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Receive On The Water Orders User Manual

Scanco Receiving by Order allows you to Receive items that are ‘On the water’. Sage Unattended Barcode
Transaction Import must be running for real time entries to be created in Sage Purchase Order module > Main >
Receipt of Goods Entry.
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Scanco Portal setting

The Scanco Portal is where you make changes to the settings regarding how the programming functions.
The web address for the portal is: Sales.Scanco.com

Your portal settings where setup during the installation and would have been \ will be refined during
training.

Additional adjustments to the portal can be made by your System Administrator.

Enabling Receiving by Order
“Allow Receiving Activities” PO Receiving T T
must be enabled, as well as e

“Allow Receiving by Order”

# Allow Receiving Activities

Allow Batches: enables the ¢ Allow Batches 7 Allow Misc. Items

batch prompt. If your company Scan Each  Allow Scan Each v ¢ Allow Multiple Users in an Order
has batches enabled, Receipts

] Allow Qver Receipts “ Allow Receiving By Item
can be created in Batches to
allow selective PO module ¢/ Prompt for Unresolved Lines "A\H@Viﬂg By Order

updating.
Scan Each: has 3 option that are explained on the “Item Prompt” page below.
Allow Receipts: enables receiving past quantity on order.

This option must
be enabled.

Prompt for Unresolved Lines: warns user when orders are not fully received.

Allow Misc. Item: enables receiving slash items.

Allow Multiple Users in an Order: enabled multi-device receiving. Important note, the receipt will not be
created in Sage until last person to press ‘Send’ button.
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Main Applications - Receiving icon Receiving by Order icon
Press the Receiving icon to move into the next Press Receiving by Order icon to enter the
screen. application.
Buttons Button
Exit: to exit Scanco Warehouse. Back: to move back to Main Applications screen.

Send: to send all data collected in all

. . - = T 000 5
appl_lcatlons. Scanco s 1 Scanco ABC (2
Setting: to
adjust
settings. b This manual covers L = Q
Logout: to n Receiving by Order F‘A
change users Receiving by  Receiving by
or companies. ltem Inquiry  Receiving... Inventory... Order ltem
Physical

Transfers... Count... Shipping...

® o A -

Picking... Advanced... Messaging

e )( 6 ] 7\
| (e |
Eat Send Seftings Logowt | Back
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Batch number prompt - Optional Batch lookup
The batch prompt all entry of up to 5 alpha number. Shows all available Receiving Batches within Sage
Examples: A12, 12345 Purchase Order module.
Buttons Buttons
Back: to move back to Main Applications screen. OK: to move forward with the highlighted
Keys: for on-screen keyboard. \(/:vareh;nise code.
Lookup: for o T — ancel: to Batch Description
seeing gll i rec '~ movebackto [
available Batch # — | the Batch 00002
Batch number number
in use in Sage. prompt.
Enter: press
after keying in
data at Batch This Prompt will pad
prompt. numeric entries with

zeros. Type in ‘4’ and
press ‘Enter’, the result
will be ‘00004’

This Prompt will filter
data if you enter a few
character of your batch

number and press the
,I ‘Lookup’.

Back Keys Lookup Enter |
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Purchase order Prompt Purchase order Lookup

Scan or Key in any valid Purchase Order number, or Shows all valid Purchase Order numbers.

use lookup button to select one from a list.

Buttons
Back: to move back to Main Applications screen. e

Keys: for on-screen keyboard. oo e [P

Lookup: for seeing all available Purchase Order Z:::: :: z:: “ Entries are validated.
numbers. ‘Purchase Order s : I 0010009 5302010 TEC Purchase Order must be
Enter: press " ‘Standard Order’ type with
after keying in Enchy oo e T Status of ‘Open’ or ‘New’.

data at Order # 0010017 5/10/2010 f"“r,l ST \
Purchase Order Gl
prompt. Batch # 00011

Order # 0100103
This Prompt will pad numeric entries =
with zeros. Type in ‘104’ and press “ Es a ( v
‘Enter’, the result will be ‘0000104’ e Ty

Invalid Purchase order

Message display when
invalid wvalid Purchase
Order number is collected.

T
This Prompt will filter data if you
enter a few character of your PO
number and press the ‘Lookup’.

Press ‘OK’ to move back to
the Purchase Order L )
number prompt.

