NLi

ey wrm

Portal Setup

ADMINISTRATOR GUIDE

V. 18.10.05.2

SCANCO - WWW.SCANCO.COM
SUPPORT: 330.645.9959
FAX: 330.645.9969

EMAIL: SUPPORT@SCANCO.COM




Scanco Portal Setup - Administrator Guide

© Copyright 2018. All rights reserved. Sage, the Sage logos, and the Sage product and service names
mentioned herein are registered trademarks or trademarks of Sage Software, Inc., or its affiliated entities.
All other trademarks are the property of their respective owners. The contents herein are summary in nature
and subject to change without notification from Scanco Software, LLC. Scanco Software, LLC, accepts no
responsibility for inadvertent errors or omissions.

Scanco Software, LLC
1000 N Tamiami Trail
Suite 201

Nokomis, FL 34275




Scanco Portal Setup - Administrator Guide

Contents
LOG ON TO THE PORTAL ..tiiiititiiminisnmssssssssssssssssssssssssssssssssssssssssssssasssssssns s ssass s ssssssss snsssssssssassss snnssasssnssns 5
COMPANIES TAB ... cciccissscsssssssessssssssesmssssssmssssssmesmssssssmssssssnesmsssssmesasssmssmsRansRRR SRR SRR RRRR SRR SRR R AR SRR RERRRRRRERRS 6
Creating @ COMPANY...ccuuiiiiiiiiiriiiiiiiiiiirtuuiisssiirrsasssisssttresssssssssssttrssssssssssssssssssssssssssssssssssssssssssessssssssssssssssssssssssssssssssssssssss 6
EdItiNG @ COMPANY ...cuiiiiiiiiiiiiiiiiiiiiisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 6
WAREHOUSES TAB ...ttt ssss s ssssssssssssssss s sssss snssssssss sassss sssssassss sssssasssnssnssssssassnssnnssas 7
Creating @ WarEROUSE ....cccceeiiiiiiiciccccccccccserrss s e s e s s e s s s s s s s s s s s s s s s s s s s s s s s s s s s s s ssssssssssssssssssesssssssssssssssssssssssssssssensnsensensennnnnsnnnnns 7
EdIting @ War@hOUSE..........uiiiiiciriciirccrccssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssssssssssssssssssssssssssnnsnsnsnsnssnnnnnnnnnnns 7
SALES PROFILES TAB ... cccsrecscssssssesssssssessssssssmsssssssssmssssssmssssssssssssssssassns sssssmssss snssssssnssmssssssmssas sanssasssnssnes 8
Creating @ Sales Profile ... e e s e e e e e e e e a e e 8
SALESPERSONSTAB ...ttt sssss s sssssss s ssass sn s sssssnsssssss s sassss sss s sass s sssssss snssnssasssassasssnssasssnssnns 9
Creating @ SAIESPEISON .....ciiiiiiieeciiiiiiieeeieee e rerereeeseeeresesnassssssssesesnnssssssssseesnnnssssssssseesnnssssssssseesnnnssssssssessnnanssssssnsesnnnnnssnnns 9
WAREHOUSE USER PROFILE TAB......cicrsriincnsesissssssssssssssmsssassssssssssssssssssssmsssassssssssssssssssasssasssasssnnens 10
Creating a Warehouse User Profile .........ccuiviiiiiiiiiiiiiiiiiiiiiiiiiiiiniiiiisisissssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnns 10
Fa=T s I o Yo TU TV - J PR SUPRN 11
O I Yol Y T Y= I o TP UUPRN 11
FaN 2 oL o] AV Y=Y ol =TT o) & - | o BT UPPRN 11
To IV Y oY VA N - T 1 1T I |« SRR 12
T IV T Y o] AV [ =T 1= o SRR 12
Y11= R I 1 o J TSR 12
INVENTOTY AQJUSTMENTS TAD ..iiiiiiiiee et e et e e et e e st e e e st et e e e ateeesnseaeesnseeeeannteeesnsaeeesnsaeeeensseeennnneens 13
F AN T =T T - |« OO PSSO T PO POPPOPPUPON 13
Bill Of IMIAt@IIAIS Tab ... ueiiiieiiei ettt e e ettt e e ettt e e s bt e e e s abe e e s eaabeeesaabeeessabaeeeeasbeeesabaeessabbeeesnbaeesanneens 13
201 - | « PSP UPPRN 13
(o 0NV ZY [or=1 I @o 0T o A - | TSR 13
(DT gl eTo T4 I -] o O OO OO PP P PP PTOPPO 13
101V T ol = - SR 14
L Nl 2 F 1ol s I  « PRSP USPRRTPRPPPRTP 14
N O I 11T o113V =4 -1 « TS PR PUPURPNt 14
N Ol T (T =3 1= o PR UPUPRRPNt 15




