1, &, %23BR2EH1ZIBRTBRED61&
0#2+8$,&:2+2<1#+BR1E(1#*+$1+B1 6B

-4&(#'<#25&*+C"51&2C$*Z*$*1,&2#1 &2 ((HOZ2BS ES2 P& 7 1#&$%1 & 2CS* ZAABBEI#1 & $%2$&$%1&
C".$,&"4&<1+1#2$*+<&PUHPEE*+C"D 18R "$&A1B1#23&<#2+$8&49+B,_&2#1&+"5*+23&*+&C",$_&2#1&"44,.
4#"5&$%1&(#"<#258&*+@HB&511$&233&"4&$%1&41B1#2 3B MAFHNGEF K 6, *"+& "4&0#2+$&

WBS5*+* $#2$ N9 1, $EWBB&O#"'<#25&-+C"51&$"&R1B1#23&"#&.$2$1&0#2+$&WX2#B&2+B&Ha(2+,*"+
[13*Z1#)&"4&O#"<#2552$*C&. 1#7* BY2B38518&9,1B&S$"&#1INI1,$&29$% " "#*=2$*"+&$"&9,1&2+I&(#"<#25&
*+C"51&$"&,9(("#$&2&,$2$1& "#&41B 1R 3&<#2+$6

N/*1+2-.'2).1/0114(.1"*.0241043!9'(7'08124)(8 *!*0'4*+1./'(,7/'0!6*+*'0117'04.19'(7'08> !

Period of performance (Obligations)
W33&233"X2"31&<#2+$&1a(1+B*$9#1,&,%2338&"1&*+CO##1B&BI#*+<&$%1&<#2+$&(1#*"'B_&*616&"N1<*
"48$%1&41B1#23&<#2+$&2X2#B&2,&B1,*<+2$1B&"+&$%1&!"$*C 1 BAMIREES XRGR\ N L 2B B
,%0233&+"$*4J&$%1&2((#"(#*2$1&B1(2#351+9%, &,9C%&2,&09#C%2,*+<_&'952+&M1,"9#C1, &R*+2+C1_
"4&$%1&<H#2+3$&(1#*"B,&4"#&12C%&A41B1#23&<#2+$&2X2#B&S"&1+,9#1&C"5£3*2+C1&2,&+"$1B&"13"X

¥ 1"&15(3"J11&,%233&"1&%*#1B&2+B&(2BB&288&&PH $&49+B,&1aC1($&BI#*+<&$%1&41B1#23&</

(1#*"B&
¥ 1"&(9H#C%2,1&""3*<2%*"+&,%2338&"1&52B1&4#"5&41B1#23&<#2+$&49+B,&1aC1($&BI#*+<&$%1&
(1#*"B&
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¥ 1"&(2J#"33& #&HBIH"33&1a(1+B*$9#1,&, %2338 1&52B184#"'5&41B1#238<#2+$&49+B,&1aC1($&
$% LA B1#23&<#2+$&(4#*"B6

&
L%1&B* $#*OBHB62,*+<&/12BBRT 18" 11+&1,$2"3*,%1BE&$"&42C*3*$2$1&$%1&(9#C%2,18"4&233&<""E
1HZ*CLE&X*$%*+8$%1&4* C238I12#82+Bb"#&<H2+$&(1#" B6&L % 1&(9# (B I#23BIRERB1RE H#&+"+
(9HC%2, 1, AN 38 URERA BB&A*, C238J12#6&L % 1&(9#C %2, *+<&B12B3*+184 " #8&41B1#233)&49+B1B&(9%
4"33"X&$%*,&,251&B12B3*+1_&9+31,,&$%1&B12B3*+1&* &2Bf9,$1B&$" 842338 X*$%*+8&$%1&<#2+$d,&
(1#4"#52+CBBI$&285*+*595_8$%18(I#CY2,*+<&B12B3*+1 MO HERIABDHITAD, D% +Ba&
2((#"a*52$13J&$X "&DTF&5"+$%, & (#*"#8$"&$%181+B&" 48 WA R BRERQC 12 FBR. * &A8$%1&
<"B,&"#&, 1#7*C1 &4 "#&$%1&*+$1+B1BE&<H# B+ $&2C$*Z*$*1,6

W33&"3*<2$*"+,&X*$%&41B1#23&<#2+$&49+B,&59,$& " CCO#&BI#*+<&$% 1 &<#2+IRYHE"B6&;N3*<2$*"-
NMAH#1&"#&24$1#8&$%1&<H#2+S &L 1SR BRX 2181 &C",$,6&L%1&" " "3*<2$*"+,&59,$&"1&3*N9*B2$1B&*+&
2CC"#B2+C1&X*$%&$%1&<#2+$&B12B3*+1, &1,(1C*233J&2,&$%1IEBIX2R1 &SR PAARIR «Z2I&BE2X
49+B,6&ILUF!I"##>7#&B

09*B2+C1&#1 <2#B*+<&$% 1&F &34 B1#23& <#2+HRABAB QY & 7\BZQHEN 1 &4" 9+ BEIMR, &
01+1#23&2+B&R*,C23&09' B a8HA(H&4#"5&$%1&<9*B&3$1B&* 13" &

An obligation occurs depending upon the expenditure, as described in the following table.

If the Obligation Is For— The Obligation Is Made—

Acquisition of real or personal property On the date the grantee makes a binding
written commitment to acquire the property

Personal services by an employee of the When the services are performed

grantee

Personal services by a contractor who is not | On the date on which the grantee makes a

an employee of the grantee binding written commitment to obtain services

Performance of work other than personal On the date on which the grantee makes a

services binding written commitment to obtain the work

Public utility services When the grantee receives the services

Travel When travel is taken

Rental of real or personal property When the grantee uses the property

Procurement Standards and Expenditure of Grant Funds
O#"CO#151+$&X*$%&2+B&1a(ReB$821$5&49+B,&,%2338&M 1 & $BHCDILEHLRBEC Y602, *+<_ &
4*+2+C1&"#&(2I#"33&B1(2#351+$&(#"C1,,1,&*+ & (IRELSHR ABEBIRRL02338 %221 &2BBE$*"+23
#IN9*#151+$,&2,&+"$1B&"M13"X&$"&1+,9#1&4933&C"5(3* ARV D R4 1L B, (1C*4$V2BRI&
O#"CO#151+3$&.$2+B2#B;Q67&8!9:7!;.-)18<< £>7@<<4=B&

L%1&B* $#*C$&,%233&C"5(3I&X*$%&$%1&<1+1#23&(#"CIO#151+$&H#INI*#151+$&"4&$%1&H/OWM&EDT
*66*).2@*!X,13!1980QMGA4+!08*4+*+124IR(@*8C*'I"#"#E % B*, $#*C$&,%233&9$*3*=1&2&(9#C%2,1&"#B1#&2
1+CO5M2+C1&,J,$15&%$"&52+2<1&$%1&1a(1+B*$9#1&"4&2338&41B1#23&<#2+$&49+B,&9+31,,&"$% 1#&!
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2,&CH#1B*$&C2#B, &B*#1C$&(2J51+$, &1$CH&2#1&29$%"#*=1B&*+&$1E&B* $#*CHd,&" (1#2$*+<&(#"C]
(9HC%2,1,&, V@B +&2CC"#B2+C1&X*$%&$%1&B* $#*CBARGIC*BED'ORAL <2382 HBEA"C23F6&
+2-.'2).19,')/0-24719'()*+,*-1-/0111)(89131:2./1011!6*+*01Q!-.0.XW4+!1()0119'(), *8*4.!

"*h,2'¥8%4.-> IT6I01)(4612).10'2-*-IC*.:¥*41 [16*+*'01Q!-.0.104+11()01!"h, B*4.-Q!./*1-.'2) *'
"*h,2'¥8%4.1-/01119*@021>

&

L%1&B* $#*C$&,%23382B%1#18&$"8,$2$18&32X&2+B&A1B1#238<9*B13*+1,&#132$1B&S$"&C"5(1$*$*Z1&
<H2+$&(IHCY%2,1,6&.(1C*4*C233]_&$%1&B* $#*C$&,%233&C"5(3I&X*$%&$%1&L1a2,&HBIC2$*"+&>"B.
#1<24B*&91829$%"#*=1B&C"5(1$*$*Z1&(# " COH#151+$&" ($*"+,8&272*32/318$"&, C%""3&B* $#*C$,6&8-+8&72
2+J&C"5(1$*$*Z1&(# CO#151+$&HINO*#151+$,&, (1C*4*C&S"&2&41B1#238<#2+$&59,$&23,"& 18&2B% 1#:
<#2+$&(9#C%2,1,6&R"#8&1a25(31_&2&A41B1#238<#2+$CEZIRTHIIHZ| BITOBE HEC +$#2C$,85%2$&
1aC11B&kPQQ_QQQ& M &2((#'Z1B&NI&S%1&<H2+$*+<&2<1+CI&NA"#18&2((#"Z23&"4&2&(8#C %2, 18" HE
&
WBB*$*"+238C"5(3*2+C1&X*$%841B1#238<9*B13*+1,&52J&*+C39B1&, (1C*4*C&2((#"Z23&4 #8(I#C Y2
OHCL,&Z1+B"#, SIR((#" (#*2$18&C2+C1332$*"+832+<92<13F2RGCIF$#2CS1B&(9HC%2,1, &Z1+B"#&
131C$*"+&CH BHBR"$%1#8<9*B13*+1,&,(1C*4*C&$"&2& &1 B1#23&<#2+$6

&

N/*142-.'2).1-/0111,.212i*!./41U2404)20112))(,4.0C212.31K3-. *8IF*-(,')*IW, 2+*; U?KFW=12))(,4.IL(+*1

K.))., L") (+1011!1903'(11104+14(49903'(111*09*4+2. '*-8VBB*$*"+238<9*B2+C18#1<2#B*+<&$%1&
RW.MO&WCC"9+$&>"B1&. $#ICSIH1&*,&272*32"31&" + & YUK XGHNGSTIA S EED+BE BN $&+C$d, &
>0624#$&"4&WCC"9+$, &M RN BEG

L%IR#2+$,&:2+2<18#"#&12C%&A1BI#23&<#2+$&,%233&M1&#1,("+,*"31&4" " #&$% 1 &(#"<#2552$*C&2+B& 1.
C"5(3*2+C1&2+B&SVA#&+$1+B1B0233&M1&#1,("+,**31&4" " #&$%1&4*+2+C* T C"5(3*2+C1

Federal Regulations - Education Department General Administrative Regulations (EDGAR)

L%1&B* $#*C$&,%233&2BWA#)Q R @AHIHDRE*4 . IW*4*'01!7+8242-.'0.2@*'F*7,10.2(4-;MIW?B=
2+B&2+J&2BB*$*"+ 2 JUIZARCELC", $&(#*+C*(31,6&L%1&TE&>RM&O2#$E&TQQE&C+* 4 "#5&WB5*+* $#2$*Z 1.
MIN9*#151+8, &>",$&O#*+Z+EAWEB*$&MIN9*#151+$,&4"#&R1B1#23&WX2#B,&*+C39B1&+951#"9,&
#INO*#151+$,&"4&$%1&<#2+$116&

W33&#149+B, &#17231, &BAHE "PHAH#&LECH1B*$,&$"&<#2+$&1a(1+B*$9#1,&,%2338&"1&(",$1B&S"&$%1&4*
<1+1#23&31B<1#&2,&,""+&2,&$%1&C#1B*$&* &) +" X +GEBI2BRACEFEPRAZ AL CH1B*$,&$"&$%1&<1+1#23&
31B<1#&"+&2&$*513J&"2,*,&$"&1+,9#1&$%2$&$%1&B* B OPEBH2& S B HPR*$9#1,&*+&1aCl, & "4&
2C$923&1a(1+B*$9#1,&+1$&"4&283&C#1B*3,6l

&

WBB*$*"'+23&*+4"#52%$*"'+&#132$1B&$"&$%1&H/OWM&*,&3"C2$1B&2%$ &
%3$$(bbXXXT61B6<"Zb("3*CJIh49+Bb#1<b1B<2#M1<B1B<2#6%$53

&

State-Administered Federal Grant Guidelines and Requirements

&

L%1&B* $#*C$&,%233&23,"&2B%1#1&3$"&01+1#23&2+B&R*,C23&UXHELI 1142 , &P B C2BE&E
W<1+CJ6&&L%1&<9*B13*+1,&4"#&<#2+$,&2X2#B1B&"14"#18&2+B&24$1#&/1C15M AT\ _&TQPY&2#1&Y
NM3"X&
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&
¥ W*4*0LI04+IUDLIW,24*124%-1; [ (7/I*)*BC1|QI"H%_=!
¥ W*4*'01!104+!U2-)01!W,2+*124*-[\MIW?F L, IB1%0Q!"#"#

|
L%1&B* $#*C$&,%233823,"&2BN (A CES* G EXIIRAINI#151+$,&1,$2"3* % 1B& N J&$%1&L 1a2, &HBIC2$*
W<1+BRELY1&FHPEM*CL<O*B13*+1,&4"#&C O] +$&B* $#*CH&<#2+ 508 BAHRIEI18OHDIBR.
((HSO+$*1, &X1N2<18WVEB13*+1, &OH"Z* *'+, &2+B&W,,9#2+C1,&08&L1a2 &HBE2$*"+&W<1+CJ
1&
¥ OB IMKKIR (4-(12+0. *+IU*+*01IW 048 (7'08IW, 2+*1 24*1
0 MKMRR.1*ITQI&0'".1?IT89'(@247!E0-2)!&'(V'08-
0  MKM?IN2.1*TTQ!&0".1?IN*0)/*'5&'24)2901IN'024247
0  MKM?IN2KERD' 121K, +*4.1K,99(".104-+12)0+*82)IM4'2)/8*4.1;K06*1e!P*01./3!
K.,+*4.-=]
¥ TIM?QI&0'.IEIU('8,10104+1&*-)/((LK9*)201IM+,)0.2(4=
¥  MKKMFITTI04+ TTTIN'BIB#4 IK*)(4+0'31K)/((1-IM8*'7*4) 3IF*12+6
¥ K(471U(,4+0.2(4-W'04.!

&

Procurement Tracking and Documentation

&

L%180,*+1,,&: 2+2<1#&06233&X"#) &X*$NESYH] & 2+2<12+BOH(1#*+$1+B1-&'&+,9#&"5(3*2+C&
X*$%8&2338&41B1#23_SBPCEBEIHARCO#151+$&HINI* #151+9$,&2+B&A"#&1+,9#*+<&$%2$&$%1&B*, $#*CH&!
2+&91$"1B2$1&(#"'CI9#151+$&%*,$"#J&$"&*+C39B1_&"N9$&+"$&3*5*$1B&S" & $WB1EL2E3BUPB1#2313"X
49+B1B&(9#C%&BB!9:7!8<<4=>?BxCC4

&

r M2$*'+231&4"#&$%1851$%"B&"4&FRCIH15
r.131C$*'+&"4&C"+$#2CH&$I(1
[>"+$H2CH " #&, 131CH*"+&" #E&HAFLCH*"+
182,* &4"#&$%1&C"+$#H2BH&(#+C1
A* $&"4&233&(#"CI#151+$, & I&$I(1
A%)1*$15&C2$1<"#I&DC"55"B*$J&C"B1F
WBZ1#$* 151+$&B2$1D,F&"48$%1& (# CO#151+$
M1312,1&B2$1&"4&$%1&(# CO#151+$&, (BC+4*C2$"+,
131C$*"+&CH $1#*284"HBZ1+B"#,
(1+*+<&B2$1&"48$%1&(#'COR151+$
A* $&"48Z1+B"#,&,9"5*$$*+<&2&(#"(&23b"*B
131C$*"+&"4&K18B"#
12$1&"48C"+$#2CS&EX2#B
81<*+&B2$1&"4&C"8$#2C$
H+B&B2$1&"4&C"8$#2C$

¥ >"+$H2CSEW5"8H+$
rH/OWN, (LC*4*C&(#"Z* *"+,&h T &>RUFSD QRFE

K K K KK K KK K KKK K K K
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Lo 1&(#" CO#151+$8%* $"#I8#1C MBI BERE CO#151+$8#1C #B, 8, %2338 1 &#1$2++1B&*+82CC #B2+C1
$%1841B1#23_&,$2$1&2+Bb"#83"C23&#1$1+$+"+&(1#*"B, SXUHIE(17T9&1 RtGRSNGEEB &, %2338
A1852B18&272*32/31&$"&$%1&41B1#238<#2+$6982: k0601 8525 J&DLHWF _&2+B&29B*$"#, &2,&

2((#" (#*2$16.

Purchasing Efficiency Strategies
|
W33&(9#C%2,1,&,%233&"1&(9#C%2,1B&4#"5&2&Z2#*1$J &' KEDIDRTMIBBEIRIB B (A H#4"#5&
,9CC1,,4933J&9+B1#&$% 1 &B&AES 2 H*"+,&"4&2& (#" (H#1B8#151+$6&0 1 & B* , $HIAK3 &, $#* 21 &$"&
2Z7"*B&2CN9* *$*"+&"4&9++1C1,,2#]&"#&B9(3* BB/ 11&<$U5>?BILC4
&
L%1&B* $#*C$&,%233&*5(3151+$&$%1&4"33"X*+<& $#2$1<*1,&$"&52a*5*R &41B1#23&<#2+$&49+B,"
&

¥ >"+"3*B2$*"+&"4&(9#C%2,1,&$"&""$2*+&Z"3951 & (#*C*+<2X 28R, &2((#"(#

¥ HZ2392$1&%$%1&C",$&144*C*1+C*1,&"4&312,1,&Z1#,9,&(9#C%2,1,&"4&1N9*(51+$

¥ c$*3*=1&C"(1#2$*Z1&(HC%2,*+<&2<#1151+$, &2,&2((#"(#*2%1_&3$"&""$2B&HF"BO51&(#*C*+<

8<<4=>2&

¥ c$*3*=18&41B1#23&"#&,$2$1&1aC1,,b,9#(39,&(#"(1#$I&,9((3*1,&"# AN DE BIHIE2 &BL&
+1X&,9((3*1,&"#&IN9*(51+$_&2,&2((#' @BERT!8<<4=>T
CH*I*=*+<&ZP3SF+ 1 1#*+<&*+&C"+,$#9CH*"+&(#"f1C$,&$"&,11) &C BRI ABCSA=2BL
/1713"(&Z1+B"#&,131C$*"+&CH#*$1#*2&$" &, 131 CH& GBI FEZ-HBE
/1713"(&2&3$#2C)*+<&,J,$15&"4&2338&*+4"#523&2+B&A"#52 BRI CBAS=+FB+CC
WZ"*B&p$*51&2+B&52$1#*23,0&C"+$#2C$,&*4&"$% 1 # RSN FHERBZREBBES
MRS H&Z1+B H&(1#A #52+C1&$" &1+, 9#1 & $% 2 $ & BHOT BN &IB%&&, 1#7*C1, &2V B "B&&
2((#"(#*2%188!9:718<<4=>HE&
H+,9#1&%$%2$&233&C"+$#2C$&2+B&Z1+B"#&B*,(9$1,&2#1&#1,"3Z1B&*+&$%1&5"&&2BZ2+$2<1
¥ 5 =1&$%1&H*,) & 4&FIH* B*CHH+23&*,,91,&MN &1+, 9# +<&$%2$&233&C"+$#2C$,&X"93B&N1&3

C"o#PE&EX*$%*+8&$%1&C"BISA+BD"#&,$2$1_&2,&2((&"(#*2$1

K K K K K

+#

&

L% BB*, $#*GRELC"5(31$1&28#1 71X &"4&$U 1 & (#'CO#151+$&, | CIHSHISLBA 2 $E Y1 & (#'CI#151+$&
J,$15&* 8&144*C*1+$&2+B& BACHERKACRR % B9, *+1,,8:2+2< 118962 38&) & X*$%8$%1&

9(1#*+$1+B 185 8Z1#,118&$%1&C"5(31$*"+& "4 FVAHG BB 2$+"+6&1 %1&#1,93%,&"4&$%1&CIHS*4*C2$*"+
A1&B* $#9$1B&S" & 2338 <#2+$&52+2<151+$8,$2446&-48&B 144U BRCHI AP BEB 2838
X"#)&X*$%&$O61E+$1+B 185 B1713"(&2&>"##1C$*Z1&WCS* S REITIEHH1&B14*C*1+C*1,_&2,&

2((#" (#*2$16.

Conflict of Interest
L%1&(1#*+$1+B1&806233&1a1C9$1&2+&;#<2+*=2$*"+23&>"+43*C$&"4&-+$1#1,$&B"CI5R+$&$"&B*,C3",1
C"+43*C$,&1a*,$&*+&3$%1&2((3*C2%*"+ &#1C1*($&"4 &"#&1a(1+B*$9#1&ANKATRAPHR 284012+$&49+B,6
)(4612).1(6124 . *"*- #(*-1 4(. 109913!.(1./*1+2-.'2).10.1./2-1.28*Y./**| 0"*14(190'*4.Q!0662120.*!("!
-,C-2+20'3!('7042i0.2(4-1"10.*+!.(1./*1+2-.'2). &
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L%1&(1#*+$1+B1+89,*+1,,&:2+2<1#2&BB#2+3$,8+2<1#8% 2P C%E1CO$1&2&>"+4A3*CHRIN S
R"#5&"&B*,C3",1&2&C"+4&*E$R#1,$ &2,&2((#"(#2323EB&S"&$%1&2X2#B*+<&"4&2&C"+$#2CH&"#&
LN, $2+3*2B&(1+B*$9#1, & X*$%&41B1#23&<#29'$&29$2B& 1a(1+B*$9#1,&,%233&"1&B14*+1B&2,&2&
(9#C%2,1&*+&1aC1, ROMBER

R(1*891(3**Q!(662)Q!('107*4.1803!90'.2)290.*1241./%1-*1*).2(4Q10:0'+Q!('10+8242-.'0.2(41(610!
)(4.'0).1- 99(".*+1C3101U*+*0110:0'+126!/*I('1-/*I/0-10I"*011('10990'*4.1)(4612).1(6124.*'*- >  IT4!
0++2.2(4Q!4(1*891(3**Q!(662)*1('107*4.1(6!./+1+2-.'2).180314*2./*1-(12)2.14(}F9.17'0.,2.2*-Q!

60@ (9Y'1043./2471(618(4*.0'3!@01,*!6'(8!)(4.'0).(-("190".2*-1.(I-,C)(4.'0).(->! 2111891 (3%*-!
-/0111)(8913!:2./1./4IM+,)0.(-alL(+*!(6!M./2)-:IPIMO/2C2.=>102(10.("-/(6./4IL(+*1(6!M./2)-1-/0111C*!
-,CD*).1.(1+2-)291240'310).2(4Q\22YI7!C, .14(.11282.*+1.(Q!.*'8240.2(4!(6!*891(38*4.1:2./1./*!
+2-'2).%

Vendor Competition
L%189,*+1,,&:2+2<1#2+Bb"#&(1#*+$1+B1&86233&M 1 &#1,("+,*"31&4"#&,131 C$*+<&2+B&2X2#B*+<&
C"+$#2C$,&$"&Z1 82 $&2#1&N923*4*1 B&$ " &(#"Z*B1&$% 1&<""B, S BN HEL MHZHE21 1 B&X*$%&
41B1#23&<#2+$&49+B,6&L%1&Z1+B"#&,131CH*"+&(#"C1,,&,%233&1+,9#1&$%2$&$%1&B*, $#*C$&B"1,&
C"5(1$*$*"+&25"+<&N923*4*1 B&ZBBER'H,8<<4=>KC

Vendor Selection Criteria
L%1&B*,$#*C$&%2,&,131C$1B&Z1+B"#&N92 382+ R BUBRA #8295 &*, & +"$&3*5*$1B&S" &&$%1&4"33"™)

¥ 02,%$&1a(1#*1+C1&X*$%&$YR &B*, $#*CSH

¥ >"$&"4&<""B,&2+B&,1#Z*C1,_&*+C39B*+<&49$9#1&C",$,&'4&52*+$1+2+C1

¥ K1+B"#d,&4*+2+C*23&,$2"*3*$J&2+B&(",*$*"'+&2,&*$&#132$1,&$"&$%1&2M*3*$J&P"& (#"'Z2*B1&$%

NE: 74 03]

¥ 5233 &5*+"#*$J_&X'BR+1B_&"#&32N"#&,9#(39,&2#12&4*#5,
&
L%1&B* $#*CP& BRB IS CH&Z1+B"#&C"5(1$* HHIND* I&+<&2+J&"48&$%18&4"33"X*+<&2,&,13BCH*"+&C#*$1
A"ILUFI"##>79%cB

¥ CcH#12,"+2"31&H#IN*#151+%, &, 9CG¥6&2*&1&1a(1#* 1+ (A &BF+<@#2+B&+251&(#"'B9&S,
"H#&<1"<#H2(W*C&(#141#1+C1,&$%25&X"93B&I+B93I&#1,$#*CI&C"5(1$*$*"+&25'&<&N923*4*1B&
¥ WHNSH2#I&H L, SH*CH*"+,&3%2$&2#1 &+"$&1,,1+$*23&$"&$%1&M*Bb@E"(",23&,(1C*4*C2$*"+,
&
Vendor Database
W&Z1+B"#&B2%$272,1&,%233&"1&52*+$2#+1BECIKBO(BL 58+ $%01&4*+2+C L&DV IGR+B1#&
89,*+1,,&.J,$19#K 1+B"#&,131C$*"+&,%233 8BHTRIABI3" X *+<&CA&$1#*2°

&
I '2,&+"$&M 1+&B1M2##1B&"#&,9,(INBHBE1 &.$2$1&"4&L182,& " #8&41B1#23&<"Z1#+51+$
I -, &3*C1l+,1B&"#&#1<* $1#1B&X*$%&$% 1 & SRALA" 48R $PER]IEEL"+$#2CP$1B&, 1#7*C1,_&2,&
2(#" (#2281
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I 2,&"\$2*+1B&$%18&5*+*5958*+ O#2+C1&3*5%$,&2+Bh"#&N"+B*+<&1,$2"3* %1B&NI&S$%1&B* $#+C
2((#" (#2$ 18
| '2,&B* C3",1B&2+J&413"+J&C"+Z*C$*"+,&2+Bh " #&CH5*+238%* $"#)_&2,&2((#"(#*2$1
&
W33&Z1+B"#,&,%2338 CEHUBEBE" (#2518 Z1+B"#&A"#5,&2, &H#INO*#1B& J&A1B1#23& " #&,$2$18&#1<932%
2+B&$%1&B* $#*CS6&L%1&B* $H*CSEHINO*#1,&$%2$8& 17 1#I&Z1+B"#8&%2718&$%4&4"33"X*+<&B"CI51

R'#5&i || &&+$1#+238&M1Z1+9PE.24Z
>"+43*C$&"4&-+$1#1,$&N91, $E>+aRA a2, &H$%*C,&>"55% &"+

R13"+J&>"+Z*C$*"'+&!'S*C1

R*+<1#(#*+$*+<&D-4&X"#)*+<&B*#1C$3I& & $%&, $9B1+$,F
S#*5*123882C)<#"9+B&2+B&R*+< 1H(HHy I<@B*48C$3I& #&*+B*#1C$3I&X'S%E&, $9B1+$,F
>1H$*4*C2$18" 4&+ 92+ C1&DX*$%E&S% 1&/* $#*CS&2,&2BB*$*"+23&*+,0#1 BF&*4&, 1#Z*C1,&X*3
B* $#H*CS&(#" (185

K K K K K K

&
K1+B"#,&,%2338&"1&2,,*<+1B&2 A ¥R #IL2$1 L B1&$"&$#H2C)&2<<#1<2$1&(I#QPBPLL &N &
*$15,0%

Vendor Management

&

W3$%"9<%&$%1&B* $#*CS&52* W2 B A2KBEY 1+B "#&B2$2"2,1_&$"&1+,9#1&"(1+&C"5(1$*$*"+_&Z1+B"#
,%2338M1&233"X1B&$"&1+$1#&C"5(1$*$*" +&2$&2+I&F$*51&BIH#*&<&$%1&,C%""3&I12#6

&

WZ1+B"#&C"5(32*+$&# KUA33&" 1&C"5(31$1B&S"&#L("#$&C"5(32*+$,&2<2K1$BZA&B"#,&
O1#4"#52+C1&M1("#$,&,%233&"1&,9"5*$$AB&$+EIIB RIS #&H17*1X&2+B&(",,*"31&2C$*"+6 &
>"5(32*+$E81 ("#$,&"M1C"51&2&(1#52+1+$&#1C"#B&"4&$%1&Z1+B"#&2+B&59,$&"1&2CCI#2$1&$"&<92#2
IN9$2/318&#1,"39%*"+&2+B&$" &, 1#21&2,&28&#13*2"31&<9*B 1 8L 'H#RABDSOHA RITIF B #d , &
(1#4"#52+C1R&+B"#&>"5(32*+$&M1("#$,&,%233&"1&)1($&*+&$%1&/*, $#*CH&BI,*+1,,&;44*C16

Bid and Proposal Specifications

L%1&B* $#%AX3&B1713"(&X#*$$1+&*Bb(HT*23832%*"+,&$%2$&2#1 &(#"Z*B1B&$"&1Z1#I&N923*4*1B&
Z1+B"#&%$"&1+,9#1&C"+,* $1+CI&*+&$%1&(#"CO# 1 BREFHGB " BU2$&*,&233"X1B&$"&2,,*, $&X*$%&$%1&
B1Z13"(51+%$&"4&,(1C*4*C2%*"+,&,%233&" 1 &*+13*<*"31&$"&,9"5*$&2& (#"(",23&4" " #&SYRE(1C*4*C&(#"C
$%*,&52J&(#"Z*B1&2& 2##* 1#&$"&"(1+_&C"5(1$*$*"+&25"+<&$% 1 & NN 2B BEZA%EBE 96 1 &
rBh(#"(",23&B"C951+%,&59,$&*+C39B1&<9*B2+C1&%$"&Z1+B"#,&#1<2#B*8<&$%1&4"33"X*+<"

L*51_&B2$1&2+B&(32C1&"4& Bh(#"(",28&" (1+*+<
W+$*C*(2$1B&2X2#B & FR%3* @2\ EL

i#*$$1+&,(LC*4*C2$*"+,&2+B&2BB1+B95, &2, &28(#" (#+2$1

A* $&"4&2338MBb(#" (", 23&#1NI*#1B&B"C51+$,&,9C%&2,&>-n_&R13"+J&>& Z*C$*"+&!"$*C1_&:
8*BbO#"(",238.%&1$
8*BbO#"(",238&172392$*"+&CH*$1#*2_&*+C39B*+<&$%18X1&%S$, &2,82((3*C2731

K K K K K K
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¥ $%1#&B"CO58%+ &2,&2((#"(#*2$1&4"#&2&,(1C*4*C&™*Bb(#"(",23
&

