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Mission Statement 

It is the intention of the Colbert West Ward Elementary Faculty to enable each student to develop 

intellectually, emotionally, and physically to his/her fullest potential in an atmosphere conducive to 

learning.  

Absences and Attendance  

Please notify your child’s school of his/her absence by 9:00 A.M. on the day of the absence.  If this is not 

possible, please send a note by your child explaining his/her absence when he/she is readmitted. If your 

child has seen a doctor during an absence, please send the excuse slip with your child when he/she 

returns. After two days without a doctor’s note, excuse note, or call, the attendance status (excused or 

unexcused) will not be changed. 

Colbert students are required to attend school on a regular basis. Students are expected to be in class on 

time and attend school the entire school day. The maximum number of absences during any semester 

shall not be more than five (5) days. Well check calls will be made on the third absence. Excessive 

absences will be reported to the Office of the District Attorney. 

Arrangements for doing make-up work must be made prior to the absence if possible, but not later than 

the day the student returns to class.  Students who have five or more UNEXCUSED absences in a 

semester will not participate in extracurricular activities or field trips for that semester.  

 

Assemblies 

Students are expected to stay seated, keep hands and feet to themselves, and pay attention to the speaker. 

We respectfully request that all cell phones be silenced and guests be role models for expected student 

behaviors. 

Bullying Prevention 

The Oklahoma Legislature established the School Bullying Prevention Act with the express intent of 

prohibiting peer student harassment, intimidation, and bullying. These terms include, but are not limited 

to any gesture, written or verbal expression, or physical act that a reasonable person should recognize 

will: 

1.  harm another student; 

2. damage another student’s property; 

3. place another student in reasonable fear of harm of the student’s person or damage to the 

student’s property; or 

4. insult or demean any student or group of students in such a way as to disrupt or interfere with the 

School District’s education mission of the student or other students. 
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Bus Conduct 

Riding a school bus is a privilege provided by the school district, and should be treated as such. The 

school bus is an extension of the classroom, and all rules and regulations of the school district apply to 

bus riders. Severe or persistent misbehavior could result in your child being suspended from the bus. Any 

student who chooses not to abide by the expectations for bus riders will be subject to the following: 

1. Verbal warning to student by the bus driver. Driver may assign a seat to the student. 

2. Written disciplinary notice and conference with site principal and/or transportation director. 

3. A student with serious disciplinary problems may have riding privileges suspended for a period of 

time or indefinitely. In such cases, the parent or guardian of the student offender will be 

responsible for transporting the child (ren) to and from school. 

Bus route enrollment forms are included in student enrollment packets or may be obtained from the 

transportation department. Route enrollment forms must include a physical 911 address and 

parent/guardian current phone contact information. Drivers are not authorized to allow students to 

change buses or stop at unassigned stops. If extenuating circumstances require a change in your child’s 

designed bus stop or route, written notice must be given to that child’s teacher/principal and 

transportation department. 

Students are to board and leave the bus at their designated stop only. The school should be notified 

in writing by the parent or guardian under the following conditions: 

1.  The student is to ride a different bus than usual. 

2. The student is to be picked up instead of riding the bus. 

3. The student is to be picked up by someone other than the parent or guardian. 

Prior to loading, the student should: 

1.  Be at the bus stop on time and visible to the driver prior to the bus arriving. 

2. Wait in a safe place, clear of traffic and roadway. 

3. Be careful when approaching the bus stop. DO NOT move toward the bus until the bus has been 

brought to a complete stop. 

4. Respect people and their property while waiting on the bus. 

Student expectations while on the bus: 

1. Go directly to an available or assigned seat when entering the bus. The driver has the right to 

assign seats. 

2. Observe the same behavior expectations as you would in the classroom. Obey the driver promptly 

and respectfully. 

3. Keep all body parts inside the bus. 

4. Remain in your seat while on the bus. 

5. Refrain from eating and drinking on the bus. Glass containers are not allowed on the bus. 

6. Refrain from the use of any form of tobacco, alcohol or any drugs. These are strictly prohibited 

on the bus. 
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7. Cell phone use is strictly prohibited on the bus. Put it away! 

8. Remember that loud talking and laughter or unnecessary confusion diverts the driver’s attention 

and may result in a serious accident. The life you save could be your own! 

9. Never tamper with the bus or any of its equipment. Damage to seats, or any other damage, must 

be paid for by the offender. 

