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Course Rationale

Health care careers are always in high demand. The health care and medical fields are among
the fastest-growing industries in the nation, which has resulted in a high demand for
knowledgeable professionals. It is crucial that those pursuing a career in health care have a
solid foundation of both knowledge and skills. SCTC provides training to students interested
in pursuing a career in health care or continuing their post-secondary education.

Course Description

The Health Occupations course is a one-year program of study in the fields of anatomy,
physiology, medical terminology, and health care careers.  The focus of this course is
mastering the skills, knowledge, and hours required to sit for the Missouri Certified Nurse
Assistant Exam.  Students will learn health promotion, safety, infection control, medical
terminology, basic anatomy and physiology, pathophysiology, and practice nurse assisting
skills. They will learn these skills in class, practice them in class and lab, and then apply them
in the clinical setting. Additional focus will be placed on professionalism, communication,
leadership, time management, problem solving, legal and ethical responsibilities, and
employability skills.

Credits: 1.5 per semester Grade level: 12

Course Objective

The students will be prepared to enter the healthcare industry as a skilled worker or continue
their post-secondary education in the healthcare field after graduation.  The purpose of this
program is to prepare individuals for employment as a certified nursing assistant (CNA). The
program is designed to teach skills in resident care which will qualify them to perform
uncomplicated nursing procedures and to assist licensed practical nurses or registered nurses
in direct resident care.

Students will: A. Identify and demonstrate professional behavior and roles
and functions of nursing professionals

B. Demonstrate respect of residents’ rights
C. Demonstrate professional interpersonal and communication

skills
D. Identify and demonstrate safety and sanitation procedures
E. Demonstrate providing basic hygiene techniques
F. Demonstrate restorative nursing care
G. Demonstrate assisting with feeding and nutrition-related tasks



H. Demonstrate assisting with special care procedures
I. Demonstrate BLS procedures
J. Demonstrate understanding of HIPAA guidelines

Course Outline

Curriculum is based on DHSS Division 30, Chapter 84- Training Program for Nursing
Assistants, Missouri Career Education Common Standards for Health Science, Federal
Regulation 483.152, the needs of local health care facilities, and is amended as needed based
on biannual recommendations of the program's professional advisory committee, as well as
changes set forth by the CDC, DHSS, and federal government.

Major units include: Medical Terminology
Introduction to Health Occupations
Health Care Systems
Health Care Careers
Qualities of a Nurse Assistant, Role in the LTCF, and Self-Care
Ethical and Legal Responsibilities (Respecting Residents’ Rights)
Human Anatomy and Physiology
Communications (observations, charting, & reporting)
Interpersonal skills
Vital Signs (TPR, BP, weight and height)
Safety (Infection control, body mechanics, & disasters/emergency
procedures)
Understanding the Elderly and dealing with cognitive impairment
Personal Care
Food Service and Nutrition (Serving, feeding, & intake)
Medical Math
Elimination
Restorative Care (Transferring, ambulating, & ROM)
Special Procedures (Admission, transfer/discharge,

oxygen therapy, & death and dying)

Methods of Instruction

 Lecture and Discussion Clinical Application
 Cooperative Learning Tours of area Health Care Facilities
 Audiovisual Aids Field trips as applicable
 Skills Laboratory Written Assignments and Exams
 Daily Bell Work Projects and Presentations
 Demonstration and Return Guest Speakers



 Chromebook Instruction Programmed Instruction
 Assigned Readings
 
 

Essential Skills

● Practice legally and ethically in a professional manner within the health care
delivery system.

● Demonstrate effective communication: verbally, nonverbally, and in writing with
instructor, classmates, residents, family members, staff, and in small and large
group situations.

● Provide health care assistance in a safe manner for the patient and the health
care provider.

● Utilize body substance precautions for the patient and health care provider.
● Demonstrate a basic understanding of the structure, function, and common

disorders of the body.
● Provide competent basic patient care.
● Accurately measure and record vital signs using proper health care equipment.