Scanco Portal Setup - Administrator Guide

YT V=T V= =Y o TSRS 16
Y a YL d=To I WeTo) (U] o T =1 o SRS 16
(DT = I o [T o 41 1Y OO PP PTOPRO 17
WAREHOUSE USERS TAB....... e crcrsntrsmsssssscsssssssssmssssssssssssssssmssssssmsssssssssmssssssmssnsssessmssssssassns snssasssnssmsnnns 17
Creating @ WarEhOoUSE USET ........uueeeiiiiiiiiiiiniiiiiiiiiiiiieieeiiisssssssseessssssssssssse s s s ssssssssss e s s s sssssssssssessssssssssssssensssssssssnnsnesssssas 17
Editing @ WarehOUSE USET........ccceeiiiiiiiiiiiiiiisissiissssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnes 18
Resetting @ Warehouse USEr’s PassSWOId ........ccccceieeiiiiiiiiiisisissssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnes 18
MANUFACTURING PROFILES TAB ... ooererccrsssscssssssssesssssssessssssssmssssssessmssssssssssssssssmsssssssssnssssssnssssssassnses 18
Creating a Manufacturing Profile.........ccevviiiiiiiiiiiiiiiiiiisssss s s s s s s s s s s s snnens 19
(1] oTo T gl 0N i VA -1 « O OO OO SRR P PP PP PP PPTRPPTO 19
ParES USAEE Tab .ttt sttt ettt e bt e st e et e st e e et e e e bt e et e e e b et e bt e e bt e e bt e e be e e nb e e bt e e snneeeneeesnneenes 20
B L[S O T e I I o OO PTP P OTRTOPPRP 20
[ L o] o Tol G -« J OO OO TSP 21
Y UL U oo =Y =T =Y o PSRRI 21
Y YL d=Te W WoTo) (U] o I - J USSP RR 21
MANUFACTURING USERS TAB ... crrsrcrrcsssssscssmssssssesssssssssmsssssssssssssessmssssssssssssssssmsssssnssnsssessmssssssmsnses 22
Creating @ ManUFaCtUIING USEE ...ccciiiiiiiiiiiiiiciciiieeiissiieiissss s ssssss s sssss s s s s s s s s s s s s e s s s s s sssssssssssssssssssssssssssssssssssnssssssssssssssssnssnnnnnnnns 22
Editing @ ManUFaCtUIING USET .........uceieiiiiciccicsiisssssssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsnsnnnnnnns 23
Resetting a Manufacturing USEr’s PASSWOI.........ccccccreririiiiiiirisissssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssssssssssssssnnnns 23




Scanco Portal Setup - Administrator Guide

Scanco Portal Setup

Using Scanco’s Portal Setup, you can set the options and permissions for the modules you have
installed and integrated with Sage 100.

Log on to the Portal

1. Inyour browser, go to: sales.scanco.com.
2. Enter your User name and Password.
(Both are assigned by a Scanco Implementation Specialist.)

Your Home tab appears and displays your company name.




Scanco Portal Setup - Administrator Guide

Companies Tab

This lists the companies you have set up in Scanco Warehouse. From here, you can create a new company
or edit an existing company’s options

f[aﬂ[ﬂ Hello, 5OL MB!  Log off

Home  Companies Warehouses Sales Profiles  Salespersons  Whse Profiles ~ Whse Users

All ERP Companies

Create New

ERP Code Name Active
ABX ABX rd Ediit
MFG MFG Ci Edit

Create New

Creating a Company

1. Select Create New.

2. Enter or select the following, and when finished, click Create.

ERP Code. The same three-digit alpha or numeric number associated in Sage.
Name. A description of the company associated with the ERP code.