10. Maintain possession of books, lunches, or other articles and keep the aisle clear. 

11. Help look after the safety and comfort of small children. 

12. Do not throw objects in or out of the bus. 

13. Assist in keeping the bus safe and clean at all times. 

14. Refrain from horseplay, wrestling, and fighting on the bus. 

15. Be courteous to fellow pupils, the bus driver, and the patrol officers or driver’s assistants. 

16. Remain in seat and be quiet when approaching railroad crossings or stops. 

17. Remain in the bus during road emergencies, except when it may be hazardous to your safety. 

After leaving the bus, students should: 

1. Exit the bus promptly and safely when the bus reaches your bus stop. 

2. Go at least ten (10) feet in front of the bus, stop, check traffic, wait for the bus driver’s signal, and 

then cross the road. 

3. Go home immediately staying clear of traffic. 

4. Show care for small children when leaving bus. 

We will RESPECT THE “SPOT” by keeping a volume 1, staying in the seat face forward, keeping the 

bus clean, keeping hands to self, listening to the driver’s instructions, and being ready at pick up and 

drop off stop. 

 

Cafeteria Conduct 

Students’ behavior in the cafeteria should be courteous and demonstrate knowledge of table 

manners. Students are expected to clean the dining area before leaving. At no time are students 

allowed to take food outside of the cafeteria. Students will be escorted to and from the cafeteria 

by their teacher. Noise level in cafeteria should be that of a pleasant speaking voice and only 

audible to those within elbow distance. Students should not bring soft drinks in the dining area or 

other types of vending machine or “junk” food items. We will RESPECT THE “SPOT” BY: 

Keeping our volume to a 1, keeping dining area clean, keeping hands to self, and being prepared 

with all items before being seated. 

Conduct 

 

A conduct grade will be given each six-week period and at mid-term. A child will begin each 

six-week period with 100 points. Each infraction will lower a child’s grade by one point and 

students will not “earn” points back.  The semester grade will be an average of the six week 

periods in that semester. This grade will be used as any other grade when determining honor 

roll and participation in extracurricular activities. West Ward is PBIS (Positive Behavior 

Intervention Supports) school. We have procedures to follow in all areas of our school, and 
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students are expected to RESPECT THE “SPOT” (Self, Property, Others, Time). Students will 

earn “SPOTCHA BUCKS” to spend for privileges and prizes. 

 

The primary goal of the Colbert ISD is to ensure maximum growth for each student in 

knowledge, skills, and abilities to apply judgments that are required as a citizen in our society. 

The Board of Education recognizes that students do not surrender any rights of citizenship while 

in attendance at Colbert Public Schools. The school is a community with rules and regulations. 

Those who enjoy the rights and privileges it provides must also accept the responsibilities that 

inclusion demands, including respect for and obedience to school rules. 

 

Examples of Behavior that would result in a behavior infraction with the teacher up to the 

third offense: 

 Possession of over the counter medications 

 Disrupting others, off task behavior, excessive talking 

 Forgery/Theft/Stealing  

 Going to an unauthorized area  

 Property damage/vandalism 

 Lying, cheating 

 Not following dress code 

 Inappropriate display of affection 

 Not following directions or procedures/insubordination 

 Fighting or minor physical altercation 

 Inappropriate language 

The 4th offense in any of the areas above is considered chronic and will be referred to the 

office. Additional Examples of Behaviors that would result in a visit to the principal: 

 Profanity 

 Aggressive fighting 

 Defiance/disrespect and chronic insubordination 

 Use or possession of alcohol, combustibles, drugs, tobacco, or weapons of any kind. 

 Harrassment/Bullying (verbal or physical abuse or threats, or by any electronic means) 

 Inappropriate body contact with another student  

These violations are only a partial list, and are not intended to be “all inclusive.” 

Consequences for infractions will be chosen by the faculty and administration and will be 

based upon the severity and frequency of the violation. These consequences may include, but 

are not limited to: 

 Exclusion from extra-curricular activities and/or privileges as a participant and a spectator 

 Conferences with student/parent/teacher/principal 

 In school detention  

 In-School Community Service 

 After School Detention 
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 Corporal punishment 

 Payment of replacement cost/restitution 

 Lunch detention—child WILL receive lunch, but will dine in an isolated area 

 Suspension—Notwithstanding, the filing of an appeal, the student forfeits the privilege of 

participation in any and all extra-curricular activities pending the exhaustion of any appeals. 

Suspension from the school is defined as not in attendance at school. The student is counted 

absent and class work missed may not be made up or recorded. 

 In school suspension—Defined as an isolation during the school day. The student is not 

counted absent and all class work must be turned in and will be graded and recorded if the 

teacher deems necessary.  

 Probation 

 Expulsion—Defined as a violation of regulation of a public school. The student may be 

expelled by the principal and shall not extend beyond the current semester and succeeding 

semester. The student shall have the right to appeal from the decision to the local Board of 

Education, which shall determine the guilt or innocence of the pupil and the decision shall be 

final. 

