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How can I use Interfolio's Dossier Deliver for myHow can I use Interfolio's Dossier Deliver for my
medical or dental school application?medical or dental school application?
First, you will need to create a free account with Interfolio's Dossier service, and then upgrade
to Dossier Deliver (annual fee of $48 for 50 deliveries). With Dossier, you can collect, store and
manage all of your letters in one place. With Dossier Deliver, you can send confidential letters
and other materials to medical school applications. We partner with some medical schools and
associations such as AMCAS, AACOMAS, AADSAS and TMDSAS to make letter management
easier for you.

Remember, with Dossier Deliver:

• Letters remain confidential, but you control where they go and when they get there.
• Letter writers only have to submit your letter of recommendation once to Interfolio, and

we’ll help get them sent to all of the schools you are applying to.
• Get notified if your letters don't have a signature or letterhead BEFORE you need them.
• We partner with AMCAS and some schools to make letter management easier for you.

See this article for more information on getting started: Create Your Free Interfolio Dossier
Account.

Click on a heading below to expand the help on the specificClick on a heading below to expand the help on the specific
topics:topics:

AADSAS

If you have letters of recommendation stored in your Dossier account, with an upgrade to
Dossier Deliver, you can have Interfolio upload your letters directly to your AADSAS application
as a confidential letter upload.

We'll steer you to a unique Interfolio email address generated for each confidential letter of
recommendation stored in your account. You'll substitute this email address for your letter
writer's email address in the recommendation letter section of the AADSAS online application.

Typically, you only need to deliver each letter once from Interfolio to AADSAS, regardless of the
number of dental schools you're applying to.

The cost to you is 1 delivery credit per letter, and the processing time is 1-3 business days from
when you submit the delivery from your Dossier account.

Previously, AADSAS required applicants to submit their recommendations with accompanying
"matching forms." However, applications occurring within the 2016-17 application cycle and
beyond will **not** require such matching forms. Instead, you'll simply follow the steps found
in the link below to have your recommendations submitted to AADSAS.
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Confidential Letter Uploads to Online Application Systems

AACOMAS

If you have letters of recommendation stored in your Dossier account, with an upgrade to
Dossier Deliver, you can have Interfolio upload your letters directly to your AACOMAS
application as a confidential letter upload.

We'll steer you to a unique Interfolio email address generated for each confidential letter of
recommendation stored in your account. You'll substitute this email address for your letter
writer's email address in the recommendation letter section of the AACOMAS online
application.

Typically, you only need to deliver each letter once from Interfolio to AACOMAS, regardless
of the number of osteopathic schools you're applying to.

The cost to you is 1 delivery credit per letter, and the processing time is 1-3 business days
from when you submit the delivery from your Dossier account.

Simply follow the steps found in the link below to have your recommendations submitted
to AACOMAS:

Confidential Letter Uploads to Online Application Systems

An Individual DO School

With a subscription to Dossier Deliver, you can send the letters you have collected to the
schools where you are applying. Please follow these steps to send your letters.

 Please note that beginning with the 2016 application cycle, you can send your letters to
AACOMAS centrally using Interfolio's online application delivery service.
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1. Make sure you have associated AACOMAS ID numbers with your1. Make sure you have associated AACOMAS ID numbers with your
account from the "Account Settings" pageaccount from the "Account Settings" page

See here for more information on How do I Add ID Numbers to My Delivery?

2. After adding your AACOMAS ID, navigate back to your Dossier and2. After adding your AACOMAS ID, navigate back to your Dossier and
then to the "Deliveries" pagethen to the "Deliveries" page
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3. Click "New Delivery"3. Click "New Delivery"
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4. Scroll down, and search for your school4. Scroll down, and search for your school

5. Select the destination for your delivery5. Select the destination for your delivery
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6. Click "Start Application"6. Click "Start Application"

7. Click "Add Document"7. Click "Add Document"
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8. You can add a document from your Dossier or upload a new file8. You can add a document from your Dossier or upload a new file

