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Directed Put-away Manual

Scanco Directed Put-away allows the scanner user to choose a pre-assigned list that contains prioritized
inventory and directs the user through the warehouse to put away Items received, or restock primary bins.
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Scanco Support Email - support@scanco.com
Scanco Support Phone number - 330-645-9959 Opt. 3
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Scanco Portal setting

The Scanco Portal is where you make changes to the settings regarding how the programming functions.
The web address for the portal is: Sales.Scanco.com

Your portal settings were setup during the installation and are refined during training.

Additional adjustments to the portal can be made by your System Administrator.

Enabling Directed Put-away
“Allow Transfers Activities” must be enabled, as well as “Allow Directed Put-away Activities”

¥ Allow Transfers Activities

¢ Allow Directed Put-away activities
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In ACS Warehouse Options, setup a Receiving warshousd Code (0001 14 4 i i

A

bin. This should be where you place all Items e [
during Receipt of Goods. ﬁ,escription CENTRAL WAREHOUSE |

Dizable kMulti-Bin for thiz W arehouze D

~—warehouze Stage Bin Locations and Region:

Stage Bin Locations Stage Regions
Sales Order Invoice and Shipping (iss) ck ck
Purchase Drder Receipt of Goods OC [rec] RECEIVING Q, | REC Q,
Return Merchandize Autharization [rec) Lk
Bill af Materialz Production Entry Finizhed Goods [rec) ck | |C!5
Bill af katerialz Production Entry Lines [iz3] Q&
wiork Order Material lssue Finished Goods [rec) ck | |ck
wiork Order Material |szue Lines [izz) Ck

rec = staged received date, izs = staged issued date

Use ACS “Location Replenishment Dashboard” to create your list

EHE Inventory Management

=1 Main

----- ] Item Maintenance

----- [E] Item Inquiry

..... E| Lot/Serial Inguiry

----- [ Transaction Entry

----- [£] Transaction Register

----- E| Sales Promotion Maintenance
----- E Sales Promotion Report
----- E| Daily Transaction Register
----- [E] Multi-Bin Location Inguiry

""" E] Rallet ID Inguiry

----- [=] Location Replenishment Dashboard

P | = N T
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Create new list by clicking the ‘Next’ button, or lookup an existing list.

=¥ Location Replenishment Dashboard
Wwiave Putaway Mo, |:| E=N U

Choose a Replenish Type.
e “Primary Location Replenishment” will restock Primary bin locations.
e “From P/0 Receiving Staged” will put-away Items received.
e Please check with ACS for more information on all options.

= Location Replenishment Dashboard
Wave Putaway No. (0000000320 |* - [2, 4 4 B Bl Replenish Type |Primary Location Replenishment ¥

Primary Location Beplenizhment

— Select Inventory From P/0 Receiving Staged
Select Field | Operand | alue | From B./M Production Staged
From ‘w0 Completions Staged
Item Code Al j To Region Codes
Bin Locati Al - b Transfer
i Leeaten J Saved Standard Trangfer
Warehouze Code All Ll | T — |

Enter a description, as this will be displayed on the Users scanning device.
Example: “John’s List -Tuesday”, this would let John know that is his list for Tuesday.

=¢ Location Replenishment Dashboard

Wwave Putaway Mo, (0000000320 | - 2 14 4 B Bl Replenish Type | Fram P/0 Receiving Staged «| Descrption | Put-away 10-29-2015
o g -tag
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Choose from the Multiple = Location Reple ant Dashboard

options to indicate which -
Items will be added to the list. Wave Putaway Mo, 0000000320 | - E'?:} 4 < @ = Feplenizh Type |Fr|:|m P40 Receiving Staged

— Select |nventony

Select Field | Operand W alue | | =
Itern Code All )

