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Sales.Scanco.com Portal Settings

Your portal settings where setup during the installation and would have been \ will be refined during
training.

Additional adjustments to the portal can be made by your System Administrator.

The Picking tab options:
Allow Picking Activities: Enabling this option would allow access to the Quick Picking application.

¢ Allow Picking Activities

Quick Picking: must be enabled to allow access on scanners.
¢ Quick Picking

Allow Over Picks: If checked, users will be able to pick quantity higher than quantity ordered.
Prompt for Outstanding Lines: warns user they have not completed picking all items.

¢ Allow Over Picks

¢ Prompt for Outstanding Lines

Scanco screens
The screens included in this document are Scanco’s Cloud version of Warehouse.

If you have Scanco Native version, the prompts are the same.
The icons or Buttons: in Scanco Native version are similar but different.

Version 2016.12.7 KRC



Accessing the Application
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Press ‘Picking’ icon at the main applications screen to move to the Inventory applications screen.
Press ‘Quick Picking’ icon in the Picking applications screen to begin the program.
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Buttons
Exit: to exit Scanco

Warehouse.
Send: to send all data

collected in all applications.

Setting: to adjust settings.
Logout: to change users or
companies.
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Warehouse Prompt
Scan or Key in any valid warehouse code, or use lookup button to select one from a list.
This prompt will pre-fill with your default warehouse that is setup in the Scanco portal.

Default Warehouse
000 - ABC CENTERAL WAREHOUSE -

Quick Picking _— Buttons | o
~_| Back: to move back to Main Applications screen.

Warehouse G  Keys: for on-screen keyboard.
Lookup: for seeing all available Warehouses accessible for use.
Enter: press after keying in data at Warehouse prompt.

Warehouse Lookup :
This screen will display all warehouse that oo WEST WAREHOUSE
g 002 WEST WAREHOUSE
are enabled in the Scanco portal. e =
Warehouses 003 003
22 selected s
004 004
« Check all % Uncheck all [x] =
2000 ABC CENTRAL i :
WAREHOUSE(ABC) 006 06
%001 001(ABC) 007 67
9002 002(ABC) 008 .
. 009 000
Buttons 010 010
. 0 a 011 o1
OK: to move forward with the highlighted ,, o
warehouse code. 097 SERME ARG

098

A ~| (A Cancel: to move back to the warehouse 099
g (= A | |@all| codeprompt.
Back Keys Lookup Enter ‘ Cancel
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Staging Bin Prompt
Scan or Key in any valid Bin, or use lookup button to select one from a list.
Quick Picking r— Buttons
2 . N
Back: to move back to Main Applications screen.

Warehouse 000 | (MB) CENTRAL W¢ | Keys: for on-screen keyboard.

o Lookup: for seeing all available Sales Orders.
Staging Bin SHIPPING | Enter: press after keying in data at Bin prompt.

Bin Lookup N
If your company has Multi-bin,

A10L
then the bin lookup is AT0M
available. A20L

A20M

A20U

For Standard Sage non-multi-  AsoL

bin companies, the bin field ﬁigf

will be a display only field. No  as00
lookup included. A4OM
AdoU
AS50L
B10L
B10M
B10U
B20L

7~ B20M

B20U
& U |l -
Keys Lookup Enter a
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Sales Order Prompt
Scan or Key in any valid Sales Order, or use lookup button to select one from a list.

0000207 4/27/2016
Warehouse 000 | (MB) CENTRAL W¢ | Buttons 0000206 RSSUPPL  4/5/2016
Staging Bin SHIPPING E)al‘\:/[l:irtlo move back 504505 ABF 4/4/2016
0000203 AVNET 4/17/2015
SO # B | Avplications screen.  gogp202 AVNET  4/15/2015
Keys: for on-screen  gpgp1g9 AMERCON  4/1/2015
keyboard. 0000190 AVNET 4/1/2015
Lookup: for seeing 0000192 ABF 4/1/2015
all available Sales 0000193 ABF 4/1/2015
Orders. 0000194 ABF 4/1/2015
Enter: press after 0000195 AVNET 3/25/2015
keying in data at 0000196 ABF 3/25/2015
Sales Orders 0000197 ABF 3/25/2015
prompt. 0000198 ABF 3/25/2015
0000187 AVNET 9/11/2013
0000184 ABF 8/26/2013
0000181 MAVRK 8/20/2013
0000182 ABF 8/20/2013
— ~ 0000183 RSSUPPL  8/20/2013
g ‘ I 0000180 ABF 8/19/2013 ~
Keys Lookup Enter
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Item Entry Prompt Item Lookup
Scan, key in or lookup Items codes. The Item lookup will show all Items in
- Buttons you warehouse.

Review: to enter
review mode.

Warehouse 000 | (MB) CENTRAL W/ | Back: to move back

Staging Bi SHIPPING to Main Applications
taging Bin screen.

SO # 0000183 Each: available if

‘Scan Each’ is enabled
ltern B | i the Scanco Portal.
Keys: for on-screen
keyboard.

