
QUIZZES



Table of ContentsTable of Contents
Quiz Settings.........................................................................................................................5

How Do I Randomize my Quiz Questions?............................................................6

How Do I Edit Quiz Questions?.............................................................................14

How Do I Edit Quiz Settings?.................................................................................20

How Do I Add Password Protection to a Quiz?...................................................22

How Do I Grant a Student an Exception to a Quiz Time Limit? ........................27

How Do I Create a New Quiz?...............................................................................33

How Do I Put a Quiz in Active/Inactive Status? ...................................................38

How Do I Change the Number of Attempts on a Quiz?.....................................40

How Do I Preview a Quiz? .....................................................................................45

How Do I Add or Edit Submission Views in a Quiz? ...........................................54

How Do I Place a Time Limit on a Quiz? ..............................................................64

How Do I Give a Student a Due Date Extension on a Quiz ?.............................69

How Do I Automatically Publish Quiz Grades to the Gradebook? ...................75

How Do I Arrange for an I-Learn Test to be Held in the Testing Center? ........79

How Do I Set Up A Password-Protected PDF Quiz? ...........................................85

Quiz Questions.................................................................................................................100

How Do I Create a Multiple Choice (MC) Question in a Quiz? ........................101

How Do I Create a Multiple Choice (MC) Question in a Quiz With the Old
Question Editor?...................................................................................................107

How Do I Create a True/False (T/F) Quiz Question Type? ...............................113

How Do I Create a True/False (T/F) Quiz Question Type With the Old Question
Editor?....................................................................................................................119

How Do I Create a Multi-Select (M-S) Question in a Quiz? ..............................125

How Do I Create a Written Response (WR) Question in a Quiz? ....................133

How Do I Create a Written Response (WR) Question in a Quiz With the Old
Question Editor?...................................................................................................139

BYU-Idaho Online Knowledgebase



How Do I Create a Short Answer (SA) / Multiple Short Answer (MSA) Question
in a Quiz? ...............................................................................................................146

How Do I Create a Short Answer (SA) / Multiple Short Answer (MSA) Question
in a Quiz With the Old Question Editor?............................................................150

How Do I Create a Fill in the Blank (FIB) Question in a Quiz? .........................156

How Do I Create an Ordering (ORD) Question in a Quiz? ...............................162

How Do I Create a Matching (MAT) Question in a Quiz? .................................169

How Do I Create an Arithmetic (2+2) Question in a Quiz? ..............................177

How Do I Add Additional Text or Instructional Information to Quiz Questions?
................................................................................................................................186

How Do I Randomize the Answers within a Quiz Question? ..........................192

How Do I Preview an Individual Quiz Question................................................196

How Do I Add an Image to a Quiz Question?....................................................202

How Do I Add an Image to a Quiz Question With the Old Question Editor?
................................................................................................................................209

How to Create a Short Answer Auto Grade with Regular Expression ...........216

How to Print a Quiz ..............................................................................................222

How to Switch to the New Question Editor?.....................................................228

Quiz Grading.....................................................................................................................230

How Do I Receive Notifications When a Student Submits a Quiz?.................231

How Do I Associate a Grade Item to a Quiz? ....................................................234

How Do I Grade and Give Customized Feedback on a Quiz? .........................239

How Do I Grade a Quiz by Individual Question? ..............................................245

How Do I Assign a 0 in the Gradebook to Students Who Didn't Take a
Quiz? ......................................................................................................................250

How Do I Create and Impersonate a Test Student ..........................................256

How Do I Manually Publish Student Quiz Scores to the Gradebook? ...........263

How Do I Delete A Quiz Attempt? ......................................................................267

How Do I Filter Student Attempts?.....................................................................272

How Do I Submit an "In Progress" Quiz for a Student? ...................................275

BYU-Idaho Online Knowledgebase



How Do I Regrade a Quiz Question for my Whole Class? ...............................283

How Do I Provide Standardized Feedback for Specific Responses to a Quiz
Question? ..............................................................................................................288

How Do I Give my Whole Class General Feedback on a Quiz? .......................292

Grading Quizzes (Video) ......................................................................................295

How Do I Know if a Quiz Was Submitted Late? ................................................296

How Do I Give Students an Extra Attempt on a Quiz? .....................................299

How Do I View Quiz Statistics?............................................................................305

How Do I Grant a Student Special Access to a Quiz? .......................................309

How Do I Give Points to All Students for a Specific Quiz Question? ..............315

BYU-Idaho Online Knowledgebase



Quiz SettingsQuiz Settings

BYU-Idaho Online Knowledgebase

Page 5Page 5BYU-Idaho Online | Quizzes



How Do I Randomize my Quiz Questions?How Do I Randomize my Quiz Questions?

This article reviews how to set a quiz to randomly select a set of questions from a question
bank.

Quizzes TabQuizzes Tab

ClickClick on the QuizzesQuizzes tab at the top of your screen

Edit QuizEdit Quiz

ClickClick on the quiz you would like to edit.
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Edit QuestionEdit Question

ClickClick on the Add/Edit QuestionsAdd/Edit Questions button.

Add Random SectionAdd Random Section

ClickClick the NewNew button and then select Random SectionRandom Section from the pull down menu.
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Name Random SectionName Random Section

Fill in the required Section NameSection Name and then clickclick on the SaveSave button at the bottom of the page..
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Edit Random Sections FolderEdit Random Sections Folder

ClickClick on the new Random SectionRandom Section folder you just created.

Import QuestionsImport Questions

ClickClick on the ImportImport button to initiate the import.

NOTE: You can't add question to a Random SectionRandom Section without Importing them.
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Select QuizSelect Quiz

ClickClick on the quiz or library you would like import the questions from.
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Select QuestionsSelect Questions

Select the questions you wish to randomize, then clickclick "Save" at the bottom of the screen
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Question QuantityQuestion Quantity

Fill in the box with the number of questions you would like to use in the quiz.

NOTE: If you select the same number of questions that you have in the random section, all of the
questions will be used in random order.
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Done Editing QuestionsDone Editing Questions

Select the Done Editing QuestionsDone Editing Questions button on the right side of the screen
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How Do I Edit Quiz Questions?How Do I Edit Quiz Questions?

A quick guide at editing Quiz settings after a Quiz has been created.

QuizzesQuizzes

Click on the QuizzesQuizzes tab.
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Edit the QuizEdit the Quiz

1. Find the Quiz you wish to Edit,Edit, and select the drop down arrow next to the Quiz..
2. Select the EditEdit option at the top of the list.
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Add/Edit QuestionsAdd/Edit Questions

Select the Add/Edit QuestionsAdd/Edit Questions button to open the editing interface.
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Select Question to be EditedSelect Question to be Edited

Click on the Question that you wish to Edit.
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Save the Edited QuestionSave the Edited Question

After you are done making the desired edits click the SaveSave button found at the bottom of the page.

Close the Editing WindowClose the Editing Window

Click the Done Editing QuestionsDone Editing Questions button to exit the quiz edit page.
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Save and Close the QuizSave and Close the Quiz

Click Save and CloseSave and Close at the bottom of the page.
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How Do I Edit Quiz Settings?How Do I Edit Quiz Settings?

Navigate to the Quizzes TabNavigate to the Quizzes Tab

Select the QuizzesQuizzes tab near the top of the page.

Drop Down Arrow and EditDrop Down Arrow and Edit

1. Select the drop down arrowdrop down arrow next to the quiz to be edited
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2. Select EditEdit.

EditingEditing

Edit whichever settings you prefer

SaveSave

When done ClickClick the Save and CloseSave and Close button at the bottom of the page
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How Do I Add Password Protection to aHow Do I Add Password Protection to a
Quiz?Quiz?

Navigate to the Quizzes TabNavigate to the Quizzes Tab

Select the QuizzesQuizzes tab, near the top of the page.
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Drop Down Arrow and EditDrop Down Arrow and Edit

1. To the right of the quiz you wish to edit, there will be a drop down arrowdrop down arrow, select it.

2. In the drop down menu, select EditEdit.
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Restrictions TabRestrictions Tab

In the row of tabs underneath the quiz title select the RestrictionsRestrictions tab.

Advanced RestrictionsAdvanced Restrictions

Select Expand optional advanced restrictions.Expand optional advanced restrictions.
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PasswordPassword

Type in the PasswordPassword area the password that you would like to set for the quiz.

Save and CloseSave and Close
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Scroll to the bottom and select Save and CloseSave and Close.

Password Protection CheckPassword Protection Check

After saving and closing, on the main quizzes page there will appear a locklock next to the quiz. This
indicates that there is a password protecting that quiz.
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How Do I Grant a Student an Exception toHow Do I Grant a Student an Exception to
a Quiz Time Limit?a Quiz Time Limit?

Quizzes TabQuizzes Tab

Select the QuizzesQuizzes tab near the top of the page.
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Edit QuizEdit Quiz

1. To the right of the quiz you wish to edit, there will be a drop down arrowdrop down arrow, select it.

2. In the drop down menu, select EditEdit.
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Restrictions TabRestrictions Tab

Underneath the blue bar, find and open the Restrictions TabRestrictions Tab

Add Users to Special AccessAdd Users to Special Access

Scroll down and select Add Users to Special AccessAdd Users to Special Access
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TimingTiming

Scroll down to the section titled TimingTiming and select the desired options.

1. Select this option to keep time settings the same as the normal settings

2. Select this option if you don't want students with special access to have a time limit. An option
appears to give students a suggested amount of time

3. This option allows you to establish an enforced time limit of your choosing in minutes

4. A grace period allows students to submit assignments after the due time without it being marked
as late based on the number input. This box must be checked for the grace period to function.

5. This option lets you decide what I-Learn does when a student tries to submit an assignment late
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Select Users to AddSelect Users to Add

1. Check the box next to the names of the people you want to grant special access to

2. Click Add Special AccessAdd Special Access
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Save and CloseSave and Close

1. Alarm clocks by User's names indicate changes to time settings.
2. Hit Save and CloseSave and Close to finish.
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How Do I Create a New Quiz?How Do I Create a New Quiz?

Quizzes TabQuizzes Tab

ClickClick on the QuizzesQuizzes tab.

New QuizNew Quiz

ClickClick on the New QuizNew Quiz button.
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Complete Required FieldsComplete Required Fields

Fill out the fields according to your desired preferences such as Quiz Name and Category

Quiz QuestionsQuiz Questions

ClickClick on Add/Edit QuestionsAdd/Edit Questions to create the questions.
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OptionsOptions

Make sure all options are set to the desired preferences.

RestrictionsRestrictions

ClickClick on the RestrictionsRestrictions tab.
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StatusStatus

ClickClick on the StatusStatus drop down menu and select active.active.

Start/End DateStart/End Date

Set the Availability settings to the desired preferences.

