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How Do | Create a Discussion Board with
Groups?

How Do | Create One Topic with Group Restrictions?
(Recommended)

Discussions

Content J Discussions | Quizzes Assignments

Select the Discussions tab in the upper navigation bar.

New Topic

Discussions List Subscriptions Group

New More Actions

MNew Forum Iapproved

o New Topic
N—’

1. Click New at the top of the page.

‘h._./n

2. Select New Topic.
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New Topic Details

New Topic Details

Forum*

4 -- Choose a Forum -- v [New Forum] @

Topic Type

Open topic, everyone can access this topic and its contents

® Group or section topic, everyone can access this topic but students only see

o

threads from their own group or section

roup or Section Category

L02 & LO3 DB Groups

®

o Title *
b4
Description
O & aﬂ v Paragraph b B T U - =

o Save and Close Save and Mew Save Cancel
-

1. Either select the forum that you would like the discussion to be in, or select New Forum to putitin

its own forum.

2. Under Topic Type, select Group or section topic, everyone can access this topic but students only
see threads from their own group or section.

3. Select a group category.
4. Title the discussion.

5. Click Save and Close.
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How Do | Create Multiple Topics with Group
Restrictions?

Discussions

Content J Discussions | Quizzes Assignments

Select the Discussions tab located in the upper navigation bar of your course.

New Topic

Discussions List Subscriptions Group

New Forum )approved

o Mew Topic
A\~ /

2. Select New Topic.

©

1. Click New.
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New Topic Details

Properties Restrictions Assessment Objectives

New Topic Details

Forum *

o

-- Choose a Forum -- v  [New Forum] @

Topic Type

©

® Open topic, everyone can access this topic and its contents

roup or section topic, everyone can access this topic but stud

o Title *
-

1. Either select the forum that you would like the discussion to be in, or select New Forum to putitin
its own forum.

2. In Topic Type, select Open topic.

3. Give your discussion a title (Hint: it helps to have the group number in the title).

Restrictions

Froperties Assessment Objectives

Select the Restrictions tab at the top of the page.
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Group and Section Restrictions

Group and Section Restrictions

w Hide Topic Group and Section Restrictions

o @ Restrict this topic to the following groups and sections @

e Add Groups and Sections

There are no group or section restrictions
attached to this item.

Save and Close Save and New Save Cancel

1. Check the box next to Restrict this topic to the following groups and sections.

2. Click Add Groups and Sections.
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Groups or Sections to Add

Add Groups and Sections X
Groups or Sections to Add

Group or Section Category

LO2 & LO3 DB Groups v

Group or Section Mame
L02 & LO3 DB Groups
o Group 1
W
Group 2

Group 3
(2) )
R

Cancel
#4

1. Select one group for the discussion board to be for.

2. Click Add.
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Save and Close

Remove All Group and Section Restrictions
X

Only members of the following groups and
sections may access this item:

LO2 & LO3 DB Groups: Group 1 %

Save and Close Save and New Save Cancel

Click Save and Close.

€ Repeat the steps above for every group in your course until each group has its own topic.

A Note: A grade item with group restrictions will need to be created for each discussion
board topic created above.

¢  Related Articles:

+ How Do | Grade a Group Discussion Board?
+ How Do | Grade a Group Discussion Board Using a Rubric?
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How Do | Create a New Discussion
Forum?

A Discussion Forum is simply a container for Discussion Topics. Discussion Topics contain
Discussion Threads, and Discussion Threads contain Discussion Posts.

A Discussion Forum is Required to create Discussion Topics.

Discussions

Content | Discussions | Quizzes Assignments

Click on the Discussions tab.
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New

Discussions

Discussions List Subscriptions Group and Section Re

More Actions W

Mew Topic

o
L2/

Lesson 01 ~

1. Click on the New button.

2. Click on New Forum.

Enter Title

New Forum Details

reate a4 new topic In this rorum wi £ sdame e ¢
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Enter the data for your new forum. Generally a Title is all that is required.

Save and Close

INLEW QLdLE> - DUIDC

Save and Close Save and Add Topic Save Cancel

Click on the Save and Close button.
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How Do | Create a New Discussion Board
Topic?

Discussions

Content Quizzes Assignments

Click on the Discussions tab.

New

Discussions

Discussions List Subscriptions Group and

°Mnre Actions w
| S

Mew Forum 1apprnved

e
S

Lesson 01 v

1. Click on the New button in the top right.
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2. Select New Topic.

Choose Forum

New Topic Details

Forum *

r

v == Choose a Forum -- [New Forum] @

Sson
Lesson 03
Lesson 04 access this topic and i

Lesson 05 leryone can access this
Lesson 06

Lesson 07
Lesson 08
Lesson 09
Lesson 10
Lesson 11
Lesson 12
Lesson 13
Lesson 14 h v B I U

1. Click on the drop down menu titled Forum.

2. Choose which forum you want to add the discussion topic to.
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Title

Title ®

Test

(]

Description

O & 2~ Paragraph v E I U =

‘\-._.v"E

1%

1. Name the discussion topic in the Title box.

2. Fill in other desired information in the Description box.
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Options

Options

Allow anonymous posts @

A moderator must approve individual posts before
Users must start a thread before they can read and

Rate Posts

No Ratings v @

Check to make sure the Options are correctly configured to your desired preferences.

BYU-Idaho Online | Discussion Boards Page 18



BYU-Idaho Online Knowledgebase

Visibility

Visibility

® Topic is always visible
Hide this topic
Topic is visible for a specific date range
Has Start Date

United States - Boise
Has End Date

United States - Boise
Display in Calendar

Check to make sure the Visibility settings are correctly configured to your desired preferences.

BYU-Idaho Online | Discussion Boards Page 19



BYU-Idaho Online Knowledgebase

Locking Options

Locking Options

w Hide locking options
Locking Options
® Unlock topic

Lock topic

Unlock topic for a specific date range
Has Start Date

United States - Boise
Has End Date

United States - Boise
Display in Calendar

Check to make sure the Locking Options settings are correctly configured to your desired
preferences.

Q¢  The Locking options control when a student can post to a discussion board, whereas the
the Visibility options control when a student can look at a discussion board.
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Save and Close

Save and Close Save and New Save Cancel

Click on the Save and Close button.
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How Do | Edit a Discussion Board Topic/
Forum?