Active. Select this option if the company is active. This will add the company to a Profile, which allows
access on the scanners. Clear this option to inactivate the company.

NOTE: To make the new company active within Scanco Warehouse, you must select this option.
Editing a Company

e On the Companies tab, click the company’s ERP Code. When the company information appears,
change options as needed.
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Warehouses Tab

This lists warehouses you have set up with Scanco Warehouse, along with warehouse codes and
descriptions. You can create a new warehouse or edit existing warehouse options.

JLanco S e

Home Companies Warehouses Sales Profiles  Salespersons  Whse Profiles =~ Whse User:

All Warehouses

Enable All Warehouses

Company Code Name MB Active

ABX 000 DISC = v Edit
ABX 001 001 v Edit
MFG 000 000 ) Edit
MFG 001 001 v Edit
Creating a Warehouse

1. Select Create New.

2. Enter or select the following, and when finished, click Create.

Company. The company you want to assign to the warehouse.

Warehouse Code. The same three-digit alpha or numeric code that is set up with Sage 100.
Name. Description of the warehouse.

IsMultiBin. Identifies this warehouse as multi-bin enabled.

Active. Activates the company and warehouse code for Scanco Warehouse.
Editing a Warehouse

e On the Warehouses tab, click Edit next to the warehouse you want to edit. When the warehouse
information appears, change options as needed.
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Sales Profiles Tab

Profiles are settings that allow you to put multiple users into one group or category. For example, you may
have sales people with more permissions than others. Setting up separate profiles would allow you to
designate different permissions for each profile.

f[a”[a Hello, 5L MB!  Log off

Home  Companies Warehouses  Sales Profiles  Salespersons  Whse Profiles  Whse Users

Salesperson Profiles
Create New
There are no profiles

Create New

Creating a Sales Profile

1. Select Create New.

2. Enter or select the following:

Name: Description of the Profile.

Max Discount: Maximum amount of dollars your sales team is allowed to give.
Companies: The companies to associate with this profile.

Warehouse: The warehouse(s) that users under this profile are allowed to work within.
Users: The users who belong to this profile.

Permissions: Check the options users under this profile are allowed to do.

NOTE: Most permissions are self-explanatory. Permissions that require additional explanation will be
included.

e (Create New Customer

e  Edit Existing Customer

e Edit the Bill to Address

e Edit Ship to Address

e (Capture Signature

e Edit Customer Pos

e Create New SO (Sales Order)
e EditSO
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e Edit Shipping Method
e Send Email

e Use Credit Card

e View all Customers

e Create new Quote

e Edit Sales Person

e View Invoices

e View All SO’s

e Use Discount

e Collect Payments

SalespersonsTab

This allows you to create the sales people you want to have access to Scanco Sales.

f[aﬂ[g Hello, 530L MB!  Log off

Home Companies  Warehouses Sales Profiles Salespersons  Whse Profiles  Whse User:

All Salespersons
Create New
There are no users

Create New Map All

Creating a Salesperson

1. Select Create New.

2. Enter or select the following:

Name: Enter the name of the salesperson.

ERP Code: The three-digit, alpha or numeric number stored in Sage 100.

Password: Password to access Scanco Sales.

Confirm Password: Retype the password.

Division: Division within Sage 100 that you want to assign a salesperson to.

Email Address: The email address you want your salesperson to be associated with in the application.
Company: Select the company the salesperson is allowed to work in.

Warehouse: Select the warehouse the salesperson is allowed to work in.

S, ————————————
9
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Profile: Select the profile (group) that you want this salesperson to belong to.
Manager: Select this option to give the user manager rights.

Active: This allows the salesperson to use Scanco Sales.

Warehouse User Profile Tab

Profiles are settings that allow you to put multiple users into one group or category. For example, you may
have warehouse users with more permissions than others. Setting up separate profiles would allow you to
designate different permissions for each profile.