1. If the quiz has a start date, click on the dialog box for Has Start DateHas Start Date and type in the date.
2. If the quiz has an end date, click on the dialog box for Has End DateHas End Date and type in the date.
3. If you would like these dates to show on the students I-Learn calendar check this box.
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Additional Release ConditionsAdditional Release Conditions

Attach release conditions, if desired.

Save & CloseSave & Close

Click Save & CloseSave & Close to save your changes.
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How Do I Put a Quiz in Active/InactiveHow Do I Put a Quiz in Active/Inactive
Status?Status?

QuizzesQuizzes

Click on the QuizzesQuizzes tab.

Edit QuizEdit Quiz

1. Click the Drop Down MenuDrop Down Menu next to the quiz you want to activate/deactivate

2. Click Edit.Edit.
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RestrictionsRestrictions

1. ClickClick on the RestrictionsRestrictions tab.

2. SelectSelect either ActiveActive or InactiveInactive from the drop-down menu.

SaveSave

Click on Save and Close.Save and Close.
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How Do I Change the Number ofHow Do I Change the Number of
Attempts on a Quiz?Attempts on a Quiz?

QuizzesQuizzes

Click on the QuizzesQuizzes tab.

Edit QuizEdit Quiz
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1. Click on the Drop Down MenuDrop Down Menu next to the quiz you want to edit.

2. Click Edit.Edit.

AssessmentAssessment

Click on the AssessmentAssessment tab.
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Attempts AllowedAttempts Allowed

1. Scroll down and click the drop down menu next to Attempts AllowedAttempts Allowed and select the number of
attempts to be applied.

2. Click Apply
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Overall Grade CalculationOverall Grade Calculation

Select which attempt you want to count under the Overall Grade CalculationOverall Grade Calculation menu.

BYU-Idaho Online Knowledgebase

Page 43Page 43BYU-Idaho Online | Quizzes



SaveSave

Click on Save and Close.Save and Close.
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How Do I Preview a Quiz?How Do I Preview a Quiz?

There are two ways to preview a Quiz.

Method 1 - Quizzes TabMethod 1 - Quizzes Tab
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PreviewPreview

1. Click on the pull down menu next to the quiz to be previewed.

2. Click Preview

BYU-Idaho Online Knowledgebase

Page 46Page 46BYU-Idaho Online | Quizzes



Start QuizStart Quiz

1. You may need to check the Bypass Restrictions box if the settings would otherwise restrict access
to the quiz

2. Click Start Quiz
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ConfirmConfirm

Click OKOK

Exit PreviewExit Preview

When finished click the Exit PreviewExit Preview button in the upper right hand corner of the screen.
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Method 2 - Content TabMethod 2 - Content Tab

Select QuizSelect Quiz

Click on the quiz to be previewed
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PreviewPreview

Click on the PreviewPreview button
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Start QuizStart Quiz

1. You may need to check the Bypass Restrictions box if the settings would otherwise restrict access
to the quiz

2. Click Start Quiz
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ConfirmConfirm

Click OKOK
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Exit PreviewExit Preview

When finished click the Exit PreviewExit Preview button in the upper right hand corner of the screen.
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How Do I Add or Edit Submission Views inHow Do I Add or Edit Submission Views in
a Quiz?a Quiz?

Submission Views control the visibility of question feedback, question answers, student
responses and quiz scores after the student submits their quiz. You can edit the default
submission view or add additional submissions to release different information on different
dates.

 Online instructors should consult with their course council via the OCR before making
changes to the settings below, as the changes below can have academic honesty
repercussions.

QuizzesQuizzes

Click on the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

Click on the Drop Down MenuDrop Down Menu next to the quiz you want to edit, then click Edit.Edit.

Submission Views TabSubmission Views Tab

Click on the Submission ViewsSubmission Views tab
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Default ViewDefault View

Click the Default ViewDefault View in blue text to change the default view settings.

NOTE:NOTE: This view determines what students will see immediately upon completion of the quiz.
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Submission View MessageSubmission View Message

Add text to create the message students see when they submit their quiz here
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Select SettingsSelect Settings

1. Select the option(s) that best suit your preferences.

2. Click on the grey question marks to learn more about the various submission view options.

IMPORTANT:IMPORTANT: If you have given your students question specific feedback then you must select the
"Yes" radio button along with the "Show all questions with user responses" option in order to make
your canned questions specific feedback available to students. They will find your feedback in the
Class Progress area.

3. Display score out of total

4. Display the class average to the students
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Add Additional ViewsAdd Additional Views

Use this feature to add additional submission views. Additional views can be created to release
more quiz information on a specific date.
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Name Additional ViewName Additional View

Name the Submission ViewSubmission View
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Release DateRelease Date

Select the date you wish the submission view to be released to students
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Select SettingsSelect Settings

The same settings available for default view are available for additional view as well

1. Toggle to show questions once students finish taking a quiz. There are options to display
questions in various ways, select the one that suits the quiz the best

2. Display score out of total

3. Display the class average
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Save and CloseSave and Close

Always remember to Save and CloseSave and Close
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How Do I Place a Time Limit on a Quiz?How Do I Place a Time Limit on a Quiz?

Quizzes TabQuizzes Tab

Click the QuizzesQuizzes tab

Edit QuizEdit Quiz
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1. Click on the pull down Menu next to the Quiz you would like to add the question to

2. Click on Edit

RestrictionsRestrictions

Click the RestrictionsRestrictions tab.
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No Time LimitNo Time Limit

1. The default setting is to have no time limit

2. You can still input a recommended time limit that will be displayed to the student during the quiz,
however there is no consequences for exceeding the recommended time limit.

3. Check this box to show a clock during the quiz.

BYU-Idaho Online Knowledgebase

Page 66Page 66BYU-Idaho Online | Quizzes



Enforce a Time LimitEnforce a Time Limit

1. Check this option to enforce a time limit

2. Put the desired time limit in this box

3. Put in the desired number of minutes for the Grace Period before the quiz is flagged as late. If no
Grace Period is desired then leave this box blank.

Late BehaviorLate Behavior

The late Behavior options allow you to determine what should happen after the established grace
period ends.
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1. This option flags the quiz as late but has not other consequence.

2. This option flags the quiz as late and prevents the student from answering any further questions.

3. This option flags the quiz as late, and allows the student to continue answering question, but only
up until the determined late limit passes. Once the Late Limit passes the student receives a zero on
the quiz.

Save and CloseSave and Close

Click Save and CloseSave and Close to save your changes.
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How Do I Give a Student a Due DateHow Do I Give a Student a Due Date
Extension on a Quiz ?Extension on a Quiz ?

Quizzes TabQuizzes Tab

Select the QuizzesQuizzes tab near the top of the page.

Edit QuizEdit Quiz

1. Click on the dropdown menu to the right of the quiz you wish to edit.

2. Select EditEdit.
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Restrictions TabRestrictions Tab

Click on the Restrictions TabRestrictions Tab

BYU-Idaho Online Knowledgebase

Page 70Page 70BYU-Idaho Online | Quizzes



Add Users to Special AccessAdd Users to Special Access

Scroll down and click on the Add Users to Special AccessAdd Users to Special Access button
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Special Access DatesSpecial Access Dates

Check the box and input the desired exception dates.
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Select Users to AddSelect Users to Add

1. Check the box next to the names of the people you want to grant special access to

2. Click Add Special AccessAdd Special Access
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Save and CloseSave and Close

Observe the students name now listed under the Add Users to Special AccessAdd Users to Special Access button.

Save & CloseSave & Close
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How Do I Automatically Publish QuizHow Do I Automatically Publish Quiz
Grades to the Gradebook?Grades to the Gradebook?

If you have a quiz made up entirely of questions that are automatically graded by the system,
then the grades should automatically publish to the gradebook. This article shows the settings
necessary to make this change.

QuizzesQuizzes

ClickClick on the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

ClickClick on the Drop Down MenuDrop Down Menu next to the quiz you wish to edit, then clickclick Edit.Edit.

AssessmentAssessment

ClickClick on the AssessmentAssessment tab.
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Set Automatic Export SettingsSet Automatic Export Settings

CheckCheck the top two boxesboxes.

NOTE: Be sure that the quiz has a Grade Item or the Auto Export to GradesAuto Export to Grades box will be grayed out.

 If the quiz has at least one long answer type question in it, be sure to leave the AutomaticAutomatic
GradeGrade box unchecked, otherwise it will automatically assign a 0 to the long answer
question. You will still want to check the Auto Export to GradesAuto Export to Grades box.
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Save and CloseSave and Close

Click Save and CloseClick Save and Close
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How Do I Arrange for an I-Learn Test toHow Do I Arrange for an I-Learn Test to
be Held in the Testing Center?be Held in the Testing Center?

 I-Learn tests can be proctored in the Testing Center. In addition to setting up I-Learn quiz
restrictions, faculty must contact the testing center and schedule a test by filling out the
Qualtrics form found on this webpage.

QuizzesQuizzes

Click on QuizzesQuizzes.
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Manage QuizzesManage Quizzes

Select the examexam you will be proctoring in the testing center.

Edit QuizEdit Quiz

Click on the RestrictionsRestrictions tab.
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Check Status & DatesCheck Status & Dates

Ensure that your exam has been set to "Active" status and that it has appropriate start and end
dates..

Add a PasswordAdd a Password

Show additional options by clicking on Expand optional advanced restrictionsExpand optional advanced restrictions.
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Add a password.

 Don't make passwords too difficult to remember. Proctors will view these passwords on
their screens, quickly memorize them, and then enter them into the student's
workstations.

Examples of bad passwords: VLS4$fG $%$hnJJ |^><^||^><^|

Examples of good passwords: boat53 Vygotsky Idaho@rocks

If you need help creating a password you can go to http://www.dinopass.com/
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Click Save and CloseSave and Close.

Your exam will now display a lock symbol to denote that it is password protected.
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 Once you have saved the exam settings and scheduled with the testing center, your test is
ready to go. Inform students when and where they can take the exam.

Contact the Testing CenterContact the Testing Center
Fill out the following form to allow the testing center to proctor your new test.
https://byui.az1.qualtrics.com/jfe/form/SV_dbt31PQSylqaI2p
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How Do I Set Up A Password-ProtectedHow Do I Set Up A Password-Protected
PDF Quiz?PDF Quiz?

This articles explains how to set up a password-protected PDF as an I-Learn quiz.

Manage FilesManage Files

In your I-Learn course, click Course Toolsclick Course Tools, then Course Admin.Course Admin.
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Click Manage Files.Click Manage Files.