9. Click "Continue" when you are finished adding documents9. Click "Continue" when you are finished adding documents

10. Include your AACOMAS ID10. Include your AACOMAS ID

After choosing your destination and letters for the delivery, click I'd like to associate an IDI'd like to associate an ID
number with this applicationnumber with this application and select your AACOMAS ID.
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11. Select the correct ID and click to submit your delivery11. Select the correct ID and click to submit your delivery

12. Double-check your IDs!12. Double-check your IDs!

 If your IDs do not match correctly, we will not be able to correctly sync your delivery to
your AACOMAS application.
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TMDSAS

With an upgrade to Dossier Deliver, you can send letters of recommendation with your
TMDSAS application. You can find the full TMDSAS application instructions at
https://www.tmdsas.com/medical/application-instructions.html. Follow the steps below to
complete an electronic delivery to TMDSAS.

1. When requesting a letter of recommendation, your letter writer just1. When requesting a letter of recommendation, your letter writer just
needs to submit their letter directly to Interfolioneeds to submit their letter directly to Interfolio

2. Log in to your TMDSAS application and enter your letter writer's2. Log in to your TMDSAS application and enter your letter writer's
name in the "Letters of Evaluation" sectionname in the "Letters of Evaluation" section

3. Select "Interfolio" from the drop-down menu for the question:3. Select "Interfolio" from the drop-down menu for the question:
"Indicate how your evaluator will send your letter to TMDSAS""Indicate how your evaluator will send your letter to TMDSAS"

4. Go back to your Interfolio account, click your name and select4. Go back to your Interfolio account, click your name and select
"Account Settings" to add"Account Settings" to add your TMDSAS ID to your accountyour TMDSAS ID to your account

For help adding your TMDSAS ID, check out the article Adding ID Numbers to Your Deliveries.

Your evaluator does not need to include the TMDSAS ID number on their letter if they are
submitting it to Interfolio.
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5. After adding your TMDSAS ID, navigate to the Deliveries section of5. After adding your TMDSAS ID, navigate to the Deliveries section of
your accountyour account

5.1. From your dashboard, click "Deliveries"5.1. From your dashboard, click "Deliveries"
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Click "New Delivery" in the upper right cornerClick "New Delivery" in the upper right corner

6. Type "TMDSAS" in the search box6. Type "TMDSAS" in the search box
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7. Select the position that appears for the application cycle to which7. Select the position that appears for the application cycle to which
you are applyingyou are applying

8. Click "Start Application"8. Click "Start Application"

9. Select documents to include in your delivery, and click "Continue"9. Select documents to include in your delivery, and click "Continue"
when you are finishedwhen you are finished

 Note:Note: After adding your documents, be sure to add your TMDSAS ID to your delivery
before you process it.
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10. You can choose a document from your Dossier or upload a new10. You can choose a document from your Dossier or upload a new
file.file.
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11. Click "Add" when done selecting documents11. Click "Add" when done selecting documents

12. Confirm documents added and click "Continue" to proceed12. Confirm documents added and click "Continue" to proceed
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13. Add or select your TMDSAS ID to include it in your delivery by13. Add or select your TMDSAS ID to include it in your delivery by
clicking "Add Custom ID to Application"clicking "Add Custom ID to Application"

14. Click "Submit" to finish14. Click "Submit" to finish
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AMCAS

With an upgrade to Dossier deliver, you can use Interfolio to deliver documents electronically to
AMCAS. Before starting a delivery to AMCAS, you will need:

• Confidential letters of recommendationConfidential letters of recommendation uploaded to your Dossier account. For help see the
article Request a Confidential Letter of Recommendation Through Interfolio

• A subscription to Dossier DeliverA subscription to Dossier Deliver
• Your AAMC IDYour AAMC ID (found in your AMCAS application). Before you start a new delivery to AMCAS,

be sure to save your AAMC ID in your Interfolio Account SettingsAccount Settings. For help adding your IDs,
check out the article How Do I Add ID Numbers to My AMCAS Deliveries?

• A 7-digit AMCAS Letter IDAMCAS Letter ID (provided through the application) for each unique letter you’re
sending to AMCAS.

• You’ll need to match each unique letter ID to its corresponding letter during the delivery
creation process.

 Note: AMCAS has 3-5 days to post a letter to your account once we send the delivery
from our side.