Discussions

#  FDAMF 101 - R--- - Online Reference

Content Quizzes Assignments Calendar

Click on the Discussions tab.
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Edit Discussion Board

Lesson 01 ~

Topic

LO1 Questions and Conversations O o
-

Use this Discussion Board to post any quest ) .
Wiew Topic
lesson, or specific activity. Your peers and/o

3 I
question(s). Wiew Topic in Grid View

LO1 Discussion Board ~

View Topic Statistics

(~

Please add a picture of yourself to your prof
your name in the upper right hand corner. 5

Subscribe
Picture”. Click upload to find the picture you

Delete

course,

ring your

n next to

ge

1. Click the Drop Down Menu next to the discussion board you'd like to edit

2. Click on Edit Topic.
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Make Changes

Opticns

Allow anonymous posts @ g
A moderator must approve individual posts before they display in the topic @
Users must start a thread before they can read and reply to other threads @

Rate Posts

Up Vote Only Rating Scheme - o
4

Availability o
g

P Show topic visibility options

Locking Options g

w Hide locking options
Locking Options

® Unlock topic
Lock topic
Unlock topic for a specific date range

United States - Boise

United States - Boise

Save and New Save Cancel

Make your changes to any of the available options
1. Edit various posting options

2. Edit post rating options

3. Edit Availability options

4. Edit Locking options
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Save

United States - Boise
Display in Calendar

Cancel

Click on the Save and Close button.
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How Do | Add or Create a Lock Date to a
Discussion Board?

Lock dates can be used to restrict a students ability to contribute to the discussion thread. A

student will have view access, but will be unable to contribute to a discussion thread that is
locked.

Open Discussions

f® FDAMF 101 - R--- - Online Reference

Content Quizzes Assignments Calendar

Inside of your course, click on the Discussions tab at the top of your page.
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Edit Topic

LO2 Teach One Another G Q

i'i'] Group/section restrictions. '? rs
View Topic

Go to the next page to access " zli

Thread"” to begin your post. View Topic in Grid View

Participate in this discussion ba el
Edit Topic o
Another. —

View Topic Statistics

Assess Topic

1.Click the drop-down next to the topic.

2. Click Edit Topic.
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Edit Locking Options

©

Locking Options

w Hide locking options
Locking Options

Unlock topic

lék topic
o ' ock topic for a specific date range
[j Has Start Date]
8/1/2017 8:47 AM Now

United States - Boise

~/' Has End Dat
as End Date 9
8/8/2017 10:47 AM Now

United States - Boise

Display in Calendar

Save and Close o_.ave and New Save Cancel
-

1.Locate Locking Options.

2. Select Unlock topic for a specific date range

3. Check the first two boxes. Customize the dates in the boxes for the start date and end date.

4. When finished, Save and Close.
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How Do | Add or Change Visibility to a
Discussion Board?

Visibility on a discussion board allows you to hide the discussion board from your students in
both the Content Area as well as the Discussion tab.

Discussions Tab

Content Quizzes Assignments

Click on the Discussions tab on the top of your screen.
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Edit Discussion Board

Topic

LO1 Questions and Conversations G Q_,

Use this Discussion Board to post any quest . . cour
View Topic

lesson, or specific activity. Your peers and/o *ring

question(s).

View Topic in Grid View

Edit Topic @

View Topic Statistics
Please add a picture of yourself to your prof P fr

LO1 Discussion Board v

your name in the upper right hand corner. & Ige
Subscribe
Picture". Click upload to find the picture you

Delete

1. Click the drop down menu next to the Discussion Board you want to edit.
2. Click on Edit Topic.
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Availability Options

® Topic is always visible
Hide this topic
Topic is visible for a specific date range

()
United States - Boise
)

/' United States - Boise
e

Under Visibility, select the option you would like to use. To hide the topic for a specific date range
put the dates in the appropriate fields.

NOTE: You can choose whether or not you want these dates to display in the Calendar for your
students by selecting the box next to #3

Save

Save and Close Save and New Save Cancel

Click Save and Close.
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Check

LO1 Questions and Conversations + 0 0

LG Available: Tuesday, August 1, 2017 11:51 AM MDT] Tuesday, August 8, 2017 1:51 PM

MDT.

Use this Discussion Board to post any questions you may have about the course,
lesson, or specific activity. Your peers and/or instructor may help in answering your

question(s).

Confirm your changes were saved successfully by looking at the information listed under the
discussion topic in the discussion area of your course.
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How Do | Reorder a Discussion Forum/
Topic?

Follow these instructions to learn how to reorder discussion board topics.

Discussions Tab

f FDAMF 101 - R--- - Online Reference

Content Quizzes Assignments Calendar

Click on Discussions in the upper menu.
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More Actions

Discussions List Subscriptions Group and Section

Filter by: Unre Copy

=90

Lesson O] el

Restore
Topic

Click on More Actions and then Reorder.
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Reorder Topics

Reorder Forums and Topics

Expand All Collapse All
Forum/Topic Title Sort Order

- Lesson 01 1 w
LO1 Questions and Conversations

L01 Discussion Board

mnbmknbk

- Lesson 02 2 w
LO2 Questions and Conversations 1 W
LOZ Teach One Another 2 ~

Under Sort Order, use the farther-right drop-down boxes to reorder topics within a forum.

NOTE: From this page, you can only reorder topics within the same forum. You cannot move a topic
to another forum.
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Save

LO3 Te:

v Lesson 04

‘ Save ‘ Cancel

When you have finished reordering the topics, click Save.
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How Do | Connect a Grade Item With a
Discussion Board?

Discussions

® FDAMF 101 - R--- - Online Reference

Content l Discussions l Quizzes Assignments Calendar

Click on the Discussions tab.

Find the Discussion Board

LO1 Questions and Conversations | v o
A4
Use this Discussion Board to post any quest co
View Topic
lesson, or specific activity. Your peers and/o ri

question(s) View Topic in Grid View

Edit Topic e
\ /4

- o .

LO1 Discussion Board ~

Find the discussion board you wish to connect a grade item with.
1. Click on the down arrow by the discussion board name.

2. Select Edit Topic.
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Assessment

Edit Topic - LO1 Questions and (

Properties Restrictions Objectives

Edit Topic Details

Click on the Assessment tab.

Add an Existing Grade Item

Assessment

Grade Item

r

v -- Choose a grade item -- J [New Grade Item] @

GESIEIE,

Score Out Of

NOTE: If you have not created the Grade Item yet, skip to the next step.

1. Click on the drop down menu.
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2. Click on the grade item you wish to attach to the discussion board.

Create a New Grade Item

1-- v |[New Grade ltem] | @

If you have not created the Grade Item yet, click on the New Grade Item link.
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Name & Short Name

New Grade Item

bhort Mame e
o

Category .‘.—_ o

e
None v

1. Give the Grade Item a name.

2. Give the Grade Item a Short Name. NOTE: The short name is used to title the gradebook column
in the gradebook so make it something that you will remember understand.