Upload the PDFUpload the PDF

ClickClick the UploadUpload button.
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Select UploadSelect Upload again to access the PDF on your computer. Then, click SaveSave
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ContentContent

ClickClick the ContentContent tab, then selectselect the modulemodule where you would like to put the quiz.
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New QuizNew Quiz

Select Upload/CreateUpload/Create then New QuizNew Quiz
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Give the new quiz a namename, then click PublishPublish
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Quiz SetupQuiz Setup

Click Quiz Setup.Click Quiz Setup.
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Add/Edit QuestionsAdd/Edit Questions

Click Add/Edit QuestionsClick Add/Edit Questions
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New QuestionNew Question
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Click NewClick New, then Text Information (TXT)Text Information (TXT)

Add LinkAdd Link

SelectSelect the Quick LinkQuick Link button in the Question TextQuestion Text box
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Select Course FileSelect Course File

SelectSelect the pencil iconpencil icon next to the PDFPDF that you uploaded earlier
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Select Same FrameSelect Same Frame, then InsertInsert

BYU-Idaho Online Knowledgebase

Page 96Page 96BYU-Idaho Online | Quizzes



Save And CloseSave And Close

Click SaveClick Save
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Click Done Editing QuestionsClick Done Editing Questions
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Click Save and CloseClick Save and Close
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Quiz QuestionsQuiz Questions
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How Do I Create a Multiple Choice (MC)How Do I Create a Multiple Choice (MC)
Question in a Quiz?Question in a Quiz?

Quizzes TabQuizzes Tab

Click the QuizzesQuizzes tab.

Edit QuizEdit Quiz

1. Click on the dropdown arrowdropdown arrow next to the quiz you will be editing.
2. Click on EditEdit.
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Add/Edit QuestionsAdd/Edit Questions

Click on the Add/Edit QuestionsAdd/Edit Questions button.

BYU-Idaho Online Knowledgebase

Page 102Page 102BYU-Idaho Online | Quizzes



Question TypeQuestion Type

1. Click on the NewNew button in the upper left corner.
2. Select the Multiple Choice QuestionMultiple Choice Question type.

General InfoGeneral Info

If your screen dosn't match the image below you may be using the old editor. For instructions
on using the old editor click here. If you would like to switch to the new question editor click
here.
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1. Write the question in this text box.
2. Provide answers here (use the circles on the left to select the correct answer).
3. Use this option to randomize the order of the answers.
4. Assign a point value for this question.
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OptionsOptions

ClickClick on the OptionsOptions button to see the following option.

1. Add Feedback - This allows you to add individualized feedback for each answer
2. Add Hit - This provides a hint box to add to the question.
3. Add Short Description - This adds an additional text box to the question.
4. Add Custom Weights - Assign each answer with a custom point value.
5. Add Enumeration - Use this option to add a) b) c) or 1) 2) 3).
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SaveSave

Click SaveSave to save your question.
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How Do I Create a Multiple Choice (MC)How Do I Create a Multiple Choice (MC)
Question in a Quiz With the Old QuestionQuestion in a Quiz With the Old Question
Editor?Editor?

Quizzes TabQuizzes Tab

Click the QuizzesQuizzes tab.

Edit QuizEdit Quiz

1. Click on the dropdown arrowdropdown arrow next to the quiz you will be editing.
2. Click on EditEdit.
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Add/Edit QuestionsAdd/Edit Questions

Click on the Add/Edit QuestionsAdd/Edit Questions button.
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Question TypeQuestion Type

1. Click on the NewNew button in the upper left corner.
2. Select the Multiple Choice QuestionMultiple Choice Question type.

General InfoGeneral Info

If your screen dosn't match the image below you may be using the new editor. For instructions
on using the new editor click here. If you would like to switch to the new question editor click
here.
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1. Enter the title for the question here. This step is optional.
2. Assign a point value for this question.
3. Write the question in this text box.

BYU-Idaho Online Knowledgebase

Page 110Page 110BYU-Idaho Online | Quizzes



OptionsOptions

1. This option will help you to insert an image into the question.
2. Here you can write a description to the question to help students.
3. Enumeration - Use this option to add a) b) c) or 1) 2) 3).
4. Style - Here you can change the style that the answers appear.
5. Randomize - If you check this box then the answers will appear in a random order.
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AnswersAnswers

1. Type the answers you want to appear here.
2. Enter a weight for each response. If there is only one correct answer enter 100 for that response.

If there are two correct answers enter 50 for both.
3. Write specific feedback that students can see when the quiz is released.
4. Click the trashcan to delete a response.

SaveSave

Click SaveSave to save your question.
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How Do I Create a True/False (T/F) QuizHow Do I Create a True/False (T/F) Quiz
Question Type?Question Type?

Quizzes TabQuizzes Tab

Click on the QuizzesQuizzes tab

Edit QuizEdit Quiz

1. ClickClick on the drop downdrop down Menu next to the Quiz you would like to add the question to
2. ClickClick on EditEdit
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Add/Edit QuestionsAdd/Edit Questions

Click on the Add/Edit Questions button

Question TypeQuestion Type

If your screen dosn't match the image below you may be using the old editor. For instructions
on using the old editor click here. If you would like to switch to the new question editor click
here.
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1. Click on the NewNew button in the upper left corner
2. Select the True/False QuestionTrue/False Question type.

General InfoGeneral Info

If you are using the old editor please update to the new question editor. Here's how. Or you can
view instructions on how to use the old editor here.
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1. Write the question text here.
2. Write the text of the quiz question.
3. Provide the number of points you wish to award for this question.
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OptionsOptions

1. Add Feedback - Add customized feedback for both responses.
2. Add Hint - Adds a hint text field.
3. Add Short Description - Adds a text box for you to add a short description to provide further

details.
4. Add Enumeration - Use this option to add a) b) c) or 1) 2) 3).

SaveSave
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Click SaveSave to save your question
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How Do I Create a True/False (T/F) QuizHow Do I Create a True/False (T/F) Quiz
Question Type With the Old QuestionQuestion Type With the Old Question
Editor?Editor?

Quizzes TabQuizzes Tab

Click on the QuizzesQuizzes tab

Edit QuizEdit Quiz

1. ClickClick on the drop downdrop down Menu next to the Quiz you would like to add the question to
2. ClickClick on EditEdit
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Add/Edit QuestionsAdd/Edit Questions

Click on the Add/Edit Questions button
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Question TypeQuestion Type

1. Click on the NewNew button in the upper left corner
2. Select the True/False QuestionTrue/False Question type.

General InfoGeneral Info

If your screen dosn't match the image below you may be using the new editor. For instructions
on using the new editor click here. If you would like to switch to the old question editor click
here.
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1. Enter a title for the question if you want.
2. Provide the number of points you wish to award for this question.
3. Write the text of the quiz question.
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OptionsOptions

1. Insert an Image - This button will walk you through inserting an image.
2. Description - Adds a text box for you to add a short description to provide further details.
3. Add Enumeration - Use this option to add a) b) c) or 1) 2) 3).
4. Style - This changes if the answers appears vertical, horizontal or in a drop-down menu.
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AnswersAnswers

1. Weight - Assign a weight to each response. Enter 100 for the correct answer.
2. Feedback - Write specific feedback for each response.

SaveSave

Click SaveSave to save your question
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How Do I Create a Multi-Select (M-S)How Do I Create a Multi-Select (M-S)
Question in a Quiz?Question in a Quiz?

A Multi-Select question is the same as a Multiple Choice question except that it allows for
multiple correct answers

Quizzes TabQuizzes Tab

ClickClick on the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

1. ClickClick on the pull down Menupull down Menu next to the Quiz you would like to add the question to.
2. Click on Edit.Click on Edit.

Add/Edit QuestionsAdd/Edit Questions
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ClickClick on the Add/Edit QuestionsAdd/Edit Questions button.

Question TypeQuestion Type

1. ClickClick on the NewNew button in the upper left corner.
2. SelectSelect the Multi-Select QuestionMulti-Select Question type.
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General InfoGeneral Info

1. Give the quiz question a title if desired. This is optional.
2. Provide the number of points you wish to award for this question.
3. Write the text of the quiz question.
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OptionsOptions

1. Insert an Image if you desire.
2. Select the way the quiz will be numbered.
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More OptionsMore Options

1. Select the StyleStyle you want the question to be presented to the student.
2. Choose the desired GradingGrading scheme.

All or NothingAll or Nothing - Users receive full points for the question if they select all of the correct answers and
none of the incorrect answers. Users receive zero points if they miss any correct answers or select
any incorrect answers.

Right Minus WrongRight Minus Wrong - Users receive points equal to the number of right answers they choose minus
the number of incorrect answers they choose. To determine how much each answer is worth, the
system takes the total number of points assigned to the question and divides it by the total number
of answer choices.

• EXAMPLE of Right Minus Wrong -EXAMPLE of Right Minus Wrong - If a question is worth 10 points and has 5 answer choices, each
correct answer is worth 2 points, and each incorrect answer is worth 2 points (10/5 = 2). If a user
gives 3 correct answers and 2 incorrect answers, 2 is the total number of points received for the
question [(3-2)*2 = 2].

• NOTE:NOTE: Users can receive a minimum of zero on a question: they cannot receive a negative mark.

Correct answersCorrect answers - Users receive points for each correct answer they select and for each incorrect
answer they leave blank. Incorrect answers selected and correct answers left blank are ignored.
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• EXAMPLEEXAMPLE Consider a question with a total of six potential answers, two answers being correct (in
this case, choices a) and b) are the correct choices). The total points available for this question is
4.

3. Select this box if you want the answers to this question to be presented in random order.

Question AnswerQuestion Answer

1. If additional answers are needed click Add Option.Add Option.
2. Put a single answer is each box.
3. Check the box for each correct answer.
4. Add answer specific feedback if desired.
5. Click on the trash cantrash can to delete an answer option.
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SaveSave

Click SaveSave to save your question.
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How Do I Create a Written Response (WR)How Do I Create a Written Response (WR)
Question in a Quiz?Question in a Quiz?

Written Response quiz questions is used when an essay or long textual response is required
from a student.

Quizzes TabQuizzes Tab

Click the QuizzesQuizzes tab
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Edit QuizEdit Quiz

1. Click on the pull down Menu next to the Quiz you would like to add the question to
2. Click on Edit

Add/Edit QuestionsAdd/Edit Questions
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Click on the Add/Edit Questions button

Question TypeQuestion Type

1. Click on the NewNew button in the upper left corner
2. Select the Written Response QuestionWritten Response Question type.

General InfoGeneral Info

If your screen dosn't match the image below you may be using the old editor. For instructions
on using the old editor click here. If you would like to switch to the new question editor click
here.
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1. Write the text of the quiz question.
2. This will allow students more text editing options like adding lists or changing font color.
3. Provide the number of points you wish to award for this question.
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OptionsOptions

1. Add Feedback - This allows you to add individualized feedback for each answer
2. Add Hit - This provides a hint box to add to the question.
3. Add Short Description - This adds an additional text box to the question.
4. Add Answer Key - Only the evaluator will see this text field.
5. Add Custom Response Box Size - Change the size of the text box inwhich students enter their

responses.

 Regardless of the initial size of this box as set here, students will be always be able to
manually adjust the size of the box when taking the quiz.
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SaveSave

Click SaveSave to save your question.