Student Rules/Expectations for a Productive and Positive Learning Environment 

1. Students are expected to be on time to class and follow directions the first time they are given 

to them. 

2. Students are expected to bring all necessary materials and completed work to class. 

3. Students are expected to stay in their seats when asked to do so and talk only with permission 

in order to learn and allow others to learn. 

4. Students are expected to be courteous, helpful, and respectful to others. 

5. Students are expected to move quietly and follow the procedures that have been taught while 

in the halls, cafeteria, playground, or while attending school functions.  

6. Students are expected to respect school property and the property of others. 

7. Students are expected to abide by all rules and regulations set forth in the student handbook 

as well as district policies and procedures. 

8. From time to time it may be necessary to add other expectations when necessary to maintain 

the order in the school and the safety of students. This is not an “all inclusive” list of 

expectations. 

 

Confidentiality of Records 

Only persons who have a “legitimate educational interest” will have access to permanent education 

records. Parents have the right to examine their child’s permanent school record. The district does not 

allow the sharing of addresses, phone numbers, or other such information to students or their parents for 

the purpose of sending birthday invitations or for other reasons. 

Dress Code and Grooming 

Clothing and grooming that interferes with the educational process will not be permitted. Students are 

expected to be dressed modestly. Students should not wear clothing that exposes them to others (i.e. short 
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shorts and skirts, tops that have large armholes, low necklines, and halter tops or spaghetti straps) 

Principals and teachers will discuss the building dress code with students. 

Drug Policy 

The Board of Education and the Administration recognizes and believes that the possession and/or use of 

illicit drugs and/or alcohol are unlawful and harmful to the health of students. Therefore, the following 

policy is enacted and possession/use of drugs, drug paraphernalia, and/or alcohol will not be tolerated. 

 

The Board/Administration prohibits any student from knowingly possessing, using, 

transmitting, or being under the influence of any of the following substances: 

Alcohol, marijuana, stimulants (of any kind) such as amphetamines, speed, or any inhalant, any narcotic, 

hallucinogenic, hypnotic, sedative drug, and mind modifying chemical of altering or impairing the 

physical or mental faculties or processes of the user or any other substance within the jurisdiction of 

controlled substances and not prescribed by a licensed physician for the personal use of the possessor. All 

types of tobacco products have been determined to be included in the abuse. 

This policy is in effect by law within one thousand feet of school property, on school property, on any 

school owned vehicle, during the normal course of the school day or in attendance at a school sponsored 

activity (on or off campus). 

Students who violate this policy shall be subject to discipline deemed necessary: 

A. Suspension 

B. Expulsion 

C. Referral to appropriate law enforcement officials 

Any student who is found to have sold any of the prohibited controlled substances listed in this policy to 

another person on school grounds, at a school activity, function, or event shall be expelled and criminal 

charges will be filed. School desks are school property and are subject to search if there is a reasonable 

cause to believe that contraband or illegal substances are present. 

Early Release of Students 

Only those persons authorized by the parent (indicated on the enrollment form) will be permitted to pick 

up students from school. All persons visiting the school for any reason MUST report to the principal’s 

office before visiting with a student or leaving school with a student. These persons must sign the student 

out at the main office. PLEASE NOTE THAT OUR SCHOOL DAY IS PLANNED FROM BELL TO 

BELL. STUDENTS WHO ARE PICKED UP EARLY ARE MISSING INSTRUCTIONAL TIME AND 

THEIR GRADES MAY RELFECT SO. Our school day runs 7:45 a.m. until 3:20 p.m. 

Emergency Drills 

Emergency drills are conducted each semester and these drills are explained to students during the first 

week of school. We practice a minimum of two fire drills and tornado drills each year.  In addition, we 

conduct a minimum of four security drills each year. Students are well rehearsed in the procedures to 
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follow during emergencies to ensure safety. Students are expected to take each drill seriously and 

behave accordingly with the understanding that it could save their life. 

Fire drills:  Instructions are posted in each classroom along with an escape route and alternate route. It is 

the responsibility of the teacher to review the procedures with students. Students are to walk quickly and 

in a single file in the hallways. No talking is allowed. The fire alarm is activated and/or communication is 

given from the intercom system. When a signal is given, it must be assumed that the emergency is real. 

Students and staff are to meet in a prearranged place of safety. The teacher will call roll for the students 

for whom they are responsible. 

Tornado drills:  Instructions are posted in each classroom along with an escape route to the safe room. 

Teachers are responsible for teaching the procedures to students. Tornado/Severe weather warnings are 

given by one long continuous bell and/or whistle or communication from the intercom system.  

When a signal is given, it must be assumed that the emergency is real. Students and staff are to meet in 

the safe room in their designated area. 