1. From any application screen, click on your name in the upper right1. From any application screen, click on your name in the upper right
corner, and go to "Account Settings" to add your AAMC ID (found incorner, and go to "Account Settings" to add your AAMC ID (found in
your AMCAS application) to your accountyour AMCAS application) to your account

See here for more information on adding ID Numbers to your AMCAS deliveries.
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2. After adding your AAMC ID, navigate to the Deliveries page of your2. After adding your AAMC ID, navigate to the Deliveries page of your
DossierDossier

3. Click "New Delivery"3. Click "New Delivery"
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4. Scroll down the page a bit, and type4. Scroll down the page a bit, and type "AMCAS" in the search box, and"AMCAS" in the search box, and
select the appropriate letter serviceselect the appropriate letter service

5. Click "AMCAS" to access the letter service for the current year5. Click "AMCAS" to access the letter service for the current year
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6. Click "Start Application"6. Click "Start Application"

7. Click "Add Document"7. Click "Add Document"

Page 22Page 22Help for Medical and Dental School Applicants



8. You can choose a document from your Dossier or upload a new file8. You can choose a document from your Dossier or upload a new file

9. Click "Add" when you are finished adding documents9. Click "Add" when you are finished adding documents
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10. Confirm the documents you have selected and then click10. Confirm the documents you have selected and then click
"Continue""Continue"

11. Enter the matching AMCAS Letter ID for each letter you are11. Enter the matching AMCAS Letter ID for each letter you are
sending, and click "Save Letter IDs" as shown belowsending, and click "Save Letter IDs" as shown below
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12. Click "Add" to select your AAMC ID to include it with the delivery12. Click "Add" to select your AAMC ID to include it with the delivery

13. Double-check your IDs!13. Double-check your IDs!

 If your IDs do not match correctly, we will not be able to correctly sync your delivery to
your AMCAS application.

14. Click "Submit" when you are finished14. Click "Submit" when you are finished

AMCAS has 3-5 days to post a letter to your account once we send the delivery from our side.

For help with your AMCAS recommendation section, visit the AMCAS FAQ page.
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About: Cost or price of using Interfolio'sAbout: Cost or price of using Interfolio's
Dossier?Dossier?
Interfolio DossierInterfolio Dossier is a free service for collecting and managing academic materials including
confidential letters of recommendation.

With an upgrade to Dossier DeliverDossier Deliver, you can use your account to deliver letters of
recommendation and other application materials such as your CV, evaluations, and writing
samples where you need them to go.

Dossier DeliverDossier Deliver is a premium service that allows you to send up to 50 academic deliveries for a
flat annual fee of $48. Express options and overseas deliveries are also available for a
reasonable fee.

With Dossier DeliverDossier Deliver you can:

1. Apply Anywhere:Apply Anywhere: Send up to 50 deliveries of academic materials for under $50.
2. Get Full Support:Get Full Support: Focus on your application, not delivery details, with access to intelligent

customer support for all technical and submission issues.
3. Manage and Send Confidential Letters:Manage and Send Confidential Letters: Experience less hassle for letter writers (and

requesters) with a system for soliciting, storing, and sending confidential letters.
4. Collect and Curate:Collect and Curate: Use our single, secure location to gather and organize all necessary and

confidential academic documents.
5. Quality Assurance:Quality Assurance: Get Notified if your letter does not have a signature or letterhead.

And don't worry, even if your account expires, you can renew at any time, and we will still have
your letters on file.
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I've applied and sent letters or documentsI've applied and sent letters or documents
before. Can I use those letters for futurebefore. Can I use those letters for future
application cycles?application cycles?
Absolutely! Interfolio won't delete your letters from your account, even if it expires. When you
decide to apply again, you can renew your Dossier Deliver subscription and have access to
sending those letters again.
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I've received more letters I want to send. Will II've received more letters I want to send. Will I
be charged again?be charged again?
With your Dossier Deliver subscription you get credit for 50 deliveries with your yearly
subscription for $48. Each time you make a delivery, it counts toward your total of fifty annual
credits/deliveries.
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How to: Add ID Numbers to My Delivery?How to: Add ID Numbers to My Delivery?