Bin Location All -

Wwarehouse Code Equal to - | 000 ] y —
Region Code Al I -

Select your destination

location and press calculate [ Wwave Putawap o, (0000000320 | [ 14 4 B Bl Replenish Type | From P/0 Receiving Staged =|| Description | Put-away 10-23-2015 |

g ~— Select |nventony —Selected Destination Location:
to Create the llSt. Select Field | Operand Walue | | =} Destination ' arehouze Code oo Ck
Item Code Al | Region Code Range Q, To
Bin Location all | Azzume Allocations in the Destination Location were Picked
‘Warehouse Code Equalto 7| 000 M b Check Destination Location Capacity
Region Code All @ - .
L FAChion
Pick Area Exclude Inventary on Hold | 1/M Transaction Entry j| |
Dverflaw Exclude Locations Dizabled for 540 )
Staging Exclude Locations Dizabled for kMig [ Lalcuato ] Log Iﬂave fict Sheetsl WETDIERE
Floor 1 Eoclide D estictad far Coct =l
This is a example of a “From | Transfer Selection
P/O Receiving Staged" llst Select | [temn Code Item Dezcription | Whee |F'kg T_I,I|:u3| Fram Bin |Fn:um Ilt_l,'.-’-'wail| To Location |Gk bo Transfei LI/ |
[0 100 100700700100 100 000 PalL QUALITY .00 C30m 1.00 PaL
Now you are ready to run ] 100 100100100100100 000 BOX  RECEMING 400 C30M 500 BOX
the list in Scanco’s Directed 0 100 100100100100100 000 KRG RECEMING 100 C30M 100 KRC
p t [] 1001-HON-H252 HOM 2 DRAWER LE DOO RECEIVIMG 3.00 B10U 900 EACH
g away' [ 1001-HON-H252 HOM 2 DRAWER LE DOO KRC RECEIVIMG .00 Brod 1.00 ERC
[ 1001-HOM-H254LE [HOM 4 DRAWER LE 000 RECEIVIMG 2500 B20mM 2600 EACH
O o o
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Main Applications - Transfers icon
Press the Transfer icon to move into the next
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Directed Put-away icon
Press Directed Put-away icon to enter the

screen.

Scanca e
Item Inquiry Receiving... Inventory...
Buttons at . /
bottom: g— ’ w
Exit: to exit Physical
Scanco Transfers... Count... Shipping...
Warehouse.
Send: to send L
all data e "
collected in all
applications. Picking... Advanced... Messaging
Setting: to V A\
adjust settings. \ | Wl
Logout: to _ & @
Eat Setings Logout

change users
or companies.

application.

111

Scanco ke
w— - #
Directed Put-
Transfers away

Button at

bottom:
Back: to move
back to Main

=

Back

Applications
screen.
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List Prompt and Look up
Scan or Key in any valid List number, or use Lookup button to select one.

Directed Put-Away ABC

List# ] List | Details

Put-away 2015-10-30

00000002340 Replenish Region &
0000000350 Replenish Region B & C
0ooooo0360 Replenish Region D& E
0ooooo00370 Production Put-away

Buttons at bottom:
Back: to move back to Main

Applications screen.

Keys: for on-screen
keyboard.

Lookup: for seeing all
available Purchase Order
Q numbers. “
d Enter: press after keying in

data at Purchase Order prompt.

Look Enter
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Item list
After entering the list number, the program will present
the Items on the list.
100 100 100 100 10:0

e Highlight Item and press OK to move forward. From Whse: 000
To Whse: 000
e Double tap Item to move forward. From Bin- QUALITY
e Cancel to return to the List prompt. To Bin- C30M
_ ) HON 4 DRAWER LETTER
Note: Items are displayed in black font, and FLE Wi LCK
. : From Whee: 000
Pallets are displayed in red font. 1001-HOMN-H254 LK To Whe: 00D
From Bin: RECEIVING
To Bin: B20M

HOMN 2 DRAWER

LETTER FLE W/O LK

OM PALLET
1001-HON-H252 From Whse: 000

To Whse: 000

From Bin: RECEIVING

Te Bin: B10W

100 100 100 100 100
100 100 10
OM PALLET

100 From Whse: 000

To Whse: 000

o 2
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Pallet collection

If the [tem chosen is on a Pallet, the Pallet collection
prompt will be displayed. The user will see the
Warehouses and Bins involved above the Pallet ID that
must be collected.