3. Put the Grade Item in a Category. NOTE: Categories are used to group grade items and to apply
weighted grades.
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Settings

Grading

Maximum Points *

10 e

Can Exceed

©

Bonus@ / '

Exclude from Final Grade Calculation

©

Grade Scheme ‘

-- Default Scheme -- (BYUI-Standard) v @

Complete the rest of the settings as desired.

Q NOTE: You can select the grey question mark next to any of the options to learn more
about them.
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Rubrics and Visibility

Rubrics
Add Rubric / o
No rubrics selected. —

[Create Rubric in New Window]

Restrictions

Visibility e
® Grade item is always visible / S’

Hide this grade item

Grade item is visible for a specific date range
United States - Boise

United States - Boise

1. Arubric can be added to the grade item.

NOTE: It is considered best practice and highly recommended to add Rubrics to the activity (i.e.
Discussion Topic) rather than the Grade Item.

2. Set visibility restrictions

NOTE: Except under rare circumstances, Grade Items should always be visible to students.
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Save

United 5tates - £
Display in Calendar

Cancel

Click the Save button.

You can now find this Grade Item of the Discussion Topic.

Save and Close

Include ur

| Save and Close Save and New Save Cancel

Click the Save and Close button in the Discussion Topic.
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How Do | Change My Discussions View to
Grid/Reading View?

Putting your discussion board in Grid View is an alternate viewing option that offers a more
compressed view of all the posts in each topic. This tutorial shows all three ways to enable this
setting.

NOTE: Grid View is only visible if you access your discussion board from the Discussions tab. If
you acces your discussion board from the Content area it will always show Reading View.

Discussions Tab

e 1 FDAMF 101 - R--- - Online Reference

Content | Discussions | Quizzes Assignments Calendar My Grades «

~ 3 rl

‘-‘

—
/9, 7’?" ~

FDAME 101 - R--- - Online Refere

Click on the Discussions tab.
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Method 1: From the Discussion Topic

Lesson 01 ~

Topic Threads

g
L01 Questions and Conversations 0 0

Use this Discussion Board to post any quest

EowLrss
) ) View Topic
esson, of specific activity. Your peers and/o °'r'u'.||
quieshioms:. View Topic in Grid View
Edit Topic
LO1 Discussion Board 1

View Topic Statistics

Please add a picture of yourself to your prof m next to

your name in the upper right hand corner. 5 1z
. ) Subscribe
Picture®, Click upload to find the picture yvou

Delete

Find the Discussion Board you wish to edit.

1. Click on the drop down arrow to the right of the Discussion Topic.

2. Click on View Topic in Grid View.
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Example

L2 Mark Read & Mark Unread g Delete & Print

™~ 1] ﬁ Woles Subject

™ * 0 v Group 1 Discussion
I w o [ - Group 1 Discussion ]
L W ]

Group 1 Discussion

m Edit Post Mare Actions  w

# Subscribe 1y Unsubscribe = Openina New Window

p @ Group 1 Discussion
0 Jul 28, 2017 10:21 AM

Larem ipsum dolor sit amet, consectetur adipiscing elit, sed do elusmod tempor incididunt ut
labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco
laharis nisi ut aliquip ex ea commodao consequat. Duis aute irure dolor in reprehenderit in
voluptate velit esse cillum dolore eu fugiat nulla pariatur, Excepteur sint occaccat cupidatat
non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Click on any of the post to view its contents in the lower window.

Method 2: From the Discussion Settings

f FDAMF 101 - R--- - Online Reference

Content |Discussions] Quizzes Assignments Calendar My Grades ~

Click on the Discussions tab.
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Settings

Course Tools ~ BYUIl Tools » Help ~

Click on the Settings link in the top right.

Select Grid View

Personal Settings
Display Settings

Always show the Discussions List pane @
Display deleted posts @

Default View

(®) Grid View @

aame VIEW @)

Reply Settings

Include original post in reply ®

Click on the radius button to select Grid View.
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Save

Org Unit Settings

Click on the Save button in the bottom left.

NOTE: Using Method 2 will permanently change all of your discussions to Grid View. Method 1 will

only change the Discussion

BYU-Idaho Online | Discussion Boards
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How Do | Assign a Group of Students to a
Specific Topic in a Discussion Board?

Discussions

® FDAMF 101 - R--- - Online Reference

Content Quizzes Assignments Calendar

Click on the Discussions tab.
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Locate Discussion

Topic

LO2 Questions and Conversations

Use this Discussion Board to post any questio ou may have about the course,

lesson, or specific activity. Your peers and/or instru may help in answering your

question(s).

LO2 Teach One Another ~

|'='| Group/section restrictions. ? Includes assessment. Must post first.
Go to the next page to access "L0O2 Teach One Another" and click "Start a New

Thread" to begin your post.

Participate in this discussion based on the instructions provided in LO2 Teach One
Another.

Notice that there are no Group/section restrictions under L02 Questions and Conversations. This
means there are no groups assigned to this discussion topic.
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Edit Discussion

Topic

LO2 Questions and Conversations v ""‘ 9/

Use this Discussion Board to post any quest . . course,
View Topic

lesson, or specific activity. Your peers and/o rring your

question(s).

View Topic in Grid View

l Edit T-::p'lce
LO2 Teach One Another +

.’:'1 Group/section restrictions. ? Includes asses View Topic Statistics

Go to the next page to access "LO2 Teach O Subscribe New

Thread” to begin your post.

Delete
Participate in this discussion based on the ir ach One

1. Click the Drop down menu next to the discussion you want to add a group to.

2. Click Edit Topic.
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Restrictions

Edit Topic - LO2 Questions and

Properties Assessment Objectives

Edit Topic Details

Click on the Restrictions tab.
Group and Section Restrictions

Group and Section Restrictions
o Hide Topic Group and Section Restrictions
o

Restrict this topic to the following groups and sections @

Add Groups and Sections h e
b

There are no group or section restrictions
attached to this item.

1. Check the box next to Restrict this topic to the following groups and sections

2. Click Add Group and Sections.
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Add Groups and Sections

Add Groups and Sections X
Groups or Sections to Add

Group or Section Category

LO2 & LO3 DB Groups

Select the appropriate Group or Section Category that contains the group you would like to
associate with the Discussion topic.

