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How Do | Randomize my Quiz Questions?

This article reviews how to set a quiz to randomly select a set of questions from a question
bank.

Quizzes Tab

Content Discussions Assignments

Click on the Quizzes tab at the top of your screen

Edit Quiz

Seminar Worksheet 1 s

Always Available

Seminar Worksheet 2w

Always Available

Click on the quiz you would like to edit.
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Edit Question

Add/Edit Questions Edit Values

Page Name
1 i1. Be sure to pause the video screen or you will |

1 Q1. Response to question 1:

Click on the Add/Edit Questions button.

Add Random Section

Seminar Worksheet 1

Section

Edit WValues
Random Section

to edit)

True or False Question (T/F)

JCreen or you w
Multiple Choice Question (MC)

ch question. Aft

Click the New button and then select Random Section from the pull down menu.
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Name Random Section

New Random Section

General

Section Name *

e

Random Section|

Parent Section

lQuestion Library

Message

Ic
4
1*1

O & & - Format 4 B I

Private Comments

I
4
[E1}

O & &£ - Format v B I

Fill in the required Section Name and then click on the Save button at the bottom of the page.
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Edit Random Sections Folder

? Response to question 2:
? Response to question 3:
? Response to question 4:

? Response to question 5:

B Random Section w

W

~

L

Total: 1 Random Section 5 Questions

1 Information ltem

Click on the new Random Section folder you just created.

Import Questions

Random Section

—

Click on the Import button to initiate the import.

NOTE: You can't add question to a Random Section without Importing them.

BYU-Idaho Online | Quizzes
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Select Quiz

Source Collection

Question Library

Source Section

-- Choose a section from which to import -- v

-- Choose a section from which to import --
Collection Root

Exam 1

Exam 2

Exam 3

Exam 4

Exam 5

Exam 6

Final

Final (Alt)

Click on the quiz or library you would like import the questions from.
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Select Questions

Source Collection

Select the questions you want to import and then click Save. The qt

:‘4_‘ Exam 1

< |? To be fully accountable, one must: ( MC ) g,

< 1?7 Which of the following statements describes the evolution
< 7 Which statement correctly describes how the Radical Whig
¢/ |? The economic system of mercantilism: (MC) k&,

< 7 Which statement correctly describes the theory of mercant
7/ I? Which statement correctly describes why economic freedoi
< |? Rule of Law is evident when: (MC ) &

<17 Which of the following was not included in D&C 134 as ari
< |7 According to President Marion G. Romney, what happens w
717 Which of the following cultures most affected the cultural ¢

+|? How would vou describe the relationship between the colo

Select the questions you wish to randomize, then click "Save" at the bottom of the screen
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Question Quantity

Random Section

Import Save

This is a random section. Select the number of questi

Questions per attempt:

10

Points each:

1

Fill in the box with the number of questions you would like to use in the quiz.

NOTE: If you select the same number of questions that you have in the random section, all of the
questions will be used in random order.
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Done Editing Questions

-ﬂ- Settings @ Help

Done Editing Questions

Select the Done Editing Questions button on the right side of the screen
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How Do | Edit Quiz Questions?

A quick guide at editing Quiz settings after a Quiz has been created.

Quizzes

1] FDAMEF 101 - R--- - Online Reference

Content Discussions Assignments Calendar

Click on the Quizzes tab.

BYU-Idaho Online | Quizzes
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Edit the Quiz

%> Bulk Edit

Current Quizzes o
/ Mt

Edit

Seminar Worksheet 2 o
FPrevievw e

Always Available

Seminar Worksheet 1 | w

Always Available

Delete
Seminar Worksheet 3

Always Available Grade

1. Find the Quiz you wish to Edit, and select the drop down arrow next to the Quiz.

2. Select the Edit option at the top of the list.

BYU-Idaho Online | Quizzes
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Add/Edit Questions

Quiz Questions

Questions per page: Apply (]
Paging: Prevent moving backwards through pages @

Shuffle order of gquestions at the quiz level

Also shuffles order of sections existing at the quiz leve

Add/Edit Questions Edit Values

Fage Name

1 il. Be sure to pause the video screen or you will lose t...

1 Q1. Response to question 1:

1 Q2. Response to question 2:

Select the Add/Edit Questions button to open the editing interface.

BYU-Idaho Online | Quizzes

Page 16



BYU-Idaho Online Knowledgebase

Select Question to be Edited

% Move 'i Delete §l Order <% Edit Values

name (click question name to edit)

? The Final Exam is worth how many points?

? Teach One Another activities include:

? This course requires you to purchase a textbook.

? You can go at your own pace through the entire course.

? Each lesson corresponds to one week and includes how many h

Total: 5 Questions

Click on the Question that you wish to Edit.
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Save the Edited Question

"v v LT S Lq ] i

P Expand question hint

P Expand question feedback

Save and Copy Save and New Preview

After you are done making the desired edits click the Save button found at the bottom of the page.

Close the Editing Window

Course Tools ~  BYUI Tools »  Help

-u- Settings a Help

Type Points Difficulty Baomnars PMandatory Last Modified

MC 1 1 Jul 28, 2017 3:31 PM

Click the Done Editing Questions button to exit the quiz edit page.
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Save and Close the Quiz

P Expand optional advanced properties

@optional advanced properties have been set

Save and Close Save Cancel

Click Save and Close at the bottom of the page.
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How Do | Edit Quiz Settings?

Navigate to the Quizzes Tab

#H FDAMF 101 - R--- - Online Reference

Content Discussions | Quizzes JAssignments Calendar

Select the Quizzes tab near the top of the page.

Drop Down Arrow and Edit

R e L L L

Final Exam (Alter e
\“/

Always Availabl

Preview
Universal Pre-Asse
Delete
Always Availabl
Grade

Universal Post-Ass

Always Availabl Reports

Past Quizzes Statistics

LO1 Syllabus Quiz | » \

Ends Apr 22, 2017 11:00 PM o
ey

1. Select the drop down arrow next to the quiz to be edited
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2. Select Edit.

Editing

General

Name *

LO1 Syllabus Quiz

Category

Lesson 01 v [add category] @
Quiz Questions
Questions per page: Apply (7]
Paging:  Prevent moving backwards through pages @

Shuffle order of questions at the quiz level
Also shuffles order of sections existing at the quiz level

Add/Edit Questions Edit Values
Page Name
1 Q1. The Final Exam is worth how many points?
1 Q2. Teach One Another activities include:

1 Q3. This course requires you to purchase a textbook.

1 Q4. You can go at your own pace through the entire course.

Edit whichever settings you prefer

Save

1 Q4. You can go at your own pace through the er

Save and Close Save Cancel

When done Click the Save and Close button at the bottom of the page
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How Do | Add Password Protection to a
Quiz?

Navigate to the Quizzes Tab

f FDAMEF 101 - R--- - Online Reference

Content Discussions Assignments Calendar

Select the Quizzes tab, near the top of the page.
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Drop Down Arrow and Edit

Always Available

Final Exam (Altern e
oy

Always Availabl

Preview
Universal Pre-Asse
Delete
Always Availabl
Grade

Universal Post-Ass

Always Availabl Reports

Past Quizzes Statistics

LO1 Syllabus Quiz | »

Ends Apr 22, 2017 11:00 PM o

R

1. To the right of the quiz you wish to edit, there will be a drop down arrow, select it.

2. In the drop down menu, select Edit.

BYU-Idaho Online | Quizzes
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Restrictions Tab

Properties Assessment Objectives

General

Name *

LO1 Syllabus Quiz

In the row of tabs underneath the quiz title select the Restrictions tab.

Advanced Restrictions

Additional Release Conditions

Attach Existing Create and Attach i' Remove All Conditions

There are no conditions attached to this item.

Optional Advanced Restrictions

P Expand optional advanced restrictions

Select Expand optional advanced restrictions.
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Password

Optional Advanced Restrictions

w Collapse optional advanced restrictions

Password

e

Type in the Password area the password that you would like to set for the quiz.

Save and Close

Special Access

Type of Access

® Allow selected users special access to this quiz

Allow only users with special access to see this quiz

Add Users to Special Access

Save and Close Save Cancel

BYU-Idaho Online | Quizzes
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Scroll to the bottom and select Save and Close.

Password Protection Check

Past Quizzes

LO1 Syllabus Quiz D

Ends Apr 22, 2017 11:00 PM

LO3 Exam 01 w~

May 5, 2017 12:00 AM - May 8, 2017 11:59 PM

After saving and closing, on the main quizzes page there will appear a lock next to the quiz. This
indicates that there is a password protecting that quiz.
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How Do | Grant a Student an Exception to
a Quiz Time Limit?

Quizzes Tab

f FDAMEF 101 - R--- - Online Reference

Content Discussions Assignments Calendar

Select the Quizzes tab near the top of the page.
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Edit Quiz

#> Bulk Edit

. °
Current Quizzes /

Seminar Worksheet 1| »

Always Available .
°
A~/

Seminar Worksheet 2

Preview
Always Available
Delete
Seminar Worksheet 3
Grade

Always Available

Seminar Evaluation ~ Reports

Always Available o
Statistics

1. To the right of the quiz you wish to edit, there will be a drop down arrow, select it.

2. In the drop down menu, select Edit.
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Restrictions Tab

Properties Assessment

General

MName *

Seminar Worksheet 1

Objectives

Underneath the blue bar, find and open the Restrictions Tab

Add Users to Special Access

Special Access

Type of Access

® Allow selected users special access to this quiz

Allow only users with special access to see this quiz

Add Users to Special Access

Scroll down and select Add Users to Special Access

BYU-Idaho Online | Quizzes
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Timing

Oo chan;ssowc enforced time |i,|.,-_rfcrte: time limit
o Time Limit o

120 minutels)

Assign an alternative grace period

Grace Period

minutels) before flagged as late

(-]

Assign alternative late behaviour

Late Behaviour

What showld kappan after the grace period?

@

Scroll down to the section titled Timing and select the desired options.
1. Select this option to keep time settings the same as the normal settings

2. Select this option if you don't want students with special access to have a time limit. An option
appears to give students a suggested amount of time

3. This option allows you to establish an enforced time limit of your choosing in minutes

4. A grace period allows students to submit assignments after the due time without it being marked
as late based on the number input. This box must be checked for the grace period to function.

5. This option lets you decide what I-Learn does when a student tries to submit an assignment late
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Select Users to Add

Users
View By:  User v Apply
SO | Show Search Options
o First Name & , Last Name, Id

o
Add Special Access Cancel

1. Check the box next to the names of the people you want to grant special access to

2. Click Add Special Access
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Save and Close

Special Access

Type of Access
® Allow selected users special access to this guiz

Allow only users with special access to see this quiz

Add Users to Special Access

120 minute{s] ‘
(1) /s X

Always Available

N
Save and Close Save Cancel

1. Alarm clocks by User's names indicate changes to time settings.
2. Hit Save and Close to finish.
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How Do | Create a New Quiz?

Quizzes Tab

Content Discussions Assignments Cale
’ |
L D AN

Click on the Quizzes tab.

New Quiz

Content Discussions Quizzes Assigi

Manage Quizzes Question Library Stati

Click on the New Quiz button.
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Complete Required Fields

General

MName *

N

Category

no category ladd category] @

Fill out the fields according to your desired preferences such as Quiz Name and Category

Quiz Questions

Quiz Questions

This quiz is empty.

Add/Edit Questions

Description / Introduct

Click on Add/Edit Questions to create the questions.
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Options

Optional Advanced Properties

a Collapse optional advanced properties

=
Allow hints

Disable right click @

If you turn on this option, users cannot access tt

o
oj rogress. @
4

Make sure all options are set to the desired preferences.

Restrictions

Properties Assessment

General

Click on the Restrictions tab.

BYU-Idaho Online | Quizzes
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Status

Dates and Restrictions

Status

Inactive

Click on the Status drop down menu and select active.

Start/End Date

Availability o
- |
+/| Has Start Date Has End Date =

Set the Availability settings to the desired preferences.

1.
2.

3. If you would like these dates to show on the students I-Learn calendar check this box.

BYU-Idaho Online | Quizzes

If the quiz has a start date, click on the dialog box for Has Start Date and type in the date.
If the quiz has an end date, click on the dialog box for Has End Date and type in the date.
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Additional Release Conditions

Additional Release Conditions

There are no conditions attached to this item.

Attach release conditions, if desired.

Save & Close

Save and Close Save Cancel

Click Save & Close to save your changes.

BYU-Idaho Online | Quizzes
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How Do | Put a Quiz in Active/Inactive
Status?

Quizzes

Content Discussions Assignments

Click on the Quizzes tab.

Edit Quiz

Seminar Worksheet ’l@ o
S’

Always Available i
Edit o
N

Seminar Worksheet 2
Preview

Always Available

Delete
Seminar Worksheet 3

1. Click the Drop Down Menu next to the quiz you want to activate/deactivate

2. Click Edit.

BYU-Idaho Online | Quizzes
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Restrictions

Properties °a55355mer1t
s

Dates and Restrictions

Status

Active

Inactive

1. Click on the Restrictions tab.

2. Select either Active or Inactive from the drop-down menu.

Save

Save and Close Save Cancel

Click on Save and Close.
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How Do | Change the Number of
Attempts on a Quiz?

Quizzes

f FDAMEF 101 - R--- - Online Reference

Content Discussionsl Quizzes IAssignments Calendar

Click on the Quizzes tab.

Edit Quiz

F [ S
Adw,
Delet
Seminar
Al Grad
Semir Reports
Alw o
Statistics
Publish to LOR

BYU-Idaho Online | Quizzes
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1. Click on the Drop Down Menu next to the quiz you want to edit.

2. Click Edit.

Assessment

Edit Quiz - Exam 2 .

Properties Restrictions Objectives Submission Views

General

Mame *

Exam 2

Click on the Assessment tab.
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Attempts Allowed

Add Ruhric

Unlimited

R

10

HDOZ!\IO\!

»w Window]

Unlimited

W'

©
)

Apply
Optional Advanced Attempt Conditions will appear if a number of attempts from 2 to 10 is applied.

Overall Grade Calculation

1. Scroll down and click the drop down menu next to Attempts Allowed and select the number of

attempts to be applied.

2. Click Apply

BYU-Idaho Online | Quizzes
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Overall Grade Calculation

Attempts Allowed @

Unlimited v Apply

Optional Advanced Attempt Conditions will appear if a number of

Overall Grade Calculation

Highest Attempt ‘/

Highest Attempt
Lowest Attempt
Average of all Attempts
First Attempt Cancel
Last Attempt

Select which attempt you want to count under the Overall Grade Calculation menu.

BYU-Idaho Online | Quizzes
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Save

Attempts Allowed @

Unlimited v Apply

Optional Advanced Attempt Conditions will appear if a number of attempts from 2 to 10 i:

Overall Grade Calculation

[ Highest Attempt v

Save and Close Save Cancel

Click on Save and Close.
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How Do | Preview a Quiz?

There are two ways to preview a Quiz.

Method 1 - Quizzes Tab

Content Discussions Assignments Calendar

BYU-Idaho Online | Quizzes Page 45



BYU-Idaho Online Knowledgebase

Preview

Lesson 01

LO1 Syllabus Quize o
\ 4
Ends Sep 16, 2( ) o

Edit
LO1 Pre-Test w
Preview
Ends Sep 16, 2(
Delete

Universal Pre-Asse

Always Availabl ~Grade

Lesson 02 Reports
LO2 Self-Assessme Statistics
Sep 14, 2017 1. 00 PM

Publish to LOR
LO2 Evaluation

1. Click on the pull down menu next to the quiz to be previewed.

2. Click Preview
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Start Quiz

Preview Quiz - LO1 Syllabus Quiz -
[J Bypass Restrictions Q]@

Quiz Details

Current Time

8:42 AM  Update

Current User

FTC

Quiz Period

Ends Sep 16, 2017 11:00 PM

Time Allowed

unlimited (estimated time required: 2:00:00)

Attempts

Allowed - 1, Completed - 0
e

1. You may need to check the Bypass Restrictions box if the settings would otherwise restrict access

to the quiz

2. Click Start Quiz
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Confirm
Confirmation
@ The quiz you are about to begin may

take a few minutes to load.