Creating a Warehouse User Profile

1. Select Create New.

2. Enter or select the following:

Name: Description of the profile.

Companies: Select the company or companies that users under this profile are allowed to work in.
Warehouses: Select the warehouse or warehouses that the users under this profile are allowed to work
in.

Users: Select the users that belong to this profile.

Permissions: For each tab on this screen, check the options users under this profile are allowed to do.

Permissions

Iterm Inquiry PO Receiving Inv Receipts Inv Transfers
Inv Issues Inv Adjustments Alias Ttem Physical Count
Invoicing SO Shipping SO Picking Permitted Lookup

Allow Item Inguiry Activities

NOTE: Most permissions are self-explanatory. Permissions that require additional explanation will be
included.

10
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Item Inquiry Tab

o Allow Item Inquiry Activities: Select this option to allow users under this profile the ability to view
items in a certain warehouse and to view inventory levels.

e Advanced Item Inquiry: Enterprise feature. Select the display options users can have when
performing inquiries. (There are 15 options to select from.)

PO Receiving Tab

Receiving Activities: Select this option to allow the user of this profile the option to receive a Purchase
Order (PO) as well as items that belong on the PO.

Allow Batches: Select this option to prompt the user under this profile the ability to scan the batch
number in receiving that integrates with Sage 100 for the batch number in Receipt of Goods.

Scan Each: Select an option.

“No scan each” will remove the ‘Each’ button shown at the item prompt.

“Allow Scan Each” will display the button and the user can turn it on\off.

“Scan Each Always Enabled” will enable the button and the user cannot turn it off.

Allow over Receipts: Select this option to allow the user under this profile the ability to over-receive off a
PO as long as they are set up to do so in Sage 100.

Prompt for unresolved Lines: Select this option to prompt the user when lines on a purchase order have
not been received with Scanco Warehouse.

Allow Misc. Items: Select this option to allow the user enter /slash items when receiving.

Allow Multiple Users in an Order: Select this option to allow more than one scanner to receive the same
order.

Allow Receive by Item: Select this option to allow access to Receiving by Item on the scanners.
Allow Receive by Order: Select this option to allow access to Receiving by Order on the scanners.

Inventory Receipts Tab

Allow Receipts Activities: Select this option to allow the user under this profile the ability to receive
product into a specific warehouse that the user will select.

Allow Batches: Select this option to prompt the user under this profile will be able to capture the batch
# and will translate into Sage 100 transaction entry inside the batch they created.

Scan Each: Select an option.
“No scan each” will remove the ‘Each’ button shown at the item prompt.
“Allow Scan Each” will display the button and the user can turn it on\off.

“Scan Each Always Enabled” will enable the button and the user cannot turn it off.

11
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Inventory Transfer Tab

Allow Transfers Activities: Select this option to give the user under this profile the ability to move
product from one warehouse to another.

Allow Directed Put-away: Enterprise feature. This program is an Enterprise level program.

Allow Batches: Select this option to prompt the user under this profile will be able to capture the batch
number and will create a batch number into Sage.

Scan Each. Select an option.

“No scan each” will remove the ‘Each’ button shown at the item prompt.

“Allow Scan Each” will display the button and the user can turn it on\off.

“Scan Each Always Enabled” will enable the button and the user cannot turn it off.

UOM Prompt: Select this option to allow the user to specify the UOM for the quantity entry.

Inventory Issues Tab

Allow Inventory Issues Activities: Select this option to allow users under this profile to perform an
Inventory Issue.

Allow Batches: Select this option to allow users to create or add to an existing batch within Sage 100,
Transaction Entry.

Allow Job Cost: Enterprise feature. Contact Scanco to enable this option.

Default GL Account for Job Cost: Select this option to allow entries in the GL Account that you want
your Inventory Issues to issue from.

Scan Each. Select an option.

“No scan each” will remove the ‘Each’ button shown at the item prompt.

“Allow Scan Each” will display the button and the user can turn it on\off.

“Scan Each Always Enabled” will enable the button and the user cannot turn it off.

Pallets Tab

Allow Pallet Activities: Enterprise feature. Select this option to allow users to access the Pallet
programs.