NOTE: A Group or Section Category is a set of groups similar to a Groups set in other LMS platforms.
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Select Group

Add Groups and Sections X

Group or Section Name
LO2 & LO3 DB Groups
Group 1

J Group 2
Group 3

Group 4

Select the Group you would like to associate with the discussion topic. In this example Group 2 will
be associated with the discussion topic.

Add

Click the Add button.
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Save and Close

Group and Section Restrictions

w Hide Topic Group and Section Restrictions

+/ Restrict this topic to the following groups and sections @

Add Groups and Sections

Remove All Group and Section Restrictions
X

Only members of the following groups and o

sections may access this item: /\/

LO2 & LO3 DB Groups: Group 2 bt

TR - o
S—

1. Notice how L02 & LO3 DB Groups: Group 2 restriction has been added to the discussion topic.

2. Click Save and Close.
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Check

Topic Threads

LO2 Questions and Conversations w 0

|'.'i": Group/section restrictions.

Use this Discussion Board to post any gquestions you may have about the course,
lesson, or specific activity. Your peers and/or instructor may help in answering your

guestion(s).

LO2 Teach One Another + 0

|'='1 Group/section restrictions. ? Includes assessment. Must post first.

Go to the next page to access "LO2 Teach One Another” and click "Start a New
Thread” to begin your post.

Notice that L02 Questions and Conversations now has Group/section restrictions. Your changes
have been successfully saved.
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Remove Restriction

Group and Section Restrictions

w Hide Topic Group and Section Restrictions

~/ Restrict this topic to the following groups and sections @

Add Groups and Sections

Remove All Group and Section Restrictions
X

Only members of the following groups and
sections may access this item:

LO2 & LO3 DB Groups: Group 2 K llp—

If you need to remove a restriction click on the "X"

A NOTE: If a restriction associated with a discussion topic is removed after a student has
already posted to it, then any student in that group will loose access to their discussion
posts.
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How Do | Delete a Discussion Forum/
Topic?

Option 1

1] FDAMF 101 - R--- - Online Reference

Content [Discussions] Quizzes Assignments Calendar

Click on the discussions tab.
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More Actions

EXR -«

Filter by: Unre Copy

Reorder

Lesson O
0

Restore

Topic

1.Click on More Actions.

2. Click Delete.
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Select

Lesson 01

L01 Questions and Conversations
LO1 Discussion Board

mnbmknbl

Topic

Select which Discussion Forum/Topic you want to delete. You can select topics individually, or delete
the entire forum with the box indicated by the arrow.
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Delete

Topic
v 0

Lesson 02

LOZ2 Questions and Conversations

LO2 Teach One Another

‘ Delete I Cancel

Click the Delete button.

Option 2

# FDAMF 101 - R--- - Online Reference

Content [Discussions] Quizzes Assignments Calendar
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Edit Topic

View Topic
LO1 Di
View Topic in Grid View
Please a ir profle by click
. Select "Prof
your nar Edit Topic ner. Select "Pro
Picture". re you wish to u

View Topic Statistics

mnbm! Subscribe

|

Topic | v

.
i@t Grouj

b
©

.

(-

1. Click the drop down arrow next to the Topic or Forum you wish to delete.

2. Click Delete
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Check

Topic Threads

LO1 Questions and Conversations 0

Use this Discussion Board to post any questions you may hawve about the course,
lessan, or specific activity. Your peers and/or instructor may help in answering your

question(s).

LO1 Discussion Board + 0

Please add a picture of yourself to your profle by clicking on the drop down next to
your name in the upper right hand corner. Select "Profile” then click "Change

Picture". Click upload to find the picture you wish to use then click "Add".

mnbmknbk ~ 0

|'='i Group/fsection restrictions.

Check to see if your Discussion Forum/Topic is is removed from your Discussions List.
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How Do | Copy a Discussion Forum/
Topic?

Copying a Forum or topic can help streamline the process of creating multiple discussion
boards. When copying a Forum all of the topics within the forum will be copied as well, along
with any setting or group restrictions associated with the forum topics.

Discussions

#® FDAMF 101 - R--- - Online Reference

Content Quizzes Assignments Calendar

Click on the Discussions tab.
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More Actions

Discussions

Discussions List Subscriptions Group and Section Restrictions Statistics

New More Actions H_‘o’

Filter by: Unre g

Reorder
Lesson O _
elete
Restore
Tonic

1. Click on More Actions.

2. Then click Copy.
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Copy Forum or Topic

Create a copy of a forum and its associated properties

¢’ Copy a Topic

Create a copy of a topic in another forum or multiple forums

You may copy a Forum or a Topic. For this example, we will select Copy a Forum.

Choose a Forum

Copy a Forum
o

Forum to Copy: * //

+ -- Choose a forum -- J @
Lesson 01
Lesson 02
Lesson 03
Lesson 04 ©
Lesson 05
Lesson 06

Lesson O7 e
Lesson 08 A

[Lesson 09

esson 10
Lesson 11
Lesson 12
Lesson 13
Lesson 14
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1. Click on Choose a Forum.

2. Then select the forum you want to copy.

Select Options

Forum to Copy: *

Lesson 09 v @

New Forum Title: * ‘/

Copy of Lesson 09

Copy Options: ‘/
~/ Copy topics @

~ Copy pinned threads @)

Select your options. You can copy over Topics, and/or Pinned Threads. You may also edit the New

Forum Title.
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Copy

Copy Options:

v/ Copy topics @)

/' Copy pinned threads @)

Click on Copy.
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Check

Copy of Lesson 09 ~

Topic Thread

LO9 Questions and Conversations v 0

Use this Discussion Board to post any questions you may have about the course,
lesson, or specific activity. Your peers and/or instructor may help in answering your

question(s).

LO9 Teach One Another v 0

Check to see your copied forum listed among your discussion boards.

€ NOTE: the new Forum will always be created at the bottom of the list of discussion
boards. To move it's location, follow the steps covered in How do | Reorder a Discussion
Forum/Topic.
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How Do | Require Students to Post Before
Seeing the Discussion Thread?

This setting allows the Instructor to require a student to post their own response to a
discussion thread before seeing the responses of others. This helps when the Instructor wants
to encourage students to contribute an original thought rather than depending on the
comments of others to inform their post.

Discussions

f® FDAMF 101 - R--- - Online Reference

Content [Discussions] Quizzes Assignments Calendar

Click on the Discussions tab.
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Edit Forum
Lesson 01 v *~ ‘gf
Add Topic
Topic Hide Topics

LO1 Questions g ‘

Use this Discussiot 15 you may have about the cours

View Forum Statistics
lesson, or specific : structor may help in answering )

question(s). Subscribe

Delete

I N1 Micriiccinn HAaardA L)

1. Click on the Drop Down Menu next to the forum you want to edit.

2. Click Edit Forum.

Locate "Options"

Options

Allow anonymous posts @
A moderator must approve individual posts before they display in the forum @

' Users must start a thread before they can read and reply to other threads in each topic @
Display forum description in topics @
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Click the box next to Users must start a thread before they can read and reply to other threads in

each topic.

