
How do I view announcements?How do I view announcements?

Announcements in UVACollab display in several locations. You can view them in your HomeHome
site, in an individual course or collaboration site, or in the Announcements tool.

View announcements in your Home site.View announcements in your Home site.

In your HomeHome site, the Overview page includes a list of Recent Announcements. This list
displays announcements from all sites in which you are a member.
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Select an announcement.Select an announcement.

To access the full text and details of an announcement, select the announcement's SubjectSubject.
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View announcement details.View announcement details.

The announcement's details, including its author, modified date and message content, will
display.

To return to the complete list of recent announcements, select Return to ListReturn to List.
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View announcements on the Overview page of a course orView announcements on the Overview page of a course or
collaboration site.collaboration site.

When you enter a given course or collaboration site, Recent Announcements for that site only
will display on the site's Overview page.
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Select an announcement.Select an announcement.

To access the full text and details of an announcement, select the announcement's SubjectSubject.

View announcement details.View announcement details.
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The announcement's details, including its author, modified date and message content, will
display.

To return to the complete list of recent announcements, select Return to ListReturn to List.

View announcements via the Announcements tool.View announcements via the Announcements tool.

You may also view your announcements by selecting AnnouncementsAnnouncements in the Tool Menu of
HomeHome, or within an individual course or collaboration site.

 Note:Note: Remember that HomeHome will display announcements from all sites.

Select an announcement.Select an announcement.

To access the full text and details of an announcement, select the announcement's SubjectSubject.
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View announcement details.View announcement details.

The announcement's details, including its author, modified date and message content, will
display.

To navigate to a different announcement, select any of the following buttons: < Previous< Previous,
Return to ListReturn to List, or Next >Next >.
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