BYU-Idaho Online Knowledgebase

Page 138Page 138BYU-Idaho Online | Quizzes



How Do I Create a Written Response (WR)How Do I Create a Written Response (WR)
Question in a Quiz With the Old QuestionQuestion in a Quiz With the Old Question
Editor?Editor?

Written Response quiz questions is used when an essay or long textual response is required
from a student.

Quizzes TabQuizzes Tab

Click the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

1. ClickClick on the pull down Menupull down Menu next to the Quiz you would like to add the question to.
2. ClickClick on EditEdit.

Add/Edit QuestionsAdd/Edit Questions
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ClickClick on the Add/Edit QuestionsAdd/Edit Questions button.

Question TypeQuestion Type

1. Click on the NewNew button in the upper left corner.
2. Select the Written Response QuestionWritten Response Question type.

General InfoGeneral Info

If your screen dosn't match the image below you may be using the new editor. For instructions
on using the new editor click here. If you would like to switch to the new question editor click
here.
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1. Give the quiz question a title if desired. This is optional.
2. Provide the number of points you wish to award for this question.
3. Write the text of the quiz question.
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OptionsOptions

1. Insert an image if you desire.
2. Alter the size of the box students see to input their response into.

NOTE: Regardless of the initial size of this box as set here, students will be always be able to
manually adjust the size of the box when taking the quiz.
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Question AnswerQuestion Answer

1. Put in the question text in this box.
2. Check this box if you want to allow the students to have access to the HTML editor for their

answer. This will give the student access to the same HTML tool bar you have access to when
writing the quiz question

3. Provide information to be referenced during grading.

NOTENOTE: The information in the answer key is not visible to students.

SaveSave
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Click SaveSave to save your question.
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How Do I Create a Short Answer (SA) /How Do I Create a Short Answer (SA) /
Multiple Short Answer (MSA) Question inMultiple Short Answer (MSA) Question in
a Quiz?a Quiz?

Short answer questions require respondents to create one word or brief sentence answers in
response to open-ended questions.

NOTE: Short Answer Quiz and Multiple Short Answer quiz questions are essentially the same
and so will not be treated separately. Essentially if you understand the workings of one you
understand the working of both. See the General Info step #3 to see how to add multiple short
answers.

Quizzes TabQuizzes Tab

ClickClick on the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

1. ClickClick on the pull down Menupull down Menu next to the Quiz you would like to add the question to
2. ClickClick on EditEdit

Add/Edit QuestionsAdd/Edit Questions
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ClickClick on the Add/EditAdd/Edit QuestionsQuestions button.

Question TypeQuestion Type

1. Click on the NewNew button in the upper left corner.
2. Select the Short Answer QuestionShort Answer Question type.

General InfoGeneral Info

If your screen dosn't match the image below you may be using the old editor. For instructions
on using the old editor click here. If you would like to switch to the old question editor click
here.
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1. Write the text of the quiz question.
2. Type the answer for the question. If you want to enter multiple answers use the Enter key.
3. This will add a second slot for students to add answers. Therefore student will be given the

chance to type in two responses.
4. Provide the number of points you wish to award for this question.

SaveSave

Click SaveSave to save your question.
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How Do I Create a Short Answer (SA) /How Do I Create a Short Answer (SA) /
Multiple Short Answer (MSA) Question inMultiple Short Answer (MSA) Question in
a Quiz With the Old Question Editor?a Quiz With the Old Question Editor?

Short answer questions require respondents to create one word or brief sentence answers in
response to open-ended questions.

NOTE: Short Answer Quiz and Multiple Short Answer quiz questions are essentially the same
and so will not be treated separately. Essentially if you understand the workings of one you
understand the working of both.

We will be using the Short Answer Quiz question for this example.

Quizzes TabQuizzes Tab

ClickClick on the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

1. ClickClick on the pull down Menupull down Menu next to the Quiz you would like to add the question to.
2. ClickClick on EditEdit.

Add/Edit QuestionsAdd/Edit Questions
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ClickClick on the Add/Edit QuestionsAdd/Edit Questions button.

Question TypeQuestion Type

1. Click on the NewNew button in the upper left corner
2. Select the Short Answer QuestionShort Answer Question type.

General InfoGeneral Info

If your screen dosn't match the image below you may be using the new editor. For instructions
on using the new editor click here. If you would like to switch to the new question editor click
here.
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1. Enter a title for the question if you want.
2. Provide the number of points you wish to award for this question.
3. Write the text of the quiz question.
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Question AnswerQuestion Answer

1. If additional blanks in the question are needed click Add Blank.Add Blank.
2. If additional answers for each blank are needed (i.e. variations of the correct answer) click AddAdd

AnswerAnswer.
3. Blanks where correct responses are input.
4. Input the weight % of the answer. This can be different for each answer if some questions are

more correct than others.
5. Click on the trash can to reduce the number of answers or blanks.

PreviewPreview

ClickClick the PreviewPreview button to see how your question will look to the students.
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SaveSave

ClickClick SaveSave to save your question.

BYU-Idaho Online Knowledgebase

Page 155Page 155BYU-Idaho Online | Quizzes



How Do I Create a Fill in the Blank (FIB)How Do I Create a Fill in the Blank (FIB)
Question in a Quiz?Question in a Quiz?

Fill in the blanks (FIB) questions require respondents to fill in one or more missing words for an
incomplete sentence, statement, phrase, list, or key terminology.

Quizzes TabQuizzes Tab

ClickClick the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

1. ClickClick on the pull down Menupull down Menu next to the Quiz you would like to add the question to.
2. ClickClick on Edit.Edit.

Add/Edit QuestionsAdd/Edit Questions
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ClickClick on the Add/Edit QuestionsAdd/Edit Questions button.

Question TypeQuestion Type

1. ClickClick on the NewNew button in the upper left corner.
2. SelectSelect the Fill in the BlankFill in the Blank Question type.
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General InfoGeneral Info

1. Give the quiz question a title if desired. This is optional.
2. Provide the number of points you wish to award for this question.
3. Insert an optional image if desired.
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Question AnswerQuestion Answer

1. Click Add BlankAdd Blank to create additional blank fields
2. Click Add TextAdd Text to create additional text fields.
3. Add the initial text for the fill in the blank
4. Input the answer.
5. If additional answers for each blank are needed (i.e. variations of the correct answer) click AddAdd

AnswerAnswer.
6. Input the weight % of the answer. This can be different for each answer if some questions are

more correct than others.
7. Click on the trash can to reduce the number of text boxes, blanks, or answers.
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PreviewPreview

ClickClick the PreviewPreview button to see how your question will look to the students.

SaveSave

Click SaveSave to save your question.
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How Do I Create an Ordering (ORD)How Do I Create an Ordering (ORD)
Question in a Quiz?Question in a Quiz?

Ordering (ORD) questions require students to arrange a series of items into a correct sequential
order.

Quizzes TabQuizzes Tab

ClickClick on the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

1. ClickClick on the pull down Menuthe pull down Menu next to the Quiz you would like to add the question to.
2. ClickClick on EditEdit.

Add/Edit QuestionsAdd/Edit Questions
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ClickClick on the Add/Edit QuestionsAdd/Edit Questions button.

Question TypeQuestion Type

1. Click on the NewNew button in the upper left corner.
2. Select the Ordering QuestionOrdering Question type.
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General InfoGeneral Info

1. Give the quiz question a title if desired. This is optional.
2. Provide the number of points you wish to award for this question.
3. Write the text of the quiz question.
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Other ChoicesOther Choices

1. Upload an image to include in the question if you want.
2. Add a description to the question.
3. Choose the preferred GradingGrading option

• Equally WeightedEqually Weighted - The total points value is divided equally among all possible correct matches.
Users receive equally weighted points for each correct answer.

• All or NothingAll or Nothing - Users receive the total points value for correctly matching every answer or else
they receive none at all.

• Right Minus WrongRight Minus Wrong - Users receive points equal to the number of right answers they choose
minus the number of incorrect answers they choose. To determine how much each answer is
worth, the system takes the total number of points assigned to the question and divides it by the
total number of answer choices.

ExampleExample - If a question is worth 10 points and has 5 answer choices, each correct answer is worth 2
points, and each incorrect answer is worth 2 points (10/5 = 2). If a user gives 3 correct answers and 2
incorrect answers, 2 is the total number of points received for the question [(3-2)*2 = 2].
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Question AnswerQuestion Answer

1. ClickClick here to add additional Ordering Choices.
2. Add the steps in the process in the text boxes.
3. SelectSelect the number that corresponds to the correct order of that step.
4. Add feedback for the students to see when they finish the quiz.
5. ClickClick the trashcantrashcan to delete this option.

PreviewPreview

ClickClick the PreviewPreview button to see how your question will look to your students.
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Check QuestionCheck Question

1. See how the question looks to the students.
2. See how the question looks when being graded.

SaveSave

Click SaveSave to save your question
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How Do I Create a Matching (MAT)How Do I Create a Matching (MAT)
Question in a Quiz?Question in a Quiz?

Matching questions require students to choose from a set of possible match choices from drop-
down lists and correctly pair them with related items. This question type enables you to assess
users' recognition of information and demonstrate comprehension of specific relationships.

Quizzes TabQuizzes Tab

ClickClick the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

1. ClickClick on the pull down Menupull down Menu next to the Quiz you would like to add the question to.
2. ClickClick on EditEdit.

Add/Edit QuestionsAdd/Edit Questions
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ClickClick on the Add/Edit QuestionsAdd/Edit Questions button.

Question TypeQuestion Type

1. ClickClick on the NewNew button in the upper left corner
2. SelectSelect the Matching QuestionMatching Question type.
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General InfoGeneral Info

1. Give the quiz question a title if desired. This is optional.
2. Provide the number of points you wish to award for this question.
3. Write the text of the quiz question.
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Grading ChoiceGrading Choice

1. Insert an Image if you want to add an image to your question.
2. Choose the preferred GradingGrading option.

• Equally WeightedEqually Weighted - The total points value is divided equally among all possible correct matches.
Users receive equally weighted points for each correct answer.

• All or NothingAll or Nothing - Users receive the total points value for correctly matching every answer or else
they receive none at all.

• Right Minus WrongRight Minus Wrong - Users receive points equal to the number of right answers they choose
minus the number of incorrect answers they choose. To determine how much each answer is
worth, the system takes the total number of points assigned to the question and divides it by the
total number of answer choices.

ExampleExample - If a question is worth 10 points and has 5 answer choices, each correct answer is worth 2
points, and each incorrect answer is worth 2 points (10/5 = 2). If a user gives 3 correct answers and 2
incorrect answers, 2 is the total number of points received for the question [(3-2)*2 = 2].
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Add ChoicesAdd Choices

1. ClickClick here to Add additional choices.
2. Add the items to be matched in the text boxes.
3. ClickClick here to reduce the number of choices.
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Add MatchesAdd Matches

1. ClickClick here to add additional Matches.
2. Add the items being matched to in the text boxes.
3. SelectSelect the corresponding choice number in the Correct ChoiceCorrect Choice drop-down list next to a match

value. This creates a matched pair.
4. ClickClick the trash can to reduce the number of Match choices.