Options:

1. Scan or key-in Pallet ID.

2. Press ‘Review’ button to see Items\ Pallets already
collected.

3. Press ‘Send’ button to indicate that you are
finished collecting data.

4. Press ‘Skip’ button to move back to the list of
[tems.

5. Press ‘Back’ button to exit the applications; this
will present a warning message before allowing
the user to exit without sending the data collected.

111

Directed Put-Away ABC
Whse From/To 000/000

Bin From QUALITY

BinTo C30M

Scan Pallet PALOOOO00000009

Pallet ]
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Item collection 111

If an Item chosen is not on a Pallet, the Item collection . asC
prompt will be displayed. The user will see the Whse From/Te  000/000
Warehouses and Bins involved above the Item
number that must be collected as well as the Item Bin From RECEIVING
Description, Unit of measure, and quantity that should
be moved. BinTo B20M
. Scan tem 1001-HON-H254LK
Options:
1. Scan or key-in Item number. HON 4 DRAWER | ETTER FLE W,
2. Press ‘Review’ button to see Items)\ Pallets
already collected. UOM FACH

3. Press ‘Send’ button to indicate that you are
finished collecting data.

4. Press ‘Skip’ button to move back to the list of tem _
[tems.

5. Press ‘Back’ button to exit the applications, this
will present a warning message before allowing

the user to exit without sending the data

Qty To Trans 7

o
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Quantity collection
Enter quantity less than or equal to ‘Qty To Trans’ displayed on screen.
Directed Put-Away ATC fon
_______ Entering quantity higher than to the quantity to transfer
Whse From/To  000/000 displayed on screen will not be accepted.
Bin From RECEINING
BinTo B20M
Quantity cannot exceed Quantity
Scan ltem 1001-HON-H254LK to Transferl
HON 4 DRAWER LETTER FLE W.
UoM EACH
Qty To Trans 25
ltem 1001-HON-H254LK
Quaniy
7\ P
A (=== - =
ac KEys Enter

L& B } .!I \ j L j
dC F.EYS cnter
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All ines have been picked on list
Send data collected 0000000330.

Once all items on the list have been completed the Please selectan option.
program will display this message.

Options:
1. Send the data to complete the process.
2. Review the Items)\ Pallets already collected.
3. Move back to the List prompt without sending
all the collected data. This may be a process that
is put in place when a user runs a lot of small

list and the warehouse manager wants all the Send
transaction movements to happen at the same
time. :

Review

Whenever possible, always send the data collected.
Mext List
L= L= L=
Back Keys nier
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Pressing ‘Send’ button will present this message as a confirmation that the user has completed all work

required.

Note: If you send a list without collecting all the items and/or Pallets, you can go back into the list and finish
it in additional runs. The list remains in place for the scanner to use until it is completed or deleted by the
warehouse manager from a computer - lists cannot be deleted by the scanners.

I%' A 111 %

Do you want to submit the items
you have transferred to the
server?

Back Send | Seip Kays Enter

Confirmation message that
the data collected was sent to
your accounting system.
Press OK and the program
will return to the list prompt.

179

[?ﬂ

submitted for 1 record(s).

OK

= S e

Collected data was successfully

Y

Back “Keys

L~ &
cnter
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Exiting Before Completion B
Pressing the ‘Back’ button at any time before the entire
list is completed will display this message.

Do you want to send the data
vou collected to Sage before
you exit ?

Options:

1. Press ‘Yes’ to send the data collected.

2. Cancel to move back to collecting [tems and\or
Pallets.

3. Press ‘No’ to exit without sending data collected to
your accounting system. This option presented for
situations when the user needs to finish list in
additional runs.

Whenever possible, always send the data collected.

Cancel

Lh — Lh & Lh & Lh &
Back F«:EFS Cook Enter
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