L% 18 $#* CHA,&*4*C2$*"+,& W FKH2$1&2&C312#&2+B&2CCO#2$1&B1,CH*($*"+&"4&$%1&$1C%+*C23
#INO*#151+$,&4"#8&$%18&52$1#*23_&(#"'BICS_&"#&,1#7*C1&$"&"1&(#"CI#1B6&.9C%&B1,CH*($*"'+&59,¢
C"5(1$*$*Z1&(CO#151+9, &C"+$2*+&412$9#1,&X%*C%E&I+BI3I&#1,$#*CH&C"5(1$*$*"+6&L%1&B1,CH*(
*+C39B1&2&,$2$151+$&"4&$%1&NI23*$2$*Z1&+2$9#1&"4&$%1&52$1#*23_&(#"'BICS&"#&,1#7*C1&$"&
X%1+&+1C1,,2#J_&59,$&,1$&4"#$%&$%",1&5*+*595&1,,1+$*23& OB BTERZHB &P & X% *CU&*$&
59,$&C"+4"#5&*4&*$&*,&$"&,2$*,41&*$,&*+$1+B1B&I,16&/1$2*31B&(#"BICH&,(1C*4*C2$*"+,&,%"93B&M]
233&(",,*"316&i%1+&*$&* &*5(#2CH*C23&"#&9+1C"+"5*C23&%$"&52)1&2&C312#&2+B&2CCI#2$1&B1,C#
$1C%+*C23&H#INIBLBPEP MH2+B&+251& " #&1IN9*Z231+$09&B1,C#*($*"+&52J&"1&9,1B&2,&28&512+,&$" &l
$%1&(1#4"#52+C1L&"#&"$%1#&,23*1+$&H#INI*#151+$, & "4 TIHABIA%E] -B&

L%B#2+$,&:2+2<1886238&%F) & X*$%& BT &1, &:2+2<1R+BO(1#*+$1+B1&'&Z1#,11&233&
NBh(#'(",23&B"C951+$,&M14"#18&#1312,1&$"&$%1&Z1+B"#&$"&1+,9#1&$%1&B"C951+$,&C"5(3I&X*$%é
41B1#23&#INI*#158+9$,6

Procurement Methods
L%1&B*,$#*C$&,%233&9,1&"+1&"4&$%1&(#"CI9#151+$&513$%"B,&233"X1B&NI&A1B1#23&#1<932%*"+,&9
2+B&,1#Z2* &XI* 3% B2 38 <#2+$&4ABHB[18<<4=831+&2BB*$*"+ &$%1&B* $#*GERILLCIICL F251&
(9#C%2,*+<&32X,&2+B&3"C23&8"2#B&0"3*CJ_&>'&RA1<23&2+B&A"C236

L%1&(#"CO#151+$&51$%"B&,%233&"1&B1$1#5*+1B&"2,1B&"+&$%1&$J(1&"4&<""B,&"#&,1#Z7*C1,&$"&".
X*$%&41BKH238&49+B, 6 BObE R, ,&: 2+2<1#006233&X"#) &X*$UH$H#61&1+B1-RB&131CH*+<&$%1&
2((#"(#*231&(#"CH#151+$&51$%"B&4A"#&12C%&(#"@9#151+$6

N/*142-.2).1-/01L10+/*1,(1/*] '3")1-&")-+K)+L&*+*011'*7,10.2(4-Q!-.0.*110:-Q11()0119(12) 2*-104+5('!
Q'()*+,*-L/*41 M7, 2+04)*1+(),8*4.-10'*1241)(4612).>  IALUFI"##> #ZB)=

Procurement Levels and Requirements
L%1&B* $#*C$&%2,&B1713"(1B&2+B&*5(3151+$1B&2&OIHCH2,*+<&A1713,&2+B&MAINO*#151+%$,&>%2
41B1#23&2+B&A1BAFPBIB&(9#C%2,1,6&L%1&C%2#$&*+C39B1,&$%&&4"33"X*+<&B2$2"

O9#C%2,1&>"55*$51+$&W580+$
9(("#$&N/"CO51+$2$*"+I&M1NO&#1B
WBB*$*"'+23&R"#5,&MIN9*#18_&*4&2+]
MRObMRN&M1IN9*#&51+$
8"2#B&W/((#"Z23&M1IN9*#&51+$
WBZ1#$* *+<&MIN9*#51+$

K K K K K K
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-339,$#2%*" + QA EH Y& )+, &/&O0HC%2,*+<&A1Z13,&2+B&MIN&*#151+$,

North Hopkins ISD Purchasing Levels and Requirements

Purchase Commitment Amount Support Required Additional RFP/RFQ Board Advertising
Forms Approval
Purchases with State and Local Funds
For purchases less than $49,999 1 Quote Not Required Not Required Not Not Required
Required
For purchases over $50,000 3 Quotes from Purchasing | Not Required if | Not Required if| Board Required
(non-construction) Cooperatives or Quotes Available Quotes Agenda Two (2)
Competitive Procurement | from Purchase | Available from Item consecutive
Competitive Procurement/Texas (Education Code 44.031) Cooperatives Purchase Required weeks if
Cooperatives RFP/RFQ is
required
For purchases over $50,000 Competitive Procurement | Bid or Proposal Required Board Required
(construction) Agenda Two (2)
(Gov Code 2269) Item consecutive
Competitive Procurement/Texas Required weeks
SOLE SOURCE PURCHASE 1 Quote Sole Source Not Required | Agenda | Not Required
$50,000 and over Documentation Item
(Below $50,000 no Agenda Item) Required
Purchases with Federal Grant Funds
For purchases less than $10,000 1 Quote, but make sure Not Required Not Required Not Not Required
reasonable pricing Required
(Micro-purchase/Fed Funds)
For purchases $10,000 - $250,000 3 Quotes from Purchasing | Not Required Not Required Board Not Required
Cooperatives Agenda
(Small Purchase/Fed Funds) Iltem
Required
(above
$50,000)
For purchases over $250,000 Competitive Procurement | Bid or Proposal Required Board Required
(EDGAR Methods) (Tabulation Form) Agenda Two (2)
(Single Acquisition Threshold/Fed) (Cost/Price Analysis) Item consecutive
Required weeks
SOLE SOURCE PURCHASE 1 Quote Sole Source Not Required | Agenda | Not Required
$50,000 and over Documentation Item
(Below $50,000 no Agenda Item) (TEA Document Required
Justification)
Purchases with Child Nutrition Funds
For purchases less than $10,000 1 Quote, but make sure Required Not Required Not Not Required
reasonable pricing Documentation Required
(Micro-purchase/Fed Funds)
For purchases $10,000 - $50,000 3 Quotes from Purchasing [ Not Required Not Required Not Not Required
Cooperatives Required
(Small Purchase/Fed Funds)
For purchases over $50,000 Competitive Procurement | Bid or Proposal Required Board Required
Agenda Two (2)
(Single Acquisition Threshold/Fed) (ARM Section 17) Item consecutive
Required weeks
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I"$16&L%1&$%#1,%"3B&, %2338 1&B1$a (B BIBR/U& PP $15,f+&$%182<<#1<2$1&"Z1#8&28&4*,C23&
J12#&8D.1($15 1 E8P6#" 9<% &WI<O FRISBIED *+1, 8:2+2<1#£062338#17*1X& 1a(1+BASOEI B3&,

B* $#*C$849+B,&D3"C23_&, $2$182+B&41BIFRFRIBLBIRGRZ 188D, * & &"+*$"#8$%2$8$%1&

B* $#*C$&B"1,&+"$&1aC HBIBSI5(&C2$1<"MPp1&B* $#*C$&131CH$1BE&S &9, 182&C"B*+<&,J, $15&4" #&
P3*)F$15,05%2$&* &, *5*32#8$"&$%18.$2$1&"4&L 1a2,&O#"CO#151+$& & 55" B*$J&>"B1,6

&

L%1&yFRL5q&C2$1<"#+1,&,%2338 1&1+$1#1B&*+&$% 1 SN OCHAREEI $BBE, *+1, 8., $15F &
2,8Z1+B"#&C2$1<"#*1 M2 TBEMBFC2$1B&"+&1Z1#I&(9HC %2, 18" #B1#8&2)&33R@BH#2$1B&

&

quistioner: [ Retrieve ) (_owrectory_)

Add - Clear All | [ Add- clear vendor | [ Add- clear petail J [ Vvendor Notes | [ comment ts | [ Uniform Acct Distr J [ prne J [ submit |
Requisition Number. Originator 000072 - REBECCA ESTRADA Requestor: 000079 - REBECCA ESTRADA Order For: Requisition Per: 03
Date Request: Date Required: Reason SUPPLIES: MATH Reference Nbr

Sort Key/Vendor Name: | LAKESHORE LEARNING MATE =

Vendor Nbr:

Shipping Addr:  [LACKLAND 15.D. - - 001 | Bid Category: ]

Item CatalogNbr  Description

Accounts | ] | ¥-Approved v | [ oo0ox) | 0.00 500.00

L% B9, +1,,&: 2+2<1#806233&H#1Z*1X&2++923&1a(1+B*$9#1,&4#"58233&B* $#*C$&49+B,&D3"C23_&,$2$1
24$1#8$%1&C3",18"48$%18&4* C238.) 1 24BR CBIARB S PIPRS1508.C2$1<"#90'23B& 1&2BB1B&

A" H8S$Y% 184 33 X +<&4* L IBRANDB<1$1B&AO+BRIFILSEC2$1<"#+1,8521823,"8 18%13(4938*+&
(32++*+<&4"#8&32#<1&1a(1+B*$9#1,&*+&2& (P SERITHICIHIR*+& 28 <*Z1+8&48,C238I12#6

&

J2)'( &,')/0-*1&'(),*8*4.13* /(+ !

*CH'|(9#C%2,1,&52J8M1&2X2#B1B&X*$%"9$&,"3*C*$*+< & CCHAE MHRHPEIEN I "$2$*"'+,&*4 &$% 1 & +"+
R1B1#23&1+$*$J&C"+,*B1#,&$%1&(#*C1&$"&N1&#12,"+2"31&"2,1B&"+&#1,12#C%_&la(1#*1+C1_&(9#C
"$%1H#E&*+A4"#52$*"+&2+B&B"C951+9$,&*$&4*31, &2 G GBI CHAIBER, & C2+&"1&9,1B&A H&S5*CH"
(9#C%2,1,&*4&(#"CLB2#1&B"C951+$1B&2+B&2((#"Z1B&IK BB, ST F!"##>7"#,0=; B8 B&

L%1&%""3&B* $&&&1,("+,*"31&4"#&B1$1#5*+*+<&2+B&B"C951+$*+<&2+&2 ((H](FHLPLR A"
$%#1,%"3B&"2,1B&"+&*+$1#+23&C"+$#"3, &2+&1722392%$*"+&"4&#*,)_&2+B&*$,&B"C951+$1B&(#"'CO#1E
(#'C1B9#1,6&L%1&HBH%2,1&$%#1,%"3B&9,1 BLABDEBE, $EL P& 1&29$% " BE&IH&+"$&
(#"%**$1B&I+BIAKKHRB T 23&32X, & " #&#1<93ZH6+ 7B *, $HB2P& 1,52 3*,%8&2&$%#1,%"3B&Y*<% 1#&
$%2+&$%1&R1B1#23& SR AL I 3B >Z"#,0=;%=;22=104+!;222=>

L6180, *+1,,&: 2+2<1#806233& BICH&2+&1723925*" +BA4 QAHBO-BA&S Y1 &B* $#*CSd, &*+$1#+23&C"+$#"3,
LH2,, *<+1B&#*)&317138&2+B&B"CI51+$1B&(#'CO#151+$&(#'C1BI#L,&$"&B1$1#5*+1&$%1&2((#"(#*2$
(9#C%2,18$%¢#1,8"3B

Micro-Purchase Procedures - Less than $10,000

L%1%(),*8*4.1C31J2)'( B®,)/0-* 152)&1&%B& $&4A#IN91+$3J&9,1B&51$%"B&B91&$"&$%1&4#1INI1+$&
(9#C%2,1&"4&<""B & 1#Z*C1,&EHPE31,,&5% 2+ &P & P%1&2<<#1 €238 B14*+ 1 BIEF &HHR+B&
$%1&<H#2+$*+<&RPACAB* , $#*CPH&,%233&(9#C%2,1&<""'B,&2+B&,1#Z*C1,&9+B1#&%$%*,&513%"B&4#"5&
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N923*4*1B&Z #+ &"9$&X*33&+"$&C"5QARAIERE1&$%1&NCHTC%2,1, &9+31,,&*+&$%1&2<<#1<2$1&*+&26
PT5"+$%&(1#*"'B&DAI 2T &$%1&B* $#*C$&1aCll RBZAEIZ28&IF0# 1 #BT3H|8<<4=8<!EBR
"#&$%1&B*, $#*CHd,&$%#1,%"3B&*+&8"2#B&O"3*CB&>'&A1<23&"#&A"C2

L% WM& +2+C1lb(9#C% W 1LR#$51+$&,%233&B*, $#* " OJ(BEZGZ, 1, & IN9*$2/3]&25"+<&N923*4*1B&
Z1+B"#8&"&$%1&52a*595&1a$1+$&("2¥BI&0233&1+,9#1&$%2$8&$% 1 &(#*C1&*,&#12,"+231

Micro-Purchase Procedures - Up to $49,999 [Or lesser amount based on Board Policy CH Local]
W,&"4&!"Z15MBE TR TQIRUF!"##>7"#;0=;%=8b@H1 , & $% & 2>%*%8,$!%"(@2?."-8%, & %! (#! (A%!
@.-8#)8-A,&%!(A8%&AH#S):(#BCDEDORAB1#23&1+$*$*1,&521&1,$2"3*,%&2&$%#1,%"3B&%*<% 1#&$
$%BECH(9#C%2,1&$%#1,%"3B&*B1+$*4*1 B&*+&$W1&RWME*+&2CC"#B2+C1&X*$%&$%1&H#INI*#151
, 1C$*"+6&L%1ERIB1#23&1+$*$I&5P0 &34 & 28&$%0#1,%"3B&I(&$"&K[Q_QQQ&"+&2+&2++923&"2 *,&2+
52*+$2*+&B"C951+$2$*'+&$"&"M1&52B1&272*32/31&$" & $ W BERIBHPARIK2+ B&29B*$"#,&*+&
2CC"#B2+C1&X*$%&2zTQQ6UUNBRAB & ABA+&59,$&*+C39B1&2&9,$*4*C2$*"+_&C312#&*B1+$*4*C29%’
$%#1,%"3B_&2+B&,9(("#$*+<&B"C951+$2%*"'+&"4&2+1&"4&$%1&4"33"X*+<"
DWF&WE&N923*4*C2$*" MR IEZHB I 1 &*+&2CAEBHLaL U1 CH $L1#*2&*+&2TQQB6[TQ&4"#&$%]
5", $&#1C1+$&2MB*$e
D8F&W+&2++9238&*+$1#+23&*+,$*$9$*"'+23&#*,)&2,,1,,51+$&$"&*B1+$*4]_&5*$*<2$1_&2+B&52+
#*),e&"8
D>F&R"#&(9"3*C&*+,$*$9$*"+, &2&%*<%1#&$%#1,%"3B&C"+,&P1+$&X*$%&.$2$1&32X6
&
L%1&B* $#8B$AHB&L&O"3*CI&>'&A" CEBEY/QBH1,%"3B&A " #&8"2#B&2((#"223& " 48KO#C%2,1,

L%1&/* $H*CSEY2,&+"$& 1 RICITBEB RI&2&$%#1,%"3B&I(&BEELXTANHB2+C18X*$%&L 1a2,8&32X&DLH>(
YY6QUERE

K8O11!&,)/0-*1& ()*+,* 1B %@##&"  cQccl

L%1%(),*8*4.1C3IK8011!&,")/0-*1&'()*+,"™*- 8%233&"1&9,1B&"NJ&$%1&B*, $#*CHE&X%1+&$%1&(9#C%2,1¢
<"B,&"#&,1#7*A'&+"$&1aCKBR_QQ&01&.*5(3*4*1B&WCN9* *$*"+ & IVIHE | 961388 %01 &
(9#C%2,*+<&B1(2#$51+$&,%233&H# 1N O*# 1 & X#* BB Rl BR BIEBS2, &4#"'5&2$&312,$&$%#11&DUF&
N923*4*1B&Z188'#&233&,5233&(9#C%2,1,_&*616&(9#C%2,1,&$%2$Q BRRICBITHRCIA FPRK1& 32X &
$%#1,%"3B&X%*C%E&H#INI*#1,&2&C"5(1$*$*Z 1 B THRAIBIEMN9"$1,&C2+8&"1&4#"5&$%#11&DUF&
J1(2#2$1&71+B"#,&X*$%*+&28&N923*4*1 B&(9#C %2, *+<&C""(1#2$* 21 & "#&B*441#1+$&(9#C%2,*+<&C""(1
511$&""$%&$%1&H/OWM &2 +B &N UIBA &S, &4 " #&C"5(1$*$*Z1 & (#"CO&151+$6

L%1&B* $#*C$&,%233&B"C51+$&$ VAN BPHB"#] 8&1&.5233&09#C%2,1&Nn9"$2$*"+,&,%233&"1&
$27932$1B&"N I &8W61&,,&:2+2<1#8

L%1&B* $#*C$&,%233&,$#*21&$"&""$2*+&,5233&(9#C%2,1,&4#"5&N923*4*1B&Z 1+B"#,&9+B1#&2&>""(1
O9#C%2,*+<&O#"&BEB718<<4=7RMBE 71 +&$%"9<%&$%1,1&C" (182EDRE <& (#"<#25,&%271&
C"5(1$*$*Z13J&(#"'CO#1B&S%1&Z1+B"#&C"+$#2C$,_&$%1&B* $#*C$&,%233&C"5(2#1&$% 1&(#*C*+<&2!
$"&,131C$&$%1&"1,$&N923*$I&2+B&(#*C16
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L%1&>""(1#2$*Z21&09#C%2 *+<&(#"<#25,&,%233&(#"'Z2*B1&2+&H/OWM&C"5(3*2+C1&EAZHR4*C2$*"+& " +¢
N2,*,6&-4&$%1&>"(1#2$*21&42*3,&$"&(#"Z*B1&$%1&C1#$*4*C2$*"+_&$%1&B* $#*C$&,%233&+"$&(9#(
JAH#HZ*CL,&P%H " 9<% &$%1&>"" (1#2$*Z1&X*$% &4 1 B 182 BRI &AIIB 6 $&59,$&,$*33& " "$2*+&2$&312,$¢
T&N9"$1,&4#"5&C™(1#2$*71,8&$"&1+,9#2&CHR(3*

L%1&B* $#*CS&*, &COHH1+$3I&(2HSCH(2$*+<&*+&$%18&A"33"X*+<&C " (1#2$ L 1&(IHC Y02, *+<&(#"<#25,"

F*72(41fINT&K!&,')/0-24711%9 !

N?KE!E,3!E(0'+
K.0.*I(6!N*O0-IL$H9!&,)/0-2471&'(7'081;NOKS0'.E,3=!
K(,)**11IL((9%0.2@*&,')/0-247 !

I

K K K K

Sealed Bid Procedures - Over $250,000*
L%1%(),*8*4.1C3K*01*+!E2+- D4 "#523&2BZ1#$*51B% B &, %233&"1&9,1B&NI&$%1&B*, $#*CS&X%1+&$%
(9#C%2,1&"4&<""B, &H#BCLUACLIBIK Q@2&$%1&2CNI* *$*"'+&"4&$%1&<""B,&"#&,1#72*C1,&31+B,&*$,.
2&84*alB&(#*C1&CZ$BREB 18R +&"48&$%1&,9CC1,,493&MBB1#&C2+8&"M1&52B1&(#*+C*(233J&"+&$%1
(#*C#8!9:7!18<<4=8<B>B% %1&B*,$#*C$&,%233&C"5(3J&X*$%&$%1&,1231B&*B&H#INI*#151+$, &2,&E
$%1&H/OWM_&2,&+"$1B&M13"X"

¥ 8*B,&59,$8"1&,"3*C*$1B&A#H"5&2+&2B1INI2$18+BIH] ARIER EB1, &$%2 + SEX UBH R,
¥ 8*B,&59,$8"1&(9"3*C3J&2BZ1#$* 1B&2+B& M *BB1#,&,%233&" 1&(#'Z*B1B&2+&2B1N92$1&25"9+§
(#1(2#1&2+B&,9"5*$8$% 18K L 2BECH*$1#+2&,%238&*+C39B1°
0 L%I1&B*$#*C$&,%2338&(9"3*C3I&2BZ1#$*,1&2338X*BIGEIEZKIRIBC-E68682$8312,$&
$X"&DTF&$*51,&*+&$X"&, 1(2#2BLEX11),
0 L%I1&B*$#C$&, %233&(#"Z*B1&+"&31,,&$%2+&$1+&DPQF&B2J,&4"#& BB 1#,&$"&(#1 (24
$%1*H#&/8B,
¥ 8*B,&59,$&C"+$2*+&B1$2*31B&, (1C*4*C2$*"+,&$"& 1+, 0#1&$%2$& BB 1#,&%2Z BUBL.C312#&9+E
$%18<""B,&"#&, 1#Z*C1,8&$%2$&$%1&B* $#*CHE*, &, 18)*+<&$"&(I#C%2,1
¥ 8*B,&59,$&,(1C*418$%18$* 5 +ERIBISH CS&3"C2$*" +&X % 1#18 B, &X*33& 1 &' (1+1B&(9"3*C3J
¥ 8*B,&59,$8"1&2X2#B1B&"2,1B&"+&28&4*alB&(#*C1&C +$#2C$E&$"&$% 183" X1, $&H1,("+ *Z18&2+B,
ABR#6&L%1&B* $#*C$&, %233&C"+, *B1#&B* C'0+$, &$H#PHBESPSTRRITH &C",$,&"+3J8*4&
$%1, U2C$"#,&X1#1&*+C39B1B&*+&$%1E& BE&, (1C*4*C29X*BBRA YRISRL ZIS TR
B* C"9+$,8"1C29,1&$% 1 &M $BCIR+13J8$2) 182BZ2+$2<1&" 482 IS 19-68%
¥ 8*B,&X*33&"1&172392$1B S#R&PRBI1C"551+B2$*"+&4"#&2X2#B&52B18$"&$%1&.CY%""38&8"2#BE
28#1<932#3J&,C%1B931B& " 2#B&511$++<6&
0 -48+"&BB1#&*&#1C"551+B1B_&$%1&B* $#*C$&,%2338#1f1C$&233&"*B,&2+B&12239:2
5"B*4J&$%18MB&, (1C* 4/ &R B+ $*2$1828+1X&MBR(#'C1,,
¥ L%1&B* $#*C$&,%233&+"$*4J8$%1&,9CC1,,493&*BB1#&2+B&(#'C1,,&$%1&C"+$#2C$&B"CI51-
(9HC%2,1&"#B1#, &2 &2((#"@*2$1
¥ L%1&B*$#*C$&,%2338+"$*4182338"4&$%189+,9CC1,,4938 BB 1#,8$"&1+,9#18$%2$&N923*4*:
1+C"9#21B&S"&, O G*$&NB, &BO#+<849$H1 & M*BE € #$9+*$*1,
&
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KR(.*>IN/*1-.0.*I'*7,10.2(4-;NMLIL/09.*']_ =I'*10.*+!.(1)(89*.2.2@*!9'(),"*8*4.1-/011!C*!
2891*8*4 *+10.10)\#Q###!.[*-/(1+*@*4L./(,7/!./*16*+*'01!'*7,10.2(4-1011(:!7*0.*'161*02C212.3>

Competitive Proposal Procedures — Over $250,000

L%I&() ,"*8*4.1C3IL(89*.2.2@*!&'(9(-01 &1$%"B&,%233&"1&9,1B&"J&$%1&B* $#*CH&X%1+&$%1&2CN9’
"4&%$%1&<""B,&"#&,1#AC118 . &Q Q@EXFBR"1,&+"$&31+B&*$,13483"&2&4*al1B&(&BCLRIC"+$#2CS
8<<4=8MBBBL%1&B#*C$&,%233&C"5(3I& X' BHASP6TE& (#" (", BBLNO*#151+9$, &2,&B14*+1B&MNI&
$%1&H/OWM_&2,&+"$1B&M13"X"

¥ MIN9L,$,&4"#&O#"(",23,&DMORF&59,$81&(9"3*@3I&2BZ1#$* 1B
¥ L%1&MRO&,%233&*B1+$*4J&$%1& 1723928 +&42C$" #,&2+B&SU LHHEX 1*<Bo$&*+&2 X 2#B*+<&$
¥ O#'(",23,8,%2338"1&,"3*C*$1B&AH"'5&2+&2B1INI2$1&+95 1#&"4& BB 1#, & 9$&+"&31,,&$%2+8&
N923*4*1B&Z 148" #,
¥ O#'(",23,8%233&"1&172392$1B SRERIRB1C"551+B2$*" + &4 #&2X2#B&52B1&$"&$%1&.C%""3&
8"2#B&2$&28#1<932#3J&,C%1B931 B& " RHBRISHHS A, C=;"=;22=B
0 L%1&B*$#*C$&,%2338&B1Z13"(&2+&*+ $#I51+$8$"8172392$1&12C%&(H" (",2382+B&#2+
#'(",23,8°2,1B&"+&$%18172392%*"+&, C"#1,
0 L%1&B*$#*C$&,%2338172392$1&12C%&(#" (",238 J&C "55*$$11& #&+"&31,,&$%2+&$X"&
$2448X*$%&)+"X31B< 1 MREIQHILE *4*C2%*"+,
0 -+&2CC"#B2+C1&X*$%&, $2$18&32X_&$%1&Z1+B " #E&X%"&* &#2+)1B&Y%*<%1,$&2,&(#'Z*B
(#'(",2385", $8&2BZ2+$2<1"9,8$"&$%1&B* $#*C$(&, %2338 1 &+"$*4*1 B& " 4&5% 1 &("$1+$+2:
| L%1&B* $#*C$&52J&+1<"$*251&X*$%E&$% 1871 +B"#&"+3I&2BIBEEI IS, &$"&("$:
225 +<&
| -4&$%1&B* $H*C$&2+B&Z1+B"#&C12,18$"&+1<"$*2$1_&$%1&B* $#*C$&, %2338+
4 QXHFGH+<QMA"H1 8, 24 +<&$"&+1<"$*2$IBNXESBA RN &) BRZ B+B"#6
¥ L%I1&B*$#*C$&,%2338+"$*4I8$WAE, AB€2+BEBR'C1,,&3%1&C +$#DE$&B 82 +Bb"#&
(9HC%2,1&"#B1#, &2 &2((#"@*2$1
¥ L%1&B* $#*C$&,%233&+"$*48233&" 48K (&%, T B 140BRE$%2$&NO23*4*1 B& BB 1#,824#1&
1+C"9#2<1B&$"&,9"5*$8& B, &BO#*+<&A0$OH#1 & BEE(("#$O+*$*1,
&
I"+C"5(1$*$*Z180#" (", 23&O#" C1EO#1,
&
L%1&(),*8*4.1C3  IR(4)(89*.2.2@*!&'(9(-01&1$%"B&, %2338 1&9,1B& N I&$%1&B* $#*CSE&X%1+8$%1&
(9HC%2 &
"4&<""B,&"#& 1#Z*C1,&* &MH"58&28&p,"31&.,"OHEAQZI 8 BLA=8KBI!
&
W&,"31&,"9#C1&Z1+B"#&* &R REFIBR"#85%2$8511$,&$%184"33"X*+<&HENO*#151+$,"
¥ L%I1&2CNO* *$*"+&" A& (#" (1H#$I&"#&, 1#Z*C1, &$W1&2<<#1<2$1&B"332#&25"9+$&"4&X%*C%&B'
$%1&5*QOHC%2,18$%#1, ¥8!9BRS<<48<|RCB>ELJ
¥ L%1&<"B,&"#&, 1#Z*C1,&2#1&"+3]&272*32"31&4#"5 &MRY" P “BHEABCS
0 L%1&B*$#CSRLONDIR & 2+B&52*+$2++& 2& C"(J&"4& 2& Z1+B"#d,& ,"31& ,"9#C1& 31$$1#
(1C*4*1,8$%1&,$2$9$ #I&"#&" S 1 #8&#12,"+&A"#8*$,&,"@1&,"9#HC1&,$2%$9,
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0 L%IBHWE /*Z* *'+&"48 0#2+$,& WB5*+* $#2$*"+8& MINOIS$RHSZ L& O# "CO#151+$&
D."31& ."O#C1F& W((#"Z23& B2B3& 18 9$*3*=1B& $"& #1N91,$& (#*"#& 2((#'7238& "4& 28& -
C'5(1$*$*Z1_&,"318&,"9#C1&(#'E',236

0 L%I1&B*$#*CHUERIHC1&G, $*4*C2$+" 8BIR IR 1&C"5(31$1B&2+B&, 9"5*$$1B&X*$%&$%]
*+<318&,"9HCL&(#"(" @36

¥  WEON3I*C& 1a*<1+CJ& "#& 151#<1+CJI& X*33& +"$& (1#5*$& 2& B132J& #1,93$*+<& 4#'5& $%1&
"BFCHS2SH"+ & (#"GB]O: 718<<4=8<KBECE

0 L%1& B* $#*C$& ,%233& B1C32#1& 2& (9"3*C& 1a*<1+CJI& "#& 151#<1+CI& (#*"#& $"8& 52)

(9HC%2,1&8"4&<""B, &"#&, 1#Z*C1,89+B1#&B%*,&51$%"
¥ L%1&<#2+$*+<&2<1+CI4SIRA D% & 1+$*$I8& 295%"#+=1B& $%1 8| G, BYISERE 1&(#" (", 23&
51$%"Hi8!9: 718<<4=8<KBEC&

0 L%1&B*$#*C$& ,%233& ""$2*+8& X#*$$1+& 2((#"Z23D29$%" #+=2$*"+& A#"5& $% 18 <H2+$*+
(2,, |$%#"9<%&1+8*$6

¥ WASI#& "3*C*$2$*"+Q5A82R 48, ,"O#C1, &C"5(1$*$*"+&* &B1$1#5%+1B&$"& N 1EBHPBINI2$1
8<<4=8<KBEC&

0 L%I1&B*$#*C$&,%233&B1$1#5*+1&$%2$&C"5(1$*$*"+&* &*+2BIN92$1&*4& 24$1#&SX"&I
"4&MB &2+Bh"H&(#' (", 23_&"+3]&"+1&Z1+B"#&* &#1,("+ *Z1&$"&$81&, "3* C*$2$*"+,

!
R(. *>INM?1/0-1099'(@*+!M+,)0.2(4IK* @2)*IL*4.*-1241./*149489* 2.2 @*19'(9(-011)0.*7('3 %

Other Procurement Guidelines
&
K1+B"#&O0O#141#1&C1,

-+&2CC"#B2+C1&X*$%&,$2$1&(9#C%2,*+<&32X,_&$%1&B* $#*C$&,%233&C"5(3J&X*$%&$%1&L1a2,&
>%2($1#& YYFEIZ&(H'CI#151+$& <9*B13*+1,& 2#1& ,$H#*CH1#& 9+B1#& ,$2$1& 32X& $%2+& 41B1#23&
M1<2#B31,,&"4& $%1& (#"CI#151+$& 51$%"B_& $%1& B* $#*C$& ,%233& 1+C"9#2<1&" B2 BBEL 5*+"#*$J_
2+B&32M"#& ,9#(39,& 2#12& 4*#5,& $"& C"5(1$1& X*$%& "$% 1#& N923*4*1 B& PR HB &, §#IBIS{B 103 "'&
1+C"9#2<1&$% 1 *#&(2#$* CEITRP%1&1a$1+B&4A12,*31&X*$% & ZBBIHEEBE-HIEA6