Click OK to start your quiz or click

Cancel if you do not wish to start it

NOW.

Cancel
4

Click OK
Exit Preview

Course Tools ~ BYUIl Tools + Help ~

When finished click the Exit Preview button in the upper right hand corner of the screen.
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Method 2 - Content Tab

Content JDiscussions Quizzes Assignments Calendar
At 8 = i __________. _— ; -

Select Quiz

the picture you wish to use then click "Add".

LO1 Syllabus Quiz] v
:

'ﬂ' Ends Sep 14, 2017 11:00 PM

LO1 Pre-Test w

Click on the quiz to be previewed
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Preview

LO1 Syllabus Quiz ~

Instructions
This quiz will help you identify key items from the syllabus that will help you have success in
Take the quiz according to the "Syllabus”.

Or locate in the instructions by clicking on Content above, selecting the desired lesson, and

m r‘ Reflectin eforalio

Click on the Preview button
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Start Quiz

LO1 Syllabus Quiz

Summary
[J Bypass Rcstrict‘ions]\_g_

Quiz Details

Current Time

8:50 AM Update

Current User

FTC -

Quiz Period

Ends Sep 16, 2017 11:00 PM

Time Allowed

unlimited (estimated time required: 2:00:00)

CDe

1. You may need to check the Bypass Restrictions box if the settings would otherwise restrict access

to the quiz

2. Click Start Quiz
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Confirm
Confirmation
The quiz you are about to begin may
@ take a few minutes to load.
Click OK to start your quiz or click
Cancel if you do not wish to start it
NOW.
Cancel
4
Click OK

BYU-Idaho Online | Quizzes Page 52



BYU-Idaho Online Knowledgebase

Exit Preview
Course Tools ~ BYUIl Tools ~ Help ~

Return to Content

Exit Preview

]

When finished click the Exit Preview button in the upper right hand corner of the screen.
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How Do | Add or Edit Submission Views in
a Quiz?

Submission Views control the visibility of question feedback, question answers, student
responses and quiz scores after the student submits their quiz. You can edit the default
submission view or add additional submissions to release different information on different
dates.

Online instructors should consult with their course council via the OCR before making
changes to the settings below, as the changes below can have academic honesty
repercussions.

Quizzes

Content Discussions Assignments Calendar

Click on the Quizzes tab.
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Edit Quiz

Lesson 01

LO1 Syllabus Quizo \g
Ends Sep 16, 2( _
Edit o
—

LO1 Pre-Test »

Ends Sep 16, 2(

Universal Pre-Asse

Always Availabl

Lesson 02

LO2 Self-Assessme

Sep 14,2017 1.

LO2 Evaluation

Preview

Delete

Grade

Reports

Statistics

00 PM
Publish to LOR

Click on the Drop Down Menu next to the quiz you want to edit, then click Edit.

Submission Views Tab

Edit Quiz - LO1 Syllabus Quiz -

Properties Restrictions Assessment

General

Reports Setup

Click on the Submission Views tab
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Default View

Edit Quiz - LO1 Syllabus Quiz .

Properties Restrictions Assessment Submission Views

Default View

The following is the submission view that will be released to users

Default View
Date: immediately

Show Questions? Mo

Statistics: none

Additional Views

Add Additional View

Reports Setup

Click the Default View in blue text to change the default view settings.

NOTE: This view determines what students will see immediately upon completion of the quiz.
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Submission View Message

Add View

View Properties

Message
—
O &= & - Paragraph v =] I U ~ == = -

Your quiz has been submitted successfully.

View Details

Add text to create the message students see when they submit their quiz here
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Select Settings

View Details )
Show Questions? T
Yes
00\\
“—eo
Q’/¥/
7]
® No @
Score
~/ Show attempt score and overall attempt score @ e
Statistics
Show class average o

1. Select the option(s) that best suit your preferences.
2. Click on the grey question marks to learn more about the various submission view options.

IMPORTANT: If you have given your students question specific feedback then you must select the
"Yes" radio button along with the "Show all questions with user responses" option in order to make
your canned questions specific feedback available to students. They will find your feedback in the

Class Progress area.
3. Display score out of total

4. Display the class average to the students
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Add Additional Views

Properties Restrictions Assessment Submission Reports
Views Setup

Default View
The following is the submission view that will be released to users

Default View

Date; immediately
Show Questions? No

Statistics: none

Additional Views

Add Additional View

Save and Close

Use this feature to add additional submission views. Additional views can be created to release
more quiz information on a specific date.
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Name Additional View

Add View

View Properties

Mame *

Message

O &= &~ - Paragraph ~ B I U ~ ==

L1
liil
4

by ® o B K 4

Name the Submission View
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Release Date

View Restrictions

Date
8/2/2017 9:32 AM Now
United 5tates - Boise
IP Address

IP Restriction (IPv4) @

Limited Duration

Limit the amount of time (in minutes) for which this view is available after the quiz is
submitted

Select the date you wish the submission view to be released to students

BYU-Idaho Online | Quizzes Page 61



BYU-Idaho Online Knowledgebase

Select Settings

View Details

Show Questions?

Yes

(]

® No @

Score

(-

+~/ Show attempt score and overall attempt score @

Statistics

Show class average \_/a

The same settings available for default view are available for additional view as well

1. Toggle to show questions once students finish taking a quiz. There are options to display
questions in various ways, select the one that suits the quiz the best

2. Display score out of total

3. Display the class average

BYU-Idaho Online | Quizzes Page 62



BYU-Idaho Online Knowledgebase

Save and Close

[]
Student view 2

Date: Aug 2, 2017 9:32 AM
Show Questions? No

Statistics: none

Save and Close

Always remember to Save and Close
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How Do | Place a Time Limit on a Quiz?

Quizzes Tab

Content Discussions Assignments Calendar My

] - '

Click the Quizzes tab
Edit Quiz

Lesson 01
LO1 Syllabus Quira o
) @
Ends Sep 16, 2(
()
oy

LO1 Pre-Test w

Preview
Ends Sep 16, 2(
Delete
Universal Pre-Asse
Always Availab] Grade
Lesson 02 RGDDITS
LO2 Self-Assessme S

Publish to LOR

LO2 Evaluation w
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1. Click on the pull down Menu next to the Quiz you would like to add the question to

2. Click on Edit

Restrictions

Edit Quiz - LO1 Syllabus Quiz .

Properties Restrictions Assessment Submission Views

General

Mame *

LO1 Syllabus Quiz

Category

Click the Restrictions tab.
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No Time Limit

Timing (1)

® No Time Limit Enforce a time limit

Recommended Length

o

1. The default setting is to have no time limit

2. You can still input a recommended time limit that will be displayed to the student during the quiz,
however there is no consequences for exceeding the recommended time limit.

3. Check this box to show a clock during the quiz.
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Enforce a Time Limit

Timing
No Time Limit @ Enforce a time limit o

Time Limit Grace Period

120 minute(s) 5 minute(s) before flagged as late

1. Check this option to enforce a time limit
2. Put the desired time limit in this box

3. Putin the desired number of minutes for the Grace Period before the quiz is flagged as late. If no
Grace Period is desired then leave this box blank.

Late Behavior

Late Behaviour

o What should happen after the grace period?
Quiz is flagged as late, but student can continue working.

e_- Quiz is flagged as late, and student is prevented from making further changes.
N ®  Quiz is flagged as late, but student can continue working. Quiz will be automatically
ol scored as zero after the specified limit.

Late Limit

1 v | minutels) after grace period ends

The late Behavior options allow you to determine what should happen after the established grace

period ends.
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1. This option flags the quiz as late but has not other consequence.
2. This option flags the quiz as late and prevents the student from answering any further questions.

3. This option flags the quiz as late, and allows the student to continue answering question, but only
up until the determined late limit passes. Once the Late Limit passes the student receives a zero on

the quiz.

Save and Close

Save and Close Save Cancel

Click Save and Close to save your changes.
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How Do | Give a Student a Due Date
Extension on a Quiz ?

Quizzes Tab

® FDAMF 101 - R--- - Online Reference

Content Discussions | Quizzes | Assignments Calendar

Select the Quizzes tab near the top of the page.

Edit Quiz

Seminar Worksheet 2@ o
S
Always Available o
[
—

Seminar Worksheet 3
Preview

Always Available

Delete
Seminar Evaluation =~

1. Click on the dropdown menu to the right of the quiz you wish to edit.

2. Select Edit.

BYU-Idaho Online | Quizzes

Page 69



BYU-Idaho Online Knowledgebase

Restrictions Tab

Properties Restrictions Assessment Objectives

General

Mame *

Seminar Evaluation

Category

Gateway v  [add category] @

Click on the Restrictions Tab
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Add Users to Special Access

Special Access

Type of Access
® Allow selected users special access to this quiz

Allow only users with special access to see this quiz

Add Users to Special Access

Scroll down and click on the Add Users to Special Access button
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Special Access Dates

Availability
Has Start Date
8/2/2017 10:45 AM Now

United States - Boise

Has End Date

United States - Boise

e ———————————

Timing

® No changes Mo enforced time limit Enforced time limit

Check the box and input the desired exception dates.
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Select Users to Add

Users
View By:  User v Apply

jol Show Search Options

\.._./n

First Mame & , Last Name, Id

J
N—
(2
ca“‘-LII

1. Check the box next to the names of the people you want to grant special access to

2. Click Add Special Access
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Save and Close

Special Access

Type of Access
® Allow selected users special access to this quiz

Allow only users with special access to see this quiz

Add Users to Special Access

Test -
& X
Begins Aug 2, 2017 10:45 AM
Test
a4

Begins Aug 2, 2017 10:45 AM

Observe the students name now listed under the Add Users to Special Access button.

Save & Close
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How Do | Automatically Publish Quiz
Grades to the Gradebook?

If you have a quiz made up entirely of questions that are automatically graded by the system,
then the grades should automatically publish to the gradebook. This article shows the settings
necessary to make this change.

Quizzes

f FDAMEF 101 - R--- - Online Reference

Content Discussions Assignments Calendar My G

Click on the Quizzes tab.
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Edit Quiz

% Bulk Edit

Current Quizzes

Seminar Waorksheet 1 G o
e
Always Available )
o
N/

Seminar Worksheet 2
Preview

Always Available

Delete

Click on the Drop Down Menu next to the quiz you wish to edit, then click Edit.

Assessment

Edit Quiz - Seminar Worksheet 1 .

Properties Restrictions Objectives Su

General

Click on the Assessment tab.
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Set Automatic Export Settings

Assessment

Automatic Grade

@ Allow attempt to be set as graded immediately upon completion @

Grade Item

Worksheet 1 v  [add grade item] @

Auto Export to Grades

@Allow automatic export to grades @

Check the top two boxes.

NOTE: Be sure that the quiz has a Grade Item or the Auto Export to Grades box will be grayed out.

Q If the quiz has at least one long answer type question in it, be sure to leave the Automatic
Grade box unchecked, otherwise it will automatically assign a 0 to the long answer
question. You will still want to check the Auto Export to Grades box.
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Save and Close

Overall Grade Calculation

Highest Attempt v

Save and Close Save Cancel

Click Save and Close
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How Do | Arrange for an I-Learn Test to
be Held in the Testing Center?

I-Learn tests can be proctored in the Testing Center. In addition to setting up I-Learn quiz
restrictions, faculty must contact the testing center and schedule a test by filling out the

Qualtrics form found on this webpage.

Quizzes

f FDAMEF 101 - R--- - Online Reference

Content Discussions Assignments Calendar

Click on Quizzes.
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Manage Quizzes

% Bulk Edit

Current Quizzes

Seminar Worksheet 1 ~ | 4,

Always Available

Seminar Worksheet 2w

Always Available

Select the exam you will be proctoring in the testing center.

Edit Quiz
General
Mame *

Seminar Worksheet 1

Objectives

Click on the Restrictions tab.
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Check Status & Dates

Dates and Restrictions

Status

Active v

Availahiliny

/| Has 5tart Date Has End Date
Ti2B/2M7 4:11 P Mo 8/4/2017 @11 PM Mow

United Sfates - Boise Uinited States - Boise

Display In Calendar

Ensure that your exam has been set to "Active" status and that it has appropriate start and end
dates.

Add a Password

Optional Advanced Restrictions

P Expand optional advanced restrictions

Timing

® No Time Limit Enforce a time limit

Show additional options by clicking on Expand optional advanced restrictions.
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Optional Advanced Restrictions

w | Collapse optional advanced restrictions

Password

@

IP Restriction (IPv4)
IP Range Start IP Range End Delete @

Mo IP Ranges have been defined for this Quiz.

Add new IP Range

Add a password.

A Don't make passwords too difficult to remember. Proctors will view these passwords on
their screens, quickly memorize them, and then enter them into the student's
workstations.

Examples of bad passwords: VLS4$fG ~ $%$hn)) |A><A|
Examples of good passwords: boat53 Vygotsky Idaho@rocks

If you need help creating a password you can go to http://www.dinopass.com/
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Optional Advanced Restrictions

w Collapse optional advanced restrictions

Password

| Salsal I ()]

IP Restriction (IPv4)

IP Range Start IP Range End Delete @

Mo IP Ranges have been defined for this Quiz.

Add new IP Range

Save and Close Save Cancel

Click Save and Close.

% Bulk Edit

Current Quizzes

Seminar Worksheet 1 w

Jul 28,2017 4:11 PM - Aug 4, 2017 6:11 PM

Seminar Worksheet 2

Always Available

Your exam will now display a lock symbol to denote that it is password protected.
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Once you have saved the exam settings and scheduled with the testing center, your test is
ready to go. Inform students when and where they can take the exam.

Contact the Testing Center

Fill out the following form to allow the testing center to proctor your new test.

https://byui.az1.qualtrics.com/jfe/form/SV_dbt31PQSylgal2p
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How Do | Set Up A Password-Protected
PDF Quiz?

This articles explains how to set up a password-protected PDF as an I-Learn quiz.

Manage Files

lendar My Grade

(-

s

Classlist
ne v
Groups
restrictions... Attendance
ion... ePortfolio
te W Existing A Awards B

O

o FDAMF 101 w
+/- Test Student

In your I-Learn course, click Course Tools, then Course Admin.
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Site Resources

£ Book Management = Calendar L Content

B Course Builder B Course Design Accelerator tf1 External Learming Tools
@ Forms E Frequently Asked Questions [ Glossary

& Import £ Export / Copy # Instructional Design Wizard & Learning Activity Library

Components % Manage Dates Manage Files

Learner Management

Click Manage Files.

Upload the PDF

Location: content * enforced » 247388-Online.Approved.2017.Spring.FDAMF101

z| Hide Tree 77 New File 5 New Folder i Paste] & Upload

4 = /content/enforced/24738¢ X0 ®m O § &

d = Course Files

Mame &

H it lemaese-

Click the Upload button.
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Upload X

Drop files here, or click below!

[ Upload 9
o
Cancel
A4

Select Upload again to access the PDF on your computer. Then, click Save
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Content

Click the Content tab, then select the module where you would like to put the quiz.

BYU-Idaho Online | Quizzes

Content chssions

@ Overview

D Bookmarks

E Course Schedule

Table of Contents

Quizzes

©

'

= Welcome

= Instructor Resources

= Gateway Seminar

[y
- ~J o=}
=]

A

©
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New Quiz

Upload / Create o sting Activities
S—

Upload Files
101 »
Video or Audio
Create a File
Create a Link
Add from Manage Files  »
Add Ohject from LOR 5 Student Honor €
or and policies sui
Mew SCORM Object harassment, and r
Hew Checklist
Mew Discussion

i b
Mew Assignment

- ks resoly
Mew Quiz .
Ia\-__,ﬂ sSOn Tor on

Select Upload/Create then New Quiz
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Create a Quiz in "Welcome"

C_—""©

Instructions

Publish \‘—#;avc as Draft Cancel

Give the new quiz a name, then click Publish

BYU-Idaho Online | Quizzes

Page 90



BYU-Idaho Online Knowledgebase

Quiz Setup

Table of Contents Welcome PDF Quiz

PDF Quiz ~

Instructions

Add Instructions...