Save

Save and Add Topic Save Cancel

Click on Save and Close.
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How Do | Convert a Questions and
Conversations Discussion into Separate
Weekly Discussions?

Each Online Instructor has a discussion board titled Questions and Conversations in their
course. This discussion board is is a single topic that appears in each lesson throughout the
entire semester. Some Instructors prefer to have a separate discussion board topic for each
week rather than just adding new threads to the same discussion topic. This article shows how

to do this.

Discussions Tab

Content | Discussions | Quizzes Assignments

Click the Discussion tab
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Edit Discussion Topic

Topic

Questions and Conversations G o
e

e' Awailable: Tuesday, August 1, 2017 11:5

MDT. View Topic

Use this Discussion Board to post any View Topic in Grid View

lesson, or specific activity. Your peers :

01

[t

an

question(s). o Edit Topic
A~/

View Topic Statistics

Subscribe

Delete

24

\d

1. Scroll down to the Questions and Conversations discussion topic and click the pull down menu.

2. Select Edit Topic
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Rename Topic

Forum *

Lesson 01 v  [New Forum] @

Title *

LO1 Questions and Conversations

Rename the topic from a general title to one that reflects the specific week this one will now be
used. In this example we are changing it to be used in Lesson 01

Save and Close

A mnderator miust annrove individual nosts hefore thev disnlav in the
Save and Close Save and New Save Cancel

Click Save and Close
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Create New Topics

LO1 Questions and Conversations

Starts Aug 1, 2017 11:51 AM Ends Aug B, 2017 1:51 PM

Use this Discussion Board to post any questions you may have about the course, lesson, or
specific activity. Your peers and/or instructor may help in answering your question(s),

LO1 Overview v

Navigate to the Content Area. The renamed Questions and Conversations discussion board will now
exist in each lesson. It will be necessary to replace it with a new topics for each week after lesson 01.
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New

Upload / Create !

 xisting Activities

(-

Upload Files
Video or Audio
et

. s the role: Teaching Assistant
Create a File &

5 the role: Instructor (Online)

Create a Link

Add from Manage Files snversations

Add Object from LOR AM Ends Aug 8, 2017 1:51 PM
MNew SCORM Object oard to post any question

peers and/or instructor m
Mew Checklist

MNew Discussion e
M

MNew Assignment ) )
nline Learning

New Quiz . '
ew Qui f this is your first time tak

n online BYU-Idaho cours
New Survey

1. Navigate to the module where you want to create the new Discussion Topic and click the Upload/

Create button.

2. Select New Discussions from the drop down menu
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Name New Topic

Create a Discussion in "Lesson C

LO2 Questions & Conversations Lesson 01 v

. esson O

@_truchons o Lesson 02

=™ Teon 03

B Lesson 04
Lesson 05
Lesson 06
Lesson 07
Lesson 08
Lesson 09
Lesson 10
Lesson 11
Lesson 12
Lesson 13
Lesson 14

O & F° - Paragraph v

m \._/E Save as Draft Cancel

1. Title your New Topic. In this example we are putting this New Topic in LO2

2. Select the Discussion Forum the Topic will be added to. In this case it is the Questions and
Conversations Forum

3. Click Publish

Content Tab

Content J Discussions Quizzes Assignments

Navigate back to the Content Area
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Move New Topic

LO2Z Questions and Conversations v

Ise this Discussion Board to post any questions you may have about the course, lesson,
specific activity. Your peers and/or instructor may help in answering your question(s).

LO2 Learning Outcomes

LO2 Prepare w

The new topic will be in the module at the bottom of the list of activities. Click the three small bars to
the left of the Discussion topic and drag it to the top of the list of activities.

Repeat

Repeat the above 6 steps for each lesson.
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How Do | Subscribe to a Discussion Board
Topic?

This tutorial will cover how to subscribe to a discussion board topic.

Discussions

f# FDAMF 101: 05,06 (Campus); Spring 2017

Content Quizzes Assignments Calendar My

Click on Discussions.

Subscribe

LO1 Questions and Conversations »  S-———— Q

Use this Discussion Board to post any quest ) ) Course,

y . View Topic .
|{—"‘;‘;l.'flr"|. ar "-.r}(—"l."lhl" .'If".'l"..’il":.-". Your PEers HI'ICi O IriNg your
question(s).

View Topic in Grid View

Subscribe —— o
e

1. Click on the drop-down arrow next to the discussion you wish to subscribe to.

2. Select Subscribe.
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Customize Notifications

Customize Notifications %

Customize notifications for the discussion

togic "LO1 Questions and Conversations'.
o Cation e1no

® Show notifications in minibar only

(-

Send me an instant notification

Include in my summary of activity

Emails will be sent to

Subscribe Cancel
/.

1. Select the Notification Method by which you wish to receive subscription alerts.

2. Click Subscribe.
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How to Use Discussion Boards (Video)

BYU-Idaho Online | Discussion Boards Page 82



BYU-Idaho Online Knowledgebase

Questions and Conversations (Video)
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How Do | Post a Thread in Multiple
Discussion Groups/Topics at One Time?

How to post a thread in multiple discussion topics at one time.

Discussions Tab

® FDAMF 101 - R--- - Online Reference

Content Quizzes Assignments Calendar

Click on the Discussions tab in the upper navigation bar.

Select Topic

Topic

01 Questions and Conversations] v

Use this Discussion Board to post any questions you may have about the course,

lesson, or specific activity. Your peers and/or instructor may help in answering your

question(s).

Select one of the topics that you wish to post in.
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Start a New Thread

LO1 Questions and Conversations ~

ﬁ Subscribe

Use this Discussion Board to post any questions you may have about the course,
lesson, or specific activity. Your peers and/or instructor may help in answering
your question(s).

Click Start a New Thread.
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Enter Content

LO1 Questions and Conversations ~

ﬂ Subscribe
Use this Discussion Board to post any questions you may have about the course,

lesson, or specific activity. Your peers and/or instructor may help in answering
your question(s).