NEQ [ ANa Qe

Back ‘ Keys Lookup Enter
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Item Entry Prompt | Purchase Order ABC -/
Scan or key in any valid item at this prompt. '
The Scan Each button is controlled by the option in the  Batch # 00001

Scanco portal shown below. |
e “No scan each” will remove the ‘Each’ button shown at | ©rder # 0010017
the item prompt. |
e “Allow Scan Each” will display the button and the user | sorn
can turn it on\off.
e “Scan Each Always Enabled” will enable the button
and the user cannot turn it off.

This Prompt will filter data
L
Scan Each |No Scan Each if you enter a few character

the user to scan each item
No Scan Each of your Item number and

Allow Scan Each number and the quantity
Scan Each Always Enabled collected is always equal to ‘1’.

The ‘Scan Each’ button forces

press the ‘Lookup’.

Buttons
Review: to enter review mode.
Back: to move back to Main Applications screen.
Each: available if ‘Scan Each’ is enabled in the Scanco
Portal.
Keys: for on-screen keyboard. m
Send: to send all data collected\
Lookup: for seeing all available Item for use. =

Enter: press after keying in data at [tem prompt !/\ e e | "‘/1 = f\ 4
:p ying prompt. g i S | A | <l

R

[ Back . Eaeh | Keys Sehd Lookup Enar
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Item Lookup Invalid Item
The item lookup will show all items on the current  Displayed when item collected is not valid item code
Purchase Order. or items is not on the current Purchase Order.
Buttons
OK: to move forward with the highlighted Item
code. BT o
ase Order K|
Cancel: to e ABC
move back to Batch # 00011
the Item code KEEREE
prompt. Order # 0010039
=51 '
VOG-CM-MP-B Ordsred 100 ok 3
Received 99
Unreceived: | i ftem not found.
Warehouss: 001
MODESTY PANEL
VOG-CM-MP-B COrderec 66
Receved 50 Entries are validated. Items

Unrecavec: 16
must exist on the Purchase

Order being collected.

§ ) )
VOG-CM-MP-B Crderec 46

Raceived 0
Unraceived - 46
Warehous=: 001

STORAGE CUBE

VOG-CM-MSC  Crdered "J oK

Recetvad 40
Review

10
i = o 8 (Q |

Unire csevad

Details regarding Quantity
are display to allow the
user to identify incomplete

=>

Item collection.

s B Keps P Swd P e B
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Multibin Pallet Type Entry

If your company has ACS License Plating enabled,
after pressing the ‘Pallet’ button at the item prompt
you will be prompted for Pallet Type.

Buttons

Back: to move back to Main Applications screen.

Each: available if ‘Scan
Scanco Portal.

Each’ is enabled in the

Print: requires SkyPrint.
Item: to go back to Item collection.

LooKkup: for seeing Burchase Order i
all available Pallet i =

Types.

Enter: press after il kil

keying in data at e  ——
Pallet Type prompt.

v

This Prompt will filter data

if you enter a few character
of your Type number and
press the ‘Lookup’.

2 @zl

paigr, | Lookim | Enier..|

Back Print

NL
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Pallet Type Lookup

Displays all possible Pallet Types.

Buttons

OK: to move forward with the highlighted Pallet

Type.

Cancel: to move back to the Pallet Type prompt.

Pallet Types and
Descriptions are shown.

Choose Pallet ID Type

Casa Pack
Cordaner
Mastor Pack

Paliet

OK

Cancel
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Pallet Number Entry
Scan, key in or press ‘Next’ button to use the next
available pallet number.
Buttons
Back: to move back to Main Applications screen.
Keys: for on-screen keyboard.
Next: to use the next available pallet number.
Pallet\Item: to switch back to Item collection.
Enter: press after

. . ‘, Pdrchase Order gg
keying in data at
Pallet prompt. Batch # 00011
| Order # 0010039
| Type CASE

| Pallet No e ———

To create a new Pallet ID
click the ‘Next’ button.

N
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Item on Pallet Entry
Scan or key in any valid item at this prompt.
Buttons

Review: to enter review mode.
Back: to move back to Main Applications screen.
Each: available if ‘Scan Each’ is enabled in the

Scanco Portal.
Keys: for on-

P ' 000
screen keyboard_ Purchase Order

Send: to send all
data collected in
Count by Item.
Lookup: for seeing e
all available Item | Paliet No
for use.

