
Mr. Mayes’ Classroom Procedures 
 

Classwork: 
 
* Walk in, take your seat, start on your bellringer. 
 
* You have five minutes to complete the bellringer once the bell rings. 
 
* Turn the Bellringers in on Google Classroom in the time assigned, otherwise it is late 
and will not be graded. 
 
* If an assignment is assigned on your iPad but is turned in physically, it will not be 
accepted. 
 
* All ISS work will be documented and is required to be turned in. If not turned in during 
ISS, you will receive a “0” for that assignment.  
 
* Any absences that require make up work will be given to students within two days of 
absence if you request it. I will not chase you down to make sure you receive your make up 
work. No request means no work. The work will then have a five day window in which the 
student makes up the work and turns it in. After that, it will count as late. 
 
* Extra credit is given, but only if you are not missing assignments. If you are missing 
assignments, no extra credit is given until all assignments are turned in. Extra credit that was 
given while the assignments were missing will not be given once the assignments are in, but 
you will be able to earn any extra credit in the future.  
 
* Lesson plans are on the school website and uploaded every Monday by 8:00 AM. 
 
* All grades are entered into the electronic gradebook as I finish grading them. Sometimes 
it is the same day they were turned in. Please give me time to grade the assignments and do 
not ask when it will be graded. Things like essays take time to write, so they take time to grade. 
 
 
 
 
 
 
 
 
 
 
 

 



Classroom Behavior: 
 
* If I am talking, you are not. 
 
* You will be counted as tardy if you are not in your seat at the bell. 
 
* If you fall asleep in here, you will be woken up however I feel like doing so. Then, you 
will stand next to your desk for the rest of the hour. The second time it happens, the same thing 
will happen and you will be given an after school detention. The third time, you’ll be written up. 
 
* All cell phones are not to be out in my room. If I see it, I take it. No exceptions. The 
phone must be put away when the bell rings. Occasionally, I’ll give you non-instructional time to 
get your phone out, but do not ask for it. If you ask, the answer is no.  
 
* Raise your hand and wait to be called on to voice a comment or give an answer, unless I 
call on you specifically. 
 
* If I place you in a seat, you will stay there. You do not change the seat on your own. 
 
* No headphones on during class unless I say otherwise. This includes wearing them 
hanging off your ears and around your neck. I will take them if I see this and you will be given a 
detention.  
 
* If you ask to listen to music and I say yes, you may only listen to music using earbuds or 
headphones if you are working on an individual assignment. If I hear the music, you will lose 
your music privilege for that class period. Three instances of loud music will result in you losing 
your music privilege in my classroom. 

 
* Snapchat, ROBLOX, Fortnite, Netflix/streaming apps, TikTok, Facebook, Messenger, 
Instagram, Twitter, and all games are banned in this classroom. Accessing these apps during 
class will get your iPad locked and you will receive a detention. If it happens again, you will 
receive two detentions. On the third time, you will lose your iPad privileges for the rest of the 
semester in this classroom, a request to permanently lockdown your iPad will be put in, and you 
will be referred to the office. Any information you put on your iPad is viewable by myself while 
you’re in my room. If it’s something you don’t want someone else to see, don’t type it. 
 
* On occasion, I will give you free time to play games at the end of the hour, but Snapchat 
is still not allowed.  

 
* You MUST be in my Apple Classroom. If you are not, it is an automatic detention until 
you are in. After three days, an office referral will be sent.  
 

 



* Do not enter my classroom unless I am your teacher for that period or you have my 
permission.  
 
* Do not disrupt the class during the lesson. This includes throwing things away. If I’m 
talking, you need to be seated and paying attention. If you decide to shoot a basket into the 
trash can, it is an automatic detention. If you miss, it’s two.  
 
* iPads must be charged and ready to be used in my classroom 
 
* Your masks must be worn during group work and when you are not able to socially 
distance in my classroom.  
 
* There is a 6x6 box taped around my desk. You are not allowed in this box unless I tell 
you it’s okay.  
 
 
 
 Writing/Assignment Format: 
 
* Write in complete sentences. 
 
* Indent paragraphs. 
 
* Use legible handwriting. If I can’t read it, I won’t grade it. 
 
* Spell out words as much as possible.  
 
* All typed assignments must be done in black, Times New Roman, 12 point font. No 
exceptions.  
 
* Do not do assignments in colored ink, even on the iPad. All assignments must be done 
in blue or black ink. If an assignment is turned in using a different color of ink, you will lose 
points.  
 
Materials Needed for Class: 
 
* Pens (Black or blue ink only) 
 
* Pencils (I do not provide lead for mechanical pencils) 
 
* Paper (Must be college ruled) 

 