Program Certification

A state certification is possible as a Nurse Assistant in a long-term care facility through the
Missouri State Board of Nursing, if the student passes the state knowledge exam with a 80%
or greater and the skills exam with 80% proficiency.  Testing will be conducted by
D&SDT-Headmaster and follows the Missouri Nurse Aide Candidate Handbook, effective
8/15/22. By Missouri state law the student must complete: 75 hours of classroom instruction
and work, along with 100 hours of clinical time in an approved nursing facility.  The student
must maintain a minimum grade of 75% in the classroom and must pass the hands-on skills
at 100% proficiency.

Resources

Missouri Nurse Aide Candidate Handbook, Version 3, 2022.
Hartman’s Nursing Assistant Care, The Basics, 5th edition, 2019.
Diversified Health Occupations, 8th edition, 2017.
Mosby’s Textbook for Nursing Assistants, 8th edition, 2012.
Textbook for Nursing Assistants: A Humanistic Approach to Caregiving, 2nd ed, 2008.
Practical Problems in Mathematics for Health Occupations, 2nd edition, 2005.
Nurse Aide Exam Review Cards, 2003.



Class Projects and Field Trips

Information will be provided as available. Trips will be affected by local and county COVID-19
restrictions along with transportation availability.

Equipment/Technology/Safety

Sikeston Career and Technology Center Health Occupations program has a well-equipped,
up-to-date clinical lab, providing student training on health care delivery equipment. The
instructor will use strict enforcement of safety procedures when using the equipment, in the
lab and at clinical. NO cell phones are to be used in the lab area without explicit instructor
permission. NO Food or Drink will be allowed. All safety procedures will be covered
thoroughly with the students prior to their use.  All accidents or injuries should be reported to
the instructor immediately. This equipment includes, but is not limited to, the following:

Hospital beds and linens Mannequins
Wheelchairs Physician scale
Hoyer lift Personal care items
Medical supplies Masks, gowns, gloves

Competencies

Health Occupations has a specified list of skills or “competencies” which are based on
statewide research and industry input.  Students must master core academic competencies
at 80% or higher.  Mastery may be evaluated through written assignments and exams,
application of learning through lab activities, interpersonal behavior, and demonstrated
attitudes. The CNA hands-on skills must be mastered at 100%. All mastery is deemed
acceptable by the instructor’s professional judgment, industry standards, and objective
examinations. Competency mastery is updated throughout the year, and a complete list is
available upon request.

College Prep Credit

This is offered to all students. A sign up form, requirements, and syllabus will be provided the
first month in class.  Any enrolled student may NOT drop back to grade level until semester
break. Any incomplete assignments will be given a zero grade which may lower the student’s
overall class grade. The assignments are intended to increase the rigor of the program and
prepare the student for post-high school education and learning. Sending school students
should check with their counselor to see if the sending school will weight the grade.



Make-up Policy

Absences must be kept to a minimum. The student will make prior arrangements for a
planned absence, including maternity leave; otherwise, he/she must request the missed
assignments immediately after returning to school. The student must notify the instructor via
email prior to the start of class time. It is always the student’s responsibility to get make-up
work from the instructor and take personal responsibility.  All assignments and lesson plans
are posted and updated as needed per the instructor school website and Google classroom
page. Exams and quizzes must be taken the first day back unless other arrangements have
been made prior to the absence. No allowances will be made for any unexcused
absences—this includes OSS.  Make-up work must be completed within 2 school days
following the absence.  Failure to do this will result in a ZERO for that work. Absence on lab
days will result in a zero and you will not be allowed to master that particular skill at the
clinical site until the lab has been made up at the instructor's discretion.  Students may earn a
partial grade when the lab is made up. Only school-sanctioned activities will be excused
without loss of daily, lab, or clinical points. **Each day equals 3 credit hours**