Quiz Setup Preview

- |

Click Quiz Setup.
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Add/Edit Questions

General

Mame *

PDF Quiz

Category

no category v |add category] @

Quiz Questions

This quiz is empty.

Add/Edit Questions

Click Add/Edit Questions
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New Question

PDF Quiz
=’
Section
Random Section
True or False Question (T/F)
Multiple Choice Question (MC)
Multi-Select Question (M-5)
Written Response Question (WR)

Short Answer Question (SA)

questic
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Matching Question (MAT)
Ordering Question (ORD)

Arithmetic Question (2+2)

Significant Figures (x10)

Text Information (TXT)

Image Information (IMG)

Click New, then Text Information (TXT)
Add Link

Question Text ™

O < b Paragraph v =]

Select the Quick Link button in the Question Text box
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| Content

= Course File

- .
®" Discussions

Cancel
Select Course File
Insert Quicklink X
B Lesson 08 Readings.pdf /-
B Lesson 09 Readings.pdf Y,
@ Notes from Instructor.html v

B prepare-spiritually-christlike-attributes_eng.pdf

@ Realize the Vision.html p

@ Release Notes.html p

Select the pencil icon next to the PDF that you uploaded earlier
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Insert Quicklink x
h L

HTML Properties
Title *

prepare-spiritually-christlike-attributes_eng.p

Target * 9
New Window
(2)

Select Same Frame, then Insert
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Save And Close

Question Text *

p Save and Copy Save and New Preview

Click Save
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Done Editing Questions

Points Difficulty Bonus Mandatory Last Modified

- Aug 1, 2017 3:346 PM

20 per page v

Click Done Editing Questions

Quiz Questions

Questions per page: Apply @

Paging:  Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz level

Add/Edit Questions Edit Values

Save and Close Save Cancel
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Click Save and Close
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Quiz Questions
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How Do | Create a Multiple Choice (MC)

Question in a Quiz?

Quizzes Tab

Content Discussions Assignrr

Click the Quizzes tab.
Edit Quiz

Current Quizzes

Seminar Worksheet ’la e/

Always Available i a—
Edit

Seminar Worksheet 2
Preview

Always Available

1. Click on the dropdown arrow next to the quiz you will be editing.
2. Click on Edit.
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Add/Edit Questions
Quiz Questions
Questions per page: Apply ()
Paging:  Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name

1 il. Be sure to pause the video screen or you will la

Click on the Add/Edit Questions button.
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Question Type

Seminag\Worksheet 1

el
Import

Section

Edit Values Publi
Random Section

to edit)

True or False Question (T/F)

screen or you will lose t

Multiple Choice Question (MC) h question. After you |

1d of section |. Give all

Multi-Select Question (M-5)

Written Response Question (WR)

1. Click on the New button in the upper left corner.
2. Select the Multiple Choice Question type.

General Info

If your screen dosn't match the image below you may be using the old editor. For instructions
on using the old editor click here. If you would like to switch to the new question editor click

here.
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Multiple Choice w Options ~

Question Text *

(-

Answers ©

]
x

(]

1
x

Add Answer

. e’
[ Randomize answers for each student ]

Points*

[:] =
m e

Write the question in this text box.

Use this option to randomize the order of the answers.
Assign a point value for this question.

A wWwN =

BYU-Idaho Online | Quizzes

Provide answers here (use the circles on the left to select the correct answer).
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Options

Add Feedback

Add Hint

Add Short Description
Add Custom Weights

Add Enumeration

0000 ®©

Click on the Options button to see the following option.

Add Feedback - This allows you to add individualized feedback for each answer
Add Hit - This provides a hint box to add to the question.

Add Short Description - This adds an additional text box to the question.

Add Custom Weights - Assign each answer with a custom point value.

Add Enumeration - Use this option to add a) b) c) or 1) 2) 3).

A S
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Save

Points ®

1

m o

Click Save to save your question.
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How Do | Create a Multiple Choice (MC)
Question in a Quiz With the Old Question

Editor?

Quizzes Tab

Content Discussions Assignir

\

Click the Quizzes tab.

Edit Quiz

Current Quizzes

Seminar Worksheet ’le Nt

Always Available i —
Edit

Seminar Worksheet 2
Preview
Always Available

1. Click on the dropdown arrow next to the quiz you will be editing.
2. Click on Edit.
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Add/Edit Questions
Quiz Questions
Questions per page: Apply ()
Paging:  Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name

1 il. Be sure to pause the video screen or you will la

Click on the Add/Edit Questions button.
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Question Type

Seminag\Worksheet 1

el
Import

Section

Edit Values Publi
Random Section

to edit)

True or False Question (T/F)

screen or you will lose t

Multiple Choice Question (MC) h question. After you |

1d of section |. Give all

Multi-Select Question (M-5)

Written Response Question (WR)

1. Click on the New button in the upper left corner.
2. Select the Multiple Choice Question type.

General Info

If your screen dosn't match the image below you may be using the new editor. For instructions
on using the new editor click here. If you would like to switch to the new question editor click

here.
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New Multiple Choice Queshoﬁ

General

[ ] {optional)

Points *

e

Difficulty

Question Text *

OSs £ » fme v B [ U » = =

1. Enter the title for the question here. This step is optional.
2. Assign a point value for this question.
3. Write the question in this text box.
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Options

Image

\-._./H

Insert an Image

Description:

Options

Enumeration o
. R e

no enumeration v
Style p—
® ‘Vertical Horizontal Drop-down (no HTML formatting)

Randomize options

i/

This option will help you to insert an image into the question.

Here you can write a description to the question to help students.

Enumeration - Use this option to add a) b) c) or 1) 2) 3).

Style - Here you can change the style that the answers appear.

Randomize - If you check this box then the answers will appear in a random order.

LA
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# Walua Weight (3 Feedback Femowe
O s & - . O = & - -
1 0 &
Ay B s B R O£ ] o % B ¥ 4
O = &£ - ee l O = £\~ .
2 0 []
¥ & o B K 4 ¥ ¥ o B M 4
O s & - . - I RS .

1. Type the answers you want to appear here.

2. Enter a weight for each response. If there is only one correct answer enter 100 for that response.
If there are two correct answers enter 50 for both.

3. Write specific feedback that students can see when the quiz is released.

4. Click the trashcan to delete a response.

Save

Save and Copy g

Click Save to save your question.
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How Do | Create a True/False (T/F) Quiz
Question Type?

Quizzes Tab

Content Discussionsﬂssignments Calendar M
N Ry =

Click on the Quizzes tab

Edit Quiz

Current Quizzes

Seminar Worksheet 1 G g

Always Available

Edit
Seminar Worksheet 2
Preview
Always Available
Delete

Seminar Worksheet 3

1. Click on the drop down Menu next to the Quiz you would like to add the question to
2. Click on Edit
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Add/Edit Questions
Quiz Questions
Questions per page: Apply @

Paging:  Prevent moving backwards through pag

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the guiz level

Add/Edit Questions Edit Values

Page Name

Click on the Add/Edit Questions button

Question Type

If your screen dosn't match the image below you may be using the old editor. For instructions
on using the old editor click here. If you would like to switch to the new question editor click
here.
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Semingy Worksheet 1

Import

Section

Edit Values
Random Section e
ey

o edit)
True or False Question (T/F)

:Creen or you w

Multiple Choice Question (MC)

ch question. Aft

1d of section .1

Multi-Select Question (M-5S)

1. Click on the New button in the upper left corner
2. Select the True/False Question type.

General Info

If you are using the old editor please update to the new question editor._Here's how. Or you can
view instructions on how to use the old editor here.
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True or False v Options «~

Question Text * o
-

Answers * e
A~ 4

True

False

Points * o
-

1

1. Write the question text here.
2. Write the text of the quiz question.
3. Provide the number of points you wish to award for this question.
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Options

o Add Short Description
S

o Add Enumeration
-

1. Add Feedback - Add customized feedback for both responses.

2. Add Hint - Adds a hint text field.

3. Add Short Description - Adds a text box for you to add a short description to provide further
details.

4, Add Enumeration - Use this option to add a) b) ¢) or 1) 2) 3).

Save

i

m e
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Click Save to save your question
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How Do | Create a True/False (T/F) Quiz
Question Type With the Old Question
Editor?

Quizzes Tab

Content Discussionsﬂssignments Calendar M
L IO A

Click on the Quizzes tab

Edit Quiz

Current Quizzes

Seminar Worksheet 1 G p—
2]

Always Available

Edit
Seminar Worksheet 2
Preview
Always Available
Delete

Seminar Worksheet 3

1. Click on the drop down Menu next to the Quiz you would like to add the question to
2. Click on Edit
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Add/Edit Questions
Quiz Questions
Questions per page: Apply @

Paging:  Prevent moving backwards through pag

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the guiz level

Add/Edit Questions Edit Values

Page Name

Click on the Add/Edit Questions button
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Question Type

Seminar Worksheet 1

Section

Edit Values
O

sCreen or you w

Random Section

True or False Question (T/F)

Multiple Choice Question (MC)

ch question. Afi

1d of section .1
Multi-Select Question (M-5)

1. Click on the New button in the upper left corner
2. Select the True/False Question type.

General Info

If your screen dosn't match the image below you may be using the new editor. For instructions
on using the new editor click here. If you would like to switch to the old question editor click

here.
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General

. @

(optional)

Polnts *

(-~

Difficulty

Question Text *

O & P v Format v B I U -

Ml
Inl
iii

1. Enter a title for the question if you want.
2. Provide the number of points you wish to award for this question.
3. Write the text of the quiz question.
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Options

Bl

Image o
Insert an Image —
\h_-/

Description:

Options

E'I'..III'.'I:IIiIIII o
no enumeration v

atyle o

8 Vertical Harizantal Drop-down {(no HTML formatting)

Insert an Image - This button will walk you through inserting an image.

Description - Adds a text box for you to add a short description to provide further details.
Add Enumeration - Use this option to add a) b) c) or 1) 2) 3).

Style - This changes if the answers appears vertical, horizontal or in a drop-down menu.
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Answers
i Walue Weight (5% Feedback
O &S &£ -

1 True 0
T y eex/ B 32 4
o (2)
i > x

2 False 0

y © v BN 4

1. Weight - Assign a weight to each response. Enter 100 for the correct answer.
2. Feedback - Write specific feedback for each response.

Save

Save and Copy

Click Save to save your question
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How Do | Create a Multi-Select (M-S)
Question in a Quiz?

A Multi-Select question is the same as a Multiple Choice question except that it allows for
multiple correct answers

Quizzes Tab

Content Discussions Assignir

Click on the Quizzes tab.
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Edit Quiz

Current Quizzes

Seminar Worksheet ‘la N~ o
Always Available i =

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to.
2. Click on Edit.

Add/Edit Questions
Quiz Questions
Questions per page: Apply (0]
Paging: Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name
1 i1. Be sure to pause the video screen or yvou will lo
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Click on the Add/Edit Questions button.

Question Type

Semina&Worksheet 1

m |mpDrt

Section

Edit Values
Random Section

to edit)

True or False Question (T/F)

;creen or you
Multiple Choice Question (MC) euesﬁon

b of section
Multi-Select Question (M-S)

Written Response Question (WR)

1. Click on the New button in the upper left corner.
2. Select the Multi-Select Question type.
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General Info

General
Title o

(optional)

Points *

"-------'H

Difficulty
1 v
Question Text " o
e
O & £ » romx v B [ U =

1. Give the quiz question a title if desired. This is optional.
2. Provide the number of points you wish to award for this question.
3. Write the text of the quiz question.
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Options

Image '
-y
| Insert an Image I

Description:

Options

Enumeration o
p

| no enumeration W I

Style

® ‘ertical Horizontal

1. Insert an Image if you desire.
2. Select the way the quiz will be numbered.
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More Options

Style
. Horizontal o
o
Grading 9
® All or nothing Right minus wrong Correct answers

Randomize options

0®©

1. Select the Style you want the question to be presented to the student.
2. Choose the desired Grading scheme.

All or Nothing - Users receive full points for the question if they select all of the correct answers and
none of the incorrect answers. Users receive zero points if they miss any correct answers or select
any incorrect answers.

Right Minus Wrong - Users receive points equal to the number of right answers they choose minus
the number of incorrect answers they choose. To determine how much each answer is worth, the
system takes the total number of points assigned to the question and divides it by the total number
of answer choices.

+ EXAMPLE of Right Minus Wrong - If a question is worth 10 points and has 5 answer choices, each
correct answer is worth 2 points, and each incorrect answer is worth 2 points (10/5 = 2). If a user
gives 3 correct answers and 2 incorrect answers, 2 is the total number of points received for the
question [(3-2)*2 = 2].

* NOTE: Users can receive a minimum of zero on a question: they cannot receive a negative mark.

Correct answers - Users receive points for each correct answer they select and for each incorrect
answer they leave blank. Incorrect answers selected and correct answers left blank are ignored.
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+ EXAMPLE Consider a question with a total of six potential answers, two answers being correct (in
this case, choices a) and b) are the correct choices). The total points available for this question is
4,

3. Select this box if you want the answers to this question to be presented in random order.

Question Answer

| + Add Option o

# Walise Carrect Feodback

-

2 4 1 Y Y oo BOR 4
(3
] O & &£ -
2 (]
0 4 A T o B O O#

If additional answers are needed click Add Option.
Put a single answer is each box.

Check the box for each correct answer.

Add answer specific feedback if desired.

Click on the trash can to delete an answer option.

A S
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Save

P Expand question hint

P Expand question feedback

m Save and Copy Save and I

Click Save to save your question.
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How Do | Create a Written Response (WR)
Question in a Quiz?

Written Response quiz questions is used when an essay or long textual response is required
from a student.

Quizzes Tab

Content Discussions Assignir

Click the Quizzes tab
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Edit Quiz

Current Quizzes

Seminar Worksheet ‘la N~ o
Always Available i =

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to
2. Click on Edit

Add/Edit Questions
Quiz Questions
Questions per page: Apply (0]
Paging: Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name
1 i1. Be sure to pause the video screen or yvou will lo
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Click on the Add/Edit Questions button

Question Type

SeminaQWorksheet 1

m ImpDrt

Section
Edit Values

Random Section

to edit)
True or False Question (T/F)

icreen or ya
Multiple Choice Question (MC) ch question

»d of sectiol
Multi-Select Question (M-5)

e

Written Response Question (WR)

Short Answer Question (SA)

1. Click on the New button in the upper left corner
2. Select the Written Response Question type.

General Info

If your screen dosn't match the image below you may be using the old editor. For instructions
on using the old editor click here. If you would like to switch to the new question editor click
here.
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Written Response w Ophons

Question Text ® o

Enable HTML Editor for student responses

Points ®

)
——

1. Write the text of the quiz question.
2. This will allow students more text editing options like adding lists or changing font color.
3. Provide the number of points you wish to award for this question.
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Options

Options +

Add Feedback

Add Hint

Add Short Description
Add Answer Key

Add Custom Response Box Size

(- 2~ 2 J(~ (-

Add Feedback - This allows you to add individualized feedback for each answer

Add Hit - This provides a hint box to add to the question.

Add Short Description - This adds an additional text box to the question.

Add Answer Key - Only the evaluator will see this text field.

Add Custom Response Box Size - Change the size of the text box inwhich students enter their
responses.

LA

Regardless of the initial size of this box as set here, students will be always be able to
manually adjust the size of the box when taking the quiz.
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Save

Points ®

1

m e

Click Save to save your question.
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How Do | Create a Written Response (WR)

Question in a Quiz With the Old Question
Editor?

Written Response quiz questions is used when an essay or long textual response is required
from a student.