Security drills: Procedures for the security drills are taught in the classroom and will remain unpublished. 

They will be practiced with frequency to ensure student safety. 

We will RESPECT THE “SPOT” by keeping volume to 0, keeping hands to self, moving quickly, and 

listening for further instructions. 

Enrollment 

For admission to Colbert ISD, a student must be a resident of this school district or a legal transfer, must 

be living with parents or legal guardian, and must be willing to abide by the rules and guidelines set for 

our school. 

Colbert ISD Policy for Nonresident students: 

The school district exists to provide publicly supported education to district residents. The district will 

enroll nonresident students only to the extent required by law. 

A child’s residence is the residence of his or her parents or legal guardian. A child or emancipated minor 

living with district residents who are not his or her parents will be enrolled as a resident student only after 

presentation of an affidavit declaring the head of the household in which the child resides, accepts care, 

control, and custody of the child. 

In addition to a mailing address, students may be required to provide proof of residency. ACCEPTABLE 

proofs of residency include: Water, Electric, Gas bills, or lease agreement. UNACCEPTABLE  

proofs include: Cell phone bill, Driver’s license, Cable/Dish bill, Internet bill, home owner’s 

insurance, any eviction notices or cut off notices. 

Exchange students residing in the school district are residents of the district. 

Resident students enrolled who move out of the school district during the school year may complete that 

semester without payment of tuition. 
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Upon presentation of satisfactory evidence that a family is about to move into the school district, the 

children of such families may be enrolled at the beginning of the semester in which they expect to become 

residents. Prorated tuition may be assessed. No child will be registered or permitted to attend classes until 

tuition is paid or resident status is established.  

Tuition will be determined annually by dividing the total expenditures for the preceding year by the 

average daily membership.  

Transportation involving additional expenses to the district will not be provided for nonresident students. 

The Board of Education will review the application of a student who requests admission and who has left 

a previous school for reasons of discipline, suspension, expulsion, or under other questionable 

circumstances. Final decision on accepting a student for admission rests with the Board of Education. 

Enrollment Requirements: 

For the current school year, children must be at least five years old on or before September 1 to enroll in 

Kindergarten. A child must be at least four years old on or before September 1 to enroll in Pre-

Kindergarten (Pre-K). Parents/Guardians of students who wish to enroll in the Colbert ISD must provide 

the following at the time of enrollment: 

 Birth certificate 

 Health records with up to date immunizations 

 Social security card 

 Proof of Residency 

 CDIB and Tribal Membership (if applicable) 

 If enrolling during the school year, a current report card or official withdrawal form should be 

provided.  

Gifted Program 

 

The primary objective of Gifted Education is to provide intellectually gifted students with modified  

instructional activities, advanced materials, and opportunities that will enhance the learning process.  

Students will be provided opportunities that involve educational experiences that are challenging and  

appropriate to their needs and achievement. Parents or teachers may refer students for testing to determine 

eligibility for the program. Please contact the site principal if you have any questions. 

 

 

Grades 

Report cards will be sent home with students after semester, January and May. A progress report will be 

sent home at six week intervals. Parent/Teacher conferences are scheduled, but we encourage parents and 

teachers to communicate frequently about the progress of children. Teachers may be contacted during 

their daily planning periods for conferences. STAR Benchmark testing of reading fluency and skills will 

be given in the fall, winter, and spring. Parents will receive reports regarding their child’s progress and 

reading intervention needs. Children reading below grade level will be monitored for improvement. 
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Most school work can be completed in class if time is used productively. Some subjects may require 

homework to be done, but often the only work sent home is unfinished class work. Work taken home 

should be completed and returned the next school day. Late work will not be given full credit. Incomplete 

work may or may not be assigned as homework at the teacher’s discretion. Work that is incomplete may 

be graded as is OR may be considered late and required to be finished at home and given less than full 

credit. 

Our grading scale is as follows: 

100-90  A 

89-80  B 

79-70  C 

69-60  D 

59 and below F 

U= unsatisfactory 

S= satisfactory 

Superintendent’s Honor Roll Awards are given for an “A” average in all subject areas including conduct. 

Principal’s Honor Roll Awards are given for a “B” average in all subject areas including conduct. 

Hallways 

 

Guidelines for before school, lunchtime and after school: 

 

1. Students will not be allowed into the building before 7:40 a.m. 

2. Students are not to be out of class at any time unless absolutely necessary and permission is given by   

    teacher. 

3. As a safety precaution as well as a courtesy, running in the halls is not permitted. 

4.  Students will pass quietly in hallways to avoid disrupting classes. 

5. Any display of affection will not be tolerated anywhere in Colbert Schools 

 

We will RESPECT THE “SPOT” by keeping a volume of 0, walking quietly, keeping hands to self, and 

moving to our destinations quickly. 

