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Sales.Scanco.com Portal Settings
Invoicing tab options:
Allow Invoicing Activities: Enabling this option would allow access to the Invoicing application.

Prompt for Outstanding Lines: warns

. . . 4 Allow Invoicing Activities ¥ Prompt for Outstanding Lines
user they have not completed invoicing all d g d

4 Allow Batches

items.
Allow Batches: enables the batch prompt. [5can Each Allow Scan Each ’
Scan Each ¢ Allow Multiple Users per Order

e “No scan each” will remove the ‘Each’ button shown at the item prompt.
e “Allow Scan Each” will display the button and the user can turn it on\off.
e “Scan Each Always Enabled” will enable the button and the user cannot turn it off.

Scan Each | No Scan Each v

Allow Scan Each
' Scan Each Always Enabled

Allow Multiple Users per Order: for Invoicing large orders on more than one scanner.
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Accessing the Application

NL

TENENEITE

Press ‘Shipping’ icon at the main applications screen to move to the Shipping applications screen.
Press ‘Invoicing’ icon in the Shipping applications screen to begin the program.

ey 000 5
Scanco s l
Item Inquiry Receiving... Inventory...
- 7/ .
Physical
Transfers... Count... Shipping...
e o A -
Picking... Advanced... Messaging
| — ( A

2R Y
)\ )\ ‘
Eat Send Setings Logout

Buttons
Exit: to exit Scanco

Warehouse.
Send: to send all data

collected in all applications.

Setting: to adjust settings.
Logout: to change users or
companies.

000
Scanco R A
E i J
" - @
Directed
Shipping Invoicing Shipping
Direct To
Invoice

Back
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TEIETETLE
Batch number prompt - Optional

The batch prompt all entry of up to 5 alpha number.
Examples: A12, 12345

Buttons
Back: to move back to Main Applications screen.

Keys: for on-screen keyboard.
Lookup: for seeing all available Batch number in use in Sage.
Enter: press after keying in data at Batch prompt

Batch lookup
" Shows all Batch # 00007
= 00004 available

Shipping

Batches within - .
Sage Sales Do you wish to create this as a
Order mOdule_ new batch?

Back Keys Mext Lookup Enter
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Sales Order Prompt

NL

(U

Scan or Key in any valid Sales Order, or use lookup button to select one from a list.

Buttons

Back: to move back to Main Applications screen.

Keys: for on-screen keyboard.

Lookup: for seeing all available Sales Orders.
Enter: press after keying in data at Sales Orders prompt.

000

Invoicin y

9 ABC \/
Batch # 00003
SO # I

= O

Keys Lookup Enter

RN

0000206 RSSUPPL  4/5/2016

0000205 ABF 4/4/2016
0000203 AVNET 4/17/2015
0000202 AVNET 4/15/2015
0000189 AMERCON 4/1/2015
0000180 AVNET 4/1/2015
0000192 ABF 4/1/2015
0000193 ABF 4/1/2015
0000194 ABF 4/1/2015 —
0000195 AVNET 3/25/2015
0000196 ABF 3/25/2015
0000197 ABF 3/25/2015
0000198 ABF 3/25/2015
0000187 AVNET 9/11/2013
0000184 ABF 8/26/2013
0000181 MAVRK 8/20/2013
0000182 ABF 8/20/2013
0000183 RSSUPPL  8/20/2013
0000180 ABF 8/19/2013 ~

Invoicin g
9 ABC QO
Batch # 00003
SO# 0000577
& N

Sales Order not found.

Bksp ..a
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(0 OF A
Standard Item Entry Prompt Item Lookup m
Scan, key in or lookup Items codes. The Item
Buttons lookup will
Next Box: is pressed to +1 to the current box number. show all Items
Review: to enter review mode. in you
Back: to move back to Main Applications screen. warehouse.

Each: available if ‘Scan Each’ is enabled in the Scanco Portal.
Keys: for on-screen keyboard.

— @ Print: Requires SkyPrint
; ABE 7 Send: to send all data collected.
Batch # 00007 LooKkup: for seeing all available |Shipping
Item for use. )
SO# 0000209 i . Shipper ID 1
Enter: press after keying in
ltern I | data at Item prompt. So# 000020

Box NN

| )=
ltem Input required.

