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Elective and Career and Technical Education Course 
List	  

Art History 
Course Overview 

Enrich learning for your high school students with this Art History elective that 
challenges students to examine art’s big picture through the cultural and societal 
shifts that have affected art through the ages.  Students will learn how to analyze 
art and will explore various periods and movements with a focus on the evolution 
of art from its origins to modern times.  This enriching elective promotes critical 
thinking and digital literacy through interactive internet-based learning. 

Business Computer Information Systems I-A 
Course Overview 

Our digital world requires that today’s students are proficient electronic 
communicators.  In this computer class, high school students increase their 
knowledge base for the use and function of the computer while also developing 
the practical skills necessary to compete in the global environment.  With built-in 
multimedia exercises focusing on effectiveness and productivity, this computer 
class also supports student success in other subjects as their technological aptitude 
expands. 

Business Computer Information Systems I-B 
Course Overview 

To succeed in the technology-infused world, students must become proficient 
electronic communicators.  In this computer class, high school students continue 
their exploration of the uses of computers and their place in the business world.  
This class is a targeted study of telecommunications technology, desktop 
publishing technology, presentation technology and computer networking and 
computer operating systems. 
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Essentials of Business 
Course Overview 

Give your students an introduction to the business basics of business.  Throughout 
the course, students will explore the functions of a company and effective 
management practices.  Assignments emphasize student inquiry, research, and 
writing. External web resources enrich the learning process while encouraging the 
development of new media skills.  Engaging and practical, this course prompts 
students to apply business concepts to their lives and to examine corporate 
citizenship. 

Essentials of Communication (Speech) 
Course Overview 

Give your high school students the tools they need to become effective and 
confident public speakers in this communications class.  This six-unit elective 
teaches students the fundamentals of the communication process. Standards-based 
and robust, this on-line curriculum challenges students and supports educators.  
From interpersonal strategies to effective public speaking, this class promotes 
practical communication skills that last a lifetime. 

High School Health 
Course Overview 

Give your students a healthy look at physical, mental and emotional well being in 
this health class.  Created for students in grades 9-12, this semester long course 
illustrates key health concepts with multimedia-infused lessons and convenient 
organizational tools to facilitate online learning.  Engaging content includes 
discussions on growth and the human body, nutrition and healthy eating, healthy 
social and emotional choices, safety, disease, substance abuse and environmental 
health.   
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Personal and Family Living 
Course Overview 

Give your students the real-world knowledge they will need to become 
independent, well-rounded adults. This class takes your students on an interactive 
exploration of the challenges they may face as they transition into adulthood, 
including constructive conflict resolution, nutrition and health, building healthy 
families, financial responsibility, and long-term employment. 

Personal Financial Literacy 
Course Overview 

As the world becomes increasingly virtual, it is important that students understand 
the importance of financial responsibility and money management in the global 
economy.  This course prepares high school students to make thoughtful and 
effective financial decisions throughout their lives.  Interactive, multimedia-rich 
lessons will help students learn how to assess financial information, explore career 
options from a monetary perspective, create a budget, and plan for the future.  
More than theoretical, this course offers practical advice and skills for living in 
today’s world. 

Technology and Business 
Course Overview 

Technology and Business is a high school ��� elective that teaches students technical 
skills, effective communication skills, and productive work habits needed ���to make 
a successful transition into the workplace or postsecondary education. In this 
course, students gain an understanding of emerging technologies, operating 
systems, and computer networks. In addition, they create a variety of business 
documents, including complex word-processing documents, spreadsheets with 
charts and graphs, database files, and electronic presentations. 
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Business Law 
Course Overview 

This course is designed to provide students with the knowledge of some of the 
vital legal concepts that affect commerce and trade, after first gaining some 
familiarity with how laws are created and interpreted. Students will then be 
introduced to the types of businesses that can be created to engage in commerce as 
well as the contractual and liability considerations that can impact a business. 
Laws that affect how a business is regulated will also be reviewed, particularly the 
impact of administrative rules and regulations on a business. Global commerce 
and international agreements, treaties, organizations, and courts that can affect 
business will be discussed to get a better sense of what it means to “go global” 
with a business. 