Allow Create Pallet: Select this option to add Items to Pallets.

Allow Pallet Transfers: Select this option to allow Bin to Bin and Warehouse to Warehouse Pallet
Transfers.

Allow Disassembly of Pallets: Select this option to allow removal of all items from Pallet.

Allow Assembly of Pallet on Pallet: Select this option to add sub-pallets to pallets.

12
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Inventory Adjustments Tab

Allow Inventory Adjustments Activities: Select this option to allow users within this profile to perform
Inventory Adjustments.

Allow Batches: Select this option to allow users to create or add to an existing batch within Sage 100,
Transaction Entry.

Alias Item Tab

Allow Alias Activities: Select this option to allow users under this profile the ability to scan in a vendor’s
barcode, look up or scan your item number, and merge the two numbers on-the-fly.

Bill of Materials Tab

Allow Bill of Materials Activities: Select this option to will allow users within this profile to perform
Production Entries.

RMA Tab

Allow RMA Activities: Select this option to allow users within this profile to perform Return
Merchandise Activities.

Physical Count Tab

Allow Physical Count Activities: Select this option to allow users under this profile the ability to freeze
items on-the-fly and count inventory levels off the freeze file that has been associated on-the-fly.

Freeze File not Required: Select this option to allow the user to count items without a freeze file within
Sage 100.

Allow Add Item to Freeze: Select this option to allow the user under this profile to add an item to
freeze file on-the-fly.

Scan Each. Select an option.

“No scan each” will remove the ‘Each’ button shown at the item prompt.

“Allow Scan Each” will display the button and the user can turn it on\off.

“Scan Each Always Enabled” will enable the button and the user cannot turn it off.

Dashboard Tab

Allow Dashboard Activities: Enterprise feature. The Dashboard is a Warehouse Management Tool that
allows you to display information about data captured on scanners, Inventory Levels, Status of Purchase
Orders, Receiving, Sales Orders, Shipping\Invoicing, etc.

13
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Invoicing Tab

Allow Invoicing Activities: Select this option allows the user under this profile to ship items on a
sales order and have the information translated into Invoice Data Entry in Sage.

This is used when the Shipping Module in Sage 100 is not used.

Allow Batches: Select this option to prompts the user under this profile to capture the batch
number and will translate into Sage 100.

Scan Each. Select an option.

“No scan each” will remove the ‘Each’ button shown at the item prompt.

“Allow Scan Each” will display the button and the user can turn it on\off.

“Scan Each Always Enabled” will enable the button and the user cannot turn it off.

Allow Multiple Users per Order: Allows the use of more than one scanner per order, last
person that sends data SENDS ALL DATA for the entire order.

Allow Direct-To-Invoice: Enterprise feature. Enter Customer, Iltems, Quantity and send straight
to invoicing without creating a Sales Order.

Wave Batch Tab

Allow Wave Batch Activities: Enterprise feature, Companion Program to ACS’ Wave Batch
Picking.

Allow the User to Change the Item’s Pick Bin Location: This allows the suggested Bin to be
changed to different Bin.

SO Shipping Tab

Allow Shipping Data Entry: Select this option allows the user under this profile to ship items on
a sales order when using the Shipping Module in Sage 100.

Allow Batches: Select this option prompts the user under this profile will be allowed to create
the batch on the fly or add to an existing batch number in Sage 100.

Scan Each: Select this option to give the user under this profile the ability to scan an item and
automatically accumulate to quantity one.

Scan Each. Select an option.

“No scan each” will remove the ‘Each’ button shown at the item prompt.

“Allow Scan Each” will display the button and the user can turn it on\off.

“Scan Each Always Enabled” will enable the button and the user cannot turn it off.

Prompt for Unresolved Lines: Select this option to displays a warning if a user tries to submit a
transaction that is not complete.

Allow Multiple Users per Order: Allows the use of more than one scanner per order, last
person that sends data SENDS ALL DATA for the entire order.

14
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Allow Over Shipments: Select this option to allow the user under this profile the ability to over
ship off a sales order as long as they have permission in Sage 100.

Allow Ship Complete: Select this option so that any Sales Order that meets certain criteria can
be sent straight to Shipping without collecting items or quantities.