Type value or choose one from
lookup list.

=
B
[E
I
"
L
i

Back Each Keys Prirt Send Lookup Erter Back. Each Keys Print Send Pallet Lookup. Enter
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Bin Prompt
If your company has Multi-bin, then the bin collection prompt is required.
For Standard Sage non-multi-bin companies, this field will be a display only field.

HON 4 DRAWER LETTER FLE W/

Warehouse 000 | (MB) CENTRAL W¢
UOM EACH
Bin Brol

A
Batch # 00003
SOo# 0000207
ltern 1001-HON-H254LK

TETMENETITE

Buttons
Back: to move back to Main Applications screen.

Keys: for on-screen keyboard.
Lookup: for seeing all available Bin.
Enter: press after keying in data at Bin prompt.

A = Q-

N

Back

Keys Print Lookup Enter

For Standard Sage non-multi-bin companies, the bin field will be a
display only field. No lookup included.

g Yy
Allocated for SO: 0000207
The selected bin 'B20L' was not Bin Lookup Tot Qty: 15
found with sufficient quantity for
o If your on  [Deais
company has Alboto SO
Multi-bin, then Asom Sioiotri
the bin lookup  B1oL Sieto 0.0
is available. RECEIVING ol ipsaz
Allocations are  sHIPPING N
shown in Af0L i A
[9]:4
reen.
\_ J &

Cancel
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T ITETIIE

Quantity Prompt
Scan or key in positive numeric quantity are accepted at the quantity prompt.

Buttons
Back: to move back to Main Applications screen.

Keys: for on-screen keyboard.
Enter: press after keying in data at Quantity prompt.

000

Invoicing O \/ Invoicing - \/ Invoicing I \/
AL TT o N N N d Ll T prpviv, v N
Batch # 00003
SO# 0000207 SO# 0000207
SO# 0000207
[tern 1001-HON-H254LK [tem 1001-HON-H254LK
[temn 1001-HON-H254LK
( Y, ( Y
HON 4 DRAWER LETTER FLE W/, ~ | Quantity entered exceeds Quantity exceeds available
Wareh  quantity left to ship. L Wi Warehl  quantity in WHSE '000". L Wt
Warehouse 000 | (MB) CENTRAL W¢ — Qty requested: 20 —
UOM _ UOM Qty req. in stock: 20
Qty on hand: 15
UoM EACH ] — T | Qtycollected: 0 —
Bin Bin Qty allocated: 0
Bin A10L = Bin: A10L
Qty SH
Qty Shp/Ord 0/88 —
Quant | |
Quantity I
:

oo o [ [-Ja] e

P A D
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Lot Prompt

TENEOREIE

Scan or key in lot numbers for lot controlled valuation product.

Buttons

Back: to move back to Main Applications screen.
Keys: for on-screen keyboard.
Enter: press after keying in data at Lot prompt.

Lot Lookup and Quantity Prompt
Scan or key in positive numeric quantity are accepted at the quantity prompt.

Invoicing

[o[el0) a
ABC Q/Y

Batch # 00003

SO # 0000202

8953

Item

UNIVERSAL 3 1/2" SSDD FLEX DS,

Warehouse 000 | (MB) CENTRAL W¢
UoM EACH

Bin SHIPPING

Lot ]

Keys Lookup Print Enter

No. Lots: 1 Tot Qty: 5
Lot

JAN10

oK

Allocated for SO: 0000202

Qty Avail: 10
Alloc this SO: 5

Cancel

Buttons
Back: to move back

to Main Applications
screen.

Keys: for on-screen
keyboard.

Enter: press after
keying in data at
Quantity prompt.
OK: to choose the
highlighted Lot.
Cancel: to move
back to the Lot entry
prompt.

Invoicing

oo o
ABC Q‘y

Warehouse 000 | (MB) CENTRAL W/
UoMm EACH
Bin SHIPPING
Lot JAN10
Qty Shp/Ord 0/5
Quantity I
{
Back Keys Enter

Batch # 00003

SO# 0000202

Item 8953

UNIVERSAL 3 1/2"SSDD FLEX DS
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Serial Prompt

TENEOREIE

Scan or key in serial numbers for serialized valuation product. As serials numbers are collected the “Qty
Scanned” field will accumulate +1 for each serials number collected.