Health Conditions

Each student must notify the instructor of any and all medical conditions during the course of
the school year. This is for his/her safety as well as that of the class and residents.  Students
must notify their home school and instructor of any signs or symptoms of the Coronavirus.
Please alert the school/instructor of any and all allergies so that every precaution may be
taken.  Pregnancy is not considered a disability and any female student will be required to
complete the same hours and tasks as any other student.  The student must notify the
instructor and school nurse immediately.  There are certain diseases that the fetus must not
be exposed to during gestation. Every student will abstain from drug use during this course,
this includes vapes and juuls. SHS/SCTC is a drug-free campus and so are the clinical sites.
Suspected drug use will receive immediate administrative attention, probable removal from
the class/clinical site, and may ultimately result in dismissal from the program. Drug testing
may be required at an unannounced time during the course of this year, per facility policy, if
applicable.

Attendance

At SCTC, our primary focus is to prepare our students for success in their chosen field.
Success includes the attainment of proper skills, a positive attitude, and exemplary
attendance.  Attendance is imperative to the completion of this course.  No student may miss
more than 5 days per semester which includes 2 clinical days during the school year.  The
state requires 75 hours of instruction time plus 100 hours of clinical time and there may not be



room for makeup days.  Maternity leave/homebound status will not excuse the student from
completing the state mandated clinical hours.  Please discuss any special circumstances with
the instructor, counselor, or director at the beginning of school.  Any early check-outs must be
cleared through A office for SHS and SCTC, students must also check in prior to returning to
Health Occ or if tardy. No Exceptions!! **See Make up Policy above**

Any student in danger of exceeding the absence limit at the end of each quarter/semester or
as deemed necessary will be required to have a meeting with the instructor, counselor, and/or
SCTC director.  An attendance contract will be drawn up and the student along with his/her
guardians, the instructor, the sending principal, and the SCTC director will sign within 2 days
of the meeting.  If not returned, the student will receive a zero each day until returned.

Grading

Daily work, labs, tests, conduct, writing assignments, and clinical will all have point values
assigned to them. Special assignments will be given as deemed appropriate.  A rubric is
attached detailing daily participation point values.  Professionalism and participation are
directly tied to attendance.  The students are being prepared to work in the real world. An
unexcused absence equals zero points for that day; this includes a No Call/No Show
policy.  All students must notify the instructor of any absence on a clinical day by 7:30 a.m.
Otherwise, it will be deemed an unexcused absence and will result in a zero for that day.  If it
is due to a school function, excused illness, and within the 2 allowed absences, the grade
may be exempted for that day pending instructor discretion and judgment.  Assignments
below a score of 70 may be sent home for parent/guardian signature and parent/guardian
contact will be made. Failure to return any signed assignment will result in a ZERO for
that grade.
The standard grading scale will be used:

Letter Grade Percentage
A 96-100
A- 90-95
B+ 87-89
B 83-86
B- 80-82
C+ 77-79
C 73-76
C- 70-72
D+ 67-69
D 63-66
D- 60-62
F 59 and below



Retakes on exams will be up to instructor discretion. The first grade will be the grade of
record.
Any student with a grade of a C- at the end of first semester will have a conference with the
instructor, counselor, and SCTC director.



Standards for Clinical Work

Part of the clinical grade will be based on clinical attendance, professional attitude and
performance, completion of all assignments, and arrival in complete uniform.  If any of those
variables are not in place, the student will be asked to sit out for the day which will result in no
hours and a zero for that day.  Tardy students will need to return to A office. Any or all of the
following may change without notice per CDC/DHSS updates; COVID testing may be required.

Scrubs: 2 pairs of pants. We will discuss styles and color options in class. Hem must NOT
touch the floor or drag on heels of shoes. We will order a class shirt to be worn with the pants.
You may also wear a matching scrub top.

Shoes:  May be white or black- must be of a non-cloth material; no open toes, heels, or
colored shoe strings allowed. Shoes are to be clean! Socks that cover the ankles should be
worn at all times. Clog-type or nursing shoes are best; may wear waterproof sneakers.