Allow Directed Shipping Data Entry: Enterprise feature. Guides User through Warehouse to get
all items that have quantity on hand.

Pallets: Require Allocations: Enterprise feature. Limits entry to only pallets that are allocated.

Pallets: Must Contain Only SO Items: Enterprise feature. Limits entry to pallets that match the
SO Items.

SO Picking Tab

Allow Picking Activities: Advanced Shipping enhancement.

Wave Picking: Allows multiple order directed picking.

Order Picking: Allows single order directed picking.

Quick Picking: Allows non-directed single order picking, identical to Invoicing.

Confirm Picking: Requires Allocations are created before data collection. Multiple order directed
picking that correct Allocations when physical items are not available for picking.

Confirm Picking: Allows ACS Bins to be sorted by Sort code if you have them setup on your
system.

Ship Picked: Select this option to send all Items Picked to Shipping \Invoicing.
Invoice Picked: Select this option to send all Iltems Picked to Invoicing.

Route Through Primary Bin: Select this option to allow the user under this profile to send you
around the warehouse to primary bin location first, then any other bin that has the item(s)
needed. The order thought is ‘primaries’ should finish the orders(s)

Allow Stage in Current Bin: Allocations will remain in original location. Select this option to
allow the user under this profile to remove staging location/bin prompt, as items are allocated
in bin that they were picked from. This works best for fast moving warehouses with many serial
numbers.

Allow Over Picks: Select this option to allow the user under this profile the ability to pick a
guantity more than the sales order is requiring.

Prompt for Unresolved Lines: Select this option to display a warning if you try to submit a
transaction that is not complete.

Ascending Pick Sequence: Select this option to prompt the user under this profile to start
picking from A1>Z9. Clear this options and the user will start from Z9>A1.

15
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Scan Each. Select an option.

“No scan each” will remove the ‘Each’ button shown at the item prompt.

“Allow Scan Each” will display the button and the user can turn it on\off.

“Scan Each Always Enabled” will enable the button and the user cannot turn it off.
Messaging Tab

This is an Enterprise feature that allows scanners and Scanco Dashboard to send and receive
messages.

Allow Messaging Activities

Allow Group Messages

Allow User to Delete (hid) Messages
Allow Administrator Rights
MESSAGING ADMIN RIGHTS

Allow Permanently Delete Messages
Allow Sending High Priority Messages
Allow Viewing User Status

Permitted Lookup Tab

This limits the different look up capabilities the user under this profile can do within Scanco
Warehouse.

NOTE: Most permissions are self-explanatory. Permissions that require additional explanation will
be included.

e Batch Numbers

e Bin Numbers

e Item Numbers

e Lot Numbers

e Sales Order Numbers
e Serial Numbers

e Shipper Numbers

16
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Data Identifiers

This is an Enterprise feature that removes Compliance characters from Barcodes. For example,
Quantity barcodes that contain “Q” can be scanned if programming removes the Q before making
the numeric entry for the transaction quantity.

For each prompt, select an alpha character to represent it, as shown below.

¢ Ttem Prompt P
¢ PO Prompt K
SO Prompt
Lot Prompt

¢ Serial Prompt S

< Qty Prompt Q

Warehouse Users Tab

Lists the name, ERP Code, Profile, and if your user is active for Scanco Warehouse.

Hello, 3OL MB! Log off

Home  Companies Warehouses  Sales Profiles  Salespersons  Whse Profiles  Whse Users

All Warehouse Users

Create New by Batch

Name ERP Code Profile Active
111 111 SQL MB ) Edit | Reset Password

2 AT saL MB v Edit | Reset Password

Mew

ol
o

a

]

Lr

Creating a Warehouse User
1. Select Create New.
2. Enter or select the following, and when finished, click Create.

NOTE: To create warehouse users by batch, select Create New by Batch.

17
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Name: Description of who will be using Scanco Warehouse.

User ID: Limited to a 3-digit number

Password: Limited to 6 digits

Company: What company in Sage 100 you want them associated with.

Default Warehouse: Warehouse that will automatically populate in Scanco Warehouse for this
user.