Quizzes Tab

Content Discussions Assignir
~ r 3 ‘! ‘-" "..J-r__,.#'-. . J"’f T
-~ ’f’ g

Click the Quizzes tab.
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Edit Quiz

Current Quizzes

Seminar Worksheet ‘la N~ o
Always Available i =

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to.
2. Click on Edit.

Add/Edit Questions
Quiz Questions
Questions per page: Apply (0]
Paging: Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name
1 i1. Be sure to pause the video screen or yvou will lo
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Click on the Add/Edit Questions button.

Question Type

Semlnar Worksheet 1

Section
Edit Values

Random Section

to edit)
True or False Question (T/F)

iCreen or
Multiple Choice Question (MC) —

according
Multi-Select ti M-S

u elect Question ( ) e After
. , -3 from

Written Response Question (WR)

juestions

1. Click on the New button in the upper left corner.
2. Select the Written Response Question type.

General Info

If your screen dosn't match the image below you may be using the new editor. For instructions
on using the new editor click here. If you would like to switch to the new question editor click
here.
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New Written Response Quesﬁon

General

Title ")
e~

[ ][opﬁonan

Points *

(-

Difficulty

1 ~

Question Text *

Il
*
i

i
4
-

O & FP - Format v B I U ~

1. Give the quiz question a title if desired. This is optional.
2. Provide the number of points you wish to award for this question.
3. Write the text of the quiz question.
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Options

Image

Insert an Image N~

Description:

Options

Input Box g

v Columns 80

1. Insert an image if you desire.
2. Alter the size of the box students see to input their response into.

NOTE: Regardless of the initial size of this box as set here, students will be always be able to
manually adjust the size of the box when taking the quiz.
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Question Answer

Initial Text

O & & - Format v B I U ~

\_/I

O Allow HTML Editor to be used for responses

N—"
Answer Key

O & & - Format v B I U ~

1. Putin the question text in this box.

2. Check this box if you want to allow the students to have access to the HTML editor for their
answer. This will give the student access to the same HTML tool bar you have access to when
writing the quiz question

3. Provide information to be referenced during grading.

NOTE: The information in the answer key is not visible to students.

Save

Save and Copy Save and New
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Click Save to save your question.
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How Do | Create a Short Answer (SA) /
Multiple Short Answer (MSA) Question in
a Quiz?

Short answer questions require respondents to create one word or brief sentence answers in
response to open-ended questions.

NOTE: Short Answer Quiz and Multiple Short Answer quiz questions are essentially the same
and so will not be treated separately. Essentially if you understand the workings of one you
understand the working of both. See the General Info step #3 to see how to add multiple short
answers.

Quizzes Tab

Click on the Quizzes tab.
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Edit Quiz

Current Quizzes

Seminar Worksheet ‘la N~ o
Always Available i =

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to
2. Click on Edit

Add/Edit Questions
Quiz Questions
Questions per page: Apply (0]
Paging: Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name
1 i1. Be sure to pause the video screen or yvou will lo
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Click on the Add/Edit Questions button.

Question Type

SeminafoWorksheet 1

m Import

Section
Edit Values
Random Section
to edit)
True or False Question (T/F)
icreen or
Multiple Choice Question (MC) nswer
according
Multi-Select i M-5
u elect Question ( ] n. After
) L-3 from
Written Response Question (WR)
juestions
Short Answer Question (SA) g }
A\ﬁ'sm.r/ers

Multi-Short Answer Question (MSA) ~ fords.

1. Click on the New button in the upper left corner.
2. Select the Short Answer Question type.

General Info

If your screen dosn't match the image below you may be using the old editor. For instructions
on using the old editor click here. If you would like to switch to the old question editor click
here.

BYU-Idaho Online | Quizzes Page 148



BYU-Idaho Online Knowledgebase

Short Answer v Options

Question Text* o
\"‘-—-/

Answers for Blank 1% }

abc o
Add Blank | @B
o

Points *

()
ey

Write the text of the quiz question.
2. Type the answer for the question. If you want to enter multiple answers use the Enter key.
3. This will add a second slot for students to add answers. Therefore student will be given the
chance to type in two responses.
4. Provide the number of points you wish to award for this question.

Save

Cancel

Click Save to save your question.
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How Do | Create a Short Answer (SA) /
Multiple Short Answer (MSA) Question in
a Quiz With the Old Question Editor?

Short answer questions require respondents to create one word or brief sentence answers in
response to open-ended questions.

NOTE: Short Answer Quiz and Multiple Short Answer quiz questions are essentially the same
and so will not be treated separately. Essentially if you understand the workings of one you
understand the working of both.

We will be using the Short Answer Quiz question for this example.

Quizzes Tab

Content Discussions Assignrr

Click on the Quizzes tab.
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Edit Quiz

Current Quizzes

Seminar Worksheet ‘la N~ o
Always Available i =

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to.
2. Click on Edit.

Add/Edit Questions
Quiz Questions
Questions per page: Apply (0]
Paging: Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name
1 i1. Be sure to pause the video screen or yvou will lo
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Click on the Add/Edit Questions button.

Question Type

SemlnabWorksheet 1
So—
Import
Section
Edit Values
Random Section
to edit)
True or False Question (T/F)
icreen or
Multiple Choice Question (MC) b cwer.
according
Multi-Select ti M-S
u elect Question ( ) n. After
. ) [-3 from
Written Response Question (WR)
]lejns
Short Answer Question (SA) F
. Answers
B sl Chmet A meaine Murnetiae (hacay  fOrds.

1. Click on the New button in the upper left corner
2. Select the Short Answer Question type.

General Info

If your screen dosn't match the image below you may be using the new editor. For instructions
on using the new editor click here. If you would like to switch to the new question editor click

here.
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General

Title "l'
—

Points *

e

Difficulty

CQuestion Text *

New Short Answer Question :

(optianal)

Il

(M

1. Enter a title for the question if you want.
2. Provide the number of points you wish to award for this question.

3. Write the text of the quiz question.
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Question Answer

+ Add Blank 1 o
ey
Blank # 1: Rows: 3 W Columns:
Answe
Blank # 2 Rows: 3 w Columns:
Amswe

&0 W [+ Add Answer 1 Check Answers
eight Evaluati Emove
0 ® Case Insensitive
Case Sensitive [}
o Regular Expressian
-
0 @ Case Insensitive
Case Sensitive [}
Regular Expression
&0 w + Add Answer 1 Check Answers
eight Evaluati Remove

[ 1]

(-~

1. If additional blanks in the question are needed click Add Blank.
2. If additional answers for each blank are needed (i.e. variations of the correct answer) click Add

Answer.

3. Blanks where correct responses are input.
4. Input the weight % of the answer. This can be different for each answer if some questions are

more correct than others.

5. Click on the trash can to reduce the number of answers or blanks.

Preview

Save and Copy

Save and New Preview

Cancel

Click the Preview button to see how your question will look to the students.
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Save

Save and Copy Save :z

Click Save to save your question.
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How Do | Create a Fill in the Blank (FIB)
Question in a Quiz?

Fill in the blanks (FIB) questions require respondents to fill in one or more missing words for an
incomplete sentence, statement, phrase, list, or key terminology.

Quizzes Tab

Content Discussions Assignir

Click the Quizzes tab.
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Edit Quiz

Current Quizzes

Seminar Worksheet ‘la N~ o
Always Available i =

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to.
2. Click on Edit.

Add/Edit Questions
Quiz Questions
Questions per page: Apply (0]
Paging: Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name
1 i1. Be sure to pause the video screen or yvou will lo
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Click on the Add/Edit Questions button.

Question Type

Seminar Worksheet 1
MNew ~ -\---%uurt

Section

Edit Values
Random Section

to edit)
True or False Question (T/F)

icreen ofr
Multiple Choice Question (MC) nswer.

according
Multi-Select Question (M-5)

n. After
. B L-3 from
Written Response Question (WR)
questions
= reat e all
Short Answer Question (SA)
. Answers

Multi-Short Answer Question (MSA) fords.

-

Fill in the Blanks Question (FIB)

Matching Question (MAT)

1. Click on the New button in the upper left corner.
2. Select the Fill in the Blank Question type.
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General Info

New Fill in the Blanks Question

General

Title o
ot
[ ]chpr'rmal,\

Points * E
—

Difficulty

1 w

Image

Insert an Image I e

Description:

1. Give the quiz question a title if desired. This is optional.
2. Provide the number of points you wish to award for this question.
3. Insert an optional image if desired.
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Question Answer

=stion Text g
+ Add Blank ] + Add Text 1 ]

Text £1:
o =
S

W an bl
o - A
Hlank # 1 ze A0 g + A Answes

Click Add Blank to create additional blank fields
Click Add Text to create additional text fields.
Add the initial text for the fill in the blank

Input the answer.

LA

If additional answers for each blank are needed (i.e. variations of the correct answer) click Add
Answer.

6. Input the weight % of the answer. This can be different for each answer if some questions are
more correct than others.

7. Click on the trash can to reduce the number of text boxes, blanks, or answers.
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Preview

Save and Copy Save and New Cancel

Click the Preview button to see how your question will look to the students.

Save

Save and Copy Save and Mew Preview Cancel

Click Save to save your question.
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How Do | Create an Ordering (ORD)
Question in a Quiz?

Ordering (ORD) questions require students to arrange a series of items into a correct sequential
order.

Quizzes Tab

Content Discussions Assignir

Click on the Quizzes tab.

BYU-Idaho Online | Quizzes Page 162



BYU-Idaho Online Knowledgebase

Edit Quiz

Current Quizzes

Seminar Worksheet ‘la N~ o
Always Available i =

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to.
2. Click on Edit.

Add/Edit Questions
Quiz Questions
Questions per page: Apply (0]
Paging: Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name
1 i1. Be sure to pause the video screen or yvou will lo
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Click on the Add/Edit Questions button.

Question Type

Seminar Worksheet 1

=29

Section

Edit Values
Random Section

to edit)
True or False Question (T/F)

Creen or
\ Fhetc o P
Multiple Choice Question (MC) nSWer.

according
Multi-5elect Question [M-5) .

n. After

. 3 from

‘Written Response CQuestion (WR)

Juestions

eall

Short Answer Question (SA)
Answers

Multi-Short Answer Question (MSA) rords.

Fill in the Blanks Question (FIB)
Matching Question (MAT)

Qrdering Question [ORD) g

Arithmetic Question (2+2)

1. Click on the New button in the upper left corner.
2. Select the Ordering Question type.
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General Info

New Ordering Question

General
Title 9
[ ][Um’ann ]

Points ® °
-—

Question Text

O & £ v fome v B I U ~

(]
Il
iiii

1. Give the quiz question a title if desired. This is optional.
2. Provide the number of points you wish to award for this question.
3. Write the text of the quiz question.
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Other Choices

Insert an Image o
'\h—nﬂ/

Description:

L2/

Options

o

Grading

Equally weighted '® All or nothing Right minus wrong

1. Upload an image to include in the question if you want.
2. Add a description to the question.
3. Choose the preferred Grading option

+ Equally Weighted - The total points value is divided equally among all possible correct matches.
Users receive equally weighted points for each correct answer.

+ All or Nothing - Users receive the total points value for correctly matching every answer or else
they receive none at all.

+ Right Minus Wrong - Users receive points equal to the number of right answers they choose
minus the number of incorrect answers they choose. To determine how much each answer is
worth, the system takes the total number of points assigned to the question and divides it by the
total number of answer choices.

Example - If a question is worth 10 points and has 5 answer choices, each correct answer is worth 2
points, and each incorrect answer is worth 2 points (10/5 = 2). If a user gives 3 correct answers and 2
incorrect answers, 2 is the total number of points received for the question [(3-2)*2 = 2].
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Question Answer

Click here to add additional Ordering Choices.

Add the steps in the process in the text boxes.

Select the number that corresponds to the correct order of that step.
Add feedback for the students to see when they finish the quiz.

Click the trashcan to delete this option.

vk W

Preview

Save and Copy Save and New Cancel

Click the Preview button to see how your question will look to your students.
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Check Question

Preview Question

When taking the question, it would appear as:

Place in order. o
b4

Write first draft.

hd

+ Come up with an idea.
~ Write an outline.

~ Write final draft.

When grading the question, it would appear as:

Place in order. o
N

=2 _3 Write first draft.

1 Come up with an idea.
w» 2 Write an outline.

4 Write final draft.

1. See how the question looks to the students.
2. See how the question looks when being graded.

Save

Save and Copy Save and Mew Preview Cancel

Click Save to save your question
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How Do | Create a Matching (MAT)
Question in a Quiz?

Matching questions require students to choose from a set of possible match choices from drop-
down lists and correctly pair them with related items. This question type enables you to assess
users' recognition of information and demonstrate comprehension of specific relationships.

Quizzes Tab

Click the Quizzes tab.
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Edit Quiz

Current Quizzes

Seminar Worksheet ‘la N~ o
Always Available i =

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to.
2. Click on Edit.

Add/Edit Questions
Quiz Questions
Questions per page: Apply (0]
Paging: Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name
1 i1. Be sure to pause the video screen or yvou will lo
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Click on the Add/Edit Questions button.
Question Type

Semin;gWorksheet 1

et

Section

Edit Values
Random Section

to edit)
True or False Question (T/F)
icreen or
Aulie haic Fom (ME)
Multiple Choice Question (MC) hewer.
according
Multi-Select Question (M-5)
. n. After
i X -3 from
Written Response Question (WR) )
juestions
e al

Short Answer Question [SA)
. Answers

Multi-Short Answer Question (M54)  fords

Fill in the Blanks Question (FIB)

Matching Question (MAT) o
-

1. Click on the New button in the upper left corner
2. Select the Matching Question type.
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General Info

General

)

s

(optional)

Paints * o

1

Difficulty

1 v

Question Text * o
el

O =

4
1
<
o
-
I=
4
I
hl
1

1. Give the quiz question a title if desired. This is optional.
2. Provide the number of points you wish to award for this question.
3. Write the text of the quiz question.
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Grading Choice

Image o
ey

Insert an Image

Description:

Choices

Grading g

Equally weighted '® All or nothing ~ Right minus wrong

1. Insert an Image if you want to add an image to your question.
2. Choose the preferred Grading option.

+ Equally Weighted - The total points value is divided equally among all possible correct matches.
Users receive equally weighted points for each correct answer.

+ All or Nothing - Users receive the total points value for correctly matching every answer or else
they receive none at all.

+ Right Minus Wrong - Users receive points equal to the number of right answers they choose
minus the number of incorrect answers they choose. To determine how much each answer is
worth, the system takes the total number of points assigned to the question and divides it by the
total number of answer choices.

Example - If a question is worth 10 points and has 5 answer choices, each correct answer is worth 2
points, and each incorrect answer is worth 2 points (10/5 = 2). If a user gives 3 correct answers and 2
incorrect answers, 2 is the total number of points received for the question [(3-2)*2 = 2].
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Add Choices

+ Add Choice 1

(-

Value

Remove

> m

®

u -

1. Click here to Add additional choices.

2. Add the items to be matched in the text boxes.
3. Click here to reduce the number of choices.
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Add Matches

Matches

Matches are randomized when taking the question.

| + AddMatch 1 g

# Value Correct Choice Remowve
o s £ o
1 1 1 W .
¥ 9 o 84
saes-f - T
2 2 2 w .

1. Click here to add additional Matches.

2. Add the items being matched to in the text boxes.

3. Select the corresponding choice number in the Correct Choice drop-down list next to a match
value. This creates a matched pair.

4. Click the trash can to reduce the number of Match choices.

Preview

Save and Copy S5ave and New Cancel

Click the Preview button to see how your question will look to your students.
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Check Question

When taking the question, it would appear as:

Complete the following.

v Red o 1. Roses are
h—y

o Blue 2. Violets are

When grading the question, it would appear as:

Complete the following.

= 1 Red o 1. Roses are
p-—

& 2 Blue 2 \iolets are

1. See how the question looks to the students.
2. See how the question looks when being graded.

Save

Save and Copy Save and New Preview Cancel

Click Save to save your question.
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How Do | Create an Arithmetic (2+2)
Question in a Quiz?