W,& 2((#"(#*2$1_& 2+B& *+& 2CC"#B2HI1EEX*BH6Z "6 1& B* $#BGIMBB_& $"& $%18& <#12$1,$& 1a$1+$&
(#2C$*C2/3189+B1#8&2&R1B1#23&2X 2HB 1AM T+B1&ABHE S 1&(9#C%2,1_&2CNO* *$*"+ &"#8&9,1&"4&<
(#'BICS, &"#&52$1#*23,& (#"BIC1B& *+& $%1& C+*$1B& .$2$1,& D*+C39B*+<& "9$& +"$& 3*5*$1B& $"& *
$113_&C151+$_&2+B&"$%1#&52+942C$O#1B& (#'BICS,F6& LI 1&H#INO*#151+$,&8 " 48 $%*,&  1C$*"+& 5¢
*+82338,97"2X2#B, &*+C39B*+<&233&C"+$#2C$,&2+B&(IHC%2, 1& " #B1#, &4 " #&X"#)&"#&&"BICS,&9+B1#

L9180, *+1, &:2+2< 1892338 1+,0#1&$%2$8Z 1 +B"#& (#141#1+C1,&2#18&*+C39B1B&*+&233&, (1C*4*C2$*
"#B1#,&2+B&C"+$#2CS$, &2,&2((1&(#*2$16

&
&

K1+B"#81,$#*C$*&,
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&

-+&2CC"#B2+C1&NBPARHH>" Yo B Yo Hpt" %o * M $*"+,&C1#$2*+8&$131C"559+*C2$*"'+,&2+B&Z*B1"&
JO#Z1*332+C1&,1#Z*C1,&"#&IN9* (BN $+ B FA-L2 <12 +BR1C%+"3"<J&>"+,934 26 AFBKZ *1 X&2+B&
2((#"Z21&233&$131C"559+*C2$*"+&C"+$#2CH,&4"8IH7 B R 2B %0 &4 1B 1#23& <HBPSABIB1&$%1&

4"33"X*+&

&

&

D2F&M1C*(*1+%$,&2+B&, 9M1C*(*1+3$,&2#1 &(#"%**$1B&AH#"5&" "N 3*<2$*+<&"#&1la(1+B*+<&3"2+&"

49+B, &
DPF&O#"CO#1& "#E&\$2*+e
DTF&Ha$1+B&"#&#1+1X&2&C"+$#2CH&S$"&(#"CRELE "#& " "2 +e&"#
DUF&H+$1#RE€3+$#2CI&D"#&1a$1+B&"#E&H#1+1X&2&C"+$#2CIF&P"&(#"COH L& "#&""$2*+(
IN9*(51+$ &,1#Z*C1, &"#&,J,$15,&%%2%$&9,1,&C"Z1#1B&$131C"559+*C2$*"+,&1N9*(51+1
A#7*C1,82,82&,9M,$2+$*23&"#&1,,1+$*23&C"5("+1+$&"4&2+J&,J,$15 &"#&2,&CH#*$*C23&
$1C%+"3"<J&2,&(2#$&"48256&\N&B1,C#*"1 B&*+8&09"3* TR RPEH"+&@ @|_&
C"Z1#1B&$131C"559+*C2%*"+,&1N9*(51+$&*,&$131C"559+*C2%*"+,&1N9*(51+$&(#"'BOC1LE
NJ&'92X1*&L1C%+"3"<*1,&>"5(2+I& " #&{LH&>"#("#2$*"'+&D"#&2+J&,9" *B*2#J&"#&244*3*2!
,9C%&1+$*$&1,F6

D*F&R"#8$%1&(O#("AR*CR(241$]_&, 1COH*$I&"4&<"Z1#+51+$842C*3*$*1, &(%J,*
1CO#*$I&, OHZ1*332+C1&"4&CH*$*C23&* +4#2 $#ICSOHL &2+B&"$U1#&+2$*'+238
(9#(",1,_&Z*B1"&,9#71*332+C1&2+B&$131C"559+*C2$*"+,&INO*(51+$&(#"BOC1B&
IS1H2&S"BE9+¥C2$H + &> H("H2SH + &'2+<=TOG"+&[*<*$23&L1C%+"3"<I&
SU5(2+]_ &"#&I2%928L 1CY%+"3"<J8&>"5(2+I&D"#&2+]&, 9" *B*2#18 #8244*3*2$18&" 4
1+$*$*1 &6
D*F&L131C"559+*C2$*"+ & "#&Z*B1"&,9#71*332+C1&,1#Z*C1,&(#"'Z*B1B& &, 9CH
1+$*$*1,&"H#&9, *+<& ICU&INE*(51+$6
D**F&L131C"559+*C2$*"+ & "#QEFR1382+C1&INO*(51+$8"#&, 1#7*C1,&(#"BIC1B&
"H&(H"Z*B1B&NI&2+&1+$*$I8$%2$8$%1&. 1CH1I$2#I& " 4&/141+,1_&*+&C"+ 9352
[#1C$"H&"A8S% 18I 2$* +238-+$133*<1+C1&"#&S$W L&/ #1CH #&"4&$%1ER1B1#23:
+Z1,$*<2$*"+ &#12,"+273J8 13*171,8%"& 1 & 2+ KB BETIL IR "331B&N]_&"H#&
"$O1#X*, 1&C"++1C$1BES" &$%1&<"Z1#+51+$&"48&2&C Z1#1BEA #1*<+&C"9+$#]

L%1& B* $#*CP& ,%233& C"5(3J& X*$%& $%1& 41B1#23& #1<932%*"'+,& #132$1B& £ E&ZIHIERR(#"CI#15!
52$1#* 2NLUF##>Z' 7R +B&$%1&."3*B&i2,$1&/*,(", 2 WC$6

R'#8&233&(9#C%2,1,8$%2$&1aC11B&$%1&.*5(3* LA BRVEBRBMID OV 1&B* $#*C$&,%233&
(L#4"#5828&C" $& " H&(H*C1&2+23],* &X*$%&1Z 1# IO CBHSI=1E. 1C"+B3J_&233&(9#C%2,1,&$%2$&
1aC11B&$%*, &$%#1,%"3B&,%233&C"5(3I&X*$% SANBLH#2 384 B'ICHRY, 718<<4=Q&

&

¥ 8*B&<92#2+$1184#"'5&12C%&NBB1#&"484*Z1&(1#C1+$&D[SF& &SV 1&C" +$#2CS&(#+C1
¥  O1#4"#52+C1&N\"+B&"+&$%1&(2#$E&"48$%1&C +$#2CS " #&A"#&PQQS&"48$%1&C"+$#2C$&(H*C1
¥ 02J51+$&""+B&"+&$%1&(2#$&"4&$%1&C +$#2CS #EB " # S PTUISLAC 60 1&

&
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L%1&8(1#*+$1+B1-8B06233&M1&#1,("+,**31&$"&1+,9#1&$%2$&233&(9#C%2,1,&2""Z1&$%*,&$%#1,%"3B&2
<92#2+3$11B&X*$%&$%L&2((#"(#*2$1&B&<92#2+$11_&(1#4"#52+C1&""+B&A+B&(2J51+$&""+B6&

W33&C"+$#2C$,&,%233&C"+$2*+&$%182((3*C2 31 &BEZ* & TE&RVGFONW I B1a&<a=814
+&2BB*$*" B38BT " +$H2CS, 84" #&, 1#7*C1,82+Bb"#8&<""B,&(9#C%2,1B&X*$%&A1B1#23&<#2+$&49+B,&,%
9M1CS1BES"&$%1&, 251&#1Z*1X&2+B&2((#'Z23&(#"C1,,&2,8&2338"$% 1 #& B S#$BIEGE+ $#2C$,6&&L %1
O#"C1BO#@;+B&'+ $#2C&M1 2590 EL) 38 1&2((3*C231&$"&2338&4 1B 1#233]&49+8B1B&C"+$#2C$,6

L%1&B* $#*C$&,%233&#1$2*+&233&#1C"#B,&#132$1B&$"&$% 1&(#"'CI#151+$&"4&<""B,&2+B&,1#2*C1,
X*$%&41B1#23 &,$2$1&2+B&3"C23&#1N9*#151+%,6&-+&2BB*$*"'+ &2 332 BB LUK P X TRA BCRABHE,

*+,(1C$*"+&2+Bb"#&29B*$&B9#*+<&$%1&3*41&"4&$%1&#1C"#B,6&L%1&B* $#*C$&,%233&52*+$2*+&2¢
#1C"#B,&MHR1&D[F& R CC "#B2+C1&X*$%&$%1&B* $#*C$d,&A"C23&M1C"#B,&M1$1+$*"+&.C%1B93

Property Standards and Management

L%1&B*, $#*CILM2XIBEIB&L233& (#" (CERIBIBELS, &2+ B&*+Z1+$"#IF&(9#C%2,1B&X*$%&41B1#23&<#2+3$8
49+BO+B1#&%$%1&,251&<9*B13*+1,&2,&(#" (1#$I & (9#CYe| A BRI EDBEB!9:718<<4=>]

WBB*$*"'+23&*+, 92 HBI#" (1#3$I&(9#C%2,1B&X*$% & A HPRAPIEHEP B3N 1 & 2CNI*#1B&*4&,(1C*4*C233J&
#IN*#1B&NI&2&A41B1#23&<# 2 BEIANHBS1+B1E86233&"Z1#,11&$%1&2CNO* *$*'+&"4&*+,9#2+C1&4"#6
41B1#233)&49&BR1$I&

&

L*$31&$"&41B1#8BE& (#" (1#$I&#152*+,&71,$1B&*+&$%1&R1B1#23&0"ZR# $51EHERL W S&
2++9233J&2+&*+Z1+$"#J&3*,$*+<&|4&AIBR 2 BBIS I & *+&*$,&C9,$"BI&S"&$%1&R1IB1#23&2X2#B*+<&
2<1+CJ6&c("+&C"5(31$*" +&"4&$%1&R1B1#23&2 X 2#B& "#& X% 1+&$% 1&(#" (1#$I&*, B &B*€$1#&+11B1B
59,$&#1("#$&I% L& (#" (1#$I&$" &S VRRIXPRBF2 <& 2<1+CJI&A" " #&A4#S% 1#&R1B1#23& BRI TI&9F*3*=2F*"+
8<<4=>8&

&

Federally-funded Capital Assets

&

L%1&B* $#9MQR2 3R+ "S8BR*33& VWE&A41B1#23&<#2+$8&49+B,&$"&(9#C%2,18&123& (#"(1#$J

&

-4&3$%1&B* $#*CH&"X+,&2+Bb"#&(9#C%2,1,&#123&(#"(1#$I_&$%1&$*$31&$"&$%1E&H#123&(#"(1#$I&2CN
9+B1#&2&41B1#238&2X2#B&X*33&Z1,$&9("+&2CN9* *$*" +BXFFIB& S UL @HAC S &

&

Federally-funded Capital Assets

&

L%1&B* $8Z58, 1841 B1#28&+$&49+B,&$"&(9H#CA2FLBEL $, 852 +<*"31&2+B&*+$2+<* IR PBES,
,9((3*1,8482((#"'Z1B&MNI&$%N 1 &<#2+$*+6RID61 BT, PHAIBE &' &41B1#238&<#2+$&49+B,&$"&(9#C%2,1&
*+$2+<N31&(#" (1EB14*+1B&8!9:7!18<<4IBAE&I% 1 &B* $#*C$&(9#C%2,1,&*+$2+<* T RSB ABASEE
$%1&*+$2+<*731&2,,1$,&71,$&9("+&2CNY* *$*"+ & X * IR BB &B+ EFHICTH&

&
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L%1&41B1#233B1ER(*$23&2,,1%&33&"1&9,1B&"+3]&4"#&$%1&29%% "#*=1B&(9#(",1,&2+B&,%233&"1&
B*,(",1B&"4_&2$&5BRIAELSY%1&9,1493&3*41&"#&1+B&"4&$%1&<#2+$&(1#*"'B_&*+&2CC"#B2+C1&X*$%¢
<9*B13*+d8!9:718<<4=>=8 %1&B* $#*C$&,%233&+"$&9,1 & P4 BA TR ¢$23& 2, BP&K<1+1#2$1&
(#'<#25&*+C"5MW%1&(I#C%2,1&"4&C2(*$23&2,,1$,&,%233&R EHIEILBBB&\RH} &2CC"#B2+C1&
X*$%&$%1&RW.M0&2+B&2AKTC2B+$&C'B1,6

&

Federally-funded Supplies
L%1&41B1#293B1B&,9((3*1,&,%233&"1&9,1B&"+3J&4"#&$%1&29$% ¥t B&(I#P3I3BH C39B1&233&
+"+]2,,1$,&,9C%&2,&C"+,952"31&,9((3*1,&€B&0952"31&*+Z1+$'BIBIO* (51 +$&X*$%&2&9+*$&C",$&
4#"5&8kP_QQQ&$"&KYWHEISEL ,*B923&D9+9,1BF&,9((3*1, &*+&1aC1l,,&"4&K[ QQQ&*+&$"$23&2<<#1<2%!
$%18&1+B&"4&$% 1 &<#2+FRAGAH2 6 I&N 18, 1 B&A " #&2+I&"$%1#&A1B1#23&<#2 FP&(B#256 &

"H#H>Z% 8B%1#X*,1_&$%1&,9((3*1,&, %2B3&AIBL&NI&$%1&B* $#*C& "#&,"3B&"I$&59, $&#1*5"9#,1&$%1&
<H2+$*+<&2<1+CI&A"#&$%1&B* $2BBBED AR 8 Q((3*1,6&L%1&B*,$#*C$&, % 28IEEB(2] Hkssh
B12B3*+1,&4"#&$%1&(9#C%2,1&"MARBR M{B*1,&%$"&1+,9#1&$%2$&#1,*B923&,9((3*1,&2#1 &+"$&
272*32"31&2%$&3$%1&1+B&"4&$%1&<#2+$& (290 BRI HRIH P CHBI&,9((3*1,&,%23BR I B&AHEC &

\Ulj _&&2CC"#B2+C1&X*$%&$%1&RWABIF2HRLZC"9+$&C'81,6

&

Capitalization Policy and Definitions
&

>2(*$238&W, &S,
L%1&B* $#*C$&,%23389%$*3*=1&$%1&,251&C2(*$23*IR¥T+RL B BASATABIBE 2, 1$&(9#C YR, 1,6
L%1&B* $#*C$d,&C2(*$23*=2$*"+&$%o#1, V5" &R SAQER 2 SPME. C"BBL % 1&B* $#*C$8%62,82B" ($1B&SY L&
H/OWMRUF!"##>984 4*+*$*&" A& (#" (148 &+"$1B& 138"
&
¥ F(9$),8&%@&12+,&$2+ <318 HE +$2+<*13182,,1$,&9, 1B&*+&" (1#2$*"+ 8% 27+ +<8&2&9,1493& 3%
5"#18$%2+&"+1&J12#&X%*CY%&2#1&C2(*$23*=1B&*+8&2C BERIFGHEMES Y &OWWO
¥ GH)..@%%12+,&$2+<* 31&(1#,"+23&(#" (1#$I&D*+CI9B*+<&*+4"#52$*"+&$1C%+"3"<J&,J,$15,F&
0627*+<&28&9,149383%41&" 485" #1&$%2+&"+1 FDUBELDBBGI#EC" $&X%*CY%&INI23,&" #&
1aC11B,&$%18&31,,1#&"48$%1&C2(*$23*=2$*"+&3171 381" SR BB UPBLIIGISARA HEA*+2+C*238&
$28151+$&(O#(",1, &"H&K[ CQQDELHS%
¥ FH@:)("/%].-%&12+,&52C%*+1,89,1B&$"&2CNO*#1_& $"#1 &2+23J=1_&(#'C1, &2+B&(9"3*%
2+B& S LHE +4" H#52$*"+&131C#"+*C233]_&*+C39B*+<&2CC1L,, "#*1,&D "#H&PEHEI 1#23,qF&A" H#:
$H2+ 5SS +<&2+B&HLCI*Z*+<_&"#&,$"#*+<&131CH# ORI HHHE2$*"+6&
¥ J%"%8,$!:)8:#8&%!%H).: GBAT+,&INO*(51+$&X%*CY&*, &+"$&3*5*$1B&S"&#1,12#C% _&51B*C23_¢
CHL+$*4*C&"#&"$% 1#8&$1 C%+*C238&2C$*Z*$*1,6
0 Ha25(31,&*+C39B1&"44*C1&1INI*(5A9BLHBE<, &5"BI32#&"44*C1,_&$131(%"+1&
+1$X"H), &*+A"H#52$*" +&$1C%+"3"<I&INO*(51+$&2+B&,J,$15, &2*H#H&C"+B*$*"+*+<&
INO*(51+$_8#1(#'BICE"+82+B&(#*+$*+<8&INO*(51+$_8&2+B&B"$"#&Z1%*C31,6
¥ K'LHB@,(#"(%-A"#$#/?182&BABEEC"5(9$*+<&B1Z*C1, &2+C*332#J&1RIFHSA2S] &
AHEX2H] &2+B&,*5*324&(#'C1BI#L, & 1#7*C1,&D*+C39B*+<&, 9(("#$&, 1#Z*C1,F_&2+B&#132$1
LUFI"##9%!
¥ %, $1)8:#8%!%H).: @YEBL2+ & INO*(51+8X%*Co%&*,&9,1B&"+3J&A"#&#1,12#C%_&51B*C23 &
CHL+$*4*C_&"#&"$%1#&$1C%+*0Q2382C$*Z*$*1,6&
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0 Ha25(31&8"4&,(1C*23&(9#(",1&1N9*(51+$&*+C39B1&5* CHIIZB2@%*+1, & 9#<*C23&
4 $#051+$, &2+B&,(1C$H'51$1#,6
¥ ):$.%8512+,&2338$2+<H31&(1#, "+23& (H" (1H#SI&"$% 1#8$%6 2+ &SVl " AHRBB,CH 1 B&*+&
HNO*(51+$6&W&C"5(9$*+<&B1Z*C1&*,&2&,9((3)&*48$%$&DEBID & $Y28 &% 1831, 1#&"4&$%1&
C2(*$23*=2$*"+&31713&1,$2/3* %1 BIRIBIUIREAHS*$I&A #&A*+2+C*238,$2$151+$&(9#(",1,&"#&
k[ QQQ_&#1<2#B31,,&"48$%1&31+<$%&" 4RI BBHB40383*416&
|

Acquisition Cost

L%1&B* $#*C$&%2,&23,"82B" ($1B&S% HESTORMEBIAN 9* *$* R RG"H B& 138"
&
¥ +-H).&(#-#8%512+,83%1&C", $8"4&$%1&2,, 138 +C3IB*+<8$%1&C", $&$"&#12BI&$S%1&2,,1$84"

*+$1+B1B&9,16&WCNO* *$*'+&C" $&4"#&INO*(51+$_&4"#81a25(31_&512+,&$%1&+1$&*+Z"*C1&
INO*(51+$_&*+C39B*+<&$%1&C" $&"4&2+I&5"B*4*C2$*"+, &2$$2C%51+$, BRRBCL,,"#*1, &"#&2
2((2#2$9,8+1C1,,2#)8&$"&52)18*$&9, 2 3184 #8S% 1 &(I#(", L&A HEXY*CY%&*$&*,&2CNO*#1B6&W(
C".$,&4"#&, "A$X2#18&*+C39B1,8$%", 1&B1713"(51+$&C",$,&C2(*$23*=1B&*+&2CC "#B2+C1E&X*$%
2CC1($1B&2CC"9+$*+<&(#+C*(31,&DOWWOF6&W+C*332238 CHBoS1, SRIOSYERR RIB +8&
$H2+ *$&*+ O#2+C1_QBHBEYIES2332$ +852]8&1&*+C39B1B&*+& " #8&1aC39B1B&A#"5&$%1&2CH
C" $&*+&2CC"#B2+C1&X*$NRIBILEBE] +$*$Im,&#1<932#8&2CC"9+$5 KEHROEEC 1,6

&

L%1&B* $#*C$&,%233&9%*3*= 1R FPoREFEBIRBIKL#132$1B&C",$,_&$"&#1C"#B&$%1&C",$&"4&$%1& 1IN
"+&$%18&4*alB&2,,1$&B&62"2,16

+Z1+$"#)8&-$15,

L%1&B* ST HBH2C)p8+Z1+$"#385,0&2,&*$15,&X*$%8&2&9+*$&CKBENBE X% 1, 18*$15,&,%233&
%271828$2<8244*a1 B&S"&$% 1&*$EIEBHREYFABE*+, 042+ C1&(H(8I3]68-+71+$"#I&EHB33&
*+C39B1&C"5(9$*+<&B17*C1&2+B&"$% 1#&AH+*$O#182+B&1NB (S & $SELUD SIATHIRITIS "+ &
31ZBRL%%1&B* $#*C$&,%233&$#2C)&$%1,1&*$15, 84" #&*+ I2+C1&(9#(",1,82-BIYtPABEEHIBOCS&2+8
"4&$%1,18*$15,&$"&$%18&1a$1+8BYHCIBAA & "4&*+Z 1 DEIE31FRL5, &62338"1&52B18&4#"5&
"Af1C$&C"BU&j CC"9+386

Identifying and Tracking Federally-Funded Assets

&

L*$38"&41B1#233J&49+B1B&1IN9*(51+$&2+B&,9((3I&(9#CHPIL & IR IRFE1&B*,$#*CS_&9+31,,&
"$%1#X*, 1&+"$*4*1B&NI&$% 1 &<#2+$ A RRIART#EIBY Z DERB* $H CH&(#" (1HARBISSH*CH&,%233&
244*a&2& &*+Z1+$"#J_&2+B&B*,(",1&"4&233kH2HH&PDHBEIUL+B1IBF&2CC "#B*+<&$"&$%1&B*, $#*C$d, é
4*alB&2,,18&(1B9#1,6&L%1&B* $#*C$&(#"C1BI#1,&,%233&*+C39B1&$%1&#1C"#B*+<&"4&233&2,,1%,&
X*$%&$%18&4"33"X*+<&*+4'G52$*"+°

&
PF 12-.'2). --,*+1.07!;("12+*4.262)0.2(4!4,8C*'£
TF 10.*1(6!0)h,2-2.2(4!
UF 1*-)'29.2(4!(6!0--*. !
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YF K*20114,8C*QI(1(./*'12+*4.26324714,8C*

[F U,4+2471-(,)*Q12>*>16,4+1)(+*

\F U*+*011,-*1(610--*.1:9%)*4.07*= |

7F L(-.1(6'0--*. 1:0)h,2-2.2(4!)(-.2

@FV-*104+1)(4+2.2(41(6!./510--* ;R*:QIV-*+QI* )>E

IF G()0.2(4!(6!0--*.1;C,21+247104+1'((8!4,8C*
PQMH:4*1(610--*.1.2.1*Q1.392)01131./*1+2-.'2).
PPH2-9(-2.2(4!+0.012)1,+2471./*1+0.*(6!+2-9(-01104+!-01*19'2)*1(619'(9*". 3!

R(.:*>1E(1+!2.*8-10"*1"*h,2"*+1C3!6*+*'01!'*7,10.2(4-;MIW?FQ!"ILUF!"##>Z%Z;+=,%=B

Maintaining Capital Asset Inventory & Records

W33&41BIH2IRIER (*$2B81F,&,%2338&"1&52*+$2*+1 B&*+&2-8&ARHERALKH 1 (2*#,&2#1&+1C1,,2#] &$%1¢
B* $#*C$&52J&(2I&A"#&S%1&#1(2*#,&" 488V ERIBEA HPRIK*$%&A1B1#23&<#2+$&49+B, &9+31,,&
la(#1,,3J&#1,$#*C$1B&NI&$% 1 &<#2+FNIBL4NB B3R B&C2(*$23&2,,1%,&,%233&%2721&28&$2<&244*a
$"&$92A AP, 8 &B*, $*+<9*,%&$%1&2,,1$, &4 BBH#233I&49+B1B&R,,1$,6

L%1&B* $##@38&2,, B 1BIH#IRINO* A +8&2++923&*+Z 1 83 "#E5"#1&AH#INI1+$3I&*4&#INI*#1B&NI&2&
<H2+$*+<&2<1+CIFEAERZRE $,&2+B&#1C"+C*3*2$*" +&,' AGKU(185, &R (. *>1U*+*'01!
*h,2*8*4 -ILUF!"##>Z%Z+=;9%8%*h,2"*-104124@*4.('3!0.11*0-.(4)*! *@*'3!"13*0"->&

L%1&B* $#*C$d,&2+FI2S"#I8CRL $2BELS, &,%2338 1 &C "+ BIGRE BRNEB$I&Z 1+ B EDHH1+$3J&
M>J@11C"#B,&>"+,03$2+$, &-$CEB252<1B_&"#&,$"31+&2, A&/ MHATIBR"+8$%18&4*a1B&2,,1$,&
B2$2/2, 1&X*$%&$%18&B2$18." AABYEIRY" B+ +&#1C"#B,&,9C%&2,&$%1&3", &#1("#$&D("3*C1&H#1("#$&4
$%14%,F&,%2338"1&5 2% S2HCBRIES 2381 $8#1C"#R,6

+&2BB*$*"+_&$%1&B* $#*C$&, %23 3UEHEBNRDTBRREPS& (9#C%2, 1,8 \I&<#2+$_&"#&A9+B&C"B1_&2,&
2((#"(#2$16&L%1&B*, (", 23& " JAGHBABE?2, 1$,8,%2338"1&*+&2CC"#B2+C1&X*$%&41B1#23&<9*B13*+1,
<#2+J(1C*4*C&<9*B13*+1, SAMB2EIF+*595_&$%1&B*,(",*$*"+8&B2$R+RR.231&(#*C1&"48233&
41B1#2389+B1B&2, 1$,&,%2338 1&#1C "#B1B&*+&$%18&4*al BRI, LiF EBR2$2927 R6=B

&

[9#*+<8$%1&3*41&"4&$%1&2,,1$_&$%1&B* $#*C$&,%233& 1+, OHIBGKISSBLBBRPHASEE(BRHCTHA+B, &
2H18 O#1BE2<2*+,$&3",,68L%1&C" $,&$"&*+ 0#182+BLEERBISROW(IH2, 1BEX*$%&A1BI#23&<#2+$&
49+B,&2#18&<1+1#233]&233"X2"31&C",$, &9+31,,&,(1C*4*C233J&(#"%* *$1 BRMNIEIR<H2+$*+<&2<1+CJl
"HH>7 Y88

&
M>-&(#'Z*B1,&2+&131C$#"+*C&B2$2"2,1&"4&R*alB&W,, 18, &X%*C%&*,&)1($&*+&I61&B* $#*C$&B9,*
&

Cost Principles
W33&<#2+$&1a(1+B*$9#1,&59,$&"1&233"X2/31&9+B1#&$%1&R1B1#23&>" BB HEEIE, SAFVEER MET(
<H2+$82((3*C2$+"+&(H'<#2582,,9#2+C1, &$%1&<H2+$*+<&2<1+CJId,&("3*C*1, &2+B&$%1&B* $H*CHE&("
(#'C1B9#1&%
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&

L%IX +1#23&0O#"Z* *"+,&4"#&.131C$1B&-$15,&"4&>", $& DR HREPF AT TR "+ & $% BRHRHE &

HBIC2$*H&WM&X1(2<&6

&

L%1&B* $#*C$&,%233&2B%1#1&$"&$%1&>" ,$&O#*+C*(IH LANARL IBCARBARMRIER &I &
2BB*$*"+23&HH(1C*4*C&C", $&(#*+ @ (31, 823& CH* EUAPCH*+<&$%1&233"X2"*3*$J&"4&C",$,&*+C39B1,_¢&
52J&+"$&"1&3*5*$1B&S"_&$% 18 "BIIRY > #HOB+RILUF!"##>Z"H#=;"=8

&

>" $,&59,$8 N 1&#12,"+2/3182+BE&+ 1@ | DHF!"##> # B

0 W&C" $&*&#12,"+2/31&*4 &*+&*$,&+2$9#18&2+B&25"9+$_&*$&B"1,8+"$&1aC11BE&$I62$E

A1&*+COH##1B&MNI&2&(HIB1+$&(1#,"+8&9+B1#8&$%1&C#CI5,$2-8041 &G BARPIHR 238
B1C* *'+&X2,852B1&$"&*+CO#8&8%1&C",$6

0 11C1,2#J&* &B14*+1883,&+11B1B&S"&C21#]&"9$8$%1&<#B+$&2C$Z*$*1,
81&233"C2"31&$"&R1B1#23&AXIHIBLE> #3B
81829$%"#*=1B&"#&+"$&(H"%* *$1B&I+B1#&.$2$18& " #8&3"C23882X, & " #E&H1<932$*"+,6
>"+4"H#58$" &2 BF5*$2$+"+ & " #8&1aC39,*"+,&, 1 $&A"#$% & +&$%1, 1&(#*+C*(31, &R1B1#23&32X, &9
C'+B*$*"+ &"48&$%1&R1B1#23&2X2HB_&"#&"$% 1#&<"Z 1#+*+<&#1<932$*"+ &2 &$"&$J(1,&"#&25"
*$15,&
81&C"+,* $1+$&X*$%&("3*C*1, &#1<932$*"+, &2+B&(#'C1BI# HESIRHEI (DIBRIB1#238,
2X2#B,&2+B&"$% 1#&2C$Z*$*1,8"48$%18<"Z18&+51+$2389+*$6&
81&2CC"#B1B&C"+,* $1+$&$#12$51+$68&WEC" $&52I&+"$& 182, *<+1B&$"&2&R1B1#23&2X2#B.
C" $&*4&2+J&"$%1#&C" $&*+CO##1B&A"#&SY1&, 251&(9# (", 18*+&3*)1&CHHCOBMBL 1,&%2,8"11
$"8$%1&R1B1#238&2X2#B&2,&2+&*8B*#1C$&C" $6&
HaC1($&2,&"$%1#X* 1&(#"Z*B1 BN X &B1$1#5*+1B&*+&2CC"#B2+C1&X*$%&<1+1#233J&
2CC1($1B&2CC"9+$*+<&(#*8C*(31,6&
I"$& M 1&*+C39B1B&2,82&C", $&"#89,1B&$"&511$&C" $&, % 24*+<&"#&52$CYo*+ LEMIMQ* #151+$,&"
R1B1#2382X2#B&*+&1*$% 1#8$% 18 COMH#1+$&"H&2&(#*"#&(1#*"B_&1aC1($&2,&,(1C*4*C233I&(#
32X&"HE&H#1<932B"+6&
818&$%18&+1$&"482338&2((3*C2 /S 1RIIHIB*S, 68B
81&2B1N92$13J&B"C951&$1B6

Cost Allocation Plan and Indirect Cost Rate

&

W338B*CH&C",$,&X*$%&41B1#23&<#2+$&49+B, &X%1$%1#&B*#1CH&"#&*+B*#1C$_&,%233&511$&$Y
#IN9*#151+9$,&"4&233"X2"*3*$J&2, &, (1C* AN BRI #8SWBHE -+ &2BB*$*"+_&$%1&C",$,&59,$&511$&$%1&
<1+1#23&(#"Z* *"+,84"#&, 1 ZBAS B A& C BRUFI"##> "#E&E 1C*4*C&*$15,&+"$&3*, $1B&X*$%*+&$%1,1&
(#'C1B9#1,&,%2338&"1&1722392$ B2 IR&P1R<1E+BR(1#*+$1+B1-EB-&C2 NJ]C2,1&"2,*,&4"#&
233"X2"*3* 636881 +1#23&C",$&233" X 9313 &1 C*4*C&*$15,&"4BCFIREX*$%*+&$%1,1&(#"C1BI#1,&
,%2338&2((3J&$"&233&41B1#23&<#2+$ 84008311 S+ G RR" X2/ *3*$I&#931,&2#1&H#INI*#1B&NI&2&
(2#$*CO32#8&41B1#23&<#2+8&2X2#B6&

&

N/*14+2-."2).1-/01110+/**1. (1 ./* 18("™* I'*-.'2).2@*011(:0C212,3*-1:/*410!1)(4612).!0'2-*-IC*..**4] [*|
7*4*011011(:0C212.3!' 13L./49'(7'08 $9*)262)!011(:0C2.3"",1*dD4+!./*1+2-.'2).a-1011(:0C212.3!