Profile: Specific profile settings for groups of users that are allowed certain transactions. Naming
their profile will assign them to the group of permissions you want them to work in.

Editing a Warehouse User

e Onthe Warehouse User tab, click Edit next to the warehouse user you want to edit. When
the warehouse information appears, change options as needed.

Resetting a Warehouse User’s Password

e On the Warehouse User tab, click Reset Password next to the warehouse user for which

you want to reset a password. When the warehouse information appears, change options as
needed.

Manufacturing Profiles Tab

Lists the name of your manufacturing profile, and the number of Companies, Warehouses, and
Users assigned to the profile. You can set up as many profiles as needed to differentiate permissions
for groups of users. For example, you may create an administrative profile that provides additional
permissions and functionality.

f[aﬂ[ﬂ Hello, WINAPP!  Log off

Home Devices Companies Warehouses Whse Profiles Whse Users TD Profiles TDUsers MF Profiles MF Users  Manuals

Manufacturing User Profiles

Id Name Companies Warehouses Users
Admin 1 7 3

25 MFG100 2 7 0

33 Test 1 1 1] Edi

=3

m

=
oo
5 |
v @
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Creating a Manufacturing Profile

1. Select Create New.

2. Enter or select the following, and when finished, click Create.

NOTE: To copy settings from one profile to another, which expedites creating

Name: Description of Profile.

Companies: Select the companies you want to associate with this profile.

Warehouses: Select the warehouses the users under this profile will be allowed to work within.
Users: Select the users who belong to this profile.

Permissions: On each tab, select the permissions you want users who belong to this profile to
have.

Labor Entry Tab

Allow Labor Entry Activities: Select this option to allow users to enter time worked on work
ticket requests.

Auto Send: Select this option to automatically send completed labor transactions to Sage when
the user Tracks Out.

Enable Send button: Select this option to display the Send button so users can send completed
labor transactions to Sage in batch. NOTE: If Auto Send is selected, it will take precedence.

Allow Review: This option allows users to review all work being done for a work ticket. Review
displays the part, user working on the ticket, and the start and end time. IMPORTANT: Selecting
this option will allow users to delete a labor entry.

Allow Track Qty Completed: Select this option to tracks the quantity of parts completed in
Labor Entry.

Allow Edit Activity Code: Select this option to allow users the ability to change the activity code
associated with the work ticket.

Allow Edit Employee Department: Select this option to allow users the ability to change the
department code associated with the work ticket.

Allow Edit Status Code: Select this option to allow users the ability to change the status code
associated with the work ticket.

Track Start/Stop time: Select this option for users to track start and end times for work
associated with a work ticket. Clear this check box to track total number of hours worked.

NOTE: When work time exceeds midnight, separate transactions will be imported to Sage; one
for each day. For example:

Track In: Dec. 31, 10:00pm
Track Out: Jan. 1, 1:00am.

A transaction will be created for each day: Dec. 31% for 2 hours and Jan. 1% for 1 hour.
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Auto Track Out: This option is enabled when Track Start/Stop time is NOT selected. This option
will automatically end time and track labor for one work ticket when a new work ticket time is
entered. Users will not have to manually Track Out.

Parts Usage Tab

Allow Parts Usage Activities: Select this option to allow users to enter information in Parts
Usage.

Allow Exceed Quantity Remaining: Select this option to allow users the ability to issue parts for
a work ticket that exceed the number of parts on hand.

Allow Negative Issues: Allows transactions to be run with negative quantities. This will prompt a
Material Return transaction.

Allow Non Work Ticket Items: Select this option to allow users to add component items to a
work ticket.

Auto Send: This option will automatically send completed transactions to Sage.

Enable Send button: Select this option to display the Send button so users can send completed
transactions to Sage in batch. NOTE: If Auto Send is selected, it will take precedence.

Prompt Employee: Select this option to prompt the user for an employee number at the
beginning of each transaction.

Allow Use Pallets (ASC Only): Select this option to allow pallet types and numbers. NOTE:
Multi-Bin must be installed to use this option.

Allow multiple Warehouses: Select this option to allow users to choose from multiple
warehouses for parts usage.

