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Taskstream Faculty SupportTaskstream Faculty Support

This article contains the information for Taskstream faculty support.

For faculty support, contact Ivy at sko16005@byui.edu.
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How Can I See My Class Roster?How Can I See My Class Roster?

This article will show you how to view your class roster.

Select a program.
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Click on Roster under Program Links.

Click the orange arrow next to Author(s) and the roster will display.
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What If A Student Uploads The WrongWhat If A Student Uploads The Wrong
File?File?

This article shows faculty what do to if a student uploads the wrong file.

Select a program.
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Click Continue.

Click Evaluate.
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If the student uploaded the wrong file, click Send Back To Author.

Optionally, add comments about why the submission is being sent back. Then click Send Back To
Author Now. The student will then be notified by email that they need to revise their submission.
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How Do I Evaluate A Pass/FailHow Do I Evaluate A Pass/Fail
Submission?Submission?

This article shows faculty how to evaluate a pass/fail submission.

Select the desired program.
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Click Continue.

Click Evaluate.
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Click Score Work.
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 Your browser may have a pop-up blocker. To disable it for Taskstream.com and score the
work, click on the red box with the X at the top right of the browser, and select the option
to always enable pop-ups from Taskstream.com

After disabling the pop-up blocker, two browsers will appear. The one on the left is the student's
work, and the one on the right contains the grading method and additional options.
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Choose whether the submission should be passed or failed. Additionally, comments can be added.
Three files can also be uploaded, which can be marked as visible or invisible to the student.

There are three more options after evaluating the assignment. The first is to send it back for
revision, the second is to record it as the final but release the evaluation to the student later, and the
third is to record it as the final and release it to the student immediately.
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How Do I Evaluate A MeetsHow Do I Evaluate A Meets
Requirements/Does Not MeetRequirements/Does Not Meet
Submission?Submission?

This article shows faculty how to evaluate a Meets Requirements/Does Not Meet Requirements
submission.

Select the desired program.
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Click Continue.

Click Evaluate.

BYU-Idaho Online Knowledgebase

Page 16Page 16BYU-Idaho Online | Taskstream



Click Score Work.
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 Your browser may have a pop-up blocker. To disable it for Taskstream.com and score the
work, click on the red box with the X at the top right of the browser, and select the option
to always enable pop-ups from Taskstream.com

After disabling the pop-up blocker, two browsers will appear. The one on the left is the student's
work, and the one on the right contains the grading method and additional options.
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Choose whether the submission meets the requirements or does not. Additionally, comments can
be added. Three files can also be uploaded, which can be marked as visible or invisible to the
student.
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There are three more options after evaluating the assignment. The first is to send it back for
revision, the second is to record it as the final but release the evaluation to the student later, and the
third is to record it as the final and release it to the student immediately.
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How Do I Evaluate A Write-In ScoreHow Do I Evaluate A Write-In Score
Submission?Submission?

This article shows faculty how to evaluate a Write-In Score submission.

Select the desired program.
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Click Continue.

Click Evaluate.
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Click Score Work.
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 Your browser may have a pop-up blocker. To disable it for Taskstream.com and score the
work, click on the red box with the X at the top right of the browser, and select the option
to always enable pop-ups from Taskstream.com

After disabling the pop-up blocker, two browsers will appear. The one on the left is the student's
work, and the one on the right contains the grading method and additional options.
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Write the score in the box titled Score. Additionally, comments can be added. Three files can also be
uploaded, which can be marked as visible or invisible to the student.

There are three more options after evaluating the assignment. The first is to send it back for
revision, the second is to record it as the final but release the evaluation to the student later, and the
third is to record it as the final and release it to the student immediately.
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How Do I Evaluate A Rubric Submission?How Do I Evaluate A Rubric Submission?

This article shows faculty how to evaluate a Rubric submission.

Select the desired program.
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Click Continue.