' 1%->]
!
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L9%1&,251&1a(1+,1&233"C2$*"+&4"#5932&, %2338 1|4 A BRBER+B&A1B1#23849+B1B&1a(1+B*$9#1,6&
O9#CYA28,%23UR 1a(1+,1B&S"&$% 1&2((#" (#*2$1&4* C2BYUBMPAHREREBH'B_&2,&2((#"(#*2$16&R"#&
1a25(31_&*4&$%1&B* $#*CS&(IHC%2,1,828,9", CH*($*"+ @ HEEB1$IEIHCBEC"Z1#,8&$X13Z1

5"+$06& (1#*"B&A#"5& G2+ BEMED<06&/1C 15N 1HRRIP-3) & EIDHE] +$8JI12#8& 1a(1+B*$9#1&2+Bb"#&
CO#1+$8<#2+$&(1#*"B&1a(1+B*$9#1&,%233&"1&(", $1B&S"8&$%1&<1+1#23&31B<1#_&2,&2((#"(#*2$16¢
$%18&4"33"X*+<&1a(1+,1,&X"93B& N 1&(", $1B&S"&$%1 &<’ +1#23831B<1#6

&
>SO##1+$8&4* C23RI126G2+92#I&$"&WE<9,$& @&5"+$%.& NMICHC"'BL&\jjj &
& & & A($15M1#&$"&/1C15 K Y&5"+3$9%8, ;M1C$&C"B1&DP¥PQF

|
L%18B* $#* CRBUQS1BES 89, 1841B1#238<H#2+SCABETE QA 2G*"+D 1 +14*G 82+Bg+"+
C"5(1+,2$*"+&1a(1+B*$9#&,6&

Total Costs

&
L%1&O1!)(-.! "4&2841B1#23&2X2#B&* &$%1&,95&" 48 2BHEKP2ABEAB3"C2/318*+B*#1C$&C" $,&31,,&2+J&
2((3*C2/31&CHIB Y 6 !"t#> #\BB3&H#149+B, &#1"2$1, &BHE SHAHECHIB*$ &S$"&<H#2+$&
1a(1+B*$9#1,&,%2338" 1& (", $1B&S"&$%18A*+2+C1&<1+1#23&31B<1#8&2,&,"+&2,&$%1&CHIB*$&* &)+"
623381+, B9BR$&233&)+"X+&CH1B*$,&%2Z18 M 1+&(", $1B&S"&$%1&<1+1#23&31B< LH&(H " #E$"&$%1&
41B1#238<#2+$8H#1*5"0#,161+$,6
&
L%1&B* $#*C$&,%233& (", $&233&CH1B*$,&NB*,C"9+$, &#1"2$1, &#149+B, &1$CHI&$"&$%1&<1+1#238&
A2 * &$"&1+ 9#18$%2$&SYHE B (S8 B X+&<#2+$&1a(1+B*$9#1,&*+&1aC1l, &"4&2C$923&
1a(1+B*$9#1,&+1$&"4&233&CH1B*$,6&;$%1#X*,1_&$%1&B* $#*C$&52J8 1 & (B XBRADBBIRA Y27 1&BH#?2
9+B1#82+8&2BZ2+C1B&C2,%&51 HUCRBQES&D 22318 2-§4AZ3& 1+, 9#18$%2$8&23382((3*C231&
)+"X+&CHLB*$,&%27 181 1+&(", $1BE&S"&$%1&<1+1#238 31 BIH&(H"#E&S" & (H1(24*+<&2+B&, 9 5*$$*+<&.
<#H2+$E&BABKK+&HINOL, $&AH#"5&$% 1 &<H#2+$* 1S BHQDH&1+8*$]6
&
12-.'2).1)(-.-17*4*011316011!,4+*1.:(180D(")0.*7('2*-[! !

%3(89*4-0.2(45C*4*62.-m!044!

"=14(4 §(89*4-0.2(4);-,9912%-QI-* @2)*-Q!l.' 0@8ER-)*1104*(,-('1*h,298*4.=>11

>"5(1+,2v"'+&

V&81+1|$& I"+]02J#"33& L"$238>" $.&

>"$,& o

Compensation & Benefit Costs
>"5(1+,2%*"+&2+B&M +14*$,&D(2J#"33&1a(1+B*$9#1, F&2#1&233"X2"31&C",$,&4" " #&(1#,"+23&,1#7*C1,&%
N&B* $#*CH&15(3"J11,&BO#* +<&$%1&(1#*"'B&"4&(1#4"#52+C1&9+B1#&8%1&41B1#23&<#2+$,6&
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W33&(2J#"33&1a(1+B*$9#1,&,%233&*+&2CC"#B2+C1&X*$%&42 BRE?BRESSRABEF C&YB2)8H &
#1<932%*"+,_&,9C%&2,&$%1&R2*#&A2"#&.$2+B INBIR(PCBZBR A1 FBESO#1 & BRRER
2CC"#B2+C1&$%URB1#23&C", $&(#*+C*(31,6&R*#,$&2+B&4"#15",$_&$%1&(2J#"33&1a(1+B*$9#1,&59,$
29%3%"#*=1B&"+&$%1&<#2+$&PB*BR$Y61&B9I$*1,&2,,*<+1B&59,$&"N 1 &B*#1C$3I&#132$1 B&S"&<#2+$&.:

Compensation Plan

L%1&.C%""3&8"2#B&2((#"Z1B&L12C%1#& *#*+<&02J&.C231&2+B&.$*(1+BbEPARBI&/RIB DR 3&. ®231
C"5(1+,2$1&233&B*, $#*C$&,$2448&X%1$% 1#&(2*B&AH# BRI E2, €HRABRAIEB ,6&-+&2BB*$*"+_ &$%1&
B* $#*C$&,%233&(#"2*B1&$%1&, 25[(&IBBLBE 1 +14*$,&4"#8&2338&B* $#*C$&,$2448&X%1$% 1#&(2*B&4#"
$2$1&"#&A1B1#23&<#28&49+B,6

L%1&C"5(1+,2$*" + &4 HEFAPHEL B&, $2448&, %2338 1&233"C2$1 B&S" &$% S&AH QS RTI B4R &
A2,1B&"+8$%1&, *+<31&2+Bb"#8593$*(31&C" $&"1C$*Z1,&(1#4" HEIBSIBSBARGLRAR2&<H2+$
49+B1B&,$2448515 N #&(1#4 H#F G2 HS&2CHZ+$* 1, &BO#*+<&$%1&B2I&"#& 11"+ B&SY 1 &+"#523& X" #) &E
C"5(1+,2$*"+ 84" H#&SY 1 RettA+$&2CEE BPH23381 1 &(2*BRAH SE2+$849+ B, 6& MQ+BLB&, $244&X*$%&
5"#18$%2+&"+1&C" $&"M1C$Z1_&,%233&C"5(3I&X*$%E&$%1&L*51&2+B&HA4 " #$&B"CI51+$2$*"+&H#1N
+C1+$*Z1&(2J51+$, &,9C%&2,&(1#A"#52+C1_&(1#41C$&2$$1+B2+C1_& Pod] R NRELIBEI& <#2+$
A18233"X2/318X*$%&41B1#238<H#H2+$8&49+B,&*48$%1I8&2#18/2,1B&."+ SRUR RHPIREB B BRI 282 &+"+
49+B1B&,$2446

Allowable Compensation Costs
>"5(1+,2$*"+&C",$,&,%233&"1&233" XR"N31&*4"

¥ L%1&C",$,&2#1&#12,"+2"318&4"#&$%1&,1#2*C1,&#1+B1#1 B&ITERICI 2434 IR BEB*, $#*CH&
C"5(1+,2%$*"+&+B&"M1+148%% ,&4"#8&1a(1+B*$9#1,&X*$%&233&"$%1#8&49+B, 8&HBUEE3"C23&49+B,
"##> 7#,0=;%3FB
¥ L%1&15(3"J11,&%221&"11+&15(3"J1B&*+&2CC"#B2+C1&X*$%&$% 1&BYBH*CSE,&1,$2/3*,%1B&
(#"C1BI#IN"ILUF!"##Z#,0=;"BR+B&
¥ L%1&C",$,&2#1&,9(("#P1B&NI&P%1&2((#"(#*2$1&$*51)11(*+<_&2" 1+C1L&$#2C)*+<_&$*51&V&14-
CLl#$*4*C2$8HL "$SUHK B "CO51+$2S@HLUF"##> Z#,0=@582((#"(#* 258
¥ R1B1#2383+B185(3"J11,&,%233&#1("#$&233&"9%,*B1&15(3"J51+$&" " #&(#"41,,*"+23&,1#2*C1,&
#1+B1#1B&$"&"$%1#&1+$*$*1,6&1L%1&1a$1#+23&15(3"I51+$&2+Bb"#&(#"41,,*"+23&,1#Z*C1,&,¥
C"+43*C$&X*$%&$% 1849 PR &R 7 * $¥1*$% & $% 1 & BESHHTIH! "##>_7#;)&BQ
¥ -+CL+$*E1'5(1+,2%*"+ &,9C%&2,&,$*(1+B, &2X2#B, &12#3J&#1,*<+2$*"+&*+C1+$*Z1 &2%$$1+B2
*+C1+$*Z1 SHEBB&2 CC"#B2+C1&X*$%&$%1&B* $#*CHd, &X#*$$1+&(32+,84"#E& 128V & "4&$%1,1
LUF!"##> Z#,@=B
Substitute Teachers
232#)&1a(1+B*$9#1,84"#&, 9N, $* SIREBAIR? 33" X231 &4 " #&2((#"'Z1B&$12C % 1&RI(YE$&4*+2+C1&
2+B&(2J#"33&B1(2#$51+%,&,%233&1+,9#1&$%2$&$%1&1a(1+B*$9#1,&4"#&, 9N &ISRE&SE 2B 1#&C",$,«
2+B&la(1+,1B&A#"5&$%1&2((#"(#*2$1&2CC"I-HXCBLBR#B&2((#"Z1BR, $*$9$1& O ZIX3&
,%233&"1&9,1 B8 K+, 2$51&33&,9M,$*$9$81&$12C%1#,&X%1$%1#8&(2*B&A#"'5&3"C23_&,$2$1&"#&41B1#2:
49+B &
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Stipends and Extra Duty Pay
$*(1+B&2+B&1a$#2&B9%$I&(2J&1a(1+B*$9#1,&2#1&233"X2/31&4 " #&29%$%"#*=1B&B&BER ((#"21B&2C$H*Z
,C%1B931&"#&X"#E8B233&"1&52*+$2*+1B&S"&, 9", $2+$*2$1&$%1&,$*(1+B&2+Bb"#&1a$#2&B9$I&(2I6¢
#1C"551+B1B&"NJ&$%L&LHWESY%2$&2& &B1,CH*($*"+&4"#&12C%&,$*(1+B&#"31&*+C39B1&$%1&B9$
<#2+3$&(9#(",1&2+B&S%1&<#2+$&49+B&+<&,"I#C16

L%1&. CUBRH#B&2((#"ZB&*(1+B&2+B&Ha$#2&/9$)8&02)ELTAABDILI, 1B&S"&C"5(1+,2$1&233&
B* $#*C$&,$244&D1a15($§2a BRSF&X%1$%1#8(2*B&AH"5& 3" G2B.AA B2B238<#2+$849+B,6

L% B, *+1, & 2+2<1#£062338& 1+ 0#18$5%2$8$%1& 1a(1+B*$9#1,&4"#&, $*(1+B&2+B&1a$#2&BI$I&(2I&2#1
2+B&1a(1+,1B&4#"5&$%1E&2((#" (#*2$1&2CC"IHIRTEBAMIFER 2+B& 1a$#2&BI$I&(2)&#2$1,&,%233& 1 &
25182,&$%18#2$1,8&9,1B&A"#&,*5*32#&3"C233]&49+B1B&2CS*ZER L. SRITHA LR BRI+ BLA"#&
2$$1+B*+<qBAB&(#"41,,*"+238B1713"(51+$&2C$*Z*$I849+B1B&S$%#"9<%&3"C23§49+B, &BI#*+<&2&+"
,C%1B931B&X"#)&B2J&* &KP[Q&(1#&B2J_&$%1&$12C%1#&, $*(1+B&A IR IBEFRIR2&41B1#233]
(#'41,,*"+238&B1713"(51+$&2C$*Z*$J&, IPIEBR 1 #&B2J_&$"'6

Allowable Benefit Costs
[* $#*CP&C",$,&4" #&AH*+<1&KPAL18%] #&(2*B&A#"5&3"C23_&,$2$1&"#&41B15#A283&21&&49+B,
233"X2731&2,&+"$1B&/AILXE"##>_]%B

¥ W33&M+14*$&W28 I 1&*+&2CC"#B2+CLBX S8 14*$ 8aCl($&4"#&2+I&"1+14*$,&$%2$&
52J&"1&,(1C*4*C233J&1aC39B1B&*+&2841 BB&23&<#2+$&2X2#

¥ W3RBKRZ18M1+14888233&"1&*+&2CC"#B2+C1&X*$%&R¥# PR BAKZZ CEL&B&WN,1+C1,&0"3*CI&
D/H>&1<23&2ABB23K"LUF!"##>_Z%&=B

¥ L%1&"M1+14*$&C",$,&,%233&M1&B*,$#*"9$1B&1IN9*$2"3]&2$&$% 1R PBCA 2 I3V RRYHIRF2$1 &
n2,1&C"5(1+,2%*"&

¥ L%1&M1+14*$&C",$,&X1#1&12#+1B&2+B&(2*B&BI#*+<&8$%1&<#2+$&(1#*"'B

¥ W33&M+14*$&C",$,&,%2338&"1&233"X2"31&9+B1#&$%1&-+$1#+23ERBTHABF IR OBZBLE &RH#*+<
R+BOM1C$1B&S$"&$2al, &2,&H#1IN*#1B&MNI&A1BI#23&,$2$9$1F

&

Non-Allowable Benefit Costs

L%1&B* $#*CS&(Yd2IBRH#<1&2+I&"1+14*$&C",$,&$" SPDA A BRIBI+ $&*4&$% 18" 1+ 14* G &EY $, & 2#1&
2CC"#B2+C1&X*$%&B*"\ $#18 % & C%""3RBB&O"3* AL UK "##>_ ZWH&"$%1#EX#*$$1+&1+14*$&
(32+D,&6

Documentation of Compensation and Benefit Costs

-+&2BB*$*"'+ &$"&$%1&%$*51&2+B&144"#$&HAL("#$*+<&H#INI*#151+$, &$%1&B* $#*C$&,%233&,9(("#P&2
2+B&"M1+14*$&C",$,&(2*B&X*$% &A1 RIDHER & 23381 &, 9(("#$1B&MNI&$%1&4"33"X*+<&BYTI51+$2$*"+
LUF!"##> Z#;P&B

¥ Hal5($&$284
0 H5(3"J51+$82<#1151+$ &C"+$#2C$ &"#H&H12,"+2/31&2, 9#2+C1_&2,&2((#"(#+2$1
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0 G"&B1,CH#*($*"+&,*<+1B&"NJ&$%1&15(33PHLDREPEL 53288 B V*11715.($%!KE!IM, 8(!
+IN.(A!I(A%!:8.@,87?":)8:#&%!#L!&)::#8(."/1/8,"(!,-(.I.(.%&!,.@%*,(!. @:8#1."/!,-,*% @.-!
-A.%1%@%"(IL#8!&()*%"(&!&(8)/1$."/(#! @ %% (1&(, (%! B&FPRB*$*"'+_&$%1&" &
B1,C#*($*"+&,%233&*+C39B1&$%1&49+B*+<&,"9#8C1&D49+B&C"B1F6
N::$%@%"(,$1*)((Y&E!.L!,"?E!RIAGES): #8(%*!11?19((3151+$23&/9$* RE#5&

WM 1+C1&#1C"#B,_&&4&2+]

0 L*51&2+B&H44"#$&B"C951+$2$*"+_&2,&2((#" (A RBHORABF1#$*4*C2$*"+_&O1#*"B*C&
L*51&2+B&HA4"#$_&"#&$%1&.9",$*$9$1&.],$15&4 " #&EX51&2+B&H44"#$

¥ 1"+ |Hal5($&,$284

0 H5(3"J51+$&2<#1151+$"&B#2CH_&"#&#12,"+2"31&2,,9#2+C1_&2,8&((#"(#*2$1

0 G"&B1,CH#*($*"+&,*<+1B&"NJ&$%1&15(3"J11&X*$%&32+<F) LR IB? BRHRBTKE M, 8(!
+IN.(Al(A%!:8.@,87?")8:#&%!#L!&)::#8(."/1/8,"(!,-(.I.(.%&!,.@%*!,(!. @:8#1."/!,-,*%@.-!
-A.%1%@%"(IL#8!&()*%" (&! &KBYU#! @ %% (1 &(, (%! &(,"*,84& & 2BB*$*" H K&H " &
B1,C#*($*"+&,%233&* SRR +B*+<&,"9#C1&D49€B&C"B1F6
WM 1+C1&#1C"#B,_&&4&2+]
L*51&2+B&HA44"#$&B"C951+$2$*"+_&2,&2((#" (A RBHORAIBI1#$*4*C2$*"+_&O1#*"B*C&
L*51&2+B&HA44"#$_&"#&$%1&.9", $5EBB #& LV $1&2+B&HAL " #SF

0 L*51)11(*+<&#1C"#B,&D2C$923&X"#)&%"9#,&(1#&X"#)X11)F&*+&2CC"#B2+C1&X*$% &S
2+B&%$%1&B*,$#*C$d,&L*51)11(*+<&0O%"C1B9#1,6
&

Timekeeping Records
W33&(2J#"33&1a(1+BX$9¥1B1#23&<#2+$&49+B,&,%233&C"5(3I&X*$%&H/OWME#1<932%*"+,&,9C%&2,
(1#*'B&"4&(1#4"#52+C1&DTQQ677F&2+B&C"5(1+,2$*'&&DTQQ6YUQF6

L% 1@2J#" BRR(2#$51+8%233& 1+, 9#18$%2$82338$*51) 11 (*+<&H#1C"#B,&2#1&(#" (1#3)&,9"5*$$1B& 14" #]
(2J#"33&B* "9#,151+$,&2#1&5 MBIBIH238I+B1BE&, $2446&L %18&$*51) 11 (*+<&#1C"#B,&4"#8&1a15($&, $244
52J&*+C39B1&,9((3151+$23&(2J&,%11$,84 " #&2BB*$*'+2382, *<+51+$,&,9C%&2,&,9551#&,C%"'3_&$9$
(#'41,*'+238B1713"(51+$_&1$CH&*+&2CC"#B2+O (@ XBIHRIRELI&(#'C1B8#1,6

L%1&$*5 1) {++<&H#1C"#B, &4 " HARLE($&, $244&.,%2338&C"5(3I&X*$VBRISWE BRI W #:7-F5 &
(1C*4*C233)_&ABABIS&X"#)&Y%"I#,859,$8 1&,9"5*$$1 B&*+&2CC"#B2+ SRV GSHEI01&
(#'C1BO#1RrB&#1C"#B1B&$YoH"9<%&$%1&B* $#*Cd,&$*51) FHE+ 3T JBBIR. &

L%IR#2+$,&:2+2<1B+B&#&WB5*+* $#2 PHR33& X "#)&C"332N'#2$* X 1 DIRIR B/ 2$&$%1&M"31&-/&2+B&
,232#IB1C$&C"B1,&#1431C$1B&"+&$%1&<#2+D&AJB*CR&IPE2BFEL&C"+,*, 1 +F&X*SUB B0 1 &
(2I#"33_&4*+22€ER&OH-:.&#1C"&B,

Approval of Payroll Expenditures
L%1&(#"C1,,&"4&2((#"Z*+<&(2J#"33&1a(1+B*$9#1,&4A#"5&<#2+$&49+B,&,%233&M1 &2&C"332N'#2$*Z1 &(#
AMEX11+&$%P8(9,&"#&B1(2#$51+$_&'952+&M1,"9#C1, &0#2+%$,&:2+2<151+$ &2+B&R*+2+C1&
hO9#C%2,*+<_&89B<1$*+<_&WCC"9+$*+<&2+B&0O2JA33BL Q2N &B;+Bb"#&B1(2#$51+$&(32J,&
2+&1,,1+$@B1&*+&1+,9#*+<&$%2$&233&41B1#23&<#2+$E&HIND*#151+$,&2#1&51%$6
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Selection of Grant-Funded Staff

&

L% X 2+$,&:2+2<1886238&F) & C"332MN'#2$*213J&X*$%&$% 1 &2((#"(#*2$1&,$2)1%"3B1#,&DC25(9,1,&2+B&
B1(2#$51+$, F&B&+$*4J&233&,$244&+11B1B&$"&2CC"5(3*,%&$% 1 & <B2PFIE X 342 SRR/ GKIA3% 1 &
X"#)&C"332MN'#2$*Z13I& X' BI&HY&:2+2<1#5"&""$2*+&1,$*52$1B&,232#*1, &4 " #&(#" (", 1 B&<#2+$
49+B1B&,$244&(#*"#&$"&$%1&C"5(31$*" +&"4&$%1&<B2+$&2((3*C2$*"+6 &

New Positions

11X&<#24H89+B1B&(",*$*"+,&,%233& 1 &C#12$1B&"+3J&X%1+&2&f" "&B1,C#*($*"'+&%2,&"11+&B1213"(1E
2((#"21B&MN&SBA &+ 1,,&2+2<1# &O(1#*+$1+B1+8+B&SWEHRF S, &:2+2<1ak %o IR2+3,&:2+2<18%
,%2338&1+,9#1&$%2$&$%1&("*$*"+&*, &2((#"Z1B& " (B EDL & «&2+BXH62$&2B1IN92$1&49+B,&1a*,$&$"&4
$%LE&(",*$*"&6&

&

L%M&+2+C1&2+B&(2I#"33&B1 (2888433 1+,941&$%25&$%1& (", *$*"+&*,&"9B<1$1B&"+&$%1&<1+1#23&
2+B&$%1& (", *$*"+&*,&(2*B&I, *+<&$%1&C"##1CH&(2I#"33&2CC"9+&&B* $#*19$*"+&C"B1,6

&

New Hires

I 1X&,$2448%*#1B&A " #E&X"#)&*+&(",*$*"+,&$%25&2#1&X%"33I&" " #&(2#$*233)&49+B1B&X*$%&41B1#23
N &Y% *#1B&X%1+&2&(",*$*" +&2+B&AI+B*+<&2#1&N"$%&222*32/316&C("+&,1(2#2$*"+&"4&2+&15(3"J11
C25(9,&"#&B1(2#351+$&"4&$%1&(",*$*"+&,% 2 ZBENOISSXH & 21 (32C1&$% 1 &, *$*"+

LObIR2+$,@+2<1#896233&#17*1X&$% 1&#1NI1L, $&$"& 1+ OH1&$%2$8$%1& (", *$*"+&R&, $*33829$%"#*=11
+1C1,,2#)68>%2+<1,8$"8$%1&F N&BL,CH*($*"+_&*4&2+] &, %2338 18BIBHA28EBAAE RE*516&L %1
%2381 7*1X&$%1&H#1NBIL $ 8% 1&$%2$&2B1IN92$1849+B, &1a* $&*+&$%1&2((#" (#*2FPR2EL "9+$&C"B1D
49+B,&B"&+"$&1a* $8B VAL & 2+2<1#806233&+"$* 4 JBEPASE: 2+2< 185" & B1$1#5*+18*4&49+B1&X*33&"
#12((#" (#231B&$"&$%182CC"9+$&C"B1D, RS ZRBBMHGROUAED, &: 2+ 2< 1E+BB9 *+1, &

2+2<1# &SUB&H+$1+B1E8623382BZ1#$* 1&$% 184" *$*"+6

L%1&,C#11+*+<&2+B&,131C$*"+&(#"C1,,&,%233&*+C39B1&2&H#1Z*1X&"4&$%1&#1C"551+B1B&2((3*C2-
$%2%$&%1b,%1&511 3841 R1#23&<#2+$&,$244&8# 1 NP BRABIF B8 1#&<HAF 4L #1B1+$*@8,
L%1&B*,$#*C$&,%233&2BZ1#%$*,1&233&+1X&(",*$*'+,&2+B&C"331C$&15(3"I51+$&2((3*C2%*"+,&2+B&,9
B"C951+$2$*"+%&

c("+&15(3"I51+$_&$%1&+1X&Y*#1&, %2338&#1C1*Z1&2+BENI61ELET((IBPMRI&T "&B 1, CH*($*"+&$"&
*+C39B18$%1&<#2+$QADHBIBERL 8-48$%1& (", *$* 4R B&X*$% 82 B USHE<#2+$849+B_&$%1&
15(3"J11&,%233& 1 &+"$*4*1 B&*+E&XH*$*+<&X % 1+&$%1&<H#2+$&A9+B*+<8&X*338&32(,1_&1,(1C*233&*4¢
32(,182$&$%1&1+B&" 48 RIHCRE2 +$

Transfer of Personnel
1%1+&,$244&*(F&B&'+&A49+B1B&X*$%&<#2+$&49+B,&*,&#1C"551+B1B&A"#&$#2+,41#&$"&2+"$% 1#&C2E
B1(2#$51+$_&"#&2,*<+51+$_&$%1&<#2+$,&52+2<151+$ &%952+&#1,"9#C1, &2+B&A*+2+C1&B1(2#$E
X"#)&C"332N"#2$*213J&$"&1+,9#1&$%2$&P%1&2((#"(#*2$1&,$244 & 233822+ A28 BB AB1 & 2$&
$%1&$*51&"4&$% 1 & BEPoA & VG 18000, & "H#&B1(2#$51+3&, B2 I3 251 &$%1&H#1INIL, $&A4" " #&$%1&S#H2+,41# &
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1,(1C*233J&*4&*$&*,&28&$12C%*+<&2,,*<$5E 2 S SBUARRIH D, 6& L %01 &<#2+$,&52+2<151+$_&%952+&
#1,"9#C1R2+B&4*+2+C1&B1(2#$51+$,&59,$&172392$1&$%1&#1N91,$1B&S#2+,41#8&$"&1+,9#1&$%2$&$
233"C2%*"'+, &,$244&H#IN*#151+$, &2+B&AY+B*+<&,"IHCL&C%2+<1,&2#1&*+&C"5(3*2+CR&EX*$%E&<H2
2+B&2C$ 781,

R'#&1a25(31_&*482+&13151+$2#I&(#*+C*(28&HINGLAEHL *$318-&M12B*+<&$1PCU%1#ES"&280#1
Pr+B1#<2#$1+&H#1<932#&C32, #"5&$12C%1# &$%18&4"33"X*+<&C"+ *B1#2$*"+,&,%"93B& 1&172392$1
#1,(1C$*Z1&B1(2#$51 885, &

PF&'NM&+,9#1&$%2$&28&72C2+CI&1a*,$,&*+&2&0}1&$12C%IH#& (", *$*"+&2+B&$%2$&$%1&$12C%
#1C"551+B1B&4"#&$#2+,41#&* ,&C1#$*4* 1 BEF BT BAGREHL X &I "&B1,CH*($*"+&$"&$%1&$#2+,41##1B&
,$244&515"B&

TF&O#2+$,8&52+2<15P8B8O#1&P%2$&P%1&<#2+$&, $#2$1<*1,&2+B&2CH*Z2*$*1,&C2+&"1&2CC"5(
2&$*513J&52++1#&24$1#8&4*33*+<&$% B&DIBRA CALBYZH B&NI&$%1&$# B 41#e&2+B&

UF&R*+2+C1&B1(2#881H 881 &$%2$&49+Bh RUEH&$%1&2BB*$*"+23&0}&$12C%1#&,3"$&2+B&C%
$%1&(2J#"33&2CC"9+$&B* $#*9$*"'+&C"B1D,F&4#"5&L*$31&-&$"&0}&2,&"4&$%1&1841C$*Z1&B2$1& "4

Job description for all grant funded staff

&

L%180,*+1,,&:2+2<1#&06233"332""#2$1 & X*$%&IVH & 2+2<12+BOH(1#*+$1+B1-&'81713"(&2+B&

B* $#*"10$1&2&f""&B1,C#*($*"+&$"&233&B*, $#*C$&,$2448&$%2$&*,&X%"33I&"#&(2#$*233J&49+B1B&X*$
f"r"&B1,CH#*($*"+&, %2 B & ED 1 &49+B*+< 8D BHBIL $%01& " "&B9$*1,&2,&$%1J&#132$1&$"&$% 1 &<#2+$&
("*$*"+6&L%1&<¥BHB1B&,$244&,%233&,*<+&$%1&F" "&B1,C#*($*"+&2$&15(3"I51+$&2+B&"+&2+&2++9:
"#&2$&28&5*+*595_&X%1+&$%1&49+B*+<&,"9#C1_&f'""&$*$31&"#&"$% 1 AB(Y IR FRI#, & *+&$% 1

2, *<+51+$&"4&$%1&,$244&58 5" 1#6

&
L%1&""&B1,CH#*($*"+&2+B&2,,*<+51+$&,%233&"1&,9(("#$1B&NI&B"C951+$2%*"+&,9C%&2,&<#2B1&""),
,C%1B931_&1$C6

&

Roster of all grant funded staff

&
L%189,*+1,,&:2+2<1#826233&52*+$2*+ & BAS 1 &#",$14&233&<#2+$&49+B1B&,$244&$"&*+C39B1&$%1&
(" *$*"+&*$31_&2++923&,232#]_&2+B&A9I+B*+<&,"9#C1D, F&NI&(1#C1+$2<16&&L Y1 &#" $IH& "A&<#2+$!
*+C39B1&233&,$244&(2*BX BRARIE«#2+$&49+B,&X%",1&C"5(1+,2$*"+b"1+14*$,&2#1&(2*B&2, & (2#$& ™
52$CUK&"#&C",$&,%2#*+<&H#IN*#151+$&"4&2&41B1823&<#2+$&49+B6

&

L%1&%"51&C25(9,&"#&B1(2#$51+$_&%952+8&#1,"9#C1, &2+B&4*+2PARTRRXHSRI +$,

C"332N"#2$* 28381 +,9#1&$%2$&$%1&#", $1#&2CCI#2$13J&#1431C$,&$%2$&B2$2&52*+$2*+1B&*+&$%.
2#128&"4&#1,("+, P P0E&(2+C*1,_&*4&2+]_&*+&PULE&H" $1#&, %233& ML &M "I<%$ &S CERAS R $S1 +$*"+6§
52+2<151+$&B1(2#$51&$

&
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L%1&#1Z*1X&"4&$%18H" $1#3B% MBITEPECBE  183*5*$1 B&S " &$V0&&A"33" X +<

PF >25(9,8"#&B1(24$51 &R + 9#1&$%2$&$%18<#2+$849+B1B&, $244&2#18&2, *<+1B&*+&$%1& ("
$*$31&2,8+"$1B&"+&$%1&H" $1#6&L%1&52,$1#8&, C%1BI31&"#&2, *<+51+$&"4&*+ $HOCH "+
O(("H#B&I%L&(" *$*"+&$*$31 &2+ BEUIHEHR 6

TF '952+&M1,"9#C 128 + 9#1&$%2$8$% 1&(" *$*"+&$*$3182+B&,232#]8&2#1 &C " ##1C$&2,&+"$1B&
#' $1#6&-+&2BB*$*'+ &$%1& ME&B1(2#$51+$&,%2338&1+,0#1&$%2$812C%&<#2+$849+B1B&
062,828, *<+1B&F"N&B1,CH*($*"+&"+&4*318 4" #&$% 1 & (" *$ EBOBSERS HAMER BRE% 1& M&
B1(2#$51+$&, URIBI2N"#2$1 8 XBIIDR2 +$, 8:2+2<18"8 +, 9#18$%2$823345+R1B&.
$2448511$8$%18&,$2$1d,&> 1#H$*4*C2$*" + RIA4RUBS R RAJE! (H+2816

UF 89,*+1, 8&:2+2<1R& +,9#18&$%2$8$%1849+B*+<&,"9#C1D, FE ' BE BRI RH ELBL" +&
$1&H" $1#6&-+&2BB*$*'+ &$%184*+2+C1&B1(2#$51+$&,%233& 1+ 90#1&$%2$&$%61&(2IH#"
2CC"9+$&C"B1D,F&2#1&*+&2CC "#B2+C1&X8B%&$%1&RW.M0O6

YF 0#2+$,8:2+2< 188 + 9#18$%2$&$%1& (" *$*"+ &2#1829$% " #*=1B&" +&$%1&<#2+$&2((3*C2$*"+
$962588Pb1-1. 8. $2448/2$2&,9/5*$$1B&S " &LHWE* &C"+ * $1+$&X*$%&$%1& (" *$*"+&$*$31_&N
"\f1C$&C"ERL6

&
L%1&H#L1Z*1X &, B LRBED & 31 2HB&CHY0#"9<%"9$&$%1&,C%""'3&I12#8&$"&1+,9#1&$%2$&$% 1 &#" $1H#&"4&<]
49+B1B&,$2448*,&2CC#2$38B2BRB%0#" 9<% "9 & B¥ & &J

RHNM[!T.!2-1)'2.2)01!./0.10.11*0-.1(4*!(6!./*I"*@2*:-1)(24) 2+*1:2./1./*]-,C82--2(4!(6!./*!U011!&MTJIK!
K.066!10.0!.(1*4-,*1./0.10)),'0.*!+0.0!2-!-,C82..*+!0-1(6!./*!H).(C*'1-409-/(.!+0.*> !