 

Health Related Issues 

The following immunizations are required for enrollment in public schools: 

 Children entering pre-school should have received four doses of DtaP or DTP; three dose of 

polio vaccine; one dose of MMR; three dose of hepatitis B; two does of hepatitis A; and one 

dose of varicella or a statement of history of the disease. 
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 Children entering Kindergarten through grade 10 should have received five does of 

DtaP/DTP (or four does if the 4th dose was given on or after the 4th birthday); four doses of 

polio vaccine (or three doses if the 3rd dose was given on or after the 4th birthday); two doses 

of MMR; three doses of hepatitis B; two doses of hepatitis A; and one dose of varicella or a 

statement of history of the disease (chickenpox). 

Personnel of the Bryan County Health Department or your physician can supply you with the 

OFFICIAL IMMUNIZATION RECORD CARD. If your child has already presented an 

Immunization Card in previous years, it is not necessary that another be presented. New students 

must present immunization records to the school at the time of enrollment. Oklahoma’s 

School Immunization Law allows exemptions for medical, religious or personal objections. 

Exemption forms are available from the Oklahoma State Department of Health. 

Medications for Children at School: 

A school nurse is available at this school site. No prescription or nonprescription medicine will be 

administered at school without a signed Medication Authorization by the parent or guardian. Contact the 

school office or Nurse’s office if it is necessary that medication be administered at the school. Parents 

should bring the medication and the directions for administering the medication to the Nurse’s 

office. NEVER send medication to school with the child or leave it with the child’s teacher. 

It is the policy of the Colbert Independent School District that no medication (prescription 

or non-prescription) with the exception of an asthma inhaler, be in the hands of students at any time. The 

nurse, principal or secretary will dispense medication. After taking the medication, the student’s name, 

dosage, date, type of medication, and the name of the individual who administered the medication will be 

entered on a medication log. Parents will be notified at the end of the school year if there is medication 

left in the office. All medication not picked up by the last day of school will be discarded appropriately. 

 

Headlice: 

During the school year, the school nurse will check children in their classroom for head lice. Each child 

will be given a letter indicating the results of the screening. Parents of children who were found to have 

head lice are expected to treat their child’s head before the child returns to school. Clearance must be 

made through the school nurse. State Law prohibits children who have head lice from attending public 

school.  

Section 815. School attendance of child afflicted with contagious disease-Head Lice. 

A. Any child afflicted with a contagious disease or head lice may be prohibited from attending a 

public, private, or parochial school until such time as he/she is free from the contagious disease or 

head lice. 

B. Any child is prohibited from attending school due to head lice shall present to the appropriate 

school authorities (school nurse), before the child may reenter school, certification from a health 

professional as defined by section 2601 of title 63 of the Oklahoma Statutes or an authorized 

representative of the state department of health that the child is no longer afflicted with head lice. 
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Is my child too sick for school? 

Consider using these guidelines: 

 Temperature over 100.0 degrees F. Do not return your child to school unless he/she has not 

had a fever for a 24 hour period. 

 Severe and persistent earache 

 Redness in the whites of the eyes, yellow eye discharge and matted lashes are symptoms of 

conjunctivitis (pinkeye), which is highly contagious 

 Persistent vomiting and/or diarrhea 

 A cough that keeps a child awake at night, worsens with increased activity, and/ or is 

combined with other symptoms 

 A persistent red sore throat, especially if the tonsils are enlarged 

 Rashes can be difficult to evaluate: If all over the body, blistery, oozing, or painful, this could 

be a sign of a contagious infection such as “chicken pox” or “measles”. 

Remember, these suggestions above should be considered as a guide. If you are still unsure whether to 

send your child to school, please call your physician or the nurse at your child’s school for further 

guidance. PLEASE PROVIDE THE SCHOOL WITH EMERGENCY TELEPHONE NUMBERS 

SO THAT A PARENT OR OTHER ADULT CAN BE REACHED IN CASE OF AN 

EMERGENCY.  

Indian Education Program 

If your child is of Native American decent, please be sure you have completed the required forms in the 

enrollment packet and that you have placed on file a copy of your child’s CDIB card and Tribal 

Membership Card. If you have further questions regarding the Indian Education Program, please contact 

the office. 

Insurance 

At the beginning of the school year, the district will make available to students and parents a low-cost 

student accident insurance program. Premiums will be paid to and claims will be submitted through the 

Principal’s office, but the district shall not be responsible for cost of treating injuries or assume liability 

for any other cost of treating injuries or assume liability for any other cost associated with an injury. 