Click Evaluate.
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Click Score Work.
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 Your browser may have a pop-up blocker. To disable it for Taskstream.com and score the
work, click on the red box with the X at the top right of your browser, and select the
option to always enable pop-ups from Taskstream.com

After disabling the pop-up blocker, two browsers will appear. The one on the left is the student's
work, and the one on the right contains the grading method and additional options.
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Evaluate the submission by writing in the score or clicking on the criteria number. Additionally,
comments can be added. Three files can also be uploaded, which can be marked as visible or
invisible to the student.
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There are three more options after evaluating the assignment. The first is to send it back for
revision, the second is to record it as the final but release the evaluation to the student later, and the
third is to record it as the final and release it to the student immediately.
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How Do I Evaluate A Custom EvaluationHow Do I Evaluate A Custom Evaluation
Form Submission?Form Submission?

This article shows faculty how to evaluate a Custom Evaluate Form submission.

Select the desired program.

BYU-Idaho Online Knowledgebase

Page 32Page 32BYU-Idaho Online | Taskstream



Click Continue.

Click Evaluate.
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Click Score Work.

 Your browser may have a pop-up blocker. To disable it for Taskstream.com and score the
work, click on the red box with the X at the top right of the browser, and select the option
to always enable pop-ups from Taskstream.com
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After disabling the pop-up blocker, two browsers will appear. The one on the left is the student's
work, and the one on the right contains the grading method and additional options.
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Fill out the form according to how the submission should be evaluated. Additionally, comments can
be added. Three files can also be uploaded, which can be marked as visible or invisible to the
student.

There are three more options after evaluating the assignment. The first is to send it back for
revision, the second is to record it as the final but release the evaluation to the student later, and the
third is to record it as the final and release it to the student immediately.
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How Do I Evaluate A Combined Rubric &How Do I Evaluate A Combined Rubric &
Form Submission?Form Submission?

This article shows faculty how to evaluate a Combined Rubric & Form method.

Select the desired program.
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Click Continue.

Click Evaluate.
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Click Score Work.

 Your browser may have a pop-up blocker. To disable it for Taskstream.com and score the
work, click on the red box with the X at the top right of the browser, and select the option
to always enable pop-ups from Taskstream.com
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After disabling the pop-up blocker, two browsers will appear. The one on the left is the student's
work, and the one on the right contains the grading method and additional options.
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Evaluate the submission by writing in the score or clicking on the criterion number. Comments can
also be added to the criteria.

The second part of the evaluation is the form method. Fill out the form according to how the
submission should be evaluated. Additionally, comments can be added. Three files can also be
uploaded, which can be marked as visible or invisible to the student.
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There are three more options after evaluating the assignment. The first is to send it back for
revision, the second is to record it as the final but release the evaluation to the student later, and the
third is to record it as the final and release it to the student immediately.
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Taskstream Admin FAQTaskstream Admin FAQ
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How Do I Connect A Canvas Course ToHow Do I Connect A Canvas Course To
Taskstream?Taskstream?

This article will show you how to map a Canvas course to Taskstream, enabling students to
submit to Taskstream via Canvas. Note: deep integration must already be enabled.

After logging into Taskstream, select System Admin at the top right of the window.

 If System Admin does not show up on your account, you do not have the correct
permissions. Please contact your System Administrator for more information.

Select Enterprise Data Hub.

Click on Data Feed Summary.
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Press the Request Updated Data Feeds Button. This button updates in Taskstream all the courses
that are in Canvas that are required for mapping. Note: Retrieving the data can take several minutes.

Once it has finished updating, go back to the previous page. Click on Enable Data Integration.

Below Enable for program(s), select the course you want to enable for LMS mapping. After selecting
your course, click Apply Changes and close System Admin.

 The course must be active in Taskstream in order for it to show up on the list.
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Select TS Coordinator from Menu.

Select DRF Programs

Select your course from the list of courses.

Select DRF Template from list of tabs.

Select LMS Mapping.

BYU-Idaho Online Knowledgebase

Page 46Page 46BYU-Idaho Online | Taskstream



In the search bar, type the name of the course that you want to find.

When you find your course, select it and drag it to what assignments you want to show up in Canvas.
Click return.

Now go to the canvas course you just mapped with Taskstream. In the Assignments tab, click
+Assignment to create a new assignment.
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Name the assignment, and then go down to Submission Type. Select Find and select Taskstream.
Click Select and then click Save & Publish. Students will now be able to submit to Taskstream
through Canvas.
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