Budgeting of grant funded staff

&

L%1&#" S1H#&"A&<#2+$ZE24BAR6233&"1&$%18&"2,* &4 "#&NIB<1$*+<&"4&<#2+$&49+B1B&,$2446&L%1&
"4&*51&*+&12C%&49+B*+<&,"9#C1&,%233&" 1 &3* 315 RBRFAEBEH IRC#12$1&2+B&1+$1#8&$%1&,232#I&
("#$*"+&"4&$%1&<H#2+$&NIBXIEBEC1+$2<1,&,%233&23,"&" 1 &9 EZFHI BRABRISIHIB5 1 +$&$"& 1 +$1#&
$%1&(2I#"33&B*, $#*19$*"+&2CC"94&C"B1D,F6

&

-+&2BB*$*"'+_ 89K, &:2+2<1#00233&1+,9#1&$%2$&$%1&0#2+$&01#,"++13&.C%1B931&"4&$%1&<#24
2((3*C2%*"+&52%C%1,&$%1&"9B<1$&2+B&(2J#"33&2CC"9+$&C"B1D,F6 &R "#&1dA3HBR &*4&$%1&0#2+
.C%1B931&4"#&L*$31&-_&O2#$&WE&*+C39B1,&28&", &% HRHEIARPFQ @S % 1&"9B<1$&2+B&(2I#"33&
2CC"9+$&C"B1&B* $#*\9$*"+&,%233&"1&1+$1#1B&*+&2&PPI&"1C$&C"B16

&

L%1&<#2+$,&52+2<151+$_&%952+&#1,"9#C1,&2+B&A*+2+C1&B1(2#351+%, & 22238 X&#)&C"3321
2Bf9,$&$%1&"9B<1$&2+B&(2J#"33&2CC"9+$&C"B1&B*,$#*"90$*"+,&"4&<#2+$&49+B1B&,$244&*4&$%1&
B"C951+$2$*"+&C"+,*,$1+$3J&#1431C$,&$%2$&$%1&(1#C1+$2<1D,F&2C#",, &$%1&49+B*+<&,"9#C1D,}
#1431CH*"+&"4&$%1&+"#523&X"#)& C%1B9316

Time and Effort Documentation

&

[* $#*CH&, $R284B1BE&X%"33I&" " #&(2#$*233I&X*$%&41B1#23&<#2+$&49+B,&,%233&C"5(3J&X*$%&41B1;
#13231B&$"&$*51&2+B&144"#$6&L%1&<#2+$&49+B1B&,$244 &$%1*#&*551B*2$1&,9(1#Z*,"#, &<#2+$
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%952+&#1,"9#C1, &RHR+C1&B1(2#$51+$,&,%233&"M1&2X2#1&"4&$%1&41B1#23&<9*B13*+1,&#132$1B.
2+B&144"#$&B"C951+$2$&2&&12,$&2+&2++9238&"2,*,_&233&*5(2C$1B&,$244&,%2308218.B#2*+1B&"NI&
2+2<1#&+Bb"#&2$$1+B&2((#"(#*2$1&$H2* +*+<&A#"5&2+&" IR, *B1&,"9#C1

L%1&BH*C$&,%2338C"331CH&2+B&S"+*$"#&$*518&2+B& 144" #$&B"CI51+$2$*" + &4 HORSSH*C$&15(3"I1
04+1%66(".1+(),8%4.0.2(4! +(*-14(. 109913).(IT4+*9*4+*4.1L(4.'0).(->!&

L%1&B* $#*C$&,%233&C"5(3I&X*$%&233&41B1#23&$*51&2+B&144"#$&B"CI53F PP &L <9*B13*+1,6&I
#IN9*#151+9$,&,%233&2((3)&$"&233&B*,$#*C$&,$2448&49+B1B&X%"33I& "#&(2#$*238I&4#"5&41B1#23&
*+C39B*+<&,$244&49+B1B&SNAIBIBRIG«#2+$&49+B,&2,&(2#$&"4&2&C", $&,%2#*+<&"#&52$C%U*+<&
#INO*#151 6%

Time and effort requirements for staff funded 100% from one grant (or working 100% of their time
in a single cost objective)
&

L9%18&,$244&49+B1B&PQQS&A#"5&"+1&<#2+$&,"9#HC1&B"&+"SEUAZ R EHERIRS +BRUEL #$&
#1C"#B,6&"X1Z1# &233&15(3"J11,859,$&C1#$*4J&* +&X#*$*/es+@2B83 1R FH IER$% 1 & X "#)1B&,"313J&
"+&$%1&(#"<#2584" #8&$%1&(1#*"B&C"Z1#1B&MNI&$%1&C1#$*4*C2$*"+6&1L%1&15(3"J11&2+B&Y%*, b%1#
O(1#Z*,"#859,$&,*<+&IGLRN ++9238 $14* C2$* " HBRE:
&
L%1&$*513*+1 84" 4&+H23& C1#$*4*C2$*"CR7U2BIBN+$%0 & (1#*" BO&L Y5188 % &(1#*"B&, %2338 1&
B1$1#5*+1BI&&2C2B15*C&,151,$1#&$"&C"*+C*B1&X*$%&$12C%*+<&2, *<+51+$&12C%&,151,$1#6&L%
*551B*2$1&,9(1#Z*,"#&,%2338&,9"5*$& 233812 +1 BRI C1#$*4*C2$*"+ 8828 $BIRH 2< 1% &
+'$1B&"13"&

PF P& 1#$*4*C2SBB1 &P&X11)&24$1HBIMRAREN 18! +$%6&(1#*" B&D GURER 92#) &6k

TF T 1#$*4*C2$?BR &P &X11)824$ 1 HESRARSN 1B +$%& (1# DRI MI2#FRBE9+18&

UGt

&

rLYA & P8151,$1#&CI1#S*A*C2$*"+ JE " HEIR&15(3"J11,&,%2338& 1&BI1&"+&$%1&32, $&X"#)*+<&B2J&"4&$%
,C%"'3&J12#6&.975%, *"+&"4&$%1&H#IN*#1B&C1#$*4*C2$*"+&,%2 33 ZAI R (T2BB5A & BROKD (9, &

51571 #d,&C%1C)&"9$&(#"C1BI#1,6

L%IR#2+$,&:2+2<18#17*1X&,%233&C"+,*, $&"4&$%1&4"33"X*+<"
PF W&#1Z7*1X&"4&$%1&C1#$*4*C2$*"+&4"#5,8$"&1+,9#1&$%2$&171#)&,$244&515"1#&2+B&,9(
C1#$*4*1B&$%2$&$%1*#&,C%1BI31&* &P @Qs&<#2+$&#132%$1B
TF W&$1,$&,25(3*+<&"4&,$2448&2,,*<+51+$, &*616&52,$1#&,C%1BIRSCHRBIARIEGIMTIRSIAL &
,C%1B931&*,&PQQs&<#2+8&#132%$1B

&

L9180, *+1,,82+2<1#8%%233%B31C$&2+B&H#17*1 X §PBBLOPBER > 1#$+4*C2$*" EBRVHIR C 1#$*4*C2$+"+ &
$9%288431C$&2&(1#C1+$2<1&"$PQBRSBAEEINOHRRDISS 1 +$8 " 4&$%1&<#2+$&(2I#"33&1a(1+B*$9#1,&
4"#&$%1&CIH#$*4*C2$*"+&(1#*"B6&&!LH &.$1(,&,%"93B&23,"8" 18$2) 1+&$"& 1+ 0#18$%2$&$% 1 &, $244¢
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,C%1B931&*,&2Bf9,$1B&$"&PQQs&<#2+$&#132$1B_&"#&* & CY2HATBRAA BRBMARSTHF&51$% " B&S &
$*51&2+B& 144" #$&# 1 (EHOG +1,,&:2+2<1#89R33&4*31&$%1&C1#$*4*C2$*"+,&4 " #E&RIB*$& (9#(", 1,

L%, *+1,,&:2+2<1#820233&(#1(2#1&2&"9#+23&31B<1#&1+$#I&$"&C "##1CP&$%1&2CC"9+$&B*, $#*7 9%
2,&2((#"(#*2$16&1891&1,,&;44* @A/, *,$2 80233, $&$%1&1+$#I&$"&$%1&4*+2+C1&<I& 1#23&31B<1#6

Time and effort requirements for staff split funded (funded from more than one (1) cost objective
and/or grant programs)
&
L*51&2+B&144"#$&2((3*1,&%$"&15(3"J11,&X%"&B"&"+1&"4&F61&4"33"X*+<"&

PF ["&+"$&X"#)&PQQS&"4&$%1*#&$*51&*+&2&,*+<31&H#2+$&(#"<#25&

TF i"#)&9+B1#&593%*(31&<#2+$&(#"€#25,&

UF i"#)&9+B1#&593%$*(31&C",$&"M1@$*Z1,&
&
L%1,1&15(3"J11,&2#1&#1N9*#1B&$" & B B2 BELIWCH* Z*$IGMEW'#FCC"9+$&4A " #&S% 1 *#&$*51&9+B1#&
2&,9",$*$9$1&,J, 5185688 B* $MQ2EL(3*1B&HB1&L 1a2FBDC2$* 8 <1+CIEH IR $%1&. 9", $*$9$1 &L *51&
2+B&H44"#$&.J (L5
&
WCC"#B*+<&$"&41B1#23&#1<932%*"+, &$%18&4*+23&25"9+$&C%2#<1B&$"&12C%&<#2+$&2X2#B&59,¢
233"X2"32+B&(#"(1#3J&233"C2$1B6&2LCNK B (2#SRRASI3& ("B 2#*2+C1, &<#12P1#REBPBR+&
$"&$%1&<1+1#238BABRLH +$%3I & BBV 1#X* B%1&Z2#*2+C1,&,%233&M 1 &(",$1B&(#*"#&$"&$%1&4*+23
1la(1+B*$9#1&#1("&$6&

RHNMM/*162404)*1+*90".8*4.!-/ 011+#N0,.2(4!.('0@(2+!*O)*--1+'0:+(:41(6!7'04.16,4+-1+ *1 (!
,4011(:0C1*1903'(11!)(-.-126!.28*13D;+.8*4 -1 (L/*I7*4*'0L11*+7*10 *1 4(19(-*+! 92(L.(1./*!
+'0:+(:41(6!6,4+-> |

Time and Effort Substitute System

&
L%1&C.&/1(2#$51+$&"4&HBOCRIMNHR2+B&$%1&L1a2,&HBIC2$*"+&W <1 + CIXIOL M E BRHEZ]L &
9,1&"4&2&,9",$*$9%$1&,J,$15&4"#&$*51& XB&144"#$6

L%1&B* $Q2 P 1B&S " &Of%1&L*51&2+B&H44"#$&. 9N )FBE9&PE&$%*, &&*516

Non-Payroll Costs

&

"+ (2J#"3%%:,$ &#1&B14*+1B&2,&1a(1+B*$9#1,&"$% 1#8&$%2+&, 232#* AL BRARIA'FIBK
1a(1+B*$9#1,8*+C39B1&C "+$#2C$1B&, 1#Z*Ch#2Z B (BLLNO*(51+HBRL& 1a(1+B*$9#1&"4&41B1#23&
<#2+$&A49vBHR+"K2J#"33&C" B2 33&2B%1#1&$"&$%1&B* $#*CHd,&(I#C%2,*+<&("3*C*1,&2+B&(#"C1B9
2BB*$*"'+&%$"&$%1&+"#523&(9#C%2,*+<&(#"'C1,, &233&<#2+$&49+B,&59, B#A-LR {2 Z2 BB, I&$%1
4"#812C%&H1,(1C$*Z1&<H2+$&(H'<#25 &2,&2((#"(#*2$16

W33&(9#C%2,1,&X*$%&41B1#23EE23IRAXB &2 CC"#B2+C1LE&X*$%&(I#C %2, &&<&(#"C1BI#1,
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Purchase Requisitions

O9#C%2,1&#1N9* *$*"+,&59,$&M1 &*$15*=1B&X*$%&B1$2*31B&B1,C#*($*"+, &(BCIZRBIH 71#I&B1$2’
C"5(31$*"+&B2%$1_&B1$2*31B&Z1+B"#&*+4" S WEIH 4" #52$*"+&DX%1#1&2((3*C2"31F_&23"+<&
X*$%&f9,$*4*C2%$*"+_&FB&C"+B*$*"+,&CH*$*C23&$"&$%1&"#B1#6&MINI* *$*"+,&,9"5*$$1B&X*$%"9$&
B1$2*3&X*33&"N1&#1$9#+1B&S$"&FWEL & "#*<*+2$"#6

Purchase Orders

L%1&(#*52#J&51$%"B&4"#&233&(9#C%2,1,&*,&%"&*,,91&2&09#C%2,1& ; SBAHGR* $R21EE, 91 B& NI &
2CC1($1B&MNI&$%1&Z1+B"# &$%1&0#HC%2,1&;#B1#&* ,&2& N +B*+<&X#*$&1+&2<#1151+$& N1 EX11+
$%1&/*,$#*CH&2+B&S%1&K1+B"#6&&L%1&$I(1,&"4R4IRTI$2 B & H BRDH,

&
¥ *+<318C& 1 ]$*51&(9#C%2,1&"4&<"B,&2+B0"#&,1#Z*C1,&X%1#18&+11B&* &*B1+$*4*1B_&"#B1
#1C1*Z1B&2+B&0;&*,&C3",1B&*558 B*2$1316
¥ (1+&(9#C%2,1&"#BRY,

0 W++023&QER#8&2++9238&C"+$#2C$,&,9C%E&2,&2++923&, 1#Z*C1&C"+$#2CHEE, 9", CHH($*"-
L%18&0;&,%233&*+C39B1&2&B1, CH*($*"+&"4&$%1&<""B,&2+Bb"#&, 1#Z*C1,&X*$%&, (1C*4
NO2+$*$]_&I+*$&"4&5 B2 HEUH*BL6

0 :"+$%3J80J&V,&+11B1B&(9HC%2,1&"4&,5233&B " 332#8&*$15,&$%2$&2#1&1a(1C$1B&S" &N
(9#CY%2,1B&AH#"5&2&(2H#$*CO32HE&Z 1+ B "H&SY#H" Q8" 9$8$%1&J 1

&

8"$%&%$J(1,&"4&(9#C%2, 1 8B KB1&2+B&;(HAI&"1&9$*3*=1B&X*$%&41B1#23&<#2+$&49+B,_&,9"f1CHE&
$%18&2((#"223&"4&$%1&(9#C%2,1&*+&2CC"#B2+C1&X*$%&$W1&O0;&2((#"Z223&(2$%6

W33&B* $#*C$&2((#"Z1B&Z1+B"#,&,%2338&"1&+"$*4*1B&$%2$& 233 & (8ECARS U0 RER B $EFEKEPUDBS" &
N &*+*$*2$1B&NI&$%1&*,,92+C1&"4&2&(9BLCY%2,1&"#B1#6

Approval of Purchase Orders
L%1&B*,$#*C$&,%233& WG =BED R %02, *+<&:"BE#3&52+2<1&$%1&1afP¥B L "4&2338&41B1#23&
<#2+$8&49+8,6
&
L%1&2((#"Z223&31Z I BN 13" ZBI@#BAL SR, C1+BEFOH#CY%2,*+<&:"BO31&2((#"Z2 & (2%$%
&
¥  >25(9,&(#*+C*(23&"#&B1(2#$51+$R44TREB &2 ((#'%23
¥ 9(1#*+$1+B1-&RIC"+B&2((#"ZX3
¥ 89,*+1,,&:2+2<1BR&*+23&2((#"A2B"'&Z1#*4I&1BBR+B&2CC"9+$&C"B1,&2 +BEILIRF

&

L%1&B* $#*C$&,%23382B%1#18&$"&$%18&+"#52382((#"Z23&(2$% & A" #&(JHE2ASAEO#B BERYIHL&+"+
89,*+1,,&:2+2<1£%233B32""#2$1& X *$URIW 1S 1 +B1-85'& + 9#18$%2HQEBIE2, 18" #BIHZ 1&
A11+&C"5(1$*$*Z1BIBRO#1BE&2, &H#1NO*#1BSARBBX 2% 1& 1a(1+B*$9#1 &BNEF 11 +&2((#"Z1B&NI&
$%18<"Z1H#+*+<&N'BI_&2,&2((HBHPEIER. C%'"3&8 " 2#B&0"3*CI&>'&A"C238%2,&1,$2"3* %1 B&$% 1 &$%6#
"A&C"+$#2CH&2((#'Z238 N I&$%1&. C%"" TR TR 2$&K

>"+$#2C$,b(9#C%2,1,&$%2$&2#1&2((#"Z1B&"NI&$% 18AZR3LBRB"&BB1 $&$% 1 &R "#FEP AR 251 &
"48&-+$1#1,$1B&O2AHB* &€& >+, $HICR W IEZ 1 +B"#&,%233&(#"Z*B1&2&+"$2#*=1B&R"#5&PTI[& (#*"#&$"&$¢
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*,,92+C1&"4&2&(I#C%2,1&"#BI#6&WAS1#&2((#"223&"4&$%1&(9#C%2,1& " #B BB #&C"+$#2CP_&$'
2+2<1#8&%23&2CC1,,&$%1&L1a2,&H$%*C,&>"55%, *"+& X1 *$1&$"&2C)+"X31B<I&$%1&R"#5&PTI[6

-+&2BB*$*"'+_&233&(9#C%2,1&"#B1#,&X*$%&<#2+$&49+B,&,%2338&1&#17*1X1B&2+B&2((#"Z1B&"J&$!
0#2+9$,&:2+2<1&

&

L%XRE2+$,&:2+2<18#17*1 RA&(9#C %2, 1&H#IN* *$*"'+,b(9#C %2, KB 2B C"+,*,$& "4&$% 1 & 433" X*+<"

&

PF L%1&1a(1+B*$9t8%*&&", 1520 B&6-%&& &2 ,&B14*+1B&*+&41B1#23&<#2+$&<9*B13*+1,F6&
DI;LH &W&$1,$&"4&X%1$%1#&2+&1a(1+,1&*,&+1C1,,2#J&52)&*+C39B1&$%1&Z1#*4*C2$*"+
1a(1+B*$9#1&*,&$"&(1#4"#5&2 &, $# 251 < IR *HEBUGFRFESH#* C P& "#&>25(9,&-5(#"Z151+3$&
032+,8F

TF L%1&1a(1+B*$9#18&* ,&+"$&#IN*#1B&NI&,$2$18&32)8&"#&3"C23&("3*CJI6

UF L%1&1a(1+B*$9#18%2,8 11+&2((#"Z1B&* +&$%1&<#2+$&2((3*C2$*"+ &*4&,(1C*4*C&2((#"Z2
#IN9*#1B&AH#"5&$%1&<#2+$* € &2<1+CJ

YF L%1&1a(1+B*$9#1&5118283%PR31&C",$,&(#*+CX(31,6

[F L%1&1a(1+B*$9#1&*,&233"X2"31&2+B&2((#"Z1B&*+&$%1&<#2+$&2((3*C2$*"+&2+B&*,&C"+,
$%1&<#2+$& (9", 1

\F L%1&1la(1+B*$9#1&*,&,9((3151+$23&2+B&+"$&,9((32+$*+<&2&3"C23&1a(1+B*$9#1&D!;LH &N
C"5(3*2+C18&*,,91,8#13231B&S1EH$&2+B&,9((32+$8 4" #&2BB*$*"+236R9*B2+C1

&

Purchase Order Deadline(s)
-+&2+&144"#$&$"&511$&233&""3*<2$*"+&2+B&3*NI*B2$*"+&#1NO*#151 HF: SRR O+B, &$%1&
1,$2/3*,%1B& W (#*3& (9342, 1& "#B 1#& B1 B83*%t¥, & B12 RBAI3& N1 & 2B% 11 BRB3& (9#C%2,1&

"HBIHA& " #*<*+2RHBC25(9,&(#*+C*(23&"#&B1(2#$51+3&%12B&52J&*5(",1&2+8&12#3*1#&B12B3*+18&4"#&!
#1,(1C$*Z1&C25(9,&"#&B1(2#3%1+%$6

&

WE&B*441#1+$&(9#C%2,1&"#B1#&B12B3*+1&52J& 1 &#1N*#1B&A " #&A1B1#23&<#2+$8&49+B,&$"&1+,9#
(9#C%2,1,&COH#HEX*$%*+&$%1&<#2+$&(1#*"'B&D""3*€2$*"+&(1#*"BF6

&

Receipts of Goods and/or Services
W33&B*C$&,$244&,%233&2B%1#1&$"&B* $ B RE&(FHTEBWAREH#1 C1*($&"4&233&<""B,&2+B&,1#7*C1,&*,
(#"(1#3J&B"C951+$1B&(#*"#&$"&*,,9*+<&(2J51+$&$"&$% 1R4T I BSEERP83& " 18&52B1&$"&2&Z1+B"#&
4"#&<""B,&2+Bb"#&,1#2*C1,&9+31,,&%%1&#1C1*($&"4&$%1&<""B,&2+Bb"#&,1#7*C1,&%2Z218&" 11 +&Z 1#*
B"C951+$1B&MNI&IVEIR'9+$,&02J2731&:2-R<1#

&

L% $#@3&1*71,&2338&<""'B, &9 €A HBU2R* AR 1 *7*+<&,J,$156 8RIAR, &;44*CL&W, ,* BAB33&

#1C1*71_ &"(B2+B&Z1#*AR&EWT$&"4&233&"#B1#1 B&+'IBGRIG1+$2$*"'+&2+B&(2C)*+<&3*,$, &*4&
2+J_&,%233&M &A"#X2#B IBEICRHBA$]L02I2"31 &: 2 82 HRE2 51 +3& C"#B*+<&$"&2CC"9+$,&(2J2"31&
(#'C1B9#1&%

&
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R'#&2CC1($2+BA&AHZ*C1, &$%1&H#1NIL, $"#&, %2338&*+,(1C$E&$%2$&$%1&X"#)&%2,8 1 1+&2CC"5(3*,%
$"8$%182<#11B&I("+&$1#5,82+BL@+BEC{1&"48&XBEWCC1($2+C1&"4&(2#$*238&C"5(31$*"+&,%"93B&
+'$81852B1&9+31,,&(#17*"9,3)&2<#11B&I("+8&"I&$% 1&B* $#*CHURHBRABHREEL2+Bh"#&
2<#1151+$8&4"#&, 1#Z&C1,6

&

M1C1*($&"4EK23&" #B1#,&, %2338 1 & 232 I625H] 84" #& (2#$*23&,%*(51+$,&,%62338 1 &52B 1&X*$%*+&$U
UQB2J&(2J51+$& (14886

&

W33&,%*(51+$&1##"#,&,9C%&2,&, %" #$2<1, &"Z1#2<1, &B252<1, &1$COEBHMEEIR LS ("HS1B&S"&
02J2/318:2+2<@HH MICC"9+$,802I2318: 2-EAABBEN 1 &H 1, ("+,* 3184 "H&Z 1+ B "H&H#132$*"+,&2+B&, %233
2BB#1,,&2+B&#1,"3Z18$%18&*,,91,&X*$%E&B%18&Z1+B"#6

&

Non-Purchase Order Purchases
I"+ JO9#C%2,1&;#B1#&(9#C%2,1,&2#1&B*,C"9&2<]1860&WDPH2, 1 & #BIAHC%2,1,&,%2338&"1&,9Mf1CHE&F"&
(#12((#"Z22RI&IY425(9,&0#*+C*@BBBH2+F,&: 2+ 2< ok

¥ >#1B*$&CABRI&"1&9,1B&A" " #&41B1#23&<#2+3& (IH2U2, Z JB & HH&S$"&$% 1 & (9#& %02, 1F
¥  02J51+$&WIS%"#*=@%*"+

&
Credit Card Purchases with Grant Funds
L%1&B*,$#*C$&52J&C%"",1&$"&9,1&(9#C%2,1&C2#B,&DC#1B*$&C2#B,F&4"#JNLUBR#23& <#2+3&(9#C%
"##>7"#.0=;%=;&2=>
&
L%1&B* $X 3% B* $#H T $I1B&CH#1B*$&C2#B,&$"& TR (9& X*$%&A1B1#23&<#2+$&49+B, &*4&$%1&
Z1+B"#&X*338&+"$&2CC1($EP&ECH, B "#BIVHEE. "#*<*+23 &B1$2*31B&#1C1*($&,%233& N 1&HIN*#1B&4"
C#1B*$&C2#B&(9#C%2,1,&X*$% &4 1BIREPBRAEDHB 862, 1#&B"1,&+"$&,9"5*$&2+&"#*<*+23 &B1$2*31B&H#:
4"#&29B*$&(9#(",1, &$%1&1a(1+B*$9#1&2+Bb"#&#1*5"9#,151+$&52) &+ BE&ALBCHLREABBBEWS&
+"&%$*51&,%233&B*, $#*C$&C#1B*$&C2#B,&"1&9,1BEB"&X*$%B#2X&C2,%6
&
L% 2+$,&:2+2<18862338&H#1Z*1X&2+B&2((#"21&233&C#1B*$&C2#B&1a(1+B*$9#1,&*4&$%1&1a(1+B*$9
#1A1##1 B&NISSYHEC 1 &B1(2#$ ¥R, 1C"+B2#J& 2 ((#'&%236
&
L% X 2+$,&:2+2<1@B5*+* $#2$*Z1 &#17ARXKE 1 B*S& C2#B & (OHUBRIR & +,*,$& " 4& 5% 1 &R 3I3"X*+<"

PF ;#*<*+23 &B13$2*31B&#1C1*($&*+C39B1,&2+&*$15*=1B&3*,$&"4&X%2$&X2,&(9#C%2,1B

TF L%1&(9#C%2,1#&%2,&B"C951+$1B&2&Z23*B&#12,"+&4"#&$%1&(9#C%2,1&X%*C%&*,&C"+,

$%1&<#2+$& 3B
UF L%1&C#1B*$&C2#B&(9#C%2,1&511%$,&$%1&233"X2"3R&C",$,&(#*+C*(31,6

&

ILH &L%1&B* $HOCIBBE& 5%, 1&2+I&(94C%2,1,&52B 18X * YBEIRCSECHIB*$&C2#B_&1aCL($&4"#&
$#2718132$1B& 1a(1+B*$AAT1EB&*+&1a$1+92$*+<&CH#CI5, $2+ W1 FIIBEIR (#2236,

&
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R#29B931+$&C#1B*$&C2#B&(9#C%2,1,&52B1&X*$%&A41B1#238&<#2+$&49+B,&,%233&" 1 &<#"9+B,&4"#:
2C$*"+_&9(&$"&2+B&*+C39B*+<&$1#5*+2$*"+&"4&15(3"I51+$6&L %1 &2((#"(#*2$1&31<23&29%%"#*$*1,8
+"$*4*1 BER$% DL #*+$1+B1-B'#&CH*5*&R31COS*"'+ &2,&2((#"'(#*2$16&WCC*B1+$23&9,1&"4&2&C#1B*$&
$"&52)1&2+&9+29%% " "#*=1B&(9#C%2,1&X*$%&A1B1#23&<#2+$&49+B,&52I&M1 &, 91CH&P"&,*5*32#&B*
2C$*"+&M9%5&,%233&# 1N #1 &* G SBFB R A#"5&B2$1&"4&B* ERZIHP*$I$*" +&$" & BT EBR, $
AR(.*>IN/*16'0,+,1*4.1('10))2+*4.011)/0'7*-1803! 4(. |C*)/0'7*+!.(1016*+*'01!7'04.16,4+Q!4('!+'0:4 $