Buttons

Back: to move back to Main Applications screen.
Keys: for on-screen keyboard.
Send: to send all data collected.

Invoicing Q//
Batch # 00003

SO# 0000193

[tem GB-MD750

MODEM 8600 (SYNCHRONOUS)

Warehouse 000 | (MB) CENTRAL W¢
UOM EACH

Bin C30L

Qty Shp/Crd 1/4

Serial |
Qty Scanned 1

D &= 2 Q-

Back Keys Print Send

Lookup Enter

Enter: press after keying in data at Iltem prompt.

Serial

14-483

B4351-0

B5522-0

Gty Avail: 1
Alloc this S0: 0

Qty Avall: 1
Alloc this S0: 0

Gty Avail: 1
Alloc this S0: 0

Cancel

Serial

Prompt “Qty
Scanned”

Display

As shown on
the right after
the first
serials
number is
collected, the
“Qty
Scanned”
field has
accumulated
+1.

Invoicing Q/Y
ABC

Batch # 00003

SO# 0000193

ltem GB-MD750

MODEM 8600 (SYNCHRONOUS)

Warehouse 000 | (MB) CENTRAL W
UoM EACH

Bin C30L

Qty Shp/Ord 1/4

Serial |

Qty Scanned

1

A |

=2 Q -

Back

Keys Print Send

Logkup Enter
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TRILELETLE

Unresolved Lines
If you enable the warning message about orders not belng completed, this message will be displayed.

These Sales Orders are short because they TR ]
have unresolved lines. Do yo;.l want to continue g ABG Send data collected
collect data for these orders 7 , , .
_ Batch # 00003 The ‘Send’ button at the item prompt
SO # 0000193 should be pressed when all items have
0000189
o PR been collected.
0000190 £ ™
0000192
You are about to apply the data jS)
0000193 ————  collected to your server. Is it OK s Buttons
d? . .
0000198 Warehy 1 Procee LWt Yes: will remove the data display.
0000202 q
0000203 UOM No: to move to data collection mode.
0000205 Bin Invoicing .
0000206 — Send
0000207 Qty St C leted Batch # 00003
— omplete
0000209 Serial p‘ , SO # 0000183
0000210 e M _ Press ‘Ok’ on |
k ) . tem ( AR MMIODTZEN -
Qty Sc this
Multiple Users data was /S)
o 3 sL ‘|I|y submitted. ——
— . confirmation | __ | w
P’\} (ﬂ(‘l =4 K 2 ’( y| messageto |, *
continue. Bin
Back Keys Print Send Logkup Enter Qty SH [
Y
Serial
0K
o U —— I
D & =5Q
| S = A |l
Back Keys Prirt Send Lookup. Enter.

Version 2016.6.14 KRC




N

THEAEIRTIE
Sage Unattended Barcode Transaction Import: must be running for real time entries to be created in Sage
Sales Order module > Main > Invoice Data Entry.

ST

Records Selected=10, Imparted= 0, Rejected= 1

[Eru:u:eed] Stop l@l

Sage Invoice Data Entry: Results of scanner entries will be found in Sage Sales Order module > Main >
Invoice Data Entry

1+ Sales Order = 5/0 Invoice Data Entry (ABC) 5/23/2016
B Main
nvoice No. (0100175 (G [ 14 4 b B E Batch | 00001 [

----- [ sales Order Entry
1. Headsr ] 2 Address ] 3. Lines ] 4 Totals ]5. Credit Eard]

----- [ Sales Order Printing
----- [ Picking Sheet Printing

----- [ Stage Sales Orders
(=4 Shipping Label Printing

|QE? W)W - F - | Buick Row @

Daily Drop Ship Repor

] Payment Center
E| Daily Transaction Register

[ ----- E| Invoice Data Entry |tem Code Warehnuse{ Ordered | Shipped IInit Price | Extenzion
""" S IC“SS‘ELEEF:”Pﬁ'?Qﬁ 1001-HON-H252 000 1.00 100 84000 & | 54.00
----- abel Printing
----- =] Daily Sales Reports/Updates 00 00 000 .00
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