Internet Use Policy 

An Internet Use Policy is included in your child’s enrollment packet. It must be signed and completed 

before your child can have access at school. At West Ward, students should not be visiting any websites 

without the permission of the supervising teacher. 

Parents Right to Know 

(A) QUALIFICATIONS.- At the beginning of each school year, a local educational agency that receives 

funds under this part shall notify the parents of each student attending any school receiving funds 

under this part that the parents may request, and the agency will provide the parents on request (and 
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in a timely manner), information regarding the professional qualifications of the student's classroom 

teachers, including, at a minimum, the following:  

 

(i) Whether the teacher has met state qualification and licensing criteria for the grade levels and 

subject areas in which the teacher provides instruction.  

(ii)  Whether the teacher is teaching under emergency or other provisional status through which 

state qualification or licensing criteria have been waived.  

(iii)  The baccalaureate degree major of the teacher and any other graduate certification or degree 

held by the teacher, and the field of discipline of the certification or degree.  

(iv)  Whether the child is provided services by paraprofessionals and, if so, their qualifications.  

 

(B) ADDITIONAL INFORMATION-In addition to the information that parents may request under sub 

paragraph (A), a school that receives funds under this part shall provide to each individual parent: 

 

(i) information on the level of achievement of the parent's child in each of the state academic 

assessments as required under this part; 

(ii) timely notice that the parent's child has been assigned, or has been  

taught for four or more consecutive weeks by, a teacher who is not highly qualified. 

 

(C) FORMAT-The notice and information provided to parents under this paragraph shall be in an 

understandable and uniform format and, to the extent practicable, provided in a language that the parents 

can understand. 

 

 

Playground Conduct 

Students will be supervised at all times while on the playground between the hours of 7:45 a.m. and 3:05 

p.m. Students should follow these regulations while on the playground. 

1.  Students will not leave the playground area for ANY reason without the permission of the adults 

on duty. 

2. Students will not play tackle football. 

3. Students will not bring toys to school. For example: baseballs, skates, skateboards, electronics, 

etc. 

4. Students will not throw rocks. 

5. Students will not swing double, bail out of swings, swing from side to side, or twist the chains of 

the swings. 

6. Students will not ride bikes during school hours. 

7. Students will not climb poles, trees, fences, or other objects not intended for play. 

8. Students will not fight or use profanity on the playground. Students will keep hands and feet to 

self. 

We will RESPECT THE “SPOT” by: Using the equipment safely, keeping the play area clean, 

including others, not bullying, taking turns, and watching and listening for the teacher’s signals. 
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Retention of Students 

After careful consideration of academic performance, portfolio history, and consulting with the principal, 

teachers may recommend a student in Pre-K through second grade to be retained at the present grade 

level. If a parent or guardian is dissatisfied with the recommendation, they may call for a conference with 

the teacher and principal to discuss student portfolio, performance, and any special circumstances. 

Students are given Fall, Winter, and Spring benchmark assessments (DIBELS, STAR, or other 

testing instrument on the state adopted list) to determine reading levels and progress toward 

reading goals. Students are progress monitored to determine growth or deficiencies. Reading 

Intervention, as part of the school day, is mandatory for those with deficiencies.  

Colbert Primary School has an uninterrupted 125 minute English Language Arts block for Reading 

instruction.  It is imperative that your child be in attendance at school to receive this instruction. 

It is the intention of Colbert Primary to retain students who are not progressing as expected prior 

to reaching the third grade in order to provide instruction to fill in gaps of understanding before 

the mandated retention (defined in the Oklahoma RSA Law) at the third grade level. According to 

RSA Law, those students who do not meet the academic requirements for promotion may be promoted by 

the school district for good cause. RSA provides seven “good cause” exemptions for students who 

score Unsatisfactory on the Oklahoma State Testing Program (OSTP) Reading Test. If the 

student meets one of these exemptions, he/she may be promoted and receive additional help 

through intensive reading instruction in fourth grade as outlined through an Academic Progress 

Plan. The exemptions are: 

1. English learners who have had less than two years of instruction in English and are 

identified as Limited-English Proficient (LEP)/ English Language Learner (ELL) on a 

screening tool approved by the Oklahoma State Department of Education Office of 

Bilingual/Migrant Education.  

2. Students with an Individualized Education Plan (IEP) assessed with the Oklahoma 

Alternate Assessment Program. 

3. Students who demonstrate an acceptable level of performance on an approved alternative 

standardized reading test approved by the State Board of Education. 

4. Students who demonstrate through a teacher- developed portfolio that they can read on 

grade level.  

5. Students with disabilities who take the OSTP and have an IEP that states they have 

received intense remediation in reading for more than two years but still demonstrate a 

deficiency in reading and were previously retained in Pre-K, Kindergarten, First, Second, 

or Third grade, or a transitional grade. 