+(:410-! 011(:0C1*MO9*4+2.,"*->

&

Petty Cash Purchases with Grant Funds

&

L%1&B*,$#% 2238 &' 3 &2&(1$$I&C2,%8&2CC"9+$&$"&52)1&(9#CY%2,1, &H2$BRAAMR #23&

&

LLH &L%1&B* $#*CH&, Va2BIRIHFIR 2 +I& (9#C%2,1,&52B1 & $AR& C2,%&49+B, & 1aGRHSRY3H
#132$1B&1a(1+B*$AAC1 & +&1a$1+92$*+<&C*#CI5,$2+U1# &R IBB RN (#2238

&

Payment Authorization Form (PA)

-+&$%1&1Z1+3R&MB2E %02, 1 & " H#EAHEBE2 ((#"(#*2$1&84 " #&2& (2 ISXARARLNI L, $"#& ,%233&,9"5*$&2&
02J51+$&W9$%" " #*=2$*"+1@BOXB8O2I51+$&WIS% "#*=2$*"+&R"#5&,%233&" 1 &2 (#ZATRR NI &$%1&
2+2<1# Q#*+C*@3BR(1#*+$1+B1- B +B&(#"(1#3J&C"B1B& "3 FHIL & 2+2<1#R

Approval of Disbursements/Expenditures

L%IRCC"9+$,&(2J2731&B1(2#$PH283&2B% 1#1 &3EF DR, & (2231 &(#"C1BO#ER,233&C%1C)&
B*"9#,151+%,6&.(1C*4*C233J_&233&C%1C),&*,,91B&"NJ&$%1&B* $HTH & RABB IR (£ Z1B4&1 B

*,91B &+B&#1C"+C*31B&"NJ&593%$*(31&*+B*Z*B923,&%$"&1+,9#1 &, 1<#1 22HR, 2RIELBIHR BRI, &
,%2338"1&9,1B&$"&*,,91&(2I51+9$,&%"&Z1+B"#,&4#"5&3"C23_&,$2$1&2+B@I1B1#23&<#2+$&49+B,
&

02J51+%$,84"#&<""B,&2+B&,1#7*C1,&,%233&"1&52B1&X*$%*+&$YC ERIRMBIFRIRA] | B £2#Bb"#&
A#HZ*CINEAR+&*+Z7"*C1&*+&2CC"#B2+C1&X*$%&$%1&L 182, &O#"B($&02I51+$&WCH6

&

-+&2BB*$*"+&$"&$%1&+"#5238&2((#"223&(2$%&"4&B*, $#*CH&1a(1+B*$9#1, &233&<#2+$&1a(1+B*$9#1,
2((#"Z1B&MNI&SH2+$,&:2+2< 18+ B "#&$BA(1#*+$1+B1 &b+ B1#&$%1&4"33"X*+<&C*#C9&,$2+C1,’

&

PF -+Z"*C1&25"9+$&1aC11B,&$%1&(9#CYA BLERIHLIBIBR:E " #EKQR
TF 02J51+$8&82+8&*+Z"*C18&X*338 1&(2*B&MJ&2+&2CC"9+$&C"B1D,F&"$%1#&$%2+8$%1&" #+<
C"B1D,F&$%2$&X1#189,1B&$"&1+CO5 1 #&$%18LH#CY2, 18 #B1#
UF L#2Z13&1a(1+B*$9#1, &*4&+"$&1+CI5 N 1#1BE&SI6#"9<%&S%1&(HE%2,1& #B1#&,J,$15
YF I"+ |(9#C%2,18&" #B1#&(2I51+$&, FEEDH#, 151+$_&1$E6&
[F M1C32,*4*C2$*"+&"4&2&(#*"#&1a(1+B*$9#1&4#"5&"+18&2CC"9+$&E&"B1D,F&$"&2+"$% 1#
&

&
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Selected Item of Cost - Contracted Services

&

>"+$#2C$1BE&,1#7*C1,&<1+1#233J&*+C39B1&,1#7*C1,&(BZ$B1BRRIBERITE6&;+&H#2#1&"@C2,*"+,

2&B* $#*C$&15(3"J11&52I&5113&$%1&-+$1#+23&M1Z1+91&.1#Z*C1&D-M.F&#931,84 " Hé&+ &*+B1(1+B1
>"+$H2CH& " #*<*+23"#,&,%233&IF BT (IEERLA S&>P#2CH " #& " #&HS (3TIPLES*+2$*"+&>% 1 CIB*ES
B131#5*+1&$%1&X"#)1#8&,$52%59, & (#*"#&$"&,9"5*$$*+<&2& C"+$#2 C A4 FRICO# FRCHZ2B* 2681 &
X*$%&3%1&-M.&X"#)1#&C32,,*4*C2$*"+&#1<932%*"+, &$%1&4A*+23&X"#)1#&,$2%$9,&C32,,*4*C2$*"+&,%:
2+B8@H"Z1B& N IR0 18(1#*+$1+B1-8H 4 "#1&$%1&X"#) L#&N 1 <*+,& BHZ*C1,

&

W33&C"+$#2C$1B&,1#2*C1,&,%233&"1&*+&C"5(3*2+C1&X*$%&$%1&0#"41, ,*"'+23&.1#Z2*C1,&>",$,&41E
hTRUF!"##> \cCBR1B1#23&#1<9328TNE#18&$%25&(#"41,,*"+23&2+B&CI# B3I 8B &#1+B1#1B&NI&
*+B*Z*B923,&"4&2&(2#$*CO32#&(#"41,,*"+23&"#&$%2$&(",,1,,&2&,(1C*23&,)*33&X%"&2#1&+"$&15(3"J11
B*,$#*@%$6

&

Contracted Services - Definitions

W-#"(8,-(! *,&B14*+1B&*+&H/QRQB1<23&*+,$#951+$& N IRANUZBYIHIES %02, (&' (1#$I&"#&
JA#Z*C1,&+11B1B&S$"&C2##I&"9$&S% 1 & (#'"f1 CI& " #& (#1- BB BIPHEREX AT " #2B &

&

MB#L%&& . #",$!&%BHIGRB14*+1B&*+&$%1&L1a2,&0"Z1#+51+$&>"B1&D>%2($1#&TT[YF&2,&,1#Z*C1,&X?
,C"(1&"4&3$%1&(#2C$*CL&"#&2CC"I+$* 1 RARIBRIBHF 1 J*+<_&51B*C*+1_&"($"51$#)_&(#"41,,*"+23&
1+<*+11#*+<_&#123&1,$281&2((#2* *+<&"#&(#"41,,*"+238&+9#, " @RBL-ISRBR{B 1, *"+23&,1#2*C1,&
*+&$%1,1&2#12,&MN&2&(1#,"+&X%"&*,&3*C1+,1B&"#&#1<* $&#1B&*+&$%1&,$2$16&

&

$%14&"(8,-(%*1&% 8% &%6233&"1&B14*+1B&2,&,1#Z2*C1 KB(BEPRE& ¥ &1 +$*$I&$%2$&B"&+"$&511$&
$%1&(#"41,,*"+23&,1#2*C1,&B1&*+*$*"+6

Contract Review and Approval
W33&C"+$#2CK&21B&+2F1#7*C1,&2<#1151498;881B&X*$%&41B1#23&<#24B83Q4B&#17*1X1B&
2+B&2((#"21B&*+&2CC"#B2+C1&X*$% &P TS BSRHEINE " C1BBHIL 2338« 2 +$&496R  #&
1a25(31_&*4&.C%"3&8"2#B&0"3*CJ&2HNBHL (B $%#2C$,&$%2$&1QQNIBEKE (#'21B&NI&$%1&
8"2#B&"4&1L#9,$11, &233&AMBHEIHPES,&$%2$&1aCLIBRKIF,%238&L2((#"'Z1B&"NJ&$%1& & 2#B6
&

L%IR#2+$,&:2+2<1886233&#1 22 BR&C"+$#2C$,&2+B&1+, HANBHIBAL $,&,(1C*4*CEEL ' &HHACS &
2+Bb"#&41B1#23&<#2+$,&2#1&51$_&2+B&$%1+&,9"5*$&$% 18O H$H2 EB DI AFYA PG

Federal Regulations Review
L%1@#2+$,&:2+2<1B+BO(1#*+$1+B1886233&#17*1X&2+B&2((#Z1823C&1Bk,93$2+$&,1#7*C1,&
2<#1151+%$,&4"#&C"5(3*2+C1&X*$%&A1B1#238#1 <932+, &#1 <2#B*+<&(#"4 1, U3 &, 1#7*C1&C",$,&
"#H#>_\C=& % I&'+$H2GR Z*1 806233&C"+,*,$&"4&$% 1 &A33"X*+<

&

PF >"+,93$2+$&2+Bb"#&C"+$#2C$"#&%2,&+"$&"11+&,9,(1+B1B& "#&B1"2##1B
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TF L%1&C"+$#2C$8&2+Bh"#&49+B,8%2718 M1 1+&2((#'Z1B&*+&$% 1&<#2+$&2((3*C2$*"+ &*48&,(1
* &HIN*#1B&A#"'5&$%1&<#2+$&<&2<1+CJ

UF L%1&C"+$#2C$d,&+2$9€1RI&'B&, 1#Z*C1&*,&B*#1C$3J&#132$1B&$"&$%1&41B1#238&<#2+3$8&
2CH*Z*SILUF!"##> \c;C=;%=B

YF L%1&(2,$&(2$$1#+&"4&C",$, &(2#$*CI32#3I&*+&$%1&I12#, & (# IR IIBRU1BI#238&2X2#B,
"#i#> \c;C=;ZtB

[F L%1&C"+$#2C$&B"1,&+"$&C"+$2*+&2+I&(#"(",23&C", S RIKOSR2BIMNB1I#238&#1<832%*"+ |

\F i1%13%1#&$%1&(#"(",1B&C"+$#2C$1B&,1#2*C1,&C2+&"1&(1#4"#51B&5"#1&1C"+"5*C233J&"]
15(3"151+$8#2$%1#8$%2+&C"+@ACIFEF##> \c;C=;5B

TF >2(2"*3*$J&"4&$%1&(#"(",1B&Z1+B"#&$"&(1#4"#5&$% 1 &# 1RI*#1B&, 1#2*C1,

@FL%1&N923*4%C2%&F%1&C"+$#2CH*+<&4*#5& "#&*+B*Z*B923&2+B&$%1&C9,$"52#1&411,&C!
$%1&(#"(",1B&Z1+BIWE&M1,951 &F&B2$151+$&"4&Nn923*4*C25*"+,&,%233& 1L &H1INI*#1B&4'
233&C"+$#2C$,&X*$%&-+B1(1+B1+$& > HHAESH#BE] \c;C=;8=B

IF L%1&C"+$#2C$&2+BbIBSCH+H&2<#1151+$&511%,&$%1&233"X2"31&C" &, &(#*+C*(31,6

POQRMV&C"+$#H2ERC LS " &/22*,&82C"+&%2,&$3% 1 &2((#"(#*2$1&C"+$#2CH&32+<92<1

PPH.%1&C"+$#2C$&2+Bb"#&C"+,93$2+$&2<#1151+$&411&4"#&,1#7*C1,&B"&+"$&1aC11B&2+J&
"#&3"C23&385*$,
&

~+8&2BB*$*"+ &233&C"+$#2C$,859,$&C"+$2*+&2((3*C2/31&(H" 24+ % & EELBHA B B HBDD!
F#"(8,-(IM8#1.& .#"&!L#8!"4#%*%8,$!G"(.(?!F#"(8,-(&'P"*%8!>%*%8, $! AN |83&!"##>ZBb

?11!)(4.'0).-1:2./16*+*'0117'04.16,4+-1-/011124) 1,+*1. [*I"ILUFIK*R (4!"##IF*h,2*+1&'(@2-2(4-!
?++*4+,8 16('IL(4.'0).-1U,4+*+IC3IVKIU*+*01IW'04.-;F(7*-Q1J("2-lelW'(@*'"#"% &>

L%1&4*+23&2((#"Z23&29$%" #*$I&A " #8&233&C"+$H# DR SATRRARASI B $% 1 &C"+$#2C$&* &"Z1#8&
KT QQ@:$%1+&$%184%+23&2((#" ZRRR,IEHIBRI1 &$% 188" 2#B&"4&L#9,$11,85%#"9<%&2((#"Z23&2$&2&
#1<932#3J&,C% 1888 BC*Z32#B&511$*+&6

Required Contract Provisions
&
L%1&2<#1151+$&DC"+$#2CPF&,%233&*+C39B1&$%1&4"33"X*+<&2$&2&5*+*595 &"9$&52J&*+C39B1&
(#'Z* "+, _&2{#H"(#*2$1&
&
¥ 1#7*C1,&$"&"M1&(#'Z8B1B
¥ 1#7*C1&B2%&D,F
¥ S"+$#2CHEM2$1&"FEDIR &/2*3]_&"#&R32$&&N5"9+$
¥ S"+$H#2CP&LIZER), &:"+$%,&"#&"$Y1#&P1H#5EB1+<$%
¥ R*<1#(#*+$*+<b.1+2$1&8*33&1&>"&(3*2+C1
¥ -+B1(1+B1+$&>"+$#2C$"#8852%$9,
¥ SI#$*A*C2$1&"4&-+,9#2+CARDI T RO
¥ -+B15+*4*C2$*"'+&C329,1
¥ S"+4*B1+$2&S$I
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¥

¥

¥
&

L1#5*+2%$*"+&C339,1
0"Z1#+*+<&38X
F<H259H K,

W33&B* $#*CH&C"+$#2C$,&4"#&(#"41,,*"+23&,1#7*C1,&$"&"1&49+B1B&$%#"9<%&2&41B1#23&<#2+$&.
X*$%8&$%1&4"33"X*+<&C"+$#2C&(#"Z*,*"+,&2,&#1G% h&LBABEHBIC2$*"+&W<1+CJd,&09*B2+C1&2+B
81,$&0#2C$*C1,&4"#&O#"41,,*"+23& . 1#Z*CR&>"+$#2C$,”

&
¥

&

L%1&C"+$#2C$&*,&"+31&1441CH*Z1&9("+&#1C1*($&"I&$%1&B*, $#*CH&"4&$%1&!;,0W&AH#"5&$%
2<1+CX&&

L%1&C"+$#2C&(1#*"'B&*,&23*<+1B&$"&$%1&<#2+$&($I& B &, BRETREI2&$%1&!,0WE&A#"5&
$%18&2X2#B*+<&2<1+CJI&D(1#*'B&"4& R 2*32"*3*$IF6&
W33&,1#7*C1,&X*33&"1&C"5(31$1B&BI#*+<&$%1&1441C$*Z1882$1,&"4&$%1&C"+$#2CH6&
W33&,1#7*C1,&X*33&"1&*+Z"*C1B&5"+$%3I&24$1#&,1#7*C1,&2#1&#1C1*Z1B&D#2$%1#&$%2+
$%1&&*++*+<&"4&$%1&(1#*"'B&"4&222*32""*3*$I&N 14" #1 &, 1#Z2*C1,&2#1&#1+B1#1BF&2+B&(2*B&
Z1#*4*C2$*"+&"4&#1C1*($&"4&,1#7*C1,6&
L%1&#1<932%*"+,&4"#&(#"CO# 1BILUSE L 70 " &#1&4"33"X1B&*+&*,,9*+<&$% 1 &C"+$#2CH6 &
W33&(#"'41,,*"+23&,1#7*C1,&(#"Z*B 1 BROEBIBHREIP& X*33&4" 33" X &S 1 & (M T +,&"4&
"##>_\c&O#"41,,*"+23&,1#7*C1&&",$,6&
L%1&C"+$#2CH&*B1+$*4*1,&$%1&49+B*+<&,"I#C1,&$%2$&X*33&"1&C%2#<1B&4A"#&$%1&,1#Z
*+C39B*+<&$%1&,(1C*4*C&25"9+$&2+Bb"#&(1#C1+$2<1&"4&$%1&$" $ 2IRCHHRABRAB H+$&P"
12C%&49+B*+<&,"8#C16&
L%1&C"+$#2CH&*B1+$*4*1,&2+B&3*,$,&"+3J&#12,"+2"31_&+1C1,,2#J)_&2+B&233"C2"31&,1#Z*C
(#"Z*B1B&B9#*+<&$%1&(1#*"'B&"4&222*32"*3*$J&"4&$%1&49+B*+<&,"I#C1&3*, $1B&*+&$%1&C
L%1&2B5*+* $#2$*21&C",$,&C%2#<1B&$"&$%1&<#2+$&*+&$%1&C"+$#2C$&59,$&C"5(3I&X*$%
4"#&2B5*+* $#2$*Z21&C",$,84"#&49+B*+<&,"9#C1,&[K4&2((3*C2"31F6&
L%1&C"+$#2CH&,(1C*4*1,&$%2$&$%1&*+Z"*CL&(#"Z*B1B&"NI&$%1&C " +$#2CH "#&X*33&*+C39B!
AHZFC&(#'Z*B1B_&B2$1,&"4&,1#7*C1,_&2+B&3"C2%*"+D,F&X%1#1&,1#Z2*C1,&X1#1&(#"Z*B1B&t
N 33*+<&(1#&'B6

-+&2BB*$*" %o B +$#2C&(#"Z* *"+,&,%23388+C39B1"

¥

¥

L%1&C"+$#2C$&, %2338 +"SEBDZARIFARF *"+, & X*$%" IS KPR EH (#* 25+ +&"4849+B,&
C2+C13328C329%81

L%1&C"+$#2C$&1a$1+ *'+, &*4&*+C39B1B_&,%233&#1,$#*CS&$%1&C " +$#H2CS&H#1+1X23,&2+Bl
1*$%1#82&p,"31&B* CH1$*"+&"4&$%1&B* $#*CSq& " #&P59$923&2<#1151+$0&2+B&+"$&2+8&p29%
#1+1X2386

&

¥ W33&(#"'BI9C$,&C#12$1B&2,&28&#1,93$&"48&I8NEE"] BABEE:SD 1 &B*, $#*CH&2+B&S%1&B*, $#*C
#1$2*+&233&*+$1331C$923&(#" @ #SI&H*<%S,
&
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Contractual Obligation

L%1&B2$1&$%1&B* $#*C$&1a1C9%$1,&D,*<+ F&2&C"+$#2C&A " #&(#"41,,*"+23&,1#7*C1,&,%233&"1&B1
p"3*<2$*"'+&B2RUAR B* $H#*CI&C2BB&1 &A1 BI#23&<#2+$8&49+B,_&1aC1($&BIH*+<&PRI1&<#2+P&(1#
C"5(3*2+CL1&X*BIWE?F!Z_ILUFIM>"#R1&B* $#*C$&,%233&+"$&1a1C9$1&2&C"+$#2CH&(H#*"#&SP"_&"#&2
<#2+3$&(1#*'Be&"$%1#X*1_&$%1&C",$,&"4&$%1&(#"41,,*"+23&,1#7*C1,&,%233N1&21BIAF¥ 23R 31&9+B!
C",$&(#*+C*(&L,6

&

L% 1B, $#*C$&, %2R BF1 & 2&A1SS1#& " 48EEH L PBRR B0 &28& 3% *#B&(2#SI& (#*'#&$"&$%1&*,,92+C1&"4.
"$*C1&"0&2+$&WX2#B&D!;8WF6

&

Selected Item of Cost - Travel Expenditures

L%1&B* $#%AEB 1 &41B1#23&<#2+$ &N RHR7 1 3& CN$FEPHA2AB2$1B& 1a(1+B*$9#1,&4# " 5&<#2+$&
49+B,&,%233&C"5(3J&X*$%&$%1&233"X2"31&41 B1#23R ULPEH +BHK 3L &. $2$ 184271 3&

09*B13*+1, &.C%""3&8"2#B&0"3*CI&D/HH&A1<23&2+B&A" C28FRR-BBASIRDURCE#*CHd, &

|

R1B1#23&#1<932$M U BI"##> (B14*+1&$#2713&BRDG"&%&!L#8!(8,"&:#8(,(.#"E!$#*/."/E!
8)1&.8&(%"-%E!,"*18%$,(%*].(%@&!."-)88%*11?1% @ : $#?%%&INA#! 8%!."1(8,1%$1&(, () &!#" HLL ., $!1)&."%&¢
"#" >06%068,$1%"(.(?1Q*.&(8.-(RI)-Al-#&(&! @ SIIMEA, "L -(),$!-#&(11,&.&E "], 1:%8!*.% @ 48!
@.$%,/%!1,&.&1."1$.9%) #L! - (), $!-#&(&)."-) 8B EI#81#"] I-#@1.",(#"1#L! (A%! (NH#E!:8#1.*%*1(A%! @ Yo (A#*1) &Y
&1,5. %% 1(#1,"1%" (.8%!(8.:1, "< 1"#(1 (#18%$%-(%*1*, 2&I#LI (A%!(8.:E!,"*18%&) $(&!."I-A, 8/%&!-&K1&.&(%" (IN.(
(AH&Y!"#B@,$$7?!, $$HNY*."1$.2%!-.8-) @ &(,"- Y& IZ4YBIMBHS %" .(? S &% %68, 89 7*%*1 -(.1.(.%&!

SELL 48 "-OINL (A" >%6%%8,$19%"(.(?S&INS.((%"1(8,1%$!8%. @1)8&% @%" (1:#$.-.%&9

|

L%1&233"X2"31&#2$1,&"4&#1*5"9#,151+$&,%233&N1 & SHBRIZD IR YR RIFRB"C23&#2%$1,6&R"#&
1a25(31_&*4&3$%18&41B1#238&#2$1&"4&#1*5"9#,151+$EBCA&S BI2BEBHH&AR3"C23&#2$18&1,52/3*,%1B&*+
8"2#B&0O"3*CI&/HH&A"C23&* & T@&C1+$, &$%1&52a*5958&#2$1&"4&#1*5/0#,151+$&4"#8&5*312<1&X*$
,%2338M1&$%3&B2S2&"4& T ORBIERE,$#*C$&%2,&131 CHEBRS, BH1&5*312< K& #2516

&

L%1&$#AZ132$1B&1a(1+B*$9#1,&X*$%&<#2+$8&49+B,&,%23384 23BX ISV (RSB 18RS+ ZH B2 &
,(1C*4*C&1aCl($*"+&*,&233"X2"31&NJ&$% 1 & <#HB+$*+<&2<1+CJ6

&
LLHB&!"&$#2Z13&1+B*$9#1,&,%233&"N 1&#1C"#B1B& "+&$%1&<1+1#23&31B<1#&4"#&28&41B1#23&<#2+$
WRLHM&$%1&$#2213&1721+$&%2,&"CCO##1B&2+B&S%1&2CFH923&$#2213&1a(1+B*$9#1,&2#1&)+"X+&
B"C951+$2%$*"86+2713& {2 B&"#&2BZ2+C1B&1a(1+B*$9#1,&,%233&*1&KIG HBIBRI #238& " (1#2$*+<&
49+BI&"#&2KPAB&2CC"9+$&D"Mf1CH&C"B1&PYPQF&*+&$%1&4 1 BB REH2&BBZQHBIBR & $#2713&
1la(1+B*$9#1&*4& RHGF233&+" P& & BB 2KHE& A " #E&#1*570#, 151 +$& PUINBEEY 1 &$#2713& 871 +3$6

&

Travel Expenditures with Grant Funds (Staff)
&
L%1&B* $#%AFBK 5N O#, 1 1B1#23&<2hP$1B&S#2713&1a(1+,1,&$%2$&2#18&#12,"+2/318&2+B&+1C1,,2#.
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H2C%&"44*C*23&2+B&15(3" I Bt $HEWRYR  &2&#1,("+,*"*3*$J&$"&3*5*$&$#27138$"8&9#(",1,8$%2$&2#1
C312#3J&1,,1+8*2A G$3I&#13281BE$23&<#2+$&2CRBRH & "+, *B1#&$% 185", $&1C"+"5*C23&
512+,&"4&2CC"5(3* %*+<&$#27136 R#PZ1BCHIH#2<1B&$"&172392$18&$%1&"($*"+," &B#H*Z*+<&Z1#,9,843
C2#("3*+<&*+,$12B&"488B P4+ <& "4&#""'5,8&X%1+&4 1R, */316
&
L%1&4"33"X*+<&<9*B P82BR&2((3]&$"&$% 1 &FOHNEBAK<#2+$849+B,&4"#&,$244 &,$9B1+$&2+Bb"#&(2#:
$#2713_&2,&2((#"(#82$16
&
| W33&$#2713&1a(1+B*$9#1,&,%2338 1 &#12,"+231&2+B&+1C1,,2#I&$"&C2##)&"9$&$%1&41B 1i
2C$*Z*$81,
| .975* *'+&"4&2&(I#C%2, 1&#1INO* *$*"+ 84" #E AP TIB& 1 a(1+BB$R#LCISM 1 #8&$%1&
2+$*C*(2$1B&1a(1+B*&9#1,
I .975* *"+&"A&B"C951+$2$*"+&2+B&H#1C1*($,&$"& (9 #B&Z13& 1a(1+B*PWHA% 8.
N9 *+1, 82J,&"4&$%1&$#27188171+$
I L#2Z13&1a(1+,1,&,%2338+"$8& 1 &#1C"#B1B&2,&$#27Z YABNHAIYK L2 +8289+B&I+$*3&p24$1#&$Y
$#27138171+$0&*+&C"5(3*2+C1&X*$%&$% 1&;&3*<2$*"+&M931,6
0 W+JI&#IN9*#1BR1AS#2713&1a(1+,&8,9C%aH-*+1&$*CR$H2338 M 1&#1&Q'EB1B
p(#1(2*B&la(l+,1,&DPYPQFq&9+$*3&24$1#&$%1&$#27138171+$&*3XBA#2&$AE ,(1C$*Z18
O#)(2*B&#1<* $#2$*"+8411,&2#1 & 1&CILIYBR X2/ 318& L #2713&Ha(1&B*$9#1,6
0 WA$1#&$%18&$#2713&171+$ &$%1&(#1(2*B&1a(1+,1,&,%2338& 1 &(",$1B&2,&1a(1+,1,&$"
2CC"9+$&7*2&<1+1#2388"9#+236

Travel Expenditures with Grant Funds (Students)
HBOC2$*"824*13B&$#*(&1a(1+B*$9#1, HPNSZPRRAH "5&F$%1 &4 1B1#23&<#2+$*+<&241+CI&"#&(2,,
$%#"9<%&1+$*$I6&MINIL,$,&4"#&1BIC2$*"+238&4*13B&S#H*(&F$#2713&,%233&M1 &,9"5*$$1B&"+&LHWE
WB5*+* $#2$*"+&M1N91,$&4"#&.(1C*4*C&Ha(1+B*$9# 1 & W (2 Z2BR*A I BI2%, L HYB5*+*, $1#1B&
41B1#23&<#2+$,&"#8&3%18&41B1#23&<#2+$*+<&2<1+CLL BHEPH L' @H281880233& (#1(2#1&2+B&

L 9N5*$&$% 1 &J2(AH" 22384 " #5,&*+&2CC"#B2+C1&X*$%&3"C23&$#2&13&(#"C1B#1,6

Allowable Travel Expenditures

I M1<* $#254&, 881 <* $#2$*"+&411,&,%233&M1 &233" X231 & BRACHRIZAS IR R & <#2+$&
2C$*Z7*$*1,6&M1<* $#2$*" +&41 N EAX]RBRE+3I&BI#*+<&$%1&<#2+$&(1#*"'B&2,&$#2713&
1a(1+B*$9#M\Y|jF6&&2CC"#B2+CLE&X*$%&LHW &KX B8R, GA* @R 52 & (2 &4H2&H 1, $
411,&2,&C"+$#2C$1B&, 1#Z*CREDTIES %1 &$#27 1 3& VIRHFE $HR2EB1CH1B&S$"&1a(1+,1&

#1<* $#2$*"+&411,89,*+<&2&C"+$#2C$1B&, 1#ZMITEPPE"92388#&,"C*238&1721+$,&,9M1CH&$"&
2+&2BB*$*"+23&411_&2"N'Z21&2+B&"1J"+B&$%1&#3X2BB BRI RZBBIX1B& 3K &, $2$1_&
"#&41B1#28&+$&4948,6

I :123,82&123&1a(1+,1,&4"#&"Z1#+*<%$&$#2713&D*+&2CC"#B2+C1E&X*$%&3"C23&$#2713&<9*B:!
233"X1&8"#&B* $#*C$&15(3"J11,&2+B& ARBUK@® *'427/.1.'0@*1!1,4)/1*O9*4-*-1-/011!C*!
011(:*+!6'(8!1()01!6,4+-1(413!04+!:211!C*I'*28C,'-*+10-101.000C1*IC*4*62.L./'(,7/'./*]
903'(11!-3-.*83L%1&B*,$#*C$&52)&2BZ23 CIRI#&BY15& 233" X2+C1&4"#&5123,&X*$% &
"Z1#+*<%$&SH2Z13&D XA $$1+&CL#$*4*C2$*"+_&NIB&+"&H1CL*($, _&H#INGVRIBRLE HBI1&2&,C!
4"#8&%$%1&5123,&D*$15*=1B&#1C1*($, RINESHARIBAE L, %233&,9"5*$&2&X#*$$ 1 $EAKHS*4*C2$*"'4
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&

2C$923&5123&@" 8 X "##132$1B&5123, 80 AB3&H#1$9#+&$5%1&9+9,1 B& B VFRIEHBE%0 1 &

B* $#*C$6&L%1&5123&(1#&B*15,&,%233LTEZBRZBIRIZN*$%0&-M.&#1<932$*"+,&# 1 <2#B*+<&$Y
B2J&"4&B1(2#$9#1b#1$9#+&2+B&5123,&(#"Z*B1B&2,&(2#$&"4&$IB1 &#1<* $#2$*"+&4116
A"B<*+28"B<*+<&la(l+,1,&4"#&"Z1#+*<%$&$#27213&D*+&2CC"#B2+C1E&X*$%&3"C23&$#2713&-
,%2338&M &23RHKEIR,"+2731_&+1CL)R2+B&#1C$3I&#132$1B&S"&41B1#23&<BRHAK2CH*Z*$*1,

B* $#*C$&,%233&(2J&4"#&3"B<*+<&1a(1+,1,&ABLH¥ &8I DARFC1,&WB5*+* @F RS+ F
X*$%0&41B1#23&<#2-RED&B*, $#9HER J&$%618&2C$923&C",$&"4&3"B<*+<&*+&1aC1,,&"4&0.WE&3:
"+3J8*$%&3"C2B4AQ#616&01+1#23&R9+B_&*4&$%1&1la$#2&1a(1+,1&B1151B&+1C1,,2#J&2+B&:
N"&$% I H#*+$1+B1-M1CL*($,&,%233&MN 1 &#INO*#1B&A "#&233&3"B<*+<&1a(1+,1,6&M1C#12$*"+.
(1#,"+23&,1#7*C1,&,9C%&2,&<J35, &,(2, &1$C6&,%233&+$EB AR 3B, B & "#& AR HER3&