If you are applying to a school through Dossier and have been asked to include ID numbers
with your delivery, follow the instructions below to save ID numbers to your account and
add an ID number to your delivery.

If necessary, you can associate delivery ID numbers with your deliveries, and document ID
numbers with particular materials.

*Please note: Interfolio does notdoes not require your AACOMAS ID for deliveries to AACOMAS. If
you would like that ID included in your delivery, please ensure that it is included in your
recommendation letters.

1. Save ID numbers to your account:

1.1. Log in to your account, click your name and navigate1.1. Log in to your account, click your name and navigate to "Accountto "Account
Settings"Settings"
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1.2. Navigate to the ID Numbers page1.2. Navigate to the ID Numbers page

1.3. Click the Add ID Number button1.3. Click the Add ID Number button
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1.4. Select the type of ID (AAMC, AACOMAS,TMDSAS) from the1.4. Select the type of ID (AAMC, AACOMAS,TMDSAS) from the
dropdown menudropdown menu

1.5. Enter an ID number and click to save1.5. Enter an ID number and click to save

 After completing this step, the ID will be saved in your account and available for you to
include on your delivery coversheets.
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2. Include an ID number with your delivery:

ID numbers are associated with deliveries from the "Review & Confirmation Delivery" page
shown below. This screen comes up during the process of creating a delivery to AMCAS.

2.1. Select the ID to add it (bottom right of the page)2.1. Select the ID to add it (bottom right of the page)

3. Enter the 7-digit letter ID from AMCAS and click "Save Letter3. Enter the 7-digit letter ID from AMCAS and click "Save Letter
IDs"IDs"

See here for more information on sending materials to AMCAS.
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Collecting Letters ofCollecting Letters of
RecommendationRecommendation
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How do I collect and send my letters?How do I collect and send my letters?

1. Create your free Dossier account1. Create your free Dossier account

The first thing to do is sign up for a Dossier account. This will allow you to collect letters and
other materials into your Dossier account.

Once you are logged in and still would like step-by-step and more visual examples, click on your
name in the top right corner and select the "Help" option.

2. Upgrade to Dossier Deliver to send your letters and other2. Upgrade to Dossier Deliver to send your letters and other
materialsmaterials

In order to send materials from your Dossier, including confidential letters, you need to
upgrade to a Dossier Deliver account. Dossier Deliver gives you 50 deliveries in a an academic
year for an annual subscription fee of $48. .

3. Collect letters into your account by requesting3. Collect letters into your account by requesting
recommendationsrecommendations

Once you have signed up for Dossier Deliver, you will need to complete a recommendation
request form for each letter you'd like to submit.

Log in to your account to begin requesting recommendations.
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4. Apply through Interfolio4. Apply through Interfolio

Create a delivery to the school, and we will send your letter or attach it to your application once
we receive it from your letter writer.

 Interfolio is FERPA compliant through our processes and procedures taken when
handling of relevant documents. If you have any questions, please reach out to Scholar
Services at help@interfolio.com for more information.
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Upgrade To Dossier DeliverUpgrade To Dossier Deliver
Dossier Deliver is a premium service that allows you to send up to 50 academic deliveries for a
flat annual fee of $48. With your subscription, you get 50 delivery credits. 1 delivery = 1 credit,
regardless of the number of documents included in that delivery. Gather your best materials,
including confidential letters, then send via email, web, or mail to academic jobs, post-docs,
fellowships, and more.

With Dossier Deliver you can:

1. Apply Anywhere: Send up to 50 deliveries of academic materials for under $50.
2. Be Fully Supported: Focus on your application, not delivery details, with access to intelligent

customer support for all technical and submission issues.
3. Manage and Send Confidential Letters: Experience less hassle for letter writers (and

requesters) with a system for soliciting, storing, and sending confidential letters.
4. Collect and Curate: A single, secure location to gather and organize all necessary and

confidential academic documents.

