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How Do | Create A Peer Evaluation
Survey?

Brother Matt Zachreson from the BYU-Idaho Physics Dept. has created some excellent
material on how to create a peer evaluation survey in Qualtrics. This article demonstrates
how to set up a peer evaluation using his method. You will need a Faculty Qualtrics
Account to complete the process; please call 208-496-7230 if you need assistance with
obtaining a Faculty Account.

Click here if you already have groups set up in I-Learn

Make Bookmark

Click and drag this link: IL3 GroupEvals builder up to your bookmarks bar. If you don't have a
bookmarks bar, here are instructions on how to make it visible for Chrome and for Firefox.

Once you have the above link as a bookmark, you can use it to build a group evaluations Qualtrics
file.
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Manage Groups

- FTC Evaluation Course 888 &3 &l'_J Cf

Assignments Calendar My Grades v WUI Tools ¥ Help «

Classlist

Groups e
S’

Attendance

Go to the manage groups page for your I-learn course

Enroll Users

1 Email g Delete
Groups Members
A&FS Graphic Designer (2) | ~
Group 1 Edit Category

Group 2 Add Group

‘ Enroll Users ‘
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Open up the enroll users page

Click Bookmark

@ ® :# Qualtrics Group Evaluations X

< C | & Secure | https://content.byui.edu/file/276b7606-bB85b-46a1... ¥r

" Apps [ Work [/ Web Dev LJ Select Calendars l [ IL3 GroupEvals builder '

If all of your students show up on one page, just click the bookmark. It calls a program that reads
through the groups page, and then downloads a ready to upload Qualtrics survey file named

"groupEvals.qsf".

If your students are on more than one page, go to the first page of students. (The program will not
work unless you start on the first page.) Once on the first page, click the bookmark. It will read that
page and advance to the next. Once the second page has loaded, click the bookmark again. Repeat
until you've reached the last page and the program downloads the "groupEvals.qsf" file.

The bookmark program can read and save the needed group information on each page, but it can't
start running on a new page until you click it. You need to start on the first page, because the
program uses the information on the first page to tell that it needs to start building a group
evaluation. As you click it on each page, it will read the open page, save the needed info, and
advance to the next. Once you reach the last page, the program will recognize it as the last page,
build the survey file, save it to your downloads, then clean up all of the info it saved from the other

pages.

¢ This tool has only been tested in Chrome and Firefox. It may not work as expected in other
web browsers.

+ The bookmark program cannot read any unsaved changes to your groups. If you make any
changes to your group enrollment, you must save them before you run the group building
program.

Make sure your groups are finalized when you build the survey file. The program generates
a unique 7 digit code for each student that Qualtrics uses to identify them and find their
group. It is incredibly difficult to re-organize groups within the survey.
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Create New Survey

Create a Project

[E] New, Blank Project

Create From Existing
I\ Froma Copy

Q From a Library

{+ From a File

O I == Create Project

Create a Project from Scratch

Project Name e
Peer Eval Survey

Folder

©
Cancel Create Project

1. Click Create Project
2. Give the survey a name
3. Click Create Project
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Upload .gsf File

Data & Analysis Reports

irvey Flow ¥t Survey Options || X, Tools ~

o

Auto-Number Questions...

r Search And Replace...
Strip Formatting...
Spell Check
Test Survey...

‘he question text
Check Survey Accessibility...

1 Choice 1
3 Choice 2 Triggers 5
3 Choice 3 Salesforce >
Quotas...
. Conjoint Analyses...
il Import Quastions Fro
Scoring...

Translate Survey...

Create New Revision...

View Revision History...

Print Survey...
Export Survey to Word...

Export Survey

Within your new survey, select Tools, then Import Survey...
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Import Survey

Choose File Mo file chosen

Click Choose File

B
Mame Date Modified v
Today, 10:09 AM
E1jLE . dmg Today, 8:53 AM
_|' Coursemodule (7).zip Sep 18, 2017, 10:58 AM
b coursemodule (6).zip Sep 18, 2017, 8:13 AM
& iClicker Cloud 4.0.1 MAC.dmg Sep 13, 2017, 10:41 AM
m Users-09-13-2017 xlsx Sep 13, 2017, 9:55 AM
= IMG_2622.jpg Sep 12, 2017, 11:34 AM
= Table Mountain Trip Plan .pdf Sep 12, 2017, 11:03 AM
= Tophat Content Transfer Service.pdf Sep 11, 2017, 11:24 AM
b coursemodule (5).zip Sep 11, 2017, 11:09 AM
b coursemodule (4).zip Sep 11, 2017, 11:03 AM

Format: = All Files

LE

L

Find the .gfs file we downloaded earlier, select it, then click Open
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Import Survey

| Choose File | groupEvals.gsf

This import will create a new survey.

Click Import
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Create New Survey

Create a Project

[E] New, Blank Project

Create From Existing
I\ Froma Copy

Q From a Library

{+ From a File

O I == Create Project

Create a Project from Scratch

Project Name e
Peer Eval Survey

Folder

©
Cancel Create Project

1. Click Create Project
2. Give the survey a name
3. Click Create Project
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Get Anonymous Link

Survey Distributions @/: & Analysis Reports

How do you want to distribute your survey?

@ . L]
Email Web Social

Mabile

Embed your survey link on a website Target specific customers on your website

2> Use Anonymous Link | J
©

1. Click Distributions
2. From the distribution options, select Web
3. Click Use Anonymous Link

Anonymous Survey Link

A reusable link that can be pasted into emails or onto a website,
and is unable to track identifying information of respondents.

| Customize Link |

1. Copy the link
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2. Add ?ilearnId={UserId}s&SurveyStudent={LastName}%2C%20{FirstName} to the end of
the link. The final link should look something like this:

https://byui.azl.qualtrics.com/jfe/form/SV 9MQ3MWrughV7feZ ?ilearnId={UserId}s&SurveyStude

Create Link In I-Learn

Assignments Calendar My Grades v  Competen

Peer Evaluation ~

Add dates and restrictions...

Add a description... o
S—

Upload / Create ~ Existing Activities

Upload Files

Drag and drop files he
Video or Audio

Create a File

| Create a Link i \..../E—‘

Within a content module in I-Learn, click Upload/Create, then Create a Link
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Ne
Title *

Peer Evaluation Survey

©

https:/byui.az1.qualtrics.com/jfe/form/

Dpen as External Resource

oer progress is not tracked for external resources

E 0.
A

Give the link a name

Paste in the anonymous survey link from Qualtrics

Make sure that Open as External Resource is not checked
Click Create

AN

Get Survey Results

.: Peer Eval Survey ~

Survey Distributions Data & Analysis

The results of the survey are best retrieved from the Reports tab in Qualtrics.
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Click here if you don't have groups set up in I-Learn

| don't don't wish to set up your groups in I-Learn, it is possible to do so in a .csv file. Click this link

for instructions.
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