The Arithmetic question type allows each student to receives a unique question by including set
variables that randomly generate numbers within the problem.

Quizzes Tab

Content Discussions Assignrr

Click on the Quizzes tab.
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Edit Quiz

Current Quizzes

Seminar Worksheet ‘la N~ o
Always Available i =

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to.
2. Click on Edit.

Add/Edit Questions
Quiz Questions
Questions per page: Apply (0]
Paging: Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name
1 i1. Be sure to pause the video screen or yvou will lo
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Click on the Add/Edit Questions button.

Question Type

Section

Random Section

True or False Question (T/F)
Multiple Choice Question (MC)
Multi-Select Question (M-S)
Written Response Question (WR)
Short Answer Question (SA)
Multi-Short Answer Question (MSA)
Fill in the Blanks Question (FIB)
Matching Question (MAT)

Ordering Question (ORD)

Seminag/Vorksheet 1

Edit Values

to edit)

creen or
nswer.
according
n. After
L-3 from
juestions
e all

. Answers

rards.

Arithmetic Question (2+2)

©

1. Click on the New button in the upper left corner
2. Select the Arithmetic Question type.
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General Info

New Arithmetic Question

General
Title
©

(optional)

Points *

)

Difficulty

1 v

Question Text *

ne s @
p—y
©

Give the quiz question a Title if desired. This is optional.
Provide the number of Points you wish to award for this question.
Write the quiz question.

AN =

box.
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Equation Editor

Question Text ®

]
(L]

Format v B I U hl

> £~
.-Ev‘ova{;'—a

Select the Sigma sign to open the Equation Editor

Building Equations

llrﬁert Equation

X
Gl ccc | -+ g B L)
%JEDD(D}[D] Il €l @ B |
®x + E C ™ 16 Tl &=
O 0 O IO @ - - yn oimy 18
0
1)
A

o o
-

Insert Cancel
A

1. Use the equation operations to build the equation
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2. Click Insert

Inserted Equation

Question Text ®

O & &£ -~ Format v B I U ~ aee
Solve this equation with x={x} -
3.2

4 x

¥ ¥ o R K 4 g

Once inserted, the equation looks like this in the Question Text box.

Q@  Toadd avariable into the question simply include it in curly brackets. Ex: {x}

Question Answer

Formula*® Q o

©
0

1. Insert the answer to the question
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NOTE: This field accepts numerical answers or variable formulas. In this example we are using {x} as
the variable.

2. Click here to test the viability of the test question you have built.

NOTE: When testing your question, you will receive an error unless you have completed building the
entire question including Variables which are covered later in this article.

3. Click the question mark to see a listing of the types of formulas that are acceptable and the
required format.

Options

Answer Precision

2 o enforce precision

(.

Tolerance

® units+/- o
p—y

percent 4 /.

Units g

Worth: 0 v % of Points

Evaluation Options:

® C(Case Insensitive

Case Sensitive o
o
Regular Expression

Answer Precision determines the number of decimals required in the questions response.
Tolerance give some latitude for answers that are near correct

Units provides a space for required units to be included in the response

Evaluation Options determines the case sensitivity settings.

Bl
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The enforce precision box determines if the system will mark the student's response as
incorrect if the decimals are incorrect.

Variables

+ Add Variable 1

()

# e Name Min Max ° Decimal Places ° Step Remove
—

1 X 2 8 0 v 2

1. Click Add Variables to add space for additional variables in your formula

2. Putthe variable(s) used in the formula box above in the Name box

3. Select the minimum and maximum range for the variable(s) in your formula. In this example we
have selected a minimum rage of 5 and a maximum of 20.

4. Select the number of Decimals you would like to be used in the response.

5. Select a Step if desired. In this example the step is 2 so all randomly selected variables will be
between 5 & 20 in increments of 2.

Preview

save and Copy Save and New Cancel

Click the Preview button to see how your question will look to your students.
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Save

Save and Copy Saw

Click Save to save your question.
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How Do | Add Additional Text or
Instructional Information to Quiz
Questions?

This option is helpful when the quiz requires additional instructions for a specific subset of
questions within the quiz that differ or are in addition to the instructions for the whole quiz.

Quizzes Tab

Content Discussions Assignm

Click the Quizzes tab
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Edit Quiz

Past Quizzes

LO1 Syll e
o

Ends
Preview
LO3 Exa
Delete
May 2
Grade
LO3 Selt
Apr ¢ Reports 9

LO3 Eva Statistics

AP b blish to LOR 12

Exam 2 8 o
S

1. Click on the pull down menu next to the Quiz you would like to add the question to

2. Click on Edit
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Add/Edit Questions
Quiz Questions
Questions per page: Apply (7]

Paging:  Prevent moving backwards through pa

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz level

Add/Edit Questions Edit Values

Page Name
1 Q1. | will not cheat on this exam by con:

Click on the Add/Edit Questions button
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Question Type
oEx -

Section

Random Section

True or False Question (T/F)
Multiple Choice Question (MC)
Multi-Select Question (M-S)
Written Response Question (WR)
Short Answer Question (SA)
Multi-Short Answer Question (MSA)
Fill in the Blanks Question (FIB)
Matching Question (MAT)
QOrdering Question (ORD)
Arithmetic Question (2+2)

Significant Figures (x10)

Text Informatien (TXT) e
—

Edit Va

to edit!

1 by con

~

by con:

uestion

1. Click on the New button in the upper left corner

2. Select the Text Information question type.
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Add Text

General

Title

(optional)

Question Text *

O &= &2 -~ Paragraph v B I

=
q
il
1
111}

v Font Fam

The following information applies only to the next 4 questions.

“ Save and Copy Save and New Preview Cancel

1. Insert the required text
2. Click Save
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Example

False

Save

Information

The following information applies only to the next 4 questions.

Here is an example of what this looks like in the quiz.
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How Do | Randomize the Answers within
a Quiz Question?

This option is only available for a Multiple Choice and Multi-Select quiz question type. The
Matching quiz question type will always automatically randomize.

Quizzes Tab

Content Discussions Assignir
- "" - 2 oy - - - -

Click the Quizzes tab.
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Edit Quiz

Current Quizzes

Seminar Worksheet ‘la N~ o
Always Available i =

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to.
2. Click on Edit.

Add/Edit Questions
Quiz Questions
Questions per page: Apply (0]
Paging: Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name
1 i1. Be sure to pause the video screen or yvou will lo
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Click on the Add/Edit Questions button.

Question Type

SeminagWorksheet 1

ey
Import

Section

Edit Values
Random Section

to edit)

True or False Question (T/F)

creza or

Multiple Choice Question (MC) 8\ </

according

n. After

Multi-Select Question (M-5)

| -3 from

1. Click on the New button in the upper left corner.
2. This option applies to both the Multiple Choice and Multiple Select Question type. In this example

we are using Multiple Choice.
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Randomize

Add Answer

O Randomize answers for each student

Check the Randomize box.

Save

m e

Click Save to save your new setting.
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How Do | Preview an Individual Quiz
Question

There are two ways to Preview individual quiz questions.
Method 1 is helpful when you are just trying to get a quick look at a specific question.

Method 2 is helpful if you are building a quiz and would like to see how a specific question
would look to the student before saving and moving on to the next question.

Method 1

Qizzes Tab

Content Discussions Assignir

Click on the Quizzes tab.
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Edit Quiz

Current Quizzes

Seminar Worksheet la N~ o
Always Available i =

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to
2. Click on Edit

Add/Edit Questions

Quiz Questions

Questions per page: Apply ()
Paging: Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve
Add/Edit Questions Edit Values
Page Name
1 il. Be sure to pause the video screen or you will la
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Click on the Add/Edit Questions button.

Select Question

? Response to question 1: w WR 1

WR 1

? Response to question 3: WR

Select the quiz question to be previewed.

Preview

Options ~

Response to question 2:

-&;

On the right of the screen you will see a basic preview of what the question looks like.
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Method 2

Quizzes Tab

Content Discussions Assignir

Click the Quizzes tab.

Edit Quiz

Current Quizzes

Seminar Worksheet ’le e/ o
Always Available i =

Seminar Worksheet 2
FPreview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to.

2. Click on Edit.
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Select Quiz Question

? Response to question I:D Q WR 1

? Response to question 2:  Edit 1
2

? Response to question 3: 1

? Response to question 4:  Attempts 1

? Response to question 5: w WR 1

1. Click the drop down menu next to the question you want to preview.
2. Click Preview.
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Preview
When taking the question, it would appear as:
Response to question 1:
L
&
A
When grading the question, it would appear as:
Response to question 1:
Q - No text entered -
C t: (gi feedback
omment: (given as feedback) @
- No comment specified. -
Hint:
o
- No hint specified. -
1. View the question as the student would see it.
2. View the question as it is when grading.
3. Any comments that the student would see.
4. Any Hints the student could see.
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How Do | Add an Image to a Quiz
Question?

Quizzes Tab

Content Discussions Assignrr

Click the Quizzes tab.
Edit Quiz

Current Quizzes

Seminar Worksheet 1 O

Always Available

\-._.-r“n

Edit

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to.
2. Click on Edit.
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Add/Edit Questions

Quiz Questions

Questions per page:

Paging:  Prevent moving backwards through pages @

Apply

@

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz level

Add/Edit Questions

Page Name

1 il. Be sure to pause the video screen or you will la

Edit Values

Click on the Add/Edit Questions button.

Select Question

? Response to question 1: w

? Response to question 2: w

)

Response to question 3: w

b

Response to question 4:

bl

Response to question 5:  w

WR

WR

WR

WR
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Select the quiz question to add the image to. In this example we choose the Written Response

Question type.
Insert an Image

If your screen dosn't match the image below you may be using the old editor. For instructions
on using the old editor click here. If you would like to switch to the old question editor click

here.

(¥
Question Text * B r y @ O 1 v &
°

response to queshion 1:

1. Click in the Question Text area.
2. Click on the camera button.
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Upload Image

Add a File x

@ My Computer >

mm Course Offering Files >

& URL ?
Cancel

A

Select how you want to add a file. In this example we will upload a file from My Computer.
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Add a File

Add a File

Drop file here, or click below!

| ¢ Upload I 9

Choose a location in which to store the file:

/content/enforced/247388-
Online.Approved.2017.5pring.FDAMF101/

Choose Destination

)

m Back Cancel

1. Select the image you want to add.
2. Click Add.

NOTE: To see the way your image appears in the quiz click the Preview button next to the Save and
New button at the bottom of the screen.
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Alternative Text

Provide Alternative Text

() Alternative Text
&

Provide alternative text for the image. This
text should convey the same information as
the image. If this image does not convey any
iInformation, select "this image Is decorative”.

Alternative Text:

This image is decorative

Add alternative text. This text will be displayed as a student hovers their mouse over the image, or
used for students with disibilites.
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Save

Question Text*

Response to question 1:

Enable HTML Editor for student responses

Custom Response Box Size

A bit shorter, just a sentence v

Points *

1

Click Save. There will be a preview of the image on the right of the screen.
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How Do | Add an Image to a Quiz
Question With the Old Question Editor?

Quizzes Tab

Content Discussions Assignrr

Click the Quizzes tab.
Edit Quiz

Current Quizzes

Seminar Worksheet ’le e/

Always Available i a—
Edit

Seminar Worksheet 2
Preview

Always Available

1. Click on the pull down Menu next to the Quiz you would like to add the question to.
2. Click on Edit.
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Add/Edit Questions

Quiz Questions

Questions per page:

Paging:  Prevent moving backwards through pages @

Apply

@

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz level

Add/Edit Questions

Page Name

1 il. Be sure to pause the video screen or you will la

Edit Values

Click on the Add/Edit Questions button.

Question Type

? Response to question 1: w

? Response to question 2: w

)

Response to question 3: w

b

Response to question 4:

bl

Response to question 5:  w

WR

WR

WR

WR
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Select the quiz question to add the image to. In this example we choose the Written Response

Question type.
Insert an Image

If your screen dosn't match the image below you may be using the new editor. For instructions
on using the new editor click here. If you would like to switch to the new question editor click

here.

Image

Insert an Image

Description:

Scroll down and click on the Insert an Image button.
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Upload Image

Add a File x

@ My Computer >

mm Course Offering Files >

& URL ?
Cancel

A

Select how you want to add a file. In this example we will upload a file from My Computer.
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Add a File

Add a File

Drop file here, or click below!

| ¢ Upload I 9

Choose a location in which to store the file:

/content/enforced/247388-
Online.Approved.2017.5pring.FDAMF101/

Choose Destination

)

m Back Cancel

1. Select the image you want to add.
2. Click Add.

NOTE: To see the way your image appears in the quiz click the Preview button next to the Save and
New button at the bottom of the screen.
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Alternative Text

Provide Alternative Text

() Alternative Text
&

Provide alternative text for the image. This
text should convey the same information as
the image. If this image does not convey any
iInformation, select "this image Is decorative”.

Alternative Text:

This image is decorative

Add alternative text. This text will be displayed as a student hovers their mouse over the image, or
used for students with disibilites.

BYU-Idaho Online | Quizzes Page 214



BYU-Idaho Online Knowledgebase

Preview

Image

R/ go-to-course.png (4.62 KB) X

Description:

m Save and Copy Save and New

Click the Preview button on the bottom of the screen to view the question as a student would see it.

Save
R’ go-to-course.png (4.62 KB) X
Description:
‘m Save and Copy Save a
Click Save.
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How to Create a Short Answer Auto
Grade with Regular Expression

Regular Expressions to Make an Auto Graded Short Answer Question

Navigate to the Quizzes Tab

Content Discussions Assignrr
~ F - ‘! ,‘-" "..‘-r__,.-'"-. : J"'f o
- "{ 3

Click on your Quizzes tab.
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Select New Quiz or Navigate to an Existing Quiz

m Edit Categories More Actions

% Bulk Edit

Current Quizzes

Seminar Worksheet 1 B g
Always Available -

Seminar Worksheet 2

(2)

FPreview
Always Available

Click the blue New Quiz or

1. Click the drop down menu.
2. Click Edit.
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Select Add/Edit Questions

Quiz Questions

Questions per page: Apply ()
Paging: Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sectons existing at the quiz

Add/Edit Questions Edit Values

Page Name

1 il. Be sure to pause the video screen or you will la

If you are creating a new quiz, after filling in the quiz information select Add/Edit Questions.

If you are editing and existing quiz, select Add/Edit Questions.
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Select a Question to Edit

Seminar Worksheet 1

MNew mport
Section
Edit Values

Random Section

to edit)
True or False Question (T/F)

icreen or
Multiple Choice Question (MC) —

according
Multi-Select Question (M-5)

n. After

. ) L from
Written Response Question (WR) e
wstions

Short Answer Question (SA) F all
Answers

If you are editing an existing question, simply click on the question to edit.

If you are creating a new question, select New then Short Answer Question (SA).
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Input the Question Information

Question Text*

Answer the question.

Over 5 words, but less than 15.

Answers for BI._o_ F
oy

abc w

Text

Case-5ensitive Text

(2)

Regular Expression

1. Click on the abc next to the answer options.
2. Click Regular Expression.

Add the Equation

Answers for Blank 1°*

[*ab] w \SH(?:\s+\5+){4,14} x
|

Input the following code in the Answer blank.

\S+(?:\s+\S+)}{n-1,} (Used for grading above a specified word count.)
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MsF\S+(2:\s+\S+){0,491\s*$(Used for grading between specified word counts, for example
the integers "0-49" indicated the answer will be between 1-50 words.)

NOTE: Change the (n-1) to the number of words you would like the students to write to receive full
credit minus 1.

EXAMPLE: \S+(?:\s+\S+){29,} This means the student would need to write 30 words to receive full
credit.

Save

m e

Click Save
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How to Print a Quiz

© This method can only be done in the Mozilla Firefox browser.

Find Quiz

™ My Home

- Sandbox
Content Discussions | Quizzes | Assignments | Calendar | My Gr.
Search Topics Q QUiZZES T
ZI Overview Add dates and restrictions...