PreviewPreview

ClickClick the PreviewPreview button to see how your question will look to your students.
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Check QuestionCheck Question

1. See how the question looks to the students.
2. See how the question looks when being graded.

SaveSave

ClickClick SaveSave to save your question.
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How Do I Create an Arithmetic (2+2)How Do I Create an Arithmetic (2+2)
Question in a Quiz?Question in a Quiz?

The Arithmetic question type allows each student to receives a unique question by including set
variables that randomly generate numbers within the problem.

Quizzes TabQuizzes Tab

ClickClick on the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

1. ClickClick on the pull down Menuthe pull down Menu next to the Quiz you would like to add the question to.
2. ClickClick on EditEdit.

Add/Edit QuestionsAdd/Edit Questions
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ClickClick on the Add/Edit QuestionsAdd/Edit Questions button.

Question TypeQuestion Type

1. ClickClick on the NewNew button in the upper left corner
2. SelectSelect the ArithmeticArithmetic QuestionQuestion type.
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General InfoGeneral Info

1. Give the quiz question a TitleTitle if desired. This is optional.
2. Provide the number of PointsPoints you wish to award for this question.
3. Write the quiz question.
4. To access the Equation Editor click the three dotsclick the three dots in the upper right corner of the Question Text

box.
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Equation EditorEquation Editor

Select the SigmaSigma sign to open the Equation Editor

Building EquationsBuilding Equations

1. Use the equation operations to build the equation
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2. Click Insert

Inserted EquationInserted Equation

Once inserted, the equation looks like this in the Question TextQuestion Text box.

 To add a variable into the question simply include it in curly brackets. Ex: {x}

Question AnswerQuestion Answer

1. Insert the answer to the question
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NOTENOTE: This field accepts numerical answers or variable formulas. In this example we are using {x} as
the variable.

2. Click here to test the viability of the test question you have built.

NOTENOTE: When testing your question, you will receive an error unless you have completed building the
entire question including VariablesVariables which are covered later in this article.

3. Click the question mark to see a listing of the types of formulas that are acceptable and the
required format.

OptionsOptions

1. Answer PrecisionAnswer Precision determines the number of decimals required in the questions response.
2. ToleranceTolerance give some latitude for answers that are near correct
3. UnitsUnits provides a space for required units to be included in the response
4. Evaluation OptionsEvaluation Options determines the case sensitivity settings.


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The enforce precisionenforce precision box determines if the system will mark the student's response as
incorrect if the decimals are incorrect.

VariablesVariables

1. Click Add VariablesAdd Variables to add space for additional variables in your formula
2. Put the variable(s) used in the formula box above in the NameName box
3. Select the minimumminimum and maximummaximum range for the variable(s) in your formula. In this example we

have selected a minimum rage of 5 and a maximum of 20.
4. Select the number of DecimalsDecimals you would like to be used in the response.
5. Select a StepStep if desired. In this example the step is 2 so all randomly selected variables will be

between 5 & 20 in increments of 2.

PreviewPreview

Click the PreviewPreview button to see how your question will look to your students.
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SaveSave

Click SaveSave to save your question.

BYU-Idaho Online Knowledgebase

Page 185Page 185BYU-Idaho Online | Quizzes



How Do I Add Additional Text orHow Do I Add Additional Text or
Instructional Information to QuizInstructional Information to Quiz
Questions?Questions?

This option is helpful when the quiz requires additional instructions for a specific subset of
questions within the quiz that differ or are in addition to the instructions for the whole quiz.

Quizzes TabQuizzes Tab

ClickClick the QuizzesQuizzes tab
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Edit QuizEdit Quiz

1. ClickClick on the pull down menupull down menu next to the Quiz you would like to add the question to

2. ClickClick on EditEdit
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Add/Edit QuestionsAdd/Edit Questions

ClickClick on the Add/Edit QuestionsAdd/Edit Questions button
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Question TypeQuestion Type

1. ClickClick on the NewNew button in the upper left corner

2. SelectSelect the Text InformationText Information question type.
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Add TextAdd Text

1. InsertInsert the required texttext
2. Click SaveClick Save
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ExampleExample

Here is an example of what this looks like in the quiz.
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How Do I Randomize the Answers withinHow Do I Randomize the Answers within
a Quiz Question?a Quiz Question?

This option is only available for a Multiple ChoiceMultiple Choice and Multi-SelectMulti-Select quiz question type. The
MatchingMatching quiz question type will always automatically randomize.

Quizzes TabQuizzes Tab

ClickClick the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

1. ClickClick on the pull down Menupull down Menu next to the Quiz you would like to add the question to.
2. ClickClick on EditEdit.

Add/Edit QuestionsAdd/Edit Questions
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ClickClick on the Add/Edit QuestionsAdd/Edit Questions button.

Question TypeQuestion Type

1. ClickClick on the NewNew button in the upper left corner.
2. This option applies to both the Multiple ChoiceMultiple Choice and Multiple Select QuestionMultiple Select Question type. In this example

we are using Multiple Choice.
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RandomizeRandomize

Check the RandomizeRandomize box.

SaveSave

Click SaveSave to save your new setting.
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How Do I Preview an Individual QuizHow Do I Preview an Individual Quiz
QuestionQuestion

There are two ways to Preview individual quiz questions.

Method 1 is helpful when you are just trying to get a quick look at a specific question.

Method 2 is helpful if you are building a quiz and would like to see how a specific question
would look to the student before saving and moving on to the next question.

Method 1

Qizzes TabQizzes Tab

ClickClick on the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

1. ClickClick on the pull down Menupull down Menu next to the Quiz you would like to add the question to
2. ClickClick on EditEdit

Add/Edit QuestionsAdd/Edit Questions
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ClickClick on the Add/Edit QuestionsAdd/Edit Questions button.

Select QuestionSelect Question

Select the quiz question to be previewed.

PreviewPreview

On the right of the screen you will see a basic preview of what the question looks like.
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Method 2

Quizzes TabQuizzes Tab

ClickClick the QuizzesQuizzes tab.

Edit QuizEdit Quiz

1. ClickClick on the pull down Menupull down Menu next to the Quiz you would like to add the question to.
2. ClickClick on Edit.Edit.
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Select Quiz QuestionSelect Quiz Question

1. ClickClick the drop down menudrop down menu next to the question you want to preview.
2. Click Preview.Click Preview.
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PreviewPreview

1. View the question as the student would see it.
2. View the question as it is when grading.
3. Any comments that the student would see.
4. Any Hints the student could see.
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How Do I Add an Image to a QuizHow Do I Add an Image to a Quiz
Question?Question?

Quizzes TabQuizzes Tab

ClickClick the QuizzesQuizzes tab.

Edit QuizEdit Quiz

1. ClickClick on the pull down Menupull down Menu next to the Quiz you would like to add the question to.
2. ClickClick on EditEdit.
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Add/Edit QuestionsAdd/Edit Questions

ClickClick on the Add/Edit QuestionsAdd/Edit Questions button.

Select QuestionSelect Question
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SelectSelect the quiz question to add the image to. In this example we choose the Written Response
Question type.

Insert an ImageInsert an Image

If your screen dosn't match the image below you may be using the old editor. For instructions
on using the old editor click here. If you would like to switch to the old question editor click
here.

1. ClickClick in the Question TextQuestion Text area.
2. ClickClick on the cameracamera buttonbutton.
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Upload ImageUpload Image

SelectSelect how you want to add a file. In this example we will upload a file from My ComputerMy Computer.
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Add a FileAdd a File

1. SelectSelect the image you want to add.
2. ClickClick AddAdd.

NOTE:NOTE: To see the way your image appears in the quiz click the PreviewPreview button next to the Save and
New button at the bottom of the screen.
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Alternative TextAlternative Text

Add alternative text. This text will be displayed as a student hovers their mouse over the image, or
used for students with disibilites.
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SaveSave

Click Save.Click Save. There will be a preview of the image on the right of the screen.
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How Do I Add an Image to a QuizHow Do I Add an Image to a Quiz
Question With the Old Question Editor?Question With the Old Question Editor?

Quizzes TabQuizzes Tab

ClickClick the QuizzesQuizzes tab.

Edit QuizEdit Quiz

1. ClickClick on the pull down Menupull down Menu next to the Quiz you would like to add the question to.
2. ClickClick on EditEdit.
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Add/Edit QuestionsAdd/Edit Questions

ClickClick on the Add/Edit QuestionsAdd/Edit Questions button.

Question TypeQuestion Type
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SelectSelect the quiz question to add the image to. In this example we choose the Written Response
Question type.

Insert an ImageInsert an Image

If your screen dosn't match the image below you may be using the new editor. For instructions
on using the new editor click here. If you would like to switch to the new question editor click
here.

Scroll down and clickclick on the Insert an ImageInsert an Image button.
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Upload ImageUpload Image

SelectSelect how you want to add a file. In this example we will upload a file from My ComputerMy Computer.
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Add a FileAdd a File

1. SelectSelect the image you want to add.
2. ClickClick AddAdd.

NOTE:NOTE: To see the way your image appears in the quiz click the PreviewPreview button next to the Save and
New button at the bottom of the screen.
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Alternative TextAlternative Text

Add alternative text. This text will be displayed as a student hovers their mouse over the image, or
used for students with disibilites.
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PreviewPreview

ClickClick the PreviewPreview button on the bottom of the screen to view the question as a student would see it.

SaveSave

Click Save.Click Save.
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How to Create a Short Answer AutoHow to Create a Short Answer Auto
Grade with Regular ExpressionGrade with Regular Expression

Regular Expressions to Make an Auto Graded Short Answer Question

Navigate to the Quizzes TabNavigate to the Quizzes Tab

ClickClick on your QuizzesQuizzes tab.
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Select New Quiz or Navigate to an Existing QuizSelect New Quiz or Navigate to an Existing Quiz

ClickClick the blue New QuizNew Quiz or

1. ClickClick the drop down menu.drop down menu.
2. Click Edit.Click Edit.

BYU-Idaho Online Knowledgebase

Page 217Page 217BYU-Idaho Online | Quizzes



Select Add/Edit QuestionsSelect Add/Edit Questions

If you are creating a new quiz, after filling in the quiz information select Add/Edit QuestionsAdd/Edit Questions.

If you are editing and existing quiz, select Add/Edit QuestionsAdd/Edit Questions.
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Select a Question to EditSelect a Question to Edit

If you are editing an existing question, simply click on the question to edit.

If you are creating a new question, select NewNew then Short Answer Question (SA)Short Answer Question (SA).
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Input the Question InformationInput the Question Information

1. ClickClick on the abcabc next to the answer options.
2. Click Regular ExpressionClick Regular Expression.

Add the EquationAdd the Equation

Input the following code in the AnswerAnswer blank.