Enter: press after
keying in data at
[tem prompt.

| Batch #

| Order #

| Item

This Prompt will filter data
if you enter a few character
of your Item number and
press the ‘Lookup’.

ABC
00011
0010039
CASE
CASEO00000000130

it = Q||
i L \ﬁ —’. % d
Each _ Keys Send Lookup Emet
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Bin Prompt

For Multibin warehouses, the Bin field will be
displayed after entering in an Item number.
Scan, key in or lookup Bin number.

Buttons

Back: to move back to Main Applications screen.

Keys: for on-
screen
keyboard.
Lookup: for
seeing all
available bins.
Enter: press
after keying in
data at bin
prompt.

‘Purchase Order v

‘ Batch # 00011

‘ Order # 0010039

Type CASE

| Pallet No CASE00000000130

Item 6655

| PRINTER STAND W/ BASKET

JWarehouse )00 | (MB) CENTRAL W/

UOM CACH

Bin

Qty Scanned

ANl | il
Back Keys  Lookup Enter

N

VR M R

Invalid Bin

Display when invalid bin is entered.

Button

OK: to move back to the bin prompt.

Entries are validated.
Bin must exist in
‘Multi-Bin Location

This Prompt will pre-fill
with the ‘Purchase
Order Receipt of Goods

Bin setup in ‘Multi-Bin
for Warehouse
options’.

This Prompt will filter
data if you enter a
few character of your
Bin number and press
the ‘Lookup’.

'Purchase Order ol
l Batch # 00011
Order # 0010039
\Elt&( BREL -

™ Bin not valid!
VWareh W
UuoMm
Bin

OK.
- J

Na=ad

Back |

Keys Print Lockup. Entet
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Quantity Prompt Allow Over-Receiving Disabled - optional.
Scan or key in positive numeric quantity are If you do not allow receiving quantity higher than
accepted at the quantity prompt. quantity ordered, this message will be display.
Buttons Button _
Back: to move back to Main Applications screen. OK: to move back to the bin prompt.
Keys: for on-screen keyboard. _— ,,ﬁ_ —
Enter: press  |Purchase Order o - ‘ se Order ABC
i | N If ‘Allow Over Receipts’ is
after keying in |
data at - i Batch # 00001 enables, then the user can  |# 00001
. lect ‘Yes' t let
Quntity  |ows ooy et weomte |, oy
prompt. - . .
| Item 1001-HON-H252 Allow Over Receipts rx 2074 -
HON 2 DRAWER LETTER FLE W, Receiving quantity cannot be KOS
i ‘ i greater than quantity on the
| rder for this line item.
f Warehouse 000 CENTRAL WAREHC i Warary TR
| UoM SACH | UoM
Bin PCK-111000 Bin
| Qty Rev/Tot 0/40 Use the On-screen i
' Quantity keyboard if a quantity } Qty R¢ .
barcode was not provided. | o
i Quantib: y |
|
/ |
N | /4 N { \ N
| /g \ { A N ‘ . [ 7~ )
‘ : [ 7~ ) [ ‘ A | o ’ ( ’
) &N (red N |
N = |l Qa2 ==
| Back Keys Enter .. Back Keys Enter
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Lot Prompt
Scan or key in lot numbers for lot controlled
valuation product.
Buttons
Back: to move back to Main Applications screen.
Keys: for on-screen keyboard.
Enter: press after keying in data at Lot prompt.

'Purchase Order e
‘ Batch # 00001
' Order # KRC2
. Item 8971
UNIVERSAL § 1/4" SSDD FLEX DS
Warehouse 000 CENTRAL WAREH(
‘1 UOM CASE
Bin

[ Lot

This prompt accepts
whatever is entered,
please review your entry
after each scan.

N

VR M R

Lot Quantity Prompt
Scan or key in positive numeric quantity are
accepted at the quantity prompt.
Buttons
Back: to move back to Main Applications screen.
Keys: for on-screen keyboard.
Enter: press after keying in data at Quantity

prompt. ‘ Purchase Order - A°gg

‘ Batch # 00001
Order # KRC2
‘ Item 8971
jWarehouse 000 CENTRAL WARE
| UOM CASE
Bin
| Lot 20160414

Use the On-screen  Qty Rev/Tot 0/40

keyboard if a quantity | Quantity S |

barcode was not
provided.