A Bookmarks Add a description...

Course Schedule WGGELNRCCECR AN Existing Activities »  ¢7s Bulk Edit

Find the Quiz you want to print in the Content or Quizzes tabs.
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Upload !/ Create = Existing Activities ~  &» Bulk Edit

:

The First of 2 Quizzes.

2
¢ 7] Quiz2 ~
g < Al conditions must be met

Completes 1 attempt(s) on the guiz: Quiz 1
3

The Second of 2 Quizzes

Click on the name of the quiz.

Preview Quiz

lapie ar Lonients LIUIZZBS LIUIZ 1

7] Quiz1 -

Instructions

Add Instructions._.

Quiz Setup 4 Reflect in ePorifolio

Activite Netails | marmine Chbie

Click the Preview butotn.
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Start Quiz Preview

You can "Save" your response to each guestion as you work through the qui
current page will be automatically saved.

Before you submit the quiz, you will have the opportunity to return to questio
You can submit your quiz responses at any time.

When you have finished reviewing these instructions, click on "Start Quiz" tc

Note: Your quiz may take a few minutes to be set up.

| Start Quiz! I

Click the Start Quiz button.
Right Click

A Right click cannot be disabled in the Quiz Setup. If right click has been disabled, go Quiz
Setup > the Properties tab > Expand optional advanced properties (at the bottom) > and
make sure that Disable right click is unchecked.

BYU-Idaho Online | Quizzes Page 224



BYU-Idaho Online Knowledgebase

B 7 B 9 10 Anthony has eaten a snake
v Q) True
Legend ) False
. Saved Response e
& Unsaved Response * £ 4 c w
Info Item Question 2 (1 point) Save Page As...

Save Page to Pocket

View Background Image

Show Only Thiz Frame

Open Frame in New Tab

View Page Source

View Page Info Upen Framein W
Inspect Element () -\—/E"ﬂid Frame
Bookmark This Frame

Save Frame As...

Brnint Frame...

View Frame Source

View Frame Info

1. Right click in the frame of one of the questions.

2. Select the option This Frame and select Open Frame in New Tab.
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Print View

Gt - ety Uit 3 e dmthcay devk -5, 6 %
| it brightspace.com, e &k 8D =
Quiz Koo W cop
Mt 55 rscamiirieed vl rirm 4648 T T bgeiebs b 05 gl s i - T *
O <= §’
Question 1 (1 point) o —
[
Aethay hes sban 5 ks .
=@ 0 @
om Pt [ S
3 Felne
R p e *‘
o Cetns Adons
Question 2 (1 point)

Sme

Question 3 (1 point)

The way that the quiz will look on paper is brought up in the new tab. You can now print.
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Print

- =
ve + a o) @
N
2 Cut g Copy Paste |
- 100% +

!
8

Mew Window  New Private Save Page
o Window
-

g —
L
2l0 @
w
Print History Full Screen
Find Options Add-ons
Developer Synced Tabs
€ Sign into Sync
Customize 0 (D

1. Click the three horizontal lines in the top right.

2. Click Print.
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How to Switch to the New Question
Editor?

Go to a Quiz Question

Seminar Worksheet 1

mport

"% Move g Delete §1 Order <@ EditValues Publish to LOR
Name (click question name to edit)

Be sure to pause the video screen or you will lose the questions to ar
according to the number on each question. After you have answered qu
answer guestions 4-5 at the end of section . Give all answers in comple

than 20 words.

? Response to question 11w

? Response to question 2: w

? Response to question 3: w

? Response to question 4w
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Pull Down Menu

\MF 101 - R--- - Online Refer... 88 = & N

ooo

Edit Written ReSpuesﬁon

General

Click on the Pull Down Menu.

Turn it on

A new Quiz Creation Experience is
available!

The new experience is turned off. Turn it on to see new screens as soon as
they are available.

Click Turn it on.
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Quiz Grading
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How Do | Receive Notifications When a
Student Submits a Quiz?

Teachers can receive email notifications when a student completes a quiz attempt. If teachers
are only interested in receiving notifications when a quiz has been attempted after a specific
date, then the teacher will need to wait until that date before following the steps below.

Quizzes

f FDAMEF 101 - R--- - Online Reference

Content Discussions Assignments Calendar

Select Quizzes in the upper navigation bar.

?; Bulk Edit

Current Quizzes

(1)

Seminar Worksheet 1 | » /
Always Available /e
Edi —

it

Seminar Worksheet 2
Preview
Always Available

Delete
Seminar Worksheet 3
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1. Click the drop-down arrow next to the appropriate quiz.

2. Select Edit.

Expand Optional Advanced Properties

Optional Advanced Properties

D Expand optional advanced properties

@optional advanced properties have been set

Near the bottom of the page, select Expand optional advanced properties.

Notification Email

e EEEEEEEEEEEEEEEEEEEEEEEEEEEE———

Motification Email

@
—
=

1. In the Notification Email text box, insert the email address that you would like the submission to

Save Cancel

be sent to.

2. Click Save and Close.
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Email Notification

Quiz Attempt Completed:

+ Course Offering Code: FDAMF-101-Test-Barson

+ Course Offering Name: FDAMF 101 Test Course (Barson)
o Quiz: Seminar Worksheet 3

+ User:

Within 10-20 minutes of a new submission you will receive an email like the one above.
The following information will be included in the email:

1. Course name
2. Name of the assignment

3. Student's name

¢  Youmight also be interested in How Do | Receive Notifications When a Student Submits
an Assignment?
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How Do | Associate a Grade Item to a
Quiz?

Grade items need to be associated to each graded activity. If you want the quiz you have
created to be graded, a grade item must be associated to it.

This article shows how to [1] associate an existing grade item to a quiz or [2] how to create a
new grade item from the quiz tool.

Quizzes Tab

1] FDAMF 101 - R--- - Online Reference

Content Discussions Assignments Calendar

Click the Quizzes tab.
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Edit Quiz

% Bulk Edit

Current Quizzes

SEmir_gw v

Always Available

Semina orksheet 2

Always Available

Edit

Preview

1. Click on the pull down menu next to the Quiz to which you would like to associate a grade item.

2. Click on Edit

Assessment Tab

Edit Quiz - Seminar Worksheet 1 .

Properties Restrictions Crhjectives Submission Views

General

Mamee *

Seminar Worksheet 1

Click on the Assessment tab
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[1] Add Existing Grade Item

Assessment

Automatic Grade

Allow attempt to be set as graded immediately upon completion ()

Grade ltem

| Warksheet 1 v I [add grade item] @

[ None
Gateway Seminar
Worksheet 1

Assignment _nrt to grades @

Click on the Grade Item pull down menu and select the existing grade item you wish to add to the
quiz.

Save and Close

No rubrics selected.

[Create Rubric in New Window]

Save and Close Save Cancel
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[2] Create a New Grade Item

Grade ltem

Worksheet 1 v | [add grade item] @

Click [add grade item]

Grade Item Information

New Grade Item *
General
Type
MNumeric
‘ Mame * ' H
Short Name
]

I Show Descriptian
Grading

Maximum Points *

(3

| S
° Cancel
d ¥

1. Fill in the name of the Grade Item. This name must be unique from every other grade item.

NOTE: You can create a short name as well. The short name is the name which will be displayed at
the top of each column in the gradebook.
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2. Select the Grading Category for this grade item (this is optional)

3. Select the number of points for the grade item.

NOTE: Be sure the point value for the grade item matches the point value for the quiz.

4. Click Save

Save and Close

Overall Grade Calculation

Highest Attempt v

Save and Close Save Cancel

Click Save and Close to save your changes.
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How Do | Grade and Give Customized
Feedback on a Quiz?

I-Learn will grade all quiz questions that can be automatically scored, however short and long
answer quiz questions must be graded manually by the Faculty or Online Instructor. This article
shows how to grade and provide various types of customized feedback for the student's entire
quiz attempt.

Q NOTE: In a quiz there are multiple ways to provide students with feedback. This article
provides information for giving feedback to an individual student for the entire quiz,
(Option 1) as well as on each individual quiz questions (Option 2).

In some cases it may be more efficient to grade the same question for each individual
student rather than grading the entire quiz for one student then moving on the grade the
entire quiz for another student. To learn more about this view this article: How Do | Grade

a Quiz by Individual Question?

Quizzes Tab

1] FDAMEF 101 - R--- - Online Reference

Content Discussions Assignments Calendar

Click on the Quizzes tab.
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Select a Quiz

¥, Bulk Edit

Current CQuizzes

Seminar Worksheet 1 | w o= - o
—

Always Available

Edit
Seminar Worksheet 2
Preview
Always Available
Delete

Seminar Worksheet 3

Always Available Grade e— o
N

Seminar Evaluation ~ Reports

Always Available )
Statistics

Final Exam (Alternate)
Publish to LOR

Always Available

1. Click the drop-down arrow next to the quiz you wish to grade.

2. Select Grade.
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Select Attempt

3

First Mame &, Last Name

Dakota Argyle

attempt 1
CD

overall grade

(i}
Save and Close Save Cancel

First Name & , Last Name Completed Score Grade Published g5,

Test - FTC - Evan Peterson

e Aug 2, 2017 11:48 AM 0/5 F

overall grade

20 per page v

Click on a student's attempt that you wish to grade.

Grade Quiz

Grade the long/short response questions. Enter the student's score for each question that you
grade. |-Learn will calculate the Final Score for you once you have finished grading.
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Option 1 - Attempt Feedback

Student View Preview

F s~

Graded (G)

il

e —y
Attempt Feedback

Enter desired feedback on the students quiz at the top of the page under Attempt Feedback
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Option 2 - Individual Quiz Question Feedback

Score

1 /1 (not auto-graded: a default valut

w Collapse question feedback

_
Feedback

Scroll down to the quiz question you wish to give individual feedback for and click Expand question
feedback. Then add text to give custom feedback to the student about their response to this specific
question.

Save

| LCAPCDNU QUTSLIUINT Tecuder

Save and Close Save Cancel

Click Save at the bottom of the screen.
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Next Attempt

Course Tools » BYUIl Tools ~» Help +

\

After you've graded the attempt, click the right arrow at the top right of the screen to go to the next
attempt.

Repeat Process

Feedback

Save and Close Save Cancel

Repeat this process for each attempt until you've graded all of your students' attempts. After you've
graded your last student's attempt, click Save and Close.
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How Do | Grade a Quiz by Individual
Question?

When grading quiz questions that involve lots of text such as a Long Answer or Essay questions,
the grading workflow in I-Learn is much more efficient when it's done by grading question #1
for each student, then moving on to question #2 for each student, rather than grading the
entire quiz for student #1 then grading their entire quiz for student #2.

This article shows this process.

Quizzes Tab

N FDAMF 101 - R--- - Online Reference

Content Discussions Assignments Calendar My Grades w

Select the Quizzes tab.
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Grade Quiz

4 Bulk Edit

Current Quizzes

Seminar Worksheet 1 | »

Always Available

Seminar Worksheet 2

Always Available

Seminar Worksheet 3

Always Available

Seminar Evaluation =~

Always Available

Edit

Preview

Delete

Grade

Reports

1. Click the drop-down arrow next to the quiz that you wish to grade.

2. Select Grade.

BYU-Idaho Online | Quizzes

Page 246



BYU-Idaho Online Knowledgebase

Questions Tab

Grade Quiz - Seminar Worksheet 1 .

Users Attempts

View By: User W Apply

£ Hide Search Options

At the top left of the screen, select the Questions tab.

Grade Individual Responses

Grade Quiz - Seminar Worksheet 1 .

Users Attempts Questions

& Grade Individual Responses

Blind Marking @

< v Graded Responses @

Ensure the Grade Individual Responses box is checked.
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Select Question

Mame

il. Be sure to pause the video screen or you will lose L.

Q1. Response to guestion 1:

[QE. Response to question 2: ]

Q3. Response to gquestion 3:
Q4. Response to question 4:

Q3. Response to question 5:

Select the question that you wish to grade.

Grade Response

Response to question 2:

- No text entered -

Save Time

Mot Saved

score o

/ 1} (not auto-graded: a default value of 0 was assigned)

[» Expand question feedback g
ﬂ -@afk ID Qucsriﬂns
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1. Score the response.
2. If applicable, leave feedback for the individual response.

3. Click Save and Continue to go to the next student's response.

Continue Grading

Test - FTC - Evan Peterson

Response to guestion 2:

Mo text entered
Save Time

Mot Saved

Score

/1 (not auto-graded: a default value of O was assigned)

o I Expand question feedback

1. Repeat the above step for the rest of the responses. When you have graded the final response for

the question, click Save.

2. Then, click Go Back to Questions to grade the next question.
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How Do | Assign a 0 in the Gradebook to
Students Who Didn't Take a Quiz?

My Grades

# FDAMF 101 -R Dro Reference a88
o

Content Discussions Quizzes Assignments Calen@ar My Grades « Co
; > ....!-"I o e Ny -

&~ L *"' = i

F ’ .'.. S L8

1. Click on the My Grades tab

2. Select Grades from the menu
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Grade All

=] L03 w
LO3 Self | w LO3 Eval w
Properties F
- Hdit F
=
Statistics ¢
Event Log 1
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Select Missing Scores

7 Clear =& Email

LO3 Self
Last Name & , First Mame
Submission Grade
2 6
2 6
4 6
v 6
:
—
N—
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Grade

# Grade 7 Clear @ Exempt @ Unexempt =& Email

Last Namc_oirst Name Submission
N’

1. Scroll down and check the boxes next to the students missing a submission

2. Click the Grade icon
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Insert O
Grade Selected X
Grade -
(1)
i é
o
-

1. Insert the zero

2. Click Save

Save and Close

4 [ Spurling, Test - FTC - Connor

o Tietjen, Test - FTC Shila

Save and Close Save Cancel
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Click Save and Close
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How Do | Create and Impersonate a Test
Student

This article explains how to create and impersonate a test student, so that you can see your
course from a student's point of view.

Course Tools

a5 v | Course Tools v

BYUI Tools v Help v

Classlist
Groups
Attendance
ePortfolio

Awards Jnline Instruction Resour

Course Admin
-ontent Browser v

+/- Test Student h Bookmarkseﬁ Recently
. .

1. Click on Course Tools.

2. Click on +/- Test Student.
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Back to Course

b Test-FTC - L

Has been enrolle

A window will appear notifying you that a test student has been added to your course. Click the link
to go back to your course.

Classlist

rades v JCourse Tools v o_JI Tools v Help v
4
(2]
b4
Groups

Attendance
fere

1. Click on Course Tools in the upper right-hand corner.

2. Select Classlist.
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Impersonate Test Student

Image Last Mame, First Mame Send Email

; - ©
S
View progress

View group enrollments

[ @ Lewis, Test - FTC - Luke | v \/o TEST

dID

7

1. Click on the drop-down arrow next to the test student's name.

2. Select Impersonate.
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Confirm Impersonation

Confirmation

Impersonate participant

This suspends your current session and
logs you in as the selected user.
Continue?

-
- z

A confirmation window will appear. Select Yes to confirm impersonation.
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End Impersonation

]-'I @ Test - FTC -

ools Impersonating: Test - FTC -

E Profile /

Notifications
Account Settings

Progress

Log Out

mé B

When you are done impersonating the test student:
1. Click on your name in the upper right-hand corner of the screen.

2. Click the X next to Impersonating: Test Student.

BYU-Idaho Online | Quizzes

Page 260



BYU-Idaho Online Knowledgebase

Delete Test Student

des v BYUI Tools v

Classlist
Groups

Attendance

ePortfolio

Awards Jnline Instruc

Course Admin
-ontent Brow

+/- Test Student ‘M"e
S

1. Click on Course Tools

2. Click +/- Test Student

Back to Course

UAN U

~

Test-FTC - |

Has been unen
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A window will appear notifying you that a test student has been removed from your course. Click the
link to go back to your course.
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How Do | Manually Publish Student Quiz
Scores to the Gradebook?

How to publish scores to the gradebook.