Print: Requires
SkyPrint

Send: to send all data
collected.

Pallet: to move to
‘Pick to Pallet’ mode.
Lookup: for seeing
all available Item for
use.

m Enter: press after

keying in data at Item

A [ =) O ] Promet

Back Each Keys Print Send Fallzt Lookup Eniter
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Bin Prompt
If your company has Multi-bin, then the bin collection prompt is required.
For Standard Sage non-multi-bin companies, this field will be a display only field

| Buttons TR
ABC
Q/ Back: to move back to Tot Qty: 3
Warehouse 000 | (MB) CENTRAL W/ | Main Applications screen.
_ _ Keys: for on-screen
Staging Bin SHIPPING
keyboard.
SO # 0000183 Lookup: for seeing all B30L Gty Avall 90
available Bin. Oty Avail: 125
It 2551-3-50 ) B30M .
o Enter: press after keying ’;t":o ?2'50
W all:
DESK FILE 3 1/2" CAP 50 in data at Bin prompt. C10L Alloc to S0: 0
ity Awall: 2010
UOM EACH . RECEIVING Aﬁ}c/)c:c?lSO: 0
Bin Lookup SHIPPING Qty Avail: 92
. _— Allocto SO0
Bin m— If your company has Qty Avail: 3
y p y STG Alloc to 50: 3
Multi-bin, then the bin
lookup is available.
Allocations are shown in
green.
For Standard Sage non-

/\ = multi-bin companies, the

: - | Q bin field will be a displ
-l ® play

Ll:] [ﬁ][ e ][ ][d only field. No lookup

Back Keys Frint Lookup Enter Imcludaed.
- Version 2016.12.7 KRC
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Multibin Pallet Type Entry
If your company has ACS License Plating enabled, after pressing the ‘Pallet’ button at the item prompt you

will be prompted for Pallet Type.

'ﬁ gutt(?ns | o
ack: to move back to Main Applications screen.
Warehouse 000 | (MB) CENTRAL W, | Keys: for on-screen keyboard.
Staging Bin SHIPPING Item: to go back to Item collection.
Lookup: for seeing all available Pallet Types.
SO # 0000210 Enter: press after keying in data at Pallet Type prompt.
Type I Choose Pallet ID Type

Pallet Type Lookup

Displays all possible Pallet Types. :""Tm 0 e
Buttons CASE Case Pack
OK: to move forward with the ;ig e
highlighted Pallet Type. PAL pati
Cancel: to move back to the Pallet

Type prompt.

A Qe OK

Back Keys Pallet L ookup Enter
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Pallet Number Entry _ Quick Picking neo
Scan, key in or press ‘Next’ button to use the next available — \,/
pallet number. Warehouse 000 | (MB) CENTRAL W,
Buttons

Review: to enter review mode, explain further on in this Staging Bin SHIPPING

document.

Back: to move back to Main Applications screen. SO # 0000210

Keys: for on-screen keyboard.

Type 45

Next: to use the next available pallet number.
Pallet\Item: to switch back to Item collection.

Pallet lookup: shows you pallet ID’s that have already
worked on for your order. The lookup will be empty until
you add the first item to a Pallet.

Enter: press after keying in data at Pallet prompt.

Pallst No ]

Back Keys MNext Pallet Lookup Enter
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Scan or key in positive numeric quantity are accepted at the quantity prompt.

Quantity Prompt

Quick Picking - A
Warehouse 000 | (MB) CENTRAL W/
Staging Bin SHIPPING

SO# 0000183

ltern 2551-3-50

DESK FILE 3 1/2" CAP 50

UOM EACH
Bin B30M
Lot MAR10
Qty Shp/Ord 315
Quantity ]
7~
Back Keys Enter

Buttons
Back: to move back

to Main

Applications screen.

Keys: for on-screen
keyboard.

Enter: press after
keying in data at
Quantity prompt.

Quick Picking oo
ABC \
LGty WAL T TN ;I
SO # 0000183
ltern 2551-3-50
a R

Quantity entered exceeds
UOM quantity left to ship.

Bin

Lot

lu

Back Keys Enter

11
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Send data collected
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The ‘Send’ button at the item prompt should be pressed when all items have been collected.

vlnventory Receipt

ABC \/

Batch # 00007

Warehouse 000 | (MB) CENTRAL W¢

ltem

£ B

Do you want to submit the items
you have received to the server?

MNo

—
F 5
==
=
==

Send

Buttons

Yes: will remove the data display.
No: to move to data collection mode.

"Inventory Receipt

ABC \/

Batch #

00007

Warehouse

000 | (MB) CENTRAL W¢

ltem

r

Collected data was successfully
submitted for 2 record(s).

~\

oK

Back Each

..| umu\ ﬁ _i‘ @1 (—U :

Keys Print Send Pallet  Lookup  Enter

|

Send Completed
Press ‘Ok’ on this confirmation
message to continue.
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