Back

A &

Enter

Version 2016.5.31 KRC



Serial Prompt
Scan or key in serial numbers for serialized
valuation product. As serials numbers are collected
the “Qty Scanned” field will accumulate +1 for each
serials number collected.
Buttons
Back: to move back to Main Applications screen.
Keys: for on-screen keyboard.
Send:tosendall _

N

VR M R

Serial Prompt “Qty Scanned” Display
As shown on the right after the first serials
number is collected, the “Qty Scanned” field has

accumulated +1.

' Inventory Receipt

000

This prompt validates
serial number entered has

not already been collected.

' 000
. 'Purchase Ord
data collected in | e ABC
Count by Item. | Batch # 00001
Enter: press ?
. . | Order # KRC
after keying in :
data at [tem | Item GB-MD750
prompt' =M ') )
Warehouse 000 CENTRAL WARE
| UOM EACH
| Bin B-100-2
| Qty Rev/Tot 0120
| Serial

Qty Scanned

Press send only when you
have completed the entire
Receipt entry. Touch Item
prompt to move on to the
next item.

ABC
Batch # 00007
Warehouse 000 | (MB) CENTRAL W/4
ltemn GB-MD750

MODEM 9600 (SYNCHRONOUS)

UOM EACH

Bin A10L

Serial 7
Qty Scanned 1

Nl

Back

Keys

=

i

= =

Back

Keys

Print Send Enter
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Send data collected Unresolved Lines Warning - optional
The ‘Send’ button at the item prompt should be This message will be displayed after pressing ‘Send’
pressed when all items have been collected. button at the item prompt when the ‘Prompt for
Buttons Unresolved Lines’ option is enabled when all items
Yes: will remove the data display. have not been collected.
No: to move to data collectlon mode. Buttons . .
0 —m_/‘ Yes? return to have unresolvod‘lmos Do’you want to contlnuod
| the item collect data for these orders ?
Batch # 00011 prompt to Order
Order # 0010039 Contll’ll-,le L1003
: collecting
tem - - items for the
B [ highlighted
You are about to apply the data
collected to your server. Is it OK order.
bl o No: to send
data to Sage
without
finishing all
item on the
order.

Bhep nnm

Yes
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Send Completed

This message indicates the Receipt will be created
in Sage. Press ‘OKk’ on this confirmation message to

continue.
111
Purchase Order — \/
Batch # 00001
Order # KRC2
ltem - ™
Multiple Users data was
successfully submitted.
QK
. S

D i | = Qe

Back Each Keys

Lookup Enter

NL
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Send Multi-Users Warning

This message indicates multiple users are collecting
data for an order you have worked on. All users
have to press ‘Send’ button for the Receipt to be
created in Sage.

‘Purchase Order . : s
Batch # 00011

Order # 0010039

Item r ~

Multiple Users are working on
the order(s) you are submitting.
no data will be submitted until all
users have completed working
on the order(s).

OK

-
<

Version 2016.5.31 KRC



N

U L L
Sage Unattended Barcode Transaction Import: must be running for real time entries to be created in Sage

Purchase Order module > Main > Receipt of Goods Entry.

2] [0/

Records Selected=10, Imported= 0, Rejected= 1

[Eru:u:eeu:ll Stop l@l

Sage Receipt of Goods: Results of scanner entries will be found in Purchase Order > Main > Receipt of Goods.

=1+ Purchase Order s1E Receipt of Goods Entry (ABC) 5/6/2016

=1 Main

----- ] Auto Reorder Selection Receipt Number | 001073 CL 4 4 B Bl = Batch (00009 KN EE.

----- ] Auto Generate from Sales Orders :

_____ El Purchase Order Entry 1. Header ] 2. Addresz I 3. Lines I 4 Taotals ]

----- (4] Purchase Order Printing

----- [F] Receipt of Goods Entry [ o ,

..... ] Receipt of Invoice Entry | ¥ - | s Fair E | |

----- E| Daily Receipt Reqisters Update

..... [&] Daily Transaction Register Itern Code Ordered | Received | Unit Cogt E stension
#-—=1 Mat. Reg/Return 1 | BEGE5 30.00 il 21,250 i
Eﬂ--% Inquiries 2 | 8971 52.00 10.00 8,300 78300
[+ Reports
[#-{ Period End ﬁ iy .00 .00 000 00
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