Allow Review: This option allows the user to view all parts issues for a work ticket. Review
displays the part, user working on the ticket, and the start and end time. IMPORTANT: Selecting
this option will allow users to delete an item from the work ticket.

Allow Printing: Select this option to allow users to print work ticket labels.

Time Card Tab

Allow Time Card Activities: Select this option to allow users to enter time worked.
Auto Send: This option will automatically send completed transactions to Sage.

Enable Send button: Select this option to display the Send button so users can send completed
transactions to Sage in batch. NOTE: If Auto Send is selected, it will take precedence.

Allow Review: Select this option to allow users to view all work being done for a work ticket.
Review displays the part, user working on the ticket, and the start and end time. IMPORTANT:
Selecting this option will allow users to delete a time card.
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Make to Stock Tab

Allow Make to Stock Activities: Select this option to allow users to perform make-to-stock
activities.

Allow WT Class Filter: This option sets the work ticket class(es) that are allowed for make-to-
stock items. You can set more than one work ticket class by placing a comma between work
ticket class codes, e.g., STK, CFG.

Default Costing Method: This option sets the default costing method for new make-to-stock
items; either Actual, Budget, or Standard.

Lock Costing Method: If selected, the Costing Method on the make-to-stock order cannot be
changed from the default method chosen.

Auto Send: This option will automatically send completed transactions to Sage.

Enable Send button: Select this option to display the Send button so users can send completed
transactions to Sage in batch. NOTE: If Auto Send is selected, it will take precedence.

Prompt Employee: Select this option to require the Employee Name field to be completed.

Allow Use Pallets (ACS Only): Select this option to allow pallet types and numbers. NOTE:
Multi-Bin must be installed to use this option.

Allow Review: Select this option to allow users to view all parts issued for a make to stock item.
Review displays the part, user working on the ticket, and the start and end time. IMPORTANT:
Selecting this option will enable the user to delete an item from the work ticket.

Allow Printing: Select this option to allow users to print make-to-stock work ticket labels.
Status Update Tab
This allows the status to be updated for work ticket transactions.

Allow Status Update Activities: Select this option to allow users to enter and update the status
of a work ticket.

Default Status: This option sets the default status for entry.

Allow Edit Comment: Select this option to allow users to add comments about the change in
status.

Allow Edit Qty Completed: Select this option to allows users to change the quantity completed
for a work ticket.

Permitted Lookup Tab

Select the items for which you will allow users to perform a lookup.

NOTE: Batch Numbers and Sales Order Numbers will be available in a future release.
e Batch Numbers
e Bin Numbers

e |tem Numbers
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e Lot Numbers
e Sales Order Numbers
e Serial Numbers

o Employee Numbers

Manufacturing Users Tab

NOTE: You must set up a Manufacturing User Profile before setting up a new manufacturing user
type.

Lists the name, ERP Code, Profile, and if your user is active for Scanco Manufacturing 100.

Jtanco o, WNAPD! L ol

Home Devices Companies Warehouses Whse Profiles WhseUsers TD Profiles TD Users Manuals

All Manufacturing Users

Name ERP Code Profile Active
001 001 Admin ¥ Edit

002 002 Admin € Edit Reset Password

Admin Adm Admin - Edit Reset Password Delete

Creating a Manufacturing User

1. Select Create New.

2. Enter or select the following, and when finished, click Create.

Name: Description of the user type (or role) using Scanco Manufacturing 100.
User ID: Limited to a three-digit number.

Password/Confirm Password: Limited to six digits.

Profile: Select the Manufacturing User Profile you want to assign to the user.
Default Company: The company in Sage 100 you want them associated with.

Default Warehouse: Warehouse that will automatically populate in Scanco Warehouse for this
user.

Active: Select if the user type is active in the system. Clear to inactivate the user type
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Editing a Manufacturing User

e On the Manufacturing User tab, click Edit next to the warehouse user you want to edit.
When the warehouse information appears, change options as needed.

Resetting a Manufacturing User’s Password

e On the Manufacturing User tab, click Reset Password next to the warehouse user for whom
you want to reset a password. When the warehouse information appears, change options as
needed.
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