49+B &

L#2+,("#525*" 9&#2+,("#$2$*"+&1a(1+,1,&,%2338&"1&23 B0 BE/ 48ia(1+,1,&,9C%&2,&
43*<%RH1+$23&C2# &$2a* &,%9$$31 &5*312<1&#1*5"9#,151+$ &1$C6&D*+&2CC"#B2+C1&X*
<9*B13*+RFB&41B1#23& <#2IHRFFI-ARILUF!"##>\ »=BIM1C1*($,&,%233&M 1 &#1NI*#1B&A"#&233&
$H2+,("#P2$*"+&1a(1+,1,&$"&$%1&1a$1+$&$%2$&2&H#1 C1*($&*,&2722*32/316&L#2+,("#$2$*"+& 1€
N&#12,"+2"3R+1C1,, 82IB&3I*5*$1B&S " &$%1&<9*B2+C1&*+&$%1&C", $&(#*+C*(31,6

Unallowable Travel Expenditures
L%1&4"33"X*+<&$#2213&1a(1+B*$9#212382R38BA%%&41B1#23_&,$2$1&2+B&&'C23&49+B,"

&

¥

9((3*1,82+Bh"#&"$% 1#&C"+41#1+C1&#1,"O#C (1 8RAL Y6 K$1852)8" 18233 0R2AR. &
9((3)&a(1+B*$OHUR2&(IHCY2, 18 #B1H#E* & PEBRRIBRZ 1 BRA " #18$%1&$#2713&171+$_&
$J(*C233)82+&;(1+80;&+"$&$"&1aC11B&2&, (1C*&1B&25"9+$6I
W3C"0%"3*C&B#*+),&"#&NE1#2<1,&
H+$1#$2*+51+$&1a(1+,1, & ICPHEREHE"Z*1, &4Y12,1B&Y%"$13&251+*$*1,&,9C%&2,&<I5, &

(2, &1$@6&

Ha(1+,1,84"#8,("9,1,8 #&" $HWHB* $#*C$8&15(3"IRL,&
Ha(1+,1,&B91&$"8&$%18$#27131#d,842*39#18$"&C2+C13&28H1 <* $SH2S "+ & " HESH2Z 138 2HH2+<
4"#8&1a$1+92$*+<&C*#CI5BR4€A33"X1B&BI1&$"&1a$1+92$*+<&C*#C95,$2+C1&"+3J8&3"C23&4¢
52J8"1&9,1B&A"#8&$%1&1&& +,1,

"$13&-+$1#Y62#<1,&D9+31,,&1a(1+,1814& 3281 B&2+BR({1'Z1B&" +&$H2Z13&
20$%"#*20$R848233"X1B_&$%1&CY%24#<1,&,%233&"1&1a(1+ FRES$"83"C23&49+B,

"+ 1,97, $2+$*2$1 B& " #&AH#29BI31+$&$H2Z13&#1*5"0#, 151 +$&H#1NO [ Z3& WX SRR WLPT 13&
la(1+,1, @#"'5&41B1#2352$1& " #8&3"C2BRAZPR131#,&X %" &, 0" 5*$&4#29BI31+$8$#2713&
#1*570#,151+$&H#1NI1L,$,&,%2338"1&,9M1CH&S"&B* C*(3*+2#I&2CH"+_ &9I(&$"&2+B&*+C39B*+<
"4&15(3"J51+$8&

+&2BB*$**+82 CC "#B2+C1&X*$%&H @IBA#R3 &, $2$1& " @RIE;262338"1&9,1B&A " HESH2Z13&
1a(1+B*$9#1,&"4&IBHSH#* C$&, $244&,9C%E&2, SRS BH&H* 1+B3J4RZ 138 CEHC%&2,&B1(1+B1+$&
C2#1&C " ILUFI"##>\ V= %&R & 233" X2/ 318X *$%&4 1 B1#23&<#2+$849+B, &EHA RS IHO\UBE.
62338833 X &2+ IR BJAH*1+B3Iq&$H2713& 1a(1 8B HBRU 1 B1#23&<#2+8849+B,6

&
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Out-of-State Travel

198]"4],$2$1,&244&2713&1a(1+B*$9#1, &#INPEHRL2BE&A# "' 5&$%1&41B1#23&<#2+$*+<&2F1+CI&"#&(2,,
$%#"9<%&1-ERBULNIL,$,&4 " ¥ IR S1&IH#2213&,%2338&M1 &, I DIPBABEZ 4.&'+&"4&0#2+3F,&

WB5*+* $#2$*"+&M1IN91,$&4"#&.(1C*4*C&Ha(1+B*$# 1RV GE 2R 2AHR "$%1#&41B1#23&
<H2+$*+<&2<1+CI&(H#"#&$"&$% 1 & BEPA ISR RHIGAHEB3 3" X & " PBl], $2$1 &2 13&X*$%&41B1#23&<#2+$&
49+B, &X*$%&(HX1PR ((#"'2236&

LObIRE2+$,8: 2+2<1806233& (#1(2#18&2+B&, 9" 5*$QRUA Z(ZARA HR+B&, 9" 5*$&2((#"Z1B&A"#5,&X*$%&

$%1&L#2Z13&WISW " #* =28 +&R"#5

Review and Approval of Travel Expenditures
L%1@#2+$,&:2+2<1886233&#12*1X&2+B&2((#"Z1 & RRBRHABRI Ba (1 +B*E2HBE&X*$%&41B1#23&<#2+$&

49+B&4&$%1&1a(1+BSFRHIA1##1 B& B 1&&:2+2<1#4"#&,1C"+B2#I&2((#"'&236

&

L%IR#2+$,&:2+2<18#17*1X&,%233&C"+,*, $&"4&$%1&4"33"X*+<"

&

PF W33&"#*<*+23_&B1$2*31B&#1C1*($,&*+C39B1&2+&*$15*=1B&3*$&"4&X%2$&X2,&(9#C%2,1

TF L%NB2731862,&B"CO51+$1B&2&Z23*B&H12, " $H&AZRBITHLE&E* &C"+,* $1+$&X*$%&$%1&
<#2+$8&<9*B1IR+B&(IH(", K.

UF L%M8#2713&1a(1+B*IBE1$&$% 18233 R J#*+C*(3186

YF L%1&$#27138* &+"$SEA( HESTHIEB 1 €#&"$% 14B*Z*BI23&IB(B"J11&,9C% D B*3I&
515°1# &.C%"3&8"2#B_&L$C6F

[F L%1&$#2Z138&* &A4"#&, $OB1+$ &BO#*+<&2+8&1BIC2$*"+2384*13B&SH*(&"H#&"$Y1#&2((#"Z1B&
2CC"#B2+C1E&X*$%&<H2+$&<I*B13*+1,&2+B&(9#(",1

\F Lo%1&$#2Z138* &+"$&4A " #&2&C +$#2CH " HR HETLGHAS2¥H 238B1713" (5185&

7F L%1&$#2713&X2,82((#'Z1B&NI&SWL&<H2+$*+<&2<1+CJ_&2 &2((#"(#*2$18H28B1 a25(31 &
2+BRBIC2$*"+23R3BLSBHPZ 1GF

Financial Monitoring and Reporting

&

L% B* $#*CH&,%233&1+,9#1&$%2$&233&<#2+$8&49+B,&2#1&C"+,*, $1+$3I&5"+*$"§1 BRBEGH"9<%"9$&SY
LUF!I"##>ZBI % R +*$"#*+<&,%233&*+C39B1_&"9$&+"$&"&&3*5*$1B&S$™

>"5(3%2+C1&X*EUBI #238H1INO*#151+$,&,9C%8&2,&C" $&(H+C*(31,_&29B*$_&H1("H#S*+<&HINO*#]
1$GH

>"5(3*2+C1&X*$%&2CC"9+$8C"B*+<&*+8&2CC"#B2+C1&X*$%&$%1&RW.MO

ARG <& A& <HLe&+B*$O#1, &2#1 & (#" (1#3J&B"CI51+$1B&2+B&511$8&2338& 233" X2"31&C",$,
G HR<HI+S&(LHA HE2+C18,9C%&2, &*+$1#+238C +$#"'3, &29B*$&4A*+Br+<, &"Z1#b9+Bl#&1a
1$GH

-5(3151+$&,$#2$1<*1,&$"&B1$1# ERUBLABIS*+2$18X2,$1&2+B&AH29BE&*+8&$% 1&Ba(1+B*$9#1&
<#2+$&498B,
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Monitoring of Grant Purchases and Expenditures

&

L%XR2+$,&:2+2<180623B& 32" #2$1 & X*$IBQPHIL &K : 2+ 2< 14" &"+*$"#&$%1& 1a(1+B*$9#1,&BI#*+<&
$%1&<H2+$&(1#*"'B&S"&1+,9#1&$%2$&$%1&49+B,&2#1&,(1+$&*+&2&,J,$152$*C&2+BRPYERL 3I&52++1#¢
$%1&<#2+$&(9#(",1&2+B&2CBTHEDELC$*$&28&41B1#23& " "#&,$2$1 &# 1 NOFHNEA TR *+<&
$*513*+1&,%233&"1&9,1B&2,&28<1+1#238&<9*B1 &N WL R, £B*#&REWHD +I& (1 EBEIAEBEL%1&
"($*523&,(1+B*+<&$%#1,%"3B,&+"$1B&M 13" X &ERIRBER2A B& "+ & (#"'<#2552$*C&+11B,6 &R"#&
1a25(31_&*4&$%1&41B1#23&<#2+$&X*33&"1&9,1B&4"#&,9551#&2C$*Z2*$*1,&,9C%&2,&,9551#&,C%"'3_
(I#C1+$2<1&"48&$%1&<#2+$&52]&+11B&$"&M1&X*$%%13B&A " #&$W", 1&,(1C*4*C&2C$*Z*$*1,6

&

I i*$%*+&U&S5"+$%,&"48&$%1&<#2+$&$2#S&BAS K

I *$%*+&\&5"+$%,&"4&$% 1 &<#2+$8E&L2# S & BIEPS &

I i*$%*+&1&5"+$%,&"4& $243&E2#$&BES1Ir PQQ&
&
rR"#&1a(1+B*$9#1, &"$%1#8&$%2+&2++923*=1B&(2I#"33_&*$m,&#1C"551+B1B&$%2$&49+B,&"1&,(1+$
4*# $&1&5"+$%,_&,"SPAZME&S*5184"#&$%1&(9#C%2,1,&$"&"1&9,1B&X*$%*+& B0 1&<#2+$&(1#*"B6

L%1&B* $#*C$&,%233852*+$2*+&B"CI51+$2$*"+&$"&, 9(("#$&233&<#2+$&1a(1+B*$9#1,&2+B&(#"Z*B1&
B"CO51+$2$*"+&9("+&#1NO1,$8$"&$%1&B* $#*C$d,&1a$1#+23829B*$"H#, &<#2+$*+<&2<1+CJI&"#&"$%1
2<1+CJ_&2,&2((#" (#3516

+&2CC"#B2+C 1N TS Z: C=: VA% "#=%*%8, $19%"(JP.&(8.1@)&(1&) 1@.(1: %8LH#8@,"-%!
8%:#8(&!,(1(A%!."(%81,$!8%H).8%*1121(A%!>%*%8,$!,N,8*."/1, /% {AER) /88" (.(?!(#1 1%&(\."L¥8 @
.@:8H#I%@%" (&!."1:8#/8, @) (- @YS&BH#*)-(.|.(?9!K" (%8, $&! @) & (! 1%!"#!$%&&IL8%H) %" (I(A, "1, "), $$7!
"#81@#8%!L8%H)%"(1(A,"IH),8(%8$?1%6-%:(1."1)")&),$!-.8-) @&(,"-%&E!L#81%6, @:$%!NA%B%! @#8%!L8%
8%6:#8(."/1.&1"%-%8&&, 8?IL#8!(A%!%LLY%-(.1%! @#".(#8."/I#LI(A%!>%*%8,$!, N, 8* #ES B SULHA(IL .-, "

8H#/8, @) (-H@%&I!+""), $18%:#8(&! @) &(11%%)%I TD!-, $%"* 81* 2&1, L (%8!(A%!8%:#8(."/:%8.#*UIH),8(%8$’
#818%@.,""),$!8%:#8(& @)&(11%!*)%!VD!- $%"* 8I* 2&!, L (%8!(A%!8%:#8(."/!:%8.#*91+$(%8", (.I1%$?E! (A%!
>06%068,$!,N,8*."/1,/9"-214#8!:, &&ABH)/AI%"(.(T®, ?18%H).8%!,"), $!8%:#8(&! 1%L #8%! (A%!,"".1%8&,87!

* (%&WHLI@)$(.:$%!2%,8!>%*%8,$!1,N,8*&9I5A%IL." $1:%8LH#8@,"-%!8%: #8(IN.$$!1%!*) %I TD!-,$%"* 8I* 2&!
(A%!:%8 #*1#L1:%8LH8@,"-%!%"*I* (%9IKL!, IW)&(.L.%*18%H) %& (1. &&) E@ot0HE K195 ?E (A%!
>068,$!,/%"-21@, ?1%6/(%" | (A%!*)%!*, (%L #8!,"?1:%8LH#8 @, "-%!8%:#8(9

L%IR#2+$,&:2+2<1886233& 1 &#1,("+,*"31&4"#&C"5(*3*+<&2+B&,9"5*$$*+<&233&41B1#23&(#"<#25&
(1#4"#52+C1L&#1("#$,&2,&#1NO*#1B&"J&$%1&41B1#23&$B# T« WR2&IRCI6

WIB*$*+<&4*+B*+<,&"#&B14*C*1+C*1,&,%233&"1&2BB#1,,1B&*+&2&$*513J&52++1#&9("+&H#1C1*($&" 4«
L%M&+2+C1l &%952+&#1,"BHKBK<#2+$8&52+2<151+$896233& X" "#)&C"332"N"#2$*2131&3$"&B1213"(&2+B&
*5(3151+$&2&>"##1CH*Z1&WCH*"'+&032+8&$ " &R 374 ZRBI1&4AC* 1+ C* QORI HHA KB+ "#&
Bl,*<+11_&,%233&2((#"Z21&$%1&>"##1CH* Z1&WCSH*"+&2+B&5"+*$"#&$%1&$*513I&*5(3151+$2$*"+&"48
SH#H2$1<*K,6
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L%1&B*,$#*C$&,%233&B*,C3",1&$"&$%1&<#2+$*+<&2<1+CI&*4&2+I&A1B1#23&<# BHEXBBY B, &%271&"
$"&B* $H#*CH&,$244&2+Bb"#&C"+$#2 CH8, BIDFI B #9606 21J04+0.('3!12-)1(-, *&"##1C$*Z1&
2C$*"+,_&2,&2((#"(#*2$1_&,%233&"1&*5(3151+$1B&$"&#151BJI&$%1&3",,&"4&<#28$&49+B,&B91&$" &4+

Draw-down of Grant Funds

L%1&B* $#%HE3 R$&312, $&2$503 I8 B +&"#&2#"9+B&SToREEEY61 84" 33" X *+<&5"&FAP, &
233"X1B&&H#IN* #LBES% 1 &<#2+3$&<9*B13*{B" X B#2#2 +$8&49+B,&$%2$&%2Z21&"11+&,(1+$&*+&
2CC"#B2+C1&X*$%&$%1&<#2+$&<9*B131BDOGER, % 28BE IR L 82388 1&2+B&B"C951+$1B&
1la(1+B*$9#1,&%$"&B2%1 &31,,&<#2+$&49+B,&#1C1*Z1B&$"&B2%1 &2,&Z1#*4*1B&NI&L2&A*+2+C*23&<1+
&

RHNM[IN/*1*09*4+2.,"*-1-/011!C*!4* 1(6!011!"6,4+-Q!"*C0.*-Q!+2-)(,4.-QN)"*+2.-Q!04+!(./*"!
0+D,-.8*4.-Q!26!048>C0.*-16'(8N)('9('0.*N0'+!9'(7'08-!-/011  '01-(!C*109912*+!.(16*+*'01!7'04.!
0:0'+-1C0O-*+1(4104!011()0.2(4!8*./(+!;9*)*4.07*1(6!*09*4+2.,*-1C3!6,4+!7'(,9 B}

&

L% B* $HCS2B&1B&S & " (1#2$51&9+B1&BH %5 N9#,151+P&(#"'<#25&<9*B13*+1,e&$%0 804841
B*,$#*C$&,%233&,9"5* PR X B&2I A 1 BB&E <#2+$8&49+B,&"+3I&X%1+&$%1&4"33"X*+88%2,&"CCI##1B"
&

¥ L%1&1a(1+B*$9#1&%2,&"11+&52B1&2,&17*B1+C1B&MNI&B* $#*"9$*"'+&"4&2&(2JC%1C)&$"&2&<1
$2448&515M #&"#8&52* 31X *&E_&"#&B13*Z1#*+<&2&(2J51+$&$&2&71+B"#6
¥ "+$%3J&(2J#"33&3*2M3*$J&(2I51 &S&AIBUF23&$2al, &."C*23&.1C#*$Ib:1B*C2#1&$2al, &
L12C%1#&M1$*#151+$&.J,$15 &X2<1&<2#&4%Ba%'tH $#2+C1b131CHBRCHB +,&%271&"11+&
B* $#*"9$1B_&2,&2((#"(#&2%$16
¥ WCC#91B&X2<1,&DTP\PF&2+B&2CC#91B&3*2"*3*$*1,&DTTPPF&,%233&M 1 &EHHAI $1B&4#"5& %
#1431C$1B&"+&$%18&<1+1#23&31B<1#6&hL%1&2CC#I1B&X2<1,&2+B&3*2/*3*$*1, &#1(#1,1+$&-
B*"9#,151+%,&
&
?.14(1.28*1-/011!./*1+2-."2).1+'0: $+(:4!043In0+@04)*+80-/!19038*4.- 3
&
Initiation of Draw-Down Request for Reimbursement
L% M +2+C1&B1(2#$51+3$&, %2 IBRB#RK2 +$8&49+B,84#"58$% 1 &<#A+EIBRB1$2*31B&,9552#I&
<1+1#23&31B<1#&"4&12C%&<#2+$&49+B&,%"93B&"1&<1+1#2$1B&$"&B1$1#5*+1&*4&H%1&B* ,$#*CH&
B"X+&49+B,_&*616&*4&$%1&<#2+$*+<&2<1+CJI&" X 140$D BER S HACIPEBH L $&%2,849+B,&272*32"318&4
B#2)B"X+_&2&B1$2*31B&<1+1#23&31B<1#&,%"93B&"N1&<1+1#2$1B&2 OBRMASEX 24R L B R&L&$%1&
%*,b%&# 7*1 X&2+B&2((#"223&2+B&C1#RA*C2$*"+6
&
T6!0!7'04.1/0-10180.)/247!"*h,2'*8*4.Q!./*!+2-.'2).1-/011+'0: $*+(:4!(413!./*1011(:0C1*!108(,4.106.*"!
@*'263247!1)(891204)*:2./1./*11*@*1!(6!80.)/2471*Q9*4+2.,"*->!
&
Review and Approval of Draw-Down Request for Reimbursement
L%®B9,*+1,,&:2+2<1#R+BB#2+$,&:2+2<B#17*1 XR02F3"+,*,$&"4&$%1&4" 3R X*+<"
&
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PF W&#17*1 X881 &B1$2*31B&<1+1#23&RIBKIRER9,9238 CYREH1(B32,,*4*C2$*"+&"4&
la(1+B*$9#&,
TF W&$1,$&,25(3*+<&"4&1*$%1#&9+9,923&"#&32#<1&1a(1+B*$9#1,&$"&1+,9#1&$%25&$%1&1a
X1#1&#1Z2*1X1B&2+B&2((#"21B&"J&233&B1,*&+2$1B&,$244
UF "+*$"#&3%1&(1#C1+$2<1&"4&1a(1 B BB S &1 +,9#1&$%0258&$% 1 &<#2+$&49+B,&2#1&
1la(1+B1B&"+&2&$*513I&"2,*,&$%#"9<%"9$&$% 1 &KL PHERVAHE BRI #2 3& <#2+$*+<&"#&
"Z1#,*<%$&2<15ZIRB*,233"X&<#2+$&49+B&1a(1+B*$9#1,&$%2$&2((12#8&3$"&"1&52B1&"9%,*E
$%1&<#2+$&(1#*"B&"#&,"&32$1&*+&$%1&<#2+$&(1#*"'B&$%2$&$%1&B* $#*C$&2+B&*$,&, B¢
N +14*$8&4#"5&$%1&B132J1B&1a(R+-B*$9#16
&
L%M&ICC"9+$,&02J2"31&: 2 826AF3&(#1(2#1&$% 1 R IH&L&131CS#"+*CYBHRICHINI 1, PR, (J &
"482338&,9(("#$*+<&B"CIST+B2$C%&2,&$%18&B1$2*31B&<1 BHBIXPIRHELD (("H#S*+<&
B"C951+$2%$*"+&,%233&"1&4*31B&A"#& 2 S & (9#(",1,
&
-42BB*$*"+23&B"C951+$2¥&2&& 131 CH#"+* (RBRBERX* &#1IN9*#1B&NI&$%1&<#2+$*+< 82«2 +CI&L %1 &
B1(2#$51+$&BHR+$,&:2+2<1#82 &2((#"(@$1,%233&C"5(3I&X*$SVBEHTEEANI*#151+$, 6&R"#&
1a25(31 1&8dWE&2,82+&"Z1#,*<% S E2RAF L, &H#1IN 9IS+ Z1 &*+4"#52$*"+&#132$1B&S"&2&B#2 X +&
B"X+&,9C%&2,&2&B1$2*31B&<1+1#23&31B<1# &+2##2$*21&f9,$*4*C2$*"+_ &"#&,9552#J&"4&1a(1+B*$
C"B16&c("+&2&#1N91, 5884188 HW \EE18+$,8&02]2731&:2-86AF38&H#1,("+B&S"&$%1&H#1INIL, $&X*$%*+&
$%1&233"8BRE&S$"&2Z"*B&B1,*<+2%*"+&2,&2&p%*<%&&*,)q&<#2+$116
&
L%1D ,*+1,,&:2+2<1#&0028BL&#1,("+,*"31&3$"&1+,9#1&$%25&$%1&#1INI1,$1B&B#2X&B"X+&25"9+$&B"1,&
1aC11B&2&<KRHPF4*C&B#2X&B"X+&25"9+$  &"#&(1HCLHbR&L1BEARWRH2X&B"X+&(1#C1+$2<1&*,&
TQsS&(1&"+$%&2+B&2<<#1<2%$1,&12CWU&5"+$%6
&

Final Draw-Down Request for Reimbursement

L%1&4*+23&8IBHXK & "4&<#2+$8&49+B,&4#"5&$%1&<#2+$*+<&2<1+CI&,%2338&"1&52B1&X*$%*+8&$%1&2°
$*514#2516831,,&$%1&R1B1#238&2X2#B*+<&2<11803& HYR 1 +$*$I&29$5% "#aHl & 2H, &2&H"+
R1B1#23&1+$*$J&59,$&3*N9*B2$1&233&""\3*<2$*"+,&*+CO##1B&I+B1#&$%1&R1B1#23&2X2#B&+"$&3:
C231+B2#&B2J,&24$1#&$%1&1+B&B2$1&"4&$%1&(1#*" B&"4&(1#4"#52+C1&2,&,(1C*4*1B&*+&$%1&$ 1+
"48&$%1&R1B1#23&M2HBI"#H#>7 7, EeEB1&<#2+$&3*NI*B2$*"+&<9*B13*+1,&,%233&"1&2B%1#1B&$"&*+
4*+23&(2J51+$8&4"#&233&<""B,&2+B&,1#7*C1,&B1QH1 Z B &R0 "#1&$%1&1+B&"4&$%1&<#2+$&
(1#*"B&

&

L% &*+2BH2X&B"X+&(#"C1,,&,%233&"1&$%1&,251&2,&28&5"+$%3I&"#& (1 # & BACL EHEREIDE233&
#149+B, &#1723%1, &C#1B*$, &BALCHAS#&2BO,$51+3$,&%"&$%1&<1+1#23&31B<1#&59,$&"1&#1C"#B1B
$%1&<1+1#23&31B<1#&(#*"'#&$"&,9"5*$$*+<&$%1&4*+23 & RARKEB PLEEIBRIXK PH233& 1 &
#17*1X1B&2+B&2((#'Z1B&*+&$%1&,258R&2& {11 " B*C & EBF 24 &

&

RHNM[IN/**1-/011IC*14(!(,.-.04+24719,)/0-*1('+*-1("19*4+247112h,2+0.2(4-10.1./*1.28*1(6!./*162401!
+'0:14(:41(6!7'04.16,4+-> B

|
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L% 18 $#* CH& 23H3I&H#149+B&2+J&"232+C1,&"4&9+""3*<2$1B&C2,%&$%2$&$%1&R1B1#23&2X2#B*
"#&(2,]$%#"9<%&1+$*$I&(2*B&*+&2BZ2+C1&"#&(2*B&2+B&$%2$&2#1&+"$&29$% " #*=1B&$" & 1&#1$2*
B* $#*@H&9,1&*+&"$% 1#&(BFUCH-"##>Z_Z;3=B

&

Certification of Draw-Down Requests for Reimbursement

R1B1#23&382%* "+, RUF!"##>_%¥IN9*#8%2$&$%1&B* $#*CS&C1#$*4J&$%1&2CCI#2CI&"4&$%1&2++92!
#1("#$,&"#&Z"9C%1#,&#1NIL, $*+<&(2]51+$,&"1 &, *<+1B&NI&$%1&29$% "#*=1B&+R & *B923D,F6&L%1&
2+2<1#&+B89,*+1,,82+2<1#8%2338& $3J&C1#$*4J&1Z11BRBHER2XN&A9+B,_&*+C39B#H«RJ01&
1a(1+B*$9#1&H#1 ("#S&DBHIK. "4&49+B,F&2,&+"$1B& 13" X"

&

X21&.1""11(A.&!8%:#8(EINY6!-%8(.L 2! (#!(A%! 1%& (1#L1#)812"#N$Y%*/%!,"*11%$.%L! (A, ((A%!8%:#8(&!.
(8)%E!-#@:$B%h--)8,(% E!,"*1(A%!%6:%"*.()8%&E!*.&1)88% @%"(&!,"*!-, &AI8%-%.:(&!,8%!(A%!
)8 HE&Y&!, " H1WY%-(.1%&! &Y% (ILHB(AL"I(A%! (%S @&, "*1-#"*.(#"&IH#LI (A%!L%*%8,$!,N,8+91Y %!, 8%!
N,8%I(A, (1,"?IL, $&I6EIL.-(.(.#)&E#8ILS,)*)$%"(1."LH8@, (#"H8IH@ .&& #"H#L),"2!@,(%8.,$\L,-(E!@,?
&) IW%-()&!(#!-8.@." $E!-.| SEI#8! *@.".&(8,(.1%:%" $(.%&!L#8IL8 )*EIL,$8%!&(, (%@ %" (&E!L,$&%
#81#(A%SN.&%9

&

Missed Deadline for Draw-Down Requests for Reimbursement
-48284*+238BIHB12B3*+ B&* BB &$%BA&+1,,&:2+2<1#£002F3"+$2C$&$%0 1 & <HHEX &

$%#"'9<P6& +CI&$"&B1S1#5*+1&*4&2&(#"C1,,&1a*,$,&$"&#1N91,$&2&4*3*+<&B12B3*+1&1a$l+,*"+6&

&

RHNM[INM?!/0-I+*@*1(9*+!19'()*+,"*-(1"*h,*-.104!*O.*4-2(416('16212471*O9*4+2.,"*1"9(".->IN/*!
*h,*-.16('8!8,-.IC*1)(891* . *+Q!-274*+IC3 L/*! K,9*'24.*4+*4, M4+1621*+!:2./INM?!:2./241Z#1+03-!(6!
J¥1624011*09*4+2.,"*1"9(" 1+*0+1244>

&

Recording Draw-Down Requests for Reimbursement Receivables
L%1&#1C1*Z2"31&A#"5&$%1&<#2+$*+<&2<1+CI&,%233&"1&#1C"#B1BR2$R&EWPASR+ 1#23&31B<1#6&
#1C12231,&,%2338&"1&#1C"#B1B&$"&"f1C$&C"B1&PTYP&2+B&41B1#23&<#2+$&#1C1*22"31,&,%233&
"M1C$&C'B1&P&'T6

&

RHNM[IN/*I"*@*4,*-1""012i*+!04+!./*1*O9*4+2.,"*-1-/(,1+!C*1*h,01!0.1./*1.28*(6!./*162401!+'0:!
+(:41(6!7'04.16,4+-> !