\S+(?:\s+\S+){n-1,} (Used for grading above a specified word count.)
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^\s*\S+(?:\s+\S+){0,49}\s*$(Used for grading between specified word counts, for example
the integers "0-49" indicated the answer will be between 1-50 words.)

NOTE:NOTE: Change the (n-1) to the number of words you would like the students to write to receive full
credit minus 1.

EXAMPLEEXAMPLE: \S+(?:\s+\S+){29,} This means the student would need to write 30 words to receive full
credit.

SaveSave

ClickClick SaveSave
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How to Print a QuizHow to Print a Quiz

 This method can only be done in the Mozilla Firefox browser.

Find QuizFind Quiz

Find the Quiz you want to print in the ContentContent or QuizzesQuizzes tabs.
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ClickClick on the namename of the quiz.

Preview QuizPreview Quiz

ClickClick the PreviewPreview butotn.
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Start Quiz PreviewStart Quiz Preview

ClickClick the Start QuizStart Quiz button.

Right ClickRight Click

 Right click cannot be disabled in the Quiz Setup. If right click has been disabled, go QuizQuiz
SetupSetup > the PropertiesProperties tab > Expand optional advanced propertiesExpand optional advanced properties (at the bottom) > and
make sure that Disable right clickDisable right click is uncheckedunchecked.
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1. Right clickRight click in the frame of one of the questions.

2. Select the option This FrameThis Frame and select Open Frame in New Tab.Open Frame in New Tab.
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Print ViewPrint View

The way that the quiz will look on paper is brought up in the new tab. You can now print.
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PrintPrint

1. ClickClick the three horizontal lines in the top right.

2. ClickClick Print.
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How to Switch to the New QuestionHow to Switch to the New Question
Editor?Editor?

Go to a Quiz QuestionGo to a Quiz Question
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Pull Down MenuPull Down Menu

ClickClick on the Pull Down MenuPull Down Menu.

Turn it onTurn it on

Click Turn it onClick Turn it on.
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Quiz GradingQuiz Grading
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How Do I Receive Notifications When aHow Do I Receive Notifications When a
Student Submits a Quiz?Student Submits a Quiz?

Teachers can receive email notifications when a student completes a quiz attempt. If teachers
are only interested in receiving notifications when a quiz has been attempted after a specific
date, then the teacher will need to wait until that date before following the steps below.

QuizzesQuizzes

SelectSelect QuizzesQuizzes in the upper navigation bar.
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1. ClickClick the drop-down arrow next to the appropriate quiz.

2. SelectSelect EditEdit.

Expand Optional Advanced PropertiesExpand Optional Advanced Properties

Near the bottom of the page, selectselect Expand optional advanced propertiesExpand optional advanced properties.

Notification EmailNotification Email

1. In the Notification EmailNotification Email text box, insertinsert the email address that you would like the submission to
be sent to.

2. ClickClick Save and CloseSave and Close.
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Email NotificationEmail Notification

 Within 10-20 minutes of a new submission you will receive an email like the one above.
The following information will be included in the email:

1. Course name

2. Name of the assignment

3. Student's name

 You might also be interested in How Do I Receive Notifications When a Student Submits
an Assignment?
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How Do I Associate a Grade Item to aHow Do I Associate a Grade Item to a
Quiz?Quiz?

Grade items need to be associated to each graded activity. If you want the quiz you have
created to be graded, a grade item must be associated to it.

This article shows how to [1] associate an existing grade item to a quiz or [2] how to create a
new grade item from the quiz tool.

Quizzes TabQuizzes Tab

ClickClick the QuizzesQuizzes tab.
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Edit QuizEdit Quiz

1. ClickClick on the pull down menu next to the QuizQuiz to which you would like to associate a grade itemgrade item.

2. ClickClick on EditEdit

Assessment TabAssessment Tab

ClickClick on the AssessmentAssessment tab
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[1] Add Existing Grade Item[1] Add Existing Grade Item

ClickClick on the Grade ItemGrade Item pull down menu and select the existing grade itemgrade item you wish to add to the
quizquiz.

Save and CloseSave and Close
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[2] Create a New Grade Item[2] Create a New Grade Item

ClickClick [add grade item][add grade item]

Grade Item InformationGrade Item Information

1. Fill in the name of the Grade ItemGrade Item. This name must be unique from every other grade item.

NOTE: You can create a short name as well. The short name is the name which will be displayed at
the top of each column in the gradebook.

BYU-Idaho Online Knowledgebase

Page 237Page 237BYU-Idaho Online | Quizzes



2. SelectSelect the Grading CategoryGrading Category for this grade itemgrade item (this is optional)

3. SelectSelect the number of points for the grade itemgrade item.

NOTE: Be sure the point value for the grade item matches the point value for the quiz.

4. ClickClick SaveSave

Save and CloseSave and Close

ClickClick Save and CloseSave and Close to save your changes.
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How Do I Grade and Give CustomizedHow Do I Grade and Give Customized
Feedback on a Quiz?Feedback on a Quiz?

I-Learn will grade all quiz questions that can be automatically scored, however short and long
answer quiz questions must be graded manually by the Faculty or Online Instructor. This article
shows how to grade and provide various types of customized feedback for the student's entire
quiz attempt.

 NOTE:NOTE: In a quiz there are multiple ways to provide students with feedback. This article
provides information for giving feedback to an individual student for the entire quiz,
(Option 1Option 1) as well as on each individual quiz questions (Option 2Option 2).

In some cases it may be more efficient to grade the same question for each individual
student rather than grading the entire quiz for one student then moving on the grade the
entire quiz for another student. To learn more about this view this article: How Do I Grade
a Quiz by Individual Question?

Quizzes TabQuizzes Tab

ClickClick on the QuizzesQuizzes tab.
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Select a QuizSelect a Quiz

1. ClickClick the drop-down arrow next to the quiz you wish to grade.

2. SelectSelect GradeGrade.
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Select AttemptSelect Attempt

ClickClick on a student's attempt that you wish to grade.

Grade QuizGrade Quiz
Grade the long/short response questions. EnterEnter the student's score for each question that you
grade. I-Learn will calculate the Final ScoreFinal Score for you once you have finished grading.
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Option 1 - Attempt FeedbackOption 1 - Attempt Feedback

EnterEnter desired feedback on the students quiz at the top of the page under Attempt FeedbackAttempt Feedback
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Option 2 - Individual Quiz Question FeedbackOption 2 - Individual Quiz Question Feedback

Scroll down to the quiz question you wish to give individual feedback for and clickclick Expand questionExpand question
feedback.feedback. Then add text to give custom feedback to the student about their response to this specific
question.

SaveSave

ClickClick SaveSave at the bottom of the screen.
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Next AttemptNext Attempt

After you've graded the attempt, clickclick the right arrowright arrow at the top right of the screen to go to the next
attempt.

Repeat ProcessRepeat Process

Repeat this process for each attempt until you've graded all of your students' attempts. After you've
graded your last student's attempt, clickclick Save and CloseSave and Close.
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How Do I Grade a Quiz by IndividualHow Do I Grade a Quiz by Individual
Question?Question?

When grading quiz questions that involve lots of text such as a Long Answer or Essay questions,
the grading workflow in I-Learn is much more efficient when it's done by grading question #1
for each student, then moving on to question #2 for each student, rather than grading the
entire quiz for student #1 then grading their entire quiz for student #2.

This article shows this process.

Quizzes TabQuizzes Tab

SelectSelect the QuizzesQuizzes tab.
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Grade QuizGrade Quiz

1. ClickClick the drop-down arrow next to the quiz that you wish to grade.

2. SelectSelect GradeGrade.
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Questions TabQuestions Tab

At the top left of the screen, selectselect the QuestionsQuestions tab.

Grade Individual ResponsesGrade Individual Responses

Ensure the Grade Individual ResponsesGrade Individual Responses box is checked.
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Select QuestionSelect Question

SelectSelect the question that you wish to grade.

Grade ResponseGrade Response
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1. Score the response.

2. If applicable, leave feedback for the individual response.

3. ClickClick Save and ContinueSave and Continue to go to the next student's response.

Continue GradingContinue Grading

1. Repeat the above step for the rest of the responses. When you have graded the final response for
the question, click SaveSave.

2. Then, click Go Back to QuestionsGo Back to Questions to grade the next question.
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How Do I Assign a 0 in the Gradebook toHow Do I Assign a 0 in the Gradebook to
Students Who Didn't Take a Quiz?Students Who Didn't Take a Quiz?

My GradesMy Grades

1. ClickClick on the My GradesMy Grades tab

2. SelectSelect GradesGrades from the menu
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Grade AllGrade All
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Select Missing ScoresSelect Missing Scores
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GradeGrade

1. Scroll down and checkcheck the boxes next to the students missing a submission

2. ClickClick the Grade icon
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Insert 0Insert 0

1. InsertInsert the zero

2. ClickClick SaveSave

Save and CloseSave and Close
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ClickClick Save and CloseSave and Close
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How Do I Create and Impersonate a TestHow Do I Create and Impersonate a Test
StudentStudent

This article explains how to create and impersonate a test student, so that you can see your
course from a student's point of view.

Course ToolsCourse Tools

1. ClickClick on Course ToolsCourse Tools.

2. ClickClick on +/- Test Student+/- Test Student.
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Back to CourseBack to Course

A window will appear notifying you that a test student has been added to your course. ClickClick the link
to go back to your course.

ClasslistClasslist

1. ClickClick on Course ToolsCourse Tools in the upper right-hand corner.

2. SelectSelect Classlist.Classlist.
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Impersonate Test StudentImpersonate Test Student

1. ClickClick on the drop-down arrow next to the test student's name.

2. SelectSelect ImpersonateImpersonate.
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Confirm ImpersonationConfirm Impersonation

A confirmation window will appear. SelectSelect YesYes to confirm impersonation.
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End ImpersonationEnd Impersonation

When you are done impersonating the test student:

1. ClickClick on your name in the upper right-hand corner of the screen.

2. ClickClick the X next to Impersonating: Test Student.
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Delete Test StudentDelete Test Student

1. ClickClick on Course ToolsCourse Tools

2. ClickClick +/- Test Student+/- Test Student

Back to CourseBack to Course
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A window will appear notifying you that a test student has been removed from your course. ClickClick the
link to go back to your course.
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How Do I Manually Publish Student QuizHow Do I Manually Publish Student Quiz
Scores to the Gradebook?Scores to the Gradebook?

How to publish scores to the gradebook.

Quizzes TabQuizzes Tab

SelectSelect the QuizzesQuizzes tab.
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Manage QuizzesManage Quizzes

1. ClickClick the drop-down arrow next to the quiz's title.

2. SelectSelect GradeGrade.

Publish GradesPublish Grades
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ClickClick on the icon next to PublishedPublished (you may need to click the icon twice). This checks all of the boxes
in the PublishedPublished column.