Quizzes Tab

1] FDAMEF 101 - R--- - Online Reference

Content Discussions Assicnments Calendar

Select the Quizzes tab.
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Manage Quizzes

# Bulk Edit

Current Quizzes
Seminar Worksheet 1 » g \_-/n

Always Available

Edit
Seminar Worksheet 2
Preview
Always Available
Delete

Seminar Worksheet 3

Grade S—

Always Available

Seminar Evaluation ~ Reports

Always Available .
Statistics

Final Exam (Alternate)
Publish to LOR

Always Available

1. Click the drop-down arrow next to the quiz's title.

2. Select Grade.

Publish Grades

Completed SCore Grade Published | 25

Aug 2, 2017 2:52 PM 0 a_o_ v,
e

20 per page w
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Click on the icon next to Published (you may need to click the icon twice). This checks all of the boxes

in the Published column.

Save

Save and Close Save Cancel

Click the Save button to save the Publish setting

Export to Grades

Users Attempts Questions
Export to C5V Export to Excel Export Event Logs
View By: User W Apply

L Hide Search Options

Search In

« First Name « Last Name

«/ QOrg Defined |D

Export to Grades

Click the Export to Grades button at the top of your screen to complete the grade export.
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Save and Close

Save and Close Save Cancel

Click on the Save and Close button at the bottom of your screen.
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How Do | Delete A Quiz Attempt?

There are two major reasons why a teacher would need to delete a quiz attempt.

1. The Faculty/Online Instructor needs to remove an In Progress attempt from their
gradebook.
2. The Faculty/Online Instructor needs to remove or excuse the attempt for the student.

NOTE: If you are giving a student a chance to retry the quiz attempt after the due date has
passed, you can grant the student special access to the quiz. To learn more about this, view this

article: How Do | Grant a Student Special Access to a Quiz?

Quizzes Tab

f FDAMF 101 - R--- - Online Reference

Content Discussions Assignments Calendar

Go to the Quizzes tab.
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Grade Quiz

% Bulk Edit

Current Quizzes o
S

Seminar Worksheet ID

Always Available )
Edit

Seminar Worksheet 2
Preview

Always Available

Delete o
Seminar Worksheet 3 \ ;

Always Available

1. Select the drop down menu next to the quiz you wish to delete the attempt from

2. Click the Grades option
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Attempts in Progress

View By:  User v Apply

@ Hide Search Options

Search In '\ej

~/ First Name +/ Last Name

~/ Org Defined ID

Restrict to

| Users who have completed an attempt v

All users
Users who have not taken an attempt
WARISEA

- Users with attempts in progress

Users who have previewed attempts

1. Select Users with attempts in progress from the drop down menu.
2. Click the magnifying glass
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Delete Attempt

oL

First Name a, Last Name
AcademicFive Ithaca

attempt 1 (in progress) 4

progress) ,{

overall grade

ok

First Mame & , Last Mame

attempt 1 (in progress) &

overall grade

o

1. Check the box next to the attempt you would like to delete
2. Click on the trash can to delete the attempt.
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Confirmation Window

Confirmation

@ Reset Attempt
This operation will permanently delete

all data associated with these attempts
of the quiz.
Are you sure that you want to proceed?

Vi

A window will appear asking you to confirm attempt deletion. Select Yes.
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How Do | Filter Student Attempts?

How to filter student quiz attempts.

Quizzes Tab

f FDAMF 101 - R--- - Online Reference

Content Discussions Assignments Calendar
NV P\

Click the Quizzes tab in the top navigation bar.
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Select Quiz

Current Quizzes

Seminar Worksheet 1 W |

Always Available

Edit
Seminar Worksheet 2
Preview
Always Available
Delete

Seminar Worksheet 3
Always Available @ o
Y e 2)

Seminar Evaluation « Reports

Always Available -
Statistics

Final Exam (Alternate)
Publish to LOR

Always Available

Find the quiz you wish to filter. Then:
1. Click the drop-down arrow next to its title.

2. Select Grade.
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Filter Attempts

e_ @ Hide Search Options
N’

Search In

«/ First Name </ Last Name

«/ Org Defined ID

All users

Users who have not taken an attempt
T R R

Users with an overall score

Users who have previewed attempts

ol

1. Under Restrict to, you can apply 6 different filter settings. Select the Users who have completed an
attempt filter.

2. Click the magnifying glass above to initiate the filter.
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How Do | Submit an "In Progress" Quiz
for a Student?

Quizzes Tab

f FDAMEF 101 - R--- - Online Reference

Content Discussions Assignments Calendar |

Click on the Quizzes tab in the navigation bar.
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Manage Quizzes

%, Bulk Edit

Current Quizzes

Seminar Worksheet 1w

Always Available

Seminar Workshc-c

Always Available

o

Edit
Seminar Worksheet 3
Preview
Always Available
Delete
Seminar Evaluation e
g
Always Available Grade

1. Click the drop-down arrow next to the quiz's title.

2. Select Grade.
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Filter Attempt
@-Aide Search Options
Search In Q'/

/' First Name +/ Last Name

«/ Org Defined ID

Restrict to

Users with attempts in progress v l

All users
Users who have not taken an attempt o

Users with attempts in progress l

& Users who have previewed attempts

1. Under Restrict to, select the filter Users with attempts in progress.

2. Click the magnifying glass to apply the filter.
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Select Attempt

First Mame & , Last Name

attempt 1 (in prcrgres

overall grade

Click the icon to the right of the "In Progress" attempt. This is called the Enter Quiz as User icon.
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Confirmation Window

Confirmation

Enter Quiz As User

You are about to enter this quiz as this
user. Are you sure that you want to
proceed?

A window will appear asking you to confirm entering the quiz as the user. Click Yes.

BYU-Idaho Online | Quizzes

Page 279



BYU-Idaho Online Knowledgebase

Submit Quiz

Question 4 (1 point)

Response to Question 4:

Save

Save All Responses ‘ Go to Submit Quiz |

Scroll to the bottom of the attempt. Click Go to Submit Quiz.

BYU-Idaho Online | Quizzes Page 280



BYU-Idaho Online Knowledgebase

Continue Quiz Submission

Quiz Submission Confirmation
You are about to submit your quiz...

To change your response to any question before submission, click on the

Once you press the Submit Quiz button you cannot return to your quiz.

A screen may appear notifying you that you have unanswered questions. Scroll down to the bottom
of the page and select Submit Quiz.
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Final Confirmation Window

Ques  confirmation

f/-_-\l Quiz Submission
(2)

You are about to submit your quiz, after
which you will not be able to return to
the quiz.

Are you sure that you want to submit
the quiz?

Yes, submit quiz No, don't submit quiz

stion number in the Quiz Info menu.

BN

A final window will appear asking you to confirm quiz submission. Select Yes. Repeat the last five
steps for every other "In Progress" quiz attempt.
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How Do | Regrade a Quiz Question for my
Whole Class?

This article explains how to override the given grade on a quiz question for your whole class.
This would be helpful if you want to give credit to the whole class for a bad question or one that
was keyed incorrectly (drop the question).

Quizzes Tab

f FDAMEF 101 - R--- - Online Reference

Content Discussions Assignments Calendar

Select the Quizzes tab.
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Grade Quiz

4> Bulk Edit

Current Quizzes o
W

Seminar Worksheet

Always Available _
Edit

Seminar Worksheet 2
Preview
Always Available

Delete
Seminar Worksheet 3 e
By

Always Available

Seminar Evaluation ~ Reports

Ahsrmver Avenilakla

1. Click the drop-down arrow next to the quiz that you wish to grade.

2. Select Grade.
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Questions Tab

Grade Quiz - Seminar Worksheet 1 .

Users Allempls Questions

Export to C5V Export to Excel Export Event Logs Export to Grades

View By: User w Apply

£ Hide Search Options

At the top left of the screen, select the Questions tab.

Update All Attempts

Users Attempts Questions

Grade Individual Responses

(7]

(1)
@ Update All Attempts

7]

Mame

il. Be sure to pause the video screen or you will lose t...

Q1. Response to question 1:

Q2. Response to question 2: ).9/
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1. Check the Update All Attempts radio button

2. Select the question that needs to be changed.
Grading Type - Option 1

Question Worth

1 points

Difficulty

1

Grading Type

® Give to all attempts

Option 1 allows you to give a certain number of points to everyone in the class for that question

Grading Type - Option 2

Grading Type

Give to all attempts points

& Give to attempts with answer . 5 points

Option 2 allows you to give points only to individuals who selected a specific answer for that
question.

NOTE: If you are using a Long Answer question type this option will not be offered.
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Save

“ Go Back to Questions

Click Save
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How Do | Provide Standardized Feedback
for Specific Responses to a Quiz
Question?

This article addresses how to provide standardized quiz question feedback. Feedback of this
nature can be specific to each individual response or can be given in respect to the whole
question.

Customized feedback for individual students can be given as well. To learn more about
providing this type of feedback click on the link below.

How Do | Grade and Give Customized Feedback on a Quiz?

To learn how students find this feedback click on this link. How Do Students Find Quiz
Feedback?

@© Note-The steps below are meant to be completed during the setup or design of a quiz. If
any students have already completed the quiz, following the steps below will result in
duplicate copies of quiz questions and students will not see the feedback you create here.
Online instructors should not use this article.

Quizzes Tab

ft FDAMEF 101 - R--- - Online Reference

Content Discussions Assignments Calendar

Click on the Quizzes tab
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Edit Quiz

Past Quizzes o
e

End
3 Preview
LO3 Exa
Delete
May 2017 11:59 PM
Grade
LO3 Self
Apr: Reports 2017 11:00 PM

LO3 Eva Statistics

oUr 2 -~ 2017 11:00 PM
- Publish to LOR
Exam

May 19, 2017 12:00 AM - May 22, 2017 11:59 PM

1. Click on the pull down Menu next to the Quiz you would like to add the question to

2. Click on Edit
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Add/Edit Questions
Quiz Questions
Questions per page: Apply ©
Paging:  Prevent moving backwards through pages @

Shuffle order of questions at the quiz level

Also shuffles order of sections existing at the quiz leve

Add/Edit Questions

1 Q1. | will not cheat on this exam by consulting outside ...

Edit Values

Click on the Add/Edit Questions button

Question Type

? Each of the following except one is found in the first amendment. Choose the one that is NOT found there. s M
¥ Which amendment is correctly matched with its content? MC
? Which amendment is correctly matched with its content? MC
¥ Which clause of the Constitution has been used Lo strenglhen the power of the national government? w MC

Select the question to give the feedback on. In this example the True/False Question type was
chosen.
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Give Feedback

o= # -

This answer is wrong because...

2 False 100

P Expand guestion hint

w Collapse question feedback

Chuestion Feedback o
o &= aﬂ - Paragraph a B I L-l - \_':.—-” = | - anz Fam w Sim L R - ﬂ
Here are some things to think about in regard to this question..

1. This is where the canned responses specific to a given answer within the question is input.

2. This is where the canned question feedback is input.

Save

Preview Cancel

Click Save to save your question
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How Do | Give my Whole Class General
Feedback on a Quiz?

This feedback is used when you want all the students in your class to receive the same
feedback in request to a given quiz.

My Grades

s | Assignme |

User Progress [ ig0lsile g Btz it

Calendar | <

1. Click the My Grades tab
2. Select Grades from the menu
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Grade All

E1 ~
4] 70778, B2.11 %
71 0/786,0%
65/ 76, 85.53 %
70/76,92.11 %
75176, 98.68 %
71 0/76,0%
- [ 78, -%
- f 76, -%

(2 ms - e

E2|~| E3 ~ v
Properties <%
E ||l b"" Edit | —n."llﬂ
=" Grade All %
) |1, Statistics "
(i) EventLog :

- TOU, =R -7 100, -S| -7 10U, -%
-1100,-% -/100,-% -/100, -%
-/100,-% -/100,-% -/100, -%
-1100,-% -/100,-% -/100, -%

ES ~
- 1100, -%
- 1100, -%

7] 07100, 0 %
-/100,-%
- 1100, -%
- 100, -%
- 1100, -%
- /100, -%

Iths
lthe
Ithe
Ithe
Ithz
Jok
Le:

Ocl

1. Click on the arrow next to the quiz you would like to provide the general feedback for

2. Select Grade All from the menu
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Grade ltem: Exam 2 -

Hide details and overall feedback

Exam 2

Max Points
100

Grade Scheme
Percentage

Category
Exams

Overall
Feedback
(visible to all)

M [L] @Y |+ Paragrz « i

Users

Input feedback into the Overall Feedback box.

NOTE: This feedback will be visible to your students in the Grades area of their course.
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Grading Quizzes (Video)
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How Do | Know if a Quiz Was Submitted
Late?

How to find out if a quiz was submitted late.
Content Tab

f FDAMF 101 - R--- - Online Reference

Discussions Quizzes Assignments Calendar

Click on the Content tab in the upper navigation bar.

Check Due Date

LO3: Wednesday Discussion Board Reminder w

Check the Due Date for the the quiz.

NOTE: Due dates and end dates are different.
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Quizzes Tab

f FDAMF 101 - R--- - Online Reference

Content DiscussinnsAssignments Calendar

Click on the Quizzes tab in the upper navigation bar.

Grade

% Bulk Edit

Current Quizzes o
-

Seminar Worksheet B

Always Available

Edit
Seminar Worksheet 2
Preview
Always Available
Delete
Seminar Worksheet 3 e
iy

Always Available

Seminar Evaluation ~ Reports

Always Available
v Statistics

Final Exam (Alternate)
Publish to LOR

Always Available

1. Click the drop-down arrow next to the quiz.

2. Select Grade.

BYU-Idaho Online | Quizzes

Page 297



BYU-Idaho Online Knowledgebase

Check Completion Date

attempt 1

overall grade

Aug 2, 201

7 3:07 PM

Look at the completion date next to each student's attempt. If they were completed after the due

date, they are late.
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How Do | Give Students an Extra Attempt
on a Quiz?

Exceptional circumstances often require a faculty or instructor to give a student additional
attempts on a quiz. This guide shows the steps for accomplishing this.

Quiz Tab

f FDAMEF 101 - R--- - Online Reference

Content Discussimsﬁssignments Calendar

Click on the Quizzes tab
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Select Quiz

7 & Bulk Edit o
Current ﬂui/—/ o
Alway & Edit

L02 Self| -+ Preview
[ Delete
Beqir
Grad

LO2 Eva Ej? rade
- il Reports

Begir |1, Statistics
Seminar, Publish to LOR

Always Available

Seminar Worksheet 2 %

?; Bulk Edit
Current Quizzes

Seminar Waorksheet

e

Always Available

Edit e
-

Preview

Seminar Worksheet 2

Always Available

Delete
Seminar Worksheet 3

1. Click the drop down menu of the quiz to be edited
2. Select Edit
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Restrictions

Properties Assessment Objectives

General

MName *

Seminar Worksheet 1

Click the Restrictions tab.

Special Access

Special Access
Type of Access
® Allow selected users special access to this quiz

Allow only users with special access to see this quiz

Add Users to Special Access

Scroll to the bottom of the page and click on the Add Users to Special Access button.
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Override Attempts

Attampts

rride attempts allowed

Attempts Allowed g

1

Unlimited pear if a number of attempts from 2 to 10 is applied.
1

2

o
v Apply
6 _ :

1. Click the Override attempts allowed check box
2. Choose the number of attempts you would like to give for this exception

3. Click Apply

Advanced Attempts Conditions

Advanced Attempt Conditions

To restrict access bo atbempls, enter a minimum and//or maximum percentage (0 - 100) that needs to be achieved on the previous

attempt te gualify for another attempt.

If the minimum and/or maximum percentage is left blank, it will not apply. If bath are left blank. then there is no restriction.

Attempt 2 - Min: % on Altempt 1

If you want to release additional attempts based on the student's quiz score you can set the
Advanced Attempts Conditions. If boxes are left blank there are no attempt restrictions.
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Select Users

-,
Users o
p—y
View By: User v Apply

P Show Search Options

am—
First Name & , Last Name, Id
~
v
N

1. Filter the class to help you find the correct student(s) if needed.
2. Check the box next to the students to receive special access.

