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New Customer Design Brief

Customer Name:

Please ensure that you return this document via email, as well as the following copies of your company logo:
 A PNG of your logo (at least 500 pixels width)
 If your logo has a different colour way for a black background
 If your logo has a horizontal or vertical variant 

Select the style of templates from the list below that you would like us to create for you:

Colour Scheme

Email Templates

Event Booking
Confirmation

E-Shot
NewsletterOffersLanding Zone
VideoOutlook

Date of Brief:

Primary Colour:

Secondary Colour:

Additional Colour(s):

Purpose of template 
Please provide as much information as you can about the intended use of the custom template we are designing. This 
will help our design team visualise the best possible layout for your template.

Please note: if you select an Outlook style template, please also include an example of your company signatures used 
to sign off 1:1 emails in order for this to look as genuine as possible.

Customer initials:



© CommuniGator Ltd

Please provide your social media links you want to include in your email templates:

Additional information

Please provide your company address:

Customer initials:

Twitter:

LinkedIn:

Facebook:

Instagram:

Pinterest:

Please provide your company registration number:
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Amends

#1 Amends (Initial)

Amends Process 
Please be aware that there are only two rounds of amends, so please be as thorough as possible when communicating 
any changes that are required on your template.

#2 Amends (Final)

Customer name (printed)

Customer signature

Date of sign off

Onboarding declaration 
I confirm that I have read and understood the information provided on this onboarding document that will enable 
CommuniGator to effectively build my email templates. By signing below I confirm that I understand that I have two 
rounds of amends on the template designed in order to achieve successful set up by the set time, and any further 
changes will delay the process of setting up my GatorMail instance.