&

Receipt of Grant Funds

&

W33&CR21%&*Z1B&"J&$%1&B* $#*C$&,%233&"1&B1("2:6B&1 KT FARIBE&L593$*(31&*+ B & B923,
$%1&1a$1+$&412,**31&X*$%E& 3*5 % 1P BRAKKRIR2$*"+&"4&BRS*1,6&

&

L%1&B* $#*CH& P62B8B&233&<#2+$&49+B&#1C1*22"31,&9("+&# KB R H$BAR BLSYAH &L % 1&H#1CL*($&
"48&<#2+$8&49+B,&,%233&M1&(",$1B&$"&$%1&<1+1#23&31B<1#&$"&$%1&2((#"(#*2$ 1B&IFDA1R2"31&2CC
1Z1+3$&$%25&3$%1&<#2+$8&49+B,&#1C1*Z1B&B"&+"$&52$C%&$% 1 &BECH#B 1B E#2 C1EZ2 33L& &$%1&

North Hopkins ISD: State & Federal Grants Manual, 2021 Page 85
&



C"+$2C$&$% 1 &<#2<¢$HEIRDB"&B1S1#5*+1&$%1&B*,C#1(2+CJI6&-4&$%1&<#2+$*+<&2<1+CI&%2,&#1BI!
*+C#12,1B&$%1&<#2+$&49+B,&(2*B&$"&$%1&B* $#*C$_&2&<1+1#23&31B<1#&2Bf9,$51+$&,%233&"1§&
2((#"(#*291&#121+91&2+B&#1C1*Z2"3 1 ERPTED +$],,&:2+2<1#800233& (#1(ZPD1& 2B, $*+<&
f"O#+23&31B<1#&1+$#)& 2+ BRFVARB 1 (2#IHLAB33& (", $&$%1&1+$#I&$"&$%1&4*+2+C1& 1+1#23&31B<]
&

L%1&B* $#%0ARBEBF +$2*+&<#2+$&49+B,&*+&2&,1(2#2$1 & 2 VR PER S#BR TR+ B31CH1B& S &
B#2X&B"X+&41B1#23&<#2+$&49- S0 PBARMER BR, Y0&#1*5"0#,151+$&(#"'<#25&<9*ER3*+1,

&

Tracking and Recording Receivables

&

;+&2$&312,$&28&5"+$%3I & 2NC RPHIERO02I2/31&: 2624 A8BL 7*1 X&233&(1+B*+<&#1C1*Z2731,6&W<1B&
#1C1*Z2"31,_&B14*+1 BRI Z0A!#!1+03- &#"'5&$%1&B2$1&"4&#1C"#B*+<_&,%233&"1&*+71,$*<2$1B&2+I
#1,"3Z1B&MNI&C"+$2CH* +<&$%1 &<#2+RIIRP 21 1 (AP +2<1#00233&M &+"$*4*1 B&*4&2<1B&#1C1*Z22"31 ¢
2#1&+"$&#1,"3ZA B c#!+03-R4&#H1C"#B*+<&$%1&H#1B1*Z2"316

&

W$H&$%1&1+B&"4&$%1&4*, C2I&IA2#B&BI2HH2"31&#1C1*22"31,&,%233&"N1&#1C"#B1B&$"&$%1&<1+1
31B<1#&%$"&$%1&2((#"(#*2$1&<#2V38, " B16,&:2+2<1#£006233&(#1(2#1&$% 1&f"9#+23&31B<1#&1+$#I&2+
$%8&+2+C1L&B1(2#$HPAB33&(",$&$%1&1+$#I&$"&$%1&4*+2+C1&1+1#23&31B<1#6

&

Grant Compliance Areas
&

L%1&B* $#*CS& BBRBY02$E*$&*, &*+&C"5(3*2BBRBKISHS, &2 +B&2, 9#2+C1,&"4&233&<H2+$&
(H"<#25,68-+&2BB*$*"+_&$%1&B* $#*C$&, %2338 C"5(3I&X*$%&<#2+SE&F INOBIBHS(8,9C%&2,&
&):$,"( _&C"5(2#2/3*$]_&*+B*#1C$&C" $ RPHELBI M 44" #$&, (1+B*+<®31713,6

Supplement, Not Supplant

L%1&$1#5&,9((3151+$ &+"$&,9((32+$&*,&2& (#"Z*,*"+&C"55"+&$"&52+1&41B1#23&,$52$9$51,&29F5%"#*=*-
1BIC2$*"+&<#2+$&(#"<#25,6&L%1#1&* &+"&,*+<31&,9((3151+$ &+"$&,9((32+P&(#"Z*,*"+6&M25%1# &$
"A&%1&#H"Z* *"+&Z2#*1,&B1(1+B*+<&"+&$%1&,$525951 & 58 2$&C"+$2*+,&*$6 &

&

W3$%"9<%&$%1&B14*+*$*'+&52)& GEBOSNEMES2$9$L_&, O((RTED((32+$&H"Z**"+,&
N2,*C233J&H#IN*#1&$%2$&<#2+$11,8&9,1&,$2$1&"#&3"C23&49+B,&4"#&233&,1#Z*C1,&H#1IN*#1B&NI&,¢
8"2#B&"4&HBI9C2%$*"+&D.8;HF&#931_&"#&3"C23&("3*CI&2+B&(#"%**$&$%",1&49+B,&4#"'5&N 1 *+<&B*Z.
(9#(",1,&X%1+&41B1#2 I A#1&272*32"316&R1B1#23&49+B,&59, $&HERF1H +%2+C1_&la(2+B_&
*+C#12,1 &1a$1$B1&(#"<#25,&2+B&,1#7*C1,&"441#1B&X*$%&,$2$1&2+B&3"C23&49+B,6&R1B1#23&4!
+"#523338$&(1#5*$$1B&$"&"1&9,1B&$ " &:9K L% 1&(32C1&"4_&HAYBRL $2$1 &2 €R3&49+B,&
9,1B&$"&"441#8&$%", 1 &(#"<#25,&2+BEN#FABIREBNF$ &!"$&.9((32+$&'2+BNOQPI&

&

PD&!;&(.%)+&", 3-I"#$$%.()+(2!.-&!3,) & (1" &L &-&&I8YSW ,# (/"1 +(L3% L&/ +(1.1"#$$%. ()!(3-'.%%Q!
'‘HNIM&!-&)#-(&/M3)D&!,&/&-.%!23L&-('&()4'R+(K&!.#/+)".-&1#"#.%%Q!K3(/#K)&/!.,)&-1)D&!2-.()!
$&-+3/'D."1&(/&/IS"D&-&!+"13))&(!(3!3)D&-1.%0)&-(.)+L&!K3--&K)+3(!1.K)+3(!.L.+%.M%&!3)D&-D. (- &)#-(+(2!
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)D& #(/"AAMO)*'9.[INM?!K,99104.Q!R(.!K,99104.!P04+CHBAMKKMF!U,4+-10'*1041*0)*9.2(4!. (!
J¥IK,99 $8*4.14(.1K,99104.1', 1*> |
&
L%1&B* $#*CS&(#'CL,,8&$"& 1+ 0#18$%2$8233&<#2+$849+B1B&2C$*Z*$*1,&2#18&,9((3151+$238&,%233&
144" #$8 M $X 11+ EFPABQ+2<1#@ +B&A*+2+C1&N(9HC YR BELRI# BALHS51+$,6861,1&
B1(2#$51+$,8,%233&#1C1*Z1&$H2*+*+<8&2+B&MN1&2X2#1&"4&$%1&,9((3151+$&+ &, I((32+$&(H" Z* *"+ ¢
&
LHVE82,81,$273* BIBL, 05($*"+ &"4&,9((32+$*+<(68&-+&"$% L HRKI#BE B 1 &$%o# 1 1&DUF &I 1+2#*" &*+
X%*Co&$%1E&C.&/1(2#$51+$&" 4&HBIC2$*" +&X*33&(#1,9518$%2$82&,9((32+$8%2,8 'CCO##1B_&9+31,
C2+&#19$&$Y L& (#1,95($*" +&X*$%&B"CI51+$2$*" +6&L % 1& OHB1+&" A& (H"B&* &"+&$% 1&B* $#*C$6
P6 O#'Z*B*+<&. 1#Z*C1,&M1NO*#1B&c+B1#& $2$1& #&A"C23&A2X
T6 O#"Z*B*+<&.25187ZFC1,82,&L %" 1&0#"Z*B1B&*+&O#*"#&.CY%""3&S 1248 X*$%&&B2$1 & " #&A"C238&/
U6 O#'Z*B*+<&$%1&.251&.1#7*C1,&*+&R 1B HRERIHBRIOH <225,

&

L%IR#2+$,&:2+2<1886233&#12*1X&233&(9#C%2,1&"#B1LEOLBRE HB 1#8&(2I5168RFAR2+3$,&
2+2<1#817*1X &, %23389B1&2&B1$1#5*+2$*"+&*4&$%1&(32++1B&(9#C%2,1&2+Bb"#&1a(1+B*$9#1&51
$%18&4"33"X*+<&<9*B&3*+1,

&

PF L%18&<#2+$&49+B,&X*338"1&9,1B&$"&1+%2+C1_&la(2+B_&"#&1a$1+BE&H#INI*#1B&2CS*Z*$
52J8&*+C39B18 14" #1 BOMBIH0$ #*+<_&2BB*$*"+23&AM 2L 2BRS% $#ICS"+238&
(#'<#25, &"#&"$%1#&,9((3151+$23&1a(1+B*$0#1,&+"S&HINO*#1BENI&, $2$1&B2X & " #&3"C236
TF L%1&<#2+$849+B,&X*3387189,1B&A4"#&, (1C*4*C&<#2+$&2C$*Z*$*1,8*+C39B1BESY 1&<H2+
2#182N"71&2+B& NI %BEICS*Z*$*1,&49+B1B&X*$%&3"C23849+B,
UF L%1&<#2+$849+B,&X*33&"1&9,1B&$"&,9((3151+$238<#2+$&2C$Z*$*1,82,&+ &1B&"+&$% 16
&
O#"<#25,(LC*4*C&,9((3151+$&+"$&, 9((32+$&(#"Z* *'+,& %2338 1&C"5(3* 1 BEX*$%&*+&2BB*$*"+8$"&$%
41B1#238&49+BE&H1INOSRS 1+

Comparability

&

>"5(2#2M3*$I&" A&, 1 #7* QHRCEBCC"9+$2/*3*$I&H#INO*#151 +$& $YBIRP(C23AL1BIC2$*"+23&
2<1+C*1,&DAHW,F&$%23&#1C1*Z21&49+B,&9+B 1#&L 1$31£3 &SKIRASHY.Q RO, .\WIE681 &
*+$1+$&"4&$%1&C"5(2#2"*3*$ABL AR IKB* #151+$&*,&$"&1+,9#1&$%2$&2+&AHWEB"1,&+"$&B*, C#*5*+2.
D1*$%1#&*+$1+$*"+233I&"#&9+*+$1+$*"+233IF&2<2*+ $&*$,&L*$31&-&,C%""3,& X% 1+&B*, $#* OS>+ < &#
4#"5&,$2$1&2+B&3"C23&,"9#C1,&,*5(3J&"1C29,1&$%1,1&,C%""3,&#1 CANAIREIB $82 3& ADDBHH &
>"5(2#2M*3*$J&"4&.1#7*C1,&09*B2+C1&"2+BPTIR &TQ

&

L%IR#2+$,&:2+2<186233&C"+BICS&$%1&C"5(2#2/*3*$I&P1,$&"+&2+&2++9238&"2 ,*,&2+B&C"5(31$1&$Y
O2#$&WE>"5(21B2$I&W,,9#2+C1&/"CI51+$&D>W/F_&2,&2&RHF MVREB1GR-.'2).P-),"*4.13!

*0*89.16'(8 1./*1)(890'0C212.3!'"*h,2'*8*4. -1+ *1 (1./[*1-2471*1)089,-17'0+*1-904  -&4&$%1&B* $#*CH&*,&
+"$&1a15($ &BH28$,&:2+2<18802338&C"5(31$1&2+B&,9"5*$&$%1&>"5(2#2*3*$I&>"5(9$2F*"'+&R"#5&
D>>RF&$"&LHWEN B ZNR IR 2++923&B12B&:+16
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&
-+&C"5(31$*+<&$%1&>W/&2+B B#H2R B PR 1862 BB' 3" X &$%1&(#"'C1,,&"9$3*+1B& 13" X"
&

PF /1$1#5+18*4&$%1&B* $#*C$&* &1al5($&4# 58$%1&C"5(2#23*$I&H1INO*#151+$6&-4&," &«
2+B&,9"5*$&>\W/&2+B&, $" (&6 1#16
TF -48+"$&1a15($_&$%1&C"5(2#2M3*$I&$L, $*+<&(#'CL,,& %" "93BE&C +$*+ @1 &2, &+"$1B& 13X’
26 A*$82338C25(9,1,&*+&$%1&>>RE&C"5(2#H2/B3*$I&S$1,$*+<
A6 -B1+$4J8233&C25(9,1,&"+&$%1&>>R&2, &L *$31&-& 024 SIS B B QIBREBED "+
C6 /1$1#5*+1&X%1$%1#8$"&*+C39B1&B1B*C2$1B&HH&2+Bb"#&0}&C25(9,1,&*+&$%1&
C"5(2#2™3*$J&$1, Bi+<
B6 .131C$&$1,$&51$%" B&P_&T &"#&U&2+B&9,1&*$&C"+ * $1+$3]&$"&238&C25(9,1,& 1
16 >"5(31$1&$%1E&>W/&A" #E&H1Z*1X&NI&SY%1&<H#2+$&52+2<151+$&B1(2#$51+$68&WA$11
2+B&2((#"Z238&"I&SW18<#2+$,&52+2<151+$&BL(24#$51+$_&$%1&>W/8&2+B&>>R&,%"
A"#X2#B1B&S$ " &SYAHE+$1+B1-EEH#&, *<+2$9816
46 .9"5*$&$%18&>W/&2+B&>>R&S$ &L HWR DREA& B2 B1S
&

-4&LHW&B1$1#5*+1,&$%2$&$% 1 & BE B{LEDES, KW 2 &S, &:2+2<1#825(9, & WB5*+* $#2$"#&
89,*+1,,&:2+2<1#Z+B&(1#*+$1+B1886233&X"#)&C"332N"#2$*2131&$"&2BBAC, BF2HLAGE-+&
2BB*$*"+_&$%1&B* $#*CH&PL BT EMD<1$, &2, &2((#" @ FPI&EN1&B*, $#*CH&*,&*+&C"5(3*2+CL&X*$%&!
C"5(2#2"*3*$I&H#IN* #1 B +$6

Indirect Cost

0#2+$11,&59,$8%2Z18&2&CO##1+$ &2((#"Z1B&41B1#23&*+B*#1C3$&C",$&#2$1&3$"&C%2#<1&*+B*#1CH¢
L%1&*+B*#1C3&C", $&#2$1 & RROZ2ICEE2HM, &,(1C*4*1B&*+&$%1&<#2+$11d,&*+B*#1C$&C",$&(32+6&L%
,(1C*4*1B&C",$,&52J&+"$&M 1 &CY%2#<1B&2,&B*#1C$&C",$,&$"&$% 1 &<#2+$&9+BANRH Y ETBFE5,$2+C 1
>" $89*B2+CRb6

&

N/*14+2-.'2).Y0-14(. 109912*+16("104!T4+2"*).IL(-.'FO.*L./'(,7/1./*190-- &/'(,7/"*4.2.3;;NM?=!6("! ./*!
62-)01!13*0'19*'2(+;3!6'(8Up!#"%l. (! Up1""' Bb&$%1&B* $#*C$&131C3,&$"&2((3J&4"#&2+&-+B*#1CH&>", B¢
$%18&49%9#1 0%RUH.&:2+2<1880233&C"332N"#2$1 & XBEVERBIRI R+ 2< 145 "&"5(31$1&2+B&,9"5*$&
2+&-+B*#1C$&>", $&M2$1&0O#"(",23&"N)&$%1&1,$273*,%1B&B12B3*+1&2 |$ Y K MRIAIRS%01&(2,,
DLHWF&"+&$%1&-+B*#1C$&>", $& B2 C&R$S " &M 2$1,&0&L 1a2,&HBIC2B"'+&W<1+CJ

&
L%1&B*,$#*C$d,&-+B*#1C$&>", $&M2815BBE23F6XK2521 &#251 &X%*CY%1Z1#&*,&31,,&,%233&"1&9,1B&$
-+B*#1C$&>",$,&4"#&41B1#23&49+B,&$"&$%1&01 89423 R PHECA DGPR3 & (#1 (2#1&2&<1+1#23&
31B<1#&1+$#I&A4A"#&$%1&*+B*#1 CB& L $1ER PABSTPAB33& (", $&$%01 &1 +F#I&F" & S8R A& C 1
31B<1&6

&

Maintenance of Effort

&
L%1&B*,$#*C$&,%233&C"5(3 HXtAICEHIBN&E $&.9CC11B, & WESERMBE.-YB*Z*B923,&X*$%&/*, 2"*3*$*1,&
WCS$&D-/8RFS1+2+C1&"4&144 " #$&#1N9*&151+%,6
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ESSA MOE

R1B1#23&,$2$9$1&#1N9*#1,&$%2$&3"C23&1B9C2$*"+&2<1+C*1,&DAHW, F&#1C1*Z*+<&L*$31&-_&O2#
C"+$*+91&%$"&52*+$2*+8&4*,C23&144 " #$&X*$%&,$2$1&2+B&3"C23&49+B,6&W+&AHW&52J&#1C1*Z1&*$
1+$*$3151+$&*4&1*$%1#&$%1&C"5"*+1 B SHECEABNABRAHBLP %0 1 &2<<#1<2$1&1a(1+B*$9#1,&4 " #&$%1&
(#1C1B*+<&4*,C23&J12#&X2,&+"$&31,,&$%2+&IQ&(1#C1+$&"4&$%1&C "5 *+1B&4*,C23& 144" #$&" " #&2<:
1la(1+B*$9#1,&4"#&$%1&,1C"+B&(#1C1B*+<&4*,C23&J12#6&:2*+$1+2+C1&"4&HA4"#$&D:;HF&*,&B1$1#!
$2$18&2+B&ILTA#2$*+<&1a(1+B*$9#1,&NI&4A9+C$*"+_&1aC39B*+<&1a(1+B*$9#1,&4"#&C"559+*$I&,1#.
C2(*$23&"9$32J)_&B1"$&,1#7*C1_&2+B&,9((3151+$2#J&1a(1+,1,&2,&28&#1,93$&"4&2&0#1,*B1+$*23&B1
2,&X133&2,&2+J&1a(1+B*$9#1,&4#"5&49+B,&(#"Z*B1B&N IR P EI4 B HARRWEH &

‘2+BA"") I&

L%189,*+1,,&:2+2<1#82233"5(9$1&$%1&:;H&9, *+ <4 SN WEAHW & : [HB #5*+2$*"'+&>23C932$*"+&
L"389#*+<&$%1& RIS +&#"'C1,,&2+B&2$&$%1&1+B&"4&$% 1 &4* |C2BBI PAHEAR XPHIAER

T H&X*33&#1,93$&*+&28&#1 BIC MBEEF BEL *+8&$%1&1a2CH&(#"("#P*"+&NI&X%*CA%&$%1&B*, $#*C$&42*3,&
$%1&:;HE&H#INI*#151+$eRBHI#$%1&4*+2+C1L&BL(2#$51+$&,%233&(32+8&4 " #&$%1&#1BICH*"+&"4&<H#.
$%1&3"C2382AZIBA K H&A4233,8"N 13" X&$%L&H#INO*#1B&31713 &$%1&4*+2+C1&2+B&<#2+$&52+2<1!
B1(2#$51+$,&,%233&C"332""#2$1&%$"&B17213"(&2&(32+&%$"& #*+<&$%2&B1 X *CHR/B%H 1,19 &3*
#INO*#151+%:6

IDEA-B MOE

W+&AHW&$%2$&2CCOB&4AR+B\&* &#1N9*#1B&I+BA&R-B1A(1+B_&4"#&,1#7*C1,&%"&,$9B1+$,&X*$%&
B*,2/"*3*$*1, &2$&312,$&2+&25"9+$&1IN923&$"&PQQS&"4&$%1&,$2$1&2+Bb"#&3"C23&49+B,&*$&1a(1+4
X*$%&B* 2*$*1,&BI#*+<&$%1&(#12*"9,&I12#6&R1B1#23&32X&(#"Z*B1,&4"9#&51$%"B,&"4&B15"+,$#2$
C"5(3*2+C1&D"#&p52*+$2*+*+<&144"#$qF_&2,&B1,CH 1 B&*+&$%1&:1$%"B,&"4&/1$1#5*+*+<&>"5(3*2+
HHW&-/HR%:.:;H&09*B2+C1&'2+BN"") & W@P

L%18 ,*+1,,&:2+2<1#£00233"5(9$1&$%1&:;H&9,*+<&FWI&-/IBEAHWE.:;H&>23C932$* B3 &
$%1&"9B<1$&2B"@*"E1, &2+B&2$&$%1&1+B&"4&$%1&4* JC2BEIFPHEBR X $%0 S FRIVH& X *33&
#1,93$&*+&2&#1BICSH*"+1BUAKOAB/E *+&$%1&1a2C&(#" ("#$*"+&NI&X%*CY%&$% 1&B* $#*C$&42*3,&$"&5!
SHE&HING*#151+$e&$%1#14"#1_&$%1&4*+2+C1&B1(2#$51+$&, %2 33B&(3 UL DS RAHTBR2$&$%1&
3"C23&318418801 & 8RNH&A4233,8" 13" X &$% 1 &H# 1N O HHPBRIAFAB @1 &2+B&<#2+$&52+2<151+$&
B1(2#$51+%$,&,%233&C"332N"#2$1&$"&B1713"(&2&(32+&$" &M +<&$%1&B* $#*CH&*+$"&C"5(3*2+C1&X’
#INO*#151+%:6

RHNM[IN/*162404)*B0'.8*4.1-/011!)(+*10111-9%)2011*+,)0.2(41*09*4+2.,"-1./0.1h,01263!0-!
*0)*9.2(4-1.(101-9%)262)!- (XCD*).16('1.'0)S247!19,'9(-*->IU('1*O0891*Q!26!./*1+2-.'2).180S*-101 1§47
#819,)/0-*1(61%h,298*4.16('101-9%)2011*+,)0.2(4!-., +*4.QL/*1+2-"2) 1-/(,1+1.'0  )SL./0.1*O9*4-*!
-%90'0.*131;,-24710!-, CXCD*).=(1099131./0.1)(-.10-1041*0)*9.2(4!+,'2471./4.JHM!)01),10.2(4%

W, &(2H#$&"48.$5% | BEHHRH+ $&2((3*C2$*" + & (#'C 104 BEPMRLG+ 2 <1338+ 11BES"&) +"X&$% 1 & (H* " HE&I1 2#&
.(1C*23&HBIC2$*"+&1a(1+B*$9#1,8&2+ BASOPERIIZRRIB<1$1B&.(1C*23&HBIC2$*"+&Ha(1+B*$9#1,6&L
89,*+1,,8&:2+2<1£%233&(#"Z*B1&$%1,18&25"0+$ B BB DR 2< 18" $8 3251 #8.$562-1& U @38
1+,9#18$%238$% 185" $&2CCIH2$1&25"9+$,&2#18&#1431C$1B&*+&$% 18 <H#2+$&2((3*C2$*"+6&>%2+<1
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25"9+$, 2,83%1I&2#1&)+" X+ &BILIMW]E 2+2<1#8962338718,9°5*$$1 BEGHRSBRER +2< 182, &
2((#" (#*2$16.

Single Audit

&

-+&C"5(3*2+C1L&X*$%&T&>RM&TQQ A/ IB{ESERD*#151+$,  &$%1&B* $#*CH&,%233&1+<2<1&2+&
*+B1(1+B1+$&29B*$&4*#5&%"&C"+B9C$&2 & 4&4 BB IHPAR &2 #B,6&1L %1&,C"(1&"4&$%1&. *+<31&WIB*$&
#INO*#1&$%1&4" 3B X*+<"

¥ L%1&29B*$&59,$&"1&C"+BIC$1B&*+&2CC"#B2+C1&X*$%&OWOW.&2+B&C"Z1#&$%1&1+$*#1&"
B* $#*C$&BI#*+<&$%1&29B+S&(1#*"B_
¥ /1$1#5%+2%*"+&*48&$%1&4*+2+C*23&,$2$151 +HRB&LR{#B I +8233&52$1#*2382,(1C$,&*+&
2CC"#B2+C1&X*$%8&<1+1#233J&2CC1($1B&2CC" R $*+<&(#2C$*C1,
¥ HZ2392$1&$%1&*+$1#+23&C"+$#"3,&"Z1#&4A1B1#23&(#"'<#25,&*+C39B*+<&$1,$*+<&$"&B1$1#5’
31718
¥ [1$1#5%+2$*"+8&*4&$% 1&B* $#*C$&%2,&C"5(3*1 B&X*$Y 44 BAX2BR 3238 2+B&S1#5,&2+B&
C"+B*$*"+,&"4&$%1&41B1#2 B2 X2#B,
¥ R"33"X&(&"+&(#*"#8&29B*$&4*+B&+<, &2+B
¥ 9N5*$&$%1&/2$28>"331CH*"B&R"#56
&
c("+&#1C1*($&"4&$%1&. *+<31&VEOB*GL SRR 18%6233&B1$1#5*+1&*4&$%1&29B*$&C"+$2*+,&2+I&
S"##1C$*Z1&WCHENQL, $*"'+1B&>" & 6&

¥ -A&$%IH1&2#1&2+HI&>"#HICH*Z1&WCH"'+, &2+&WCH*'+&032+8&$"&#151BI&$%1&B14*C*1+C*1
B1Z13"(1B&2+B&*5(3151+$1B&'SRSVAL&: 2+2<1#R
¥ -4&$%I1#1&2#1&2+I&NIL,$*"'+1B&>"$, &2+&WCH"'+&032+ R BHXTCBR, 1A I&FUS& AOA33&
MB1713"(1B&2+B&*5(3151+$1B&/8R$9A].&:2+2<1#R
&
L9%189,*+1,,&:2+2<1#£%623BR1 C$#"+*C 2B H&FS%1& . *+<31&WIB*$&$"&F%1&R1B1#23&WIB*$&>31 2#*+<
2383$%1&1+B&"4&$%1&4*,C23&I12#6&K1#*4*C2$*" +&"4&$%1&,9"5*,,*"+&,%233& M1 &58*+$2*+1B&A " #&:-

Reporting Requirements

L% B*,$#*C$&,%233&1+,9#1&5%25&233&H#1 ("#P*+<&H#INI*#151+$,84" "#&<H#2+B&(#"'<#25,&2#1&515&X*$
1,$273*,%1B&$*513*+1,6&W&52,$1#8&3*,$&"4&2338&2CH*Z*$J_&(#"<#1,,_&172392%*"+_&2+B&1a(1+B*$9¢
A1&C#12$1B&S$"&*+C39B18&$% 1 &<# HAKRUSRSME 1 "+ *"31&(1#,"+D,F_&2+B&BI1&B2$16&>"5(31$*"+&
"4&$%1E&H#L("H#S, SBINB#18&$%1&C 332N HEPF HR I B1 (2#$5 180" X1Z1# &$%1&93$*52$1&
#1,("+,**3*$I&A"HE& PV L &AL ("H#P* +<&H#INI*#151+$&,%233&"1&2,&+"$1B&M 3" X"

PF O#'<#2552$*C&#1("#$,&,9C%&2,&2CHZ*$)_QUTRIA2BIMH2+$,@+2<1#& &

TF Ha(1+B*$O#1&#1("#$,8,9C%&2,&*+$1#*5_&BABRABIX3& 1a(1+B*$O#182WNAS Q+$,&
02J2/318:2+2<&H#

UF >"5(3*2+C1&H#1("#$,&,9C%&2,&>"5(2#2/3*$)_&:2*+$1+2+C1&"4&HAA"#$_E2EHTHE>",$_&1$C!
242<1#&
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YF *<%3J8441C3ER2448&# 1 ("#iRB62+&M1,"9#C1\RB5*+* $H2E#

&

LObIR2+$,&: 2+2<1806233&5" +*$" #&$% 18" Z1#233852, $1#8&3* $&$"&1+,0#18$5%2$8233&H 1 ("H#E*+<&HINO"
%2718 1 1+&C"5(31$1B&NI&$% 1&2(@B2BADED +Bh #&B1(2#$5 Bi%A &H 1 ("H$*+<&HINO*#151+$,&4"#&
LHW2B5*+* $1#1B&<#2+$,&2#1&(" $1B& NI&<HADAGBREDADE: (("H$9+*$+1, &X 1H2<1

Remedies for Non-Compliance

L%1&B* $BZIBL1&,9M1CH&$"&C"+,1IN91+C1,&BIKZS(@42+C1E&X*$%&41B1#238&#1<932%*"+,6&L%1&
B* $#*C$&,%233&,$#* 218 3$"&52*+$2* ERABBOZIBGAL, ("+B&2((#" (#*2$13J&$"&233&+"$*4*CR$*"+,&"4&+"+
C"5(3*2+C1&4#"'58%$%18&41B1#23&<#2+$*+<& ASWE I& A& 2% 1+ EIVER6 &

Grant Closeout Procedures
L%1&B*,$#*C$&,%233&,9"5*$&233&<#2+$&C3",1"9$&B"C951+3$,&3"&$% 1§ $¥H D068 2<1+CI&R#HE&(2,,
2,2((#" (#2318 " ILUF!I"##>ZBH0#2+$&C3",1"93& (#"'C1B9#1,&,%233&*+C39B1_&"9$&+RB&N1&3*5*F1B&S™

I H+,9#183%2$8+"&" " F*EZB1&52B1824$1#8$% 1 &<#2+$& (1#8B&1+B&B2$1

I A*NO*B2$1&233&""3*<2$*"+ &*+CO##1B&BO#*+<&B8%1&<#2+$&(1#*"B

| 9M5*$8$%1&4A*+23&<H2+$&(H'<H25&(1H#A"#52+CLEEL ("HS &*A&2+]

| ONG*$&$%1&4A*+238<H2+$&1a(1+B*$OH1&BL("HS_&*4&2+]

| #2XB"X+@38%1&1a(1+B1B&<#2+$&49+B,&DH#1*5/0#, 151 SRS FH 18 <#2+$&
1a(1+B*$O#1 &BIRXK+,&X*$%&$%1&4*+2+C1&<1+1823831B<1#

I >1#$*4J8$%2$&$% 1 SB HPBR BRI 1 B1#238&<#2+$EOEBIRS1&D> 1#$*48C 2%+ +F

| M149+B&2+J&1aCl, &<#2+$8&49+B, &*+$1HD,R/QHEBTUAHE &<H#2+$*+<82<1+TI&"#E&(2,,
$%H#"9<%&2<R+CJ

| WCC"9+$&4"#8&2+I8#1238&2+Bh"#&(1#,"+23&(#" (1#$I&"+8%2+B&2$8$% 1& B+ B&" 4&$% 1 &<H#2+$&

L%ARE2+$,&:2+2<18B9,$&1+,9#1&$%2$&233&<H23$&EI7 1 *"'+,&2#1&51$&"+&2&$*513I&"2,*,&2+B&
#1,"3Z1B&X*$%RRPAR: +<&2<1+CI&$"&2Z7"*B&2&PLI#5*+2$*"+&"4&$D1&<H#H2+$&2X2#B6

C+BI#ELUF##>Z _;/-@4&$%1&R1B1#23&1+$*$I&B"1,&+"$&,9"5*$&233&#1("#$,&*+&2CC"#B2+C1L&X*$Y
, 1C$*"+&2+B&$%1&$1#5,&2+B&C"+B*$*"'+,&"4&$%1&R1B1#23&WX2#B_&$%1&R 1B ZARIBEL#B*+<&2<
$"&C3",1&"9B&X*$% &% L& +4"#52$*"+&272*32"31&X*$%*+&" " +1&I12#&"4&$% 1 & (1#*"BR "4&(1#4"#52+C
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Grant Awards

List of Grant Awards (including grant funding source, grant period, and grant amount]

&

W'04.IN2.5Y | ?:0'+!lI0.* ! LUI?!g! W'04.1&*2(H ?8(,4. ! U*+*'01!
F*7,10.2(4-

H.W&QTR 7bTYDTQZQ Q7bTYbTQ{ KP[P_IYR H/OWNM.

TQTR IbUQbTQ&P

LLA&-&.C%"'3 IbP[bTQT& IbP[bTQTQR | kPP\_7@&Y H/OWNM.

-5(#"Z151+$& IbUPbTQ®P

TQTU QTR

MHWO&TIQPI | 7bPbTQRI 7bPbTQR& kUY7P& HOWM&

TQTR IbUQbTQ&Q

MHWO&TIQTQ 7bPbTQ&Q 7bPbTQTR& | kKU7_\7@ H/OWNM

TQTR IbUQbTQ&P

>MR&OMO& | PbT\bTQRP [bTPOTQTIR& | kPQ7_TEQ H/OWNM.

TQTU QTR PbUPbTQIP

&
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