—e¢ @@ )

O = oo v Paragraph hd B I

Ic
]
I

©

1. Enter a title for the post.

2. Type the text of the discussion post.
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Post to Other Topics

Pin thread < Subscribe to this thread

D Add attachments

Post to: Lesson 01 » LO1 Questions and Conversations

D Post to other topics

Below the text box, click Post to other topics.
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Add Topics

Pin thread ' Subscribe to this thread

P Add attachments

Post to: Lesson 01 > LO1 Questions and Conversations

W Hide topic list

Add Topics

Click Add Topics.
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Post to Multiple Topics

Post to Multiple Topics X
Sdezzall

Lg gi

LO1 Questions and Conversations
LO1 Discussion Board

Legson 02

L02 Questions and Conversations

LO2 Teach One Another
Group-filtered topics cannot be added
Legson 03

L03 Questions and Conversations
LO3 Teach One Another
Group-filtered topics cannot be added.
Legson 04

L04 Questions and Conversations
LO4 Teach One Another
Group-filtered topics cannot be added
Legson 05

LO5 Questions and Conversations

T R -

Add Topics e Cancel p
7, “

1. Select all threads that you wish to post the discussion to.

2. Click Add Topics.
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Post

Post to: Lesson 01 > LO1 Questions and Conversations
¥ Hide topic list

Lesson 02 > LO2 Questions and Conversations

Add Topics

Click Post to post the thread to multiple topics.
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How Do | Share a Discussion Thread with
Multiple Groups?

Copy Thread

Thread Test @ Q

Edit Thread
asfasfadsf

Mark All Posts as Read
0 0

. Mark All Posts as Unread

Unread Replies

Flag Thread

Pin Thread

View Post History
e Copy Thread
S

1. Click on the drop-down arrow next to the thread you wish to share.

2. Select Copy Thread.
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Copy

Copy X

Post to Copy

Thread Test (FTC - Luke Lewis - 8/1/2017 12:02 PM)

L

Destination Forum *

-- Chooseaforum-- ~ | @
Destination Topic *
Copy Options

Delete original post after copy completes @
lJ Copy replies l @

-

Close
©

S—

1. Choose a destination forum and a destination topic.
2. If applicable, check the box next to 'Copy replies.'

3. Click Copy.

q Repeat the above steps for all groups you wish to share the thread with.
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Discussion Grading
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How Do | Grade a Whole Class Discussion
Board Using a Rubric?

Discussions Tab

FDAMF101 Demo

Content | Discussions | Quizzes | Assignments

Announcements | ¥

Select the Discussions tab in the upper navigation bar.

Discussions List

Topic
L01 Discussion - Group 1 A
B Group/section restrictions. 3+ b
Group/section restiati %, View Topic in Grid View
Participate in this discussion base each One Another.
&F Edit Topic

i i View Topic Statisti
L01 Discussion - Group 2 I View Topic Statistics

2 Group/section restrictions. 3+ v Assess Topic \ t
Participate in this discussion base * Subscribe e each One Ancther.
. .

m Delste
L01 Discussion - Group 3| ~

B Locked. B Group/section r‘esfrfc.‘rm assessment. Must post first.

Participate in this discussion based on th\o/uctions provided in LO1 Teach One Another.
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1. Click the drop-down arrow next to the discussion that you wish to grade.

2. Select Assess Topic.

Assess Topic

First Name, Last Name
Test - Dakota Argyle

Topic Score
CCT - Thesa Garcia Lopez

C e

CCT - Katrina Gray
Topic Score
CCT - Jade Coates

Topic Score

Find the topic you wish to grade and click Topic Score under the student's name.
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Read Posts

20 | w | pEr page

Post

Lesson 1 - May 14, 2015 12:31 PM Up Votes: 0

What were the causes of the growing separation between England and the American colonies between 1763 and 17767
After the French and Indian War, Great Britain started taxing the colonists heavily to make up the costs of that war. The

colonists felt this was unfair, because many of their people had fought in that war and died as well as British troops, and they
had already taxed themselves to support the war. Being taxed again by Britain felt unfair, as they had already paid their dues

for the war.

20 | = | perpage

Save and Close Save Cancel P

Scroll to the bottom of the window to read the student's posts.

NOTE: To read the student's posts in context of the thread, you will need to open a separate window

and navigate to the discussion thread.
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Grade with Rubric

Thought Development

Development of

thought ( full

explanation,

detail, insight)
10 | /10

+ FEEDBACK

Timeliness

Posting on time
3 /5

+ FEEDBACK

Proficient
10 POINTS

Fully developed
thought

Competent
5 POINTS

[Thought development
s fairly weak

On time
5POINTS

Late
JPOINTS

Click on the desired rubric score for each grading criteria.
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Novice
3 POINTS

Thought was not
developed

Very Late
1 POINT
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View Overall Score

Assess Topic - L02 Discussion Board » L0Z Discussion - Group 3 »

AcademicThree Ithaca Topic Score. 13 1156
1 thread, 2 replies

o Publish score on save

Overall Score

4" c (4
13/15 @ Proficient Competent MNovice

5 OR MORE 3 0OR MORE 00OR MORE

+ FEED

1. View the Overall Score.
2. See the Overall Score automatically populates to the Topic Score.

NOTE: Ensure the Publish score on save box is checked if you want the score to automatically
publish to the gradebook when you save.

Save and Close

Founding Fathers - Mar 10, 2015 9:34 PM

As | study more about Washington, I'm amazed by how he took a
led them to win a war against one of the world's superpowers of tr

Save and Close Save Cancel
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Finish by clicking Save and Close at the bottom of the window. Repeat the steps above for each

student's submission..

Repeat

First Name, Last Name

Test - Ca Jc}hnsy

Topic Score

AcademicFour Ithaca

Topic Score

Repeat these steps for each student in the group.
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How Do | Grade a Group Discussion
Board Using a Rubric?

Discussions Tab

Content Quizzes Assignments C

Navigate to the Discussions tab in the upper navigation bar.

Discussions List

set #01 - Group 02 (¥) @)

t"'r Group/section restriction
View Topic

Set #01 - Group 03  View Topic in Grid View
i"'i Group/section restriction

Edit Topic

Set #01 - Group 04  View Topic Statistics

f:’. Group/section restriction
Assess Topic o
N

Set #01 - Group 05  Subscribe

f:’. Group/section restriction
Delete

1. Click the drop-down arrow next to the discussion's title.
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2. Select Assess Topic.

View by Groups
Users Assessments
User
(=
o (-Jo

1. In the View By drop down menu, select Groups.

2. Then, click Apply.
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Select Group
Assess Topic - Set #01 - ()
Publish All Scores to Grades Retract All Scores Manage Columns
Users Assessments
Set #01
Group 01
View By:  Groups v  Groups v G:gﬁg 2 @ ] g
Group 04
O  Show  Group 05
Group 06
View Options GI'OLID 07

1. Look at the group number that you are grading.
2. Change the group number in Groups to the group that you are grading.