Nails:  Must not extend past tips of fingers, polish removed prior to arrival (this includes
clear), clean and filed smooth-- no exceptions! NO FAKE or ACRYLIC nails allowed!!!

Hair:  Must be clean!  No offensive styles or colors will be allowed (red, blue, pink, black, etc).
Hair is to be worn up and pulled back off of the face.  Bangs must not obscure vision or hang
down to nose; students will be required to use barrettes or hair pins as needed. Males must
have a neat, short style as well. Hair should not touch the shoulder. No head coverings are
allowed.

Jewelry: None other than a watch with a second hand; a plain wedding ring (if married) and
1 pair of small earring studs is allowed.

Piercings: NO FACIAL or TONGUE metal allowed per SCTC policy. No body piercings may
show at any time! Refer to SCTC handbook.

Tools:  Students will be provided with a pen, notepad, paper, VS equipment, and clipboard as
needed. It is each student’s responsibility to keep up with all tools and supplies—USE wisely!

Tattoos: Must not show!  They must be covered by clothing or alternate means in class,
clinical, and on field trips.  Students are responsible for keeping covered.

Personal Hygiene: Must bathe daily, be free from excessive body odor, use NO perfumes or
scented lotions, wear full-coverage well-fitting underwear, and apply minimal makeup. Males
are to be clean-shaven and professionally groomed.



If any student is found to be in violation of any one of the above standards for clinical,
he/she may be removed from the clinical site, receive a zero, and will not accumulate
any clinical hours for that day.
NOT ALLOWED:  Cell phones, Apple watches, earbuds, valuables, or food/drinks.  SHS,
SCTC, Mrs. Grubbs, and the facility are NOT liable for any lost/stolen/missing personal items
during the clinical experience.  Any cell phones, iPads/computers, or Apple watches seen in
use will be confiscated and turned in to the SCTC administration resulting in the loss of credit
for that day and parent/guardian retrieval the next school day. NO EXCEPTIONS!!  Cell
phones and Apple watches are a violation of HIPAA regulations. Mrs. Grubbs will be notified
of any emergencies by SCTC staff. Students will NOT have access to Wi-Fi.

Confidentiality

Students must NOT discuss any resident, their family, the staff, or any personal matters they
encounter during class and/or clinical.  This is a violation of HIPPA laws and WILL result in
dismissal from this program. It could also result in legal action by the resident, their family, or
the long-term care facility administration. We will discuss many personal and sensitive issues
during class. Students are expected to act as adults and not repeat these things to each
other, family, friends, or anyone outside of the class/clinical site.

**Each student is required to have completed a background check, a tuberculosis test,
and provide proof of current vaccinations to train in the clinical site. **

**Each student is required to provide a copy of health insurance and social security card
at the beginning of class. All information will be kept secure and properly disposed of at
the end of the school year. **

**Each student should be prepared for frequent COVID testing per facility and CDC
regulations. Vaccination may be required per CDC guidelines.**

Please contact Mrs. Grubbs with any questions or concerns regarding these
standards at:

Sikeston Career and Technology Center
Office: 573-471-5442
Email: kgrubbs@spsr6.org
Or Mrs. Alsup, counselor, or Mr. King, director, at 471-5442



Guardian/Student Agreement Form
I have read and accept the standards for clinical and course work as
outlined by SCTC and the Health Occupations program syllabus and
course outline for the school year 2022-23.

I accept the consequences and outcomes for violations or infractions
of the above-stated standards by signing this form.

I give permission for my student to appear in any photos or media for
school and publicity purposes.

________________________ __________________________
Student name (print) Parent/guardian name (print)

________________________ __________________________
Student signature Parent/guardian signature

__________________ _________________
Date Date

You will receive a copy of this form for your records.  Complete syllabus will be available on
instructor’s website and Google classroom as well.