Upgrading to Dossier Deliver or Managing your SubscriptionUpgrading to Dossier Deliver or Managing your Subscription
and Billing informationand Billing information

Click "Deliveries" on the dashboard of your Interfolio Dossier accountClick "Deliveries" on the dashboard of your Interfolio Dossier account

Page 36Page 36Help for Medical and Dental School Applicants



Click "Learn More"Click "Learn More"

Until you upgrade, the "Learn More" link appears when you access the "Deliveries" page of your
account, or when you click to create a new delivery.
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You can also click "Upgrade" in the top right of most screens in theYou can also click "Upgrade" in the top right of most screens in the
programprogram

Click on Subscription & BillingClick on Subscription & Billing
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Upgrading your Account:

Enter your billing information and click "Upgrade Now"Enter your billing information and click "Upgrade Now"

Don't forget to enter any special offer codes you may have at this screen.
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Managing your subscription & billing:

Click on your name in the upper right corner of the page, and click "AccountClick on your name in the upper right corner of the page, and click "Account
Settings" in the dropdown menuSettings" in the dropdown menu

From the account settings page you can manage your subscription and billing information.
Note the display of your remaining deliveries.
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Can my letter writer mail the letter to Interfolio?Can my letter writer mail the letter to Interfolio?
We're happy to receive letters by mail. However, you will need to send a recommendation
request to your letter writer, even if the letter has already been written, and we will need your
letter writer to include an Interfolio-generated Document Request Form in the envelope. This is
to ensure that we get the letter into your account correctly, and as quickly as possible.

To get started, log in to your account and visit our Help Center, where you will find detailed
instructions for requesting letters through Interfolio.

Your letter writer can find instructions in this article on sending letters by mail at this article on
sending letters to Interfolio by mail.

When we receive the letter, we will scan it and upload it to your Dossier, and will send you an
email letting you know it is available for you to include in deliveries.
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Can I collect and store letters before I submitCan I collect and store letters before I submit
my application?my application?
Absolutely! Feel free to sign up for a Dossier account and collect letters, even before you've
submitted your application.

If you upgrade to an Interfolio Dossier Deliver account, we will alert you to the status of your
letters before you need them.

However, we advise that you only send your letters of recommendation after your application
has been received by the schools to which you are applying, or send them as Confidential Letter
Uploads to AACOMAS & AADSAS.
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How do my letter writers submit a letter ofHow do my letter writers submit a letter of
recommendation to Interfolio?recommendation to Interfolio?
Your letter writer can either upload or mail a letter to Interfolio. But first, you will need to sign in
to your Interfolio account and complete a recommendation request.

Completing a recommendation request will prompt an email to your letter writer with
instructions for uploading or mailing the letter to Interfolio. Once the letter is received by
Interfolio, we will add it to your account and notify you by email.
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About: Adding a letterhead or signature to aAbout: Adding a letterhead or signature to a
Letter (for Letter Writers)Letter (for Letter Writers)

It's recommended that letters be written on official letterhead, and include a hand-written
or digital signature of the writer.

How to add letterhead:How to add letterhead:

The easiest way to include letterhead is to have the writer type the letter in a template already
formatted with the letterhead.

Many universities and departments have standardized letterhead templates they provide to
professors and administrators. Most medical practices will also have letterhead templates for
doctors and staff.

Usually, the easiest way to include a hand-written signature is to PrintPrint, SignSign, ScanScan, and UploadUpload
the letter. We recommend this process for professors or doctors who are less familiar with
computer technology.

Remember, our support team is always happy to help with adding signatures to documents

Adding a Hand SignatureAdding a Hand Signature

1. You can print, sign, scan, and upload a hand-signed letter.
2. You can simply mail us a signed copy of your letter.

Adding a Digital SignatureAdding a Digital Signature

1. Adding a digital signature in MS Word
2. Adding a signature to an Adobe PDF
3. Add a signature using online services such as Docusign, Adobe Sign, DocHub, and numerous

others

With any of these services, simply generate the signature and add the signature to your letter of
recommendation before uploading the signed copy to Interfolio.

Mailing a letter to InterfolioMailing a letter to Interfolio

If you are unable to include a signature using one of the methods mentioned above, you can
include a handwritten signature and mail your letter to Interfolio.
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Please mail letters to the following address:

Interfolio
1400 K Street NW
Suite 1100
Washington, DC 20005
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