Add Access

Add Special Access Cancel

Click Add Special Access button
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Check Access

Special Access

Type of Access

® Allow selected users special access to this quiz

Allow only users with special access to see this quiz

2 Attempt(s)

Always Available
2 Attemptl(s)

Always Available

Add Users to SEECiaI Access

£ X

Check to ensure the right students were granted the desired access.
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How Do | View Quiz Statistics?

There are various quiz statistics that are available to teachers within I-Learn. Among them are
quiz statistics, user statistics, and question statistics.

Quizzes

# FDREL 200: 17,24 (Campus); Spring 2017

Content Discussions] Quizzes JAssignments Calendar ™M

Click on Quizzes.

Statistics Tab

Content Discussions Quizzes Assignments

Manage Quizzes Question Library

Click on the tab titled Statistics.
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Quiz Average Statistics

P
Past Quizzes Quiz Averages
Syllabus Quiz 97.98 %
Pre Course Survey 100.00 %
Unit 1 Day 1 99.62 %
o -

At this point you can see the class average score for all quizzes in your course.

Quiz Statistics

Past Quizzes

T ——
Syllabus Quiz

Pre Course Survey
Unit 1 Day 1
Unit 1 Day 3
Unit 1 Day 4

Unit 1 Day 2
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Each quiz name is a hyperlink. Find the quiz for which you'd like to see more detailed statistics. Then
click on it's name.

User Statistics

User Statistics ——— Bt 1 Escal

Q Scare Distribution:

Percentage of Users

Hwerape Grade o

Class Average: . | 73.18 % (5td Dov = 2032 H)

1) This area will show a graph representing the grade distribution for this quiz.

2) This graph shows the class average the standard deviation.

Question Statistics

User Stats Question Details

User Statistics

To view question statistics, click on Question Stats. Question stats display score distribution,
standard deviation, discrimination index, and poing biserial per question.
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Question Details

User Stats Question Stats Question Details

Question Statistics

Click on Question Details.
Question Details Explained

Question 1 Difficulty: 1

I will not cheat on this exam by consulting outside internet sources or websites beyond the course material or notes | have taken
from the course,
Average Grade: 1/ 1 (100 %)
= True L] 1 (100 35) Standard Deviation n/a
False 0 (O 9%4) Point Biserial n/a

Discrimination Index n/a

Question details will show all questions for this quiz, the correct answers, and how many students
selected each question answer, and the percent of students that answered each question answer.

¢  You might also be interested in:

+ How do | View Discussion Statistics?
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How Do | Grant a Student Special Access
to a Quiz?

Special Access allows an Instructor to override start dates and end dates, time limits, and
attempts allowed in a Quiz. These features are often required to address the needs of a student
with exceptional circumstances.

Quizzes Tab

Content DiscussionsAssignments Calend:
B FEIERNEREATT IR VSN R Y N WY

Click the Quizzes tab.
Edit Quiz

Future Quizzes

Cycle 1B Quiz -- Celebrating the Political Perspective

Cycle Il Quiz -- Celebrating the Economic Perspective

Preview

L T

1. Click the arrow to the right of the quiz you wish to grant access to.

2. Select Edit from the menu.
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Restrictions Tab

Edit Quiz - Cycle 1B Qu

Properties Assessment

General

Mame *

Cycle 1B Quiz -- Celebrating the Political Per.

Click the Restrictions tab.

Add Users Button

Special Access

Type of Access
® Allow selected users special access to this guiz

Allow only users with special access to see this quiz

Add Users to Special Access

Scroll down and click the Add Users to Special Access button at the bottom.
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Special Access Dates

Availability
@ Has Start Date
6:00 AM Now

United States - Boise

Has End Date

11:30 PM Now
United States - Boise

Check the boxes and select the dates to set the date parameters for the special access.

© Note: If you are granting early access to a quiz, then the student will need to access this
quiz through the Quizzes tool in the navbar. Special access will not grant early access to
the content module.

Special Access Time Limit

Timing

® No changes No enforced time limit Enforced time limit

Select a time limit option to set the time limit parameters for the special access.
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Special Access Attempts

Attempts

O Override attempts allowed

o

Attempts Allowed

phiona wance empt Conditions will appear if a number of attempts from 2 to 10 is applied.

Check the box to change the maximum number of attempts allowed for special access.
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Select Students

Allen
v Allie
v Alyssa
Amber
‘ v Amelia
Andrew

— Add Special Access Cancel

1. Select the box(es) next to the student(s) you wish to grant special access to.

2. Click Add Special Access.
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Check

Special Access

Type of Access
® Allow selected users special access to this quiz

Allow only users with special access to see this quiz

Add Users to Special Access o

Save and Close Save Cancel

1. Note the selected students have been granted special access.

2. Click Save and Close.

BYU-Idaho Online | Quizzes Page 314



BYU-Idaho Online Knowledgebase

How Do | Give Points to All Students for a
Specific Quiz Question?

Quizzes

f FDAMF 101 - R--- - Online Reference

Content Discussions Assignments Calendar My Grades v

While on the course page in I-Learn, click on quizzes.
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Find Desired Quiz

Feb 1, 20

LO5 Evalu
Feb 1, 20

Final Exar
Always A

Universal
Always A

Universal
Always A

Future Qu

Exam Cﬂ w o
Feb 9, 2

Edit

Preview

Delete

Grade e
N

Reports

Statistics

Publish to LOR

311:00 PM

311:00 PM

tive)

ctive)

00 AM - Feb 12,2018 11:00 PM

Once you have located the desired quiz:

1. Click on the drop down arrow next to the title.

2. Click on Grade.

BYU-Idaho Online | Quizzes

Page 316



BYU-Idaho Online Knowledgebase

Questions

Grade Quiz - Exam 02 .

Click on the third tab labeled "Questions".

Update All Attempts

Grade Individual Responses

&

® Update All Attempts

By default, "Grade Individual Responses" will be checked. You will need to check "Update All
Attempts"
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Locate Desired Question

RQ1. Which of the following was NOT a reason that helped ...
RQ2. What was the name of the man who rallied farmers and...
RQ3. Who is often referred to as the Father of the Consti...
RQ4. Which of the plans presented at the Constitutional C...
RQS5. The _ solved the most difficult ...

Click on the desired question to give points to.
Grant Points

Grade

Question Warth

4 points

Difficulty

1

Grading Type

Q ® Give to all attempts points

e Give to attempts with answer points

1. Here you can add points to all the students who attempted the question.
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2. You can also give points according to a specific answer.

BYU-Idaho Online | Quizzes Page 319



	Quiz Settings
	How Do I Randomize my Quiz Questions?
	Quizzes Tab
	Edit Quiz
	Edit Question
	Add Random Section
	Name Random Section
	Edit Random Sections Folder
	Import Questions
	Select Quiz
	Select Questions
	Question Quantity
	Done Editing Questions

	How Do I Edit Quiz Questions?
	Quizzes
	Edit the Quiz
	Add/Edit Questions
	Select Question to be Edited
	Save the Edited Question
	Close the Editing Window
	Save and Close the Quiz

	How Do I Edit Quiz Settings?
	Navigate to the Quizzes Tab
	Drop Down Arrow and Edit
	Editing
	Save

	How Do I Add Password Protection to a Quiz?
	Navigate to the Quizzes Tab
	Drop Down Arrow and Edit
	Restrictions Tab
	Advanced Restrictions
	Password
	Save and Close
	Password Protection Check

	How Do I Grant a Student an Exception to a Quiz Time Limit?
	Quizzes Tab
	Edit Quiz
	Restrictions Tab
	Add Users to Special Access
	Timing
	Select Users to Add
	Save and Close

	How Do I Create a New Quiz?
	Quizzes Tab
	New Quiz
	Complete Required Fields
	Quiz Questions
	Options
	Restrictions
	Status
	Start/End Date
	Additional Release Conditions
	Save & Close

	How Do I Put a Quiz in Active/Inactive Status?
	Quizzes
	Edit Quiz
	Restrictions
	Save

	How Do I Change the Number of Attempts on a Quiz?
	Quizzes
	Edit Quiz
	Assessment
	Attempts Allowed
	Overall Grade Calculation
	Save

	How Do I Preview a Quiz?
	Method 1 - Quizzes Tab
	Preview
	Start Quiz
	Confirm
	Exit Preview
	Method 2 - Content Tab
	Select Quiz
	Preview
	Start Quiz
	Confirm
	Exit Preview

	How Do I Add or Edit Submission Views in a Quiz?
	Quizzes
	Edit Quiz
	Submission Views Tab
	Default View
	Submission View Message
	Select Settings
	Add Additional Views
	Name Additional View
	Release Date
	Select Settings
	Save and Close

	How Do I Place a Time Limit on a Quiz?
	Quizzes Tab
	Edit Quiz
	Restrictions
	No Time Limit
	Enforce a Time Limit
	Late Behavior
	Save and Close

	How Do I Give a Student a Due Date Extension on a Quiz ?
	Quizzes Tab
	Edit Quiz
	Restrictions Tab
	Add Users to Special Access
	Special Access Dates
	Select Users to Add
	Save and Close

	How Do I Automatically Publish Quiz Grades to the Gradebook?
	Quizzes
	Edit Quiz
	Assessment
	Set Automatic Export Settings
	Save and Close

	How Do I Arrange for an I-Learn Test to be Held in the Testing Center?
	Quizzes
	Manage Quizzes
	Edit Quiz
	Check Status & Dates
	Add a Password
	Contact the Testing Center

	How Do I Set Up A Password-Protected PDF Quiz?
	Manage Files
	Upload the PDF
	Content
	New Quiz
	Quiz Setup
	Add/Edit Questions
	New Question
	Add Link
	Save And Close


	Quiz Questions
	How Do I Create a Multiple Choice (MC) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	Save

	How Do I Create a Multiple Choice (MC) Question in a Quiz With the Old Question Editor?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	Answers
	Save

	How Do I Create a True/False (T/F) Quiz Question Type?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	Save

	How Do I Create a True/False (T/F) Quiz Question Type With the Old Question Editor?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	Answers
	Save

	How Do I Create a Multi-Select (M-S) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	More Options
	Question Answer
	Save

	How Do I Create a Written Response (WR) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	Save

	How Do I Create a Written Response (WR) Question in a Quiz With the Old Question Editor?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Options
	Question Answer
	Save

	How Do I Create a Short Answer (SA) / Multiple Short Answer (MSA) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Save

	How Do I Create a Short Answer (SA) / Multiple Short Answer (MSA) Question in a Quiz With the Old Question Editor?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Question Answer
	Preview
	Save

	How Do I Create a Fill in the Blank (FIB) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Question Answer
	Preview
	Save

	How Do I Create an Ordering (ORD) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Other Choices
	Question Answer
	Preview
	Check Question
	Save

	How Do I Create a Matching (MAT) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Grading Choice
	Add Choices
	Add Matches
	Preview
	Check Question
	Save

	How Do I Create an Arithmetic (2+2) Question in a Quiz?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	General Info
	Equation Editor
	Building Equations
	Inserted Equation
	Question Answer
	Options
	Variables
	Preview
	Save

	How Do I Add Additional Text or Instructional Information to Quiz Questions?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	Add Text
	Example

	How Do I Randomize the Answers within a Quiz Question?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	Randomize
	Save

	How Do I Preview an Individual Quiz Question
	Qizzes Tab
	Edit Quiz
	Add/Edit Questions
	Select Question
	Preview

	Quizzes Tab
	Edit Quiz
	Select Quiz Question
	Preview


	How Do I Add an Image to a Quiz Question?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Select Question
	Insert an Image
	Upload Image
	Add a File
	Alternative Text
	Save

	How Do I Add an Image to a Quiz Question With the Old Question Editor?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	Insert an Image
	Upload Image
	Add a File
	Alternative Text
	Preview
	Save

	How to Create a Short Answer Auto Grade with Regular Expression
	Navigate to the Quizzes Tab
	Select New Quiz or Navigate to an Existing Quiz
	Select Add/Edit Questions
	Select a Question to Edit
	Input the Question Information
	Add the Equation
	Save

	How to Print a Quiz
	Find Quiz
	Preview Quiz
	Start Quiz Preview
	Right Click
	Print View
	Print

	How to Switch to the New Question Editor?
	Go to a Quiz Question
	Pull Down Menu
	Turn it on


	Quiz Grading
	How Do I Receive Notifications When a Student Submits a Quiz?
	Quizzes
	Expand Optional Advanced Properties
	Notification Email
	Email Notification

	How Do I Associate a Grade Item to a Quiz?
	Quizzes Tab
	Edit Quiz
	Assessment Tab
	[1] Add Existing Grade Item
	Save and Close
	[2] Create a New Grade Item
	Grade Item Information
	Save and Close

	How Do I Grade and Give Customized Feedback on a Quiz?
	Quizzes Tab
	Select a Quiz
	Select Attempt
	Grade Quiz
	Option 1 - Attempt Feedback
	Option 2 - Individual Quiz Question Feedback
	Save
	Next Attempt
	Repeat Process

	How Do I Grade a Quiz by Individual Question?
	Quizzes Tab
	Grade Quiz
	Questions Tab
	Grade Individual Responses
	Select Question
	Grade Response
	Continue Grading

	How Do I Assign a 0 in the Gradebook to Students Who Didn't Take a Quiz?
	My Grades
	Grade All
	Select Missing Scores
	Grade
	Insert 0
	Save and Close

	How Do I Create and Impersonate a Test Student
	Course Tools
	Back to Course
	Classlist
	Impersonate Test Student
	Confirm Impersonation
	End Impersonation
	Delete Test Student
	Back to Course

	How Do I Manually Publish Student Quiz Scores to the Gradebook?
	Quizzes Tab
	Manage Quizzes
	Publish Grades
	Save
	Export to Grades
	Save and Close

	How Do I Delete A Quiz Attempt?
	Quizzes Tab
	Grade Quiz
	Delete Attempt
	Confirmation Window

	How Do I Filter Student Attempts?
	Quizzes Tab
	Select Quiz
	Filter Attempts

	How Do I Submit an "In Progress" Quiz for a Student?
	Quizzes Tab
	Manage Quizzes
	Filter Attempt
	Select Attempt
	Confirmation Window
	Submit Quiz
	Continue Quiz Submission
	Final Confirmation Window

	How Do I Regrade a Quiz Question for my Whole Class?
	Quizzes Tab
	Grade Quiz
	Questions Tab
	Update All Attempts
	Grading Type - Option 1
	Grading Type - Option 2
	Save

	How Do I Provide Standardized Feedback for Specific Responses to a Quiz Question?
	Quizzes Tab
	Edit Quiz
	Add/Edit Questions
	Question Type
	Give Feedback
	Save

	How Do I Give my Whole Class General Feedback on a Quiz?
	My Grades
	Grade All

	Grading Quizzes (Video)
	How Do I Know if a Quiz Was Submitted Late?
	Content Tab
	Check Due Date
	Quizzes Tab
	Grade
	Check Completion Date

	How Do I Give Students an Extra Attempt on a Quiz?
	Quiz Tab
	Select Quiz
	Restrictions
	Special Access
	Override Attempts
	Advanced Attempts Conditions
	Select Users
	Add Access
	Check Access

	How Do I View Quiz Statistics?
	Quizzes
	Statistics Tab
	Quiz Average Statistics

	Quiz Statistics
	User Statistics

	Question Statistics
	Question Details
	Question Details Explained


	How Do I Grant a Student Special Access to a Quiz?
	Quizzes Tab
	Edit Quiz
	Restrictions Tab
	Add Users Button
	Special Access Dates
	Special Access Time Limit
	Special Access Attempts
	Select Students
	Check

	How Do I Give Points to All Students for a Specific Quiz Question?
	Quizzes
	Find Desired Quiz
	Questions
	Update All Attempts
	Locate Desired Question
	Grant Points



