
 
 
 

Chapel Hill ISD – Computer Purchase Program (CPP) 
 

PROGRAM 
 

Purpose 
As an employment benefit, the Computer Purchase Program (CPP) promotes the acquisition of digital devices among Chapel 
Hill staff, faculty and administration by providing access to digital devices through discount pricing and short-term payroll 
deduction financing without interest cost. 
 

Process 
1) Employee selects device from vendor (see reverse for vendor / discount information.)  
2) Employee provides quote and completed CPP agreement to Business Office. 
3) Business Office processes purchase of device, accepts initial delivery and forwards device to employee. 
4) Employee completes payment for device via payroll deduction on a monthly basis (or by direct payment if desired). 

 

Policies 
a) An employee may only have one CPP agreement active at any time.  
b) Multiple devices may be covered under a single CPP agreement. 
c) The total amount of a CPP agreement shall not exceed the employee’s average monthly net pay. (obtain from HR) 
d) The payment period of any CPP agreement shall not exceed 12 months. 
e) A CPP agreement shall include only these devices: personal computer (PC), laptop, and/or tablets. (no accessories) 
f) Protection plans on devices may be included in a CPP agreement. 
g) Sales Tax and shipping must be paid on the purchase and may be included in a CPP agreement. 
h) Upon resignation, repayment shall automatically be accelerated to a payment schedule within remaining time. 
i) Payments on a CPP agreement shall not be suspended nor shall a CPP agreement be reset to extend the term. 

 

PURCHASING 
 

Attach & sign complete detailed specification sheet and quote (including sales tax & shipping) for your requested device(s). 
 

PAYMENT 
 

Total Purchase 
Amount 

 
 

# of Months to 
Deduct Payroll 

 Monthly  
Payment 

 

may not exceed monthly net pay may not be more than 12 months Total Purchase Amount divided by # of Months 
 

PLEDGE 
 

As the undersigned employee, I hereby agree to all terms and conditions of the Computer Purchase Program.  I further 
authorize ordering of the submitted device(s) on my behalf to be accounted for as a payable due from me to the District with 
payment for such to be remitted via payroll deduction on a monthly basis in the amount noted in ‘Monthly Payment’ above.  I 
further acknowledge that upon resignation from the District such payment may be accelerated to a payment schedule within 

the time remaining prior to my departure or that upon other separation from the District any owed amounts may be fully 
withdrawn from my final paycheck.  I further acknowledge that any outstanding amounts unpaid after settlement of my final 
check will be considered due and payable within ten (10) days or may considered theft of public funds.  I also acknowledge 
that my official records, if applicable, may be withheld until such time as all outstanding amounts owed are settled.  I further 
acknowledge that device(s) is (are) being ordered from a third party vendor and CHISD is in no way responsible for item(s) 

and that I remain responsible for payment regardless of the operability or condition of the item(s). 
 

   

Employee Printed Name Employee Signature Date Signed 
 
 

BUSINESS OFFICE USE: Date Submitted:  Date Ordered:  

Vendor(s): Date Rec’d B/O:   First/Final Deduction:  

Rec’d by Employee:  Date:   

     



CHISD CPP VENDOR / DISCOUNT INFORMATION 

 
Below are various vendor websites that will allow CHISD employees access to technology using the contract pricing available 
to the District. To obtain a quote for the CPP, go through the shopping process and stopping short of payment.  Then provide 
the Business Office a screenshot or print-out of your shopping cart that includes tax and shipping.   The information 
provided will be used to log in to the District’s account with the vendor and make the actual purchase.    Please remember that 
accessories may not be included in the CPP agreement, but you may use the discount to separately purchase these directly. 
 
HARDWARE: 
 
Apple - http://goo.gl/xD2C9t 
 
CDWG Hardware and Peripherals - http://goo.gl/xSFyoO  

Note: To get to the final page for your quote, after continuing to checkout in your cart you will need to CREATE A 
PROFILE and then select PAY BY PHONE. 

 
Dell - http://goo.gl/3W2SAz 
 
HP - http://goo.gl/9byMS9  

Note: There is a selection in the middle of the page that you can use to change the contract allowing you to shop for 
the best pricing for your item. 

 
 
 
SEPARATE PROTECTION PLAN: 
 
Worth Avenue Group - http://www.worthavegroup.com/ 
 
 
SOFTWARE: 
 
Although software is not included in the CPP, you can use the below link to purchase software directly: 
 

CDWG Software - http://goo.gl/piLq0h 
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