6. Students who have received intensive remediation in reading for two or more years but 

still demonstrate a deficiency in reading and who were previously retained for academic 

reasons in Pre-K,  Kindergarten, First, Second, or Third grade for a total of two 

years.  Transitional grades count. 
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7. Students facing exceptional emergency circumstances which prevent the student from 

being assessed during the testing window. These requests for exemptions must be 

approved by the Oklahoma State Department of Education. 

Safe Schools/Healthy Students 

Students often know each other better than teachers or counselors. While a student may want to maintain 

a friend’s confident, there are a few situations where you may play a key role in protecting that friend. 

There may be a time when you are required to disclose what your friend has told you. The following 

guidelines will assist you. If your friend has disclosed to you any of the following situations, you may talk 

with a teacher, nurse, school counselor, or Safe School Committee Member to seek assistance: 

1. Has threatened or has a plan to hurt himself or herself. 

2. Has a plan to hurt someone else. 

3. Has or is abusing illegal substances. 

4. Is sick and needs medical attention. 

Because Oklahoma law has designated responsibility for child protective services to the Oklahoma  

Department of Human Services (OKDHS), some reports may need to go directly to OK DHS. The  

Bryan County phone number is 931-2500 or to the OK DHS Hot Line number 1-800-522-3511. If you  

know that a friend is being abused physically or sexually or is being severely neglected, you may  

seek assistance from your teacher, your principal, your school counselor, or a Safe Schools/Healthy  

Students committee member to help you report this to the proper authority. Oklahoma Law says anyone 

who thinks that a child has been abused or neglected by the person responsible for that child must report 

this to OKDHS. The name of the person making a report of child abuse or neglect is kept confidential. 

Reports of abuse or neglect can be made anonymously. Failure to report suspected abuse is a crime 

legally and morally. No person, regardless of relationship with the child or family, is exempt from 

reporting suspected abuse. A person reporting in good faith is immune from both civil and criminal 

prosecution. You are legally responsible for making sure that the report is made. Legal responsibility is 

not satisfied merely by reporting your suspicion to someone else as the report must be made to OK DHS. 

You do not have to prove the abuse before reporting. If you make a report and then find out about a new 

allegation, you are required to make a new report. 

 

Student Information 

The District does not allow any school site to provide addresses, phone numbers, or other such 

information to students or their parents for the purpose of sending birthday invitations. Party Invitations 

will not be distributed at school by school staff or students. 

 

Student Rights—FERPA 

Notification of rights under FERPA for elementary and secondary institutions: 

In accordance with the Family Educational Rights and Privacy Act (FERPA) of 1974 and the Oklahoma 

Open Records Act of 1975, the Colbert Board of Education has authorized the school superintendent to 

inform parents, students, and the public of the policies and procedures for implementing them. 



15 
 

1. The Colbert School District has designated the following personal identifiable information 

contained in a student’s education record as “Directory Information,” and it will disclose this 

information without prior written consent: 

a. The student’s name 

b. The name of the student’s parents 

c. The student’s date of birth 

d. The student’s address 

e. The student’s class designation 

f. The student’s extra- curricular participation 

g. The student’s achievement awards of honor 

h. The student’s grade point average and class standing 

i. The student’s weight and height if a member of an athletic team 

j. The student’s photograph 

k. The school the student attended before he or she enrolled in the Colbert ISD 

 

2. The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 

years of age (“Eligible Students”) certain rights with respect to the student’s educational records. 

They are: 

a. The right to inspect and review the student’s education records within 45 days of the day the 

district receives a request for access 

b. Parents or eligible students should submit to the school principal (or appropriate school 

official) a written request that identifies the record(s) they wish to inspect. The principal will 

make arrangements for access and notify the parent of eligible student of the time and place 

where the records may be inspected 

c. The right to request amendment of the student’s education records that the parent or eligible 

student believes are inaccurate or misleading 

d. Parents or eligible students may ask the district to amend a record that they believe is 

inaccurate or misleading. They should write the school principal, clearly identify the part of 

the record they want changed, and specify why it is inaccurate or misleading. 

e. If the district decides not to amend the record as requested by the parent or eligible student, 

the district will notify the parent or eligible student of the decision and advise them of their 

right to hearing regarding the request for amendment. Additional information regarding the 

hearing procedures will be provided to the parent or eligible student when notified of the right 

to hearing. 

f. The right to consent to disclosures of personally identifiable information contained in the 

student’s education records, except to the extent that FERPA authorizes disclosure without 

consent. 

g. One exception, which permits disclosure without consent is disclosure to school officials with 

legitimate educational interests. A school official is a person employed by the district as an 

administrator, supervisor, instructor, or support staff member (including health or medical 

staff and law enforcement unit personnel); a person of special task (such as an attorney, 

auditor, medical consultant, or therapist); or a parent or student serving on an official 

committee, such as a disciplinary or grievance committee, or assisting another school official 

in performing his or her tasks. 
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h. A school official has a legitimate educational interest if the official needs to review an 

education record in order to fulfill his or her professional responsibility. 

i. Upon request, the district discloses education records without consent to officials of another 

school district in which a student seeks or intends to enroll. 