3. Click Apply.

€ NOTE: If the topic you are grading [step 1] does not match the discussion group you are
viewing [step 2], then I-Learn will display students from the wrong group. This could result
in giving the students multiple grades for the same assighnment and would impact their
grade accordingly.
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Topic Score

First Name, Last Name

Topic Score

Topic S5core

Scroll down to the submissions and click the Topic Score under the student's name that you wish to
grade.

Read Post

Topic Posts

Post

NO - Aug 1, 2017 1:37 PM

Yes is the definition of an affirmative answer in the positive sense.
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Scroll to the bottom of the window and read the student's posts.

Grade with Rubric

Topic Score:  -- /3@

‘ Publish score on save

.09.03 Discussion Board Rubric

Description

Score

The initial response 1 POINT
accurately identifies
examples of logos,
ethos, and/or pathos
with specific
evidence from the
videos

/16

+ FEEDBACK

Response posts are 1 POINT
substantive and
answers the question

of why you agree or

Click on the desired rubric score for each grading criteria.

View Overall Score

Overall Score

/6@

Level 1
0 OR MORE

+ FEEDBACK

1. View the Overall Score.

2. See the Overall Score automatically populates to the Topic Score.
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€ NOTE: Ensure the Publish score on save box is checked if you want the score to
automatically publish to the gradebook when you save.

Save and Close

Save and Close Save Cancel

Click Save and Close at the bottom left of the window.
Repeat

First Name, Last Name

Topic Score

Repeat these steps for each student in the group.
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How Do | Know if a Discussion Board Post
Was Submitted on Time?

How to know if a discussion board post was submitted on time.

Content Tab

f FDAMF 101 - R--- - Online Reference

Content | Discussions Quizzes Assignments Calendar

Click on the Content tab in the upper navigation bar.

Check Due Date

LO1 Discussion Board w v

@ Duc April 22 3t 11:00 PM

Please add a picture of vourself to your profle by clicking on the drop down next to your name
in the upper right hand corner. Select "Profile” then click "Change Picture”. Click upload to find

the picture you wish to use then click "Add",

Check the due date for the discussion board in Content.
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Discussions Tab

f FDAMF 101 - R--- - Online Reference

Content | Discussions | Quizzes Assignments

Calendar

Click on the Discussions tab in the upper navigation bar.

Assess Topic

e S B 0 T Tl e e’ ™ 1 1 e T Tl I e ‘?}' EDI'[ IDFIII:
Must post first.

Subscribe
Topic —
B m Delete

I View Topic Statistics

- Hide Topics for LO1 Discussi \=
. | v Assess Topic
oy

L01 Whole Class Discu o
e

3~ Includes assessment. Must post first.

® Available after Monday, Febrigry 8, ;GTS 8:05 PM MST. 2 Group/section restrictions.

Participate in this discussion based on the instructions provided in LO1 Teach One Ancther.
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LO1 Questions and Convers;
o' Available: Tuesday, August 1, 2017 1\5?31/-@[-
DT View Topic

? Includes assessment.
View Topic in Grid View

Use this Discussion Board to post any quest
lesson, or specific activity. Your peers and/o  Edit Topic
question(s).

View Topic Statistics

oroncmonsons < @) )
0 scussion Boa ~

P a ictu f r t rpr .
lease add a picture of yourself to your prof cubscribe

yvour name in the upper right hand corner. S

151 PM

—ourse,

*ring your

rm next to

ge

1. Click on the drop-down arrow next to the discussion board's title.

2. Select Assess Topic.

Topic Score

First Mame, Last Mame

Click on Topic Score under the student's name.
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Check Dates

Post

2 2017 10:38 AM Up Viotes: 0

Lorem ipsum dolor sit amet, consectetu

Lorem ipsum dolor sit amet, consectetur adipiscing e, sed do eiuzmod tempor incididunt ut labore et dolere

magna aliqua.

20 per page w

Save and Close Sawe Cancel
F

View the dates that the student made their posts in the discussion board. If they were posted after
the due date in Content, the post was late.
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How do | Grade a Whole Class Discussion
Board?

Many course have both whole class discussion boards (such as an ice breaker activity) and
group discussions (such as those where a smaller group of students discussion a given topic).

The process of grading each type is very different.

This article describes the process of grading a whole class discussion.

Discussions Tab

Content [Discussions) Quizzes Assignment

Click the Discussions tab.

BYU-Idaho Online | Discussion Boards Page 110



BYU-Idaho Online Knowledgebase

Discussions List

LO2 Teach One Another G 9

i8% Group/section restrictions. q
View Topic

Go to the next page to access " zl

Thread” to begin your post. View Topic in Grid View

Participate in this discussion ba ) . €
Edit Topic

Another.

View Topic Statistics

()
S

Subscribe

Lesson 03 v

Delete

1. Click the drop-down arrow next to the discussion's title.

2. Select Assess Topic.
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Assess Topic

First Mame, Last Name

Test - FTC Shila Tietjen

Test - FTC - Peter Flickinger

Topic Score

Test - FTC - Evan Peterson

Topic Score

Tiact - ETF - Fammar Craarli;me

Click Topic Score under the individual's name that you wish to grade.
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Read Posts

Topic Posts

Post

NO - Aug 1, 2017 1:37 PM

Yes is the definition of an affirmative answer in the positive sense.

Scroll to the bottom of the window to read the student's posts.

€ NOTE: To read the student's posts in context of the thread, you will need to open a
separate window and navigate to the discussion thread.

Enter Topic Score

Topic Score: 12/ 1

«/ Publish score on save

1. Enter this score in the top left of the window in the Topic Score box.

2. Click on the Publish score on save box if you want the grade to publish to the gradebook.
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Save and Close

Save

Cancel

Click Save and Close in the bottom left of the screen.

Repeat Process

First Name, Last Name

Test - FTC Shila Tietjen
Topic Score

Test - FTC - Peter Flickinger

Topic Score

Test - FTC - Evan Peterson

Topic Score

Test - FTC - Connor Spurling

Topic Score

Test - FTC - Brooke Raymond

Topic Score

Repeat the previous four steps for each individual student.
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How Do | Assign 0's to Students Who
Don't Post in a Group Discussion Board?