SaveSave

ClickClick the SaveSave button to save the PublishPublish setting

Export to GradesExport to Grades

ClickClick the Export to GradesExport to Grades button at the top of your screen to complete the grade export.
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Save and CloseSave and Close

ClickClick on the Save and CloseSave and Close button at the bottom of your screen.
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How Do I Delete A Quiz Attempt?How Do I Delete A Quiz Attempt?

There are two major reasons why a teacher would need to delete a quiz attempt.

1. The Faculty/Online Instructor needs to remove an In Progress attempt from their
gradebook.

2. The Faculty/Online Instructor needs to remove or excuse the attempt for the student.

NOTE:NOTE: If you are giving a student a chance to retry the quiz attempt after the due date has
passed, you can grant the student special access to the quiz. To learn more about this, view this
article: How Do I Grant a Student Special Access to a Quiz?

Quizzes TabQuizzes Tab

Go to the QuizzesQuizzes tab.
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Grade QuizGrade Quiz

1. SelectSelect the drop down menu next to the quiz you wish to delete the attempt from

2. ClickClick the GradesGrades option
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Attempts in Progress

1. SelectSelect Users with attempts in progressUsers with attempts in progress from the drop down menu.
2. ClickClick the magnifying glass
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Delete AttemptDelete Attempt

1. CheckCheck the box next to the attempt you would like to delete
2. ClickClick on the trash can to delete the attempt.
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Confirmation WindowConfirmation Window

A window will appear asking you to confirm attempt deletion. SelectSelect YesYes.
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How Do I Filter Student Attempts?How Do I Filter Student Attempts?

How to filter student quiz attempts.

Quizzes TabQuizzes Tab

ClickClick the QuizzesQuizzes tab in the top navigation bar.
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Select QuizSelect Quiz

Find the quiz you wish to filter. Then:

1. ClickClick the drop-down arrow next to its title.

2. Select GradeSelect Grade.
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Filter AttemptsFilter Attempts

1. Under Restrict toRestrict to, you can apply 6 different filter settings. Select the Users who have completed anUsers who have completed an
attemptattempt filter.

2. ClickClick the magnifying glass above to initiate the filter.
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How Do I Submit an "In Progress" QuizHow Do I Submit an "In Progress" Quiz
for a Student?for a Student?

Quizzes TabQuizzes Tab

ClickClick on the QuizzesQuizzes tab in the navigation bar.
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Manage QuizzesManage Quizzes

1. ClickClick the drop-down arrow next to the quiz's title.

2. SelectSelect GradeGrade.
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Filter AttemptFilter Attempt

1. Under Restrict toRestrict to, select the filter Users with attempts in progressUsers with attempts in progress.

2. ClickClick the magnifying glass to apply the filter.
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Select AttemptSelect Attempt

ClickClick the icon to the right of the "In Progress" attempt. This is called the Enter Quiz as UserEnter Quiz as User icon.
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Confirmation WindowConfirmation Window

A window will appear asking you to confirm entering the quiz as the user. ClickClick YesYes.
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Submit QuizSubmit Quiz

ScrollScroll to the bottom of the attempt. ClickClick Go to Submit QuizGo to Submit Quiz.
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Continue Quiz SubmissionContinue Quiz Submission

A screen may appear notifying you that you have unanswered questions. Scroll down to the bottom
of the page and selectselect Submit QuizSubmit Quiz.
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Final Confirmation WindowFinal Confirmation Window

A final window will appear asking you to confirm quiz submission. SelectSelect YesYes. Repeat the last five
steps for every other "In Progress" quiz attempt.
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How Do I Regrade a Quiz Question for myHow Do I Regrade a Quiz Question for my
Whole Class?Whole Class?

This article explains how to override the given grade on a quiz question for your whole class.
This would be helpful if you want to give credit to the whole class for a bad question or one that
was keyed incorrectly (drop the question).

Quizzes TabQuizzes Tab

SelectSelect the QuizzesQuizzes tab.
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Grade QuizGrade Quiz

1. ClickClick the drop-downdrop-down arrow next to the quiz that you wish to grade.

2. SelectSelect GradeGrade.
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Questions TabQuestions Tab

At the top left of the screen, select the QuestionsQuestions tab.

Update All AttemptsUpdate All Attempts
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1. CheckCheck the Update All AttemptsUpdate All Attempts radio button

2. SelectSelect the question that needs to be changed.

Grading Type - Option 1Grading Type - Option 1

Option 1 allows you to give a certain number of points to everyone in the class for that question

Grading Type - Option 2Grading Type - Option 2

Option 2 allows you to give points only to individuals who selected a specific answer for that
question.

NOTE:NOTE: If you are using a Long Answer question type this option will not be offered.
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SaveSave

ClickClick SaveSave
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How Do I Provide Standardized FeedbackHow Do I Provide Standardized Feedback
for Specific Responses to a Quizfor Specific Responses to a Quiz
Question?Question?

This article addresses how to provide standardized quiz question feedback. Feedback of this
nature can be specific to each individual response or can be given in respect to the whole
question.

Customized feedback for individual students can be given as well. To learn more about
providing this type of feedback click on the link below.

How Do I Grade and Give Customized Feedback on a Quiz?

To learn how students find this feedback click on this link. How Do Students Find Quiz
Feedback?

 Note - The steps below are meant to be completed during the setup or design of a quiz. If
any students have already completed the quiz, following the steps below will result in
duplicate copies of quiz questions and students will not see the feedback you create here.
Online instructors should not use this article.

Quizzes TabQuizzes Tab

ClickClick on the QuizzesQuizzes tab
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Edit QuizEdit Quiz

1. ClickClick on the pull down Menu next to the QuizQuiz you would like to add the question to

2. ClickClick on EditEdit
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Add/Edit QuestionsAdd/Edit Questions

ClickClick on the Add/Edit QuestionsAdd/Edit Questions button

Question TypeQuestion Type

SelectSelect the question to give the feedback on. In this example the True/FalseTrue/False Question type was
chosen.
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Give FeedbackGive Feedback

1. This is where the canned responses specific to a given answer within the question is input.

2. This is where the canned question feedback is input.

SaveSave

ClickClick SaveSave to save your question
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How Do I Give my Whole Class GeneralHow Do I Give my Whole Class General
Feedback on a Quiz?Feedback on a Quiz?

This feedback is used when you want all the students in your class to receive the same
feedback in request to a given quiz.

My GradesMy Grades

1. Click the My GradesMy Grades tab
2. Select GradesGrades from the menu
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Grade AllGrade All

1. Click on the arrow next to the quiz you would like to provide the general feedback for
2. Select Grade AllGrade All from the menu
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Input feedback into the Overall FeedbackOverall Feedback box.

NOTE:NOTE: This feedback will be visible to your students in the GradesGrades area of their course.
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Grading Quizzes (Video)Grading Quizzes (Video)

BYU-Idaho Online Knowledgebase

Page 295Page 295BYU-Idaho Online | Quizzes



How Do I Know if a Quiz Was SubmittedHow Do I Know if a Quiz Was Submitted
Late?Late?

How to find out if a quiz was submitted late.

Content TabContent Tab

Click on the ContentContent tab in the upper navigation bar.

Check Due DateCheck Due Date

Check the Due Date for the the quiz.

NOTE: Due dates and end dates are different.
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Quizzes TabQuizzes Tab

Click on the QuizzesQuizzes tab in the upper navigation bar.

GradeGrade

1. Click the drop-down arrow next to the quiz.

2. Select GradeGrade.
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Check Completion DateCheck Completion Date

Look at the completion date next to each student's attempt. If they were completed after the due
date, they are late.
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How Do I Give Students an Extra AttemptHow Do I Give Students an Extra Attempt
on a Quiz?on a Quiz?

Exceptional circumstances often require a faculty or instructor to give a student additional
attempts on a quiz. This guide shows the steps for accomplishing this.

Quiz TabQuiz Tab

Click on the QuizzesQuizzes tab
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Select QuizSelect Quiz

1. Click the drop down menu of the quiz to be edited
2. Select EditEdit

BYU-Idaho Online Knowledgebase

Page 300Page 300BYU-Idaho Online | Quizzes



RestrictionsRestrictions

Click the RestrictionsRestrictions tab.

Special AccessSpecial Access

Scroll to the bottom of the page and click on the Add Users to Special AccessAdd Users to Special Access button.
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Override AttemptsOverride Attempts

1. Click the Override attempts allowed check box
2. Choose the number of attempts you would like to give for this exception
3. Click ApplyApply

Advanced Attempts ConditionsAdvanced Attempts Conditions

If you want to release additional attempts based on the student's quiz score you can set the
Advanced Attempts Conditions. If boxes are left blank there are no attempt restrictions.
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Select UsersSelect Users

1. Filter the class to help you find the correct student(s) if needed.
2. Check the box next to the students to receive special access.

Add AccessAdd Access

Click Add Special AccessAdd Special Access button
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Check AccessCheck Access

Check to ensure the right students were granted the desired access.
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How Do I View Quiz Statistics?How Do I View Quiz Statistics?

There are various quiz statistics that are available to teachers within I-Learn. Among them are
quiz statistics, user statistics, and question statistics.

QuizzesQuizzes

Click on QuizzesQuizzes.

Statistics TabStatistics Tab

Click on the tab titled StatisticsStatistics.
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Quiz Average StatisticsQuiz Average Statistics

At this point you can see the class average score for all quizzes in your course.

Quiz StatisticsQuiz Statistics
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Each quiz name is a hyperlink. Find the quiz for which you'd like to see more detailed statistics. Then
click on it's name.

User StatisticsUser Statistics

1) This area will show a graph representing the grade distribution for this quiz.

2) This graph shows the class average the standard deviation.

Question StatisticsQuestion Statistics

To view question statistics, click on Question StatsQuestion Stats. Question stats display score distribution,
standard deviation, discrimination index, and poing biserial per question.
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Question DetailsQuestion Details

Click on Question DetailsQuestion Details.

Question Details ExplainedQuestion Details Explained

Question details will show all questions for this quiz, the correct answers, and how many students
selected each question answer, and the percent of students that answered each question answer.

 You might also be interested in:

• How do I View Discussion Statistics?
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How Do I Grant a Student Special AccessHow Do I Grant a Student Special Access
to a Quiz?to a Quiz?

Special Access allows an Instructor to override start dates and end dates, time limits, and
attempts allowed in a Quiz. These features are often required to address the needs of a student
with exceptional circumstances.

Quizzes TabQuizzes Tab

Click the QuizzesQuizzes tab.

Edit QuizEdit Quiz

1. Click the arrow to the right of the quiz you wish to grant access to.

2. Select EditEdit from the menu.
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Restrictions TabRestrictions Tab

Click the RestrictionsRestrictions tab.

Add Users ButtonAdd Users Button

Scroll down and clickclick the Add Users to Special AccessAdd Users to Special Access button at the bottom.
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Special Access DatesSpecial Access Dates

Check the boxes and select the dates to set the date parameters for the special access.