Complaint Procedures: 

The district shall provide for the filing and resolution of complaints regarding IDEA part B violations. 

(34CFR 300.660) 

1. The district will inform parents and other interested individuals of complaint procedures. Any 

parent or caregiver with a complaint against Colbert Schools, a teacher, and/or service provider 

should follow these steps: 

a. Have a meeting with the child’s teacher or provider. 

b. After meeting with the teacher or provider, if one is not satisfied, request a meeting with the 

teacher/provider and the building principal. 

c. The next step would be to request a meeting with the teacher/provider, building principal, and 

the superintendent. 

d. At this point, if you are still unsatisfied, request a meeting with the teacher/provider, building 

principal, superintendent, and RESC employee. 

2. The complaint procedure shall include the following: 

a. An independent onsite investigation if the SDE determines that the investigation is necessary 

b. An opportunity for complainant to submit additional information, either orally or in writing, 

about the allegations 

c. A review of all relevant information and an independent determination as to whether the 

district has violated a requirement of IDEA, part B 

3. Issue a written decision to the complainant that addresses each allegation in the complaint and 

contains: 

a. Findings of fact and conclusions 

b. Reasons for the SDE’s final decision 

c. Procedures for effective implementation of the SDE’s final decision, including technical 

assistance, negotiations and corrective actions to achieve complaisance 

d. The right of the complainant or the LEA to request secretary of the U.S. Department of 

Education to review the SDE’s final decision 

4. Comply with a time limit of 60 calendar days after a complaint is filed with LEA. An extension 

of the time limit, only if exceptional circumstances exist with respect to a particular complaint, 

shall with respect to a particular complaint, shall be addressed in the written decision of the LEA. 

Statement of Non-Discrimination Policy 

The Colbert Public Schools do not discriminate against anyone because of race, sex, color, national 

origin, age, or handicap.  
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Telephone Usage 

Students will not use the office and/or classroom telephones for personal calls except in an emergency 

and with staff permission. In the event a student receives a call, he/she will be called out of class ONLY 

in the case of an emergency. It is highly recommended that personal business be taken care of before 

school hours. Messages for students should be made as early in the day as possible to assure that students 

have time to receive the message. A CHILD’S TEACHER SHOULD BE NOTIFIED IN WRITING 

WHEN THERE IS A CHANGE IN THE NORMAL WAY A STUDENT IS TRANSPORTED 

HOME. Communication folders and planners are ideal for this type of communication and changes 

should be noted the night before to avoid confusion. 

Textbooks 

All basic texts are loaned to students for their use during the school year. Textbooks are to be kept 

clean and handled carefully. Please be sure your name, grade, and school are written on the book label in 

case the book is misplaced. Students will be required to pay for their lost or damaged books. 

Visitors 

Students will not be permitted to bring guests to class. The purpose of the school is not to entertain guests, 

but to help students obtain an education. ALL visitors must report to the Principal’s office. EVERY 

PERSON visiting our school is required to enter the building at the main office (Primary School site) and 

sign in for a visitor’s badge. Students and staff have been instructed NOT TO OPEN locked doors for 

ANY person. Parents may walk small children to their classrooms if necessary, but should not use that 

time to hold conferences with teachers.  

Volunteers 

Colbert West Ward Elementary School welcomes volunteers.  Arrangements must be made PRIOR to 

time to volunteer to determine needs and the duration of time the volunteer will serve. Volunteers will 

serve only upon the final approval of the principal or superintendent. 
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Parent Acknowledgement Form 

 

1.  COMPLETE AND SIGN THIS FORM 

2.  TAKE THIS PAGE OUT OF THE HANDBOOK 

3.  RETURN THIS PAGE TO COLBERT WESTWARD ELEMENTARY 

SCHOOL 

 

 

I, the parent / guardian of the student named below 
              (circle one) 

 

 

__________________________________ ________________ 

           (Student Name)      (Grade) 

 

Acknowledge that I have received a copy of the 2018-2019 

Colbert West Ward Elementary Handbook. 

 

 

 

_______________________________________ 

Signature of Parent / Guardian 

 

 

______________________ 
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Date 
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