Grades Tab

mnts  Calendar My Grades v Q

s |
-
——
=

Class Progress

1. Click on My Grades in the upper navigation bar.

2. Click Grades.
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Grade All

L2.05 DB G1 G o L?.05 DB G2 w
e

& 3 Properties
- Edit \
Grade All e
| N—
Statistics

Event Log
- .ﬂ'r Br - - J,F 3r -

1. Click the drop-down arrow next to the grade item's title.

2. Click Grade All.
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View by Groups

Users
User

oo Gre) (=)@

FOT 2~  Show Search Options

1. Scroll down and change the View By settings to Groups

2. Click Apply
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Match Group

Grade Item: L9.05 Discussion Boarc

Group 01)|@©®

W

P Show details and overall feedback

Users
Set #01

View By:  Groups v  Groups v| Group 01 @] g

roup G
& Show  Group 03
Group 04
Group 05
B Grade 7 Clear @ Exempt Group 06
Group 07
Last Name & , First Name Set #02 Gr

Group 01

1. Look at the group number that you are grading.

2. Change the group number in Groups to match the one you are grading.

3. Click Apply.

€ NOTE: If the topic you are grading [step 1] does not match the discussion group you are
viewing [step 2], then I-Learn will display students from the wrong group. This could result
in giving the students multiple grades for the same assignment and would impact their

grade accordingly.
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Assign Zeros

Last Name a , First Mame Submission

©

Grade

5 /10

/10

e

1. If students do not have a conversation icon under submission, give them a zero in the grade

column.

2. Click Save and Close.
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How Do | Assign 0's to Students Who
Don't Post in a Whole Class Discussion
Board?

Grades Tab

# FDAMF 101 - R--- - Online Reference £a

Content Discussions Quizzes Assignments Calendar] My Grades ~ | Course
* ph ’ 1 » S
¥ . k. ol —

1. Click on My Grades in the upper navigation bar.

2. Click Grades.
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Grade All

I_:'oLDl L
L

N
LO1 Syllabu 01 Pre w Subtotal

-/ Properties -/ - =%
_/  Edit o /- %
—
; Grade All -f - %
-/ Statistics -/ -, %
Event Log

1. Click the drop-down arrow next to the grade item's title.

2. Click Grade All.
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Assign Zeros

1. If students do not have a conversation icon under submission, give them a zero in the grade

column.

2. Click Save and Close.
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Grading Discussion Boards (Video)
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How Do | View Discussion Board
Statistics?

How to view your course's discussion board statistics.

Discussions Tab

Content Quizzes Assignments (

Click on the Discussions tab in the upper navigation menu.

Statistics

Discussions

Discussions List Subscriptions Group and Section Restrictions Statistics

Click on Statistics at the top of the screen.
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View Users' Overall Discussion Board Statistics

Org Unit Statistics

User Statistics

See students' overall discussion board participation here.

Forums and Topics

Users Forums and Topics

Org Unit Statistics

Click on Forums and Topics.
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View Overall Participation in Forums and Topics

Forum and Topic Statistics

h nned Ini
- o ) i
LO1 Questio |
| L
[ varsatio
LO1 Discussion Board [} 0 o

See overall participation in forums and topics here.
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How Do | Grade a Group Discussion
Board?

How Do | Grade a Group Discussion Topic Shared
Between All Groups?

Discussions

Content] Discussions JQuizzes Assignmen

Select the Discussions tab in the upper navigation bar.
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Assess Topic

LO2 Teach One Another B \Q

i'i'\ Group/section restrictions. ? arst.
View Topic

Go to the next page to access " zlick °

Thread” to begin your post. View Topic in Grid View

Participate in this discussion ba edin
Edit Topic

Another.

View Topic Statistics o
S

1. Click the drop-down arrow next to the title of the discussion you wish to grade.

2. Select Assess Topic.
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Topic Score

First Name, Last Name

Test - FTC

Test - FTC
Topic Score

Test - FTC

Topic Score

Select a student's Topic Score under his/her name.
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Assess Topic

Assess Topic - Lesson 02 > L02 Teach One Another 4

Test - FTC - Brooke Raymond o
0 posts

Genaral Feedback

Topic Score:

[y
Ll
-

&
<8

wr &,

Sort By: Post Date ~

Save Cancel
-

Give a score for the attempt.

Check the box Publish score on save.
Leave feedback, if applicable.

Click Save and Close.

AN~
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Repeat for Each Student

First Mame, Last Name

Test - FTC
Topic Score

Test - FTC

Test - FTC

Topic Score

Repeat the previous two steps for each student until you have finished grading.

How Do | Grade a Group Discussion with One Grade
Item for Each Group?

Discussions Tab

Content Quizzes Assig
K7 =

Navigate to the Discussions tab.

BYU-Idaho Online | Discussion Boards Page 131



BYU-Idaho Online Knowledgebase

Discussions List

LO2 Teach One Another B\““"’

i'i'i Group/section restrictions. ? arst.
View Topic

Go to the next page to access " zlick

Thread” to begin your post. View Topic in Grid View

Participate in this discussion ba ed ir
Edit Topic

Another.

View Topic Statistics

o Assess Topic
By

1. Click the drop-down arrow next to the first group's discussion title.
2. Select Assess Topic.

o
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If you don't see "Assess Topic" in the menu, then there isn't a grade item connected to
your group discussions. You will need to assign grades directly in the Gradebook.
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View by Groups

Users Assessments

View By: |

o

Show Search Ontions

1. Change the View By setting to Groups.
2. Click Apply.

Match Group

Users Assessments o o
e e

View By:  Groups

Group 3

1. Look at the group number that you are grading.
2. Change the group number in Groups to match the one you are grading.
3. Click Apply.

@  [If the topic you are grading [step 1] does not match the discussion group you are viewing
[step 2], then I-Learn will display students from the wrong group. This could result in
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giving the students multiple grades for the same assignment and would impact their
grade accordingly.

Select Student

First Mame & , Last Name

Topic Score
Test - FTC

Now only the students in the corresponding group will appear below. Click on the first student's
submission.

Read Post
Sort By:  Post Date W
Past
Let Us Teach Each Other - Aug 1, 2017 1:.2% PM Up Votes: O

Here we can discuss and teach one another.

Sawve and Close Save Cancel
A

Scroll to the bottom of the window and read the student's posts.
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Enter Score

O g
A/
Topic Score:} --/ 15 ®

o O Fublish score on save
\ 4

-

Enter the student's score in the upper right-hand corner of the window.

2. Check the box Publish score on save.

Save and Close

Save and Close Save Cancel

Click Save and Close.
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Repeat

First Mame & , Last Mame

Topic Score

Test - FTC

Test - FTC

Repeat the previous four steps for each student in the group.
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