 Note: If you are granting early access to a quiz, then the student will need to access this
quiz through the Quizzes tool in the navbar. Special access will not grant early access to
the content module.

Special Access Time LimitSpecial Access Time Limit

Select a time limit option to set the time limit parameters for the special access.
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Special Access AttemptsSpecial Access Attempts

Check the box to change the maximum number of attempts allowed for special access.
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Select StudentsSelect Students

1. Select the box(es) next to the student(s) you wish to grant special access to.

2. Click Add Special AccessAdd Special Access.
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CheckCheck

1. Note the selected students have been granted special access.

2. Click Save and CloseSave and Close.
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How Do I Give Points to All Students for aHow Do I Give Points to All Students for a
Specific Quiz Question?Specific Quiz Question?

QuizzesQuizzes

While on the course page in I-Learn, clickclick on quizzesquizzes.
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Find Desired QuizFind Desired Quiz

Once you have located the desired quiz:

1. ClickClick on the drop down arrowdrop down arrow next to the title.

2. ClickClick on GradeGrade.
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QuestionsQuestions

ClickClick on the third tab labeled "Questions""Questions".

Update All AttemptsUpdate All Attempts

By default, "Grade Individual Responses" will be checked. You will need to check "Update Allcheck "Update All
Attempts"Attempts"
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Locate Desired QuestionLocate Desired Question

ClickClick on the desired question to give points to.

Grant PointsGrant Points

1. Here you can add pointsadd points to all the students who attempted the question.
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2. You can also give points according to a specific answer.

BYU-Idaho Online Knowledgebase

Page 319Page 319BYU-Idaho Online | Quizzes


	Quiz Settings
	How Do I Randomize my Quiz Questions?
	Quizzes Tab
	Edit Quiz
	Edit Question
	Add Random Section
	Name Random Section
	Edit Random Sections Folder
	Import Questions
	Select Quiz
	Select Questions
	Question Quantity
	Done Editing Questions

	How Do I Edit Quiz Questions?
	Quizzes
	Edit the Quiz
	Add/Edit Questions
	Select Question to be Edited
	Save the Edited Question
	Close the Editing Window
	Save and Close the Quiz

	How Do I Edit Quiz Settings?
	Navigate to the Quizzes Tab
	Drop Down Arrow and Edit
	Editing
	Save

	How Do I Add Password Protection to a Quiz?
	Navigate to the Quizzes Tab
	Drop Down Arrow and Edit
	Restrictions Tab
	Advanced Restrictions
	Password
	Save and Close
	Password Protection Check

	How Do I Grant a Student an Exception to a Quiz Time Limit?
	Quizzes Tab
	Edit Quiz
	Restrictions Tab
	Add Users to Special Access
	Timing
	Select Users to Add
	Save and Close

	How Do I Create a New Quiz?
	Quizzes Tab
	New Quiz
	Complete Required Fields
	Quiz Questions
	Options
	Restrictions
	Status
	Start/End Date
	Additional Release Conditions
	Save & Close

	How Do I Put a Quiz in Active/Inactive Status?
	Quizzes
	Edit Quiz
	Restrictions
	Save

	How Do I Change the Number of Attempts on a Quiz?
	Quizzes
	Edit Quiz
	Assessment
	Attempts Allowed
	Overall Grade Calculation
	Save

	How Do I Preview a Quiz?
	Method 1 - Quizzes Tab
	Preview
	Start Quiz
	Confirm
	Exit Preview
	Method 2 - Content Tab
	Select Quiz
	Preview
	Start Quiz
	Confirm
	Exit Preview

	How Do I Add or Edit Submission Views in a Quiz?
	Quizzes
	Edit Quiz
	Submission Views Tab
	Default View
	Submission View Message
	Select Settings
	Add Additional Views
	Name Additional View
	Release Date
	Select Settings
	Save and Close

	How Do I Place a Time Limit on a Quiz?
	Quizzes Tab
	Edit Quiz
	Restrictions
	No Time Limit
	Enforce a Time Limit
	Late Behavior
	Save and Close

	How Do I Give a Student a Due Date Extension on a Quiz ?
	Quizzes Tab
	Edit Quiz
	Restrictions Tab
	Add Users to Special Access
	Special Access Dates
	Select Users to Add
	Save and Close

	How Do I Automatically Publish Quiz Grades to the Gradebook?
	Quizzes
	Edit Quiz
	Assessment
	Set Automatic Export Settings
	Save and Close

	How Do I Arrange for an I-Learn Test to be Held in the Testing Center?
	Quizzes
	Manage Quizzes
	Edit Quiz
	Check Status & Dates
	Add a Password
	Contact the Testing Center

	How Do I Set Up A Password-Protected PDF Quiz?
	Manage Files
	Upload the PDF
	Content
	New Quiz
	Quiz Setup
	Add/Edit Questions
	New Question
	Add Link
	Save And Close


	Quiz Questions
	How Do I Create a Multiple Choice (MC) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	Save

	How Do I Create a Multiple Choice (MC) Question in a Quiz With the Old Question Editor?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	Answers
	Save

	How Do I Create a True/False (T/F) Quiz Question Type?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	Save

	How Do I Create a True/False (T/F) Quiz Question Type With the Old Question Editor?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	Answers
	Save

	How Do I Create a Multi-Select (M-S) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	More Options
	Question Answer
	Save

	How Do I Create a Written Response (WR) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	Save

	How Do I Create a Written Response (WR) Question in a Quiz With the Old Question Editor?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	Question Answer
	Save

	How Do I Create a Short Answer (SA) / Multiple Short Answer (MSA) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Save

	How Do I Create a Short Answer (SA) / Multiple Short Answer (MSA) Question in a Quiz With the Old Question Editor?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Question Answer
	Preview
	Save

	How Do I Create a Fill in the Blank (FIB) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Question Answer
	Preview
	Save

	How Do I Create an Ordering (ORD) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Other Choices
	Question Answer
	Preview
	Check Question
	Save

	How Do I Create a Matching (MAT) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Grading Choice
	Add Choices
	Add Matches
	Preview
	Check Question
	Save

	How Do I Create an Arithmetic (2+2) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Equation Editor
	Building Equations
	Inserted Equation
	Question Answer
	Options
	Variables
	Preview
	Save

	How Do I Add Additional Text or Instructional Information to Quiz Questions?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	Add Text
	Example

	How Do I Randomize the Answers within a Quiz Question?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	Randomize
	Save

	How Do I Preview an Individual Quiz Question
	Qizzes Tab
	Edit Quiz
	Add/Edit Questions
	Select Question
	Preview

	Quizzes Tab
	Edit Quiz
	Select Quiz Question
	Preview


	How Do I Add an Image to a Quiz Question?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Select Question
	Insert an Image
	Upload Image
	Add a File
	Alternative Text
	Save

	How Do I Add an Image to a Quiz Question With the Old Question Editor?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	Insert an Image
	Upload Image
	Add a File
	Alternative Text
	Preview
	Save

	How to Create a Short Answer Auto Grade with Regular Expression
	Navigate to the Quizzes Tab
	Select New Quiz or Navigate to an Existing Quiz
	Select Add/Edit Questions
	Select a Question to Edit
	Input the Question Information
	Add the Equation
	Save

	How to Print a Quiz
	Find Quiz
	Preview Quiz
	Start Quiz Preview
	Right Click
	Print View
	Print

	How to Switch to the New Question Editor?
	Go to a Quiz Question
	Pull Down Menu
	Turn it on


	Quiz Grading
	How Do I Receive Notifications When a Student Submits a Quiz?
	Quizzes
	Expand Optional Advanced Properties
	Notification Email
	Email Notification

	How Do I Associate a Grade Item to a Quiz?
	Quizzes Tab
	Edit Quiz
	Assessment Tab
	[1] Add Existing Grade Item
	Save and Close
	[2] Create a New Grade Item
	Grade Item Information
	Save and Close

	How Do I Grade and Give Customized Feedback on a Quiz?
	Quizzes Tab
	Select a Quiz
	Select Attempt
	Grade Quiz
	Option 1 - Attempt Feedback
	Option 2 - Individual Quiz Question Feedback
	Save
	Next Attempt
	Repeat Process

	How Do I Grade a Quiz by Individual Question?
	Quizzes Tab
	Grade Quiz
	Questions Tab
	Grade Individual Responses
	Select Question
	Grade Response
	Continue Grading

	How Do I Assign a 0 in the Gradebook to Students Who Didn't Take a Quiz?
	My Grades
	Grade All
	Select Missing Scores
	Grade
	Insert 0
	Save and Close

	How Do I Create and Impersonate a Test Student
	Course Tools
	Back to Course
	Classlist
	Impersonate Test Student
	Confirm Impersonation
	End Impersonation
	Delete Test Student
	Back to Course

	How Do I Manually Publish Student Quiz Scores to the Gradebook?
	Quizzes Tab
	Manage Quizzes
	Publish Grades
	Save
	Export to Grades
	Save and Close

	How Do I Delete A Quiz Attempt?
	Quizzes Tab
	Grade Quiz
	Delete Attempt
	Confirmation Window

	How Do I Filter Student Attempts?
	Quizzes Tab
	Select Quiz
	Filter Attempts

	How Do I Submit an "In Progress" Quiz for a Student?
	Quizzes Tab
	Manage Quizzes
	Filter Attempt
	Select Attempt
	Confirmation Window
	Submit Quiz
	Continue Quiz Submission
	Final Confirmation Window

	How Do I Regrade a Quiz Question for my Whole Class?
	Quizzes Tab
	Grade Quiz
	Questions Tab
	Update All Attempts
	Grading Type - Option 1
	Grading Type - Option 2
	Save

	How Do I Provide Standardized Feedback for Specific Responses to a Quiz Question?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	Give Feedback
	Save

	How Do I Give my Whole Class General Feedback on a Quiz?
	My Grades
	Grade All

	Grading Quizzes (Video)
	How Do I Know if a Quiz Was Submitted Late?
	Content Tab
	Check Due Date
	Quizzes Tab
	Grade
	Check Completion Date

	How Do I Give Students an Extra Attempt on a Quiz?
	Quiz Tab
	Select Quiz
	Restrictions
	Special Access
	Override Attempts
	Advanced Attempts Conditions
	Select Users
	Add Access
	Check Access

	How Do I View Quiz Statistics?
	Quizzes
	Statistics Tab
	Quiz Average Statistics

	Quiz Statistics
	User Statistics

	Question Statistics
	Question Details
	Question Details Explained


	How Do I Grant a Student Special Access to a Quiz?
	Quizzes Tab
	Edit Quiz
	Restrictions Tab
	Add Users Button
	Special Access Dates
	Special Access Time Limit
	Special Access Attempts
	Select Students
	Check

	How Do I Give Points to All Students for a Specific Quiz Question?
	Quizzes
	Find Desired Quiz
	Questions
	Update All Attempts
	Locate Desired Question
	Grant Points