Career Management 
Course Overview 

Career management is a high school course that assists students in their 
preparation for career selection. The course is designed to improve workforce 
skills needed in all careers. Students will complete activities that help identify 
personal interests, aptitudes, and learning styles. Students will use results of self-
assessments to determine careers that may prove personally satisfying.  Students 
will also complete an in-depth career research activity that can be repeated for 
each future career decision. 

Office Applications 1 
Course Overview 

Office Applications 1 is a high school elective that explores the use of application 
skills in Microsoft® Word, Publisher®, and PowerPoint® 2010. Students will use 
these applications to design, develop, create, edit, and share business documents, 
publications, and presentations. 
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Office Applications 2 
Course Overview 

Office Applications 2 is a computer elective that explores the use of application 
skills in Microsoft® Excel® and Microsoft Access®. Students will use these 
applications to design, develop, create, edit, and share business spreadsheet and 
database documents.  

Keyboarding and Applications 
Course Overview 

This keyboarding and applications class is a course that teaches students 
keyboarding skills, technical skills, effective communication skills, and productive 
work habits.  Student will also learn about proper keyboarding technique while 
taking this course. 

Food and Nutrition 
Course Overview 

This high school level food and nutrition class gives students a healthy outlook on 
basic nutritional needs.  Students will learn about good eating habits, maintaining 
good physical health and proper ingredient substitutions that make food choices 
healthier.   

Careers in Allied Health 
Course Overview 

In this course, we will focus on select allied health careers, studying a variety of 
different levels, responsibilities, settings, education needs and amounts of patient 
contact. We will look at things like the degree or training needed for each job, the 
environment one would work in, how much money the position could make, and 
the facts of the actual working day.  Within each job group, the student will 
explore important aspects that are applicable to the entire field of allied health,  
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Early Childhood Development 

Course Overview 

Early Childhood Development (ECD) is an introductory course offering a detailed 
overview of both developmental stages and areas of early childhood and how early 
childhood education professionals provide optimal assistance during these 
important years of growth and learning.  This course will examine the history, 
theories, teaching models, research and policies that grew with the advance of 
early childhood education as well as an introduction to the achievements of many 
leaders in this field. 

Family and Community Services 
Course Overview 

This course introduces applications within professions related to Family and 
Community Services.  It will identify degree and credential requirements for 
occupations in this pathway and identify individual, social, historical, economic, 
and cultural context to increase awareness of family and community services. 

Forensics 
Course Overview 

This course identifies science concepts and critical thinking in the area of forensic 
science.  It is an overview of modern-day forensic science careers at work using 
scientific concepts to collect and analyze evidence and link evidence to the crime 
and suspects in order to present admissible evidence in courts of law. 

Food and Beverage Management 
Course Overview 

This introductory Food & Beverage Management course is designed as an 
overview to prepare students for F&B core courses and to introduce them to 
specialty areas. Students will learn the basics of food service management and 
operations with an emphasis on the fundamental values of hospitality and 
responsible management.  
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Food Safety and Sanitation 
Course Overview 

This comprehensive course will cover the principles and practices of food safety 
and sanitation that are essential in ��� the hospitality industry for the protection and 
well being of staff, guests and customers. The course will provide a systems 
approach to sanitation risk management and the prevention ���of food contamination 
by emphasizing the key components of the Hazard Analysis Critical Control Point 
(HACCP) food safety system. 

Public Health 
Course Overview 

In this course, we discuss the multiple definitions of public health and the ways 
that these definitions are put into practice. We explore the five core disciplines and 
the ways that they interact to reduce disease, injury and death in populations. By 
understanding the roles of public health, we are able to ��� gain a greater appreciation 
for its importance and the various occupations that one could pursue within the 
field of public health. 

Work Study 
Course Overview 

The Work Experience Program allows high school “elective credit” to be granted 
for work experience, when combined with a computer program on “Life and 
Employability Skills”.  Our goal is to combine learning at Project Encore with the 
“real world” work experience.  Students that participate in this program cannot be 
self-employed, work for parents, work for SCKESC, or sponsoring districts.  
 


